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SOULE'S 

NEW  SCIENCE  AND  PRACTICE  OF 

ACCOUNTS, 

CONTAIHING  A  FULL  EXPOSITION,  ELUCIDATION,  AND  DISCUSSION  OF 
THE  SCIENCE,  PRACTICE  AND  DETAILS  OF 

■  Double  Entry  and  Single  Entry  Book-Keeping, 

WITH  THE  MOST  APPROVED.  PRACTICAL,  AND  LABOR-SAYING  FORMS  OF 

ISRCHAIDISUIG,  COIUSSIOI.  HAIUFiCTURIIfi,  lEGHUICAL,  BUKII6, 
PROFESSIOIIl,  PIAITII6, 

AND  OTHER  LIKES  OF  BUSINESS,  AS  PRACTICED  BT  THE  LEADING  AND  MOST 
PROGRESSIVE  ACCOUNTANTS  OF  THE  AGE. 

Joint  Stock  Company  and  Corporation  Book-Keeping  and 
Expj^  Work  in  Corporation  Accounting  and  Limited 
Partnership  Companies  are  Special  Features. 

it  Discasses  Important  Questions  of  Ethics,  Law  and  Practical  Matbematics,  Pertainini:  to  Accounts, 

AND    ALSO    MANY    COMPLEX    FINANCIAL    AFFAIRS   EMBRACED   IN    EXPERT  ACCOUNTING,    NOT 
DISCUSSED  IN  ANT  SIMILAR  TREATISE.    THE  WORK  IS  DESIGNED  AS  A  COMPLETE 
AND  COMPREHENSIVE  TEXT  BOOK  FOR  THE  HIGHEST  GRADE  OF 
SCHOOLS  AND  COLLEGES.  AND  AS 

A     STANDARD    WORK     OF    REFERENCE    AND     AUTHORITY 

UPON  THE  SUBJECTS  TREATED,  FOR  BUSINESS  MEN  AND  PRACTICAL  ACCOUNTANTS. 
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TTTHIS  work  is  designed  as  a  complete  and  comprehensive  text-book  for  the  highest 
I  grade  of  Literary  and  Commercial  Colleges,  and  as  a  standard  work  of  refer- 
ence and  authority  upon  the  Science  of  Accounts,  for  all  classes  of  business 
men  and  for  practical  and  expert  accoimtants.  Although  the  explanations  and  dis- 
cussions of  the  various  subjects  treated  are  full  and  explicit  throughout  the  work,  yet 
it  is  not  intended  to  be  a  work  to  supersede  the  competent  teacher,  for  it  is  believed 
that,  to  master  the  Science  of  Accounts,  the  aid  of  an  efBLcient  teacher  is  as  necessary 
as  it  is  to  master  the  Science  of  Grammar,  Mathematics,  Physics,  Chemistry,  or  any 
other  branch  of  study. 

The  work  is  divided  into  four  parts.  1.  The  Scientiffc.  2.  The  Practical,  in- 
cluding Joint  Stock  or  Corporation  Book-keeping.  3.  Expert  Accounting  and  Prac- 
tical Miscellany.     4.  Punctuation  and  Correspondence. 

The  Scientipic  Part  embraces  the  following:  1.  The  definitions  of  the  Science 
and  of  various  other  matters  connected  with  Accounts.  2.  Many  valuable  forms  and 
specimens  of  commercial  instruments  of  writing.  3.  A  full  discussion  and  elucida- 
tion of  the  principles  of  debits  and  credits,  of  accounts,  of  recording  business  trans* 
actions 'in  the  books  of  original  entry,  of  journalizing,  posting  and  closing  books,  and/ 
of  making  balance  sheets.  4.  Considering  and  making  adjusting  entries  for  worth- 
less and  doubtful  debts ;  for  the  accrued  interest  on  bills  receivable  and  personal  ac- 
counts due  the  firm,  and  on  bills  payable  and  personal  accounts  that  the  firm  owe ;  for 
the  commission  due  on  unclosed  consignments,  and  the  commission  and  gain  or  loss 
on  merchandise  company  transactions,  and  for  the  charges  paid  and  not  credited,  or 
credited  and  not  paid  on  unclosed  consignments  and  merchandise  company  accounts. 
5.  The  analysis  and  treatment  of  Ledger  Accounts  is  extended  into  the  Higher  Work 
of  Accounting  and  covers  original  discussions  on  many  important  questions  not 
treated  by  any  other  author.  Among  the  sixty  accounts  discussed  are  Rebate  and 
Betomed  Merchandise,  Loan,  Advertising,  Patent,  Copyright,  Good  Will,  Trade  Mark, 
Franchise,  Leasehold,  Bonus,  Plant,  Factory,  Estate  Account,  Branch  House,  Bank, 
IMvidend,  Reserve  Fund,  Redemption  Fund,  Stock,  Private  or  Current  Account,  Build- 
ing, Bent,.Salary,  License,  Machinery,  Agent.     6.  Discussing  the  questions  and  eluci- 
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dating  the  entries  for  rebate  and  returned  merchandise,  and  for  shipments,  adventures, 
consignments,  and  merchandise  company,  or  special  partnership  accounts.  7.  Com- 
mercial correspondence  and  account  sales.  8.  Pour  different  forms  of  Ledgers  are 
presented.  9.  Merchandise  Companies  or  Joint  Account  transactions  by  the  *  *  Whole '' 
and  the  **  Fractional  Systems  "  are  fully  elucidated.  10.  A  full  elucidation  is  given 
of  the  Resources  and  Liabilities  which  are  often  shown  by  Profit  and  Loss  account ; 
also  the  Resources  often  shown  by  Expense  account.  Many  of  these  topics  are  not 
presented  in  any  other  work. 

Tms  Scientific  Course  comprises  seven  sets  of  books,  which  contain  regular 
business  transactions  of  almost  every  kind,  and  the  entire  work  is  fully  and  practi- 
cally discussed  and  elucidated.  Searching  review  questions  are  presented  throughout 
the  different  sets  of  books. 

The  Practical  Course  or  Part  Second  embraces  the  following  sets  of  books; 

1.  An  Introductory  Business  Practice  set,  which  is  written  up  in  practical  form, 
in  which  the  following  books  are  used :  Cash  Book,  Invoice  Book,  Sales  Book,  Jour- 
nal, Ledger,  Dray  Receipt  Book,  Bill  of  Lading  Book,  Bills  Receivable  Book,  Bills 
Payable  Book,  Note  Book,  Draft  Book,  Petty  Cash  Sales  Book,  and  Stock  Book. 

In  this  set  full  and  explicit  directions  are  given  in  coniffection  with  each  transac- 
tion  to  enable  the  student  to  obtain  a  clear  and  comprehensive  understanding  of  prac- 
tical book-keeping,  the  functions  of  all  the  books  and  of  the  various  instruments  of 
writing. 

Set  2  is  a  full  set  of  books  in  practical  form  for  the  Merchandising  Business. 
This  set  includes  all  the  books  required  in  actual  business,  including  the  Articles  of 
Agreement,  Lease  of  Store,  Contracts  with  Employes,  Power  of  Attorney  for  the 
Book-keeper,  Invoices,  Notes,  Drafts,  Checks,  Lietters,etc.  The  impropriety  of  including 
in  the  sales  and  crediting  merchandise  with  the  boxing,  drayage,  insurance  or  freight, 
paid  or  incurred  on  the  goods  sold  and  shipped  to  the  purchasers,  is  herein  discussed, 
and  the  correct  entries  for  such  transactions  are  made.  The  question,  **What  is  the 
cost  of  merchandise!"  is  also  discussed  for  the  first  time.  See  remarks  on  the  Cash 
Book,  pages  182  and  183. 

An  extended  elucidation  and  dLscussion  of  a  great  variety  of  cash  and  credit 
transactions  are  given. 

Different  forms  of  Petty  Cash  Books  and  different  methods  of  finding  the  Cash 
Sales  are  presented;  also  the  practical  work  of  keeping  and  balancing  the  Check  Book. 

Following  this  set  are  also  presented  review  questions  covering  the  subjects  of 
Book-keeping,  Practical  Mathematics,  Commercial  Correspondence,  Commercial  Law, 
Partnership  Settlements,  and  Political  Economy. 

3.  A  set  of  books  for  Higher  or  Advanced  Accounting  for  the  most  extended  busi- 
ness  is  here  discussed  and  the  following  labor-saving  methods  and  new  features  shown : 

Digitized  by  VrrOOQlC 


PREFACE. 

The  Sales  Sheet  or  Order  Sheet  System  of  Sales  Books,  with  illustrations. 
The  Check  System  of  Cash  Sales. 
The  Sales  or  Debtors'  Ledgers,  A  to  M  and  N  to  Z. 
The  Invoice  or  Creditors'  Ledgers. 

The  Daily  Proof  of  the  Ledgers  by  the  Reverse  Posting,  and  the  Check  Figure 
system. 

4.  A  full  set  of  books  in  practical  form  for  a  General  Commission  and  Forward- 
ing Business,  with  all  the  necessary  instruments,  Notes,  Drafts,  Account  Sales,  Ac- 
counts Current  and  Interest  Accounts,  etc.,  etc. 

5.  Set  five  illustrates  a  General  Country  Merchandising  Business  in  all  its  de- 
tails, combining  with  it  the  purchasing  and  shipping  of  goods  to  be  sold  on  commis- 
sion. In  this  set  all  the  work  of  the  accountant  for  inland  mercantile  business  is 
fully  presented,  and  the  set  is  written  up  from  a  memorandum  of  transactions 
furnished. 

6.  This  set  illustrates  a  Foreign  and  Domestic  Merchandising  and  Commission 
Business  combined.  It  is  opened  by  making  an  abstract  of  the  business  aflfairs  of  a 
firm  where  the  books  were  not  correctly  kept.  The  abstract  statement  and  opening 
entry  elucidate  one  of  the  most  important  and  difficult  duties  of  the  practical  account 
ant — a  Partnership  Settlement.  This  set  is  replete,  from  the  opening  to  the  close, 
with  the  most  valuable,  practical  and  difficult  work  of  the  Counting-room.  In  the 
foreign  business,  all  the  customhouse  reductions  of  the  different  monetary  units,  and 
the  Banking  operations  for  the  English,  French,  German,  Austrian,  Russian,  Italian, 
Mexican,  Brazilian  and  Japanese  Monetary  systems,  are  performed  and  fully  eluci- 
dated by  practical  entries  in  the  different  books.  An  entire  month's  business  is 
written  up  in  all  the  books,  and  the  modem  Labor-Saving  methods  of  using  several 
books  as  books  of  original  entry,  and  posting  from  them  directly  to  the  Ledger,  are 
also  clearly  elucidated. 

7.  Set  seven  presents  the  transactions  and  the  books  of  a  Carpentry  Business. 
This  is  a  Labor-Saving  set  of  books  which  is  applicable  to  various  kinds  of  business 
where  the  daily  transactions  are  not  numerous,  or  where  the  greater  number  of  them 
are  of  the  same  character,  such  as  the  business  of  the  Planter,  the  Carpenter,  the 
Tailor,  the  Painter,  the  Teacher,  etc. 

8.  This  set  exhibits  the  Day  Book-Journal,  Opening  Entry,  Laborers'  Ledger, 
and  instructions  for  keeping  the  Books  of  Accounts  for  a  Farm  or  a  Plantation. 

9.  This  set  is  a  model  set  for  the  profession  of  Lawyers.  In  this  set,  the  Case 
or  Docket  Book,  Rent  Ledger,  Journal-Cash  Book,  etc.,  are  presented  j  the  books  are 
Wgolarly  opened,  and  specimen  transactions  with  the  resulting  entries  are  shown. 

10.  This  is  a  model  set  for  the  Profession  of  Physicians.  The  Journal-Cash 
Book,  General  Ledger,  Patients'  Ledger,  Visiting  or  Ofllce  Register  or  Call  List,  Case 
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Book  and  Patients'  Record  Book  are  presented,  and  the  opening  entries  from  a  state- 
ment of  facts  and  ^business  transactions*  of  a  physician  are  made. 

11.  Set  eleven  contains  directions  and  elucidations  for  the  Hotelling  or  Boarding 
Honse  Business.  The  Cash  Book,  Journal,  Invoice  Book,  Ledger,  Wages  or  Em- 
ploy6s'  Ledger,  Guests  or  Billing  (Ledger,  Hotel  Register,  Bar  and  Store  Room,  Stoc^ 
Books,  etc.,  with  full  directions  for  keeping  them,  are  presented.  We  here  present 
the  Colunmar  System  of  Book-keeping. 

12.  The  Columnar  Day  Book — Journals,  one  with  six  and  one  with  seven  col- 
umns. These  labor-saving  books  are  fully  written  up,  one  for  a  Merchandising  and 
one  for  a  Mechanical  Business. 

13.  Is  a  complete  set  of  Single  Entry  Books. 

14.  Forms  of  Steamboat  Books,  with  instructions  for  keeping  the  same,  and  re* 
marks  on  Steamboat  Book-keeping  are  next  presented. 

15.  Forms  of  Books  for  the  Cotton  Factorage  Business,  with  directions  for  keep- 
ing them.  In  connection  with  these  books,  are  presented  the  Forms  of  Lien  or  Deeds 
of  Trust  on  Crops  for  the  States  of  Louisiana  and  Mississippi. 

16.  The  subject  of  Railroad  Book-keeping  is  presented  and  instructions  are  given 
for  opening  the  General  Books,  and  for  keeping  the  Auxiliary  Books.  Many  Rail- 
road Forms  are  also  given. 

17.  Corporation  Accounting.  This  is  a  set  of  Joint  Stock  or  Corporation  Books, 
introductory  to  which  we  present  the  most  extended  discussion  and  elucidation  ever 
published  on  the  subject  of  Corporation  Accounting.  The  discussion  given  to  this 
subject  extends  through  twenty-four  pages,  and  is  a  feature  of  the  work.  Many  of 
the  points  covered  are  not  treated  by  any  other  author. 

Following  the  discussion  and  elucidation  of  the  subject  is  a  full  set  of  books, 
presenting  the  general  business  of  a  Cotton  Factory.  The  Preliminary  and  the 
Organization  Meetings  to  organize  the  Company  are  given  with  every  detail.  The 
Charter  and  the  By-Laws  of  the  Company  are  presented  in  full. 

The  books  shown  in  the  set  are  as  follows:  The  Minute  Book,  Subscription 
Book,  Installment  Book,  Installment  Scrip  Book,  Certificate  of  Stock  Book,  Transfer 
of  Stock  Book,  Stock  Ledger  (two  forms),  Cotton  Book,  Time  Book,  General  Cash 
Book,  Journal,  Ledger  and  Dividend  Book.  The  opening  entries  are  made  in  a 
practical  manner,  and  the  books  are  written  up  for  three  months'  business,  at  which 
time  a  dividend  is  declared  and  the  books  closed.  A  thorough  knowledge  of  the 
books,  transactions  and  entries  contained  in  this  set  will  make  it  an  easy  duty  for 
the  accountant  to  open  and  keep  the  books  of  any  Incorporation  or  Capital  Stock 
Company. 

18.  This  is  a  complete  set  of  books  for  Capital  Stock  or  Corporation  Banking,  on 
the  National  Banking  System.    A  brief  history  of  Banking  and  a  comprehensive 
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elucidation  of  the  Clearing  House  are  also  given.    Banker's  Interest  on  Daily 
Balances,  a  subject  not  treated  by  auy  other  author,  follows  the  books  on  Banking. 

To  close  the  subject  of  Joint  Stock  Book-keeping,  over  seventy  pages  of  complex 
Expert  work  in  Corporation  Accounting  are  presented,  all  of  which  is  discussed  and 
elucidated  in  a  practical,  scientific  and  ethical  manner.  Much  of  the  subject  matter 
here  treated  is  new,  and  the  discussion  thereof  is  fresh  and  original. 

In  this  extended  work  on  Joint  Stock  Accounting  are  also  included  various 
methods  of  opening  and  conducting  Corporation  Books,  changing  the  Books  of  Com- 
mercial Houses  into  Stock  Company  Books,  treating  Treasury  Stock,  Watering  Stock, 
declaring  regular  and  preferred  dividends,  reducing  Capital  Stock,  increasing  Capital 
Stock,  creating  Working  Capital,  issuing  Bonds,  liquidating  Stock  Companies  and 
auditing  Stock  Company  Accounts.  Complex  Adjusting  Entries  and  Expert  Work 
relating  to  Stock  Company  Accounts  constitute  special  features,  and  are  contained  in 
no  other  treatise. 

Expert  Accounting  and  Practical  Miscellany  constitute  the  third  division  of  the 
book  and  embrace  nearly  100  pages.  •  In  this  division  is  treated  a  vast  amount  of 
Scientific,  Practical  and  Expert  Accounting  work,  covering  the  highest  departments 
of  accounts,  and  extending  into  the  fields  of  Conmiercial  Law,  Practical  Mathematics, 
Commercial  Ethics  and  Complex  Partnership  Adjustments. 

The  Voucher  System,  the  Cost  System  and  the  Department  System  of  Book- 
keeping, and  Municipal  Accounting  are  presented  and  elucidated. 

How  to  avoid  Errors  in  books  and  the  Location  of  Errors  and  the  Daily  Proof  of 
the  Correctness  of  the  Ledger  by  the  Reverse  Posting  Methods  and  by  the  Check 
or  Key  Figure  System  are  fully  elucidated. 

The  Liquidation  of  Corporations  or  Firms,  Accounts  with  Branch  Houses,  Ex 
change  Computations  and  Partnership  Settlements  are  also  treated  in  this  division. 

A  full  chapter  on  Punctuation  and  on  business  Letter  Writing,  containing  much 
that  is  valuable  to  all  who  aspire  to  express  thought  elegantly  and  clearly  with  the 
pen,  concludes  the  book. 

The  work  as  above  outlined  is  believed  to  be  by  far  the  most  extended  and 
practical  ever  given  to  the  public  on  the  Science  of  Accounts.  The  scientific  part  is 
critical,  concise  and  exhaustive.  By  regular  progressive  steps,  the  great  principles 
upon  which  the  Science  of  Accounts  is  founded  are  developed  and  elucidated. 

The  Practical  Part  is  extensive,  comprehensive  and  faithful  in  form,  matter  and 
detail  to  the  actual  work  of  Book-keeping  in  the  best  regulated  counting-houses. 

The  Cori)oration  Accounting  has  been  analyzed  and  synthesized,  and  evolved 
into  new  forms ;  and  the  Expert  work  has  been  projected  into  new  fields  and -carried 
to  higher  planes  than  has  ever  been  done  before. 

Considering  the  work  in  all  its  parts  and  divisions,  it  is  an  Encyclopedia  of 
Accounts  and  the  Business  Man's  Vade  Mecum. 
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PREFACE. 

In  the  preparation  of  the  work  the  author  has  been  guided  by  an  experience 
of  forty-seven  years  as  a  teacher  and  lecturer  on  the  Commercial  Sciences,  and  as 
an  Expert  Accountant  and  Commercial  Lawyer  in  daily  professional  intercourse 
with  all  classes  of  business  men. 

The  author  avails  himself  of  this  occasion  to  acknowledge  bis  obligations  and 
to  tender  his  kindly  thanks:  1.  To  F.  Roder,  Pres.,  and  A.  C.  Wuerpel,  Cashier 
of  the  Metropolitan  Bank,  and  to  William  Palfrey,  Cashier  of  the  New  Orleans 
National  Bank,  for  courtesies  extended  and  information  given  regarding  the  ac- 
counting and  the  general  operations  of  Banking.  2.  To  R.  W.  Abbott,  an  old 
graduate  of  Soule  College,  for  assistance  rendered  in  the  preparation  of  the 
Forms  of  Books  for  the  Cotton  Factorage  business.  3.  To  Miss  Carrie  McGuigin 
for  her  eflScient  services  as  amanuensis.  4.  To  J.  M.  Butchee,  A.  L.  and  E.  E. 
Soule,  teachers  in  the  College,  for  their  cheerful  assistance  in  proof-reading. 

And  now,  in  presenting  the  work  to  Book-keepers,  to  men  of  business,  and 
to  aspirants  to  the  accountant's  desk  or  to  mercantile  honors,  the  author  indulges 
the  hope  that  a  thorough  examination  and  a  just  measure  of  its  merits  may  find  it 
worthy  of  acceptance  for  the  purpose  for  which  it  is  designed.    THE  AUTHOR. 

PREFACE  TO  EDITION  OF  1906. 

The  first  edition  of  Soule's  New  Science  and  Practice  of  Accounts  was  pub- 
lished in  1881.  Seven  subsequent  editions  have  been  published,  and  the  work  has 
grown,  by  the  accretion  of  new  and  higher  Accounting  knowledge,  until  it  now 
contains  782  pages.  During  the  25  years  it  has  been  before  the  public,  it  has  won 
the  favor  and  has  received  the  highest  commendations  of  Accountants  and  of 
Business  Men. 

The  present  edition  is  revised  and  enlarged.  Over  one  hundred  pages  of  new 
matter  on  improved  and  higher  accounting  have  been  substituted  for  the  outof  < 
date  matter,  thus  keeping  pace  with  the  advancement  made  in  the  profession  of 
accountancy,  and  thereby  increasing  the  value  of  the  work. 

THE  FOLLOWING  ARE  SOME  OF  THE  LEADING  IMPROVEMENTS  : 

1.  The  subject  of  Bank  Book-keeping  hns  been  entirely  re-written,  and  now 
contains  the  latest  modern  methods  of  Bank  Book-keeping.  It  is  by  far  the  best 
system  of  keeping  bank  books  ever  presented  in  any  similar  treatise. 

2.  The  books  for  the  Commission  Business  have  been  revised,  and  many  new 
features  and  new  forms  have  been  added  for  different  lines  of  Commission  Busi- 
ness. A  new  and  modern  form  of  commission  books  is  presented  as  a  supple- 
ment to  this  edition. 

3.  New  forms  of  Opening  Books  for  various  lines  of  business  have  been  given 
place;  also  several  new  pages  have  been  added  to  the  Practical  Miscellany  in  the 
supplement,  pages  769  to  782. 

4.  More  extended  and  practical  work  has  been  presented  on  the  adjustment 
of  insurance  losses,  thus  making  this  subject  a  special  feature  of  the  book. 

5.  The  treatment  of  the  Voucher  System  of  Accounting  has  been  re-written 
and  extended,  and  now  presents  many  new  points  of  value  to  every  Accountant. 

6.  The  leading  Books  for  a  Lumber  Manufacturing  Business  are  presented, 
and  the  difficult  subject  of  Lumber  Manufacturing  Book-keeping  is  elucidated 
and  discussed  in  a  critical  and  thoughtful  manner. 

These  new  features,  with  many  revisions  of  impoitance,  add  to  the  already 
high  merits  of  the  work*  and  keep  it  in  advance  of  all  similar  publications. 

Especial  credit  is  given  to  my  son,  Albert  Lee  Soule,  for  his  valued  assistance 
in  preparing  the  new  work  on  Banking,  on  Commission,  and  in  revising  the 
Voucher  System. 

In  presenting  this  edition  of  tbe  work  to  Business  Men  and  to  the  Account- 
ing profession,  the  author  expresses  his  grateful  appreciation  of  the  favorable 
support  heretofore  given  to  tne  book,  and  indulges  the  hope  that  the  work,  in  its 
enlarged  and  improved  form,  will  prove  more  serviceable  and  will  command  even 
more  favor  than  the  previous  editions.  THE  AUTHOR. 
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TO  THE  STUDENT  OF  PART  FIRST. 


You  are  about  to  enter  upon  one  of  the  most  valuable  branches  of  study 
embraced  in  the  Commercial  Curriculum — the  science  of  Book-keeping.  In  the 
language  of  the  learned  Dr.  Johnson:  ^'Book-keeping  is  an  art  which  no  condition 
in  life  can  render  useless;  which  must  contribute  to  the  advancement  of  all  who 
buy  or  sell — of  all  who  wish  to  keep  or  improve  their  possessions — of  all  who  de- 
sire to  be  wise.  Let  no  man  enter  into  business  while  he  is  ignorant  of  the 
method  of  regulating  Books.  Never  let  him  imagine  that  any  degree  of  natural 
abilities  will  supply  the  deficiency,  or  preserve  multiplicity  of  affairs  from  inex- 
tricable confusion." 

Permit  us  to  assure  you,  in  the  outset,  that  to  understand  thoroughly  the 
Science,  the  Practice,  and  the  Details  of  this  study,  is  no  easy  task.  To  achieve 
a  full  measure  of  success,  you  should  bring  with  you  a.  fair  knowledge  of  the 
English  language,  be  able  readily  to  express  thought  from  the  point  of  the  pen, 
and  with  these  qualifications  you  should  combine  concentration  of  mind  and  con- 
tinuity of  effoii;. 

You  must  expect  to  encounter  many  difficulties  that  will  severely  test  your 
perseverance  and  capacity;  but  by  thinking  for  yourself,  and  working  as  directed, 
you  may  conquer  all  difficulties  and  make  rapid  progress  until  you  reach  the  goal 
for  which  you  have  embarked. 

Euclid,  the  great  geometer,  whose  works  twenty  centuries  have  scarcely  im- 
proved, when  asked  by  Ptolemy  Philadelphus  whether  there  was  an  easier  method 
of  studying  Geometry,  said:  '*No,  there  is  no  royal  road  to  Geometry."  And  in 
answer  to  the  question  often  asked,  whether  there  is  no  easier  method  of  learn- 
ing Book-keeping,  we  reply:  No,  there  is  no  royal  road  to  Book-keeping  or  any 
other  fountain  of  knowledge. 

In  the  First  Part  of  the  work  we  present  the  Science  of  Book-keeping,  in  the 
Second  Part  the  Practice  and  the  Details  of  the  Science,  and  in  both  parts  we 
discuss  the  various  questions  pertaining  to  the  subject. 

To  become  efficient  in  the  Practice  of  Book-keeping,  you  must  be  thor- 
oughly conversant  with  the  Science;  otherwise  your  knowledge  will  lack  founda- 
tion, and  be  too  superficial  for  service  in  the  arena  of  actual  business  life.  To 
aid  you  in  the  acquisition  of  this  important  information,  we  present  a  lengthy 
scientific  course,  and  give  extended  and  explicit  explanations  in  connection  with 
each  part  of  the  same.    Regular  Lectures  will  also  be  given  upon  every  topie 
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TO  THE  STUDENT   OF  PABT  FIBST. 

pertaining  thereto,  so  that  thought  and  labor  may  go  hand  in  hand  as  you  ad- 
vance along  the  pathway  that  leads  to  business  knowledge.  The  course  pre- 
sented, and  the  connecting  lectures,  are  the  result  of  nearly  thirty-five  years 
of  teaching,  and  an  extensive  intercourse  with  the  leading  accountants  in  all  the 
mercantile  centers  of  our  country,  and  of  an  experience  as  an  Expert  Account- 
ant and  Commercial  Lawyer  in  several  hundred  business  houses  in  New  Or- 
leans. It  has  also  the  approval  of  the  best  practical  accountants  in  this  and 
other  cities. 

While  pursuing  the  study  of  Book-keeping,  do  not  undervalue  the  associate 
studies  of  Penmanship,  Practical  Arithmetic,  Commercial  Law,  Correspondence, 
and  Political  Economy.  They  are  precedent  and  foundation  studies,  upon  which 
the  superstructure  of  book-keeping  should  be  erected. 

In  the  prosecution  of  your  work,  do  nothing  without  order  and  system.  A 
place  for  everything,  and  everything  in  its  place;  a  time  for  everything,  and 
everything  in  its  time,  should  be  your  motto  and  your  guide.  Neatness,  cleanli- 
ness, and  accuracy,  should  characterize  all  your  work.  Accept  nothing  for  truth 
that  is  not  based  upon  reason,  and  be  careful  not  to  pass  over  your  work  without 
fully  comprehending  it.  Mark  the  distinction  between  filling  your  books  and  get- 
ting  information  into  your  head^ 

Avoid  alike  sycophancy  and  arrogance;  too  much  modesty  is  as  objectionable 
as  too  much  self-reliance. 

Bemember  that  you  are  a  gentleman,  and  that  you  should  at  all  times  conduct 
yourself  as  such.  Demand  with  dignity  your  own  rights,  and  with  respect  accord 
to  others  their  just  dues. 

Subdue  your  temper  and  forget  harsh  words.  Even  temper  wins  respect  and 
esteem,  and  contributes  largely  to  the  happiness  of  yourself  and  others. 

Dare  to  do  right,  whether  you  gain  or  lose.  Be  temperate;  be  industrious; 
be  generous  with  mind  and  purse;  yet  be  economical  with  time  and  money. 

Be  liberal  and  humane.  Never  allow  national,  political  or  religious  preju- 
dice to  direct  or  control  either  your  thoughts  or  your  actions.  Value  all  man- 
kind by  their  physical,  mental  and  moral  worth;  by  their  services  to  the  world 
and  their  humanity  to  man.  Value  them,  not  by  the  wealth  which  they  command 
or  the  positions  they  hold — not  by  the  boundary  lines  of  the  States  or  Nations  in 
which  they  were  born— not  by  the  political  party  to  which  they  belong — and  not 
by  the  church  in  which  they  worship. 

Aspire  to  higher  spheres  of  thought  and  usefulness,  and  strive  to  elevate,  re- 
fine, purify  and  ennoble  all  who  are  below  your  plane  of  action. 

Search  continually  for  new  truth  and  knowledge,  and  make  the  same  the  gov- 
erning factors  in  all  your  actions. 

i'inally,  reflect  upon  the  possibilities  which  lie  open  before  you  in  tne  various 
avenues  of  life,  and  the  grave  resoonsibilities  that  will  rest  upon  you  as  a  man 
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and  a  citizen.  Don't  forget  that,  if  the  world  is  not,  God  is  looking  upon  you. 
Do  your  duty  cheerfully,  faithfully,  well.  Exercise  your  judgment  and  com- 
pound thought  with  all  your  efforts.  Think,  think,  think;  act,  act,  act.  Do 
all  these  things,  and  whether  you  achieve  success  now  or  hereafter  in  the  battle 
of  life,  you  will  enjoy  the  consolation  that  proceeds  from  the  consciousness  of 
duty  faithfully  performed,  the  respect  and  esteem  of  all  honorable  men,  and 
the  approbation  of  Him  to  whom  you  must  render  your  last  Balance  Sheet. 

Truly  and  affectionately  yours. 
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BRIEF  HISTORY   OF   THE   EVOLUTION    OF 
BOOK-KEEPING. 


The  voice  of  history  is  silent  regarding  the  origin  of  book-keeping.  If  o  one 
man  and  no  one  nation  has  the  historic  honor  of  being  the  author  or  inventor  of 
this  queenly  science,  a  science  which  governs  the  thrones  of  commercial  empires 
and  guides  the  financial  affairs  of  the  world.  And  thus  history  is  correct;  for  the 
science  of  book-keeping  unquestionably  never  had  a  single  author  or  inventor. 
There  seems  no  doubt  but  that,  like  language,  like  government,  like  civilization, 
like  humanity  to  man,  it  is  the  product  of  evolution ;  that  it  was  evolved,  through 
the  multiplied  intereourse  of  man  with  man,  from  the  simplest  principles  of  per- 
sonal obligations  or  personal  indebtedness,  into  a  system  of  personal  debits  and 
credits  such  as  constitute  the  single  entry  system;  and  then,  from  the  per- 
sonal debits  and  credits  of  the  single  entry  system,  through  the  necessities  of  the 
extendeil  and  constantly  increasing  commerce  of  the  Venicians  and  Italians  during 
the  latter  part  of  the  fifteenth  century  it  was  evolved  into  the  double  entry  system 
of  the  present  time.  In  fact  such  evolution  can  be  traced  by  following  backward, 
the  path  of  centuries  as  they  wind  their  way  through  the  commercial  marts  of 
Bome,  Greece,  Egypt,  Persia  and  other  oriental  nations. 

Ages  before  the  invention  of  figures  and  writing,  man  recorded  the  indebtedness 
of  a  brother  man  by  collecting  pebbles,  or  shells,  or  pieces  of  wood ;  and  thus  he 
instituted  a  system  of  indebtedness-keeping,  or  pebble-keeping,  or  book-keeping. 
From  this  primitive  system  the  ancient  Peruvians  evolved  the  system  of  tying  knots 
in  strings  as  symbols  of  indebtedness  or  credit.  And  from  the  knots  in  strings,  which 
might  be  easily  increased  or  decreased,  was  evolved  the  system  of  cutting  notches 
on  reeds  or  canes  which  were  then  split  and  one-half  kept  by  each  party  interested 
in  the  transaction.  Thus  the  notches  on  one-half  would  represent  indebtedness  and 
on  the  other  half  they  would  represent  the  corresponding  credit.  By  this  ingenious 
method  of  keeping  accounts  the  two  halves  could  be  united,  when  settlement  was 
maile,  and  thus  both  parties  would  have,  in  the  corresponding  notches,  evidence 
ot  the  correctness  of  their  respective  debit  and  credit  standing. 

These  reeds  thus  notched  and  split  were  real  tallies,  rude  accounts  current,  the 
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HISTORY   AND    EVOLUTION   OF    BOOK-KEEPING. 

first  conception  of  double  entry  book-keei)ing,  and  the  first  precaution  in  account- 
keeping. 

In  all  these  primitive  methods  there  was  no  thought  or  efl:ect  to  make  the 
record  i>ermanent.  When  a  settlement  was  made  the  record  was  no  longer  pre- 
served. 

After  the  invention  of  writing  and  figures,  more  permanent  records  were  made 
and  slowly  the  evolution  of  account-keeping  went  on.  The  ancient  Phenicians  and 
Egyptians  made  some  written  record  of  historical  events  and  of  business  transac- 
tions but  to  what  extent  the  business  record  was  hieroglyphical  or  alphabetical,  or 
what  was  its  form  in  regard  to  account-keeping,  there  is  no  positive  knowledge.  The 
destroying  hands  of  time  and  of  war  have  left  us  no  satisfactory  history  on  these 
subjects. 

Following  the  inarch  of  trade  and  commerce  until  we  arrive  at  the  golden  age 
of  the  Boman  empire  we  learn,  through  Pliny,  that  the  Eomans  had  evolved  a  "pev- 
manent  system  of  accounts  on  the  basis  of  debits  and  credits  arranged  on  the 
opposite  pages  of  the  books.  The  reference  made  to  this  system  by  several 
writers  leads  to  the  conclusion  that  it  was  the  single  entry  system  of  the  present  day. 
But  whether  it  was  evolved  by  the  Eomans  or  that  greater  commercial  people,  the 
Carthagenians,  whom  the  Eomans  conquered,  history  is  again  silent.  This  single 
entry  system  by  which  accounts  were  kept  only  with  persons,  and  by  which  a  single 
debit  or  credit  was  made  for  each  transaction  answered  fairly  well  when  commercial 
affairs  were  in  their  infancy  or  at  best,  youthftd  state.  But  as  commerce  extended 
itself  over  larger  areas,  increased  in  magnitude,  and  developed  new  and  far  more 
complicated  conditions,  the  single  entry  system  of  book-keeping  became  inadequate 
for  it  did  not  furnish  all  the  information  required  by  business  men  concerning  their 
investments,  shipments,  property  and  accounts.  Hence  the  demand  for  further 
evolution  and  a  new  and  a  better  system  of  book-keeping. 

During  the  latter  part  of  the  fifteenth  century  the  Venician  traders,  who  were 
then  the  foremost  merchants  of  the  earth,  evolved  and  gave  to  the  business  world 
the  perfect  double  entry  system  of  book-keeping.  By  this  system  there  is  a  debit 
and  a  credit  of  equal  amount  foi^  each  transaction,  which  necessitates  two  postings 
for  each  transaction,  hence  its  name  double  entry.  It  is  also  called  the  Italian 
method,  for  the  country  of  its  invention.  A  better  name  would  have  been  the 
Equilibrium  system. 

The  first  treatise  on  double  entry  book-keeping  was  published  at  Venice,  in 
1495,  by  a  Friar,  named  Lucas  di  Borgo.  Through  this  work  and  the  commerce  of 
Italy  the  double  entry  system  of  book-keeping  was  introduced. 

Since  the  publication  by  Lucas  di  Borgo  there  has  been  several  score  of  publi- 
cations, by  as  many  authors,  each  possessing  some  special  feature  of  value  to  the 
business  community  where  and  when  they  were  published.  We  shall  here  mention 
only  a  few  of  these  publications. 

In  1531  John  Gattlieb  published  the  first  German  treatise,  and  in  1543,  Hugh 
Oldcastle  published  the  first  English  treatise.  In  1G02,  Simon  Stevin  published  in 
the  French  language  his  celebrated  work  on  the  application  of  book-keeping  to 
finance. 
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Ill  1796,  B.  T.  Jones  of  Bristol,  England,  published  a  treatise  in  which  he  pre- 
sented in  the  journal  two  money  columns,  one  for  the  debits  and  one  for  the  credits. 
This  was  the  first  time  in  the  history  of  double  entry  book-keeping  that  the  journal 
was  arranged  with  debit  and  credit  columns.  Previous  to  this  all  journals  con- 
tained but  one  column.  The  advantage  of  these  two  columns,  was  that  each 
column  could  be  added  and  carried  forward  and  at  any  time  the  footings  thereof 
would,  since  all  transactions  were  passed  through  the  journal,  check  or  tally  with 
the  total  footings  of  the  ledger,  and  thus  furnish  some  proof,  though  not  i>ositive, 
of  the  correctness  of  the  ledger  accounts. 

This  work  of  Mr.  Jones  was  revised  and  republished  in  1821  and  again  in  1831 
and  is  yet  held  in  high  esteem  by  many  English  merchants  and  accountants  who 
still  pass  the  debits  and  credits  of  all  transactions  through  the  journal.  But  with 
the  more  i^rogressive  accountants,  this  method  has  become  obsolete.  The  best 
American  book-keepers — and  they  lead  the  business  world  to-day  in  the  i)ractical 
application  of  the  science — ^no  longer  journalize  the  invoice,  the  sales,  and  the 
cash  books.  They  now  post  day  by  day,  the  personal  debits  and  credits  from  each 
of  these  books  of  original  entry,  and  at  the  close  of  each  month  the  totals  of  the 
purchases  and  sales  of  merchandise,  and  of  the  receipts  and  disbursements  of  cash, 
are  posted,  thus  producing  an  equilibrium  in  the  ledger. 

The  journal  is  used  as  a  book  of  original  entry,  and  only  for  such  transactions 
as  will  not  class  in  the  invoice,  sales,  cash  and  other  special  books  of  original  entry. 

By  this  abbreviated  method  much  time  and  labor  are  saved,  and  by  adding  the 
cash  receipts  to  the  purchases  of  merchandise  and  the  cash  payments  to  sales  of 
merchandise  and  then  these  respective  amounts  to  the  journal  debits  and  credits, 
the  same  check  is  obtained  in  the  aggregate  footings  of  the  ledger  accounts,  as  is 
produced  when  all  transactions  are  journalized  and  the  debit  and  credit  columns  of 
the  journal  are  added,  as  in  Jones's  system.  In  1875,  F.  H.  Carter  published  the 
third  edition  of  his  treatise  on  book-keeping  which  is  to-day  the  best  English  work 
on  the  subject. 

And  now  coming  to  our  own  country  and  age  we  find  that  our  American 
accountants  have  given  us  a  heterogeneous  mass  of  book-keeping  literature.  Some 
authors  have  enriched  the  science  with  most  valuable  treatises  covering  all  depart- 
ments of  accounts  and  extending  into  other  fields  of  commercial  science.  Others 
have  given  birth  to  publications  on  book-keeping  which  prove  them  to  be  innocent 
of  a  resi>ectable  knowledge  of  the  science,  or  the  i)ractice  of  the  subject  upon  which 
they  treat.  Some  of  these  publications  are  wanting  in  form,  in  matter  and  in  detail ; 
some  are  i^rolix  and  replete  with  idealism ;  some  are  abounding  in  arbitrary  rules 
and  impra<5ticable  forms ;  and  some  are  surcharged  with  sophistical  reasoning  and 
fanciful  deductions.  Yet  all  have  served  a  good  purpose  in  the  evolution  and 
higher  development  of  a  science  whose  debit  and  credit  laws  hold  trade  and  com- 
merce in  their  orbits  and  keep  in  harmonious  revolution  the  financial  values  of  the 
world. 

By  the  invention  of  the  double  entry  system  of  book-keeping  the  science  of 
accoinits  was  made  perfect  and  further  evolution  was  therefore  limited  to  the 
l)erfection  of  practical  forms  of  books,  and  to  methods  of  detail  for  the  diversified 
lines  and  the  constantly  changing  character  of  business,  and  to  the  operations  of 
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HISTORY   AND    EVOLUTION    OF    BOOK-KEEPING. 

coinx>lex  a(ljustinents,  involving  the  sciences  of  book-keeping,  mathematics,  com- 
mercial law  and  etliics.  And  in  this  direction  and  upon  this  field,  which  is  almost 
boanclless,  the  accountant  of  the  present  and  of  the  future  must  devote  his  genius 
and  bis  labor. 

In  tbe  present  volume  much  attention  is  given  to  these  subjects,  which  con- 
stitute the  higher  work  of , accounts,  many  topics  of  which  are  treated  in  no  other 
work.  Various  progressive  methods  are  presented  which  result  not  only  in  saving 
the  accountant's  time  and  labor  but  which  render  clear  and  comprehensible  all  the 
infonuation  that  accounts  can  give.  The  work  is  not  only  prepared  to  meet  the 
wants  of  tbe  most  a<lvanced  students  of  accounts,  but  also  to  meet  the  wants  of  the 
professional  accountant  who  as  often  needs  information  outside  of  the  daily  routine 
of  his  work,  as  does  the  lawyer,  the  physician  or  any  other  class  of  professional 
men.  It  is  also  designed  as  a  standard  work  of  reference  and  authority  upon  the 
highest  questions  arising  in  the  field  of  accounts.  The  critical  attention  of  practical 
antl  progressive  accountants  is  invited  to  its  contents  with  the  confident  belief  that 
the  information  therein  contained  will  amply  compensate  them  for  the  labor  bestowed* 
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A  knowledge  of  the  technical  terms  and  phrases  or  in  other  words  the  nomen- 
datore  of  the  science  of  book-keeping,  and  a  full  understanding  of  the  forms  and 
import  of  the  various  commercial  instruments  of  writing,  necessary  to  carry  on 
business  are  very  essential  to  the  learner,  before  he  commences  to  study  the  scientific 
principles  of  book-keeping  or  to  make  practical  application  thereof  to  the  current 
affairs  of  account-keeping.  We  therefore,  commend  his  earnest  attention  to  the 
following  terms,  definitions  and  forms  of  commercial  instruments  of  writing. 

A  Definition  is  the  meaning  or  import  of  a  word  or  words  expressed  by  other 
words. 

Education  is  a  trinity  consisting  of  physical,  mental  and  moral  culture. 

Physical  Education  consists  in  the  systematic  training  of  the  bodily  powers  by 
which  they  are  rendered  in  the  highest  degree  efficient  in  their  several  functions; 
and  in  acquaiutiug  the  possessor  with  the  physical  and  hygienic  law  which  governs 
the  hiunan  economy. 

Mental  Education  consists  in  the  use  of  all  those  processes  and  influences  which 
draw  out,  widen,  strengthen,  sharpen,  stimulate  into  healthy  action,  and  develop 
the  faculties  of  the  mind. 

Moral  Education  consists  in  refining,  purifying  and  capacitating  the  mind  to 
distinguish  truth  from  falsehooil,  and  in  the  exercise  of  those  subtle  conditions,  pure 
examples,  and  wise  coimsels  which  generate,  nourish  and  develop  virtue,  truth  and 
morality. 

Technical  Education  is  a  si>ecial  field  or  department  of  education,  which  haA 
for  its  object  the  improvement  of  the  various  arts,  sciences,  trades  and  professions, 
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DEFINITIONS. 

Experience  proves  that  this  object  is  best  accomplished  by  specially  educating  the 
mind  and  training  the  hands  with  relerence  to  some  certain  occupation  or  calling, 
such  as  law,  medicine,  business,  engineering,  etc.  The  proper  methods  of  instmc- 
tion  are  by  lectures,  experiments,  museums,  study  and  practice. 

Technical  Edvcation  should  be  based  upon  a  general  knowledge  of  literature 
and  the  mathematical,  mechanical,  x>olitical  and  physical  sciences. 

Book-keei^g  is  an  imx>ortant  branch  of  the  commerciivl  sciences  or  of  a  business 
education,  which  as  a  science  is  most  beautifid  and  as  a  practice  most  valuable.  It 
is  the  science  of  accounts,  and  is  divided  into  two  systems.  1.  Double  entry  book- 
keeping.   2.    Single  entry  book-keeping. 

Aonble  Entry  Book-keeping  is  the  science  of  recording  the  transactions  of  a 
business  and  of  determining  and  classifying  the  delnta  and  credits  th&tresalt  there- 
from, in  such  a  systematic  manner  as  will  show  or  exhibit  under  proper  titles,  who 
and  what  owe  the  business  or  firm,  and  tcf^om  and  what  the  business  or  firm  owes. 
Or  difl'erently  defined,  it  is  that  system  of  keeping  accounts  by  which  a  monetary 
equilibrium  of  debits  and  credits  is  kept  for  each  transaction  of  the  firm,  whether 
with  x>6r8ons,  property  or  thmgs. 

These  debits  and  credits  resulting  from  each  and  all  transactions  are  l)oth  posted 
or  entered  in  the  ledger ;  thus  making  double  i>ostings  or  double  entries.  Hence  the 
name  double  entry  book-keeping.  By  this  system  and  with  its  exhibits,  the  resources 
and  liabilities,  gains  and  losses,  capital  or  insolvency  of  a  business  may  readily  be 
determined. 

Single  Entry  Book-keeping  is  that  system  of  keeping  accounts  only  with  per- 
sons, and  where  only  a  debit  or  a  credit  is  made  for  each  transaction  with  them. 
By  this  primitive  and  incomplete  system,  no  accounts  are  kept  with  property  and 
things ;  and  as  a  result  thereof  the  business  man  can  not  know  how  much,  prox>erty 
or  things  cost  and  brought,  and  hence  cannot  tell  what  the  gain  or  loss  may  be  upon 
his  different  properties  or  the  different  lines  of  his  business.  No  diversified  business 
is  safe  where  the  books  are  kept  by  single  entry. 

By  double  entry  book-keeping,  accounts  are  kept  with  every  i>erson  and  with 
every  class  of  proi>erty.  Hence  the  business  man  can  tell  what  is  his  gain  or 
loss  on  each  class  or  kind  of  property.  This  knowledge  is  obviously  of  great 
advantage.  Again,  when  the  books  are  kept  by  double  entry,  and  a  loss  by  fire 
occurs,  it  is  an  easy  calculation  of  percentage  applied  to  merchandise  account,  to 
determine  the  amount  of  loss,  and  thus  to  find  the  amount  due  from  the  insurance 
companies.  This  loss,  in  case  of  fire,  cannot  be  determined  where  the  books  are 
kept  by  single  entiy,  and  is  alone,  reason  sufficient  to  proscribe  or  condemn  single 
entry  book-keeping.  See  page  332  for  a  set  of  books  by  single  entry. 

The  books  first  used  by  the  Venicians  and  which  are  required  to  introduce 
properly  the  science  to  the  learner,  are  the  day  book,  journal  and  ledger. 
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DEFINITIONS. 

V  The  Day  Book«  In  tlie  earlier  history  of  Double  Entry  Book-keeping,  and  in  later  times, 
in  houses  "whose  general  books  consisted  of  the  Day  Book,  Journal  and  Ledger,  the  day  book  con- 
tained a  full  statement  or  record  of  each  and  every  business  transaction  of  the  house  expressed 
clearly  and  briefly  in  the  order  of  its  date. 

In  this  a^e  of  progress,  of  extended  business,  and  of  labor-saving  systems  of  book-keeping, 
the  DAY  BOOK,  in  its  primitive  form,  as  above  described,  has  become  obsolete. 

The  Jonmal.  By  the  inventors  of  Double  Entry  Book-keeping,  and  by  the  profession 
generally,  until  a  very  recent  date,  the  journal  was  a  book  into  which  were  written  the  debits 
and  the  credits  resulting  from  all  the  business  transactions  of  the  house,  in  the  order  of  their 
date.  Since  1796,  the  Journal  has  been  ruled  with  two  dollar  and  cent  columns;  the  left  hand 
column  containing  all  items  of  debit,  and  the  ri^ht  hand  column  all  items  of  credit.  This  arrange- 
ment facilitates  the  transferring  or  posting  ot  the  debit  And  credit  items  into  the  Ledger,  and 
if  the  footings  of  the  debit  and  credit  columns  check  or  agree  with  the  aggregate  footings  of  the 
Ledger  Accounts,  then  the  Ledger  is  considered  correct. 

But  according  to  modem  methods  of  book-keeping,  the  functions  of  the  Journal,  as  above 
defined,  are  very  largely  changed.  Its  use  and  the  number  of  columns  therein  now  vary  according 
to  the  ideas  of  different  book-keepers.  Some  book-keepers  post  the  purchases,  the  sales  and  the 
cosh  direct  from  the  Invoice  Book,  the  Sales  Book  and  the  Cash  Book  and  use  the  Journal  for  all 
other  transactions.    And  some  book-keepers  use  the  Journal  with  three,  four  and  more  columns. 

In  a  well  systematized  set  of  books  for  the  Merchandising  Business,  the  Journal  is  used  as  a 
book  of  Original  Entry  for  such  transactions  only  as  will  not  class  in  the  other  books  of  Original 
Entry,  including  Bills  Beceivable  and  Bills  Payable,  which  are  also  entered  in  the  Bill  Book. 

See  pages  152, 169,  295  and  824  for  various  forms  and  descriptions  of  Journals. 

The  Ledger  is  the  most  important  book  of  Account.  It  contains  the  debits  and  the  credits 
resulting  from  all  the  business  transactions  of  the  house  or  corporation,  clossitied  under  their 
respective  headings  or  titles,  thus  constituting  Accounts.  These  accounts  show  the  Unaucial 
standing  of  the  persons  with  whom,  and  of  the  properties  and  things  with  which  the  business, 
firm  or  corporation  has  had  dealings. 

The  Ledger  derives  its  nnme  from  Ugere^  to  collect  or  to  gather,  and  may  be  regarded  as  a 
kind  of  reservoir  into  which  have  been  classiiied  and  ag^rregated  the  debit  and  credit  results  of  all 
the  financial  business  trHUsacrions  of  the  house  or  corporation.  From  this  reservoir  of  accounts 
are  drawn  or  derived  the  Unancial  facts  from  which,  with  the  inventory  of  pn»perty,  may  be 
determined  the  Gains  and  Losses,  and  the  Capital  or  Insolvency  of  the  business.  These  findings 
show  the  higher  office  or  function  of  the  Ledger. 

Joamalizing  is  determining,  through  the  laws  of  Accounting,  the  debits  and  credits 
resulting  from  the  Dusiness  transactions  of  a  house,  and  recording  them  in  the  Journal,  See  pages 
41  and  42. 

In  the  practice  of  book-keeping,  by  the  accountants  of  the  present  day,  many  other  books, 
are  used  in  addition  to  those  above  named.  These  additional  books  are  in  part,  the  Invoice  Book, 
Sales  Book,  Cash  Book,  Bill  Book  and  Stock  or  Inventory  Book*  The  introduction  of  these  books 
.renders  the  Day  Book  Tiseless,  and  when  the  transactions  of  the  Invoice,  Sales  and  Cash  Books 
are  posted  directly  into  the  Ledger,  they  materially  change  the  function  or  use  of  the  Journal,  as 
above  explained,  by  limiting  the  transactions  which  pass  through  it  to  such  as  will  not  class  in. 
these  books.  In  fact  some  of  our  modern  accountants  use  the  Cash  Book  to  make  all  such  entries 
as  will  not  class  in  the  regular  books  of  Original  Entry,  and  thus  wholly  dispense  with  the 
Journal.    This  method  of  making  entries  is  fully  shown  on  page  428. 

The  Inyoice  Book  contains  a  record  of  the  goods  bought,  from  whom  purchased,  and  on 
what  conditions.  Some  merchants  copy  the  Invoices  in  the  Invoice  Book,  others  make  only  an 
abstract  of  them.  The  most  modem  and  best  way  is  to  have  the  Invoice  Book  prepared  with 
wide  pages,  ruled  with  a  dollar  and  cent  column  on  the  right,  and  then  paste  the  Invoices  therein. 

The  Sales  Book  contains  a  specific  record  of  all  the  sales,  to  whom,  sold,  and  the  terms  or 
conditions  of  sale.    See  page  205  for  the  latest  form  of  Sales  Book. 

The  Cash  Book  contains  a  detailed  statement  of  the  cash  received  and  disbursed.  The 
receipts  are  entered  on  the  left  side  and  the  disbursements  on  the  right. 

The  Cash  Book  is  also  often  used,  as  above  stated,  for  other  entries  than  those  of  cash.  This 
book  when  used  as  a  Posting  Medium  has  five  specific  functions,  for  which  see  page  131. 

The  Bill  Books  contain  a  full  and  specific  record  of  all  notes  and  acceptances  received 
from  others,  and  of  all  notes  and  acceptances  issued  by  the  house.  This  record  should  particularly 
state  when  the  notes  or  acceptances  mature  or  fall  due,  the  amounts,  where  payable,  and  the 
names  of  the  drawers,  indorsers,  makers  and  sureties. 

Letter  Book*  This  book  is  made  of  very  thin  transfer  pax>er  and  in  it  are  copied  all  import^ 
ant  letters  which  the  house  has  written. 

Stock  or  InyentoiT  Book*  In  this  book  are  entered  a  list  and  the  prices  of  all  the  goods 
on  hand,  unsold,  at  the  close  of  the  fiscal  year,  or  whenever  the  books  are  closed. 
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Til©  above  are  the  books  in  general  use  in  mercantile  houses.  In  the  varions 
lines  of  business,  many  other  books  of  different  titles  are  used,  as  will  be  shown  in 
the  several  practical  sets  in  this  treatise, 

Yalae  is  the  ratio  or  nnit  of  measure  of  wealth  existing  between  clifterent  com- 
modities with  reference  to  an  exchange.  It  is  the  sole  condition  of  wealth  and  the 
miiversal  name  given  to  the  inherent  quality  or  power  of  one  thing  to  command 
another  in  exchange. 

H.  C.  Carey  says :  "  Value  is  simply  our  estimate  of  the  resistance  to  be  over- 
come, before  we  can  enter  upon  the  possession  of  the  thing  desired." 

See  Carey,  Vol.  1,  Chapter  6. 

John  Stewart  Mill  says :  "  Value  is  a  relative  term.  The  value  of  a  thing 
means  the  quantity  of  some  other  thing  or  things  in  general  which  it  exchanges  for." 

See  Mill,  VoL  1.  Book  3,  Chapters  1  and  6.  VoL  2,  Book  3,  Chapters  8, 15, 16, 
17  and  18. 

Wealth  comprises  all  things  possessing  value ;  such  as,  lands,  houses,  ships, 
Uve  stock,  merchandise,  money,  learning,  skill,  morality,  and  in  brief,  all  objects  and 
things  that  i>ossess  an  inherent  power:  to  command  other  objects  or  things  in 
exchange. 

See  Carey,  Vol.  1,  Chapter  7. 

See  Mill,  Vol.  2,  Book  4,  Chapter  1. 

See  Smithes  Wealth  of  Nations,  Book  3,  Chapter  1. 

Money  is  an  arbitrary  unit  of  value  for  the  measure  of  wealth  or  proi)erty, 
services,  etc.  The  necessities  of  business  demanded  its  creation,  and  for  ages 
governments  have  provided  it.  In  the  present  age  it  is  mostly  stamped  gold,  silver 
and  copi)er,  or  their  equivalent  representative-stamped  paper.  For  a  history  of  the 
Ancient  Monetary  Units,  see  Soul^'s  Philosophic  Calculator. 

A  Business  Transaction  consists  of  an  exchange  of  equal  values.  An  "exchange 
of  equal  values  takes  place  whenever  a  firm  makes  a  purchase  or  sale  on  any  con- 
ditions whatever  when  it  receives  or  pays  casU ;  makes  or  receives  a  promise ;  issues 
or  reileems  an  obligation ;  agrees  to  do,  or  not  to  do  anything  for  a  valuetl  con- 
sideration; perfonns  or  receives  service;  in  brief,  every  contract  of  a  firm  based 
ujwn  value  carries  with  it  an  exchange  of  equal  values,  though  the  result  may  be  a 
gain  or  a  loss. 

An  Aceonnt  is  a  statement  or  exhibit  of  the  debits  and  credits  resulting  from 
the  business  transactions  of  a  firm  with  any  person,  property  or  thing. 

An  Acconnt  Current  or  Current  Account  is  an  itemized  running  account  of  the 
bnsiuess  transactions  between  two  firms  or  persons  according  to  the  order  of  date, 
and  showing  the  balance  due  to  one  of  the  parties  at  the  date  of  the  account. 

An  Account  Current  and  Interest  Account  is  an  account  showing  the  described 
debits  and  credits  of  the  business  transactions  between  two  firms  or  persons  witb 
the  interest  on  each  -debit  and  credit  from  the  time  it  was  due  to  some  specified  date, 
generally  the  date  of  settlement,  and  the  balance  of  account  due  to  one  of  the  parties. 

The  term  Account,  also  means,  in  commercial  parlance,  the  credit  of  time 
allowed  for  the  payment  of  goods  or  any  indebtedness. 
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DAY  BOOK,  JOURNAL  AND  LEDGER  EXHIBITS. 


To  elucidate  an  account 'fully  as  first  defined,  we  present  the  following  trans- 
actions  and  journalize  and  post  the  debits  and  credits  of  the  same  in  the  ledger, 
under  their  proper  titles  or  accounts : 


DAY-BOOK  UECORD  OK  THK    BUSINK88  TRANSACTIONS. 


1887 

Jan'j 


Bought  of  J.  Jones  on  30 
days^  time  50  bbls.  Flour 
at$6,    -    -    -    -    •    - 


Sold  to  S.  Smith  for  Gash 
30  bbls.  Flour  at  $7,    - 


Paid  J.  Jones,  Gash, 


300 


210 


150 


00 

00 
00 


JOURNAL  KNTRIIC8.        PRB1T8.  CREDITS. 


Jan^y  1st,  1887. 


Mdse.,  -    •    - 
To  J.  Jones, 


4  — 


Gash,    -    - 
To  Mdse., 


J.  Jones,  • 
To  Gash, 


300 


210 


160 


G60| 


00 


00 


00 


00 


300 


210 


150 


660 


00 
OO 

OO 
00 


For  the  laws  of  Journalizing  and  the  reason  by  which  these  debits  and  credits 
are  determined,  see  pages  41  and  42. 

LEDGER    ACCOUNTS. 
Merchandise. 


Br. 


Cr. 


1887. 
Jan'y 


To  J.  Jones, 


300 


00 


1887. 
Jan'y 


By  Cash, 


210 


00 


^T.  Jones. 


Jan'y 


To  Gash, 


150 


00 


Jan'y 


By  Mdse., 


300 


00 


Cash. 


Jatfy 


To  Mdse., 


210 


00 


Jan'y 


By  J.  Jones, 


150 


00 
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By  adding  together  the  debits^  and  then  the  credits  of  all  the  Ledger  accounts, 
the  amount  of  each  will  check  or  agree,  if  the  work  is  correct,  with  the  footings  of 
the  debits  and  credits  in  the  Journal.  This  agreement  of  amounts  of  debits  and 
credits  in  the  two  books  is  noti>08itive  proof  of  correctness,  for  an  item  may  have 
been  posted  to  the  wrong  account  or  the  debits  and  credits  of  an  entry  may  have 
been  posted  in  reverse.  And  thus  the  work  will  sometimes  prove  right  when  it  is 
wrong;  though  it  can  never  prove  wrong  when  it  is  right 

The  full  analysis  and  meaning  of  Ledger  accounts  are  tJiown  on  pages  68  to  93. 

Business  is  employment  or  occupation  of  any  kind.  The  use  of  the  body,  mind, 
c&pital  or  of  all,  for  the  prosecution  of  any  calling,  is  business.  The  work  of  the 
fkrmer,  mechanic,  laborer,  governor,  judge,  physician,  merchant,  and  teacher,  is 
business,  land  constitutes  each  a  business  man. 

The  Object  of  Business  is  to  acquire  wealth — ^make  money.  And  the  object  of 
acquiring  wealth  is,  or  should  be,  to  enable  man,  by  a  proper  use  of  his  wealth,  to 
increase  the  happiness  of  himself,  those  dex>endent  ui>on  him,  and  mankind  in 
general. 

Besoorces,  Assets  or  EfTeets,  are  the  property  of  all  kinds  possessing  value  and 
belonging  to  a  firm,  corporation  or  individual. 

Note. — ^The  amount  of  withdrawals  of  cash  or  property  by  the  proprietor  or  partners  is  to  the 
business  or  firm  a  resource. 

Liabilities  are  the  debts  or  obligations  of  all  kinds  owing  by  a  firm,  corporation 
or  individual. 

Note. — ^The  amount  of  investment  by  the  proprietor  or  partners  is  to  the  business  or  firm  ft 
liability. 

Inyestment  is  the  amount  of  money  and  property  contributed  to  the  capital  ol 
a  firm,  or  appropriated  for  the  transaction  of  business  on  private  account. 

Net  Inyestment  is  the  excess  of  investments  over  the  withdrawals ;  or  in  case 
of  no  withdrawals,  it  is  the  total  investment. 

Average  Investment  is  a  sum  which,  invested  for  the  whole  term  of  the  business^ 
will  produce  an  amount  of  interest  equal  to  the  interest  on  the  different  actual 
investments  for  the  time  that  they  were  respectively  in  the  business. 

Capital  is  the  total  value  of  the  resources  of  a  firm  or  individual. 

Net  Capital,  or  Present  Worth  is  the  excess  of  the  resources  over  the  liabilities 
Ht  the  close  of  business  or  at  any  time  during  business. 

Note. — The  net  investment  of  the  proprietor  or  partners,  is  not  to  be  included  in  the  liabilitieai 
▼hen  the  net  capital  is  to  be  found. 


A  CUA&ACTUt  POCVDSD  VPOH  VICIS  AND  tMMOKAUTT  IB  A  UOUBJE  BUILT  UPON  TUK  ttAMO 
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DEFINITIONS. 

Insolyeney  is  the  indebtedness  of  a  firm  or  individual  in  excess  of  the  resources. 
Note.— The  withdrawals  by  tbe  proprietor  or  partners  are  not  to  lie  included  in  the  reiiources 
when  the  insolvency  is  to  be  found. 

Net  Oaiil  is  the  excess  of  the  resources  over  the  liabilities  including  the  with- 
drawals and  investments  by  the  proprietor  or  i)artners,  at  the  close  of  a  business, 
or  at  any  tune  during  its  continuance. 

Net  Loss  is  the  excess  of  the  liabilities  over  the  resources  including  the  with- 
drawals and  investments  by  the  projirietor  or  x)artners9  at  the  close  of  a  business,  or 
at  any  time  during  its  continuance. 

The  Net  Gain  or  Net  Loss  is  also  the  difference  between  the  total  gain  and  total 
loss. 

DEBTOR  AND  CREDITOR,  AND  DEBIT  AND  CREDIT* 

A  Debtor  is  some  person,  proi>erty  or  thing,  who  owes ;  and  A  Creditor  is  some 
person,  property  or  thing,  to  whom  or  to  which  something  is  owing. 

According  to  the  conventional  laws  of  double  entry  book-keei)ing,  proi>erty  and 
things  as  well  as  i^ersons,  are  considered  debtors  and  creditors. 

Debit  and  Credit  are  opxK>site  terms  used  to  exx)ress  the  debtor  and  creditor 
relationship  which  exists  between  persons,  property,  or  things  in  all  valued  business 
transactions.  Who  or  what  owe  are  debits  j  and  to  whom  or  what  something  is  due 
are  credits. 

Debit  and  Credit  also  mean,  respectively,  the  left  and  the  right  hand  side  ot 
accounts. 

The  term  Credit  has  also  the  following  meanings:  1.  The  time  granted  to  a 
debtor  to  pay  an  indebtedness.  2.  The  trustworthiness — ^the  financial  integrity  of 
a  man — as  Mr.  A's  credit  is  or  is  not  good. 

EXERCISES  IN  CLASSIFYING  DEBITS  AND  CREDITS  IN  THE  FORM 

OF  ACCOUNTS. 

Receipts.       Payments. 
Vit,  Cash.        Cr. 

First    1.  Received  Cash  $50.40.    2.  Paid  for  Coat  $10.00. 
3.  Paid  for  shoes  $4.50»      4.  Received  for  services 

$15.00. 

5.  Bought  a  book  for  $1.50.    6.  Paid  for  washing  $2.10 

Note. — Classify  these  debits  and  credits,  or  receipts  and  disbursements  as  shown  on  the  right. 

Second.    1.  Bought  Merchandise  amounting  to  $250.00.    2.  Sold  Mdse.  $120.00.    3. 

Sold  Mdse.  42.30.    4.  Bought  Mdse.  $116.80.    5.  Sold  Mdse.  $68.40.    0.  Sold 

Mdse.  $18.95.    7.  Bought  Mdse.  $98.16. 

Note. — Classify  the  debits  and  credits  or  the  purchases  and  sales  of  Mdse.  and  the  receipts 

and  payments  of  cash. 

Third.    1.  Paid  J.  Jones  $75.00.    2.  Paid  him  $18.00.    3.  Received  from  him  $30.00. 

4.  Paid  him  816.25.    5.  Received  from  him  $46.80. 
Note.— Classify  the  debits  and  credits  of  J.  Jones  and  of  Cash. 

Fourth.    4.  Received  from  S.  Smith  $108.00.    2.  Paid  W.  Wood  $261.00.    3.  Paid 

5.  Smith  $78.00.  4.  Paid  W.  Wood  $38.00.  5.  Received  from  W.  Wooil 
$94.00.  6.  Paid  W.  Wood  $23.00.  7.  Received  from  S.  Smith  $48.00.  8. 
Paid  W.  Wood  $52.00.    9.  Paid  S.  Smith  $14.00. 

Note. — Classify  the  receipts  and  payments  or  debits  and  credits  of  cash,  of  S.  Smith,  and  of 
W.  Wood. 


C0.40 

10.00 

15.00 

4.S0 

1.60 

2.10 

I>IBIIONOR  ULOTUK5  Till  MIND  IX  RAGS,   UrT  HONOR  GIVES  TO  IT  A  BOYAL  KOBE, 
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Commercial  Signs  and  Abbreviations. 


Abhreriation,  coutractloii  of  a  word  or  phrase  by 
omitting  letters  or  sabstitnting  certain  charac- 
ters. The  following  are  the  most  common  of 
commercial  abbreTiations : 


®,  at,  to,  per,  for,  or  for 

each, 
^oracct.,  account. 
A.  D.,  the  year  of  our 

Lord. 
Agt.,  Agent. 

A.  M.,  Forenoon, 
amt.,  amount. 
Ads.,  answer. 
Apr.,  April. 
a88*t*d,  assorted. 
Aag.,  Angnst. 
haL,  balance. 

bbl.  or  brl.,  barrel. 
Ws.,  bags, 
uols.,  bundles, 
bis.,  bales. 

B.  L.,  Bill  of  Lading, 
bkts.,  baskets. 

bot.,  bonght. 

B.  M.,  the  gay  world. 

B.  Pay.,  Bills  Payable. 

B.  Rec.,    Bills    Receiv- 
able. 

b.  o.,  buyer's  option, 
bqae.,  ban|ue 
br.,  brig, 
bu.,  bushels, 
bxs.,  boxes, 
e.  or  ^,  ceuts. 
Cap.,  Capital. 
Cbts.,  chests. 
Cks.,  checks,  casks. 
Co.,  Company. 

C.  O.  D.,  Cash  on  De- 
livery. 

C.  B.,  Cash  Book. 

Com.,  Commission. 

eonst.,  cousignmeut. 

Cr.  Creditor. 

Cs.,  Cases. 

Cwt.,  hundred  weight. 

<L,  i»ence. 

B.  or  d.,  or  dol.,  or  $, 

dollar, 
do.,  the  same. 


dft.,  draft. 

Dec.,  December, 

doz.,  dozen. 

Dr.,  Debtor. 

ds.,  days. 

dwt.,  pennyweight. 

ea.,  each. 

E.  £.,  Errors  excepted. 

£.  &  O.  E.,  Errors  and 

omissions  excepted, 
emVd.,  embroidered. 
Eng.,  English. 
En  VUle,  or  E.  V.,  in 

the  town  or  city. 
Ergo,  therefore. 
Et  als.,  and  others. 
Ex  Rel.,  on  the  relation 

or  information  of  the 

aggrieved  party, 
ex.,  example, 
exch.,  exchange. 
Exp.,  expenses, 
fa  v.,  favor. 
Feb.,  February, 
lig'd,  figured, 
f.  o.  b.,  free  on  board, 
fol.,  folio, 
fr.,  francs, 
ft.,  feet  or  foot, 
for'd,  forward, 
frt.,  freight, 
gal.,  gallon, 
gr.,  grain,  gross. 

hf.  chts.,  half  chests. 

hhd.,  hogshead. 

in.,  inches. 

I.  B.,  Invoice  Book. 

i.  e.,  that  is. 

Ins.,  insurance. 

inst.,  present  month. 

int.,  interest. 

iuv.,  invoice,  iuventory 

I.  O.  U.,  I  owe  you. 

Jan.,  January. 

lbs.,  pounds. 


Led.,  Ledger. 

L.  F.,  Ledger  folio. 

M.,  Noon. 

m/a.,  mouths  afterdate. 

Mar.,  March. 

mdse.,  merchandise. 

MS.,  manuscript. 

mo.,  month. 

No.,  number. 

Nov.,  November. 

N.  B.,  note  well. 

N.  P.,  Notary  Public. 

Oct.,  October. 

O.  L  B.,  Outward  In- 
voice Book. 

O.  K.,  all  right. 

oz.,  ounce. 

p.,  page. 

pp.,  pages. 

pay't,  j^ayment. 

pd.,  paid. 

pkgs.,  packa^s. 

pes.  or  ps.,  pieces. 

pr.,  pair. 

per,T>y. 

pits.,  plates. 

P.  M.,  afternoon. 

P.  O.  Post  Office. 

P.  P.  C.,totakeleavA 

Prox.,  Next  month. 

P.  8.,  Postscript. 

pun.,  puncheon. 

pts.,  pints. 

qr.,  quarter. 

qts.,  quarts. 

R.  R.,  Railroad. 

rec'd,  received. 

rec't,  receipt. 

R.  8.  V.  P.  answer  if 
you  nlease. 

s.,  shilling. 


8.  B.,  Sales  Book. 

Sept.,  September. 

Sclir.,  Scuoouer. 

8h.,  Ship. 

Shpt.,  Suipnieut. 

Suuds.,  Sundi'ies. 

s.  o.,  seller*s  option. 

Sr.,  Senior.. 

Str.,  Steamer. 

Supt.,  Superiutendeul. 

T.  O.,  Turn  Over. 

trcs.,  tierces. 

ult.,  last  mouth. 

U.  S.,  United  States. 

ves.,  vessel. 

W.  L,  West  Indies. 

wt.,  weight. 

yd.,  yard. 

yr.,  year. 

$.  dollar. 

£  orL.,  pound. 

^,  per  ceut. 

^  number. 

•f  y  sign  of  addition. 

— ,  sign  of  subtraction. 

X,  sign  of  multiplica- 
tion. 

-T-,  sign  of  division. 

=,  sign  of  equality. 

1^,  one  ami  one-fourth. 

1*,  one  and  one-half. 

1=*,  one  and  three- 
fourths. 

Mk.,  Marks,  the  Ger- 
man monetary  unit. 

\/f  Check  mark,  cor- 
rect, approved. 

0,  Cifrao,  used  to  sep- 
arate the  milreis 
from  the  reis  in  Bra- 
zil money. 


17  doz.  $1^1,  $VV,  $1^=17  doz,  4  of  which  are  ^ 
$10  i»er  doz.,  6  'S*  $12  and  7  ^  $15. 

8  doz.  l^  5  fi^  i(6f  2  doz.  No.  4  ^  5  shillings 
l^er  doz,  and  6  doz.  No.  5  ®  4  shillings  six- 
pence per  dozen. 


YICE  iniU<KS  FttOM  TIIK  STAGNANT    POOL  — VIi;TU«  FKOM  TJIK  CRYSTAL  FOUNTAIN. 
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co2£2£:ejiicja.1j  forms 

FOR   BUSINESS   INSTRUMENTS   OF    WRITING. 


RECEIPTS. 


A  Beceipt  is  a  written  or  printc^l  acknowledgmeut  of  the  acceptance  or  taking 
possession  of  money,  proi>erty  or  things.  All  written  or  printed  instruments  must 
be  signed  in  writing. 

1.    Beceipt  in  Full 

New  Orleans,  No3»Biber6, 18877 
Received  flrom  H.  J.  Calvert,  Hiree  ThousandT  Dollars,  Two  Thousand  having 
been  previously  paid,  making  in  all.  Five  Thousand  Dollars. 

R.  W.  Abbott. 

J2,    Beceipt  on  Account 

New  OblejlNS,  November  6, 1887. 
Received  from  J.  M.  Butchee,  Five  Hundred  Sixty-two  and  ^  Dollars. 

W.  W.  Weiss. 

3.    Beceipt  through  a  Third  Party. 

New  Orleans,  January  3, 1887. 
Received  from  R.  B.  Montgomery,  through  F.  A.  Qolden,  Twenty-three  Hundred 
Forty-seven  and  -f^^  Dollars,  in  full  of  all  demands  to  date. 

Geo.  B.  Muse. 

Note. — ^The  words  in  italics  liavo  no  money  valne  whatever.  A  receipt  is  evidence  for  the  amonnt 
named  therein,  and  no  words  can  make  it  worth  any  more.  Hence,  the  words  in  italics  are  useless, 
save  as  general  information.  Receipt  No.  1  ui  the  only  correct  form  for  a  receipt  in  full  of  aU 
demands. 

4.    Beceipt  for  Bent. 

New  Orleans,  December  4, 1887. 
Beceived  from  W.  A.  Beer,  Fifty  Dollars,  for  rent  of  house  No.  457  Baronne 
Street,  for  November,  1887. 

E.  E.  Gurley. 

5.    Beceipt  to  apply  as  an  Indorsement  on  a  Note. 

New  Orleans,  November  16, 1887. 
Beceived  from  Geo.  B.  Brackett,  Three  Hundred  Dollars,  the  same  to  apply  on 
his  Note  of  One  Thousand  Dollars. 

J.  H.  Bruns. 

NoTK. — Money  paid  on  account  of  notes  should  be,  when  practicable,  indorsed  on  the  back  of  the 
note.  The  al>ove  payment  thus  indorsed  would  read  as  follows:  Received  on  the  within  note,  Three 
Huudnxl  Dollars. 

Nkw  Orleans,  November  16,  1887.  J.  H.  Bruns. 

IttHOKAHCS  BSBS  TIIK  WOELD  OF  MATTSB  OMLT,  BUT  WISDOM  BXPLOBKt  TUB  JIT8TBE1BS  OF  TUB  WOBLO  OF  JIIXD. 
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COMMERCIAL  KORMS. 

6.    Receipt  for  Merchandise. 

New  Obleans^  May  4, 1887. 

Beceived  from  J.  M.  Hayes^  six  barrels^  243  gallons  molasses  'S)  66  cts.,  to  be 

credited  on  his  account. 

A.  Harbis. 

7.    Certificate  Receipt. 

New  Orleans,  Juno  1,  1887. 
We,  the  undersigned,  hereby  certify  that  H.  J.  Calvert  has  this  day,  in  our 
presence,  paid  to  J.  G.  Anderson,  Five  Hundred  Sixty-eight  Dollars,  hiwful  mon^ 

of  the  United  States. 

J.  A.  Faidy, 

I.  L.  Jacobs. 

Note. — Some  men  decline  to  give  a  receipt  when  tbey  receive  money  that  is  dne  to  them.    In  Hiich 
caseit  a  certificate  from  two  pernoiL.,  as  above,  who  witnessed  the  payment  is  proof  of  the  jm^nuent. 

8.    A  Receipt  iigi^ed  hy  a  party  wlio  cannot  write. 

New  Obleans,  May  4,  1894. 
Beceived  from  J.  C.  Williams,  One  Hundred  Seventy-five  Dollars,  for  rent  of 
store  No.  39  Magazine  Street,  for  the  month  of  April,  1887.  liis 

Witnesses:  Patrick  x  Bolan. 

Emilb  Qubntin,  Mark. 

Leon  Gbillot. 

9.    Receipt  for  Property. 

New  Orleans,  April  19, 1887. 
Beceived  from  P.  W.  Sherwood,  the  following  named  articles,  the  same  to  be  held 
in  trust  for  him  and  returned  on  demand:  One  Gold  Watch  (double  case) ;  One  Note 
dated  March  10, 1887,  for  Five  Hundred  Dollars,  due  in  three  months,  and  signed  by 
V.  Wiutz;  One  Thousand  Dollars  in  New  Orleans  Premium  Bonds;  and  Twelve 
Hundred  Dollars  in  currency. 

C.  D.  Cappel. 

Form  of  River  Bill  of  Lading. 

Shipped,  in  good  order  and  oondiiionj  by on  hoard 

the  Steamboat  called  the whereof U  Maatery 

now  lying  at  the  port  of  NEW  ORLEANS,  and  bound  for 

the  following  Merchandise,  marked  and  numbered  as  below,  to  be 
delivered  without  delay,  in  like  good  order  and  condition  at  the  Port 

of, (dangers  of  Navigation,  Fire,  Explosion  a^d  Collision  excepted)  unto or  AnBignSf 

he  or  they  paying  Freight  for  the  said 

IX  WITNESS  WHEREOF,  The  Agent,  Master,  or  Clerk  of  said  Boat  hath  affirme<l  to 

Bills  of  Lading,  all  of  this  teuor  and  date,  one  of  which  being  accomplished,  the  others  to  siand 
void. 

DatedinVEW  ORLEANS,  the day  of 18S 


BB  UOKX8T  V1IBT1IBR  TOU  GAIX  OB  LOME. 
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COMMERCIAL   FORMS. 
Form  op  Dray  Receipt. 


Dray  ^"o ^ New  Orleans,  . 

RECEIVED,  <ji  ^o<Hf  or«fer, /rom 

on  board 


.188 


MAKKd  AND  MUMDER8. 


ARTICLES. 


Form  op  Railroad  Bill  op  Lading. 


OrSljlPPERS,  RE40  THIS  CONTRACT  BEFORE  ACCEPTING. 

The  Great  JacUaon  Freight  Soute. 

Illinois  Central  Hailroad  Company, 

SOUTHERN  DIVISION.  NO.  -■--:— f-^-^ 


K^.^      =:    ,^^ 


J.  O.  MORET,  Commercial  A^ent. 

Hmvr  Oelk^ks,  La. 


N'ew  OrleanSy  La.y^ 


CONTBACT  FOR  A  THROUGH  RATE. 

D,  B,  MOBEY,  G«n*l  Prei^t  Ajrt, 

'New  Oblkans,  La. 

\ 188 


from. 


Received  by  THE  ILLIKOIS  CENTRAL  RAILROAD  COMPANYj 

the  hereinafter  mentioned  propert^r  to  be  transported  in  a  reasonable  time^  unless  hindered  by- 
qnarantine  or  custom-bouse  regulations,  or  other  reasonable  cause,  over  so  much  of  its  railroad  as  is 
part  of  route  to  destination;  aud  delivered  or  tendered  in  like  condition  as  it  now  is  (loss  or  damage 
by  tire,  by  bi«akage  of  glass,  marble,  stoves^  castings,  furniture  aud  such  like  freig^hts,  by  leakage 
of  liquids,  and  losses  from  i>erisbable  nature  or  inherent  defects,  or  improper  pacing  of  property, 
excepted)  to  consignee,  if  consigned  to  any  station  on  its  own  railroad,  or  to  sucn  company  or  carrier 
whose  liue  may  be  part  of  route  to  place  of  destination,  upon  condition  that  its  responsibility  as 
common  carrier  terminates  at  the  station  on  its  own  line  where  said  projpertv  is  delivered  or  tendered 
to  such  consignee  or  carrier;  and  that  the  carrier  which  has  custody  or  said  property  at  the  time  of 
any  loss  or  damage  thereto  shall  alone  be  liable  therefor;  such  liability  to  be  only  for  such  loss  or 
damage  occasioned  by  wrongful  acts  or  gross  negligence  of  carrier^  and  in  no  case  to  exceed  the  value 
or  cost  of  consignment  at  time  and  place  of  siiipment;  such  carrier  to  have  the  full  benefit  of  all 
insurance  on  such  property  so  lost  or  damaged,  and  the  consi^eo  to  receive  and  pay  the  pro  rata  of 
freight  upon  so  much  of  said  property  as  reaches  its  destination. 

Triplicate. ^ 

Tlirough  Kates  guaranteed  from  ^ew  Orleans  to. 

Charges  Adranced,         $ 


No. 

Uale  per 

Batepoff 

XABXB,  OONSIQNKR,  PKSTINATION. 

Packages. 

HUUBKB  AHD  DBSCBIPTION  OT  PACXA.GSB 

Class. 

\n  Flmires. 

Paokaire. 

100  lbs. 

^ 

g 

0 

1 

8 

B 

1 

X* 

S 

2 

.a 

? 

^ 

I 

aSAECU  OTUBKS  FOB  TUEIB  TIBTrES.  AND  TOYBEUr  rOB  TUT  TICBS. 
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COMMERCIAL   FORMS. 

PROMISSORY  NOTES. 
A  negotiable  Promissory  !N'ote  is  a  written  promise  to  pay  to  the  order  of  a 
certain  party  or  to  bearer  at  a  certain  time  a  specified  sum  of  money. 

1.    An  Individual  Note. 

New  Orleans,  July  16, 1887. 
Sixty  days  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of  H. 
A.  Spencer,  One  Thousand  Six  Hundred  Dollars. 

Due  September  14/17, 1887.  J.  B.  Alexander. 

N.  B. — Parties  to  a  Note. — ^There  are  generally  two  parties  to  a  Promissory  Note.  In  the  above 
Note,  J.  B.  Alexander  is  called  the  promissor  or  maker,  H.  A.  Spencer  is  called  the  promissee  or  payee. 
He  is  also  the  first  indorser.    The  first  indorser  of  a  note  is  the  party  to  whom  it  is  dumIo  payable. 

J2.    A  Joint  Note. 

New  Orleans,  July  IG,  1887. 
Two  months  after  date,  for  value  received,  we  promise  to  pay  to  the  order  of  S. 
S.  Packard,  Sixteen  Thousand  Dollars.  A.  G.  Maylie, 

Due  September  16/19, 1887.  C.  S.  Clarke. 

K.  B.— In  this  Note  the  joint  makers  are  each  liable  for  one-half  of  the  sum  named  in  the  Note. 
3.    A.  Joint  and  Separate  Note. 

New  Orleans,  May  14, 1887. 
One  year  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of  H«  B. 
Bryant,  Ten  Thousand  Dollars.  P.  Birba, 

Due  May  14/17, 1888.  H.  E.  Haller. 

N.  B. — ^In  this  Note  each  maker  is  liable  for  the  fhll  £ftce  valne  of  the  Note. 
4.    A  better  Form  for  a  Joint  and  Separate  Note. 

Kew  Orleans,  February  4, 1887. 
Six  months  after  date,  for  value  received,  we  or  either  of  us  promise  to  pay  to 
the  order  of  H.  B.  Stevens  &  Co.,  Nine  Thousand  Two  Hundred  Dollars,  payable  at 
the  Canal  Bank  in  New  Orleans.     •  O.  H.  Karstendiek, 

Due  August  4/7, 1887.  A.  V.  DeGruy, 

H.  C.  Young. 

N.  B. — In  this  Note,  in  place  of  the  words,  we  or  either  of  us,  the  words,  we  jointly  and  aeverallfff 
may  be  used. 

5.     Collateral  Note. 

$uOOO.  New  Orleans,  May  14, 1887. 

Ninety  days  after  date,  I  promise  to  pay  to  the  order  of  J.  G.  Anderson,  Five 
Thousand  Dollars,  for  value  received,  with  interest  at  the  rate  of  six  per  cent  per 
annum  from  date  hereof  until  paid. 

This  Note  is  secured  hy  pledge  of  the  Securities  mentioned  on  the  reverse  hereof,  and  in  case  of  its  non- 
payment at  maturity,  or  should  the  drawer  hereof,  when  called  on,  refuse  or  fail  to  keep  tl^e  margin 
hereon  good,  the  holder  is  hereby  authorized  to  sell  the  said  Securities  at  public  or  private  sale,  without 
recourse  to  legal  proceedings,  and  to  make  any  transfers  tfiat  may  be  required,  applying  proceeds  of  sai^ 
towards  the  payment  of  within  Note. 

L.  V.  Wells. 

Nonr. — On  the  back  of  this  note  must  be  itemized  the  securities  pledged  for  its  protection. 

KBYEE  LO«B  YOUB  MUr-BBSPBOT  ;  IF  THAT  IS  LOST,  ALL  IB  LOST, 
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6.    A  Note  hearing  Interest 

New  Orleans,  October  31, 1887, 
Four  months  after  date,  for  value  received,  we  promise  to  pay  to  the  order  of 

Schmidt  &  Ziegler,  Four  Thousand  Eight  Hundred  Ninety-one  and  -^^  Dollars^ 

with  interest  at  the  rate  of  eight  per  cent,  per  annum. 

Due  February  28  and  March  3, 1888.  H.  Eies  &  Co. 

7.    A  Note  tpith  Current  and  Eventual  Interest 

New  Orleans,  April  10, 1887. 
One  year  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of  L. 
Martin  &  Co.,  Three  Thousand  Dollars,  with  6%  current  and  8%  eventual  interest. 
Due  April  10/13, 1888.  Leon  Keiffeb. 

8.    A  Note  bearing  Annual  Interest 

New  Orleans,  June  3, 1887. 
Five  years  after  date,  for  value  received,  we  promise  to  pay  to  the  onler  of  H. 
0.  Brinker  &  Co.,  Ten  Thousand  Dollars,  with  six  i>er  cent,  interest,  ^^a^oft/^  annually. 
Due  June  3/6, 1892.  C.  B.  and  O.  G.  Modingeb. 

9.    A  Note  with  a  certain  Party  as  First  Indorser. 

If  Henry  Levy  wishes  to  give  his  Note  to  Louis  Winn,  and  to  give  J.  D.  Purcell, 
as  first  indorser,  th^  Note  would  be  drawn  as  follows: 

New  Orleans,  February  4, 1887. 

Thirty  days  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of  J. 
D.  Purcell,  One  Thousand  Six  Hundred  Twenty-one  Dollars. 

Due  March  6/9, 1887.  Henry  Levy. 

N.  B. — ^ThU  Note  must  uow  be  indorsed  by  J.  D.  PurceU  and  delivered  to  Louis  Winn. 

10.    An  Unnegotiable  Note. 
$175.  New  Orleans,  September  18, 1887. 

Sixty  days  after  date,  for  value  received,  I  promise  to  pay  to  George  Kreeger, 
One  Hundred  Seventy-five  Dollars. 

Due  November  17/20, 1887.  Moses  Sinai. 

11.    A  Mortgage  Note. 

$4000.  New  Orleans,  May  6, 1887. 

One  year  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of  myself, 
at  the  Germauia  National  Bank  in  this  city.  Four  Thousand  Dollars,  with  interest 
at  the  rate  of  eight  per  cent,  per  annum  from  date  until  paid. 

James  Ryan. 

N.  B. — This  Note  must  bo  indorsed  by  James  Hyan,  and  on  its  face  must  have,  in  writing  or 
printing,  tlie  following  certiticate,  duly  signed  by  a  Notary  Public  or  by  a  Clerk  of  Court:  ne 
varietaTj  secure*!  by  mortgage  by  act  passed  before  me  this  day. 

New  Orleans,  May  6,  1887.  J,  I.  Glover.  N.  P. 

Note. — The  words  wc  varietur  are  latin,  and  they  mean,  let  it  not  be  changeil.  They  are  used 
by  notaries  for  the  purpose  of  identifying  the  instrument,  and  they  offer  no  restriction  upou  its 
negotiability. 

DKBP  BIVKRS  MOVE  WITQ  BILBNT  MAJESTY,— BUALLOW  BKOOK8  AKK  MOISY, 
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12.    A  Note  with  Surety. 

New  Obleans,  March  21, 1894. 
Four  months  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of 
N.  E.  Ball,  Eight  Thousand  Dollars.  B.  Txtbneb,  Jr. 

I  hereby,  for  value  received,  agree  to  become  security  on  the  above  note. 

DAvm  Morris. 

NoTK. — Tbe  Contract  of  Surety  may  be  indorsed  on  tke  back  of  the  Note. 

13.    A  Note  with  a  Ouarantor. 

New  Orleans,  March  21,  1894. 
Sixty  days  after  date,  for  value  received,  I  promise  to  i)ay  to  the  order  of 
L.  Powell,  Twenty-four  Hundred  Five  and  ^^  Dollars. 

J.  W.  Luce,  Jr. 
For  value  received,  I  guarantee  the  payment  of  the  above  note  at  maturity. 

F.  P.  Bolton. 

Note. — Tbe  Contract  of  Gnarantee  may  be  indorsed  on  tbe  back  of  tbe  Note  wltb  tbe  word 
"within"  in  place  of  the  word  "above." 

li.    A  Note  of  a  Married  Woman  in  Louisiana. 

New  Orleans,  March  21, 1894. 
Ninety  days  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of 
J.  II.  McNeely,  Forty-six  Hundred  Seventy-three  and  -^^  Dollars. 

Mrs.  Katie  Hopkins. 
I  hereby  authorize  my  wife  to  sign  the  above  note. 

A.  B.  Hopkins. 

15.    A  Note  signed  with  a  cross  hy  a  party  who  cannot  write. 

New  Orleans,  May  23, 1896. 
One  year  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of  S. 
8.  Levy,  Twenty -five  Hundred  Dollars. 

Iii8 

Witnesses :    E.  P.  Delanne.  Henry  x  Schneider. 

H.  C.  Aycock.  °»a»"'^ 

16.    Form  of  Lien  Note. 

New  Orleans,  IN'ovember  20, 1S9G. 
On  the  12th  day  of  each  month  hereafter,  for  22  months  consecutively,  for 
value  received,  1  promise  to  pay  to  the  order  of  Frank  Soul^,  Five  Dollars  ($5), 
the  whole  amounting  to  One  Hundred  Ten  Dollars,  the  first  of  such  payments  to 
be  made  on  the  12th  day  of  December  next. 

In  defaalt  of  making  any  of  the  above  payments  at  the  time  specified,  the  whole  amount  of 
this  Note  shall  thereupon  become  due  and  payable  forthwith. 

The  title  and  right  to  the  possession  of  the  property  for  which  this  note  is  given,  one  Gold 
Watch  and  Chain,  shall  remain  with  Frank  Soul^  until  this  note  or  any  renewal  thereof,  is  fully 
paid. 

Witnesses:    Henby  Leidenheimee.  Peter  Smithdalb. 

Howard  Clarke. 

KoTB.— See  Notes  18  and  19,  page  35. 

'  HI  IS  NOT  DBOSITSD  WUO  KNOWS  UIMSELF  TO  BC  DKCBITED, 
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17.    A  Judgment  Note  ttith  Waiver. 

$3000.  Chicago,  III.,  January  1, 1894. 

Six  months  after  date,  for  value  received,  I  promise  to  pay  to  T.  J.  Clark  or 
order,  Three  Thousand  Dollars.  And  further,  I  do  hereby  (empower  any  attorney 
of  any  court  of  record,  to  appear  for  me  and)  confess  judgment  (against  me)  for 
the  above  sum,  with  interest  and  costs  of  suit,  a  release  of  all  errors,  and  waiver 
of  all  rights  to  inquisition  and  appeal,  and  to  the  benefit  of  all  laws  exempting  real 
or  personal  property  from  seizure  and  sale.  J.  C.  Talley. 

y .  B. — For  various  forms  of  Judgment  Notes,  see  Parson's  Laws  of  Business,  pages  189  to  193. 

Rem;.rks  OS  Notes. — 1.  The  party  to  whom  the  Note  is  made  payable,  is  the  first  indorser, 
and  beibre  ihe  Note  can  be  negotiated  he  must  indorse  it.  2.  If  there  are  other  iiulursers,  they 
must  siffn  their  names  below  that  of  the  first  indorser.  3.  Parties  who  sign  their  names  above  the 
first  indorser,  are  sureties,  4.  Protesting  Notes  for  non-payment  is  notifying  the  indorsers  that  the 
Note  (fully  described)  is  due  and  not  paid)  and  that  the  holder  thereof  looks  to  them  for  the  pay- 
ment. 6.  The  object  of  protesting  a  Note,  is  to  secure  the  liability  of  the  iudorsers.  6.  The 
holder  may  demand  payment  of  any  one  of  the  iudorsers  or  from  all.  On  all  of  these  imi>ortant 
points,  note  the  Lectures  on  Commercial  Law. 

For  all  that  pertains  to  the  discounting,  maturing  and  computing  interest  on  the  different 
kinds  of  Notes,  according  to  the  different  customs  and  laws  iu  diilereut  States,  see  Sould's  Philo- 
sophic Work  on  Practical  Mathematics. 

NOTICE  OF  PROTEST. 
Mr.  W.  Braun,  Few  Orj^eans,  July  7, 1894. 

U  Ckartres  St.,  N.  0. 

Sir  : — Please  to  take  notice  that  a  note  drawn  by  J.  J.  Bell,  to  tlie  order  of 
Henry  Smith,  for  the  sum  of  Four  Thousand  Dollars,  dated  Hew  Orleans,  May  5, 
1894,  payable  sixty  days  after  date,  was  this  day  protested  for  non-payment,  (the 
same  having  been  first  legally  demanded  and  refused)  and  the  holder  looks  to  you 
for  payment  as  indorser  thereof.  Very  respectfully, 

J.  BoKENPOHR,  Notary  Public. 
For  the  form  of  an  Instrument  of  Protest,  see  Index,  Instrument  of  Protest. 

Indorsements  on  Promissory  Notes  and  Bills. 

An  Indorsement  is  anything  written  on  the  back  of  a  iN'ote  or  Bill,  which 
pertains  to  the  payment  thereof. 

An  Indorser  is  the  party  who  writes  his  name  on  the  back  of  a  iN'ote  or  Bill. 
Tlie  first  indorser  on  a  Koto,  is  he  to  whom  the  note  is  made  payable.  Tlie  first 
indorser  on  an  Accepted  Bill,  is  the  Drawer. 

A  Note  or  Bill  is  not  negotiable  unless  it  is  indorsed  by  the  payee,  except  iu  the  case  of  a 
Note  which  is  made  payable  to  the  bearer. 

Indorsements  vary  in  form  as  follows:  1,  Blank,  2,  In  full,  S,  Qualified,  4,  liestrictive, 
5,  Conditional.    6,  Protest  and  Notice  of  Protest  Waived, 

1.  An  Indorsement  In  Blank  is  one  in  which  the  indorser  writes  his  name 
only,  on  the  back  of  the  Note  or  Bill,  without  any  remarks. 

2.  An  Indorsement  in  Full  is  one  in  which  the  indorser  limits  the  pay- 
ment of  the  Note  or  Bill  to  some  particular  party.  This  is  done  by  writing  across 
the  back  and  top  of  the  instrument,  ^^Pay  to  tlie  order  of  A.  B,p  or  <'Pay  to  A.  B.  or 
ordcTy^^  and  then  signing  his  name. 


Wn  LIVB  IX  TIIK  COXSBQCENCXS  OT  I'AST  ACTION. 
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This  is  a  much  safer  indorsement  than  the  indorsement  in  blank,  because,  in 
case  the  Kote  or  Bill  is  lost  or  stolen,  the  finder  or  thief  cannot  collect  the  same 
without  the  signature  of  A.  B.;  and  therefore,  this  mode  of  indorsement  is  gen- 
erally adopted. 

3.  A  Qualified  Indorsement  is  one  that  releases  the  indorser  from  all 
responsibility,  in  relation  to  the  payment  of  the  Note  or  Bill. 

This  indoTsetnent  is  made  by  writing  on  the  back  of  the  pax>er  the  words,  **  Without  Recourse; 
or  *^Pa^  to  the  order  of  A.  B.,  without  recourse  to  m«,"  below  which  the  iudorser  writes  his  signature. 

A  qualified  iudorsement  is  also  one  that  limits  the  liability  of  the  indorser :  as  when  he  writes 
the  word  *'Jflent."  **  Cashier,"  "  Secretary,*'  etc.,  nfter  his  signature.  Such  au  indorsement  limits 
his  responsibility  to  that  which  pertains  to  his  official  position. 

4.  BestrietiTe  Indorsements  are  those  which  limit  the  payment  to  some 

particular  person  and  stop  the  fui-ther  transfer  of  the  Kote  or  BilL    Thus : 

"Pay  to  A.  B.  only,"  with  the  signature  of  the  indorser.  Or,  when  it  is  desired  to  remit  a 
Check,  Note,  or  Bill,  to  some  bank  in  a  distant  place  for  collection  and  credit,  the  indorser  would 
write  above  his  signature  the  following  indorsement:  "Pay  to  Fourth  National  Bank  of  St.  Louis, 
for  my  account.''  By  this  indorsement,  the  title  or  ownership  is  not  changed,  the  holder  of  the 
paper  has  the  protection  of  a  full  indorsement,  and  the  bank  is  enabled  to  collect  the  amount. 

5.  A  Conditional  Indorsement  is  one  that  names  some  condition  that  must 

be  complied  with  before  the  payment  of  the  paper  can  be  made  to  the  holder.  Thus : 

''Pay  to  A.  B.,  when  he  shall  have  completed  the  house  he  is  now  building  for  me.''  Follow- 
ing this,  is  written  the  name  of  the  indorser. 

6.  An  Indorsement  with  l^rotest  Waired  is  one  in  which  the  indorser 
waives  Protest,  thus  remaining  responsible  to  the  holder  of  the  note  without  receiv- 
ing Notice  of  Protest,  in  case  the  maker  fails  to  pay. 

The  following  elucidates  the  above  indorsements,  J.  B.  Anderson  being 
the  indorser : 

1.  (Indorsement  in  Blank).  (Second  form  of  Qualified  5.      (Conditional    Indorse^ 

J.  B.  Anderson,  Indorsement),  meni). 

Pay  to  the  order  of  A.  B. 

2.  (Indorsement  in  Full).  J.  B.  Anderson,  Pay  to  A.  B.,  when  he  shall 


Pay  to  the^ order  of  A,  B.  Agent.  have  completed  the  house 

he  is  now  bn"'" 
ement).  J 

(Qnalified  Indorsement).  Pay  to  A.  B.  only. 


J.  B.  Anderson.  he  is  now  building  for  me, 

4.      (Bestrictive  Indorsement).  J.  B.  Anderson. 


Pay  to  the  order  of  A.  B.,  J.  B.  Anderson.  6.      (Protest  Waived). 

without  recourse  to  me.  or  thus: 

J.  B.  Anderson.  pay  to  the  Fourth  National           Protest  and  Notice  of  Pro- 
of thus :  jiank  of  St.  Louis,  for  my               t®8t  Waived. 

Without  recourse.  account.                                                        J.  B.  Anderson. 

J.  B.  Anderson.  J.  B.  Anderson. 

Note. — When  indorsing  Notes,  Bills,  or  Checks,  write  your  name  on  the  back  in  the  same 
way  as  it  is  written  on  the  face.  If  your  name  is  wrongly  silled  on  the  face,  then  you  should  also 
mitt-spell  it  in  the  indorsement.  Or  you  may  both  mis-spell  it  as  it  is  on  the  face  of  the  paper,  and 
then  write  it  correctly. 

IHscountinff  Notes  and  Acceptances. 

It  is  the  custom  of  the  banks  and' business  men  of  New  Orleans,  when  Dis- 
counting Notes,  to  count  the  actual  unexpired  days,  including  three  days  of  grace 
and  one  discount  day  ;  t.  e.,  the  day  the  note  was  discounted. 

Acceptance  or  Payment  for  Honor. 

Sometimes  the  Drawee  declines  to  accept  a  bill  or  to  pay  it  when  accepted. 
Ill  such  case  any  person  may  accept  it,  or  pay  it  for  the  honor  of  the  Drawer,  or  of 
any  Indorser.    The  usual  manner  of  doing  this  is,  for  the  party  who  accepts  or  pays 
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FOB  HONOR,  to  go  before  the  iN^otary  Public  who  protested  the  bill,  and  make  the 
de(;Iaration  that  he  accepts  or  pays  the  bill  foe  honob.  He  should  state  for 
whose  honor  he  accepts  or  pays,  and  the  Notary  Public  should  make  a  note  thereof. 
Through  the  acceptance  FOB  honor,  many  expenses  are  saved,  and  by  the 
payment  for  honor,  the  payor  is  protected  from  the  reproach  and  the  dishonor 
that  attaches  to  a  protest  for  non-i)ayment.    ' 

Accommodation  JPaper. 

Accomniodatioii  Paper  consists  of  Notes  or  Bills  for  which  the  maker  or 
acceptor  has  received  no  consideration  or  value,  but  for  which  he  simply  lends  his 
name  and  credit  to  the  payee,  drawer,  or  bolder. 

Paper  of  this  kind  is  frequently  met  with  in  business,  and  originates  under 
the  following  circumstances : 

1.  A.  18  in  need  of  money  and  asks  his  friend  B.  to  lend  him  his  note,  promising  to  reim- 
barse  B.  before  his  note  is  dne.    Such  a  Note  is  called  an  Accommodation  Note. 

2.  A.  is  in  need  of  money  and  draws  on  B.,  writing,  or  promising  him,  that  if  bo  will  accept 
the  draft  or  bill,  he  will  have  money  placed  in  his  hands  to  pay  it  when  it  becomes  due.  8uch  a 
draft  would  be  an  accommodation  one,  and  B.  an  accommodation  acceptor.  An  accommodation 
maker  of  a  note,  or  acceptor  of  a  bill,  is  not  in,  any  way  bound  to  the  arcommodated  party.  On 
the  contrary,  the  accommodated  party  is  bound  to  furnish  the  money  with  which  to  pay  the  obli- 
gation when  due,  or  to  pay  it  himself. 

Though  there  is  no  liability  existing  between  the  original  parties  to  a  piece  of  accommoda- 
tion paper,  the  maker  or  acceptor  is  fully  liable  for  the  paper  when  in  the  hands  of  an  innocent 
third  party,  and  must  pay  the  same  when  due,  providiMl  the  accommodated  ]>arty  does  not. 

In  case  the  accommodating  party  is  obliged  to  pay  the  paper  at  maturity,  or  after  suit,  he 
(an  recover  the  amount  with  all  costs  and  interest  from  the  accommodated  jmrty. 

Treatment  of  Accommodation  Paper. 

When  a  house  or  firm  receives  from  another  party  its  Accommodation  Note 
or  Acceptance,  it  should  be  considered  as  Bills  Eeceivable,  and  sliould.be  treated 
as  all  other  Notes,  by  debiting  Bills  Receivable  and  crediting  the  party  from  whom 
it  was  received. 

When  a  house  or  firm  gives  its  Accommodation  Note  or  Acceptance  to 
another  party,  the  same  should  be  considered  as  Bills  Payable  issued,  for  which 
the  said  party  should  be  debited,  and  Bills  Payable  credited. 

In  either  case,  a  full  explanation  of  the  transaction  should  be  made  in  the 
Bill  Book  and  in  the  Journal,  if  an  entry  is  made  therein. 

We  consider  it  loose  and  improper  accounting  to  treat  accommodation  paper 
by  memorandum  only,  as  is  often  done. 

Bills  Receivable  Changed  to  Bills  Payable. 

By  treating  Accommodation  Paper  as  above  described,  the  Accommodation 
Note  or  Acceptance  received  by  a  house  or  firm,  as  a  Bills  lleceivable,  becomes,  it 
is  said,  when  paid  by  the  house  or  firm,  a  Bills  Payable. 

A  Bills  Eeceivable  discounted  and  held  by  the  discounter  after  maturity, 
with  protest  waived  by  the  indorser,  becomes  Bills  Payable  to  tiie  indorser. 

Renewals  or  Extensions  of  Notes. 

It  sometimes  occurs  that  the  makers  of  Notes  are  not  able  to  pay  their  notes 
when  they  mature.  Often  in  such  cases  the  holder,  instead  of  protesting,  or  bring- 
ing suit  on  the  note,  consents  to  a  renewal  by  receiving  a  new  note,  equal  to  cash ; 
t.  e.  a  new  note  for  such  a  sum,  as  will,  when  discounted  according  to  bank  custom, 
net  the  amount  due  on  the  old  note.  See  page  99,  Transaction  of  April  29.  In 
some  cases  the  new  note  is  drawn  for  the  same  face  as  the  old  note,  and  then  the 
maker  pays  cash  for  the  discount. 
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COMMERCIAL    FORMS, 

18.  A  Demand  NoU. 

Nkw  OnLRAXS,  Nov.  15, 1&94. 
On  demand  for  value  received,  I  promise  to  pay  to  the  order  of  C.  A.  Wirth,  Two  Thousand 
Dollars,  -with  ei<7ht  per  cent,  interest  from  date.  S.  M.  Thompson. 

KoTS.— A  Promlatory  Kote,  payable  on  demand,  i«  considered  an  Intended  to  be  a  continuing  securltj  and  therefore 
M  not  orenlae. 

19,  Installment  Xote. 

New  Ouleaxs,  Nov.  17,  1894. 
On  the  17th  day  of  each  month  hereafter,   fur  eighteen  months  conse<nitively,   for  value 
received,   I  promise  to  pay  to  the  order  of  Thos.   Clements,   Twenty-Hve  Dollars,  the  whole 
amountinjj  to  Four  Hundred  Fifty  Dollars.  S.  Stkiniiardt. 

XoTB  1.— TIlis  form  of  >»'ote  frequently  embraces  a  descrintlon  of  the  article  or  coods  purchased,  and  a  condition 
tliat  if  defaiiU  be  made  in  the  payment  of  the  fintt,  the  whole  tihalJ  bo  immediately  payable. 

XoTB  2.— Notes  of  this  kind  have  been  decided  by  tlie  Courts  nf  several  States  to  be  negotiable. 

XoTB  3.— In  a  few  States,  ICotes  payable  in  Merchandise,  Cliattels  or  movable  property,  are  by  special  statutes 
Be^tiable. 

NoTB  4 — In  all  financial  iustmnients  in  which  there  is  a  diiference  in  the  amount  expressed  by  the  figures  and  th6 
writing,  the  written  amount  will  govern. 

BILLS  OF  EXCHANGE,  DRAFTS  AND  CHECKS. 

A  Draft,  Check,  or  Bill  of  Exchange  is  a  written  order  for  the  payment  of  money  nuoondi* 
tionally.    The  Bill  may  be  printed,  except  the  signature  of  the  drawer— that  mast  be  written. 

1.    A  Time  Bill — Time  reckoned  from  Acceptance. 
$o623^fif  New  Orleans,  January  1,  1887. 

Thirty  days  after  sight,  for  value  received,  pay  to  the  order  of  V.  Wintz,  Five  Thousand  Six 
Hundred  Twenty-three  and  iV<r  Dollars,  and  charge  the  same  to  account  of,  , 

To  A.   Greenwood,  >  W.  C.  Keevbr. 

New  Orleans.    .     ) 

Parties  to  a  Bill  of  Exchange. 

There  are  three  original  parties  to  a  Draft  or  Bill  of  Exchange.  In  this  Bill,  W.  C.  Keever 
is  the  drawer,  A.  Greenwood  is  the  drawee,  and  when  he  accepts  the  Bill,  lie  will  become  the 
acceptor  and  payor.  V .  Wintz  is  the  payee,  8i;;ht  Bills  are  paid  at  sight  in  Louisiana.  But  in  some 
States  they  are  accepted  and  bear  three  i^ays  of  grace.  • 

'2.    A  Sight  Bill. 
$1500.  New  Orleans,  February  3,  1887. 

At  Bfght,  for  value  received,  pay  to  the  order  of  C.  B.  Modinger,  Fifteen  Hundred  Dollars^ 
And  charge  the  same  to  account  of, 

To  W.  H.  Beynolde,  )  A.  L.  Souui. 

Alexandria,  La.         S 

S.    Bank  Check. 

New  Orleans,  May  1,  1887. 
SOULfi  COLLEGE  BANK. 

Pay  to  the  order  of  H.  C.  Brown,  Two  Thousand  Seventeen  and  i^dV  Dollars. 
$2017iV^.  J.  J.  Bell  &  Co. 

Cbrtifikd  Checks.— The  certification  of  a  Check  consists  in  having  the  Paying  Teller  of  the 

Bank  on  which  it  is  drawn,  write  on  the  face  of  the  Check  the  words :  **  Certified  for dollars," 

and  then  to  sign  his  name  and  official  title  in  the  bank. 

This  certificate  guarantees  the  genuineness  of  the  signature  of  the  maker,  and  the  sufficiency 
of  the  funds  on  deposit  to  pay  the  face  of  the  check. 

4.    Order,  Payable  in  Merehandiee. 

New  Orleans,  April  11,  1887. 
Mr.  J.  Yeoa. 

Please  pay  Mr.  J.  N.  Harrison  or  order.  Forty-four  and  ^fa  Dollars  in  Merchandise,  and 
eharge  the  same  to  my  account.  J.  W.  Templeton. 

5.    A  Time  Bill—Time  reckoned  from  Date. 

New  Orleans,  February  1,  1887. 
Sixty  days  after  date,  for  value  received,  pay  to  the  order  of  Alex.  Cunningham,   Four 
Hundred  Ninety-two  and-Aftr^^lli^^)  <^d  charge  the  same  to  my  account. 

To  R.  F.  Young.  >  G.  Modinoer. 

Crystal  Springs,  Miss.         ( 

When  Bills  of  Exchange  are  drawn  by  bankers,  they  are  usually  drawn  in  sets,  i.  e,,  two  or 
three  copies  are  made ;  two  in  domestic  exchange  and  three  in  foreign  bills.  In  this  case,  each 
copy  of  the  set  has  its  number  designated  on  its  face. 
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COMMERCIAL    FORMS, 

6.    A  Set  of  Dome$tio  BilU. 

1. 

Soul£  College  Bank,  > 

New  Orleans f  January  3,  1887. ) 
At  Bight  of  this  First  of  Exchange,  (second  unpaid)  pay  to  the  order  of  G.  Schulz,  Two 
Thousand  Dollars,  value  received.  £.  £.  SouL^, 

To  the  City  National  Bank,  )  '  Cashier, 

of  New  York.     S 

2. 

Soul£  College  Bank,  > 

Neto  Orlean»f  January  3,   1887.  ) 
At  sight  of  this  Second  of  Exchange,  (first  unpaid,)  pay  to  the  order  of  G.   Schulz,  Two 
Thousand  Dollars,  value  received.  E.  E.  SouL^fi, 

To  the  City  National  Bank,  >  Cashier, 

of  New  York.     J 

Remarks  on  Bills  of  Exchange. — 1.  Bills  of  Exchange,  when  accepted,  have  grace  the 
same  as  Promissory  Notes.  2.  As  soou  as  the  drawee  accepts  a  Bill,  he  becomes  tiie  real  maker,  and 
the  drawer  becomes  the  first  indorser.  3.  When  the  drawee  refuses  to  accept  a  Hill,  it  must  be  pro- 
tested for  noD-aoceptance,  in  order  to  hold  the  drawer,  4.  Bills  are  protested  for  non-payment  in 
the  same  manner  and  for  the  same  purpose  as  Promissory  Notes.  5.  Bills  of  exchange  may  be 
accepted  for  a  part  of  their  face. 

For  the  law  governing  the  subject  of  Bills,  see  Parson's  Notes  and  Bills,  Vols.  1  and  21,  or 
Parson's  Laws  of  Business. 

For  much  practical  information  pertaining  to  the  computations  arising  in  the  purchase  and 
sale  of  Domestic  and  Foreign  Exchange,  and  the  Business  Customs  relating  to  this  intricate  sub- 
ject, see  Soul^s  Philosophic  Work  on  Practical  Mathematics. 


Due  Bills. 

A  Due  Bill  is  a  written  or  printed  acknowledgment  of  indebtedness,  signed  by  the  hand  of 

the  debtor. 

J.    A  Due  Bill  Payable  in  Money. 

New  Orleans,  April  1,  1887. 
Due  to  Wm.  Hardie,  on  demand,  One  Thousand  Seven  Hundred  Dp  liars,  with  interest  froin 
date  at  8  per  cent.  E.  Rosenberg. 

£,    A  Time  Due  Bill. 

New  Orleans,  March  28,  1887. 
Thirty  days  after  date,  due  to  Paul  Felix,  One  Hundred  Twenty -six  Dollars. 

A.  B.  Acker.  ! 
5.    A  Due  Bill  Payable  in  Merchandise. 

New  Orleans,  March  16,  1887. . 
Due  R.  C.  Spencer,  Seventy* five  Dollars,  payable  in  merchandise  at  my  store. 

C.  E.  Cady. 
4.    Peculiar  Form  of  Due  Bill, 

New  Orleans,  April  19,  1887. 
I.  O.  U.  Fifty  Dollars.  Charles  Brill. 

5.    Banker's  Due  Bill  or  Certificate  of  Deposit, 

No.  842.  SoulA  College  Bank,  ) 

New  Orleans,  May  14,  1887.  {  i 
W.  F.  Foster  has  dei>o8ited  in  this  Bank  Nine  Thousand  Dollars,  payable  to  his  order  on  the 
return  of  this  certificate  proi>erly  indorsed. 
$9000.  J,  Forester, 

Cashier. 
Contract  of  Service, 

Know  all  men  by  these  presents,  that  we,  Reynolds,  Calvert  ^  Co,,  and  B,  Shepard,  each 
of  the  city  of  New  Orleans,  and  State  of  Louisiana,  do  hereby  agree  and  bind  ourselves  to  a  faith- 
ful performance  of  the  following  conditions,  viz  : 

OBOeS  NSOLBCT  IS  ■QtTTVALKHT  TO  FBAVD. 
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1.  H.  Skepard  agrees  to  seire  BeynoldSf  Calvert  4"  Co.  in  the  'capacity  of  Bookkeeper  and 
Cashier,  from  the  first  day  of  January,  1887,  to  the  first  day  of  January,  1888,  for  One  Thousand 
Eight  Hundred  Dollars,  payable  monthly,  in  equal  payments,  ff.  Shepard  further  agrees,  that 
during  the  aforesaid  time,  and  while  in  the  employ  of  Reynolds^  Calvert  j-  Co,,  he  will  use  his  best 
endeavors  to  promote  the  interest  of  his  employers ;  that  he  will  faithfully  and  efiQciently  dis- 
charge the  various  duties  of  his  position ;  that  he  will  use  no  tobacco  while  in  the  office  or  store 
of  Reynolds,  Calvert  ^  Co,,  and  that  he  will  not,  while  in  their  employ,  visit  or  patronize  any 
Gaming  House  or  Lottery. 

2.  Retfnolds,  Calvert  ^  Co,,  agree  to  engage  K,  Skepard  in  the  capacity  of  Book-keeper  and 
Cashier,  from  January  1,  1887,  to  January  1,  1888,  and  in  consideration  of  his  serv'ices,  and  each 
and  all  of  the  foregoing  conditions  of  service  and  deportment,  agree  to  pay  to  J7.  Shepard  the  above 
salary  of  One  Thousand  Eight  Hundred  Dollars  per  annum,  payable  monthly  in  equal  payments. 

Witness  our  hands  this  second  day  of  December,  1886. 

Reynolds,  Calvert  &  Co. 
H.  Shepard. 

Contract  of  Service  (y  Letters. 
Contracts  between  employers  and  employees,  are  often  efieoted  by  either  party  making  a 
proposition  to  the  other  in  writing,  and  receiving  a  written  acceptance  thereto,  from  the  addressee. 
Thus,  the  following  correspondence  makes  a  contract  of  service. 

New  Orleans,  August  21,  1887. 
Mies  Joanna  Gleason,  > 

New  Orleans,  La.     ) 

Dear  Hiss — We  have  considered  your  application  for  the  position  of  Amanuensis  or  Short- 
hand Writer,  in  our  Office,  and  being  satisfied  with  your  references,  and  having  confidence  in  your 
ability,  we  offer  you  the  position  for  one  year,  fh>m  August  22, 1887,  at  a  salary  of  Sixty  Dollars 
per  month. 

Please  advise  us  of  your  acceptance  or  declination,  without  delay,  and  oblige. 

Tours  respectfully, 

R.  S.  SovlA  &  Co. 

New  Orleans,  August  22,  1887. 
Meeert.  R.  S.  SouU  Jfr  Co.,  ) 

New  Orleans,  La.     ) 
Gentlemen — Yours  of  the  21st  inst.  offering  me  the  position  of  Amanuensis  or  Short-hand 
writer  for  one  year,  from  August  22,  1887,  at  a  salary  of  Sixty  Dollars  per  month,  is  received.    I 
accept  the  position  offered,  for  the  time  named  and  at  the  salary  specified. 

Duly  appreciating  the  confidence  and  favor  you  have  bestowed  upon  me,  and  with  the  assur. 
anee  that  I  shaU  use  my  best  efforts  to  render  faithful  service,  and  to  advance  your  interests, 

lam. 

Yours  very  respectfully, 

Joanna  Qlbason. 

General  Powrr  of  Attorney, 

Know  all  men  by  these  presents,  that  we,  Reynold;  Calvert  ^  Co.,  of  New  Orleans,  La^ 
have  made,  constituted  and  appointed,  and  by  these  presents  do  make,  constitute  and  appoint  J7. 
Shepard,  of  New  Orleans,  La.,  our  true  and  lawful  Attorney  or  Agent,  for  us  and  in  onr  name, 
place  and  stead,  to  buy  and  sell  all  kinds  of  property  and  Merchandise,  to  onr  trade  belonging,  to 
draw  or  indorse  Bills  of  Exchange  and  Promissory  Notes,  to  compromise  with  Creditors,  or  settle 
by  arbitration,  to  contract  loans  and  acknowledge  debts ;  giving  and  granting  unto  onr  said 
Attorney  or  Agent  full  power  and  authority  to  do  and  perform  all  and  every  act  and  thing  whatso- 
ever requisite  and  necessary  io  be  done  in  and  about  the  premises  as  fully  to  all  intents  and  pur- 
poses as  we  might  or  could  do,  if  personally  present,  witn  full  power  of  substitution  and  revoca- 
tion hereby  ratifying  and  confirming  all  that  our  Attorney  or  Agent  shall  lawfully  do,  or  cause  to 
be  done,  by  virtue  hereof. 

In  witness  hereof,  we  have  hereunto  signed  our  signatures  and  set  our  seal  this  first  day  of 
January,  1887. 

Witness: 

R.  J.  Flautt,  Reynolds,  Calvert  &  Co.    [Seal], 

H.  N.  Gastrock. 
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NoTB  ll-*The  Statates  of  Louisiana  and  some  other  States  do  not  require  a  seal  to  Powers  of 
Attorney. 

Note  2. — Powers  of  Attorney  are  either  Special  or  General.  This  difference  and  also  the  act 
of  substitution  and  the  manner  of  revocation  should  be  well  understood.  Note  the  Lectures  on 
Commercial  Law. 

For  the  forms  of  Special  Powers  of  Attorney,  see  page  617. 

For  a  model  form  of  Articles  of  Co-partnership,  see  page  615  of  this  work. 

A  Short  Contract  of  Sale, 
This  agreement  made  and  entered  into,  this  tenth  day  of  August,  A.  D.,  1887. 
TFitneseethf  that  J.  W.  Harrison,  of  Edwards,  Hinds  Co.,  State  of  Mississippi,  party  of  the 
first  part,  in  consideration  of  {One  Dollar,)  and  the  covenants  hereinafter  set  forth  to  be  performed 
by  the  party  of  the  second  part,  agrees  to  sell  and  deliver  to  Geo.  H.  Pabst,  of  the  City  of  New 
Orleans,  and  State  of  Louisiana,  party  of  the  second  part,  Five  Hundred  Bushels  of  Pindars,  the 
saine  to  be  delivered  at  240  Canal  Street,  in  the  City  of  New  Orleans,  and  State  of  Louisiana,  on  or 
before  the  first  day  of  October,  A.  D.,  1887 ;  and  the  party  of  the  second  part,  in  consideration  of 
the  sale  and  delivery  of  the  said  Pindars,  as  aforesaid,  agrees  to  pay  for  the  same  at  the  rate;  of 
forty  cents  per  Bushel,  in  the  following  manner,  to-wit :  One-half  of  the  money  to  be  paid  on  the 
first  day  of  September,  A.  D.,  1887,  and  the  balance  on  the  first  of  October  A.  D.,  1887. 

Si^ed  in  the  presence  of,  J.  W.  Harrison. 

J.  W.  Decker,  Geo.  H.  Pabst. 

L.   W,  KURTEN. 

Public  Notice  of  the  Formation  of  a  Partnership, 

The  undersigned  have  formed  a  co-partnership  for  the  manufacture  and  sale  of  Boots  and 
Shoes  at  No.  1380  Magazine  St.,  New  Orleans,  La.  O.  BoxQUOis. 

T.  Meyer. 
Circular  Letter  Announcing  a  Change  in  a  Firm, 

New  Orleans,  January  1,  1887. 
B.  XeUon  ^  Co,,  \ 

Cincinnati,  O.       \ 
Gentlemen — We  beg  leave  to  inform  you  that  we  have  this  day  admitted  into  Partnership 
Mr.  R.  W.  Abbott,  who,  for  the  past  five  years,  has  been  our  chief  Book-keei>er.    From  this  date  the 
firm  name  will  be  Muse,  Haller  and  Abbott. 

At  the  foot  of  this  letter  we  append  our  respective  signatures,  to  which  we  request  your 
attention,  and  also  to  that  of  Mr.  l^nk  Soul6,  who  has  authority  to  sign  for  the  firm  &jf 
jgrocuration.  Very  truly, 

Muse  &.  Haller. 
Signatures : 
Geo.  B.  Muse  will  sign.  Muse,  Haller  dc  Abbott. 

H%  £.  Haller       '*  Muse,  Haller  dc  Abbott. 

R.  W.  Abbott      "  Muse,  Haller  &,  Abbott. 

Frank  Soul£        "  p.  pro.  Muse,  Haller  dc  Abbott. 

Frank  Soul£. 

Note. — p.  pro.  or  p.  p.  are  contractions  from  the  Latin  |>fr  and  procuratio,  and  mean  by  pro* 
onration,  i.  e.,  by  special  authorization  by  a  formal  instrument  of  writing,  usually  under  seal. 

Xoiice  of  Dissolution  of  Partnership, 

New  Orleans,  September  1st,  1887. 
Messrs,  H.  A,  Miller  S-  Co.,  \ 

New  York.     ( 
Gentlemen— The  Partnership  heretofore  existing  between  J.*M.  Butchee  and  C.  Reynolds, 
Grocers,  of  this  city,  was  this  day  dissolved  by  the  expiration  of  the  terms  of  agreement. 

Mr.  C.  Reynolds  has  formed  a  Partnership  with  W.  W.  Weisa,  under  the  firm  name  of  Reynolds 
and  Weiss,  and  will  continue  the  business  at  the  old  stand,  98  Magazine  Street. 

Thanking  you  for  past  favors  and  soliciting  a  continuance  thereof,  in  behalf  of  the  new  firm, 
We  are,  gentlemen, 

Yours  very  respectfully, 

Butchee  &  Reynolds. 
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Landlord's  Notice  to  a  Tenant  to    Vacate  and  Deliver  t\e  Houee  Occupied, 

New  Orleans,  April  14,  1887. 
Mr.  Henry  J,  Wood,  \ 

459  Baronne  St.,  New  Orleans,  La.    ( 

•  Sir— Ihereby  notify  you  to  vacate  and  deliver  np  to  me,  the  honse  No.  459  Baronne  Street, 
in  this  city,  which  yon  now  occapy  as  my  tenant,  on  or  before  the  first  day  of  May,  1887.  Hereof 
fail  not,  or  I  sliall proceed  by  a  due  coarse  of  law  to  eject  you  from  the  same. 

Bespectfully, 

E.  R.  Singleton. 
Tenani^s  Notice  to  a  Landlord  of  Intention  to  Vacate  and  Deliver  Premieee. 

New  Orleans,  Jaly  7,  1887. 
Mr.  J.  K.  Jonee,  > 

New  Orleans,  La.       { 

Dear  Sir — Please  take  notice  that  I  will,  on  the  81st  inst.,  vacate  and  deliver  to  you  posses- 
sion of  the  house  which  I  now  rent  from  you,  situated  at  No.  487  Camp  Street. 

Very  resi>ectfully, 

H.  L.  Smith.. 
Notice  of  the  Transfer  of  a  Debt  or  Claim. 

Lake  Charles,  La.,  Sept.  4,  1891. 
Mr.  E.  H.  Dees,  \ 

New  Orleans,  La.    \ 

Dear  Sir — ^I  hereby  notify  yon  that  for  value  received.  I  have  sold,  transferred  and  assigned 
to  Mr.  A.  Maluse,  of  New  Orleans,  La.,  all  my  right,  title  ana  interest  in  and  to  the  claim  which  I 
hold  against  you ;  the  same  amounting  to  One  Hundred  Eighty  Dollars,  and  being  for  services 
rendered  and  for  money  advanced.  You  are  hereby  fully  authorized  to  pay  to  or  to  treat  with  him 
as  the  owner  thereof  Yours  truly, 

Wm.  F.  Martinez. 

Seoond  Form  of  Contract  for  the  Sale  of  Movable  Property. 

This  agreement  made  on  this  14th  day  of  August,  1887,  between  Henry  Miller,  of  New 
Orleans,  La.,  and  James  Jones,  of  Monroe,  La. 

JFitnessetk,  that.for  and  in  consideration  of  Five  Hundred  Dollars,  cash  in  hand,  paid  to  the 
said  James  Jones,  by  the  daid  Henry  Miller,  the  said  James  Jones  does  bv  these  presents  sell,  trans- 
fer and  deliver  to  the  said  Ifenry  Miller,  who  acknowledges  delivery  and  possession,  the  following 
described  personal  property,  viz  : 

Two  matched  bay  horses,  named  Dave  and  Sallie.  One  double  seat  topped  buggy.  One  set 
of  double  harness. 

To  have  and  to  hold  the  same,  with  lawful  warranty  unto  the  said  Henry  Miller,  his  heirs  and 
assigns  forever. 

In  witness  whereof,  we  have  hereunto  signed  our  names  (and  affixed  our  seals,)  the  day  and 
date  first  above  written. 

8.  Levy,  )  Tiri#«^..^.  Henry  Miller. 

W.  Jackson.   ]  "^wtieaaea.  j^^^^  Jones. 

Note. — In  Louisiana,  seals  are  not  required. 

Bond  for  the  Faithful  Performance  of  Duty. 

Know  all  men  by  these  prfsrnts.  That  we,  A.  L.  Sonl^  as  principal,  and  J.  M.  Butchee 
and  F.  A.  Golden  as  sureties,  all  of  the  city  of  New  Orleans,  State  of  Louisiana,  are  held  and  firmly 
bound  onto  R.  W.  Abbott.  President  of  the  Accountants'  Progressive  Association,  located  in  the 
city  of  New  Orleans,  La.,  in  the  full  sum  of  Two  Thousand  Dollars,  to  bo  paid  to  the  said  Presi- 
dent or  his  successor  in  said  office ;  to  the  true  payment  thereof,  we  bind  ourselves,  our  heirs,  and 
administrators.  Jointly  and  separately,  by  these  presents. 

Tiir  condition  of  this  obligation  is  :  That  if  the  said  A.  L.  Sonl<^,  who  has  been  elected 
to  the  office  of  Secretary  and  Treasurer  of  snid  Association,  for  the  term  ending  on  the  Slst  day  of 
December,  1891,  shall  well,  truly  and  faithfully  perform  the  duties  of  said  office  and  at  the  end  of 
the  term  of  his  office  account  for  and  deliver  to  his  successor  in  said  office  all  moneys,  books,  papers 
andother  property  in  connection  therewith  that  may  have  come  into  his  hands,  then  this  obliga- 
tion to  1»e  void,  otherwise  it  is  to  remain  in  full  force. 

Witness,  our  hands  and  seals,  this  1st  day  of  January,  1891. 

A.  L.  SouT.t,  [Seal.] 
J.  M.  Butchee,  [Seal.] 
F.  A.  Golden,  [Seal.] 

Note  1.— In  Lonisiana,  no  seal  is  required. 

Note  2. — For  other  Forms  of  Commercial  Instruments,  see  pages  615  to  619. 

Note  8. — See  pages  680  to  700;  for  a  full  chapter  on  Business  Letters,  Punctuation,  Letter 
writing,  etc. 
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BILLS  AND   INVOICES. 


BILLS  AND  INVOICES. 

BilUy  In  a  general  sense,  embraoe  all  written  statements  of  accoants  and  many  legi^  instm- 
ments  of  writing;  but  in  a  more  common  and  Jitnited  sense  tbey  are  statements  of  goods  sold  or 
delivered,  services  rendered  or  work  done,  with  the  price  of  value,  quality  or  grade  of  each  article 
or  item. ,  Bills  or  invoices  of  merchandise  should  state  the  place  and  date  of  each  sale,  the  names 
of  tbo  buyer  and  seller,  the  price,  the  extra  charges  or  the  discount  to  be  allowed,  the  marks  and 
numbers  on  the  goods,  and  the  terms  of  the  sale. 

When  goods  are  bought  to  be  sold,  or  when  bills  are  rendered  to  a  Jobber  or  retailer,  or 
consigned  to  an  agent,  the  bill  is  then  called  an  invoice. 

It  is  the  custom  of  accountants  and  mervhauts,  when  making  bills,  to  commence  the  name 
of  each  article  with  a  capital. 

When  a  charge  is  made  for  the  box,  barrel,- jar,  etc.,  containing  goods,  it  is  customary  to 
write  its  price  above  and  to  the  right  of  it,  and  add  the  same  to  the  cost  of  the  goods  it  contains. 

In  making  extensions,  fractions  of  cents  are  not  used  in  the  product ;  when  they  are  i  or 
mere,  they  are  counted  cento,  when  they  are  less  than  i,  they  are  not  counted. 

In  making  the  following  bills,  students  should  use  pen  and  ink,  and  give  earnest  attention  to 
the  proper  form  and  spacing,  to  plain,  neat  and  rapid  penmanship  of  both  words  and  figures :  and 
above  all,  to  the  accuracy  of  extensions  and  additions. 


Ko.  1. 

B,  Ji,  Montgomery, 

TxRMS— -60  days  credit,  or  h%  discount  in  10  days. 


New  Orleans,  January  31,  1887. 

BoU  of  J.  B,  Cundlff. 


S.  Dreufus9, 


875  bbls.  Neshannock  Potatoes,  ^ 

440     "    P.  B.  Potatoes,  ** 

325      "    Perfection  Flour,  " 

1324     "    St.L.XX       "  " 


$4.25 

' 

8.87i 

8.50 

6.G2i 

Received  Payment, 
X©.  «, 

In  Account  with  L.  Keiffer, 


New  Orleans,  January  29,  1887. 


Jan'y 


1 
6 

6 
19 


8 
29 


-Dr. 


To  old  balance  as  per  bill  rendoreil, 

13  cords  Ash  Wood  ® $7 

4  cords  Oak  AVood  " ...      6.50 

50  bbls.  Pittsburg  Coal -         60 


-Cr. 


IJyCash $50 


'!f 


6  days  Labor  at  $4    •    -    -      24 

Balance  due  January  29,  1887, 


91 

10 

84 

00 

26 

00 

' 

30 

00 
10 

$231 

74 

00 

157 


IQ 


No.  8. 

New  Orleans,  January  16,  1887. 

Invoice  of  Sundries,  purchased  by  W.  II.  Johnston  A  Co.,  and  shipped  i»er  Steamer  La  Belle, 
for  account  and  risk  of  W.  D.  Weidner,  Shreveport,  La. 


87  bbls.  Molasses,  3498  gallons  ^a^        60«» 

20  bhds.  Sugar,  23,780  lbs.        **        9'/ 

10  bbls.  Rice,  2150  lbs.  **        ......      5; 

'—  Charges, 

Drayage, 

Insurance  on  ^800.40     ^ ft?o 

Commission  on  $4364.00 '* ...    -^or 


4r>46 

50 

17 

50 

no 

00 

109 

10 

$       45U3 


10 
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KAMES   APPLIED    TO    ACCOUNTS. 

Names  applied  to  diflTerent  kinds  of  Property. 

For  convenience  and  practical  ntility,  business  men  and  accountants  nse  con- 
ventional names  wlien  si)eaking  of,  or  writing  about  property  or  Avealtli.  The  follow- 
ing include  tlie  most  common:  Money,  wbetlier  pai>er,  gobl,  silver  or  copper,  is 
calleil  Cash.  Sometimes,  for  si>ecial  reasons,  accounts  are  kei)t  in  gold  and  cur- 
rency. Goods  of -all  kinds  are  generally  calle<l  Merchandise.  In  certain  lines  of 
trade,  some  business-  men  keep  accounts  in  the  name  of  each  kind  of  goods  or 
pi*operty,  as  Cotton^  Lumber ^  Coniy  Sugar j  Wheat^  Floury  Coffee^  etc.  Houses,  Lots 
and  Farms,  are  calle<l  Real  Estate.  Shares  or  Certificates  of  Stock  in  Banking, 
liailway,  Manufacturing,  Insurance  and  other  incorporated  Comi)anies,  are  called 
respectively — Bank  Stock,  Bailroad  Stock,  Manufacturing  Stock  and  Insurance 
Stock.  The  first  name  of  the  incorporation  is  prefixeil  to  these  names  in  Books  of 
Accounts. 

The  Notes  and  Acceptances  of  the  firm,  are  called  Bills  Payable. 

The  Notes  and  Acceptances  of  other  firms,  are  called  Bills  Receivable. 

Interests  in  Ships  and  Steamboats,  are  called  respectively — Ship  Stock  and 
Steamboat  Stock.  Investments  in  Bonds,  are  called  by  their  resi)ective  names,  as 
La.  Consolidated  35J  Bonds,  U.  S.  4%  Bonds,  City  of  New  Orlciins  C%  Bonds,  etc. 

Goods  8hipi)ed  to  other  cities  to  be  sold  for  the  account  of  the  firm,  are  called 
Shipment  to . 

Goods  shipped  to  other  cities  to  be  sold  for  the  joint  aecount  of  the  firm  and 
the  consignee  are  called  Adventure  to . 

Goods  receiveil  from  others  to  be  sold  for  their  account  and  risk  are  called  Con- 
signments or  Sales,  or  Commission  Sales. 

Goods  received  from  others  to  be  sold  for  the  joint  account  of  the  firm  or  con- 
signee and  the  consignor  are  called  Mdse.  in  Joint  Account  or  Mdse.  Co. 

For  the  manner  of  treating  these  four  kinds  of  shipment  transactions  see  sets 
F.  sind  I.  Scientific,  and  B.  and  D.  Practical,  in  this  treatise. 

The  Laws  of  Double  Entry  Book-keeping  deduced  fh>m  Debtor  and  Creditor. 

According  to  the  principles  of  universal  law  founded  upon  justice,frAoYitet?er  uce 
hare  a  claim  upouj  is  our  Debtor^  and  wJioever  has  a  claim  upon  uSy  is  our  Creditor. 
And  this  claim  exists  or  is  created  whenever  one  party  gives  to  another  value  in 
goo<ls,  money,  services,  etc.,  and  does  not,  at  the  same  time,  receive  an  exchange 
equivalent  therefor. 

This  universal  law  governing  personal  responsibility  is  also  applied,  by  the 
accountant  as  exidainetl  on  page  24,  to  all  classes  of  proi)erty  and  things  and  to  all 
representative  accounts  for  which  value  has  been  given,  or  from  Avhich  value  has 
been  receive<l.  And  from  such  application  the  following  formulas  of  debits  and 
ereilits  are  deduccil : 

^V^io€ver  or  whatever  ovces  the  business  or  firm  is  a  Debtor  and  must  be  Debited. 

Whomever  or  tcliatever  t1^  business  or  firm  owes  is  a  Creditor  and  must  be  Credited. 

By  a  skillful  use  or  application  of  these  two  general  principles,  the  Debits  and 
Cre<lits  of  every  valued  business  transaction  can  be  determined.  But  there  are 
many  transactions  constantly  occurring  in  business  where  it  is  very  difficult  for  the 
novitiate  Accountant  to  apply  these  principles,  and  hence,  other  formulas  are  also 
useil,  which  with  the  above,  we  present  Tinder  the  following  head: 
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LAWS  OF,    AND    REASONS   FOR,    DEBITS   AND    CREDITS. 

Conyentional  Laws  of  the  Science  of  Accounts. 

1.    Debit  wlioever  or  Avliatever  owes       2.  Credit  whomever  or  whatever  the 

the  l)nsiue8S  or  firni.  busine^  or  firm  owes. 

3.    Debit  whatever  is  bought  and  costs       4.  Credit  whatever  is  sold  aud  pro- 
value,  duces  value. 

6.  Debit  Cash  received.  '            6.  Creilit  Cash  iwud  out. 

7.  Debit  othei*'s  Xotes  received.  8.  Cre<lit  other^s  Notes  disposed  ot 
9.    Debit  our  Notes  redeemeiL  10.  Credit  our  Notes  issued. 

11.    Debit  Loss.  12.    Credit  Gain. 

13.    Debit  tlio  Proprietor  or  Partners  14.    Credit  the  Proprietor  or  Partners 

for  what  he  or  they  owe  when  for  what  he  or  they  invest  when 

commencing   business    and    for  commencing   business,  and  for 

wliat  he  or  they  draw  while  ^n  what  he  or  they  invest  while  iu 

business.  business. 

These  laws  govern  all  transactipns  of  business  to  which  debits  and  credits 

apply. 

Reasons  for  the  Laws  of  Acconnto. 

The  following  are  some  of  the  common  sense  reasons  upon  which  these  debit 
and  credit  laws  are  founded: 

1.  All  parties  who  owe  tne  firm  are  debited^  in  order  that  the  business  or  firm 
may  know  how  much  other  parties  owe  it. 

2.  All  parties  whom  the  finu  owe  are  credited,  iu  order  that  the  business  or 
firm  may  know  how  much  it  owes  to  other  parties. 

3.  All  property  bought  is  debited,  under  appropriate  titles,  iu  order  that  the 
firm  may  know  how  much  it  cost,  or  how  much  was  boTight. 

4.  All  property  sold  or  producing  revenue  is  credite<l,  in  order  that  the  firm 
may  know  how  much  was  sold  or  how  much  it  produceil. 

5.  Cash  received  is  debited,  in  order  to  show  how  much  has  been  receive<l. 

6.  Cash  disbTTrse<l  is  credited,  in  order  to  show  how  much  has  been  paid  out. 

7.  Bills  Receivable  are  debited  for  all  Notes  and  Acceptances  receiveil  in  onler 
to  show  the  amount  received. 

8..  Bills  Beceivable  are  credited  for  all  Notes  and  Acceptances  iraid,  in  order 
to  show  the  amount  paid. 

9.    Bills  Payable  are  debited  for  all  Notes  and  Acceptances  redeemed,  in 
order  to  show  the  amount  redeemed. 

10.  Bills  Payable  are  credited  for  jdl  Notes  and  Acceptances  issued,  in  order 
to  sliow  the  firm  the  amount  issued. 

11.  All  Losses  are  debited,  under  appropriate  titles,  in  order  to  show  the 
amount  lost. 

12.  All  Gains  are  credited,  under  appropriate  titles,,  in  order  to  show  th^ 
amount  gained. 

13.  The  Proprietor  or  Partners  are  debited  for  Insolvency  on  entering  business 
and  for  withdrawals  during  business  in  order  to  show  what  he  or  they  owe  the 
business  or  firm. 

14.  Tlie  Proprietor  or  Partners  are  credited  for  net  capital  on  entering  busi- 
ness and  for  investments  during  business,  in  order  to  show  what  the  business  or 
the  firm  owes  him. 
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JOURNALIZING    ELUCIDATED. 

What  is  Jovmalizing ! 

Joamaliziiig  is  determining  the  Debits  and  Credits  of  the  valued  business 
transactions  of  a  firm  and  recording  them  in  the  Journal. 

JOURNALIZING  ELUCipATED. 

DAY  BOOK. 
UKCORD  OP  THE  BUSINESS  TltANSACTIOX.  JOXTRNAL  ENTRY. 


Jan'y 


J.  M.  Bntchee  commenc- 
ed bnsiness  this  day, 
with  a  cash  capital  of 




3000 


00 


Cash  (1  and  5)    -    -  Dr. 
ToJ.M.Butchee(2Al4) 


300000 


3000 


00 


In  this  entry  we  debit  cash  in  accordance  with  two  Journal  Laws,  as  indicated  by  the  figures 
in  brackets :  1.  It  is  debited  by  the  first  law,  because  it  owes  the  business  of  the  firm  that  pro- 
daced  it.  And  by  the  5th,  because  it  was  received  by  the  firm  or  business.  Cash  is  abjo  debited  in 
order  to  show  how  much  Cash  has  been  received. 

J.  M.  Butchee,  the  proprietor,  is  also  credited  by  virtue  of  two  Journal  Laws.  Law  No.  2 
credits  him,  because  the  busmess  or  firm  owes  him  for  amount  invested,  the  same  as  it  would  any 
other  party  who  might  advance  money  for  its  use.  And  Law  14  credits  him'  because  he  invested 
money  in  the  business.    He  is  also  credited  in  order  to  show  how  much  he  has  invested.. 

In  the  Scientific  Treatment  of  Accounts,  the  proprietor  of  any  business  must  be  and  is,  consi- 
dered as  }>ossessed  of  two  distinct  individualities :  one  as  a  private  party,  and  one  as  the  business  or 
firm.  Accordingly,  the  business  owes  the  proprietor  as  an  individual,  for  his  investments  and  gains, 
and  the  proprietor  owes  the  business  for  his  withdrawals  and  losses. 

Note. — ^The  conventional  use  of  the  preposition  "  To  "  in  Journal  Entties  often  causes  the  false 
impression  that  one  element  of  the  transaction  owes,  and  is  made  debtor  to  an  opposite  element. 
The  true  meaning  is,  that  the  debit  element  owes  to  the  firm  and  that  the  firm  owes  the  Credit 
element.  In  this  entry  Cash  owes  the  fii-m  and  the  firm  owes  the  proprietor,  J.  M.  Butchee,  Or 
the  true  meaning  may  be  better  understood  by  the  following  form : 

Cash  (is  Dr.  to  the  firm), 

(The  firm  is  Dr.)  To  J.  M.  Butchee. 


DAY  BOOK. 
RECORD  OF  THE  BUSINESS  TRANS ACnOX. 


JOURNAL  ENn-RY. 


JanV 


Bought  of  S.  Lion  for 

Cash: 
300  Bbls.  XXX  Flour 

at  $8. 


2400 


00 


Mdae.  (landS)    -    -    - 
To  Cash  (2  and  6)    - 


2400 


00 


2400 


00 


Here,  Mdse.  is  debited,  1st  because  it  owes  the  firm  for  the  amount  paid  for  it;  2d,  because  it 
was  bought  and  cost  value,  and  3d,  in  order  to  show  how  much  it  cost.  Cash  is  credite<l,  Ist, 
because  the  firm  owes  it,  it  having  paid  for  the  firm;  2d,  because  it  was  paid  out,  and  3d,  in  order 
to  show  how  much  cash  has  been  paid  out. 


DAY  BOOK. 
RECORD  OF  THE  BUSINESS  TRANSACTION. 


JOURNAL  ENTRY. 


Jan'y 


Sold  to  C.  Reynolds  for 

Cash: 
100  Bbls.  XXX  Flour 

at  $8.50. 


850 


00 


Cash  (1  and  5)    -    -    - 
To  Mdse.  (2  and  4) 


850 


00 


850 


00 


Cash  is  debited,  Ist,  because  it  owes  the  firm  for  Merchandise  exchanged  for  it;  2d,  because  it 
is  receive<l ;  3d,  in  order  to  show  how  much  cash  has  been  receive<l. 

Merchandise  is  credited,  Ist,  because  the  firm  owes  it,  it  having  brought  cash  to  the  firm;  2d, 
because  it  was  sold  and  produced  value ;  3<1,  in  order  to  show  how  much  it  brought. 
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JOURNALIZING    ELUCIDATED. 


DAY  BOOK. 
RECORD  OP  THR  UUSINF.8S  TRAXSACTIOX. 


JOrRXAI.  KXTRY. 


Jan*y 


7:  Bought  of  D.  M.  Herring, 
oQ  my  Note  at  60  dayt) : 
200  Bhlfi.  Neshuniiock 

Potatoes,  at  $3. 


600  00 


Mdse.  (1  and  3)    -    -    - 
To  BilU  Pay.  (2,4  and  10) 


600 


00 


60000 


Note. — The  firm's  Note  is  called  Bills  Pay.    Sep  names  of  different  classes  of  i>roiwi-ty,  page  41. 

Merchandise  is  debited,  1st,  becanse  it  owes  the  finn  (the  firm  having  given  an  obligation  fcnr 
it,)  2d,  because  it  was  bought  and  cost  value;  3d,  in  order  to  show  how  nmoh  it  cost. 

Bills  Payable  is  credited  1>ec:iuse  the  firm  owes  it,  it  having  paid  for  merchandise;  2d,  because 
it  has  been  issued;  3d,  in  order  to  show  what  amount  has  been  issued. 


DAY  nooK. 
RECORD  OF  THE  BCSIXKSS  TRAXSACTIOX. 


.TOI'RXAL  KXTRY. 


Jan'y 


Sold  to  J.  E.  McLean, 
for  his  Note  at  90  days: 
150  Bbls.  Neshannock 

Potatoes,  at  $3.50. 


525 


00 


Bills  Recv.  (1,  3  and  7). 
To  Mdse.  (2  and  4).  - 


525 


00 


00 


Note. — Others'  Not«s  are  Bills  Receivable. 

Bilki  Receivable  is  debited,  1st,  becanse  it  owes  the  firm  for  Merchandise  given  for  it;  2d> 
because  it  cost  value;  3d,  because  it  was  received;  4th,  iu  order  to  show  what  amount  h.'ui  been 
received. 

Merchandise  is  credited,  1st,  because  the  firm  owes  it  for  the  amount  it  has  prmlueed ;  2d, 
because  it  was  sold  and  produced  value;  Sd,  iu  order  to  show  how  much  has  been  sold  or  how  muoli 
Merchandise  has  brought. 


DAY  BOOK. 
RECORD  OP  THE  BlTfllN'KSS  TRAXSACTION. 


JOURXAL  EXTRY. 


Jan'y 


10 


Bought  of  L.  T.  Price, 
per   draft    on    A.  J. 
rerkiuH,  at  30  days: 

400    Boxes    La.  Ijomons 
at$2Jj0. 


1000 


00 


Mdse.  (1  and  3)    -    -    - 
To  A.  J.  Perkins  (2) 


1000 


00 


100000 


Here  Merchandise  is  debitml,  1st,  because  it  owes  the  firm;  2d,  because  it  was  bought  and  coot 
value ;  3d,  in  order  to  show  how  much  it  cost. 

A.  J.  Perkins  is  credited,  1st,  because  the  firm  owes  him  for  the  amount  of  draft  on  him.  (A 
tinu  always  owes  the  party  on  whom  it  draws) ;  2d,  in  ordor  to  show  how  much  is  owing  to  Perkins. 


DAY  BOOK. 
RECORD  OF  THE  Bl'SrXESS  TRAXSACTIOX. 


JOURNAL  EXTRY. 


Jan'y 


13 


Sold  to  T.  Meyer,  iier 
draft  on  W.  F.  Perkins 
at  20  days,  accepted 
this  day : 

200  Boxes  La.  Lemons 

at  $2.80. 


56000 


Bills  Reo.  (1, 3  and  7)    • 
To  Mdse.  (2  and  4>    - 


56000 


56000 


Note. — ^Another's  Note  or  Acceptance  is  to  the  firm  Bills  Reov.  see  page  41. 

Bills  Receivable  is  debited,  1st,  because  it  owes  the  firm  for  Merchandise  given  in  exchange  for 
tt;  2d,  because  it  is  received;  3d,  in  order  to  show  the  amount  of  Bills  receivecL 

Merchandise  is  credited,  1st,  because  the  firm  owes  it  for  the  amount  produced  hi  Bills 
Receivable ;  2d,  because  it  was  sold  and  produced  value ;  3<l,  in  order  to  show  how  much  was 
sold  or  how  much  it  brought. 
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JOURNALIZING    ELUCIDATED. 


DAY  BOOK. 
RECORD  OF  THE  BUSINK88  TRAN8ACTIOX. 


.TOITRNAL  EXTRY. 


Jan'y 


ISBonglitof  J.  E.  Kiz,  on 
accouut: 
100  Bbl8.  Applea,  at  $4. 


40000 


Mdse.  (1  and  3)    -    -    - 
To  J.  E.  Nix  (2  and  4) 


40000 


40000 


MerchandlMe  w  debited,  Ist,  because  it  o^Ye8  tbe  finu  for  its  cont,  i;\'hieli  tbe  iimi  bai»  obligtUed 
itself  to  pay;  2d,  liecuuKe  it  Avtis  bought  aud  cost  value;  3<1,  in  order  to  show  the  amount  bougUt. 

J.  £.  Nix  is  ore<lited,  1st.  because  the  firm  owes  him  for  the  Merchandise;  2d,  because  he  has 
produced  value  to  the  firm;  3d,  in  order  to  show  how  iiluch  the  fmii  owes  him. 


I>AY  BOOK. 
RECORD  OF  TTIE  BU8INR88  TRAX6ACTIOX. 


.TOURXAL  EXTRY. 


Jan'y  |l7 


Sold  to  A.  Cunningham, 

on  account: 
100 BblR.  Apples,  at$4.20. 
100  Boxes  La.  Lemons 

at  $2.75. 


42000 


275 


00 


685 


00 


A.  Cnuuiugham(l)    - 
To  McUe.  (2  and  4)    - 


695 


00 


00 


A.  Cunningham  is  debited,  1st,  because  he  owes  the  firm,  not  having  given  value  for  the  Mer- 
chandise bought;  2d,  in  order  to  show  how  much  he  owes  the  firm. 

Merchandise  is  credited,  1st,  because  the  firm  owes  it  for  what  it  has  prodnce<l;  2<1,  because  it 
\  sold  and  has  produced  value;  3d,  in  order  to  show  how  much  has  been  sold. 


DAY  BOOK. 
RECORD  OF  THE  BUSIXKSS  TRANSACTION. 


.TOFRXAL  ENTRY. 


Jan'y 


18 


Paid  J.  E.  Nix,  in  full.  - 


400 


00 


J.  E.  Nix(l)    -    -    - 
To  Cash  (2  and  6)    - 


400 


00 


400 


00 


J.  E.  Nix  is  debited,  1st,  because  he  owes  the  firm  for  the  value  paid  to  him,  (all  parties  whom 
the  firm  pay,  must  be  debited)  and,  in  order  to  show  how  much  he  owes  the  firm. 

Cash  is  credite<l,  Ist,  because  the  firm  owes  it  for  the  amount  it  has  paid  for  the  firm;  2(1^ 
because  it  was  paid  out ;  3rd,  in  order  to  show  how  much  Cash  was  paid  out. 


DAY  BOOK. 
RECORD  OF  THE  lil!8IXKS8  TRAXSACTTOX. 


.TOURXAT,  ENTRY. 


Jan'y 


20 


Received  from  A.   Cun- 
ningham, on  account. 


500 


00 


Cash.{l  and  5)    -    -    -I 
To  A.  Cuuuiugham  (2)1 


500  00 


50000 


Cash  is  debited,  1st,  because  it  owes  the  firm  for  the  amount  of  claim  or  value  released  f^om  A. 
Cunningham;  2nd,  because  it  was  received;  3rd,  in  order  to  show  how  much  Cash  was  received. 

A.  Cunningham  is  credited,  1st,  because  the  firm  owes  him  for  the  amount  or  value  imulf  (all 
parties  who  pay  the  firm  umst  be  credited)  and,  in  order  to  show  how  much  the  firm  owes  him. 


DAY  BOOK. 
RECORD  OF  THE  BrWNESS  TRAXftACTIOX. 


.TOI'RXAL  ENTRY. 


Jan'y 


21 


Drew  Cash  for  persona' 
use.      ------ 


50 


00 


J.  M.  BntcheeClaud  13) 
To  Ciisli  (2  aud  6)    - 


50 


00 


50 


00 


J.  M.  Butchee  is  debited,  1st,  because  he  owes  the  firm  for  the  value  withdrawn. 
Cash  is  cre<lited,  1st,  because  the  firm  owes  it  for  the  amount  it  has  paid.    2ud,  because  it  was 
paid  out;  3rd,  in  onler  to  show  how  much  has  been  paid  out. 

Note. — The  proprietor  or  partner,  like  any  other  individual,  owes  the  finn  of  which  he  is  the 

Kro]irietor  or  a  partner  for  all  withdrawals  of  cash  or  property.    2nd,  in  onler  to  show  liow  much 
e  has  withdrawn. 
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I>AY  BOOK. 
RFCORD  OF  THE  BL'SINK8><  TRANSACTION'. 


JOURNAL  ENTRY. 


Jan'y 


22 


Paid  for  Paper,  Postage 
Stauipt),  etc.  -    -    - 


15 


00 


Expense  (1  and  11)    - 
ToCa*ih(2aud6)    - 


I    ir> 


1500 


Expense  is  debited,  Ist,  because  it  owes  the  firm  for  the  amonut  paid  for  it;  2nd,  because  it  is  a 
loss,  and  all  losses  ar^  debits.    3rd,  in  order  to  show  how  much  loss  the  firm  has  by  exjiense. 

Cash  is  credited,  1st,  because  the  firm  owes  it  for  the  amount  it  has  paid;  2nd,  because  it  w;:^ 
paid  out;  3rd,  in  onler  to  show  the  amount  paid  out. 

Note. — Whatever  is  paid  for  conducting  or  carrying  on  the  business  is  considered  a  loss,  though 
we  may  have  received  benefit  in  many  ways  by  means  of  that  loss.    Such  as  clerk  hire,  rent,  etc. 

Profit  and  Loss,  or  Loss  and  Gaii^,  is  one  of  the  Chief  Accounts  of  a  business  and  it  has  many 
branch  accounts ;  expense,  rent,  labor,  storage,  charges,  commission,  discount,  interest,  exchange, 
etc.,  are  branches  of  Profit  and  Loss,  and  are  kept  to  show  sjiecifically  the  loss  or  gain  of  different 
departments  of  the  business.    These  accounts  are  debited  for  loss  and  credited  for  gain. 

DAY  BOOK. 
RECORD  OF  THE  BUSINKSS  TRANSACTION.  .JOURNAL  ENTRY. 


Jan*y 


24 


Discounted  J.    £,    Mc- 
Lean's Note  of  the  9th 
inst.,    at    the    Canal 
Bank,  for  79  days  at 
8%: 
Face  of  Note,  -    -    -    - 
Receive<l  Cash,-   -    -    - 
Lost  by  Discount,     -    - 


515 
9 


525 


00 


Sundries  To  Bills  Recv. 

(2, 4  and  8)    -    -    -    - 

Cash  (I  and  5)    -    -    - 

Int.  &,  Discount  (1  &  11) 


515 
9 


525 


00 


Cash  is  debiteil,  1st,  because  it  owes  the  firm  for  the  Bill  exchanged  for  it  and  discount;  2d, 
because  it  was  received;  3d,  in  order  to  show  how  much  has  been  received. 

Discount  is  debited,  1st,  because  it  owes  the  firm  for  the  Bill  exchanged  for  it  and  cash;  2d, 
because  it  is  in  this  transaction  a  loss,  and  all  losses  are  debits;  3d,  in  order  to  show  how  much 
has  been  lost  by  discount. 

Bills  Receivable  is  Credited,  1st,  because  the  firm  owes  it  for  the  amount  of  its  face ;  2d,  because 
it  was  sold  and  produced  value;  3d,  in  order  to  show  the  amount  paid. 

Note. — In  this  entry  we  use  for  the  first  time  the  word  '* Sundries."  It  is  an  explanatory  term 
and  means  more  than  one.  Though  it  is  not  necessary,  it  is  generally  used  by  accountants  as  an 
announceinent  that  there  are  two  or  more  debits  or  credits,  or  both,  in  the  transaction  which  are 
always  siiecified  Just  below  the  word  Sundries. 

Nj»TE.  2.— A  few  of  the  most  proffressive  3\.ccountants  have  ceased  to  use  the  word  "Sundries"  in 
Journal  Entries.  And  our  own  prenorence  is  not  to  use  it;  but  in  deference  to  the  large  number  of 
Accountants  and  business  men  wno  are  accustomed  to  its  use  and  who  desire  their  young  assistants 
aii<l  accountants  to  use  it,  we,  therefore,  retain  its  use  throughout  the  Scientific  part  of  our  work. 
In  our  Practical  Sets  we  shall  not  use  the  word  **To"  in  Journal  Entries.  Our  Students  will  there- 
fore be  made  familar  with  the  method  of  making  entries  with  and  without  **  Sundries,"  and  hence 
can  exercise  their  own  Judgment  in  the  matter,  when  employed  as  accountants. 


DAY  BOOK. 
RECORD  OF  THE  B('8INK8S  TRANSACTION. 


JOURNAL  ENTRY. 


Jan'y 


26 


Bought  of  E.  B.  Pettit: 
10  Shares  of  the  Capt. 
Stock  of  tlie  Gerraania 
National  Bank,  at  $98. 
Paid  hint,  Ciish,  -  -  • 
My  Note,  his  favor,  at  30 
days,  for  the  balance. 


980 

00 

480 

00 

500 

00 

Germania  National  Bank 
Stock  To  Sundries  (1 

and3) 

To  Cash  (2  and  6)    -    - 
ToBiUsPay.  (2, 4  and  10) 


980 


00 


48000 


500 


00 


Germania  National  Bank  Stock  is  debited,  1st,  because  it  owes  the  firm  for  the  amount  paid  for 
it ;  2d,  because  it  was  bought  and  cost  value;  3d,  in  order  to  show  how  much  it  cost. 

Cash  is  credited,  1st,  because  the  firm  owes  it  for  what  it  paid;  2d,  because  it  was  paid  out;  Sd, 
in  order  to  show  how  much  Cash  was  paid  out. 
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DAY  BOOK. 
HKCmiD  OF  TllE  11USIXE8S  TRAX8ACTIOX. 


JOURNAL  KXTRY. 


Jan'y  27  Gave  to  tlie  N.  O.  Saui- 
I        tary  Atuiociatiou    •    - 


15 


00 


Profit  and  Loss  (1  oud  11) 
To  Cash  (2  And  6)     - 


15 


00 


15 


00 


Profit  and  Loss  is  debited,  1st,  because  it  owes  the  firm  for  the  amount  given  away;  2d,  because 
it  is  a  loss  and  all  losses  are  debits;  3d,  in  onler  to  show  how  much  the  firm  has  lost. 

Cash  is  credited,  1st,  because  the  firm  owes  it ;  2d,  because  it  was  paid  out ;  3<1,  in  order  to  show 
how  much  Cash  was  i)aid  out. 

NoTK. — Donations  are  not  a  regular  or  necessary  exi>euso  of  the  business  and  hence,  are  charged 
directly  to  Profit  and  Loss  and  not  to  £xx>ense. 


DAY  BOOK. 
RKCORD  OF  THE  UTTSINESS  TRAXSACTIOX. 


.TOrRXAL  KXTRY. 


Jau'y 


31 


Sold  to  R.  Lee : 
100  Bbls.  XXX  Flour, 

at  $8.60 

100  Boxes  La.  Lemons, 

at  $2.95 

5  Shares  Capt.  Stock  of 

the  Germani A  National 

Bank,  at  $104.    -    - 

Receiveil  on  Account : 

Cash, 

His  Note,  my  favor,  at 

80  days,  for    -    - 
Balance  to  be  paid  in  20 

days.     -    -    -    - 


860 

00 

295 

00 

520 

00 

1675 

00 

600 

00 

500 

00 

575 

00 

Sundries  to  Sundries. 
Cash  (1  and  5)    -    - 
BillsRecv.  (1,  3anrt7)  - 
R.  Lee  (1)    -    -    -    - 
To  Mdse.  (2  and  4) 
**  German ia  National 
Bank 
Stock  (2  and  4)  - 


600 
500 
575 


1155 


00 


520 


00 


NoTK. — In  addition  to  what  we  said  above,  re^^arding  '* Sundries'',  we  will  state  that  the  words 
''8nuflries  To  Sundries"  are  but  a  heading,  a  title,  or  a  preface  to  the  debits  and  credits,  and 
intlicate  that  in  the  transaction,  there  are  two  or  more  persons  or  things  to  be  debited  and  two  or 
more  to  be  credited. 

Cash  is  debited,  1st,  because  it  owes  the  firm;  2d,  because  it  was  received;  3d,  in  order  to  show 
how  much  Cash  has  been  received. 

Bills  Receivable  is  debited,  1st,  because  it  owes  the  firm,  the  firm  having  given  value  for  it ;  2d, 
because  it  was  received;  3d,  in  order  to  show  the  amount  of  bills  received. 

R.  £.  Lee  is  debited,  1st,  because  he  owes  the  finn  for  balance  unpaid ;  2d,  in  onler  to  show 
bow  much  he  owes. 

Merchandise  is  credited,  1st,  because  the  firm  owes  it  for  the  amount  it  produced  for  the  firm ; 
2Af  because  it  was  sold  and  produced  value ;  3d,  in  order  to  show  how  much  was  sold. 

Germania  National  Bank  Stock  is  credited  for  the  same  reasons  as  given  for  crediting  mer- 
ebandise. 


DAY  BOOK. 
RKCORD  OF  TirK  BUMXF.SS  TRAXSACTIOX. 


.TOTTRXAL  EXTRY. 


Jan'y 


31 


Paid  Duncan  Williams, 
for  one  month's  services 
as  porter.    ----- 


60 


00 


Expense  (1  and  11)  - 
To  Cash  (2  and  6)  - 


60 


00 


60  00 


Expense  is  debited,  1st,  because  it  owes  the  firm;  2d,  because  it  is  a  loss  and  all  losses  are 
debits ;  3<l,  in  onler  to  show  how  much  has  been  lost  by  expense. 

Cash  is  credited,  1st,  because  the  firm  owes  it  for  the  amount  paid  for  the  firm;  2d,  because  it 
;  paid  out;  3<1,  in  order  to  show  how  much  Cash  has  been  paid  out. 


Note. — In  the  foregoing  elucidation  we  have  repeated,  in  the  different  entries,  the  several 
laws  governing  debits  and  credits  in  order  to  fix  them  hrmly  in  the  mind  of  the  learner. 

The  student  should  study  the  above  work  until  he  has  acquireil  the  capacity  to  determine 
x«adily  the  debits  and  credits  of  business  transactions. 
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THE   INITIATORY   WORK   OF  THE   ACCOUNTANT. 


KxRRCisKS  IX  Business  Recokd,  Commercial  Ixstrumkxts,  Jourxauzixg,  Posting,  Taking 
'J'kial  Balance,  Closing  Ledger,  Making  Balance  Sheet,  Statement  and 

Report  of  Business. 


We  will  now  proceed  to  the  re^ilar  Scientific  work  of  the  Accountant  in  as 
brief  a  manner  as  is  consistent  Avitli  a  tliorougli  understanding  of  the  STibject  treated. 
In  tliis  part  of  the  work,  we  shall  not  present  all  the  books  and  instnunents  of 
writing  used  in  Actual  Business,  for  to  do  so  at  the  outset,  would  tend  more  to  con- 
fuse than  to  enlighten  the  learner.  The  a  b  c's  must  be  leanie<l  l>efore  we  can  pro- 
nounce words.  The  parts  of  speech,  nouns,  verbs,  etc.,  must  be  learned  before  we 
can  analyze  sentences.  And  so  the  fundamental  and  scientific  principles  of  Accounts 
must  be  learned  before  Ave  can  pix)i>erly  advance  to  the  complete  and  practiced  work 
of  the  Accountant. 

In  this  initiatory  work  we  shall  use  only  three  books — ^Day  Book,  Journal  and 
liCdger. 

The  Day  Book  will  contsiin  a  brief  and  8i>ecific  statement  or  reconl  of  the 
various  business  transactions  of  the  finn  or  business,  as  exxdaiued  in  the  Definition 
of  Books,  page  20. 

TlieDay  Book  thus  U8e<l  takes  the  place  of  the  Invoice  Book,  Sales  Book,  Cask 
Book  and  J3ill  Books.  But  the  Debits  and  Credits  and  the  Ledger  Classification  of 
them,  ai*e  the  same,  regardless  of  the  number  or  names  of  the  Books  used  to  record 
the  business  transactions. 

It  may  be  proper  here  to  repeat  that,  in  Actual  Business,  the  labor-saving 
Accountant  posts  or  classifies  the  debits  and  credits  into  the  Ledger  directly  from 
the  books  of  original  entry  without  passing  them  through  the  Journal.  This  wo 
shall  do  fiu-ther  on  in  our  prsictical  forms. 

In  actual  business  the  Journal  should  only  be  used  as  a  book  of  original  entry 
for  those  few  transactions  that  will  not  class  in  the  other  l)ooks. 

To  Jounialize  the  transactions  of  the  Cash,  Sales  and  Invoice  Books,  is  a 
waste  of  time  and  proof  of  verdancy  in  the  Accountant.  . 


▲  0001>  WOKD  18  Aft  BO«>X  8AII>  AS  AX   ILL  WOEJ>. 
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SET   A.. 

In  this  set  ii*  illustrated  a  single  Proprietorship  business,  eommeuced  with  a 
Cash  luvestmeut,  and  resulting  in  a  Net  Gain  and  a  Ket  Capital. 

The  Books  used  in  this  Set  are  as  follows : 

1.  Day  Book  or  Blotter  in  which  a  record  of  all  the  business  transactions 
will  be  entered.    2.    Journal.    3.    Ledger.    4.    Trial  Balance  Book. 

This  Set  gives  instruction  and  experience  in  opening  books,  in  the  recording 
of  business  transactions,  the  rendering  of  bills,  the  drawing,  maturing  and  dis- 
counting of  Commercial  Paper,  the  work  or  operations  of  Jounializing,  Posting 
taking  Trial  Balances,  Closing  Ledgers,  and  rendering  Financial  Statements  and 
Balance  Sheets. 

Jhe  fullest  instruction  upon  the  subject  of  closing  ledgers,  upon  the  analysis 
of  accounts  and  upon  various  complex  questions  arising  in  connection  therewith, 
has  been  presented. 

Set  A  is  a  model  Set,  and  should  be  thoroughly  studied  and  carefully  worked. 


NOTES  OF  CAUTION. 

1.  Sit  erect.  Exercise  your  judgment.  Bemember  that  your  instructors  are 
to  direct  and  explain  your  work — not  to  do  it— and  that  you  must  think,  reason 
and  i)erform  the  work  yourself.  What  another  person  earns  and  saves  will  not 
enrich  your  pocket.  What  another  person  thinks  and  reasons  will  not  enrich  your 
mind.  Bemember  too,  it  is  not  the  amount  of  money  handled,  but  the  amount 
saved,  that  makes  a  man  rich.  It  is  not  the  amount  of  reading  and  study  done, 
but  the  amount  which  is  remembered  and  comprehended  that  makes  a  man  wise. 

2.  Keep  all  books  and  papers  clean  and  neat. 

3.  Use  blotting  paper  between  the  hand  and  the  books  whenever  writing  on 
them. 

4.  Make  all  pencil  footings  and  check  marks  plain  and  neat. 

5.  Add  all  columns  twice,  first  down  and  then  up.  If  there  is  a  difference  in 
the  result  of  the  two  additions  then  re-addj  omitting  the  top  line  till  the  last,  when 
adding  down,  and  the  bottom  line  till  the  last,  when  adding  up.  In  this  manner 
the  successive  combinations  are  changed,  and  any  error  that  may  have  been  made 
in  the  combinations  of  the  previous  additions  would  thus  be  avoided. 


General  Directions  for  Working  Set  A. 

1.  Read  pages  10  to  46.  2.  Re-read  pages  22,  24,  40,  41,  42.  Work  the  exercises  on  page 
24.  3.  Re-read  pages  41,  42  and  43.  4.  Draw  a  Promissory  Note,  a  Draft,  a  Check,  and  a  Due 
Bill.  See  pages  29,  35  and  36,  for  the  forms  of  these  Commerciul  Instruments.  5.  Consult  the 
teacher.  He  wiU  give  yon  personal  instrnction  and  will  supply  you  with  a  Hand  Book  containing 
detailed  directions  for  working  this  set.  6.  Make  the  Blotter  or  Day  Book  Record,  the  Journal 
Entries,  the  Leclger  Postings,  and  the  closing  of  the  Ledger  on  loose  paper,  one  or  more  times, 
until  the  work  is  fnlly  understood,  before  using  the  blank  books.  Consult  the  teacher  and  refer 
often  to  page  42  for  the  laws  and  reasons  for  journalizing,  and  to  pages  58  to  67  for  detailed 
instruction  for  closing  Ledgers.  7.  Cl<U9ify  all  Commercial  Papers  in  Bands  or  in  EnvelopeB 
properljf  labeled. 


A  91NOLE  TACT  tS  M'ORTII  A  BIIIP  LOAD  OP  AROUMBNT. 
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DAY    BOOK    OR    BLOTTER    A 

-OR- 

Key  to  the  Transactions  of  Hand  Book  No.  1. 


New  Orleans, 


JauV 


1 
3 
4 

7 

9 
10 

13 

15 
17 

18 
20 
21 
22 
24 

26 


J.  M.  Butchee  commencecl  bu8ine8S  this  clay  witli 
a  cash  capital  of 

BoTigbt  of  S.  Lion  for  Cash : 
300  Bbls.  XXX  Flour    -        -        -        -        ®  $8. 


Sold  to  G.  Reynolds  for  Cash ; 
100  Bbls.  XXX  Floiir    - 


^$8.50 


Bonght  of  D.  M.  Herring,  on  my  Kote  at  GO 
clays : 
200  Bbis.  Neshannock  Potatoes,    •        -       ®  $3. 


Sold  to  J.  E.  McLean,  for  his  Note  at  90  days : 
150  Bbls.  Neshannock  Potatoes,    -        -       ^  $3.50 


Bonght  of  L.  T.  Price,  i)er  draft  on  A.  J.  Per- 
kins, at  30  days: 
400  Boxes  La.  Lemons,  -        -        -        -       ®  $2.50 


Sold  to  T.  Meyer,  per  clrait  on  W,  P.  Perkins, 
at  20  days,  accepted  this  day : 
200  Boxes  La.  Lemons,  -        -        .        .       ®  $2.80 


Bought  of  J.  £.  Nix,  on  ac^count : 
100  Bbls.  Apples, 'S)  $4. 


Sold  to  A.  Cunningham,  on  account : 

100  Bbls.  Apples, ®  $4.20 

100  Boxes  La.  Lemons,  --.-**    2.75 


Paid  J.  E.  Nix,  in  full. 


lleceived  from  A.  Cunningham,  on  account,  - 


Drew  Cash  for  x>ersonal  use. 


Paid  for  Paper,  Postage  Stamps,  etc.,    - 


Discounted  J.  E.  McLean's  Note  of  the  9th  inst. 
at  the  Canal  Bank,  for  79  days  at  8% : 

Face  of  Note,  -        - 

lleceived  Cash, 

Lost  by  Discount, 


Bought  of  E.  B.  Pettit: 
10  Shares  of  the  Capt.  Stock  of  the  Oermama 

National  Bank,       -        -        .    .    .       ®  $98. 

Paid  him.  Cash, 

My  Note,  his  favor,  at  30  days,  for  the  balance,  - 


420 
275 


515 
9 


48000 
50000 


3000 


2400 


850 


00 


00 


00 


60000 
5L>500 


1000 

500 
400 

095 
400 


00 

00 
00 

00 
00 


50000 


50 
15 

525 

980 


00 
00 

00 
00 


▲  aOOD  MAXIM  n  KKTBB  OUT  Of  BKAMM, 
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DAY   BOOK 


**a'' — CONTINUED. 


Jau'y 


27 
31 


31 


Gave  to  the  N.  O.  Sanitary  Association 

Sold  to  R.  Lee : 
100  Bbls.  XXX  Flour,  -        -  ®  $  8.60 

100  Boxes  La.  Lemons,  ..."     2.95 

5  Shares  Cai>t.  Stock  of  the  Germania  National 

Bank, ^a)  $104. 

Received  on  accoont : 

Cash, 

His  Isote,  ray  favor,  at  30  days,  for        -        -        - 
Balance  to  be  paid  in  20  days,        .... 

Paid  Duncan  Williams,  for  one  month's  services  as 
porter, 

ACCOUNT  OF  STOCK. 

Inventory  of  property  on  hand  unsold,  Jan'y 
31, 
100  Bbls.  XXX  Flour,  present  market  value, 

^  $8.25 

50  Bbls.  Neshannock  Potatoes,  market  value, 

■ 'g)   3. 

5  Shares  Germania  National  Bank  Stock, 

®  $102. 


1. 

800 
295 

00 
00 

520 

00 

,  1075 

600 
5(M) 
575 

00 
(N) 
00 

C() 

825 

00 

150 

00 

975 
510 

00 


7500 


00 


00 
00 


KoTB.  L — ^When  books  of  account  are  olosed,  or  the  gaiiis  and  losses  of  a  bosiuess  determined^ 
^e  property  on  hand  unsold,  should  always  be  placed  at  its  actual  market  value.  The  loss  by 
worthless  and  doubtful  debts  should  also  be  considered  and  entered  as  shown  in  the  closing  of 
Ledger  A. 

NoTB.  2. — ^All  BondSy  City,  State,  National  and  Corporate  owned  by  the  firm,  should  be  listed 
»t  the  market  value. 

Note  our  Lectures  on  the  dissolution  of  Partnerships  and  on  Successions. 

Note.  3. — ^This  Day  Book  gives  a  .complete  record  of  all  the  business  transactions  of  the  flim. 
But  the  information  is  not  iu  such  a  form  as  will  enable  us  to  see  readily  how  the  firm  stands  in  its 
debit  and  credit  relationship  with  the  i>ersons,  with  whom,  and  the  classes  of  things  with  which  it 
has  had  dealings. 

To  show  clearly  this  relationship  or  debit  and  credit  standing,  we  must,  as  before  stated,  first 
Jofoinalize,  and  then  Post  the  debits  and  credits  in  the  Ledger  under  their  prox>er  titles. 

stock. 

When  there  is  but  one  person  conducting  a  business,  the  term  Siwik  is,  by  many  Accountants, 
aubstituted  for  the  proprietor's  name.  When  thus  used,  stock  represents  the  proprietor,  and  is 
debited  and  credited,  in  all  respects,  the  same  as  the  proprietor  would  be. 

We  shaU  not  use  the  term  Stock  in  this  work.  We  much  prefer  the  correct  name  of  the  pro- 
prietor, and  shall  use  it  in  all  cases  of  individual  business,  as  we  do  the  partners'  names  in  a  partner- 
ship business. 


▲S  YOir  MAKB  YOUR  UKI>,   SO  MUST  YOI7  LIB  OX  IT. 
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JOURNAL     SET     A. 

New  Orleans,  January  1, 


Cash  (1  and  5) 

To  J.  M.  Biitchee  (2  and  14)  - 
Note.— The  ficnres  within  the  parentheals,  opposite  the 
debits  and  cmlits  refer  to  the  general  Laws  of  Debits  and 
CreiUts  as  given  on  page  42, 
.January  3.^ 


Mdse.  (1  and  3)      -        •        - 
To  Cash  (2  and  6)   - 

January  4.. 


Cash  (1  and  5) 

To  Mdse.  (2  and  4)  - 


^January  7.. 


Mdse.  (1  and  3) 

To  Bills  Pay.  (2,  4  and  10)      .        .        -        - 
The  firm's  Note  is  calle<l  BUh*  Pay.     See  names  of  diflferent 
classes  of  property,  page  41. 

January  9. . 


Bills  liecv.  (1,  3  and  7)          .... 
To  Mdse.  (2  and  4)          .        .        .        - 
Other  i>er80u's  Notes  are  Bilhr  Recv.  to  the  holder. 
.  January  10. 


Mdse.  (1  and  3) 

To  A.  J.  Perkins  (2)        .        .        .        .        - 
Here  the  finn  owes  A.  J.  Perkins  for  amt.  of  Draft  on  him 
A  iirm  always  owes  the  party  on  whom  it  draws. 

January  13.  _ 


Bills  Rec.  (1,  3  and  7) 

To  Mdse.  (2  and  4) 

Another  person's  Note  or  Acceptance  is  to  the  firm  Bills 
lieov.,  see  page  41. 
.  January  13. . _ 


Mdse.  (I  and  3)      - 
To  J.  E.  Nix  (2) 


.January  17., 


\.  Cunninjjhani  (1) 
To  Mdse.  (2  and  4) 

.  January  18. . 


J.B.Nix(l)  .... 
To  Cash  (2  and  G)   - 

_^ January  20. . 


Cash  (1  and  5) 

To  A.  Ciiiiningham  (2) 


January  21. . 


J.  M.  Butchee  (1  and  13) 
To  Cash  (2  and  G)  - 


3000 


00 


2400 


850 


60000 


8000 


00 


00 


00 


625 


00 


1000 


560 


00 


00 


400 


00 


695 


400 


00 


00 


500 


00 


50 


00 


2400 


850 


600 


525 


00 


00 


00 


00 


1000 


560 


00 


00 


400 


400 


00 


00 


00 


500 


00 


50 


00 


BBk'OKS  TUUU  JlABttV,  BB  BURK  OF  ▲  UOUBB  WIlBBBUff  TO  TABBY. 
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JOURNAL     SET     A. 

New  Orleans,  January 


January  22. 

Expense  (1  and  11) 

To  Cash  (2  and  6) 

January  24. 

Sundries  to  Bills  Eecv.  (2,  4  and  8)      -        -        - 

Cash  (land  5)        -        - 

Interest  and  Discount  (1  and  11)  - 
January  26. 

Germania  Nat.  Bank  Stock  to  Sundries  (1  and  3) 

To  Cash  (2  and  6) 

To  BiUs  Pay.  (2,  4  and  10)      .... 

January  27. 

Profit  and  Loss  (1  and  11) 

To  Cash  (2  and  6)   ...... 

January  31. 

Sundries  to  Sundries. 

Cash  (land  6) 

Bills  Eecv.  (1,  3  and  7) 

E.Lee(l) 

To  Mdse.  (2  and  4) 

To  Germania  National  Bank  Stock  (2  and  4) 

January  31. 

Expense  (1  and  11) 

To  Cash  (2  and  6)  ...... 


15 


615 
9 

980 


15 


600 
500 
675 


60 


00 


00 


00 


15 
525 


480 
500 


15 


1166 
620 


60 


00 
00 


00 
00 


00 


00 
00 


00 


Equilibrium  of  Debits  and  Credits. 

By  observing  the  entries  in  this  Journal^  we  see  the  ftindamental  principle  of 
DoTible  Entry  Book-Keeping,  which  is  the  ^^  equality  of  debits  and  credits.^ 

Posting. 

Having  now  the  debits  and  credits  of  all  the  transactions  of  the  business,  the 
next  step  in  order  is  to  "Post,''  or  classify  the  debits  and  credits  in  the  Ledger.  To 
do  tills  we  open  an  account  in  the  Ledger  for  every  class  of  debits  and  credits  in 
the  Journal;  and  whoever  or  whatever  is  debited  in  the  Journal,  must  be  debited 
in  the  Iicdger ;  and  whoever  or  whatever  is  credited  in  the  Journal,  must  be  credited 
in  the  liCdger.  The  date  of  the  item  in  the  Journal  is  entered  in  the  Ledger.  The 
Joomal  page  is  also  entered  in  the  Ledger,  and  the  Ledger  page  is  entered  in  the 
JournaL 

Neither  Journalizing  nor  Posting  can  change  the  debits  and  credits  of  the 
business  transactions.  They  remain  as  unchangeable  as  the  laws  of  gravity.  The 
manner  of  expressing  them  only  is  changed. 


A  SMART  BXPBOOr  18  BCrriB  TUAM  SMOOTH  DBCSIT. 
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LEDGER   A. 

When  posting  tlie  debits  and  credits  in  the  Ledger,  it  is  customary  to  give  a 
brief  exx)lauation  so  that  an  understanding  of  the  transaction  may  be  had  without 
reference  to  the  books  of  original  entry.  In  some  lines  of  business  this  explanation 
is  made  full  and  specific,  so  that  the  Accounts  Current  and  Interest  Accounts  may 
be  made  solely  from  the  Ledger  Accounts.  Again,  in  other  lines  of  business,  where 
this  specific  information  is  not  desired,  no  explanation  is  made,  but  the  initial  letters 
and  x>ages  of  the  books  from  which  the  debits  and  credits  came,  are  given.  Some 
accountants,  in  lines  of  business  where  this  latter  method  of  posting  is  used,  have 
the  Ledger  ruled  with  double  Debit  and  Credit  columns  on  each  page  of  the  Ledger, 
by  which  means  they  double  the  capacity  of  the  Ledger. 

See  Set  F.  of  this  work  for  this  and  other  new  forms  of  Ledgers. 

^^TO  and  BY.'* 

It  is  conventional  with  Accountants,  when  posting,  to  use  the  preposition  "To'' 
before  the  explanation  on  the  debit  or  left  hand  side,  and  "By''  before  the  explana- 
tion on  the  credit  or  right  hand  side.  These  prefixes  have  no  essential  value  and 
may  be  omitted  if  desired.  We  shall  use  them  in  the  scientific  part  of  this  work, 
in  deference  to  custom. 


LEDGER  SET  JL. 

SHOWING  THE  ACCOUNTS  OPEN  OR  UNCLOSED. 


Index  to  Ledger  Set  A. 

B 

Bntcliee,  J.  M 1 

Bills  Payable 1 

Bills  Receivable 2 

C 

Cash 1 

CuuDiughani,  A 2 

D 
Interest  aud  Discount 8 

£ 
Expense 8 

a 

Germania  National  Bank  Stock 8 

L 
Lee,  R 8 

31 
Merchandise 1 

N 
Nix,  J.  E 2 

P 

Perkins,  A.  J 2 

Profit  and  Loss 8 


AM  ouMoa  or  motusk-wit  is  wobtu  ▲  POUND  or  GLSSaT. 
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LEDGER   A. 

J.  M.  Butchee. 


Jan*y   21    To  Cash 


5000 


Jan'y     1 


By  Cash 


300000 


Cash. 


Jan'y 

1 

ti 

4 

<t 

20 

<< 

24 

«< 

31 

To  J.  M.  Bntchee,  - 
Mdse  -  .  -  . 
A.  Canninghamt  • 
Bills  Heoeivable,  - 
8unds.y      -     -     • 


1 

^ 

1 

300000 

Jau'y 

3 

1 

850100 

18 

1 

50000 

21 

2 

515 

78 

22 

2 

600 

00 

26 
27 
31 

By  Mdse.,  -  -  • 
J.  E.  Nix,  -  - 
J.  M.  Bntcbe«,  - 
Ex|H3Use,  -  - 
Bank  8tock, 
Profit  and  Loss, 
Expense,  -   -    * 


2400 


40000 
5000 
1500 

48000 
1500 
6000 


00 


Merchandise. 


• 

Jan'y 

3 

4t 

7 

it 

10 

It 

15 

To  Cash,  .    .    .    . 

Bills  Payable,  - 
A.  J.  Perkins,  • 
J.E.Nix,     . 


ll 

2400 

00 

JauV 

4 

1 

600 

00 

a  ' 

9 

1 

1000 

00 

u 

13 

1 

400 

00 

it 
i( 

17 
31 

By  Cash,  -    -    -    - 

Bills  Receivable,  • 

Bills  Receivable, 

A.  Cnnningham,  • 

Sundiies,      -    -    - 


1 

850 

1 

525 

1* 

560 

7 

a^ 

2 

1155 

00 
00 
00 
00 
00 


Bills  Payable. 


Jan'y 

7 
26 

By  Mdse.,      -    - 
''  Bank  Stock, 


600100 
50000 


▲  LL  AEB  NOT  FRIBNDA  THAT  BPBAK  US  FAIR. 
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LEDGER   A. 

JSms  Mecetvable. 


Jau'y 

9 

u 

13 

<( 

31 

To  Mdse.,  - 
"  Mdse.,  - 
*<  Sundries, 


625  00 
560  00 
500  00 


Jan'y 


10 


By  Suadriee, 


525 


00 


A.  J.  Perkins. 


Jau'y     10  By  Mdse., 


1000 


OC 


J.  E.  Nix. 


Jan'y 


18  To  Cash, 


1         40000 


Jau'y     15  By  Mdse., 


1        40000 


A.  Cunningham. 


Jau'y 


17 


To  Mdse., 


695 


00 


Juay 


20 


By  Cash, 


500 


00 


k   UBKKTIMB  8  LIFB  18  MOT  ▲   UPB  OF  UBBBTY. 
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LEDGER   A. 

^Expense. 


Jan'y 


22 
31 


To  Caali, 


15 
60 


Interest  and  IHscautU. 


Jaii'y      24  To  BUla  Keceivable,  -    -  2 


22 


Oermania  National  Bank  Stock. 


Jaii'y      26 


To  Sundries, 


980 


00 


Jan»y     81 


By  Sondriesy 


520 


00 


Jaui'y 


27 


To  Cash, 


Profit  and  Loss. 


15 


00 


JR.  Lee. 


Jaii*y 


31 


To  Sundries, 


575 


00 


A  LlQirr-UBSLBD  MOTUBB  MAKK9  A  llBAyT-UBAOBD  DADOOTKB. 
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TRIAL   BALANCE. 

Taking  a  Trial  Balance. 

Haying  posted  all  the  entries  into  the  Ledger,  the  next  step  is  to  take  a 
"  Trial  Balance,'^  to  see  if  tlie  Ledger  is  in  balance,  as  it  should  be.  To  do  this, 
first  foot  each  account  in  the  Ledger,  in  small  pencil  figures,  made  with  a  sharp 
pointed  pencil.  Place  the  footing  figures  close  to  and  directly  under  the  respective 
columns  added,  {.  e.j  units  under  units,  tens  under  tens,  etc.  Having  the  Ledger 
footed,  then  write  in  the  Trial  Balance  Book  the  names  of  all  Accounts  m  the 
Ledger,  except  those  that  balance,  with  the  corresponding  aggregate  debit  and 
credit  amounts,  and  then  find  the  sum  of  the  debits  and  the  sum  of  the  credits.  If 
these  two  sums  are  equal,  the  Ledger  is  presumed  to  be  correct.  But  this  pre- 
sumptuous conclusion  is  not  always  correct,  because  errors  may  be  made  in  various 
ways  beyond  the  ability  of  the  Trial  Balance  to  discover.  Thus,  a  debit  or  a  credit 
may  be  posted  to  the  wrong  account;  an  entry  may  be  omitted j  or,  when  Journal- 
izing, an  error  may  be  made  in  determining  the  debits  and  credits.  Trial  Balances 
should  be  taken  at  least  every  month. 

In  some  lines  of  extensive  business.  Trial  Balances  are  taken  of  the  daily  post- 
ings and  their  correctness  verified  by  comparison  with  the  Journal  or  the  books  of 
original  Entry  from  which  the  postings  were  made. 

See  pp.  5^  and  595,  of  this  work,  for  an  elucidation  of  Daily  Proof  of  the  correctness  of  the 
Ledger. 


Trial  Balance,  Ledger  A,  January  31> 


L.   F. 


OR. 


J.  M.  Butchee 

Cash 

Merchandise  -        -        -       - 

Bills  Payable 

Bills  Receivable    - 

A.  J.  Perkins 

A.  Cunningham     -        -  '     - 

Expense         .... 

Interest  and  Discount  - 

Germania  National  Bank  Stock 

Profit  and  Loss      - 

R.  Lee 


50 

00 

3000 

64G5 

78 

3420 

4400 

00 

3785 
1100 

1685 

00 

525 
lOUO 

695 

00 

500 

75 

00 

0 

22 

980 

00 

520 

15 

00 

575 

00 

13850 

00 

13850 

00 
00 
00 
00 
00 
00 
00 


00 


00 


Closing  the  Ledger. 

The  real  or  tnie  closing  of  an  account  is  by  a  business  transaction  with  the 
I>er8on  or  thing  that  the  account  represents,  the  result  of  which  balances  the 
accoinit,  i.  e.  produces  an  equilibrium  of  the  debit  and  credit  sides. 

By  closing  the  Ledger  is  meant,  finding  the  diiference  between  the  debit  and 
the  credit  sides  of  unbalanced  accounts  and  placing  the  same  in  red  ink  on  the 
lesser  side,  and  then  niling  and  adding  l>oth  sides  of  the  account;  after  which,  car- 
rying the  difference  down,  either  to  Profit  and  Loss  or  Balance  Account,  according 
as  the  difference  may  be  a  gain  or  a  loss,  a  resource  or  a  liability,  as  will  be  more 
fhlly  explained  a  little  farther  on. 


KVBKV  O.NK  TO  IIBK  LIKUNO,   A8  TUB  OU>  WOMAM  SAID  WIIBN  SIIB  KI88BD  IIKE  COW. 
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CLOSING   THE    LEDGER, 


Property  Unsold. 

Before  closing  the  Ledger  an  "Account  of  Stock,"  an  inventory  of  the  different 
kinds  of  proi)erty  on  band  unsold  must  be  taken  and  entered  "By  Inventory,''  in  red 
ink,  on  tbe  credit  side  of  tbe  Accounts  to  wbicb  it  respectively  belongs,  which 
are  the  Accounts  previously  debited  with  it. 

This  is  done  to  cancel  the  amount  of  the  cost  of  gooils  or  proi>erty  unsold,  so 
that  the  Account  will  really  present  on  the  debit  side  what  the  property  cost,  and 
on  the  credit  side  what  it  brought.  Or,  in  other  words,  the  effect  of  this  credit 
being  equivalent  to  a  subtraction  of  a  like  amount  from  the  debit  side,  it  will  leave  the 
Account  debited  with  the  cost  of  the  property,  which  the  creilit  side  shows  has  been 
sold.    Hence,  the  difference  will  be  a  gain  or  a  loss. 

To  elucidate  this  work  we  present  the  following  transactions.  Post  the  debits 
and  credits,  and  close  the  Ledger  Account  according  to  the  two  methods  above 
explained. 


Bought  50  bbls.  Flour  at  $7. 
Sold  30  "  "  "  $8. 
Inventory  or  Stock  on  hand,  20  bbls.  at  $7. 


$350 


00 


24000 


140 


00 


1>R, 


FIBST  METHOD. 


X>R, 


SECOND  METHOD. 


cn. 


To  Caelif 

To  Net 
Co»t  - 

To  Pmfi; 


350 


00 


14000 


210 

30 


240 


lij*  Ca»U, 


2-10 


00 


3J0  00 


Fcj  Cftsli. 
TpPiNiHt 


350  00 
30,00 


3H0 


00 


ByliivTy 


I 
240)00 

l4o!oO 

00 


3H0 


111  cUwiiiij;  tbib  iK^f*(>iuit  w©  dednetetl  tbe  lii- 
veaUtry  fn^ai  ibai  Utihit  nnd  tlm  romiiiiuler  bIiows 
^^  coet  of  tins  MerebfimliHG  mUt  Then  tbt^  ilif- 
^Hmtic^  l>i?tncH^n  the  t-mt  of  Saltan  tirut  the  sale» 
Is  GaUi  or  Lo«8|  In  tUts  ticconnt  ft  gain. 


In  cloHJiig  tills  aceonut  \vt*  afblett  tbt?  Iiiv*.^u- 
tory  to  the  cn^*lit^  which,  iii  wrtW-t  cautitjltal  tlmt 
much  of  tli«  ckbit  na  abtivij  uipljiiutnU 


AVlien  a  property  account  is  closed  the  Bahince  or  Inventory  is  brought  down 
ou  tbe  debit  side,  or  carried  to  Balance  Account  when  that  account  is  openeil. 

It  is  the  custom  of  some  Accountants  to  make  a  Joui-nal  Entry  to  credit  the 
Accouuts  with  the  Inveutoiy.    Thus, 


Balance, 

To  Mdse.  (Bank  Stock,  etc.)    - 
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Again,  other  Accountants  make  the  following  Journal  Entry: 


Mdse.,  New  Account,    - 
To  Mdse.,  Old  Account, 


» 


S 


They  then  post  the  Old  Account  part  of  the  entry ;  close  and  rule  the  account, 
and  then  post  the  New  Account  part  of  the  entry,  which  reopens  the  account. 

Note. — In  the  acconiit  of  Stock  or  Inventory  aU  bonds ,  City,  State,  National  and  Corporate 
should  be  listed  at  their  market  value. 

To  make  either  of  these  entries  is  a  waste  of  time  and  proof  of  a  non-pro- 
gressive Accountant. 

No  Journal  Entrj''  should  be  made  to  close  Ledger  Accounts  when  the  Gains 
or  Losses  are  to  be  determined.  Whoevei  makes  them  is  a  benighted  worker  by 
methods  belonging  to  the  dark  ages  of  Book-keeping — a  toiler  with  the  sickle 
instead  of  the  reaper;  with  the  needle  instead  of  the  Sewing-machine;  a  traveler  in 
a  Stage-coach  instead  of  a  Pullman  car;  a  man  who  knows  not  that  the  world  of 
mind  moves,  that  the  Electric  light  of  reason,  of  invention,  and  of  improvement 
has  elevated  the  science  of  accounts  from  the  labor  and  time-wasting  methods  of 
three  centuries  ago. 

^yorihless  Debts  and  Doubtftal  Debts. 

After  the  account  of  stock  has  been  taken,  a  statement  of  the  Worthless  and 
Doubtftd  Debts,  should  be  made  by  the  firm  and  entered  in  the  Inventory  or  Stock 
Book. 

The  Worthless  Debts  should  be  closed  to  Profit  and  Loss  by  the  following  entry: 


F 


Profit  and  Loss. 
ToA 
"  B 


To  Sundries, 


For  amounts  due  by  tbese  parties  and  considered  wortb- 
less,  as  per  statement  of  Worthless  Debts. 


If  at  any  subsequent  time  any  party,  whose  account  has  been  closed  to  Profit 
and  Loss,  should  desire  to  settle  his  old  account,  it  should  be  reopened  by  a  counter 
entry,  and  the  settlement  then  made  in  the  same  manner  as  if  it  had  never  been 
charged  to  Profit  and  Loss. 

The  Doubtful  Debts  may  be  left  where  they  are  in  the  Ledger,  or  they  may  be 
classified  under  the  heading  or  title  of  Doubtful  Debts  or  Susi>ended  Accounts. 

An  estimate  should  also  at  this  time  be  made  of  the  probable  i>er  cent,  loss  on 
all  personal  accounts  and  Bills  Receivable.  In  solving  this  disagreeable  question, 
the  class  and  character  of  the  parties  to  whom  credit  has  been  given,  the  prudence 
and  judgment  that  have  been  exercised  or  the  liberality  and  looseness  that  have 
been  practiced  in  granting  credit,  are  the  chief  elements  to  be  considered.  When 
the  solution  has  be^n  found,  the  following  Journal  Entry  should  be  made: 


Protit  aud  Loss,  Old  Account,      .... 
To  Profit  and  Loss,  New  Account, 

For pt»r  cent,  estimated  loss  on  $^—  Personal  Ac- 
counts and  Bills  Recv.,  as  per  Stock  Book. 


$ 
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The  consideration  of  this  character  of  loss  and  the  making  of  this  entry,  is  too 
often  neglected  by  oar  best  business  men. 

In  our  own  experience  as  an  Exi>ert  and  Consulting  Accountant  and  Com- 
mercial Lawyer,  covering  a  period  of  38  years,  and  extending  to  more  than  one 
thousand  business  firms,  we  have  known  many  who  have  bankrupted,  because  no 
consideration  was  given  to  this  subject,  and  no  entries  pertaining  to  this  kind  of 
loss,  were  ever  made.  They  were  led  to  believe  by  statements  of  Accounts  and 
exhibits  of  Profit,  made  by  their  Book-keei>ers,  that  they  were  doing  a  prosi)erou3 
business.  Had  they  known  the  true  condition  of  their  business,  year  by  year,  they 
could  have  reduced  their  business,  their  family,  and  their  personal  exi)enses, 
increased  the  gain  i>er  cent,  on  sales  to  cover  loss  on  bad  debts,  refused  credit  or 
closed  business  before  they  became  insolvent. 

Books  of  Accounts  are  to  the  business  man  what  the  compass  is  to  the  mariner, 
and  he  is  not  a  safe  navigator  who  does  not  at  all  times  know  the  latitude  and  longi- 
tude of  his  ship.  And  if  the  business  man  would  avoid  the  shoals  of  misfortune  and 
the  rocks  of  bankruptcy,  he  must  make  regular  i)eriodic  observations  and  correct 
reckonings  from  the  true  facts  of  his  solvent  debit  and  credit  standing. 

The  Higher  Work  of  Closing  Ledgei-s. 

In  addition  to  the  foregoing  entries  preceding  the  closing  of  Ledgers  there  are 
other  imi)ortant  facts  and  conditions,  which  arise  in  some  lines  of  business  at  the 
time  the  books  are  closed,  that  require  acyustment  through  the  Journal.  They  are 
as  follows: 

1.  There  is  accrued  interest  due  the  firm  on  past  due  i>ersonal  accounts,  on 
bills  receivable  and  on  Bonds  which  is  not  shown  in  the  books.  This  is  a  resource 
and  a  gain,  and  should  be  shown  in  the  books. 

2.  There  is  accrued  interest  on  i)ersonal  accounts  credited  and  bills  payable 
over  due,  which  is  a  liability  and  a  loss,  and  should  be  shown  in  the  books. 

3.  There  is  commission  due  on  consignments  partly  sold  and  for  which 
account  sales  have  not  yet  been  rendered.  This  is  a  gain  which  is  not,  but  which 
should  be,  shown  in  the  books. 

4.  There  are  charges  paid  and  debited  on  consignments  and  joint  account 
transsictions  which  are  partly  sold  and  unclosed.  This  appears,  as  it  stands  in  the 
ledger  before  the  consignment  is  closed,  as  a  less,  when  it  is  not,  and  hence  such 
charges  should  be  cancelled  by  a  proper  a<yustiug  entry. 

5.  There  are  charges  credited  but  not  yet  paid.  Such  charges  api)ear  as  a 
gain,  when  they  are  not,  and  should  therefore  be  cancelled  by  a  proper  ac\justlng 
entry. 

To  consider  and  acyust  the  above  financial  facts  and  conditions  of  accounts  is 
the  work  that  many  book-keepers  never  do;  that  most,  if  not  all,  other  authors  omit 
in  their  works,  and  it  is  this  work  that  we  call  the  higher  work  of  closing  ledgers* 
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The  following  is  the  formula  for  the  adjusting  entries  in  all  of  the  above  cases: 

No.  1,  as  above. 


Interest,  New  Account,  - 

To  interest,  Old  Account,        - 
For  accTtied  interest  on  the  following  debit  balances : 
J.  Jones,  !|fe"iOOO,  54  ds.  at  6%,      -       -       - 
S.  Smith'8  uot-e,  $8500,  66  ds.  at  6%,  - 
City  5^8,  06000,  30  ds.  at  5%, 


$45.00 
93.50 
25.00 


1G350 


1G3 


50 


No.  2,  as  above. 


Interest,  Old  Account,  -  ... 

To  interest,  New  Accoimt, 
For  accrue!  interest  on  tbe  following  credit  balances : 
W.  Wood,  $2000,  32  ds.  at  6%,    -        -        -        - 
H.  Henry^s  note,  $6750,  64  ds.  at  S%, 


$10.67 
96.00 


100 


10007 


No.  3,  as  above. 


Commission,  New  Account, 

To  commission.  Old  Account, .... 
For  21%  on  $84000  sales  of  unclosed  cousigumeuts,  per  Com- 
mission Solos  J^rfMlger. 


2100 


00 


2100 


00 


No.  4,  as  above^ 


Charges,  New  Account, 

To  charges,  Old  Account,        .... 

For  amount  paid  on  unclosed  oousignments,  as  per  Com- 
mission Sales  Ledger,  but  not  yet  credited. 


2450 


00 


245000 


No.  5,  a«  above. 


Charges,  Old  Account, 

To  charges.  New  Account,       .        -        .        - 

For  amount  credited,  but  not  yet  paid,  as  per  Commission 
SaltH)  Ledger. 


m 


00 


17500 


These  entries  being  made,  the  old  account  debit  or  credit  of  each  entry  is  first 
poste<l  in  the  le<lger,  and  after  these  ledger  accounts  are  closed,  then  the  new 
account  debits  and  credits  will  be  posted,  and  thus  the  equilibrium  of  the  ledger  is 
maintained,  and  the  accurate  financial  condition  of  the  business  is  shown  without 
the  least  confusion  or  irregidaiity  of  any  account  in  the  ledger. 

The  above  a(\justing  entries  should  be  made  whenever  the  fact«  upon  which 
they  are  founded  exist ;  and  more  especially  are  they  necessary  when  a  change  u 
made  in  theprpfit  and  loss  interest  of  a  partner j  when  a  neto  partner  is  admittedj  or  an 
old  partner  retireSy  and  in  siuHiession  or  estate  settlements. 
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Different  Classes  of  Accounts. 

Accountants  have  divided  Accounts  into  two  general  subdivisions,  Real  and 
Representative.  Other  classifications  have  also  been  made,  but  as  we  regard  these 
two  sufficient  for  all  practical  purposes,  we  shall  not  present  any  others. 

Heal  Accounts  are  those  which  show  a  Resource  or  a  Liability  in  the  regular 
transactions  of  business;  such  as  Gash,  Notes  Beceivable  and  Payable,  and  all 
Accounts  with  Persons. 

When  closing  the  ijedger  all  Real  Accounts  are  closed  to,  or  by  balance,  and 
the  balance  brought  down  or  carried  to  Balance  Account. 

Hepresentative  Accounts  are  those  which  show  in  the  diflference  of  their  debits 
and  credits  the  sejuirate  gains  and  losses  of  a  business :  such  as  Mdse.,  Bank 
Stock,  and  other  Property  Accounts,  and  Expense,  i)iscount,  Exchange,  Charges, 
etc. 

When  closing  the  Ledger,  all  Representative  Accounts  are  close<l  into  Profit 
and  Loss. 

What  is  the  Object  of  Closing  the  Ledger? 

Before  answering  this  question,  let  us,  for  the  purpose  of  getting  a  full  view  of 
the  whole  subject,  again  consider  the  uses  or  functions  of  the  Day  Book  and  Journal, 
and  the  Ledger  in  its  unclosed  condition. 

1.  The  Day  Book  gives  us  a  complete  record  of  the  business  transactions,  but 
not  in  such  a  form  as  to  enable  us  readily  to  see  how  we  stand  in  a  debit  or  credit 
sense  with  the  persons  with  whom,  and  the  things  with  which,  we  ha^e  had  deal- 
ings. 

2.  The  Journal  contains  the  debits  and  credits  of  the  business  transactions  in 
a  form  to  facilitate  posting,  but  they  are  not  yet  in  the  proper  form  to  give  us  the 
full  information  desired. 

3.  The  Ledger,  as  it  stands  unclosed,  contains  the  debits  and  credits  of  the 
bosiness  transactions  in  a  condensed  and  classified  form  under  their  appropriate 
titles  called  Accounts,  and  thus  gives  the  requircil  information  regarding  the  debit 
and  creilit  standing  of  the  firm  with  all  the  i>ersons  with  whom,  and  all  the  classes 
of  pro^wrty  and  things,  with  which  it  has  had  dealings.  This  information  is  sufti- 
cieut  to  enable  the  firm  to  do  business ;  to  pay  what  it  owes  and  collect  what  is  due 
to  it;  to  see  what  the  diftereut  chisses  of  property  cost  and  what  they  brought,  if 
sold.  But  other  information  equally  important,  must  be  known,  or  the  finn  may  be 
8hi]>wTecked  ui)on  the  rocks  of  insolvency,  when  it  was  thought  to  be  marching  on 
the  highway  of  fortune. 

The  business  man  must  know,  at  stated  periods,  how  he  stands  as  an  incUvidual 
with  his  business,  or  in  other  words,  what  is  his  net  Gain  or  Loss,  net  Capital  or 
Insolvency.  This  is  the  additional  information  required,  and  the  closing  of  the 
Ledger,  or  a  Statement  of  Accounts,  showing  the  total  Resources  and  Liabilities  of 
the  firm,  is  the  only  means  of  obtaining  it. 

llaviiig  the  Net  Gain  of  the  business  he  may  then  determine  whether  it  is  a 
satisfactory  income  or  profit  on  the  Cjii)ital  invested.  If  there  has  been  a  loss  then 
the  whys  and  wherefores  may  be  considered  and  metho<ls  or  changes  iustitute<d  to 
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convert  loss  into  gain ;  or  if  this  cannot  be  done^  then  to  close  business  and  thus 
save  honor,  and  the  wealth  then  possessed. 

When  the  proper  acyusting  entries,  preceding  the  closing  of  the  Ledger,  have 
been  made,  and  the  property  unsold  has  been  credited  to  the  Accounts  to  which 
it  belongs,  then  the  difference  between  the  debit  and  credit  of  every  Account  in 
any  Double  Entry  Ledger,  however  extended  or  complicated  the  business  may  be, 
will  show  one  of  four  things,  viz :  A  Gain  or  a  Loss ;  a  Resource  or  a  LiahilUy. 
And  since  this  is  the  case,  to  find  the  net  Gain  or  net  Loss  of  a  business,  we  have 
but  to  pass  through  the  accounts  in  the  Ledger,  ascertain,  collect  and  condense  the 
several  items  of  gain  and  loss  into  Profit  and  Loss  Account.  We  also,  when  goiiig 
through  the  Accounts,  determine  and  bring  down  the  balances  of  Resources  and 
Liabilities,  or  carry  them  into  Balance  Account,  opened  for  that  puri>ose. 

The  difference  between  the  debit  and  credit  of  Profit  and  Loss,  as  it  now 
stands,  is  the  net  Gain  or  net  Loss  of  the  firm,  which  is  carrieil  or  transferred  to  the 
Proprietor's  Account.  If  it  is  a  gain,  he  is  credited ;  if  a  loss,  debited.  In  case  of 
a  Partnership,  the  Gain  or  Loss  would  be  divided  between  the  partners  according 
to  the  terms  of  agreement. 

The  proprietor  or  partners  having  been  previously  credited  with  investments 
and  debited  with  withdrawals,  and  now  credited  with  the  gain  or  debited  with  the  , 
loss,  as  the  case  may  be,  the  dlfierence  between  the  debit  and  credit  of  his  or  of 
their  Accounts,  will  be  net  Capital  or  net  Insolvency,  according  as  it  is  a  credit  or 
a  debit. 

In  case  of  a  Partnership  the  difference  between  the  debits  and  credits  of  the 
combined  Accounts  of  the  partners  would  be  the  net  Capital  or  net  Insolvency  of 
the  firm. 

Special  Instmctloiis  for  Closinf?  the  Ledger. 

After  making  the  Trial  Balance  as  explained  on  page  5Sj  and  taking  an 
"Account  of  Stock"  or  Inventory  of  property  unsold,  as  explained  on  page  59,  then 
open  a  Profit  and  Loss  Account  (unless  there  is  one  already  opened)  and  a  Balance 
Account.  This  being  done,  make  the  proi>er  entries  for  the  bad  and  doubtful 
debts  as  explained  on  page  60,  and  then  bring  the  property  unsold,  Mdse.,  Bank 
Stock,  Real  Estate,  etc.,  to  the  credit  of  the  Ae^counts  to  which  they  belong,  or 
which  have  l)een  previously  debits  with  them.  Enter  these  in  red  ink,  give  the 
date  at  which  the  books  are  closed  and  write  By  Inventory,  give  the  page-figure  of 
the  Ledger  on  which  the  Balance  Account  is  openeil,  and  the  amount  of  the  unsold 
property  belonging  to  the  Account  being  closed. 

Red  ink  is  useil  to  denote  a  balancing  entry  and  a  transfer. 

Having  the  property  unsold  credited  to  the  Accounts  to  which  it  belongs,  turn 
imme<liately  to  Balance  Account  and  enter  the  same  in  black  ink  on  the  debit  side, 
giving  the  date  and  saying  "To  Mdse."  or  to  whatever  Account  you  have  brought 
it,  giving  also  the  page-figure  of  the  Ledger  on  which  the  property  account  is 
located. 

:Now,  leaving  the  Proprietor's,  or  in  case  of  a  Partnership,  the  Partners' 
aex;ounts  open  for  the  i)resent,  in  order  to  receive  the  gain  or  loss  when  found,  com- 
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mence  at  the  begiiming  of  the  Ledger  and  close  each  account  that  shows  a  gain  or 
a  loss,  into  Profit  and  Loss,  and  each  account  that  shows  a  Besource  or  a  Liability, 
into  Balance.  • 

In  Ledger  A  the  first  account  to  be  closed  is  Gash.  To  determine  whether  to 
close  this  account  into  Profit  and  Loss  or  Balance,  we  mentally  ask  ourself,  1,  Is 
this  a  Real  or  Eepresentative  Account t  The  answer  is,  a  Beal  Account,  hence  it  is 
closed  into  Balance;  2,  Does  the  difi'erence  of  this  Account  show  a  gain  or  a  loss, 
a  resource  or  a  liability!  The  answer  is,  a  Besource,  and  hence  a  second  and  a 
better  reason  for  closing  it  into  Balance  Account  which  is  generally  ox)ened  at  the 
closing  of  books  to  exhibit^the  aggregate  Eesources  and  Liabilities  of  the  firm.  If 
Balance  Account  is  not  opened  then  the  balances  of  Besources  and  Liabilities  are 
brought  down  on  the  Besource  or  Liability  side  of  the  account  closed. 

Having  in  this  manner  determined  into  what  account  to  close  Cash,  we  then 
find  the  difference  between  the  debit  and  credit  sides,  and  in  red  ink  enter  this  dif- 
ference on  the  lesser  (credit)  side,  saying  '*By  Balance,"  giving  the  date  at  closing 
and  the  page-figure  of  the  Ledger  on  which  Balance  is  located.  Then  we  immedi- 
ately turn  to  Balance  and  in  black  ink  debit  it,  saying.*^ To  Gash,"  giving  the  date 
at  closing  and  the  page-figure  of  the  Ledger  on  which  Gash  Account  is  located. 

Gash  Account  is  then  ruled  in  red  ink,  in  the  same  manner  as  shown  in  the 
Gash  Account  of  Ledger  A. 

The  words  and  figures  in  italics  in  Ledger  A,  indicate  red  ink.  All  closing 
entries  and  ruling  should  be  in  red  ink,  which  indicates  an  original  entry  and  a 
transfer. 

The  next  Account  in  Ledger  A  is  Merchandise;  and  to  determine  whether  it  is 
to  be  closed  into  Profit  and  Loss  or  Balance,  we  rei)eat  the  questions  asked  ourself 
in  regard  to  Gash  Account.  The  first  answer  ij8,  that  "Merchandise"  is  a  Bepresen- 
tative  Account  and  hence  closed  into  Profit  and  Loss.  The  answer  to  the  second 
question  is,  that  the  difference  between  the  debit  and  credit  sides  being  a  credit,  is 
therefore  a  gain  and  hence  is  closed  into  Profit  and  Loss.  Accordingly  we  enter 
the  difference  in  red  ink  on  the  lesser  (debit)  side,  saying  "  To  Profit  and  Loss,'' 
giving  the  date  at  closing  and  the  page-figure  of  the  Ledger  on  which  Profit  and 
Loss  is  locate<l.  Then  we  turn,  immediately,  to  Profit  and  Loss  and  credit  it  in 
black  ink  "By  Mdse.,"  giving  the  date  at  closing  and  the  page-figure  of  ^?he  Ledger 
on  which  Mdse.  Account  is  located.  The  Account  is  now  ruled  and  felted  as  shown 
in  the  Ledger. 

We  would  here  remark  that  in  closing  we  are  making  no  change  in  the  affairs 
of  the  business^— we  are  only  carrying  to  perfection  the  science  of  Double  Entry 
Book-keeping — ^by  continuing  still  farther  to  classify  and  condense  the  debits  and 
credits,  the  resources  and  liabilities,  and  the  gains  and  losses  which  we  commenced 
to  do  in  Journalizing. 

Gash  Account  showed  a  resource  or  net  debit  of  $2045.78,  which  we  carried  to 
the  debit  or  resource  side  of  Balance;  hence  no  change  except  in  location. 
The  same  is  true  of  all  accounts  showing  a  resource  or  a  liability. 

Merchandise  Account  showed  a  gain  of  $360,  which  was  carried  to  the  credit 
or  gain  side  of  Profit  and  Loss.  Hence  no  change  except  in  location.  And  the 
same  is  true  of  all  accounts  that  show  a  gain  or  a  loss. 
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CLOSING   THE    LEDGER. 

In  the  manner  here  explained  for  Closing  Cash  ami  IVIerchandise  Accounts,  \re 
proceed  through  the  Ledger  and  close  all  the  accounts,  excei)t  the  Proprietor's  (J. 
M.  Butchee's)  into  Profit  and  Loss  and  Balance. 

Second  Trial  Balance. 

To  test  the  correctness  of  our  closing  work  up  to  this  point,  we  now  take  a 
Trial  Balance  of  the  three  accounts  remaining  open. 

A  Trial  Balance  at  this  stage  of  closing  should  always  be  taken. 

Our  next  step  is  to  close  Pi'ofit  and  Loss  into  the  Proprietor's  Account.  The 
credit  side  of  Profit  and  Loss  being  the  greater  it  shoiTs  a  net  gain,  and  to  close 
the  account  we  enter  in  red  ink  the  difference  on  the  lesser  (debit)  side,  saying  ^*To 
J.  M.  Butchee,"  the  proprietor,  giving  the  date  and  page-figure  of  the  Ledger  on 
which  J.  M.  B.'s  Account  is  located.  We  then  turn  to  his  account  and  in  black  ink 
credit  it  "By  Profit  and  Loss"  for  the  net  gain  ($310.78)  giving  the  date  at  closing 
and  the  page-figure  of  the  Ledger  on  which  Profit  and  Loss  Account  is  located. 

The  Proprietor,  J.  M.  Butchee,  being  now  credited  with  the  net  gain  of  the 
business,  the  difference  between  the  debit  and  credit  of  his  account  being  a  credit, 
it  is  the  net  Capital  of  the  firm;  or  it  is  what  the  firm  of  J.  M.  Butchee  owes  to  J. 
M.  Butchee  as  an  individual,  and  being  in  this  sense,  a  Liability,  it  is,  therefore, 
closed  into  Balance,  and  Balance  Account  is  credited  with  the  same. 

Now,  since  Balance  contains  all  the  Besources  and  Liabilities  of  the  firm  which 
(including  the  firm's  liability  to  the  Proprietor  or  to  the  Partners)  are  always  equal, 
therefore  Balance  Account  closes  itself  or  is  in  Balance. 

Bed  ink  is  used  in  the  closing  entry^  of  the  Proprietor's  Account,  and  in  the 
transfer  of  the  Capital  to  Balance.  We  used  red  ink  in  Balance  Account  to  show 
conspicuously  the  Capital  of  the  firm,  and  also  because  it  shows  a  liability  due  to  the 
Proprietor  and  not  to  an  outside  party. 

In  regular  business,  books  are  generally  closed  at  the  end  of  the  civil  or  fiscal 
year,  or  at  the  dissolution  of  the  Partnership  if  it  occurs  at  any  other  date.  We 
here  close  monthly,  or  on  alternate  months,  for  the  purpose  of  acquiring  proficiency 
ID  the  work  of  closing,  in  as  little  space  and  time  as  possible. 

Bringing  Down  the  Balances. 

When  the  business  is  continued,  after  the  books  have  been  closed,  all  of  the 
Accounts  that  were  closed  into  Balance  and  those  that  show  property  unsold,  must 
be  reopened.  This  is  done  by  "bringing  down,"  in  black  ink,  the  property  unsold, 
to  the  debit  of  the  Accounts  credited  with  it,  and  also  by  "bringing  down,"  in 
black  ink,  the  closing  entries  of  all  Accounts  that  were  closed  into  Balance,  to  the 
side  of  the  Account  that  was  in  excess  before  it  was  closed. 

If  it  had  been  desired,  the  balance  of  resources  and  liabilities  and  the  unsold 
property  could  have  been  brought  down  as  we  closed  the  Accounts  and  not 
aggregateil  in  Balance  Account. 

To  show  clearly  how  this  is  done  we  have  brought  down  the  balances  of 
resources  and  liabilities  and  the  inventory  of  property  unsold  in  Ledger  A.,  which 
is  closed,  and  thus  exhibit  both  methods;  one  by  aggregating  them  into  Biilance 
and  the  other  by  bringing  them  down. 

it  will  be  observed  that  the  Profit  and  Loss  closings  or  balancing  entries,  are 

UB  THAT  OOK8  A   BOBBOWUTO  OOB8  A  SOBBOWINQ. 


60  Digitized  by  Google 


LEDGER   A    (cLOSED). 

not  brought  down;  tbey  should  not  be,  for  they  were  all  transferred  to  Profit  and 
Loss,  from  which  they  were  finally  transferred  to  the  Proprietor's  Account,  Jind  are 
included  in  the  balance  of  his  Account,  thus  increasing  his  net  Capital. 

Carrent  Account  or  Private  Account. 

In  business  practice  it  is  usual,  when  the  proprietor  or  partners  draw  out 
money  or  property  for  personal  use,  to  oi)en  a  Cubrent  or  Private  Account 
with  them,  and  debit  such  Account  with  what  they  draw  out,  instead  of  the  Gen- 
oral  or  Capital  Account. 

In  closing  books  where  the  Current  or  Private  Account  is  kept,  Profit  and  Loss 
should  be  closed  into  the  Current  Account,  and  then  the  Current  Account  should 
Ih3  closed  into  the  General  or  Cai)ital  Account. 

Balance  Sheets. 

Balance  Sheets  are  statements  giving  more  or  less  information  of  tlie  results  of 
the  business  according  to  the  form  used,  and  the  capacity  of  the  Accountant  who 
makes  them. 

A  Balance  Sheet  should  at  least  exhibit  the  results  of  the  business  which  are 
shown  by  the  Ledger  when  closed,  viz:  The  Investments  and  Withdrawals  of  the 
proprietor  or  partners;  the  various  items  of  Gain  and  Loss  on  the  Representative 
Accounts;  the  net  Gain  or  Loss;  the  proprietor's  or  partners'  net  Capital  or  net 
Insolvency;  and  the  Resources  and  Liabilities  of  the  firm. 

The  Trial  Balance  is  frequently  called  the  Balance  Sheet,  by  novitiate  Book- 
keei)ers,  from  the  fact  that  the  debit  and  the  credit  sides  balance.  But  it  does  not 
contain  the  information  presented  by  the  Balance  Sheet,  and  according  to  the  lexi- 
cography of  the  Accountant,  it  is  not  one. 

Balance  Sheets  are  of  particular  service  when  the  proprietor  or  some  of  the 
partners  reside  in  other  cities  or  places  than  where  the  business  is  located,  and  they 
are  always  more  convenient  for  reference  and  preservation  than  the  books  of  the 
iirm. 


LEDGhER     SET    J^, 

SnOWIKG    THE    ACCOTJKTS    CLOSED, 

AND    GIVING    A 

brief  anai.ysis  of  each  account,  which  the 
lear:s^er  should  study  with  care. 
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J".  Jf.  Butchee,  {Proprietor.) 


Dr. 

Or. 

, 

21 

31 

Vo  Caah  - 

1 
J 

60 

00 
78 

Jan'j 
Feb'y 

1 
31 

1 

By  Cash 
'^P-ulit   and 
(uetGain.) 

Loss 

1 
4 

T 

3000  00 
310  78 

<'. 

{net  Cap.) 

3310 

3310 

78 

ByBalanoe-    - 

31^60 

78 

Remarks.— Tliis  is  the  Proprietor's  Acconnt.  and  it  belong  to  the  class  of  Real  Accounts. 
When  unclosed,  the  debit  side  shows  what  he  h:is  drawn  out  during  busiuess,  and  the  ciudit  side 
what  he  has  invested.  In  its  present  closed  condition  the  credit  side  also  shows  the  net  gain,  and 
the  debit,  the  net  capital  of  the  hrui.    it  is  closed  to  Balance. 


Cash. 


Jau'y 

1 
4 

20 
24 
31 

n 

FebV 

1 

To  J.  M.  Butchee 
Mdse  -    -    -    - 
A.  Cunningham 
Bills  Recv.-    - 
Suuds.    -    - 


To  Balance  - 


1 

3000 

00 

Jaii^v 

3 

1 

850 

00 

18 

1 

500 

00 

21 

2 

515 

78 

22 

2 

600 

00- 

26 
27 
31 

St 

5465 

78 

T 

"~2045 

78~ 

By  Mdse.    •    -    - 
»^J.  E.  Nix     -    - 
"  J.  M.  Butchee 
''Expense-    -    - 
"Bank  Stock    -    - 
"  Profit  and  Loss    - 
**  Expense  -    - 
^*  Balance  -    - 


1 

2400 

1 

400 

1 

60 

2 

15 

2 

480 

2 

15 

2 

60 

1 

9045 

5465 

00 
00 
00 
00 
00 
00 
00 
78 

5  78" 


Rrmarks. — Cash  is  a  Real  Acconnt.  The  debit  side  shows  the  amount  of  Cash  received,  and 
the  credit  side  the  amount  of  Cash  disbursed  or  paid  out.  The  difference  is  the  Cash  on  hand.  It 
is  closed  into  Balance,  as  shown  by  the  re<l  ink  balancing  entry.  Should  the  credit  of  Cash  ever 
exceeil  the  debit,  that  fact  would  be  proof  positive  that  the  firm  was  in  need  of  a  competent  Book- 
keex>er. 


Merchandise. 


Jan'y 

a 

3 

7 

10 
15 

SI 

1 

Tc  Cash  -    - 
*•  BiJhj  Payable  -    - 
"A.  J.  Perkins       - 
*'  J.  E.  Nix    - 
"  Profii  and  Lots    - 

1 

2400 
600 

1000 
400 
S60 

00 
00 
00 
00 
00 

Jan*y 

4 
9 
13 
17 
31 
SI 

By  Cash 

*^  Bills  Receivable  - 
*'  Bills  Receivable  - 
*'  A.  Cunningham  - 
"Sundries      -    •     - 
**  Inventory     -    -    - 

1 
1 

1 
1 
2 

1 

850 
525 
660 
695 
1155 
976 

00 
00 
00 
00 
00 
00 

4760 

00 
00~" 

4760 

00 

FeVy 

To  Inventory  -    -    . 

975 

Remarks. — ^Merchandise  is  a  Representative  Acconnt.  The  debit  side  shows  wbait  it  cost,  and 
the  credit  side  what  it  brouc^ht.  In  its  present  close<l  condition  the  credit  side  shows  also  (in  red 
ink)  the  amount  unsold,  and  the  debit  side  the  gain  realized  on  sales. 

The  geueral  mauner  of  treatiug  Merchandise  Account,  and  all  Accounts  subject  to  purchase  and 
sale,  is  to  debit  it  for  what  it  cost,  including  legiiimate  charges,  credit  it  for  what  it  pnHluces  in  the 
way  of  sales  or  otherwise,  and  at  the  end  of  the  year  or  at  any  otber  time  wben  the  books  are 
closed,  credit  it  By  Inventory  for  the  market  value  of  Merchandise  on  hand  unsold,  ana  close  it 
into  Profit  and  Loss  for  the  gain  or  loss,  as  the  case  may  be. 
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Jiill8  Payable. 


Dr. 

Cr. 

Jan'jf 

SI 

To  Balance    - 

-    L 

S 

1100 

00 

Jaii*y 
Feb'y 

7 
26 

BvMaso.     -    - 
*^ Bank  Stock 

.    L 

I 
2 

2 

1 

600 
500 

00 
00 

1100 

00 

1100 

00 

1 

By  Balance   - 

1100 

00 

Remarks. — ^Bills  Payable  is  a  Real  Acconot.  lu  the  re^ilar  order  of  bnsiness  the  credit  aide 
shows  the  separate  amounta  of  all  Notes,  Acceptances  and  Obligations  issaed;  and  the  debit  side 
the  separate  anioants  of  all  Notes,  Acceptances  and  Obligations  re<leemed.  In  this  Acoonut  none 
have  been  redeemed.  It  is  closed  To  Balance  for  the  amount  anre<leenied.  In  practice,  each  Note 
issaed  shonld  have  a  separate  line  for  the  credit,  and  when  redeemed,  each  Note  should  be  debited 
on  the  same  line  containing  its  credit.  In  business  practice,  when  closing  the  books,  the  amount  ot 
onredeemed  Notes  should  be  carried  to  the  credit  of  Balance,  but  the  Account  should  not  be  closed. 


Bills  Receivable. 


Jan»y 

<« 

u 

9 
13 
31 

To  Mdse.     - 
«*  Mdse.      - 
<«  Sundries 

.  .  J 

1 
-    L 

1 
1 
2 

525 
560 
600 

0^ 
00 
00 

Jan'y 

24 
SI 

By  Sundries    - 
'^Balance  -    • 

-  L 

2 

525 

1060 

■ 
00 
00 

1585 

00 

1585 

00 

Feb'y 

1 

To  Balance    - 

2 

1060 

00 

Remarks. — Bills  Receivable  is  a  Real  Account.  The  debit  side  shows  the  separate  amount  of 
all  Notes  and  Acceptances  received  from  other  parties ;  the  credit  side  the  separate  amounts  of  all 
Notes  and  Acceptances  paid.  The  difference  is  the  amount  on  hand  unpaid.  It  is  closed  By 
Balance  for  the  diflference.  In  business  practice  each  note  received  should  be  debited  on  a  separate 
line,  and  when  paid,  the  amount  should  lie  cre<lited  on  the  same  line  on  which  it  was  debited. 

In  practice,  when  the  books  are  closed,  the  amount  unpaid,  if  any,  should  be  carried  to  the 
debit  of  Balance,  and  the  account  of  Bills  Receivable  left  unclosed.  We  closed  this  account  in 
accordance  with  theoretical  custom  in  order  to  elucidate  more  fully  the  work  of  closing  Ledgers. 

A.  J.  Perkins.  . 


Jan^g 


r.i 


To  Balance 


-    L 


I 
100000 


J»iu*y 
FeVy ' 


By  Mdse. 
By  Balance 


Remarks.— This  is  a  Personal  Account,  and  all  Personal  Accounts  are  classed  as  Real  Accounts. 
In  practice,  the  credit  side  of  all  Personal  Accounts  shows  the  amounts  the  finn  owes  or  did 
owe  them;  the  debit  side  the  amounts  they  owe  or  did  owe  the  finn.  The  difference,  if  a  debit, 
is  the  atJionnt  they  owe  the  firm;  if  a  credit,  what  the  firm  owes  them.  In  this  Account  there  is  no 
«iebit«  but  the  closing  entry;  hence  the  firm  owes  A.  J.  Perkins  $1000.  All  Personal  Accounts  are 
closed  into  Balance. 
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J.  E.  mx. 


Jan'y     18 


ToC.isli ;    1 


400  00 


Jau*y     15   By  M<lse. 


400 


00 


Remajiks.— See  remarks  ander  the  Account  of  A.  J.  Perkius 

A.  Cunningham. 


Jan'y 

17 
1 

ToMdse-    . 

-    L 

1 

695 

00 

Jan'y 

20 
SI 

Rv  Pnnli  -      - 

1 

S 

50000 

^^  Balance  - 

-    -   L 

lOoOO 

605  00     1 

695  00 

FeVy 

To  Balance   - 

"3" 

195 

uo 

ESMARKS. — See  remarks  under  the  Account  of  A.  J.  Perkins. 

Expense. 


Jan*y 


22 
31 


To  Cash 
Cask 


15 

60 


00 
00 


75 


00 


JaWy 


SI 


By  Profit  and  Los8  L 


75 


00 


7500 


Remarks. — Exjieuse  Is  a  Representative  Account,  The  debit  side  shows  the  items  of  various 
.  kinds  of  expenditures  incurred  to  conduct  the  business.  It  is  a  branch  of  Profit  and  Loss  and  ja 
closed  into  that  Account. 

In  case  any  articles  or  property  purchased  for  the  use  of  the  firm  and  charged  to  expense,  have 
any  considerable  value  when  the  hooks  are  closed,  then  those  thiusrs  should  be  Inventoried  and 
Expense  credited  By  Inventory  for  their  value,  and  then  closed  into  Profit  and  Loss. 


Interest  and  IHscount. 

Jan'y 

24 

To  Bills  Receivable 

2 

9 

22 

Jan'y 

SI 

By  Profit  and  Lo88  L 

4 

9 

.. 

Remarks. — Interest  and  Discount  is  a  Representative  Account.  In  this  Account  the  debit  side 
shows  a  loss  of  $9.22.    It  is  closed  into  Proiit  and  Loss. 

In  business  practice  the  debit  side  of  Interest  ami  Discount  shows:  1.  The  loss  by  interest  and 
discount  in  the  regular  transactions  of  business.  2.  The  nncoUectod  accrued  interest,  on  Notes, 
Bonds,  and  Obligations  at  the  time  bought,  or  on  hand  when  oi)eniug  business. 

The  credit  side  shows:  1.  The  gain  by  interest  and  discount  in  the  regnlar  course  of  business. 
2.  The  accrued  interest  on  Notes,  ^nds,  and  Obligations  which  have  been  sold,  or  on  outstanding 
obligations,  when  commencing  bnsiness. 

If  it  is  desired  an  Interest  Receivable  and  Payable  Account  or  Interest  Assets  and  Liabilities 
Account  may  be  opened,  and  all  accrne<l  Inten'st  Receivable  and  Payable  debited  and  credited 
therein.  But  there  is  no  atlvanta«(e  in  opening  sinh  an  Account,  for  in  either  case  the  accrued  inter- 
est receivable  and  payable  must  bo  mljuste<l,  wli<Miever  the  books  are  closed  and  tbe  accurate  gains 
and  losses  are  determined,  by  the  entry  ot  Interest  and  Discount  New  Account,  To  Interest  and  Dis- 
count Old  Account  and  rice  rer«a,  as  shown  ou  page  62. 
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Germania  National  Sank  Stock. 


Jan-y 

26 
31 

1 

To  Sundries     -    -    - 
**  Pr0fii  and  Loss  L 

2 
4 

4 

980 

60 

00 

00 

Jan'y 

31 

81 

By  Sundries     • 
**  Inventory 

-  L 

2 
4 

520 
5/^ 

00 
00 

1030 

00 

1030 

00 

FebV 

To  Inventory  -    -  L 

510 

00 

Remarks. — ^This  is  a  Kepresentative  Account.    Tbe  remarks  made  on  Mdse.  Account  apply  in 
fall  to  this  and  all  similar  Accounts.    See  them. 


Proft 

t  and  Loss. 

Jan'j 

27 
31 
31 

SI 

ToCiwh 

**Exi»ense-    -    -    - 
**  DLscouut     -    -    - 
*' J.  M.  Uuichee  L   - 

2 
3 
3 

1 

15 

75 

9 

310 

00 
00 
22 
78 

Jan'y 

31 
31 

By  Mdse.     .    -    -    . 
"BankStock-    -    - 

1 
4 

360  00 
60  00 

410 

00 

410  00 

1 

Remarks. — Profit  and  Loss  is  a  Representative  Account.  It  is  nsed  to  aggregate  the  losses  and 
gains  of  the  firm.  The  debit  side  shows  tho  items  of  lotis,  and  the  credit  Bide  snows  the  items  of 
gain.  The  difference  between  the  debit  aud  credit  is  net  Qaiu  or  net  Loss.  It  is  here  closed  to  the 
Proprietor's  Account  (J.  M.  Butchee).  In  a  Partnership  firiA  it  would  be  closed  to  the  Partners' 
Accounts  according  to  their  respective  shares  of  the  Gain  or  Loss.  There  is  a  little  inconsistency 
in  the  title  of  this  Account.  As  it  stands,  the  loss  api>ears  under  the  word  '^Profit/'  and  the  gain 
appears  under  the  word  "'  Loss.*'  A  better  title  would  be  Loss  and  Gain.  We  have  used  Profit  and 
Loss  in  deference  to  general  custom. 

It.  Lee. 


Jan> 
FeVy 


31 
T" 


To  Sundries 


To  Balance     -    -    L 


575 


hjr 


()0_ 

ocT 


Jan^y 


31 


By  Balance- 


4 

675 

00 


Remarks.— See  remarks  ou  the  Account  of  A.  J.  Perkins. 

Resources.  JBalanee. 


LUibilities.' 


Jau'y 

31 

(i 

31 

(( 

31 

it 

31 

ti 

31 

it 

31 

To  Mdse.  (InvTy  L) 
"Ger.  Bank  Stock  L 

«(  (jnah  -      •      .     -     L 

"Bills  Receivable  L 
**  A.  Cuuuiugham  L 
**  R.  Lee  -    -    -    L 


975  00 


510 

2045 

1060 

195 

575 


5360 


00 
78 
00 
00 
00 


78 


Jan'y 


31 
31 

31 


By  Bills  Payable  L 
'♦  A.  J.  Perkius  L 
"  J,  M.  Biiichee  L    - 


1 

2 

1100 

2 

1000 

1 

3260 

5360 

00 
00 
78 


78 


Remarks. —As  previously  stated  in  articles  on  closing,  page  64,  Balance  is  not  a  reg^ar  Account. 
It  is  used  ouly  when  the  books  are  closed  to  aggregate  the  Resources  aud  Liabilities.  The  debit 
side  shows  Resources  aud  the  credit.  Liabilities.  The  Liability  to  the  Proprietor  is  entered  in  red 
ink,  t4>  show  at  a  glance  tbe  net  Capital  of  the  firm,  and  for  tlie  reason  that  it  is  a  Liability  due  to 
the  Proprietor  us  au  individual  and  not  to  au  outside  party. 
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SYNOPSIS  OF  CLOSING  LEDGER  A. 

CX)NDENSED  FROM  PAGES  63  TO  67. 

The  object  of  closing  a  Ledger  is  to  determine  the  net  9SB,in  or   net    I0889   and  the  net 

capital  or  iusolveui-y  of  the  business. 

Accounts  are  divided  into  various  classes.     In  this  introductory  work,  they  are  classed  as 
Keal  and  as  Kepresentative,  as  shown  below. 


1.     Real  Accounts  are 

those  in  which  the  d\ffer§ne» 
between      the     debit     and 
credit   sides   shows  either  a 
Re$ource  or  a  Liahility, 
They  are  closed  into  Balance. 


Cash Difference  shows  a  resource. 

Bills  Receivable I>ifference  shows  a  resource. 

Bills   Payable Difference  shows  a  liability. 

(Difference  shows  a  resource, 
the  credit  side  is  the  larger. 

%,     Representative  flnterest  and  Discount Difference  shows  a  gain  or  a   loss. 

Accounts     are     those    in     Expense Difference  shows  a  loss. 

which  the  difftmce  between  |  Germania    National    Baiik  )     These  are  the   property  accounts 

the   debit  and    credit    sides  ^  Stock V  which   show  either  a  loss  or  a  gain  to 

shows  either  a  Lou  or  a  Oain,  I  Merchandise )  the  business. 

They  are  closed   into  Loss      kOTE— There  are  many  other  accoante  which  belong  to  the  class  of  Repreacn- 
ana  Uain  account.  ^  tative  Accounts.    See  pages  76  to  93, 

A  ResonroA  or  an  Asset  means  anything  having  value  which  is  owned  by  the  firm,  and 
also  means  anything  which  is  due  to  the  firm. 

A  LiiabiiiCy  means  a  debt  owed  by  the  firm.     See  page  23. 

Dlreetlons  to  be  followed  In  closing  *'Real"  accoants  Into  Balance. 

1.  Write  the  difference  between  the  debit  and  credit  sides  on  the  lesser  side  in  red  ink,  giving 
the  date  of  closing  and  writing  **Balance.**  « 

9.     Rule  the  account,  using  red  ink,  and  place  footings  of  both  sides  in  black  ink. 

3.     Write  in  bUxck  ink  under  the  ruling  the  balance  found,  writing  same  on  the  opposite  side. 

Directions  to  be  followed  In  dosing  ^^Representative"  accounts 

Into  Loss  and  Gain. 

1.  Enter  in  red  Ink  the  '^Inventory'*  on  the  credit  side  and  add  same  to  the  credit  side.  Make 
pencil  footing. 

9.  Write  the  difference  between  the  debit  and  the  credit  sides  on  the  lesser  side  in  red  ink,  giv- 
ing the  date  of  closing  and  writing,  '*LosB  and  Gain,**  and  in  the  folio  column  write  the  page  of 
Loss  and  Gain  account. 

3.  Carry  in  black  ink  to  Loss  and  Gain  the  differ gnee  found,  writing  the  same  on  the  opposite 
side  and  giving  the  name  of  the  account  closed  and  its  ledger  page. 

4.  Rule  the  account  using  red  ink,  and  write  the  footings  of  both  sides  in  black  ink. 
6.     Under  the  ruling,  write  the  **Inventory'*  on  the  debit  side  in  black  ink.        , 

NOTE— In  closlncr  representative  accounts  that  have  no  reffular  inventories*  such  as  Expense,  Interest  and 
Discount.  Commission,  Exchange,  etc,  follow  directions  2,  3  and  4  as  above. 

SECOND  TRIAL  BALANCE  OP  THE  LEDGER. 

1.  The  object  of  the  SfCond  trial  balance  is  to  prove  the  correctness  of  the  closing  work. 

2.  It  should  be  taken  just  previous  to  closing  the  Loss  and  Gain  account  into  the  proprietor's 
account. 

3.  To  take  a  second  trial  balance  of  the  ledger,  add  the  footings  of  the  Proprietor's  account, 
the  Lo%s  and  Oain  account,  and  all  the  resources  and  liabilities  that  appear  on  the  ledger. 

4.  If  the  second  trial  balance  is  in  balance,  close  the  Loss  and  Gain  account  into  the  Proprie- 
tor's account  and  then  close  the  Proprietor's  account  into  Balance. 

DIFFERENT  CLASSES  OF  ASSET  ACCOUNTS. 

1.  Fixod  Assets. — Those  that  are  permanent  in  character  and  form  an  essential  part  of 
the  business  as  real  estate,  buildings,  wagons,  machinery,  bonds,  etc. 

.2.  Floatini;  or  Active  A«8et8.  Those  that  change  amount  daily  by  reason  of  receiving 
and  paying,  of  buying  and  selling,  etc.,  as  cash,  merehandise  bills  receivable,  inventories,  etc. 

3.  Hpecalatlve  or  PasHive  Assets.  Those  that  fluctuate  in  value  daily  or  whose  val- 
ues cannot  be  determined  with  accuracy,  as  patents,  good-will,  investment  in  futures,  etc. 

4.  FictitiouH  Assets-  Those  that  have  no  intrinsic  value,  but  are  expenditures  from 
which  it  is  expected  value  will  be  realized,  as  advertising,  promoting  expenses,  franchise,  bonus,  etc. 


IF  YOU  HAVE  TOO  MANY  IRONS  IN  THE  riRE,    SOME  OF  THEM  WILL  BURN. 
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CONDENSED  BALANCE  SHEET  OF  LEDGER  A. 

The  closing  work  of  the  Balance  Sheet  is  so  very  similar  to  that  of  closing  the 
Ledger,  that  we  have  here  made  the  explanations  very  brief.  The  results  shown 
by  it  correspond  with  those  shown  by  the  Ledger. 

When  there  is  a  large  number  ot*  Personal  Accounts,  they  may  be  added 
together  and  entered  in  the  Ledger  Accounts  of  the  Balance  sheet  as  Personal 
Accounts,  Dr.,  and  Personal  Accounts,  Cr.,  thus  occujiying  but  two  lines  in  the 
Ledger  Accounts. 

Condensed  Balance  Sheet  of  Ledger  A. 

Balance  Sheet  showing  the  Resources  and  Liabilities,  NetjGain  and  Ket  Capi- 
tal of  the  Commercial  Firm  of  J.  M.  Butchee,  January  31, 


-Hreonrces  : 


Mclse.  unsold,  as  per  luventory, 

Geriuania  Bank  Stock,  as  per  Inventory, 

Cash  on  hand,      .  -  -  -  - 

Bins  Recv.,  as  per  B.  B.,  -  -  - 

A.  CuDuin>;hani  owes  the  firm  - 

R.  Lee  owes  the  firm       .  -  .  - 

Total  Amount  of  Resources, 

LiahilUies : 


J.  M.  Butchee,  net  Investment, 

BiUs  Payahle  as  per  B.  B., 

A.  J.  Perkins,  amount  due  him 


Total  Amount  of  Liabilities, 
Net  Gain  of  the  Business, 


I  Proprietor's  Present  Net  Capital. 

J.  M.  Butchee's  Net  Investment,  as  above,     - 
'j.  M.  Butchee's  Net  Gain,  as  above,     - 

J.  M.  Butrhep'8  Net  Capital  at  closing, 


CLASSIFIED  GAINS  AND  LOSSES. 

gains: 


Merchandise, 


/5 


Germania  National  Bank  Stock, 
Total  Gains, 
losses: 


Expense,    - 

Int.  and  Discount, 

Profit  and  Loss,     - 


Total  Losses, 

N>t  Gain,  as  above. 


975  00 
510  00 
2045,78 
1060  00 
195  00 
575  00 


2950  00 

1100;00 

1000  00 


2950 

00 

310 

78 

j 

360 

00 

50 

00 

75 

00 

0 

22 

15 

i 

00 



1 

5360  78 


5050 


310 


00 
78 


3260 


41000 


99 


310 


22 


IlEMAHKs  —This  form  of  Balance  Sheet  is  in  fieneral  favor  with  parties  wlio  possess  but  n  sninll  ineasnre  of  iufortn- 
ation  i>ertaiuing  to  Accounts.  It  does  not  give  as  s|Hicific  au<l  comprehensive  iufonnution  of  the  linaneial  uti'aii^  of  the 
business,  as  tlie  regular  italnnce  Sheet  fii-st  nresente<l,  and  hence  it  is  an  Inferior  stat<Muent. 

The  first  form  pvies  all  ih«'  inf«»nnalion  jjiven  by  this,  and  in  whlltion  thereto,  ii  shows  the  total  Investment  and 
AVitbdrawals  of  the  proprietor,  tin*  total  cost  and  sales,  and  the  income  and  expenditures  of  the  Property  Accounts,  aud 
the  total  debits  and  citMlits  of  all  tin*  Accounts  in  the  Ledger. 


IF    WK  81BULE  NOT  OL'B  PASSIONS*  TUEV   WILL  BlKOrB   I'S, 
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THIRD  FORM  OF  BALANCE  SHEET. 
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IF  THE  MOUNTAIN  WILL  NOT  COME  TO  MAHOMET,  MAHOMET  MUST  GO  TO  THE  MOUNTAIN. 
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Extended  Analysis  and*  Treatment  of  Ledger  Acconnts, 


Froi^rletor^s  and  Partners^  Accounts. 


Eemabks. — It  is  the  i)ractice  of  many  book -keepers  to  open  but  one  account  in 
tbeir  books  with  tbe  i)roprietor,  or  in  case  of  a  partnership,  one  account  with  each 
partner.  When  this  method  is  adopted,  the  account  is  Credited  with  the  net  invest- 
ment, or  Debited  "with  the  net  insolvency  of  the  i)roprietor,  or  of  the  respective 
imrtners,  at  the  commencement  of  business.  It  is  afterwanls  Debited  with  all 
withdrawals  of  money,  merchandise,  etc.,  and  Credited  with  all  additional  invest- 
ments. At  the  end  of  the  fiscal  year,  in  a  proprietorship  business,  it  is  Credited 
with  the  net  gain,  or  Debited  with  the  net  loss  of  the  business.  In  case  of  a  part- 
ship  business,  each  partner's  account  is  Credited  with  its  resi>ective  share  of  the  net 
gain,  or  Debited  with  its  respective  share  of  the  net  loss  of  the  firm.  The  accounts 
are  then  closed  To,  or  By  Balance,  which  is  a  net  capital  or  a  net  insolvency,  accord- 
ing as  the  credit  exceeds  the  debit  or  the  debit  exceeds  the  credit.  See  Proprietor's 
Account  in  Ledger  A,  page  68. 


JProprietor^H  and  'Partners^  Capital  or  Stock  Account,  and  Private 

or  Current  Accounts. 

Remarks.  —  It  is  quite  general  and  quite  proper,  esi)ecially  where  the  business 
is  large  and  the  transactions  of  withdrawals  or  investments  are  numerous,  to  open 
and  keep  two  accounts  with  the  proprietor  of  a  house,  or  with  each  partner  of  a 
firm.  The  first  is  the  Capital  Account,  and  the  second  is  the  Private  Account  or 
the  Current  Account. 

When  this  method  is  pursued,  the  Capital  Account  of  the  proprietor  or  the 
accounts  of  the  respective  partners  should  be  Credited  with  the  net  investment,  or 
Debited  with  the  net  insolvency  at  the  commencement  of  business,  and  at  the  close 
of  the  year,  each  account  should  be  Credited  with  the  net  increase  of  capital,  or 
Debited  with  the  net  decrease  of  capital,  of  the  proprietor,  or  of  the  respective 
partners.  The  manner  of  doing  this  will  be  clearly  shown  in  the  following  direc- 
tions for  treating  the  Private  or  Current  Account: 

The  Current  Account,  or  as  it  is  often  called  the  Private  Account,  is  Debited 
with  all  money,  goods,  or  other  property,  drawn  out  of  the  business  by  the  proprie- 
tor, or  by  the  partner,  during  the  year,  and  Creditetl  for  salary  allowed,  if  any,  and 
for  all  new  investments  that  may  be  made.  When  the  books  are  closed,  the  gain  or 
loss  of  the  proprietor,  or  the  gain  or  loss  of  each  partner,  is  transferred  to  the  res- 
pective Private  or  Current  Accounts,  and  then  the  balance  of  the  Current  Accounts 
is  closed  into  the  Capital  or  Stock  Accounts  of  the  proprietor,  or  of  the  respective 

TIISY   NKKD  MUCH   WHO  ARK  CONTENT  WITH  NOTUINO, 
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EXTENDED   ANALYSIS    AND    TREATMENT   OK    LEDGER   ACCOUNTS. 

partners.  The  Capital  or  Stock  Account  is  then  closed  To,  or  By  Balance,  and  sliows 
a  net  capital  or  a  net  insolvency  according  as  the  credit  exceeds  the  debit,  or  as  th« 
debit  exceeds  the  credit. 

NoTK.— When  Accounts  Current  and  Interest  Accounts  are  kept  with  the  partners,  the  adjust- 
ing entries  for  the  interest  sbouhl  be  posted  to  the  respective  Private  or  Current  Accounts,  before 
they  are  closed  iuto  the  Capital  Accounts. . 

Cash. 


See  Cash  Account,  Ledger  A,  page  Q^^  for  a  full  explanation  of  this  account. 

Merchandise. 


See  Merchandise  Account,  Ledger  A,  page  68,  for  the  analysis  and  the  man- 
ner of  treating  this  account. 

Sills  Payable. 

See  Bills  Payable  Account,  Ledger  A,  page  69,  for  the  analysis  and  the  man- 
ner  of  treating  this  account. 

Sills  Receivable. 

See  Bills  Receivable  Account,  Ledger  A,  page  69,  for  the  analysis  and  the  man- 
ner of  treating  this  account. 

A.  J.  Perkins. 


Bemabks. — 1.  This  is  a  Personal  Account  and  it  is  classed  as  a  Beal  Account. 
All  personal  accounts  are  Debited  for  all  amounts  the  persons  owe  the  house  or  firm, 
and  Credited  for  all  amounts  the  house  or  firm  owe  them.  The  balance,  if  any,  is 
a  Kesource  or  a  Liability,  according  as  the  debit  or  the  credit  side  is  in  excess.  * 

2.  When  the  excess  or  balance  is  on  the  debit  side,  it  shows  the  amount  the 
party  owes  to  the  firm  or  house.  When  the  credit  side  is  the  larger,  it  shows  the 
balance  the  firm  or  house  owes  to  the  party. 

See  Ledger  A,  page '69,  for  further  explanation  of  Personal  Accounts. 


Expense. 


Behahks. — 1.  This  is  a  Representative  Account.  It  is  Debited  for  all  sums 
paid  for  expenses  incurred  to  carry  ou  the  business,  and  Credited  for  all  sums 
received  for  articles  sold  that  were  charged  to  expense  when  purchased. 

2.  Expense  is  a  branch  of  Profit  and  Loss,  and  when  the  books  are  closed, 
it  should  be  credited  "  By  Inventory  "  for  the  value  of  whatever  property  may  be  on 
hand  which  was  charged  to  Expense,  and  then  should  be  closed  into  Profit  and  Loss. 

Note. — If  preferred,  instead  of  crediting  Expense  "By  Inventory,"  for  the  value  of  the 
unused  property  -v^-hich  yras  charged  to  this  account,  the  following  entry  may  be  made : 

Expense,  New  Account, 

To  Expense,  Old  Account. 


See  Expense  Account,  Ledger  A,  page  70,  for  further  explanation. 


WBITB  INJURIES  IN  DUST,  BUT  KINDNESS  IN  UABBLB. 
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EXTENDED  ANALYSIS  AND  TREATMENT  OF  LEDGER  ACCOUNTS. 

Real  Estate. 


Bemarks. — 1.  .This  is  a  Representative  Account.  2.  The  general  manner  of 
treating  Real  Estate  is  to  Debit  it  for  the  original  cost,  and  for  all  sums  paid  for 
additions,  repairs,  renewals,  taxes  and  rent,  and  to  Credit  it  for  all  receipts  for  sales 
and  rents. 

3.  When  tlie  books  are  closed,  or  the  Gains  and  Losses  determined,  it  should 
be  credited  By  Inventory,  for  the  cost  or.  market  value,  and  closed  into  Profit  and 
Loss. 

4.  When  considering  the  cost  or  worth  of  real  estate,  the  expenditures  to 
maintain  it  in  good  condition,  and  th6  sums  paid  for  insurance  and  taxes  should  not 
be  added  to  the  cost  value.  In  unimproveil  property,  the  taxes  are  sometimes  con- 
sidered Increased  cost. 

5.  Sucli  disbursements  for  improvements  and  renewals  as  increase  the  pur- 
chase or  market  value  of  real  estate,  are  to  be  charged  thereto  as  cost  or  value. 

6.  An  account  should  be  kept  with  each  piece  of  real  estate,  and  each  account 
treated  as  here  directed. 

7.  Separate  accounts  are  often  kept  for  repairs,  renewals,  taxes  and  insurance 
incurred  on  real  eistate,  and  then  closed  or  written  into  Real  Estate  Account,  when 
the  books  are  closed. 

Hlhemia  National  Bank  Stock. 


Remarks. — 1.    This  is  a  Representative  Account.    It  is  Debited  for  its  cost 
and  Credited  for  what  it  brings  in  the  way  of  sales  and  dividends. 

2.  When  the  books  are  closed,  it  is  credited  *'By  Inventory,''  for  the  market 
value  of  the  stock,  and  then  closed  into  Profit  and  Loss. 

3.  An  account  should  be  kept  for  the  stock  owned  in  each  bank,  and  each 
account  treated  as  herein  directed. 

Sun  Mutual  Insurance  Company  Stock. 


Re^iabks. — The  remarks  made  above  for  Ilibemia  National  Bank  Stock,  are 
applicable  to  insurance  and  all  other  similar  stocks. 

Pacific  Railway  First  Mortgage  Bonds. 


Remarks. — 1.  This  is  a  Representative  Account.  It  is  Debited  for  the  cost  of 
the  bonds,  and  Credited  for  what  it  produces  through  sales  and  interest  coupons. 

2.  When  the  books  are  closed,  it  is  credited  "By  Inventory"  for  the  market 
value  of  the  bonds,  and  then  closed  into  Profit  and  Loss. 

Profit  and  Loss^  or  Loss  and  Gain  (Account). 


Remarks.— 1.    Profit  and  Loss  is  a  Representative  Account.    It  is  the  parent 
of  all  Loss  and  Gain  Accounts.    It  is  Debited  with  all  the  losses  of  the  house  or 
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firm,  and  Credited  with  all  tlie  gains.    Tbe  difference  is  a  net  gain  or  loss,  accoinl- 
ing  as  tbe  credit  side  exceeds  the  debit,  or  the  debit  exceeds  tbe  credit. 

2.  When  all  the  Branch  Representative  Accounts,  such  as  exi>ense,  rent, 
insurance,  interest  and  discount,  exchange,  salary,  merchandise,  real  estate,  bank 
stock,  etc.,  have  been  transferred  to  or  aggregated  in  Profit  and  Loss,  then  Profit 
and  Loss,  will  be  closed  into  the  Proprietor's  Account,  or  into  the  Partners'  Accounts, 
as  the  case  may  be. 

3.  In  some  cases.  Profit  and  Loss  is  closed  into  the  Proprietor's  or  the  Part- 
ners' Current  Accounts,  andthen  the  current  accounts  are  closed  into  the  I'roprie- 
tor's  or  Partners'  Capital  Accounts,  as  explained  in  those  accounts.  See  Profit  and 
Loss  Account,  Ledger  A,  page  71. 

Note. — In  Corporation  Accounting,  as  explained  under  that  topic,  Profit  and  Loss  is  closed 
into  Dividend  Account  and  Keservo  Fund  Account. 

See  Reserve  Fund  Account  for  more  specific  information  on  tbis  topic. 

Interest  and  Discount* 

See  Interest  and  Discount  Account,  Ledger  A,  page  70,  for  an  explanation  of, 
and  for  the  manner  of  treating  this  account. 

Jiuildlnff. 

Remarks. — 1.  This  is  a  Representative  Account.  2.  This  account  is  often 
ox)ened  when  buildings  are  being  erected  on  real  estate.  3.  It  should  be  Debited 
for  all  sums  paid  for  the  construction  thereof,  and  when  completed.  It  should  be 
closed  into  Real  Estate  Account.  4.  In  some  cases  the  building  is  known  as  a 
Lecture  Hall,  or  by  some  other  special  Jiame;  in  such  event,  an  account  may  be 
opene<l  for  the  name  given,  and  building  account  should  be  closed  into  it. 

Balance. 

Re>£Arks. — 1.  This  is  not  a  regular  ledger  account.  It  is  sometimes  used  when 
the  books  are  closed,  for  the  purpose  of  transferring  thereto  and  aggregating  therein 
the  resources  and  liabilities,  with  the  net  capital  or  net  insolvency  of  the  business, 
bouse,  or  firm.  In  such  cases,  the  debit  side,  exclusive  of  the  proprietor's  or  part- 
ners' indebtedness,  shows  resources,  and  the  credit  side  exclusive  of  the  proprietor's 
or  the  partners'  credit,  shows  liabilities.  The  difference  between  the  resources 
and  the  liabilities  is  the  net  capital  or  net  insolvency  of  the  house  or  firm,  according 
as  the  resources  exceed  the  liabilities,  or  the  liabilities  exceed  the  resources. 

2.  The  difference  between  the  debit  and  the  credit  sides  of  balance  account, 
exclusive  of  the  proprietor's  or  partners'  accounts  is  always  the  same  as  the  net 
capital  or  net  insolvency  of  the  house  or  firm.  This  results  from  the  fact  that  the 
resources  consist  of  the  net  investment  of  the  proprietor  or  of  the  partners  plus  the 
gain  or  minus  the  loss  of  the  business;  and  that  the  liabilities  consist  of  debts  to 
creditors  of  the  house  or  firm,  independent  of  the  amounts  owed  to  the  proprietor 
or  to  the  partners  for  their  investment  and  gain,  or  investment  minus  loss. 
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Store  Furniture. 

liEMARKS. — 1.  This  account  is  Debited  with  all  amouuts  paid  for  tlie  first  cost 
of  store  furniture  and  fixtures,  and  is  Credited  witli  such  amounts  as  may  be  received 
for  any  part  of  the  said  furniture  that  may  be  sold, 

2.  Annually,  when  the  books  are  closed,  a  certain  i)er  cent,  6,  10,  or  more, 
according  to  the  life  of  the  business,  the  durabilityof  the  uroperty,  and  its  probable 
residual  value  at  the  close  of  business,  should  be  written  into  Profit  and  Loss  by 
the  following  entry : 

Profit  and  Loss. $ 

To  Store  Furniture -         $ 

*For  h%  of  % cost,  the  same  beiu^  allowed  for  wear  and 

depreciation,  for  one  year's  service. 

3.  Money  paid  for  new  articles  of  store  furniture  sliould  be  charged  to  the 
account. 

4.  Money  i)aid  for  repairs  to  store  furniture,  or  to  replace  worn  out  articles, 

should  be  charged  to  Eepairs  and  Henewals  account,  and  this  account  should  be 
closed  into  Profit  and  Loss. 

5.  When  an  article  has  been  broken  or  destroyed  before  any  m<aterial  wear 
has  taken  place.  Profit  and  Loss  should  be  debited  and  store  Furniture  credited 
therefor;  and  then  when  a  new  article  is  purchased  to  replace  the  one  broken, 
store  furniture  should  be  debited  for  the  cost. 

6.  When  replacing  worn  out  articles,  or  when  repairing  old  articles,  if  the 
new  article  is  of  greater  value  than  the  one  replaced  or  repaired,  then  Store  Furni- 
ture should  be  charged  with  the  increased  value  only,  and  Profit  and  Loss  charged 
with  the  original  cost  thereof.  Thus,  when  a  $10  mirror  is  replaced  by  a  $15  mir- 
ror, Store  Furniture  should  be  charged  $5,  and  Profit  and  Loss  charged  $10. 

Office  Fixtures. 

Eemarks. — ^What  is  said  above  on  store  furniture  account,  applies  also  to  thia 
account. 

Machinery f  or  Machinery  and  Tools,  or  Plant. 

Eemarks.— What  is  said  above  on  store  furniture  account,  applies  also  to  this 
account. 

Harness,  Horses  and  Wagons. 

Eemarks. — 1.  This  account  is  kept  to  show  the  cost  of  these  things  used 
in  the  prosecution  of  the  business. 

The  remarks  above,  on  store  furniture,  apply  to  this  account. 

2.  The  feed  and  the  shoeing  bill  for  the  horses  should  be  kept  in  separate 
accounts. 
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Rent  or  Lease. 


Eemabks. — 1.  This  account  shows  how  much  the  business  has  paid  for  rent. 
When  this  account  is  kept  it  is  Debited  with  all  sums  paid  for  the  rent  of  the  store, 
office,  shop,  factory,  mill,  etc.  It  is  a  Representative  Account  and  is  closed  into 
Profit  and  Loss. 

2.  Many  business  men  charge  rent  to  expense,  and  thus  save  opening  rent 
account. 

3.  All  Representative  Accounts  are  branches  or  sub-divisions  of  profit  and 
loss,  and  are  closed  into  Profit  and  Loss  Account.  They  are  kept  to  show  more 
specifically  the  details  and  statistics  of  the  business. 

4.  In  some  cases,  a  part  of  the  property  leased  is  subleased.  In  all  such  cases, 
a  Rent  Account  should  be  kept  and  Credited  with  the  rent  received  on  sub-leases, 

6.  When  the  books  are  closed  or  audited,  if  the  business  owes  any  rent,  it 
should  be  adjusted  by  the  entry,  Rent  or  Lease,  Old  Account,  to  Rent  or  Lease, 
Kew  Account.  And  if  there  be  any  rent  due  from  sub-tenants,  it  should  be 
adjusted  by  the  entry,  Rent  or  Lease,  New  Account,  to  Rent  or  Lease,  Old  Account. 
If  Rent  Account  be  Debited  for  any  rent  unearned,  it  should  be  adjusted  by 
the  entry.  Rent  or  Lease,  New  Account,  to  Rent  or  Lease,  Old  Account.  See 
pages  60  and  62. 

Salary 9  Wages,  or  Labor. 


Remarks. —1.  This  account  shows  how  much  the  business  has  paid  for  the 
services  of  emi)loyes. 

2.  When  this  account  is  kei>t,  it  is  charged  or  debited  with  all  sums  paid  for 
services. 

3.  It  U  a  Representative  Account,  and  is  closed  into  Profit  and  Loss. 

4.  In  some  ciises,  a  Salary  Account  is  kept  to  show  the  amount  paid  for  the 
services  of  the  general  clerks,  and  a  Wages  or  Labor  Account  is  also  kept  to  show 
the  amount  paid  for  services  of  mechani(!S  or  laborers. 

5.  When  the  books  are  closed  or  audited,  the  salary,  wages,  or  labor  that  may 
be  due,  should  be  adjusted  by  the  entry.  Salary,  Wages,  or  Labor,  Old  Account, 
to  Salary,  Wages,  or  Labor,  New  Account. 

G.  If  Salary  or  Wages  Account  has  been  charged  with  amounts  not  yet 
earned,  the  amount  should  be  adjusted  by  the  entry,  Salary,  Wages,  or  Labor,  New 
Account,  to  Salary,  Wages,  or  Labor,  Old  Account.  This  is  sometimes  the  case 
when  salary  is  Debited,  and  the  clerks  are  Credited  in  advance,  for  a  year's  serv- 
ices, and  the  books  are  closed  before  the  expiration  of  the  year. 

7.    Many  business  men  charge  salary,  wages,  or  labor,  to  Expense. 

Insurance. 


Remabks. — 1.  This  account,  when  kept,  is  Debited  for  all  sums  paid  for  insur- 
ance, and  thus  it  shows  the  cost  of  insurance. 

2.  Some  houses,  whose  business  is  small,  enter  the  sums  paid  for  insurance  in 
the  Exi)ense  Account. 
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3.  It  is  a  Eepresentative  Account,  and  is  closed  into  Profit  and  Loss. 

4.  When  closing  or  auditing  the  books,  if  there  is  any  insurance  due  and  not 
paid,  the  amount  should  be  adjusted  by  the  entry,  Insurance,  Old  Account,  to 
Insurance,  New  Account;  and  all  unexpired  insurance  that  has  been  charged  to 
the  account  should  be  adjusted  by  the  entry.  Insurance,  Kew  Account,  to  Insur- 
ance, Old  Account.    See  pages  60  and  62. 

lAcense  and  Taxes. 

Bemabks. — 1.  This  account,  when  kept,  is  Debited  with  all  sums  paid  for  City, 

Country,  and  State  licenses  and  taxes  on  the  business,  or  on  the  goods  and  prop- 
erty of  the  business. 

2.  Some  business  men  charge  the  sums  paid  for  license  and  ta:xes  to  Expense. 
See  Eemark  3,  under  Kent  or  Lease. 

3.  When  the  books  are  closed  or  audited,  if  there  be  any  license  or  taxes 
due  and  unpaid,  the  amount  should  be  adjusted  by  the  entry.  License  and  Taxes, 
Old  Account,  to  License  and  Taxes,  New  Account.  If  there  be  any  unexpired 
or  unused  license  or  taxes,  the  amount  should  be  adjusted  by  the  entry,  License 
and  Taxes,  Kew  Account,  to  License  and  Taxes,  Old  Account.. 

Freight  and  Express. 

Bemabks. — I.  This  account,  when  kept,  is  Debited  with  all  amounts  paid  for 
freight  and  expressage  on  goods  received. 

2.  It  is  Credited  with  all  sums  returned  as  overcharges  or  rebate. 

3.  When  the  books  are  closed  or  audited,  this  account  should  be  closed  into 
Merchandise  Account,  the  same  being  a  part  of  the  cost  thereof. 

4.  Some  book-keepers  and  business  men  close  this  account  into  Profit  and  Loss 
on  the  claim  that  it  is  not  a  part  of  the  cost  of  merchandise,  but  an  expense  of  the 
business.  This  is  an  erroneous  method,  based  upon  a  mistaken  view  of  the  ques- 
tion. Page  555,  of  the  Fire  Underwriters'  Text  Book  says,  *'  Freight  and  Charges 
are  as  much  a  part  of  the  cost  of  goods  as  the  money  paid  for  them.''  Hence  the 
Freight  and  Express  Account  should  be  closed  into  Merchandise  Account. 

Merchandise-'Drayage. 

liEMABKS. — 1.  This  account  is  Debited  with  all  sums  paid  for  the  drayage  of 
goods  from  the  railroad  depot,  or  the  steamboat  or  steamship  landing,  to  the  store. 

2.  This  is  a  Kew  Account,  introduced  by  the  author,  to  meet  the  opposing 
views  of  merchants  and  underwriters,  as  to  the  question  of  what  is  the  cost  of  mer- 
chandise. 

The  merchants  claim  that  all  charges  on  goods  purchased,  to  place  them  at  the 
door  of  their  stores,  constitute  a  part  of  the  cost.  The  underwriters,  or  at  least 
many  of  them,  claim  that  the  charges  to  move  the  goods  from  the  dei)ot  or  landing 
to  the  store,  is  not  a  part  of  the  cost  of  goods,  but  an  expense,  and  on  this  claim, 
when  adjusting  losses  by  fire,  they  deduct  from  the  debit  of  merchandise,  all  such 
drayage  as  has  been  charged  thereto. 
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This  they  do  in  accordance  with  the  rules  and  regulations  governing  the  settle- 
ment of  fire  losses,  as  per  page  559,  of  the  Fire  Underwriters'  Text  Book,  which 
says,  ^'  Profit  is  only  to  be  estimated  upon  the  actvul  cash  cost  of  proj>erty,  without 
any  allowance  for  storage,  rent,  insurance,  or  other  ordinary  expenses  of  the  busi- 
ness.^ 

3.  By  keeping  Merchandise-Drayage  Account,  the  merchandise  account  is 
kept  free  of  such  charges,  and  in  case  of  loss  by  fire,  merchandise  shows  the  exact 
cost  required  by  the  underwriters ;  and,  if  there  is  no  loss  by  fire  during  the  year, 
then  the  Merchandise-Drayage  Account  is  closed  into  Merchandise  Account,  and 
thus  the  cost  of  merchandise,  as  required  by  the  merchant  Is  shown. 

See  pages  182  and  183,  for  a  fuller  discussion  on  the  subject. 

Charges  (for  Commission  Business). 


Bemabks. — 1.  In  a  commission  business,  this  account  is  often  Debited  with  all 
sums  paid  for  freight,  drayage,  storage,  advertising,  repairing,  insurance,  etc.,  of 
goods  received  to  be  sold  for  the  account  of  others.  It  is  credited  with  all  items  of 
the  same  kind  when  they  are  incurred  or  contracted,  or  when  the  account  sales  or 
other  statements  are  rendered. 

2.     It  is  a  Bepresentativo  Account,  and  is  closed  into  Profit  and  Loss. 

3.  When  the  books  are  closed  or  audited,  if  this  account  be  debited  with 
charges  paid  on  unsold  consignments  or  otherwise,  or  if  it  be  credited  for  charges 
not  yet  paid,  the  matter  should  be  acyusted  through  Charges,  Old  Account,  and 
New  Account,  as  shown  on  page  62. 

Charges  (for  Merchandising  Business). 


Bemabks. — 1.  In  a  merchandising  business.  Charges  Account  should  be  kept 
and  Debited  for  the  boxing,  insurance,  drayage,  and  sometimes  for  the  freight  on 
goods  sold  and  shipped  to  purchasers.  It  is  Credited  for  the  same  items  when  the 
sales  are  made,  or  when  the  items  are  incurred. 

NoTK. — A  Tery  common  way  of  treating  tbese  items  of  charges  on  goods  sold  is  to  Credit 
Merchandise  for  them  at  the  time  the  sale  is  made^  and  when  they  are  paid,  to  Debit  Merchandise 
therefor.  This  method  is  improper,  as  it  makes  Merchandise  Account  t«ll  a  falsehood.  1.  Regarding 
the  true  amount  of  cost  and  sales.    2.  Regarding  the  true  gain  or  Iqss  on  merchandise. 

2.  It  is  a  Representative  Account,  and  is  closed  into  Profit  and  Loss. 

3.  When  the  books  are  closed  or  audited,  if  the  account  be  credited  with 
any  items  not  paid,  the  same  should  be  adjusted  by  the  entry.  Charges,  Old 
Account  to  Charges,  New  Account. 

JRehate  and  Metumed  Merchandise. 


Remarks.— This  is  a  new  account,  introduced  by  the  author,  for  the  purpose  of 
giving  greater  axjcuracy  to  Merchandise  Account,  as  fully  shown  on  page  6^8. 
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Ftiel,  Coal,  Coke  and  Wood. 


Remarks.— 1.  This  account  is  Debited  for  all  sums  paid  for  fuel,  and  Credited 
for  any  that  might  be  sold.  In,  the  merchandising  business,  the  amounts  paid  for 
fuel,  are  generally  charged  to  expense.  Factories,  mills,  steamships,  etc.,  using 
large  quantities,  should  keep  this  account. 

2.  It  is  a  Representative  Account,  and  is  closed  into  Profit  and  Loss. 

3.  When  closing  or  auditing  the  books,  if  there  be  any  amount  due  for 
fuel,  the  same  should  be  adjusted  by  the  entry,  I'uel,  Coal,  Coke  and  Wood,  Old 
Account,  to  Fuel,  Coal,  Coke  and  Wood,  New  Account.  If  there  be  any  fuel 
on  hand,  the  value  thereof  should  be  inventoried  and  entered  to  the  credit  of  the 
account  *'By  Inventory,''  or  it  may  be  adjusted  by  the  entry  of  Fuel,  Coal,  Coke 
and  Wood,  New  Account,  to  Fuel,  Coal,  Coke  and  Wood,  Old  Account. 

NoTR. — "When  Coal,  Wood  and  Coke  Accounts  are  kept  by  parties  carrying  on  business  in 
such  articles,  then  the  accounts  are  kept  and  treated  in  the  same  manner  as  Merchandise  Account^ 
as  shown  on  page  68. 

Exchange,  (Premium,  IHscount  and  Collections). 


Bemabks. — 1.  This  account  is  Debited  as  follows:  For  all  premiums  paid  for 
exchange;  for  all  charges  paid  for  collections  through  banks  or  other  parties;  for 
charges  paid  on  Post  Office  orders,  x)ostal  notes,  and  express  orders. 

2.  It  is  Credited  for  all  discounts  on  exchange  bought  at  a  discount. 

3.  When  collections  are  made  through  banks  and  the  proceeds  are  credited  in 
the  bank  i>ass  book,  an  entry  for  the  collecting  charges  should  be  promptly  made  iu 
the  Cash  Book. 

4.  It  is  a  Eepresentative  Account,  and  is  closed  into  Merchandise,  or  into 
Profit  and  Loss.  As  exchange  generally  results  from  the  premiums  and  discounts 
on  Bills  or  Bank  Checks  bought  and  remitted  to  pay  for  merchandise,  we  prefer  to 
close  it  into  Merchandise  Account,  in  the  following  manner : 

1st  When  there  is  an  excess  of  debit,  close  it  directly  to  Merchandise.  2d. 
When  there  is  an  excess  of  credit,  close  it  to  Rebate  and  Eeturned  Mdse.  Account. 

In  cases  where  separate  accounts  are  kept  with  Premium  and  with  Discount,  we 
would  then  close  Premiu^i  into  Merchandise  Account  and  Discount  into  Rebate  and 
Returned  Mdse.  Account. 

By  thus  closing  these  accounts,  Mdse.  would  be  Debited  for  the  Premium,  and 
through  Rebate  and  Returned  Mdse.  Account,  the  discount  would  be  deducted  from 
the  Debit  of  Mdse.  Thus  Merchandise  Account  would  show  the  exact  cost  so  far 
as  the  exchange  is  concerned. 


Commission. 


Remabks. — 1.  This  account  is  Debited  for  all  commission  i)aid  for  the  sale  of 
goods  and  for  the  collection  of  bills.    It  is  Credited  for  all  commission  received  for 
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the  sale  of  goods  l>eloDgiug  to  other  parties  and  for  commissions  received  for  collec- 
tions made  for  others. 

2.  When  goods  are  consigned  to  an  auction  house,  or  to  a  commission  house, 
for  sale,  then  the  commission  and  other  charges  are  deducted  by  the  Agent  or 
Seller  from  the  gi'oss  sales,  and  an  account  sales  is  rendered  showing  the  net  pro- 
ceeds. In  such  cases,  no  entry  is  required  for  the  commission  and  charges.  It 
would  be  necessary  only  to  credit  merchandise  for  the  net  proceeds. 

3.  Commission  is  a  Representative  Account,  and  is  closed  iqto  Profit  and  Loss. 

4.  When  closing  the  books  for  a  commission  business,  should  there  be  a  com- 
mission due  on  consignments  partially  sold,  and  not  shown  in  the  account,  the  same 
should  be  adjusted  by  the  entry  of  Commission,  New  Account,  to  Commission,  Old 
Account,  as  explained  on  page  62. 


Brokerage. 


Kemarks. — 1.  Though  brokerage  is  generally  charged  and  i>aid  on  special  pur- 
chases and  sales  of  merchandise,  bonds,  etc.,  (which  are  not  in  the  possession  of 
the  broker  or  agent),  the  account  is,  in  the  main,  closely  related  to  Commission 
Account  and  the  remarks  above  given  on  commission  apply  to  brokerage,  so  far  as 
the  transactions  of  brokerage  extend.  This  is  a  general  account  with  stock  and 
merchandise  brokers,  and  with  commission  merchants. 

2.     It  is  a  Kepresentative  Account,  and  is  closed  into  Profit  and  Loss. 


Loan. 


Kemaeks. — 1.  This  account  is  Debited  (1)  for  all  sums  loaned  to  parties  with 
whom  it  is  not  desired  to  open  accounts.  (2).  For  all  sums  returned  to  parties  from 
whom  money  has  been  borrowed  and  with  whom  no  accounts  have  been  opened. 

2.  It  is  Credited  (1)  for  all  sums  received  from  borrowers.  (2).  For  all  sums 
borrowed  from  parties  with  whom  no  accounts  were  opened. 

3.  It  is  the  practice  of  many  business  men  to  borrow  money  frequently  for 
short  periods  of  time,  one  to  six  days,  and  to  avoid  opening  Ledger  Accounts  with 
the  various  parties  from  whom  money  was  borrowed  and  to  whom  it  was  loaned, 
this  account  is  opened  and  all  transactions  of  borrow  and  loan  are  entered  therein, 
like  a  Personal  Account,  or  a  Bills  Receivable,  or  a  Bills  Payable  Account,  or  like 
Dei)ositors'  Account  in  banking.  It  is  a  Real  Account,  and  is  closed  To  or  By  Balance^ 
when  the  books  are  closed. 

4.  Regarding  this  account,  or  the  transactions  leading  to  it,  we  would  say  with 
Shakespeare, 

"  Neither  a  borrower  nor  lender  be ; 
For  loan  oft  loses  both  itself  and  friend ; 
And  borrowing  dnlls  the  edge  of  husbandry." 
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Travelififf  Expenses  or  Af/ent  Expenses. 

• •  ■  •    — ( ' 

llEMARKS. — 1.  This  account  is  Debited  for  all  sums  paid  to  the  traveling 
agents,  or  that  is  expended  for  traveling  exi)en8es  for  the  sale  of  goods  by  tlie 
l)roi)rietor,  by  any  member  of  the  firm,  or  by  an  officer  of  the  corporation,  as  the 
case  may  be. 

2.  In  the  ordinary  treatment  of  the  account  it  has  no  credit. 

3.  It  is  a  llepresentative  Account  and  is  closed  into  Profit  and  Loss. 

NoTK. — Sometimes  a  Traveling  Expense  Account  is  kept  for  the  expenses  incurred  in  tlie 
purchase  of  merchtiudise  or  other  property.  \\\  all  such  cases  the  account  should  he  closed  to 
uierchandise  or  to  the  other  property  for  which  such  expense  was  incurred,  the  same  being  a  part 
of  the  cost. 

4.  Where  several  agents  are  employed  by  one  house,  an  Agent  Account  should 
be  opened  with  each  agent,  and  each  should  be  charged  with  whatever  money  is 
paid  or  advanced  to  him  on  agent  account ;  then  at  the  close  of  each  month,  season 
or  year,  as  mtay  be  desired,  these  agents*  accounts  should  be  closeil  into  Traveling 
Expense  Account.  By  this  method,  the  expense  of  each  agent  is  shown.  The 
Salary  Account  of  each  agent  should  be  kept  separate  from  the  Agent  Account  and 
treated  the  same  as  that  of  any  other  salarieil  employe,  by  being  Credited  for  the 
salary  contracted,  and  Debiteil  for  all  sums  paid  on  account  of  salary. 

DIFFERENT  CONDITIONS  AND  METHODS  RELATING  TO  AGENTS. 

There  are  several  different  conditions  on  which  agents  or  drummers  are 
engaged,  and  also  different  methods  of  treating  the  accounts  with  them.  We 
X)resent  the  following : 

1.  Some  houses  pay  their  agents  a  regular  salary  and  pay  all  traveling 
exi>enses.    In  all  such  cases,  the  accounts  should  be  kept  as  above  directed. 

2.  Some  houses  pay  a  specified  sum  per  month  or  year,  which  suflHces  both 
for  salary  and  for  traveling  expenses. 

In  all  such  cases,  Debit  the  agents  with  all  payments  and  close  the  accounts 
to  Salary  Account  and  to  Traveling  Expenses,  in  such  proportion  as  is  deemed 
proper. 

3.  Other  houses  pay  a  small  salary  and  the  traveling  expenses  and  allow  the 
agent  a  commission  on  the  sales  effected.  In  all  such  cases,  separate  accounts 
should  be  kept  with  each  agent  for  traveling  expenses,  which  should  be  closed  into 
Traveling  Exx>en8e  Account.  A  Salary  Account  should  also  be  kept  with  each 
agent,  which  account  should  be  Credited  with  all  commissions  earned  and  salary- 
allowed,  and  Debited  with  all  sums  paid  to  the  agent  on  salary  account. 

Again,  other  houses  give  a  commission  only  on  the  sales  made  by  the  agent. 
In  all  such  cases,  a  Salary  Account  should  be  kept  with  the  agent,  and  this 
account  should  be  Credited  with  the  commissions  earned  by  the  agent  and  Debited  « 
with  all  payments  made  to  him. 


T1>IB  IS  A  riLK  THAT  WEARS  AND  MAKES  NO  .NOISE. 
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Shipment. 

llEMARKS.— 1.  Shipment  Accounts  are  kept  for  all  ^oods  sliipi>e(l  to  other 
markets  to  be  sold  for  the  account  of  the  shipper. 

2.  They  are  Debited  for  the  market  value  of  the  goods,  plus  all  shipping 
charges,  and  Credited  for  the  net  proceeds,  wheu  the  Account  of  Sales  is  received 
from  the  consignee. 

3.  When  the  goods  are  8hipi>ed,  the  transaction  may  be  entered  in  the  Sales 
Book  iu  the  same  manner  as  a  sale  to  a  customer,  or  the  shipments  may  be  entered 
in  a  special  book  kept  for  that  puri)06e. 

4.  They  are  Representative  Accounts  and  are  closed  into  Profit  and  Loss. 

Consignment,  Commission  Sales  or  Sales  Account. 

Remarks. — 1.  Any  one  of  these  accounts  may  be  kept  Avhen  goods  are 
received  to  be  sold  for  the  account  and  risk  of  the  consignor. 

2.  The  different  methods,  scientific  and  practical,  of  treating  these  accounts 
are  shown  on  pages  108,  109,  110,  119,  262,  266  and  268,  to  which  the  reader  is 
referred. 

3,  Consignments  are  Real  Accounts,  and  when  the  consignment  is  sold  and 
the  proper  entries  made,  the  account  will  be  in  balance. 

Adventure. 

Remarks.— Adventure  Accounts  are  kept  for  all  goods  shipped  to  other 
markets  for  sale  on  the  joint  account  of  the  consignor  and  consignee.  See  pages 
108,  111,  115,  and  119,  for  further  information  regarding  Adventure  Accounts. 

Merchandise  in  Co.,  or  Merchandise  in  Joint  Account. 

Remarks. — This  account  is  kept  for  all  gootls  received  from  other  parties,  to 
be  sold  on  the  joint  account  of  the  consignor  and  consignee.  In  some  cases,  other 
parties  than  the  consignor  and  consignee  are  also  interested  in  the  profits  of  goods 
sold  on  joint  account. 

For  full  particulars  regarding  this  account  and  the  manner  of  treating  and 
closing  the  same,  see  i)ages  109, 110,  115,  125. 

Advertising. 

Remarks. — 1.  When  this  account  is  kept  it  is  Debited  with  all  sums  paid  for 
advertising,  and  thus  shows  the  cost  of  newspai>er,  magazines,  circular  and  other 
mediums  of  advertising.  The  postage  on  advertising  matter  is  charged  to  adver- 
tising. 
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2.  Many  houses  whose  advertising  expenditures  are  small,  charge  the  same  to 
Bxjyense. 

3.  It  is  a  Kepresentative  Account  and  is  closed  into  Profit  and  Loss. 

4.  It  is  110  part  of  the  cost  of  merchandise  and  should  not  be  closed  into 
Merchandise  Account  as  is  sometimes  done. 

5.  When  closing  or  auditing  the  books,  if  there  is  any  advertising  due  and 
not  paid,  the  amount  should  be  adjusted  by  the  entry,  Advertising,  Old  Account, 
to  Advertising,  New  Account.  If  there  be  any  unexpired  advertising,  that  has 
been  paid  and  charged  to  the  account,  the  same  should  be  adjusted  by  the  entry. 
Advertising,  New  Account,  to  Advertising  Old  Account. 

Patent  and  Copyriffht. 


Kemabks  — 1.  One  or  both  of  these  accounts  are  frequently  kept  when  a 
purchase  of  Patent  or  Copyright  has  been  made,  and  when  kept,  should  be  Debitetl 
lor  the  sums  paid  annually,  or  in  gross,  for  the  patent  or  the  copyright. 

2.  They  are  property  Representative  Accounts,  and  when  closing  or  auditing 
the  books,  they  should  be  inventoried  and  then  closed  to  Profit  and  Loss ;  or  if  it  is 
preferred,  a  writing-oflf  entry  may  be  made  for  the  decrease  in  value. 

3.  Tliis  class  of  accounts  have  their  life  specified  by  the  Patent  or  Copyright 
law,  and  hence  they  decrease  in  value  as  their  term  of  life  draws  to  a  close. 

Agent  or  Attorney. 


Kemabks. — 1.  Personal  Accounts  and  Bills  Receivable  are  frequently  placed 
in  the  hands  of  an  agent  for  collection.  In  all  such  cases.  Debit  the  agent  for  each 
open  account  and  each  note  or  acceptance  delivered  to  the  agent,  and  credit  such 
personal  accounts  and  bills  receivable  with  the  remaik:  ''^By  Agent,''  which 
signifies  that  the  same  has  been  2)laced  for  collection. 

2.  At  the  close  of  the  month,  quarter,  or  year,  when  the  agent  makes  payment 
of  money  collected,  or  returns  a  personal  account  or  bills  receivable  as  uncollec- 
table,  then  Credit  him  therefor  and  Debit  cash  or  the  property  receive<l  in  2)aymeut 
and  the  personal  accounts  and  the  bills  receivable  returneil. 

3.  When  payment  is  made  to  the  agent  for  collection,  fees  or  commissions, 
Debit  collections,  or  commissions  or  salary,  and  Credit  cash,  or  the  account  repre- 
senting the  property  paid  to  him. 

At  the  closing  of  the  books,  the  account  with  the  agent  remains  open  and 
shows  how  much  there  is  in  the  hands  of  the  agent  for  collection. 

Plant. 

Remarks. — 1.  This  is  a  Representative  Account.  It  is  Debited  for  the  cost  of 
all  tools,  engine,  machinery,  etc.,  and  should  any  part  of  the  property  be  i^ld,  it 
would  be  Credited  therefor. 

2.    When  the  books  are  closed,  or  in  corporations,  at  each  dividend  i>eriod,  a 

THE  GOLD  or  CHARACTER  AND  THE  SILVER  Or  ENERGY  CONbTlTCTE  A  BIMETALLISM  THAT  ALL  SHOULD  FAVOR. 
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certain  per  cent,  of  this  account,  for  depreciation,  or  for  the  wear  and  tear,  should 
be  written  into  Profit  and  Loss,  and  then  the  account  should  be  closed  "  By  Inven- 
tory," for  the  balance.  Or,  if  preferred,  the  account  may  be  credited  "  By  Inven- 
tory ,**  when  the  books  are  closed  or  dividends  are  declared,  for  the  depreciated  value 
of  the  property,  and  then  closeil  into  Profit  and  Loss. 

Note. — See  Store  Fiiniiture,  page  80,  for  further  information  on  this  snhject. 

Capital  Stock. 

Kemabks. — 1.  This  account  is  kept  in  Corporation  or  Joint  Stock  books,  and 
it  is  Credited  for  the  paid  ttp  capital  or  for  the  authorized  capital  of  the  company, 
according  to  the  method  of  book-keeping  adopted  by  the  book-keeper.  The  exi)ert 
work  on  Corporation  or  Joint  Stock  Book-keeping  in  this  work,  elucidates  the 
different  methods  of  keeping  this  account. 

.2.  It  is  Debited  for  any  reduction  and  cancellation  of  stock,  and  when  the 
company  is  liquidated,  it  is  Debited  for  the  refundment  of  the  capital  to  the  stock- 
holders. 

Diviilend. 

REJiABKS.— 1.  This  account  is  oi)ened  in  Corjwration  Books,  whenever  a 
dividend  is  declared.  It  is  Credited  with  the  amount  of  the  dividend  at  the  time  it 
is  declared,  and  it  is  Debited  for  all  payments  made  to  stockholders  on  account  of 
dividends.    "When  all  stockholders  have  been  paid,  the  account  will  balance. 

2.  The  dividends  are  numbered  1,  2,  3,  etc.,  in  the  order  in  which  they  are 
declared. 

3.  From  several  causes,  it  frequently  occurs  that  stockholders  fail  to  collect 
their  dividends  for  years,  and  in  some  cases  they  never  call  for  them.  In  such  cases, 
the  Dividend  Account  will  not  balance.  It  would  show  a  liability  for  the  dividends 
unpaid.  If  it  is  desired,  these  unpaid  dividends  may  be  closed  into  an  "  Unclaimed 
Dividend"  account,  thus  showing  all  liabilities  of  this  class  in  one  account,  and  if 
desired  a  line  may  be  given  for  each  dividend  unpaid. 

The  law  of  the  State  and  the  charter  of  the  corporation  must  be  observed  by 
the  directors  in  the  final  disposal  of  dividends  unpaid. 

Reseirve  Ftind^  or  Surplus^  or  Undivided  Profits. 

liEMABKS. — 1.  An  account  under  one  of  the  above  titles  or  heads,  is  generally 
ojiened  in  Coqwration  or  Joint  Stock  books,  and  it  is  credited  when  the  annual, 
semi-annual,  or  quarterly  dividends  are  declared  with  that  part  of  the  net  gain 
which  is  not  distributed  to  the  stockholders. 

2.  The  law  governing  certain  classes  of  corporations  requires  that  a  specified 
part  of  the  net  gain  shall  be  placed  to  the  credit  of  Reserve  Fund.  The  United 
States  Banking  Law  requires,  for  public  safety,  that  until  the  Surplus  or  Reserve 
Fund  shall  equal  20%  of  the  bank's  capital  stock,  no  dividend  shall  be  paid  unless  at 
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least  10%  of  tbe  past  six  month's  profits  shall  be  carried  to  the  surplus.  Often  in 
coriK)rationSy  tliere  are  more  profits  at  some  of  the  dividend  perimls  than  the  Board 
of  Directors  desire  to  distribute  to  the  stockholders,  and  such  profits  are  credited  to 
Keserve  Fund. 

3.  It  is  the  duty  or  function  of  the  directors  of  a  corporation,  to  so  direct  and 
administer  its  affairs  that  it  will  be  prosperous,  that  regular  dividends  will  be  paid, 
and  that  the  corporation  will  be  protected  so  far  as  good  business  judgment  can 
avail  against  uuforseen  losses,  depreciated  values,  and  other  adversities.  And  on 
these  lines,  prudence  and  sound  financial  management  unite  in  keeping  a  Beserve 
or  Surplus  Fund. 

4.  It  is  not  necessary  as  some  parties  seem  to  think,  that  property,  to  the 
amount  of  the  Reserve  Fund,  should  be  separated  from  the  other  proi)erty  and 
constitute  a  separate  fund  or  investment.  ' 

5.  Sometimes  intelligent  shareholders,  who  are  unfamiliar  with  accounts, 
regard  the  Beserve  Fund  as  so  much  cash  on  hand.  This  is  not  the  case  probably 
one  time  in  ten  thousand.  There  is  no  more  reason  that  the  Beserve  Fund  should 
be  shown  in  cash  than  that  the  Capital  Stock  should  be  shown  in  cash.  Both  have 
been  invested  in  diff'erent  lines  of  the  business,  and  both  are  shown  in  the  different 
prox>erties  of  the  business. 

6.  In  some  cases,  the  undivided  profits  are  allowed  to  stand  to  the  credit  of 
Profit  and  Loss.  But  it  is  better  accounting  to  credit  all  undivided  profits  at  each 
dividend  period,  to  Beserve  Fund.  When  this  is  done,  Prefit  and  Loss  shows  clearly 
the  net  gain  or  loss  of  each  dividend  i>eriod. 

7.  In  case  the  profits  are  not  sufficient  to  pay  a  dividend  at  some  of  the 
dividend  i>eriod8,  then  a  sufficient  amount  nmy  be  transferred  from  Beserve  Fund 
to  Profit  and  Loss,  so  that  a  regular  dividend  may  be  paid.  By  so  doing,  the  stock- 
holders receive  their  regular  income,  the  credit  of  the  corporation  is  not  injured, 
and  its  proi)erty  is  not  depreciated  in  the  market,  which  result  would  follow  were 
such  a  dividend  not  declared. 

8.  If  it  is  preferred.  Profit  and  Loss  nmy  be  closed  at  each  dividend  ];>eriod, 
whether  it  shows  a  Gain  or  Loss  into  Beserve  Fund,  and  then  the  dividend  may  be 
declareil  out  of  the  Beserve  Fund. 

KoTR. — Sometimes  quarterly  or  semi-annnal  dividends  are  declared  aud  the  surplus  gain  is 
not  transferred  to  tbe  Keserve  Fund  until  tbe  close  of  tbe  fiscal  year. 

9.  In  case  Profit  and  Loss  shows  a  loss  regularly  for  a  long  period  of  time  aud 
there  is  no  Beserve  Fund  to  absorb  it,  then  an  assessment  must  be  made,  or  the 
capital  stock  must  be  reduced,  or  the  company  must  go  into  liquidation. 

10.  In  cases  where  there  is  a  loss  before  there  is  a  Beserve  Fund,  the  same 
should  be  closeil  or  written,  annually  into  Impairment  of  Capital  Account.  By 
this  method.  Profit  and  Loss  is  kept  free  from  back  losses,  and  thus  shows  the  net 
gain  or  loss  of  each  year  or  of  each  dividend  period,  and  Impairment  Account 
shows  the  amount  of  reduction  to  the  capital  stock. 

It  is  the  practice  of  some  book-keepers  to  carry  the  loss  of  corporations  on  the 
debit  of  Profit  and  Loss.  In  single  proprietorship,  or  in  partnership  books,  this 
method  is  never  practice<l;  the  loss  in  such  cases  is  always  carried  to  the  Capital 
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Acconnt  of  the  proprietor  or  the  partners  direct,  or  through  the  Private  or  Cnrrent  Acconnts,  and 
reduces  the  capital.  In  corporations,  the  shares  of  stock  remain  the  same  thongh  there  has  heen 
a  loss,  and  when  there  is  no  Reserve  Fund  and  no  assessments  are  ma<1e  to  cover  the  loss,  or  when 
the  Capital  Stock  is  not  reduced  by  a  cancellation  of  the  number  of  shares  or  of  a  reduction  of 
the  face  value  of  the  shares,'  Impairment  Account  should  be  opened. 

The  management  of  some  corporations  place  fictitious  values  on  the  property,  sufficient  to 
cover  losses  and  thus  deceive  the  stockholders.     'J'his  is  non-ethical,  and  should  not  be  resorted  to. 

11.    In  the  final  linuidation  of  a  corporation.  Reserve  Fund  would  be  closed  to  Profit  ami 

Loss,  and  then  Profit  and  Loss  and  Capital  Stock  would  be  close<l  by  final  dividends,  distributing 

the  oBiginal  capital  plus  the  gain,  or  the  original  capital,  minus  the  loss  among  the  stockholders. 

NoTK.— If  preferred,  at  the  final  liquidation.  Profit  and  I^ons  nay  be  cloeed  to  Reserve  Fund,  and  then  Reserve 

Fond  and  Capital  Stock  distributed  by  dividend  among  the  stockholders. 

Reserve  Fund  for  Partnership  Houses^ 

Rrmarks. — 1.  In  some  partnership  houses,  a  small  part  of  the  annual  gain  is  credited  to 
Reserve  Fund  as  a  precaution  to  cover  depreciation  of  property,  worthless  debts  and  unforeseen 
loBses. 

2.    At  the  dissolution  of  the  partnership,  this  Reserve  Fund  would  be  closed  to  Profit  and  Loss. 

Sinking  Fund. 

Rkmarks. — 1.  This  is  a  fund  formed  by  a  government,  or  a  corporation,  providing  for 
the  payment  of  accruing  interest  on  bonds  or  other  obligations,  and  for  their  final  liquidation. 

2.  The  debit  of  this  account  represents  the  payments  made  on  its  account,  and  the  value 
of  the  resources  or  property  that  has  been  withdrawn  from  the  revenues  of  the  business  and 
invested. 

^  3.  The  periodic  payments  made  to  this  account,  or  the  property  set  aside  therefor,  should 
b©  withdrawn  from  the  business  and  invested  in  some  interest  or  dividend  producing  property, 
and  held  as  a  trust  fund  by  the  government  or  the  corporation. 

4.  The  gains  accruing  on  the  investments  belonging  to  sinking  ftmd  are  to  be  chargkd 
thereto  and  crkditkd  to  Revenue  or  Interest  of  Sinking  Fund.  The  gains  thus  accruing,  should 
sUo  be  invested  for  the  account  of  the  Sinking  Fund. 

6.  The  investments  made  for  this  account,  together  with  the  accumulative  gain  thereon, 
are  for  the  purpose  of  producing  a  specified  sum  at  a  certain  time,  for  the  payment  or  redemption 
of  some  specific  obligation. 

6.  Some  book-keepers  keep  this  account  in  the  same  manner  as  they  would  keep  Reserve 
Fund,  by  charging  Profit  and  Loss  and  crediting  the  fund  with  the  amount  ordered  set  aside  for 
the  payment  of  the  special  obligation.  This  is  not  the  proper  method  to  pursue.  For,  by  it.  there 
is  no  withdrawal  of  property  from  the  business  and  no  special  fund  created  for  the  redemption  of 
the  special  obligation. 

KoTB.— When  the  Slnkins  Fond  property  Is  nsed  or  soM,  and  the  bonds  or  other  oblintions  are  redeemed  with  its 
then  Bond  Account  will  be  Debited,  and  Sinking  Fund  Account  will  receive  Credit. 

JRedemptton  Fund. 

Rkmarks. — 1.  This  account  represents  an  amount  which  has  been  set  aside,  annually,  semi- 
annually, or  quarterly,  for  the  redemption  of  Mortgage  Bonds,  or  the  liquidation  of  a  funded 
debt  or  some  other  special  obligation  which  has  been  created. 

2.  This  fund  is  formed  by  charging  Profit  and  Loss  and  crediting  Redemption  Fund  with 
the  amount  of  each  periodic  installment  made  to  the  fund.  By  treating  the  fund  in  this  manner, 
the  property  represented  by  the  account  remains  as  in  the  case  of  a  Reserve  or  Surplus  Fund,  in 
the  business,  until  used  for  the  redemption  of  the  obligations  for  which  the  fund  is  kept.  The 
title  of  the  fund  should  be  descriptive  such  as  '* First  Mortgage  Redemption  Fund,''  "Bond 
Bedeniption  Fund,''  etc. 

3.  This  fund  or  account  may  be  treated,  if  preferred,  in  the  same  manner  as  Sinking  Fund, 
i.  e.  the  amounts  appropriated  to  the  account,  may  be  withdrawn,  charged  to  and  specially 
invested  for  the  fund.    See  Sinking  Fund. 

Depreciation  Fund. 

Remarks. — 1.  A  Depreciation  Acconnt  is  sometimes  kept  for  the  purpose  of  aggregating 
therein  the  decreased  value  of  certain  properties,  which  results  from  wear,  decay,  etc.,  etc. 

2.  The  fund  is  formed  by  charging  Profit  and  Loss,  and  crediting  the  account  with  the 
•mounts  set  aside  for  the  purposes  of  the  fund.  It  is  debited  for  the  loss  in  value  on  property, 
and  for  property  that  has  become  worthless. 

3.  When  this  acconnt  is  kept  the  "writing  off"  and  the  "writing  on"  entries  for  the 
depreciation  or  the  increased  value  of  different  lines  of  property  are  not  required.  The  correct 
-valne  of  the  diflferent  properties  will  be  shown  by  their  respective  accounts  when  the  proper 
entries  shall  have  been  made  to  this  acconnt. 

4.  Should  some  property  increase  in  value,  such  increased  value  could  be  credited  to  this 
acconnt,  or  otherwise  treated  as  might  be  desired. 
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EXTENDED    ANALYSIS    AND    TREATMENT    OF  ^EDGER    ACCOUNTS. 

Continf/ent  Fund. 

Remarks. — 1.  This  account  is  opened,  in  some  cases,  and  credited  with  a  certain  sain,  or 
Tt-ith  a  specitied  portion  of  the  receipts  of  a  business  for  the  purpose  x>f  providing  for  some  inoi* 
dental  expenditures  or  liabilities  that  may  arise,  and  which  have  not  been  estimated  for. 

2.  This  fund  is  formed  and  should  oe  treated  in  the  same  manner  as  a  Sinking  Fund.  Some 
book-keepers  treat  it  as  they  would  a  **  Reserve"  or  '* Surplus  Fund."  To  thus  treat  it  shows 
inattention  to  terms  or  titles  of  accounts,  which  are  necessary  to  clearness  of  understanding. 

3.  The  account  is  generally  used  by  municipalities  and  social  institutions. 

Investment  Fund. 

Rrmakks. — 1.  This  account  is  kept  by  some  corporations  and  firms  for  the  purpose  of  creat- 
ing a  fund  with  which  to  purchase  preferred  securities  that  can  be  readily  utilized,  if  necessary, 
in  case  of  g^eat  financial  depression.  This  fund  is  formed,  by  charging  Profit  and  Loss  and  credit- 
lug  Investment  Fund. 

2.  Ill  treating  the  account,  the  securities  purchased  may  be  carried  on  the  Ledger  tinder 
their  proper  headings  or  titles,  compounded  with  the  words  Investment  Fund,  as  La.  4'8-Inve8t- 
ment  Fund,  etc.,  and  the  fund  remains  credited  as  a  reserve  liability.  Or,  if  preferred,  the 
account  may  be  treated  in  the  same  manner  as  directed  for  Sinking  Fund. 

NoTK. — The  treatment  of  the  five  preceding  accounts,  corresponds  with  the  work  given  in 
The  American  Accountants'  JournaL 

Good  Will  and  Trade  Mark., 

liEMARKS.— 1.  These  accounts  are  Debited  for  all  sums  paid  annually  or  iu 
gi'oss  for  good  will  or  for  trade  mark. 

2.  They  belong  to  tbat  class  of  fixed  capital  whose  value  is  not  intrinsic  but 
extrinsic,  and  as  the  value  results  from  the  duration  of  time  that  the  business  has 
been  conducted,  or  that  the  trade  mark  has  been  used,  the  longer  the  time  is,  the 
greater  the  value  becomes.  If  this  conclusion  is  correct,  should  these  accounts  be 
written-offj  at  Profit  and  Loss  or  Dividend-declaring  periods  of  timeit  If  the  con- 
clusion is  correct,  should  they  not  rather  be  icritten-on  or  augmented  by  the 
successive  annual  increase  of  the  extrinsic  value?  These  questions  seem  pertinent 
when  the  nature  of  these  accounts  is  considered.  If  the  latter  question  is  answered 
in  the  affirmative,  then  these  and  all  like  accounts  become  permanent  assets  and 
should  not  be  written-oflf.  That  they  are  assets,  valid  and  salable,  is  a  fact  well 
established  in  law  and  in  business.  But,  whether  they  are  i>ermanent  assets,  or 
permanent  and  accumulative  assets,  is  a  questioa  on  which  accountants  and  business 
men  hold  different  views  according  to  the  particular  facts  and  circumstances 
attending  each  case. 

l!i  ordinary  cases,  to  avoid  the  possibility  of  showing  a  fictitious  gain,  we 
consider  it  prudent  business  practice  to  write-off  these  accounts  as  directed  and 
elucidated  on  a  preceding  page,  for  patent,  leasehold,  etc.  When  these  accounts 
are  thus  written-oif,  then,  should  any  change  be  made  in  the  partners'  interests,  or 
should  a  partner  i*etire,  or  a  new  partner  be  admitted,  or  should  a  sale  of  the 
business  be  effected,  then  the  question  of  value  would  be  determined  by  appraise- 
ment or  inventory,  regardless  of  the  face  of  the  account  on  the  Ledger. 


Estate  of... 


See  page  574,  for  remarks  regarding  Estate  Accounts. 
Factory  or  Shop  or  Mill. 


See  pages  282  to  286,  575  and  577,  for  remarks  on  these  Accounts. 
Sundry  I>ebtors  and  Sundry  Creditors  (Accounts). 


See  pages  052  and  G53,  for  an  elucidation  of  these  Accounts. 
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EXTENDED  ANALYSIS  AND  TREATMENT  OF  LEDGER  ACCOUNTS. 

Suspense  (Account). 

See  page  652^  for  an  elucidation  of  this  Acconnt. 

Branch  House  (Account). 

See  page  5G9,  for  remarks  on  Accounts  with  Branch  Ilouses. 

Bank  (Account). 


See  page  667,  for  remarks  on  the  folly  of  this  Account,  and  an  elucidation  of 
the  account  when  kept. 

Franchise. 


liEMABKS. — 1.  This  is  a  Ilepresentative  Account.  It  is  Debited  for  tlio  sum 
paid  for  the  privilege  or  franchise,  and  at  earh  dividend  period,  or  whenever  the 
books  are  closed  and  the  gains  and  losses  are  determined,  such  a  proportional  part 
of  the  cost  as  the  time  for  which  the  dividend  is  declared  is  i)art  of  the  life  of  the 
franchise,  should  be  written  into  Profit  and  Loss,  by  the  following  entry: 

Profit  and  Loss  $2000.00 

To  Franchise $2000.00 

For  jjUn  part  of  $100000  paid  for  franchise  for  25  years 
or  300  niouUis. 
NoTR  1. — ^We  here  presnine  the  cosl  of  the  franchise  to  be  $100000,  its  life  to  be  25  years, 
and  the  dividend  period  to  be  six  mouths. 

NoTR  2. — This  entry  having  been  maile,  the  difference  between  the  Debit  and  the  Credit  of 
Franchise  Account  would  show  its  present  value,  and  it  would  theu  be  closed  **  By  Inventory/' 

2.  If  it  is  preferred,  Franchise  Account  may  be  first  credited  *'  By  Inventory,^ 
at  each  dividend  i>eriod,  for  such  a  part  of  its  cost  as  the  unexpired  time  is  a  part 
of  the  whole  life  of  the  account,  and  then  closed  into  Profit  and  Loss.  These  two 
methods  produce  the  same  result. 

Leasehold. 

Bemabks. — ^This  is  a  Representative  Account.  It  is  Debited  for  the  sum  paid 
for  the  Lease,  and  when  the  books  are  closed  or  at  each  dividend  period  a  propor- 
tional part  should  be  written  into  Profit  and  Loss,  as  was  explaine<l  above  for 
francluse.  Or,  if  it  be  preferred,  it  may  be  credited  "By  Inventory,'^  for  such  a 
proportional  part  of  its  cost  as  the  unexpired  time  is  a  part  of  the  whole  term  of 
the  lease,  and  then  closed  into  Profit  and  Loss. 

Bonus. 

Kemabks. — 1.  This  is  a  Representative  Account.  In  some  lines  of  business, 
more  frequently  in  corporations,  a  sum  is  paid  for  a  loan,  a  charter,  or  for  some 
other  privilege  or  right,  and  such  payment  constitutes  a  bonus,  and  this  account  is^ 
then  debited  for  the  amount  paid. 

2.  Bonus  Account  should  be  treated  similar  to  Franchise  and  Leasehold 
Accounts. 

Treasury  Stocky  and  Working  or  Operating  Capital. 


For  an  explanation  of,  and  the  manner  of  treating  these  accounts,  see  Corpor- 
ation and  Joint  Stock  Accounting,  in  this  book. 

THE  POOR  MAX  MU8T  WAUt  TO  GET  MEAT  KOH  HIS  STOMACH  ;  THE  RICH  MAN  TO  OKT  STOMACH   FOR  HIS  MEAT. 
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Set  B. 

This  Siet  illustrates  a  single  Pfoprietorsliip  business,  commence^l  with  a  Capital, 
resulting  in  a  Net  Gain,  and  closing  with  a  Net  Capital. 

Directions  for  working  Set  B. 

1.  Transcribe  the  Day  Book.  2.  Make  the  Note  of  the  5th,  the  Draft  of  the  7th  and  the 
Note  of  the  18th,  3.  Make  and  accept  the  Drafb  of  the  2l8t.  4.  Make  the  Draft  of  the  26th.  5. 
Calculate  the  iuterest  on  the  Note  diiscoanted  on  the  10th.  6.  Give  S.  8.  Leslie  a  receipt  for  the 
money  paid  on  the  12th.  7.  Journalize,  under  the  directions  of  the  instructor,  the  traus^ictions 
on  paper  until  they  ai*e  well  understood;  then,  au<l  not  till  then,  post^  close  the  Ledger,  and  make 
the  two  Balance  ^Sheets. 


DAY  BOOK   SET   B. 


New  Orlkans, 


Feb'y 


10 


J.  B.  Cuudiff  commenced  business  this  day  as  a 
Wholesale  Grocer  at  98  Magazine  street. 
His  Capital  consists  of: 

Cash 

20  shares  of  the  Capital  Stock  of  the  Crescent  In- 
surance Co.,  market  vaUie  $103  per  share.    - 

C.  Reynohls'  Note  dated  January  10,  1887,  paya- 
ble March  10/13, 1887,  for 


Bought  of  Frank  Sonl6  &  Co.  for  Ca«h: 

—  -  'S)  $8.50 


150  bbls.  Flour 
10  bags  Mocha  Coffee,  1620  lbs. 
20  bbls.  Pork 


^2)200. 
^  $15 


Sold  to  Geo.  Kreeger  for  Cash: 
50  bbls.  Flour 


'S)$9 


Sold  to  S.  S.  Lesslie  on  iiccount: 
50  bbls.  Flour 


-  ^  $9.10 


Loaned  to  H.  J.  Calvert  for  10  days 


Bought  of  M.  Veuta  on  account: 
80  hhds.  Sugar— 83421  lbs.—  -  -    'S)  8c. 


Sold  to  B.  Belerno  for  his  Note  at  GO  days: 
50  bbls.  Flour  -  -  -  '^  $10 1 

Soldto  A.  Feitel:  I 

80  hhds.  Sugar— 83421  lbs.     -  -  -  'g)  8.Jc. 

Received  in  payment  his  draft  at  30  days  sight 
on  A.  Smith,  which  has  beeu  accepted. 


Sold  to  M.  Venta  on  account: 
20  bbls.  Pork    - 

10  bags  Mocha  Coffee^lC20  lbs. 
Paid  him  Cash 


®  $10 
^  22c. 


Biscounteil  B.  Delemo's  Note  at  the  Canal 
Bauk,  for  59  days,  at  8%.  Face  of  Note 
Received  Cash  -  .  .  -  - 

Lost  by  Discount        -  .  .  .  . 


15000 
2060 
1000 

1275 


32400 
30000 


320 

356 

3000 


493 
6 


18060 

1899 

450 

455 

1500 

6673 

500 

7090 


3676 
500 


00 

00 

00 
00 
00 
68 
00 

80 


40 
00 


ir  TUC  BRAIN  SOWS  NOT  CORN,  IT  PLAIVTS  TQISTLBB. 
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DAY   BOOK   SET   B — CONTINUED. 


Feb'y 


12 
U 

14 

IB 

18 


21 
23 

25 
26 

26 


28 
28 


Received  from  S.  S.  Lesslie  on  account 


Bought  of  M,  Venta: 
200  bbls.  Flour 


®  $8.25 


Received  from  H.  J.  Calvert 

The  same  being  amount  loaned  him  on  the 
4th  Inst. 


Paid  M.  Venta  on  account 


Sold  to  G.  Modinger: 
100  bbls.  Flour    - 
5  Shares  Crescent  Insurance  Stock 

Received  on  accoiuit  as  follows: 
Cash      .... 
His  Note,  my  favor,  at  20  days,  for 
Balance  due     - 


^     $8.50 
<«  $112.00 


Accepted  M.  Venta's  draft  on  me  at  10  days'  sight, 
favor  of  H.  Christ,  for    - 


Received  from  the  Crescent  Insurance  Company    - 
The  same  being  the  annual  dividend  of  10  per  cent, 
on  my  15  Shares  of  the  Capital  Stock. 


Drew  Cash  for  personal  use 


Paid  Cash  for  Stationery,  Postage  and  Revenue 
Stamps      ...  -  - 


Bought  of  W.  Bierhorst: 
200  boxes  Lemons       •  •  -  ^  $3.00 

Gave  him  in  payment : 
My  sight  draft  on  S.  S.  Lesslie,  for  - 
Cash  for  the  balance  .... 

Paid  G.  Bennett  for  one  month's  services  as  clerk  - 


ACCOUNT  OF  STOCK. 

Inventory  of  property  unsold  Feb'y  28, 
100  bbls.  Flour  at  market  value,  -  -  $8.25 
200  boxes  Lemons,  at  market  value,  -  $3.10 
15  Shares  Crescent  Insurance  Stock  ®    -    $110.00 


i 

!  100 

1650 

1500 

1000 

850 
564) 

00 
00 

1410 

410 
500 

00 
00 
00 

2000 
150 

30 

27 

600 

355 
245 

00 
00 

75 

825 
620 

00 
00 

1445 
1650 

00 

00 
00 

00 

00 


00 
00 

00 
45 
00 

00 


00 

uo 


::z^o- 


lULBNKItA  16  TUB  SSPCI^nSB  Or  A  UTIXO   MAX. 
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Set  C. 

This  set  illustrates  a  Partnership  business  with  unequal  investments  but  equal 
in  Gains  and  Losses ;  resulting  in  a  'Net  Gain,  and  closing  with  a  Net  Capital  for 
each  partner. 

Directions  for  working  Set  C. 

1.  Transcribe  the  transactions.  2.  Make  the  Notes  and  Drafts  in  entries  of  the  2,  5, 15,  18,  and 
22,  and  accept  Drafb  of  the  15th.  3.  Make  the  interest  calculation  in  the  transaction  of  the  26th. 
4.  Journalize  the  transactions  on  paper  until  your  instructor,  not  you,  is  satisfied  that  you  under- 
stand the  Yfork.    5.  Post,  Close  the  Ledger  and  render  the  two  Balance  Sheets. 

DAY  BO^Tk    set   C.  1 


New  Orleans, 

Mar. 

1 

J.  Jones  and  J.  G.  Anderson  have  formed  a  part- 
nership, as  per  Articles  of  Agreement,  for  the 
purpose  of  conducting  a  general  Grocery  Busi- 
ness at  No.  104  Poydras  Street.    Gains  and 
Losses  to  be  shared  equally. 
J.  Jones  Invests  as  follows : 

Ca«h 

His  store  at  No.  104  Poydras  Street,  valued  by  the 

5000 

00 

firm  at       -----            - 

15000 

00 

20000 

00 

J.  G.  Anderson  Invests  as  follows : 

Ca«h      -       , 

10000 

00 

His  claim  against  C.  P.  Meads,  which  he  guaran- 

2 

tees           ...... 

1 

3000 

00 

13000 

00 

Bought  of  A.  Greenwood : 

100  bbls.  Flour      -           -           -            ®    $  9.00 

900 

00 

200  boxes  Lemons        .     -            -            "        3.00 

600 

00 

50  bags  R.  Coffee,  8100  lbs.          -            "           15/ 

1216 

00 

75  bbls  Pork          -           -            -            "       17.00 

1276 

00 

20  hhds.  Sugar,  21,508  lbs.          -            **           8J/ 

1828 

18 

5818 

18 

Paid  him  on  account  as  follows : 

Cash 

2000 

00 

Our  Note  at  30  days,  for        -           -            -            - 

1000 

00 

Our  Draft  on  C.  P.  Memls,  at  10  ds.  sight,  for 

1000 

00 

3 

Balance  due     ---... 

1818 

18 

Sold  to  P.  K.  &  M.  Lemman,  on  account : 

40  bbls.  Flour  -            .            .            -            ®  $9.50 

380 

00 

5 

100  boxes  Lemons       ..."    3.25 

325 

00 

705 

00 

Bought  of  A.  &  L.  Winn : 

One-half  Interest  m  Steamer  Laura  Lee  for 

16000 

00 

Paid  Cash 

8000 

00 

8 

Our  Note  at  90  days,  their  favor,  for 

8000 

00 

Paid  D.  Cullen,  Cash,  for  Geo.  Soul^'s,  sight  draft 

10 
12 

on  J.  Jones,  for    - 

300 
50 

00 

Gave  to  the  Hebrew  Ori)han  Asylum 

00 

Sold  to  V.  Kuhnholz  on  account : 

20  hluls.  Sugar,  21,508  lbs.       -            -            ®    9/. 

1935 

72 

10  bags  R.  Coffee,  1C20  lbs.      -            -            "  17/. 

275 

40 

2211 

12 

UUmUTT  IS  TIUI  rOtrSTDATION  OF  ALL  TIBTUB. 
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DAY    BOOK    SET    C — CONTINUED. 


15 


IG 


18 


19 
22 


24 


26 


29 


31 


Accepted  A.  Greenwood's  draft  oa  us  at  20  days 
sight,  for  • 


Our  draft  on  C.  P.  Meads,  of  the  2d  inst.,  was  pro- 
tested for  non-payment  on  the  15tli  inst.,  and 
to-day  x)resented  to  us  for  payment. 

Paid  face  of  Draft      -  -  -  .  . 

Protest  Charges 


Exchanged  INotes  with  M.  Gk*raon,  for  our  mutual 
accommodation,  each  drawn  at  00  days  for 


Paid  for  sundry  articles  of  stationery  for  office  use 


C.  P.  Meads  has  failed  and  we  have  compromised 
our  claim  against  him,  which  was  guaranteed 
by  J.  G.  Anderson,  at  60  % .  Amount  due  us  is : 

^0%  of  $3002.50  is      -  -  -  .  . 

For  which  we  have  received  an  accepte<l  draft  on 
T.  J.  Clark,  at  30  days'  sight.  The  amount 
lost  is        ---... 


Received  from  L.  Hausmann,  clerk  of  Steamer 
Laura  Lee,  our  J  Net  Proceeds  of  Trip  Ko.  9, 
amounting  to        -  -  -  -  - 


Discounted  M.  Gerson's  Note  at  Soul6's  College 

Bank,  for  56  days,  at  8%. 
Face  of  Note  is  -  -  -  -  - 

Eeceived  Cash  .  .  .  .  . 

Lost  by  Discount        .  -  .  .  . 


SoUl  to  J.  Lamothe  for  cash : 
60  bbls.  Flour 
76    *^     Pork   - 
100  boxes  Lemons 


<a>  %  9.50 
«  17.60 
<'       3.00 


Paid  D.  O'Leary  for  services  as  clerk  during  the 
cdrrent  month      -  -  .  .  . 

Paid  for  Drayage        .  .  -  .  . 

Paid  J.  Jones,  for  personal  use, 
Paid  J.  G.  Anderson,  for  i>ersonal  use, 
Paid  A.  Greenwood,  in  full,  -  -  -  - 


ACX)OUNT  OF  STOCK. 

Inventory  of  property  on  hand  unsold  March  31, 

40  bags  R.  Coffee.  6480  lbs.    -  -  'S)  IS/z'. 

A  of  Steamboat  Laura  Lee  va-lue^l  at  cost  price 
Store  No.  104  Poydras  St.,  valued  at 


1000 
2 


1801 
1201 


2962 
37 


570 

1312 

300 


100 

9 

40 

30 

1318 


60000 


1002 

3000 
32 

3002 


2761 


3000 


2182 


1497 


50 

00 
26 

60 


00 


00 


50 


68 


972 
16000 
15000 


00 
00 
00 
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Set  JD. 

This  set  illustrates  a  Partnership  business  with  unequal  Investments  and 
unequal  Gains  and  Losses ;  resulting  in  a  Net  Loss,  and  closing  with  a  Net  Capital 
for  one  partner,  and  a  Net  Insolvency  for  the  other. 

In  this  Bet  the  Day  Book  and  the  Journal  are  combined  in  a  Journal-Day 
Book,  or  Day-Book  Journal,  in  which  the  debits  and  credits  resulting  from  the 
Business  Transactions  are  first  written,  and  then  such  record  or  explanatory  state- 
ment in  made  thereof,  as  will  show  clearly  the  facts  and  conditions  of  the  respec- . 
tive  transactions. 

The  Books  used  in  this  Set  are  as  follows : 

1.    Journal-Day  Book.    2.    Ledger.    3.    Trial  Balance  Book. 

DiBBCTiON. — Consult  your  teacher  who  wiU  give  you  pereonal  instructiou   an<l 
supply  you  with  a  Hand  Bookf  contaiulDg  elucidations  of  the 
work. 
Note. — Ohserve  the  Notes  of  Caution  that  are  given  on  page  49. 

TBANSACTIONS  FOB  SET  D. 

April  1,     .  E.  P.  Heald  and  Archie  Harris,  have  this  day  formed   a 

partnership,  as  per  articles  of  agreement  of  this  date,  under  the  firm  name  of 
Keald  &  Harris,  for  the  purpose  of  conducting  a  General  Grocery  Business.  E. 
P.  Heald  is  to  share  |,  and  Archie  Harris  i,  of  the  gains  and  losses. 

The  firm  has  leased  store  819  Camp  Street  for  3  years,  at  82400  per  year. 

E.  P.  Heald  invests  as  follows : 

Cash  « 10,000;  50  shares  City  R.  R.  Stock  at  $110,  «5500.  E.  P.  Heald  owes 
to  E.  H.  Skannnl,  $2000,  which  the  firm  assumes. 

Archie  Harris  invests  as  follows: 

Cash  $3000;  his  claim  against  W.  Woessner  for  $1000,  and  against  A.  C. 
Pritchett  for  $800,  both  of  which  he  guarantees. 

Archie  Harris  owes  to  C.  B.  Whitney,  $600,  and  to  J.  M.  Swoop,  $900,  which 
are  assumed  by  the  firm. 

DiRECtiONS. — 1.    Make  the  lease  for  the  store. 

2.  Jounialize  the  openiug  statement.  See  pages  42  and  43,  of 
Reference  Book.  8ee  page  1,  of  Journal-Day  Book,  this 
Set. 

April  2.  Bought  of  A.  Marks  for  cash,  20  bbls.  White  Fish  at  $12.00 ;  30 
bbls.  Pork  at  $10.00 ;  5000  lbs.  Bacon  at  11/ ;  40  bags  R.  Coffee,  6480  lbs.  at  15/ ; 
76  boxes  L.  Kaisins  at  $3.00 ;  30  bbls.  Flour  at  $8.50. 

DiUKCTiONS. — 1.     Make  and  receipt  the  invoice  for  A.  Marks. 
2.     Make  the  Journal-Day  Book  entry. 
NoTK  1. — See  page  42,  of  Reference  Book,  for  laws  and  reasons  of  Journalizing. 
Note  2. — See  page  1,  of  Journal-Day  Book,  this  Set. 

April  4.    Sold  to  W.  Voges,  on  account :  4000  lbs.  Bacon  at  12/ ;  30  bbls.  Pork 

at  $16.25. 

Directions. — 1.    Make  the  bill. 

2.    Make  the  Journal-Day  Book  entry. 

NoTK  l.~See  page  42,  of  Reference  Book. 

Note  2. — See  page  1,  of  Journal-Day  Book,  this  Set. 

April  6.    Bought  of  J.  Reynolds,  on  our  Note  at  10  days:  500  bbls.  Flour  at 

$8.50. 

Directions. — 1.     Make  the  bill  and  the  note. 

2.     Make  the  Journal-Day  Bo6k  entry. 

NoTK.— See  page  42,  of  Reference  Book,  and  page  2,  of  Journal-Day  Book,  this  Set. 

April  7.    Paid  G.  R.  Whitney  in  full,  $600. 

Directions. — 1.    Make  the  receipt. 

2.    Make  the  Journal-Day  Book  entry. 

Note  1.— See  page  42,  of  Reference  Book. 
Note  2. — See  page  2,  of  Journal-Day  Book. 


ir  TOU  WOULD  XMJOT  TUX  rBCIT,  PLUCK  NOT  TUB  PLOWVB. 
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TRANSACTIONS    FOR    SET    D. 

April  8.  Accepted  E.  H.  Skaimal's  Draft  on  us  at  10  days  sight,  favor  of 
R.  Del  Nodal,  for  $2000. 

DiRKCTiONS. — 1.    Make,  accept  and  matore  the  draft. 
2.    Make  the  Journal-Day  Book  entry. 
Note  1. — See  page  42,  of  Reference  Book. 
Note  2.— See  page  2,  of  Journal-Day  Book. 

April  10.    Paid  J.  M,  Swoop,  on  account,  $400. 

Directions.— 1.    Make  the  receipt. 

2.    Make  the  Journal-Day  Book  entry.     See  entry  of  the  7th. 

April  11.  Sold  to  T.  Bloch:  630  bbls.  Flour  at  $8.00;  received  Cash  $240; 
his  Note  at  15  days  for  $4000. 

Directions. — 1.    Make  the  invoice. 

2.  Make  and  mature  the  note. 

3.  Make  the  Journal-Day  Book  entry. 

Note. — See  page  42,  of  Reference  Book. 

April  12.    Eeceive  cash  from  A.  C.  Pritchett  in  full,  $800. 

Directions. — 1.    Make  the  receipt.      • 

2.     Make  the  Journal-Day  Book  entry. 

April  14.  W.  Woessner  has  failed  and  an  investigation  of  his  affairs  reveals 
the  fact  that  he  has  no  assets ;  lieiice  his  indebtedness  to  us,  which  was  guaranteed 
by  Archie  Harris,  is  considered  a  total  loss.     Amount  of  his  account  is  $1000. 

Direction. — Make  the  Journal-Day  Book  entry. 

Note.— Since  A.  Hnrris  guaranteed  this  account  he  is  responsible  therefor,  and  must  be 
charged  therewith.     W.  Woessner  must  be  credited. 

April  16.  Sold  to  C.  Uthoff,  for  Cash:  20  bbls.  White  Fish  at  $11.00;  1000 
lbs.  Bacon  at  10/. 

Direction.— Make  and  receipt  the  bill,  and  make  the  Journal-Day  Book  entry. 

April  18.  Paid  J.  Eeynolds  for  our  Note  of  the  5th  inst.  due  the  15/18  inst. 
$4250. 

Direction.— Make  the  Journal-Day  Book  entry. 

April  19.  Our  store  was  broken  open  on  the  night  of  the  18th  inst.  and 
robbed  of  10  bags  R.  Coffee,  1620  lbs.  at  15/. 

Note. — Since  these  goods  have  been  disposed  of  without  any  value  having  been  received, 
Profit  and  Loss  Account  must  be  debited  therefor. 

April  20.  E.  P.  Heald  drew  for  personal  use  $50  j  Archie  Harris  drew  for 
personal  use  $50. 

Direction.— Make  the  Journal-Day  Book  entry. 
April  21.    Paid  L.  A.  Weaver,  for  painting  sign  $45. 

Note. — Payments  made  for  articles  consumed  or  used  in  the  business,  or  for  things  which 
have  no  residual  value,  are  charged  to  expeuse.     See  Expense,  page  77. 

April  21.  Received  from  T.  J.  Fischer,  general  auctioneer,  $82.  The  same 
being  the  Ket  Proceeds  of  75  boxes  L.  liaisins  sold  at  auction,  on  account  of  being 
damaged. 

Direction.— Make  the  Journal-Day  Book  entry. 

April  21.  Paid  P.  Hoffman,  Cash  for  our  acceptance  of  the  8th  inst.,  R.  Del 
KodaPs  favor,  due  this  day,  for  $2000. 

Direction.— Make  the  Journal-Day  Book  entry. 
Note. — ^The  acceptance  of  the  firm  is  BiHs  Pay.     See  entry  of  8th  inst. 

April  25.    Paid  City  License  $75. 

Direction. — Make  the  Journal-Day  Book  entry. 
Note.  —License  is  an  expense  to  carry  on  the  business. 

PA88IOM  IS  ▲  PBTBft  THAT  LIATICS  US  VTBAKBft  THAN  XT  WJWM  US. 


ncs  US  vriAKBft  than  it  wjkm  us.  f       r^r^r^  I  /> 

gg  Digitized  by  VrrOOQ  IC 


TRANSACTIONS    FOR    SET    D. 

April  27.    Eeceived  from  the  City  Railroad  Company  $125.    The  same  beiug 
the  quarterly  dividend  of  2J%  ou  50  shares  of  the  Capital  Stock. 
Direction. —Make  the  Journal-Day  Book  entry. 

April  29.  T.  Bloch  renewed  his  Note  of  the  11th  inst.,  our  favor,  and  now 
due  for  $4000  with  a  Note  equal  to  Cashj  at  60  days,  at  8  per  cent.  Face  of  his 
new  Note  is  $4057.71 ;  interest  for  (54  days  at  S%  $57.71. 

Directions.— 1.    Make  the  new  Note,    See  page  582,  of  Sonl^^s  Philosophic 
Practical  Matl^ematics  for  notes  equal  to  cash,  and  make 
the  calculation. 
2.    Make  the  Jourual-Day  Book  entry. 

April  29.    Discounted  J.  Bloch's  Note  at  Soul6  College  Bank,  for  64  days,  at 
8%  :  Face  of  Note  $4057.71 ;  Received  Cash  $4000  j  Lost  by  Discount  $57.71. 
Directions,—!.    Indorse  the  note  in  full. 

2.  Compute  the  discount  for  64  days  at  S%.     See  pa^e  576,   of 

Soul^^s  Philosophic  Practical  Mathematics  for  dincounting 
notes. 

3.  Make  the  Journal-Day  Book  entry. 

April  30.  Our  Book-keeper,  G.  T.  Smoker,  absconded  on  the  18th  inst.,  and 
upon  investigation  of  our  accounts,  we  find  he  has  embezzled  Cash  amounting  to 
$6500. 

We  have  failed  to  learn  anything  of  him,  and  in  the  belief  that  we  shall  not, 
and  having  no  bond,  we  consider  the  amount  stolen  as  a  loss. 

DiRKCTiox.— Make  the  Journal-Day  Book  entry. 

Note.— Losses  of  this  kind  are  ehnrged  to  Profit  nnd  Loss.    In  cases  in  which  the  absconder 
has  property  or  has  given  a  bond,  the  amount  should  be  charged  to  his  account. 

April  30.    Paid  W.  J.  Leach,  for  rent  of  store  for  April,  $200. 

Directions. — 1.    Take  a  receipt  for  the  money  paid. 
2.    Make  the  Journal-Day  Book  entry. 


ACCOUNT  OP  STOCK. 

Inventory  of  Property  on  hand  unsold  April  30, 189 :  30  bags  R.  Coffee,  4860 

lbs.,  at  current  market  rate  14/,  $680.40 ;  50  shares  of  City  Railroad  Stock,  market 
value,  at  $109.00,  $5450. 

SPECIAL  DIRECTIONS. 

1.  Having  completed  the  above  work,  have  the  same  O  K'd  by  the  teacher, 
and  proceed  to  post  the  debits  and  credits  in  the  Ledger  as  directed  on  pages 
53  and  54,  which  see. 

2.  Having  finished  posting,  proceed  to  take  a  Trial  Balance,  to  close  the 
Ledger  and  to  make  a  Balance  Sheet,  as  directed  on  pages  58  to  75. 

3.  Submit  your  books  and  all  papers  to  the  teacher  for  inspection  and  receive 
his  further  instructions. 

Set  E. 

In  this  set  the  transactions  are  only  indicated,  thus  giving  the  student  an 
opportunity  to  exercise  his  judgment  in  giving  them  correct  form  and  expression 
in  the  Day  Book,  and  in  observing  the  debit  and  credit  standing  of  both  persons 
and  things  with  whom  and  with  which  he  is  dealing. 

The  inventory  is  taken  by  allowing  a  certain  gain  per  cent  on  the  Sales  of 
Merchandise. 

Directions  for  Working  Set  E. 

1.  Write  with  care  a  full  record  of  the  iudicated  transactions  on  bill-cap  paper  and  submit 
the  same  to  an  instructor  for  correction  or  approval  before  enterin;^  them  in  the  Day-Book.  2. 
Observe  that  you  do  not  pay  out  more  cash  than  you  possess.  3.  Observe  that  you  do  not  sell  a 
greater  quantity  of  goods  than  you  buy.  4.  Make  the  Notes  and  Drafts  and  discount  calcula- 
tions. 5.  Journalize,  post,  close  Ledger  and  make  Balance  Sheets.  6.  See  page  205  of  Soul^'s 
Philosophic  Calculator  to  find  the  cost  of  the  Sales  of  Merchandise.  7.  Re-journalize  Day  Books 
A,  B,  and  C,  on  paper,  and  re-read  all  the  commercial  Instruments  and  Definitions  given, 
pertaining  to  accounts,  closing  books,  etc. 
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TRANSACTIONS    FOR    SET    E. 

New  Orleans,- 


May 


3 
4 
5 
6 

7 

9 

10 

11 
12 

13 
13 
13 
14 
14 
16 
17 

18 
20 

23 

26 

29 

31 
31 
31 


Commence  business  in  your  name  with  Cash  $4000, 
and  W.  F.  Perkins'  Note  dated  April  10th,  at 
90  days  for  $2000,  bearing  interest  at  6%. 

NoTK.— In  the  opening  entry  debit  interest  and  discount 
for  the  accrued  interest  on  this  note.  8ee  remarks  on 
Interest  and  Discount,  page  70. 

Buy  an  Inv.  of  Mdse.  of  W.  F.  Taylor  on  acc't.      - 

Sell  Mdse.  to  A,  Schwartz  on  account. 

Sell  Mdse.  to  C.  Ernst  for  cash. 

Sell  Mdse.  to  A.  Cousley  for  his  Note  at  30  days.  - 

Buy  Mdse.  of  L.  Sieward,  on  Note  at  GO  days. 

Buy  Mdse.  of  A.  S.  Blafter  for  Cash. 

Buy  Merchandise  of  D.  Brunner,  per  draft  on  A. 

Schwartz,  at  20  days.      -  .  -  . 

Sell  Mdse.  to  O.  Bonquois  for  Cash. 
Accept  W.  F.  Taylor's  Draft  at  20  days  for  amt. 

due  him.      •----. 
Pay  for  City  License.  -  -  -  $50.00 

Pay  for  stationery,  etc.,  for  office.    -  -     37.50 

Draw  for  personal  use.  -  -  -     25.00 

Buy  Mdse.  of  W.  F.  Taylor  on  account. 
Buy  Mdse.  of  L.  Sieward*on  account. 
Sell  Mdse.  to  A.  Schwartz  on  a<*.count. 
Discount  A.  Cousley's  Note  of  the  6th  at   Soul^ 

College  Bank  at  8%.        .  .  -  . 

Pay  for  \Vat«r  License.  -  .  .  . 

Buy  10  shares  of  Citizens'  Bank  Stock  at  855  per 

share.        --.... 
Exchange  Notes  with  F.  Landfried,  each  drawn  for 

60  days,  for  -  -  •  .  $1000. 

Sell  the  10  shares  of  Citizens'  Bank  Stock  at  $61 

per  share.  -  -  .  .  . 

Take  from  store  for  personal  or  family  use,  a  bill 

of  Mdse.  -  -  .  .  . 

Pay  W.  E.  Cotten,  for  one  month's  rent. 
Pay  C.  Brunning,  for  one  mouth's  services  as  clerk 
Discount  W.  F.  Perkins'  Note  at  Canal  Bank  at  8%. 


ACCOUNT  OP  STOCK. 

Inventory  of  Merchandise  unsold  May  31, 

allowing  20%  gain  on  sales: 
Mdse.,  as  per  the  Ledger  Account,  is  Debited  with 

$ and  Credited  with  $ 

Cost  of  sales,  allowing  20%  gain,  is  $- 


I     l| 


Cost  of  sales,  deducted  from  total  cost,  gives  Mdse. 
on  hand  $ -  -  .  .  . 
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SetV. 

This  set  illustrates  a  Partnersliip  business  whicli  results  in  a  Net  Gain  and  a 
Ket  Capital  for  each  partner. 

In  this  set  is  presented  the  following  new  transactions:  1.  The  transactions  of  Rebate  and 
Returned  Merchandise,  on  the  only  correct  basis.  2.  The  transactions  of  Shipments,  Consign- 
mentfik  Adventures,  and  Merchandise  Co.'s  or  Joint  Business. 

The  Fractional  System  of  treating  merchandise  Co.'s  is  fully  elucidated,  the  Account  Sales 
are  made  and  equated,  the  Letters  are  written,  and  the  Dray  Receipts  and  Bills  of  Lading  are  filled. 

The  Journal  Entries  are  also  given  and  the  postings  are  made  in  four  different  forms  of  Ledgers. 
Thus  showing  connectedly,  side  by  side,  the  various  forms  of  Ledgers  in  use  in  different  lines  of 
businees. 

Direetions  for  Working  Set  F. 

1.  Transcribe  the  Day  Book.  2.  Write  the  letters  for  the  transactions  of  the  7,  8,  9,  10,  11, 
16, 18,  20,  and  25.  3.  Make  all  the  Notes  aud  Drafts.  4.  Make  the  Dray  Receipts  and  Bills  of 
Lading  for  the  goods  shipped.  6.  Journalize  and  Post  the  Ledger,  as  shown  in  the  printed  work ; 
open  no  Balance  Accouut.  6.  Make  the  Account  Sales  and  close  the  consignments  and  Mdse.  in 
Co.  Accounts.  7.  Take  Trial  Balance.  8.  Close  Rebate  and  Returned  Mdse.  Account  into  Mdse. 
9.  Close  the  Ledger.  10.  Note  the  manner  of  finding  the  Inventory  of  Merchandise  on  hand, 
unsold.    11.    Make  Balance  Sheets.    12.    Work  the  Review  Questions. 


DAY  BOOK,    SET   F. 


New  Orleans, 


June 


H.  A.  Spencer  and  E.  G.  Folsoin,  have  this  day 
entered  into  Partnership  under  the  firm  name 
of  Spencer  &  Folsom,  for  the  purpose  of  con- 
ducting a  General  Grocery. and  Commission 
Business.  As  per  Articles  of  Agreement,  they 
are  to  share  the  Gains  and  Losses  equally. 
H.  A.  Spencer  invests  as  follows : 

Cash •    - 

10  Shares  Canal  Bank  Stock,  market  value,  $90 

per  share 

B.  G.  Folsom  invests  as  follows : 

(3ash 

House  and  lot  No.   762  Camp  Street,  N.  O., 
cepted  value    -        -        -        -  •     - 


ac- 


Bought  of  W.  E.  Hogeboom,  on  acct.,  at  30  ds.: 
100  bbls.  S.  F.  Flour  -  -  -  .  ®  $  8.00 
75  "  Grabam  Flour  ..."  10.00 
100    "     XX  Flour       ...  "       7.50 

Sold  to  W.  H.  Dielman,  on  account: 
20  bbls.  S.  F.  Flour        -        .        .        .       /©  $  9.00 
20    "     Graham  Flour  ...  "    11.00 


Bought  of  J.  S.  Feibleman,  on  our  Note  at  60 
days : 
200  bbls  P.  B.  Potatoes      .        .        .        .    ^  $3.00 


Sold  to  G.  F.  Heausler,  for  his  Note  at  90  ds.: 

50  bbls.  XX  Flour '©$8.75 

50      "    S.  F.  Flour *<    9.0o 


Bought  of  I.  Feiber,  ibr  Cash  : 
75  bbls.  Golden  Syrup,  3112  gallons 


'S)80(r 


Sold  to  C.  Tackaberry,  for  Cash  ; 
150  bbls.  P.  B.  Potatoes     - 


^  $3.25 


IT  IS  GOOD  TO   BKtilN    WILL.    ULT  BBTTBS  TO  END  WSLL. 
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W.  H.  Dielman  has  retamed  the  20  bbls.  Graham 
Flour  bought  on  the  2d  inst.^  the  same  being 
damaged: 

20  bbls.         ....  .^$11.00 1 


Bought  of  E.  E.  Taylor: 
200  boxes  Baisins  -  -  -  -  ^  $2.00 

100     "     Candles,  4000  lbs-,        -  -"        16/. 

6  chests  Black  Tea,  643  lbs.,        -  -"        70/. 

Gave  in  payment  our  oraer  on  B.  Lyons  at  20 
days  sight. 


Sold  to  W.  Querens: 
60  bbls.  Golden  Syrup,  2021  gallons,  -  ®88/. 

Beceived  in  payment  his  draft  on  S.  Cahn  at  10 
days  sight,  which  has  been  accepted. 


Boughtof  P.Kelley: 
An  Invoice  of  assorted  Mdse.  amounting  to 

Paid  him  on  account  as  follows: 
Gash     --...-. 
Our  Note  at  30  days  for         -  -  -  - 

G.  F.  Heausler's  Note,  our  favor,  of  the  3d  inst. 

-$887.50 
Less  discount  for  90  days  at  8%  -  - 17.76 

Balance  due     -.--.- 


Allowed  and  paid  0.  Tackaberry  a  discount  of 
on  bill  of  goods  bought  the  4th  inst.,  which, 
on  inspection,  were  found  to  be  of  an  inferior 
quality. 


Shipped  i>er  Steamer  B.  £.  Lee  and  consigned  to 
W.  II.  Carpenter  &  Co.,  St.  Louis,  Mo.,  pur- 
suant to  their  order  of  the  2d  inst.: 

50  hhds.  Sugar,  61211  lbs.,     -  -  -  ®  7/. 

Drayage  to  the  steamer         .  .  .  - 


Shipped  i>er  Steamer  Golden  Age  and  consigned 
to  B.  Kelson  &  Co.,  Cincinnati,  to  be  sold  on 
our  account  and  risk: 

25  hhds.  Sugar,  25107  lbs.,      -  -  -   ®  7/ 

Drayage  ------- 

Insurance  on  $1767.49  at  2%  - 


In  accordance  with  an  agreement  with  H.  B.  Bry- 
ant of  Chicago,  Hi.,  we  have  this  day  shipped 
to  him  per  Chicago,  St.  Louis  &  New  Orleans 
Bailroad,  to  be  sold  on  our  joint  account,  each 
one-half: 

25  hhds.  Sugar,  25210  lbs,,     -  -  -  ^  7/. 

50  bbls.  N,  O.  Molasses,  2104  gallons,  -  "  60/. 

Drayage     ...... 

Our  one  half  of  cost  is     -     -     -     - 

H.  B.  Bryant's  one-half  cost  is    -'     - 
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IsEW  OnLEAKSf  Jane, 


JaDe 


10 


11 


12 

12 
13 
14 
15 

15 


16 


17 


Received  per  Steamer  J.  Howard  from  M.  Boniiey 
&  Co.^  St.  Loxnsy  to  be  sold  for  their  accouut 
and  risk: 

500  bbls.  Ploiir. 

Paid  Cash  for  Freight  .  .  .  - 

Paid  Cash  lor  Drayage  .  -  .  - 


In  accordance  with  an  agreement  with  J.  W.  Warr, 

of  Louisville,    Ky.,    we    have    received   per 

Steamer  Maria  Louisa,  to  be  sokl  for  his  aud 

our  joint  account,  each  oue-half : 

600  bbis.  Pork  -  -  -  -  'S)  $13.00 

Our  one-half  Invoice  is  -  •  -  - 

Paid  Cash  for  Freight  ,  -  -  - 

Paid  Cash  for  Drayage  .  .  .  - 


Keturiied  to  P.  Kelley,  damaged: 
8  bbls.  Pork 

Bought  on  the  7th  inst 


-  ©  $  15.00 


Paid  E,  Gutman  for  P.  Kelley's  sight  draft  on  us 
for  ------- 


Paid  Insurance  on  $40000    stock   at  1%,  $400. 
Less  15%  Eebate  -  -  -  -  - 

Accepted  P.  Kelley's  draft  on  us  at  15  days  sight, 
favor  of  K.  L,  Alexander,  for     - 


Sold  to  D.  Fat  jo,  Jr.,  for  Cash: 
600  bbls.  Flour,  belouging  to  M.  Bouncy  &  Co.'s 
Const.     -  -  -  -  -  ®  $  8.50 


The  following  charges  are  due  on  JVL  Bonney  & 

Co.'s  consignment,  as  per  Charges  Book: 
Labor  $6.    Inspection  $10     .  -  -  . 

Tai-paulius  $5.  Storage  §12.50 
Skidding  $L50.  Cooperage  $2 
Insurance,  liiver,  $35.    Fire  $10       - 


Closed  M.  Bonney  &  Co.'s  Const  and  transmitted 

to  them  an  account  sales  of: 
500  bbls.  Flour  at  $8.50       -  -  -$4250.00 

Charges  Posted        .  -  -  .      237.00 

Commission  on  sales  at  2.J%  • 
M.  Bonney  &  Co.'s  Net  Proceeds 

(Make  the  account  sales  before  journalizing  the 
entry). 


Sold  to  L.  Gmnewald,  Jr.,  for  Cash: 
600  bbls.  Pork,  belonging  to  Mdse.  in  Co.  with  J. 
W.  WaiT  -  -  -  -  ®  $16.00 


I    I 
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New  Orleans,  Jane, 


Jane 


17 


18 


20 


20 


23 


25 


27 


29 


30 


The  following  charges  are  due  on  Mdse.  in 

with  J.  W.  Warr,  as  per  Charges  Book: 
Labor  $9.    Storage  $15 
Ck)oi>erage  $4.50.    Inspection  $18     - 
Insurance,  Kiver,  $78.    Fire  $19.50 


Co. 


Bemitted  to  M.  Bonney  &  Co.,  Net  Proceeds  of 

their.  Const,  amounting  to  -  -  - 

Which  we  invested  in  a  B.  E.  at  J%  pr. 

Pace  of  Bill    ....  $3887.31 

Premium  on  same  at  J%  -  -  19.44 


Closed  Mdse.  in  Co.  with  J.  W.  Warr  and  trans- 
mitted to  bim  an  account  sales  of: 
600  bhls.  Pork  at  $16  -  -  $9600.00 

Charges  Posted  -  -$474.00 

Commission  at  2i%         -    240.00  714,00 


Net  Proceeds    - 
Cost  of  Invoice  - 


•  $8886.00 
.    7800.00 


$  1086.00 


Net  Gain 
J.  W.  Warr's  one-half  Net  Gain 

do.  one-half  Invoice 

Our  one-half  Net  Gain  -  .  -  - 

Commission  at  2^^     .  .  .  .  . 

Note.— Make  tbe  account  sales  before  Journalizing  this 
entry. 


Received  Cash  from  S.  Cahn  for  his  acceptance  of 
the  6th  iust.  .  .  .  .  - 


Received  from  W.  H.  Carpenter  &  Co.,  St.  Louis, 
a  sight  check  on  Soule^s  College  Bank  for 


Remitted  to  J.  W,  Warr  a  sight  check  bought  of 
Germania  National  Bank  at  par,  for  amount 
due  him     ------ 


Paid  P.  KeUey,  in  fiUl 


Received  from  R.  Nelson  &  Co.  an  account  sales 
of  25  hhds.  Sugar  shipped  them  ou  the  8th 
iiist.,  to  be  sold  for  our  account.  Net  Proceeds 
due  by  Equation,  June  23, 1887  - 


Received  from  H.  B.  Bryant  an  account  sales  of 

Mdse.  shipped  him  on  the  9th  inst.,  to  be  sold 

'  on  his  and  our  joint  account,  each  one-half: 

Net  Proceeds  ...  -  $3823.14 

Our  one-half  of  same  is  .  .  -  - 


24 
22 
97 


543 
3900 


144 


3906 


00 


75 


4443 
543 
240 


00 
00 
00 


1778 
3604^ 

8343 
1510 

2101 


48 


00 


*>ri 


16 


1911 


|57 


urr  xoT  TOUR  tonoitb  gut  Torn  tbboat. 


105 


Digitized  by 


Google 


DAY   BCX)K  SET   F — CONTINUED. 


New  Orleans,  Jnne    - 

June 

30 

Paid  Insurance  for  the  month  on  goods  8hi]>i>ed 

.$177.85 
Less  15%  Rebate      ....     26.67 
Paid  for  Drayage,  Labor,  Storage,  etc. 
Paid  W.  Weiss  for  1  month's  services  as  Book- 

151 
109 

18 
50 

keeper       •           •           -           -           - 

100 

00 

Paid  W.  Gorman  for  rent  of  store  for  June 

15000 

Paid  H.  A.  Si)eucer,  for  personal  use 

10000 

Paid  E.  G.  Folsom,  for  personal  use 

100 

00 

710 

68 

ACCOUNT  OF  STOCK. 

Inventory  of  property  unsold  June  30, 1887: 

House  aud  h)t  No.  702  Cainp  St.,  valued  at 

5000 

00 

10  Shares  Canal  Bank  Stock  at  $99 

990 

OU 

It  is  agree<l  to  allow  15%  gain  on  the  sales  of 

Mdse.,  and  ui>on  that  basis  to  determine  the  am't 

on  hand  unsold: 

Mdse.  is  Dr.  net  $ and  Or.  net  $ 

Cost  of  sales  is  $ 

Difiference  between  cost  of  sales  and  the   net   cost 

of  Mdse.  is   -        - 

$ 

On  this  amount  10%  discount  is  allowed  for  depre- 

ciation, which  is  - 
Value  of  Mdse.  unsold  is       • 

M 

$ 

— 

MBVCS  TEXTURB  OUT  Of  TOUR  PBPTH  TILL  TUU  <UJr  BWXM. 
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New  Orletin^,  June  1,  * 


Smidries.    To  Sundries. 

3 

Cash 

23000 

00 

1 

Cau^l  Bank  Stock 

- 

990 

00 

1 

Eeal  Estate,  IJo.  762  Camp  Street     - 

- 

5000 

00 

1 

To  fl.  A.  Spencei* 

. 

15990 

00 

1 

2 
6 

3 

ToE,G.Folsom  -           - 

2300 
400 

00 
00 

13000 
2300 

00 

Mdse.    .---.-- 
To  W.  E.  Hogeboom        -           - 

00 

W.  H,  Dielmann          -           ... 

2 
2 

To  Mdse. 

600 

00 

400 

00 

Mdse.    . 

2 
2 

To  Bills  Pay. 

887 

50 

COO 

00 

Biils  Recv.       .... 

2 

To  Mdse.   ...... 

2 

A 

2489 

GO 

887 

50 

Mdse. 

3 
3 

To  Cash 

• 

A 

487 

50 

2489 

60 

Cash 

2 
o 

To  Mdse.  -            .            -           . 



220 

00 

w 

50 

Rebate  and  Returned  Mdse.  - 

3 

To  W.  H.  Dielmann         .... 

Note.— The  entry  most  generally  made  for  Mdse.  returned 
or  for  rebate  on  sales  is  to  redebit  or  r«cre<Ut  Mdse.  accord- 
ing as  the  Mdse.  is  retunie<l  to  the  finu,   or  by  the  firm 
retnrued  to  others;  or  as  the  rebate  is  received  or  allowed. 

220 

00 

' 

But  to  redebit  or  recredit  Mdse.  destroj-s  the  ratio  of  Cost 
and  Sales  of  Mdse.,  so  that  when  all  is  sold  the  trne  gain  or 
loss  per  cent,  can  not  be  told.     Or,  in  case  of  loss  by  hre,  the 

correct  amount  of  loss  can  not  be  determined  though  the 

actual  or  accepted  gain  or  loss  per  Cent,  on  sales  is  known. 

Hence  the  entry  should  not  be  made  in  that  way. 

An  account  with  Rebate  and  Returned  Mdse.  should  l>e 

opeueil  and  all  transactions  of  returned  Mdse.  or  rebate  on 

sales  should  be  entered  therein ;  and  when  the  books  are  closed 

this  account  should  be  closed  in  red  ink  to  Mdse.,  and  the  dehii 

amount  deducted  from  the  aggregate  cvadxi  of  Mdse.  and  the 
credit  amount  deducted  from  the  aggregate  debit  of  Mdse. 

When  this  is  done  Mdse.   Account  will  show  the   true 

amounts  of  purchasea  and  sales,  and  will  then  be  closed  in 

the  regular  manner. 

LIV«  NOT  TO  EAT»   DUT  KAT  TO  LIVE. 
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Few  Orleans,  June, 


Mdse.    - 

To  R.  Lyons 


Bills  Recv. 
To  Mdse. 


Sundries.    To  Sundries. 
Mdse.    -  -  - 

Int.  and  Discount 

To  Cash     - 

To  Bills  Pay. 

To  Bills  Recv. 

To  P.  Kelley 


Rebate  and  Returned  Mdse.  - 
To  Cash     - 
See  first  entry  of  the  6th  inst. 

8    


W.  H.  Carpenter  &  Co.,  To  Sunds. 
To  Mdse.  - 
To  Charges 

8    


Shipment  to  R.  Nelson,  Cin.,  to  Sunds. 

To  Mdse.   -.-.-. 
To  Charges  .  .  .  .  , 

Note. — Whenever  goods  are  Bhipped  to  any  place  to  be 
flold  for  the  account  and  link  of  tue  shipper  or  consignor^ 
Shipment  to  the  party  and  place,  should  be  debited  for  the 
market  value  of  the  goods,  plus  the  charges,  an<l  the  persons, 
or  property  or  whatever  has  contributed  to  the  Shipment 
should  be  credited. 

The  consignee,  or  the  party  to  whom  the  goods  are  shipped, 
is  the  special  agent  of  the  shipper  in  all  transactions  pertain- 
ing to  the  sale  of  the  goods  and  to  the  remittance  or  disburse- 
ment of  the  proceeds. 

There  are  two  other  methods  of  treating  transactions  of 
this  kind,  but  as  they  are  both  open  to  several  objections  we 
will  not  occupy  space  with  them. 


9 


Sundries.    To  Sundries. 
Adv.  in  Co.  with  H.  B.  Bryant,  of  Chicago, 
H.  B.  Bryant   ...... 

To  Mdse.   ...... 

To  Charges  -  -  -  -  . 

Note.— In  all  transactions  of  this  kind  Adventure  or  Adv. 
in  Co.  with  the  party  should  be  debited  for  the  interest  of 
the  shipper,  and  the  party  or  parties  in  interest  should  be 
debited  for  his  or  their  respective  shares  or  portions. 

Transactions  of  this  character  are  the  result  of  a  previous 
(Continued.) 
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agreement  of  the  parties,  and  constitnte  limite<l  or  8i>ecial 
partnorshipB  with  the  iirnis  in  interest. 

The  tirm  managing  the  sales  of  the  goods  is  both  the 
agent  and  nartner  of  the  other  firm  or  firms  in  interest,  in  all 
matters  relating  to  the  sale  of  the  goods  on  their  joint 
account. 

There  are  two  other  methods  of  jonmalizing  joint  acooT^nt 
transactions  of  this  kind, but  this  is  bj  far  the  preferable 
method. 


10 


M.  Bonney  &  Co.'s  Const.      .           .           .           - 
To  Cash 

Note.— Ill  this  transaction  goods  have  been  received  to  bo 
sold  for  the  account  of  the  consignor;  and  for  the  purpose  of 
more  clearly  elucidating  the  operations  of  all  transactions  of 
this  kind,  we  hero  op**n  an  account  with  the  parties'  Con- 
signment, and  debit  it  with  all  the  expenses  incurred.  When 
the  goods  are  sold  the  Const,  will  be  credite<l  with  the 
amonut  of  sales,  and  then  closed  by  debiting  it  with  the 
Commission  on  Sales  and  the  Consignor's  Net  Proceeds. 

In  business  practice  a  8)>ecial  book  is,  generally,  nse<l  for 
recording  tranbactions  of  this  uatore,  and  instead  of  opening 
a  consignment  account  for  each  consignor,  one  general 
Account,  **Sale6"or  **Com.  Sales,**  is  opened  and  all  trans- 
actions pertaining  to  consignments  are  en  tereil  therein.  This 
practical  method  will  be  presented  farther  on,  in  a' set  for 
the  Commission  Business,  and  hence  we  will  not  discuss  it 
here  in  connection  with  the  Science  or  Theory  of  Accounts. 
11     


Mdse.  in  Co.  with  J.  W.  Warr,  To  Suuilries 

To  J.  W.  Warr     -  .  -  -  - 

To  Cash     ...... 

Note. — In  this  transaction  we  have  the  4th  and  last  variety 
of  transactions  involving  the  shipment  and  sale  of  goods  by 
agents. 

1.  In  the  transaction  of  the  8th  inst.  goods  were  shipped 
to  a  distant  place  to  be  sold  for  the  account  of  the  consignors 
or  shippers,  and  we  then  debited  Shipment  to  the  x^arty  and 
place,  lor  the  cost  of  the  goods  and  the  charges. 

2.  In  the  transaction  of  the  9th  inst.  goods  were  shipped 
to  be  sold  for  the  joint  account  of  the  cousignoi-s  and  the 
consignee,  and  we  then  debited  Adv.  in  Co.  with  the  party 
for  the  shipper's  interest,  and  the  consignee  for  his  interest. 

3.  In  the  transaction  of  the  10th  inst.  goods  were  received 
to  be  sold  for  the  account  of  the  consignor,  and  we  then 
debited  the  party's  Const.,  for  the  charges  and  expenses 
incurred. 

4.  In  the  transaction  now  before  us  goods  are  received  to  be 
sold  for  the  Joint  account  of  the  consignor  and  consignee. 
Hence,  as  in  the  case  of  the  Adv.  in  Co.,  a  special  and 
limited  partnership  is  created  in  which  the  consignee  is  the 
agent  and  monnging  partner. 

When  transactions  of  this  last  kind  are  made,  Mdse.  in  Co. 
with  the  party  (or  Mdse.  Co.  No.  1,  2,  etc.)  should  be  debited 
for  the  consignee's  interest  and  all  charges  incurred;  and 
when  the  gooils  are  sold  it  should  be  credited  for  the  amount 
of  sales,  and  then  closed  by  being  debited  for  the  commission 
on  sales,  the  consignee's  gain,  and  the  consignor's  gain  and 
share  of  the  iirst  cost.  In  case  a  loss  is  sustained,  then,  when 
closing  the  account,  it  should  be  debited  for  the  difference 
between  the  loss  of  the  consignee  and  the  sum  of  the  Com. 
on  Sales  and  the  other  party's  Net  Proceeds. 
{Ooniltmed.) 
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The  entries  for  keeping  and  closing  these  Joint  accounts  or 
Mdse.  in  Co.  transactions  will  be  better  comprehended  when 
the  aoconnt  sales  and  the  closing  entries  resulting  therefrom 
are  made,  which  will  be  done  a  few  transactions  farther  on. 

The  syiitem  above  given  is  known  as  the  Fractional  System, 
because  Mdse.  in  Co.  is  debited  only  for  a  part  of  its  cost. 

There  are  two  other  Systems  of  keeping  tnese  joint  account 
transactions,— the  Whole  System  and  the  Const.  System.  But 
lis  we  here  use  only  the  Fractional  System,  which  we  con- 
sider much  the  best,  we  will  in  this  connection,  merely  define 
the  other  two  systems. 

By  the  Whole  System,  Mdse.  in  Co,  is  debited,  on  receipt 
of  the  goods,  for    total  cost   plus  charges. 

By  the  Const.  System,  Mdse.  in  Co.  is  debited,  on  the  receipt 
of  the  goods,  for  the  charges  only. 

12 

120 

1500 

« 

340 

2000 
4250 

82 
4013 

9600 

00 

00 
00 

00 
00 

00 
00 

00 

120 

1500 
340 

2000 
4250 

82 

3906 
106 

9600 

P.  Kelley          ...... 

To  liebate  and  Returned  Mdse.  - 

Note.— See  the  remarks  on  the  Journal  Entry  of  the  6th 
inst. 

12 

00 

P.  Kelley 

To  Cash 

13    

Expense           ..-..- 
To  Cash     .;..... 

Note.— lusnmnce  on  the  steck  is  here  considered  Expense. 
In  some  cases  it  might  be  preferable  to  oiieu  an  Insurance 
Account. 

It 

00 
00 

P.  Kelley         ...... 

To  Bills  Pay. 

Ij 

00 

Cash      -            - 

To  M.  Bonney  &  Co.'s  Const.      - 
Note.- Seetliereiiiurkson  the  Journal  Entry  of  the  10th 

iUMt. 

15 

00 

M.  Bonney  &  Co.'s  Const.      .... 
To  Charges           .            .            .            .            . 

Ifi 

00 

.^r.  Bonney  &  Co.'s  Const.    To  Sundries 
To  M.  Bonney  &  Co.        - 
To  Commission     -            .            -            .            . 
Note.— See  the  remarks  on  the  Jonrual  Entry  of  the  10th 
inst. 

17 

76 

26 

Ca«k      -           - 

To  Mdse.  in  Co.  Avith  J.  W.  Warr 
Note.— See  the  remarks  on  the  Journal  Entry  of  the  11th 
lust. 

00 

PIOFIJI  WHO  UTS  IN  GUAM  IIOUMCS  ftUOULO  MSVXft  TBBOW  StOlCM. 
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New  Orleans,  June, 


1'7 

4 

Mdse.  in  Co.  with  J.  W.  Warr 

144 

00 

4 

To  Charges           .           .           .           .           . 

NoTF.— Ill  practice  many  of  the  expenses  incnned  en  Con- 
signments and  joint  account  trausaetions  are  paid  only  at  the 
end  of  tiie  cnrront  month  or  on  the  tirat  of  the  coming  month. 
Hence  when  these  accounts  are  closed  they  are  dehited  for 
the  expenses  due,    and   cliarges   account   credited.    Then, 
when  the  exi>enses  are  paid  Charges  account  is  dehited  and 

144 

00 

Cash  crediteil. 

18 

6 

M.  Boiiney  &  Co.         ..... 

3906 

75 

3 

To  Cash     -            -            .           .            ,            . 
*>0 

3906 

76 

4 

Mdse.  in  Co.  with  J.  W,  Warr,  To  Sundries 

5226 

00 

^ 

To  J.  W.  Warr 

4443 

00 

3 

To  Protit  and  Loss           .            .            .            . 

543 

(10 

•  4 

To  Commission     -            -           -            .            - 
Note.— See  the  remarks  on  the  Journal  Entry  of  the  11th 
inst. 

*>0 

240 

00 

3 

Cash 

1778 

48 

2 

To  Bills  Recv. 

1778 

48 

3 

Cash 

3604 

77 

5 
5 

To  W.  H.  Carpenter        .... 

8343 

00 

3604 

77 

J.  W.  Warr 

3 
3 

To  Cash 

07 

1510 

25 

8343 

00 

P.Kelley 

3 

To  Cash     .-...- 

on 

1510 

26 

5 

R.  Nelson  &  Co. 

2101 

16 

4 

To  Shipt.  to  E.  Nelson  &  Co.,  of  Cin.,   - 

Note.— R.  N.  &  Co.  having  sold  the  goods,  they  are  hence 
indebted  to  the  consignors  for  the  Net  Proceeds. 

30 

2101 

16 

5 

H.  B.  Bryaut   .---.- 

1911 

57 

4 

To  Adv.  iu  Co,  \ritli  H.  B.  Bryaut 
Note. — H.  B.  Bryant  having  sold  the  goods  heloiigiug  to 
Adv.  iu  Co.  with  H.  B.  U.,  he  is  therefore  indebted  to  the 
consignors  for  their  Net  Proceeds. 

30 

1911 

57 

3 

Sundries.    To  Cash    -           -           -           -           . 

710 

68 

1    4 

Charges            -           -           •           -           -         '  - 

260 

68 

4 

Exi)euse           ...... 

250 

00 

1 

H.  A.  Si)encer  .---.- 

100 

00 

1 

B.  G.  Folsorn 

10000 

ir  MAN  TIURX  18  XOTIIIXO  GEKAT  BUT  MIND. 
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H.  A.  Spencer. 


Jane 


30 


J.   .       -        -        • 
Balance  (Net  Capt,\ 


5 
L2 


100 
16601 


16701 


June 


Jnly 


1 
30 


J.    .        -        -        - 
Profit  and  Loss  (Net 
Gain) 


Balance  (Net  Capt.) 


1 
L3 

hi 


15990 
711 


16701 


16601 


00 
14 


JE.  G.  Folsom. 


June 


30 


Balaiuie  {Net  Capt) 


5 
LI 

100 
13611 

00 

14 

June 
Jnly 

1. 
30 

1 

13711 

14 

J.  -      -      -    •  - 

Profit  and  Loss  (Net 
Gain) 


Balance  (Net  Capt.) 


1 

13000 

L3 

711 

LI 

13711 

13611 

00 
14 
U 
14 


June 
July 


June 
July 


J.  - 


Inventory 


J. 


1     Inventory 


Canal  Bank  Stock. 


1 

Ll 


1 

Ll 

990 

00 

June 

SO 

990 

00 

InteHiwy 


Real  Estate. 


5000  00 
)00 


5000 


June 


SO 


Invent4)ry 


Ll 

990 

00 


Ll 


5000 


00 


June 


SO 


JR.  Lyons. 


MISDOM   ANI>  RFJLSOX  ARE  TO  THE  UNTIIIXKIXO,   AS  PKABL8  ARK  TO  SWINB 


Balance  - 

Ll 

1450 

10 

June 
July 

6 

J.           ... 

( 
2 

Ll 

1450 

10 

1 

Balance 

1450 

10 
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Merchandise. 


July 


2 
3 
4 
6 

7 

30 


30 


Juue 


J. 

J. 

J. 

J. 

J. 

Total  Cost   -    - 
Less  R.4'  R,  Mdse 

Net  Cost      -    -    • 
Projii  4-  Lose    - 


Inventory 


1 

2300 

00 

June 

2 

1 

600 

00 

3 

1 

2489 

60 

4 

2 

1450 

10 

6 

2 

14582 

10 

8 
8 
9 

21421 

80 

Lg 

120 

00 

30 

21301 

80 

LS 

405 

77 

It 

n 

21707 

57 

172 

10042 

23 

Bills  Payable. 


Balance 


LS 

6600 

00 

June 

3 

7 

14 

6600 

00 

July 

1 

J. 
J. 
J. 


Balance 


Bills  Receivable. 


1 

2 

887 
1778 

50 
48 

Juue 

7 
20 

2665 

98 

Rebate  and  Returned  Merchandise. 
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J. 

J. 

J. 

J. 

J. 

J. 

J. 

Total  Sales  •    -    - 
LessB.4'R.Mds€' 

Net  Sales     -    -    - 
Inventory      -    -    - 


L2 
L2 


400 
887 
487 
1778 
3584 
1757 
3027 


00 
50 
50 
48 
77 
49 
10 


11922 

257 


11665 

10042 


21707 


84 
50 


34 

23 

57 


600 
4000 
2000 


00 
00 
00 


6600 


L2 


^OO 


00 
00 


887 
1778 


2665 


50 
48 


98 


— 

6 

7 
30 

1 

1 

2 

L2 

1 

220 
37 

120 

00 
50 
00 

50 

June 

12 

30 

J 

4 
LS 

120 

257 

377 

Jnue 

J.    - 
J.    - 
Mdse. 

Dr.     -    -    - 

Mdse, 

Cr,      '    '    - 

377 

00 
50 


50 


Google 
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Profit  and  Loss. 

(Loss.) 


(Gaix.) 


June 


Discount  -  -  -  |L  4 
Expense  -  -  -  -  L  4 
H,  A.  Spencer \  Gain-  \L  1 
E.  Cr.  FoUom  \  Gain-  'X  1 


17 

75 

Juno 

20 

590  00  1 

30 

711 

14 

(( 

711 

14 

tt 

a 
tt 

2030 

03 

Mdse. I  2 

Charges  -  -  -  -  L4 
Ship't.  to  Cin.  -  -  L  4! 
Adv.  to  Cliicago  -  L  4| 
Commission-    -    -  ^    L  4 


543  00 
405  77 
46  61 
298  32 
390  02 
34625 


2030  03 


Note. — ^In  the  following  throe  Accounts,  on  this  page,  we  present  a  new  form  of  Lodger. 

In  many  lines  of  Business,  where  it  is  desirable  to  know,  quickly,  the  balance  debit  or  credit, 
of  an  Account,  this  fonn  of  Ledger  is  of  great  value.  It  not  only  shows  at  every  posting  what  the 
debit  or  credit  balance  is,  but  it  saves  much  labor  and  time  in  taking  Trial  Balances,  and  in  closing 
the  Ledger. 

The  Accounts,  in  this  form  of  Ledger,  showing  as  they  stand  the  exact  balance  if  any,  render 
it  unnecessary  for  any  further  closing.  If  desired,  however,  they  may  be  balancetl,  ruled  and  adde<l 
and  the  balance  brought  down  under  the  closing  lines  the  same  as  in  the  preceding  form  of  Ledger. 

W.  H.  IHelmann. 

Total  Dr.  Total  Cr.    Net  Dr.    N^t  Cr. 


June 


400  OO' 


JP.  Kelley. 


Total  Dr.  Total  Cr.    Net  Dr.    Net  Cr. 


June 


J.  - 
J.  - 
J.  - 
J.  - 
1.  - 


2 

4 

120 

00 

4 

1500 

00 

4 

2000 

00 

o 

1510 

25 

5130 


501025 
.S510|25 
1510  25 


Cash. 


Totjil  Dr.  Total  Cr.     Net  Dr.     Net  Cr. 


June 


J. 
J. 
.J. 
J. 
.1. 
J. 
J. 
J. 
J. 
J. 
J. 
J. 
J. 
J. 
J. 
J. 
J. 


1 

23000.00 

1 
i 

1 

2489 

60 

20510 

40 

1 

487 

50 

20997 

9o; 

2 

4582 

10 

16415 

80 

2 

37 

50, 

16378 

30 

3 

155 

00 

16223 

30 

3 

330 

00 

15893 

30 

4 

1500 

00 

14393 

30 

4 

340 

00 

140.5O 

30 

4 

4250 

00 

18303 

30 

4 

9600 

00 

27903 

30 

0 

3906 

75 

23996 

55| 

o 

1778  48 

25775 

03! 

o 

3604 

77 

29379 

80^ 

5 

8343  001 

21036 

80, 

5 

1510 

25 

19526 

55! 

o 

710 

68 

18815 

87| 

PROVn»K  KOK  TIIK  WORST,    TIIR  BK8T  WILL  8AVB  ITSKLF. 
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On  tliis  page  we  present  a  third  form  of  Ledger.  This  form  of  Ledger  is  in 
limited  use,  but  where  it  is  desired  to  carry  many  accounts  in  one  Ledger  it  is  cer- 
tainly of  practical  advaiitagte.  It  consists  simply  in  two  Ledger  pages  on  one  page 
and  is  too  readily  uuderstood  to  require  any  further  explan.atioii. 


Discoant. 


June 


7  J. 


1775 


June 


SO 


P^-L 


LS\ 


17\75 


Charges. 


Ship't  to  B.  Nelson  &  Co.^  Cincinnati. 


Jane 


J.  -      2 
P^yVLS 


180284 
16 


2101 


June 


29 


2101^16 
16 


June 

30 

J.     - 

P4'L 

5' 
1 

j 

26o'68 

46  67 

June 

8 

8 

9 

15 

17 

J.*- 

2 
2 
2 
4 
5 

1 

2o;oo 

45  35 

1600 

82  00 

144  00 

= 

= 

_!|J07 

35 

=r 



— 

1  307  35 

I 

1     1 

1 

Adyenture  in  Co.  with  U.  B.  Bryant, 

CHICAGO, 


2101 


H.  Bonney  &  Co.'s  Cons't. 


June 

10 

1 
J.  - 

3 

155 

00 

June 

15 

J.  - 

15 

J.  - 

4 

82 

00 

16 

J.  - 

4 

4013 
4250 

00 
00 

" 

" 

^^^ 

425000 


425000 


Commission. 


June 


SO 


P.SL 


LS 


S46\i5 
346;25 


June 


J.  - 
J.. 


10625 
24000 


34625 


June 


J.  - 


2\  1521 '55 


LS 


syo\ia 

191l!57 


June  30  J.  - 


1911.57 


1911 '57 


Mdse.  in  Co.  with  J.  W.  Warr,  Loaisrille. 


June 


J. - 
J. - 
J. - 


'423000 
I  14400 
522600 

960000 


June 


17 


960000 


960000 


Expense. 


June  13 
30 


J. - 
J. - 


34000 
25000 

59o'oO 


June 


SO 


P4L 


LS 


I 
690O0 


59000 


PROMISE  LITTLE  AND  DO  MUGU. 
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On  lliis  papre  we  present  a  fourth  form  of  Ledger.  This  is  a  descriptive  Ledger 
large  firms  that  render  to  their  correspondents  at  stated  periods  or  to  order, Accounts 
each  debit  and  credit  item  in  the  Ledger  are,  that  the  Accounts  Current  and  Interest 
to  icfer  to  other  books  for  them.  The  ftill  description  of  each  item  i«  made  at  the 
rendering  the  Account  Current.    Hence  the  advantage  of  this  Ledger  in  certain 


Dr. 


W.  E,  HOGEBOOM. 


June 


30  To  Balance 


L6 


City. 


2300  00 


Dr. 

W.  H.  CARPENTER  &  CO., 

St. 

Louis 

• 

June 

7 

To  Ship't  of  Mdse.  pursuant  to  order 

2 

1 

34>04 

77 

1 

Dr. 


H.  B.  BRYANT, 

To  his  J  Cost  of  ship't  to  Chicago  for  his  and 
our  acc't         ...... 

'*  our  J  Proceeds  ship't  as  per  acc't  sales  due 
June2Gth, 

To  Balance 


Chicago. 


Juye 


July 


1521 
1911 


3433 


343312 

I 


57 


12 


Dr. 

J.  W.  WABB, 

LouistdUe 

• 

June 

25 

To  Cash  B/Ey  their  favor,  for  amount  due     • 

5 

1 

8343 

00 

8343 

00 

1 

Dr. 


M.  BONNEY  &  CO., 


Natcliez. 


June 


18 


To  Cash  BjE^  their  favor,  for  Proceeds  of  Cons't 


Dr. 


R.  NELSON  &  CO., 


3906  75 


Cincinnati. 


tiune 


28 


To  Net  Proceeds  of  Ship't  of  Sugar  to  R.  Nel- 
son  &  Co.,  Cin.,  due  by  equation  June  23,  ^87. 


2101 


16 


BLXKP  WITHOUT  SUPPER  AND  WAKX  WITBOUT  OWDIO 
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occupying  two  pages  of  the  book  for  one  page  of  the  Ledger,  and  is  used  by  many 
Cnrreiit  and  interest  Accounts.  The  advantages  of  having  this  full  description  of 
Account  may  he  made  from  The  Ledger  Accounts  without  the  loss  of  tiDic  required 
time  of  iK)sting  when  the  Book-keeper  has  more  time  at  his  command  than  when 
lines  of  business. 

Cr. 


June 


By  Invoice  of  Mdse.  ^  30  days 


By  Balance 


1 

L5 

1 

1 

2300 

2300 

June 


30 


By  Balance 


L5 


00 


00 


Cr. 

June 

23 

By  Sight  Check,  our  favor,  on  Soul6  Col.  Bank 

6 

! 

3604 

77 

1 

1: 

Cr. 

3433 


3433 


12 


12 


Cr. 

June 

11 
20 

By  our  J  of  Cons't  for  his  and  our  acc't    -    - 
"    HisJNetProc'dsasper968ales  -    -    -    - 

3 
5 



3900 
4443 

00 
00 

8,543 

00 

1 

June 


Cr. 


4 

3906 

75 


Cr. 


SULX  TUB  APPKTtTB  AND  TEMPER  TUB  TO^IQUB. 
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Juuo  30, 


H.  A.  Spencer 

B.  G.  Folsom 

Canal  Bank  Stock 

Real  Estate  .... 

R.  Lyons       .        .        -        - 

Merchandise 

Bills  Payable 

Rebate  and  Returned  Mdse, 

Profit  and  Loss    • 

W.  H.  Dielmann  - 

Cash 

Discount       .        -        -        . 

Charges        -        .        .        - 

Ship't  to  Nelson  &  Co.,  Cin., 

Adv.  in  Co.  with  H.  B.  Bryant 

Commission 

Expense       .        .        .       - 

W.  E.  Hogeboom- 

H.  B.  Bryant,  Chicago 

R.  Nelson  &  Co.,  Cin. 


100 
100 
090 


5000  00 


21421 


180 

18815 

17 

260 

1802 

1521 

590 

3433 
2101 


56592 


27 


15990 
13000 


1450 

11922 

6600 

120 


00 
00 


10 

84 
00 
00 


543  00 


307 
2101 
1911 

346 

2300 


56592 


35 
16 
57 
26 

00 


27 


<l^:^^^^^^'^^^ 


rEEnecTTON  is  tub  poikt  at  which  all  should  aui. 
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Letters  for  Set  F. 

New  Orleans,  June  7, 
Messrs,  W.  H.  Carpenter  &  Co.,,         ) 
St.  Louis,  Mo.      f 
Gentlemen— Pursuant  to  your  order  of  the  2d  iust,  we  have  this  day  shii)i>ed 
per  Steamer  R.  E.  Lee  and  consigned  to  you  50  Hogsheads  of  Sugar,  as  per  Bill  of 
Lading  and  Invoice  herewith  inclosed. 

Trusting  that  the  quality  and  price  will  give  satisfaction,  and  soliciting  your 
further  orders. 

We  remain,  yours  tnily, 

Spencer  &  Folsom, 
per  W.  Weiss. 


Messrs.  R.  Kelson  &  Co.y         ( 
i,0.     i 


New  Orleans,  June  8, 


Cincinnati, 

Gentlemen — We  have  this  day  shipped  per  steamer  Golden  Eule  and  con- 
signed to  you,  to  be  sold  on  our  account,  an  Invoice  of  sugar  as  per  Bill  of  Lading 
herewith  inclosed. 

In  reganl  to  the  sale  of  the  sugar  you  will  exercise  your  own  good  judgpient. 

Yours  truly, 

Spencer  &  Folsom, 
per  W.  Weiss. 


H.  B.  Bryant^  Esq..         \ 
111.     S 


Xew  Orleans,  June  9, 


Chicago,  ji*.  , 
Dear  Sir — In  accordance  with  our  agreement  of  the  1st  inst.,  we  have  this 
day  8hipi)ed  you,  i)er  C.  St.  L.  &  N.  O.  R.  R.,  an  Invoice  of  sugar  and  molasses,  to 
be  sold  on  our  joint  account  each  one-half.  Inclosed  yon  will  find  Invoice  and  R. 
li.  Receipt  for  the  goods. 

Trusting  that  the  result  of  this,  our  first  joint  speculation,  may  be  such  as  will 
encourage  us  to  continue  them. 

We  remain,  very  truly, 

Spencer  &  Folsom, 
per  W.  Weiss. 


Xew  Orleans,  June  10, 
M.  Bonneu  <fr  Co.j         ) 
St.  Louis,  Mo.      ) 
Gentlemen — We  have  the  pleasure  to  acknowledge  the  receipt  of  your  con- 
signment of  500  bbls.  Flour  i)er  Steamer  J.  Howard,  and  x>romise  to  give  the  same 
our  best  attention. 

Thanking  you  for  the  consignment,  and  hoping  for  your  further  favors,  we  are, 

Very  respectfully  yours, 

Spencer  &  Folsom, 
per  W.  Weiss. 


blLKtt  AND  6AT1N8  Pl'T  OUT  TUB  FIRE  IM  TUB  KITCHEN. 
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LETTERS   FOR  SET   F. CONTINUED. 

New  Orleans,  June  11, 1887. 
J.  W.  Warvj  Esq.,         \ 
Louisville,  Ky.     ) 

Dear  Sir— We  are  to-day  in  receipt  of  your  sliipment  of  600  bbls.  Pork  to  be 
sold  on  our  joint  account,  each  one-balf. 

Our  market  is,  just  at  i)resent,  overstocked,  and  we  will  therefore  hold  the  Pork 
a  few  days  in  the  hope  of  realizing  higher  figures  than  those  now  ruling. 

Very  respectftdly  yours, 

Spencer  &  Folsom, 
per  W.  Weiss. 


New  Orleans,  June  16, 
Messrs.  M.  Banney  &  Co.,         i 
St.  Louis,  Mo.      J 
Gentlemen— Herewith  we  hand  yon  Account  Sales  of  your  consignment  of 
Flour  per  Steamer  J.  Howard,  showing  your  Net  Procee<ls  to   be  Thirty-nine 
Hundred  Six  and  -^^  Dollars,  which  we  have  placed  to  your  credit,  subject  to  your 
order. 

In  the  hope  that  we  may  serve  you  again. 

We  remain,  yours  truly, 

Spencer  &  Folsom, 
I)er  W.  Weiss. 

New  Orleans,  June  18, 
Messrs.  M.  Banney  &  Co..        \ 
St.  Louis,  Mo.      ) 
Gentlemen — In  obedience  to  your  Telegram,  we  herewith  hand  you  the 
Citizens'  Bank  Check  on  the  St.  Louis  National  Bank,  for  Three  Thousand  Eight 
Hundred  Eighty-seven  and  Vy^y  Dollars,  the  same  being  the  Net  ProcecKls  of  your 
consignment  ($3906.75)  invested  at  i%  premium. 

Veiy  respectftdly  yours, 

Spencer  &  Folsom, 
per  W.  Weiss. 


W^  Warr,Esq.j        > 


New  Orleans,  June  20, 


Louisville,  Ky. 

Dear  Sir — Inclosed  you  will  find  an  Account  Sales  of  your  shipment  of  Pork, 
sold  on  our  joint  aexiount.  We  feel  confident  that  the  price  realized  will  prove 
satisfactory,  and  trust  that  you  will  soon  favor  us  with  another  8hii>ment,  to  be  sold 
on  the  same  condition. 

Very  respectfully  yours, 

Spencer  &  Folsom, 
l>er  W.  Weiss. 


New  Orleans,  June  25, 
J.  W.  MVarr,  Esq.,         > 
Louisville,  Ky.      ) 
Dear  Sir — Incloseil-you  will  please  find  a  sight  bill  on  the  Fourth  National 
Bank  of  Louisville,  for  Eight  Thousand  Three  Hundred    Forty-three   Dollars, 
amount  of  your  credit  on  our  books. 

Be  pleased  to  acknowledge  receipt  of  same  and  oblige, 

Yours  truly, 

Spencer  &  Folsom, 
l)er  W.  Weiss. 


SEBK  TILL  tOV  FIMD,  AVB  TOU^LL  MOT  L06I  TOUR  LA  BOB. 
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ACCOUNT    SALES    SET    F. 

SALES  of  500  hhls.  Flour  received  per  Steamer  J.  Howard^  and  sold  for  account  of 
M,  Bonney  &  Co.,  St.  Louis. 

By  Spencee  &  Folsom. 


Juno 


15    500  bbls.  Flour  ^  $8.50 

Charges: 

10    Freight  .... 

Drayage  .        .        .        . 

Labor  $0;  Inspection  $10 
Tarpaulins  $5 ;  Storage  $12.50 
Skidding  $1.50;  Oooi)erage$2 

IG    Insurance,  River  $35 ;  Fire  $10 
Commission  on  Sales  ^  2^% 

M.  Bonney  &  Co.'s  Net  Proceeds 


E.  4-  o.  E. 

New  Orleans,  Jane  16, 


4250 

00 

125 

00 

30 

00 

IG 

W 

17 

50 

3 

50 

4.> 

00 

KM) 

25 

343 

25 

390G 

75 

SPENCER  &  FOLSOM. 

per  W.  Weiss. 


SALES  of  600  hbls.  PorJe  received  per  Steayner  Maria  Louise,  from  J.  W.  Warr,  Louis- 
tille,  and  sold  for  the  joint  account  oftJie  shipper  and  ourselves  j  each  onelialf. 

By  Spencer  &  Folsom. 


June 


11 
11 


20 


Freight 

Drayage  .... 

Labor  $9;  Storage  $15  - 
Cooperage  $4.50 ;  lns[)ect]on  $18 
Insurance,  Elver  $78;  Fire  $19.50 
Commission  on  Sales  ^  2j% 

Not  Proceeds 
Cost  of  Invoice 


Net  Gain 


J.  W.  VVarr's  i  Net  Gnin 

"         '^       I  of  Invoice 
Our}  Net  Gain 
Commission  on  Sales  ^5)2^% 


E    Jt   O.  E. 


New  Orleans,  June  20, 


$  543. 
3900. 


270 
CO 
24 
22 
97 

240 


4443 
54;^ 
240 


714 


888G 
780000 


108600 


00 


00 


5220 


00 


SPENCER  &  FOLSOM. 

I>cr  W.  Weiss. 
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Remarks  on  Mdse.  Co.  or  Joint  Accounts;  or  Special 
Partnership  Transactions. 


There  are  two  general  methods  or  systems  of  treating  transactions  of  this  kind. 
1.    The  Fractional  System.    2.    The  Whole  System. 

1.  The  Fractional  System  of  keeping  or  treating  these  accounts  has  been 
illustrated  in  Set  F.,  and  as  stated  in  the  note,  on  pages  89  and  90,  is  as  follows : 
1.  Debit  Mdse.  Co.,  A,  or  B,  or  whatever  name  may  be  given  to  the  transaction, 
for  the  consignee's  interest,  all  charges  incurred,  and  for  the  Commission  on  Sales ; 
(and  Credit  the  consignor  for  the  consignee's  interest).  2.  Credit  it  for  all 
sales.  3,  When  closing  where  a  gain  has  been  realized,  Debit  the  Co.  for  the  con- 
signor's gain  and  investment,  and  for  the  consignee's  gain.  4.  In  case  a  loss  has 
been  sustained,  then,  when  closing  the  account,  it  should  be  Debited  for  the  differ- 
ence between  the  loss  of  the  consignee  and  the  sum  of  the  commission  on  sales,  and 

'  the  other  party's  net  proceeds. 

By  this  method  the  consignor  is  Credited  for  the  exact  amount  that  the  con- 
signee owes  and  for  which  the  consignor  Debited  him  when  he  shipped  the  goods. 

2.  The  Whole  System.  By  this  system  we  proceed  as  follows :  1.  Debit  the 
Mdse.  Co.  for  the  full  cost  of  the  invoice  and  all  charges  incurred  by  the  consignee, 
or  agent-partner,  and  also,  for  the  commission  on  sales.  2.  Credit  the  consignor 
for  both  his  and  the  consignee's  shares  or  investments.  When  there  are  more  than 
two  partners  interested  in  the  Co.  then  Credit  the  consignor  for  his  and  the  con- 
signee's investments,  and  each  of  the  other  jiartners  for  their  respective  invest- 
ments. 3.  Credit  the  Mdse.  Co.  for  all  sales.  4.  To  close  the  Mdse.  Co.  when  a 
gain  has  been  realized,  Debit  it  for  the  gain  and  Credit  the  iiartners  for  their 
respective  shares.  When  a  loss  has  been  sustained,  Debit  the«partners  and  Credit 
the  Mdse.  Co.  (In  the  books  of  the  Agent  or  Managing  Partner  the  Gain  or  Loss 
will  be  entered  into  Profit  and  Loss). 

By  this  method  the  consignor  Debits,  at  the  date  of  shipment,  each  of  the 

partners  for  their  respective  interests  furnished  by  him,  and  Adv.  to for 

his  own  interest  or  investment.    When  there  are  more  than  two  partners  in  the 

Co.,  then  those  who  are  neither  consignor  nor  consignee,  will  Debit  Adv.  from 

to and  Credit  the  consignee  for  their  respective  interests. 

In  the  Introductory  Business  Practice  Set  following,  are  presented  two  Mdse. 
Co.,  or  Specisil  Partnership  Transactions,  worked  by  the  Whole  System. 

To   KI:K   IH   IIVMAN,    to   KEPEST   IHVINB,   TO  PKBSIST   IS   ItKVILISII. 
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Set  G.— Produce  Business. 

In  this  set,  Accounts  will  be  opened  for  \Vlieat,  Corn,  Flour,  Rye  Flour,  Corn 
Meal,  and  every  kind  of  Produce  or  Merchandise  that  is  handled  by  the  firm. 

Memorandum  of  transactions,  which  the  learner  will  work  according  to  the 
following 

DIRECTIONS: 

1.  Write  the  transactions  properly  in  tlio  Day  Book,  making  the  Notes  and  Drafts  as  .you  come 
to  tbcm.  2.  Jonnialize  the  transactions,  opening  accounts  with  ^ach  coiaiuodity  dealt  iu  by  tue 
limi.     8.    Post,  take  Trial  Balance,  close  Ledger,  and  make  Balance  Sheets 


DAY    BOOK    SET     G. 


PRODUCE  BUSINESS 


New  Orleans,  July  1, 


July 


9 
11 


Comraenco  business  on  yonr  own  account  by  Invest- 
ing $5000  Cash  Capital.  .... 


Pay  for  Stationery  $41,  and  for  OfiBce  Furniture 
$175. - 


Borrow  from  A.  L.  Babcock  on  your  Note  at  90 
days  at  8%,  $10,000.      ... 


Buy  from  C.  B.  Modiuger,  for  Casb,  200  hbls. 
Flour  at  $8;  1000  bushels  Wheat  at  $l.GOj 
1500  bushels  Corn  at  80^;  2000  bushels  Oats 
at  65/,  and  100  bbls.  Rye  Flour  at  $10. 


Sell  to  J.  H.  Abraham,  for  Cash: 
75  bbls.  Flour  at  $9.      - 
800  bushels  Wheat  at  $  1.90. 
500      "        Oats  at  75;?. 


Sell  to  II.  Francke  for  his  Note  at  CO  days 
500  bushels  Coru  at  90/.       .... 
75  bbls.  Rye  Flour  at  $12      • 
1000  bushels  Oats  65/.  .... 


Buy  from  T.  Bloch  on  account; 
200  bbls.  Corn  Meal  at  $4.     - 


Sell  to  J.  U.  Muller  on  account. 
200  bushels  Wheat  at  $1.92. 


Sell  to  A.  D.  Terwiiliger  for  his  Sijrht  Draft 
on  T,  Bloch,  which  he  accepts  on  your  account: 
100  bbls.  Corn  Meal  at  $4.25. 


Draw  for  personal  use  850. 
Pay  for  City  License  875. 


Buy  from  J.  H.  Bruns: 
200  bags,  32400  lbs.,  R.  Coffee,  at  15/. 

Give  him  in  payment  your  Note  at  10  days  for 
$2400  and  Cash  $2460. .        ..... 


WUO  BPBNDS  MOBB  TBAS  BB  SHOULDf  SHALL  MOT  UATB  TO  BPEMD  WUSN  UK  W0UL1>. 
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DAY    BOOK    G — CONTINUED. 


New  Orleans,  July^ 


July 


12  Buy  from  U.  Imholte  for  Cash: 

j  50  bales  liay,  181G2  lbs.,  at  $22  \}er  Ton. 


14 


16 


18 


20 


23 


I 


'Si 

28 

30 

50 
30 


4G40  lbs.  Brail  at  00/  per  cental. 


SolltoF.  Falk: 

25  bbls.  Flour  at  89. 

500  bushels  Corn  at  85/. 

500       "        Oats  at  70/. 

Receive  iu  payment  his  Note  at  15  days  for 
$800,  and  Cash  for  the  balance.    -        -        .        - 

lieceive  froin  J.  11.  Mailer  Cash: 
On  account  $200. 

Discount  II.  Franke's  Note  of  the  5th  inst.  for  the 
unexpired  time  at  the  Canal  Bank  at  8%, 
allow  for  3  days  of  |?race  and  discount  day. 

Sell  to  T.  J.  Byrne  for  Cash: 
100  bags  U.  Coffee,  1G200  lbs.,  at  17/. 


Draw  for  i)ersoual  use  $20. 


Sell  to  Geo.  W.  McLellan  for  Cash: 
50  bales  Hny,  181G2  lbs.,  at  $23.50  per  Ton, 
4000  lbs.  Bran  at  98/  per  cental.  - 


Paid  T.  Bloch  the  balance  due  him  $- 


lieceive  Cash  fi'oni  J.  H.  Muller  for  the 
due  you  $ .        .        .        . 


balance 


Pay  your  Note  of  the  11th  inst.  due  the  21/24  inst. 
for  $2400.  Pay  Interest  on  same  for  4  days 
at  8%. 


Sell  to  A.  Ensminger  for  Cash: 
100  bbls.  Corn  Meal  at  $4.30.    - 


Pay  S.  Marks  $50  for  one  month^s  rent  of  office. 


Give  the  Sanitary  Association  $15. 


ACCOUNT  OF  STOCK. 

Inventory  of  proi)erty  unsold  July  30, 
500  bushels  Corn  at  82/. 
25  bbls.  Rye  Flour  at  $11.     - 
100  bags  R.  Coffee,  16200  lbs.,  at  14/. 
040  lbs.  Bran  at  90/  per  cental.     - 
100  bbls.  Flour  at  $8.     - 


UE  WUO  BPtTS  AGAINST  TUB   WIND  SPITS  IN  BIS  OWN   FACE. 
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BOOKKEEPING   DRILL   QUESTIONS. 


1.  How  often  should  bookkeepers  take  a  first 
trial  balance? 

2.  What  is  the  object  of  taking  a  first  trial 
balance? 

3.  Should  accounts  in  balance  be  entered  in 
the  trial  balance? 

4.  Explain  the  difference  between  real  and 
representative  accounts,  in  closing  a  ledger. 

5.  When  should  a  bookkeeper  take  a  second 
trial  balance? 

6.  What  IS  the  object  of  taking  a  second  trial 
balance? 

7.  How  often  should  balance  sheets  be  made 
by  the  bookkeeper? 

B.  Explain  how  and  when  to  take  a  second 
trial  balance  of  a  full  balance  sheet. 

9.  How  should  you  rule  a  personal  account  in 
balance  that  has  a  single  entry  on  each  side? 

10.  How  should  you  rule  a  personal  account 
in  balance  that  has  two,  or  more,  items  on  either 
side? 

11.  Should  you  rule  an  unbalanced  real  ac- 
count that  has  but  a  single  entry  on  either  side? 

1 9.  Why  do  you  use  red  ink  i n  closinf:? ^  ledger? 

13.  In  closing  a  Mdse.  Account,  what  items  or 
entries  should  be  written  in  red? 

li.  Is  it  good  form  to  abbreviate  Ledger 
headings? 

1 5.  Is  there  any  difference  between  a  Profit 
and  Loss  Account,  and  a  Loss  and  Gain  Account? 

16.  Which  name  in  the  above  question  do  you 
prefer  to  use? 

17.  If  there  are  two  partners,  equal  in  gains 
and  losses,  how  would  you  close  the  Profit  and 
Loss  Account? 

13.  State  the  difference  in  ruling  a  full  balance 
sheet  for  a  single  proprietor,  and  one  for  a  part- 
nership of  two  persons. 

19.  Define  Resources  or  Assets.  Define  Lia- 
bilities. 

SO.  Define  debtor  and  creditor. 

«l.  Define  MAKER  and  PAYEE  of  a  note, 

9i.  Define  DRAWER,  PAYKE.  and 
DRAWEE  of  a  draft. 

«3.  When  does  the  DRAWEE  of  a  draft  be- 
come the  MAKER? 

24.  How  are  drafts  accepted?  Do  we  accept 
sight  drafts  in  Louisiana? 

25.  What  are  days  of  grace?  Does  commer- 
cial paper  bear  grace  in  Louisiana? 

26.  State  the  difference  in  method  between  ac- 
cepting a  draft  and  indorsing  a  draft. 

27.  Which  indorsement  is  the  safer,  a  blank  or 
a  full  indorsement?    Give  your  reason. 

23.  What  name  would  you  give  your  note  in 
favor  of  Brown? 

23.  What  would  Brown  call  the  same  note? 

33.  What  would  you  call  Brown's  note  in  your 
feivor? 

31.  What  would  Brown  call  the  same  note? 

32.  What  would  you  call  your  draft  on  Brown, 
in  favor  of  Smith? 

33.  What  would  Smith  call  the  same  draft? 
3*.  What  would  Brown  call  the  same  draft? 

35.  If  Brown  should  draw  a  time  draft  on  you, 
in  favor  of  Smith,  what  would  you  call  the  draft? 

36.  What  would  Brown  call  the  same  draft? 

37.  What  would  Smith  call  the  same  draft 
after  you  had  accepted  it? 


38.  What  would  you  call  Brown's  sight  draft 
on  Smith,  in  your  favor? 

39.  What  would  Smith  call  it? 

40.  What  would  Brown  call  it? 

41.  Would  you  call  your  SIGHT  DRAFT  on 
Brown,  in  favor  of  Smith,  by  a  different  name 
than  you  would  your  TIME  DRAFT  on  him? 

42.  Would  Brown  call  your  SIGHT  DRAFT 
on  him  by  a  different  name  than  he  would  your 
TIME  DRAFT? 

43.  Would  Smith  call  your  SIGHT  DRAFT 
on  Brown,  his  favor,  by  a  different  name  than  he 
would  your  TIME  DRAFT  on  Brown,  his  favor? 

44.  How  soon  would  you  present  a  check  or 
sight  draft  for  collection? 

45.  Do  time  drafts  bear  the  same  days  of 
grace  as  notes  in  those  States  in  which  grace  is 
allowed? 

46.  What  do  you  understand  by  protesting 
notes  and  drafts? 

47.  Explain  the  difference  between  protesting 
a  draft  for  non-acceptance  and  protesting  same 
for  non-payment. 

48.  Is  an  unaccepted  draft  in  your  favor  nego- 
tiable? 

49.  In  notes,  should  we  write  "days  after 
date,"  or  *'days  after  sight"? 

50.  In  drafts,  should  we  write  "days  after 
date,"  or  "days  after  sight"? 

51.  Can  an  unaccepted,  30-day  sight  draft  be 
matured?    Give  your  reason  for  answer. 

52.  When  would  a  draft  drawn  at  ten  days 
sight  mature  on  the  same  day  as  if  drawn  ten 
days  after  date? 

53.  Do  you  think  it  is  prudent  to  indorse  oth- 
ers* notes  for  accommodation?  Give  reason  for 
your  answer. 

54.  Which  do  we  accept,  notes  or  drafts? 

55.  Is  there  any  difference  between  indorsing 
notes  and  indorsing  drafts? 

56.  Name  the  six  kinds  of  indorsements. 

57.  Explain  the  difference  between  a  bill  ren- 
dered to  you  and  a  statement  rendered  to  you. 

58.  When  and  where  would  you  make  pencil 
figures  in  a  ledger?    Should  they  be  erased? 

59.  State  three  ways  of  taking  a  trial  bal- 
ance.    Which  one  do  you  consider  the  best? 

60.  State  the  two  ways  of  determining  the  net 
g^in  or  the  net  loss  of  a  business. 

61.  How  do  you  bring  down  ledger  balances? 

62.  Where  do  you  carry  the  differences  found 
in  representative  accounts? 

63.  Why  is  double  entry  better  than  single 
entry? 

64.  State  the  best  method  of  keeping  the 
Bills  Receivable  and  the  Bills  Payable  accounts. 

65.  Is  it  good  business  custom  to  bring  down 
the  balances  of  the  Bills  Receivable  and  the 
Bills  Payable  accounts? 

66.  Which  one  of  the  three  forms  of  balance 
sheets  do  you  prefer  and  why? 

67.  State  the  difference  between  Shipment  ac- 
counts and  Consignment  accounts. 

68.  State  the  difference  between  Adv.  in  Co. 
accounts  and  Mdse.  in  Co.  accounts. 

69.  Stete  the  object  of  keeping  a  Rebate  and 
Returned  Mdse.  account. 


TO  EER  IS  HUMAN,  TO  REPENT  DIVINE,  TO  PERSIST  IS  DEVILIf^^  by  V^r^OOQlC 
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REVIEW  OF  THE  SCIENTIFIC  SETS. 


1.  Rejoiirualize  the  transactions  of  Day  Books  F.  and  G.  2.  How  many  classes  of  Accounts 
are  there  f  3.  What  are  they  f  4.  What  is  meant  by  Cash  and  what  does  Cash  Account  show  f 
5.  When  the  Debit  side  is  the  larger,  what  does  the  difference  represent f  6.  When  the  Credit 
side  is  the  larger,  what  does  the  excess  show  f  7.  What  does  Merchandise  Account  show  f  8.  Why 
is  the  Merchandise  on  hand  (inventory),  in  closing  the  Ledger,  always  carried  to  the  Credit  side 
of  that  Account  f  9.  And  why  is  it  then  brought  down  on  the  debit  sidef  10.  Why  is  an 
Account  in  the  Ledger  ruled  when  closed  and  the  debit  and  credit  sides  added  f  11.  What  is  the 
object  of  a  Profit  and  Loss,  or  Loss  and  Gain  Account  f  12.  What  does  Bills  Receivable  Account 
showf  13.  When  the  Debit  side  is  the  larger,  what  does  the  balance  exhibit  f  14.  When  the 
Credit  side  is  the  greater,  what  does  the  remainder  display  f  15.  What  does  Bills  Payable  Account 
showf  16.  When  the  excess  falls  on  the  Credit  side,  what  is  shown f  17.  When  the  Debit  side 
is  the  larger,  what  is  represented  by  the  difference  f  18.  What  is  a  Shipment  f  19.  For  what  is 
a  Shipment  debited f  20.  When  and  for  what  is  a  Shipment  credited?  21.  After  an  Account 
Sales  has  been  received,  what  does  the  difference  between  the  two  sides  of  Shipment  Account 
show  f  22.  What  is  an  Adventure  f  23.  For  what  is  an  Adventure  Account  debited?  24.  When 
and  for  how  much  is  it  credited  f  25.  What  is  a  Merchandise  Company  f  26.  What  is  meant  by 
the  Fractional  System  f  27.  When  Journalized  on  the  Fractional  System,  for  what  amount  is  a 
Merchandise  Co.  debited  f  28.  What  do  you  understand  by  the  Whole  System  f  29.  What  is  a 
Personal  Account  f  30.  Under  what  circumstances  are  Persons  debited  f  31.  When  should 
Persons  be  credited?  32.  When  the  Debit  side  of  a  Personal  Account  is  the  larger,  what  does 
the  difference  showf  33.  If  the  excess  falls  on  the  Credit  side,  what  is  then  shown  f  34.  When 
not  in  a  state  of  equilibrium,  what  docs  a  Personal  Account  show  f  35.  What  Accounts,  when 
not  in  a  state  of  balance,  show  a  Resource  or  a  Liability  f  36.  Why  is  a  Trial  Balance  taken 
before  closing  the  Ledger  f  37.  If  the  footings  of  the  Trial  Balance  show  an  equilibrium  of 
Debits  and  Credits,  does  that  prove  that  the  books  have  been  correctly  kept  f  38.  How  many 
ways  may  an  Account  be  closed  f  39.  What  is  the  first  step  necessary  in  closing  the  Ledger  f  40. 
What  are  the  other  steps  f 

Law  Questions— 1.  What  is  Law  f  2.  What  is  Equity  f  3.  What  is  Common  Law  f  4. 
What  is  Civil  Lawf  6.  What  is  Commercial  Lawf  6.  What  is  Partnership  f  7.  How  many 
kinds  of  partnership  are  there  and  what  are  they  f  8.'  What  is  an  Incorporation,  and  how  does  it 
differ  from  a  Partnership  f  9.  What  is  Insurance  f  10.  What  is  a  Lease  f  11.  What  is  a  Charter 
Party  f  12.  What  are  Days  of  Grace  f  13.  What  is  Discount  day  f  14.  What  is  an  Indorsement 
in  blank,  in  full,  and  qualified  f 

Practical  Mathematics — Work  the  first  ten  problems  in  Percentage,  the  first  ten  in  Interest 
and  the  first  five  in  Merchants'  and  Bankers'  Discount,  in  Sould's  Philosophic  Practical  Mathematics. 

Journalize  the  following  transactions : 

1.  Paid  my  note  of  $500,  thirty-three  days  past  due,  interest  at  8%*. 

2.  Paid  my  note  of  $300,  thirty-three  days  before  due,  discount  at  8%. 

3.  J.  B.  Cundiff  paid  his  note  of  $400,  thirty-three  days  past  due,  interest  at  8%. 

4.  J.  B.  Cundiff  paid  his  note  of  $350,  thirty-three  days  before  due,  discount  at  8  per  cent. 

5.  Paid  my  note  of  $500  thirty-three  days  past  due,  with  J.  M.  Butchee's  note  of  $507,39. 
thirty-three  days  before  due,  interest  and  discount  at  8  per  cent. 

6.  Paid  my  note  of  $761.08  thirty  three  days  before  due,  with  J.  M.  Butchee's  note  of  $750 
thirty-three  days  past  due,  discount  and  interest  at  8  per  cent. 

7.  J.  B.  Cundiff  paid  his  note  of  $600,  thirty-three  days  past  due,  with  J.  M.  Butchee's  note 
of  $608.87,  thirty-three  days  before  due,  interest  and  discount  at  8  per  cent. 

8.  J.  B.  Cundiff  paid  his  note  of  $558.12,  thirty-three  days  before  due,  with  J.  M.  Butchee's 
note  of  $550.00,  thirty-three  days  past  due,  discount  and  interest  at  8  per  cent. 
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SOTTI.E'S 


SCIENCE  AND  PRACTICE  OF  ACCOUNTS. 


PART  SECOND.-PRACTICAL  COURSE. 


REMARKS    TO    THE    STUDENT. 


Havino  completed  and  passed  a  satisfactory  examination  in  the  scientific  part 
of  Double  Entry  Book-keeping,  you  are  now  ready  to  advance  and  enter  upon  tlie 
practical  part  of  the  science. 

lu  i)ractice,  the  exigencies  of  business  require  the  use  of  many  books  not 
])resented  in  the  scientific  work  of  accounts.  The  vast  number  of  transactions  of 
a  kindred  nature  necessitates  a  classification  thereof,  both  for  convenience  and  the 
ex]>edItious  performance  of  the  work  of  Book-Keeping.  Accordingly,  all  purchases 
ai^  recorded  in  one  book ;  all  sales  in  another;  the  receipts  and  disbursements  of 
Cash  in  another ,  Kotes  receivable  and  payable  in  another  j  and  so  on  through  the 
IVlercantile,  Banking,  Stock  Company,  Manufacturing,  Mining,  Professional  and 
other  lines  of  business.  The  character  of  the  business  and  its  extent  considered, 
combined  with  the  genius  of  the  Accountant  in  each  case,  give  the  number,  name 
and  arrangement  of  the  books  to  be  used. 

Of  all  the  books  in  a  business,  the  Cash  Book  is  the  one  that  gives  the  most 
trouble.  It  should  receive  the  most  careful  attention  of  the  Book-Keeper  and  be 
regularly  inspected  by  the  proprietor  or  firm. 

It  is  easy  to  make  entries  in  this  book  that  will  almost  defy  detection,  save 
through  a  lengthy  examination.  It  is  safe  to  say  that  nine  tenths  of  the  defalca- 
tions of.  Book-Keepers  result  firom  false  or  omitted  entries  in  tbe  Cash  Book. 
flence,  employers,  no  matter  how  unlimited  the  confidence  reposed  in  the  Cashier, 
should  constantly  keep  a  watchful  eye  upon  the  Cash  and  the  Banb^  Pass  Books. 

To  achieve  success  in  this  practical  work  it  wiU  be  necessary  for  you  to  devote 
your  undivided  attention  to  the  details  of  the  work,  comprehend  perfectly  each 
felep  before  advancing,  strictly  adhere  to  the  order  of  work,  aud  scrupulously  com- 
ply with  the  instruction  and  general  lectures  given  on  the  subject. 
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PRACTICAL   EXERCISES, 

IN   DETERMINING  AND   POSTING  DEBITS  AND  CREDITS. 


1st     Business  Transaction. 

Jones  bought  of  Smith  au  Invoice  of  JVlerchandise  amounting  to  8500,  lor 
which  lie  paid  casli. 

Question  1.  What  are  the  debits  and  credits  and  iiow  should  tlie  Jiook-keeper 
treat  them  in  Jones's  booJcs  f 

Answer  1.  Througli  tbe  Invoice  Book  debit  Merchandise  ami  credit  Smitli; 
through  the  Cash  Book  debit  Smith  and  credit  Cash. 

Question  2.  What  are  the  debits  and  credits  and  how  should  the  Book-keei^er 
treat  them  in  Smith's  books  ? 

Answer  2.  Through  the  Sales  Book  debit  Jones  an<l  credit  JMdse.;  tljrough 
the  Cash  Book  debit  Cash  and  credit  Jones. 

2d     Business  Teansaction. 

Jones  bought  of  Smith,  Mdse.  amounting  to  $500,  and  gave  in  i)ayment  liis  note 
at  60  days. 

Question  1.    How  does  Jones's  Book-keeper  treat  this  transaction  f 

Answer  1.  Through  the  I.  B.  he  debits  Mdse.  and  credits  Smith ;  through  the 
Journal  or  Bill  Book  he  debits  Smith  and  credits  Bills  Payable. 

Question  2.    How  does  Smith's  Book-keeper  treat  this  transaction  ? 

Answer  2.  Through  the  S.  B.  he  debits  Jones  and  credits  Mdse.;  through  the 
Journal  or  B.  B.  he  debits  Bills  Recv.  and  credits  Jones. 

3d     Business  Transaction. 

Jones  bought  of  Smith  Mdse.  amounting  to  $500,  and  gave  in  i)ayment  his 
Draft  on  BroAvn  at  Sight. 

Question  1.  If  you  are  keeping  books  for  Jones,  how  will  you  treat  this  trans- 
action ? 

Answer  1.  Through  the  I.  B.  debit  Mdse.  an<l  credit  Smith :  through  the  J.  or 
B.  B.  debit  Smith  and  credit  Brown. 

Question  2.  If  you  are  keeping  books  for  Smith,  how  will  you  treat  this  tran^. 
action  ? 

Answer  2.  Through  the  S.  B.  debit  Jones  and  credit  Mdse.;  through  the  Casb 
Book  debit  Cash  for  the  Sight  draft  collected  from  Brown,  and  credit  Jones. 

4th     Business  Transaction. 

Jones  bought  of  Smith  Mdse.  amounting  to  $500  and  gave  in  payment  his 
Draft  on  Brown  at  30  days  sight. 

Question  1.  Wliat  is  the  duty  of  Jones's  Book-keeper  regarding  this  trans- 
action ! 
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PRACTICAL   EXERCISES — CONTINUED. 

Answer  1.  Tlirongh  the  I.  B.  debit  Mdse.  and  credit  Smith ;  through  the  J.  or 
B.  B.  debit  Smith  and  ereilit  Brown. 

Question  2.  What  is  the  duty  of  Smiths's  Book-keei)er  regarding  this  trans- 
action t 

Answer  2.  Through  the  S.  B.  debit  Jones  and  credit  Mdse ;  through  the  J.  or 
B.  B.  debit  Bills  Eec^.  for  the  Draft  on  Brown  which  Brown  has  accepted,  and 
credit  Jones. 

Question  3.    What  entry  should  Brown's  Book-keei)er  make? 

Answer  3.    Debit  Jones  and  credit  Bills  Payable,  through  the  Journal  or  B.  B. 

6th     Business  Teansaction. 

Jones  bought  of  Smith,  on  30  days  credit,  Mdse.  amounting  to  $500. 

Question  1.  If  you  are  Jones's  Book-keei>er  what  will  you  do  regarding  this 
transaction  ? 

Answer  1.    Debit  Mdse.  and  credit  Smith  through  the  I.  B. 

Question  2.  If  you  are  Smith's  Book-keeper  what  will  you  do  regarding  this 
transaction  t 

Answer  2.    Debit  Jones  and  credit  Mdse.  through  the  S.  B. 
6th     Business  Transaction. 

Jones  Beceiveil  from  Smith  $500  cash. 

Question  1.    What  is  the  duty  of  Jones's  Book-keeper  ? 

Answer  1.    To  debit  Cash  and  credit  Smith  through  the  G.  B. 

Question  2.    What  is  the  duty  of  Smith's  Book-keei)er  t 

Answer  2.    To  debit  Jones  and  credit  Gash  through  the  G.  B. 

7th     Business  Transaction. 
Jones  paid  Smith  $500  Gash. 

Question  1.  How  will  Jones's  Book-keeper  treat  this  transaction  t 
Answer  1.  He  will  debit  Smith  and  credit  Cash  through  the  G.  B. 
Question  2.  How  will  Smith's  Bookkeeper  treat  this  transaction? 
Answer  2.    He  will  debit  Cash  and  credit  Jones  through  the  C.  B. 

8th     Business  Teansaction. 

Jones  lK)ught  at  1%  Pr.  and  remitted  to  Smith  a  Bill  of  Exchange  for  $500. 
Prem.  $5. 

Question  1.  If  you  are  Jones's  Book-keei)er,  how  will  you  handle  this  trans- 
action t 

Answer  1.  I  will  debit  Smith  $500  and  Premium  $05  and  credit  Cash  $505 
through  the  G.  B. 

Question  2.  If  you  were  Smith's  Book-keei)er,  what  would  you  do  on  receipt 
of  the  Bill  or  Check? 

Answer  2.  I  would  debit  Cash  and  credit  Jones,  each  $500  through  the  G.  B* 
9th     Business  Tbansaction. 

Jones  bought  of  Smith  Mdse.  amounting  to  $500  and  paid  Gash  $200.  Note 
$200  and  promises  to  pay  the  balance  $100  in  30  days. 

Question  1.    If  you  are  the  Book-keeper  for  Jones,  what  will  you  dot 

Answer  1.    Through  the  I.  B.  debit  Mdse.  $500  and  credit  Smith  $500;  then 
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PRACTICAL   EXERCISES — CONTINUED. 

through  the  C.  B,  debit  Smith  and  credit  Cash  each  $200;  then  through  the  J.  or 
B.  B.  debit  Smith  and  credit  Bills  Payable  each  $200. 

10th     Business  Transaction. 

Jones  discounted  a  Note  of  $500;  received  $490  Gash;  lost  $10  by  discount. 

Question  1.    What  and  how  would  you  make  the  entries! 

Answer  1.  I  would  first,  through  the  C.  B.  debit  Cash  and  credit  Bills  Eecv. 
each  for  $500;  then,  through  the  0.  B.  I  would  debit  Interest  and  Discount  and 
credit  Gash  each  for  $10. 

If  you  were  Book-keeper  for  Jones  how  would  you  treat  the  following  trans- 
actions in  his  books  t 

1.  Bought  of  Smith  Mdse.  amounting  to  $1000  and  paid  on  account  $600  Gash. 

2.  Sold  to  Brown,  Mdse.  amounting  to  $400  and  received  his  Draft  at  30  days 
sight  on  J.  Stein  for  $300,  which  J.  Stein  has  accepted.    Balance  payable  in  10  ds. 

3.  Loaned  H.  Levy  $100  for  5  days. 

4.  Drew  for  personal  use  $50. 

5.  Gave  $60  to  the  Anti-Tobacco  Society,  to  aid  in  the  humane  work  of  teach- 
ing the  rising  young  the  evils  resulting  firom  the  use  of  Tobacco. 

6.  Beceived  from  L.  Wood  an  Invoice  of  Mdse.  ordered  on  the  3d  iust.  amount- 
ing to  $1200. 

7.  Bemitted  to  L.  Wood  a  Gheck  bought  of  SovlU  Gollege  Bank  at  1%  discount 
for  $800.    Discount  $8.00. 

8.  Bought  of  J.  Tucker  per  Draft  on  H.  Hamlin  at  Sight,  Mdse.  amounting  to 
$750. 

9.  Beceived  from  M.  Moon  $300. 

10.  Beceived  from  E.  Larronx  his  Note  for  $444. 

11.  Discounted  a  Note  of  $2000,  and  received  Gash  $1890.  Lost  by  Discount 
$110. 

12.  Gave  to  H.  Spencer  my  Note  for  $900. 

13.  Accepted  G.  L.  Moss's  Draft  on  me  at  60  days  Sight,  favor  of  A.  L. 
Ghappius. 

14.  Jones  bought  of  Smith,  Mdse.  amounting  to  $300,  gave  in  payment  his 
Sight  Draft  on  Brown,  which  was  paid  in  Gash.  What  are  the  entries  in  Jones's, 
Smith's  and  Brown's  bookst 

15.  Jones  sold  Mdse.  to  Smith  amounting  to  $200  and  received  in  i>ayment  his 
Sight  Draft  on  W.  Williams  which  has  been  paid  in  Gash.  What  are  the  entries  in 
the  books  of  Jones,  Smith  and  Williams  t 

16.  Jones  bought  of  Smith,  Mdse.  amounting  to  $300  and  gave  in  payment 
his  Draft  on  W.  Williams,  at  30  days,  which  has  been  accepted.  What  are  the 
entries  in  the  books  of  Jones,  Smith  and  Williams  t 

17.  Jones  sold  to  Smith,  Mdse.  amounting  to  $200,  and  received  in  payment  his 
Draft  on  W.  Williams  at  30  days  sight,  which  has  been  accepted.  What  are  the 
entries  in  the  books  of  Jones,  Smith  and  Williams  t 
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Treatment  of  Cash  and  the  Functions  of  the  Cash  Book. 


All  easli  recHved  is  entered  on  the  debit  Bide 
of  the  Cash  Book — in  order  to  show  the 
cash  recelTed. 

The  difference  between  the  two  sides  is 
taken — in  order  to  show  the  c<uh  an  hand. 

Every  item  on  the  debit  side  of  the  Cash 
Book  must  be  posted  to  the  credit  side 
of  the  Ledger,  to  the  credit  ot  the  jieTBon 
or  the  account  from  which  it  was  re* 
ceived. 


KoTB.— The   total 
debited. 


Cash    received  must  be 


2.  All  csshpaid  out  is  entered  on  the  credit 
side  or  the  Cash  Book — in  order  to  show 
the  cash  disbursed. 

4.  The  oath  on  hand  must  be  known  dailj, 
aye  hourly — iu  order  that  business  may 
be  mikuaged  or  carried  on. 

6.  Kvery  item  on  the  credit  side  of  the  Cash 
Book  must  be  posted  to  the  debit  side 
of  the  Ledger,  to  the  debit  of  the  person 
or  the  account  to  whom  or  for  wnich  it 
was  paid. 

KOTE.—The  total  Caeh  paid  out   must   be 
credited. 


From  the  foregoing,  we  see  that  the  function  of  the  Cash  Book  is  five-fold :  1.    To  show  cash 
received.    2.    To  show  cash  paid  out.    8.    To  show  the  cash  on  hand.    4.    The  debit  side  serves  as 
a  posting  medium  for  the  credit  of  all  items  of  cash  received.    5.    The  credit  side  serves  as  a  post- 
ng  medium  for  all  the  items  of  cash  paid  out. 

Note. — All  sight  drafts  and  checks  on  banks  are  entered  as  cash. 

Practical  Exercises  in  Making  Entries  in  the  Cash  Book. 

KoTB. — In  making  these  entries,  the  student  should  take  a  sheet  of  bill  cap  paper  and  rule  it 
with  three  money  columns  on  both  the  debit  and  credit  sides,  and  head  the  columns  the  sUme  as 
they  are  in  the  Cash  Book  which  follows  thia  page ;  then  write  thereon  the  following  Cash  trans- 
actions: 

Jan.    1.    1st.    James  Birba  invested  Cash  $20,000.    (Cr.  J.  Birba).    2nd.    Paid  for  Store  Furni- 
ture $1200.    (Dr.  Store  Furniture).    Srd.    Paid  for  Stationery  $65.    (D\.  Expense). 

4th.    Paid  for  advertising  $15«    (Dr.  Expense). 
"     $•    1st.    Reeeived  from  B.  B.  Turner,  Jr.,  $250.    (Cr.  B.  R.  Turner,   Jr).    2nd.    Paid  J.  S. 

Hawkins  on  account  $50.    (Dr.   J.  8.  Hawkins).    8rd.    Paid  Freight  on  Hdse.  $42. 

(Dr.  Hdse). 
**     8.    Ist.    Received  fh>m  J.  M.  Hayes  in  full  $400.    (Cr.  J.  M.  Hayes).    2nd.    Paid  License 

$50.    (Dr.  Expense).    Srd.    Sold  Mdse.  for  Cash  $265.    (Cr.  Hdse). 
'*  10.    Remitted  to  I.  L.  Jacobs  a  Bill  of  Exchange  for  $1000,  which  was  bought  of  Canal  Bank 

at  par.    (Dr.  I.  L.  Jacobs).    2nd.    Received  Cash  from  Geo.  Kramer  $210.    (Cr.  Geo. 

Kramer).    Srd.    Sold  Mdse.  for  Cash  $198.    (Cr.  Hdse). 
**  14.    1st.    Remitted  to  Leo.  A.  Levy  a  Bill  of  Exchange  for  $2000,  bought  of  Soul^  College 

Bank  at  $2  per  M.  Premium.    (Dr.  L.  A.  Levy  and  Premium).    2nd.  Paid  for  Postage 

Stamps  $5.    (Dr.  Expense).    Srd.    Paid  James  Birba  for  personal  use  $25.    (Dr.  J. 

Birba). 
'*  16.    1st.    Remitted  to  M.  J.  Williams  a  Bill  of  Exchange  for  $500,  bought  of  Union  National 

Bank  at  1  %  Discount.    (Dr.  Williams  and  Cr.  Discount).    2nd.    Paid  Geo.  H.  Hiller's 

Sight  Drafb  on  me  for  $200.    (Dr.  G.  H.  Miller).    Srd.    Cash  Sales,  $321.    (Cr.  Mdse). 
**  19.    1st.    PaidforSprinklingstreet  for  Jan.  $10.    (Dr.  Expense).    2ud.    Discounted  Eugene 

Nolte'8  Note  for  $1350,  for  64  days  at  8  ^.    Interest  $19.20.    (Cr.  Bills  Receivable  and 

Dr.  Interest  and  Discount). 
**  21.    1st.    Paid  F.  D.  Ross  for  my  aooeptanee,  favor  of  Claud  Seals,  due  this  day,  $4S0.    (Dr. 

Bills  Payable).    2nd.    Received  from  W.  £.  Steiner,  $900,  for  his  Note  due  the  11th 

iu8t.and$2   for  interest  for  10  days  at  8  ^.    (Cr.  Bills  Receivable  and  Interest). 
«  27.    1st.    Discounted  my  Note  of  $2000  at  SouM  College  Bank,  for  64  days,  at  8  %.    Received 

Cash  $1971.56.    Lost  by  Discount  $28.44.    (Cr.  Bills  Payable  $2000  and  Dr.  Interest  and 

Discount  $28.44). 
'*  28.    1st.    Cash  is  over  or  in  excess  $20.    (Cr.  Profit  and  Loss). 
*^  81.    1st.    Paid  for  Freight  on  Mdse.  $31.50.    (Dr.  Mdse.).    2nd.    Paid  for  Drayage  on  Mdse* 

$7.    (Dr.  Mdse.-Drayage).    3rd.    Cash  is  short  $5.    (Dr.  Cashier). 

Having  made  the  entries  for  the  above  transactions,  now  rule  and  add  the  columns,  and  close 
or  balance  the  Cash  Book  in  the  manner  shown  in  Cash  Book,  pages  180  and  181» 


«Mf  I  WUAT  A,  TAXOLIO  WBB  WB  WBATB,  WHBN  FIBST  WB  PBAOTICB  TO  DBOBITB. 


131 


Digitized  by 


Google 


a 


Introductory  Business  Practice  Set, 


i  Produce  Isrcbandislng  Business— with  Idse.  Co.  or  Joint  icconnt  Transactions. 


-K 


Tlxis  set  is  written  np  in  practical  form,  indei)endeut  of  Offices  or 
Exchanges,  and  without  the  use  of  cards  representing  merchandise. 

If  it  is  preferred,  "Merchants'  Exchange^  may  be  introduced  and  all 
purchases  made  therefrom.  In  case  a  Merchants'  Exchangers  used,  then  all 
transactions  herein  made  with  the  parties  from  whom  goods  were  bought, 
would  be  made  with  the  Merchants'  Exchange. 

Fo  bank  account  is  kept  in  this  set;  the  object  being  to  show  how  the 
accounting  is  done  without  bank  accounts.  In  the  following  set.  Bank 
Accounts  will  be  introduced,  i.  c,  deiwsits  will  be  made  in  banks  and  checks 
drawn  thereon. 

The  general  books  used  in  this  set,  are  the  Cash  Book,  Invoice  Book, 
Sales  Book,  Journal  and  Ledger.  The  auxiliary  books  are  the  Dray  Beceipt 
Book,  Bill  of  Lading  Book,  Bills  Beceivable  and  Bills  Payable  Book,  Koto 
Book,  Draft  Book,  Tetty  Cash  Sales  Book,  and  Stock  Book. 

'  See  following  pages  for  the  forms  and  explanations  of  the  general  books : 

1.  October  1,  *  .A.  L.  Sould  leases  from  H.  Wood,  the  store  114  Poy- 
dras  street,  New  Orleans,  for  1  year,  at  $2400  per  annum,  payable  monthly  in 
equal  payments. 

He  engages  by  contract,  evidenced  in  writing, (student),  as  book- 
keeper, for  twelve  months,  at  a  salary  of  $125  per  month.  He  engages  Geo. 
Hoff  as  salesman,  on  verbal  contract,  for  twelve  mos.,  at  $80  per  month. 

Directions  for  the  preliminary  work  of  opening,  and  for  the  opening 
entries : 

1.  Fill  the  lease  for  the  rent  of  the  store. 

2.  Draw  the  contract  with  the  book-keeper,  as  i>cr  form  on  page  37. 

3.  Make  Opeulug  Entry  in  Jonrnal,  under  date  of  Ootobor  1^        '   as  follows : 

A.  L.  Soul6  has  this  day  commenced  business  at  114  Poydras  street,  with 
the  following  resources : 

Cash  on  hand $5000 

20  shares  Metropolitan  Bank  Stock  at  $1G0  -        3200  $8200 

From  the  above  statement  the  following  Journal  entry  is  made  to  open 
the  books: 

Sundries  to  A.  L.  Soule $8200 

Cash $5000 

Metropolitan  Bank  Stock 3200 

EXPKBIEXCB  Id  NUT  ▲  7UEK  SCtlOOL;  WE  ALL  PAY  FUR  OUQ  TUITION. 
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INTRODUCTORY   BUSINESS    PRACTICE   SET. 

Having  made  this  entry,  carry  tbe  cash  to  the  Debit  side  of  tlie  Cash 
Book,  and  enter  the  same  in  the  total  or  amount  column  as  follows  : 
Cash.  ,  Cash. 


Oct 


To  amonnt  on  hand 
As  per  Opening  Entry 
the  Journal. 


$5000 


NoTK.— If  preferred,  tbe  Opening  Entry  may  be  mode  as  follows : 

Sandries  to  A.  L.  Soul6 

Cash,  for  amount  of  capital  invested  -        -        $5000 

Metropolitan  Bank  Stock 3200 

For  20  shares  at  $160,  invested. 


$8200 


October  J2d. 


$G1  50 


2.  Pay  Levy  &  Bros,,  for  stationery  and  books 

3.  <<   for  City  License  $100 ;  for  State  License  $25. 
DiBBOTiONS.— Credit  cash  in  the  Cash  Book,  in  the  Expense  column,  as 

follows: 

Cash.  ,  Cash. 


Oct. 


By  Expense,  stationery  and 

books, 
**  Expense,  City  Lioense, 
**  Expense,  State  License, 

4.  Buy  from  Cummlngs  &  Henry,  the  following  goods : 

200  bbls.  Fancy  Flour,  at  $4.50      -                -  $  900 

300    "     Patent     "     at    5.00       -        -        -  1500 

Prime  Rice,    at    4.00      ...  400 

Fair      "        at    3.75      -        -        -  375 

Choice  Com  Meal,  at  $3.00       -        -  450 

New  Oat  M^,       at    5.00  250 

5.  Buy  from  John  I.  Glover  &  Co., 

50  bbls.  Bye  Flour               at  $4.50  -  -  $  225  00 

200    "     Western  Potatoes,  at    3.00  -  -  600  00 

500  bu.  Y.  Corn,                  '    at      .60  -  -  300  00 

1400    "    W.  Com,                    at      .65  -  -  910  00 

4000    *^    Oats,  No.  1,               at      .48  -  -  1920  00 


61 

100 

25 


50 
00 
00 


100 

a 

100 

u 

150 

it 

50 

u 

$3875 


600  qr.  bales  Hay,  63000  lbs.,at  17.00  per  ton,  535  50 


DntBOTiONS  for  the  above  invoices : 


$4490.50 


1.  Make  the  invoices  in  neat  form  and  paste  tbe  same  in  tbe  Invoice  Book. 

2.  Enter  tbe  number  of  bbls.,  busbels,  etc.,  inf  tbe  pnrcbase  columns  of  tbe  Stoek 
Book,  as  sbown  on  a  following  page,  giving  ono-balf  page  to  eacb  line  of  merchandise. 


|*OVBBTT  AND  8HAMK  SHALL  BE  TO  HIX  THAT  RSrUSKTU  iXMlUCnOX, 
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6.    Pay  Commings  &  Henry,  on  account  $2000. 
"    John  I.  Glover  &  Co.,  on  acconnt,  $2500. 

Directions. —Credit  casb,  enteriDg  tbe  suma  in  the  Sundries  colamn,  as  follows: 

Cash.  Cash. 


Oct. 
Oct. 


By  Cnmmings  and  Henry 

on  account, 
By  John  I.  Glover  and  Co., 

on  account, 


2000 
2500 


00 
00 


October  3d. 
Sell  to  J.  H.  Mays,  (payable  $400  cash,  and  balance  in  10  days) : 
50  bbls.  Fancy  Flour,         at  $5.00         -        -        $250  00 


50    "     Patent  do  at    5.50 

26    "  Western  Potatoes,  at    3.75 


275  00 
93  75 


$618.76 


8.    Sell  to  N.  E.  Ball,  (payable  $1100  cash,  and  balance  in  20  days) : 

2000  bu.  Oats,  Fo.  1,  at  51/r,  -        -        $1020  00 

1000  bu.  W.  Corn,      at  68i/,  -        -  685  00 

$1705.00 

9*    Sell  to  J.  C.  Bicks,  (payable  $546.25  cash,  and  note  at  60  ds.  for  $1000) : 


150  bbls.  Fancy  Flour,  at  $4.90 

50    "      Bye  Flour,  at    4.85 

175    "     Western  Potatoes,  at    3.25 


$735  00 
242  50 
568  75 


$1546.26 
DiRBCTiOMS.— 1.    Enter  the  sales  in  the  Sales  Book. 

2.  Make  the  biUs. 

3.  Enter  the  items  in  the  respective  Sales  columns  of  the  Stock  Book. 

4.  Debit  Cash,  enterii^^  the  sums  in  the- Sundries  column,  as  follows: 


Cash. 


Cash. 


Oct. 

3 
3 
3 

To  J.  H.  Mays,  on  account, 
'<  N.  £.  Ball,  on  account, 
**  J.  C.  Ricks,  in  fuH, 

400 

1100 

546 

00 
00 
25 

Then  make  the  note  for  J.  C.  Kicks,  mature  the  same,  enter  it  in  tlie  Bill  Book,  and 
make  the  following  Journal  entry : 


Bills  Beceivable,  $1000 

To  J.  C.  Bicks, 

For  his  note,  my  favor,  at  60  days. 


$1000 


Note. — In  some  cases,  notes  receivable  and  payable,  are  entered  in  the  Bill  Book  only 
and  x>osted  directly  to  the  Ledger.     In  this  set,  we  prefer  to  enter  them  in  the  Journal. 


Till  TKACUBK   14  A,  SBHTINBL  A,T  Till  roUMTAIN,    GIVINU   UlttBCTIOM   TO  TUB  8TBBAM  OF  LIPB. 
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10.    Sold  for  cash  during  the  day,  as  per  Petty  Cash  ^ales  Book,  to 
sundry  parties  with  whom  no  siccounts  are  kept : 


1 1  bbla.  Choice  Corn  Meal, 
2  qr.  Bales  Hay,  210  lbs.  at  $20  per  ton, 
100  bu.  Ko.  1,  Oats,  at    55/, 


$43  75 

2  10 
55  00 


$100.85 


Directions.— Enter  tlie  items  in  tli«  Petty  Casb  Sales  Book,  and  in  the  Stock  Book. 
Debit  cash  in  the  Cash  Book,  entering  the  auionnt  in  the  Mdse.  column,  aH  followH: 


Cash. 


Cash. 


Oct. 


To  Mdse.,  Cash  Sales  this 
day. 


100 


85 


NoTK.— In  transactions  of  this  kind,  Avhere  no  acconnt  !m  opened  with  the  purchaser 
enter  the  cash,  at  the  close  of  the  day,  in  the  C.  B.  Mdse.  column. 


October  4th. 

11.    Sell  to  J.  H.  Mays,  (payable  in  30  ds*  5%,  and  2%  rebate  for  cash, 
which  he  pays): 


500  bu.  Y.  Corn,    at  68,<^, 
400   **    W,  Corn,  at  72/?^, 

Less  5%  on  $628       =  $31.40 
''     2%  on    596.60  =:     11.93 


$340  00 
283  00 


$628.00 
43.33 

$584.67 


DiRBCTioxs. — 1.    Enter  sales  in  the  Sales  Book  and  make  the  bill. 

2.  Enter  items  sold  in  the  Stock  Book. 

3.  Debit  cash  in  the  Cash  Book,  entering  the  sum  in  the  Sundries 

column  as  follows : 


Cash. 


Cash. 


Oct.  4 


To  J.  H.  Mays, 


584 


67 


12.    Buy  from  J.  I.  Glover  &  Co.,  payable  i  cash  and  J  note,  at  20  ds., 
for  balance : 

150  bbls.  Onions,  at 

200  "  Sweet  Potatoes,  at 
100  bunches  Celery,  at 

50  Strings  Italian  Garlic,  at 

70  bbls.  Hoosier  Potatoes,  at 
420  lbs.  W.  Beans,  at 

200  bu.  Cow  Peas,  at 


A   DEAD  BBAT  IS  A   MAK   WHO  DOO  KOT  WOKK   niMSBLF,    BUT  WORKS  XVKBYBODY  BLSB. 


3.00 

$450  00 

1.70 

340  00 

.40 

40  00 

.76 

37  60 

2.75 

192  60 

.04 

16  80 

1.60 

320  00 

$1396.80 
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DiRRCTioxs. — 1.    Make  the  Invoice  and  enter  tbe  same  in  tlie  Invoice  Book. 

2.  Enter  items  in  Stock  Book. 

3.  Credit  cash  in  tlie  Ca8h  Book  entering  the  snni   in  the  Sundries 

column  for  ^  of  Invoice  $698.40. 

4.  Make  and  mature  the  note,  enter  same   in  Bill  Book  and   make 

entry  in  Journal  as  follows : 


John  I.  Glover  &  Go., 

To  Bills  Payable, 
For  my  note  at  20  days. 


$698.40 


$698.40 


13.    Sell  to  H.  T.  White,  for  20  days  draft  on  J.  T.  Elliott  &  Co.,  which 
they  accept : 


50  bbls.  New  Oat  Meal,        at  $5.50 

139    <'     Choice  Corn  Meal,  at    3.50 

50    *'     Fair  Bice,  at    4.00 


$275  00 
486  50 
200  00 


$961.50 
DiRRCTiONS. — 1.    Hake  the  bill. 

2.  Enter  the  sale  in  the  Sales  Book. 

3.  Enter  items  in  the  Stock  Book. 

4.  Hake  draft,  present  to  the  drawees  for  acceptance,  enter  same  in 

Bill  Book  and  make  the  following  Journal  entry : 

Bills  Keceivable,  $ 

To  H.  T.  White,  $^.^ 

For  his  draft  at  20  ds.  on  J.  T.  Elliott  A.  Co.,  which  has  been  accepted. 


14.  Pay  for  Drayage  on  goods  to  store, 

15.  "     A.  L.  Soul^,  for  personal  use, 

16.  *^     J.  I.  Glover  &  Co.,  on  account, 

Direction. — Credit  cash  in  Cash  Book,  as  follows: 


$  17  25 

20  00 
500  00 


Cash. 

Cash. 

Oct. 

4 

By  Herchandise-D  r  a  y  a  g  e 

on  goods  to  store. 

17 

25 

(Enter  in  SondriM  oolomn). 

it 

4 

By  A.  L.  Soul^,  for  personal 

use, 

20 

00 

(Enter  in  Sandriee  colnmn). 

<< 

4 

By  John  I.  Glover  &  Co., 

» 

on  account, 

500 

00 

(Enter  in  Suudriee  column). 

Buy  for  cash,  3  bbls.,  123  gallons  Molasses,  at  50/, 

Enter  in  Stock  Book. 

Credit  cash  in  C.  B.,  as  follows: 

Cash.  Cash. 


17. 


DiRECTIOXS.— 1. 
2. 


$61.50 


Oct. 


By  Mdse.  3  bbls.,  123  gal- 
lons Molasses  at  50c. 
(Enter  in  Mdae.  column). 


61 


50 


NoTic. — In  transactions  of  this  kind,  where  no  account  is  opened  with  the  seller, 
enter  the  Invoice  in  the  I.  B.  but  do  not  extend  the  amount  in  the  Mdse.  column.  Enter 
the  cftsh  paid  in  the  C.  B.,  Mdse.  column. 


IT  IS  BOMBTHUrU  TO  BK  UOOD,  BUT  IT  IS  PAR  BBTTBR  TO  BB  GOOD  VOR  SOMBTBIHO. 
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^  October  4th. 

p  18.    Sell  to  N.  B.  Ball,  for  his  cash  note  at  60  els.,  at  \ 

250  bbls.  Patent  Flour,  at  $  6.50        -        $1375  00 

75    "     Prime  Eice,  at     4.60        -  345  00 

25    "     Fair  Eice,  at      4.00        -  100  00 

500  qr.  bales  Hay,  52500  lbs.  at    20.00  per  ton      525  00 


$2345.00 
Directions.— 1.    Enter  sales  in  Sales  Book. 

2.  Make  the  bill. 

3.  Enter  i  terns  in  Stock  Book. 

4.  Make  the  note  equal  to  cash  allowing  for  days  of  grace  and 

discount  day,  mature,  enter  in  Bill  Book  and  make  the  fol- 
lowing Journal  entry : 

Bills  Receivable  to  Sundries,     -        -        .  $2378.83 

ToN.  E.  Ball, $2345.00 

"  Interest  and  Discount, 33.83 

For  his  note,  my  favor,  for  60  ds.,  equal  to  cash  at  S%. 

19.  Buy  from  Cunimings  &  Henry : 

2200  sks.  Wheat,  4400  bu.,  at  $1,  -        .        $4400.00 

DiRKCTiONS.— 1.    Make  )>ill  and  enter  the  same  in  I.  B. 
2.    Enter  the  purchase  in  the  Stock  Book. 

20.  Pay  Gummings  &  Henry,  on  account,  $2400.00 
DiRRCnoN.—Credit  cash,  entering  the  same  in  the  Sundries  column,  as  follows : 

Cash.  Cash. 


Oct. 


By  Cummings  Sl  Henry, 
ou  account, 


2400 


00 


21.    Oive  Cummings  &  Henry  your  cash  note  at  30  ds.,  at  8%,  for  $3875. 

DiRKCTioxs. — 1.    Make  the  cash  note,  allowing  for  days  of  grace  and  discount  day. 
2.    Enter  same  in  B.  B.  and  make  the  following  Journal  entry : 

Sundries,  To  Bills  Payable, $ 

Cummings  &  Henry,  ....        $ 

Interest  and  Discount,        ....       $_ 

For  my  note  at  30  ds.,  equal  to  cash  at  8%,  favor  Cummings  &  Henry. 


QBATITUDB  19  TUB  MUSIC  OF  TUB  UBA,KT   Vnift:i   ITS  CHOBD8  AKB  8WBPT    BY   KINDMB88. 
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m 
o 


October  5th. 
22.    Sell  to  V.  E.  Kersb,  oue-half  cash,  balance  in  18  ds. 


100  bbls.  Onions,  at  $3.50 

60  bunches  Celery,  at      .50 

50  strings  Italian  Garlic,  at      .90 

70  bbls.  lloosier  Potatoes,  at    3.00 

1000  bu.  Wheat,  at    1.10 


$  350  00 

25  00 

45  00 

210  00 

1100  00 


$1730.00 


DiRECTioxs.— 1.    Make  the  bill.    2.    Enter  the  sale  in  the  Sales  Book.    3.    Enter 
the  items  in  the  Stock  Book. 

4.  Receive  fh>m  V.  £.  Kersh,  cash  on  account  $865.00,  and  credit  the 

same  on  the  bill  of  iteum. 

5.  Debit  cash,  entering  the  snui  in  the  Sundries  column  of  the  C.  B., 

as  follows : 

Cash.  Cash. 


Oct. 


To  y.  £.  Kershy  on  account. 


865  00 


October  6th. 


23.  Pay  the  book-keeper,  on  account  of  salary, 

24.  "      **    salesman,  on  acconnt  of  salary, 

25.  '^     for  coal,  $4.50,  and  for  postage  stamps,  tC, 

DiRECTiox. — Credit  cash,  as  follows : 

Cash.  Cash. 


$20  00 
15  00 
10  50 


Oct. 

G 

n 

6 

it 

6 

By. 


-  (book-keei>er),  on 


acconnt, 
(Enter  in  Snndries  colomn). 
By  Geo.  Holt*,  on  account, 
(Enter  in  Sundries  oolanin). 
By   Expense,    coal    $4.50; 
postage   stamps    |6, 
equals, 
(Enter  in  the  Expense  column). 


20 
15 

10 


00 
00 

50 


DIRECTIONS  FOR  POSTING  THE  BOOKS. 

Openlhe  accounts  in  the  Ledger  in  a  bold  plain  hand,  and  in  the  following  order :  1. 
Proprietor's  Account.  2.  Loss  and  Gain  Accounts.  8.  Resource  Accounts.  4.  Lia- 
bility Accounts:  Thus  A.  L.  Soul4,  Merchandise,  Metro]K>litan  Bank  Stock,  Mdse.  Co.  A., 
Mdse.  Co.  B.,  Expense,  Interest  and  Discount,  Commission,  Rebate  and  Returned  Merchan- 
dise, Exchange,  Merchandisc-Drayage,  Charges,  Insurance,  Profit  and  Loss. , , 

,  Cash,  Bills  Receivable,  J.  H.  Mays,  N.  E.  Ball,  J.  C.  Ricks,  H.  T.  White,  V.  E. 

Kersh,  J.  F.  Terrell,  ,  ,  ,  ,  ,  , ,  ,  , 


Bills  Payable,  Cnmmings  Sl  Henry,  J.  I.  Glover  A  Co. 


Having  written  the  Ledger  Headings  in  the  Ledger,  then  enter  the  same  in  the 
Ledger  Index  and  proceed  to  post :  1.  The  Journal.  2.  The  I.  B.  3.  The  S.  B.  4.  The 
C.  B.  5.  The  Journal.  As  the  posting  of  each  book  is  made,  reverse  post  on  a  Reverse 
Posting  Sheet  as  explained  on  other  pages  of  this  book. 

When  Posting,  enter  in  the  Remarks  colunm  of  the  Ledger  only  the  initial  letter  or 
letters,  of  the  books  posted. 


DOBS  XOT  ▲  MAX  rB.L  XATUSALLY  CltBAP  ArTXB  UB  UA8  OIVEX  UIBSELr  AWAY 
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October  8th. 

26.  Buy  from  J.  C.  Purdy  &  Co.,  ou  account: 

25  bbls.,  7500  lbs.  Texas  Pecans,  at  9/,     -        $675  00 
1500  lbs.  Peanuts,  at  4/,     -  60  00 

1000    "    Dried  Peaches,  at  7/,    -  70  00 

DiRKcnoNS. — 1.    Make  the  Invoice. 

2.  Enter  tbe  Invoice  in  tlie  I.  B. 

3.  Enter  the  items  in  the  Stook  Book. 

27.  Pay  J.  C.  Purdy  &  Co.,  on  account,  .        -        $500  00 
Direction. — Credit  cash,  entering  the  sum  in  the  Sondries  column,  as  follows : 

Cash.  Cash. 


Oct. 


By  J.  C.  Purdy  &  Co.,  on 
account. 


500 


00 


28.    Receive  cash,  for  one  quarter's  dividend  on  Metropolitan  Bank 
Stock,  2%  on  20  shares,  $40. 

DiREcnox. — Dehit  cash,  entering  the  sum  in  the  Sundries  column,  as  follows : 
Cash.  Ca«h. 


Oct. 


To  Metropolitan  Bank  Stock 
2%  dividend  on  20 
shares, 


40 


00 


Mdse.  Co. 
A.  Whole 
System. 

(Gain). 


October  9th. 
29.    Received  j^er  steamer  Morning  Star,  from  U.  D.  Wolfe,  'Sew  York, 
to  be  sold  ou  the  joint  account  of  the  shipper,  (TJ.  D.  Wolfe),  H.  Jackson  and 
myself,  each  one-third : 

600  cases  Wine,  at  $15,         ....  $9000 

Paid  Freight, 300 

"    Drayage. -  30 

My  one-third  invoice,  $3000.  $9330.00 

Note. — In  this  set,  a  Commission  Sales  Book  is  not  used.    It  will  he  used  in  sub- 
sequent sets. 

DiRBcnoNS.— 1.    Make  hill  and  enter  same  in  the  I.  B.,  hut  do  not  extend  the 

amount  into  the  Mdse.  column. 

2.    Mark  the  invoice.  Journal,  page 

8.    Enter  goods  in  Stock  Book. 

4.    Credit  cash  for  the  sum  paid  for  freight  and  drayage,  entering  the 

amount  in  the  Sundries  column,  as  follows : 

Gash.  Cash. 


Oct. 


By  Charges  on  Mdse.  Co.  A. 


330  00 


5.  Write  a  letter  acknowledging  the  receipt  of  the  goods. 

6.  Journalize  the  transaction  on  the  whole  system  a^  explained  on 

page  125,  of  Sonl^'s  New  Science  and  Practice  of  Accounts. 


ZEAL  WlTOOVf  KVOWLSDOB  18  LIKB  XXPBDITIOlf  TO  ▲  MAN  15  TUB  DARK. 
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Mdse.  Co.  A.,  To  Sundries, 
To  U.  D.  Wolfe, 
"  n.  Jackson, 
"  Charges, 


$9330  GO 


6000  00 

3000  00 

330  00 


October  10th. 


30.    Sold  to  E.  Kerwin  &  Co.  for  cash : 

600  cases  Wine,  belonging  to  Mdse.  Co.  A.,  at  $20,        $12000  00 

DiKKCTioxs.— 1.    Make  the  bill  and  enter  sales  in  Stock  Book. 

2.  Enter  the  8.i1e  in  t!ie  Sales  Book  but  do  not  enter  the  amount  in 

the  Merchandise  column.    Mark  the  Sale  ''  C  B.  page ". 

3.  Debit  cash,  entering  the  sum  in  the  Sundries  column,  as  follows : 

Cash.  Cash. 


Oct.  10  To  Mdse.  Co.  A. 


12000  00 


31.  Bender  the  account  sales  for  the  Mdse.  Co.  A.,  and  make  an  abstract 
entry  thereof  as  follows,  in  the  Journal: 

Mdse.  Co.  A.,  To  Sunds.,  ....    $2670.00 

To  U.  D.  Wolfe, -        .  $790.00 

"  H.Jackson, 790.00 

«  Profit  and  Loss, 790.00 

"  Commission, 300.00 

Closed  Mdse.  Co.  A.  and  transmitted  to  U.  D.  Wolfe  and  H.  Jackson  an 
account  sales  of: 

600  cases  Wine,  at  $20,  $12000 

Cost  and  Charges  Posted,    •        $9330  ) 
Commission  on  sales     -        •  300 )      9630 

Net  Gain,  .....         $2370 

U.  D.  Wolfe's  one-third  Net  Gain,           -        -        -  $790  00 

H.  Jackson's  one-third  Net  Gain,             -        -  790  00 

My  one-third  Net  Gain,            790  00 

Commission  on  sales  at  2J%,           -        -        -        •  300  00 

$2670.00 

32.  Write  the  letter  transmitting  the  account  sales. 

October  11th. 

33.  Pay  Canal  Bank  for  TJ.  D.  Wolfe's  sight  draft  for  $4000. 
DiRKCTiON. — Credit  cash  in  Sundries  column,  as  foHows: 

Cash.  Cash. 


Oct. 


11 


By  U.  D.  Wolfe,  his  sight 
draft,  favor  Canal  Bank, 


4000 


00 


WOT  roa  OUBSBLTM,    BUT  OTUBK8,    IS  TUB  ORAMD  LAW  IBftOBlBBD  ON  BVBBT  PAST  OF  OBBATIOV. 
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34.    Sell  to  J.  P.  TerreU  (J  casli  J  note  at  30  days) : 

10  bbls.,  3000  lbs.  Texas  Pecans,  at  12/,  $360  00 

1000  lbs.  Peanuts,  at  6/,                ...  60  00 

50  bbls.  Onions,  at  $4,                ...  200  00 

100    "     Sweet  Potatoes,  at  $2.25,      -        -  225  00 


$845.00 


DiRKCTiONS.— 1.  Make  the  bill. 

2.  Draw  the  note. 

8.  Enter  the  sale  in  the  S.  B. 

4.  Enter  the  items  in  the  Stock  Book, 

5.  Debit  cash  in  the  C.  B.  Sundries  column,  as  follows : 


Cash. 


Cash. 


Oct. 


12 


To  J.  F.  Terrell, 


422  50 


6.     Register  the  note  in  the  B.  B.,  and  make  the  following  Journal 
entry  therefor : 


$422.50 


Bills  Receivable,  ..... 

To  J.  F.  Terrell, 

For  his  note,  my  favor  at  30  ds. 

October  13th. 

35.    Beceive  from  J.  H.  Mays,  $218.75. 

Direction. — Debit  cash  in  the  C.  B.  Sundries  column,  as  follows: 
Cash.  Cash. 


$422.50 


Oct. 


13 


To  J.  H.  Mays,  on  account, 


218 


75 


Post  all  the  books  to  date,  using  the  reverse  posting  sheet  or  book,  as  directed  on  .the 
6th  Inst. 

October  15th. 

36,    Bny  for  cash  4  bbls.  Apples,  at  $5. 

Directions. — 1.    Enter  in  Stock  Book. 

2.    Credit  cash  in  the  Mdse.  column  of  Cash  Book,  as  follows : 


Cash. 


Cash. 


Oct. 


151  By  Mdse.  4  bbls.  Apples  at 

I  $5, 


20 


00 


See  Transaction  17,  of  October  4th. 
37.    Received  per  steamer  Southern  Belle,  from  H.  Barbour  &  Co.,  Louis- 


TUB  GB2fTLSJiAN  IS  BOUD  MAUOOAKY  ;  TUB  FASUIONABLE  VAX   18  ONLY  TBXBBB. 
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ville,  Ky.,  to  be  sold  on  the  joint  account  of  the  shipper,  J.  King  and  myaeif, 
each  one-third : 


MdM.  Co. 
B.  Whole 
System. 

(LoM). 


40  hhds.  Tobacco,  48000  lbs.,  at  14/, 
Paid  Freight,        .... 
"     Drayage,      .... 
My  one-third  is  $2240. 


$6720 

200 

30 


$6950  00 


DiRRCTioxs.— 1.  Make  the  invoice  and  enter  the  same  in  the  I.  B.,  but  do  not  extend 
the  amount  in  the  Merchandise  column^  Mark  the  invoice, 
Journal,  page 

2.  Write  a  letter  acknowledging  the  receipt  of  the  tobacco. 

3.  Enter  goods  in  Stock  Book. 

4.  Credit  cash  as  foHows : 


Cash. 


Cash. 


Oct. 


15 


By  Charges  on  Mdse.  Co.  B. 
(Enter  the  sum  in  the  Sun- 
dries column). 


230 


00 


Journalize  the  transaction  on  the  whole  system  as  explained  on 
page  125,  as  follows : 


Mdse.  Co.  B.,  To  Suuds.        ....        $6950.00 
To  H.  Barbonr  &  Co.,  for  his  and  the  flnu^s  interest, 

"  J.  King,  for  his  J  interest, 

"  Charges, 


$4480.00 

2240.00 

230.00 


October  16th. 

38.    Sold  to  G.  W.  Temple,  for  cash : 

40  hhds.  Tobacco,  belonging  to  Mdse.  Co.  B,  48000 
lbs.,  at  12}/.  


$6000.00 


DUUBCTIONS. — 1.    Make  the  bill  and  enter  sales  in  Stock  Book. 

2.  Enter  the  sale  in  the  Sales  Book,  but  do  not  extend  the  amount  in 

the  Merchandise  column.    Mark  the  sale,  Cash  Book,  page .. 

3.  Debit  cash,  entering  the  sum  in  the  Sundries  column,  as  follows : 

Cash.  Cash. 


Oct. 


16 


To  Mdse.  Co.  B. 


6000 


00 


October  17th. 
39.    Bender  the  acconnt  sales  and  make  the  following  abstract  entry 
therefor,  in  the  Journal,  as  follows : 

Sundries,  To  Sundries, 

H.  Barbour  &  Co.,  $366  67 

J.  King,  366  67 

Profit  and  Loss, 366  66 

To  Commission, $150.00 

"  Mdse.  Co.  B., 950.00 

As  i>er  the  following  abstract  of  the  account  sales : 

R1CHNS88  or  MIXD  WILL   HIDS  TBB   POVERTY   OF  THE  POOR. 
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Closed  Mdse.  Go.  B.,  and  transmitted  to  H.  Barbour  &  Co.und  J.  King; 
an  account  sales  of: 

40  hbds.  Tobacco,  48000  lbs.,  at  12i/?^,        $6000 
Cost  and  Cbarges  Posted,    -        $0950  > 
Commission  on  sales,  -  150  )       7100 

Loss  on  sales, $1100 

H.  Barbour  &  Co.'s  one-third  Net  Loss, 
J.  King's  one-tbird  Net  Loss, 
My  one- third  Net  Loss, 
Commission  on  sales  at  2^%, 
Balance  to  close  the  Company, 


$366  67 
366  67 

366  GG   1100.00 
150  00 
950  00 


DiRScnoN. — Write  the  letter  to  accompany  tbe  account  sales. 

October  18th. 

39.    Bemit  to  H.  Barbour  &  Co.,  81500  exchange  bought  of  Metropolitan 
Bank  at  par. 

DiREcnox. — Fill  the  bill  of  exchange,  and  credit  cosli  in  Sundries colamn,  as  follows: 
Cash.  Cash. 


Oct. 


October  19th. 


18 


By  H.  Barbour  &  Co. 
Kemtd.  them  bill  of  ex- 
change bought  of  Met- 
ropolitan Bank  at  par. 


1500 


00 


40.    The  cash  sales  of  the  day  to  parties  with  whom  no  accounts  are 
kept  were  as  follows,  as  per  Cash  Sales  Book : 

10  bbls.  Sweet  Potatoes,  at  $2.40,  .        -        $24  00 

4  qr.  bales  Hay,  420  lbs.,  at  819.  per  ton,     -  3  99 

60  lbs.  Dried  Peaches,  at  9/,  .        .        -  4  50 


$32.49 


DiRKCTiONS. — 1.     Enter  the  items  in  Cash  Sales  Book,  and  in  the  Stock  Book 
2.     ]!>«bit  cash  in  C.  B.  as  follows: 


Cash. 


Cash. 


Oct. 


19 


To  Mdse.  cash    sales   this 
day, 


32 


49 


October  20th. 


41.    Discount  N.  E.  Ball's  note  of  the  4th  inst.  for  $2378.83  at  the  Metro- 
XK)litan  Bank,  at  8%  for  ....  days. 

Directions. — 1.    Indorse  the  note  in  full;  compnt-e  the  interest  for  the  unexpired 
time,  allowing  for  grace  days  and  for  discount  day. 
2.    Debit  cash  in  the  C.  B.,  Sundries  column,  as  follows : 


CENSUBB  IS  A  TAX  THB  PUBLIC  LSVIK8  UPON  AN  EMINENT  MAN. 
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Casb.  Cash. 


Oct. 


20 


To  Bills  Receivable, 
For  N.  E.  Bairs  note,  dis- 
counted at  Metropolitan 
Bank  for  48  ds.  at  8%, 
per  B.  B. 


2378 


83 


Oct. 


20 


By  Interest  and  Disconnt, 
Ou  N.  £.   Ball's  note  us 
per  opposite  entry. 


25 


37 


3.  Having  made  this  entry,  then  credit  cash  in  C.  B.,  as  above. 

4.  Then  make  a  record  in  the  B.  B.  of  the  net  proceeds  and  interest, 

and  note  therein  the  number  of  days  for  which  the  note  was 
discounted. 

REMARKS  OX  THE  ABOVE  TRANSACTION. 

The  face  of  the  note  wns  $2378.83,  the  discount  $25.37,  the  net  proceeds  $2353.46.  In 
discounting  notes,  we  consider  that  the  bank  pays  the  full  face  of  the  note  and  that  we 
then  pay  the  bank  the  discount. 

By  this  method,  Bills  Receivable  receives  credit  from  the  C.  B.  in  one  sum  for  the 
face  of  the  note.  The  old  method  was  to  enter  the  net  proceeds  in  the  Cash  Book  and  to 
enter  the  discount  in  the  Journal. 

NOTH.—Post  all  the  books  to  date,  using  the  Reverse  Posting  Slips  as  directed  on  the 
6th  inst. 


October  22d, 

42.  Collect  ftwn  N.  E.  Ball,  .... 

43.  '•  ''    V,  E.  Kersh,        .... 

Direction.— Debit  cash  in  C.  B.,  Sundries  column,  as  follows: 
Cash.  Casb. 


$605  00 
865  00 


Oct. 


To  N.  E.  Ball  on  account, 
**  V.  E.  Kersh,  ou  account 


605  00 
865  00 


October  23d. 


44.    Sell  to  J.  H.  Mays,  one-half  cash,  balance  in  10  days: 

25  bbls.  Prime  Kice,  at  $4.60  -        -        $  115  00 

3400  bu.  Wheat,  at    1.12J         -        -  3825  00 

400  lbs.  W.  Beans,        at      .05^         -        -  22  00 


$3902.00 


Directions. — 1.  Make  the  bill. 

2.  Enter  the  salein  the  S.  B. 

3.  Enter  the  items  in  the  Stock  Book. 

4.  Enter  the  cash  paid  on  account,  $1981,  in  the  C.  B. 

October  24th. 

45.    Buy  from  John  I.  Glover  &  Co.,  one-half  cash,  one-half  note  at  30  ds. 

500  bbls.  Fancy  Flour,  at  $5,       -        -        -        $2500  00 
150    ''     Western  Potatoes,  at  $2.85,  -  427  60 


$2027.50 


DISCItlTlOX  18  TUB  PBUPEOTION  OT  ESASON,    AKD  A  OUIDB  IK  ALL  TUB  DUTIM  OP  LIPB. 
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Directions. — 1.  Malce  the  invoice  and  enter  the  same  in  I.  B. 

2.  Enter  the  items  in  Stock  Book. 

3.  Enter  the  cash  in  C.  B.,  $1463.75. 

4.  Make  the  note  and  enter  the  same  in  the  Journal  and  in  the  B.  B. 

October  25th. 

46.  Discount  at  Metropolitan  Bank  J.  T.  Elliott  &  Co.'s  acceptance  of 
the  4tli  Inst.,  and  J.  F.  Terreirs  note  of  the  lUh  inst.  Allow  for  days  of 
grace  and  discount  day. 

DiKECTiONS.— 1.     Indorse  the  biBs  in  foB. 

2.  Find  the  unmatured  time,  allowing  for  days  of  grace  and  for  discount 
day;  compute  the  interest  and  make  the  proper  entries  in 
the  Cash  Book,  debit  and  credit  sides,  and  in  the  B.  B. 

October  27th. 
47.    Pay  your  note  of  the  4tli  inst.,  favor  John  I.  Glover  &  Co. 

Directions.— 1.    Credit  cash  in  Sundries  column,  as  follows: 

Ciisli.  Cash.  : 


Oct. 


27 


By  Bills  Payable,  for  our 
note,  favor  John  1. 
Glover  &  Co. 


40 


2.  Make  the  proper  entry  in  the  Bill  Book,  showing  that  the  not«  hay 

been  paid.  ■ 

3.  Cancel  the  signature,  and  file  the  note  as  a  receipt. 

48.  Pay  A.  L.  Soul^,  for  personal  use,  $50. 

49.  *«    book-keeper,  on  account  of  salary,  $25. 

50.  "    Geo.  Hoff,  on  account  of  salary,  $20. 

Direction.— Make  the  proper  entries  in  the  C.  B.  as  explained  in  the  first  transac- 
tion of  the  4th  inst. 

October  29th. 

51.  Sell  to  K  E.  Ball,  30  ds.,  2%,  and  3%  discount  for  cash  in  5  ds. : 

75  bbls.  Western  Potatoes,  at  $3.20,         -        $  240  00 
250    "     Fancy  Flour,  at     5.50,         -  1375  00 


$1615.00 


DiRKcnoxs.— 1.    Make  bill.  * 

2.  Enter  sales  in  S.  B. 

3.  Enter  items  in  Stock  Book. 


BOn  IS  LIKE  TUB  BUN,   WniCU,   AS  WB  JOURNEY  TOWARD  IT,   CASTS  TIIR  SHADOW  OF  OCR  SXTRDBN    DBIllND  US. 
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October  30th. 

52.    N.  E.  Ball  pays  for  tbe  goods  purcliased  on  the  29tli  inst.,  less  3% 
and  2%.    Keceivcd  §1535.22. 

DiKKCTioxs. — 1.    Compnte  the  discount. 

2.    Debit  cash  in  G.  H.,  as  follows: 


Cash. 


Cash. 


Oct. 


30 


To  N.  E.  Ball,        - 
(Explain  the  eutry). 


i6i; 


CO 


3.     Credit  cash  in  C.  B.  Sundries  column,  as  follows: 
Cash.  Cash. 


Oct. 


30 


By  Rebate  and  Returned 
Mdse., 
(Explain  the  entry). 


79 


78 


63.  Remit  to  H.  harbour  &  Co.,  check  for  $2609.42,  the  same  being 
proceeds  of  $2613.33,  balance  due  them,  invested  at  Metropolitan  Bank,  at 
$1.50  i)er  M.  premium. 


Directions. — 1.    Fill  the  bill  of  exchange  or  check. 
2.    Credit  cash  in  C.  B.,  as  follows : 

Cash. 


Cash. 


Oct.  30  By  H.  Barbour  &  Co.,  2613 

Remitted,  them  Bill  No. 
1142,  Metropolitan  Bank 
at  $1.50  M.  pr. 
Face  of  bill,  $26(K).42. 


3.    Write  the  letter  and  take  press  copy  of  same. 

Note. — ^As  the  money  due  to  H.  Barbour  «fe  Co.,  is  payable  in  New  Orleans,  the 
premium  on  the  bill,  or  the  expense  to  place  the  money  in  Louisville,  is  to  be  defrayed  by 
them. 

54.    Remit  to  J,  King,  Metroiwlitan  Bank  Exchange,  $1873.33  invested  at 
$1  per  M.  discount.    Face  value  of  bill  $1875.21. 

DiUECTioNS. — 1.    Fill  the  exchange. 

2.  Write  letter  and  make  letter  press  copy  of  the  same. 

3.  Creilit  cash,  in  C.  B.,  as  follows : 

Cash.  Cash. 


Oct. 


30 


By  J.  King, 

InveHted  $1873.33  in 
Metropolitan  Bank  Ex- 
change atSl  M  discount. 

Face  of  bill,  $1875.21. 


1873 

/ 


33 


^OTii:. — As  the  indebtedness  to  J.  King  is  due  and  payable  in  New  Orleans,  the  gain 
by  exchange  is  therefore  his. 


IJkBOR  DlSUUACiS  so  MAX;  U.NFOKTUXATKLT   YOU   FIND  AIBX   WHO   III80BACK   LABOR, 
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October  31st. 
55.    Buy  for  cash  2  bbls.  Kye  Flour,  at  $5,  $10. 
Directions.— 1.    Euter  in  Stock  Book. 

2.    Credit  cash  in  Mclse.  coliiinii  of  Cash  Book,  as  follows: 
Casb.  Cash. 


Oct. 


31 


By  Mdse..  2  bbls.  Kye  Flour 
at  $5,  -        - 


10 


00 


56.  Make  a  Journal  entry  crediting  the  book-keei>er  and  the  salesman 
for  salary  for  October,  as  follows : 

Expense  (or  Salary),  To  Sundries,  -        -        $205.00 

To ,  -        : -        $125.00 

For  one  month's  salary  to  date. 

ToGeo.  Hoff,  80.00 

For  one  month's  salary  to  date. 

October*  31st. 

DiRXcnoNS. — 1.    Post  all  the  books  to  date,  nsing  the  reverse  posting  slips  or  sheet, 
as  directed  on  the  6th  inst. 

2.  Debit  mdse.  from  the  I.  B.,  for  the  total  purchase,  as  shown  in  the 

Mdse.  column,  during  the  month. 

3.  Credit  mdse.  from  the  S.  B.,  for  the  total  sales  during  the  month, 

as  shown  in  the  Mdse.  column. 

4.  Close  and  balance  the  C.  B.,  and  post  the  footings  of  the  special 

columns,  as  follows :  a.  Debit  cash,  for  the  total  sum  receiv- 
ed as  shown  in  the  footing  of  Sundries  column,  debit  side. 
h.  Credit  Mdse.  for  the  footing  of  the  Mdse.  column,  debit 
side.  c.  Credit  cash,  for  the  total  sum  paid  out,  as  shown 
by  the  footing  of  the  Sundries  column,  credit  side.  d. 
Debit  expense  for  the  footing  of  Expense  column,  e.  Debit 
merchandise  for  the  footing  of  Mdse.  column,  credit  side. 

5.  Balance  the  Cash  Book,  rule  the  same  and  bring  the  balance  down 

as  shown  on  a  following  page. 

6.  See  page  131,  for  the  five  functions  of  the  Cash  Book,   and  the 

manner  of  treating  the  Cash  Book. 

7.  Take  Trial  Balance  of  the  Ledger. 

THE  PREPOSITIONS  "TO"  AND  "BY"  IN  THE  CASH  BOOK. 

The  word  '•  To,"  preceding  each  item  of  debit,  and  the  word  "  By,"  preceding  each  item 
of  credit,  in  the  Cash  Book,  may  be  omitted.  We  use  them  here  with  a  view  to  make  the  work 
clear  to  the  student.    In  actual  business,  we  recommend  the  non-use  of  these  words. 


JOT  NBTBK  rmASJB  80  IIIUII   AH  WIIKN   TUB  FIKST  COUBSK  IS  SflSBBT. 
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I    O  MEMORANDUM  OF  TRANSACTIONS  FOR  THE   SECOND  MONTH. 

m 

Q  Directions.— Make  all  the  bills,  notes,  drafts,  letters,  etc  ;  perform  all  calculations 

p      of  discount,  exchange,  etc. ;  make  all  the  entries  in  the  proper  hooks,  and  post  all  into  the 
Ledger,  and  prove  by  the  Reverse  Posting  Method. 

November  Ist. 

57.     Pay  rent  of  store  for  October,  $200.  Pay  gas  bill  for  Octx)ber,  $21.15. 
bS.    Receive  from  J.  H.  Mays,  on  account,  $500. 

59.  Pay  insurance  on  $20,000  stock,  at  1 J^ . 

60.  Sell  to  T.  Venable  &  Co.,  McComb  City,  Miss.,  (one-half  cash,  one- 
Lalf  to  be  remitted  within  30  ds.): 

1000  bu.  N6. 1  Oats,  at  $  .52  $ 

100    *'    Cow  Peas,  at    1.70  

.3  bbls.  123  gallons  Molasses,   at      .55  

November  3d, 

61.  Remit  to  H.  Jaekson  $3000^  bought  of  Metropolitan  Bank,  at  $1.5(> 
I)er  M.  disc!()unt }  cost  $2995.50. 

Direction. — Fill  the  hankcr's  ch«ck  aud  write  the  letter, 

November  5th, 

62.  Pay  your  note  of  tlio  24th  ult.  for  $1403.75,  21  ds,  before  due,  the 
liolder  allowing  you  8%  x)er  annum  discount: 

63.  Pay  for  advertising  in  Picayune,  89.50. 

64.  <^      "  "  "  Times-Democrat,  $3.25. 

65.  <<    Picayune  for  1  year's  subscription,  $12.00. 

November  Gth. 

QQ.    Buy  from  Cummings  &  Henry,  2000  bushels  Yellow  Corn,  at  58/^ 
(one-balf  cash,  one-balf  note  at  30  ds.) : 

67.  Pay  Bills  Payable  issued  October  4,  1894,  due  this  day,  $3904.50, 

November  7th. 

68.  Sell  to  V.  E.  Kersh,  at  15  ds. : 

90  bbls.  Sweet  Potatoes,  at  $2.70 

50  bunches  Celery,  at      .40 

15  bbls.,  4500  lbs.,  Texas  Pecans,  at      .12 

500  lbs.  Peanuts,  at      .05 

November  8th, 

69.  Pay  for  i^ostage  stamps,  $3.50. 

70.  "      *^    replacing  window  glass,  65/. 

71.  "      "    1  year's  subscription  to  The  Science  Monthly,  $6. 
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INTRODUCTORY    BUSINESS    PRACTICE   SET. 

2iOvemher  10th. 

§  72.    Pay  A.  L.  Soul^,  for  personal  nso,  $40. 

^  73.    Eeceive  check  from  T.  Veuable  &  Co.,  on  account,  $150. 

November  12th. 

74.  Pay  J.  I.  Glover  &  Co.,  on  acconiit,  $500. 

75.  "    Geo.  Hoff,  on  account  of  salary,  $30. 

November  13th, 

76.  V.  E.  Kersb,  proposes  to  pay  cash  for  his  purchase  of  tlie  7th  inst. 
on  condition  that  he  bo  allowed  3^  rebate.  Accept  the  condition,  receive  the 
money  in  settlement  and  give  full  receipt. 

November  lith. 

77.  Sell  to  V.  E.  Kersh,  on  account : 
94  qr.  bales  Hay,  9870  lbs.,  at  $22  i)cr  ton, 

November  lith. 

78.  Sell  to  T.  Tenable  &  Co.,  McComb  City,  Miss.,  on  account: 
500  bu.  Yellow  Corn,     at  $  .04. 

4  bbls.  Apples,  at    G.OO. 

50    ''      Fancy  Flour,  at    5.00. 
10     "      FairKice,        at    4.75. 

November  15th. 

79.  Buy  from  J.  I.  Glover  &  Co.,  on  cash  note,  GO  ds.  8%  : 
4000  bu.  Yellow  Corn,     at  $  .59. 

500  bbls.  W.  Potatoes,  at    3.00. 

80.  Pay  drayage  on  goods  to  store,  $11.15. 

November  16th. 

81.  lieceive  from  V.  E.  Kersh,  cash,  $50. 

November  17th. 

82.  Pay  J.  I.  Glover  &  Co.,  on  account,  $300. 

83.  Buy  for  cash  10  sacks,  1G30  lbs.,  Kio  Cofiee,  at  30/. 
Note. — See  ITth  transaction  of  October 

November  19th. 

84.  Sell  for  cash,  5  sacks,  815  lbs.,  Kio  Coffee,  at  24/. 
NoTK. — See  last  transaction  of  October  Sil. 

November  20th. 

85.  Receive  from  J.  II.  Mays,  $300  cash  and  his  note  at  GO  ds.  for  $800. 

November  2lBt 

86.  Discount  J.  H.  Mays,  note  of  the  20th  inst.  at  Metrojwlitau  Bank, 

at  7%. 

November  22d. 

87.  Keceive  from  T.  Veuable  &  Co.,  on  account,  $100. 
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O  ■  Xorember  £Jd. 

W  SS.    Pay  sight  draft  of  II.  Jackson,  favor  of  Canal  Bauk,  for  $794.50. 

O  Xortmber  24th. 

W  89.  .  Give  J.  I.  Glover  &  Co.,  your  cash  note,  30  days,  8,"^  for  $400. 

Koveniher  SGth, 

90.  Pay  A.  L.  Sould  for  personal  use,  $20. 

91.  **    Geo.  Hoff,  on  salary  account,  $25. 

92.  '*    for  10  bbls.  coal  for  office,  at  40c. 

Kor ember  27th, 

93.  Receive  from  T.  Venable  «fe  Co.,  ou  account,  $75. 

94.  **        **      V.  E.  Kersh,  $50. 

Notember  2Sth, 

95.  Receive  cash  for  2  sacks  Rio  Coffee,  :J26  lbs.,  at  25c. 

96.  **  "        100  lbs.  Dried  Peaches,  at  10c. 
NOTB.— See  last  transaction  of  the  19tb  inst. 

November  20th, 

97.  Give  J.  I.  Glover  &,  Co.,  your  note  at  90  days,  for  balance  due. 

November  SOth, 

98.  Settle  with  V.  E.  Kersh,  and  receive  cash  for  balance  duo. 

November  SOth, 

99.  Loan  to  D.  N.  Harper,  your  check  for  $200,  until  the  3<l  proximo. 
KoTB. — Open  Loan  Account. 

100.  Pay  M.  Costley,  for  his  bill  for  Office  Furniture,  $640.    Open  Office  Furniture  Acct. 

101.  Make  Journal  entry  to  credit  the  book-keeper  and  the  salesman  for  their  salaries 
for  November. 

102.  Render  Account  Current  to  T.  Venable  &  Co.,  and  mail  to  them  as  per  their 
request  of  thi.s  date. 

103.  Inventory  your  merchandise  from  the  Stock  Book,  determine  the  value  of  all 
other  property  and  close  the  Ledger. 

•  ■ 

To  Admit  a  Partner  at  the  time  the  Books  are  Closed. 

Dec.  .1  A.  L.  Soul6  now  admits  J.  M.  Bntchee  as  a  partner  for  three  years  ;  the  Hrm 
name  to  be  A.  L  S(ml6  &  Co.  A.  L.  Sould  guarantees  the  bills  receivable  and  the  personal 
accounts  receivable. 

J.  M.  Bntchee  invests  $5000  cash,  and  10  shares  of  State  National  Bank  St<»ck  valued 
at  $130.    He  is  to  devote  his  time  to  the  business  and  share  one-fourth  of  the  gains  and  losses. 

On  the   admission  of  J.  M.  Bntchee   to  ])artnership,  the   following  duties  devolve 
upon  the  book-keeper:     1.     To  prepare  articles  of  partnership  agreement. 
Note.— For  form  of  orticleaof  agreement,  see  Index,  Articles  of  Agreement. 

2.  To  prepare  an<l  have  published,  n  notice  of  the  partnership.  3.  To  prepare  a 
circular  letter  containing  the  tirm  signature  of  each  partner,  and  mail  the  same  to  all  the 
creditors  and  customers  of  the  old  house.    4.     Make  the  following  entry  in  Journal : 

Sundries  to  J.  M.  Bntchee, $6300  00 

Cash, $5000  00 

State  National  Bank  Stock, 1300  00 

J.  M.  Bntchee  has  this  day  been  admitted  into -partnership,  as  per  Articles  of  Agree- 
ment, and  ibvest.s:  Cash,  $5000 ;  10  shares  State  Nat'l  Bank  Stock  valued  at  $130  per  share. 

Note.— When  this  entry  is  made,  enter  the  cash  item  in  C.  B.,  snndries  column,  and  check  the  same  in  ' 
Jonmal  and  Caah  Book. 

Di?*fc/ion«.  ~  Continue  the  business  for  December,  by  making  purchases  and  sales, 
receiving  and  paying  cash,  giving  and  receiving  notes,  discounting  notes,  etc..  etc.,  etc. 

Dec.  31.     Close  your  books.    Find  inventory  of  mdse.  by  allowing  15^^  gain  on  sales. 


To  Admit  a  Partner  Without  Closing  the  Boolis 

on  the  following  conditions  and  from  the  following  assuined  facts: 

J.  Jones  and  S.  Smith,  are  partqers,  equal  in  gains  and  losses.     They  desire  to  admit 

Brown  into  partnership,  and  to  share  gains  and  losses  as  follows:  Jones  three-eighths,  Smith 

three-eighths  and  Brown  two-eighths.     Brown  invests  $8000  cash. 

Following  is  a  Trial  Balance  of  Jones  &,  Smith's  Ledger,  the  day  Brown  is  admitted : 
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EXPLANATION    OF    BOOKS    OF    ORIGINAL    ENTRY,    E 1 C. 
TRIAL     BALANCE.      , 


J.  Jones, 

S.  binith,    • 

Store,  ,     -       -       -       . 

Furniture  and  Fixtores, 

MerctuuidLie, 

Cash,        .... 

BUU  Receivable, 

Billa  Payable, 

PerMnal  Account*.  Dr., 

Interest  and  Diucouut, 

Charges, 

Shipment  to  Cincinnati, 

Conimiwiiou, 

Expense, 

Adv.  to  Chicago. 

Profit  and  Lofw, 

Penonal  Accounts.  Cr., 


$  450  00 
300  00 
OOUO  00 
2110  00 
91420  80 
8815  85 
looOO  00 

10000  00 
214  00 
220  00 
1802  50 

2500  00 
1521  25 


$15990  00 

13000  00 

800  00 

81022  00 


6650  00 


200  00 
2105  10 
340  04 

191 1  SO 

240  00 

1T725  70 


Jones  &,  Smith  have  Mdse.  unsold, 
as  per  estimate  based  upon  a  gain  of  20% 
on  sales,  $23152.47. 

Store  valued  at  $6000. 

Furniture  and  Fixtures  valued  at 
$2004.50. 


STATEMENT  TO   FIND.  INV^JfTO^.  OF 
MERCllA.NlSlSE.  ' 

100 

81922. 


^ 


120 


I  $68268.33  cost  of  sales. 
91420.80 


$140944  40  $140944  40  $23152.47  =  inventory  of  mdse. 

Directions. — 1.  Witbout  closing  tbe  books  make  Balance  Sheet,  or  statement,  show- 
ing net  gain  of  Jones  &,  Smith,  and  make  the  proper  entry  therefor  in  the  books,  before 
admitting  Brown  a  partner.     (Tbe  following  will  be  the  entry) : 

Profit  and  Loss  To  Sundries,  -        -        .        .        $12857.12 

ToJ.JoneR, $6428.56 

To  S.  Smith, 6428.56 

2.  Prepare  Articles  of  Agreement.  3.  Prepare  the  advertisement  for  the  press. 
4.  Prepare  the  circular  letter  to  tbe  creditors  and  customers  of  tbe  old  firm.  5.  Make  the 
proper  entry  in  C.  B.  for  tbe  ;^8000  invested  by  Brown. 

To  Retire  a  Partner  Withont  Closing  tlie  Boolis. 

Suppose  in  the  above  case  of  J.  Jones  and  S.  Smith,  accepting  tbe  Trial  Balance,  the 
inventory  of  property  and  tbe  conditions  therein  state<l,  that  .J.  Jones  had  retired  froui 
the  firm  and  that  Smith  had  continued  the  bnsiness  on  his  own  account.  What,  in  such  a 
case,  would  be  the  duties  of  tbe  book-keeper,  without  closing  the  books;  and  how  would 
Smith  probably  settle  with  Jones? 

Answer  1. — To  find  tbe  net  gain  of  tbe  business  by  making  a  full  balance  sheet,  or  a 
statement  of  tbe  Resources  and  Liabilities. 

Ans.  2. — Make  tbe  following  entry : 

Profit  and  Loss, $6428.56 

To  Jones, $6428.56 

For  his  one-half  net  gain  to  date  as  per  balance  sheet. 

NoTB.— Id  some  cases  an  allowance  is  made  for  worthless  and  doabtral  debts.    In  sach  cases  tbe  retiring 
partner's  share  of  the  gain  would  be  decreased  to  tbe  amount  of  his  share  of  tbe  bad  debts. 

Ans.  3. — Advertise  the  dissolntion  of  tbe  firm. 

Ans.  4. — Prepare  and  mail  a  circular  letter  to  all  foreign  creditors,  advising  them  of 
the  withdrawal  of  Jones  from  tbe  firm. 

NoTB.— If  the  circular  letter  is  not  sent  to  all  parties  who  resi'le  in  other  places  and  who  have  given  credit 
to  the  (^d  firm,  Jones  may  be  held  liable  for  the  purcuaaes  made  by  his  successor  in  business. 

Ans.  5  —When  and  how  Smith  would  ]»robably  settle  with  Jones  would  be  a  matter 
of  agreement  between  tbem.  He  would  probably  pay  to  Jones  at  once,  some  cash  and  some 
bills  receivable.  Then  as  tbe  bnsiness  went  on  and  collections  were  made,  additional  pay- 
ments would  be  made  until  Jones  had  been  paid  in  full. 

NoTB  1.— If  Jones  receives  In  payment  any  of  the  bills  receivable  of  the  old  firm,  they  must  be  Indoned  to 
him  in  full  bv  the  old  Hnn. 

ifoTE  2.— The  store  property  now  in  the  name  of  the  old  Qrm,  must  be  transferred  by  deed  to  Smith. 

See  Admission  of  New  Partners,  pp.  571  to  574. 

See  Opening  Entry  to  chanf^e  Single  Entry  lkM>ks  to  Donble  Entn',  pp.  244  and  607. 

To  Convert  a  Commercial  Firm  into  a  Corporation,  pp.  612,  518,  52*2,  528,  547,  552,  and 


and  555. 


Books  of  Original  Entry,  Original  Entry  Jonmal  and  Posting  ledinms. 

Books  of  Original  Entry  are  books  in  which  records  of  business  transactions  are  first 
entered  or  written. 

An  Original  Entry  is  the  first  record  made  of  a  business  transaction. 

A.  Joiprnal  Entry  is  nn  entry  showing  the  debits  and  credits  which  result,  tbnnigh  the  Inws 
of  accounting,  from  some  bnsiness  transaction.  _  Tbe  entry  may  be  made  from  some  book  of  origi- 
nal entry,  or  it  may  be  tbe  original  entry  made  in  jonmal  form  in  tbe  Journal. 

As  we  have  stated  elsewbere,  the  Journal  should  be  used  only  as  a  book  of  original  entry, 
for  such  trarisactions  as  will  not  class  in  the  other  regular  books  of  original  entry. 

Postinf  Mediam  Books  are  all  books  from  which  the  debits  and  credits  resulting  frombnai- 
ness  transactions,  are  posted  directly  to  the  Ledger. 
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FORMS    AND    EXPLANATIONS 

—  OK  THE  — 

General  Books  of  the  Introdnctory  Bosiness  Practice  Set, 


J'O  TTRJSrA.L, 

Introductory    Business    IPractice    Set. 


There  is  a  great  variety  of  forms  of  Journals,  accordiug  to  the  plan  or  method 
adopted  for  treating  the  transactions  in  the  different  books  of  Original  Entry. 
When  the  Invoice,  Sales,  and  Cash  Books  are  journalized,  which  is  done  only  by 
the  most  fossilized  book-keepers,  the  Journal  may  have  from  4  to  12  or  more  columns, 
for  the  classification  of  items  of  the  same  kind.  When  the  Invoice  Book,  Sales  Book, 
and  Cash  Book  aroused  as  i)osting  mediums,  as  they  should  always  be,  the  Journal 
requires  only  a  Debit  and  a  Credit  column,  and  is  then  used  only  for  such  trans- 
actions as  will  not  class  in  the  other  books  of  Original  Entry. 

If  desired,  the  Debits  and  Credits  of  such  transactions  as  will  not  class  in  the 
I.  B.,  S.  B.,  C.  B.,  B.  B.,  and  any  other  regular  books  of  Origina]  Entry,  may  be 
prepared  and  carried  to  the  Ledger  tlirough  the  Cash  Book. 

We  do  not  however  advise  such  a  course.  Clearness,  appropriateness  and  good 
order  in  accounts,  make  it  desirable  to  keep  a  Journal  as  a  book  cf  Original  Entry 
for  such  transactions  as  will  not  class  in  the  other  books  of  Original  Entry.  Keep- 
ing the  Journal  in  this  manner  does  not  increase  the  labor  of  the  book-keeper. 

In  this  manner  this  Journal  is  kept,  except  that  in  accordance  with  a  general 
custom,  the  receipt  of  the  Bills  Receivable,  and  the  issue  of  the  Bills  Payable,  are 
entered  herein. 

It*  desired,  the  Bills  Ileceivable  and  the  Bills  Payable  may  be  omitted  from  the 
Journal,  and  posted  directly  from  the  Bill  Books. 

New  Orleans,  October  1, 


A.  L.  Soul6  has  this  day  commenced  business 
at  114  Poydras  st.,  with  the  following  re- 
sources : 

Cash  on  hand, - 

20  Shares  Met.  Bank  Stock,  at  $160, 
From  the  above  statement  the  following  Jonr- 
nal  entry  is  made  to  open  the  books : 
Sundries  to  A.  L.  Soule, 

Cash, 

Metropolitan  Bank  Stock, 


5000 
32(K) 


00 
00 


6000(00 
3200'00 


8200 
8200 


00 
00 


8BI.F-BXVBRBN4-K,  KBI.K-KNOWI.BIIGK,   BBLr-CO?ITROI^    LBAD   I.IFB  TO  BOVKRBKiN    POWKB. 
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Introductory    Business    IPractice    Set. 


All  invoices  of  ffoods  bought  are  pasted  in  this  book  and  entered  in  the  Index. 
The  amounts  of  all  invoices  bought  from  parties  with  whom  Ledger  accounts  are 
kept,  are  extended  into  the  Merchandise  column  on  the  right,  and  p(Jsted  directly  into 
the  Ledger  to  the  credit  of  the  seller,  and  at  the  close  of  the  month,  Mdse.  is 
Debited  for  the  total  of  the  month's  purchases. 

The  amounts  of  the  invoices  bought  from  parties  with  whom  no  Ledger  accounts 
are  kept  are  not  extended  into  Mdse.  column.  When  such  invoices  are  paid,  cash  is 
credited  and  Mdse.  is  debited  through  the  Cash  Book,  and  the  invoices  markexl  paid, 
and  the  page  of  the  Cash  Book  on  which  the  payment  was  made. 

If  preferred,  a  separate  Invoice  Book  may  be  kept  for  Cash  Invoices. 

A  separate  City  Invoice  Book  is  often  kept,  in  which  all  city  invoices  are 
entered. 

This  form  of  Invoice  Book  is  the  latest  and  the  best : 


New  Orleans,  Oct.  4, 
A.  L.  SOULE  &  CO., 

Bought  of  CuMMiNGS  &  Henry. 

Terms:  $2000  on  6tli  hist.,  balauce  by  installments. 


L.  F.    Milse.  Anit. 


200  bbls.  Fancy  Flour, 


300 
100 
100 
150 
50 


Patent 

Prime  Rice,  at 

Fair  Rice,  at 

Choice  Corn  Meal  at 
New  Oat  Meal,      at 


at  $4.50 
at  6.00 
4.00 
3.75 
3.00 
5.00 


I  Amount  carried  forward  j 


90000 
1500,00 
40000 
37500 
450  00 
250  00 


387500 


3875 


00 


3875  00 


TUB  POWKR  or  rONCBMTRATlOM   IB  ONE  OT  TIIK  MOBT  VALUABLE  OT  INTBLLBCTUAL  ATTAlRMBNn. 
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Introdnctory    Biasiness    [Practice    Set. 


In  this  Salas  Book  are  entered  all  sales  to  parties  \n't]i  whom  accounts  are  kepk 

The  amount  of  each  sal^  is  extended  into  the  Mdse.  column,  and  posted  directly 
to  the  Ledger  to  the  debit  of  the  purchaser.  And  at  the  close  of  the  month,  mer- 
chandise is  credited  in  one  amount  for  the  footing  of  the  Merchandise  column. 

The  cash  sales  to  parties  with  whom  no  Ledger  accounts  are  kept,  are  entered 
Jn  the  Petty  Cash  Sales  Book,  and  at  the  close  of  the  day  the  amount  is  entered  iu 
the  Cash  Book,  Merchandise  column. 

In  some  cases,  the  cash  sales  are  not  entered  in  any  book,  but  are  placed  in  the 
money  drawer,  and  at  the  close  of  the  day  the  cash  is  counted  and  entered  in  the 
Cash  Book,  Mdse.  column. 

The  latest  and  most  convenient  method  of  treating  Cash  Sales  for  a  general 
Merchandising  Business  is  the  Cash  Ticket  or  Check  System ;  for  a  full  explanation 
of  which  see  Index,  Check  System  of  Treating  Cash  Sales,  in  this  book. 

The  latest,  most  convenient  and  best  labor-saving  form  of  sales  book  yet  intro- 
duced into  modern  accounting,  is  the  iSaZe«  or  Order  Sheet  System,  Tliis  system  is 
fully  explained  in  other  sets  in  this  book.  See  index,  Sales  Sheet  System  of  treat- 
ing Sales,  and  a  Discussion  on  Higher  or  Advanced  Accounting. 


New  Orleans,  October  3, 


J.  H.  Mays,  city,  (Terms :  $400 cash ;  bal.  10  ds.): 
50  bbls.  Fancy  Flour,  at  *5.00 

50      *'    Patent    *'  at    5.50 

25  bu.  Western  Potatoes,  at    3.75 


LirK  IS  THE  OPPORTUNITY  OK  THK  80UI- 
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stock.  BooPc. 


Introductory    BTasiness    !Practico    Set, 


In  this  book  are  entered,  under  proper  heads,  tbe  quantities  of  all  articles 
bought  and  sold. 

There  are  various  forms  of  this  book,  according  to  the  line  of  business  carried 
on.  In  some  lines  no  Stock  Book  is  kept,  wkile  in  other  lines  it  is  kept  only  for 
certain  articles  or  kinds  of  goods. 

NoTi-'. — For  a  definition  of  this  book,  See  Index,  Stock  Book, 


PURCHASES. 

SALES. 

PURCHASES. 

SALES. 

Fancy 
200  bbls. 

Patent 

Flour. 

r>0  bbls. 
150    " 

Flour. 

Prime 
100  bbls. 

IJico. 

75  bbls. 
1>5     " 

300  bbls. 

50  bbls. 

KhVKR  TJIOUBI.B  TJt(»UBLK,   UNTIL  TROUBLR  TROUBLES   YOU. 
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JPetty  CasK  Sales  JBooPc. 

Introductory    BTisiness    [Practice    Set. 


Ill  this  book  are  entered  the  daily  Cash  Sales  that  are  made  to  parties  who 
have  no  Ledger  accounts  with  the  house. 

At  the  close  of  the  day,  the  total  amount  of  the  Cash  Sales  is  entere<l  in  the 
General  Cash  Book^  Merchandise  column. 


This  book  is  now  replaced  in  many  houses  by  the  Check  Ticket  System,  for  an 
elucidation  of  which  see  Index,  Check  System  of  Treating  Cash  Sales. 

New  Orleans,  October  3, 


11  bbls.  Choice  Corn  Meal, 
2  qr.  bales  Hay,  210  lbs.,  at  $20  i)er  ton,    - 
100  bu.  No.  1  Oats,  at  53/,     .        .        -        - 
Ent.  G.  C.  B.,  page  — . 


43 


5.J 


75 
10 

00 


100  85 
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CcLsK  Book.. 


Introdxactory    Business    Practice    Set. 

(SEE  FOLLOWING  PAGES). 
^ 

The  various  functions  of  the  Cash  Book,  when  treated  or  used  accordinj?  to  modern  and 
proCTeHsivo  accounting  methods,  as  exjdaiued  on  x>age  131,  make  it  one  of  the  most  important 
iN>oks  iu  a  set. 

Cash  Books  should  be  prepared  with  as  many  special  columns  as  the  nature  of  the  business 
may  warrant.  Any  account,  from  which  cash  is  received  or  for  which  cash  is  paid  niJiny  times 
durinff  the  month,  should  have  a  special  column  in  which  the  items  of  receii>t  or  disbursement 
should  be  entered.  Then  at  the  close  of  the  month  the  footings  of  the  special  columns  are  posted 
to  the  respective  accounts,  thus  saving,  very  often,  many  hundreds  of  postings  per  month. 

The  debit  and  the  credit  side  of  the  Cash  Book  has  each  a  Sundries  column  in  which  are  entered 
respectively  all  items  of  receipt  or  disbursement  for  which  special  columns  are  not  provided.  The 
debit  side  has  also  a  Total  or  Balance  column  in  which  is  entered  the  balance  of  cash  on  hand  at 
the  close  of  the  month,  when  the  Cash  Book  is  balanced  in  form. 

On  the  Debit  side  are  entered  all  items  of  cash  received,  and  the  party  from  whom  or  the 
account  from  which  it  came  must  be  clearly  stated. 

On  the  Credit  side  are  entered  all  items  of  cash  paid  out,  and  the  person  to  whom  or  the 
account  for  which  it  was  paid,  must  be  clearly  stated. 

At  the  close  of  each  day's  business  each  column  of  the  Cash  Book  must  be  footed  in  small 
pencil  figures  and  the  footings  of  the  respective  columns,  on  the  Debit  and  Credit  sides,  must  be 
added  horizontally  and  the  results  set  in  the  respective  Debit  and  Credit  explanation  columns  of 
the  Cash  Book»  and  the  difference  taken.  This  difference  must  check  or  agree  with  the  balance  of 
cash  on  hand  and  in  the  bank.  In  case  they  do  not  agree,  immediate  in\'estigation  must  be  made 
and  if  the  error  catinot  be  discovered,  then  .the  proper  entry  must  be  made  to  adjust  the  error. 
Bee  Index,  "  Balancing  Cash,"  for  a  discussion  of  this  subject. 

All  items  of  cash  in  the  Debit  Sundries  column,  are  posted  to  the  credit  of  the  proper 
accounts,  (the  accounts  that  produced  the  cash)  in  the  Ledger.  This  posting  may  be  done  daily, 
hourly  or  at  the  pleasure  of  the  book-keeper.  The  more  promptly  it  is  done  the  more  efficient  is 
the  service.  At  the  close  of  the  month,  the  footing  of  the  debit  Merchandise  column  is  posted  to 
the  credit  of  mdse.  account  in  the  Ledger;  and  the  footing  of  the  debit  Sundries  column  is  posted 
to  the  debit  of  cash  account  in  the  Ledger. 

All  items  of  cash  in  the  credit  Sundries  column  are  posted  to  the  debit  of  the  proper 
accounts,  (the  accounts  for  which  cash  was  paid)  in  the  Ledger.  This  posting,  like  the  posting  of 
the  items  on  the  debit  side,  should  be  promptly  done.  At  the  close  of  the  month,  the  footings  of 
the  Merchandise  and  Expense  columns  are  posted  respectively  to  the  debit  of  these  accounts,  and 
the  footing  of  the  credit  Sundries  column  is  posted  to  the  credit  of  cash  in  the  Ledger. 

The  Cash  Book  should  be  ruled  and  closed  at  the  end  of  each  month,  in  the  manner  shown 
above. 

A  Petty  Cash  Book  is  frequently  kept  as  an  auxiliary  to  the  general  Cash  Book.  Various 
forms  of  and  different  metho<ls  of  keeping  this  book  are  given,  following  the  next  set  of  books. 
See  Index,  **  Forms  of  Petty  Cash  Books." 


JBill  Books. 


Inurodnctory    Biasiness    Practice    Set. 

(SEE  FOLLOWING  PAGES). 

-^ 

The  Bills  Receivable  Book  should  contain  a  full  and  detailed  record  of  all  notes  and  accep- 
tances received  by  the  house,  firm  or  corporation. 

The  Bills  Payable  Book  should  contain  a  full  and  detailed  record  of  all  notes  and  acceptances 
issued  by  the  house,  firm  or  corporation. 

In  this  set,  in  accordance  with  general  custom,  the  Bill  Books  are  used  as  auxiliary  books. 
All  notes  and  acceptances  have  been  entered  in  and  posted  from  the  Journal.  Our  preference 
would  be  to  use  the  Bill  Books  as  books  of  original  entry  and  as  posting  mediums. 
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CASH. 


Mdne. 


1..  r.    Sundries.       TotaL 


Oct. 


Amt.  oil  baud  per  Journal 


5000,00 


BILLS 


Xo. 


WHEN 
RECEIVED. 


Oct. 


DRAWER  OR 
INDORSER. 


DRAWEE  OR 
MAKER. 


J.  C.  Ricks. 


IN-  WHOSE 
FAVOR. 


A.  L.  Soul^. 


FOR  WHAT     I     WHERE 
RECEIVED.  PAYABLE. 


Mdse. 


BILLS 


No. 


WHEN 
ISSUED. 


Oct. 


DRAWER   OR 
INDORSER. 


DRAWEE  OR 
MAKER. 


A.  L.  Sould. 


J.  I.  Glover  \ 
&  Co.        j 


IN  WHOSE 
FAVOR. 


FOR  WHAT 
GIVEN. 


Mdse. 


WHERE 
PAYABLE. 
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CASH. 


Mdse. 


Expense    L.  F.      SnnJnes. 


BECEIVABLE. 


DATE. 


I  TmB. 


T«ar. 


MoDtb. 


Oct.    3     iX)ds»I 


TTflEX  DCE. 


Vf^rJj^ii.'Fel).  Mar. 


1804 


Ap. 


lI»y[jtuie',Tuly 


Aiiif. 


Sep. 


0«l, 


X«T.  tVf-  I 


AiiT. 


''^/j    lOOOCKi 


WHEM  AJCD  HOW 
|>Jtirt»ED  OP. 


PAYABLE. 


DATE. 


Te«-. 


Month. 


Oct.  4 


TIME.  I 


VrnEN  DUE. 


Year.'jan.  Feb.  Mar. |Ap.[May[ Jane' July  Ang.'Sep.lCkit'Xov.'Dec. 


20  ds.    1894 


% 


AMT. 


69840 


WHEJf  AND  HOW 

DISPOSED  or. 


Oct.    27   P(L 


8CBB  AS  KIGHT  FOLLOWS  DAY,  DEATH  TREADS  I.V  PLEASCBK's  FOOTSTEPS  ROUND  THE  WORLD. 
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SET    ^,— (Practical). 


2£erc7xcLndising    JBizsiness. 


Ill  this  Practical  Set,  C.  H.  lieynolds,  H.  J.  Calvert,  and  F.  A.  Golden  are 
partners,  and  tbe  firm  name  is  Reynolds,  Calvert  &  Co.  The  partners  are  unequal 
in  investments  but  equal  in  gains  and  losses,  as  shown  by  the  Artpcles  of  Agree- 
ment. The  line  of  business  is  Merchandising,  Wholesale  and  Retail,  in  General 
Groceries.  The  business  is  to  commence  January  1, 1S87,  and  to  be  carried  on  for 
three  years,  in  the  City  of  New  Orleans. 

The  following  General  Books  will  be  used  in  this  Set:  Invoice  Book,  Sales 
Book,  Cash  Book,  Journal,  Bill  Book  and  Ledger. 

The  following  auxiliary  books  will  also  be  used:  Bank  Pass  Book,  Check 
Book,  Letter  Book,  Trial  Balance  Book,  Dray  Receipt  Book,  Bill  of  Lading  Book, 
Note  Book,  Draft  Book  and  Daily  Tickler  or  Memorandum  Book.  ^ 

The  Set  will  be  continued  through  three  months'  business.  It  will  constitute 
the  key  to  all  practical  work  of  accounts  and  should  be  thoroughly  understood. 

The  first  month's  business  is  fully  written  up  and  illustrated  in  all  the  General 
Books  except  the  Ledger. 

The  second  month  will  be  written  up  by  the  student  from  transactions  given. 

The  third  month  will  be  written  up  by  the  student  from  transactions  originated 
by  himself. 

DIRECTIONS  FOR  WORKING  SET  A, -(Practical). 

1st.  Read  and  carefully  compare  all  the  transactions  nnd  entries  of  the  Invoice  Book,  Sales 
Book,  Joamaly  Cash  Book,  and  the  Bills  Receivable  and  Bills  Payable  Books  for  the  month  of 
January. 

2d.  Make  a  copy  of  the  Articles  of  A^eement.  See  Index,  Articles  of  Agreement.  (These 
articles  were  execnte<l  Dec.  1,  1886,  and  business  commenced  January  1,  1887). 

3d.  Fill  the  printed  form  of  Lease  for  the  brick  store,  116  Tclioupitoulas  Street.  See  Index, 
Lease. 

4th.    Engage ,  the  student,  as  book-keeper,  and  make  a  "Written  Contract"  with  bim, 

as  per  form  on  pages  36  and  37. 

5th.    Fill  a  General  Power  of  Attorney  for  the  book-keeper,  as  per  form  on  page  37. 

6th.    Enter  the  Cash  Investments  in  tlie  Cash  Book. 

7th.  Make  entry  in  the  Cash  Book  for  the  payment  of  the  store  and  office  furniture;  also 
for  the  expenses  incurred  for  stationery,  advertising,  etc. 

8th.  Prepare  a  letter  of  Introduction  for  the  senior  partner,  C.  H.  Reynolds.  See  Index, 
Letters  of  Intro<luction. 

9th.  Make  the  Cash  Book  entry  to  buy  $35000  N.  Y.  Exchange,  and  charge  the  same  to 
C.  H.  Reynolds. 

This  letter  of  Introdjictinn  and  Bill  of  Exchange,  C.  H.  Reynolds  takes  and  goe«  to  the 
North  and  West  to  ]>urchaKe  a  stock  of  goods  as  shown  in  the  I.  B.,  page  162.  From  this  I.  B.  each 
iirm  from  whom  goods  were  bought  is  credited  for  the  face  of  the  invoice.  Payment  on  account 
was  made  to  each,  by  C.  H.  Reynolds,  and  a  receipt  taken  as  per  Journal  Entry,  page  170. 

10th.  Make  J.  entry,  charging  each  iirm  from  whom  goods  were  bought  for  the  amount 
paid  as  per  the  receipts  of  C.  H.  Reynolds,  an<l  credit  C.  H.  Reynolds  for  the  total  amount. 

11th.  Make  entry  debiting  Mdse.  and  creditiug  C.  H.  Reynolds  for  traveling  expenses  paid 
on  account  of  the  firm. 

12th.  Make  entry  in  Cash  Book  for  the  return  of  the  unexpended  balance  of  the  $35000 
taken  to  purchase  goods,  by  C.  H.  Reynolds. 


■  Kit  OLINO  TO  WUAT  TUBT  BBS  TUROUtill,    LIKI  AN  1N8BOT  TO  A   PANK  OT  OLAM. 
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SET   A,    (practical) CONTINUED. 


13th.    Write  up  all  the  invoices  and  paste  them  in  the  Invoice  Book. 

14th.    Write  np  the  Sales  Book. 

15th.  Write  up  the  Journal,  make  all  notes  and  drafts  and  properly  enter  them  in  the  HiU 
Books. 

16th.    Read  the  discussion  on  the  Cash  Transactions,  on  pages  172  to  174. 

17th.     Write  up  the  CaKh  Book  for  January. 

18th.  Enter  the  deposits  and  discounts  in  the  Bank  Pass  Book,  draw  the  checks  indii-urnl 
on  page  175,  and  halance  the  Check  Book. 

19th.     Post  the  Cash  Book  for  December. 

20th.  Post  the  Invoice  Book,  crediting  each  party  with  the  amount  of  hill  and  debiting 
Mdse.  in  one  sum  for  the  total. 

21st.  Post  the  Sales  Book,  debiting  each  man  with  the  amount  of  his  bill  and  crediting 
Mdse.  in  one  sum  fi>r  the  total. 

22d.     Post  the  Journal  for  January. 

23d.     Read  page  131,  an«l  post  the  Cash  Book  for  January. 

24th.  Rule  and  balance  the  Cash  Book,  as  shown  on  pages  180  and  181. 

25th.  Take  Trial  Balance. 


SET    A^,-CPrsicticBl). 


iisrvoicj]]  :booj^. 


In  this  book  all  Invoices  of  goods  bought  are  entered  or  filed,  and  then  either 
Journalized,  or  Posted  directly  to  the  Ledger.  If  the  bill  is  paid,  at  the  time  of 
purchase,  and  no  account  is  kept  with  the  seller,  the  invoice  is  marked  paid,  and 
the  amount  entered  in  the  Cash  Book  as  a  cash  purchase. 

In  this  Set  we  present  the  latest  and  most  approved  form  of  an  Invoice  Book, 
and  from  it  i)ost  directly  to  the  Ledger. 

This  form  of  I.  B.  is  prepared  with  wide  pages,  ruled  with  a  dollar  and  cent 
column  on  the  right  and  the  Invoices  are  pasted  on  the  pages  and  the  amount 
extended  into  the  money  column. 

The  manner  of  posting  is  as  follows:  1st.  Credit  each  seller  with  the  amount 
of  his  invoice.  2d.  Add  and  carry  forward,  from  page  to  page,  the  amount  of  the 
Invoices  to  the  close  of  the  month  and  then  debit  Merchandise  with  the  aggregate 
amount. 

CITY  INVOICE  BOOK. 

Many  houses,  whose  city  purchases  are  numerous,  keep  a  City  Invoice  Book  in 
which  are  entered  all  invoices  purchased  in  the  city. 

Some  book-keepers  keep  the  City  Invoices  on  file  until  the  end  of  the  month 
and  then  enter  them  in  the  City  Invoice  Book  in  a  classified  formj  that  is,  the  bills 
of  each  house  are  aggregated  and  posted  in  one  sum.  Other  book-keepers  keep  a 
si>ecial  page  in  the  City  Invoice  Book,  in  which  they  paste,  one  over  the  other,  all 
the  invoices  purchased  from  the  same  house,  and. at  the  end  of  the  month,  aggre- 
gate the  invoices,  extend  the  amount  in  the  Merchandise  column  and  post  the 
aggregate  amount  to  the  credit  of  the  party  from  whom  the  goods  were  purchased. 
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INVOICE    BOOK    SET     A. 


New  York,  December  14, 1886. 
Messrs,  Eeynolds,  Calvert  &  Co.y 

Bought  op  S.  S.  PACKARD  &  CO. 

Claims  far  aUawamce  mtt»t  he  made  within  10  days  from  receipt  of  Goods. 


Terms  :  — ' 

•   Areyoutnsufedt 


L.  F.  AMOUNT. 


1  Tee.  Rice,  700  lbs.— 70=630  \\m.  *»    - 
40  Fks.  G.  Patter.  1920  lbs.  — 192=1728  Ibe.  ® 
3  Chests  Y.  H.  Tea,  116, 122, 118=356—35= 

3211bs. ^ 

25  Baskets  Heidseick ** 

20  MatsCinnamou,  701bs.  -        -        .     •* 

50  Boxes  Star  Candles,  2000  lbs.  -  -  " 
10  Bbls.  Alcohol,  421  galls.         -        -        .    ** 

100  Boxes  Raisins ** 

50  Kegs  Soda,  3000  lbs.  -  -  -  -  " 
25  Boxes  Cheese,  1000  lbs.  .  .  -  ** 
50  Drams  Figs,  335  lbs.  -  -  -  -  ** 
40  Doz.  3  H.  Buckets  -..-•* 
30  Nests  Tubs •* 

100  Boxes  Starch,  4000  lbs.  ..." 

50  Bbls.  O.  Syrup,  2100  galls.    -       -        -    " 
5000  Gennan  Cigars  at  $11  per  thonsmnd 

100  Boxes  Claret  Wine,  (St.  Jnlien)  -  -  " 
50  Qr.  Casks  Port  Wine,  1750  galls.  -  -  " 
50  "         Madeira,  1750  gafb.       -        -    " 

10  Bags  Mocha  Coffee,  1641  lbs.  -  -  " 
10      **    Rio  Coffee,  1598  lbs.      .       -       -    " 

20  Doz.  Brooms " 

10  Bxs.  Grape  Juice  Tobacoo,  960  lbs.  -  *' 
10  Codies  May  Apple     ''       160  lbs.      -    '' 


7<r 

44  lo| 

37^ 

648 

00 

1 

80 

256 

80 

$22.00 

550 

00 

50 

35 

00 

m 

230 

00 

2.00 

ai2 

00 

1.50 

150 

oo; 

11 

330 

00 

18 

180  00 

20 

67;oo; 

4.00 

160 

00 

3.50 

105 

00 

4 

160 

00 

90 

1890 

00 

55 

ool 

6.00 

600 

oo; 

2.00 

a500 

00 

2.00 

3500 

00 

14 

229 

74 

12 

191 

76 

2.50 

50 

00 

35 

332 

50 

95 

152 

00 

14258 

{90 


'  St.  Louis,  December  24, 1886. 

Messrs.  ReynoldSj  Calvert  db  Co*^ 

Bought  op  J.  F.  SPaULDING  &  CO. 

Claims  for  allowance  must  he  wsade  within  10  days  from  receipt  of  Goods 

Terms  : '• 


!      I 


14258190 


100  Bbls.  S.  F.  F.  Flour      -.--«$  7.00 

100      **     XXX          **          -        .        .        .         u  7.95 

50      "     Graham    "          ....•«  n.oo 

100      "     Plants  F.  Flour           .        ,       .         •<  g.oo 

50      **     Lard,  7000  llis.     -.-.'«  .15 

300      *'     Peach  Blow  Potatoes  -        -        -         •*  3.OO 

250      **     Neshannock        *<         -        .        .         •*  3.00 

I  100      "     Pink  Eve             «...         ««  3.00 

I     50  Tcs.  Hams,  55000  lbs.             -        -        .         ♦*  12A 

I    50  Bbls.  Whiskey,  2000  galla.    -        -        -         "1.00 

50      "     Old  Rye,  1980  galls.    ..."  1.25 

10  Galls.  Coloring "  1.00 

20  Bblft.  Onions •*  3.00 

50  D<iz.  Ass't  Pickles          -        .        -        .         «.  4.CO 

J  mount  Carried  Forward       ------ 


$  700  00 
72500; 
550  00, 
800  00 
1050  00 
900  00 
750  00 


300 

6875 

2000 

2475  00 

10  (K) 

60  00 

200  00 


17395 


00 


1739500 
3ia53|90 
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INVOICE   BOOK   SET   A. 


New  Orleans,  1887. 


L.  F.  AMOUNT. 


JftD. 


Amount  Broiujht  Farwardf        -        -        .        -        - 
*W.  H.  Sadler  &  Co.,  Baltimore,  Md. 

By  Invoice  of  Mdse.  of  Dec.  12/86,  amonntiDg  to 


R.  M.  IJartlett,  Ciiicluuati,  O. 

By  Invoice  of  Mdse.  of  Dec.  19/86,  amonntiug  to     - 


I         C.  E.  Ca«ly,  New  York. 

•  By  Invoice  of  Mdse.  of  Dec.  14/86,  amounting  to     - 


I         H.  A.  Miller,  New  York. 

I  By  Invoice  of  Mdse.  of  Dec.  15/86,  amounting  to     - 


28 


Henderson  &  Jones,  St.  Louis. 

By  Invoice  of  Mdse.  of  Dec.  25/86,  amounting  to     - 


Warr  &  Fa<ldls,  Louisville. 

By  Invoice  of  Mdse.  of  Dec.  10/86,  amounting  to     - 


C.  E.  Cady,  New  York. 

By  Invoice  of  Mdse.  of  Jan.  21/87,  amounting  to     -       - 

Amount  to  debit  Merchandise,       -        -        -        - 


31653 
12541 

9433 

11729 

5421 

6871 

4867 

1423 


90 
00 

20 
14 
38 
42 
18 
15 


37 


*NOTE  1. — ^To  economise  space  in  this  work  an  abstract  only  of  the  Invoices  is  here  made. 
NoTB  2. — Had  the  foregoing  Invoices  been  JoumaliEed,  the  following  shows  the  form  of  entry: 


New  Orleans,  January  1, 1887. 


Mdse.    To  Sundries, 

To  S.  S.  Packard  &  Co..  per  I.  B.  Dec.  14/86, 


J   P.  Spaulding  &  Co., 

"  W.  H.  Sadler  &  Co., 

"  R.  M.  Bartlett, 

"  C.  E.  Cady, 

"  H.  A.  Miller, 

"  Henderson  &  Jones, 

"  Warr  &  Faddis, 


24/86, 
12/86, 
19/86, 
14/86, 
15/86, 
25/86, 
10/86, 


Mdse.      -        -        - 
To  C.  E.  Cady 


Per  I.  B.,  Jan'y  21/87. 


82517 

22 

14258 

17395 

12541 

9433 

11729 

5421 

6871 

4867 

90 
00 
00 
20 
14 
38 
42 
18 

1423 

15 

1423 

15 

Brmi:  bjc  is  siiAJia  now  tdan  at  thv  dat  or  judgmsnt. 
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SET     A.-CPraotioal.) 


sjll^s  book.. 


In  this  book  are  entered  all  credit  sales  and  also  such  Cash  Sales  as  are  charged 
to  purchasers.  The  sales  made  for  Cash  and  not  charged  to  purchasers  may  be, 
and  sometimes  are,  entered  in  the  regular  Sales  Book  and  marked  Paid.  When 
this  is  done  the  amount  of  such  Cash  Sales^  may  or  may  not  be  carried  into  the 
amount  or  right  hand  cohimn  of  the  Sales  Book.  When  they  are  carried  into  this 
column  then  the  amount  of  Cash  received  for  such  Sales  should  be  entered  in  the 
sundiy  column  of  the  Cash  Book  and  checked,  so  that  Merchandise  will  not  receive 
a  second  credit.  Where  it  is  desired  to  keep  a  record  of  the  Cash  Sales  tliat  are 
not  charged  to  purchasers,  a  better  method  woidd  be  to  enter  them  in  a  separate 
Cash  Sales  Book. 

In  this  set  the  Cash  Sales  are  not  entered  in  the  Sales  Book.  The  aggregate 
of  cash  sales  during  the  day  is  entered  in  the  Cash  Book. 

The  traiusactions  in  the  Sales  Book  may  be  journalized  daily,  weekly  or  monthly 
at  the  option  of  the  Book-keeper,  or,  they  may  be  i)08ted  directly  to  the  Ledger. 
In  this  set  the  Sales  Book  is  Posted.  The  manner  of  Posting  the  S.  B.  is,  Ist 
To  debit,  day  by  day,  or  at  the  convenience  of  the  Book-keei)er  each  imrchaser 
with  the  amount  of  his  purchase  including  charges.  2d.  To  credit  *Charge8  for 
each  amount  separately,  or  carry  the  same  forward  to  the  close  of  the  month  and 
then  credit  Charg<»s  with  the  aggregate  amount.  3d.  Credit  Merchandise  at  the 
close  of  the  month  for  the  aggregate  amount  of  Sales. 

In  this  set  the  several  amounts  of  charges  are  posted  separately. 

•"NoTK.— Drayage,  Boxing,  lusorance  and' Freight  paid  or  assumed  on  goods  sold,  are  generally 
hoclnded  in  the  sales  and  credited  to  Merchandise.  To  treat  trunsactious  of  this  kina  thus  is 
improper,  tor  it  destroys  the  ratio  of  the  true  cost  and  sales  of  Merchandise,  and  hence,  wlien  all  is 
sold,  the  accurate  gain  or  loss  per  cent,  on  Merchandise  cannot  be  determined  from  Merchandise 
Account.  And  further,  in  case  of  loss  by  tire,  the  correct  amount  of  loss  could  not  be  found,  though 
the  actual  or  accex)ted  gain  or  loss  per  cent,  was  known. 

Note  2.— To  tiik  Learner.  The  leanier  will  transcribe  all  the  transactions  in  the  Sales 
Book  and  verify  all  the  extensions  and  additions. 

In  this  manner  only  can  that  degree  of  accuracy,  neatness,  skill,  and  rapidity  be  attained,  in 
transcribing  and  in  computing  numbers,  which  is  demanded  in  business. 


eClKNTI   MAY    KK   l.BAKNKU  BY    KOTR,    IM'T  Ni>T   WISDOM. 
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SALES   BOOK    SET  A — (PRACTICAL). 


New  Orleans,  1887. 


Jan. 


!    0 


10 


Geo.  B.  Brackett,  City. 

20  lbs.  Rice  at  8/. 
5i)  lbs.  Butter  at  44/. 

1  chest  Y.  H.  Tea,  110  1!ks.,  at  $1  - 

1  basket  Heidseick 

3  bbls.  Flour  at  $9 

J.  B.  Anderson,  City, 

50  bbls.  S.  F.  Flour  at  ?8.50 

1  bbl.  Lard,  150  lbs.,  at  10^. 
40  bbls.  Potatoes  at  $4 

D.  K.  Whitaker,                                        City. 
1  bbl.  Graham  Flour 

65  lbs.  R.  Coffee  at  15  (^. 

103  lbs.  B.  Sun^ar  at  10/^. 

401I>8.  RiceatO/. 

30  lbs.  CJieese  at  19/. 

5  gals.  B.  Whiskey  at  $1.50         -        - 

4  gals.  Port  Wiue  at  $3 

6  cases  Claret,  (St.  Julieu)  at  $8         -        -        - 

R.  B.  Montgomery,  City. 

4  J  casks  Port  Wine,  140  gals.,  at  $3    - 

4  bbls.,  ICl  gals.  Whiskey  at  $1.50 

10  boxes  German  Cigars  at  $3        -        -        .        . 

F.  L.  Richardson,  City. 

20  boxes  Star  Candles,  800  lbs.,  at  13/.  - 

2  bbls.  Alcohol,  81  gals.,  at  $3      - 

2  dozen  3  H.  Buckets  at  $4.50       .        .        .        . 

G  Nests  Tubs  at  $5 

10  boxes  Starch,  400  lbs.,  at  G^^     .        .        .        . 

M.  T.  Mulledy,  City. 

5  boxes  G.  J.  Tobacco,  425  lbs.,  at  40/.      - 
5  Caddies  May  Ai)ple  Tobacco,  80  lbs.,  at  $1 

100  boxes  n.  Cigars  at  $7 

J.  Moyse,  Sumuiit,  ]\Iiss. 

lOtcs.  Hams,  11500  lbs.,  at  13/.     -        .        -        . 

5  bbls.  Lard,  702  lbs.,  at  15/. 

E.  P.  Prophet,  Jr.,                                    City. 
20  tcs.  Hams,  22134  lbs.,  at  13/.     -        -        -        . 
15  bbls.  Pork  at  $14 

W.  A.  Beer,  City. 

IbbL  Flour 

15  lbs.  C.  Sugar  at  13/. 

1  bbL  P.  B.  Potatoes 

10  lbs.  R.  Coffee  at  16/. 

10    "    G.  Butter  at  40/.  .... 

1  box  Raisins 

Amount  Carried  Forward^    ... 


1 

60 

22 

00 

lie 

00 

25 

00 

27 

00 

425 

00 

24 

<I0 

160 

00 

1300 

975 

1g'30 

3,60 

570 

750 

1200 

48 

00 

420 

00 

241 

50 

30 

(M) 

104'oO 

243 

00 

9 

00 

30 

00 

24 

00 

170 

00 

80 

00 

700 

00 

1495 

00 

114 

;U) 

2877 

42 

•   210 

00 

9 

00 

1 

95 

4 

00 

1 

60 

4 

00 

1 

75 

J91 


609 


115 


691 


^10 


950 


1609 


308; 


60 


00 


85 


30 


00 


00 


30 


42 


22 


7686 


30 


97 


TUB  MIND  AXlt  OOKOUCT  MUTUALLY   IMPBIXT,   AND  STAMP  TOSIK  UCAGB  IX  BACU  OTIIBB'S  MUfT. 
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SALES    BOOK   SET   A (PRACTICAL), — CONTINUED. 


New  Orleans,  1887 


Jan. 


10 


12 


13 


14 


15 


15 


18 


10 


20 


Amount  Brotight  Forward^ 
A.  J.  Davis, 
1  bbl.  O.  Sugar,  170  lbs.,  at  12J/. 
10  drums  Figs,  04  lbs.,  at  25/. 
5  mats  Cinnamon,  15  lbs.,  at  60^.  - 


Penn. 


D.  K.  Whitaker, 
1  bbl.  S.  F.  Flour     - 
1  basket  Heidseick 


City. 


E.  J.  Paul, 

1  bbl.  N.  Potatoes  - 

1  bbl.  Onions 
40  lbs.  W.  Beans  at  8/.   - 
10  lbs.  K.  Coiiee  at  17/.  - 

1  gal.  Whiskey 

1  gal.  Molasses 

1  Shoe  Brush 


City. 


Geo.  Bennett, 
100  bbls.  XXX  Flour  at  $8. 
20  bbls.  G.  Flour  at  $12 
25  bbls.  P.  F.  Flour  at  $11 


City. 


J.  R.  Kevers, 


5  bags  Mocha  Coffee,  810  lbs.,  at  16/ 
5  bbls.  R.  Whiskey,  203  gals.,  at  $1.50 


Pascagoula. 


G.  G.  Sloan, 
20  boxes  n.  Cigars  at  i 


Phila<lelphia. 


H.  J.  Culvert,  Partner. 
10  gals.  Port  Wine  at  $2.10 


H.  des  Bordes, 
20  doz.  Pint  Pickles  at  $2.25  - 
10  doz.  Canned  As.  Fniit  at  $3 
50  boxes  Valencia  Raisins  at  $3 
10  cases  French  Mustard  at  $2 


City. 


W.  M.  Burwell, 
1  bbl.  G.  Flour 
1  bbl.  A|)i)les 
4  cases  Claret  at  $7 
50  lbs.  R.  Coiiee  at  15/. 


New  Iberia. 


Freight  $3;  Dray  age  50/.    (Charges) 


V.  Wintz, 
10  doz.,  2  lbs..  Canned  Pears  nt  $3.50 
5  doz.,  2  lbs.,        "       Cherries  at  $4 

Amount  Carried  Forward^ 


City. 


21 

16 

9 

10 
24 

3 
4 
3 

1 


25 
00 
00 


800 
240 
275 

129 
304150 


4500 
00 


30 

150 

20 


1300 
3 

2800 
50 


52 
3 


35 
20 


50 


7C86 


40 


34 


97 


25 


00 


15 


1315 


434 


80 


00 


10 


10000 


21 


245 


00 


00 


62 


^.'i 


1001037 


ox   KAOLE  WIX08  IMMOKTAI.  S<:AXI>ALS  FLY,   WIIILK  VIKTUOU8  ACTlOXtf   AUK  UOUX   AXD   IMK. 

lOG 

Digitized  by 


Google 


sales  book  set  a  (practical) — continued. 

New  Orleans,  1887. 


Jan. 


20 


20 


21 


QO 


24 


Amount  Brought  Forward^  • 
5  doz.,  2  1I)H.,  Canned  Tomatoes  at  $3 
10  doz.,  2  lbs.,       "       Corn  at  $3.50 


P.  W.  Sherwood, 
10  bbls.  White  Fish  at  $  12      - 
40  kits  No.  1  Mackerel  at  $4  - 
20  bbls.  Labrador  Herring  at  $10 


Algiers. 


5  and  10  per  cent,  off 

Note.— In  many  lines  of  business  this  method  of  deduction 
is  in  general  use.    It  is  not  often  used  in  the  Grocery  business. 


G.  R.  Beard, 
50  boxes  Sicily  Oranges  at  S3 
100  bbls.  La.  "       .  at  $5 

50  boxes  Cal.  Raisins  at  $4   - 
50  bbls.  Apples  at  $4    - 


Citv. 


A.  Stein, 
25  bbls.  Pork  at  $14 
15  bbls.  Beef  at  $12 


Monroe,  La. 


J.  Q.  Smith, 


20  bbls.  N.  O.  Molasses,  812  gals.,  at  60/. 
5  hds.  Sugar,  5240  lbs.,  at  8/?. 
40  bags  Salt,  at  $1.50      - 


Chicago. 


Dray  age  (Charges) 


J.  T.  Greenwood, 

2  bags  Rio  Coflee,  325  lbs.,  at  231/.      • 
1  bbl.  ^o<^-  Sugar,  234^  lbs.,  at  9/. 

i  cliest  Black  Tea,  35  lbs.,  at  87^/. 
1  bbl.  Rice,  243—10=227  lbs.,  at  8/.     • 
40  gals.  N.  O.  .Molasses  at  75/. 
6  doz.  Brooms  at  $4.15  -        -        .        - 

3  bbls.  XXX  Family  Flour  at  $8.12^/. 
25  lbs.  Cream  Crackers  at  IC/. 

50  lbs.  Graham     "         at  15/. 
20  lbs.  W.  Butter  at  30/. 


Algiers. 


Chas.  Kuhii, 
453J  lbs.  Mocha  Coffee  at  25/. 
241    lbs.  Rio  Coffee  at  18f/.  - 
3164  lbs.  C.  Sugar  at  12i/.      . 

72    lbs.  Durvea's  Starch  at  6\^. 

64   lbs.  N.  Y.  C.  Cheese  at  17^/. 

52    lbs.  W.  F.  Cheese  at  15/. 
180   lbs.  B.  Sugar  at  7i/. 

iOonUnasd.) 

Amount  Carried  Forward^ 


City. 


1500 
35  00 


12000 
160  00 
20000 


480  00 
69  60 


150  00 
500  00 


200 
200 

350 

180 


487 

419 

60 


966 
11 


977 

76 

21 

30 

18 

30 

24 

24 

4 

7 

6 

113 
45 
39 

4 
11 

7 
13 


40 


38 
61 
631 
161 
Ooi 
90 
38! 

ooi 

50 
00 

38 
19 
53 
50 
20 
80 
50 


1001037 


105 


410 


1050 


530 


966 


243 


13315 


00 


40 


00 


00 


40 


56 


73 
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SALE3    BOOK   SET   A    (PRACTICAL) CONTINUED. 


New  Orleans,  1887. 


Jan. 


20 


L\S 


29 


Amount  Branght  Farwardy 

80  doz.  C.  Eggs  at  37J^.      .... 

42  gals.  N.  O.  Molasses  at  C2J/. 

320  lbs.  G.  Butter  at  35/.    *  .        -        - 

23  lbs.  Almonds  at  27/.        -        .        -        - 

70  lbs.  Y.  H.  Tea  at  74/.      .... 

C8  lK)xes  Sbrimp  at  48/.       -  .     - 

84  boxes  Lobsters  at  34/.    .        -        .        - 

02  gals.  N.  O.  G.  Syrnp  at  00/.   - 

J.  Stein,  Monroe,  L:i. 

1 14   gals.  B.  Whiskey  at  $1.08 

112   bags  Salt  at  93/. 

:>20   bbls.  Sweet  Potatoes  at  $1.25 
82   kits  No.  1  Mackerel  at  $2.60   - 
63   lbs.  S.  Crackers  at  11/.  -        .-        -        - 
24|  lbs.  P.  L.  Soap  at  8i/.    ...        - 
18i  lbs.  Codfish  at  94/.  .... 


Drayage  $15.25;  boxes  $1.50;  Insurance  $1C 


H.  C.  Brown, 
342  lbs.  La.  Pecans  at  13/.     - 
289  lbs.  Taragona  Almonds  at  21/. 
175  lbs.  Naples  Walnuts  at  17/. 
196  lbs.  Bi  azU  Nuts  at  1 1  /.     - 
268  lbs.  Western  Chestnuts  at  IS/. 
160  boxes  Figs  at  20/.    - 
585  Cocoanuts  at  $45  per  M    - 
61  bunches  Bananas  at  $1.75 
14  bunches  Plantains  at  85/. 
327  Pine  Apples  at  $80  i>er  M 


Alifiers. 


C.  N.  Dolsen,  City, 

30  boxes  Spenn  Candles,  596  lbs.,  at  35  \  ^.  - 
24  boxes  Adam.  Ex.  "  483  lbs.,  at  28 1'.  - 
15  boxes  Sil.  Gloss  Starch,  360  lbs.,  at  10^/. 


A.  nice, 
34  bbls.  La.  Orange,  large,  at  $5.75 
27  l)oxes  Messina  Lemons  at  $6 
03  cases  Malaga  Grai)es  at  $1.75     - 
45  boxes  California  Pears  at  $4.50 
5  mats  Dates,  51)3  lbs.,  at  7.^/.       - 


City, 


J.  L.  Farman,  City. 

1427  bushels  No.  1  Winter  Wheat  at  $1.55  - 
856  bushels  No.  2  Winter  Wheat  at  $  1.47  - 
420  bushels  111.  No,  1  White  Wheat  at  $1.41 

31 15  bushels  W.  Com  at  70/. 

1040  bushels  Oats  at  55/.        .... 

Amount  to  Credit  Merchandise 


30 
26 
112 
6 
56 
32 
28 
88 

123 

104 

400 

205 

6 

2 

1 


843 
32 


875 

44 
60 
L'9 
21 
48 
32 
26 
106 
11 


46 
69 
75 
56 
24 
00 
33 
75 
90 


00 
25 
00 
21 
>4 
64 
56 
32 

12 
16 
(H\ 
OOl 

93; 

10 
71 


211 

135 

38 

195 
162 
110 
202 
44 

2211 
1258 

592 
220! 

572 


13315  73 


615 


32 


843 


407 


385 


ri4 


6835 


2311803 


02 


84 


ri*i 


73 


87 
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SET    ^.-{Practical). 


J~0  17 RJSr^A  L, 


The  use  of  the  Journal  varies  according  to  the  ideas  of  different  Book-keepers. 
Some  use  it  only  as  an  intermediate  book  and  journalize  all  the  transactions  of  the 
business  into  it  before  posting ;  some  journalize  a  i>ortion  of  the  transactions,  such 
as  the  sales  or  purchases  or  both,  and  others  use  it  only  for  such  transactions  as 
will  not  admit  of  their  being  entered  in  any  of  the  regular  books  of  original  entry. 
This  last  method  is  the  progressive  one  an<l  should  be  adopted  in  regular  business 
by  all  accountants. 

In  this  set  the  Journal  is  used  only  for  such  transjictions  as  will  not  class  in  the 
regular  books  and  for  Bills  lleceivable  and  Payable. 

Note. — The  first  two  entries  in  this  Jonrnnl  are  made  from  the  receipts  of  payments,  by 
C.  H.  Keynolds,  to  the  cretlitors  from  whom  be  pnrcbased  the  stock  of  goods,  and  from  his  state- 
ment of  expenses  incurred  by  bim  on  behalf  of  the  firm  during  his  absence,  selecting  the  goods. 

Ou  the  return  of  C.  TT.  Keynolds  from  his  purchasing  trip  he  handed  to  the  book-keeper  the 
receipts,  a  statement  of  expenses,  and  the  $181.08  unexpended  balance  of  the  $35000  taken  to 
pay  on  account  of  purchases,  and  to  defray  expenses.  This  balance  of  $181.08  is  found  in  the 
following  manner:  From  the  $35000  deduct  $3A463.52  the  amount  paid  ou  account  of  purchases, 
plus  $355.40,  the  amount  paid  for  expenses. 

From  these  facts,  the  vouchers  of  payment,  and  the  return  of  $181.08  the  book-keeper  makes 
the  first  two  entries  in  the  Journal  and  the  entry  of  January  5,  in  the  Cash  Book. 

The  other  entries  in  the  Journal  result  from  the  regular  transactions  of  the  business,  and 
with  their  explanation  they  are  clearly  comprehensible. 


WK  CAXXOT   VOTK   l:i<}IIT   INTO    WHONO    OR   WKOSCi   ISTO    niQIIT. 
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JOURNAL   SET   A. — {PRACTICAL). 

New  Orleans,  January  1,  1887. 


Sundries,  To  C.  IT.  Reynolds, 

IS.  S.  Packard  &  Co.,  as  per  receipt 

J.  F.  SpauJding  &  Co., 

VV.  H.  Sadler  &  Co., 

K.  M.  Bartlett, 

C.  E.  Cady, 

H.  A.  Miller. 

Henderson  &  Jones, 

Warr  &  Faddis, 


Mdse., 

To  C.  H.  Reynolds, 

For  amount  expended  for  travel in<?  expenses  on 
account  of  firm  as  per  his  memorandum. 


8 


Bills  Receivable,      -        -        .        . 
To  E.  P.  Prophet,  Jr.,      - 
For  his  Kote,  our  favor,  at  60  days. 

18     


Bills  Receivable, 

To  Geo.  Bennett, 

For  his  draft  on  Rob't  Golden,  at  15  days  sight, 
our  favor,  which  has  been  accepted. 
29    


S.  S.  Pa<».kard  &  Co.,        -        -        -        - 
To  Bills  Payable,      -        - 
Accepted  their  draft  on  us  at  30  days  sight. 

31     


Profit  and  Loss, 

To  G.  G.  Sloan, 

He  having  absconded  and  left  no  effects,  his  ac- 
count is  cousideied  worthless  by  the  firm. 

31 


Bills  Receivai)le,      .... 
To  J.  ]\l(>yse,     .... 
For  his  Note,  our  favor,  at  90  days. 

31    — '• 


Rebate  and  Returned  Mdse., 

To  H.  C.  Brown, 

Returned  damaged: 
342  lbs.  La.  Pecans  at  13f^.     -         -        -        $44.40 

For  a  full  explanation  of  transactions  of  this 
kind  or  disconnt  allowed  on  previous]) urchases,  see 
tlie  Journal  entry  of  the  6th  of  June,  Set  F,  page  87. 
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JOURNAL   SET   A.    (PRACTICAL)  —  CONTLVUED. 

New  Orleans,  January  31,  1887. 


31 


II.  J.  Calvert, 

ToW.  A.  Beer, 

He  having  as8ame<l  B's  acc't  of  the  lOth  iust. 


31 


Bills  Receival)le, 

To  G.  R.  Beard, 

For  his  draft  on  J.  M.  Bamett  to  our  order,  at 
30  days,  which  has  been  accepted. 


31 


Bills  Receivable  To  Sundries,  .... 

To  M.  T.  Mulledy, 

"  Interest,        ....... 

For  his  Note,  our  favor,  at  90  days,   "equal  to 
Cash,"  at  8%. 

NoTK.— For  tlie  calculation  to  fiud  the  face  of  tliis  Note, 
see  Soiiie's  Pliilosox»hic  Calculator. 


31 


Expense,  To  Sundries,     •        -        -        . 

To (Student)     .... 

For  one  mouth's  services  as  Book-keeper. 

To  .        .... 

For  one  month's  services  as  Salesman. 
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In  the  1?irst  Month's  Business  of  Reynolds,  Calvert  &  Co. 


The  student  or  learner  should  enter  both  the  debit  and  credit  transactions  in 
the  Cash  Book,  day  by  day,  i.  «.,  he  should  enter  the  debits  and  credits  of  each 
day  instead  of  entering  all  the  debit  transactions  and  then  all  the  credit.  By  thus 
entering  the  transactions  daily,  a  much  better  understanding  of  the  subject  will  be 
acquired. 

2^.  B.— All  of  these  transactions  are  correctly  entered  in  the  Cash  Book,  which 
follows  these  pages,  but  the  learner  should  make  the  entry  for  each  transaction 
directly  from  these  records,  referring  to  the  Cash  Book  only  as  a  guide  and  instructor. 

In  this  manner  only  can  the  learner  secure  that  degree  of  knowledge,  accuracy 
and  skill  which  is  demanded  by  prudent  employers. 

Note. — Read  the  remarks  on  the  Cash  Book;  page  131,  before  making  the  entries. 


Cash  Receipts. 


Cash  Payments. 


18S0. 
Dec. 


1887. 
Jan. 


1. 


C.n.  Reynolds  inves'd  $20000  00 
II.  J.  Calvert  ''        15000  00 

F.  A.  Golden  *<        10000  00 

See  debit  of  Cash  Book,  page  178,  this 
date. 

Cash  sales  this  day,  $580  10 

See  debit  of  Cash  Book,  page  178,  this 

dute. 
Cash  sales  this  day,  $491  40 

bee  debit  of  Cash  Book,  page  178,  this 

dale. 

Cash  sales  thiy  day,         $350  60 

C.  II.  Key nokl^  returned  $181  08 
the   unexpended    bal- 
anceof  money  taken  on 

the  4th  of  Dec.  to  i)ur- 

chase  goods. 
See  debit  of  Cash  Book,  page  178,  this 

date. 
Cash  sales  this  day,  $412  75 

See  debit  oH  Cash  Book,  page  178,  this 

date. 

Cash  sales  this  day,         $643  20 

See  debit  of  Cash  Book,  page  178,  this 

date. 
Cash  sales  this  day,  $427  90 

See  debit  of  Cash  Book,  page  178,  this 

date. 

Cash  sales  this  day,         $711  10 

See  debit  of  Cash  Book,  page  178,  this 
date. 

J.  B.  Anderson  paid  on 

account,        -        -        $150  00 

D,  K.  Wbittaker  paid  on 
account,         -        -        $30  00 

Give- each    a   receipt.    See    debit    of 
Cash  Book,  page  178,  this  date. 


ISSG. 

Dec. 


u 


1887. 
Jan. 


1.  Paid  for  counting-room 
desks  andchairs,  $2C0; 
AvariUobe,  $30;  book 
case  $40;  sate  $150; 
letter  press  $20 ;  coun- 
ters and  shelving, 
$2840 ;  sundry  articles, 
$312. 

See  cre<lit  of  C.  B.,  page  179,  this  date. 
4.  Paid  J.  Levy  lor  station- 

eiy,       -        -        -        $127  So 

Paid  City  License,   -  150  00 

''     Subscript'n  to  Daily 
Picayune,       -        -        $12  00 

Paid  subscript'u  to  daily 

City  Item,         -        -        $G  00 

Paid  advertising  3  luos., 

in  Picayune,  -        $30  00 

Paid  advertising  3  mos., 

in  Times-Democrat,  $30  00 
4.  C.  XL  Keynolds  has  taken 
exchange  for  $35000 
and  gone  to  Korthern 
markets  to  purchase  a 
stock  of  goods. 

See  credit  of  C.  1).,  page  179,  this  date. 

1.  Paid  steamer  Louisiana 

for  freight,  -        $195  00 

1.  Paid  for  drayageongoodii 

to  store,  -        -        $11  35 

See  credit  of  C.  B.,  page  179,  this  date. 

3.  Paid  for  one  ream  bill 

heads,       -        -        -        $8  00 
See  credit  of  C.  B.,  i>age  179,  this  date. 


Till  l.XXOCBXCl  or  TUB  IXTBXTION   ABATES  MUTlllXU  Or  TUB  UlSCUlsr  OT  TUB  XXAMPLB. 
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CASH   TRANSACTIONS. 


1887. 
Jan.  10. 


"  11. 
"  12. 


ii  1*2 


ii 

13, 

ii 

13. 

ii 

14, 

ii 

15. 

ii 

15, 

ii 

17. 

ii 

IS. 

ii 

19. 

ii 

20. 

ii 

20. 

ii 

21. 

"  21. 
ii  22. 

**  22. 


Cash  sales  this  day,         $268  70 

See  debit  of  Cash  Book,  page  178,  tbis 

date. 
Cash  sales  this  day,         $384  35 
See  debit  of- Cash  Book,  page  178,  tbis 

date. 

Discounted  note  of  E.  P. 

Propbet  at  Canal  Bank 

for  GO    days   at   8%. 

Tace  of  note  $3087.42. 

Discount  $41.17. 
Indorse  tbe  note  iu  full,  calculate  tbe 

discount  and  see  debit  of  Cash  Book, 

page  178,  and  credit  side  page  179, 

this  d.ite. 
Cash  sales  this  day,         $581  90 

See  debit  of  Cash  Book,  page  178,  this 
date. 

Cash  sales  this  day,         $417  55 

See  debit  of  C.  B.,  page  178,  this  date. 

Cash  is  i  n  excess  $20,  and 
careliil  investigation 
fails  to  reveal  thecause. 

See  debit  of  C.  B.,  page  178,  tbis  date. 

Cash  sales  this  day,         $004  15 

See  debit  of  C.  B.,  page  178,  this  date. 
Excliango  on  B.  E.  sent 

to  J.  F.  Spaulding  & 

Co.,  $25. 
See  debit  of  C.  B.,  page  178,  this  date. 
Ciish  sales  this  day,  $272  40 

See  debit  of  C.  B.,  page  178,  tbis  date. 
Cash  sales  this  day,  $301  70 

See  debit  of  C.  B.,  page  178,  this  date. 
Cash  sales  this  day,  $482  30 

See  debit  of  C.  B.,  page  178,  tbis  date. 
Cash  sales  this  day,  $297  40 

See  <lcbit  of  C.  B.,  page  178,  this  date. 

A.  J.  Davis  pays  his  ac- 

counr.,  -        .        $46  23 

See  debit  of  C.  B.,  page  178,  tbis  date. 
Cash  sales  this  day,  $512  15 

See  debit  of  C.  B.  page  178,  this  date. 

Discounted  acceptance  of 
It.  Golden,  per  B.  B., 
10  ds.,  at  8%.  Face 
of  acceptance  $1315. 
Discount  $4.G7. 

Indorse  the  acceptance  in  full,  calcu- 
late the  discount.  See  debit  of  C. 
B..  page  178,  and  credit  of  C.  B.,  page 
179,  this  date. 

Cash  sales  this  day,         $352  10 
See  debit  of  C.  B.,  page  178,  this  date. 

Received  from  J.  11.  Nev- 

ers  on  account,  -  $200  00 
See  debit  of  C.  ii.,  page  178,  tbis  date. 
Cash  sales  this  day,  $421  53 

See  debit  of  C.  B.,  page  178,  this  date. 


1887, 
Jan. 

4. 

u 

5. 

a 

G. 

u 

7. 

ii 

8. 

"  10. 

"  10. 

u  -[2, 

"  13. 

''  14. 

"  15. 


17. 

17. 

IS. 

18. 

18. 

19. 

Paid  for  rent  of  box  in 

P.  O.        ...        $2  50 

See  credit  of  C.  B.,  page  179,  this  date. 

Paid  steamer  New  Or- 
leans for  freight,  $218  40 

See  credit  of  C.  B.,  page  179,  this  date. 

Paid  drayage  on  goods 

to  store,  -        -        $21  70 

See  credit  of  C.  B.,  page  179,  this  date. 

Paid  for  postage  stamps,     $0  75 

See  credit  of  C.  B  ,  page  179,  this  date. 

Paid  P.  R.  Fell  for  four 

Jolicies   of  insurance 
80000  at  i%  net  one 
year,     -        -        -        $000  00 

See  credit  of  C.  B.,  page  179,  this  date. 

Paid  Southern  Express 
Co.,  for  charges  on 
goods,     ...        $39  50 

Paid  for  internal  revenue 

stamps,    -        .        -        $4  00 

See  credit  of  C.  B.,  page  179,  this  date. 
Discount  on  E.  1'.  Prop. 

het'snote,      .        -        $41  17 

See  credit  of  C.  B.,  page  179,  this  <late. 
Paid  for  ad.,  in  City  Item,  $21  50 
See  credit  of  C.  B.,  page  179,  this  date. 

Paid  for  sundry  items  of 

goods  to  fill  orders,  $18  50 
See  credit  of  C.  B.,  page  179,  this  date. 

Kemitted  to  J.  E.  Spaul- 
ding  &  Co.,  B.  E.  for 
$5000  bought  of  Ger- 
mania  Kat.  Bank,  at 
i%  discount.  Dis- 
count $25. 

Fill  the  exchange.  Write  the  letter. 
See  credit  side  of  C.  B.,  l»age  179, 
and  debit  side,  page  178,  this  date. 

C.  H.  Reynolds  drew  for 

personal  use,  .        $50  00 

II.  J.  Calvert  drew  for 

personal  Uwse,  .        $30  00 

See  credit  of  C.  B.,  page  179,  this  date. 
Bouglit  40  bbls.  coal  for 

store,  ...  $24  00 
See  credit  of  C.  B.,  page  179,  this  date. 
Paid  steamer  Uudson  for 

freight,  -        -         8230  00 

See  eredit  of  C.  B.,  page  179,  this  date. 

Paid  drayage  on   g(MKls 

to  store,  -        -        $23  00 

See  credit  of  C.  B.,  page  179,  this  date. 
Cash  is  short  $0.00  and 

the   error    cannot    be 

found. 
See  credit  side  of  C.  B.,  page  179,  this 

date. 


OOMPA.XION9,    LIKS  CLOTHES,   /.KK  MOSS  OB  LBS8  OUB  OWN   BBLECTION. 
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CASH    TRANSACTIONS. 


1887. 
Jau.24, 


«  28. 
«  29. 
"  31. 


Casli  sales  this  day,         $387  15 

See  debit  of  C.  B.,  p.'vgo  178.  this  date. 
lieceived  from  E.  J.  Paul, 

in  full,  .  -  .  $15  80 
See  debit  of  C.  B.,  page  178,  this  date. 
H.  J.  Calvert  paid  on  ac- 
count, -  .  $10  00 
See  debit  of  C.  B.,  page  178,  tliisdatc. 
Cash  sales  this  day,  $514  90 
See  debit  of  C.  B.,  page  178,  this  date. 
Cash  sales  this  day,  $348  35 
See  debit  of  C.  B.,  page  178,  this  date. 
A.  nice  paid  on  account,  $500  00 
See  debit  of  C.  B.,  page  178,  tliisdatc. 
Cash  sales  this  day,  $251  00 
See  debit  of  C.  B.,  page  178,  this  date. 
Cash  sales  this  day,  $304  05 
See  debit  of  C.  B.,  page  178,  this  date. 
Cash  sales  this  day,  $172  30 
See  debit  of  C.  B.,  page  178,  this  date. 
Cash  sales  this  d!ay,  $409  45 
See  debit  of  C.  B.,  page  178,  this  date. 


1887. 
Jan.  19 


"  20, 

"  20, 
4<  21, 


"  21. 
"  22. 

"  22. 
"  22. 

"  24. 

"  25. 

"  25. 

^^  26. 

''  26. 
^'  2Q. 

^'  28. 

''  29. 

'^  31. 
^'  31. 

"  31. 


Bought 


Paid  for  the  freight  and 
drayage  on  go<Kls  ship- 
ped to  VV.  M.  Burwcll,     $3  50 

See  credit  of  C.  B.,  page  179,  this  date. 

Paid  Searcy  &  Pfall*  for 

5000  cards  for  Ih'in,         $20  00 

See  credit  side  of  C.  B.,  page  179,  this 
date. 

Bought  sundry    articles 

of  goods  to  lill  orders,     $34  50 

See  credit  of  C.  B.,  page  179,  this  date. 
Canal  Bank's 
check  for  $2000  at  J% 
pr.  and  remitted  same 
to  C.  E.  Cady.  Ex- 
change §5.00. 

FiU  the  check,  write  and  copy  the 
letter  of  transmittal,  and  see  credit 
of  C.  B.,  page  179. 

Discount  on  R.  Golden^s 

acceptance,      -        -        $4  67 

Gave   to  the    Orphans' 

Home,    -        -        -        $50  00 

See  cre<lit  of  C.  B.,  page  179,  this  date. 

Paid  F.   A.   Golden  for 

personal  use,  -        $40  00 

Paid  drayage  on  J.  Q. 

Smith's  goods,        -        $11  00 

See  credit  of  C.  B.,  page  179,  this  date. 

Paid book-keeper 

on  account,    -        -        $25  00 

See  credit  of  C.  B^  pa^e  179,  this  date. 

Paid  steamer  Louisiana 

for  freight,  -        $113  25 

See  cre<lit  of  C.  B.,  page  179,  this  date. 
Paid  drayage  on  goods 

to  the  store,  -        $16  50 

See  credit  of  C.  B.,  page  179,  this  date. 
liec'dacounterfeitbaifor$20  00 
See  credit  of  C.  B.,  pa^e  179,  tins  date. 
Paid  for  painting  sign,  $85  00 
^Paid  drayage  on   goods 

shipped  to  J.  Stein,  $15  25 
See  credit  of  C.  B.,  page  179,  this  date. 
C.  U.  Reynolds  drew  for 

personal  use,        -        $100  00 

See  credit  of  C.  B.,  page  179,  tliis  <late. 
Paid  fo;'  sundry  articles 

to  fill  orders,  .        $12  00 

Paid  postage  stamps,  §4  00 

Beniitted  to  Henderson  & 

Jones,  St.  check  bot.  of 

Col.  Bk.  at  par,  $3000. 
Paid  W.  H.  Sadler  &  Co.'s 

St.  draft  favor  Hibernia 

Nat.  Bank,  $5000. 
See  credit  of  ('.  B.,  page  179,  this  date. 


JUIHJK  NO  ON«  «Y  Ills  SRLATIOXS,  TOK  RELATIONS  LIKB  FKATUKS3  A:'.^  THRUST   UPON  US. 
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DIRECTIONS    FOR    WRITING    BANK    PASS    AND    CHECK    BOOKS. 

N.  B. — Cash  should  be  balanced  or  verified  every  in's^ht  as  follows:  1.  Foot 
each  column  on  both  sides,  in  small  i>encil  figures.  2.  Add  the  footings  to  the 
cohunns  of  the  debit  side  horizontally  and  i)hice  the  result  in  the  Explanation  column 
on  the  debit  side  of  the  Cash  Book.  3.  In  the  same  manner  add  the  footings 
of  the  columns  on  the  credit  side  and  phice  the  same  in  the  Explanation  column  on  the 
credit  side  of  the  Cash  Book.  4.  Then,  by  horizontal  subtraction,  take  the  differ- 
ence between  the  total  debit  and  total  credit  of  cash  and  Set  the  difTercnce  in  small 
I>encil  figures  under  the  figures  showing  the  total  debit  of  cash.  This  diflerence 
should  check  or  agree  with  the  cash  on  hand  and  in  banko  If  it  does  not,  then  a 
strict  examination  and  search  should  be  made  for  the  erron  See  Index,  Short  and 
Excess  of  Cash,  for  the  manner  of  treating  short  and  excess  of  casho 

Note. — All  pencil  footings  in  tbe  Cash  Book  and  in  all  other  books,  including  the  Ledgei 
Acconnts,  shonid  be  allowed  to  remain. 

Balance  the  Cash  Book  at  the  end  of  the  month  as  shown  on  pages  180  and 
181.    Then  read  pages  182  and  183,  and  post  the  Cash  Book. 


DIRECTIONS  FOR  WRITING  BANK  PASS  BOOK  AND    CHECK    BOOK 
FOR  THE  FIRST  MONTH  OF  MERCHANDISING. 


Make  and  enter  the  following  deposits 
and  discounts  in  the  pass  book : 


Draw  the  following  checks  ; 


1886. 

Dec.  1, $45000.00 

1887. 

Jan.    «, 3911.72 

"    12,  -        -        -            «";i  t?  3046.25 

"12, 1208.C6 

"19, 2237.00 

"    21,  '»'i  67    ....  1310.33 

"     25,  -      ' 2161.55 

"31, 2325.00 


drawn. 


NoTK. — Consult  your  Casli  Book  to  olitaiu  in 


1886 

1887. 

Dec. 

4, 

$260.00 

Jan.  13, 

$    2150 

a 

70.00 

"     14, 

18  50 

11 

170.00 

"     15, 

4975.00 

It 

2840.00 

"     18, 

24.00 

It 

312.00 

-     18, 

230.00 

n 

127^5 

"     18, 

23.00 

it 

150.00 

"     19, 

350 

i< 

12.00 

"    20, 

20.00 

(< 

30.00 

"    21, 

2005.00 

n 

30.00 

-     22, 

11.00 

tt 

35000.00 

-    24, 

25.00 

1887 

*'    25, 

113.25 

Jan. 

1, 

§195.00 

•*    25, 

16.50 

a 

1, 

11.35 

*'    26, 

85.00 

a 

3, 

8.00 

-     28 

100.00 

'* 

^j 

218.40 

"    29 

12.00 

it 

6, 

21.70 

-    31, 

3000  00 

it 

10, 

600.00 
39.50 

"    31, 

5000.00 

lues 

of  pj 

lyees  and  objec 

ts  for  wliich  checks  are 

Tlie  learner  should  make  the  deposits  in  the  bank  pass  book,  fill  the  checks,  and 
balance  the  bank  pass  book  and  check  book  with  neatness  and  accuracy.  This  is 
imjwrtant  work  in  business,  and  the  learner  must  be  proficient  therein  before 
advancing  further  on  the  road  which  leads  to  good  book-keeping. 


itATRIMONY  WITHOUT  LOVK  IS  DREADFUU  BUT  LOVJC  WITHOUT  MATRIMONY  18  AAVFUL. 
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REMARKS. 


EEMAEKS  ON  THE  FOLLOWING  ENTEIES  : 

1.  Entry  of  December  4,  credit  of  cash,  charging  C.  H.  Reynolds  with  the  exchange  taken  to 
pay  on  account  of  goods  purchased.  In  all  cases  of  this  kind,  the  partner  taking  the  money  should 
he  charged  with  it,  and  on  his  return  he  should  render  a  statement  showing  how  he  disbursed  the 
money,  for  account  of  the  firm. 

The  amount  of  the  per  diem  that  the  firm  allows  the  partner  who  goes  to  select  the  goods, 
should  be  agreed  upon  before  his  departure.  If  this  is  not  done,  serious  misundei-standings  may 
result.  The  traveling  partner  may  be  too  liberal  with  his  personal  expenses,  or  he  may  prolong  his 
absencb  into  a  vacation  and  include  the  whole  expense  in  his  bills  against  the  firm,  unless  he  knows 
in  advance  just  what  will  be  allowed.  We  have  known  suits  at  law  between  partners,  regarding 
this  matter  of  expenditures. 

The  regular  expenses  incurred  for  traveling,  hotel  bills,  etc.,  is  a  part  of  the  cost  of  merchan- 
dise. See  Journal,  January,  page  170  and  the  Debit  of  Cash,  January  5,  for  the  entries  of  settle- 
ment with  C.  H.  Reynolds,  for  the  money  taken  to  purchase  goods. 

2.  Remarks  on  the  entry  of  January  Ist,  Credit  of  Cash.  Freight  on  merchandise  bought, 
is  a  part  of  the  cost  of  the  goods,  and  hence  in  this  set,  it  is  charged  directly  to  merchandise.  In 
some  cases  a  freight  account  is  oi»ened,  and  when  the  books  are  closed,  freight  account  is  closed  into 
merchandise.    For  a  discussion  of  Merchandise-Drayage,  see  pages  182  and  183. 

3.  First  entry  of  January  12,  Debit  and  Credit  of  Cash.  The  face  of  the  note,  here  discounted, 
was  $3087.42;  the  discount,  (41. 17,  and  the  net  proceeds,  $3046.25.  In  making  entries  of  transac- 
tions of  this  kind,  we  consider  that  we  receive  from  the  bank  the  face  of  the  note,  and  that  we  then 
pay  to  the  bank  the  discount.  By  this  method  bills  receivable  receives  credit  in  one  sum  for  the 
face  of  the  note.  The  old  method  was  to  enter  the  net  proceeds  only  in  the  Cash  Book  and  make 
a  Journal  entry  for  the  discount. 

4.  Second  entry  of  January  15,  Credit  and  Debit  of  Cash.  The  face  of  the  bill  of  exchange 
bought,  was  $5000 ;  the  cost  of  same,  was  $4975.  In  transactions  of  this  kind,  we  enter  the  full  face 
of  the  bill,  because  that  is  the  amount  the  creditor  will  receive  and  owe  the  house  for.  Then  cash 
is  debited  for  the  exchange  allowed  by  the  bank,  the  same  being  a  profit  to  the  firm.  In  some  cases 
this  gain  is  credited  to  merchandise.    This  question  will  be  further  discussed  in  set  D. 

5.  Entry  of  January  21,  Credit  of  Cash.  Here  a  bill  or  check  for  $2000  cost  $2005;  but 
because  the  creditor  to  whom  it  is  remitted  will  receive  but  $2000,  we  enter  that  amount  only  to 
his  account.  Then  because  it  cost  the  firm  $5,  to  purchase  the  bill,  we  charge  exchange  for  the 
loss.    In  some  cases  this  loss  is  charged  to  merchandise.    This  question  wili  be  discussed  further  on. 

6.  Entry  of  Januarj'  13,  Debit  of  Cash,  and  entry  of  January  19,  Credit  of  Cash.  For  a 
discussion  of  short  and  excess  of  cash,  see  Index,  Short  and  Excess  of  Cash. 

7.  Entry  of  January  19,  Credit  of  Cash.  Charges  of  this  kind,  on  goods  shipped  to  custom- 
ers are  frequently  debited  to  merchandise  when  paid,  and  credited  to  merchandise  ithrough  the 
Sales  Book  when  the  goods  are  sold.  This  is  an  iniproper  method,  for  by  it  merchandise  account 
will  not  show  the  true  cost  or  the  true  sales,  or  the  true  gain  or  loss.  For  all  such  transactions 
a  charges  account  should  be  kept.  See  di^tcussion  on  Rebate  and  Returned  Merchandise,  Index, 
Rebate  and  Returned  Merchandise. 
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SET    A..-{I*raotical). 


cjlsh  book:. 


In  this  book  are  entered  all  the  receipts  and  disbursements  of  Cash.  To  facil- 
itate the  work — save  time  and  lal)orof  the  Book-keeper  or  Cashier— this  Cash  Book 
is  ruleil  with  three  debit  and  tliree  credit  columns,  and  the  debits  and  credits  result- 
ing from  the  transactions  of  cash  are  i)osted  to  the  Le<lger  directly  from  the  Cjish 
Book.  The  ohl  method  of  journalizing  the  Cash  is  nearly  obsolete.  To  do  so  is  an 
uupaiHlonable  waste  of  time  and  labor.  Only  antiquated  and  non-progressive 
accountants  now  journalize  Cash. 

The  general  i>rinciples  of  debit  and  credit  maintain  in  the  Cash  Book  transac- 
tions as  in  the  Journal.  On  the  left  hand  or  debit  si<le  all  receipts  are  entereil  and 
on  the  right  han<l  or  credit  side  all  payments  are  entered.  The  diflPerence  between 
the  two  sides  must  agree  with  the  Cash  on  hand.  At  the  close  of  each  day's  busi- 
ness the  debit  and  credit  sides  of  Cash  should  be  separately  footed  in  pencil  figures, 
the  difterence  taken  an<l  verified  by  the  Cash  on  hand.  If  they  do  not  agree, 
immediate  investigation  should  be  ma<le  and  if  the  error  cannot  l)e  found  the  i)roi)er 
entry  must  be  made  to  umke  them  agree.  This  entry  is  to  debit  the  Cashier  with 
the  "Short  Cash''  if  short,  or  to  credit  Mdse.  or  Pnifit  and  Loss  with  tbe  excess, 
if  an  excess.  (Note  the  Lectures  on  this  toi)ic.)  The  Cash  Book  shoiUd  be  regu- 
larly balanced  and  ruled  at  the  close  of  each  mouth. 

A  Cash  Sales  Book  is  sometimes  kept  in  which  the  daily  receipts  for  goods  sold 
for  Cash  are  entered  and  the  amount  carried  to  the  general  Cash  Book  at  tbe  close  of 
.  the  day.  Some  Accountants  keep  a  small  or  Petit  Cash  Book  in  which  the  trans- 
actions are  entere<l  during  the  day  and  then  transcribed  into  the  general  Cash  Book. 
Again,  other  Accountants  use  the  Petit  Cash  Book,  only  for  the  small  exifeuditures 
of  Cash. 

The  items  on  the  dehxt  side  of  the  ChsIi  Book  are  i>osted  to  the  credit  side  of 
tlieir  re8i>ective  Accounts  in  the  Ledger,  and  those  on  the  credit  si<le  are  i)osted  to 
the  debit  side  of  their  res])ective  Accounts  m  the  Ledger.  The  total  receipts 
of  Cash  are  debited  and  the  total  payments  credited  in  Cash  Account  in  the  Ledger. 
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Dr. 


Cash. 


M4l8e. 


X.  F     Sundries.      Total 


1886 
Dec. 


1887 
Jau'y 


7 
8 
8 
8 
10 
11 
12 


l-> 
13 
13 

n 

15 

15 

17 
18 
19 
20 
20 
21 


21 


To  C.  H.  Reynolds,  Capital  Invested- 
**  n.  J.  Calvert,       **  **  .... 

"  F.  A.  Golden,       **  "  .... 

"  Mdse.  Sales 

"  Mdse.  Sales      -        - 

"Mdse.  Sales 

"  C.  II.  Reynolds,       -        -        -        .        -        - 

The   same    being    the    unexpended  balance  of 
amount  taken  to  purchase  giMj4la. 

"  Mdse.  Sales 

•*  Mdse.  Sales 

"Mdse.  Sales     -------- 

**  Mdse.  Sales      - 

**  J.  B.  Anderson,  on  account,   -        -        -        -        - 

"  D.  K.  Whitaker,         " 

**  ^Idse.  Sales      -        - 

"  Mibie.  Sales "        " 

"  Bills  Receivable. ,'  t.    ', 

Discounted  K.  P.  Prophet's  Note  at  Canal  Bank 
for  60  days  at  8  per  cent. 

"  Mdse.  Sales 

"  Mdse.  Sales     - 

"  Profit  and  Lioss,  for  excess  of  cash        -        -        " 
"Miise.  Sales     .------- 

"Exchange on  Bill  of  Exchange        -        -        -        - 

Remitte<I  J.  F.  Spaulding  &  Co.  -        -        " 

"  Mdse.  Sales -        " 

"  Mdse.  Sales 

"  Mdse.  Sales -        -        ' 

"  Mdse.  Sales 

"  A.  J.  Davis,  in  full,  ..---- 
"  Mdse.  Sales  ...----- 
"  Bills  Receivnble, -        " 

Discounted  R.  Golden's  Acpt.  for  16  djiys  at  8 
per  cent,  per  B.  B. 

"  Mdse.  Sales 

"  J.  R.  Nevers,  on  account        .        -       -       -        - 


"  Amount  carrie<l  forwawl, 


580 
491 
350 


412  75 
&13  20 
42790 
711  10 


268 
384 


581 
417 

604 


272 
391 
482 
297 

512 


352 


10 


8181 


65 


20000'00 
15000  00 
1000000 


181 


08 


15000 
3000 


3087 

20 
25 

46 
1315 

200 


50054175 
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Cash. 


Mdfio. 


Or.    1 

Expenae.    T..  F      Bmidrtea. 


1886 
Dec. 


1887 


1 
1 
3 
4 
5 
6 
7 
8 

10 
10 
12 
13 
U 
15 


17 
17 
18 
18 
18 
19 
19 

20 
20 
21 

21 
21 
22 


By  Store  Furnitnre  and  Fixtures,  viz: 

Couutiiig  Room,  Desks  and  Chain,  -  $26000 
\\>p<Irobe,  $30;  Bookcase,  $40  -  -  70.00 
Safe,  $150 ;  Letter  Press,  $20  -  -  -  170.00 
Counters  and  Shelving,  -  -  -  2840.00 
Sundry  articles,  per  Bills,  -  '  -  312.00 
"  Expense,  J.  Levy^s  Bill  of  Stationery  -  -  - 
"  Expense,  City  License,  ---... 

**  Expense,  Suh*n  to  Daily  Picayune,  1  year,  - 
*'  Expense,      **  **       City  Item,  1  year^ 

•'*  Expense,  Advertising  in  Picayune,  3  mos.  - 
**  Expense,  *'  *'    Tunes-Democrat,  3  mos. 

**  C,   H.  Reynohls,   amount    invested  in  exchange 
and  taken  l^orth  to  purchase  goods. 

'*  Mdse.,  Sir. Louisiana's  Freight  Bill      - 
'*  Merchandise- Dray a^,  on  goods  received,    - 
•*  Exi^ense,  1  Ream  Bill  Hea«lB,        -        -        -        . 
'*  Exjieuse,  Post  Office  Box  Rent,    -        -        - 
•*  Mdse.,  Str.  New  Orleans'  Freight  Bill 
"  Merchandise- Drnyage,  on  goods  received    - 
**  Exiwuse,  Postage  Stamps,     -        -        ^        -        - 
*'  lusiimnee,  P.  R.  Fell's  Bill  for  4  Policies  covering 
$80,000>  1  year,  at  t  jier  cent,  net     -        -        - 
*'  Mdse.,  Southern  Express  Co/s  Bill,      .        -        - 
'*  Expense,  Internal  Revenue  Stamps,    -        -        . 
"  Discount  on  E.  P.  Prophet's  Note         -       .       - 
**  Expense,  Advertising  In  City  Item       -        .        - 
**  Mdse.,  Sundry  articles  to  fill  order       -        .        - 
"  J.  F.  Spauldiiig  &  Co.   - 

Remitted  them  a  St.  B.  E.  hot.  of  Germauia 

National  Bank  at  ^  per  cent,  discount.    - 

**  C.  H.  Reynolds,  for  personal  use,-       -       -       . 

•*  H.  J.  Calvert,  "  *•-... 

*'  £x])enso,  40  bbls.  Coal  ------ 

"  Mdse.,  Bill  of  steainei  Hudson     -        .        -        . 
'*  Merchandise-Drayage,  on  goods  received    - 

'* (student  and  Book-keeper)  for  short  cash    - 

'*  Charges,  Freight  and  Dray  age  on  W.  M.  Bur- 
well's  Bill  -  

"  Expense,  5000  Cards  for  firm         -       .       .       .- 
''  Mdse.,  Sundry  articles  to  fill  orders,    .       •       - 
''  C.  E.  Cady,  for  Canal  Bank's  Sight  Check  at  i 
per  cent.  pr.       ------       - 

*'  Exchange  on  alM>ve  Check     •        -        •        •        - 
"  Discoiuit  on  R.  Golden's  Acpt.      -       -        -        - 

"  Profit  and  Loss,  donation  to  Orphans'  House 

"  Amount  carried  forward,       .       -       -       .       . 


195 


218 


39 


18 


230 


34 


735 


00 


40 


50 


50 


00 


50 


90 


127  85 
15000 

12  00 
600 

3000 


30 


4 

21 


24 


20 


445 


00 


00 


00 


60 


3652 

35000 

11 

21 

600 

41 

5000 


50 
30 


00 

00 

35 

70 
00 
17 
00 


2000 

5 

4 

50 


46498 


00 
00 


00 
00 

50 


00 
00 
67 
00 


3? 
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2    Jh. 


CASH. 


M.lro.      T.  P     8an«1r1o^       f< 


f<^ 


1887 
Jau'y 


Feby 


To 


amount  brought  forwanl, 
Mtltie.  Sales     - 
Milse.  Saies     > 
E.J,  Paul,  Id  full, 
H.  J.  Calvert,  0!i  account, 
Mdse.  Sales     -        -        . 
McUtt).  Sales     -        -        - 
A.  Rice,  ou  account, 
Mdse.  Sales     -        - 
Mdse.  Sales.    -        -        - 
Mdse.  Sales    - 
Mdse.  Sales     - 


To  Balance  - 


^14  90 
318  35 

i:- 1  00 

:mi\  05 
17:^30 


1099040 


50054 


15 


75 


80 


10  00 
50000 


1099040 


61570,95 


61570 


95 


61570^ 
5449  OS 
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180 


Digitized  by 


Google 


CASH. 


Cr.    2 


Mdse.         Expense.     L.  F.     Fundrlee. 


Jan*y 


22 
22 
22 
24 
25 
25 
26 
26 
26 
28 
29 
31 
31 

31 


By  amount  brougbt  forward,  -  .  -  - 
•*  F.  A.  Goldeu,  for  personal  use  -  -  - 
'*  Charges,  Dray  age  ou  J.  Q.  Smith's  Bill 

"    (Book-keeper)  on  account  -       -        - 

**  Merchandise,  8tr.  Louisiana's  Freight  Bill  - 
'•  Merchandise-Drayage,  on  goods  received     - 
"  Pro6t  and  Loss — received  a  counterfeit  bill 
'*  Expense,  Sign  Painter's  Bill         ... 
"  Charges,  Dravage  on  J.  Stein's  Bill 
"  C.  H.  Reynolds,  for  personal  use  -       -       - 
"  Mdse  ,  Sundry  Articles  to  fill  orders     - 
"  £xx>en8e.  Postage  Stamps      -       .       -        - 
"  Henderson  6l  Jones,       -       -        .       -       - 
For  St.  Check  bought  of  College  Bank  at  par. 
"  W.  H.  Sadler  &  Co.,  paid  his  Sight  Draft,  favor 
Hibemia  National  Bank       .       .       -       - 


By  Balanoty  in  Bankf 


$6421.06 ) 
£8.00  \ 


785 


90 


1131>5 


12  00 


861 


15 


445 


85 


534 


00 


00 


60 


46498 
40 
11 
25 

16 
20 

15 
100 


39 
00 
00 
00 

50 
00 

25 
00 


3000 

5000 
861 
534 


56121 
5449 


61570 


00 

00 
15 
60 


06 


95 
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REMARKS    ON    THE    CASH    BOOK. 


'  In  addition  to  the  explanations  of  the  Cash  Book  on  page  177,  which  the  studeni 
is  requested  to  read  with  care,  we  present  the  following : 

In  business  i)ractice  all  receipts  and  disbursements  of  Cash  are  entered  directly 
in  the  Cash  Book.  It  is  therefore  a  book  of  original  entry,  and  hence,  each  trans- 
action should  be  so  exi)lained  as  t^  render  it  comprehensible  to  any  accountant. 
As  before  stated,  to  save  time  and  labor,  this  Cash  Book  is  arranged  with  su 
columns,  and  the  debits  and  credits  resulting  from  the  transactions  of  Cash,  are 
posted  directly  to  the  Ledger. 

In  the  Mdse.  column,  on  the  debit  side,  are  entere<l  the  amounts  of  daily  Cash 
sales,  as  shown  at  the  close  of  the  djiy  by  the  Cash  Sales.  Book,  when  one  is  kept, 
or  by  counting  the  Cash  received  from  Cash  sales.  The  footing  of  this  column  is 
posted  to  the  credit  of  Mdfee.  in  the  Ledger  at  the  close  of  each  month,  thus  making 
but  12  postings  to  the  credit  of  Mdse.  for  Cash  sales  during  the  year.  All  other 
receipts  of  Cash  are  entered  in  the  Sundries  column  and  posted  daily  or  at  the 
pleasure  of  the  Book-keeper,  to  the  credit  of  the  Accounts  to  which  they  resi>ectively 
belong.  The  total  Cash  received,  the  aggregate  of  the  Sundries  column,  is  posted 
to  the  debit  of  Cash,  and  thus  is  i)roduced  an  equilibrium  of  the  various  credit 
postings. 

In  the  Mdse.  column,  on  the  credit  side,  are  entered  the  amounts  paid  for  Mdse. 
which  was  bought  from  parties  with  whom  no  Ledger  Accounts  are  kept;  and  also, 
the  freight  and  charges  paid  for  Mdse.  which  was  bought  in  other  markets.  This 
was  charged  to  Mdse.  in  accordance  with  the  Law  ot  Insurance,  as  per  page  555  of 
the  Fire  Underwriters'  Text  Book,  which  says  that,  "Freight  and  Charges  are  as 
much  a  part  of  the  cost  of  goods  as  the  money  paid  for  them."  The  footing  ol 
this  column  is  posteil  to  the  debit  of  Mdse.  at  the  close  of  each  month. 

In  the  Expense  column  are  entered  the  various  amounts  paid  for  expenses. 
The  footing  of  this  column  is  posted  to  the  debit  of  Expense  at  the  close  of  each 
month. 

All  disbursements  of  Cash,  other  than  for  Mdse.  or  Expense,  are  entered  in  the 
Sundries  column  and  posted  directly  to  the  debit  of  the  Accounts  to  which  they 
respectively  belong.  The  total  amount  of  Cash  paid  out,  the  aggregate  of  the 
Sundries  column,  is  poste-d  to  the  credit  of  Cash,  and  thus  an  equilibrium  of  the 
various  debit  postings  is  produced. 

For  different  lines  of  business  some  of  the  columns  would  have  different  head 
ings,  and  if  the  business  required,  more  cohimns  could  be  rule<l. 

It  will  be  observed  by  referring  to  the  entries  of  the  1,  C,  18  and  25th  of  the 
credit  of  Cash  that  we  have  opened  an  Account  for  MerehandiHe-Drayage^  and 
charged  the  same  with  the  Cash  paid  for  the  drayage  on  goods  from  the  wharf  or 
railroad  depot  to  the  store.  Expense  of  this  kin<l  is,  by  most  merchants,  considered 
a  part  of  the  cost  of  Merchandise  and  charged  to  that  Account,  the  sjime  ajf 
freight*    But  this  is  a  question  upon  which  merchants  ami  insurance  men  are  not 

Yoimi  wsrm  rre  uopes  upon  ths  samd,  amd  age  advances,  uks  tub  sea,  and  wasuks  tokm  ai.l  out. 
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REMARKS  ON  THE  CASH  BOOK — CONTINUED. 

agreed.  The  real  questiou  is,  wliat  is  the  cost  of  Merchaudiset  To  obtain  a 
practical  view  of  the  question,  we  will,  per  example,  siipi)ose  that  a  merchant  buys 
at  a  wholesale  house  or  factory  in  his  own  city,  goods  amounting  to  $50,000,  and 
drayJj  them  to  his  own  store  in  another  part  of  the  city  at  an  expense  of  $500. 
What  was  the  cost  of  his  goods,  $50,000  or  $50,500!  And  if  his  store  and  goods 
should  bum  before  any  sales  were  made,  what  sum  would  he  recover  on  a  $60,000 
Policy,  there  being  no  other  goods  in  the  store? 

In  the  consideration  of  these  questions,  it  is  claimed  on  one  side,  that  the  goods 
cost  $50,000,  which  is  the  amount  of  insurance  to  be  paid;  and  on  the  other  side, 
it  is  claimed  that  the  goods  cost  $50,500,  which  is  the  amount  of  insurance  to  be 
paid.  It  is  claimed  on  one  side  that  the  cost  of  goo<ls  is  what  they  sell  for  at  the 
wholesale  house  or  factory  in  our  own  city,  and  that  the  expense  to  move  them  to 
the  i>urchaser's  store  in  a  different  part  of  the  city,  is  a  regular  exi)ense  of  the 
business,  like  rent,  clerk  hire,  etc.,  and  not  a  part  of  the  cost  of  the  goods.  On  the 
other  si<le,  it  is  claimed  that  all  expenses  to  get  the  goods  to  the  store,  the  place  of 
sale,  is  a  legitimate  part  of  the  cost.  When  goods  that  were  purchased  in  a  foreign 
01  distant  market  are  discharged  from  the  ship  or  steamer  and  the  Marine  Insiurance 
ends,  they  are  regarded,  by  some,  in  the  same  light  as  goods  bought  in  our  own 
market,  i.  e.,  that  they  cost  the  purchase  i>ric^  plus  the  charges  of  all  kinds,  to 
place  them  on  the  wharf  or  landing,  and  that  the  expense  to  move  them  to  the 
store  is  an  expense  of  the  business,  and  not  a  part  of  the  cost  of  the  goods. 

In  defense  of  this  position,  reference  is  made  to  the  insurance  law  above  quoted, 
and  tc  the  following  from  the  same  book,  page  659,  where,  in  discussing  the  questions 
ol  profit,  it  sa^s:  "Profit  is  only  to  be  estimated  upon  the  actual  Cash  cost  of 
prox)erty,  without  any  allowance  for  storage,  rent,  insurance  or  other  ordinary 
exi)enses  of  the  business." 

It  is  not  our  i)rovince  and  we  do  not  here  propose  to  decide  this  question.  But 
since  the  <inestion  arises  whenever  the  adjustment  of  the  Fire  Losses  on  goods  is 
made,  wo  conceive  it  to  be  our  duty,  as  teachers  of  business  sciences,  to  i>resent  it, 
and  we  hoi)e  that  our  merchants  and  insurance  men  may  soon  definitely  determine 
the  question. 

The  Mdne. — Drayage  Account  that  we  have  opened  obviates  all  possible  difficulty 
in  connection  with  this  item  of  expense  on  Merchandise,  for,  if  the  merchant  so 
desires,  this  account  can  be  closed  to  Mdse.  at  the  end  of  the  fiscal  year,  or,  in  case 
of  loss  by  fire  during  the  year,  it  can  be  adiled  to  the  loss,  if  allowed  by  the  Under- 
writers, and  if  disallowed,  no  confusion  can  arise  by  reason  thereof  in  the  adjust- 
ment of  the  loss. 

These  are  questions  that  have  never  before  been  considered  by  authors  of  books 
on  the  Science  of  Accounts,  and  wo  invite  special  attention  thereto. 


^-T5 •^^^  ^ii^^ ^N^ 
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FORM  OF  PEHY  CASH  BOOK. 


NOTK. — The  U80  of  Petty  Cash  Books  gives  many  opportiniitics  for  embezzlement^  by  non- 
otbical  book-keepers., 

PETTY  CASH  BOOK. 


Jan'y 

JarCy 

2 

Amouut  received  from  General  Cash  IJook, 

Paid  for  postage, 

Brooms  for  oflQee,  $1.75;  ink  75/,  - 
Cleaning  gas  tips,  75/  5  duster,  $1.50,   • 
Messenger  boy,  2ofi ;  matches,  50^, 
Pens  and  pencils,  $2.40 ;  desk  pads,  30/, 
Towel  service,  $1.25;  type  'WTiter  ribbons,  $3.25, 


Total  for  the  day. 
Balance  in  sa/e^ 


50 

00 

140 

250 

1          225 

i75 

2,70 

450 

1 

1410 

3590 

1 

50 

00 

5000 

3o 

90 

Balance  on  handy 


llmiARKS. — The  Petty  Cash  Book  is  kept  by  many  book-keepers  to  record  sun- 
dry items  of  expense,  thus  saving  space  in  the  General  Cash  Book. 

There  are  four  methods  of  keeping  this  book : 

First  Method.  Make  an  entry  in  the  General  Cash  Book,  charging  expense  for 
a  specified  sum,  and  transfer  the  same  to  this  book  as  shown  in  the  first  entry 
above  and  in  the  first  entry  of  the  General  Cash  Book,  Form  3,  above.  Then, 
whenever  the  amount  thus  transferred  is  exi)ended,  make  another  transfer.  Tlie 
amounts  transferred  are  kept  in  the  safe  and  used  only  for  Petty  Cash  payments. 

Second  Method.  Debit  Petti/  Cash  Book  account  instead  of  expense  when  the 
transfer  is  made,  and  then,  when  closing  the  books,  close  Petty  Cash  Book  account 
into  expense. 

Third  Metlwd.  Record  all  items  of  expense  during  the  day  in  the  Potty  Cash 
Book,  and  at  the  close  of  the  day,  week,  or  month,  enter  the  sum  paid  in  the  Gen- 
eral Cash  Book,  as  per  Petty  Cash  Book. 

Fourth  MetJiod.  In  some  lines  of  business  the  sundry  items  of  receipts  for 
articles  sold  are  entered  in  the  first  column,  and  in  the  second  column  the  sundry 
items  of  disbursements  are  recorded.  Then,  at  the  close  of  the  day,  the  footings 
of  the  resi)ective  columns  are  transferred  to  the  General  Cash  Book. 

Some  book-keepers  use  the  left  hand  page  for  the  items  of  receipts  and  the 
right  hand  page  for  the  items  of  disbursement. 

A    CASH  SALES  BOOK. 

In  some  lines  of  business  a  Cash  Sales  Book  is  kept  in  which  the  cash  sales  of 
the  day  are  entered,  and  at  the  close  of  the  day  the  amount  is  transferred  to  mer- 
chandise in  the  General  Cash  Book.    See  Cash  Sales  Book,  page  156. 
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CASH    SALES    OF   THE    DAY. 


FINDING  THE  CASH  SALES  OF  THE  DAY. 

In  many  lines  of  business  there  are  no  cash  sales  books  kept.  The  sales  of  the 
day  and  all  receipts  of  cash  are  placed  in  a  drawer,  and  at  night  the  sales  are 
determined  and  entered  to  the  credit  of  merchandise  in  the  General  Cash  Book. 

The  following  statement  of  receipts  and  payments  occurred  where  this  method 
was  practiced,  and  it  is  required  to  find  the  cash  sales  of  the  day  : 

FIRST  STATEMENT. 
Balance  of  cash  on  hand  and  in  bank,  in  the  morning,  $18410.40. 
Cash  placed  in  the  drawer  for  change,  as  i>er  ticket,  $25. 


Keceived  from  A.,       -        -        -  -  $  800  00 

**    B.,       -        -        -  -  540  00 

"            *'    BiHs  Receivable,  -  7500  00 

"            "    Exchauge,         -  -  10  00 


Paid  to  H.,  .        .        -        - 

**  for  Expense,      -        -        - 

"  •"  Merchandise, 

**  "  Dray  age,      -        -        - 

**  *'  Interest  and  Discount, 

"  to  D.,         .        -        .        . 

•    "  *'    E., 

•'*  for  Exchange, 


$2600  00 

109  10 

112  40 

9  70 

106  67 

5000  00 

3500  00 

5  25 


There  is  cash  in  the  drawer  including  the  amount  on  hand  and  in  bank,  at  the 
close  of  the  day's  business,  $17309.43.    What  were  the  cash  sales  f 

Ans.  $1492.15  cash  sales. 

OPERATION. 


Amount  on  hand  at  night. 
Payments  made  during  the  day,     - 
Aninnnt  that  would  have  been  on 
hand  had  uo  x>ayuieuts  been  made. 


Casl^  sales  of  the  day. 


$17309  43 
11443  12 

$28752  55 
27260  40 


Amount  on  hand  iu  the  morning,        '    $18410  40 
Receipts  during  the  day  from  other 
sources  than  merchandise,  -  8850  00 


Amount  exclusive  of  mdse.  sales, 


I  1492  15 
SECOND    STATEMENT. 


(57260  40 


Cash  in  the  drawer^  as  per  ticket,  -  $    50  00 

Received  from  A.,  B.,  and  C,   -  -  1540  00 

"           *'     Hills  Receivable,  -  1200  00 

**           "     Exchange,           -  -  15  00 


Paid  for  Expens^ 
**    to  D.,  E.,  artd  F. 
"    for  Sundries, 


$    75  00 

1162  30 

814  90 


There  is  $1317.20  in  the  drawer  at  the  close  of  business.    How  much  were  the 
cash  sales  ^  Aiis.  $504.40. 

OPERATION. 


Amount  on  hand,  at  close  of  business,    $1317  20 

(       75  00 
Payments  made  during  the  day,    -         <    1162  30 

t     814  90 

Amount  that  Tvould  have  been  on 

hand  had  no  payments  been  made,       $3369  40 

2805  00 


Cash  sales  of  the  day. 


$  564  40 


Amount  of  ticket,      -        -        -        - 

Receipts  during  the  day  from  other 
sources  than  merchandise, 


$  50  00 

1540  00 

1200  00 

15  00 


Amount  not  including  merchandise,         $2805  00 
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Second  form  of  Casb  Book  with  special  columns  for  large  houses,  where 

CASH. 


Mar. 


Balance  on  band, 
W.J.  Peters,  in  full,  - 
8.  L.  CnuiniingH,  on  account, 
Bills  Receivable  per  B.  li., 
Dis.  j{.  Jones'  note  at  Canal  Bk.. 

for  64  days,  ^a)  8%. 
Excbange,    -        -        -        - 
Discount  on  bill  remtd.  to  Harney, 

Cady  &  Co.,  N.  Y.,  per  opposite 
Cash  sales  this  day,    - 


1  5 
'/2 

Sales 
Ledger 
A.to  M. 

Sales 
Ledger 
N.toZ. 

Mdse 
CasL 
Sales 

1 

6 

1 
Sudnes.  > 

! 

r 

1 
54000 

1 
80000 

1 

750000 

1 

1 

1 
10001 

1492 

15 

I  Total. 


1841040 


Remark  1. — When  cash  is  received  from  parties  who  have  accounts  in  the  Sales  Ledgers,  it 
is  entered  in  the  proper  Sales  Ledger  column,  and  the  items  will  be  posted  to  the  credit  of  the  par- 
ities making  the  payment,  in  the  ]>roper  Sales  Ledgers. 

Thinl  form  of  Cash  Book  with  special  columns  for  large  houses, 
CASH. 


Du. 


1894. 


July 


Balance  on  hand,  - 
S.  Cohen,  less  10,%^, 
Bills  Receivable,     - 

Dis.  \V.  Wood's  acpt.  at 

CanalBk.48ds./ii;80o. 

W.J.  Smith,  less  5  &  24^0, 

Exchange,        -        -        -     j 

Dis.  on  bill  of  C.  Hoffman 
L.  Stein,  less  3  and  2%,  - 
Cash  sales  this  day, 


II  Rebate  ' 
]  I  antl  Retd 
Mdse. 


Sales    ' 
Ledger 
A.  toM. 


4500        45000, 

I 

23895 
1581 


Sales 
Ledger 
N.  to  Z. 


Mdse. 
Cash 
Sales. 


3240,00 

i 

32000 


211840 


O 


Similnes.  i  totai 


940o'oo 


410000 


350, 


I 

Remarks.— See  Remarks  1  and  2,  in  above  Cash  Book. 

In  this  form  of  Cash  Book,  we  have  a  column  for  Rebate  and  Returned  Mdse.  on  each  side, 
payment  before  maturity.  The  items  in  this  column  represent  a  loss  to  tlie  business  and  are  really 
of  the  Cash  Book  during  the  uumthaud  at  the  close  of  the  month,  when  the  Cash  Book  is  balaucecL 
The  Rebate  an*!  Returned  Mdse.  column  on  tho  credit  side  shows  the  rebate  or  discount  allowed 
the  debit  side  of  cash,  and  at  the  close  of  the  mouth,  when  the  Cash  Book  is  balanced  and  ruled, 
lows:  To  Rebate  and  Returned  Merchandise. 

Iq  extensive  houses  many  bills  are  paid  daily  on  which  a  discount  is  allowed,  and  by  Intro- 
keepers  charge  the  discount  of  this  nature  either  to  Mdse.  or  to  Discount.    To  do  either  is  improper. 

At  the  close  of  each  day,  when  finding  the  balance  of  cash  on  hand  from  the  pencil  footings 
nmn  on  the  debit  side  is  a  cash  credit,  and  that  on  the  credit  side  a  cash  debit. 
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two  Sales'  or  Debtors'  Ledgers  and  an  Invoice  or  Creditors'  Ledger  are  kept. 

CASH. 


Cr. 


-; 

Invoice 

Freight 

cl 

1 

1894 

5 

^ 

or  Cred- 
itors' 
Ledger. 

&Mdse. 

Cash 
Purchs. 

Eipense. 

2 

Sundries. 

Mar. 

1 

M.  W.  Henry,  on  account,          -        -        - 

260000 

1 

Expense,  Picavune's  bill  for  advertising, 

10410 

1 

Mdse.  sundry  articles  to  till  orders,  - 

40 

60 

1 

Expense,  postage  stamps   - 

500 

1 

Mdse.  Str.  Hudson's  freight  bill, 

71 

80 

1 

Mdse.-drayage,  drayaco  on  goods  to  store, 
Harney,  Cady  &  Co.,  N.  Y.,       -        -        - 

9 

70 

1 

500000 

Remtd.  tbem  Canal  Bank's  sight  check 

for  $5000  ®  $2  per  M.  discount. 

106 

1 

Interest  and  Discount,        .        -        -        - 

6V 

Dis.  on  Bills  Recv.  per  opposite. 

1 

C.  R.  Hoy,  St.  Louis,           .        ,        -        - 

3500;00 

Remtd.  St.  B.  E.  bot.  of  College   Bk.,  ^ 

$1.50  per  M.  premium. 

1 

Exchange  on  above  bill,     -        -        -        - 

5 

2.> 

Remark  2.— When  cash  is  paid  to  parties  having  accounts  in  the  Invoice  Ledger,  it  is 
entered  in  the  Invoice  Ledger  column,  and  the  items  will  be  posted  to  the  debit  of  the  parties  to 
whom  it  was  paid,  in  the  Invoice  Ledger. 

where  Sales'  Ledgers  and  an  Invoice  Ledger  are  kept. 

CASH.  Cr. 


1894. 


July 


Freight. 


Exp.,  Petty  C.  B. 
Rent  acct.  for  June, 
Chs.  Hoffman,  N.  Y, 

Remtd  him  8t.  B.  £. 
bot.  Hibemia  K.  Bk. 
at  $1.75  per  M.  dis. 
Mdse.  Bund.  articles 

to  fill  orders. 
Frt.  Str.  Louisiana's 

bill,  -  -  -  . 
Mdse.-drayage  on 

goods  to  store,  - 
Exp.  oflfico  carpets, 
H.  Miller,  salary  for, 

June,  -  -  -  -  ! 
Str.  Hudson'sfrt.bill 
Mdse.-drayage   on 

goods  to  store,  - 
J.  E.  Lord  &  Co., 

Reiutd.  N.  O.  Kat.  Bk. 
St.  check  bot.  at  $1.25, 
per  M.  preiuinm. 
Exch.  on  above  bill, 
Int.  &  Dis. 


175 


94 


Mdse. 
Drayage 


00' 


40 


31 


16 


kcbatc 

and 

Retur^d 

Mdse. 


46 


I  Invoice . 

|On  Cred- 

I    i  tors'    I 

Ledger. 


Mdse. 

Cash 

Purchs. 


2000 


00 


310000 


II     i 


37 


25 


Expense. 


5000 


sundries. 


12315 


300 


00 


125,00 


J 


4373 


That  on  the  debit  side  shows  the  discount  allowed  by  the  house  on  bills  for  prompt  payment,  or  for 
items  of  disbursements  instead  of  receipts  of  cash.  They  are  entered  in  this  column  on  the  debit 
the  footing  of  this  column  is  entered  on  the  credit  of  cash,  as  follows :  By  Rebate  an<l  Returned  Mdse. 
t»  the  house  on  bills  paid  before  maturity.  The  items  in  this  column  represent  a  gain  and  belong  on 
the  amount  of  the  column  is  entered  on  the  debit  of  the  Cash  Book  in  the  Sundries  column,  asfol- 

dncing  this  column  and  treating  it  in  this  manner,  much  time  and  labor  are  saved.     Many  book- 

For  a  discussion  of  the  subject  see  Index,  **  Sales  with  Discount  Privilege." 

of  the  Debit  and  Credit  columns,  it  must  be  remembered  that  the  Rebate  and  Returned  Mdse.  col- 
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JPetty  CcLsTi  BooPc. 


Dr. 


Cash. 


Cash. 


Cr. 


1894. 


July 


July 


To  Halance,  iu  safe  - 
.r.  15 row  11,  on  acct, 

1  box  Kaisins,  -    - 

2  cases  Tomatoes 

fa>  $2.50  - 
5  gals.   R.  Whiskey 
®  $1.60 
.f.  .Tones,  per  check, 
JiillsUeceivable,  - 

Col.  A.  Bel rs  note. 

2bbl8.  XX  Flour 'a 

$4.75 

1  doz.  Brooms, 

2  bbls.  Potatoes  ^ 

$3.25 
A.  II.'Forman,  iu  full 
7.">  lbs.  Sugar  ^  7c. 
1  box  Soap,       -    - 


t>    To  Balance,  in  safe, 


Mdso. 

SuihIs. 

1894 

L 

2 

1 
75 

100 
50 

00 
00 

July 

5 

5 

00 

n. 

8 

00 

25 
200 

00 
00 

it 

9 
3 

50 
25 

6 

5 
4 

50 

25 
25 

18 

75 

44 

50 

44 

50 

= 

438 
76 

25 
05 

= 

By  Postage  Stamps, 
Ice  Bill,  for  June, 
A.  L.   Odom,  (part- 
ner), on  account, 
G.  8.  Rapier,  (book- 
keeper), on  acct., 
Gas  Bill,  for  June, 
Deposit,    (Hi hernia 
Natl  Bank),    - 


B^  Balance,  to  safe    - 


Kxps. 


.Sunds. 


300 
400 


2500 


15 


22 


20 


20 


15 


00 


30000 


22 


20 


362  20 

7605 


438^ 


For  other  forms  of  Petty  Cash  B(M)k,  see  page  184. 


MYTUOLiX.Y    IS    I  Kl.llilOX  <;R0\VIN<}    WILD. 

188 


Digitized  by 


Google 


JBILL    soo:ks. 


In  these  Books  all  IN'otes  and  Acceptances,  both  Eeceivable  and  Payable^  are 
entered  and  fully  de8cril>ed. 

The  Bill  Books  are  used  by  some  Accountants  as  Books  of  original  entry,  and 
all  Notes  and  Acceptances  in  them,  are  posted  directly  to  the  Ledger.  In  this  set, 
in  deference  to  the  general  custom,  we  have  Journalized  all  Notes  and  Acceptances 
received  and  issued* 


^BiDi  tLBBPt  ur  A  oiLDfBD  osowTt ;  ooimtMniiirr,  ur  a  oonoir  niobt-oap. 
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BILL     BOOK. 
BILLS 


No. 


WnEN 
RECfilVKD. 


Jan'y 


DRAWER  OR 
INDORSER. 


Geo.  BeDnett. 
G.  R.  Beard. 


DRAWEE  OR 
MAKER. 


E.  P.  Prophet  Jr. 

R.  Golden. 

J.  Moyse. 

J.  M.  Baruett, 

M.  T.  MuUedy. 


IN  WHOSE 
FAVOIL 


Reynolds  &  Co. 


FOR  WHAT 
RECEIVED. 


Mdse. 


WHERE 
PAYABLE 


Canul  Bank. 


BILLS 


Wo. 


WHEN 

Issued 


Jan'y 


29 


\       DRAWER  OR 
!         IMDOKdER. 


8.  S.  Packard  4&C0 


DRAWEE  OR 

MAKER. 


Reynolds, 
Calvert 


ads,       \ 
&Co.  S 


IN  WHOSE 
FAYt>R. 


S.  S.  Packard  | 
&Co.       j 


FOR  WHAT 
GIVEN. 


Mdse. 


WHERE 
PAYABLE. 


Canal  Bank. 


'tis  XDVCATIOIC  VOBMB  TUS  COMMON  MIND,  iVVt  AS  TUX  TWIG's  BKNT  'SWt  TBB*8  XNCUNSD. 
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BILL    BOOK, 
RECEIVABLE. 


DATE. 


Year. 


Monih. 


1887. 
1887. 
1887. 
1887. 
1887. 


Jan. 


TIME. 


60  ds. 
15  tUs. 
90tls. 
30  lis. 
90tls. 


WHEN  •due. 


Year.  Jan. 


1887, 
1887. 
1887. 


Feb. 


Mar. 


9-12 


Ap. 


May 


1-4 


1-4 


JUIK* 


Jul} 


Aug. 


at'p, 


Oct 


Nov. 


AMT. 


Di'c 


308742 
131500 
160930 
105000 
97027 


WHEN  AND  HOW 
DISPOSED  OF. 


Jan'y 


Disc'i*. 


PAYABLE. 


DATE. 


Ye  ir.      Month. 


1887. 


iau.    29 


TIME. 


30  ds. 


Year.  |ja 


WHEN  DUE. 


1887 


Feb. 


28 


Mar 


Ap. 


May 


June 


Jul) 


Aug. 


Sep. 


Oct.  Nov, 


Dec. 


AM'T. 


400000 


WHEN  AND  HOW 
DISPOSED  OF. 


TOO  If  ANT   PSOPLB   MI8TAKR   IMPUDBNCB  FOR  INDSPKKDBNCB. 
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Memoranda  of  Transactions  for  the  Work  of  the  Second  Month  of 

MERCHANDISING. 

[Keep  this  page  clean  and  check  each  transaction  a>s  it  is  performed.  \ 


Feb.  1,  189^. 

Sell  Mdse.  to  E.  P.  Prophet,  Jr.,  «279.10.  Pay  for  10  bbls.  Coal  for  office,  at  45o.  Pay  salary 
of  Balesniau.  Pay  book-keeper  balance  of  salary.  F.  L.  Kicbardson  pays  bis  account  less  a 
discount  of  twenty  per  cent,  allowed  by  reason  of  damage  on  goods  bought. .  Cash  Sales,  $980.20. 

Feb.  2. 

Sell  F.  L.  Richardson  Mdse.  on  acconnt,  $327.90.  G.  B.  Brackett  pays  his  account  in  full. 
Remit  to-  H.  A.  Miller,  N.  Y.,  a  Bill  of  Exchange  for  $2000,  bot.  of  Canal  Bank  at  |5  per  M. 
premium.  Compound  at  forty  per  cent,  with  J.  11.  Nevers  on  balance  due,  and  receive  Mdse.  to 
the  amount  of  $75  and  cash  for  the  balance.     Sell  V.  Wiutz  Mdse.  on  account  $117.00.     Discount 

J.  Moyse's  note  at  Canal  Bank  at  eight  per  cent,  for days.    Indorse  same  and  make  discount 

calculation.     Cai>h  Sales,  $840.50. 

Feb.  3. 

Sell  goods  to  G.  B.  Brackett.  $465.50,  and  to  M.  T.  Mulledy,  $212.25.  Pay  Gas  bill  for  Jan. 
$15.95.    Pay  C.  H.  Reynolds,  $30  for  persfuial  use.     Pay   H.   J.   Calvert,   $2.>   for  personal  use. 

Receive  from  J.  B.  Anderson,  balance  due,  %> .     Receive  from  R.  B.  Montgomery,  amount  due, 

$ .     Receive  from  F.  L.  Richardson,  his  30  day  note  for  bill  of  2d  inst.     Pay  rent  for  January 

$150.     Cash  Sales,  $845.30. 

Feb.  4. 

Pay  freight,  $75,  on  invoice  of  Mdse.  of  28th  ult.  from  C.  E.  Cady.  Sell  goods  to  the 
following  parties :  A.  J.  Davis,  $197.05,  Geo.  Bennett.  $120.80,  E.  J.  Paul,  $329.15,  W.  A.  Beer, 
$256.40,  and  J.  Moyse,  $1460.70.  Pay  S.  S.  Packard's  sight  draft  favor  Jno.  I.  Adams  &  Co.,  for 
$2000.  Receive  from  J.  T.  Greenwood  $300  of  U.  S.  Bonds  at  twenty-five  per  cent,  premium  and 
pay  him  cash  for  balance  due.  Pay  Warr  <&  Faildis  $1000  on  account  with  firm's  note  equal  to 
cash  at  30  days  at  eight  per  cent.    Cash  Sales.  $245.60. 

Feb.  5. 

Receive  from  J.  Q.  Smith,  his  30  day  note  ** equal  to  cash"  at  seven  per  cent,  for  bill  of 
Jan.  22.  G.  R.  Beard  assumes  P.  W.  Sherwood's  bill  of  Jan.  20.  Sell  goods  to  J.  Stein,  $217.00, 
Chas.  Kuhn,  $189.10,  and  A.  Rice,  $100.50.  J.  L.  Furman  pays  on  acconnt,  $4835.87.  Write  a 
receipt  for  same.  Remit  to  J.  F.  Spaulding  a  B/E  for  $4000,  bought  of  Germania  National  Bank 
at  $2.50  per  M.  discount.  Remit  to  W.  H.  Sadler  &  Co.,  the  firm's  30  day  note  for  $3000.  Make 
the  note  and  write  the  letter.    Cash  Sales,  $340.00. 

Feb.  6. 

Pay  for  5000  Bill  Heads,  $7.50.  Pay  for  goods  bought  to  fill  orders,  $.37.75.  Donate  $25  to 
some  church.  Pay  Times-Democrat  $15  for  Advertising.  Subscribe  to  Ti lies- Democrat,  $12.  Sell 
goods  to  W.  M.  Burwell,  $325.00.  Receive  from  J.  Stein  his  check  on  Canal  Bank  for  $500.  Accept 
C.  E.  Cady's  draft  at  10  days  sight,  favor  of  Smith  Bros.,  for  $3000.  G.  G.  Sloan  returns  and  pays 
his  account  which  was  cousidered  worthless.  Make  the  proper  entries  to  revive  his  account  and 
for  the  cash  received.    Cash  Sales,  $472.30. 

Feb.  8. 

Sell  goods  to  the  following  parties:  J.  Q.  Smith,  $115.00,  A.  Stein,  $112.40,  and  J.  T.  Green- 
wood, $87.50.  Allow  and  pay  some  cash  customer  with  whom  you  have  no  account,  a  discount  of 
$23,  on  a  previous  purchase,  by  reason  of  inferior  quality  of  goods.  J.  L.  Furman  pays  his 
account  in  full.     C.  N.  Dolsen  pays  his  account  in  nickels  at  five  per  cent,  discount.     Discount 

the  draft  received  from  G.  R.  Beard  at  Canal  Bank  at  eight  per  cent,  for days.    Receive  M.  T. 

Mulledy 's  10  day  sight  draft  on  J.  R.  Nevers  for  his  bill  of  the  3d  inst.   and  have  the  draft 
aeoepted.    Cash  Sales,  $517.25. 
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Feb.  9. 

H.  C.  Brown  fails  and  settles  at  eighty  per  cent,  with  his  Cash  note  at  SO  days,  with  W. 
W.  Weiss  as  1st  iudorser.  Bell  goods  to  C.  H.  Reynolds  for  family  ase,  $36.75.  Pay  book-keeper  $20. 
A.  Stein  pays  $321.20  on  acconnt,  npon  the  condition  that  he  will  be  given  credit  for  the  amoont 
of  bill  that  the  cash  will  pay  at  five  per  cent,  discount.  Sell  the  $800  U.  S.  Bonds  received  from 
J.  T.  Greenwood  at  thirty  per  cent,  premium.  Sell  goods  to  D.  K.  Whittaker,  $463.15,  and  £.  J. 
Paul,  $294.00.    Cash  Sales,  $295.00. 

Feb.  10. 

Write  a  letter  ordering  an  Invoice  of  goods  from  J.  F.  Spanlding.  Allow  J.  Q.  Smith  ten 
per  cent,  discount  on  last  purchase  because  of  damage  on  goods.  Advise  C.  £.  Cady,  N.  Y.,  that 
2  boxes  N.  Y.  B.  Bacon  received  from  him  are  of  an  inferior  quality,  and  propose  to  return  them 
unless  a  discount  of  fifty  per  cent,  is  allowed.  Value  of  Bacon,  $90.  Loan  S.  C.  Hepler  a  cheek 
for  $1500.  Accept  C.  E.  Cady*s  10  day  sight  draft  favor  of  Soul6  College  Bank  for  $1000.  Buy 
bill  of  goods  for  cash,  $62.15,  to  fill  order  of  J.  Stein,  Monroe,  La.  Ship  same  to  J.  Stein ;  make 
dray  receipt  and  bill  of  lading.  Pay  drayage  $1.15,  and  write  letter  inclosing  invoice  of  goods 
shipped.  Sell  goods  to  the  following  parties  on  account:  Q.Q,  Sloan,  $155.10,  Y.  Wintz,  $87.55, 
and  P.  W.  Sherwood,  $340.00.    Cash  Sales,  $950. 

Feb.  11. 

Remit  to  R.  M.  Bartlett  a  B/E  for  $5000,  bought  of  Hibemia' National  Bank  at  $5  per  M. 
discount.  Write  the  letter  and  make  the  B/£.  G.  R.  Beard  pays  amount  assumed  by  him  favor 
of  P.  W.  Sherwood.  Write  a  receipt  for  amount  paid.  Receive  from  J.  Stein  a  10  day  sight 
draft  on  J.  I.  Adams  &  Co.,  for  amount  of  goods  bought  on  5th  inst.  Have  the  draft  accepted 
and  write  the  letter  acknowledging  receipt.  Sell  goods  to  E.  P.  Prophet  Jr.,  $180:00,  and  J.  B. 
Anderson,  $150.00.     Cash  Sales,  $647.50. 

Feb.  12. 

A.  Stein  has  failed;  compromise  with  him  at  seventy-five  per  cent,  on  amount  due  and 
receive  one-half  cash  and  his  note  at  90  days,  with  Archie  Harris  as  1st  indorser,  for  baianee. 
Make  note  and  enter  same  in  Bill  Book.  Book-keeper  draws  $50  on  account.  Salesman  draws 
$25  on  account.  Buy  1000  printed  Envelopes  and  1000  Letter  Heads  for  firm,  $50.  Pay  for 
Stamps,  $5.  Remit  to  Warr  &  Faddis  a  B/E  for  $1000,  bought  of  Canal  Bank  at  $5  per  M. 
discount.  Chas.  Kuhn  pays  his  bill  of  Jan.  25,  and  returns  damaged  goods  bought  on  the  5th 
inst.  to  the  amount  of  $50.  Order  an  Invoice  of  goods  from  S.  S.  Packard  &  Co.,  New  York. 
Sell  goods  to  J.  L.  Fnrman,  $321.10,  C.  N.  Dolsen,  $150.00,  and  to  H.  des  Bordes,  $200.00.  Cash 
Sales,  $493.20. 

Feb.  13. 

Receive  Cash  on  account  from  the  following  parties :  J.  Moyse,  $650.00,  P.  W.  Sherwood. 
$110.50,  and  V.  Wintz,  $127.00.  Receive  from  J.  T.  Greenwood  a  S/D  on  New  York  for  balance 
due,  and  remit  same  to  S.  S.  Packard  &,  Co.,  to  be  placed  to  the  credit  of  firm's  account.  Make 
the  draft,  indorse  same,  and  write  the  letter.  8.  C.  Hepler  returns  a  check  for  $1500  loaned  him 
on  the  10th  inst.  and  pays  eight  per  cent,  interest,  on  same  for  time  used.  Receive  from  J.  Stein 
a  8/D  on  Jno.  I.  Adams  &  Co.,  for  bill  of  the  10th  inst.  Make  draft  and  collect  it.  Firm  received 
a  counterfeit  bill  of  $10.  Sell  goods  to  R.  B.  Montgomery,  $179.00,  F.  L,  Richardson,  $205.10  and 
J.  R.  Nevere,  $58.05.    Cash  Sales,  $454.50.  '    ' 

Feb.  IS. 

Receive  ftom  A.  Rice  his  30  day  cash  note  for  balance  of  bill  of  Jan.  29.  Sell  goods  to 
Chas.  Kuhn,  $158.75,  D.  K.  Whittaker,  $90.80,  and  W.  M.  Burwell,  $45.00.  W.  M.  Burwell  pays 
his  bills  of  Jan.  19  and  Feb.  6.  H.  des  Bordes  pays  his  bill  of  Jan.  18.  Buy  Hammond  Type 
Writer,  $100.  Present  office  boy  with  $65  to  pay  for  tuition  in  Shorthand  and  Commercial  studies. 
Cash  Sales,  $940. 

Feb.  16. 

George  Bennett  has  failed  and  settles  with  the  firm  at  sixty  per  cent;  he  pays  in  merchan- 
dise, $50,  and  balance  with  30  day  sight  draft  on  George  Soul6.  Have  draft  accepted.  Buy 
$5000  La.  State  Bonds  at  ninety-nine  per  cent.  Discount  H.  C.  Brown's  note  of  the  9th  inst.  at 
Canal  Bank  at  eight  per  cent.  Remit  to  J.  F.  Spaulding  a  B/E  bought  at  Canal  Bank  at  par  for 
balance  due.  Sell  goods  to  G.  R.  Beard,  $75.  Pay  for  additional  shelviug  in  the  store,  $75.  Cash 
Sales,  $1055.90. 
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Web.  17. 

Receive  per  the  I.  C.  B.  R.  goods  ordered  from  J.  F.  SpanldiDg  on  the  10th  inst.  $1275.40. 
C  E  Cady  writes  and  allows  the  fifty  per  cent,  discount  asked  for  on  Bacon  valued  at  $90.  Pay 
freight  on  J.  F.  Spaulding's  Invoice,  $71.26.  Pay  drayage  on  same,  $40.75.  Pay  for  Postage 
Stamps  $6.  Pay  Book-keeper  on  account,  $25.  Pay  Salesman  on  account,  $20.  Sell  goods  to 
G  B  Brackett,  $351.60  and  J.  B.  Anderson,  $109.  G.  B.  Brackett  pays  his  biU  of  the  3d  inst. 
CMh  is  in  excess,  85c.    Pay  for  Stationery,  $10.    Cash  Sales,  $495.50. 

Feb.  18. 

Discount  M.  T.  Mulledy's  note  at  Canal  Bank  at  eight  per  cent,  for  unexpired  time.  SeU 
$5000  La.  State  Bonds  at  103.  C.  H.  Reynolds  assumes  A.  J.  Davis'  hill  of  the  4th  inst.  SeU 
goods  to  M.  T:  Mulledy,  $245.  Pay  H.  A.  Miller's  S/D  favor  Schmidt  &  Ziegler,  for  balance 
due     Cash  Sales,  $434.75. 

Feb.  19. 

Sell  goods  to  G.  G.  Sloan,  $224.50,  on  his  30  day  note,  and  collect  bill  for  goods  sold  him  on 
the  10th  inst.  V.  Wintz  pays  in  full  less  five  per  cent,  discount.  Pay  firm's  acceptance  of  C.  E. 
Cady*8  10  day  draft  of  the  6th  inst.,  due  this  day.  Receive  Invoice  of  Mdse.  $850,  ordered  from 
S.  S.  Packard  &  Co.,  N.  Y.,  on  the  12th  inst.  Pay  R.  R.  charges  on  same,  $27.40.  Pay  Packard 
&  Co.'s  S/D  for  amount  of  Invoice.  Receive  Cash  on  account  from  J.  R.  N overs,  $48.05.  Sell 
goods  to  J.  R.  Nevers,  $68.90,  and  to  V.  Wintz,  $118.25.    Cash  Sales,  $843.75. 

Feb.  20. 

Remit  to  R.  M.  Bartlett  a  B/E  bought  of  Metropolitan  Bank  at  one-half  per  cent,  discount, 
Sn  balance  due  him.  Sell  goods  to  Chas.  Kuhn,  $170,  and  E.  P.  Prophet,  Jr.,  $245.  Collect  Cash 
on  account  from  E.  P.  Prophet,  Jr.,  $165,  W.  M.  Burwell,  $27,  G.  B.  Brackett,  $325,  D.  K. 
Whittaker,  $153.95,  and  R.  B.  Montgomery,  $110.  Discount  A.  Stein's  note  of  the  12th  inst.  at 
People's  Bank  at  eight  per  cent,  for days.    Cash  Sales,  $975.90. 

Feb.  22. 

E.  J.  Paul  pays  his  account  in  full.  A.  Rice  pays  bill  of  5th  inst.  with  S/D  on  Smith  Bros. 
Make  and  collect  the  draft.  Sell  goods  to  C.  N.  Dolsen,  $216.25,  J.  B.  Anderson,  $174.30.  A.  Rice, 
C66,  and  J.  Stein,  Monroe,  La.,  $275.50.  Pay  charges  on  Stein's  bill,  $21.  Collect  M^  T.  Mulledy's 
10  day  sight  draft  of  the  8th  inst.  due  2l8t  inst.  H.  C.  Brown  pays  the  amount  the  firm  lost  by 
his  failure.    M»ke  the  proper  entries  to  revive  his  account  and  for  the  cash  received.    Discount 

F.  L.  Richardson's  note  of  3d  inst.  at  Canal  Bank  at  eight  per  cent,  for days.    Cash  Sales^ 

•842.50.  ^  ,      o.« 

Feb.  23. 

■W.  M.  Burwell  pays  $30  cash  on  account  of  his  bill  of  the  15th  inst.  Make  a  bill  of  items 
sold  and  credit  amount  paid  on  same.  Pay  firm's  acceptance  of  C.  E.  Cady's  10  day  draft  of  10th 
inst.  due  this  day.  Buy  an  oflSce  desk  for  $50.  Sell  H.  J.  Calvert  goods  for  family  use,  $27.85. 
Buy  4  bbls.  Graham  Flour  for  W.  M.  Burwell,  and  pay  cash  for  same,  $20.  Sell  same  to  him  for 
$24.  Make  proper  entries  in  Invoice  Book,  Cash  Book  and  Sales  Book.  Receive  Cash  on  account 
from  J.  R.  Nevers,  $70,  H.  des  Bordes,  $190,  and  P.  W.  Sherwood,  $225.  The  firm  has  put  a 
refrigerator  in  the  store  at  a  cost  of  $125.    Cash  Sales,  $940.80. 

Feb.  24. 

Collect  J.  Stein's  10  day  sight  draft  of  the  11th  inst.  due  this  day.  Receive  $179.85,  cash 
from  some  auctioneer  for  a  lot  of  damaged  goods  sold  by  him  for  the  firm.  J.  Q.  Smith  fails  to 
pav  his  bill  of  8th  inst.  due  this  day,  and  which  was  guaranteed  by  J.  L.  Furman,  who  orders  it 
charged  to  his  account  with  the  firm.  Sell  goods  to  G.  B.  Brackett,  $98.50,  and  to  D.  K.  Whitt- 
aker, $104.20.     Cash  Sales,  $617.30. 

Feb.  25. 

The  store  was  broken  open  during  tbe  night  of  Feb.  24th,  and  goods  stolen  to  the  amount 

'of  $150,  for  which  there  is  no  hope  of  recovery.     Sell  goods  to  E.  J.  Paul,  $372.80,  and  to  H.  des 

Bordes,'  $50.     Cash  Sales,  $718.40.     Cash  is  short,  $3.50. 
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Feb.  W. 

Sell  Mdse.  to  B.  B.  Montgomery,  $375,  and  receive  in  payment  hie  Cosh  note  at  60  daya  at 
eigbt  per  cent,  which  discount  immediately  at  the  College  National  Bank.  M.  T.  Mulledy  pays 
Cash  on  acconnt,  $190,  on  condition  that  he  be  allowed  five  per  cent,  discount  on  amount  of  bill 
the  Cash  will  pay.  Beceive  goods  ordered  from  Henderson  &,  Jones  on  the  16th  inst.  $2350.  Pay 
freight,  182.50.    Pay  dray  age,  $76.45.    Cash  Sales,  $463.90. 

Feb.  27. 

C.  N.  Dolsen  pays  $100,  of  his  account  in  small  change  at  five  per  cent,  discount,  and  the 
balance  due  with  a  S/D  on  Bice,  Bom  &.  Co.  A  part  of  merchandise  stolen  from  store  on  the 
24th,  amounting  to  $37.25  has  been  recovered  by  the  police  authorities.  Beceive  Cash  in  full  from 
G.  B.  Brackett,  $125.10,  D.  K.  Whittaker,  $624.05,  W.  M.  Burwell,  $12,  and  G.  B.  Beard,  $75. 
Bemit  to  C.  £.  Cady  a  B/B  bought  of  Canal  Bank  at  $2.50  per  M.  discount  for  balance  due.  Pay 
C.  H.  Beynolds  for  personal  use,  $75.  Credit  Book-keeper  and  Salesman  with  their  salaries  for 
February.    Cash  Sale^i,  $676.85. 

Having  all  the  transactions  properly  entered  in  the  books,  and  the  instru 
ments  of  writing  made,  proceed  to  post  the  books  of  original  entry,  as  directed  ii 
the  first  month,  and  take  a  trial  balance  of  the  Ledger.    Consult  your  teacher. 


DIRECTIONS    FOR    THE    THIRD    MONTH. 

Continue  the  business  by  making  sales,  receiving  and  paying  cash,  buying 
and  selling  goods,  receiving  and  issuing  Notes  and  Acceptances,  making  various 
miscellaneous  entries,  writing  letters,  journalizing,  posting  and  taking  trial  bal- 
ance, as  was  done  for  the  first  and  second  months'  business.  Consult  your  teachei 
frequently  regarding  this  work. 

At  the  close  of  the  third  month,  provided  the  work  is  fully  comprehended, 
take  an  "Account  of  Stock,"  according  to  the  method  shown  on  page  526,  ol 
Soul^'s  Philosoi)hic  Practical  Mathematics;  make  the  proper  entry  for  the  allow- 
ance of  Doubtful  Debts ;  Close  Merchaudise-Drayage,  and  Rebate  and  Returned 
Merchandise  Accounts  to  Merchandise;  make  Accounts  Current  and  Interest 
Accounts  for  each  partner  and  the  proper  entry  to  adjust  the  interest  on  their 
respective  Net  Investments,  as  shown  on  pp.  612  and  613,  of  R.  B. ;  then  close  the 
books  and  make  the  Balance  Sheet.    Consult  your  teacher  on  all  these  joints. 

Answer,  in  writing,  all  the  Review  Questions  on  Practical  Mathenaatics, 
Book-keeping,  Commercial  Law,  Business  Customs,  Commercial  Ethics,  Political 
Economy,  Commercial  Correspondence  and  Partnership  Settlements  on  pages  196 
,  to  200. 

Bead  with  care,  pages  201  to  212,  of  £.  B.,  on  Higher  Accounting. 
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BOOK-KEEPING. 

1.  E,  H.  Coker  owes  $1000;  receive  his  Cash  Note  at  90  days  at  8  i>er  cent, 
with  J.  i3.  Kobinson  as  first  iudorser,  and  make  the  proper  entry. 

2.  E.  Wise  and  R,  Loeb  are  partners;  E.  Wise  has  a  Net  Credit  of  $7500,  and 
proposes  to  retire  from  the  firm  on  receipt  of  $7000  Cash.  This  proposition  R.  Loeb 
accepts.  Me  borrows  $3000  from  E.  H.  Kowats,  which,  with  $4000  on  hand,  he 
pays  to  E.  Wise.    Required  the  proper  entries  for  all  the  transactions. 

Make  the  Entries  in  Practical  Form  for  the  Following  Transactions: 

1.  Paid  my  note  of  $500,  thirty-three  days  past  due,  interest  at  8  per  cent. 

2.  Paid  iny  note  of  $300,  thirty-three  days  before  due,  discount  at  8  per  cent. 

3.  J.  B.  Cundiff  paid  his  note  of  $400,  thirty-three  days  past  due,  interest  at 
8  per  cent. 

4.  J.  13.  Cundifl:'  i)aid  his  note  of  $350,  thirty -three  days  before  due,  discount 
at  8  per  cent. 

5.  Paid  my  note  of  $500,  thirty-three  days  past  due,  with  J.  M.  Butchee's  note 
of  $507.39,  thirty -three  days  before  due,  interest  and  discount  at  8  per  cent. 

Work  and  Give  Special  Attention  to  the  Eight  Following  Transactions: 

1.  A  debtor  owes  $ and  pays  it  at  10%  rebate.    Make  the  entries  in  the 

Cash  Book. 

2.  Your  firm  owes  a  party  $ and  pays  it  at  10%  and  5%  i*ebate.    Make  the 

entries  in  the  Cash  Book. 

3.  A  debtor  owes  $1000  and  pays  $500  Cash  on  account,  the  firm  allowing  him 
6%  discount  or  rebate  on  the  amount  of  bill  the  Cash  will  pay.  Make  the  entries 
in  the  Cash  Book. 

4.  Your  firm  owes  $1000  and  pays  $500  Cash  on  account  and  is  allowed  5% 
discount  on  the  face  of  the  debt  that  the  $500  will  pay.    Make  the  Cash  Book  entries. 

5.  Some  debtor  of  your  firm  pays  on  account  $300  in  small  change  at  5%  dis- 
count.   Make  the  Cash  Book  entries. 

G.  Pay  soniQ  creditor  of  your  firm  $400  in  uncurrent  money  at  5%  discount. 
Make  the  Cash  Book  entries. 

7.  Some  debtor  of  your  firm  settles  his  account  of  $ in  uncurrent  money 

at  6%  discount.    Make  the  Cash  Book  entries. 

8.  Your  firm  pays  some  creditor  in  full  $ with  uncurrent  money  at  5% 

discount.    Make  the  Cash  Book  entries.    Describe  a  Bank  Pass  Book  and  Check 
Book,  and  state  their  uses.    See  Practical  Miscellany. 

PRACTICAL  MATHEMATICS. 

Review  the  Ibllowing  articles  in  Sonhi's  Philosophic  Practical  Mathematics: 
1st.    Articles  164  to  172,  270  to  282,  393,  614,  660,  669,  714  to  744,  755  to  830. 
Also  the  following  subjects:  Commission,  Insurance,  Interest,  Cash  Notes,  Partial 
Payments,  Stocks  and  Bonds,  Brokerage,  Taxes  and  Licenses,  Bankruptcy,  Bank- 
ers' and  Merchants'  Discount,  Interest  on  English  Currency,  Interest  on  French 
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REVIEW    OF    SET    A,    (PRACTICAL) — CONTINUED. 

Currency,  Annual  Interest,  Partial  Payments,  Domestic  Exchange,  English 
Exchange,  Computations  of  Freight  in  English  Money,  French  Exchange, 
German  and  other  Foreign  Exchange,  Equation  or  Average  ot*  Payments  and 
Accounts,  Accounts  Current  and  Interest  Accounts,  Partnership  Average, 
Simple  and  Compound,   Partnership  Settlements,  Annuities. 

COMMERCIAL    LAW. 

What  is  L*x^t  What  is  Civil  Law?  What  is  Common  Lawt  What  is  a 
right!  What  are  the  essential  elements  or  a  right?  How  are  rights  acquired! 
What  is  the  correlh>tive  of  a  right  f  What  is  an  obligation  f  Hovr  are  obligations 
created  f  The  diflerence  between  a  "  natural  '*  and  "  civil  ^  obligation  f  The  differ- 
ence between  a  joint  obligation  and  an  obligation  in  solidot  What  is  a  contract! 
What  are  the  essential  requisites  of  a  contract?  How  many  kinds  of  i)erson8  in 
law!  The  difference  between  a  natural  and  an  artificial  i)erson  f  What  persons  are 
by  law  declared  incapable  of  obligating  themselves!  Who  are  minors!  Inter- 
dicted i>crsons !  What  contracts  made  by  minors  can  be  enforced  against  their 
parents  or  tutors  !  What  is  the  general  rule  as  to  the  capacity  of  a  married  woman 
to  enter  into  contracts!  Mention  some  excex>tions  to  this  rule.  In  all  cases^  even 
assuming  the  contract  to  be  such,  that  the  wife  can  legally  enter  into  it,  whose 
assistance  or  authorization  is  necessary  to  give  it  validity!  A  wife  owning 
proi)erty  in  her  own  right  gives  her  individual  note  for  a  debt  due  by  the  husband. 
What  is  the  note  worth  in  law!  What  is  consent!  When  may  contracts  be 
avoided  on  the  ground  of  want  of  free  consent !  or  when  is  the  consent  not 
declared  to  be  free  !  What  is  Partnership  !  How  many  kinds  of  Partnership  and 
what  are  they!  How  created  as  to  form  of  the  contract!  Wliat  is  a  Partnership 
in  commendam,  or  limited  Partnershii) !  How  created  as  to  form!  What  kinds 
of  Partnerships  are  commercial  and  what  ordinary  ! 

How  are  the  members  of  a  commercial  partnership  liable  for  the  debts  of  the 
fii*m,  that  is,  to  wnat  extent  is  each  partner  liable  as  to  third  parties!  How  in  an 
ordinary  partnership!  State  as  fully  as  you  can  the  circumstances  and  condition 
under  which  a  partner  can  legally  bind  his  co-partner  and  the  extent  to  which  he 
can  so  bind  him!  Wlien  does  a  partner's  liability  commence  and  when  does  it  end! 
How  must  notice  of  dissolution  of  a  co-partnership  be  given!  Enumeitite  and 
explain  some  of  the  i)oints  of  resemblance  and  distinction  between  a  Partnership 
and  a  joint  Stock  Company! 

What  is  ** Agency!"  How  created  as  to  form!  What  contracts  of  agency 
must  be  in  writing!  Which  party  to  the  contract  is  called  " Principal !''  Which 
the  Agent !  Who  can  be  Principal!  Who  Agent!  Can  minors  and  married  women 
be  "Principals!''  Can  they  be  "Agents!^  Explain  the  distinction.  Name  some 
of  the  "Commercial  Agents,''  proi>erly  so-called.  What  is  the  difference  between  a 
broker  and  a  commission  merchant  or  a  factor!  Mention  some  of  the  i>owers  of  a 
master  of  a  ship.  What  powers  does  a  general  power  ^f  attorney  confer  on  the 
agent!  Wliat  i)owers  must  be  special!  For  what  acts  of  the  Agent  is  a  Pnncipal 
responsible!    Is  he  resiwnsible  for  the  Agent's  malicious  mischief  or  wilful  wrong! 

Enumerate  some  of  the  rights  which  the  Principal  has  against  the  Agent  and 
vice  versa.  State,  as  fully  as  you  can,  the  Rule  of  Law,  which  determines  or  limits 
the  powers  or  extenfto  which  the  Principal  can  be  affected  by  the  acts  of  the 
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REVIEW    OF    SET    A.    (pRACTICAl)— CONTINUED. 

Agent  in.  his  (the  Agent's)  contracts  as  sach  with  third  parties.  What  is  a  Bill  of  Exchange  f  A 
Promissory  Notef  A  Bank  Check  f  When  is  a  Note  or  Bill  negotiable  f  Write  a  Promissory 
Note^  negotiable  without  indorsements.  What  is  necessary  to  make  a  note  payable  ''to  order'' 
negotiable f  ^What  parties  are  necessary  to  a  Bill  of  Exchange?  How  do  the  parties  to  % 
Note  and  Bill  corresponil  f  The  acceptor,  for  instance,  corresponds  to  what  party  on  a  Promissory 
Note  f  On  whom  must  demand  of  payment  be  made  prior  to  a  Protest  f  What  is  Protest  and  its 
legal  object  and  effect  f  What  acts  and  formalities  must  be  done  and  observed  by  the  holder  to 
make  the  indorsers  liable  f  Can  acceptance  be  made  for  a  part  of  the  face  of  a  Bill  of  Exchange  f 
Who  are  Common  Carriers?  What  is  the  law  pertaining  to  Common  Carriers?  Who  are  Private 
Carriers!  What  is  the  law  pertaining  to  Private  Carriers f  What  is  meant  by  Good  Willi 
What  is  Accommodation  Paper  f    What  is  acceptance  or  payment  for  honor  f 

LETTERS. 

WRITK  LETTKRS  OX  THE  FOLLOWING  SUBJECTS: 

1.  Order  an  Invoice  of  goods. 

2.  Acknowledge  receipt  of  same  in  good  order. 

3.  Acknowledge  receipt  of  another  Invoice  when  some  of  the  goods  are  damaged. 
'4.  Write  to  some  debtor  and  politely  ask  payment  for  an  account  due. 

5.  Write  to  some  debtor  the  second  time,  and  with  dignity  and  emphasis  urge  the  payment 
of  an  account  long  over  due. 

6.  Write  again  and  politely  inform  him,  that  unless  the  account  is  paid  on  the  day  follow- 
ing, yon  will  place  it  in  the  hands  of  an  attorney  for  collection. 

7.  Write  an  advertising  circular. 

8.  Write  a  notice,  informing  the  public  that  Mr. no  longer  holds, your  power 

of  attorney. 

9.  Write  an  advertisement  for  a  note  that  has  been  lost  or  stolen. 

10.  Write  to  your  book-keeper  informing  him  that  you  have  discovered  fraud  in  his  ac- 
counts. 

11.  Write  a  letter,  advising  your  largest  creditors  that  you  are  on  the  verge  of  bank- 
ruptcy, etc. 

12.  Write  a  circular  letter  to  your  creditors,  to  the  effect  that  the  adverse  vicissitudes  of 
l>usines8  have  carried  your  firm  into  the  whirlpool  of  misfortune,  and  that  you  have  failed  and 
gone  into  bankruptcy. 

13.  Write  a  letter  to  your  creditors  and  offer  50  cents  on  the  dollar,  with  good  security,  pay- 
able, viz:  10  per  cent.  Cash,  10  per  cent,  in  60,  90,  120  and  150  days. 

14.  Advise  yourN.  Y.  Insurance  Co.,  in  which  you  are  insured  for  $40000,  that  your  store 
and  goods  burned  last  night,  etc. 

15.  Advise  your  partners,  that,  according  to  paragraph — of  articles  of  co-partnership  agree- 
ment, you  wish  the  firm  to  dissolve  on  the . 

16.  Write  a  young  book-keeper  full  instructions  how  to  close  a  set  of  books. 

17.  Write  a  circular  letter  introducing  your  Agent. 

18.  Write  a  notice  of  partnership  dissolution. 

19.  Write  a  letter  applying  for  a  situation  as  Book-keeper  and  Correspondent. 

REVIEW   TRANSACTIONS. 

Work  in  correct  practical  form  the  following  transactions : 

1.  Paid  L.  Graham  &  Son  for  printing  4800  7x12  inch  16  page  circulars.  The  size  of  the 
paper  is  24x28  inches,  weight  is  40  pounds  per  ream,  and  costs  8^  cents  per  pound.  The  composi- 
tion costs  $2,25  per  page,  and  the  printing,  folding  and  stitching  cost  Ij-  cent  per  circular.  Make 
the  caloulation  and  entry. 

2.  Gave  my  60-day  note  to  H.  Newman,  for  two  miles  of  barb  wire,  at  4|  cents  per  pounds 
Each  pound  of  wire  measures  8  ft.  9  inches.    Make  the  entry  without  opening  an  account  with  H.  Newman, 
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REVIEW   OF   SET   A.    ( PR ACtiC A l) -^CONTINUED. 

8.  You  are  the  holder  of  M.  Hartman's  note,  dated  May  14,  1896,  and  drawn  at  90  daya,  for 
$2600.  June  16,  1896,  discount  the  note  at  5  per  cent.,  allowing  3  days  of  grace,  but  not  fti 
discount  day.    Make  iks  %»te,  indorae  it  in  fully  compute  the  interest,  and  make  the  entry. 

4.  I^scooBi  your  own  collateral  note  drawn  at  90  days,  without  grace,  for  $5000,  at  8  per 
The  note  is  to  be  secured  by  Insurance  Stock,  with  10  per  cent,  margin.  The  market 
TBlse  of  the  Insurance  Stock  is  $97^.  Make  the  calculationt,  showing  the  amount  of  collateral  to  be 
ffiren  and  the  discount  on  the  note.  Also  make  the  necessary  power  of  attorney,  draw  the  note  in  correct 
form,  and  make  the  proper  entries  in  your  hooks. 

6.  A  business  man  found  $50  in  his  store,  which  fact  he  advertised.  Keoeiving  no  answer 
he  instructed  the  book-keei>er  to  make  the  proper  entry  for  the  cost  of  advertising,  $3,  and  for 
the  money  found.    Make  the  entries, 

6.  A  clerk  sold  a  pair  of  shoes  for  $5  and  was  tendered  a  $20  bill  from  which  to  take  his 
pay.  Having  no  change,  he  had  the  bill  changed  at  the  store  next  door.  Shortly  thereafter  the 
$20  bill  was  returned  to  him  as  a  counterfeit.  He  then  borrowed  from  another  party  $15  which, 
with  the  $5  received  fo.r  the  shoes,  he  redeemed  the  $20  counterfeit  bill,  ffow  much  was  the  loss  T 
Should  the  clerk  or  proprietor  sustain  the  loss,  and  what  are  the  proper  entries  to  be  made  in  the  books  t 

7.  The  janitor  found  $10  on  the  floor  of  the  store.  It  was  advertised  and  no  owner  founds. 
Who  is  entitled  to  the  money,  the  janitor,  the  book-keeper  or  the  proprietor  f 

8.  An  attorney  for  a  firm  collected  from  J.  Brown  a  debt  of  $2417.50,  and  charged  5  per 
cent,  commission  for  his  services.  Make  the  proper  entries  in  the  Cash  Book  of  the  house  reveiviug 
the  money. 

9.  S.  A.  Lynch  purchased  a  bill  of  goods  on  the  16th  of  the  month  amounting  to  $670,  p(iy- 
able  in  60  days.  If  paid  in  5  days,  5,  3  and  l.per  cent,  disconnt  will  be  allowed.  The  bill  was' 
paid  on  the  fourth  day  after  the  purchase.    Make  the  Cash  Book  entries  in  ihs  books  of  S.  A,  Lynch, 

10.  Thad.  Harvey  paid  his  account  of  $194.50  in  nickels  and  cents  at  3  per  cent,  discount. 
Make  the  Cash  Book  entries  in  the  books  of  the  house  receiving  the  money, 

11.  The  house  for  which  you  are  book-keeper  ^olds  a  note  dated  March  12, 1896,  payable  in 
4  months,  for  $6800,  with  6  per  cent,  interest.  Discount  this  note  April  25,  at  Canal  Bank,  at  8  per 
cent.,  allowing  3  days  grace,  but  no  discount  day.    Make  the  calculations  and  the  Cash  Book  entries. 

12.  Your  house  owes  W.  Harney,  of  New  York  City,  for  merchandise  bought  $4000.  Remit 
him  a  B.  B.  hot.  of  College  Bank  at  $3  per  M.  discount.    Make  the  Cash  Book  entries, 

13.  Yourhtmse  owes  F.  G.  Schmitt,  of  New  York  City,  for  goods  received  and  sold  for  his 
account,  $4000.  He  advises  you  to  purchase  and  remit  exchange  for  the  amount.  The  discount  on 
New  York  exchange  is  $3  per  M.    Make  the  Cash  Book  entry. 

RENEWAL    OF    NOTES. 

First  Condition.  (1)  January  5,  1897,  J.  Jones  gave  S.  Smith  his  note  at  90  days,  for 
$3000.  This  note  was  due,  allowing  3  days  of  grace,  April  5-8,  1897.  At  maturity  the  maker  was 
unable  to  pay  the  note  and  renewed  it  with  a  new  note  at  60  days,  paying  in  advance  the  bank 
discount  on  the  new  note  at  8  per  cent,  for  64  days.  Make  Jones*  entHes  in  Journal  and  in  Cash 
Book  form. 

Second  Condition*  (2)  The  note  of  January  5,  1897,  was  discounted  by  S.  Smith,  at  Canal 
Banky  and  renewed  April  the  8th,  by  J.  Jones,  with  the  consent  and  indorsement  of  S.  Smith,  with 
a  new  60-day  note  at  8  per  cent,  equal  to  cash.  Allowing  three  days  grace  and  discount  day  on  the 
renewal  note,  what  are  the  entries  of  J.  Jones  in  Journal  and  in  Cash  Book  form  t 

Third  Condition*  (8)  The  note  of  January  5,  1897,  for  $3000,  which  was  iliscounted  by 
8.  Smith,  at  Canal  Bank,  was  paid  April  8,  1897,  in  the  follow^iug  manner :  Cash  $1000  and  a  new 
note  at  60  d.nys,  at  8  per  cent,  for  such  a  face  as,  if  discounted  immediately,  would  pay  the  balance 
due  on  the  old  note.  The  bank  is  to  deduct  from  the  $1000  cash  the  interest  on  the  new  note  and 
then  credit  the  proceeds  on  the  old  $3000  note.  What  are  the  entries  in  the  books  of  J.  Jones^  both 
Journal  and  Cash  Book  forms  t 
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REVIEW    OF    SET  A.    (PRACTICAL) — CONTINUED. 

Fovrlil  Condition.  (4)  The  note  of  January  5, 1897,  for  $3000,  vhich  was  discounted  by 
8.  Bfldtfa,  at  the  Canal  Bank,  wm  paid  April  8,  1997,  in  the  following  manner :  Cash  to  apply  on 
the  luyte  $1000,  and  cash  for  the  interest  on  tlie  new  note  of  $2000,  for  60  days,  plas  3  days  of  grace 
and  discount  day  at  8  per  cent,  lyhat  are  the  Jowmal  and  Cash  Book  forms  of  entries  in  </.  Jones' 
Books  f 

A  NOTE  WITH  COLLATERAL  SECURITY  AND  A  MARGIN. 

A  merchant  discounted  his  note  for  60  days,  at  8  per  cent,  for  $1200  with  a  banker  and  gave 
him  insurance  stock  as  collateral  security. 

The  market  Talne  of  the  stock  was  $112.  A  ihargin  of  20%  was  to  be  allowed  and  kept  good 
on  the  stock.  How  many  shares  of  stock  did  the  merchant  deliver  and  what  instrument  of  writ- 
ing did  he  execute  and  deliver  to  the  banker  besides  the  note  f 

Ans.  1.  14  shares  of  stock. 

2.  A  special  power  of  attorney  to  sell  the  sliock. 

KoTB^— It  is  the  oostom,  when  givliig  stock  collaterals  to  give  a  special  power  of  attorney  to  sell  the  stock,  so  that  In 
ease  the  stock  should  deoUue  and  the  mar^  should  not  be  luade  good,  a  sale  of  the  stock  can  ue  nuule  to  protect  the  pay- 
ment of  the  note. 

Beijuired,  1.  The  calculation  to  find  the  number  of  shares  of  stock  to  be  given  as  collateral 
security.  2.  llie  note  in  proper  form.  3.  The  special  power  of  attorney  in  correct  form.  4.  The 
proper  entries  in  the  cauh  ana  in  the  bill  book  of  the  merchant. 

PARTNERSHIP  SETTLEMENTS. 

1.  A  and  B  are  partners  equal  in  gains  and  losses.  At  the  close  of  business  A  has  a  net  credit 
of  $8000  and  B  a  net  credit  of  $5000.  They  have  $15000  cash  on  hand.  What  has  been  the  gaia 
of  the  business  and  what  is  each  partner's  share  of  the  money  f 

Ans.    Gain  $2000.    A  receives  $9000.    B  receives  $6000. 

2.  X  and  Y  are  partners.  X  has  f  and  Y  has  ^  interest  in  gains  and  losses.  At  the  final  disso- 
lution of  the  partnership  X  has  a  net  credit  of  $1000  and  Y  a  net  credit  of  $3400.  There  are  no 
eft'eots  on  haml.     What  settlement  should  be  made  between  the  partners  f 

Ans.  X  must  pay  to  Y,  out  of  his  private  funds  $2300. 
Or,  if  he  has  no  private  funds,  he  must  give  Y  his 
Note,  bearing  interest,  for  $2300. 

8.  H.  E.  Hibbard,  L.  A.  Gray  and  A.  W.  Smith  are  partners,  equal  in  gains  and  losses.  H.  E. 
Hibbard  draws  out  for  private  use  $3000  and  L.  A.  Gray  $2370.  What  settlement  may  be  made 
between  the  partners  to  equitably  adjust  the  matter  without  making  any  entries  in  the  books  of 
the  ih*m  f 

Ans.  H.  E.  Hibbard  must  pay  to  A.  W.  Smith  $1210,  and 
L.  A.  Gray  must  pay  to  A.  W.  Smith  $580. 

4.  R.  B.  Montgomery  and  H.  J.  Calvert  are  partners.  R.  B.  Montgomery  is f  and  H.  J.  Calvert 
is  i  in  gains  and  losses.  At  the  close  of  business  K.  B.  Montgomery  has  a  net  credit  of  $1200,  and 
H.  J.  Calvert  a  net  debit  of  $300,  They  have  $2000  cash  on  hand,  belonging  to  the  firm.  There 
are  no  other  Resources  and  no  Liabilities.  What  is  the  final  and  equitable  settlement  to  be  made 
between  the  partners  f 

Ans.  R.  B.  Montgomery  receives  the  $2000  Cash,  and  in 
addition  thereto,' H.  J.  Calvert  must  pay  him,  out 
of  his  private  funds,  $25. 

POLITICAL  ECONOMY. 

1.  What  is  Political  Economy?  2.  What  is  Wealth  3.  How  is  Wealth  created! 
4.  What  is  Value  f  5.  What  is  Capital  f  6.  How  many  kinds  of  Capital  are  there  T  7.  What 
is  Labor  f  8.  What  are  some  of  the  stimulants  to  Labor  f  9.  What  are  some  of  the  burdens  on 
Labor  f  10.  What  is  Business  f  11.  What  is  Exchange  in  a  business  sense  f  12.  What  are  some 
of  the  Laws  of  Exchange?  13.  What  is  Money  f  14.  What  are  Banks f  15.  What  is  Finance? 
16.  State,  briefly,  some  of  the  arguments  for  and  against  the  right  of  man  to  own  the  soil  of  the 
earth.  17.  What  are  the  teachings  of  Moses,  Plato,  John  Stewart  Mill,  and  Herbert  Spencer,  on 
this  subject?    What  is  the  George  theory,  and  the  Knights  of  Labor  theory,  on  this  subject  ? 
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A  DISCUSSION  ON  HIGHER   OB   ADVANCED   METHODS   OF  ACCOUNTING,    AND   THE 
SUBJECT  ELUCIDATED  BY  A  SET  OF   BOOKS  FOR  A  GENERAL  MERCHAN- 
DISING BUSINESS,  EMBRACING  THE  FOLLOWING  NEW  FEATURES: 

let    The  Sales  Sheet  or  Order  Sheet  System  of  Sales  Books. 
2d,     The  Check  System  of  Cash  Sales. 
3d.     The  Sales  or  Debtors'  Ledgers. 
4th.    The  Invoice  or  Creditors'  Ledgers. 

5th.  The  Daily  Proof  of  the  Ledgers  by  the  Reverse  Posting,  and  the  Check 
Figure  Systems. 

Progress  and  evolution  is  a  law  of  nature,  and  the  order  of  civilization.  Since 
man  emerged  from  his  gloomy  home  in  the  forest  and  ocean  caves,  and  reared  to 
himself  humble  cabins  and  gorgeous  palaces,  evolution  has  been  busy  in  every  field 
of  industiy,  in  every  line  of  profession  and  in  every  department  of  science,  changing 
lower  to  higher  forms,  destroying  ignorance  and  enthroning  truth.  And  in  this 
march  of  progress,  the  system  of  account- keeping  has  progressed  from  knots  in 
strings,  notches  in  reeds,  and  pebbles  in  chests,  to  the  perfect  equilibrium  system 
of  Double  Entry  Book-keeping  which,  to-day,  in  its  manifold  forms,  holds  trade  and 
commerce  in  their  orbits,  and  maintains  in  harmonious  revolution  the  financial  values 
of  the  business  world. 

As  a  science.  Double  Entry  Book-keeping  is  i>erfect.  But  as  regards  systems 
and  methods  of  arrangement  for  the  Viuious  books  for  different  lines  of  business, 
or  for  the  same  business,  perfection,  perhaps  will  never  be  attained.  The  adjec- 
tives good,  better,  or  best,  may  be  applied  to  express  the  merits  of  the  method  or 
system  used  according  to  the  measure  of  clearness,  brevity,  classification,  and 
logical  connection  thereof. 

And  all  this  Avill  depend  largely  upon  the  accounting  knowledge,  the  mental 
capacity,  the  order,  constructiveness  and  causality  of  the  book-keeper,  compounded 
with  the  character  and  the  extent  of  the  business  whose  transactions  are  to  be 
transformed  or  evolutionized  according  to  the  principles  of  the  science  of  Double 
Entry  Accounting. 

Regarding  methods  and  systems,  the  forms  and  the  number  of  books  of  original 
entry  and  their  use  as  posting  mediums,  the  forms  of  Ledgers  and  the  classification 
of  accounts  therein,  the  various  methods  of  daily,  weekly,  or  monthly  proof  of  the 
correctness  of  i)ostings,  the  manner  of  showing  costs  and  gains  of  separate  articles 
and  of  the  daily  business,  we  say,  regarding  these  i>oints,  they  are  matters 
upon  which  the  present  and  the  future  book-keeper  must  devote  his  labor  and  his 
genius. 
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What  would  be  a  good  method  or  system  of  book-keeping  for  one  line  of  busi- 
ness, might  be  a  very  cumbersome  and  impracticable  system  for  another  line  of 
business.  Tlie  question  of  adaptability  when  applying  the  principles  of  book- 
keeping to  the  various  lines  of  business  is  one  that  should  not  be  lightly  considered. 

The  vast  magnitude  and  complexity  of  trade  as  it  exists  to-day,  throughout 
the  civili2fid  world,  necessitates  higher  and  more  ingeniously  devised  systems  of 
book-keeping  than  were  ia  use  one  hundred  or  even  fifty  years  ago.  In  the  latter 
part  of  the  15th  Century,  the  exteuw  v»  Mil  imemmma^  tmide  of  Venice  demanded  a 
higher  system  of  accounting  than  the  Single  Entry  System  wftM^-w^  tkas  m  use. 
The  answer  to  this  demand  came  in  1495,  through  Lucas  de  Borgo,  apd  is  named  the 
Double  Entry  System.  In  the  latter  part  of  the  19th  Century,  four  hundred  years 
later,  the  voice  of  Commerce,  the  world's  greatest  civilizer  and  most  efficient 
missionary,  was  again  heard  speaking  through  the  multitudinous  transactions  of 
a  half  million  mines,  mills,  factories,  stores,  banks,  railroads,  and  other  depart- 
ments of  business,  demanding  still  higher  and  more  elaborate  systems  of  accounting 
This  demand  has  been  but  partially  supplied. 

Judging  from  the  evidence  which  is  accessible  in  all  large  business  centers,  a 
small  measure  only,  of  higher  accounting,  is  known  to  the  average  book-keeper. 
Indeed  it  may  be  safely  stated  that  there  is,  perhaps,  no  profession  in  which  there 
is  a  greater  per  cent,  of  inefficient  toilers  than  there  is  in  the  profession  of  book- 
keeping. 

Higher  accounting  is  taught  only  in  small  quantities  to  the  average  student  in 
his  few  months'  study  at  the  average  business  school,  and  there  are  but  very,  very 
few  book-keepers  who  pursue  the  study  in  institutes  of  accounts  or  other  associa- 
tions of  book-keepers.  The  great  majority  of  working  practical  book-keepers,  are 
content  to  claim  superior  knowledge,  but  when  asked  to  discuss  any  of  the  higher 
work  of  their  profession  they  decline  with  a  statement  admitting  their  inability. 
Large  numbers  of  egotistical  book-keepers  whose  professional  knowledge  is  not 
sufficient  to  enable  them  to  pass  the  light  examination  of  an  institute,  still  claim  to 
have  intuitive  superior  knowledge. 

The  i)oet  .tells  us  that, 

"  Learning  by  study  must  be  won, 
*Twas  ne'er  entailed  from  sire  to  son/' 

But  these  assumptive  book-keepers  claim  all  knowledge  of  accounting  without 
having  studied  any  of  the  commercial  sciences. 

By  the  higher  and  more  elaborate  forms  of  books  and  methods  of  proof  the 
maximum  of  simplicity  and  accuracy,  and  the  minimum  of  labor  and  time  are 
attained  in  the  worlc  at  the  desk  of  the  book-keeper. 

The  higher  work  embraces  methods  of  opening  books  under  peculiar  statements 
of  facts,  of  labor-saving  forms  for  the  different  lines  of  business,  of  the  function  of 
the  different  books,  of  the  manner  of  classifying  the  record  of  transactions  in  the 
posting  mediums  and  books  of  original  entry,  by  which  the  totals  of  like  debits  and 
credits  may  be  i>osted  instead  of  their  items,  of  department  book-keeping,  of  the 
sectional  division  of  accounts  in  the  Ledger,  and  in  the  classification  thereof  in  a 
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Check  Ledger,  of  the  manner  of  using  several  Ledgers  in  extended  businesses,  of 
the  methods  of  locating  errors  by  the  check  or  key  figure,  by  the  reverse  posting. 
Ledger,  by  the  check  slips  and  recapitulation  sheet,  and  by  comparing  Ledger 
footings  with  totals  of  posting  mediums. 

Higher  Accounting  also  embraces  the  work  of.  changing  books  of  individuals 
or  firms  to  limited  companies,  or  to  corporation  or  joint  stock  companies  with 
multitudinous  variations  and  complications,  and  of  complex  partnership  and  finan- 
cial settlements.  It  also  includes  the  consolidation  of  corporations,  the  formation 
of  trusts,  with  sometimes  the  after  attendant  non-ethical  transactions  in  which 
values  ate  inflated  or  depreciated,  and  in  which  prestidigitation  is  compounded  with 
dividends,  with  treasury  stock,  preferred  stock,  guaranteed  stock,  clandestine 
stock,  watered  stock,  working  capital,  bonus  and  franchise.  The  non-ethical  and 
the  prestidigitational  operations  in  accounts  here  referred  to,  should  not  perhaps 
.be  classed  as  higher  accounting;  but  since  the  investigation,  detection  and  adjust- 
ment of  them  requires  a  higher  knowledge  of  accounts,  we  therefore  include  them 
in  this  enumeration.  For  a  discussion  of  them  see  Cori)oration  or  Joint.  Stock 
Accounting  in  this  work. 

It  is  a  ^reat  misfortune  that  many  of  the  commercial  or  business  schools  in  all 
sections  of  the  country  present  such  abridged  courses  of  study  that  their  graduates 
are  merely  novices  in  accounts  and  in  the  other  commercial  gciences. 

We  know  some  schools  that  present  a  very  superficial  course  and  then  impress 
their  students  with  the  belief  that  it  comprises  all  there  is  to  learn  of  book-keeping 
and  the  business  sciences.  Surely  the  ethics  and  the  curriculums  of  such  schools 
are  both  deficient. 

In  our  commercial  school  all  the  commercial  sciences  are  presented,  including 
OflBce  Routine,  Business  Practice,  Commercial  Instruments  of  Writing,  the  Details 
and  the  Higher  Work  of  Practical  Book-keeping,  Expert  Accounting,  Partnership 
and  Financial  Settlements,  Joint  Stock  or  Corporation  Accounting,  Practical  Math- 
ematics, Rapid  Calculations,  Rapid  Penmanship,  Letter  Writing,  Orthography, 
Punctuation,  Commercial  Law,  and  Individual  and  Political  Economy.  Lectures 
are  also  given  on  Commercial  Ethics,  Sociology,  Capital  and  Labor,  Business  Eti- 
quette, Civil  Government,  Physiology  and  Hygiene,  including  the  ventilation  of 
Offices,  Factories,  Mills,  Dwellings,  etc.  Oral  and  written  discussions  on  Commer- 
cial, Industrial  and  Financial  topics  are  also  required  of  all  students. 

And  yet,  with  this  high  grade  course,  the  student  is  taught  that  no  course  of 
study  embraces  all  there  is  to  learn  of  the  subject  taught,  and  that  all  that  he  will 
ever  know  of  any  branch  of  science,  with  a  life  time  of  study  ami  experience  will 
be  but  a  small  measure  of  knowledge  compared  with  what  he  does  not  know  in 
relation  thereto. 

Thus  while  they  are  taught  to  properly  appreciate  the  knowledge  possessed, 
they  are  relieved  of  that  plus  quantity  of  egotism  which  too  often  possesses  the 
minds  of  novitiates;  and  they  are  also  encouraged  to  study  on  unceasingly  in  the 
direction  of  higher  accounting,  of  higher  practical,  and  of  higher  ethical  knowledge. 

With  these  introductory  and  definitive  remarks  on  higher  accounting,  we  will 
briefly  describe  a  set  of  books  and  the  method  of  keeping  the  same  for  an  extensive 
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mercantile  business  in  which  we  will  embrace  some  of  the  main  iK)ints  of  higher  or 
ailvauced  accounting  named  in  the  head  lines  of  this  subject. 

Let  the  following  be  the  principal  or  general  books  used : 

1.  Cash  £ook.  2.  Journal.  3.  General  Ledger.  4.  Invoice  Book.  5.  Sales 
Sheet  Sales  Books,  as  many  as  may  be  required,  say  two,  A  to  M  and  N  to  Z.  6. 
Bill  Books.  7.  Invoice  Ledger  or  Creditors'  Ledger.  8.  Sales  Lctlgers,  or  Debtors' 
Ledgers,  as  many  as  may  be  required,  say,  two,  A  to  M  and  N  to  Z.  9.  Cash 
Sales  Books  of  the  Check  System  kind.    10.  Letter  "Book.    11.  Stock  Book. 

Note.— The  Invoice  Ledger  and  the  Sales  Ledgers  bewg  a  part  of  the  General  Ledger,  are 
branch  Ledgers. 

The  following  auxiliary  books  would  also  be  required : 

1.  Bank  Pass  Book.  2.  Bank  Check  Book.  3.  Insurance  Pass  Book.  4.  Petty 
Cash  Book.  5.  Dray  Receipt  Book.  6.  Bill  of  Lading  Books.  7.  Express  Books. 
8.  Ticklers,  etc. 

Form  of  and  manner  of  using  the  principal  or  general  books,  above  named : 

1.  The  Invoice  Book.  The  Invoice  Book  is  made  with  leaves  sufficiently 
wide  to  hold  the  invoices  and  to  contain  dollar  and  cent  columns  in  which  the 
amount  of  each  invoice  is  extended  as  shown  on  pages  153  and  162.  All  invoices 
are  pasted  in  the  Invoice  Book,  the  amount  extended  into  the  Merchandise  column 
and  posted  at  the  pleasure  of  the  book-keeper  or  by  the  assistant,  into  an  Invoice 
Ledger  or  Creditors'  Ledger.  When  the  listings  are  made  to  the  Invoice  Ledger, 
the  figures,  dollars  and  cents,  of  each  x>osting  are  at  the  same  time  entered  on  a 
Reverse  Posting  Sheet  or  in  the  Reverse  Posting  Book  as  explained  in  Reverse 
Posting,  in  this  work. 

The  daily  footings  of  the  Reverse  Posting  Sheet  are  aggregated  in  a  Recapitu- 
lation column  or  sheet,  and  compared  with  the  daily  aggregate  footings  of  the 
Invoice  Book.  If  the  aggregate  footings  thus  compared  agree,  we  have  therein 
daily  proof  of  the  correctness  of  the  Ledger  so  far  as  the  invoices  are  concerned. 
If  such  aggregate  footings  do  not  agree  then  there  is  an  error  which  must  be  inves- 
tigated and  found.  Thus  the  Invoice  Book  is  iK)sted  and  the  work  proved  daily  till 
the  close  of  the  month.  At  the  close  of  the  month,  merchandise  is  debiteil  for  the 
footings  of  the  months'  purchases. 

Note. — If  desired,  an  Invoice  Ledjjer  Acconnt  niny  be  opened  in  the  General  Ledger  and 
credited  with  the  monthly  looting  of  the  Invoices  which  have  been  posted  to  the  Invoice  Ledger. 

2.  The  Sales  Books  and  Sales  Ledgers.  The  Sales  Books  are  made  up  in 
self  or  automatic  binders  of  the  sales  sheets  or  order  blanks,  which  are  supplied  to 
each  salesman  in  Temporary  Order  Holders  which  are  numbered  and  inscribed  with 
his  name,  and  which  contain  the  general  credit  sales  of  the  day.  The  form  of  these 
sales  Sheets  or  Blanks  is  as  follows : 
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SALES   OR   ORDER  SHEET. 


Date  Sold 

No.             JOHN  GAUCHE'S  SONS.      Salesman 

Sold  to 

Folic 

► 

Date  Billed 

Terms 

1 

Street  and  Number 



1" 

Remarkft 

Ledger 

^5 

C!?eck. 

Quaijlily. 

Price. 

ExtensioQ 

Salesnjen  must  not  use 
these  colunjns. 

1' 

II 

1 

1 

1 • 

1 

:§. 

|l 

1                        .          

1 

li 

1 

1 

1 

ll 

j                Amount  For  warded  j 

i 

i 

NoTK. — The  size  of,  and  the  niimher  of  lines  on  a  sheet,  are  points  to  be  decided  by  the  iirm> 

The  following  cuts  show  the  construction  of  the  Self  or  Automatic  Binder  and 
of  the  Temporary  Order  Holder  of  the  salesman  : 

THE  AUTOMATIC  BINDER. 
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The   Tempoeary  Order   Holder  or  the   Salesman's   Sales    Sheet 

OR  Order  Book, 


This  form  of  Sales  Book,  made  up  from  the  sales  sheets  or  order  blanks  consti- 
tutes the  oest  labor-saving  system  yet  introduced  into  modern  book-keeping,  for 
treating  the  sales  of  an  extended  business. 

The  charged  sales  made  by  all  the  salesmen,  one  or  one  thousand,  are  entered 

on  these  sheets,  and  at  the  close  of  the  day,  after  each  sale  has  been  checked  by 

the  examiner,  and  the  goods  have  been  delivered  by  the  delivery  department,  or 

shipped  by  the  shipping  clerk,  the  sheets  are  then  carried  to  the  counting  office, 

taken  out  of  the  several  books  or  order  holders  of  the  salesmen  and  bound  in  one 

or  more  self  or  automatic  binders.    From  these  binders,  now  Sales  Books,  the 

postings  are  made  directly  to  the  Sales  Ledgers  or  Debtors'  Ledgers.    The  number 

of  Sales  Books  and  of  Sales  Ledgers  is  determined  by  the  extent  of  the  business. 

For  our  elucidation  we  here  assume  that  two  Sales  Books,  A  to  M  and  X  to  Z,  and 

that  two  Sales  Ledgers,  A  to  M  and  !N"  to  Z,  are  used. 

Note. — The  Sales  Books  and  Sales  Ledgers  are  sometimes  caHed  City  Sales  Book  and 
Country  Sales  liook,  and  City  Ledger  and  Country  Ledger.  Again  they  bear  the  name  of  the 
state  in  which  the  debtors  reside. 

With  these  two  Sales  Books  and  two  Sales  Ledgers,  we  proceed  as  follows  : 

1.  Bind  the  Sales  Sheets  or  Blanks  of  the  different  salesmen,  the  names  of 
whose  purchasers  commence  with  a  letter  from  A  to  M  in  the  Sales  Book  A  to  M; 
and  the  Sales  Sheets  or  Blanks  containing  the  names  of  purchasers  which  begin 
with  a  letter  from  N  to  Z  in  the  Sales  Book  N  to  Z. 

2.  Post  these  Sales  Books  into  the  corresponding  Sales  Ledgers,  A  to  M  and 
N  to  Z,  and  reverse  post  each  item  on  a  reverse  posting  Sales  Sheet  or  in  the 
Reverse  Posting  Ledger,  Sales  Book  column.  The  footing  of  the  reverse  posting 
Sales  Sheet  for  each  Sales  Ledger,  is  entered  in  a  Recapitulation  column  or  sheet, 
and  compared  daily  with  the  aggregate  footing  of  the  Sales  Book  corresponding  in 
title,  A  to  M  or  N  to  Z.  If  the  aggregate  footings  thus  compared  agree  or  check, 
then  we  have  daily  proof  of  the  correctness  of  the  Sales  Ledgers.  If  the  aggregate 
footings  thus  compared  do  not  check,  then  there  is  an  error  which  is  readily  foimd, 
being  located  in  a  certain  book. 
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Thus  the  Sales  Books  are  posted  daily  and  the  work  proved. 

At  the  close  of  the  month,  Merchandise  is  credited  in  the  General  Ledger 
direct  from  the  Sales  Books,  for  the  amount  of  sales  made  during  the  month,  as 
shown  by  each  Sales  Book. 

Note  1. — If  desired,  accounts  may  be  opened  in  the  General  Ledj^er  for  Sales  Ledger  A  to 
M  and  for  Sales  Ledger  N  to  Z,  and  the  same  debited  directly  from  the  Sales  Books  with  the  amount 
of  the  aggregate  sales  as  shown  by  the  corresponding  Sales  Book. 

Note  2. — In  some  cases  the  footings  of  the  Sales  Sheets  are  not  carried  forward  from  sheet 
to  sheet,  but  are  transferred  to  a  recapitulation  sheet  which  is  arranged  in  the  back  part  of  the 
book,  and  the  monthly  aggregate  of  sales  is  posted  from  the  recapitulation  sheet  to  the  credit 
of  Merchandise  in  the  General  Ledger. 


CASH  BOOK. 

.  Tlie  abridgment  of  the  work  is  continued  through  the  Cash  Book,  by  ruling 
therein  the  following  special  Debit  and  Credit  columns. 


DEBIT   SIDE   OF    CASH  BOOK. 


Bftte. 


Accounts  aiul  Explauation. 


S.  L. 
'  Fo. 


Keltate 

and  Ret'd 

Mcbie. 


Sales  Led 

eer 

AtoM. 


Sales  Led' 

ger 

NtoZ. 


Md^e. 
Cash  Ejalen 


G.L. 
Fo, 


Sundries. 


Total. 


CREDIT  SIDE  OF  CASH  BOOK. 


Bate. 


Acets.  and  Exylaoation. 


Freight.  II,, ^'^»«- 
*       1 1  Drayage. 


Rebate  I 

and  Ket'd| 

Mdse. 


I.  L. 
Fo. 


Invoice  j     Md»e. 
orCrwlit-  (JanhPur- 
ors'  Led.     cliases. 


Expense. 


1,-0.    .Sundiios. 


I 

Note. — Other  special  columns  such  as  Interest  and  Discount,  Exchange,  etc.,  etc.,  may  be 
ruled  in  the  Cash  }iook  if  desired  by  the  book-keeper,  and  warranted  by  tJie  frequency  of  trans- 
actions in  such  accounts. 

When  cash  is  received  from  debtors  or  tlie  parties  who  have  accounts  in  the 
Sales  Ledgers,  it  is  entered  in  the  proper  Sales  Ledger  column,  and  the  items  i)ost- 
ed  to  the  credit  of  said  i)arties  in  the  Sales  Ledgers.  The  items  are  then  reverse 
posted  on  the  Cash  Debit  lieverse  Posting  Sheet,  or  in  the  proper  column  of  the 
Reverse  Posting  Ledger.  The  items  reverse  posted  are  footed  at  the  close  of  the 
day  and  entered  in  the  proper  column  of  the  Recapitulation  Sheet  or  the  Reversft 
Posting  Ledger,  and  the  daily  aggregate  of  said  column  is  (*ompared  with  the  total 
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daily  pencil  fibres  of  the  respective  columns  of  tbe  Sales  Ledger  in  the  Cash  Book. 
If  the  footings  agree,  the  postings  are  correct.  If  they  do  not  agree,  then  an  eiTor 
has  been  made  and  located  in  the  Sales  Ledger. 

NoTK. — In  case  Sales  Ledger  Accounts  have  been  opened  in  the  General  Ledger,  then  the 
monthly  footings  of  tlie  respective  Sales  Ledger  columns  -will  be  posted  to  the  credit  of  the  respec- 
tive Sales  Ledger  Accounts  in  the  General  Ledger,  and  proved  by  the  Check  or  Key  Figure  System, 
as  shown  in  another  i>art  of  this  book.    See  Index,  Check  or  Key  Figure  System,  etc. 

The  items  of  rebate  or  discount  made  by  the  house  on  payments  are  entercMl 
in  the  liebate  and  Returned  Merchandise  column  on  the  debit  side  of  the  Cash 
Book.  When  cash  is  balanced  at  the  close  of  the  day,  the  footing  of  this  column  is 
included  in  the  disbursements  of  cash.  When  the  Cash  Book  is  closeil  at  the  end 
of  the  month,  the  footing  of  this  column  will  be  entered  in  the  Sundries  column  on 
the  credit  side  of  the  Cash  Book,  and  posted  to  the  Debit  of  Rebate  and  Returned 
Mdse.  Account  in  the  General  Ledger.  See  Index,  Rebate  and  Returned  Mdse.  for 
a  full  discussion  of  this  account. 

Note  1. — Rebate  and  Returned  Mdse.,  Debit  and  Credit  columns,  are  introduced  in  the  C;i8h 
Book  in  Revei'se  order  of  debit  and  credit,  for  the  reason  that  in  extensive  houses,  money  is 
received  from  and  paid  to  many  parties  every  day  on  which  a  rebate  or  discount  is  allowed;  and 
without  these  columns  used  in  the  reverse  order  of  debit  and  credit,  numerous  entries  would  be 
reqnired  to  be  made  for  the  rebate  or  discount.  The  economy  by  using  these  columns  as  herein 
directed,  is  one  line  in  the  Cash  Book  for  every  receipt  or  payment  of  cash  on  which  a  disrount  or 
rebate  is  allowed.    See  Index,  Rebate  and  Returned  Mdse.  for  a  full  elucidation  of  this  account. 

NoTK  2. — The  postings  of  all  items  should  be  proved  by  the  Reverse  Posting  System  and  the 
posting  of  all  amounts  from  footings  shcruld  be  proved  by  the  Check  or  Key  Figure  System. 

When  cash  is  paid  to  creditors  or  parties  having  accounts  in  the  Invoice  Ledger, 
it  is  entered  in  the  Invoice  Ledger  column  and  the  items  posted  to  the  debit  of  said 
parties  in  the  Invoice  Ledger.  The  items  are  then  reverse  posted  on  the  Cash 
Credit  Reverse  Posting  Sheet  or  in  the  Reverse  Posting  Ledger.  The  items  reverse 
posted  are  footed  at  the  close  of  the  day  and  entered  in  the  proper  column  of  the 
Recapitulation  Sheet  or  the  Reverse  Posting  Ledger,  and  the  daily  aggregate  com- 
pared with  the  total  daily  pencil  footings  of  the  Invoice  Ledger  column  in  the  Cash 
Book.  If  the  footings  agree,  the  postings  are  correct.  If  they  do  not  agree,  then 
an  error  has  been  made  and  is  located  in  the  Invoice  Sales  Ledger. 

Note. — In  case  an  Invoice  Ledger  Account  has  been  opened  in  the  General  Ledger,  then  the 
monthly  footings  of  the  Invoice  Ledger  column  will  be  posted  to  the  debit  of  the  Invoice  Ledger 
Account  in  the  General  Ledger.  The  items  of  rebate  or  discount  allowed  on  payments  to  creditors 
are  entered  in  the  Rebate  and  Returned  Mdse.  Cr.  column  on  the  credit  side  of  the  Cash  Book. 
When  cash  is  balanced  at  the  close  of  the  day,  the  footing  of  this  column  is  included  in  the 
receipts  of  cash.  When  the  Cash  Book  is  closed  at  the  end  of  the  month  the  footing  of  this 
column  will  be  entered  in  the  Sundries  column  on  the  debit  side  of  the  Cash  Book,  and  posted  to 
the  credit  of  Rebate  and  Returned  Mdse.  Account  in  the  General  Ledger. 

The  monthly  footings  of  the  Mdse.  Cash  Sales  column  on  the  debit  side  of  the 
Cash  Book  are  entered  in  the  Sundries  column  on  the  debit  side  of  the  Cash  Book 
and  posted  to  the  credit  of  Mdse.  in  the  General  Ledger  as  shown  on  page  ISO, 

The  monthly  footings  of  the  cash  purchases  of  mdse.,  of  payments  for  freight, 
of  radse.-drayage,  and  of  expense,  are  entered  in  the  Sundries  column  on  the  credit 
side  of  the  Cash  Book  and  posted  respectively  to  the  debit  of  mdse.,  of  freight,  of 
mdse.-drayage  and  of  expense,  in  the  (ieneral  Ledger. 

See  pages  182  and  183,  for  a  full  discussion  of  Mdse.-Drayage  Account. 


LAW,  BAYS  ARGYLL,  IS  OKDKS  PBODUOSO  BT  CONTRirAMCI  FOK  A  PURP06X  DV  WILL. 

208 

Digitized  by 


Google 


HIGHER    ACCOUNTING. 

Tbe  total  monthly  cash  receipts  and  the  total  monthly  cash  disbursements,  as 
shown  by  the  footings  of  the  respective  Debit  and  Credit  Sundries  columns,  are  posted 
respectively  to  the  debit  and  the  credit  sides  of  cash  iu  the  General  Ledger^  as 
shown  on  pages  ISO  and  ISl, 

NoTK. — Some  book-keepers  do  not  open  a  Cash  Account  iu  the  General  Ledger  and  hence  do 
not  post  the  monthly  footinj^s  of  ca«h  received  and  disbursed.  By  this  omission,  two  postings  per 
month  are  saved  but  the  Ledger  is  deprived  of  an  important  account. 

It  is  claimed  by  those  who  adopt  this  method  that  as  the  Cash  Book  shows  the 
amount  of  cash  on  hand  it  is  not  necessary  to  open  a  Cash  Account  in  the  Ledger  j 
and  that  when  taking  a  Trial  Balance  the  cash  on  hand  is  as  easily  taken  from  the 
Cash  Book  as  from  the  Ledger. 

The  same  argument  may  be  made  regarding  an  account  Irith  bills  receivable, 
bills  payable  and  some  other  accounts. 

We  cannot  approve  of  this  method.  The  general  function  of  the  Ledger  is  to 
show  the  summarized  results  of  all  accounts  of  a  business  and  when  any  account 
or  accounts  of  a  business  are  omitted  therefrom,  then,  to  that  extent,  the  Ledger 
fails  to  perform  the  functions  of  its  creation. 


CASH  SALES. 


The  Cash  Sales  are  treated  by  the  Check  System. 

By  this  system  each  salesman  is  supplied  with  a  package  or  book  containing 
50  or  100  tickets,  with  serial  numbers,  and  in  form  as  follows: 


Date Ex'd  hif . 

M 


Address 

How  delivered . 


Sold  by 

Am't  Rec'd 

1  

1 

1 

in  the  book  containing  these  50  or  100  tickets,  there  is  a  corresponding  num- 
ber of  blank  tickets  and  a  carbon  transfer  sheet  And  as  the  articles  sold  are 
written  on  the  tickets,  the  same  is  duplicated  by  the  carbon  sheet  on  the  blank 


■MKRciT  or  wilL  dipb:<d«  upon  nirrn  or  kmotion. 

209 


Digitized  by 


Google 


HIGHER   ACCOUNTING. 


tickets.  The  purchaser  is  given  the  duplicate  Sales  Ticket,  and  the  original  is 
retained  and  summarized  on  another  sheet  or  card,  which  is  attached  to  each  book 
of  tickets,  and  which  is  in  form  as  follows : 


^Salesman  Xo 

lo.  Sales.    CASH. 


Date.. 


c.  o.  i>. 


CHARGE. 


1    ' 1 

I 

3      ' 

4        '        \ 

1  Il 

^  :::.':ozz::.:: : j 

7      1  , 

I I 


DESTROY  NO  CHECKS.         Every  Check  must  be  account:i  hr. 

NOTK.— The  numbers  extend  from  1  to  50,  or  to  100,  according  to  the  number  of  tickets  in 
the  book. 

Many  houses  use  two  sets  of  Cash  Ticket  Books,  so  that  the  books  which  are 
used  on  one  day  may  be  left  in  the  Checking  Department,  or  on  the  examiner's 
desk,  to  be  checked  the  next  day.  Sometimes  these  books  are  marked  odd  and 
even,  sometimes  with  the  days  of  the  week,  and  sometimes  the  covers  are  of  differ- 
ent color. 

JOUENAL. 

The  Journal  is  of  the  usual  form,  and  is  used  as  the  book  of  original  entry  for 
such  transactions  only  as  will  not  class  in  the  other  books  of  original  entry. 

NoTK  1. — In  case  an  Invoice  Ledger  Account  has  been  opened  in  the  General  Ledger,  then 
Journal  Entries  affecting  accounts  in  the  Invoice  Ledger  must  be  posted  to  the  debit  of  Invoice 
Ledger  Account,  in  the  General  Ledger. 

NoTK  2. — In  case  Sales  Ledger  Accounts  have  been  opened  in  the  General  Ledger,  then 
Journal  entries  affecting  accounts  in  the  Sales  Ledgers  must  be  credited  to  the  Sales  Ledger 
Accounts,  in  the  General  Ledger. 

See  Index,  Abbreviated  Accounts  in  the  General  Ledger,  for  a  full  elucidation 
of  the  manner  of  making  such  entries  as  above  referred  to  when  Invoice  Ledger 
and  Sales  Ledger  Accounts  are  opened  in  the  General  Ledger. 

BILLS  RECEIVABLE  BOOK. 

The  Bills  Receivable  Book  is  used  as  a  book  of  original  entry,  and  each  note 
received  from  debtors  is  posted  directly  to  the  party  giving  it,  in  the  proper  Sales 
Ledger,  and  debited  on  a  separate  line  in  the  General  Ledger;  or  if  preferred  the 
monthly  footing  of  Bills  Receivable  may  be  entered  in  the  General  Ledger. 

NoTK. — If  Sales  Ledgers  Accounts  are  kept  in  the  General  Ledger,  then  at  the  close  of  the 
month,  the  monthly  receijits  of  bills  receivable  must  be  posted  to  the  credit  of  the  Sales  Ledgers 
Accounts  iu  the  General  Ledger. 
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BILLS  PAYABLE  BOOK. 

The  Bills  Payable  Book  is  used  as  a  book  of  original  entry,  and  each  note 
issued  to  creditors  is  posted  directly  to  tlie  debit  of  the  party  to  whom  it  was  given 
in  the  Invoice  Ledger,  and  credited  to  Bills  Payable  on  a  separate  line  in  the 
General  Ledger;  or  if  preferred,  the  total  monthly  issue  of  bills  payable  may  be 
I)osted  in  one  amount  at  the  close  of  the  month. 

NoTK  1. — If  an  Invoice  Ledger  Acconnt  is  kept  in  tbe  General  Ledger,  then  at  the  close  of 
the  month  the  sum  of  the  billn  puyuble  issued  during  the  month,  must  be  posted  to  the  debit  of 
the  Invoice  Ledjjer  Account,  in  the  General  Ledger. 

NoTK  2.— If  preferred,  bills  receivable  and  bills  payable  may  be  journalized  and  posted  from 
the  Journal.  This  is  the  old  method.  We  x»i*efer  to  use  the  Jiill  i3ooks,  as  books  of  original  entry 
and  as  XHistiug  mediums. 

The  remaining  books,  general  and  auxiliary,  are  useil  in  the  customary  manner. 

DAILY  PllOOF  OF  THE  COllRECTNESS  OF  THE  LEDGER. 

With  a  set  of  books  like  the  foregoing,  with  their  arrangement  of  columns  and 
their  respective  8i)ecified  functions,  combined  with  the  reverse  iK)Sting  of  items 
and  the  Check  or  Key  Figure  Proof  of  posted  footings,  the  correctness  of  all  the 
Ledgers  is  known  daily. 

ADVANTAGES  OF  THE  FOREGOING  METHOD  OR  SYSTEM. 

The  introduction  of  the  Automatic  Binding  Sales  or  Order  Sheet  Sales  Book, 
the  Cash  Sales  Check  System,  the  Invoice  Ledger,  the  Sales  Ledgers,  the  special 
columns  in  the  Cash  Book,  and  the  using  of  the  Invoice  Book,  Sales  Book,  Cash 
Book,  Bills  Receivable  and  Bills  Payable  Books,  as  posting  mediums,  extend  the 
accounting  capacity  of  a  business  almost  without  limit,  and  give  to  the  Generjil 
Ledger  a  small  number  only  of  capital  and  of  loss  and  gain  accounts,  from  which  if 
desired,  a  Trial  Balance  can  be  taken  in  a  few  minutes.  But  since  all  the  postings 
by  this  system  have  been  proved  by  the  reverse  lasting  and  the  Check  or  Key 
Figure  niethotls  of  proof,  we  have  better  evidence  of  the  correctness  of  the  work 
than  a  Trial  Balance  affonls. 

THE  BOOKS  FOR  A  SMALL  BUSINESS. 

In  a  small  business  where  all  the  accounts  may  be  opened  in  the  General  Led- 
ger, they  should  be  classified  in  sectional  divisions  as  follows:  1.  Capital  Account 
Division.  2.  Loss  and  Gain  Account  Division.  3.  Receivable  Account  Division. 
4.  Payable  Account  Division.  In  this  case  the  Invoice  and  Sales  Ledger  columns 
in  the  Cash  Book  would  be  omitted. 

In  case  it  is'desired,  to  keep  small  accounts  out  of  the  General  Ledger,  a  Petty 
Leilger  may  be  introduced  and  the  small  accounts  may  be  posted  therein.  In  this 
case  the  Petty  Ledger  becomes  a  branch  of  the  General  Ledger,  and  when  a 
Trial  Balajice  of  the  General  Ledger  is  taken,  the  aggregate  amount  of  the  Petty 
Ledger  accounts  must  be  entered  thereon  as  Petty  Ledger  accounts.  See  Index, 
Petty  Ledger  in  this  book. 
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EEMABKS  ON  THE  SALES  LEDGER,  OR  DEBTORS'  LEDGER  ACCOUNT, 

AND  ON  THE  INVOICE  LEDGER,  CR  CREDITORS'  LEDGER 

ACCOUNT  IN  THE  GENERAL  LEDGER. 


Book-keepers  are  not  agreed  regarding  the  propriety  of  keeping  the  above 
accounts  in  the  General  Ledger,  and  with  a  view  to  elucidate  the  subject,  we  present; 
the  following  iK>ints  of  advantage  and  disadvantage  in  keeping  these  accounts: 

When  these  accounts  are  kept,  the  equilibrium  of  the  Ledger  is  maintained, 
and  the  respective  aggregate  amount  of  Personal  Resources^  recorded  in  the  Sales 
Ledgers,  and  the  aggregate  amount  of  the  Personal  Liabilities^  recorded  in  the 
Invoice  Ledger,  are  shown  in  the  General  Ledger ;  and  hence  a  Trial  Balance  can 
be  taken  in  a  few  minutes.  Whereas,  if  these  accounts  are  not  'kept,  a  Trial 
Balance  could  not  be  taken  until  all  the  accounts  in  the  Invoice  Ledger  and  in  the 
Sales  Ledgers  have  first  been  balanced  and  respectively  aggregated. 

In  answer  to  this  statement  of  advantages,  the  following  counter  statements 
are  presented : 

1.  To  keep  the  above  accounts  in  the  General  Ledger  entails  upon  the  book- 
keeper extra  labor,  and  requires  very  close  attention  i;i  order  to  avoid  confusion  in 
these  accounts.  For  an  elucidation  hereof,  see  Index,  Miscellaneous  Entries  for 
Sales  Ledger  Accounts. 

2.  That  by  the  use  of  the  Balance  Ledger  for  the  Invoice  and  the  Salfs 
Ledgers  as  shown  in  the  first  form  of  Depositors'  Ledger  in  tlie  Banking  Set  of 
this  book,  the  exact  balance  of  all  accounts  therein  is  at  all  times  shown,  and  lience 
the  aggregate  balance  of  liabilities  in  the  Invoice  Ledger,  and  the  aggregate  balance 
of  Resources  in  the  Sales  Ledger,  can  be  soon  obtained  for  use  in  the  Trial  Balance 
or  for  making  statements  of  resources  and  liabilities. 

3.  As  further  answer,  it  may  be  claimed  that  since  the  postings  of  al|  the 
items  from  all  the  books  were  proved  by  the  Reverse  Posting  Method,  and  that  all 
I>08tings  of  all  footings  were  proved  by  the  Check  Figure  Method,  there  is  hence  no 
need  of  a  Trial  Balance.  As  a  basis  for  this  conclusion,  it  may  be  maintained  that 
these  methods  of  proof  aflTord  more  reliable  testimony  as  to  the  correctness  of  the 
accounts  than  a  Trial  Balance  does ;  and  hence  again,  where  they  are  used,  s>  Trial 
Balance  is  useless,  save  as  a  double  check,  when  the  books  are  closed. 

4.  It  may  be  claimed  that  as  the  Invoice  and  Sales  Ledgers  are  branches  or 
parts  of  the  General  Ledger  showing  in  detail  the  accounts  therein,  and  that  as 
they  are  at  all  times  as  accessible  as  is  the  General  Ledger,  that,  therefore,  there  is 
no  advantage  in  keeping  the  accounts  in  question,  and  that  it  is*  in  the  line  of 
progressive  labor-saving  accounting  to  omit  them  from  the  General  Ledger. 

We  present  the  above  remarks  for  the  consideration  of  those  who  may  be  inter- 
ested in  the  matter,  and  leave  each  to  decide  the  question  according  to  his  own 
judgment,  and  the  facts  cotmecteil  with  each  particular  case. 
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SET  B.  PRACTICAL-COMMISSION  BUSINESS. 

In  this  set  a  General  or  Mixed  Commiftsion  BiiRineas  Tvill  he  condncted  hy  two  partnerb.  Both 
%p  irtuers  are  to  he  active  and  share  the  gains  and  losses  equally. 

In  the  Coiiimia<«ion  line  of  BnsineM,  Acconnt}»:its differ  iridely  in  the  form  nnd  mnnncr  ofkeejl- 
ing  the  hooks.  Some  ]>.'iss  all  transactions  tliron^h  a  Day  Book  and  Journal ;  others  Jonrnaiize  the 
Booksoforijrinal  entry  ;  while  others  Jonrnaiize  some  of  the  hooks  nnd  post  others;  hnt  the  more 
-progressive  Acconntauts  omit  the  Day  hoots,  and  post  mostly  from  the  hooks  of  original  entry. 

This  diversity  of  form  and  manner  resnlts  largely  from  the  different  character  of  the  variotiB 
lines  of  Commission  Bnsiness,  each  of  which  has  its  peculiar  list  of  charges  and  each  requiring  ^ 
different  form  to  record  the  sales. 

Such  is  the  case  with  Flour,  Sugar,  Cotton,  Grain,  Live  Stock,  Lnmher,  etc. 

In  this  set  the  following  hooks  are  used  :  Cash  Book,  Journal,  Ledger,  Receivinft  Book,  Sales 
Book,  Charges  Book,  Commission  Sales  Ledger,  Purchase  Book,  Insurance  Pass  Book,  Bill  Book 
and  the  usual  auxiliary  hooks  as  used  in  the  preceding  practical  set. 

The  Journal  will  he  used  only  for  such  transactions  as  will  not  class  in  the  other  hooks  ©f 
"Original  entry.  The  Receiving  Book,  Hales  Boftk,  Insurance  Fuss  Book  and  Charges  Book  will  h|e 
writteu  in  the  Commission  Sales  Leds^er.  Postings  will  he  made  from  the  Cash  Book,  Commission 
Sales  Letlger,  Purchase  Book  and  the  Jonrnal,  direct  to  the  General  Ledger.  The  cnsh  transac- 
tions recorded  in  the  Sales  Book,  and  in  the  Charges  Book  w^ill  also  he  entered  in  the  Cash  Book. 

The  transactions  for  the  first  month's  husiness  are  written  in  the  Cash 'Book,  Commission  Sales 
..Ledger  and  Journal  to  aid  the  student  in  his  work.  The  student  is  required  to  write  up  the 
Receiving  Book,  Sales  Book,  Insurance  Pass  Book  and  Charges  Book,  and  check  ea'-h  item  of  each 
of  these  books,  with  entries  in  the  Commission  Sales  Ledger  and  the  Cash  Book. 

Memoranda  of  Transactions  and  Directions  for  TTorking  Set  B, — {Practical,) 

W.  W.  Weiss  and  E.  Dannenmann  are  to  he  partners  in  a  Commission  Business,  active  and 
-oqnal  in  gains  and  losses.  The  husiness  is  to  he  established  in  New  Orleans,  and  to  continue  for 
two  years.  Firm  name  is  to  be  Weiss  &,  Dannenmann.  Weiss  invests  |10000,  and  Dannenmank 
•invests  $8000.    The  student  will  now  call  for  a  Hand  Book  of  this  Set. 

DmwmoNs— 1.  Prepare  th©  Articles  of  Acrreement  In  sccordsnc©  with  the  abore  statement.  2.  Rent  an  office  on 
tN)y(tra8  Stretft  anil  make  a  Lease  therefor.  8.  Engage  a  Bookkeeper  and  Corre8poniIent  and  make  a  contract  with  him 
BcoordiDjc  to  the  second  form  shown  on  page  87.  4 .  Open  the  Books  hy  entering  tlie  cash  investments  in  the  Cash  Book. 
5.  Pav  caMh  f(»r  Office  Furniture,  $587 ;  for  City  License,  $150 ;  for  Books  and  Stationer)',  $44.25 ;  for  Snbscription  to  Baib' 
TioHM-Deuiocrat,  1  year,  $12.  6.  Enter  all  these  payments  in  the  Cash  Book  aud  pout  all  items  in  the  l>eblt  and  Credii 
'Sundries  columns. 

Kon  \.—Th«  »hid^nt  fmut  do  aU  c/thsfoUotoinff  iocrk  in  detail^  nnd  in  (he  eseact  order  in  -n^hieh  it  it  givem  AH  letters 
and  papers  nitiHt  be  mode.  Thus  only  will  the  student  readilv  comprehend  the  work.  In  practice,  the  transferring  of  th^ 
receipts  of  cnuHignments  from  the  Receipt  Book,  of  charges  from  Charges  Book,  and  of  sales  from  the  Sales  Book,  and  of  in- 
aorance  from  the  Pass  Book  to  the  Commission  Sales  Ledger  may  be  done  during  the  day  at  the  pleasure  of  the  Bookkeeper. 

Kqtb  2.— Some  Commission  Firms  carry  no  Insnrance  on  cnnslcrnroents  and  sell  the  same  from  the  freight  cars  contain- 
mg  the  goods.    Such  houses  do  not  use  the  1.  P.  B.  or  the  Charges  Book. 

KoTB  8.— The  goods  or  pmdncts  received  to  be  sold  on  commimion  and  goods  shipped  to  customers  are  insured  on  am 
open  policy,  for  the  fonn  of  which  see  copy  at  the  College  Exchange  OOice. 

October  3.  Received  150  hhls.  Potatoes  from  A.  J.  Gibson,  Delhi,  La.,  to  be  sold  for  his  ac- 
count.   Pay  freight  $20.00;  B.  L.  Charges,  SlO. 

DiBScnoif  a— 1 .  Enter  the  receipt  of  the  potatoes  in  the  Receipt  Book  and  transfer  the  same  to  the  Commission  Scales 
Ledger,  see  page  220.  2.  Enter  the  cash  paid  in  the  Coith  IUN>k  and  In  the  Charges  Book.  8.  See  page  231  for  consignerHi 
letter  of  advice  and  an  order  for  goods.    4.  Respond  to  oousignor's  letter,  see  page  231 . 

October  4.  Pay  Drayage  on  A.  J.  Gibson's  consignment,  $9.00.  Purchase  and  ship  goods 
ordered  by  A.  J.  Gibson — Moke  the  invoice,  see  page  226.  Advise  Gibson  of  the  shipment  of  the 
goods,  see  page  231. 

DiRBTTioKS— I .  Enter  Cash  in  Cash  Book  and  in  Charges  Book.  2.  Ehter  In  Commission  Sales  Ledger  fh>m  Charges 
Book.  3.  Enter  goods  purchased  in  Purchase  Book,  see  page  226.    4.    Enter  insurance  on  same  in  the  Insurance  Pass  Book. 

Enter  the  charges  on  shipment  to  GilMoa  in  the  Charges  Book.  They  are  drayage,  $8 .50 ;  Insoiance,  $20.26,  as  per 
Insoraiice  Pass  Book. 

October  5.  Sell  to  R.  Lynd,  100  bbls.  potatoes  belonging  to  A.  J.  Gibson's  consignment  at 
$2.75  per  bbl.    2.  Pay  E.  Dannenmann,  S20  for  personal  use. 

DniRCTioics— 1 .  Enter  sales  in  Sales  Book,  in  Cash  Book,  and  in  Commission  Sales  Ledger.  2.  Enter  the  Cash  drawn 
by  E»  Danaeumann  in  Cash  Book. 

October  6.  Sell  to  Geo.  Lindsey,  at  10  ds.,  50  bbls.  Potatoes  belonging  to  A.  J.  Gibson's  con- 
signment, .it  $3,  $150. 

DiBEcnoNS — 1 .  Enter  in  Sales  Book  and  carry  to  Commission  Sales  Ledger. 

Gibson's  consignment  is  now  all  sold  and  yon  will  render  an  Account  of  Sales  and  close  the 
consignment. 

I>faECTiONS— 1.  Find  and  enter  in  Charges  Book  the  unpaid  charges  on  tills  consignment.  To  do  this,  see  the  Insu- 
rance Parts  Book  which  shows  the  insurance  to  l>e  for  Fire,  $3,  and  Hirer,  $2.  Then  the  Storage,  according  to  the  tariff 
rates,  20  cents  per  bbl.,  is  $30.  2.  Xow  enter  the  insurauee  and  the  storage  in  the  Cliargee  lUmk  and  transfer  same  to  the 
Commisshm  Sales  Lettgcr.  3.  Compute  the  commission  on  sales,  $425  at  2^  per  cent,  and  enter  the  same  in  Commission 
Sales  Leilger.  4.  Make  tlie  Account  Sales.  5.  Close  the  sale  and  equate  the  same.  6.  Write  a  letter  to  transmit  the 
Account  Sales  to  the  consignor.    Seeiiage231. 

XoTB— Tn  Actual  Business  the  items  of  reconl  in  the  Charges  Book  come  tmm  the  bills  of  rarioiui  parties,  drftymao, 
waielionseman,  laliorer,  etc.,  Who  render  service  for  tlie  consigimieuts.  These  various  charges  are  regulated  largely  by  a 
tariff  of  rates  established  for  the  different  lines  of  goods. 


sr;«8X  IX  Tua  ns.\D  is  mors  valuaui.x  tiiax  dollars  m  tuk  pockkt. 
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TRANSACTIONS    AND    DIRFXTIONS    FOR    WORKING   SET   B.    (PRACTICAL). 

EQUATION  OF  CONSIGNMENTS. 

In  Bome  lines  of  business  the  consignments  are  not  equated;  but,  to  compensate  for  the  use  of 
the  money  pni<l  for  charges  before  the  sales  are  made,  the  net  proceeds  are  considered  due  a  few 
days,  3,  5  or  10  afrcr  the  sale  is  closed. 

Now  post  the  Commission  Sales  Ledger  to  the  General  Ledp:er. 

Directions— Debit  Com mimion  Balen,  $4:25.  2.  Credit  A.  J.  Gil>Hon,  $340.37,  and  enter  the  eqnated  date.  8.  Credit 
Comniiiwioii.  |1U.C3.    4.  Cn-dit  Cliarrcis.  $74.    5.  Then  citH'.it  ConiniiHsion  SalcA,  $150,  an<l  debit  Geo.  Liudsey,  $150. 

Note.  —  1  lie  $273  to  the  cre<1it  of  tbis  Halo  will  be  nosteil  from  tlie  Ca.sh  Dook  at  the  closo  of  the  month  in  the  aggrO' 
fate  of  Comiiiittaion  Sales  column ;  and  Conh  w  ill  be  debitc<l  for  the  same  in  the  a;;gregate  debit  of  Cash  Heoeipttt. 

Now  post  the  Purchase  Book  to  the  General  Lcdj^cr. 

Directions— 1.  Debit  A.J.  Cibeou,  $0C4.40.  2.  Credit  Hdae.  or  Purchase  Account  $012.80.  8.  Credit  Chargea, 
$28.70.    4.  Credit  CommUwion,  $23.04. 

REAaE\V  THE  WORK. 

The  stndent  shonld  now  review  all  of  the  work  done  several  times,  pving  thereto  ample  time 
and  much  earnest  thouj^ht.  He  should  spend  an  entire  day  studying  this  work  in  all  its  details. 
Ho  will  thus  obtain  snch  a  knowledge  thereof,  as  will  enable  him  to  save  much  time  incompleting 
and  understanding  the  Com.  set  of  books. 

SECOND  CONSIGNMENT  AND  CONNECTING  BUSINESS. 

October  7.    Received  from  A.  J.  Gibson  by  express,  $650. 

Direction— Enter  in  Cash  Book  and  write  letter  of 'acknowledgment 

Octobers.  Keccived  from  E.  J.  Gore,  Jackson,  Tenn.,  a  consignment  of  200  bbls.  Extra 
Flour,  and  60  bbl.s.  of  Graham  Flour.     Pay  Cash  for  frei/rht,  $87.50. 

DiRECTioKs^l.  Enter  the  consicnmeut  in  the  Keceiviuj?  Book,  and  now  or  Inter  transfer  to  ConiiniHAlon  Soles  Led^cer. 
2.  Enter  freight  paid  in  Charges  Jjooic,  and  now  or  later  transrer  to  Comniimion  Stiles  Ledger.  3.  Acknowled|;e  receipt  of 
ooDsignmeuc.    4.  Enter  the  value  of  the  consignment  in  the  Insurance  Pass  I>ook. 

October  10.  Sell  to  Chas.  Benjamin,  on  note  at  20  days,  K.O  bbls.  Extra  I'lonr,  belonging  to 
£.  J.  Gore's  consignment,  at  $9,  $900;  and  50  bbls.  Graham  Flour,  belonging  to  the  same  consign- 
ment, at  $11,  $550. 

DiRKCTioNS— 1.  Enter  in  Sales  Book,  in  Cash  Book  and  now  or  later,  in  Commission  Sales  Ledger.    2.  Hake  the  note. 

October  11.    Pay  P.  O.  liox  rent,  $1.50.    Enter  in  Cash  liook. 

October  12.  Received  letter  from  E.  J.  Gore  ordering  bill  of  goods,  which  were  purchased  at 
the  following  prices :  5  sacks  R.  Coffee,  810  lbs.,  at  lOf^ ;  G^  tons  Fertilizing  Ground  Bone,  at  $3G; 
2  tons  Acid  Phosphate  at  $23:  2  tons  Kainit  at  $1G. 

DiRKCTiOKS—l.  Make  the  Invoice  and  ship  the  goods,  see  page  2CG.  2.  Enter  in  Purchase  Book.  3.  Enter  charges 
in  Charges  Book  and  transfer  to  IHircliase  Book.    4.  Write  the  letter  of  ail\-ice. 

October  13.  Sell  to  J.  McKee  Gould,  for  cash,  100  bbls.  Extra  Flour  belonging  to  Gore's  con- 
signment at  $8.75. 

Directions— 1.  Enter  in  Sales  Book,  in  Cash  Book,  and  in  Commission  Sales  Ledger. 

Gore's  consignment  is  now  all  sold. 

Dirrctions.— Fiml  the  charges  dno  and  not  paid  and  enter  same  in  CliarETos  Book.  The  chanxcs  unpaid*  are :  Labor 
$2;  Inspection,  $5 1  DrayagOiflA;  Insuranceper  I.  P.  B.,  $^>C2;  Storage,  $5;  Coonerage,  $3.  2.  Fiud  commission  on  $2325. 
aales  at  2^  per  cent.  3.  Enter  all  these  charg^  in  Commission  Sales  Le<tger.  4.  Make  the  Account  Sales.  5.  Equate  and 
close  the  sale.  6.  Write  letter  to  accompanv  the  Account  Sales.  7.  Post  the  sales  to  the  General  Ledger.  8.  Debit  Com- 
mission Sales,  $2325.  Cr.  Charges,  ♦120.12;  Cr.  Commission,  $58.13 ;  Cr.  E.  J.  Gore,  $2140.75 ;  Dr.  Bills Keceivable,  $1450; 
Cr.  Com mitMion  ShIos,  $1450.  0.  Post  the  Purchase  Book.  10.  Dr.  £.  J.  Gore,  $414.CL  11.  Cr.  Hdse.  or  Purchase  Account^ 
$3()3.    12.  Cr  Charges,  $11.50.    Cr.  Commission,  $10.11. 

Note.— The  $H75  cash  sales  will  be  credited  to  Commission  Sales,  and  cash  debited  through  the  Cash  Book  as  explaln- 
ad  in  Directions  to  close  Gibson's  sales. 

KEVIEW  THOROUGHLY  ALL  THE  WORK  OF  GORE'S  CONSIGNMENT. 

October  14.    Pay  E.  J.  Gore's  sight  draft,  favor  S.  Spencer  for  $250. 
DiRBCTioN— Enter  in  Cash  ISook. 

October  16.     Received  from  Geo.  Lindsey  amount  due,  $150. 
Direction— Enter  in  Cash  Book. 

TPIIRD  CONSIGNMENT. 

October  16.    Received  from  N.  R.  Birdsong,  Vicksburg,  Miss.,  a  consignment  of  37  Bales  Cotton. 

Directions.— Treat  this  consignment  in  the  same  manner  as  the  two  preceding  ones  \rero  treated.  1 .  G  Ive  adviceof 
the  receipt  of  the  cotton.  2.  Write  up  the  Beceipt  ikmk,  Chaiges  Book,  Sales  Book  and  Becciving  Book,  and  transfer  to 
Commission  SalesLedger  and  Cash  Book.  Give  advice  of  the  sale  of  the  cotton,  see  page  233.  See  page  222  for  the  items  of 
charges  paid  and  unpaid,  and  for  the  sales.  See  page  233  for  the  letters,  and  page  234  for  the  form  of  the  Account  Sales.  I*ost 
theC.S.L. 
October  17.    Remit  N.  R.  Birdsong,  pursuant  to  bis  order,  $500. 

**      20.    Received  Cash  for  N.  R.  Birdsong's  consignment,  $1751.72. 

FOURTH  CONSIGNMENT. 

•*  26.  Received  a  consignment  of  23  Hhds.  Sugar  from  Oscar  Danjean,  Lucy  P.  O.,  La.  Treat 
this  consignment  in  the  same  manner  as  the  Urst  two  were  treated.  Pay  charges, 
$86.00.  Make  all  entries,  write  all  letters,  and  write  up  all  the  books.  See  pages 
222  and  223  for  the  various  items  of  charges  and  the  sales. 

"      27.     Pay  for  postage  stamps.  $6,  and  for  advertising,  $21.40. 

"      28.     Pay  gas  deposit,  $15.    Pay  W.  W.  Weiss  for  personal  use,  $60. 

**  29.  Pay  for  painting  sign,  $15.  Pay  N.  R.  Birdsong's  sight  draft,  favor  J.  Tucker,  $420. 
Pay  O.  Danjean  on  account,  $150. 

''     30.    Received  Cash  for  sales  of  Danjean's  consignment,  $1506.90. 


EDUCATION   IS  TO  Til*  MIXD  WHAT  PAI.NTIKO   18  TO  CANVAS. 
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TRANSACTIONS    AND    DIRECTIONS   FOR    WORKING   SET   B.    (PRACTICAL). 

October  30.    Pay  for  10  bbls.  coal  for  office,  $7.50. 

'*  31.  Pay  for  Mdse.  purchased  as  follows:  Schmidt  &  Ziegler's  bill,  4th,  $912.60.  J. 
Weaver's  bill,  12th.  $393. 

Pay  cbargM  as  follows :  InstiiuDce,  Fire  and  River,  $78.81.  Drayage.  Storage,  Labor  and  Weighing,  $120.25.  Cbop- 
erage  and  Mending.  |6.20.  Inspoction,  $5.00.  Brokerage.  $11.91.  IVatohing  andTarpauliug,  $3.45.  (See  tlie  C.  tt.  L.  for 
tbe  unpaid  cbargea,  and  page  214  for  remarlcs  on  difl'erent  forms  of  books. ) 

Pay  W.  W.  Weibs  for  xrersoiial  use,  $20.    Pay  for  1  year's  subscription  to  Daily  Picayune,  $12. 

Now  balance  the  Cash  Book  iu  the  mauuer  shown  in  the  Cash  Book  and  post  the  same  in 
the  General  Ledger. 

Directions.— 1 .  Credit  all  tlie  Stems  In  tbe  sundry  colnmn  on  tbe  Debit  side  of  the  Cash  Book.  2.  Debit  cash  for  total 
reeeipts  as  per  tbe  aegregMte  of  tbe  sundry  culunin.  8.  Debit  all  tbe  items  iu  the  sundry  column  on  the  credit  side  of  tbe 
Cash  Book.  4.  C*redit  cosh  for  tlie  total  disbursements  as  per  the  aggregate  of  the  sondry  oolonm.  How  post  the  Com- 
misaioa  Sales  Ledger  and  the  I'luvhase  Book. 

MEMORANDA  OP  TRANSACTIONS  FOR  THE  SECOND  MONTH-November. 
In  the  transactions  of  the  second  and  third  months,  the  Receiving  Book,  the  Sales  Book,  the 
Charges  Book,  the  Insurance  Pass  ^ook  and  the  Purchase  Book  are  to  be  written  up  the  same  aa 
in  the  first  month. 

Nov.    2.    Receive  a  consignment  of  14  bales  Cotton  from  E.  Nolte,  Seguin,  Tex.,  per  Tex.  P.  R.  R. 

Sf  11  the  same  for  Cash  Nov.  3.  Make  Account  Sales,  write  the  letters,  and  post  C.S.L. 

*'      3.    Ship  E.  Nolte,  20bbls.  Flour,  and  remit  him  $100.00.    Pay  Drayage.    Insure  the  goods 

and  charge  2|^  Commission. 
"      5.    Receive  a  consignment  of  1000  bbls.  Flour  fh)m  E.  J.  Gore,  Jackson,  Tenn. 
"      6.     Sell  500  bbls.  ot  £.  J.  Gore's  consignment  for  cash. 
"      7.    Pay  E.  J.  Gore's  Sight  Exchange  for  $4000.    Pay  Rent  of  Office  for  Oct.,  $50.    P^y  Gas 

Bill,$lU  «  «  ,        y 

^      8.    Sell  500  bbls.  E.  J.  Gore^s  consignment  on  10  days.    Make  and  equate  the  Acconni  Sales 

and  close  his  consignment. 
"      9.    Wj  W.  Weiss  draws  $50.' 
^'    10.    Receive  a  consignment  of  25000  bnshels  Com  firom  C.  L.  Moss,  Piano,  Tex.,  per  Tex.  P. 

R.  R.    Write  his  and  the  firm's  letters.  i 

"    11.    Pay  E.  Dannenmann,  $50  for  personal  use.    Pay  E.  J.  Gore's  Sight  Draft  forl$1000. 
Make  Account  t^urrent  and  Interest  Account  with  N.  R.  Birdson^,  and  inveist  the 
balance  due  him  in  New  York  Exchange,  at  $2  per  M.  pr.,  and  remit  the  same  to  him 
in  Vicksbnrg.    Make  the  B.  £.  and  write  the  letter  and  make  all  tbe  entries.  , 
Seepa^  218  for  the  Account  Current  and  Interest  Account,  and  page  224  for  tbe  Journal  entry  for  the  mtereet. 
"    12.     Receive  Cash  for  Chas.  Benjamin's  Note  of  Oct.  10,  and  for  interest  lor  10  as.,'  at  8j^  $— 
*'    15.    Sell  20000  bushels  Com,  at  65)^  Cash.  •  , 

*'    16.     Sell  5000        "  "     at  66<^  on  10  ds. 

^    17.    Make^and eqnate  the  Account  Sales  for  the  consignment  of  Corn;  write  all  ^he  letters; 

post  all  the  books  to  date. 
''    18.    Collect   the  cash  due  for  Flour  sold  on  the  8th.     Receive  consignment  of  300  bbls. 

Molasses  from  O.  Danjean.    Pay  Freight. 
"    20.     Receiveconsignmentof  6000  bbls.  Flour,  from  E.  J.  Gore. 
"    22.     Pay  O.  Daujean's  Sight  Draft,  favor  of  L.  V.  Wells  for  $800.    Sell  100  bbls.  Mplasses 

at  52^^  per  Gallon,  for  Cash. 
"    23.     Sell  4000  bbls.  Flour  at  $8^.    Sell  50  bbls.  Molasses  at  52f  f^^  per  Gallon,  for  Cash. 
"    24.     Ship  O.  Danjean  the  following  articles  :    25  bbls.  Flour,  4  bbls.'  Pork,  5  sks.  Cofl*ee,  10 
boxes  Soap,  10  boxes  Starch.    Pay  Drayage,  insure  the  goods.    Charge  2^%  commis- 
sion.   Sell  1000  bbls.  Flour  at  $8.15. 
'*    25.    Make  and  equate  Account  Sales  for  Gore's  consignment. 
"    26.     Pay  the  Porter's  salary  for  Oct.,  $45.    W.  W.  Weiss  draws  for  personal  use,  $30»    CoUeot 

the  niuouiit  dne  for  consignment  of  Com.    Cash  is  short,  $10. 
"    27.    Pay  Canal  Bank  for  E.  J.  Gore's  sight  draft  for  $10000. 

**    28.    Remit  to  C.  L.  Moss,  $5000,  N.  Y.  Exchange  bou;;ht  at  $1.50  per  M.  discount. 
''    29.    Make  Account  Current  and  Interest  Account  with  E.J.  Gore,  and  remit  the  same  to  him. 

Make  the  Journal  Entry  for  the  interest  and  write  the  letter. 
^'    30.    Pay  for  the  Mdse.  bonght  as  per  P.  B.    Pay  all  unpaid  charges,  as  per.C.  S.  L.  and  P.  B. 
Pay  the  Porter  $45,  salary  for  Nov.    E.  Dannenmann  drew  for  personal  use,  $50. 
Post  all  the  books  to  date  and  takeTriul  Balance. 

DIRECTIONS  FOR  THE  THIRD  MONTH. 
Receive  and  sell  consignments,  write  the  letters,  make  and  equate  the  Account  Sales,  buy  and 
ship  goods  and  do  all  the  work  of  a  commission  merchant  as  shown  by  the  transactions  made  in 
the  difierent  books  for  Oct.  and  Nov.,  and  as  directed  by  the  instructor. 

During;  the  mo^nth  make  the  following  transactions:  1.  Subscribe  to  some  Library  Associa- 
tion.    2.  Rent  a  pew  in  some  church.    3.  Donate  $ to  some  Asylum.    4.   Pay  Sight  Drafts. 

5.  Accept  Time  Drafts.  6.  Make  Accounts  Current  and  Interest  Accounts  with  each  Consignor  an<l 
make  the  entry  for  the  balance  of  interest.  7.  Invest  the  Net  Proceeds  of  some  Consignor  in  ex- 
change and  remit  the  same  to  him.  Remit  Exchange  to  other  Consignors ;  buy  some  at  par,  some 
at  a  premium,  and  some  at  a  discount. 

At  the  close  of  the  third  month,  post  the  books,  take  Trial  Balance,  close  Ledger  and  make 
Balance  Sheet.  Write  a  letter  statin^the  general  law  of  responsibility  of  Common  and  Private 
Carriers,  and  of  the  responsibility  of  Insurance  Companies  for  Fire,  River  and  Marine  Risks. 

SClKMCa  aULSS  TUS  WUKU>  and  POIMTS  tub  WAT  TO  BKAVXM. 
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I    J)r. 


CASH. 


To  W.  W.  W«i»i,  Cspit^  iRTSStod  - 
'•  Is.  Dannenvvaon,    *'  •* 

'<  A.  J.  Qibaon's  Bales        •       • 
**  A.  ^.  Gibsoc^receivvd  p«r  ExpraM 
"  E.  J.  Gore's  Sales   -       -        -        - 
*'  Geo.  Lindsey.  ?n  fall 
'*  N.  R.  Blrdnog'sSalBa 
^<  CDaotJean's Sales* 


Hot. 


L.  F.  Oomr  BalM.    fiaiidrlM.      TateL 


i!  loooo'oo  : 

ij    8000,00 
650100 


150 


4408 


62 


t  PRfoa  or  uutN'.NG  m  inrm  SAtimr  rrunv 


23208 


62 


00 


2320862 


23208 


62 


19099  25 
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CASH. 


Or.    1 


L.  F.   OtMryret         Expense.       Sondrles. 


1887 
Oct. 


1 
1 
1 
1 
3 
4 
5 

i  11 

I  ^^ 

1  16 
!  17 
I  26 
27 
27 
28 
28 
29 
29 
29 
30 
31 


31 


31 
31 


Oct. 


31 


By  Office  Fix tn res,  for  snuclry  articles  as  per  blJls  - 
^  Escpeuse,  City  Li'^ense  .----- 
'*  Expense,  Books  aiul  Stiitionery    -       ••        -        - 
"  £si>eii8e,  Subscription  to  Daily  Times-Deinocmt 
**  Cliargets  ou  A.  J.  Gibson's  Siiles    -        -       -        - 

it  (4  ii  <i  «  .  .  .  . 

**  E.  DaDnenmaon  for  ]>er8oual  use  .       -       -       - 
"  Charj^es  on  E.  J.  Gore's  Bales        .        -        -        - 

"  Expense,  P.  O.  Box  rent 

"  E.  J.  Gore,  paid  his  sight    draft,    favor   of  8. 
8|>encer      ----•.-- 

"  Charges,  on  N.  R.  Binlsoug*8  Sales      .       -       - 
"  N.  R.  Birdsong,  remitted  pursuant  to  his  onler  - 
**  Charges,  on  O.  Daujean's  Sales     -        -       -        - 

"  Ex])eiise,  Postage  -        -  '      -        .        - 

"  Exj^euse,  Advertising     ------ 

"  Gas  Deposit,  -----.-- 

"  W.  W.  Weiss,  for  personal  us©     ^        -        .        - 
**  Expense,  Painting  sign         -        -        .       -        - 
•*  N.  R.  Binlsong,  his  sight  draft  favor  J.  Tucker  - 
"  O.  Danjeaii,  jmI.  him      ------ 

**  Expense,  10  ubls.  coal    ------ 

"  Merchandise,  -------- 

Schmidt  &  Ziegler's  Bill  4th        -       $912.60  } 
J.  Weaver's  "  12th       •         393.00  S 

"  Charges,  as  follows: 

Insurance,  Fire  and  River         -       -       -        - 

Drayage,  Storage,  Labor  and  Weighing  - 
Cooi>erage  and  Mending   -        -        -        -        - 

Inspection  -------- 

Brokenige  -        -,- 

Watching  and  Tarpauling        -        .        -        . 
♦'  W.  W.  Weiss,  personal  use   -        -       -        -        - 

<'  Exiiense,  Subscription  to  Daily  Pioaynne.  • 


By  Balance 


30 
9 

87 


74 


78 

120 

6 

5 

11 
3 


512 


12 


150 
44 
12 


6 
21 


12 


269 


00  I 

25 

00 


50 


587 


OS 


20 


250 


00 


no 


00 
40 


00 


50000 


15  00 
60  00 


420 
150 

1305 


00 
00 

61) 


00 


65 


20 

512 
269 


00 

12 

65 


4109  37 
19099)25 

23208'e2 
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ACCOUNT   CURRENT   AND    INTEREST  ACCOUNT. 
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SET    JB.-(Practical.) 


Trvsroice  and  Sales  Ledger. 

(COMMISSION    BUSINESS.) 


Goods  received  to  be  sold  on  account  of  the  shipper,  are  first  entered  in  the 
Receiving  Book  and  tlien  transferred  to  this  book. 

In  special  lines  of  Commission  Business,  such  as  the  Cotton,  Sugar,  Tobacco, 
Flour,  etc.,  a  Columnar  Form  of  Receiving  Book,  and  of  Commission  Sales  Book, 
can  be  used  to  advantage.    See  Forms  on  pages  226  to  231. 


Ledger^  of  Commission. 


The  General  Ledger  of  Commission  is  the  same  in  Form  as  the  Ledgers  in  the 
preceding  Sets,  and  is  hence  omitted. 


WAJIT  OK  rUXOTUALITT   IS  A  8PBCIBS  OF  PAL8B1IOOU. 
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A.  J.  GIBSONp 


Delhi,  LiU 


Po. 


1887. 
Oct. 


Eeceived  per  Steamer  Henry  Frank: 
150bbl8.    PotatoeH         .... 
Cash  for  Freight,  $20;  B.  L.  Charges,  $10. 
Cash  for  Drayage  and  Labor  - 
lusuraucef  River,  $3;  Fire,  $2. 

Storage 

Commission  on  sales  ®2 J  ^  - 
A.  J.  Gibson's  Net  Proceeds  • 
Due  by  Equation  October  lQ/87. 


0.  1 
C.  1 

L.  2 
L.  2 
U  1 


L.  1 


30 
9 
5 

30 


74 
10 


00 
03 


34037 


425 


00 


J?.  J.  OOBE, 


Jackson,  Tenn. 


1887. 
Oct 


13 
13 


Received  per  C,  St.  L.  ft  K.  O, 
200  bbls.  Extra  Flour      - 
60  bbls.  Graham  Flour  - 
Cash  for  Freight 
Labor,  $2;  lnsi>ectiou,  $5. 
Drayage 
Insurance 

Storage,  $5;  Cooperage,  $3.00 
Commission  on  sales  ®  2^% 
E.  J.  Gore^s  Net  Proceeds 
Due  by  Equation  October  27/87. 


B.B. 


0.  1 


L.  2 
L.  2 
L.  2 


L.  1 


•AT1N«  WELL  W  «<MD1  BUT  1 


f  WWLL  U  BRTSB. 
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18 
5 

8 


12C 

.  58 

2140 


2325 


12 
13 
75 


00 
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Oct. 


SALES, 


B.  Lynd,  Cash. 

100  bbls.  Potatoes '(9  $2.75,  .       .       .       . 

Geo.  Limlsey,  30  days. 

50  bbls.  Potatoes  « tSM^  ... 


I 


MALB8, 


C.  1 


150 


00 
00 


42,5 


(K> 


Oct. 


10 


13 


Ohas.  Bet\;aaiiD— Note  20  days. 
100  bbla.  Extra  Fionr  <S)  $9,   • 
50  bbls.  Graham  Floor  ®  ill, 

J.  McKee  Gonld,  Cash. 

1 100  bbla.  Extra  Floor  «  $8.75, 


L7. 
0.  1 


900 
550 


145000 
87500 


2325 


00 


I  4  ■*»  DtC,  ■■  VII*  m  m»  TO  WOBK. 
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iv.  M.  BIIUJSONG, 


L.  F 


1887 
Oct. 


IG 


16 
16 


20 
20 


Ileceiveil  per  Steamor  T.  P.  Leathers : 
37  bales  Cotton  marked  IJ. 

Charges: 


:! 


Cash  for  Freijjht,   -        -        -        - 

''      "    B.  L.  Charges 
Drayage,  Storage,  Labor  aud  weighing  ^  50/ 

per  bale, 

Eiver  Insurance  on  $50  per  B.  'S)  1^%, 
Fire  "         on  Sales, 

Mending  and  jmttiug  in  order, 
Brokerage  'S?  i%  on  Sale,      -        - 

Commission  on  2J%  on  Sale, 
N.  K.  Binlsong's  !Net  Proceeds     - 
due  Oct.  25/87,  (5  days  after  sale.) 


C.  1 


L.  2 

L.  2 
L.  3 


L.  1 


65 
18 

18 

27 
2 

1 

4 


50 
50 

50 
75 
61 
70 

38 


128 

43 
1578 


175172 


04 

79 

99 


OSCAR  DANJEAN, 


T.P. 


Lucy 9  La. 


1887 
Oct. 


26 
26 


30 
3J 


Received  per  Steamer  Lafourche : 
23  Hogsheads  Sugar,     ...        - 
Cash  for  Freight  and  B.  L.  Charges,     - 
Drayage  aud  Sugar  Shed  Charges, 

Weighing, 

Cooperage, 

Watching  and  Tarpauling,     - 
River  Insurance  on  $60  pr.  hhd.  'S)  1%, 
Fii-e  "         on  Sale  ®  i%,     - 

Brokerage  on  Sale  'S)  J%, 

Commission  on  Sale  'g)  2J%,  - 
Oscar  Danjean's  Ket  Proceeds,      - 
due  by  equation  Oct. 


C.  1 


L.  2 
L.  2 
L.  3 


L.  1 


86 
21 
5 
1 
3 
13 
3 


142 

37 

1326 


80 

67 
43 


1500  90 


NoTK. — The  charges  made  on  different  kinds  of  prodnce,  goods,  or  stock,  8ohl  en  Commission  ate 
varied,  first  according  to  the  line  of  business  and  second  according  to  a  custom  adopted,  from  year 
to  year,  by  the  Commission  Mercliauts  of  the  respective  lines  of  business. 


ON   BVBBY  TUORN   DKLIGIITFUL   WISDOM  GROWS ;  IN   EVUtT  6TBSAM  ▲  8W9ST  UfttTRUCTlON   ^LOVS. 
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SALES, 


T.F. 


1887 

Oct. 

20 

Sold  to  L.  Bauer  for  Cash  37  Bales  Cotton. 
1,450    11,441    21,421    31,453 
442      439      450      425 
438      4G2      4C0      444 
454      470      471      602 
470      402      420      394 
4G1      480      433      432 
610      4C1      442    37,461 
406      454      457 
480      472      475 
493      440      428 

4604     4521     4457     3101 

4604 

4521 

4457 

3101 

C.  1 

1751 

10683  lbs.  ®  lOJ;^. 

72 

1751 

72 

SALES, 


I..F. 



1887 
Oct 

30 

SoUl  to  Geo.  H.  Miller.        for  Cash. 
1,1123    11,1025    21,1121 
1037       1206       1186 
1205       1102       1044 
1180       1190 
1096       1101 
1102       9&5 
1210      1148 
1091      1006 
1130      1120 
1142      1118 

C.  1 

1500 

11316      11091      3351 
«26768-2575s23183  Ibe.  9  6^/. 

00 



\rm 

90 

XK>  BIOBT  MOT  FOE  POLICY,  BUT  BSCAQtl  IT  It  BlflUT. 
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SET    K.HP^raotical). 


J^OUR  WJlL. 


J 


(COMMISSION  BUSINESS)* 


The  first  traiusaetioii  requiring  an  entry  in  this  book  is  the  transaction  of  Nov. 
11th,  where  an  Account  Current  and  Interest  Account  was  made  with  N.  R. 
Bird  song. 

The  following  is  the  entry : 

JJew  Orleans,  November  11, 1887. 


\K%  rANX<>T  Al.l.   nP.  rABI.N-PAMBrfGSM  IN  TUB  TOTAUS  OW  LirC       VOXB  MOST  WM  BCFORK  TUB  MAST. 
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SET  B.-(Praotical.) 

JPTTMCIIA^^E    boob:. 

(COMMISSIOir  BUSINESS.) 

I  «#i « 

In  this  book  are  entered  the  Invoices  of  goods  purchased  and  shipped  pursnant  to  orders. 

The  Invoices  are  first  filed  in  the  Invoice  Book  and  then  copied  in  this  book,  and  all  charges 
added  thereto. 

The  Invoice  Book  may  be  posted  in  the  same  manner  as  in  the  previous  Set ;  or  if  the  purchases 
are  paid  for  monthly,  as  thay  most  generally  are,  then  the  I.  B.  need  not  be  posted.  In  this 
latter  ca.se,  as  shown  iu  this  Set,  no  accounts  are  kept  with  the  parties  from  whom  purchases  are 
made.  When  thoy  are  paid,  Mdse.  is  debited  through  the  Cash  Book,  as  shown  iu  the  Cash  Book 
of  this  Set,  under  date  of  October  Slst. 

In  this  Set.  the  debits  and  credits  resulting  from  tho  transactions  recorded  in  the  Purchase 
Book,  are  posted  directly  to  the  Ledger. 

New  Orlkaxs,  1900. 


Oct. 


Shipped  per  Steamer  Natchez,  and  consigned  to  A.  J.  Gibson. 
Delhi,  La.,  pursuant  to  his  order: 

20  bbls.  Pork  ®  $15. 

500  lbs.  Bacon  Sides  ®  \\f. 

45  bbls.  XX  Floor  ®  18. 

20  bbls.  Potatoes  ®  $4. 

4  doz.  Brooms  ^  $4.25.         -        - 

2  sacks  R.  Coffee,  330  lbs.  ^  22<f. 

1  keg,  70  lbs.,  G.  Butter  fa>  40*^. 


I  L.F.I; 


300 


00 


^Charges: 


Dravage,   -        -        -        - 
Insurance  on  $1013.21  ^  2%. 


Commission  on  $921.10  ^  2\%. 


L.  2 


L.  2 
L.  21 


L.  1 


.5500 

36000 

8000 

17;00 

72160 
S800 


912160 


2876 
2304 


96440 


Nkw  Orleans,  1900. 


Dot. 


12  Shipped  per  C.  St.  L.  &  N.  O.  R.  R.  and  consigned  to  E.  J.  Gore, 
Jackson,  Tenn.,  pnrsunnc  to  his  order  of  the  6th  : 

5  sacks  R.  Coffee,  810  lbs.  ^  10*?. 

6i  Tons  Fertilizing  Gronnd  Bone  «)  $36. 

2  Tons  Acid  Phosphate  ^  $23. 

2     ••    Kaluit ''oJ  $16. 


L.  F. 


•Charges: 


Drayage, 

Commission  on  $404.50  'S>  2i%. 


L.  2 


L.  2 
L.  2 


L.  1 


8100 
234  00! 

46  on' 

3200 


393 


00 


11 
10 

414 


50 
11 

61 


TU8  UNLY  AMABAMTUIXR  PL,<i\VBK  UM   KABTK   ^%   VIRTUS'.  TUB  OMLT  LA8TINO  TBBASUKB,   TBOTU. 
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COMMISSION    BUSINESS. 

Forms  of  Books  for  Different  Lines  of  Commission  Business. 

As  stated  in  the  foregoing  work  of  Commission  Bookkeeping,  there  are  various  forms  of  books 
and  different  metliods  of  treating  the  consignments. 

To  elucidate  some  of  these  different  forms  and  methods,  we  present  the  anxiliary  books,  or 
the  books  of  special  form  of  a  Sugar  Broker,  and  also  of  a  Produce  CommisKion  Merchant.    ' 

On  pages  344  to  350,  we  show  the  special  forms  of  books  for  a  Cotton  Factor  or  a  Commission 
Merchant. 

On  pages  2S2  to  268,  we  show  Special  Form  of  Commission  Sales  Le<lger  for  consignments  and 
for  merchandise  sold  on  Joint  Account.  On  pages  240  and  241  we  show  Special  Forms  of  Uooks  for 
Beceiviug  and  Forwarding  different  lines  of  goods. 

Special  Form  of  Books  for  a  Sngar  Brokerage  Business. 

In  the  books  for  a  Sugar  Brokerage  Business,  we  have  traced  in  detail  a  consignment  of  sugar 
through  the  different  books  as  follows: 

On  receipt  of  a  letter  from  a  consignor,  containing  a  Bill  of  Lading  for  Sugar  shipped,  to  be 
sold  for  the  shipper's  account  and  risk,  the  Bill  of  Lading  is  filed  in  a  Bill  of  Lading  binder. 

On  receipt  or  notice  from  Kailroad  or  Boat  that  the  bugar  has  arrived,  freight  is  paid  on  same 
and  samples  are  secured. 

The  sugar  is  then  sold  by  sample  at  the  Sugar  Exchange. 

A  Broker's  Sale  Ticket,  which  evidences  the  sale,  is  then  made  out. 


FORM  OF  BROKER'S  SALE  TICKET. 


Brokkr. 


FRANK  THIBAUT. 

No.  237  N. 


Peters  Street. 


MARKS 

PACKAGES 

PRICK 

GRADK 

LOCATION' 

Midget,  No.  16. 

50 

4 

i 

Y.  C. 

Total, 

Sold  to  Amkrican  Sugar  Rkfinino  Co., 


NEW  ORLEANS,  Feb.  12,  1900. 
LUKE  BONIN,  Buyer. 


This  ticket  is  the  same  as  one  made  by  the  Buyer  for  the  Refinery.  This  ticket  is  then  brought 
to  the  Broker's  office  and  filed. 

From  this  ticket,  the  following  notice  of  sale  is  made  in  duplicate  and  the  original  sent  to  the 
shipper,  together  with  the  original  weigher's  certificate. 


N.  B.— Marks,  No.  of  Lots  and  No.  of  Paokagos  shoald  correspond  with  "Weigher's  Cortiflcates, 
OFFICE  OF  New  Orleans,  Feb.  12,  1900. 

FRANK  THIBAUT, 
Sugar  and  Molasses  Broker, 

No.  237  N.  Peters  St.  To  Mr.  P.  Q.  SMITH, 


The 

following  sold  for 

your 

account  to-day: 

Marks 

LOT 
NO. 

conveyance 

HHDS. 
SUGAR 

BBL8. 
SUGAR 

BBLS. 
MOL. 

sold  to 

PRICE 

REMARKS 

Midget, 

16 

S.  P. 

50 

American 

4i 

Subject  to  examination. 


From  the  carbon  duplicate  of  the  above  notice,  the  Account  Sales  is  made.  At  the  same  time 
a  bill  is  rendered  to  the  American  Sugar  Refining  Co.,  with  the  Weigher's  certificate  of  weights 
attached. 


IN  SMALL  IMIUPOKTinNS   WB  JUBT  BBAUTIEM  8KK,    ANI>  IN   SHORT  MKASL'SES  LIFB  MAY  PBSFECT  BK. 
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COMMISSION    BUSINESS. 
FORM    OF    ACCOUNT    SALES. 


No.  1.  FRANK  THIBAUT, 

Sugar  and  Molasskh  Brokek,  No.  237  N.  Peters  Street. 

Account  Sales  of  50  bbls.  Sugar  sold  Ex.  S.  P.  R.  R.  by  order  and  for  account  and  risk  of 

Mr.  p.  Q.  SMITH. 


Sold  Feb. 
Midget^ 


E.  E. 


12,  To  THE  American  Suoar  Refining  Co: 
No.  16=50  B/S.,  net  16000  lbs.      - 

CHARGES : 


il 


ru>  iy. 


Prclpht  ami  ChRrgea 

River  iDBuraiice, 

Gnaging, 

Weigbliig, 

Cooperage.   .  

Storage  aiMl  Labor, 

Watching, 

Drayage, ....  

Intemnl  ReveDne  Stamps,. 
Brokerage, 


$    2000 


2  00, 
..'50 


New  Orleans,  Feb.  12,  1900. 


Net  Proceeds,  $ 


Ganging,  4c.  bbl. 

Weigliing,  4c.  bbl 

Cooi)erage,  Ic.  sugar;  2c.  molasses,    • 
Storage  and  Labor,  3^  o.  bbl.  per  mo. 


20c.  Hhd.  1 
7c.  Bbl.    VSngar. 


7c.  Bag.  J 

7c.  O.K.  Mol.  bbl. 


$680 


00 


29 


650  63 


37 


NOTB. — The  following  are  the  present  tariff  rates  for  some  of  the  above  charges: 
Drayage,  3c.  bbl.  sogar.       Int  Revenue,  lo.  for  each  $100  of  sale. 


Brokerage 

4c.  cent.  Mol.  bbL 

The  above  Account  Sales  is  made  in  duplicate,  either  by  means  of  a  Letter  Press  or  by  a  carbon 
copy.    The  original  is  sent  to  the  shipper. 


FORM  OF  BILL  RENDERED  A^IERICAN  SUGAR  REFINING  CO. 


New  Orleans,  Feb.  12,  1900. 
M  The  American  Sugar  Refining  Co., 

To  FRANK  THIBAUT,  Dr. 
Sugar  and  Molasses  Broker,  No.  237  N.  Peters  Street. 


Int. 
Rev. 

7^. 


Midget,  No.iq— 50  B/Sugar,  16000  lbs.,  ^ 
E.  and  O.  E.     Due  Feb.  17,  1900. 


4i 


68000 


XoTB.— In  the  sugar  business,  the  buyer  has  5  days  in  which  to  pay  for  the  sugar  he  buys. 
From  the  copy  of  the  Account  Sales  rendered  the  Abstract  Sales  Book  is  written  up. 
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COMMISSION    BUSINESS. 


FORM  OF  ABSTRACT  SALES  BOOK. 


Left  hauil  page. 

.A.l3fllt]rA^«    0A.lOfll. 

Date  of 

A/8  1 
No. 

Marks 

Lot 
No. 

Number  op  Packaors 

Sold  fok  Account 

Leilger 

Sale 

Hbds. 
Sugar 

Bbl». 
Sugar 

Ba(!8 
Sugar 

Bbl».     1 
Molasses 

Folio 

1900 
Feb. 

12 

1 

Midget 

16 

50 

i 

P.  Q.  Smith. 

Bight  band  page. 


f^LL^m,v  ^k^-nri 


Net  Proceeds 


I 
50 

I 


63 


Cbar)£et*  on  Sugar  jindMoiasses 


Broker-  I  Coop- 
age     i|  erage  I 


I   I     I 

I  on  i  I 


680, 


*50 


Weigb" 
Si  Gaug. 

I     I 
200 


Int  Rev. 
Insur. 


07 


Frelit 


2000 


Gross  Sales 


8  000 


Sold  to 

Date 
Due 

Ck. 
• 

American 

Feb. 

17 

Remarks 


XoTB.— When  the  amount  due  from  the  Refining  Co.  is  paid,  a  check  mark  is  made  in  the  Check  column. 

The  Net  Proceeds  column  in  posted  to  the  credit  of  the  shipper.  The  footings  of  the  Charges  columns  are  posted  Id 
monthly  a^un^gates  to  the  credits  of  the  respective  items.  The  footing  of  the  Gross  Sales  column  is  posted  to  the  debit  of 
Sngu*  anoMolasses  Sales.     The  credit  of  Sugar  and  Molasses  Sales  comes  tbrougb  the  Cash  Hook. 


The  following  is  the  Form  of  Cash  Book : 
Dr.  Cash. 


Cash. 


Cr. 


1900        I 

Feb.  17  S.  Sng.  dc  Mol.  Am. 


S.  Sng. 
&:Mol. 


11 
L.F.'  Sands.       Total 


680  00 


1900 
Feb. 


Mar. 


12  Freight, 


"     17  P.  Q.  Smith,  pro. 
(ar.  15  Weigh.  &  Goag. 

'•      I  "  PnnnArafrM 


Freight 


*i^  OIK"*  ''^  vJ 

Cooperage. 


20  00, 


Ezp'se 


L.F.   Smida. 


650  6» 
2W 


FORM    OF   WEIGHER'S    CERTIFICATE. 


BODIN  &  HARRISON, 

Weighers  and  G augers. 

No.  251  Front  Street, 

Room  Ko.  11,  Tp-stairs. 


Weights  of. BbU.  Sugar. 

Marked - 

-Ear..... „ 

Coneigned  to „ ^ 


10  Feint  lines  afit)ss. 


Groee « lbs,  A  true  copy  of  Original  Weights,  E,  E, 

Tare Ihe,  New  Orleans, 1900, 

Net lbs.  BODIN  &  HARRISON,  Weighers  &  Gaugera. 

Per 

These  certificates  are  made  in  nets  of  twos.  On  the  ori^rinal  which  is  furnished,  there appeart^ 
the  plantation  weights,  the  weigher's  weights  and  the  tare  on  each  bbl. 

This  copy  is  sent.to  the  consignor.  On  the  second  on©  only  the  weigher's  weights  are  shown. 
This  is  sent  with  the  bill  to  the  party  who  bou«;ht  the  sugar. 

WB  BUOt'LU  XMDBAVOB  TO  rOKOIVB  IKJL'BIU  AHD  BURY  TUBM  IN   U>TK. 
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COMMISSION    BUSINESS. 


Special  Form  for  a  Produce  Commission  Business. 


Ri:CElVlNG  BOOK. 


Date  Vaiib  n»  Shipper         Car  If o.       Contents  or      /.„-„-       Date  of 

Received      -W-^B  O' shipper         ©r  Boat        ArUcles         ^^heck         g^^ 


REMARKS 


Kkmarks. — This  book  is  written  up  from  the  Bill  of  Lading  at  the  time  of  its  receipt.  The 
Bill  of  Lading  is  then  filed  in  a  Bill  of  Lading  Binder. 

As  soon  as  the  goods  in  a  Car  have  been  sold  and  the  Account  Sales  made  out,  reference  is 
made  to  this  book  and  a  check  is  placed  opposite  the  car  number,  and  the  date  of  the  sale  is  enter- 
ed ill  the  Date  of  Sale  column.    By  this  means  the  car  or  cars  of  goods  unsold  are  readily  seen. 


SALES  REGISTER. 


Date 
Shipped 

Acroimt 
of 

Point  of 
Sliipm't 

Freljjht 
Kate 

Amount 
&,  Date 
Fi-LPald 

CarNo. 
or  Boat 

Pack- 
ages 

Contenta 
Brand  or 
Marks 

Date 
Reed 

TTn. 
loaded 

Storage 
Acct. 

When& 

to  wlium 

Sold 

Remarks 

Rkmarks. — On  the  arrival  of  the  car  or  boat  containing  the  consignment  of  goods,  the  Bill  of 
Lading  is  written  in  this  book,  and  the  date  received  is  entered.  "When  the  goods  are  sold,  the 
charge  for  storage  is  entered,  and  the  account  sales  is  made  out. 

The  several  charges  incurred  on  this  sale,  other  than  storage,  are  uniform  in  their  rate,  and 
hence  are  omitted  in  this  book.  If  preferred,  a  separate  column  may  be  used  for  each  class  of 
charges.     From  the  Account  Sales,  an  abstract  of  the  same  is  made  in  the  Abstract  Jouraal. 


DOUBT  IS  rum  acousino  attornky  in  tiir  coukt  op  trutu. 


229 


Digitized  by 


Google 


COMMISSION    BUSINESS. 


ABSTRACT  JOURNAL. 


Left  hand  pa^ 


Pate 
Eecttived 

Sold  to              'i           Account  or 

Sale 

Car 
No. 

Boute 

Ko. 
Pckii's, 

Cnn- 
teuta 

Welght'j  Price 

1900 

'; 

1                1 

i                   i         1 

1 

a-»2o 

'36i 

i 

1 

8685 

37 

Nov. 

13  Leon  Moses. 

30  Harper,  Coon  &  Co. 
23  Lemly  &  Co. 

21  Steel  &  Co. 

J.  Smith  &.  Co. 

2193     9498T.«&P. 

2.-;o;'  Corn 

18545 

36 

1 

205) 

21685 

1600 

Oct. 

C.  II.  Ross  &  Co. 

2194 

20200 

N.E. 

l' 

Hay 

75 

IfiOO 

Sept. 

J  as.  P.  Snow  &  Co. 

2195 

13808 

LC. 

248, 

Hay 

19265 

1400 

1 

Corn 

1 

Oct. 

M.  Lowe  &  Co., 

2196 

6766'  S.  P. 

150 

Menl 

150 

Nov. 

14  ,Brown,  Jones  &  Co. 

Sims  &  Terry. 

2197 

14708  L.&N. 

150  Flour 

Pat'nt 

345 

1 

1 

II 

!         P        1 

30770^       ,26 

Nov. 

19 

D.  Hooper  &  Co. 

Wolff  &  Co. 

2198 

1664  M.ifcO. 

1 
1 

i 

200 

1 

Oats 

j 

1 

11210 

26i 

NOVEMBER,   1900. 


Right  hand  pa;^. 


Grow     I 
Procc«<l« 


232 13, 

17313' 
134  85 

22500' 
61750. 

842*75' 


In«.    j  Storage  Freight /^',®*|^" 


15 

87 
67 

10 
260 

86' 

2i 


70 


oOi    47 
64 


Ti 

525 


1625361 7 

2,0 


I 

49'50 

72,00 

-,. ^w 

'^•^''      975|439'39' 


L,.F.  7 


2i2 


'^A  I 


319 

L 

362 


492 


_15,80! 


Brok. 
erage 


270 
248 

150 
150 


_818 

"2F1 


Tai^ 
paiilin 


SkW- 
ding 


837 

310 


_647 
"3i0"| 


Com. 


63 


576 

641 
482 

750 
1285 

614 

_4l|48! 

~V1 


Vn,-_._._l       Net 
,^"S««j  Proee«l8 


8100 

66421 
7247, 

6485' 
8895 

15626 

I t 

52995 


151 13 

10671' 
6238| 

160 15' 

42855, 

I     I 
18610 


liil. ,  Date  I  Amt 
Led.  S.  JL  Aovanc'd 


810 

„j 

817 

I 

832 

813 

827 


1095411 


14000 

7500 
7000 

13500 
40000 


Rrmauks. — This  Columnar  Abstract  Book  is  compiled  from  the  Account  Sales  and  the  Sales 
Register.  The  footings  of  the  gross  proceeds  of  the  different  classes  of  charges  and  of  commission 
are  posted  into  the  General  Ledger  monthly.    The  net  proceeds  are  posted  daily. 

In  many  lines  of  Commission  Business,  the  consignment  goods  are  sold  from  the  cars  in  the 
railroad  yard. 

Such  sales  are  written  in  a  small  pocket  sales  hook,  by  the  clerks  selling.  These  books  are 
turned  over  to  the  Bookkeeper  every  evening,  and  a  copy  of  each  sale  is  made  in  a  regular  Sales 
Book  under  the  number  and  initial  of  each  car  from  which  the  goods  were  sold. 

This  copy  in  the  regular  Sales  Book,  facilitates  the  making  of  the  Account  Sales. 

In  some  Commission  Houses  that  handle  merchandise  on  their  own  account,  the  consignment 
gooils  are  treated  through  their  Merchandise  Account.  This  is  a  practice  which  is  not  correct, 
and  which  would  lead  to  great  confusion  in  adjusting  fire  losses. 

In  many  lines  of  Commission  Business,  10  days  are  allowed  the  purchaser  in  whith  to  settle. 


TOBACCO  TAKR8  AWAY  THK  JUDOINO  8RN8B,   THAT  TO  OKFBNn,    WB  THINK  IT  NO   OFPKNgK.    , 
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SET     B.-{Oommissioii). 

LETTERS,    ACCOUNT    SALES   AND    INVOICE    PERTAINING  TO   A.    J. 

GIBSON'S  CONSIGNMENT. 


DelhIj  La.,  October  1, 1887. 
Messrs.  Weiss  ifc  Dannenmannj 

New  Orleans. 
Gentlemen — I  have  this  day  shipped  per  Steamer  Henry  Frank  and  consigned 
to  you  for  sale  on  my  account  (150)  One  Hundred  Fifty  bbls.  Potatoes. 

In  reganl  to  the  sale  of  the  same  you  will  exercise  your  own  judgment. 
Herewith  I  inclose  a  list  for  Sundry  articles  which  please  ship  i>er  first  boat, 

and  oblige, 

Yours,  very  respectfully, 

A.  J.  Gibson. 


New  Orleans,  October  4, 1887. 
Mr.  A.  Jc  Oibsorij 

Delhi,  La. 
Dear  Sir — We  have  the  pleasure  to  acknowledge  receipt  of  Ooe  Hunarcd 
Fifly  bbls.  Potatoes  per  Steamer  Henry  Frank,  for  sale  on  your  account,  marked 
as  follows:  (G),  which  shall  receive  our  best  attention. 

The  list  of  merchandise  ordered  will  be  purchased  and  shipped  without  delay. 
Thanking  you  for  the  consignment  and  hoping  for  your  further  favors,  we  are, 

Very  respectfully  yours, 

Weiss  &  Dannsnmann. 


New  Orleans,  October  7, 1887. 
Mr.  A.  J.  Oibsoriy 

Delhi,  La. 
Dear  Sir — Inclosed  herein  we  hand  you  an  Account  Sales  of  your  consign- 
ment of  Potatoes  ])er  Steamer  Henry  Frank.    Net  Proceeds  to  your  credit  Throe 
Hundi-ed  Forty  and  ^^  Dollars. 

Very  respectfully, 

Weiss  &  Dannenmann. 


New  Orleans,  October  4, 1887. 
Mr.  A.  J.  Ofbstm, 

Delhi,  La. 
Dear  Sir — We  have  the  pleasure  to  hand  you  herewith  Invoice  of  Mdse.  pur- 
chased as  i>eryonr  advice  of  the  1st  inst.,  which  we  trust  will  prove  satisfactory,  in 
regard  to  price  and  quality. 

Very  respectfully  yours, 

Weiss  &  Dannenmann, 
j)er 


TUB  »UULia  MIMD  18  SOUOATSD  QUICKLY  BT  VTSMTS— 6L0WLT  BT  arfftWt^ntt. 


231  Digitized  by  Google 


ACCOUNT    SALES. 


SALES  of  150  bbh.  Potatoes,  received  per  Steamer  Henry  Frank  and  sold  for  account 
of  A.  J.  Gibson,  Delhi,  La. 

By  Weiss  &  Dannenmanw, 


T§87 
Oct. 


E.  4-  o.  E. 


Sold  for  Cash : 
100  bbls.  Potatoes  ®  $2.75 

Sold  at  10  days : 
50  bbls.  Potatoes  ^  $3 


.Cliarges:, 


Freight,  $20;  Bill  Lading  Charges,  $10 
Dray  age  and  Labor,  -  -  .  . 
Insurance,  River,  $3  j  Fire,  $2,     - 

Storage, 

Commission  on  Sales  ^2^%, 

A.  J.  Gibson's  iNet  Proceeds. 
Due  by  Equation  October  10, 1887, 


New  Okleaxs,  October  7,  1887. 


275 

00 

150 

00 

30 

00 

9 

00 

5 

00 

30 

00 

10  631 

425 


84 


340 


00 


G3 


37 


WEISS  &  DANNENMANH 


INVOICE. 


2^EW  Orleans,  October  4, 1887- 
INVOICE  of  Sundries  purcJiased  by  Weiss  ds  Danneninann  and  shipped  per  Steamer 
Natcliezjfor  account  and  rlsh  of  A.  J.  Oibson,  Delhi,  La. 


20  bbls.  Pork  ®  $15      - 
500  lbs.  Bacon  Sides  at  11/.  - 

45  bbls.  XX  Flour  at  $8 

20  bbls.  Potatoes  at  $4 
4  doz.  Brooms  at  $4.25 
2  sacks  Kio  Coftee,  330  lbs.,  at  22/.  - 
1  keg,  70  lbs.,  G.  Butter  at  40/. 

Cliarges : 

Drayage  

Insurance  on  $1013.21  at  2%. 
Commission  on  $921.  :0  at  2^%.     - 


300 

55 

300 

80 
17 

72 
28 


912 


8 
20 
23 


60 


9G440 


E.  E, 


BCTTBR  BB  iN  BOAXB  HOW  Tn\N  AC  VUK  DAT  Or  jmMMBMT. 
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LETTERS   A^H^ID    ACCOUNT    S^LES 

PEKTAININU  TO  :N.  K.  BIRDSONG'S  CONSIGNMENT. 


ViCKSBUEG,  Oct.  13, 1887. 
Messrs.  Weiss  it  Dannenmann. 

Gentlemen — I  liave  this  day  flhipped  per  Steamer  South  Western  and  con- 
signed to  you  for  sale  on  my  account  (37)  Thirty-seven  Bales  Cotton. 
In  regard  to  the  sale  of  same  you  will  exercise  your  own  judgment. 

Very  respectfully, 

N.  R.  BlEDSONG. 


New  Orleans,  Oct.  16, 1887. 
Mr.  N  R.  Birdsongj 

Vicksburg,  Miss. 
Deab  Sib — We  have  the  pleasure  to  acknowledge  receipt  of  Thirty-seven 
Sales  Cotton  per  Steamer  T.  P.  Leathers,  for  sale  on  your  account,  marked  as 
follows:  (B),  which  shall  receive  our  best  attention. 

Thanking  you  for  the  consignment  and  hoping  for  your  further  favors,  we  are, 

Veiy  respectfully  yours, 

Weiss  &  Dannenmann. 


New  Orleans,  Oct  20, 1887. 
Mr.  N.  R.  Birdsongy 

Vicksburg,  Miss. 
Dear  Sir — We  have  this  day  sold  not  yet  delivered  or  paid  for,  TT  Tales 
Cotton,  for  your  account,  per  memorandum  at  the  bottom  of  this  letter.    The 
account  Sales  will  go  forward  in  a  few  days. 

Very  respectfully  yours, 

Weiss  &  Dannenmann. 
Memorandum, 

37  Bales. 

16683  lbs.  O.  M.  ^10^/. 


NiSw  Orleans,  Oct  22, 1887. 
Mr.  N.  R.  Birdsong^ 

Vicksburg,  Miss. 
Dear  Sir — Inclosed  herein  we  hand  you  an  Account  Sales  of  your  consign- 
ment of  37  Bales  Cotton  i>er  Steamer  T.  P.  Leathers.    Net  Proceeds  to  your  credit 
One  Thousand  Five  Hundred  Seventy-eight  and  ^^  Dollars. 

Yours  very  resx)ectfully, 

Weiss  &  Dannenmann. 


I  WILL  PITOU  Mr  XMKT  HBBK.     A  MBW  BTATS  OF  TUINOS  APPALLS  MM, 
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ACCOUNT    SALES. 


Ko  47 

Sale   of  37  Bales    Cotton   hy   WEISS  &  DANNENMANN, 

for  account  of  K.  R.  BIRDSONG,   ViCKSBURa,  Miss., 

Per  Steamer  T.  P.  Leathers.     Received  October  16,  1887. 


I>ATK  OP  SALE, 

October  20th, 

Sold  to  L.   BAUER. 

MARKS 

1,450           11,441 

21,421            31,453 

B. 

442                439 

450 

425 

438                462 

460 

444 

454                470 

471 

502 

470                402 

420 

394 

461                480 

433 

432 

610                461 

442           37,451 

406                454 

457 

480                472 

476 

493                440 

428 

4604             4621 

4457 

3101 

»  16683  lbs.®  10^/. 

' 

1751 

72 

Freight  $55.50,  Charges  per  B.  L.  $18.50  -    - 

.... 

74 

1 
00 

Dray  age,  Storage,  Labor  &  Whg.  ®  50^  per  Bl      -    -    - 

18 

50 

Mending  and  Putting  in  Order 

.... 

1 

70 

River  Insurance  li%  on  $60  per  BU-    -    -    - 

.    „    .    . 

Zi 

75 

Fire  Insurance                      

..... 

U 

61 

Brokerage  i%  on  k 

p/,7/. 

4 

38 

jCttC/        --•••••• 

Commission  2^%  o 

M.  Slahi      •  ' 

43 

79 

172 

73 

7*    fJUfiV         ••-•••* 

IS.  &  0.  E. 

JTew  Orleans,  Oct.  SO,  1887. 


Ifet  Proceeds,        1578,99 
Weiss  &  Dannenmann, 

Per  A.  HARRIS. 


«BMAT  TUOUaim  STAHD  UP  LIXS  CIIf7ROH-BP!R]IS  'MID  VILLAOB  OOfB. 
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SET    C. 


A  COUNTRY  MERCHANDISING, 


PURCHASING, 


.  AND . 


Shipping    Business 


III  WHO  CAN  PLANT  OOUBAGB  IN  TUB  nirUAX  SOUL,  IS  TUB  BBiT  PHYSICIAN. 
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SET     C.HPraotical). 


A  Country  Mercliaiiilimii,  Fnrcliaw  anl  SMppinc  Business. 


The  Books  used  are:  Invoice  Book,  Sales  Book,  Gash  Book,  Cotton  and 
Shipping  Book,  Produce-Purchabe  Bock,  Journal,  Bill  Book,  Letter  Book,  acd  Ledger. 

For  this  set  a  memorandum  is  given  of  transactions  which  the  student  will  put 
in  proper  form  in  the  proper  books,  make  or  fill  all  the  instruments  of  writing,  and 
write  all  the  letters  connected  with  them. 

To  be  more  si>eciflc,  we  will  say.  1.  Enter  all  Cash  receipts  and  disbursements 
in  the  Cash  Book;  all  Invoices  of  Mdse.  bought  in  the  Invoice  BoDk;  all  cotton 
bought  in  the  Cotton  Book;  all  purchases  of  country  produce  in  tie  Pr3duce  Pur- 
chase Book;  and  such  transactions  as  will  not  class  in  these  Books,  enter  in  a 
descriptive  Journal, 

2.  Enter  the  Notes  and  Acceptances  in  the  Journal  when  they  are  received  or 
issued. 

3.  Enter  all  Shii)ments  of  Country  Produce  in  the  Forwarding  Bock  when  such 
aBook  is'used.  When  a  Forwarding  Book  is  not  used  then  enter  all  Shipments, 
except  of  Cotton,  in  the  Journal,  giving  the  items. 

4.  Enter  in  the  Cotton  Bock  all  Cotton  bought  and  sold  and  all  that  is  received 
for  shipment  on  account  of  others.  That  which  is  bought  foi*  Cash  frcm  parties 
having  no  accounts  with  the  firm,  enter  in  the  Cash  Bo3k,  from  the  Cotton  Bcok. 
That  which  is  bought  on  account  or  for  Cash  from  parties  having  accounts  with  the 
firm,  enter  in  the  Journal,  from  the  Cottcn  Book. 

5.  Enter  in  the  Produce-Purchase  Bo3k,  all  articles  or  things,  butter,  eggs, 
chickens,  fruit,  etc.,  which  are  bought  for  Cash,  or  on  accDunt.  That  which  is 
bought  fcr  cash  from  parties  having  no  accounts  with  the  firm,  enter  in  the  Gash 
Book,  debiting  Mdse.  and  crediting  Cash  as  per  P.  P.  B.  That  which  is  bought  on 
account  or  for  cash  from  i)arties  having  accounts  with  the  firm,  enter  in  the  Journal, 
as  per  P.  P.  B. 

6.  Post  directly  to  the  Ledger,  the  Cash  Book,  Invoice  Book,  and  Sales  Book. 

7.  At  the  end  of  the  month,  post  the  books,  take  Trial  Balance,  inventory 
Mdse.  by  allowing  20%  gain  on  Sales,  inventory  unsold  Shipments  at  cost  close, 
the  books  and  make  Balance  Sheet. 

Oct.  1.  Commence  basiuess  in  your  name  in  some  country  town  with  a  Cash 
Capital  of  $10000.00. 

"      1.    Kent  a  store  and  make  the  Lease. 

"       1.    Employ  a  Book-keei)er  acd  make  a  contract  of  service  with  him.. 

**  1.  Go  to  New  Orleans  and  buy  goods  from  the  following  parties:  H.  B. 
Stevens,  Clothing,  $3218.00;  Lathrop  &  Wilkms,  Books,  $1014.00;  F, 
Frederickson  &  Co.,  Dnigs,  $1420.00;  J.  H.  Bruns  &  Co.,  Hardwiare, 
$1618.00;  J.  W.  Piatt,  Grocer,  $4120.00;  A.  Schwailz  &  Son,  Dry 
Goods,  $3800.00;  S.  Lion  &  Co.,  Boots  and  Shoes,  $870.00;  Shepard  & 
Son,  Crockery,  $440.00. 
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MI^MORANDUM   FOR   SET   C. — (PRACTICAL). 

Pay  the  foregoing  parties  on  account  as  follows:  H.  B.  Stevens,  $1500.00; 
Lathrop  &  Wakiiis,  $500.00-,  F.  Frederickson  &  Co.,  $700.00;  J.  II.  Bnins  &  Co., 
$800.00;  J.  W.  Piatt,  $1500.00;  A.  Schwartz  &  Son,  $1700.00;  S.  Lion  &  Co., 
$450.00;  Shepartl  &  Son,  $250.00 

Buy  books  and  stationery  for  the  office  and  pay  Cash,  $78.15. 
Insure  the  goods  for  J  of  their  value  at  1J%,  and  pay  tlic  premium. 
Return  home,  make  all  the  necessary  entries  in  the  books,  and  receive  and 

mark  the  goods. — Prepare  the  Cotton  Book. 
Pay  R.  R.  Charges  on  goods,  $181.25. 

Pay Book-keei>er,  on  accoimt,  $20.00. 

Draw  for  i>ersonal  use,  $15.00. 

Sell  goods  on  account  to  the  following  parties:  To  A.  Greenwoo<l,  O. 
Uthoff,  D.  Morris,  and  E.  R.  Singleton. 
5.    Receive  from  A.  Greenwood  his  Cash  2^ote  at  CO  days  at  8%,  for  amoimt 

due. 
5.    Receive  Cash  from  D.  Morris  on  account 

5.  Enter  the  Cash  sales  in  the  Caidi  Book. 

6.  Buy  18  Bales  of  Cotton  from  Duncan  Williams,  and  pay  part  in  Cash  and 
X)art  in  Merchandise. 

6.    Advise  n.  B.  Stevens  that  one  Lot  of  Coats  is  damageil  and  propose 

either  to  return  them  or  keep  them  at  a  discount  of  25%. 
6.    Enter  the  Cash  sales  in  Cash  Book. 

6.  Buy  for  Cash  CO  lbs.  Butter,  10  doz.  Quails,  5  bbls.  Api)les,  and  7  bbls. 
Onions. 

7.  Ship  to  J.  I.  Glover,  N.  O.,  the  Butter,  Quails,  Apples,  and  Onions  bought 
on  the  0th,  to  be  sold  on  your  account.  Open  an  accomit  with  Ship- 
ment to  New  Orleans. 

7.  Sell  goods  on  account  to  the  following  parties:  To  J.  Donovan,  H.  J. 
Calvert,  C.  J.  Grunewald,  J.  S.  Miller. 

Receive  a  note  from  J.  Donovan,  at  CO  days,  for  amount  of  his  bill. 
Receive  Cash  on  account  from  E.  R.  Singleton,  and  credit  it  on  a  bill  of 

items  rendered. 
Receive  Cash  from  C.  TJthoff,  on  account,  and  give  him  a  receipt. 
Enter  the  Cash  sales  in  the  Cash  Book. 
Buy  3  Bales  of  Cotton  from  H.  J.  Calvert  and  credit  his  account  with  the 

amount. 

8,  Discount  the  first  note  you  received  from  A.  Greenwood.  Indorse  it  in 
blank. 

8.  Buy  for  Cash:  50  doz.  Eggs,  IC  doz.  Chickens,  14  doz.  Turkeys,  and  ship 
the  same  to  J.  I.  Glover,  N.  O.,  to  be  sold  on  your  account,  and  charge 
Shipment  to  N.  O.    Make  the  R.  R.  Receipt  and  write  the  letter. 

Enter  the  Cash  sales  in  Cash  Book. 

Receive  Cash  from  C.  J.  Grunewald,  on  account,  and  give  him  a  receipt. 

Sell  Mdse.  on  account  to  D.  Morris,  E.  R.  Singleton,  H.  J.  Calvert. 

Ship  and  consign  to  T.  L.  Airey  &  Co.,  K  O.,  to  be  sold  on  your  account 
and  risk,  18  Bales  of  Cotton.  Make  the  R.  R.  receipt  and  write  the 
letter. 
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MEMORANDUM    FOR   SET   C, —  (PRACTICAL). 

Oct.     9.    Enter  the  Cash  sales  in  the  Cash  Book. 
"     10.    Order  from  J,  W.  Piatt,  a  list  of  Groceries. 
"     10.    Enter  the  Cash  sales  in  the  Cash  Book. 
^^     10.    Receive  from  E.  Micas,  6  Bales  of  Cotton  to  be  forwarded  to  N.  O.,  and 

sold  for  his  account. 
^*     10.    Ship  per  R.  R.  and  consign  to  T.  L.  Airey  &  Co.,  6  Bales  of  Cotton,  as 
per  Cotton  Book,  to  be  sold  for  the  account  of  E.  Micas.    Write  the 
letter  and  advise  T.  L.  Airey  &  Co..  to  send  Account  Sales  to  you. 
<«     12.    Remit  to  J.  W.  Piatt  a  draft  at  sight,  on  T.  L.  Airey  &  Co.  for  $700.00, 
and  write  a  letter  to  both  parties. 

<*     13.    Pay Book-keeper  on  account  $10.00. 

<*     15.    Express  to  H.  B.  Stevens  $150.00,  and  pay  Express  charges  on  same,  $1. 
"     15.    Receive  Cash  from  H.  J.  Calvert,  on  account,  and  give  him  a  receipt. 
"     16.    Sell  Mdse.  on  account  to  J.  Donovan,  E.  R.  Singleton,  Geo.  Call,  R.  W. 

Abbott,  Geo.  B.  Muse. 
^*     Id.    Receive  from  J.  I.  Glover  an  Account  Bales  of  Articles  shipped  the  7th 

inst.    Net  Proceeds  $ .    Buy  on  account  from  Duncan  Williams: 

3  Bales  of  Cotton,  104  pounds  of  Ham,  30  doz.  Eggs,  and  5  doz. 
Chickens. 
Buy  3  Bales  of  Cotton  from  Geo.  Call  and  credit  same  to  his  account. 
Receive  from  R.  W.  Abbott  a  "Cash  Note''  at  90  days,  at  8%,  for  amount 

due. 
Enter  the  Cash  sales  in  the  Cash  Book. 

Receive  goods  from  J.  W.  Piatt  ordered  on  the  10th  inst.,  and  make  the 
proper  entry. 
^<     17.    Receive  from  H.  B.  Stevens  an  answer  to  yours  of  the  6th  inst.,  allowing 
you  25%  discount  on  the  damaged  goods.    Make  the  proper  entry. 
E.  R.  Singleton  returns  a  pair  of  boots  bought  on  the  16th  inst.,  price  $8. 
Cash  is  short  this  day,  $3.15. 
Sell  Abbott's  note  for  Cash  and  indorse  it  without  recourse.    Discount  it 

at  8%. 
Receive  an  Account  Sales  from  J.  I.  Glover  for  consignment  of  Poultry 

and  Eggs  shipped  on  the  8th  inst.    Net  Proceeds  $ . 

Pay  for  Postage  Stamps,  $6.00^  pay  Porterage,  $1.50;  Pay  for  Wood  for 

store,  $4.50. 
Remit  per  bank  check,  to  J.  H.  Bruns  &  Co.,  $200.00. 
Receive  from  T.  L.  Airey  &  Co.,  an  Accouuu  Sales  of  18  Bales  Cotton 

shipped  on  the  9th  inst.,  as  per  Cotton  Book.    Net  Proceeds,  8 . 

Make  the  proper  entry  in  the  books. 
u     20.    Receive  from  R.  C.  Spencer,  New  Orleans:  100  bbls.  Peas,  to  be  sold  ^^^ 
j&pea-  his  account.    Pay  Freight,  $50.00  and  lirayage  $2.50.    Open  C.  g. 

^Jx  L.    Acknowledge  receipt  of  Consignment. 

<^     21.    Receive  Cash  from  some  debtor. 
a     21.    Enter  the  Cash  sales  in  the  Cash  Book. 

<<     21.    Sell  Mdse.  to  F.  A.  Golden  on  account,  to  A.  Friedlander,  J.  M.  Butchee, 
Geo.  B.  Brackett. 
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MEMORANDUM    FOR   SET  C. (PRACTICAL)  . 

Oct,  22.    Sell  to  L.  Seger  for  Casli:  50  bbls.,  150  biisheLs,  Peas  bcilonging  to 
Spencer's  Couaigmnent  at  $2,  $300X)0. 
"     22.    Advise  J.  I.  Glover  to  pay  A.  Shwartz  &  Son  the  Net  Proceetls  of  Cons't 

Poultry  an<l  Eggs,  and  copy  the  letter  into  the  Letter  Book. 
"     22.    llecoive  from  T.  L.  Airey  &  Co.,  an  Acconnt  Sales  of  6  Bales  of  Cotton 
shii)i)ed  on  the  10th  inst.  for  tlie  acconnt  of  E.  Micas.    Niit  Proceeils 

$ .    Make  the  entries  for  the  Net  Pi^ocewls  and  for  your  commismon 

at  2J%  on  the  Net  Proceeds  for  doing  the  business. 
"     22.    Bny  from  F.  A.  Golden  on  acconnt:  2  Bale^  of  Cotton,  15  bushels 
Potatoes,  4  i)oimds  Honey,  and  10  dozen  Eggs. 
Sell  Mdse.  on  account,  to  C.  Uthoff,  D.  Morris  and  E.  R.  Singleton. 
Sell  to  J.  Donovan  for  his  Note  at  60  days:  50  bbln.,  150  Inishels,  Peas 

belonging  to  Si)encer's  Cons't.,  at  $2.10, 
Make  the  Account  Sales,  e<iuate  the  same,  Post  the  C.  S.  L.  and  write  the 

lettexs. 
Eemit  to  S.  Lion  &  Co.,  a  Sight  Draft  on  T.  L.  Airey  &  Co.  for  $100.00, 

Write  the  letters. 
Receive  from  A.  Friedlander  a  draft  at  10  days  sight  on  C.  H.  Reynolds, 
N.  O.,  your  favor,  for  $200.00.    Remit  the  same  to  Ljitlirop  &  Wilkins 
with  the  request  that  they  pi*esent  it  for  acceptance  and  (credit  your 
account  with  the  Siime.    Make  the  entry. 
Receive  Cash  on  Account  from  F.  A.  Golden  and  J.  M.  Butchee. 
Cash  is  in  excess  this  day,  $5.00. 
Remit  to  F.  Freilerickson  &  Co.  your  note  at  30  days,  with  F.  F.  Converse 

as  first  indorser,  for  $300.00. 
Make  entry  for  Cash  Sales. 
Onler  more  goods  from  A.  Shwartz  &  Son. 
Buy  for  Cash:  90  dozen  Eggs,  13  dozen  Chickens,  9  dozen  Turkeys,  2 

dozen  Geese,  1  dozen  Ducks.    Cash  Sales  ai*e  $ . 

"     26*    Receive  fnmi  T.  L.  Airey  &  Co.  an  Account  Current  and  Interest  Account^ 
showing  $        interest  in  liis  favor.    Make  the  entry  for  the  interest 
and  write  to  T.  L.  Airey  &  Co. 
"    27.    Receive  a  letter  from  Lathrop  &  Wilkins  advising  the  acceptance  of 

A.  Friedlander's  draft  on  C.  H.  Reynolds. 
"  27.  Ship  to  J.  I.  Glover  to  be  sold  on  your  account  70  dozen  Eggs,  at  — /, 
12  dozen  Chi<-kens  at  $ — ;  8  dozen  Turkeys  at  $ — ;  12  bushels  Potatoes 
at  $ — ;  4  ijouuds  Honey  at  — . 
"  27,  Receive  from  E.  R.  Singleton  Cash  in  full.  Sell  to  Duncan  Williams  and 
to  F.  A.  Golden,  Mdhe.  on  a<'>ex>unt.  Draw  for  personal  use  $15.,  and 
take  from  store  an  assoitment  of  groceries  and  dry  goods  for  your 

own  family  use.    Cash  Sales  are  $ . 

"     28.    Buy  for  Cash:  4  Bales  of  Cotton.    Sell  Mdse.  on  account  to  Qoo.  Call, 

R,  W.  AblH)tt,  G.  B.  Muse  and  J.  Donovan.    Cash  Sales  ai-e  $ . 

*<     29.    Duncan  Williams  delivers  2  Bides  of  Cotton,  wliich  you  credit  to  his 

acc!0unt. 
"     30.    Buy  for  Cash :  10  lbs.  Butter,  4  dozen  Chickens,  3  bbls.  Api>les,  and  5 

pounds  Iloney. 
"    31.    Pay  for  rent  of  store  and  for  ]>08tage  stami>s;  nay  for  one  year's  sub- 
scription to  your  town  pai>er.    liemit  to  H.  B.  Stevens  $200.00  and 
to  A.  Schwar*^z  &  Son  $400.00.     Ship  all  the  Cotton  on  hand  to  T.  L. 
Airey  &  Co.  to  be  sold  on  your  account. 
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COTTON   RECEIPT   AND 


1 
NO.  OF  1 

s 

DATE  SOLD 

DATE. 

MARKS. 

BALES. 

WEIGHT. 

PRICE. 

AMOUNT. 

t 

FROM  WHOM  BOUGHT 

OR 

c 

OR  RECEIVED. 

SHIPPED. 

1887 

Oct. 

7 

T 

18 

450      441, 

D.  WUIiams 

Oct. 

9 

442      439 

438      462 

454      470 

470      402 

461      480 

510      461 

406      454 

480    

493    3609 

4604 

8213 

0<^ 

739 

17 

Note. — This  form  of  Cotton  Book  is  in  general  use  with  country  merchants  who  deal  in  oot- 
iieadings,  wonkl  save  time  and  labor. 

To  illustrate  the  manner  of  using  this  book,  we  have  made  an  entry  for  18  bales  cotton 


FORM    OF 


A    BECEiriNG    AND 

(RECEIVED).         


date. 


1887 
Oct. 


MARKS 

AND 

ARTICLES. 


S.  50  bbls. 
Molasses. 


RECEIVED  FROM 


L.  Siess, 
Donaldsonville. 


CONSIGNED  TO 


H.  A.  Spencer, 

Kew  York. 


WEIGHT. 


CHARGES 
PAID. 


12^ 


Note. — This  form  of  Book  raoy  be  used  for  almost  all  kinds  of  Receiving  and  Forwarding 
sion  in  the  Journal.    To  illustrate  the  manner  of  making  entries  in  this  Book,  we  have  made  one 

FORM    OF    SHIPPING 


WHEN 
SHIPPED. 

conveyance. 

TO  WHOM 
CONSIGNED. 

FOR  WHOSE 
ACCOUNT. 

MARKS. 

ARTICLES. 

PRICK. 

COST. 

1887 
Oct. 

7 

I.  C.  R.  R. 

J.  I.  Glover, 
N.  0. 

Myself. 

G. 

60  lbs.  Butter. 
10  doz.  Quails. 

5  bbls.  Apples. 

7    •*     Onions. 

20^ 

$1.50 

3.00 

4.00 

12 
15 
15 
28 

70 

00 
00 
00 
00 

00 

Note.— This  form  of  book  may  be  used  for  all  goo<ls  or  articles  shipi>ed  on  Consignment.    If  it 
have  made  one  entry  of  goods  shipped  and  sold. 
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FORWARDING    BOOK. 


NAME 

OF 

SHIPPER 

TO  WHOM 

CONSIGNED    OR 

SOLD. 

FOR 
WHOSE 

acc't. 

DATE 
80U>. 

NO. 
BALES. 

WEIGHT. 

PRICE 
SOLD. 

NET 
PROCEEDS. 

I 

REMARKS. 

Hyself. 

T.  L.  Airey  &.  Co. 

Myself. 

Oct. 

20 

18 

8211 

IW 

ton.    For  those  who  handle   other  kinds  of  prodacts,  a  similarly  ruled  book,  with  appropriate 
bought  and  shipped. 


FORWARDING    BOOK. 

(FORWARDED). 


DATE. 

CONVTIYANCE. 

ARTICLES 

AND 
WEIGHTS. 

CONSIGNED  TO 

COMMISSION. 

COMMISSION 

AND 

CHARGES. 

1887 
Oct. 

5 

Steamer 

Hudson. 

50  bbl8. 

Molasses. 

H.  A.  Spencer, 

New  York. 

10 

00 

22 

50 

Business.    The  amount  paid  for  charges  is  entered  in  the  Cash  Book,  and  the  amount  of  Commis- 
^ntry  for  goods  recelyed  and  forwarded. 

OR    FORWARDING    BOOK. 


CHARGES. 

5 

TOTAL. 

WHEN  SOLD. 

TOTAL 
SALES. 

NET  PRO- 
CEEDS. 

r 
S 

REMARKS. 

1 

50 

71 

50 

Oct. 

16 

95 

10 

86 

62 

is  desired,  other  special  columns  may  be  added.     To  illustrate  the  manner  of  using  this  book,  w« 
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SET    D.HPraotical). 


A    FOREIGN  AND    DOMESTIC    MERCHANDISING   AND    COMMISSION 

BUSINESS  COMBINED. 


This  set  of  Books  is  oi>ened  by  makiug  an  abstract  of  tbe  business  aflfairs  of  a 
firm  wbere  tbe  books  were  not  properly  kept. 

The  Abstract  Statement  and  the  Oi)ening  Entry  are  of  special  value  to  the 
Accountant  and  should  receive  the  earnest  attention  of  the  learner. 

In  this  set,  the  Invoice  Book,  Sales  Book,  Cash  Book,  and  Journal  are  used  as 
books  of  original  entry,  and  the  Debits  and  Credits  resulting  from  the  transactions 
of  each  are  posted  directly  into  the  Ledger,  thus  saving  both  the  time  and  the  labor 
that  would  be  re<]uired  to  pass  all  of  the  debits  and  credits  through  the  Journal. 

The  Commission  Sales  Ledger  is  not  altogether  a  book  of  Original  Entry  as 
will  be  seen  by  the  iiitroiluctory  remarks  to  it,  but  it  will  likewise  be  i>osted  and  not 
journalized. 

By  this  method  of  using  the  books  named  as  books  of  original  entry,  the  trans- 
actions are  classified,  and  the  monthly  totals  of  purchases  and  sales,  receipts  and 
disbursements,  are  posted  instead  of  the  items,  thereby  economizing  labor,  time,  and 
Le<lger  si>ace. 

The  Bills  Receivable  and  Bills  Payable  Book,  in  conformity  to  the  general  cus- 
tom, is  used  as  an  auxiliary  book. 

The  following  auxiliary  books  are  not  shown  in  this  set:  Letter  Book,  Account 
Sales  Book,  Bank  and  Insurance  P.oss  Books,  Check  Book^  Dray  Receipt  and  Bill 
of  Latling  Books,  the  Tickler,  and  the  Invoice  File  Book. 


DIRECTIONS  FOB  WORKING  THIS  SET. 

FirAt  niontli.  1.  Read  tbe  iutrodactory  remarks  to  each  book  aud  note  tbe  manoer  of  making 
tbe  records  of  trausactioiis. 

2.  Trauscribe  tbe  Abstract  statement  into  tbe  Journal  aud  make  tbe  opening  entry  which 
follows. 

3.  Write  up  lb©  Invoice  Book  to  tbe  15tb. 

4.  Write  up  tbe  Sales  Book  to  tbe  15tb;  make  all  Notes  and  Drafts,  mature  and  enter  same 
in  tbe  .fourual  aud  B.  B. 

5.  Write  up  tbo  C.  S.  Ledger  to  tbe  15th;  make  the  Account  Sales,  ecinate  same,  and  write  the 
letters  to  tbe  cuusiguecs. 

6.  Write  u])  tbe  .loumal  to  tbo  15th. 

7.  Write  up  tbe  Cash  Sales  Book  to  the  15th,  and  transfer  daily  the  Cash  Sales  to  tbe  general 
Cash  Book,  when  tbut  is  written. 

8.  Write  up  tbe  Cash  Book  to  tbe  15th;  draw  aU  Bills  of  Exchange,  write  tbe  letters,  discount 
tbe  notes,  and  make  tbe  uecessary  remarks  in  tbe  B.  B. 

9.  Post  tlie  Jourual,  Sales  Book,  Invoice  Book,  C.  S.  Ledger,  aud  Cash  Book.  (Index  tbe 
Ledger).  lu  this  postiug  to  tbe  15tb,  do  not  debit  Mdse.  for  tbeluvoices,  or  credit  it  for  tbo  Sales: 
and  do  not  j>ost  tbo  footings  of  tbe  Special  Columns  in  tbo  Cash  Book. 

10.  Write  up  all  tbe  books  to  tbo  close  of  tlie  mouth  in  tbe  order  above  given :  make  all  tbe 
Notes  aud  Drafts  as  you  oouio  to  them  .u  tbo  work;  make  aud  equate  the  Accouut  Sales  aud  write 
tbe  lettt*i-s ;  makeall  Bills  of  Kxeliauge,  domestic  aud  foreign,  aud  work  all  tbe  compiitatious  for 
buying  exchange,  discounting  notes,  settling  accounts,  etc.    Take  Trial  Balance  of  I.«e4lger. 

For  remarks  on  Rebate  and  Returned  Morohandise,  and  Merchandise-Dray  age,  see  pp.  107  and  183 
For  instructions  to  work  the  2d  an<l  3d  months,  see  Remarks  on  page  following  tbe  Ledger  of 
,  this  set. 
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SET   ID.Hl^raotioal), 


JOURNAL. 


The;  OiMjniug  Joarnal  eutry  of  this  set  is  made  from  the  following  condition  of 
facts: 

W.  V.  Berry  and  P.  E.  Williams  are  commercial  partners,  doing  a  general, 
domestic,  and  foreign  merchandising  and  commission  business;  equal  in  gains  and 
losses.  Their  books  have  been  improperly  kept,  and  they,  therefore,  desire  a  new 
set  openeil  on  the  Double  Entry  System.  It  is  not  desired  in  this  case  to  take 
account  of  the  interest  due  on  i)ersonal  accounts,  or  on  Bills  Seceivable  and  Bills 
Payable. 

To  perform  this  important  and  often  very  difficult  work,  the  Accountant  should, 
by  means  of  the  old  books,  memorandum  records  of  all  kinds,  and  the  information 
obtained  from  the  proprietor  or  partners,  make  a  statement  showing  the  present 
Resources  and  Liabilities  of  the  firm,  and  arrange  them  in  the  Journal  as  shown  on 
the  opi>ositc  page. 

In  this  set,  after  the  opening  entry,  the  Journal  is  used  only  for  transactions  of 
Notes  and  Drafts,  and  such  as  can  not  be  classed  in  the  other  books.  If  it  is 
desired,  the  Notes  and  Bills  may  be  omitted  firom  the  Journal  and  posted  from 
the  Bill  Book. 


TU  UtrMAX  EB480N  BSFCBW  TO  BBUITB  UC  ▲  UHIVXBSI,  WITHOUT  ▲  PUBPOO. 
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JOURNAL. SET   D. 


New  Orleans,  January  1,  1887. 
Liat  of  the  Resources  and  Liabilities  of  W.  V.  Berry  and  P.  E.  Williams, 
JanV  h  1887,  as  shown  by  their  old  irre|?ularly  kept  books,  the  inventory  of  stock 
on  hand,  and  memorandum  accounts;  the  same  being  agreed  to  by  the  members 
of  the  firm,  and  arrange<l  as  per  the  subjoined  statement,  to  facilitate  the  onening 
of  a  new  set  of  books,  according  to  the  principles  of  double  entry: 


Resources: 

Mdse.  i>er  account  of  stock 

Office  and  Store  Furniture,  valued  at    - 

Cash  on  hand 

10  shares  Germania  Bank  stock,  valued  ^  $130 
per  share *      - 

5  shares  N,  O.  &  T.  B,  R.  «tock,  valued  ®  #90  per 
share 

Gas  Deposit 

Bills  Receivable  Nos.  1  and  2,  per  B.  B. 

7  personal  accounts  due  the  firm,  as  per  the  follow- 
ing Journal  entry,  the  names  being  here 
omitted  to  economize  space,    .        -        -        - 

W,  V.  Berry's  withdrawals  in  excess  of  his  invest- 
ments         

Total  amount  of  resources  -        -        -        - 
LdaMlities: 


P.  E.  William's  net  investment      ...        - 
3  personal  accts.  due  by  the  firm  as  i)er  old  Ledger 
2  i>ersonal  accts.  due  by  the  firm  as  per  memoran- 
dums          

Bills  Payable  No.  1,  as  per  B.  B.    - 

Total  liabilities, 

Which,    deducted   from   the   resources    as 
above,  gives  as  the  net  gain  to  dat<) 

W.  V.  Beny's  J  net  gain  is 

Fi*om  which  deduct  his  net  withdrawals  as  above 

Gives  his  present  net  capital  •        •        - 

P.  E.  William's  ^  net  gain  is 

To  which  add  his  net  investment  as  above   - 

Gives  his  present  net  capital  -        -        -        . 


23498 
20(H) 
9210 

1300 

450 

20 

4210 


00 
00 
00 

00 

00 
00 
00 


7440 
3100 


26843 
177[ 

900 
1280 


102U 
3100 


10215 
20843 


5122800 


3079800 


2043000 


7115 


37058 


00 


00 


We  hereby  approve  the  foregoing  statement  as  a  correct  exhibit  of  our  busi- 
ness affairs  on  this  date,  January  1, 1887;  W.  V.  Berry, 

Witness:  P.  E.  Williams. 

Geo,  Imholt. 

From  the  above  statement,  the  following  Journal  entry  is  made  and  opens  the 
new  set  of  books:  (continued). 
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JOURNAL. — SET   D.  ^ 

New  Orleans,  January  1, 1887.  ' 


Sundries  to  Sundries. 

Mdse. 

Office  and  Store  Furniture 
Cash        .        -        .        . 
Gennania  National  Bank  Stock 
(iiis  Deposit    - 
N.  O.  &  T.  K.  K.  stock    - 
Bills  Receivable  No.  1,    - 
**  "  No.  2,    - 

P.  Kicks  &  Co. 
W.  J.  Vizard,  - 
W.  H.  Brown, 
8.  Coleman, 
C.  Newman,     - 
L.  &S.  St^rn, 
J-  Weil  &  Co., 

ToW.V.  Berry,   - 

P.  B.  Williams, 

Bills  Payable  No. 

G.  W.  Long,    - 

J.  T.  Finney,  - 

J.  H.  Cooper,  - 

S.  J.  Blessing, 

Geo.  Imbolt,    • 

NoTE.^After  tliis  entry  is  mocle,  the  amoqnt  of  cash  sbonld 
be  euterecl  iq  the  Cash  Book  as  amoiiut  on  band,  and  tbe 
Bills  Receivable  and  Bills  Payable  entered  in  tbe  Bill  Book. 

3    


Bills  Receivable  No.  3,    - 

To  D.  J.  &  M.  H.  Campbell,    - 

per  B. 
3    


B. 


Bills  Receivable  No.  4,    - 
To  A.  T.  Gomila  &  Co., 

per  B. 
12    - 


B. 


(J.  W.  Long, 

To  Bills  Payable  No.  2,    .... 
12    — 

Rebate  and  Returned  Mdse.  .... 

To  W.  J.  Vizard, 

Allowed  him  G%  discount  on  bill  of  10th 

($407). 

13  


inst. 


W.W.Weiss,    -   -   -   - 
To  Rebate  and  Returne<l  Mdse. 
Returned  to  him  200  bbls.  Flour  ®  $9,  $1800, 
the  same  being  damaged. 


23498 

2000 

9210 

1300 

20 

450 
3800 

410 
1000 

500 
2180 

800 

500 
1460 
1000 


714 


6835 


1780 


20 


1800 


00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 
00 


73 


87 


00 


35 


00 


711i 
37058 

1280 
600 

1075 
100 
700 
200 


00 
00 
00 
00 
00 
00 
00 
00 


714 


6835 


1780 


20 


1800 


73 

87 

00 
35 

00 
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JOURNAL ^SET   D. 

^New  Orleans,  January  20,  18S7. 


20 


Hicks  &  BoxxTy  

To  Sliipt.  to  SIirevoi)ort,  .... 

Not  Proceeds  of  shipment  to  Shreveport,  }Wiv 
their  Account  Sales,  due  by  equation  Jau'y  28/87. 

24    

Bills  Beceivable  No.  6, 

To  li.  L.  Duval  &  Bro., 

l)er  B.  B, 

: 27 


W.W.Weiss,  -        .        .        . 

To  Bills  Payable  Ko.  3,    - 

I)er  B.  B. 


28 


Max  Mann  &  Co., -        - 

To  Adv.  to  St;  Louis,       •        .        -        .        - 
Beceived  ftom  M.  M.  &  Co.  Account  Sales,  Adv. 
of  the  3d  inst.  net  Pix>ceeds,  $2682.16.    Our  i  is 
$1341.08. 


9126 


243 


4281 


1341 


15 


56 


08 


9126 


243 


4281 


1341 


15 


56 


17 


08 


IT  B  ▲  PKBXLOVB  VKPSBTAKUrO  TO  SOBSTITUTB  DOOTftlHB  rOB  DUTIBI. 
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SET     D.— (Practical). 


jlbstrojct    Invoice    Book.. 


There  are  several  different  methods  of  keeping  an  Invoice  Book.  One  is  to 
make  a  verbatim  copy  of  each  Invoice.  Bnt  this  method  costs  mnch  time  and  labor, 
for  no  practical  good,  and  it  is  therefore  nearly  obsolete.  Another  method  is  to  file 
the  Invoices  in  an  Invoice  File  Book,  and  then  Joomalize  the  same.  Another 
method  is  to  file  the  Invoices  in  an  I.  B.  prepared  with  dollar  and  cent  coliunns 
into  which  the  amount  of  each  Invoice  is  ex4;ended,  and  then  post  dii*ectly  into  the 
Ledger.  This  form  was  shown  in  Set  A,  Practical.  A  fourth  method,  and  the  one 
here  used,  is  to  file  the  Invoices  in  the  Invoice  File  Book  and  then  make  an  abstract 
from  the  same  in  an  Abstract  Invoice  Book.  This  abstract  is  made  to  facilitate  the 
addition  of  the  amounts  of  the  several  Invoices,  so  that  tlie  total  amount  of  monthly 
creilit  purchases  may  be  i>osted  to  merchandise  at  the  close  of  each  month.  The 
Invoice  File  Book  is  not  here  shown. 

In  this  set  is  entere<l,  in  the  Abstract  Invoice  Book,  an  Abstract  of  all 
Invoices  bought  either  in  Domestic  or  Foreign  markets,  for  cash  or  credit. 

The  amounts  of  all  invoices  bought  on  account  and  those  bought  for  cash  from 
parties  having  Ledger  Accoimts  with  the  firm,  are  extended  into  the  right  hand 
ec^umn,  footed  up,  ami  carried  forward  from  page  to  page  until  the  end  of  the  month 
when  the  sum  total  is  i)osted  to  the  debit  of  merchandise.  The  parties  ftom  whom 
the  purchases  were  made  are  credited  directly  from  this  book  to  the  Ledger  under 
the  date  of  the  invoice. 

Invoices  bought  for  Cash  from  parties  having  Ledger  Accounts  are  i)osted  to 
their  creilit  in  order  to  show  all  transactions  with  them,  and  they  are  debited  for  the 
Gash  paid  through  the  C.  B. 

Invoices  bought  for  cash  from  parties  with  whom  no  Ledger  Accounts  are  kept, 
are  not  extended  in  the  coliunn  of  credit  purchases  but  are  transferred  to  the  Gash 
Book  and  merchandise  debitetl  and  cash  credited. 

All  Invoices  shoidd  be  carefully  examined,  as  to  quantities,  qualities,  prices, 
extensions,  and  additions,  and  not  iM)sted  until  the  goods  are  received.  If  it  is 
desired,  the  Foreign  Invoices  may  be  kept  in  a  separate  book. 
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ABSTRACT  INVOICE   BOOK. 

New  Orleans,  January  1, 1887. 


10 


10 


10 


Merchandise  in  8tock,  as  ]>er  Inventory,    ami 
posted  from  opening  entry  in  the  Journal 

8    


W.W.Weiss. 

By  Mdse.  Inv.  JanV  1/87, 

12 


City.    60  ds. 


G.  W.  Long,  St.  Louis.    Note  30  ds. 

By  Mdse.  Inv.  Jan'y  5/87,       .... 


13 


F.  R.  White,                             Cm.    i  cash,  i  60  ds. 
By  Mdse.  Inv.  Jan'y  3/87, 


15 


B.  B.  Randall,  Birmingham,  Eng.    Cash. 

By  Mdse.  Inv.  Dec.  24/86, 

•J&460.14.10  ^  $4.8665  i>er  £.  - 

Note.— Tbe   Dtity,    Iiisnrance,    Freight    and     Shipping 
Charges  of  ail  Foroigu  Invoices  ai*e  entered  in  the  Cash  Book, 


18 


H.  &  L.  Manand,  Bordeaux,  France.    Cash. 

By  Mdse.  Inv.  Jan^  2/87,    ....        Fr. 
•Fr.  8542.50 'S)  19.3/ i>er  Ft.   .        .        -        . 


19 


Leonai^d  &  Herbst,        Eio  Janeiro,  Brazil.    30  ds. 
By  Mdse.  Inv.  Jan*y  4/87,  -        -        -        Eies 

•Rs.  12:851  0  245  ®  54.6/.       .... 

20    


V.  A.  Gregario,  Vera  Cruz,  Mex.    30  ds. 

By  Mdse.  Inv.  Jan'y  10/87, 

$2000,  (Mexican  dollars  or  Pesos)  ^  89.4/. 


22 


Robinson  &  Spearing, 


St.  Petersburg,  Russia. 
15  ds. 

By  Mdse.  Invoice,  Jan'y  1/87,        -        -        Rubles 
•R.  2416.45 'S  65.8/ 

Amount  forwardedy     .... 


•NoTK.— For  full  information  pertaining  to  the  rednction 
of  foreign  nionoys  to  the  monetarv  unit  of  clollars,  and  lor 
tJie  general  work  of  Exchange,  (lomeetic  and  foreign,  8ce 
S<nil?8  PhiloBopIiic  Calcnlator,  or  Practical  Mathematics  in 
l>art  tlilrd  of  thi»  treatise. 


$23498 


00 


£    s. 
460  14 


854250 


12:8510245 


$2000 


2416 


00 


45 


842100 


178000 


380400 


2242 


1648 


7016 


178800 


20 


78 


3500 


02 


28290 


I.ANUUAGE  13  TUB  OLOSB  KITTING  PSCSft  OT  TUOUGUT. 
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ABSTRACT   INVOICE   BOOK. 

New  Orleans,  January  25, 1S87. 


10 


10 


11 


Amount  brought  forward^ 

Cohn  &  Oanier,                     Hamburg,  Oer.    10  ds. 
By  Mdse.  Inv.  J an'y  3/87        -        -        -        Marks 
M.  4212.15  ®  23.8/. 


26 


H.  E.  Shropshire, 
By  Mdse.  Inv.  Jau'y  4/87, 
Fl.  861.K75  ^  40.1  f^. 


Yieuua,  Austria.    Cash 
-     Florins 


27 


B.  J.  DeGrange, 

By  Mdse.  Inv.  Dec.  1/86, 


Y.  1720.30  ^88.8^^.,    -        -        -        $1527.63  > 
Premium  on  gola  ^  10%,      -        -        152.76  J 


Tokio,  Japan.    15  ds 
Tens 
•1527.63 
152. 


27 


W.  W.  Weiss, 

By  Mdse.  Inv.  Jan'y  20/87, 


City.    Note  30  ds. 


29 


F.  K.  White,                             Cincinnati,  O.    Cash, 
By  Mdse.  Inv.  Jan'y  21/87, 


31 


C.2. 


D.  Williams,  no  %  •  New  Orleans.    Cash 

By  Mdse  Inv.  JanV  30/87,     -        -        -        $340.00 


Total  amount  to  debit  of  Mdse. 


4212 


861 


1720 


15 


K75 


30 


$28290 


1002 


49 


350 


73 


1680 


4281 


1018 


39 


36623 


70 


17 


00 


48 


Note. — The  reader  Bhould  Ijear  in  mind  that  there  is  often  quite  a  difference  between  the 
imtrinnc and  the  exchange  yolue  of  foreign  money;  the  exchange  yalue  being  more  or  less  accord- 
ing 08  x^remium  is  charged,  or  discount  is  aUowed. 

The  above  intrinsic  valnefl  of  foreign  coins  were  for  the  year  1881.  They  axe  ohoDged  aainuaUy 
by  the  Treasury  Deportment  of  tlie  United  States,  in  its  revision  of  tlie  value  of  ibi-eigu  coJLum. 
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SET    X>.-(I>raotioal). 


SA-Zy^^JS      BOOIC. 


In  this  book  are  entered:  1.  All  Credit  Sales.  2.  All  sales  for  Cash,  Notes,  or 
Drafts,  when  sold  to  those  with  whom  Ledger  Accounts  are  kept.  3.  All  sale^  of 
goods  on  Commission  or  Joint  Account.  4.  All  goods  shii)i)ed  to  other  markets  for 
sale  on  account  of  the  firm  or  for  Joint  account. 

The  Cash  Sales  made  to  parties  unknown  or  who  have  no  Ledger  Accounts  with 
the  firm,  may  be  entered  in  the  regular  Sales  Book,  marked  ^i^,  and  not  extended 
in  the  credit  column  of  merchandise,  and  at  the  close  of  the  day  credited  to  mer- 
chandise in  the  Cash  Book.  But  in  accordance  with  the  custom  of  many  of  our 
best  accountants,  we  prefer  to  keep  the  cash  sales  of  this  character  in  a  special 
Cash  Sales  Book,  and  in  this  set  we  present  such  a  book.  By  either  of  these 
methods  a  full  record  is  kept,  and  errors  of  quantity,  quality,  and  price,  which 
might  otherwise  occur,  are  avoided. 

Mary  firms,  especially  those  doing  a  retail  business,  keep  no  record  of  casu 
sales,  but  place  the  cash  in  a  drawer  and  at  the  close  of  the  day  count  it  and  enter 
the  amount  in  the  cash  book  to  the  credit  of  merchandise. 

•  The  sales  for  Cash,  Notes,  or  Drafts  to  purchasers  having  Ledger  Accounts,  are 
charged  to  them  from  the  Sales  Book  the  same  as  credit  sales,  and  the  x)ayments 
made  are  credited  to  them  through  the  Cash  Book  or  Journal.  By  this  means  a 
complete  record  of  all  the  transactions  had  with  regular  patrons  is  shown  in  their 
respective  Ledger  Accounts.  Where  discounts  are  allowed  and  graded  according  to 
the  aggregate  of  yearly  purchases,  this  method  should  be  strictly  observed. 

The  sales  of  goods  on  Commission  or  Joint  Account,  whether  for  Cash,  Note, 
or  Draft,  or  on  account,  are  first  entered  in  the  Sales  Book  and  then  transferred  to 
the  Commission  Sales  Ledger,  and  the  amount  checked  in  the  S.  B.  From  the  Com. 
S.  L.,  the  cash  is  transferred  to  the  Cash  Book,  and  other  transactions,  not  for  cash, 
are  posted  into  the  general  Ledger  from  the  C.  S.  L. 

•  The  sales  of  gootls  from  stock  or  store  are  extended  in  the  right  hand — credit 
column — of  the  Sales  Book,  and  posted  to  the  debit  of  the  purchasers  under  the 
date  of  purchase.  This  column  is  footed  and  the  amount  carried  forward  from  page 
to  page  till  the  end  of  the  month  when  merchandise  is  credited  with  the  aggregate 
amount. 

The  terms  of  credit,  or  the  conditions  of  each  sale,  and  the  residence  of  the 
l>urchaser  should  be  noted  in  the  Sales  Book. 


TUk  womi  oy  AJCTraxira  is  ausr  as  mucu  as  it  will  bkino. 
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SALES    BOOK.  J 

i^TEW  Obleans,  January  1, 1887. 


L.  &  S.  Stern,  City.    Cash. 

4  hhds.  Sugar,  1100, 1080, 1020,  1200=4400—440 

=3960  ®12i^. 

275  bbls.  XX  Flour  ®  $10 

1    


R.  L.  Duval  &  Bro., 
50  bbls.  extra  superfine  Flour  Q>  $9 
5  boxes  Soap,  220  lbs.,  at  12  cents     • 
1  hhd.  Sugar,  1180— 118=1002  lbs.,  at  13/ 


City.    lOds. 


J.  Weil  &  Co., 
200  bbls.  Flour  ^  $9.25 
10  bags  Eio  Coffee,  1620  lbs.,  ©  17J/, 

•charges: 
Drayage  on  same  .        .        .        . 

Insurance  on  $2145  'S)  1J%     - 

Jan'y  2     


Alexandria,  La.    30  ds. 


$12.00  ( 
32.18  i 


P.  Ricks  &  Co., 

00  bbls.  Apples  ®  $4  J 

40  bbls.  Potatoes  ®  $3  .        .        .        . 

1  hhd.  Sugar,  1180—118=1062  lbs.,  ®  10/ 
1  bag  R.  Coffee,  163  lbs.,  ©  15/. 

Jan'y  2     


City.    Cash. 


Shipment  to  Shreveport,  La. 

Shipped  per  Steamer  Silver  City,  and  consigned 

to  Hicks  &  Sour  to  be  sold  for  our  account, 

mdse.  as  follows: 
200  bbls.  May  Apple  Whiskey,  8110  gals.,  Q>  $1 
300  boxes  Starch,  8200  lbs.,  ®  5/.        -        - 

tCHAsaES: 
Drayage  on  same        -        -        -        -        $  26  00  > 
Insurance  on  $9372  ^2%  -        .  187.44  ] 

Jan'y  2     


J.  T.  Finney,  Shreveport,  La.    lOds. 

10  sacks  of  Coffee,  162, 164, 158, 161, 162, 161, 160, 
157, 162,  158=1605  lbs.  Q>  15/.       - 

Amount  carried  forward^ 


•Note  1. — Poet  charges  separately.    See  note  on  p.  164 

tNoTE  2. — ^The  shipments  of  goods  for  sale  on  %  of  the 
firm  or  on  the  joint  %  of  the  firm  and  other  parties,  may  bis 
and  often  are  entered  ic  an  Outward  Invoice  took;  but  where 
the  business  is  not  very  extensive,  time  and  labor  are  saved 
by  entering  them  in  the  sales  book  only. 


495 
2760 


4W00 


26 
138 


1850 
283 


44 


217 


270 

120 

106 

24 


08 


8110 
410 


218 


8733 


00 
00 


18 


44 


44 


3245 


00 


614  46 


2133 


520 


65 


8520 


240 


15274 


50 


00 


75 


36 


BOOKS  ARE  TnX  LBOACIEB  THAT  OKTCUS  UCATEB  TO  MAItKIND. 
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New  Oeleaks,  January  3, 1887. 


Amount  brought  forwardy 

15274 

36 

8 

Ban  &  Heinemann,                            City.    Cash. 

342  lbs.  La.  Pecans  ©  13/. 

289  lbs.  Taragona  Almonds  ^2)  21/. 

175  lbs.  Naples  Walnuts 'S)  17/. 

196  lbs,  Brazil  Nuts  ®  11/.           ...        - 

268  lbs.  Western  Chestnuts  ^  18/. 

160  boxes  Figs  ®  20/. 

585  Cocoanuts  ®  $45  per  M.         .... 

61  bunches  Bananas  ®  $1.75.      .... 

14  bunches  Plantains  ^  85/.      .... 
327  Pine  Apples  ®  $80  per  M.     .... 

44 
60 
29 
21 
48 
32 
26 
106 
11 

46 
69 
75 
56 
24 
00 
33 
75 
90 

- 

26 

16 

' 

407 

84 

5  and  10%  off, •  • 

.TftnV  ^ 

69 

14 

348 

70 

8 

Green  &  Vaughn,              Jackson,  Miss.    Cash. 
30  boxes  Sperm  Candles,  596  lbs.,  ®  35  J/. 
24  boxes  Adam  Ex.  **       483    "    "28/. 

211 
135 

58 
24 

15  boxes  Sil.  Gloss  Starch,  360    «    "  10 J/. 

38 

70 

386 

52 

5 

Jan'y  ^ 

D.  J.  &  M.  H.  Campbell,      Mobile.    Note  30  ds. 

34  bbls.  La.  Orangey,  large,  ^  $5.75    - 
27  boxes  Messina  Lemons  'g)  $6    - 

195 

50 

162 

00 

03  cases  Malaga  Grapes  €)  $1.75 

110 

25 

45  boxes  California  Pears  ^  $4.50 

202 

50 

5 

5  mats  Dates,  593  lbs., 'g)  7  J/.     -       -  ,     - 

44 

48 

714 

73 

A.  T.  Gomila  &  Co.,    City.    City  Acpt.  at  60  ds. 

1427  bushels  No.  1  Winter  VVTieat  ®  $1.55 

2211 

85 

856  bushels  No.  2  Winter  Wheat  ^  $1,47 

1258 

32 

420  bushels  111.  No.  1  White  Wheat  ®  $1.41 

692 

20 

3145  bushels  W.  Corn  ^  70/.        .... 

2201 

50 

7 

1040  bushels  Oats  ^2)  55/. 

3 

672 

00 

6835 

87 

Adventure  to  St.  Louis. 

Shipped  per  Steamer  J.  M.  White,  and  consigned 

to  Max.  Maun  &  Co.,  St.  Louis,  to  be  sold  on  his 

and  our  joint  %  Mdse.  as  follows : 

5  hhds.  Sugar,        1200 

1125 

1185 

1083 

1213 

6800— 580=5226  lbs.  ®  8/.    - 

418 

08 

5  casks  Madeira  Wine,  127,  132,  130,  128,  129= 

646  gals.  ®  $2.50 

1616 

00 

2033 

08 

(CONTINITED). 
Amount  carried  forward,         .... 

""^ 

25592 

26 

TURKK'S  BEGOABY  IM  TlIK  LOTS  THAT  CAM   BB  MEA8UBBD. 

252 


Digitized  by 


Google 


SALES    BOOK,  3 
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Sales  iro.1 

E.l. 


ai]esio.2 

E.  1 


8818SI0.1 
E.  1 


8 

7 


Amount  brought  forward j 

CHABGES : 

Drayaf^e 

insurance  on  $2236.38  ^1^% 


$12.50 
33,65 


Our  A  is    - $1039  57 

M.  Alann  &  Oo.'s  J  is        -        -        -        -       1039.56 

Note.— -See  the  last  page  of  this  sales  hook  for  the  fonn 
of  the  luvoice  of  these  goods  to  the  consiguee. 


3 


O.  C.  Bovard,  City.    Cash. 

10  bbls.  Molasses  ^  $20 

15  sks.  Coffee,  2400  lbs.  ^  12i/. 

500  bbls.  Ex,  Flour.    Sales  No.  1,  ®  $9,          $4500 
6     


Sales  VS.  2 

E.L 


yf 


Sales  10. 2 

E.L 


8 


W.  J.  Vizard,  City.    Cash. 

100  bbls.  Mess  Pork,  (damaged). 

Sales  No.  2,  ®  $15,         ....  $1500 


8 


J.  CuUinan,  Houston.    lOds. 

100  bbls.  Ex.  Flour.    Sales  No.  1,  ®  $8.50        $850 

CHABGES 

Drayage 

Labor      -        -        - 

NoTK. — ^The  purchaser  is  dehited  from  this  hook  with  the 
charges  ouly. 

9     


••   S'}w 


S.  J.  Blessing.  City.    Note  15  ds. 

100  bbls.  Mess  Pork.    Sales  No.  2,  ^  $26.      $2600 


10 


W.  J.  Vizard, 
10  bbls.  Whiskey,  407  gals.,  ^  $1 
11    


City.    Cash. 


Geo.  W.  Weingart,  Jr.,  City.    10  ds. 

200  bbls.  Mess  Pork.    Sales  No.  2,  ^  $24.75 

$4950 

50  bbls.  Potatoes  'S)  $4 

10  boxes  Soap,  440  lbs.  ^  11/ 

3  bags  R.  Coffee, 

160,  162, 163=485  lbs.  ©  15/.     - 
5  bbls.  Apples  ®  $4.50 


Amount  carried  foricard^ 


46 


$2079 


200 
300 


25592 


200 

48 

72 
22 


5C0 


26 


00 


407 


343 


26842  91 


00 


65 


TKUTII   IS  TUB  APOSTLK  BSFOBS    WHOM  BVBBT  OOWABDLY  TK{ATi  TKB11BLB8. 
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Sales  10.3 

£.2. 


yf 


Sales  10. 3 

E.  2. 


Sales  vo.  3 

£.2. 


Amount  brought  foncardj 


L.  &  S.  Stern, 
8  sacks  Eio  Goftce, 

158,  162,  ia3,  161, 
160,  102,  162,  167, 
=1285  lbs.  ®  15/. 
15 


City.    10  ds. 


Sales  No.  3,  per  C.  S.  Leilger. 
100  bbls.  Oranges  'g)  $5     - 
^15 


$500, 


J.  Weil  &  Co.,  Alexandria,  La. 

100  boxes  Star  Candles,  4000  lbs.,  ®  12/.    - 
50  boxes  Starch,  1200  lbs.,  ©  6/. 
500  lbs.  W.  R.  Cheese  ®  16/. 

1  hhd.  B.  Sugar,  1122  lbs.,  <©  8/.      • 

CHARGES: 

Drayage 

Insurance  on  $803.28  'S)  2%, 


lOds. 


$8.50 
16.07 


-16- 


9 

V 


P.  Ricks  &  Co.,                                  City.    Cash. 
10  qr.  casks  Port  Wine,  350  gals.,  ^  $4.50 
500  boxes  Cigars  ^  $4 


480 
72 
80 
89 


24 


Less  10  and  15% 


-17- 


W.  E.  Applegate,  City.  10  ds. 
50  bbls.  Pecans,  8178  lbs.,  ^  18/.  -  $1472.04 
18 


H.  Daboval,  City.    Cash. 

100  bbls.  Oranges.    Sales  No.  3,  ^  $8  $800 

2  hhds.  Sugar,  1108, 1062=2170  lbs.,  ^  8^/.     - 
. 20 


J.  T.  Finney,  Shrevei>ort,  La. 

87  bbls.  Molasses,  3498  gals.,  ®  60/.    - 
20  hhds.  Sugar,  23780  lbs.,  ®  9/. 
10  bbls.  Rice,  2150  lbs.,  ®  5/.       -        - 

CHABOES: 

Drayage    -        -        •        '  ^    " 
Insurance  on  $4800.40  ®  §%      - 


Amount  carried  forward^ 


10  ds. 


$17.50 
30.00 


00 
00 
00 
761 


57 


746 

1575 
2000 

3575 
840 


33 

00 
00 

00 
13 


2098 

2140 

107 


47 
4394 


26842 


91 


50 
00 


IMMKXSITT   13  MAUK  UP  oP  ATOMS.      CHEAT   LEAttXIXQ   KROM   LITTLE  TUCTU8. 


192 


721 


70 


2734  87 


184 


4346 


45 


59 


35023 


24 
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New  Oeleans,  January  20, 1887. 


SalBiIg.4 


yf 


Sales  it.4 

E.  3. 


Amount  brought  fortrardj 


-20- 


Sales  No,  4,  -per  C.  S.  Ledger. 
100  bbls.  Molasses  ^  $18 


$1800 


-24- 


E.  L.  Buval  &  Bro.,  City.    Note  30  ds, 

2  bags  Eio  Coffee.  325  lbs.,  ^  $  ^3^^. 

50c. 

1  bbl.  Sugar.  234J  lbs..        "  9  ^. 

i  chest  Black  Tea,  35  lbs.,  "  87J/. 

1  bbl.  Rice,  243— 16=227    "  8/. 

40  gals.  N.  O.  Molasses         "  75  /. 

6  doz.  Brooms                      "  4.15     - 

3  bbls.  XXX  Family  Flour"  8.12J    - 
25  lbs.  Cream  Crackers         «  16  /. 
50  lbs.  Graham  do                "  15  /. 
20  lbs.  W.  Butter                  *<  30  /. 

26 


W.  E.  Applegate, 
100  bbls.  Flour  ®  $  8    - 
60  bbls.  Pork  ®     13.5Q 


City.    33  ds. 


-29- 


L.  &  S.  Stem, 
1465  lbs.  26.-a-bu8.  Com  ^  84/. 
5294  lbs.  2.i^^tous  Hay  ®  $23.75 

29 


City.    10  ds. 


W.  J.  Vizard, 
500  bbls.  XX  Flour  (damaged),  <a>  $5 
100  bbls.  Molasses,  3826  gals.,  ®  45/, 
All  belonging  to  Sales  No.  4. 

30 


City. 


Cash* 
$2500 
$1721.70 


L.  &  S.  Stem, 

r>0  boxes  Sicily  Oranges  'S)  $3 
100  bbls.  La.  "         ^  $5 

50  boxes  Cal.  Eaisins  ®  $4 
50  bbls.  Apples  ^  $4 

31 


City.    10  ds. 


P.  Ricks  &  Co., 
10  bbls.  White  Fiah  <©  $12   - 
-10  kits  No.  1  Mackerel  ®  $4 
20  bbls.  Labrador  Herring  ^2)  $10 


City.  10  ds. 


Amount  carried  forward^ 


7638 


21 
30 
18 
30 
24 
24 
4 


800 
075 


21 
62 


150 
500 
200 
200 


120 
160 
200 


35023 


243 


1475 


84 


1050 


480 


38356 


24 


56 


00 


85 


00 


00 


65 
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New  Orleans,  January  31, 1887. 


Amount  brought  forward^ 
31     - 


S.  J.  Blessing,  City.    10  ds. 

4  i  casks  Port  Wine,  140  gals.,  ^  $3  - 
4  bbls.,  ICl  gals.  Whiskey,  ^  $1.50    - 
10  boxes  German  Cigars  ^2)  $3      - 

Total  Sales  to  the  credit  of  Merchandise, 


420 

241 

30 


3835G 


691 


39048 


Go 


50 


15 


INVOICE. 


Invoice  of  Merchandise  shipped  i>er  Steamer  J.  M.  White,  to  Max.  Maun  &  Co., 
St.  Louis,  Mo.,  to  be  sold  on  their  and  our  joint  account,  each  one  half. 


5  hhds.  Sugar, 

5806—580=5226  lbs.,  ®  Sff. 
5  casks  Madeira  Wine,  646  gals.,  ^  $2.50 


GHABGES : 


Drayage  .... 
Insurance  on  $2236.38  ®  1J% 
Our  i  is  $1039.57. 


41808 


1615 


12 
33 


00 


2079 


13 


New  Orleans, 

Jan'y  3/87. 


Bebby  &  Williams, 

per  Oeo.  Iinholt. 


SET    D  .-(Practical). 


cjlSH:  sjll:ejs  book:. 


This  book  contains  the  daily  Cash  Sales,  which  are  made  to  parties  unknown, 
or  with  whom  the  firm  has  no  Ledger  Accounts.  The  total  amount  of  the  daily 
sales  is  transferi^l  to  the  general  Cash  Book,  at  the  close  of  each  day,  and  credited 
to  merchandise. 

To  economize  space,  only  a  few  days  of  sales  are  herein  written. 


TO  UTB  IN  OXAKTS  WB  LBAVB  BUHMU  IS  VOT  TO  DIB. 
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CASH    SALES    BOOK, 

New  Orleans,  January  2, 1887. 


Caali- . 
2  lbs.  Butter,            .        >        .        . 
1   **     B  Tpa.              .... 

<d> 

40  ;'. 

] 

80 
00 
50 

4  ''    0.  Sugar,        ...        - 

% 

12iA 

2 

30 

Mary  Davis, 

19,  3<1.  St. 

25  lbs.  Bice,             .... 

® 

8/. 

2 

00 

54  "    Flour,            ... 

ii 

5/. 

o 

7(t 

12  "    Coffee,          .... 

a 

22.U'. 

2 

70 

«  "  Candles,         .... 

ii 

20  f. 

1 

60 

9 

00 

Henry  Jones, 
50  boxes  G.  Cigars, 

Q> 

#4.50 

225 

00 

75  lbs.  Smoking  Tobaooo, 

'*• 

60  /. 

45 

00 

80  **    Chewing        " 

ii 

90 /r. 

72 

00 

342 

00 

Cash. 

100  lbs.  Graham  floor, 

<9 

6/. 

6 

00 

60  "    Lard,          .... 

•4 

15  ^. 

9 

00 

40  "    Oatmeal, 

ii 

7/. 

2 

80 

15  **    Cheese, 

ii 

20/. 

3 

00 

14  cans  Lobsters, 

a 

25  /. 

3 

50 

24 

30 

Chas.  Brown, 

2  boxes  Baisins, 

« 

♦1.75 

3 

50 

5     "     Starch, 

4* 

2.40 

12 

00 

3  Hams,  45  lbs., 

ii 

14  /. 

6 

30 

70  lbs.  Grits, 

i< 

7/. 

4 

90 

i  gallon  California  Wine,    - 

ii 

1.50 

75 

27- 

15 

Cash. 

1 

I  doz.  3  H.  Buckets, 

- 

• 

4 

50 

3  Tubs, 

^ 

60/. 

1 

80 

^  doz.  Brooms, 

»i 

5.00 

2 

50 

2  W.  M.  Baskets, 

<t 

90  /. 

1 

80 

10  ( 

90 

Gash. 

20  gals.  R.  Whiskey, 

« 

$1.50 

30 

00 

15  bottles  Extra  Dry, 

ti 

2.50 

37 

50 

2  doz.  "  St.  Julien, 

(( 

6.00 

12 

00 

79  J 

50 

Cash. 

20  doz.  Pint  Pickles, 

€> 

#2.25 

45 

Oft 

10  <*     Canneil  As.  Fruits, 

4( 

3.00 

.SO 

00 
50 
00 

10  cases  French  Mustard, 

<( 

2.25 

22 
150 

1 

50  boxes  Valencia  liaisins. 

(( 

3.00 

247 

50 

Entered  in  Cash  Book,  page  1.                                  | 

1 

742 

86 

wus!f  rum  occasiok  n  riLSD  biqb  win  DCFnooLTT,  wb  muot  bmb  biob  wrrn  i 
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New  Orleans,  January,  10, 1887 

Sam.  Smith, 

2  gals.  K.  O.  Molasses, 
20  lbs.  Flour,             ... 

^       62|^. 

1 

25 

'*          5  ff. 

] 

00 

U  "    Sugar, 
12  «    EioCoflfee, 

u^. 

1 

05 

'        "        17.i/. 

2 

10 

2  cans  Corned  Beef, 

*'        75  /. 

1 

50 

6 

90 

Jolin  Parker, 

6  bbls.  Flour, 

rS)  iS.OO 

40 

00 

2    «      W.  Bean^, 

*'    15  00 

30 

00 

20  kits  No.  1  Mackerel, 

"      4.00 

80 

00 

1  firkin  Butter,  56  lbs., 

-        «         424^. 

23 

80 

1  bbl.  Lard,  230  lbs.,      - 

"         16  ff. 

36 

80 

210 

60 

Cash. 

2  bbls.  Eioe,  400  lbs.,      . 

/S>       6/. 

24 

00 

1  chest  Y.  U.  Tea,  116  lb».,     - 

'^  $L00 

116 

00 

1  basket  Heidslck, 

. 

25 

00 

3  bbls.  Corn  Meal, 

''  $7.00 

21 

00 

186 

00 

J.  Sloan, 

10  doz.  2  lbs.  canned  Pears,   - 

®    $3.60 

35 

00 

5    **    2  *'        '*        Cherries, 

*'       4.00 

20 

00 

5    **    2  "        «        Tonmtoes, 

'*       3.00 

15 

00 

10   **    2  *<        "       Corn, 

"       3.50 

35 

00 

105 

00 

Cash. 

2  bbls.  White  Fish,      - 

(S>   $12.00 

24 

00 

3    "     Apples, 

*'        3.75 

11 

25 

6  cases  Claret, 

**        7.00 

42 

00 

riO  lbs.  Coffee, 

"           15^. 

7 

50 

84 

75 

E.  K.  Dillingham, 

20  boxes  Sicily  Oranges, 

©        $3.00 

GO 

00 

50  bbls.  La.            '' 

"           5.00 

250 

00 

10  boxes  Cal.  Raisins, 

"            4.00 

40 

00 

30  bbls.  Apples, 

"            4.00 

120 

00 

470 

00 

Cash. 

5  bbls.  Pork, 

^     $14.00 

70 

00 

3    "      Beef, 

"        13.00 

39 

00 

109 

00 

Cash. 

1 

1  box  Graham  Crackers, 

•    "     •     • 

2 

50 

Entered  in  Cash  Book,  p.  1. 

. 

1174 

76 
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New  Orleans,  January  20, 1887. 


Cash. 
15  bbl8.  XX  Flour, 
10     **    Grits, 
Bice, 


44 
44 


^$9 

44  7 

44       12 


J.  H.  Oomila, 
1  sack  Mocha  Coffee,  165  lbs., 
i  chest  Black  Tea,  35  lbs., 

60e. 

1  bbL  Sugar,  210  lbs., 

60c. 

1  bbL  Flour, 


®        25/r. 

"  $  1.25 

"         11/?'. 

«  $  9. 


G.  Cari>enter, 
20  lbs.  Gosheti  Butter,    - 
15   ^^    Graham  Crackers, 
20   "    Cream  <* 


<2>45^. 
•*  17/. 
«  20/. 


Cash. 
2  baskets  Heidsick, 

2  :"        St.  Julien, 

3  doz.  bottles  Muscat, 


€)$24 
"  12 
"      9 


Cash. 
200  lbs.  Pecans, 
170   ^<    Taragoua  Almonds, 

05    "    Naples  Walnuts, 

20    "   boxes  Figs, 


®  22J/. 
**  27  /. 

"  18  /. 
"  20  /. 


L.  Hausmann, 
25  bushels  No.  2  Winter  Wheat,  - 
30      "       Ills.  No.  1  White  Wheat, 
GO      "        Y.  Com, 


®  1.55 
"  1.40 
'<    J5 


Cash. 

20  lbs.  Sugar, ^    9  /. 

20    "    Flour, "    4J/. 

2    "   Butter, "  45  /. 


Cash. 

5  boxes  Si>erm  Candles,  96  lbs., 

6  «     Adam  Ex.    "    120  lbs., 
Sil.  Gloss  Starch,  48  lbs., 


u 


^35^. 
"  25/. 
'*  10/. 


1  Entered  in  Cash  Book,  p.  1, 


135 
70 

72 


41 
43 

23 

9 


00 
00 
00 


48 
24 
27 


45 

45 

17 

4 


38 
42 
45 


1 


33 

30 

4 


25 
75 

60 

50 


27700 


118 


16 


10 


55 


9900 


112 


125 


«840 


81040 


00 


75 
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Kew  Orleans,  January  27, 1887. 


Cash. 
20  dozen  Eggs, 


'g)  40/. 


T.  J.  Russell, 
6  bags  Mocha  Coffee,  990  lbs., 
6  bbls.  B.  Whiskey,  203  gals-. 


Gash. 
5  bbls.  Labrador  Herring, 
20  kits  No.  1  Mackerel^ 
3  bbls.  White  Pish, 


Cash. 
25  lbs.  N.  Y.  0.  Cheese, 
60   «    B.  Sugar,      - 
10  doz.  C.  Eggs. 
20  lbs.  Duryeas'  Starch, 


Cash. 

24  bbls.  K  Potatoes,     - 
16     "    Onions, 
20  gals.  O.  B.  Whiskey, 
30     ^'    N.  O.  Molasses, 


F.  J.  Schonekas, 
10  boxes  La.  Oranges, 
15     ^^     Messina  Lemons, 
25  cases  Malaga  Grapes, 


Entered  in  Cash  Book,  p.  2, 


®      20^, 
**  $2.00 


^$11 

''       5 
a     12 


«>  18  p'. 
*<  8  fif. 
"  373/^. 

"    7  /. 


€>  $3.75 
"  4.50 
«   2.25 

"     .80 


^$4.75 
"  6.00 
"    2.50 


19800 
406  00 


55 

100 

36 


90 
72 
45 
24 


47 
90 
62 


00 


604  00 


191 


00 


13 


65 


231 


20000 


1247  65 


00 
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SET    r>.-(Praotioal). 


Corrtrriissiort  Soles  Ledger. 


In  this  set,  all  goods  received,  to  be  sold  for  the  acconnt  of  others  or  on  thA 
joint  account  of  others  and  oarselves,  are  entered  directly  in  this  book.  The 
charges  are  also  entered  herein  as  they  occur  in  the  daily  routine  of  business. 

If  it  is  desired,  and  it  is  by  many  firms,  a  Eeceiving  and  Charges  Book  may  be 
kept,  in  which  the  receipt  of  the  goods,  the  marks  and  numbers  thereof,  and  the 
items  of  charges  are  first  entered  and  subsequently  transferred  into  this  book. 

The  sales  are  compiled  herein  from  the  general  Sales  Book,  and  those  transac- 
tions involving  the  receipt  and  disbursement  of  Cash  are  carried  to  the  Cash  Book. 
Should  any  other  transaction  concerning  Commission  Sales,  such  as  the  refunding 
of  money  or  claims  for  damages  on,  or  for  inferior  quality  of^  goods  sold,  originate 
in  the  Cash  Book,  the  same  must  be  transferred  to  this  book. 

The  debits  and  credits  resulting  from  all  the  transactions  recorded  in  this  book, 
except  those  ot  cash,  are  posted  directly  to  the  general  Ledger. 

To  economize  space  in  the  general  Ledger,  two  additions  are  made  in  the  C(d- 
mnn  of  costs  of  Mdse.  on  joint  Accou""  and  the  footings,  instead  of  the  items  of 
cost,  are  posted  to  the  debit  of  Commission  Sales  in  the  general  Ledger. 
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J.  n.  COOPER^ 


St.  LouiSf  Mo 


Folio. 


T887. 
Jan'y 


Beoeived  per  Steamer  Natchez: 

600  bbl&  Extra  Flour. 
Gash  for  Freight,  $90;  B.  L.  Charges  $20, 
Labor,  $1.50:  Taapaulins,  $3,      • 
Drayage,  $28:  Storage.  $27. 
InspectioD,  $12;  Skidding,  $1, 
lusurance:  Fire,  $12;  River,  $96; 

Oomniission  on  Sales  ^  2^% 
J.  H.  Cooper's  Net  Proceeds, 
Due  by  Equation  Jan'y  6/87. 


KoTR.—Foi  tbeiiMynMrof  aqnatiiig  the  aboT«  and 
the  foUowiiig  Bate,  tM  p.  968  of  thisteok. 


C.  1 


7 

11 

4 


11 


11000 


4 

13 

108 


50 
00 
00 

00 


29050 


133 
4925 


5:^00 


75 
5 


(Mdse.  Co.  A.) 


W.  B.  HSJrBY, 


Ctndnnatt,  O. 


1887. 

1 

1 

!    1 

lau'y 

4 

Received,  per  Steamer  Golden  Bole,  flpom 
W.  B.  Heury,  to  be  sold  for  his  and  our 

Joint  account,  each  J : 
4(K>  bbls.  Mess  Pork  <2)  $20, 

$8000 

4 

Com.  Sales  Dr.  to  W.  B.  H.,  onr  ^ 

To  Charges : 

•        • 

11 

4000 

00 

4000 

00 

4 

Cash  for  Freight,       .... 

$120 » 

C    1 

4 

"    forDrayage, 

Insurance,  Fire,          .... 

20 

"       River,        .... 

180 

Ti 

Inspection,  $12;  Cooperage,  $3^ 
Com.  S.  Dr.. "Our  ^  and  charges, 

15 

•               • 

7 

11 
11 

3S9 

00 

360 

226 

00 

'  4359 

00 
25 

To  Commission  on  Sales  ®  2J%, 

226 

25 

*<  W.  B.  Henry's  ^  Inv.,     - 

"             do             Net  Gain,    - 

W.  B.  H's  Net  Proceeds,     - 

$4000.00 

11 

232.38 

11 

4232 

38 

4232 

. 

38 

Due  by  Equation  FeVy  7/87. 

11 
11 

To  P.  and  Loss,  our  ^  Net  Gain, 
Com.  Sales  Dr.  to  close  account,  • 

• 

12 
11 

232 

37 
00 

232 

37 

4601 

9030 

00 
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Sates  No.  1. 


F*.nn. 


1887. 


C.  C.  Bovard, 
500  bbls.  Ex.  Flour  ®  ♦«!,      - 

J.OuUinau, 
100  bbls.  Ex.  Floor  ^  laAO^ 


Cash. 
10  ds. 


C.  1 

8/11 


450000 
85000 


6350 


00 


Bales  No.  2. 


1887.^ 
Jau'y 


6 
9 

11 


VV.  J.  Vizard,  Casb. 

100  bbls.  M.  Pork  (damaged)  ^  $15,    • 

S.  J.  Blessiug,  *Note  15  ds. 

100  bbls.  M.  Poik 'S)  $26,      .... 

Geo.  W.  Woinjrartj  Jr.,  10  ds. 

200  bbls.  Pork 'S)  $24.75,       .... 


*NoTB.— In  posting  this  imie,  Wft  debited  Bills  Reov. 
and  ci'edite4l  Com.  8iUeH.  If  it  U  desired^  8.  J.  Bleiuiiug 
uiay  be  debited  and  Onm.  Sales  oreditetl;  and  tlien, 
tlimn^h  tlie  Jonrual,  Bills  Keov.  debited  and  8.  J. 
Blessiu*;  credited. 


C.  1 

2/11 
8/11 


150000 
260000 
495000 


9050!00 


MINIW  or  MOUIKATK  CAPAOITT  OROINARILT  OOVDSMIf  IVBftTTaiMa   WUICU  18  BBTUM9  TUS|!l  BANOB. 
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(MOse.  Co.  B.) 


J.  B.  REDMOND, 


A^isHfif  Tex. 


Polio 


1887. 
Ja&'y 


15 


15 


15 


15 

18 
18 


Received,  per  N.  O.  &  T.  R.  R.,  from  J.  B. 

Redmoud,  to  be  sold  for  bis  and  our  joint 
,     account,  each  J: 
50  bbls.  Pecans,  8000  lbs.,  ®  12^=r$9C0. 
J.  B.  R.  Cr.  for  our  J  invoice, 

To  wliich  we  nave  mlded  from  store* 
100  bbls.  Oranffes  fS>  $5=$500, 

for  wliicb  Mdse.  is  Cr. 
Our  J  Invoice  furnished:      .... 
J.  B.  Redmond,  Dr.,  for  J  of  our  Inv.,  $1350. 

Charges : 


Cash  for  Freight,  $50;  Drayage,  $5=$55.00 
Labor,  $2;  Cooi)erage,  $1,  •  -  3.00 
Insurance,  7.00 

Com.  Sales,  Dr.,  for  oar  }  cost  and  charges 

Commission  on  Sales  ^  2^%, 

J.  B.  Redmond's  i  of  his  Invoice,  $480  00 

do.           i  of  our        do.  250.00 

do.           I  of  Net  Gain,  345.12 

do.  Net  Proceeds,  Cr. 

Due  by  Equation  Feb'y  2/87: 
P.  &  L.,  Cr.  our  |  Net  Gain, 

Com.  Sales,  Dr.,  to  close  %,         .        -        - 


Note.— January  15  and  20,  Mdse.  was  talcen  from  the 
stock  in  stoi-e  and  contribnted  to  Sales  Kos.  8  and  4, 
and  tbe  amount  is  posted  fh>m  the  C.  8.  L.  to  the 
credit  of  Mdse. 


1 
12 

C.  1 


11 
11 


l'> 
12 
11 


480 


00 


25000 


65 


00 


00 


795 


56  SO 


1075 
345 


147 


TO  Bl  WOMAMLT  B  TBE  ««BATSBT  CHASM  OF  WOMAM. 
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48000 


250 


00 


6500 


5680 


1075 
345 


227204 


12 
12 
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Sales  No.  3. 


2 


Folio. 


1887. 


17 


W.  E.  Applegate, 
50  bbls.  Pecans, 
11,163 
162 


10  ds. 


18 


1,161 
160 
163 
168 
159 
162 
165 
164 
160 
162 


16S 
165 
167 
166 
162 
163 
162 
165 


21,168 

31,163 

41,160 

'l60 

162 

158 

162 

163 

162 

163 

168 

164 

160 

171 

163 

168 

165 

162 

164 

168 

167 

167 

162 

168 

161 

163 

163 

161 

165 

165 

1634 


1624  1638 

8178  lbs.  ®  18^,     - 

H.  Daboval, 
100  bbls.  Oranges  <S>  $8, 


1650 


1632 
Casb. 


11 
C.  1 


1472 


04 


80000 


2272 


04 


▲  PBOrOOMD 


▲  UAH  ABOVB  TBB  rSSUNO  UP  ftlDlOCLB. 


14 
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3        (Mdse.  Co.  C.) 


D.  HUGHES, 


CairOf  TUs. 


Folio. 


18877 
Jan'y 


20 


20 


29 
29 

29 


29 
29 


29 


Received,  per  Steamer  J.  M.  White,  from  D. 
Hughes,  to  be  sold  on  the  joint  account  of 
himself,  J.  W.  Moses  and  ourselves,  each  J 
500  bbls.  XX  Flour  ®  $7.50=$3750. 

To  which  we  have  added  from  store: 
100  bbls.  Molasses  ®  $lS^$1800Cr.  Mdse., 
D.  Hughes,  Cr.  for  our  i  of  his  Inv.\   - 
Com.  Sales,  Dr.  for  our  ^  of  our  Inv.,  • 
D.  Hughes,  Dr.,  for  i  of  our  Inv.,  9600. 
J.  W.  Moses,  Dr.,  for  ^  of  our  Inv.,  $600. 

Charges 


Cash  for  Freight,  $80;  Drayage,  $30, 
Labor,  $2;  Inspection,  $10,  • 
Insurance,  Fire,    -        -        .        -        . 
do.       Biver,  -        -        -        - 


Com.  Sales,  Dr.  for  our  J  cost  and  charges. 


Commission  on  sales  ®  2^%, 
Cash  refunded  to  W.  J.  Vizard — Amount  ( 
allowed  on  damaged  Molasses,      -        -     i 

Charges: 

Storage,  $10j  Cooperage,  $4,' 
"  his  Inv., 
our  Inv.,     - 


f:  uoop 
D.  Hughes,  i  of  his  Inv., 
I  of  OU] 


$1250.00 
600.00 


Less  his  J  Net  Loss, 

D.  Hughes*  Net  Proceeds,  Cr. 

Due  by  Equation  Feb'y  6/87; 
J.  W.  Moses,  i  of  D.  H's  Inv.,     • 
do.       I  of  our  Inv., 


Less  his  i  Net  Loss, 

J.  W.  Moses,  Net  Proceeds,  Cr.   - 

Due  by  Equation  FeVy  6/87: 

Com.  Sales,  Dr.,  to  close  account, 


$1850.00 
620.95 


$1250.00 
600.00 

$1850.00 
620.95 


1 
12 
V 
12 
12 

C.  1 


11 
11 
C.  2 


12 


12 
11 


1250 
600 


110 


12 
18 
75 


2065 


105 


14 


1229 


1229 


2577 


05 


00 


A  cutmiAii'*  BOBB  woL  aaacniB 
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125000 
60000 


215 


00 


105155 
20000 


14 


1229 


05 


1229 


4842 


00 


05 
65 


Google 


Sales  No,  4, 


i 


PoHo. 


1887. 
Jan'y 


29 


29 


W.  J.  Vizard, 
500  bblB.  XX  Floor  «  $0,    .  ■    . 
100  bbls.  Molasses,  3828  galloos,  ®  45/, 
Profit  and  Lo88|  Ot.  £ar  oar  ^  net  Loss, 


Cash. 


0.  2 

12/11 


250000 


1721 


70 


4221 


70 


62096 


4842 


05 


I  AS  MAjrr  tfamwn  di  mtk%fmn  as  tbbb*  abb  mhos  nr  nn  c 
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EQUATION    OF   COOPER'S   CONSIGNMENT.    (Page  262). 


Jan'y  2,  Charpjes, 
**     8,  Oommissiou, 


$291—0=    0 
134—6=804 

$425  804 


Jarfy  3,  Sales,  -  $4500—  1=  4,500 
"8,      "      .       850—16=13,600 


$5350 
425 


18,100 
804 


Bqnated  date,  Jan'y  6/87. 


$4925         )17,296(4d8. 


EQUATION   OF   MD8E.    CO.    A. 

JanV4,  J  Inv.  &  Cbgs.,  $4359—0=      Oil  Jarfy  6,  Sales,  $1500—  2=  3,000 
"   11,  Com.  &  Gain.  459—7=3213        "      9,       "         2600—23=59,800 

"    11,       "         4950—17=84,150 

$4818         321311 

$9050  146,950 

4818  3,213 


Equated  date,  Feb'y  7/87. 


$4232      •)143,737(34d8. 


EQUATION   OF   MDSE.    CO.    B. 


Jan'y  15,  JInv.  &  Chgs.,  $795—0=      0 

**     18,  Com.  &  Gain,        402—3=1206 


$1197 


1206 


Jatfy  17,  Sales,  $1472—12=17,664 
**     18,      "  800—  3=  2,400 


$2272 
1197 


20,064 
1,206 


Equated  date,  FeVy  2/87. 


$1075         )18,858(18d8. 


EQUATION   OF   MDSE.    CO.    C. 


Jan'y  20,  ^  Inv.  &  Chgs.,  $2065—0=      0 
"     29,  Com.  &  Chgs.,        320—9=2880 


$2385         2880 


Jan'y  29,  Sales,    $4222—9=37,998 
**     29,  i  Loss,      621—9=  5,589 


$4843 

2385 


43,587 

2,880 


Equated  date,  FeVy  6/87. 


$2458        )40,707(17d8. 


Note.— For  full  and  Bpecifio  infomuiitkm  on  the  snbjeot  of  Equation  of  Acoonnts,  see  Sool^t 
Philosophic  Calculator. 
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SET    r).-{I>raotioal). 


c^sii    noo:K. 


In  this  book  are  entered  all  the  receipts  and  disbursements  of  Cash.  To  facili- 
tate, exi)edite,  and  shorten  the  Trork  of  the  Book-keeper  or  Cashier,  this  Cash  Book 
Is  ruled  with  four  debit  and  lour  credit  columns,  and  the  debits  and  credits  resulti- 
ng from  all  the  tniusactions  of  cash  are  i>osted  to  the  Le<lger  directly  from  the 
Cash  Book.  The  old  method  of  journalizing  the  Cash  is  nearly  obsolete.  To  do  so 
is  an  unpardonable  waste  of  time  and  labor.  Only  antiquated  and  non-progressive 
accountants  now  jouiiialize  Cash. 

The  genenxl  principles  of  debit  and  credit  maintain  in  the  Cash  Book  transac- 
tions the  same  as  in  the  Journal.  On  the  left  hand  or  debit  side  aai  receipts  axe 
entered,  and  on  the  right  hand  or  credit  side  all  payments  are  entered.  The  differ- 
ence between  the  two  sides  must  agree  with  the  Cash  on  hand.  At  the  close  of 
each  day's  business  the  debit  and  credit  sides  of  the  Cash  Book  should  be  separately 
footeil  in  small  pencil  figures,  the  difference  taken  and  verified  by  the  Cash  on 
bauil.  If  they  do  not  agree,  Imn^ediate  investigation  should  be  made,  and  if  the 
error  cannot  be  found,  the  proi)er  entry  must  be  made  to  make  them  agree.  Thig 
entiy  is  to  debit  the  Cashier  with  the  **  Short  Cash,^  if  short,  or  to  credit  Mdse.  or 
Profit  anil  Loss  with  the  excess,  if  an  excess.  See  Index,  Short  Cash. 
The  Cash  Book  should  be  regularly  balanced  and  closed  at  the  end  of  each  month 
and  the  balance  brought  down. 

The  amount  of  Cash  Sales,  as  shown  in  the  Cash  Sales  Book,  are  entered 
herein  at  the  close  of  each  day. 

Some  Accountants  keep  a  small,  or  Petit  Cash  Book  in  which  certain  transac- 
tions are  entered,  and  at  the  end  of  the  <lay,  week  or  month,  the  total  amount  of 
such  transactions  are  entered  in  the  general  Cash  Book.  Again,  other  Accountants 
use  the  Petit  Cash  Book  only  for  the  small  cash  it^ms  of  exx)ense.  But  as  these 
various  methods  involve  no  new  or  different  principles  and  have  no  effect  on  gene- 
ral residts  and  are  only  questions  of  method  for  occasional  convenience,  we  will 
not  occupy  further  space  with  them. 

The  items  on  the  debit  side  of  the  Cash  Book  are  posted  to  the  credit  side  of 
their  resi)ective  Accounts  in  the  Letlger,  and  those  on  the  oredit  side  are  i>osted  to 
to  the  dehii  side  of  their  respective  Accounts  in  the  Ledger. 

The  lootings  of  Commission  Sales  and  Merchandise  columns  on  the  dehit  side 
of  the  Cash  Book  are  ]K)sted  resi)ectiveiy  to  the  credit  of  these  accounts  in  the 
Ledger;  and  the  footings  of  Charges,  Merchandise,  and  Exi^ense  columns  on  the 
credit  side  of  the  Cash  Book  are  lasted  respectively  to  the  debit  of  these  Accounts 
in  the  Ledger.  The  total  receipts  of  Cash  are  debited  and  the  total  payments 
credited  in  Cash  Account  in  the  Ledger. 

Regarding  the  importance  of  the  Cash  Book,  read  the  "Remarks  to  the 
Student,'^  on  page  127. 
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1     I)r 


Cash. 


Com,  galea.  MJ«e.   L.  P  Pumlrfea.  ToUI. 


1887 
Jau. 


6 


10 
10 
13 
10 
16 
18 
18 
19 
20 
20 
20 
20 
20 
20 
22 


To  amoiuit  on  baud,  i>er  J.  1,       - 

*•  L  &  8.  Steru, 

*'  P  Ricks  <&  Co., 

•*  Mdue.,  Caiih  Sales,  per  C.  8.  B., 

"  Coimnimiou  Sales,  per  Sales  No.  1,        .... 

*'  Bau  Sl  HeiueiuauUy 

•*  Green  A  Vangban, 

"  C.  C.  Bovara, 

**  Oermauia  National  Bank  Stock  Ipr  4f(  semi-annual 

dividend  on  10  Shares,  * 

"  Com.  Sales  Nc.  2,  

'•  Bills  EeceivaWe,  

Dis.  D.  J.  &  M.  H.  Campbell's  Note  at  Canal  Bank  for 

28ds.®8%,  

*'  Mdse.— Cash  Sales,  per  C.  8.  B., 

"  W.  J.  Vizard,       .  .       .  ' 

*'  Interest  and  Discount  cm  our  Note  No.  3,     - 

"  P.  Ricks  &  Co., '     .       .        . 

*'  Bills  Receivable,  E.  W.  Carr's  Note  dne  and  paid, 

*«  Com.  Sales  No.  3, - 

**  Mdse.— Discount  on  bill  remt<1.  to  H.  &  L.  Manand, 

*'  L.  &  8.  Stem, 

*'  Mdse.,  Cash  Sales,  per  C.  &  B., 

"  J.  Weil  &  Co.,         .       .       - 

"  M.  Mann  &  Co., 

"  J.  Cullinan, 

"  8.  Coleman, 

«*Exchangeob  bill  remtd.  to  O.  W.  Long, 

*' Profit  and  Iioss,  for  •xoets  of  CimUi,      .... 


74! 


1500 


1174 


21 


3   3245k)0 
2     520ft') 


To  Amonnts  carried  forward. 


40700 

1305 

2734  87 

S80000 


3|  1500|00 

100000 

140000 

50000 

80000 

210 

1000 


1000 


880000|2758j3H       17921)62  921000 
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Cash, 


Cr. 


ChAPfM.    Mflw,    ExpeiHBL  L.  F^  6iiHiliL 


Jan. 


1 
2^ 
2 
4 
6 
6 
9 
II 


12 
IB 


13 
15 
15 


15 
16 
17 

m 

IB 
18 


"  19 

'*  IB 

"  20 

"  20 

"  ao 

"  ao 


32 

23 
23 


23 


By  Erpenifl — Postage  Stampat  --*-•- 
*^  W.  V.  Uerry^  fur  |ier»oaal  uBe^  ,  _  _  ^  . 
**  Chttrgea  on  Salt?a  No,  1,  -,._•,_ 

"  Charges  on  Sale*  No.  2,  _----- 

**  P.  E*  WiJliatiift»  for  i^er&onal  uae^  _        ,        -       * 

"  EipcDse,  for  new  Sij^Js,  *-,-•, 

''  Int.&  Dio  on  D.  J.  &  M,  H.  CampboU'a  note, 

"  J.  H.  Cooper,  -        - 

Bomitted  liimf  Citi?:eu»^  Baok  Bi^lit  £xcbati;]^D,  $5023.75 
invefttea,  ^  $2  Di».  per  $1000.    Fai^o  of  Bill  95035.82, 
"  MercbandiB©- Dray  ace,  on  gooil»  rec«ivoiI,     -        -        - 
"  liillsPayabK  .-.----. 

Difecoiintetl  our  Not©  No.  3  due  FeU'y  11/14,  favor  G.  W. 

hoa^,  33  da.  ©  8%,  

'*  Ft  R,  \\  into,  on  account,        --__-- 
^'  Cbar|jei*i>n  Salea  No.  3,   --*---- 
'*  Mdae,,  Freight  oji  Invoice  per  ^^GermamCj"  fh)m  Liver- 
pool, -        .--^._-_ 
"  Mdflfi,,  duty  on  £460.14.10  @  $^1. 8665 =$224 2. 20  at  25% 

'*  K.  B.  RuQtlull,  ,        -        - 

Eemittefl  Lim  a  B.  £.  bot.  of  Caiml  Bank  on  BaDk  of 

Commerce,  Liverpool,  at  aiglit,  for  £460.14.10,   Ex* 

change  $4.88--=*2248.42.    Co*it  of  In 7.,  i:460. 14.10  ® 

^.8665— $2242.20,        ,,---.- 

**  Mdae.,  pTt*ininm  on  above  Bill,       _        -        _        -        _ 

**  Exjwnao,  2  Re  a  ma  Bill  Heads, 

**  Protit  and  Loss — gave  to  the  Gomian  BuQerers,    - 

**  Mdse.,  Freight  aud  Charges  on  In  v.  per  **Cittf  of  Fflri»/' 

from  Bonleaux,  ..,_-,_ 

**  Mdbe.,  paid  duty  on  above  Invoice,  Fr.  8542.50  at  10.3c. 

— $1G48.70®'40,%^       ..,--.- 

"  H.  &  L.  Maiiatidi    .--*--*- 

Bot.  of  Citb.eUN'  Bank  a  Bill  of  Exchange^  at  alght*  on 

the  Batik  of  Bordeaux,  and  i^initt-ed  a^mQ  iu  imvinbiit 

of  Inv,  of  Fr.  8512,50,  at  19.36^.=    -        -        ff648.70 

CoBt  of  Bill,  Fr.  85-12.50,  Ex,  5.25=  -        1627,14 

"  MdB©.,  Fr*>ight  on  In  v.  from  Loouard   Sl  Herbst,   Rio 

Janeiro,       .____,,        »^ 
"  Mdae.,  duty  on  above  Inv*  Es.  12:851  ©  245  9  54.6^.=^ 

17016.78  ®  20?i;  ,.-.-., 

"  Charges  on  Suloa  No.  4,  ---*., 

**  Mdse.,  Freight  on  Invotoe  from  V*  A.  GregariOr  Vem 

Cruz,  - -,- 

"  Mdso.,  fluty  on  above  Inir,  $2000  (Mexican)  at  i©.l^\= 

$1788  at  25?^, -        * 

**  Merohaiidisfl-Draynge,  on  Morchandbe  to  the  itore  dur- 
ing the  week,      .----»-_ 
**  Eipeiis^.  City  It«m*s  bill,  for  advertising,    -        -        - 
*'  P.  E.  Williams,  for  jiersonal  nwe,  *        -        -        ,        - 
**  G.   AV;  Long,  remitu^d  him  Germauia  N.  B-^«ik"s  aigbt 
Cherk  on  4tli  N.  Bank,  N,  Y.,  bot.  At  $3.50  Dis.  per 

#1000, 

**  Md£e.,  Freight  and  Chgs.  on  In  v.  &om  8t.  Peterahnrg, 

Russia,         ----*,,-* 
**  Mdao,,  duty  on  above  Inv,  R.  2416.45  ®  65,8^,  =$1590-03 

^  40?^,        -.,...-.- 
^*  Mdse.,  Sundry  articles  to  fill  orders,      -       .        -        . 

**  Leonarrl  &  Herhat, - 

Remitted  tht^m  Smilf?  College  Bank's  Ch*^rk  at  sight  on 
Bank  of  Kio  Janeiro  for  Ra.  12^51  ©  245,  Ex.  5(>^\^ 
$7196.70.     Coat  of  Invoice,  Ra.  12:851  0  245  ^  54.6,^. 
=$7016.78,  ........ 

"  Mdao.,  Pramium  on  above  Bill  of  Exchange, 


no 

144  DO, 


J 


''  Amonnt^a  carried  forward, 4 


OOl 


11000:. 


17»00 
560 


25J75 
140335 


1900 


loepo 


106 
65948 


87 
447 


I    3823 


14ffB0 

fS6,™ 
^HO 


17992 


469307 


^    II 
8W 


75|o0j 


50100 


10000 

445 
5025j75 


II 00 
I7tip00 


190200 


9   224230 


1575 


12 


5000 


164870 


9240 

17590 

60000 


10 


701678 


mOO| 


2069829 
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Dr. 


Cash. 


Oom  Bttlw*.  Mdiie.  L.  F.  8andrte«.    Tc<tf . 


1887 
Jan 


S3To 
24 
27 
27 


nmonnt  brought  forward, 

P.  Ricks  &  Co.,        -        .        -        , 

Mdse.,  Cash  Sales,  per  0.  8.  B..     - 

Rebate  aud  returned  Merchandise, 

Beo'd  from  G.  W.  J^u^.  onr  claim  for  inferior  qnalityj 

of  ffoo^lson  Inv.  of  12th  mat.,  .       -       - 

Geo  W.  Weiugart,  Jr  , 

Bills  Receivable,  8.  J.  Blessing's  Note,  per  B.  B., 

Commission  Sales,  per  Sales  No.  4,         -       -        * 

R.  L.  Duval  &  Bro.,        .       .       .       - 

W.  E.  Apple^te,  received  fVom  him  on  account  $1000, 

we  allowing  b%  Dis.  on  the  amonnt  of  debt  the 

money  will  pay.  .... 

H.  Daboval,  paid  his  account  in  Nickels, 

at  b%  Dis.,  Rec'd  $194.15 

Exchange  on  $194.15  Nickels,  i^er  above  er.tr>',     - 
Mdse.,  Cash  Sales,  per  drawer, 


Feb 
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Cash. 


Cr.       2 


Jan. 


ChTgo.  M«l«e.  Expenae.  L.  F.  Bon<1». 


23 
24 
25 
25 

26 
26 
26 

26 


26 

27 

27 


29 
30 


30 


"  30 


31 


31 

31 
31 
31 

31 


By  amonnt  bronght  forward, 

"  Expenae,  10  bbla.  Coal, 

**  Mclae.,  Freight  on  luv.  firom  Cohn  &  Gamer,  Hatnbnr^, 

'*  Mdse.,  daty  on  above  Inv.  M.  4212.15  ^  2d.a<^.»41002.49 
®40%, 

"  Geo.  Imnolt  (Book-Keeper)  on  aooonnt,        ... 

*'  Hdse.,  Freight  on  Inv.  from  H.  B.  Shropshire^  Vienna, 

"  Mdse.,  dnty  on  above  Inv.  FL  861,  K.  75  ®  40.7>^.= 
$350.73  <9  80%,  

*'  H.  E.  Shropehire, 

Bemitted  him  Hibemia  N.  Bank's  St.  Check  on  Mer- 
chants' Bank,  Vienna,  Austria,  for  FL  861,  K.  75  ® 

Ex.42f,, $361.94 

Cost  of  Inv.  H.  861,  K.  75  <9  40.7<^.,    -       -       350.73 

'*  Mdse.,  Prerainm  on  above  bill, 

<'  Mdse.,    Freight  on  Inv.  from  B.  J.  DeGrange,  Tokio, 
Jai>an, 

<'  Mdse.,  dnty   on   above   Inv.   Ts.    1720.30  4»   88.8<^.=: 
$1527.63  Gold  9  40%,  .        .        <^       .        ^l].(r5 

Preminm  on  Gold  9  10%,  ...  ^jx.ll 

**  Commission  Sales,  per  Sales  Ko.  4,        .... 

"  W.  B.  Henry, 

Bemitted  him  Sight  Ex.  Bot.  of  Canal  Bank  on  City  N. 
Bank.  N.  Y.,  for  $8232.38  invested  at  $1  per  $1000 
Premimn.    Face  of  Bill  $8224.15. 

"  P.  B.  White, 

Bemitted  him  Canal  Bank's  Sight  Check  on  City 
N.  B^ik,  N.  Y.,  hot.  at  $1  per  $1000  prem. 

"  Exchange  on  above  bill, 

''  Charges,  Insnrance,  per  C.  8.  L..  $408.00 ) 

do.         **   B.B.,  290.24  (    $707.24 

Lessl5%Bebate, 106.09 

Cooperate,  Skidding,  and  Inspection,      ... 
Labor,$6.50;  Storage,$37;  Drayage, $109.50;  Tarp.  $3 

*'  Merchandise-Drayage,  for  Drayage  on  Mdse.  from  laud- 
ing to  the  Store,         

*'  Merchandisei  per  Invoice  Booic, 

"  Expense,  eidary  of  Porter, 

«  Bebate  and  Betnmed  Mdse.,  on   W.   £•   Applegate's 
account,  i>er  contra, 

''  City  License,  &r  cuneat  jmXp 


41900 


Bjf  Balance  in  Bank,    $t4,890M\ 
**        "        '^  Sa/e,  51.97\ 


I    I 


Note. — ^The  footing  and  the  cIosItt*  lines  and  the  closing 
entry  for  the  balance  of  Cash  on  hand,  should  be  made  in 
red  ink. 


eoii5 

4300 
156|00 


1121 
1&590 


67216 


121915 


2069828 


35078 


20000 
823238 


5000 


20000 


519 


39150 


6820 


5263 


121916 

^1946 

39150 

.38776» 
1487197 

5364832 
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MONETARY    TABLE. 


TABLE.— Showing  in  United  States  money  of  account  the  values  of  the 
Standard  Coins  in  circulation  of  the  various  nations  of  the  world. 

These  values  were  prepared  by  the  Director  of  the  Bureau  of  the  Mint,  and 
promulgated  by  the  Secretary  of  the  Treasury,  January  1st,  1887,  and  are  "  to  be 
taken  in  estimating  the  values  of  all  foreign  merchandise,  made  out  in  any  of  said 
currencies,  imported  after  January  1/87.'^ 


COUXTUY. 

Standard. 

MoNKTAHY  Unit. 

Value  i.\ 
U.  S. 

GOT.D. 

Argentine  Republic 

Austria 

Gold  and  Silver 

Peso  of  100  centavoa 

.96,5 
.35,9 
.19,3 
.72,7 
.54,6 
$1.00 
.91,2 
.93,2 
.26,8 
.72,7 

4.94,3 
.19,3 
.23,8 

4.86,6i 
.19,3 
.96,5 
.34,6 
.19,3 
.99,7 

.78,4 

1.00 
.79 
,40,2 
.26,8 
.72,7 

1.08 
.58,2 
.19,3 

.26,8 
.19,3 
.65,6 
.04,4 
.72,7 
,19,3 

Silver 

Florin  of  100  kreutzers 

Franc  of  100  centimes 

Boliviano,  100  ceutavos 

Milreis  of  1000  reia  . 

Belginui 

Gold  and  silver 

Bolivia 

Silver 

Brazil 

Gold 

Britibh  Aniorica 

Gold 

Dollar  of  100  cents 

Chili 

Gold  and  Silver 

Gold  and  Silver 

Peso  of  100  centavos 

Cuba 

Peso  of  100  (^Autavoa 

Denmark 

Gold 

Crown  of  iro  iSre. . 

Ecuador 

Silver 

Sucre  of  100  centavos 

Pound  of  100  piasters 

Franc  of  100  centimes 

Mark  of  100  pfeuuige 

Pound  of  20  shillings 

Drachma  of  lOU  lepta 

Gourde  of  100  centavos 

Rupee  of  16  annas. . , 

Lira  of  100  ceutesimi 

)Gold 

Yen  of  100  sen  > 

i  Silver 

Dollar  of  100  cents 

E<nmt 

Gold 

France 

Gold  and  Silver 

German  Empire 

Great  Britain 

Gold 

Gold 

Greece. 

Gold  and  silver 

Hayti 

Gold  and  silver 

India 

SUver : 

Gold  and  Silver 

Italy 

Janan 

Gk>ld  and  sUver 

V  UI^MUX 

Liberia 

Gold 

Mexico 

Netherlamls 

Silver 

DoUar  of  1(K)  centavos 

Florin  of  100  cents 

Gold  and  Silver 

Norway 

Gold 

Silver 

Crown  of  100  (ire 

Peru 

Sol  of  100  centavos 

Portugal 

Kussia 

Gold 

Silver 

Gold  and  Silver 

Milreis  of  lOJ  reis; 

l^uble  of  10  i  copecks 

Peseta  of  100  centimes 

Crown  of  100  Cre 

fepain 

Sweden 

Gold 

Rwitzerland 

Gold  and  Silver 

Franc  of  100  centimes 

Mahbub  of  20  piasters 

Piaster  of  40  paras 

Tripoli 

Silver 

Turkey 

Gold 

If   ft  of  Colombivi 

Silver 

Peso  of  100  centavos 

Bolivar  of  100  centavos 

Venezuela 

Gold  and  Silver 

NoTK. — The  exchange  value  of  forei^  money,  i.  e.  the  price  charged  for  foreign  bills  of 
exchange  by  bankers  or  other  sellers,  is  often  more  or  less  than  the  intrinsic  value.  This  difference 
results  from  the  premiiuu  charged  or  the  discount  allowed :  and  the  premium  or  discount  is  the 
resultant  of  all  the  elements  which  enter  into  the  question  of  exchange.  See  Exchange  in  SouM'a 
Philosophic  Practical  Mathematics. 
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SET     D.-(J?raofcioal). 


BILL      JBOO^K. 


In  this  book  are  entered:  1.  The  Kctos  BeeeivaUe  and  Payable  as  per  the 
atat^nent  of  Besources  and  Liabilities  from  which  the  books  were  opened.  2.  All 
ISTotes  and  Acceptances  received  from  others,  and  all  notes  and  Acceptances  issaed 
by  theflim. 

If  it  is  desired,  this  book  can  be  nsed  as  a  book  of  original  entry,  and  notes« 
both  Beceivable  tod  Payable,  posted  directly  frmn  it  to  the  Ledger.  Bnt  in  this 
set,  we  have  not  so  used  It.  In  accordance  with  the  general  practice  of  many  of 
the  best  accountants,  in  Kew  Orleans,  we  have  jonmalized  all  notes  and  Accept- 
aaoes,  except  such  as  are  entered  in  the  Commissicm  Sales  Ledger. 
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BILL.     BOOK. 
BILLS 


^Wo, 

WHEW 

Dr.AWER  OB 

DRAWEE  OR 

IN  WHOSE 

FOR  WHAT 

EBCEIVED. 

INDOBttfiB. 

MAKER 

FAVOR. 

RECEIVED. 

PATABLR. 

1886 

1 

Dec. 

14 

E.  W.  Carr. 

Bemftwmim 

Mdse 

SoultfCol.  Wk. 

3 

Nov. 
1887 

10 

E.  H.  Burton. 

F.  Meyer. 

H.  J.  Wood. 

8 

Jan'y 

3 

D.J.ftl.H.camplielL 

Berry  ftWimais. 

Mdse. 

4 

ii 

3 

A.T.Gomilft«Co. 

Frank  SonW. 

«        « 

it 

5 

it 

9 

S.  J.  Blessing. 

«        « 

Sales  No.  2. 

Soul<$Col.B%. 

6 

(• 

24 

R.L.DavalABTo. 

<(        « 

Mdse. 

SoiiltfCk»LB^ 

BILLS 


Mo. 

WHEW 
IbSUED. 

DRAWER  OR 
INDORSEE. 

DRAWEE  OR 
MAKER. 

IN  WHOSE 
FAVOR. 

FOR  WHAT 
6IVBN. 

WHIRR 
PATABLB 

1 
2 
8 

1886 
Dec 
1887 
Jan*y 

20 
12 
27 

i 

Berry  &  Williams 
it             it     . 

Leon  Wolf. 
G.  W.  Long. 
W.  W.  Weiss. 

Mdse. 

Canal  Bank. 

41              «« 
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BILL     BOOK. 
BECEIVABLE. 


DATE. 


Tev,    Month. 


1886 
1886 
1887 
1887 
1887 
1887 


Deo. 

14 

Nev. 

5 

Jan. 

3 

•< 

3 

<• 

9 

«c 

24 

TIME. 


30  ds. 
90  d8. 
30  d8. 
60  ds. 
13  dB. 
30  ds. 


WHEN    DUE. 


Tear 

18^ 
18S7 
1887 
18W7 
1887 


24-2T 


JUk 


13-16 


Fab. 


a-5 


^"3-2^ 


Mar  Apr  MayLjuiie  July 


4-7 


Aag.  Sg]! 


3oi».k)cl 


Nov 


Dec 


380000 
41000 


AMT. 


714 
683o 


260000 
24356 


WHEN  AND  HOW 
DI8P0BED  OF. 


1887 
Jan'y 


Jao'y 
Jan'y 


16  Paid. 


Df8.  at 
Canal 
Bank. 


27 


Paid. 


PAYABLE. 


DATE. 

• ._ 

TIME 

WHEN  DUE, 

AMT. 

WHEN  AND  HOW 

Tear. 

Month. 

Jrcaf 

Jail. 

F^h. 

Mar 

Apr 

Miiy 

June 

JUli 

AWff-W. 

Ofjt|:fo\ 

h 

DISPOSED  OF. 

1886 

l)eo. 

20 

60  ds. 

!l8S?7 

^ 

1»-21 

[ 

t 

128000 

1 

»       1 

i 

1887 

Jan. 

12 

30  d8. 

[1887 

11-14 

1 
i 

178000 

1 

Jan.    !l3 

1 

Disc't. 

1887 

1 

* 
'      1 

27 

30  ds. 

1S87 

1 
1 

/ 

/ 

f 

26 

/ 

4 

1 

% 

i 

1 

4281 

17 

1 
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SET    D.— (Practical). 


MemoraDla  for  tlie  i  orl:  of  tlie  SecoDl  anl  TMrl  Mondis. 


PeVy  1.    Receive  Invoice  of  Merchandise  from  G.  TV.  Long,  half  cash  and  half  at 

30  ds. — Pay  rent  for  January,  $200. — Sell  goods  for  cash  to  L.  &  S.  Stem 

and  to  J.  Weil  &  Co.,  at  30  days.— Charge  Boxing,  Dray  age,  and  Insurance 

on  J.  Weil  &  Co.'s  bill.— Remit  to  Robinson  &  Si)earing  exchange  for  R. 

2416.43;  Ex.  66^/^.;— fill  the  B.  E.  and  write  the  letter.— Receive  from  W. 

E.  Applegate,  $500  cash,  and  his  note  at  60  ds.  for  the  balance   of  his 

account. — Indorse  in  blank  and  discount  the  note  at  Canal  Bank  at  8%. — 

Cash  Sides  per  drawer  or  C.  S.  B.,  $721. 
Feb'y  2.    Receive  from  W.  B.  Henry,  200  bbls.  Pork,  to  be  sold  for  his  %;— pay 

the  charges  au<l  acknowledge  receipt. — Pay  each  i)artner  $100  for  i)ersonal 

use.— Pay  for  20  bbls.  coal— Sell  to  J.  T.  Finney  a  bill  of  goods  at  30  ds.— 

Charge  for  Boxing,  Drayage,  and  Insurance.— Fill  Bill  of  Ladling  and  write 

letter.— Cash  Sales,  $5<S4. 
Feb'y  3.    Ship  goods  to  M.  Mann  &  Co.,  St.  Louis,  to  be  sold  on  account  of  the 

shipi>ers. — Make  Bill  of  Lading  and  write  the  letter. 
Feb'y  5.    Sell  to  A.  T.  Gomila  &  Co.,  at  10  ds.,  200  bbls.  Pork  belonging  to  Henry's 

sales. — Make  Account  Sales,  equate  same  and  write  the  letter  to  Henry. — 

Cash  Sales,  $682. 
Feb'y  6.    Receive  from  F.  Meyer,  for  his  Note  No.  2,  $410.— Remit  to  J.  B.  Redmond 

balance  due. — Make  B.  E.  and  letter. — Cash  Sales,  $527.45. 
Feb'y  7.    Rccefve  $200  from  J.  Cullinan. — Pay  for  Drayage  on  goods  to  the  store, 

$6.50. — Sell  goods  to  P.  Ricks  &  Co.  at  3i)  ds. — Receive  Invoice  of  goods 

from  R.  B.  Randall  for  X'J31-2-7. — Pay  freight,  duty,  and  drayage,  and 

remit  to  R.  B.  R.,  sight  exchange  bo't  at  $4.84. 
Feb'y  8.    Sell  goo<ls  to  R.  L.  Duval  &  Bro.  at  10  ds. — Pay  J.  Jones,  salesman,  for 

January,  $100. — Pay  H.  Smith,  salesman,  for  January,  $100. — Cash  Sales, 

$81120. 
Feb'y  9.    Remit  to  (r.  W.  Long  amount  due  him. — Remit  to  B.  J.  DeGrange  Ya. 

1720.30;  Ex.  80J^.,  Gold  10%  Premium. — Pay  for  one  ycnr's  rent  of  \yew 

in  some  church,  $100. — Pay  the  Bookkeei)er  on  iU5Count  $50. — Cash  Sales, 

$301.75. 
Feb'y  10.    Remit  to  V.  A.  Gregario  2000  IMexican  i>e8os;  Ex.  86^. — Remit  to  Cohn 

&  Garner,  M.4212.15;  Ex.  97.— Cash  Sales,  $193. 
Feb'/  12.    Sell  goods  for  cash  to  C.  C.  Bovard,  W.  J.  Vizard,  S.  J.  Blessing,  and 

Geo.  W,  Weingart  Jr. — Enter  sales  in  S.  B.  and  cash  in  C.  B. — Cash  Sales, 

$572.60. 
Feb'y  13.    Receive  from  Hicks  &  Sour,  $3000.  -Pay  to  W.  W.  Weiss  on  account, 

$2500.— Pay  to  W.  W.  Weiss  your  draft  at  10  ds.  sight  on  Hicks  &  Sour 
for  $4000.— Sell  goods  at  10  ds.  to  L.  &  S.  Stem,  J.  Weil  &  Co.,  J.  T. 
Finney,  P.  Ricks  &  (3o.— Cash  Sales,  $247.15. 
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FeVy  14.  Receive  Invoice  of  goods  from  F.  R.  White,  Cin.,  O.— Pay  freight  and 
write  letter  stating  that  certain  articles  are  of  inferior  quality,  and  propose 
either  to  return  them  or  else  retain  them  at  26%  discount. — ^Receive  Invoice 
of  goods  from  W.  L.  McConnico,  Belfast,  for  £621-9-2.— Pay  Freight^ 
Duty,  and  Drayage.— Remit  bill  for  same,  Ex.  (4.86. — Cash  Sales,  $391. 

Feb'y  15.  Receive  goods  from  J.  B.  Redmond,  to  be  sold  on  his  account. — Pay 
charges  and  acknowledge  receipt  of  goods.- -C.  C.  Bovard  returns  some  of 
the  gooils  sold  to  him  on  the  12th,  they  being  damaged. — Pay  him  cash  for 
the  same — Cash  Sales,  $581.— Post  books  to  date. 

FeVy  16.  Pay  gas  bill  for  Jaiiuary,  $28.— Pay  for  advertising,  $38.10.— Subscribe 
for  the  Soul6  College  Courant  one  year,  $1. — Subscribe  for  the  Phreno- 
logical Journal  one  year,  $2. — Donate  $50  to  the  Sanitary  Association. — 
Loan  to  C  H.  Reynolds,  for  two  days,  $500. 

FeVy  17.  Sell  goods,  at  10  ds.,  to  Green  &  Vaughan,  to  A.  T.  Gomila  &  Co.  and  to 
Ban  &  Heinemann. — Receive  from  R.  L.  Duval  &  Bro.,  their  sight  draft  on 
W.  J.  Vizard  for  their  bill  of  the  8th  inst.— Cash  Sales,  $255.25. . 

Feb'y  19.  Sell  the  goods,  belonging  to  J.  B.  Redmond's  sales,  to  R.  S.  Soul^,  on 
note  at  20  days. — Make  account  sales,  equate  same,  and  write  letters. — 
Cash  is  in  excess  this  day  $100. — Buy  horse,  wagon,  and  harness  for  use  of 
the  store. — Receive  from  C.  H.  Reynolds  money  loaned,  $500. — Cash  Sales, 
$214. 

FeVy  20.    Invest  and  remit  amount  due  J.  B.  Redmond. — Receive  account  sales 

from  M.  Mann  &  Co.  for  shipment  of  3rd  inst.;  net  proceeds  $ . — 

Receive  cash  invoice  of  goods  from  H.  E.  Shropshire,  Vienna,  for  F1.527- 
K.30. — Make  all  necessary  entries  and  remit  to  him. — Exchange  bo't  at 
39^/!'.— Cash  Sales,  $818.20. 

FeVy  21.  Pay  firm's  note  No.  1.— Ship  goods  to  M.  Mann  &  Co.,  to  be  sold  on 
joint  account  each  J. — See  similar  transaction  of  January  3d. — Sell  goods 
to  J.  Weil  &  Co.,  P.  Ricks  &  Co.,  J.  T.  Finney,  Green  &  Vaughan,  and 
Ban  &  Heinemann  on  account. — Cash  Sales,  $625. 

Feb^y  22.  Receive  Invoice  of  merchandise  from  W.  W.  Weiss.— Pay  drayage. — 
Receive  Invoice  of  merchandise  from  F.  R.  White. — Pay  freight  and 
drayage.— F.  R.  White  allows  25%  discount  on  the  gocds  of  inferior 
quality,  as  per  firm's  letter  of  the  14th  inst. — Present  Honest  Industry,  the 
office  boy,  with  a  year's  evening  scholarship  at  Soul^'s  College,  $100. 

FeVy  23.  Discouut  note  received  from  R.  S.  Soule  on  the  19th  inst.  at  Germania 
N.  Bank,  8%.— Indorse  same  in  full.— Receive  from  P.  Ricks  &  Co.  their 
note  at  30  ds.  with  C.  FT.  Reynolds,  first  indorser,  for  bill  of  the  21st  inst. 
—Receive  from  J.  Weil  &  Co.  their  note  at  90  ds.  with  W.  W.  Weiss, 
surety.— Receive  from  J.  T.  Finney  his  note,  equal  to  cash,  at  90  ds.,  at  8%, 
allowing  the  firm  2.^%  commission  for  indorsing. 

Feb'y  24.  Pay  each  partner  $50  for  personal  use.— Pay  for  a  new  safe,  $500.-r-Pay 
for  stationery  for  office  use,  827.10.— Cash  Sales,  $421.85. 
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FeVy  26.  Sell  goods  at  10  ds.  to  W.  J.  Vizard,  C.  C.  Bovard,  S.  J.  Blessing,  and 
W.  E.  Applegate. — Receive  cash  from  Green  &  Vaughan  for  bill  of  21st 
iust. — W.  J.  Vizard  i)ays  his  bill  of  this  date  at  5%  discount. — C.  C. 
Bovard  pays  on  account  of  his  bill  of  this  date,  cash  equal  to  half  of  the 
amount  of  the  bill,  and  is  allowed  5%  discount  on  amount  of  bill  paid. 

FeVy  27.  Give  W.  W.  Weiss  the  firm's  note,  equal  to  cash  at  60  ds.  at  8%,  for 
invoice  of  22nd  inst.~Remit  F.  R.  White,  B.  E.  for  $2000  bo't  at  $1.50 
prem.  i)er  $1000.— Ship  to  A.  C.  Winn  &  Co.,  Liveri)ool,  an  Invoice  of 
Merchandise  to  be  sold  for  the  account  of  the  Shii>per8. 

Feb'y  28.  Pay  all  charges  due  on  goods  shipped  and  for  sale  on  commission.— See 
cash  entry  for  payment  of  charges  January  31st. — Make  such  other  entries 
as  you  may  desire. — Close  the  Invoice,  Sales,  and  Cash  Books.— Post  all  the 
books. — ^Add  the  Ledger  and  take  Trial  Balance. 

Write  up  the  third  month's  business  from  transactions  conceived  in  your 
own  brain. — Make  all  the  instruments  of  writing  and  write  all  the  letters 
that  are  required  in  the  work. — Make  accounts  current  and  interes*^ 
accounts  for  each  partner. — Take  Trial  Balance  and  close  the  Ledger. — 


REVIEW. 


Write  a  full  description  of  this  set  of  books. — Write  in  good  penmanship,  correct  orthography, 
and  correct  grammar,  an  article  on  each  of  the  following  topics:  1.  The  Science  of  Accounts  and 
its  Valne  to  Mankind.  2.  Correspondence.  3.  Practical  Mathematics.  4.  Commercial  Law.  5. 
Commercial  Ethics.    6.  Political  Economy.    7.  Civil  Government. 

Explain  the  benefits  and  advantages  resulting  from  a  knowledge  of  these  subjecta  to  aU 
elasses  of  society' . — Write  an  article  npon  the  following  topics:  Liberality,  industry,  temperance 
punctuality,  politeness,  system,  cleanliness,  obedience,  friendship,  benevolence,  and  fidelity. 
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Books  for  a  Lumber  Manufacturing  and  a  Merchan- 
dising Business  Combined. 


The  General  Books  for  the  Lumber  Business  are,  in  the  main,  the  same  as  the 
books  for  any  ordinary  Commercial  Business,  as  showu  on  pages  160  to  195  of  this 
book. 

There  are,  however,  some  books  of  special  forms  for  special  pur^wses,  and  also 
some  statement  blanks,  differing  in  form  and  number  according  to  the  business 
carried  on  by  the  various  Lumber  Manufactories,  and  the  accounting  system 
adopted  by  the  bookkeeper. 

Some  Lumber  Mills  produce  only  rough  lumber,  others  manufacture  rough  and 
dressed  lumber,  shingles,  pickets,  laths,  etc. 

It  is  the  custom  to  keep  accounts  with  logs  and  with  each  kind  of  product 
manufactured,  such  as  rough  lumber,  dressed  lumber,  shingles,  laths,  etc.,  also 
with  each  class  of  expense,  such  as  saw-mill  expense,  planing  mill  expense,  yard 
exiiense,  repairs  to  machinery,  etc.,  etc. 

These  expense  accounts  are  classified  and  written  up  largely  through  the 
Department  Pay  Eolls,  which  are  classified  in  the  General  Pay  Boll  Book.  See 
forms  of  these  Pay  Bolls,  and  of  other  statements  and  books,  at  the  close  of  this 
subject. 

The  Order  Blanks  and  the  Abstract  Sales  Book  are  specially  ruled  according 
to  the  requirements  of  the  particular  Company  or  Firm,  as  are  also  some  of  the 
statements  issued  to  show  the  daily  and  the  periodic  results  of  the  business. 

•  When  a  Merchandising  Business  is  carried  on  in  connection  with  a  Lumbei 

Manufactory,  a  separate  set  of  books  may  be  kept  for  the  Store  or  the  Commissary, 

as  it  is  sometimes  called.    Or,  the  business  of  the  store  may  be  kept  in  a  separate 

Invoice  Book,  Sales  Book,  Journal,  Cash  Book,  and  Debtors'  Ledger,  and  these 

,  books  posted  to  the  General  Ledger  of  the  Lumber  Manufactory. 

To  elucidate  the  Accounting  work  of  opening  and  of  keeping  a  set  of  books  for 
a  Lumber  Manufactory,  and  for  a  store,  and  to  show  the  general  operations  of  the 
business,  the  following  presumptive  Transaetions,  Entries,  Forms  of  Books,  Forms 
of  Statements,  Analyses  of  the  leading  accounts  peculiar  to  the  business,  and 
various  points  of  Instruction  are  given.  We  do  not  deem  it  advisable  to  write  up 
a  full  set  of  books,  with  all  the  details  of  a  going  business.  But  so  much  thereof 
as  will  serve  to  aid  the  general  bookkeeper  to  mature  a  form  of  books  best  adapted 
to  the  particular  lumber  concern  for  which  he  is  to  be  the  bookkeeper. 


ANALYSES  OF  THE  LEADING  ACCOUNTS   PECULIAR   TO 
THE  LUMBER   MANUFACTURING  BUSINESS. 


Saw-Mill  and  Machinery,  (or  Saw-Mill  and  Property). 

Kkmarks. — 1.  This  account  is  charged  wHh  the  cost  to  constrnct  the  mill,  and  with  the  cost 
to  equip  the  mill  with  machinery  to  run  it.  2.  All  repairs  to  the  saw-mill  or  to  the  machinery  and 
tools,  should  be  charged  to  Repairs  of  Mills,  Machinery  and  Tools  Account.    If,  when  making 

lis  WINS  AT  LAST  WUO  BUILDS  UlS  TRUST  IN   LOVING  WOBDS  ANU  ACTIONS  JUST. 
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repairs,  or  at  any  time  any  additional  machinery  be  plaoed,  or  any  extension  to  the  mill  be  made, 
the  cost  of  snch  additional  machinery  or  extension  to  mill,  shonld  be  charged  to  Saw-Mill  and 
Machinery.  3.  At  the  annnal  closing  of  the  books,  a  certain  per  cent,  of  the  cost  of  the  mill  and 
of  the  machinery  should  be  written  into  Profit  and  Loss,  t(»  allow  for  wear,  dec^iy,  etc.,  as 
explaiue<l  on  page  80.  The  Saw-Mill  and  Machinery  Account  would  then  be  credited  by  Inventory 
for  the  cost  or  debit  value,  less  the  amount  written  oft',  and  closed  into  Profit  and  Loss,  and  the 
Inventory  brought  down.  4.  If  preferred,  a  Depreciation  Fund  may  be  kept,  as  explained  on  page 
91,  in  which  case  the  annual  per  cent,  of  depreciation  for  the  diftereut  properties  would  be 
adjusted  through  Depreciation  Fund. 

Saw-Mill  Expense. 

RKMARKS.—This  account  is  charged  or  debited  with  all  sums  paid  for  labor,  for  a  due  propor- 
tion of  salaries,  for  fuel,  oil,  filing  and  other  expenses  necessary  to  run  the  mill  and  to  convert 
logs  into  lumber.  When  the  gains  and  losses  are  determined  and  the  books  closed,  this  account 
should  be  written  or  closed  into  Manufactory  Account. 

Note.— If  desired,  a  separate  accomit  may  be  kept  for  anj  or  all  of  the  Items  named.    AVhen  this  is  done,  each 
accouDt  sboukl  be  treated  as  here  directed. 

Repairs  to  Mills,  Machinery  and  Tools. 

Rrmarks. — 1.  This  account  is  debited  with  the  cost  of  the  labor  and  of  the  material  used  to 
keep  the  mills,  machinery  and  tools  in  good  condition.  2.  If  desired,  a  separate  Repairs  Account 
may  be  opened  with  each  mill.  3.  The  account  may  be  closed  into  Manufactory,  or  it  may  be 
distributed  to  the  expense  accounts  of  the  various  mills. 

Planing  Mill  and  Machinery. 

Remarks. — 1.  This  account  is  first  debited  with  the  cost  of  the  mill  and  of  the  machinery 
therein.  2.  The  Remarks  Nos.  2,  3  and  4,  under  Saw -Mill  and  Machinery  Account,  apply  to  this 
account. 


Planing  Mill  Expense. 


Rrmakks. — 1.  This  accotint  is  charged  witb  all  sums  paid  for  labor  employed  in  the  mill,  for 
a  due  proportion  of  the  salaries,  and  for  all  other  expenses  incurred  to  run  the  mill.  2.  When  the 
gains  and  losses  are  determined,  it  is  closed  into  Manufactory  Account. 

By  keeping  and  treating  the  branch  or  contributing  accounts  of  the  business,  as  directed  in 
the  foregoing  work,  the  cost  of  logs,  including  all  expenses  thereon,  the  Snw-Mill  expense,  the 
Planing  Mill  expen»e,  the  Kiln  expense,  the  Yard  expense,  the  Repairing  expense,  etc.,  are  all 
writt-eu  or  closed  into  Manufactory  Account,  thus  showing  the  total  cost  of  the  manufactured  pro- 
ducts. And,  as  above  directed  in  the  treatment  of  the  accounts,  the  sales  or  the  accounts  of  Rough 
Lumber,  of  Dressed  Lumber,  of  Kiln  Dried  Lumber,  of  Shingles,  etc.,  are  credited  by  Inventory, 
and  then  closed  into  tlie  credit  of  Manufactory  Account,  thus  showing  total  sales  and  inventory 
of.  goods. 

By  this  plan  of  treating  the  accounts.  Manufactory  Account  will  show  the  gain  or  loss  of  the 
entire* lumber  business. 


ANOTHER    METHOD. 


Some  Bookkeepers  in  the  lumber  business  treat  the  accounts  as  follows : 

1.  When  the  logs  are  converted  into  lumber,  they  debit  Rough  Lumber  and 
credit  Logs,  for  the  average  cost  of  the  logs. 

2.  When  rough  lumber  is  turned  over  to  the  Planing  Mill,  they  debit  Dressed 
Lumber  and  credit  Rough  Lumber,  for  the  rough  lumber  value.  They  also  debit 
Dressed  Lumber  with  the  Planing  Mill  expense. 

By  this  method,  the  gain  on  rough  and  on  dressed  lumber  is  shown  separately. 
These  entries  merely  change  the  debit  of  logs  to  rough  lumber,  the  debit  of  rough 
lumber  to  dressed  lumber  for  the  amount  transferred,  and  the  debit  of  planing  mill 
expense  to  dressed  lumber.  By  omitting  these  entries,  the  same  gain  on  manufac- 
tory account,  or  on  the  entire  lumber  business  is  shown,  and  a  vast  amount  of 
accounting  work  is  saved. 
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3.  When  rough  or  dressed  lumber  is  turned  over  ^-o  Lath  Mill,  or  to  Picket 
Mill,  or  to  Shingle  Mill,  some  bookkeepers  debit  the  renpective  accounts.  Lath, 
Pickets  and  Shingles,  and  credit  Eough  or  Dressed  Lumber  as  tlie  case  may  be. 
In  the  third  case  the  entries  are  useless,  unless  it  is  desired  to  know  the  gain  or 
loss  on  each  of  the  accounts. 

SASH,  DOOR  AND  BLI^^D  FACTORY. 

In  case  a  Sash,  Door  and  Blind  Factory  is  run  in  connection  with  the  saw-mill, 
and  it  is  desired  to  know  just  what  the  gain  or  loss  is  on  the  Sash,  Door  and  Blind 
Factory,  then  the  Sash,  Door  and  Blind  Factory  would  be  debited  with  all  lumber 
and  supplies  delivered  thereto,  and  with  all  expenses  to  run  the  same.  It  would 
be  credited  for  the  sales  of  all  its  products,  and  when  the  books  were  closed, 
it  would  be  credited  by  Inventory  for  material  and  goods  on  hand  and  closed  into 
Profit  and  Loss  or  into  Manufactory  Account. 

If  the  cost  system  of  accounting  is  used  in  the  factory,  then  a  somewhat  differ- 
ent treatment  of  the  account  would  be  necessary.  See  Cost  Bookkeeping,  page 
672,  this  book. 

Log  Acconnt. 

Rrmakks.— 1.  This  account  is  charged  with  the  different  expenses  of  cutting,  loading,  haul- 
ing, tramway  or  dummy  crew,  etc.,  and  for  stumpage  at  varying  rates  per  M.  Log  measure,  for  all 
logs  cut  on  the  laud.  Also  for  all  logs  purchased.  The  stumpage  varies  from  75c.  to  $2  per  M. 
Log  measure.  2.  It  is  also  charged  with  a  proportion  of  the  salaries.  3.  When  the  books  are 
closed,  it  is  credited  by  Inventory  for  the  logs  on  hand,  and  closed  into  Manufactory.  4.^  The 
Iuvent«>ry  can  be  oasilyVound  from  the  Invoice  Book,  showing  the  total  number  of  feet  received, 
and  the  Sawing  or  Milling  Rook,  showing  the  total  number  of  log  and  of  board  feet  sawed. 
Every  log  is  measured  when  it  arrives  at  the  mill,  and  also,  when  it  is  sawed. 

GAIN  ON  LOa  MEASURE. 

There  is  a  gain  of  8%  to  20%"  on  logs  when  sawed  into  lumber.  Hence,  the  Sawing  or  Milling 
Book  should  show  both  the  log  and  the  lumber  measure. 

Stumpage  Account. 

Kkmarks. — 1.  This  account  is  credited  and  Log  account  debited  for  all  logs  cut  on  the  land  at 
a  specified  rate,  75c.  to  $2.00  per  M.  Log  measure.  2.  When  the  books  are  closed  and  the  gains  and 
losses  determined,  this  account  should  be  written  into  Real  Estate  Account,  thus  showing  the 
amount  of  real  estate  disposed  of,  or  utilized  in  the  business. 

Tramway,  Engine  and  Boiling  Stock. 

Remarks. — 1.  This  account  is  charged  with  the  cost  to  construct  the  track,  to  purchase 
engine,  cars,  etc.  2.  Remarks  2,  3  and  4,  on  Saw-Mill  and  Machinery  Account,  apply  to  this 
account. 


Bough  Lumber. 


Remarks. — 1.  This  account  is  debited  for  lumber  that  may  be  purchased.  2.  It  is  credited 
for  all  sales.  3.  When  tlie  books  are  closed,  it  is  credited  by  Inventory  for  all  rough  lumber  ou 
hand  and  closed  into  Manufactory, 

Note.— Beclauiations  for  short»  and  ciilU  arc  a^usted  by  croaa  entries,  or  by  the  rebate  niethwl. 

Dressed  Lumber,  Kiln  Drietl  Lumber,  Shingles,  Laths,  Pickets  and  Staves. 

Each  of  these  accounts  should  be  treated  as  directed  for  Rough  Lumber. 

Shingle  Hill  and  Machinery,  Picket  Hill  and  Machinery,  Lath  Mill  and  Machinery. 

The  directions  given  for  Planing  Mill  and  Machinery  Account  apply  to  these  accounts. 
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Shingle  Mill  Expense,  Picket  Mill  Expense^  Lath  Mill  Expense. 

The  directious  given  lor  Pluiiiiig  Mill  Expense  apply  to  these  accounts. 

Kiln  and  Sheds. 

Rbmakkh. — The  renjarks  and  directions  made  on  Planing  Mill  and  Machinery  Account  apply 
to  this  account. 

Kiln  and  Shed  Expense. 

Rkmarks. — 1.  This  account  is  charged  with  all  sums  paid  for  labor  and  other  expenses  attend- 
ing the  Kiln.   2.  When  the  gains  and  losses  are  determined,  it  is  written  into  Manufactory  Account. 

Blacksmith  Shop. 

Rkmakks. — 1.  This  account  is  charged  with  the  cost  of  construction  and  the  cost  of  the  t4>ols 
and  equipments.  2,  With  the  material  purchased  to  run  the  shop.  3.  It  is  credited  for  the  work 
done.    4.  Remarks  2  and  3,  under  Saw-Mill  and  Machinery  Account,  app^y  ^  ^^^b  account. 

Hay  and  Feed  Account. 

Remarks. — This  account  is  charged  with  the  cost  of  all  hay,  corn,  oats  and  other  articles  of 
feed,  and  when  the  books  are  closed  it  is  credited  by  Inventory  for  the  value  of  feed  on  hand,  and 
closed  into  Profit  and  Loss. 

Fnel  Account. — For  the  treatment  of  this  acconnt,  see  page  84. 
Mules  and  Harness  Account,  and  Horse,  Buggy  and  Harness  Account. 

Remarks. — For  the  manner  of  treating  these  accounts,  see  page  80. 

TRANSACTIONS. 
January  2,  1900.  W.  J.  Toler,  J.  May  and  R.  Peeler,  formed  a  partnership,  as  per  Articles  of 
Agreement,  to  carry  on  the  Lumber  Manufacturing  and  the  Merchandising  Business  at  Magnolia, 
Miss.  Each  partner  invests  $25,000  in  cash,  name  of  firm  to  bo  Toler,  May  &  Peeler.  The  gains 
and  losses  are  to  be  shared  equally.  January  2,  1900.  The  partners  deposited  their  respective 
investments  in  the  Metropolitan  Bank,  New  Orleans,  La.,  to  the  firm's  credit.  The  business  is  to 
be  carried  on  under  the  name  of  the  Magnolia  Lumber  Co. 

DiRKCTiON.— Open  the  books  by  making  the  entry  for  the  investments  of  the  partners,  as  fol- 
lows: 

CASH    BOOK. 
Dr.  Cash  Pash  Cr. 


1900 

Jan. 

1 

To  W.  J.  Toler,  capital  inv. 

25000 

00 

1 

»*  J.  May, 

25000 

00 

1 

"  R.  Peeler, 

25000 

00 

Note— If  it  is  preferred,  the  Opening  Entry  for  the  iDvestment  of  the  partners  may  be  made  In  the  Journal,  and  the 
Mnoant  uf  cash  transferred  to  the  Cash  Look  and  entered  in  the  Sundries  Column.  Then  check  the  caub  item  in  the  Jour- 
naL 

Remarks.— When  a  corporation  is  formed  to  carry  on  a  lumber  business,  the  books  thereof 
should  be  opened  according  to  the  instructions  given  on  pages  394  to  417.  See  pages  386  to  394, 
for  various  conditions  and  various  forms  of  Opening  Corporation  Books. 

January  3, 1900.  Paid  A.  W.  Hyatt  $71.00  for  books  and  stationery.  January  15,  1900,  the 
firm  purchased,  from  W.  G.  Poindexter  of  Summit,  Miss.,  6000  acres  of  timber  land  in  Pike  Co., 
Miss.y  at  $6.00  per  acre,  $36,000.  Cash  was  paid  for  one-half  $18,000,  and  three  notes  of  $6,000 
each,  were  given  for  the  balance,  payable  in  one,  two  and  three  years,  with  5%  interest.  Act  of 
Sale  was  passed  before  B.  M.  Stovall,  Notary  Public,  and  recorded  in  the  office  of  the  Clerk  of 
Court  of  Pike  Co.,  MThs. 

Direction.— Make  the  entries  for  these  transactions  as  follows: 
Pr.  Cash  Cash  Cr. 


1900 
Jan. 


By  Expense,  pd.  A.  W.  Hyatt  | 
for  Books  &  Stationery,    \ 

By  Real  Estate,  .  -  .  j 
See  J.  page  1.       -    -    -      1 


1  "^1 

k/18000 


00 
00 
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JOURNAL. 


Real  Estato, 

•/  To  Cash, 

To  Bills  Payable, 


$,')(iOOO  00 


$18000  00 
18000  00 


XoTB  1.  -Giro  fUU  statement  of  the  pnrcbmae  of  tlie  land,  of  the  paynieiita  made,  of  the  act  or  deed  of  purchase,  and 
of  the  reoord  thereof. 

KoTB  2.  -Cany  the  cash  item  to  the  Cash  Book  and  chock  the  same  in  the  Joanial  and  in  the  Cash  I>ook. 

Jaunary  20.  The  firm  contracted  for  the  constmctiou  of  the  following  buiIdiDga  on  the  land 
inirchaaed,  all  to  be  completed  by  May  1,  1900. 

1.  Saw  Mill,  to  cost, 

2.  PUuiiug  Mill,  to  cost,     • 

3.  Shingle  Mill,  to  cost,     ■ 

4.  Kiln  and  Sheds, 

5.  Lath  Mill,  to  cost. 

6.  Store  and  TN'arerooms.  t<»  cost, 

7.  20  Cabi  u  s  a  t  $1 OU.  tu  cot«t. 

8.  Bam  and  Stable,  to  coKt 

9.  Blacksmith  Shop,  lo  cost, 

$18,700  00 

Jannary  24,  1900.  Contracted  with  Lonis  Langhlin  to  bnild  4  miles  of  Tramway  hi  the 
timber  land  at  $1200  per  mile,  $4800;  and  with  W.  Gelpi  for  one  Engine  and  Tender,  $5500,  and  for 
12  Log  Cars  at  $150,  $1800. 

Direction. — Place  the  papers  covering  these  contracts  in  the  safe. 

May  1,  1900.  The  bnildings  contracted  for  January  20,  were  completed,  accepted  and  paid  for 
in  cash. 

Direction. — Enter  these  payments  in  the  Cash  Book  and  ojien  a  Ledger  Account  for  each 
item  specified,    llius: 


Dr. 


Cash 


Cash 


Cr. 


By  Saw  Ihf  ill  and  Macbinerv, 
By  rUining  Mill  and  MachioerT, 
Wy  Shingle  Hill 
By  Kiln  and  ShiMls.        .       . 
By  Lath  Mill  and  Machinery, 
By  Store  and  Wareroonin,    • 
By  20  Cabins  at  $100,     . 
By  Barn  and  Stable, 
By  Blacksmith  Shop,     - 
In  each  entry  describe  the  invoice. 


5000 
8000 
1800 
1500 
1800 
2500 
2000 
800 


May  3,  1900.    The  firm  paid  cash  for  Machinery  and  Tools,  which  had  been  ordered  some 
weeks  previously,  as  follows : 


1.  Machinery  and  Tools  for  Saw  Mill, 

2.  **  *'                 Planing  Mill,     - 

3.  "  *'                 Shingle  Mill,      - 

4.  *^  "                 Lath  Mill, 

5.  *'  **                 Blacksmith  Shop, 

Direction. — Enter  in  Cash  Book,  thus: 


$6000  00 

4000  00 

1000  00 

500  00 

600  00 


Dr. 


Cash 


Cash 


Cr. 


hy  baw-Mill  and  Machinery,  >' 
'*  Planing  Mill  '"  \ 

"  Shingle     **  MUch.&Tools 
''  Lath  "      **  *'        I 

'*  Blacksmith  Shop,      -    -    | 


5000 

400<» 

1000 

500 

600 


00 
00 
00 
00 
00 


May  4,  1900.    Louis  Langhlin  has  completed  the  4  miles  of  Tramway,  and  the  same  has  been 
accepted  by  the  firm  for  $4800.00. 

W.  Gelpi  has  this  day  delivered  the  Engine,  Tender  and  12  Log  Cars,  contracted  for  January 
24,  1900;  Engine  and  Tender,  $5500;  Cars,  $1800.     Total  $7300. 
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The  firm  paid  Louis  Laugblin  by  note  at  30  days,  for  $4800;  and  W.  Gelpi  by  note  at  60  days, 
for  $7300. 

DiRKCTioN.— Through  the  Journal,  debit  Tramway,  $4800;  Engine  and  Tender,  (»5500y  and 
Rolling  Stock,  $1800.    Cr.  B.  P.  $12100. 

May  5,  1900.  The  firm  engaged  W.  L.  Hinman  as  Bookkeeper  at  $125  per  month,  and  H.  J. 
Roche  as  Salesman  at  $100  per  month.  The  firm  also  engaged  Engineers  for  the  mills  and  60  men 
to  run  the  mills,  and  to  get  out  timber. 

Direction. — Enter  the  names  of  the  60  workmen  in  the  Pay  Roll  Books,  and  place  the  instm- 
ments  of  contract  with  the  Bookkeeper,  the  Salesman  and  the  Engineers,  in  the  sale. 

May  6,  1900.  Received  the  following  goods,  articles,  etc.,  the  same  having  been  ordered  some 
days  ago.     Paid  cash  for  all  as  follows : 

5  Carts  at  $40, $200  00 

30  Oxen  at  $10, 300  00 

4  Mnles  at  $60, 200  00 

2  Horses  at  $75, 1.50  00 

1  Buggy  and  Harness, 100  00 

DiKECTioN.  -  Through  the  Cash  Book,  credit  Cash  and  open  accounts  for  and  debit  Carts, 
Oxen,  Mules f  Morses  and  Buggy* 


May  10, 1900.    The  firm  bought  Mdse.  from  the  following  parties: 

$1600  00— Assorted  Merchandise. 
2350  00— Groceries,  Wines,  etc. 
350  00  'Hay  and  Feed. 
800  00— House  Furniture. 
200  00— Cabin  Furniture. 


1. 
2. 
3. 
4. 
5. 
6. 


C.  W.  Wilson,  New  Orleans,  La., 
W.  J.  Holt,  **  '* 

J.  Stratton,  Jr.  **  " 

J.  C.  Benjamin,  ''  ** 

J.  L.  Hanson,      " 


G.  Ory, 


180  00— Office  Safe. 


One-half  of  these  invoices  was  paid  in  cash ;  the  balance  is  to  be  2>aid  within  four  months. 

DiRKCTiON— Through  the  Journal  or  Invoice  Book,  debit  Mdse.,  $3950;  Hay  and  Feed,  $350; 
House  Furniture,  $800;  Cabin  Furniture,  $200,  and  Office  Safe,  $180;  and  credit  each  party  for 
the  amount  of  his  invoice.  Then,  through  the  Cash  Book,  credit  cash  and  debit  each  party  for 
the  sum  x>aid  to  him  on  account.    The  balance  due  to  each  will  be  remitted  from  time  to  time. 

May  11, 1900.  Bought  of  H.  Jones,  one-half  cash  and  one-half  in  60  days,  1000  logs  measuring 
230000  feet,  at  $5  per  M.,  $1150.    The  logs  have  been  received  at  the  Saw-Mill. 

DiRKCTioxs.  1.  Through  the  Invoice  Book  or  Journal,  debit  logs  and  the  log  feet,  and  credit 
the  party  for  the  full  amount.  2.  Through  the  Cash  Book,  debit  the  party  for  the  cash  paid  him 
on  account  and  credit  Cash. 

May  30,  1900.  Received  from  the  Tramway  during  the  month  2000  logs,  20  feet  long,  15  inches 
in  diameter,  making  300000  feet  Log  measure.    . 

DiRKCTioN. — Debit  Log  Account  and  credit  Stumpage  at  the  rate  of  $1.50  per  M.,  Log  meas- 
ure ($450.00.)     In  the  I.  B.  enter  the  log  feet. 

GENERAL  FORM  OF  SALES  BOOK. 


Bate. 


(JarKo. 


Oitler    Invoice      To  Whon»         Feet      Feet     Shiug-    .    ,, 
-.  Book  _  ,,  _       .    ,^      ,,     ,  Laths. 

No.      Folio.  ^m.  Rough.  Dresa  u     leii. 


Aiuouut. 

1  Amount.  [ 

1 

i 
1 

i 

1 

Keniarks. 


NOTK  l.—The  form  of  Soleis  Book  differs  somewhat  to  duJt  the  hiisfDess  of  difiTereut  Lumber  Manufacturera. 

NOTB  2.— Kei-laraations  fur  shoil  measure  and  for  defectivo  lumber,  (Saps  and  Culls),  are  noted  In  the  remarks  cohmin 
and  at  the  dose  of  each  month,  an  entry  is  made  to  ai^just  the  matter.  Over  measures  ai-e  also  entered  in  this  column, 
and  an  a4justing  entry  is  made  therefor  at  the  close  of  each  month. 

KoTB  3.~At  the  close  of  each  month,  total  footings  are  made,  which  show  the  total  feet  of  lumber  sold  and  the  total 
•mount  realized. 
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Our  No 

Their  No 

Point  of  delivery.. 


Rate  . 


{Form  of  Order  Blank.'\ 

MAGNOLIA  LUMBER  CO. 

Magnolia,  Miss., 190.. 

•Ship  to...: ^ 


luvoice  against 

Send  Invoice  to 

Route  via 


Salesman 
Date  Sold 


Terms 


Price. 


No. 
Pieces. 


Feet. 


SIZE. 


Leu;;th 


Description . 


NoTK.— Orders  or  Sales  are  entered  on  this  blank,  and  when  shipped  are  ebecked  off.  An  Invoice  fn  made  and  copied 
In  tlie  Inipremion  Book,  fVoni  whicli  it  is  entereil  in  the  Sales  Ikiok,  and  jiosted  to  the  Ledger.  The  Invoice  is  then 
delivereil  or  mailed  to  the  purchaser. 

[Form  of  Invoice,  ] 

l^J^GNOl^lJ^    LUMBER     CO., 

MAN'UFACrrRRRS  OF  BAND-8AWKD  LONO  LEAF 

YELLOW   PINE   LUMBER   AND    CYPRESS    SHINGLES. 


Onr  Order  No.... 
Your  Order  No.., 
Checked  by 


Magnolia,  Miss., 190.. 


Sold  to.. 


..Car  No Shipped  to  . 


.at. 


No. 
Pieces. 


SIZE. 


KIND. 


FEET. 


Total  Feet 

Price 
Per  M. 

A  moon  t 

1 

Total 
Amount. 

■ 

1 

i 

Note — This  Invoice  Is  made  from  the  Order  Blank,  and  is  copied  in  the  Impression  Book. 

May  31,  1900.  Sawed  durinj?  the  month  1600  logs,  240000  log  feet,  making  264000  board  feet 
EB  per  Saw-Mill  Book. 

Direction. — Enter  the  log  feet  and  the  board  feet  in  the  Invoice  Book. 

Note.— The  Invoice  Book  should  l>e  kept  so  as  to  show  the  feet  of  logs  received  at  the  mill,  the  feet  of  logs  sawed  and 
the  feet  of  lumber  produced  from  the  logs. 

DIFFERENT  METHODS  OF  PAYING  THE  EMPLOYES. 
Payments  are  made  to  the  employes  of  the  several  departments  on  Department  Pay  Rolls. 
In  making  these  payments,  various  methods  are  in  use,  of  which  we  present  the  two  following: 

1.  When  the  Department  Pay  Rolls  are  paid,  then,  through  the  Cash  Book,  credit  Ctish  and 
debit  Pay  Rolls,  then,  through  the  Journal,  debit  the  several  departments  and  Expense  Accounts^ 
and  credit  Pay  Rolls. 

2.  Through  the  Cash  Book,  credit  Cash  and  debit  Pay  Rolls.  Then  classify  the  Department 
Pay  Rolls  into  an  Abstract  Pay  Roll  Book,  and  from  this  book,  at  the  close  of  the  week  or  month, 
as  may  be  preferred,  debit  each  department  and  Expense  Account,  with  the  amount  paid  for  it, 
and  credit  Pay  Rolls.     (See  Form  below.) 
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THE  COUPON  METHOD. 

Some  Lumber  Mannfaeturers  issne  to  the  employ^,  on  account  of  labor.  Coupons  -whicb  may 
^  used  in  pnrebasing  goods  at  the  store.    (See  Form  below). 

When  coupons  are  thus  issued  to  the  employes  on  account  of  labor,  Pay  Roll  is  debited  and 
Coupons  are  credited.  ^ 

HOW  TO  TREAT  THE  COUPONS  WHEN  THE  STORE  IS  OWNED  BY  THE  COMPANY. 
When  the  Coupons  are  received  at  the  store  for  goods,  they  may  be  considered  and  debited  as 
Cash,  and  the  Merchandise  credited.  Then,  at  convenient  times,  the  Coupons  would  be  exchanged 
at  the  issuing  office  for  Cash.  This  is  the  better  method.  (No  entry  necessary  in  the  books  of 
the  store).  (In  the  books  of  the  corporation,  debit  Coupons  and  credit  Cash).  If  preferred, 
however,  Coupons  may  be  debited,  and  then  when  they  are  redeemed,  Cash  will.be  debited 
and  Coupons  credited.    This  latter  method  increases  largely  the  accounting  work. 

HOW  TO  TREAT  THE  COUPONS  WHEN  THE  6T0BE  IS  NOT  OWNED 
BY  THE  COMPANY. 

In  many  cases,  the  Manufacturing  Company  does  uot  operate  a  store.  In  such  cases,  the 
Company  arranges  with  the  owner  of  some  store  to  honor  the  Coupons,  and  to  allow  a  discount 
or  rebate  on  them  when  they  are  redeemed. 

If  this  store  treats  the  Coupons  as  Cash,  then,  when  they  are  redeemed,  the  following  entry 
would  be  made :  Rebate  and  Returned  Mdse.  debited,  and  Cash  credited  for  the  discount  allowed 
the  Company  on  the  Coupons.  If  the  store  debited  Coupons  when  they  were  received,  then  when 
they  are  redeemed,  the  entry  would  be.  Cash  debited  for  the  net  receipts.  Rebate  and  Returned 
Mdse.  debited  for  the  discount  allowed,  and  Coupons  credited  for  the  face  value. 

THE  REDEMPTION  OF  THE  COUPONS  BY  THE  COMPANY. 

1.  When  the  Company  redeems  Coupons  received  by  its  own  store,  Coupons  would  be 
debited  and  Cash  credited. 

2.  When  the  Company  redeemed  Coupons  received  by  a  store  conducted  by  other  parties, 
then  Coupons  would  be  debited  for  the  face  value,  and  Cash  credited  for  the  net  amount  paid, 
and  Commission  credited  for  the  discount  allowed  on  the  Coupons,  as  per  agreement. 

ANOTHER  METHOD  OF  PAYING  EMPLOYES. 

Some  Manufacturers  give  each  employ^  a  Check  drawn  by  the  Department  Foreman  on  the 
Bookkeeper  or  Cashier  for  the  amount  due  to  the  employ^.     (See  Form  below). 

W^hen  these  checks  are  paid,  Pay  Roll  is  debited  and  Cash  is  credited.  Then,  through  the 
Journal  or  the  Abstract  Pay  Roll  Book,  the  Expense  Accounts  of  the  several  departments  will  be 
debited  and  Pay  Rolls  credited,  as  above  explained. 

[First  Foitn  of  Department  Pay  Holl'i 

MAGNOLIA   LUMBER   COMPANY, 

Magnolia,  (Pikk  Co.)  Miss. 




'^r^' . « 

Xo. 

NAMES. 

liate. 

Houi-a. 

Amonot. 

I 
2 

:j 
4 
5 
G 
Etc. 

1 
1 

' 

1        ,  

1 

! 

Time  for 

':'::::::::::z::::z 

1900. 

Foreman. 
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[Second  Form,  of  Deparlvient  Pay  Roll.] 

Department  Time  and  Pay  Roll  Book. 

THE    MAGNOLIA    LUMBER   COMPANY, 

Department. 

For  the  week  ending 1900. 


NAMES. 


s 

M 

T 

W 

T 

F 

S 

Total 

\  Ilate 

Total 

AmountJ  Amount' 

Time. 

Iper  day 

'Amount 

1 

! 
1 

Due. 

Paid.    1 

1 

1 

1 

1 

1 

1 

Kemarkft. 


.Foreman, 


KoTC^Pay  Rolls  xttxy  io  form,  according  to  the  desire  of  the  Manager  or  the  Bookkeeper. 


ABSTRACT    PAY    ROLL   BOOK. 


I>atc 


Cut 

ting. 


Lag 
Haul^ 
iu£^ 


I  w 

'  ding. 


^ 


7000      SOOCt 

mm    dioo, 


aiooo 

Ti~i 


70  U« 

'mm 


I   I 


^''^^-  pen.., 
^OOO-i    1000 

&ooa^  '^00 
rrtftwr  a*(xi' 


;kh) 


ooji    flUOO 

IT 


auil 


10  00 

aaoo 


iim  ; 

jHjnMji 

110  UO 
lilOOO, 
l'iOO0| 


40  [10 
£U(H) 


I5li 


P»mrg,  If  jj„  ]i  Lath 
Mill,  VV"  I  Mill 

jTOUMft.  *2^ pan*g^ 


€000 
iMOO 
4U0Ci; 
S<JO0, 


^   I 


'I" 


1500 

30*10 
23  W 


I     f 


Bliing, 

Hiir 
f  fix- 
pgnne. 


Total 


2l85i 
1" 


NcyrL^This  book  will  be  posted  periodically,  weekly  or  monthly,  direct  to  the  Ledger. 

To  illastrate  the  manner  of  using  this  book  and  of  posting  therefrom,  we  have  entered  imagin- 
ary expenses  for  four  weeks,  and  hate  indicated  the  manner  of  posting.  The  figures  set  vertic- 
ally indicate  the  Ledger  folios,  which,  in  practice,  would  be  written  in  red  ink.  See  page  228  for 
directions  for  posting. 


COUPON  BOOK, 


THE  COUPONS      gi^{ri^ii^»\afdiii^r«iir^ 
In  this   Book  1$  2.00| 

are  good  for  tmmvm^mvm^. 

IN  MERCHANDISE  AT 

WHGNOLIH  -f  STORE. 

MAGNOLIA,  MISS. 

Issued  to 

On 190    No 


Due  Bill  or  Note  of  Employ^. 

Magnolia^  Miss., 190 — 

On  next  pay  day  I  promise  to  pay  to  Magnolia 
Lumber  Co. 

TWO  DOLLARS, 

Value  received. 

Xo 


IMMUUKST   WORDS   ADMIT  OK   NO   DKPKNCKi    KOK   WANT  OT  DRCB.VCY   IS   WAVT  OK  SRNSK. 
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SPECIMENS    OF   COUPONS. 


Magnolia 
Store. 

TO 

CENTS. 

Good  Only  For 

MERCHiHDISE 

NOT    GOOD    IF 
DKTACURD. 

Magnolia 
Store. 


CENTS 


Good  Only  For 

MERCHAHDISE. 

NOT    GOOD    IF 
DETACHED. 


Magnolia 
Store. 

10 

CENTS. 

G<»od  Only  For 

MERCHAHDISE. 

NOT    GOOD    IF 
J>^:TA€HBD. 

Magnolia 
Store. 

5 

Good  Only  For 

MERCHAHDISE. 

NOT    GOOD    IF 
I>ETACHED. 

CENTS. 

FORMS    OF    CHECKS. 


Magnolia,  Miss., 190.... 

i  To  the  Cashier  : 

2      This  is  your  receipt  for 

g Dollars 

"  Paid..... 


(I.. 


in.. 


Magrnolia  Laniber  Co* 

Per 


Magnolia,  Mi8s., 190.... 

MAGNOLIA  LUMBER    OC 

Please  pay. for Days, 

at per  day,  amounting  to  $ 

account  of. pay  roll. 

Foreman. 


May,  31,  1900.     Salary  is  due  the  following  named  parties,  in  amounts  as  follows: 
A.  L.  Rice,  one  month's  services  as  Manager,        .        .        .        .        $150.00 
Sam.  Levy,  '*  "  Engineer,       -        -        -        .  125.00 

L.  \V.  Lawler,       *'  "  Engineer,       .        -        -        -  126.00 

Chas.  Butker,       "  "  Bookkeeper,  -        -        -  125.00 

E.  L.  Trezevaut,  '*  "  Clerk,  ....  100.00 


$625.00 

Directions.— Through  the  Journal  debit  Salary  and  credit  each  of  the  above  employ^  for 
hia salary.     Th6  salary  of  the  foreman  and  the  wages  of  the  laborers  are  entered  on  the  Pay  Rolls. 
NOTB.— This  entry  may  be  made  for  the  year  if  preferred. 

In  order  to  show  more  accurately  the  expense  of  each  department,  the  salaries  are  distributed 
to  the  following  accounts,  in  the  following  proportion : 

Saw-Mill  Expense,  i  ...  |125.00 
Planing  Mill  Expense,  J  .  -  -  125.00 
Log  Expense,  J         ...        -         125.00 

Expense,  f         .        -        .         250.00 

NoTB.— Different  proportions  may  be  made  according  to  the  judgment  of  the  Manager  or  the  partners. 
Make  the  following  Journal  entry: 

Sundries  To  Salary, $625.00 

Saw-Mill  Expense,  -.---.        $125.00 

Planing  Mill  Expense,      ------  125  00 

Log  Expense,  125.00 

Expense,  250.00 

XoTR  1  .—Make  fnll  explanations.    2.    If  preferred,  the  proportion  charged  to  expense  may  be  omitted  from  the  dis- 
tribution, and  remain  in  Salary  Account,  which  would  be  closed  into  Profit  and  Loss  or  Expense,  when  the  books  are  closed. 

MODIFICATIONS. 

Modifications  and  variations  of  the  foregoing  methods  and  forms  may  be  made  according  to 
the  character  of  the  business  and  the  ideas  of  the  partners. 

The  bookkeeper  should  first  study  and  thoroughly  understand  the  details  incident  to  a  manu- 
facturing business  in  order  to  be  able  to  systematize  properly  the  accounts. 

OTHER  LINES  OF  FACTORY  BUSINESS. 

For  many  other  lines  of  manufacturing,  such  as  Cracker  and  Biscuit  Factorv,  Candy  Factory, 
Shoe  Factory^  Clothing  Factory,  Rice  Milling,  etc.,  the  preceding  work,  with  the  other  sets  and 
with  the  various  discussions  on  accounting,  will  serve  as  a  guide,  in  a  general  way,  to  formulate 
a  plan  for  keeping  the  books. 


WHAT  OLR  RMKSIIKS  SAV  OUQIIT  KOT  TO   BE  TAKEN    AS   AUVirR. 

291 


Digitized  by 


Google 


LUMBER    MANUFACTURING    BUSINESS. 


A.  M.  BENEDIC, 


Magnolia,  Miss.,  July  10,  1900. 


Bought  of  MAGNOLIA  LUMBER  CO. 


No.  Pieces 

Sixe  or 
Dimeusions 

Kinds  or  Description. 

reet 

Total  Ft. 

Price 

Amount 

ToUl 
Amoont 

3 

3" 

14'' 

13' 

Pine  (b)  Hough, 

137 

108 

3" 

14" 

14' 

»<           il           n 

5292 

12 

3" 

14" 

20' 

H          It          it 

840 

t^ 

6 

:s 

13 

ti           11           n 

3536 

54 

1* 

12 

16 

il       it       t< 

1296 

11101 

20 
perM- 

00 

222 

02 

100 

1 

4 

12 

Pine  (b)  sized  4  S.     - 

400 

6000  R.ft. 

i 

3 

i(       il      *i      it 

1500 

11000  R.ft. 

i 

2 

it      it      '<    2  S 

1834 

3734 

90 

00 
00 

82 
26 

15 
68 

8000  R.ft. 

i 

2 

"      *'    Rough, 

1334 

20 

4000  S.  ft. 

u 

12 

'*    (c) 

5000 

6000  S.  ft. 

H 

8 

K           li               il 

6000 

11000 

15 
26 

00 
00 

165 
175 

00 
50 

577i 

If 

4i 

24 

Pine  (b)  4  S.  D. 

6750 

2 

1 

14 

24 

'«      '*  4  S.  D. 

53 

22 

00 

1 

23 

* 

3i 

T.  &  G.  &  Bead  finishe^l  (a) 

2050 

26 

00 

53 

30 

i 

3i 

a        ..   pi^i„ 

(") 

3000 

26 

00 

78  001 

3000 

H 

3i 

76 

"       '*  Keeded  Fig. 
"       "  Gallery     *^ 

r) 

6856 

03J 

222 

82 

258 

If 

3i 

5 

V) 

480 

,03 

14  40 

i 

12 

Base  Moulding,  (a) 

500 

26.00 

13  00 

50 

Bundles,    12.500    guaranteed 

4 

00 

50  00 

Sawed  Shingles. 

perM. 

100 

Bundles  Laths, 

5000 

2 

80 

14 

00 

1118 

10 

Note. — (a),  (b),  and  (c),  represent  different  grades  of  lumber,  a^clear,  b=heart,  and  c= 
merchantable  lumber. 

Lnmber  Manufacturers  in  different  sections  of  the  country,  have  different  classifioationB  for 
the  various  kinds  of  lumber  and  of  building  materials. 

The  following  are  examples  of  the  classifications  adopted  by  the  Mechanics^  Dealers'  and 
Lumbermen's  Exchange  of  New  Orleans,  La. 

Sawx  Timber  (Yellow  Pine),  shall  be  put  in  three  classes  which  will  be  designated  as  follows: 

A,  B,  and  C.     Sizes,  10"xl0"  and  over. 

A  must  be  sound,  square  edge ;  must  not  have  more  than  \"  of  sap  on  comers,  and  free  from, 
shakes  that  show  on  the  surface. 

B  must  be  sound  and  must  not  have  more  than  2"  of  sap  on  each  corner,  nor  have  injurious^ 
shakes  on  surface. 

C  must  be  square  edge  and  sound,  excepting  in  sizes  of  12"xl2"  and  over,  which  may  have  a- 
small  amonut  of  wane. 

T.   AND  G.   FLOORING 

Shall  be  \\"  and  lA"  in  thickness,  and  3i",  4^"  and  ^\"  \\\  width,  and  shall  be  in  four  classes:  A, 

B,  C   and  D. 

A  must  be  sound,  free  from  sap  and  shakes,  and  not  to  have  more  than  \"  knot  to  each  6  ft.  in 
length  or  fraction  thereof. 

B  roust  be  sound,  and  not  show  more  than  1"  bright  sap  on  face  side,  nor  to  have  more  thaa 
one  1"  knot  to  each  6  ft.  in  length  or  fraction  thereof. 

C  must  be  sound,  free  from  large  shakes,  and  mnst  not  have  more  than  1^"  knot  to  each  6  ft. 
m  length  or  fraction  thereof. 

D  shall  be  anything  that  will  not  go  in  above  grades,  but  must  be  sound. 


ACT  WKLL  AT  TUB  IfOMKNT,   AKD  YOU   HAVE  PKRFORMSD  A  GOOD  AOTIOK  TO  ALL  XTBRNmr. 
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Magnolia,  Miss.,  Aug.  3, 190a 


JNO.  W.  WOODAKD, 


Bought  of  MAGNOLIA  LUMBER  CO. 


Pieces 


200 
100 
100 

200 

100 

40 

600 
800 
400 


SIZE 


5JX  9i-34 
Six  4J-32 
5ixl2i— 36^ 

6X  8—16 
6x12—18 
8x16—16 

1x4—16 
1x4-14 
1x4-12 


Kiud  or  Description. 


Standard, 

or 

Square  and  Sound. 

Savannah 
Merchant. 
S.  4  8.  i  off. 

v8.  1  8.  and  e.  to 

^?x3i 

A.  «fe  B.  flat. 


Feet 

Tot  Feet 

27519 

4117 

20493 

52129 

12800 

10800 

68i'7 

30427 

3200 
3733 
1600 

8533 

_,  ,  .      TotaT 

Prick      Amount    Amount 


[     12  00 


50 


00 


495 


273 


23 


84 


102  40     871  47 


Note  1. — In  the  column  headed  ^'size,"  the  first  figures  represent  thickness;  the  second  fig- 
ures, width ;  and  third  figures,  length. 

8.  48.  i  off,  and  a.  Is.  and  e.  to  ijx3i,  refer  to  the  size  of  timber  after  being  run  through  a 
planer. 

N.  B. — In  making  these  bills  students  must  calculate  the  extension  of  each  item  on  the  back 
of  the  bill. 


MARTm  G.  GUND, 


Magnolia,  Miss.,  Dec.  14, 1900. 


Bought  of  MAGNOLIA  LUMBER  CO. 


No. 
Pieces 


2 
2 
1 
1 
2 
1 
1 
3 
3 
2 
2 
3 
3 
2 
2 
2 
1 

40 
550 

90 
6 
6 


description 


Pairs  Office  Doors,  2^x5^x8^  2  Us.  B.  &  M.  &  R.  P.  with  Transom 
Outside  D.  Frames,  5^xll^  Oc.  7  B.  M.  cir.  cover.     - 
Pair  Entrance  Doors,  2ix4i*x8tt  2  It.  R.  M.  «fe  R.  P.  and  Transom, 
Outside  Door  Frame  4i^x  11=^  7  B.  &  M.  Oc.  Ic.  6"  Reeded, 

Transoms  If  x3<^X3^  1  light, 

Batten  Do<»r,  Hx3flx7^ 

PairC.ifeB.  Sash,  If  x3ttx7S  4  lights, 

Pairs  T.  F.  Blinds,  lSx3Qx7,  U      '' 

Box  Window  Frames,  3°  x7^  Oc.  5  plain  Ic.  6"  Reeded,      - 

Pairs  C.  &  B.  Sash,  l|x2J^x6^i,  4  lights  10x36, 

Box  Window  Frames,  2'^^"x&^"  Oc,  5  plain  Ic.  6"  Reeded, 

Stationary  Blinds.  If  X 2^' X4, 

Window  Frames,  2tt'x4^ 

Single  Sash,  l'|x2-»-o  xS'^"  &'  plain  casing,  Its., 

Window  Frames,  2  J^"X3'3'',  5  plain  casing,        -        -        .        - 

Twin  Frames  for  front  entrance,  22x13  to  sketch. 

Spindle  Arch, 

R.  ft.  i  scotia, 

"    neat  Wainscoting  Cap, 

"    plain  *•  " 

Twin  Louver  Ventilators,  3^"xS^y 

Triple        *•'  "  S^xS^, 


r.  -        \a  ♦  I   Total 

rrlcu       Amount  I  Amount 


(i 


no 

50 
5L> 
1  20 
4  00 

im 
iMo 

'A  r,0 

2m 
73 

:i5 
m 

00 

m 
cm 


33 

12 

16 

6 

1 

2 

1 

12 

12 

2 

7 

6 

7 

1 

4 

12 
25 

27 

3 

36 

54 


282 


95 


PLUMXD   IICNOB  LBAD8  MAN  TO  TIIK   LOPTIXST  ALTITUDS  OP  FAME. 
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J.  M.  CAUSEY, 


Magnolia,  Miss.,  Oct.  18, 1900. 


Bought  of  MAGNOLIA  LUMBER  CO. 


Pieces 


2 
2 
2 

4 
12 
12 

4 

1 

7 

12 

99 

2 

235 

20 

2 

2 

1410 


DK8CRIPTION 


Vestibule  Door  Frames  i'^"xlO'^'\  12"  casings, 
Pairs  F.  R.  Blinds  for  vestibules,  li"X^^XlO^, 
Front  Door  Frames,  3^X10"  with  If  doors  and  transoms  1  It.  and 

glazed,       

Sliding  Door  Frames  and  Doors,  ljx3x  10.  .        -        .        - 

Inside  Door  Frames  with  Doors,  If  X 3^X10°,      -        -        -        - 

Transoms  for  same,  unglazed, 

Box  hd.  and  box  wd.  Frames,  with  C.  &  B.  Sash  and  F.  R.  Blinds, 

Ifx5*fxl0«, 

Turned  Final  and  Bracket, 

**     Cypress  Posts,  10x10x13*  to  plan, 

Sections  oi  Ornamental  Work  between  posts,  each  6'  6"  i»er  sketch, 
R.  ft.  Gallery  Railing  and  Turned  Balusters,  2f ",        -        -        - 

Mantels,  4'  9"  No.  3, 

R.  ft.  Gutter  Scotia, 

R.  ft.  Crown  Moulding,  -        -        -        -  .        _        .        . 

China  Closets  to  sketch,        - 

Pedestals  to  sketch, --.. 

R.  ft.  f  qr.  round,  

10%  oft; 


Price 

Amt. 

6 

00 

1200 

7 

00 

14  00 

17 

50 

•35  00 

25 

00 

lOO'OO 

8 

00 

96i00 

40 

480 

12 

50 

50  00 

300 

6 

00 

4200 

3 

00 

36  00 

50 

49  50 

4 

50 

9!oo 

04 

9  40 

04 

80 

20 

00 

40  00 

3 

00 

6.001 

80 

11 

28 

Total 
A  mount 


518,78 
5l|88 

466^90 


-.f^^t^'  m^^^r^ 


s^^ 


3J-5V- 


TIIK   PUKKHT  TIIBABURB  MOBTAL  TIMES   AFFORD,    18  BPOTI.KSS   IlICPirTATIO!*. 
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SET    E.-{I»raotioal). 


DAT  BOOK— JOURNAL. 


CcLTpentT^y  Bizstrtess, 


In  this  set  is  presented  a  Valuable  Labor  Saving  form,  applicable  to  various 
kinds  of  business  where  the  daily  transactions  are  not  numerous  or  where  the 
greater  number  of  them  are  of  the  same  character,  such  as  the  business  of  the 
Planter,  the  Cari>enter,  the  Tailor,  the  Painter,  the  Lawyer,  the  Physician,  the 
Teacher,  etc. 

By  means  of  the  si)ecial  columns,  the  debits  and  credits  of  like  transactions 
are  classified  therein,  and  the  footings,  instead  of  the  items,  posted  nnnithly. 
Those  transactions  that  will  not  class  in  the  special  columns  are  entered  in  the 
sunibies  column  and  the  items  i)ostc<l  at  the  pleasure  of  the  accountant. 

The  number  of  the  columns  may  l>o  moic  or  less,  and  the  headings  varied, 
according  to  the  character  of  the  business.  Ori  these  i>oiiits,  the  b6ok-keeper  must 
consider  the  nature  and  frequency  of  the  transactions  of  the  business,  and  exercise 
his  own  judgment  regarding  the  number  of  columns  and  their  respective  heads,  to 
jneet  the  wants  of  each  paii^icular  case. 

In  this  set,  for  the  Cai-pentiy  business,  four  books  only  are  used ;  the  Time 
Book,  Order  Book,  Day  Book,  and  Ledger.  The  Ledger  and  Order  Book,  being  so 
generally  undei^stood,  are  not  shown. 

For  the  Planting  or  Fanning  business,  in  i)lace  of  a  Time  Book,  a  Laborers? 
Ledger  would  be  of  service.  For  the  Professional  lines  of  business,  a  Register,  a 
Case  Book,  a  Visit  Register,  or  some  other  Auxiliary  book,  for  the  primary  entries 
or  memorandum  reconls,  would  be  of  service.  ^ 

A  test  of  the  correctnens  of  cash  may  be  ma<le  at  any  time  by  taking  tne  diflfer- 
ence  between  the  debit  and  ci*edit  columns.  If  correct,  the  difference  will  equal 
the  amount  on  hand  or  in  Bank;  and  the  correctness  of  each  page  of  the  work  may 
be  tested  by  adding  together  the  footings  of  the  debit  columns  and  then  the  foot- 
ings of  the  credit  columns.  If  the  respective  amounts  are  equal,  the  work  is  pre- 
sumed to  be  correct. 

The  balance  of  Cash  on  hand  at  the  end  of  each  preceding  month  is  brought 
forward  and  added  to  the  amount  receiveil  during  each  succeeding  month,  before 
the  cash  account  is  balanced.  By  this  means  the  monthly  receipts  of  caah  are 
clearly  shown,  and  there  is  no  liability  of  re-debiting  the  last  month's  cash  balance. 


MAKY   MSN   CONQUXR  ADVSRSITY,  AND  BUKRENDXB  TO  PKOSPKRITY. 
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CARPENTRY    BUSINESS. 


New  Orleans,  October  1, 1887. 


1887 
Oct. 


3 

4 

5 

G 

G 

G 

G 

0 

10 

11 

12 

12 

13 


13 
15 
16 

17 

10 
20 
20 
20 


J,  M.  L.  Costley,  liave  this  day  decided  to  keep  the  books  of  my  Cari>en- 
try  Business  by  Double  Entry,  and  for  this  purpose  I  make  the 
following  Opening  Entry : 

Sundries.  To  Sundries. 

Shop— Lumber,  Nails,  Butts,  Locks,  etc.,  on  hand, 
Shop  Furniture,  valued  at 
Tools  and  Machinery,  valued  at     - 
Cash,  on  hand  and  in  Canal  Bank, 
W.  H.  Booney  owes  me  on  account. 
To  M.  L.  Costley,  Net  Capital, 
^'  Ward  &  Son — Am't  due  them  for  Lumber, 
Expense.    To  Cash,  paper,  books  and  postage  stamps, 
Cash.    To  Shop,  1  Pine  Table  sold  to  Mrs.  Smith, 
J.  B.  Mase.    To  Shop,  Material  and  Labor,  per  O.  B, 
Shop.    To  Cash — Sundries  from  Rice,  Born  &  Co. 
M.  L.  Costley.    To  Cash — Paid  Mrs.  Costley, 
Cash.    To  Shop— Repairs  to  T.  L.  Airey's  hpuse, 
Creo.  Smith.    To  Shop,  Material  and  Labor,  per  O, 
Shop.    To  Cash,  Labor,  per  Time-Book,  page  1, 
J.  B.  Mase.    To  Shop,  2  ds.  labor  at  house, 
Cash.    To  W.  H.  Rooney,  received  on  account, 
Cash.    To  J.  B.  Mase,  his  acc't  in  ftUl,  - 
Shop.    To  Ward  &  Sons,  bill  for  Lumber,     - 
Ward  &  Sons.    To  Cash  pd.  them  on  account, 
C.  Y.  Brownlee.    To  Shop,     .... 
400  ft.  Lumber  'g)  $  18  per  M. 
NaUs,  $1.50;  Locks,  $8.00;  Hinges,  $1 
0  days  labor  ^  $3.50,     - 


B. 


.00, 


$  7 
10. 
31 


$49. 


Shop.    To  Cash,  Labor,  per  T.  B.  page  1, 
Expense.    To  Cash,  Sundry  articles. 
Cash.    To  Shop,  rec'd  flrom  J.  James,    - 

for  building  stable,  per  contract. 
J.  H.  O'Leary.    To  Shop,        .        .        .        . 

Building  fence,  per  contract. 
M.  L.  Costley.    To  Cash,  for  personal  use,    • 
Exi)ense.    To  Cash,  1  Ream  Bill  Heads, 
Cash.    To  shox),  repairing  house  for  H.  Levy, 
Shop.    To  Cash,  Labor,  per  T.  B.  page  1, 


Amount  carried  forward^ 


20 
50 
50 


20 


lUUf  VBEB  OlTS^f  TWO  BTE8  AMD  OXB  TOMUUB,  IX  ORDSB  TO  8BB  TWICI  AS  MUCII  A8  TUBT  SAT. 
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CARPENTRY    BUSINESS. 


EZPCBA 

Itr.    cask.   cr.  | 

Dr.    m.      Cr 

.   'LFJ  Dr. 

sundries.  Cr. 

floo 

00 

• 

100 
300 

00 
00 

2500 

00 

i 
i 

1000 

00 

4100 
700 

00 
00 

27 

40 

4 
20 

100 
4G 

• 

00 
00 

00 
60 

27 

5 
10 

68 

40 

00 
00 

25 

5 

68 
60 

00 

25 
00 

4 
39 

20 
300 

7 

00 
60 

00 
00 

00 

39 

io 

300 

7 

60 
00 

00 
00 

100 
46 
60 

00 
60 
00 

1 

50 

00 

50 

00 

• 

49 

20 

49 

20 

111 

25 

111 

25 

3 

50 

580 

00 

3 
25 

50 
"  00 

580 
110 

00 
00 

110 
25 

00 
00 

C 

00 

75 

00 

C 
64 

00 
00 

64 

00 

76 

00 

36 

90 

3325 

60 

370 

40 

12(>8 

50 

1184 

80 

1990 

80 

5006  60 

16 


UBKSTY  I   KTE11.NAL  UPICIT  OF  TIIK  C1IA1NLW8  MIMD. 

297 


Digitized  by 


Google 


CARPENTRY    15U6INESS. 

New  Orleans,  October  23,  1887. 


1887 
Oct. 


23 
24 
25 
27 
29 
31 


Amount  brought  forward,  

Shop.    To  Hobson  &  Son,  bill  for  Lunibw, 
Cash.    To  J.  H.  O'Leary,  in  full,  .        .        .       ^ 

A,  Burnstein.    To  Shop,  Mat.  and  Labor,  i>er  O.  B.  15, 
Shop.    To  Gash,  Labor,  per  T.  B.  page  1,      -        -        • 
Cash.    To  Shop,  2  plain  l>cnches  for  J.  JameS; 
Shoi).    To  Cash,  Drayage  for  the  month^ 


Balance  Cash  on  hand  and  in  Bank,    (Bed  Ink.) 


NoTR. — TTnvIng  mailo  a  tranflcript  of  tlio  foregoing,  post  the  Snndries  Colnmn  \n 
a  general  Ledger,  take  Trial  Balance  and  continue  the  buMiness  during  the  months  of 
November  and  Decomber.  At  the  close  of  December,  balance  the  books  and  render  a 
Bailance  Sheet. 


ON  BTSar  BA:«.HSa  blazon  BKIUUT.   *'P0B  toil,  and  TBUm,  AKD  LOTB  WS  FiSIIT". 

^^°  Digitized  by 


Google 


CARPENTRY    BUSINESS. 


Expose.    Br.    CasH.    Cr. 


Dr. 


SHOP.   Or. 


|L.r.|  Dr.   snndriBi.  Cr. 


36 


36 


90 


90 


3325 

110 


3441 


3441 


60 
00 

00 


60 


60 


370 

114 

8 


492 


2948 


3441 


40 

00 
50 


90 


70 


60 


1208 
120 


114 

8 


1451 


50 
00 


00 
50 


00 


1184 


240 


1430 


80 

00 
00 


80 


1990 

80 

240 

00 

3C 

90 

3441 

60 

1451 

00 

7160 

30 

5006 
120 
110 


492 


1430 


60  * 

00 
00 


90 


80 


7160  ;«> 


APPLAU8S  IS  TUB  SPUK  OP  KOBLS  MINIM,  TIIK  KND  AMD  AIMS  OP  WEAK  ONKS. 

299 


Digitized  by  V^OOQlC 


TIME   BOOK. 


0 

08 
u 


0 

0 
0 

pq 

H 


^  O  - 


e9 


s 
;i2 


P4 


e 

^ 


P4 

d 


a 


Pi 

2 

d 
o 
G 


P< 

n 

a 


d 


>  2 


o 

O 


S  »n  c^i  laS  oloiiL 


181 


81! 


2! 


"^*  iff  CO  C^l 


I3| 


<   ft 


8gg8 

C^  »-H  I-i  1-^ 


o  S  0I JH  o  o 


8 S S 8  l__8 S88S 8_8J_ 


-r  t^  Oi  l^  -^  C^l  -T  C  t--  (M    I  op  -J"  »0  X  CO  »0  O    I 

CV|  r-l  1-^  1-1 C^  i-l  Gvi^^fi^  ^Q^y^r^r^        ^     j 


^  s  >- 

as  A*  Q 


SS88 


8SS!SS8  8SS8  8S888SS 


^  00  00  CC  00  CM 


^  00  CO  CO  CO  CM  CM 


CO  10  to  10  CO  CO 


CO  CO  10  JCO-^  CM  to 


o 


c8 


d 
pd 


o 


000000 


OOOwfOOO 


000000 


»OiO  v/OOOO 


O  vOOOO 


OOOOiO  v2 
r-t  f-l  rH  iH         A*H 


000000 


OOOOlO  wO 
1-H  r-t  fH  r-t         X»H 


OOlOOOO 


S 


w  ^    *    ^ 

o 


2^- 
g  2 

O 


*  d  .  s 


th4 

O  dS 


OOOOQOXQOQO 


CMM^MOICO  M 
CM  CM  CM  CM  CM  CM  CM 


Ci)  « 

o 


S  S  o  o  6  g 


o  a 

"-a 


d* 


*  d  ^  d 

O   08         P4 


Sr  o  o  o  o  S 


O  fl8 
'-0 


CO 


.^  o  dco 


£5 
2d|-sl« 


Ul  IS  A  rOOL  TUAT  PBAI8B8  UtMBCLP,  AKD  IIB   18  A  MADMAN   WUO  6PKAK8   ILL  OP  UIMSSLP. 


300 


Digitized  by 


Google 


SET     F.-CPractical). 


^IcLTxtation  or^  Fcltttl  JBuLsirtess. 


DAY  BOOK— JOURNAL. 


General  Directions  for  working  Set  F.— Praetical. 

1.  With  this  form  of  Day  Book-Joorna],  a  Laborers^  Ledger  aud  a  General 
Ledger  are  required, 

2.  The  business  transactions  of  the  farm  or  plantation,  which  involve  debits 
and  credits,  are  to  be  recorded  herein  in  the  same  manner  as  in  the  preceding  Set. 

3.  In  the  Ijaborers'  Ledger  an  account  should  be  kept  with  each  laborer,  and 
he  should  be  charged  with  each  order  for  goods  and  each  item  for  x)rovisions  or 
cash  paid  to  him,  and  credited  with  his  monthly  salary. 

4.  At  the  close  of  each  month  the  payments  made  to  the  laborers  are  entered 
in  the  Day  Book- Journal. 

5.  Each  aitiele  or  coramoility  produced  on  the  plantation  or  farm,  such  as  Cot- 
ton, Corn,  Oats,  Barley,  Potatoes,  Oranges,  Strawberries,  Peaches,  I^ive  Stock, 
Eggs,  etc.,  may  have  a  separate  account,  if  desired,  and  receive  credit  for  all  it 
produces. 

6.  An  account  may  also  be  kept,  if  desired,  with  each  field  and  the  same 
debited  with  all  Labor,  Seed,  etc.,  that  are  put  ux>on  it  aud  credited  with  all  it 
produces.  In  the  same  manner,  if  it  is  desired,  separate  accounts  may  be  kept  with 
each  kind  of  live  stock. 

In  this  Set  Accounts  are  kept  only  with  Live  Stock,  Poultry,  and  Plantation 
Products.  Live  Stock  is  debited  for  all  Horses,  Cows,  Sheei>,  Hogs,  etc.,  bought, 
and  credited  for  all  that  are  sold.  Poultry  is  credited  for  the  sales  of  Eggs, 
Chickens,  Turkeys,  etc.  Plantation  Products  are  credited  for  all  things  produced 
from  the  soil  and  for  butter  and  milk  that  are  sold. 


TllE  CLOUDS  MAY  DABKKX  O^KB  THX  RUN*   TST  B1TXE8  TO  TlIS  OCBAH  SUM. 
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D^Y    BOOK-JOURNAL. 


1887 
Oct. 


PROGRESSIVE  PLANTATION,  nkau  McComb  City,  Miss.,  1887. 


Flantaticn 
Eipeiue. 


7,  A.  Kohn,  Lave  this  day  decided  to  open  and  keep  for  my 
Planting  business,  a  set  of  books  on  the  Double  Entry 
System;  and  for  this  purpose,  1  bave,  per  memorandum 
accounts,  i)roperty  on  band,  and  memory  compiled  in  an 
Inventory  Book,  a  list  of  Kesources  and  Liabilities  as 
sbown  in  tbe  subjoined  Opening  Entry. 

My  planatation  expenses  since  Jan.  1,  '87,  bave  been  $3210  ; 
and  my  family  expenses  $370,  wbich  I  desire  to  be  sbown 
in  tbe  year's  business. 

OPENING  ENTRY. 

Sundries  to  Sundries. 
Progressive  Plantation,  value  of  plantation   and  improve- 
ments per  Inventory  book, 

Agricultural  Implements  per  Inventory  book,    - 

Live  Stock,  Horses,  Mules,  Sbeep,  etc.,  per  Inventory  book, 

Poultry,  per  Inventory  book, 

Casb  on  band  and  on  deposit  in  Canal  Bank, 

J.  Lawton  owes  me  on  9i6»     - 

Bills  Receivable.    S,  F.  Moore's  note  due  Dec.  20/23,  1887, 

Household  Furniture — value  of, 

Groceries  and  Provisions,  value  of  quantity  on  band. 
Plantation  expense,  incurred  since  Jan.  1, 1887,        -    $3210 
Family  expense. 

To  A.  Kobn,  Net  Capital  (includuing  $3210  expenses) 
"    J.  L.  Denis,  amount  due  him,  -        -        -        - 

"    J.  Cha^e  &  Son,  N.  O.,  balance  due  tbem,     - 
"    Bills  Payable,  my  Note  due  Feb'y  1, 1888,     - 


3210 


LABOR. 


00 


A  MAN'S  GOOD  BREBDIKU  IS  THB  BEAT  SECUKITY  AGAINST  ANOtBEtt'S  BAD  MAKERS. 
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D^Y    BOOK-JOXJRN'^L. 


Faiilj 
Ezieia. 


CASH. 


3400 


370 


00 


00 


nantation  Products. 


GrDcerissandProTislQiis. 


200000 


L.  F. 


SUNDRIES. 


18500 
2000 
8000 
1450 

300 

1000 

500 


31730 
1600 
2500 
5000 


00 
00 

0(! 


OOBBUPT  LSGlSLATt>B8  AKX  Till  OFTtPKIirO  AWD  niDBZ  Of  ▲  OOBKUTT  PUBUO  OPlKXOlf. 
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ISAAC    DAVIS    AND    WIFE, 


Commenced  October  1,  1887,  at  $30.00  per  month. 


1887 


Oct. 


Nov. 


ITEMS. 


Cash, 

T.  L.  Venable,  order  for  Merchandise, 
5  lbs.  Coffee  ^  16c.,       -        -        -        - 
12    "    Bacon  fcb  lOc,      -        -        .        - 
60    "    Flour  fa>  5c.,  -        -        -        - 

Cash,         --- 
By  Services,  one  month,         -        -        • 


Total  Dr., 
Balance  due. 


Balance  due, 


D-B. 
J. 
FO. 

Pro- 
visi'ns 

Cash. 

80 
120 
300 

500 

200 

100 
300 

i 

Orders 


15  00 


Wages 

I 


15  00 


30  00 

23'00 

I 

_J.OO 
700 


NoTB  1. — T.  L.  Venable,  is  a  merchant  doing  business  in  McComb  City,  Miss.,  near  the 
plantation. 

NoTK  2. — The  student  will  open  6  or  8  more  acconnts  in  the  Laborers'  Ledger. 

Note  3.— If  desireil,  a  column  each,  for  Cash  and  Provisions,  can  be.  ruled  to  the  right  of 
Wages  column  and  all  payments  of  cash  and  amounts  of  ^oceries  and  provisions  could  be  entered 
therein  and  then  the  footings  posted  monthly.  To  do  this,  insert  between  each  full  page  of  the 
Ledger,  eleven  cut  pages,  (one  for  each  month)  wide  enough  to  hold  the  two  columns,  (say  two 
inches). 


Another  Form  of  Servants',  Laborers',  Employees',  or  Wages  Ledger. 


JAMES  JONES,  Waiter, 


18^4 
May 


Commenced  May  1,  1894,  at  $20.00  per  month. 


To  Cash, 

**  Breakage  of  China  pitcher,  - 

**  Cash, 

By  Services  to  date,  ono  month, 

To  Cash,  balance  due. 


100 
300 
500 

ii'oo; 


2000 


20  00 


20  00 


Note. — ^For  various  forms  of  Time  Books,  see  page  300,  and  Index,  Forms  of  Time  and  Pay 
Roll  Books,  also  Index,  Portage  Book. 


POWKK  WILL  I.1T0XICATB  TUB    BEST  HBABTS,   AS   WIXK  TDS  VIST  JIXADS. 
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Memorandum  of  Transactions  for  Working  Plantation 

OR  Farm  Business. 


NoTK. — This  memorandum  does  not  include  tUe  separate  transactions  made  with  laljbrers 
and  recorded  in  the  Laborers'  Ledger. 

Oct.  3.    Beceive  from  J.  Chaffe  &  Son,  an  invoice  of  Bagging  and  Cotton  Ties 

amounting  to  $1150.    (Debit  Bagging  and  Ties).    Sell  for  cash  50  biiabels 

Potatoes  at  80/,  and  20  boxes  Peaches  at  40/. 
"    5.    Buy  for  cash  2  Mules  at  $150  each.    Sell  38  Chickens  at  $2.25  per  dozen. 
"    7.    Sell  for  cash  6  Sheep  at  $5.    Send  J.  Chaflfe  &  Son,  a  check  on  Canal  Bank 

for  $500. 
"  12.    Receive  from  J.  Chaflfe  &  Son,  Bill  of  Groceries  amounting  to  $475. 

(Debit  Provisions). 
"  19.    Sell  for  cash  2  tons  of  Hay  at  $15;  12  doz.  Eggs  at  14/;  40  bushels  Oats 

at  50/. 
"  20.    Pay  J.  L.  Denis  on  account,  $200. 
"  21.    Sell  to  H.  Levy  on  account,  10  bushels  Potatoes  at  80/;  20  doz.  Eggs  at 

13/ ;  4  bushels  Onions  at  75/ ;  3  bushels  Peaches  at  $1 ;  2^  doz.  Chickens 

at  $2.15. 
^^  23.    Pay  State  Taxes,  6  mills,  on  an  assessment  of  $22170. 
"  25.    Pay  Expenses  of  A.  Kohn,  (the  proprietor)  and  wife,  to  New  Orleans  and 

return  $27. 

DIRECTIONS. 

^  30.    Make  in  the  Day  Book-Journal  the  following  entries,  from  the  Laborers^ 
Ledger :    1.  Labor  To  Cash,  for  amounts  paid  the  following  x^rties : 
L  Davis  $3j  ,  $ ;  ,  $ j  as  per  L.  L. 

2.  Labor  to  T.  L.  Venable,  for  mdse.  delivered  on  orders  per  L.  L.  to  the 
following  parties : 

L  Davis,  $15 ;  ,  $ ;  ,  $ ;  ,  $ . 

3.  Labor  to  Provisions,  for  provisions  delivered  to  the  following  Laborers 
perL.  L.:    I.  Davis  $5;  ,  $ ;  ,  $ ;  ,  $ — -. 

At  this  date  balance  the  Laborers^  Ledger.    Post  and  balance  the  Day 

Book-Journal  in  the  same  manner  as  was  done  in  the  Carpentry  Business 

— Set  E.,  Practical,  and  take  Trial  Balance  of  the  General  Ledger. 

Note. — In  practice,  if  preferred,  Labor  may  be  debited  and  cash  credited  in  the  Day  Book 
Journal  at  the  time  it  is  entered  in  the  Laborers'  Ledger.  For  this  purpose  the  special  Labor 
eolamn  is  prepared. 

Nov.  1.    Write  up  the  Laborers'  Ledger  for  this  month  in  the  same  manner  as  was 

done  in  October.    Employ  two  new  laborers  and  discharge  one  of  the  old 

ones. 
"    3.    Sell  20  bushels  of  Beans  at  $2.80 ;  10  bushels  Potatoes  at  75/ ;  40  Boxes 

Tomatoes  at  40/ ;  30  bushels  Apples  at  $1 ;  15  doz.  Eggs  at  16/ ;  35 

Chickens  at  $2.25  per  dozen. 
"    4.    Take  for  family  use  from  the  provisions  in  store,  42  lbs.  Ham  at  14/;  20 

lbs.  Coffee  at  IG/. 

Pay  Dr. for  services  in  family  to  Oct.  Ist,  $18. 

rOOL*  MAKB  rSASTS  AND   WISB   MSX  SAT  TIIKM. 
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MEMORANDUM   OF   TRANSACTIONS. — (CONTINUED).  ^ 

Nov.  6.    Bay  two  Plantation  Carts  at  $00.    Pay  for  repairing  Carts  and  Harness, 
$11. 

*^   9.    Beceive  from  J.  Lawton,  $800. 

« 

"  15.  Deliver  to  H.  Levy  on  account  40  lbs.  Butter  at  25/;  50  lbs.  IJon(»y  at  30/, 

"  18.  Sell  two  Cows  at  $16.    Sell  1  Horse  for  $180. 

"  21..  Sell  to  H.  Levy  for  Casb,  8  Bales  Cotton,  3672  lbs.  at  8/. 

^*  23,  A.  Kobn  draws  for  i>ersonal  use,  $200. 

<<  24.  Deliver  to  H.  Leiy  to  be  shipped  to  J.  Cbaflfe  &  Son,  45  Bales  Cotton  to 
be  sold  for  account  and  risk  of  the  Shipper,  A.  Kohn. 
Enter  this  in  the  Day  Book- Journal  as  a  matter  of  record,  without  mak- 
ing any  debits  and  credits.  When  the  Account  Sales  is  received  then 
J.  Chaffe  &  Son  will  be  debited  and  Plantation  Products  credited  for  the 
Net  Proceeds. 

**  26.    Buy  for  Cash  one  ton  of  Ground  Bone,  $35;  5  sacks  Vegetable  Phosphate 

^  $4.50;  3  sacks  Acid  Phosphates  ^  $2.40;  5  sacks  Kanit  ®  $1.75. 
^  30.    At  this  date,  enter  in  the  Day  Book- Journal,  the  payments  of  Cash,  the 

delivery  of  Merchandise  per  orders,  and  the  delivery  of  provisions  to  the 

Laborers  during  the  month  as  x>er  L.  L.    See  the  entries  made  Oct.  30 

for  similar  transactions. 
Balance  the  L.  L.    Post  and  balance  the  Day  Book- Journal,  and  take 

Trial  Balance  of  Ledger. 
l>©c»  2.    Keceive  through  H.  Levy  from  J.  Chaffe  &  Son,  Account  Sales  for  45  Bales 
-        Cotton  shipped  on  the  24th  ult.    Net  Proceeds  $1891.50.    Debit  J.  Chaffe 

&  Son  and  credit  Plantation  Products. 
^   3.    Sell  30  Cords  Wood  at  $4;  12  Hogs  at  $5;  30  Turkeys  at  $1.10. . 
"   6,    Ship,  through  H.  Levy,  40  Bales  Cotton,  to  J.  Chaffe  &  Son,  to  be  sold  for 

account  and  risk  of  the  firm. 
"   9.    Sellto  J.  Wood  for  Cash,  14  Sheep  at  $4.25;  2  Colts  at  $60;  4  Heifers  at  $13; 

22  Pigs  at  $2. 
«  12.    Sell  for  Cash  3  second  hand  Plantation  Carts  at  $20.    Deliver  to  H.  Levy 

on  account,  3  Bales  Cotton,  1364  lbs.  at  9^. 
<«  13.    Buy  2  Mules  at  $150  each,  and  give  in  payment  One  Bale  Cotton,  461  lbs. 

at  9/;  5  sheep  at  $5;  and  Cash  for  the  balance  $ • 

<*  18.    Remit  to  Canal  Bank  for  deposit,  a  Sight  Check  on  J.  Chaffe  &  Son,  for 

$1500.    Debit  Cash  and  credit  J.  Chaffe  &  Son. 
"  21.    Receive  from  J.  Chaffe  &  Son,  Invoice   of  Groceries   and    Provisions 

amounting  to  $471.50. 
"  28.    Receive  Cash  from  S.  F.  Moore  for  his  Note  due  the  20/23  inst.,  $1000. 

Interest  paid  in  Cash  for  5  days  at  8%  $ . 

"  29,    Sell  200  bbls.  Corn  at  $1.25  and  50  bushels  Buckwheat  at  75/,  and  receive 

in  payment,  1  Horse  for  $100;  1  Wagon  for  $115;  and  Cash  for  the  bal- 
ance $ . 
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3  MEMORANDUM  OF   TRANSACTIONS. — (CONTINUED). 

Dec.  30.  Allow  H.  Levy  $187;  amouot  of  his  Bill  for  Groceries  bought  for  family 
use. 
"  31,  During  the  past  three  months  the  family  have  used,  per  pass  book,  of 
Groceries  and  Provisions  $27.20;  and  of  Fruits,  Eggs,  and  Chickens  $21.00. 
During  the  past  three  months  there  has  been  used  in  Hay,  Com,  Oats^ 
etc.,  per  Feed  Book,  for  Live  Stock  $1610. 
^<  31.  On  this  date  write  up  the  Laborers'  Ledger  for  this  month,  and  pay  all 
laborers  in  Cash  for  the  balances  due  them. 

Enter  in  the  Day  Book-Journal  the  payments  of  Cash  and  Provisions, 
and  the  delivery  of  Merchandise  per  orders  on  H.  Levy,  to  Laborers 
during  the  month. 

Post  and  balance  Day  Book-Journal,  and  take  Trial  Balance  of  General 
Ledger. 

Note. — Allow  and  make  entry  for  amount  due  for  labor  as  per  L.  L.,  thus: 

Labor,  Old  Account,  $ : 

To  Labor,  New  Account, $^ 

(With  explanation). 

INVENTORY  OF  PROPERTY  UNSOLD. 

Dec.  31>  1887,  per  account  of  stock  taken  this  day  and  shown  in  the  Inventory 
Book:  Plantation,  $18500;  Agricultural  Implements,  $2000;  Live  Stock, 
$8400;  Poultry,  $450;  Household  Furniture,  $500 ;  Groceries  and  Pro- 
visions, $ ;  Bagging  and  Ties,  $ . 

Note. — To  determine  the  valne  of  Groceries  and  Provisions,  allow  20%"  gain  on  the  sales. 
Enter  the  property  unsold  to  the  credit  of  the  proper  accounts  and  close  the  Ledger  in  the 
regular  manner. 
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BOOK-KEEPING  FOR  LAWYERS. 


Perhaps  there  is  no  class  of  the  business  community  that  has  a  better  knowl- 
edge of  the  value  of  thoroughness  and  exactness  in  accounting  than  lawyers,  yet 
it  is  generally  conceded  that  no  class  of  business  or  professional  men  is  more 
careless  and  neglectful  of  its  financial  affairs  and  of  its  book-keeping  than  they. 

We  are  informed  by  several  lawyers  that  the  neglect  on  their  part  to  keep 
complete  books  results  very  often  from  the  want  of  knowledge  of  book-keeping,  and 
also  because  there  is  no  appropriate  or  convenient  form  of  books  adapted  to  their 
business.  Hence  to  supply  a  plan  of  book-keeping,  free  from  all  intricacy  and 
suitable  or  adaptable  to  the  business  of  the  lawyer,  we  present  a  plan  embracing 
four  books,  which  any  lawyer  can  learn  to  keep  in  a  few  hours. 

THE  BOOKS  AND  THEIR  USES. 

1.  The  Case  Book  or  the  Indiyidual  Law  Docket.  This  is  one  of  the  most 
important  books  in  a  lawyer's  office.  It  contains  separate  accounts  with  the  respec- 
tive clients,  in  full  detail,  the  agreement  made  and  the  business  transactions  had 
with  each  client.  The  account  with  each  client  is  numbered,  and  such  number 
corresponds  with  a  number  on  a  large  envelope,  in  which  are  deposited  all  the  papers 
and  documents  pertaining  or  belonging  to  the  case. 

For  large  estates  or  successions,  a  special  book  may  be  substituted  for  the 
Individual  Law  Docket,  in  which  several  consecutive  pages  may  be  devoted  to  each 
account.  The  use  and  treatment  of  this  book  would  be  substantially  the  same  as 
that  of  the  Individual  Law  Docket  Book. 

2.  Bent  Ledger.  In  this  book  is  entered  the  name  of  the  owner,  the  location, 
description  and  rental  of  each  piece  of  real  property  of  which  he  has  been  api)ointe(I 
agent.  All  collections  and  disbursements  on  account  of  each  property  will  be 
entered  in  this  book,  and  transferred  to  the  Journal-Cash  Book. 

When  money  is  paid  or  remitted  to  the  owners,  the  same  will  be  entere<I  in  the 
Bent  Ledger  and  also  in  the  Journal-Gash  Book. 

3.  The  Journal-Cash  Book.  This  is  a  specially  ruled  book  as  shown  below, 
and  contains  the  financial  results  brought  from  the  Individual  Law  Docket  and  the 
Agency  Books,  and  also  the  details  of  all  other  business  transactions.  The  debits 
and  credits  of  all  the  transactions  entered  herein  are  distributed  in  the  Special  or 
Sundries  columns  of  the  book.  The  items  in  the  Sundries  Debit  and  Credit  columns 
and  the  footings  of  the  sjHjcial  columns,  are  posted  to  the  Ledger. 

4.  The  Ledger.  This  book  is  the  same  in  form,  and  is  used  in  the  same  man- 
ner as  the  Ledgers  presented  in  other  sets  in  this  treatise. 
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BOOK-KEEPING    FOR    LAWYERS. 

To  elucidate  the  books  of  a  lawyer,  we  present  tlie  following  opening  statements 
of  a  lawyer's  business,  and  one  account  in  the  Case  or  Individual  Law  Docket  Book, 
and  one  account  in  the  Kent  Ledger,  and  make  the  proper  entries  for  the  same  in 
the  Journal-Gash  Book : 

June  1, 1894,  Edw.  E.  Soul6  rented  and  opened  an  office  at  G03  St.  Charles  St., 
for  the  practice  of  law.  lie  has  in  bank  $531 ;  values  his  library  aijd  book  cases  at 
$2400 ;  he  pays  for  license  $30 ;  for  blank  books  and  stationery  for  the  office  $22.50; 
for  12  months  subscription  to  the  Times-Democrat  $12;  gas  deposit  $5.  Bought  of 
B.  J.  Montgomery  &  Co.,  office  furniture  amounting  to  $341,  and  paid  on  account 
$250. 

Explanations.  1.  See  Case  or  Individual  Law  Docket  Book  for  an  account 
-with  a  client.  2.  See  Journal-Cash  Book  for  the  opening  entries  and  for  the 
entries  resulting  from  the  transactions  with  and  on  behalf  of  the  client,  as  shown 
in  the  Case  or  Individual  Law  Docket  Book. 


AS  IRON  8HARPKNKTH  IRON  SO  ▲  MAN  8HARPBNSTH  THB  COUNTKNANCB  OV   HIS  FRIEND, 

309 

Digitized  by 


Google 


0 
0 

a 

< 
D 


0 


o     — u- 


o5 


§ 

CO 


8 

8 

i 

3 

, 

s 

8    8 

8 

8 

'"    H 

§ 

CI 

.■I  "I  I 


!? 


!? 

8 

250  00 

900 
37  00 

55750 

8 

3 

»-< 

8 

8       8 

8 

561 

5       2 

^ 

8    S    8 

S    SS    » 

8       8 


8 


88 


_8 ^8_ 


•I'M  I 


1^    V    ^ 


^  ^^  S  •  S 


»•• 


c2  s'^'i  S  5 
H  o  a  «3co 

S3  ^  •'S   • 


=^  I  Br.2 

_  5  es  a 


•4^ 


A  I  ^ 

s 

a 


2  p  s «  • 


C^fr<< 


s 


a  1  «j 

a  •■« 

S 

o 


o  Sac's' 

^  a-»»  eg 

►w  5  w  o 

o      ©5 

^      «l 

ee  cs 

_s:_o  J, 

r-i         1^  CO 


.  .ss 

r^ 

.  .I5S 

a* 

'  '&  J 

a' 

.  -  ^  -.a 

^  « 

s^s-g 

8  c 

«  ce  o 

^ 

8©S 

l^ 

PHft 

es  3  rt 

11 

JOJ 

«;^ 

»Ot-00 

OiH 

o 


UlTOKTUMlllBS  ARK  8BKMT1VB  TIIIKG8.     IT  YOU  ftLiUIIT  TIIBX  ON  TIIKIft  FJIftT  VISIT. TIIKY  ftKLDOX  COMB  AOAIM. 


310 


Digitized  by 


Google 


s 


s 


8 


s 


S    8    8 


8 


8 


8_8 


8 

CO 


8 

S 

r^ 

i 

8 

2 §ri 


c^  ?i 


?{  g{ 


I 


9 

,:3 


I. 

a 


11 
11 


|i 

So 

.2rt 

-I 
I " 

o  « 


(2 


TIIBKB  IS  ▲  BIO   PIFKBBBNCB  IX  OBTTIKU  ON   WBI.L  IN   LIKB.  AND  GBTTINO   WBLL  ON   IN  LirS, 

311 


Digitized  by 


Google 


Form  of  Case  Book^  or  Individual  Law  I>ocket. 


HsNRY  Leidenheimkr, 

816  Cnroinlelet  Street. 


General  Remarks,        No.  24. 


1894 
Oct.    8. 


15. 


Cost  of  retitioD, 
**    *'  Copy, 
**    "  Citation 
**   serviii||f  Ci- 
tutiou, 

**   Testimony 
in  the  cose 


18.    Commission   fee 
oil  $575  at  10^0 


500 
2,00; 

50; 

150 

— t-! 


l/  900 

i/37j0a 

4600 

\/57  50 


1894 
Oct. 


1. 


17. 


18 


Suit  to  be  bronjcbt  against  Ji.  Jones,  for 
balance  due  for  Koods  ^old,  $575  00. 
Fee  not  agreed  upon. 
Received  on  account  from  H.  Leidenbeiraer, 
$40.     Judgment  was  rendeitjd    Oct.    14, 
1894,  for  $575,  an<l  costs.  ^ 

R.  Jones  paid  tlie  Judgment,        -    $575  00 
**        ♦*    costs,        •        -       46  00 

$621  00 
Settlo<l  with  H.   Lcidenbcimer  as  per  the 

following  account : 
To  chgs.  paid  ^6.00    By  payment  on 

"  Fees.     -        67.50  :icoount,     $  40.00 

By  payment  by  R.  Jtuies,      621.00 


$103.50 


l/$66l.00 
103.50 


Balance  paid  H.  Leidenbeimer, 


-    i/$557.50 


KoTB— 1 .    The  Wll  rendered  to  the  client  U  inaile  from  thl«  liook. 

2.    The  receiptn  nnd  tliHbiirsemeuti*  of  ciuih  in  all  Accounts  in  thin  liook  ninnt  1>e  entereil  in  the  Journal  Cash 
Book.    ShonM  they  be  tlrst  entore<l  in  the  Journal  Cauli  Rook,  tliey  nhoulU  then  l»e  transferred  to  this  Iniok. 

BSENT   LEJ>GEB. 

J.  JoN'KS,  Store  89  Magazine  Street, 

Rented  to  H.  Smitb  «&  Co.,  from  Oct.  1,  1894,  to  Oct.  1,  1895,  at  $300  per  montb,  $3600. 

Rent  ]iayable  montbly. 


Oct. 


Nov. 


Repairing  locks,    -    -    - 
Repairing  roof,     ... 
b%  commisHion  on  $3600, 
Remitted    J.    Jones,    ]»cr 
Account  Current,    -    - 


3 

00 

Oct. 

1 

8 

00 

180 

00. 

109 

00 

300 

00 

:^ 

C:isb  one  montirs  rent. 


300 


:wo 


00 


00 


NoTB— 1.  It  is  tlio  custom  of  ninnv  real  estate  agents  and  dealers  to  consider  tlie  commission  for  rentinj?  property 
due  as  hoou  as  the  property  is  rented,  and  to  deduct  the  Minie  from  tlie  first  rent  collectetl,  unless  ollierwise  agreeil. 

K<rrB— 2.  It  is  tlie  cnstoni  oriiioiiy  iawyoi-s  and  private  parties,  wlio  act  as  agents  Tor  the  collection  or  rents  to  make 
monthly,  qiiartorly,  or  senii-anniiai  settlements  with  their  principals,  ami  tu  charj^e  uimI  deduct  the  commission  lor  collecting 
ou  the  aim>uut  collected,  at  Uie  time  the  settlement  was  made. 

SPECIAL    FOBM    OF   BENT   LEDGEB, 

Wbere  a  lar^e  number  of  tenants  occupy  rooms  in  a  large  building,  or  wbere  tbere  are  a  large 
number  of  properties  rented,  the  following  form  of  Rent  Ledger  may  be  used  to  advantage : 


Name  of 
Tenant 

J.  Terre... 

M.  Becker. 


BuMineHs  of 
Tenant. 


Reporter . 
Merchant. 


Pi-operty 
Leased. 


Room  8, 
3<1  floor. 

Store  842 
Canal  st. 


Date  of 
Lease. 


Oct.  1,  '94 
*'    1, '94 


Teiin  of 
Lease. 


1  year. 
1      "  . 


withprivi'ge 

2  yrs.  more 

(This  la  tbe  Left  Hand  Page). 


Kxptration 
of  Lease. 


Oct.  1,  '95 
"    1,  '95 


Amount  of 
Kent. 


$  240  00. . 
2400  00. . 


Rent 
Payable. 


Monthly  . 
Quarterly 


Remarks. 


Not  prompt. 


October. 

Nov. 

l)es. 

Jan'y. 

Feby. 

Morch. 

April. 

May. 

Jiin«. 

July. 

Aug. 

SepL 

October 

$20  00 

:1?600  00 

(This  Is  the  Bight  Hand  Page). 

NoTB.— Any  variation  of  tlie  special  ruling  may  be  made  that  is  desired. 
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BOOK-KEEPIN<}  FOR  PHYSICIANS. 


Though  physicians  are  iioteil  for  keeping  correct  accounts  with  their  patients^ 
and  foe  presenting  their  bills  for  professional  services  at  shorter  intervals  and  m 
larger  amounts  than  most  of  us  desire,  they  are  as  a  rule  very  lax  in  their  gene- 
ral accounting  for  their  business.  As  far  as  we  can  learn,  and  our  knowledge 
is  quite  extended,  very  few  physicians  keep  regular  Double  Entry  Books,  which  at 
all  times  show  their  financial  standing,  their  current  receipts  and  expenditures, 
their  annual  net  gain  or  loss,  and  their  exact  net  Capital  or  Net  Insolvency.  Two 
reasons  are  assigned  for  this  neglect.  1.  Want  of  book-keeping  knowledge.  2. 
Want  of  a  simple  plan  of  books  for  their  business.  The  first  reason  can  be  easily 
overcome  by  taking  a  few  hours'  instniction  from  a  comj^etent  teacher  of  Book- 
keeping. The  second  re^ison  is  rendered  nil  by  the  following  plan  of  books,  which 
are  in  the  main  the  same  as  the  books  for  the  business  of  a  Lawyer: 

BOOKS  OF  ACCOUNT  FOR  THE  PHYSICIAN. 

1.  The  Journal-Cash  Book.  This  book  is  to  be  the  same  in  form  and  used 
in  the  same  manner  as  for  the  Lawyer,  as  shown  on  page  310. 

2.  A  General  Ledger^  in  the  usual  form. 

3.  A  Patients'  Ledger.  In  this  Ledger  accounts  are  kept  with  each  i)atient, 
and  the  debit  items  are  brought  from  the  Visiting  Register  and  Office  Consultation 
Books.  The  credit  items  are  brought  from  these  books,  or  from  the  Journal  Cash 
Book. 

4.  The  Tisiting  and  Office  Register  or  Call  List.  This  book  may  be  of  a 
convenient  size  to  carry  in  the  jxHsket,  or  a  larger  size  for  office  use.  We  present 
below  one  of  the  most  convenient  forms  of  this  book. 

In  this  book  are  recorded  the  visits  made,  the  office  consultations  and  prescrip- 
tions, the  surgical  operations  i>erformed,  etc.  All  debits  or  charges  to  patients,  in 
the  Patients'  Ledger  are  posted  from  this  book.  Payments  made  by  patients  may 
be  entered  in  this  book  and  then  transferred  to  the  Patients'  Ledger,  or  they  may 
be  first  transferred  to  the  Journal-Cash  Book  and  then  posted  to  the  Patients? 
Ledger.    All  cash  received  must  be  entered  in  the  Journal  Cash  Book. 
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BOOK-KEEPING    FOR    PHYSICIANS. 

5.  The  Case  Book  or  Call  Taker  and  Index  Medieas.  In  this  book  are 
entered  in  numerical  order,  a  full  description  of  the  conditions  or  diagnosis  of  each 
case,  and  generally  the  prescription  given. 

6.  The  Patients'  Record  Book*  This  book  is  for  the  use  of  the  Physicias 
and  Nurse.  It  is  ruled  with  the  following  columns:  The  DatCj  Hmcj  Teniperaturey 
PulsCj  Medicine^  Nourishment^  Stimulant^  Urine^  ojtd  Remarks. 

There  are  some  other  books,  auxiliary  in  their  function,  that  are  used  by  Phy- 
sicians, according  to  their  personal  preference  and  to  the  extent  and  diversity  of 
their  practice. 


(Form  of  tbe  Visiting  or  Office  Register,  or  Call  List). 

PHYSICIANS'    MONTHLY   CALL    LIST. 

For  the  Month  of. IS 


Names  of  Patieuts.       No.     Street.    12345  678910 


1 1 12 13  u'l5 16  17 18 19'20  21 22  23  24  25  2«27  28  29  30  31  Amt. 


In  this  book  each  patient  has  the  space  between  the  double  lines.  These 
double  lines  are  red  in  the  books  made  for  the  purpose.  Portions  of  this  book  are 
specially  ruled  for  the  receipt  of  cash,  for  the  reconl  of  deaths,  etc. 

The  following  signs  are  used  and  placed  opx>osite  the  name  in  the  column  for 
the  days  of  the  month :  ,  visit  to  be  made.  10  visit  to  be  made  at  a  certain  hour. 
C  office  consultation.  L  visit  made  and  medicine  sent.  O  obstetric  case.  /  visit 
made.    X  second  visit  made.    N  night  visit.    CE  consultation  held.    V  vaccination. 

The  following  opening  statement  and  opening  entry  in  the  Journal-Cash  Book, 
and  the  General  Directions,  will  enable  the  physician  to  keep  a  full  set  of  books, 
with  a  very  little  study  of  the  general  principles  and  the  details  as  shown  on  pages 
50  to  73,  and  128  to  195. 
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Book-keeping  for  Hotels  and  Boarding  Houses. 


The  following  books  are  required  for  the  Hotel  business : 

1.  Cash  Book*  To  abridge  the  work  of  the  hotel  book-keeper,  the  Cash  Book 
should  be  prepared  with  si)eeial  columns,  as  shown  on  the  second  and  third  pages 
following. 

2.  Journal.  This  book  is  used  for  such  transactions  as  will  not  class  in  the 
other  books  of  original  entry. 

3.  General  Ledger^  of  the  usual  form. 

4.  Wages  or  Employes'  Ledger.  In  this  ledger  are  kept  the  accounts  of  all 
emi)loyees,  except  the  clerks,  whose  accounts  will  be  kept  in  the  General  Ledger, 
their  credits  passing  through  the  Journal  and  their  debits  through  the  Cash  Book. 

Note. — The  form  of  this  book  may  be  like  the  second  form  on  page  304. 

5.  Guests  or  Billing  Ledger.  In  this  ledger  are  kept  the  accounts  of  all 
transient  guests,  the  names  being  transferred  from  the  Hotel  Register. 

This  book  may  be,  and  sometimes  is,  ruled  with  special  columns  as  follows: 
Date,  Name,  Residence,  Board,  Laundry,  Baths,  Wine,  Livery,  Sailing,  Billiards, 
Sundries,  Amount,  Date  of  Payment,  Remarks. 

The  charges  for  board,  washing,  meals  to  rooms,  wine,  etc.,  are  made  in  this 
Ledger  from  the  Steward's  memorandum  book,  the  washing  list,  etc.  All  bills  are 
made  from  the  Bill  Ledger  and  when  paid  the  cuedit  is  made  on  the  face  of  this 
Ledger.  The  daily  receipts  for  board,  laundry,  baths,  wine,  etc.,  are  entered,  each 
in  its  respective  column  of  the  Cash  Book,  at  the  close  of  each  day,  and  at  the 
close  of  the  month  the  footing  of  each  special  column  will  be  posted  in  the  General 
Ledger. 

The  Billing  Ledger  is  indexed  by  divisions  in  the  i^atio  that  the  diflferent 
letters  of  the  alphabet  occur,  as  the  initial  letters  of  surnames  of  persons. 

C.  Boarders'  Ledger.  This  ledger  when  kept  contains  the  accounts  of  regular 
boarders  with  whom  special  contracts  have  been  made,  and  who  settle  weekly  or 
monthly.  It  is  used,  and  the  entries  are  made  therein,  in  the  saine  manner  as 
explained  above  for  the  Guests',  or  Billing  Ledger. 

7.    Invoice  Book.    This  book  should  be  in  form  the  same  as  the  one  presented 
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BOOK-KEEPING    FOR    HOTELS    AND    BOARDING    HOUSES. 

on  page  153,  and  all  invoices  for  furniture,  etc.,  and  for  groceries  and  provisions 
should  be  entered  therein. 

8.  Hotel  Register  Book.  In  this  book  are  entered  the  names,  residence,  time 
of  arrival,  and  room  or  meal,  of  all  guests. 

In  addition  to  the  above  general  books  a  Letter  Book,  Bar  Stock  Book,  Store 
Room  Stock  Book,  Bank  Check  and  Bank  Pass  Books,  Market  Pass  Books,  and  some 
Ticklers  or  Memorandum  Books  are  required. 

The  following  opening  statement  and  general  directions  and  form  of  Cash 
Book  will  enable  any  one  who  is  familiar  with  the  principles  of  book-keeping  to 
easily  open  and  conduct  the  books  of  a  Hotel. 

MEMORANDUM. 

May  1,  W.  D.  Mercer,  Jr.,  rented  the  Gulf  View  Hotel  at  Biloxi,  Miss.,  for  4 


years.    Be  invested  in  cash  $8000. 

He  made  the  following  purchases: 

From  Geo.  Otis, 

Furniture, 

$6000  00 

u 

E.  P.  Copponex, 

Carpets,     - 

2800  00 

u 

F.  H.  Perkins,  Jr., 

Bedding  and  Linen, 

1000  00 

u 

Albert  Stauffer, 

Queensware, 

200  00 

u 

Frank  Williams, 

Glassware, 

200  00 

a 

E.  L.  Richard, 

Cutlery,     -  .      - 

500  00 

u 

E.  I.  Devaney, 

Silverware, 

500  00 

u 

M.  Habans, 

Gas  Fixtures,    - 

400  00 

a 

F.  Gillespie, 

Bar  Fixtures,     - 

300  00 

u 

A.  M.  Ponder, 

4  Billiard  Tables, 

900  00 

u 

A.  A.  Seiler, 

Laundry  Fixtures,     - 

200  00 

a 

Ij.  Thomann,     - 

Kitchen  Furniture,    - 

300  00 

On  each  of  these  purchases  50%  was  paid  in  cash;  balance  is  to  be  paid  ia 
installments. 

Directions  for  treating  the  al>ove  transactions: 

1.  *  Through  the  Cash  Book  credit  W.  D.  Mercer,  Jr.,  for  the  $8000  invested. 

2.  Through  the  Journal  debit  each  kind  of  property  purchased,  furniture, 
cari)ets,  queensware,  etc.,  and  credit  each  of  the  parties  from  whom  it  was 
purchased  for  the  full  amount  of  their  respective *bills. 
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BOOK-KEEPING   FOR    HOTELS   AND    BOARDING    HOUSES. 

3.  Thioagh  the  Cash  Book  debit  each  party  for  the  sum  paid  each  on  account. 

4.  For  safety  and  reference,  paste  the  Invoices  of  all  the  purchases  of  *  furni- 
ture, etc.,  in  the  Invoice  Book,  writing  on  each  the  page  of  the  Journal  on  which  it 
was  entered. 

Note. — The  amounts  of  these  lu voices  are  not  to  be  extended  in  the  outer  column  of  the 
Invoice  Book.  This  outer  column  is  to  be  used  exclusively  for  the  invoices  of  supplies,  groeerieB 
and  provi$ion$. 

XEMOBANDUM. 

Clerks,  stewards,  cooks,  barmen,  servants  and  porters  were  engaged  and  the 
hotel  was  opened/or  the  reception  of  guests  June  1,  1894. 

Directions. — 1.  Enter  the  names  of  the  employees,  except  the  clerks,  with 
the  date  of  hire,  and  the  salary  or  wages  to  be  paid,  in  the  Employees'  or  Servants' 
Ledger. 

2.  Properly  label  and  place  all  the  contracts  of  service,  with  the  employees,  in 
the  safe. 

NoTK. — Apcounts  will  be  kept  with  the  clerks  in  the  General  Ledger. 

MEMORANDUM. 

Groceries  and  provisions  were  purchased  as  per  the  following  bills  ftx)m  the 
following  named  parties,  and  50%  cash  was  paid  on  account ;  balance  to  be  paid  in 
installments : 

1.  From  Smith  Bros.,  &  Co.,  Limited,         -        .        .        -        $360  00 

2.  "     Schmidt  &  Ziegler, 410  00 

3.  "     Preston  &  Stauffer, 215  00 

4.  ''     C.  Doyle  &  Co., 190  00 

Directions.— 1.  Enter  each  bill  in  the  Invoice  Book  and  enter  the  amount 
into  the  outer  column,  and  through  the  Invoice  Book,  credit  each  party  from  whom  a 
purchase  was  made,  for  the  full  amount  of  his  bill. 

2.  Add  and  carry  forward  the  outer  column  of  the  I.  B.  and  at  the  close  of 
the  month  Debit  groceries  and  provisions,  in  the  General  Ledger,  for  the  total 
amount  bought  during  the  month.    See  I.  B.,  page  153. 

3.  Through  the  C.  B.,  debit  each  party  for  the  amount  paid  to  him  on  account. 
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MEMOBANDUU. 

A  bill  of  bar  supplies,  wines,  liquors,  etc.,  was  bought  from  J.  Bolari  &  Co., 
amounting  to  $650 ;  ^  of  said  bill  was  paid  in  cash. 

Directions  for  treating  these  transactions : 

1.  As  it  is  proper  to  keep  a  special  account  with  the  bar,  this  bill  will  be 
journalized  and  bar  supplies  debited,  and  J.  Solari  &  Co.,  credited  for  the  full 
amount  of  the  bill. 

Note. — The  bill  will  bo  marked  with  the  page  of  the  Journal  on  which  it  is  entered,  and 
then  i)a8ted  in  the  Invoice  Book  for  safety  and  reference,  as  directe<l  for  the  bills  of  furniture,  etc. 

2.  Tlirough  the  Cash  Book  debit  J.  Solari  &  Co.,  and  credit  cash  for  the 
amount  paid  them  on  account. 
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Directions. — 1.  The  receipts  from  transient  guests,  weekly  or  monthly 
boarders,  including  board,  wine,  baths,  laundry,  etc.,  as  shown  by  the  Guests  or 
Billing  Ledger,  or  the  Boarders'  Ledger,  are  entered  in  the  respective  columns 
prepared  for  each,  as  indicated  by  the  heading  thereof. 

2.  The  daily  receipts  from  bar,  baths  and  billiards,  are  entered  in  their  respec- 
tive special  columns. 

3.  The  monthly  receipts  from  the  news  and  cigar  stand,  the  barber  shop,  and 
the  receipts  from  all  other  sources  are  entered  in  the  Sundries  column,  from  which 
they  are  posted  to  the  General  Ledger. 
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Directions. — 1.  Payments  for  wages,  fish  and  oysters,  ice,  marketing,  fuel 
and  expense  are  entered  in  the  special  columns  prepared  for  them  as  indicated  by 
the  headings. 

2.  Payments  made  to  employes  on  account  of  wages  during  the  month  or 
between  the  weekly  or  monthly  periods  of  settlement,  are  entered  in  the  Wages 
column  and  at  once  posted  to  the  Wages  of  Servants'  Ledger. 

3.  Payments  made  for  all  other  purposes  are  entered  in  the  Sundries  column, 

from  which  they  are  posted  to  the  General  Ledger. 

Note.— Any  other  special  columns  that  may  be  desired,  may  be  ruled  in  the  Cash  Book  by 
the  stationer  who  makes  it. 
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SINGLE     ENTRY    BOOK-KEEPING. 


For  a  definition  of  Single  Entry  Book-keeping  see  page  19. 

We  present  tliis  set  more  for  the  purpose  of  showing  what  Single  Entry  is  than 
for  the  merit  it  i>ossesses  as  a  system  of  Account  keeping. 

This  set  will  briefly  exemplify  a  Partnersliii>  in  the  Betail  Grocery  Business* 
The  books  used  are: 

1.    The  Day  Book-Journal.    2.    The  Cash  Book.    3.    The  Ledger. 

The  Day  Book-Journal  combines  the  Sales  and  Invoice  Books^  and  the  Journal, 
and  contains  a  statement  of  all  the  transactions  of  the  business  which  concern 
personal  accounts.  It  desired,  a  Sales  Book  or  Order  Book  may  be  used  in  con- 
nection with  the  Day  Book-Journal. 

The  Cash  Book  is  an  auxiliary  book  kept  simply  to  aid  in  keeping  the  Cash 
correct. 

The  Cash  invested  in  the  business  and  all  receipts  and  disbursements  during 
the  business  should  be  recorded  in  it. 

The  Cash  Book  should  be  balanced  daily  to  test  its  correctness,  by  comjiaring 
the  balance  shown  by  its  debits  and  credits  with  the  cash  on  hand. 

All  Cash  transactions  which  affect  personal  accounts  must  be  carried  to  the 
Day  Book- Journal,  if  not  previously  entered  therein. 

The  Ledger  here  used  is  the  usual  form  with  a  debit  and  credit  on  a  single 
page.  It  may  be  kept  in  any  of  the  forms  shown  on  pp.  113  to  118,  according  to  the 
desire  of  the  firm  or  book-keeper. 

OPENING  STATEMENT. 

J.  H.  Cooper  and  W.  Biley  have  this  day,  Jan.  1, 1887,  commenced  business  as 
Betail  Grocers  as  per  Articles  of  Agreement. 

J.  H.  Cooi>er  invests  Cash  $5000,  and  a  horse  and  wagon  valued  at  $400,  also  a 
claim  against  D.  Williams  for  $300. 

W.  liiley  invests  Cash  $5000,  and  a  Note  of  H.  Jones,  dated  Dec.  1,  1886,  at 
90  days  for  $1(K)0. 

He  owes  to  W.  Walk  $500,  which  the  firm  assumes. 

TRANSACTIONS. 

Jan.  2.    Bente<l  store  and  i>aid  for  cleaning  $15.00. 
"     2.    Paid  for  Postage  Stamps,  books  and  stationery  for  office  $35  50. 
"     2.    Paid  for  Office  Furnitpre  and  Safe  -        -        -         $300.00. 

'*     2.    Bought  of  Wood  Bros,  for  Cash,  invoice  of  Merchandise  amounting  to 

$2200.00. 
<<     2.    Bought  of  Levy  &  Cahn,  Merchandise  $2840,  and  paid  ou  account  $1500.00. 
"     2.    Paid  for  coal  for  store  $10.00. 

Sold  to  A.  Harris,  Merchamlise  as  follows : 

Ibbl.  Flour $8.00 

50  lbs..B.  Sugar  at  8/ 4.00 

20    "    Starch  ate/ 1.20 

2  gals.  Molasses  at  80/ 1.60 


i^     *> 


Received  from  A.  Harris  on  account      •        -  5.00 

Cash  sales  for  the  day  are 134I.G0 
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Jan.  3.    Bought  of  F.  Coates  for  Gash,  invoice  of  Merchandise  amount 

ingto 

Paid  Levy  &  Cahn  on  account 
Eeceive<l  flrom  D.  Williams  on  account 
Paid  for  hrnr  and  com  for  horse     - 
Paid  W.  Walk  on  account     - 
Paid  J.  IL  Cooper,  for  personal  use 
Paid  City  License  .... 

Bold  to  M.  Scooler,  merchandise  as  follows; 

30  lbs.  Fox  River  Creamery  Butter  at  40/ 
20  "    Rice  at  7<  .... 

1  bbl.  Family  Flour 

1  box  Raisins 


•1854.00 
500  00 
200.00 
8.50 
100.00 
50.00 
100.00 

12.00 
1.40 
8.50 


Bought  of  Wood  Bros,  for  Cash^  invoice  of  Merchandise  amounting  to  $2410.00 

Paid  for  Drayage 1.50 

Cash  sales  this  day  are 2117.40 

Jan.  31.    Paid  W.  Riley  for  i)ersonal  use 70.00 

Received  from  A.  Harris  cash  in  full  ....  9.8O 

Paid  Levy  &  Cahn  on  account  400.00 

Sold  to  M.  Scooler,  a  bill  of  Merchandise  amounting  to  $640,  and  received  on 

account.  Cash  $100.00;  his  Note^  our  fevor,  at  60  days  for  $500.00. 

Bought  of  F.  Coates  for  cash,  invoice  of  Merchandise  amounting  to  $1608.00 
Paid  Drayage  $6.75.    Paid  for  advertising  in  Picayune  $16.00.    Paid 

for  subscription  to  Picayune  $12.00.    Paid  for  repairs  to  wagon,  and 

shoeing  horse,  $7.20. 
Received  from  D.  Williams  in  full  $100.00. 
Paid  S.  Smith  for  one  month's  services  as  salesman,  $75.00;  and 

Patrick  Denton,  $50.00,  for  services  as  driver. 
Paid  Rent  of  Store  for  January    ....  $100.00. 


Sold  to  A.  Harris  on  account: 
1  bbL  Flour     - 
1  *<    Potatoes 


$8.00 
3.50 


Cash  sales  this  day,  per  drawer  are 


.  $2371.10 


11.50 


At  this  date  close  the  books,  declare  and  divide  the  gains  and  losses.  To  do 
this,  an  inventory  of  Stock  must  be  taken  and  a  statement  of  Resources  and 
Liabilities  made. 

The  Resources  are  an  follows : 

Mdse.  on  hand  (allowing  25%  gain  on  sales)     -  $5656.00 

Notes  Receivable  $1000,  $500,    ....  1500.00 

Personal  Accounts  due, 75.65 

Horse  and  Wagon  valued  at      -        -        -        •  400.00 

Office  Furniture  and  Safe,          -       -       •        •  360.00 

Books,  Stationery,  Coal,  etc.,  estimated  at       -  25.00 

Eleven  month's  of  unexpired  City  License,  say,  91.00 

Cash  on  hand, 4756.45 

The  Liabilities  are  as  follows: 

J.  H.  Cooi)er's  Net  Investment,          -        •       -  6650.00 

W.  Riley^s         "           "             ....  5430.00 

Personal  Accounts  owing,           ....  840.00 


26 
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SINGLE    ENTRV   BOOK-KEEPING. 


CASH. 


Dr. 


Cr. 


1887 

~* 

Jan. 

2 

To  Amount  Invested, 

Paid  for  porterage,  cleaning  store, 

10000 

(.>0 

l.> 

00 

I 

"    for  postage  stamps,  books  and  stationery,  for 

oflfiee,    -        • 

35 

50 

«^    for  Office  Furniture  and  Safe, 

3(50 

00 

"    Wood  Bros,  for  Invoice  of  Merchandise, 

21;<I0|00 

"    Levy  &  Cahn  on  account  for  Merchandise,  - 

1500 

(H) 

"    for  Coal  for  Store, 

10 

(K) 

Received  from  A.  Harris  on  %,    - 

5 

00 

lleceived  for  Merchandise  sales  this  day  per  drawer, 

1341 

00 

Cash  Dr.  $11340.60 

3 

''    Cr.       4120.50 

1854 

Jan.  2,  Cash  Balance,  $7226.10 

Paid  F.  Coats  for  Invoice  of  Merchandise,  - 

00 

"    Levy  &  Cahn,  on  account,    .... 

500 

00 

Received  from  D.  Williams,  on  account. 

200 

00 

Paid  for  hay  and  corn  for  horse,  .... 

9 

50 

Paid  W.  Walk,  on  account, 

100 

00 

Paid  J.  H.  Cooper,  for  personal  use,     - 

60 

00 

Paid  City  License  for  1887, 

100 

00 

Paid  Woml  Bros,  for  Invoice  of  Merchandise, 

2410 

00 

Paid  for  Drayage, 

1 

50 

Received  for  Merchandise  sales  this  day  per  drawer, 

2117 

40 

Cash  Dr.  $13064.00 

31 

"     Cr.      0144.50 

70 

Jan.  3,  Cash  Balance,  $4519.50 

Paid  W.  Riley,  for  personal  use,  .        .        .        - 

00 

Received  from  A.  Harris,  in  full, .... 

9 

80 

Paid  Levy  &  Cahn,  on  account,     .... 

400 

00 

Received  from  M.  Scooler,  on  account, 

100 

00 

Paid  F.  Coats  for  Invoice  of  Merchandise,  Jan.  31, 

1608 

00 

Paid  drayage, 

6 

76 

Paid  for  Subscription  to  Picayune  and  adv.  in  same, 

28 

00 

Paid  fur  repairs  to  wagon  and  shoeing  horse. 

7 

20 

Received  from  D.  Williams,  in  full, 

100 

00 

Paid  H.  Smith,  salesman,  salary  for  January, 
Paid  Rent  of  Store  for  January,  .... 

75 

00 

100 

OO 

Paid  P.  Denton,  driver, 

50 

00 

Received  for  Merchandise  Sales  this  day  per  drawer. 

2371 

10 

16244 

90 

11489 

46 

31 

"1~ 

By  Balance  on  hand^      -  , 

4755 

45 

16244 

90 

16244 

90 

Feb. 

To  Balance  on  hand, 

4755 

45 
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SINGLE    ENTRY    BOOK-KEEPING. 


DAY    BOOK-JOURNAL- 

NEW  ORLEANS,  1887. 


Items. 


Amount. 


•Tan. 


J.  H.  Cooper  and  W,  Riley  have  commenced  busi 
ness  under  the  firm  name  of  Cooper  &  Kiley,  asl 
per  articles  of  agreement,  for  the  purpose  of 
conducting  a  Eetail  Grocery  Business.    Gains 
and  Losses  are  to  be  shared  equally. 


J.  H.  Cooper,  Cr. 

By  Cash,  invested 

"  Horse  and  Wagon,  invested,  valued  at, 

"  His  claim  on  D.  Williams,  which  he  guarantees, 


W.  Riley,  Cr. 

By  Cash,  invested, 

"  H.  Jones'  Note  dated  Dec.  1, 1886,  at  00  ds.  for 

W.Riley,  Dr. 

To  W.  Walk,  for  amount  he  owes  him,  which  the 

firm  assumes* 


W.  Walk,  Cr. 

By  amount  due  him  by  W.  Riley,  and  assumed  by 

the  firm. 


D.  Williams,  Dr 

To  amount  due  J.  H.  Cooper  as  above  and  trans 
ferred  to  the  firm. 


Levy  &  Cahn, 
Dy  Invoice  of  Merchandise,  Jan.  2. 


Cr 


Levy  &  Cahn, 
To  Cash  on  account. 


Dr. 


A.  Harris, 
Tolbbl.  XXFlour,      - 
"  50  lbs.  B.  Sugar  ®  8/, 
*<20    "    Starch's)  6/, 
"    2  gals.  ^Molasses  ^  80/, 


Dr. 


A.  Harris, 
By  Cash  on  account. 


Cr 


Levy  &  Cahn, 
To  Cash  on  account. 


Dr 


D.  Williams, 
By  Cash  on  account. 


Cr. 


W.  Walk, 
To  Cash  on  account. 


Dr. 


5000 
400 
300 


5000 
1000 


00 
00 
20 
60 


5700 

6000 
500 

500 

30G 

2840 
1500 


14 


00 

00 

00 

00 

00 

00 
00 


500 
200 
100 


80 
00 

00 
00 
00 


rOLLY  IS  TUB  MOST  UfCCRABLB  OF  MALJkOlXS. 
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SINGLE   ENTRY    BOOK-KEEPING. 
NEW  ORLEANS,  1887. 


ItKMS.  AMOt\VT. 


Jan. 


31 


31 


31 


31 


31 


31 


31 


31 


31 


J.  H.  Cooper,  ^ 
To  Cash  for  persoual  use. 


Dr 


M.  Scooler,  Dr. 

To  30  lbs.  Fox  River  Creamery  Butter,  fa>  40/,     • 

"  20   "    Rice  ^1^, 

"    1  bbl.  Family  Flour, 

"    1  box  Raisins, 


W.  Riley, 
To  Cash  for  personal  use. 


Dr. 


A.  Harris, 
By  Cash  in  fhll. 


Cr, 


Levy  &  Cahn, 
To  Cash  on  account. 


Dr 


M.  Scooler, 
To  Mdse.  per  invoice  rendered, 


Dr. 


M.  Scooler, 
By  Cash  on  account, 
**  His  Note,  our  favor,  at  60  days. 


Cr. 


D.  Williams, 
By  Cash  in  full. 


Cr. 


A.  Harris, 
To  1  bbl.  Flour,      - 
<*  1    **    Potatoes, 


Dr. 


J.  H.  Cooper, 
By  J  Net  gain,  per  statement. 


Cr. 


W.  Riley, 
By  \  net  gain,  per  statement. 


Cr, 


Note. — The  last  two  entries  show  the  manner  of  aclj  nsting 
the  gain  at  the  close  of  the  year,  or  at  such  time  as  the  partners 
may  desire.  At  this  time  the  accounts  iu  the  Ledger  shonhl 
be  closed  and  the  balances  brought  down  in  the  nsual 
manner,  as  illustrated  in  the  account  of  J.  U.  Coo]>er. 


12 

1 

8 
*> 


100 
500 


5000 


24 

70 

9 
400 


640  00 


15 
00 

SO 

00 


600 

100 

11 

471 
471 


00 
00 
50 
55 

55 
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SINOLE    ENTRY  LEDOER, 
J.  H.  Cooper. 


1887 
Jan'y 


To  Cash,    - 
"  Balance^ 


50 

6121 


C171 


55 


1887 
Jan'y 


Feb'y 


By  Sands.,     - 
"  i  Net  Gain, 


By  Balance,  - 


W.  Biley. 


1887 
Jan'y 


ToW.  Walk, 
"  Cash,    -    . 


500 
70 


1887 
Jan'y 


By  Snnds.,     - 
"  JKetGain, 


W.  Walk. 


1887 
Jan'y 


To  Cash,    - 


100 


00 


1887 
Jan'y 


By  W.  BUey,  - 


D.  Williams. 


1887 
Jan'y 


To  Am't  due 


300 


00 


1887 
Jan'y 


By  Cash, 
"    Cash 


A.  HarHs. 


1887 
Jan'y 


ToMdse.,  . 
''  Mdse.,  . 


14 
11 


1887 
Jan'y 


By  Cash, 
"  Cash, 


!5700 
:  471 


00 
55 


6171 


6121  {S5 


55 


6000 
471 


00 
55 


500 


00 


200 
100 


00 
00 


Levy  &  Cahn. 

1887 

1887 

Jan'y 

2 
3 

To  Cash,    -    -    - 
"  Cash,    .    -    - 

I 
1 

1500 
500 

00 
(K) 

Jan'y 

2 

By  Mdse.,  -    -    . 

1 

2840 

00 

U 

31 

"  Cash,    .    .    . 

1 

400 

00 

00 
80 
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SINGLE    ENTRY    LEDGER. 


M.  Scooler. 


1887 
Jto'y 


ToMdse.,  - 
Mdse.,  - 


1««7 

1 

24 

15 

Jan'y 

31 

1 

C40 

00 

By  Sunds., 


600 


00 


Statement  Showing  the  Net  Gain  and  Net  Capital  of  the  firm  of 
'  'Cooper  and  Riley. 

J-A.ITXJ-A.ItTr     aiSO?,     1887. 


-Resources,- 


Mdse.  on  hand  per  Inventory, 

Notes  Receivable,  .... 

Personal  %  due, 

Horse  and  Wagon,        -        .        .        .        . 
Office  Furniture  and  Safe,    -        -        - 
Books,  Stationery,  Coal,  etc.,  estimated  at 
City  Lijcense  W  of  $100,  say, 
Cash  on  hand, 


Total  Resources,    - 
Liabilities. 


J.  H.  Cooper,  Net  Investment, 
W.  Riley,  "  " 

Personal  %  owing, 


Total  Liabilities, 


Net  Gain, 
J.  H.  Cooper's  J  Net  Gain, 
W.  Riley's         i    "        " 


-Net  Capital. 


J.  n.  Cooper's  Net  Investment,    • 
do  "    Gain, 


J.  H.  Cooper's    "    Capital, 

W.  Riley's  Net  Investment, 

do  "    Gain,     - 


W.  Riley's    "    Capital, 

Net  Capital  of  the  firm, 


NOTB.  -See  Journal,  Jan*y  31,  1887,  for  the  adjnstmeut 
of  the  gaiu  between  the  partners. 


5656 

1500 

75 

400 

360 

25 

91 

4755 


5650 
5430 

840 


471 
471 


943 


5650 
471 


5430 
471 


10 


12863 


11920 


943 


943 


6121 


5901 


12023 


10 


00 
10 

10 


o5 


oo 


10 
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Maltiples  of  13. 

13 

351 

676 

26 

3<i4 

689 

39 

377 

702 

52 

390 

715 

65 

403 

728 

78 

416 

741 

91 

429 

754 

104 

442 

767 

117 

455 

780 

130 

468 

793 

143 

481 

806 

156 

494 

819 

169 

507 

832 

182 

520 

845 

195 

533 

858 

208 

546 

871 

221 

559 

884 

234 

572 

910 

247 

585 

923 

260 

598 

936 

273* 

611 

949 

286 

624 

962 

299 

637 

975 

312 

650 

988 

325 

663 

338 

676 

The  TMrteen  Check  Figore  System  of  ProYing  Postings  or  Transfers. 

GENERAL  DIRECTIONS  FOR  USING  THIS  SYSTEM. 

1.  Separate  the  number,  when  consisting  of  more  than  three  figures, 
into  perio<i8  of  threes,  and  then  subtract  the  even  period  of  threes  from  the 
odd  period  of  threes.  . 

2.  When  there  is  more  than  one  period  of  odd  or  of  even  figures  in  the 
number,  add  the  lilve  ]ieriods  together  and  subtract  the  sum  of  the  even 
periods  from  the  sum  of  the  odd  perioils. 

3.  When  the  o<ld  period  or  the  sum  of  the  odd  periods  is  less  than  the 
even  peri<id  or  the  sum  of  the  even  periods,  then  increase  the  odd  periml  or 
periods  by  adding  thereto  some  multiple  of  13,  so  as  to  produce  a  sum  greater 
than  thesuui  of  the  even  period  or  periods. 

4.  When  the  number  contains  less  tlian.  or  only  three  figures,  then  sub- 
tract therefrom  some  multiple  of  i:J  (shown  in  the  table)  less  than  the  number. 

5.  When  tlie  even  number  is  more  than  13  less  than  the  odd  number, 
then  add  some  multiple  of  13  thereto  so  as  to  produce  a  sum  which,  when 
subtracted  from  the  odd  period,  will  leave  a  remainder  less  than  13. 

THE  FOLLOVUI}  PKOBLEMS  ARE  PilESENTED  TO  ELUCIDATE  THIS  SYSTEM: 

1.  What  is  the  check  figure  of  468471  f  Ans.     3. 

oPKitATiox.    468.471 ;  then  468  from  471=3  check  figure. 

2.  What  is  the  check  figure  of  26367821482 1  Ans.     2. 

OPERATION.    26.367.821.482 
26.367 


8.  What  is  the  check  figure  of  250168  T  Ans.  9. 
OPKRATION.      250—168 
91 

259—250=9  check  figure. 

4.  What  is  the  check  figure  of  72  f  Ans.  7. 

OPERATION.     72—65=7  check  figure. 

5.  What  is  the  check  figure  of  2175 1      Ans.  4. 

OPERATION.         2.175 
169 

171  .         175—171=4  ck.  fig. 

6.  What  is  the  check  fig.  of  34592864  T    Ans.  7. 

OPERATION.    34—592  -  864 
299—34 


847.849  then  847  from  849=  2. 

7.  What  is  the  check  figure  of  164  f        Ans. 

OPEUATiox.    164—156=8  check  figure. 

8.  What  is  the  check  fig.  of  864268  T       Ans. 

OPERATION.     864—268 
598 


8. 


2. 


866—864=2  check  fig. 
9.  What  is  the  check  fig.  of  341978!       Ans.  0. 

978—978=0 

check  fig. 


OPERATION. 


341—978 
637 


978 
Note.— In   practice,  n:ost  of  tlie  Operations  would  be 
-    ,     «        perfoimtHl  nientallv. 
891     898 — 891=7  ck.  fig.        Note — This  system  is  deduced  from  the  looi  system. 

THE  CENTET  UNE  OR  lOl  METHOD  FOR  FINDING  THE  CHECK  FIGURE  IN  POSTING. 

Separate  the  given  number  into  periods  of  two  figures  or  places  each,  from  the  ri^ht. 

From  the  sum  of  the  odd  place  periods,  subtract  the  sum  of  the  even  place  periods,  adding 
101  to  the  sum  of  the  odd  place  periods,  when  smaller  than  the  sum  of  the  even  place  periods. 

If  the  remainder  contains  three  or  more  figures,  proceed  as  before,  until  there  remains  not 
more  than  two  figures.  Then  subtract  the  ten's  figure  from  the  units  figure,  adding  10  to  the 
units  figure  when  the  smaller,  as  in  ordinary  subtraction.  The  remainder,  or  final  diff*erential, 
will  be  the  check  figure  required.  The  two  i>laces  or  figures  for  cents  must  always  be  considered 
the  fii'st  odd  period. 
THE  MILLE  ET  VNE  OR  lOOl  METHOD  FOR  FINDING  THE  CHECK  FIGURE  IN  POSTING. 

Separate  the  jjiven  number  into  periods  of  three  figures  each,  from  the  right.  Then  from  the 
fium  of  the  odd  place  periods,  subtract  the  sum  of  the  even  place  periods,  the  dift'erence  will  be  the 
remainder,  if  the  whole  number  had  been  divided  by  1001.  Then  reduce  the  remainder  by  the  9, 
11,  13,  or  101  method  for  the  final  difierential  or  check  figure. 

THE  99  METHOD  OF  FINDING  THE  CHECK  FIGURE. 

Separate  the  number  into  periods  of  two  figures  from  the  right.  Tlien  add  all  the  periods  and 
reduce  the  sum  by  the  same  method  to  two  figures,  then  reduce  to  one  figure  by  adding,  as  for  9*s 
the  final  result  will  be  the  check  figure. 

THE  999  METHOD  OF  FINDING  THE  CHECK  FIGURE. 

Separate  the  number  into  periods  of  three  figures  from  the  right.  Then  add  all  the  periods, 
And  reduce  the  sum  to  two  figures  by  the  99  method,  and  reduce  this  result  by  the  9  method,  for 
the  final  check  figure. 

See  pages  590  to  596,  for  full  explanation  and  application  of  the  9  and  11  check  figure  systems. 

KoTE. — Certain  errors  may  occur  which  caiinot  be  detected  by  any  of  these  methods. 


UOMOU  A.ND  OLORT  FOLLOW  ACTIONS  DONE  WITHOUT  THE  HOPE  OF  PAY. 
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Stearriboat  JBoo'k.-'k.eepiTLg. 


Book-keeping  for  the  River  Steamboat  Business  differs  as  widely  in  its  details 
as  it  does  in  Commercial  Business.  The  character  of  the  trade,  the  magnitude  of 
the  Business  done  by  the  Steamer,  whether  monthly  or  trip  settlements  are  made, 
etc.,  and  the  accounting  views  of  the  first  clerk,  regulate  somewhat  the  forms  of 
the  Books  and  the  manner  of  keeping  tliem. 

The  following  named  books  are  most  generally  used :  The  Cash  Book,  Journal, 
Ledger,  Portage  Book,  Receiving  Book,  Discharging  Book,  Freight  Book,  Passage 
Book,  Fuel  Book,  Expense  Book,  and  Deck  Passage  Book. 

These  Books  are  ruled  with  special  columns  to  facilitate  the  Business  of  Steam, 
boating  and  from  the  printed  headings  of  the  columns  it  is  easy  to  record  the  trans- 
actions of  the  Business. 

The  general  principles  of  book-keeping  maintain  in  Steamboat  Book-keeping 
the  same  as  in  the  Commercial  Business,  hence,  with  the  instructive  rulings  and 
headings  of  Steamboat  Books,  any  person  of  average  ability  an<l  a  small  measure 
of  Book-keeping  knowledge  ought  to  have  no  difficulty  in  keeping  Steamboat 
Books. 

When  the  Owners  run  a  Steamboat  for  their  own  account,  then  open  a  steam- 
boat STOCK  Account,  a  Furniture  Account,  and  a  Queensware  Account  and  debit 
each  for  its  value,  as  you  would  Merchandise  or  Real  Estate,  and  credit  each  owner 
for  his  interest  therein. 

When  the  Steamboat  is  chartered  and  run  by  an  individual,  firm  or  corporation^ 
then  open  a  charter  account  as  you  would  a  rent  Account,  for  a  store. 

The  general  accounts  will  be,  as  indicated  by  the  headings  of  the  Cash  Book — 
CASH,  Freight,  Passage,  Bar,  Expense,  Marketing  and  Stores,  Wages  and  Fuel  \ 
also  Short  Freight,  Repairs,  Profit  and  Loss  and  other  Accounts,  ns  the  Business 
requires.  The  receipts  as  shown  by  the  Freight  Book,  Passage  Book,  Deck  Pas- 
sage Book  and  Bar,  are  entered  on  the  debit  side  of  the  Cash  Book ;  and  the  Dis- 
bursements as  shown  by  the  Portage,  Fuel  and  other  Books,  and  also  all  other  pay* 
ments  of  Cash  are  entered  on  the  credit  side  of  the  Cash  Book,  from  whence  they 
are  posted  to  the  Ledger. 

Considering  the  numerous  sets  of  Books  for  diflFerent  lines  of  Business  herein, 
presented,  sufficient  to  qualify  any  person  of  mature  mind,  to  keep  Books  for  any 
line  of  Business,  therefore,  we  omit  the  details  of  a  Steamboating  Set  of  Books- 

The  following  are  the  general  forms  of  books  for  the  Steamboating  business : 

Heceiving  Book  of  Steamer  Natchez. 

Trip  No. 


NOTK  1. — This  book  is  sometimes  indexed  by  Towns  and  Landings. 
NoTB  2. — For  the  form  of  a  Steamboat  Bill  of  Lading,  see  pa^e  27. 
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FORMS  OF  STEAMBOAT  BOOKS. 

Discharging  Book  of  Steamer  Natchez. 


Trip  No.- 


Consigner. 

Plack. 

Description  of  Goods. 

Note. — ^This  book  is  sometimes  indexed  by  Towns  and  Landings. 

Deck  Passage  Book. 

Steamer  Natchez  from  New  Orleans  to  Yicksburg  and  Return. 


Date. 


No.  OF 
Trip. 


Names. 


Embarkation. 


Destination. 


Fare. 


Remarks. 


Fuel  Book. 

Steamer  Natchez  from  New  Orleans  to  Yicksburg  and  Return. 


Date. 


No.    OF 

Trip. 


Port  or 
Place. 


Wood. 
Cords. 


OOAL 


Tou, 

Besei, 

Bubt 


Price. 


Amount. 


Received 
Payment. 


Remarks. 


THE   MANIFEST. 


MANIFEST 

OF 

Steamer  Natchez Master „.Cler7c. 


From To^ 


Trip  No 



189...^ 

Marks. 

Articles. 

Consignees. 

Note. — The  Jonmal  and  Ledger  are  ruled  in  the  usual  manner. 
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FORMS  OF  STEAMBOAT  BOOKS. 


steamer  Natchez  from  New  Orleans  to 


NAMES. 


OCCUPATION. 


TIME   OF  SERVICK. 
FUOM  TO 


NO. 
OP  DAYS. 


WAGES 
PER  MONTH. 


AMOUNT. 


ITREiaECT 

Steamer  Natchez  from   New  Orleans  to 


Shippers. 

Residence 

Consignees. 

Destination. 

Marks. 

Description 

Note. — Sometimes  the  Freight  Book  is  dispensed  with,  the  Bills  of  Lading  or  Freight  List 

JP^SS^OE   BOOK    on 

Steamer  Natchez  from   New  Orleans  to 


Date. 


Room. 


Names. 


Gentlemen's  Cabin 
Embarkation. 


Destination. 


Fare. 


Paid. 


O  ^  8  EC 

steamer  Natchez  from  New  Orleans  to 


Date. 


L.  F. 


Freight. 


Passage. 


Bar. 


Sondries.      Amount. 
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3^2 


Digitized  by 


Google 


FORMS  OF  STEAMBOAT  BOOKS. 

BOOK. 


Vicksburg  and  Return. 


Trip  No.. 


PRBVIOU 

SLY  1 

TOTAL. 

PAID. 

DUF 

• 

DUK.            1 

!l 

RECSIVED 
PAYMENT. 


REMAKKd. 


BOOK 


Vicksburg  and  Return. 


Trip  No.. 


of  I^eiglit. 

Weight 

or 
Article. 

Rate. 

Amoniit. 

Cliarges. 

Total. 

Paid. 

Unpaid. 

Remarks 

i 

being  entered  on  the  Manifest  only. 

CA.BIN"    REGISTER. 

Vicksburg  and   Return  Trip  No. 


Date. 


Room. 


Names. 


Ladies'  Cabin 
Embarkation. 


Destination. 


Fare. 


Paid. 


Vicksburg  and   Return. 


BOOK. 


Trip  No.. 


Date. 


L.  F. 

Expense. 

Marketing 

and 

Stores. 

Wages. 

Fnel. 

Sundries, 

i 

1 

1 

1 

i 
1 

1 

1 

1 

1 

1 

■      ) 
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COnON  FACTORAGE  BOOK-KEEPING. 


The  Cotton  Factorage  Business  requires  two  sets  of  bookrs.  1.  An  auxiliary 
set  for  the  Receipts  and  Sale  of  the  Cotton,  tlie  Eutering  of  Charges,  the  making 
of  Account  Sales,  etc,  2.  The  general  Books  of  the  house  which  are  kept  in  the 
usual  manner  of  Mercantile  Books. 

We  here  present  the  auxiliary  set,  in  the  form  most  generally  used,  showing 
one  transaction  of  Beceipt  and  Sale  of  Cotton,  carried  from  the  Bill  of  Lading 
through  the  auxiliary  books. 

fflO'  ^)'  Bill  of  Lading, 

Received,  tn  apparent  good  order  from  B.  NIX  d&  CO., 
on  board  the  Steamer  Laura  Lkr,  whereof  R.   LEi^THERS,  U 
Master,  to  he  delivered  without  delay ^  unUee  unavaidahly  prevented^ 
on  the  Levee  at  Nkw  Orleans,  unto  S.  SAMSOX,  (dangers  of 
Navigation,  Fire,  Explosion  and  Collision  excepted ),  as  per  margin  and  this  memoranda. 
Freight  at  75^.  per  Bale  and  Charges,  f       65^.  per  Bale, 
The  Owners  and  Shippers  now  pledge  and  deliver  the  property  designated  in  the  margin  to 
the  Master  and  Owners  of  said  Boat,  as  secnrity  to  pay  Freight,  and  charges  paid  by  the  said  Mas- 
ter and  Owners,  whether  incurred  in  transporting  or  made  on  said  property  with per  cent. 

exchange  on  all  such  original  advances, 

Boat  not  to  be  responsible  for  Tom  Bagging,  Ropes  or  Bands  off.  Wet  by  Rain,  Old  Damage 
or  Had. 

When  re-shipment  is  made,  freight  to  point  of  re-shipment  is  earned,  and  Master  and  Owners 
may  subrogate  the  Muster  nnd  Owners  of  the  Receiving  Boat  in  all  their  rights  against  the  prox»erty 
for  freight  and  charges  advanced.  And  whether  the  property  shonfd  be  re-shipped  or  not,  if  it  be 
lost,  the  Consignee  is  herebv  instructed  to  pav  from  the  Policy  of  Insurance  an  amount  suMoient  to 
cover  freight  earned  and  all  charges  advanced. 

Goldman,  La.,  Sept.  1,  1891. 


MARKS. 

ARTICLKS. 

CON8IGNKK. 

WII08K   ACCOUNT. 

CIIARGRS. 

L.  B. 

2  B/C. 

S.  Samson. 

L.  Benjamin. 

■I» 

Note. — Bills  of  Lading  are  numbered  from  1  upward,  and  the  essential  statements  thereof 
regltrding  the  cotton,  are  entered  in  the  Cotton  Journal. 


Cotton  Sales  Book,  or  List  Book. 

Nkw  Orleans,  September,  1891. 


Date  of 
Sale. 

Sale 
No. 

Sold  to 

Marks. 

Conveyance. 

Date 
Receiveil. 

Price. 

Class. 

No.  of 
Bales. 

Tot'l 
No. 

Sept. 

15 

1 

Christopher  &  Co. 

L.  B. 

Lanra  I..ee. 

Sept. 

4 

11 

G.  M. 

2 

2 

Note. — This  list  is  duplicated  and  dnplicuto  given  to  the  weiglier. 
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COTTON   LEDGER. 


L. 

BENJAMIN, 

Goldman   L'd'g, 

La. 

DAT* 
RBCEIVKI) 

larlB. 

1 

CONVKYANCK 

DATK 
SIIirPKD. 

NO. 
OF 

Bales 

2 

CoUoi; 

Journal 

Folio. 

DATK 
60LI>. 

No. 
of 

Cale. 

1 

^1 

TO  WHOM    60L1>. 

2. 

s 
11 

1891 
Sept. 

4 

L.n. 

Laura  Lee, 

Sept. 

1 

1 

Sept. 

15 

1 

Christppher  &  Co. 

2 

NoTK  1. — Tills  Led'jer  is  posted  from  tlie  Cotton  Journal. 

NOTB  2.— The  form  of  this  Ledger  can  be  varied  according  to  the  ideas  of  the  Book-keeper. 
NoTK  3.— Some  Book-keepers  dispense  with  the  Cotton  Ledger  and  keep  the  account  of  the 
Bales  of  Cotton  received  and  sold  in  extra  columns  in  the  General  Ledger. 


ACCOUNT    OF   SALES. 

Sale  No.  1. 

Sale  by  S.  Samson  of  2  Bales  Cotton  for  %  of  L.  Benjamin. 

Heceiced  Laura  Lee,  Sept.  4, 1891,  Sold  to  Christopher  ^  Co.,  Sept.  lo,  1891. 


I^arks. 


L.  B. 


No. 

of 

Bales 


Welgljt. 


Price 


500 
500 


Gross 
Proceeds. 


65100 
5300 


Freirtt 
andB/L 
C|}argos. 


140 
140 


StoragSi 

Labor, 

Dra'ge.Ac. 


Railroad 

or 
River  I^s 


Fir6  Ins 


2\% 

Com- 
mission 

137 
138i 


Total 
C|)arges. 


370 
372 


Net 
Pro'ds. 


5130 
5128 


Rengarks. 


ll    2      1000 


11000 


280 


100 


45 


42       2175 


742   10258; 


Nkw  Orleans,  Sept.  18, 1891. 
E.  4-  O.  E. 


S.    SAMSON. 


per.. 


I?EMARKS. — This  sale  is  written  up  from  the  following  sources:  1.  The  Sales  or  List  Book,  for 
price.  2.  The  Cotton  Journal,  for  the  transportation  charges.  3.  The  Weigher's  Book,  for  the 
weights.  4.  The  other  charges  are  the  regular  charges  fixed  from  time  to  time  by  the  Insurance 
Companies,  the  Cotton  Exchange,  and  Labor  Unions. 

KoTB  1. — Some  Cotton  Factors  sell  cotton  at  a  fixed  price  per  bale,  instead  of  a  specified  per 
centum  on  sales. 

Note  2. — The  Account  of  Sales  is  sometimes  copied  or  abstracted  into  an  Abstract  Account 
S»Ies  Book. 

KoTK  3. — The  above  form  of  Account  Sales  shows  the  charges  and  net  proceeds  of  each  bale. 
Another  form  is  used  for  **  Lot  Cotton,"  which  is  iireseuted  on  page  348 

KoTR  4.  In  case  it  is  desired  to  show  the  class  of  cotton,  the  same  can  be  enteied  in  the 
Bemarks'  column. 
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COTTON 


New  Orleans. 


Dat6 
Received. 

B/L.  No. 

Marks. 

CONVKYANCK. 

Shipper. 

Wheuk  FnoM. 

Sept. 

4 

1 

1  ' 

L.  13. 

1 

i 

1 

1 
1 

Launi  Lee. 

IJ.  i;ix  &  Co. 

Goldmau  Ld^.,  La. 

i 

Note. — ^Tbe  ruling  of  this  book  may  be  varied  according  to  the  ideas  of  tbe  book-keeper. 

A.B8TIiA.OT 

Xew  Orleans, 


G.L. 
Folio. 


C.  L. 

Folio. 


No. 

of 

Sale. 


I'  I 


OWNKR. 


L.  ]«unjaniln. 


Sold  to. 


Cliristoiiher  «fe  Co. 


Date  of, 
Sale. 


COXVKYAXCK. 


Sept. 


Laiini  Lee. 


Date 
Roc'd. 


Sept. 


Marks. 


L.  B. 


Remarks. — Tliis  Book  is  an  Abstract  or  Compilation  of  the  Account  Sales,  to  facilitate 

Sales  Account,"  and  Freight,   Drayage,   Insurance,   Commission,   etc.,    are  credited  with  their 

NoTB  1. — AU  these  items  may  be  agj^regated  and  posted  monthly,  except  the  net  proceeds, 

Note  2. — Through  theGener.il  Cash  Book,  ** Cotton  Account"  or  "Cotton  S:ilcs  Account" 

I  Note  3. — The  number  of  bales  sold  is  posted  to  the  credit  of  the  owner  in  the  Cotton  Ledger. 


ttOMB  BOOKS  AKB  TO   UK  TA8TBD.   OTUBRS  BWALIX>WKI»,   AND  OTUBOS  lUOBSTBD. 

346 

Digitized  by 


Google 


JOURNAL. 


September,  1801. 


Whose  Account. 


L.  Leiijaiiiiu. 


Date  of 
Shipment. 


Sept.      1 


No.  of 
Bales. 


Cotton 
Led/ter 
Folio. 


Frei'jlit 
per  li/G. 


B/L.   Chff. 
per  B/C. 


65 


Total. 


2  80 


Rate 

of 

Ins. 


Sale 
No. 


Sole 
No. 


book: 


September,  1801. 

No.  of 
Bales. 

Weight. 

Price. 

Tot.il. 

Freight  and 
B/L.  Chgs. 

StorAfire. 

Labor, 

Drayoffo,  eta 

Kiver 
Ins. 

Fire 
Ins. 

Coimlsslon. 

Net 
j  Proceeds. 

2 

1000 

U 

110 

1 

00 

2 

80 

1 

00 

45 

42 

2 

7,' 

102 

58 

posting.    The  total  amount  of  each  sale  is  posted  to  the  debit  of  ''Cotton  Account''  or  ''Cotton 
respective  amounts,  and  the  owner  is  credited  with  the  net  proceeds,  all  in  the  General  Ledger, 
that  must  be  posted  as  the  sales  are  made, 
will  receive  credit,  and  l^eight,  Drayage,  Insurance,  etc.,  will  receive  their  dchit. 


BB,    nATnVR  TUAX  BX  TBOUOnT,  AX   IIONSST  HA'.. 


347 


Digitized  by 


Google 


FORM  OP  ACCOUNT  SALES,  FOR  "LOT  COTTON," 


No.  8ale^ 


Sale  of.^ Bale%    Cotton    by    w,    h.    WARD    A    CO.^ 

for  account  of. 

Ux.... Received „ „.. 


Sold  to.. 


Marks. 

■      1 

1 
I 

1                                                            I                                 1 

V 

nnA 

IRGES 
per  hale. 

. 

Freight^ C 

Drayarje,  Sioraje,  Weijhinfj 
Mending  andimtting  in  ore 

Jliver  Im,  on  f 

Fire  do.  on  Sale  f „... 

Commissions  on  Sale 

hargcs  j>er  UfL,  f 
f  and  Labor  <®  SOc, 
\er 

( 



1 

Cl'Z 

1 

. 

...per  hale,  $ ^ %\. 

..„ /g) I        "^'l. 





„ <i 

• -^u  , 



E.  4r  0.  L\ 

Net  Proceed 

f« 

^^= 

New  Orlkaxs, 13.. 


W.  H.  WARD  &  CO. 


per.. 
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FIRE  INSURANCE  ADJUSTMENTS. 

Remarks  — For  a  very  practical  treatment  of  the  various  lines  of  Insurance — Firo,  Marine, 
Life/ Co-operative,  etc.,  see  pages  508  to  543,  of  tlie  autlior's  Pbihtsopbic  Practical  MatheniaticSy 
from  which  tliese  few  adjustments  are  taken.  See  also  pages  600  and  601  of  this  book,  for  the 
adjustments  of  Fire  LoHses  on  Merchaudise  and  for  the  ralued  Policy  HyHteui  of  Louisiana,  enacted 
ill  1900. 

Adjustment  undei^  tlie  Average  Clause. 

1.  A  merchant  has  ffoo<ls  valned  at  $20000,  in  two  warehouses,  on  which  he  has  a  ]>olicy 
With  the  "Average  Clause,"  for  $8000.  The  goods  in  the  warehouse  in  which  he  had  $12000  were 
damaged  by  fire  to  the  amount  of  $6000.     What  is  due  by  the  Insurance  Company  ?    Ans.  $2400. 

OPERATION. 

$20000^— $8000=$12000  insured  bv  owner.  I  $6000 

8000  insured  by  company.  20000  [   8000  or,  20000  :  8000  :  :  6000  :  2400 

$20000  total  insurance.  I  $2400 

Adjustments  under  the  Three-fourth  Loss  or  Country  Clause. 

1.  A  conntry  merchant  who  had  a  $10000  policy  on  his  goods,  with  the  three-quarter  loss 
clause,  sustained  a  loss  by  fire,  amounting  to  $8000.    How  much  do  the  insurers  owe  the  merchant  ? 

Ans.  $6(K)0. 
Note. — In  policies  containing  the  three-quarter  loss  clause,  the  insurers,  in  case  of  a  total  loss, 
pay  only  three- fourths  of  the  value  of  the  property  destroyed,  and  if  the  loss  is  less  than  the  sum 
inmired,  the  insurers  pay  only  three-fourths  of  the  loss. 

2.  If  in  Problem  1,  with  the  three-quarter  loss  clause,  how  much  would  the  merchant  have 
received?  1.  If  the  loss  had  been  $10000?  2.  If  the  loss  had  been  $12000f  3.  If  thn  loss  had 
been  $16000  ?  Ans.  1.    $7500  on  a  $10000  loss.    2.    $  9000  on  a  $12000  loss. 

3.    $10000  on  a  $16000  loss. 

Kkmakks.— In  case  of  a  $10000  or  a  $12000  loss,  as  previously  stated  in  note  to  Problem  1> 
the  Underwriters  are  responsible  for  three-fourths  of  the  loss,  because  it  does  not  exceed  the  face 
of  the  policy,  and  because  of  the  three-fourths  condition  clause  of  the  policy. 

In  case  of  a  $16000  loss,  three-fourths  of  the  same  being  $12000.  the  Underwriters  or  Insnrers 
carrying  the  $10000,  are  responsible  for  the  full  face  of  the  policy,  $10000. 

Note.— $10000  is  three-fourths  of  $133:J3i;  hence,  for  a  loss  of  $13333^  or  more,  the  Insurers 
are  responsible  for  the  face  of  the  $10000  policy. 
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FIRE    INSURANCE    ADJUSTMENTS. 

Marine  Adjustments. 

1.  Tho  owner  of  three-eightlis  of  a  vessel  insured  tbree-fourtlis  of  his  interest,  at  2i%;  the 
sum  paid  for  preniiiini  was  $562.50.  The  vessel  sustained  a  loss  by  hre.  of  |5000. '  What  sum  do 
the  insurers  owe  him  ?  Ans.  $1406.25. 

OPERATION  INDICATKI). 

$100  22500  I    5000 

2  .S      4  80000      22500 


562.50 
$22500.00  =  f  of  his  f 


$30000  =  I  of  value  of  vessel.  |  $1406.25 

8 


$80000  =  value  of  vessel. 

Note. — In  Marine  Insnrance,  according  to  the  **Average  Clause,"  the  insurers  pay  for  a 
PARTIAL  LOSS  of  property  partially  insured,  only  such  a  proportion  of  the  loss,  as  the  sum 
insured  bears  to  the  whole  value  of  the  property. 

2.  A  cargo  of  fruit  valued  at  $8500,  and  insured  for  $8000,  was  damaged  at  sea  and  sold  at 
anctiou  on  arrival  in  port,  for  $7500.  What  was  paid  by  the  insurers  ou  tbe  adjiistmont  of  the 
losst  Ans.  $?941.17+. 

Adjustment  under  the  Seventy-Jive  per  cent  Co-insurance  Clause, 

1.  A  merchant  effected  $40000  insnrance  on  property  worth  $60000.  His  policies  contain  the 
75  per  cent  Co-insurance  Clause.  A  loss  of  $30000  was  sustained;  what  sum  will  the  merchant 
receive  from  the  Underwriters  in  a  correct  adjustment  of  the  loss,  and  what  will  be  his  loss  as  a 
co-insurer  f  Ans.  $26666f  due  from  Underwriters. 

3333^  merchant's  loss  as  a  co-insurer. 

Note.— }=iee  Article  1028,  page  513,  of  Soul^'s  Philosophic  Practical  Mathematics,  for  the  75 
pep  cent  Insurance  Clause. 

first  OPERATION. 

$60000  X  75%  =  $45000  amount  to  be,  or  which  is  really  insured.  $45000—40000  =  $5000  the 
snm  for  which  tbe  niercliant  is  co-insurer.  Thus  making,  under  the  75%  clause  of  the  policy,  $45000 
insurance  on  tbe  ))roperty. 

I  $30000  Explanation. — The  reasoning  for  the  line  statement  is  as 

45000  I    40000  follows:    Since  $45000  insurance  lose  $30000.  $1  will  lose  the 

4.5000«ltb  part  an«l  40000  (tbe  sum  insured  by  the  underwriters) 

I  $266665  Ans.  will  lose  40000  times  as  much. 

830000  —  266661  =  $3333i  merchant's  loss  as  co-insurer. 

SECOND  OPK RATION. 

$30000  $40000  X  66|  =  S266fi6|,  Explanation.— Since  $45000  lose  $30000,  $1 


45000 


100  which  is  tbe  sum  lunt  and        will  lose   the  45000dth  part,  and  $100  will 

to  be  paid  by  the  lusur-        lose  100  times  as  much.     The  loss  thus  pro- 


66|%  loss.  ance  Companies.  duced,  being  ou  100  dollars,  is  hence  the  loss 

per  cent. 

$5000  X  665  ?i;^  =  $3333]^  which  is  the  sum  lost  and  to  be  borne  by  the  merchant  under  the 
75%  Co-Insurance  Claus*^. 

2.  Suppose  in  Problem  1,  that  the  loss  had  been  $45000,  how  much  would  the  Insurance 
Companies  owe  ?  Ans.  $40000. 

Hkmauks. — When  tbe  loss  is  equal  to.  or  greater  than  the  full  amount  insured  by  the  Under- 
writers and  r»\vner  as  co-insurer,  then  tbe  Underwriters  will  owe  tbe  face  of  tbe  policies. 

3.  Sn]i]»ose  in  Problem  1,  tbat  a  total  loss  of  $50000  or  $60(X)0  had  been  sustained,  how  much 
would  the  Insurance  Companies  owe  f  Ans.  $40000. 

Kemarks. — See  remark  of  Problem  2.  In  no  case  on  fire  insurance  can  the  Underwriters 
owe  to  tbe  insured  more  than  the  face  of  tho  policies. 

Adjustment  under  the  Three-fourths  Value  Clause. 

Under  this  clause,  which  is  inserted  in  some  policies,  the  insured  will  receive  the  full 
amount  of  bis  loss,  provided  it  does  not  exceed  three-fourths  of  tbe  value  of  the  property.  Thus: 
Ist.  Suppose  property  valued  at  $1000,  is  insured  for  $750,  and  a  loss  of  $600  is  sustained,  the 
insured  will  receive  $600  from  the  Underwriters.  2d.  Suppose  property  valued  at  $1000  is  insured 
for  $750,  and  a  loss  of  $850  or  more  is  sustained,  the  insured  will  receive  $750  from  the  Under- 
writers. 

Remarks. — This  three-fonrth a  value  clause  (WfCers  from  the  three-fourtha  loss  or  country  clause 
explained  in  Articles  1030  and  1040,  pages  514  and  523,  of  Soul^'s  Philosophic  Practical  Mathe- 
matics, inasmuch  as  under  this  three-fourths  value  clause  the  insured  will,  in  case  of  a  partial  loss 
not  exceeding  three-fourths  of  tbe  sound  value  of  tbe  property  insured,  receive  the  full  amount 
of  loss.  Hut  under  the  three-fourths  loss  clause  the  insured  will  receive  only  three-fourths  of 
tbe  amount  of  his  loss  whether  it  be  more  or  less,  not  exceeding  the  face  of  the  policy. 


MALICE  AMD  SLAMDBft  ABB  THB  PBOPBBTT  OP  BMALL  SOULS. 
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To  Open  Books  under  Various  Conditions. 


i.     To  open  the  hooks  for  a  single  proprietor  who  has  no  liabilities  and  whose 
investment  is  cash  only. 

OPENING  ENTRY  IN  THE  JOURNAL. 

New  Orleans,  May  1, 1897. 
I,  J.  M.  ButcLee,  of  New  Orleans,  La.,  have  rented  store  No.  315  Camp  Street, 
as  per  lease  of  April  5,1897,  and  have  this  day  commenced  business  as  a  Jeweler, 
and  have  invested  $4000  cash. 

From  the  above  statement  the  following  Journal  entry  is  made  to  open  the 
books : 

Cash, $4000  00 

To  J.  M.  Butchee, $4000  00 

Note. — Enter  the  Cash  in  the  total  or  balance  column  of  the  Cash  Book. 

Eemare. — If  preferred,  this  Opening  entry  may  be  made  in  the  Cash  Book 
thus: 

Dr. Cash Cash Cr. 

May  1.     To  J.  M.  Butchee,     -     -     $40001 

(With  explanation).  | 


J2,     To  open  the  hooks  of  a  single  proprietor  tcho  invests  several  kinds  of  property 
and  tcho  has  liabilities. 

New  Orleans,  May  1, 1897. 

List  of  the  Resources  and  Liabilities  of  H.  McKee,  who  has  this  day  com- 
menced (or  resumed)  business  as  a  Stationer,  at  1116  Poydras  Street. 


RBSOUBCSS 

Canh  iu  Metropolitan  Bauk,              -  $1G0O  00 

Bills  Keeeivable  per  B.  B.         •       •  4(HK)  OU 

Udse.  per  I.  It.            ....  200O  00 
4  Abare«  Canal  Bk.  Stock,  valued  at 

$I2r»,           ...               .       .  500  00 

J.  JnneA  owes  liiui  on  accoiiDt          •  1000  00 

S.  Smith  owes  him  on  account^          -  400  00 

Total  Resources,       •       •       •       $9500  00 


Resources  brought  forwanl.  ....       $0500  00 

LIABILITIES. 

Bills  Payable  per  B.  B.      -        .        •       $6000  00 
Duo  to  W.  Wood,  on  account,  -  700  00 

Total  Liabilities, 6700  00 

Net  Capital  of  H.  McKee,       -       •       •       •       $2800  00 


From  the  above  statement  the  following  Journal  entry  is  made  to  open  the 
books: 

(Continued.) 


TUB  FOOt.lSn  AND  TIIK   IIRAI>   ALOKS,    NEVER  CHANUK  TURIR  OPIMOKS. 
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TO   OPEN   BOOKS    UNDER   VARIOUS   CONDITIONS. 

(Continued,) 
Sundries  To  Sundries. 

Cash, $1600 

Bills  Receivable, 4000 

Mdse., 2000 

Canal  Bank  Stock,  ....  500 

J.  Jones, 1000 

S.  Smith, 400 

To  Bills  Payable,  •        -        -        -        -        $6000 

'*  W.   Wood, 700 

**  H.  McKee, 2800 

KoTR.— Enter  the  Cash  in  the  Total  or  Balance  column  of  the  Cash  Book.    Or  check  the  Cash 
item  in  the  Journal,  enter  it  in  the  Sundries  column  of  Cash  Book  and  check  same  in  C.  B. 
See  page  132,  for  further  and  similar  work. 


3.  To  open  the  boolcs  of  a  partnership  when  there  are  several  Icinds  of  property 
invested^  and  when  there  are  liabilities  of  the  respective  partners  which  are  assumed 
by  the  partnership  or  firm. 

New  Orlbans,  April  1,  1897. 

Statement  of  the  Resources  and  Liabilities  of  E.  P.  Heald  and  Archie  Harris,  who  have  this 
day  entered  into  Partnership  under  the  firm  name  of  Heald  &,  Harris,  as  per  Articles  of  Agree- 
ment of  this  date.  £.  P.  Heald  is  to  share  f  and  Archie  Harris  ^  of  the  gains  and  losses.  The 
firm  has  leased  store  819  Camp  Street,  for  3  years,  at  $2400  per  year. 

£.  P.  Heald  invests  as  follows : 

Cash. $10000 

50  sbaree  City  Bailroful  stock,  9 IIIO  KOO  $15500 

£.  P.  Heald  owes  to  E.  H.  Skannal,  wblcb  tbe  flrm  aasnmes, 200O 

Archie  Harris  invests  as  follows: 

Casli, 3000 

W.  Woessner  owes  biin,  wbich  bo  guaraotees, 1000 

A.  C.  Pritcbettowesbim,  wblcbbe  gaarantees, 800  480O 

Archie  Harris  owes  as  follows : 

To  C.  R.  TVbltney.  (assnroed  by  flrm), 600 

To  J.  M.  Swoop,  (a88iiiiie«l  by  flnu), 000  1500 

From  the  foregoing  statement  the  following  entry  is  made  to  open  the  books : 

l/Casb. 13000 

City  Railro«l  Stock, 5500 

W.  Woessucr, 1000 

A.  C.  Pritchett.  800 

E.  P.  Heald, 2000 

Archie  Harris,     •       -* 1500 

To  E.  P.  Heald, -  15500 

•♦  Artble  Harris, 4800 

••  E.  H.  Skannal. 2000 

'•  C.  R.  Whitney, 000 

••  J.  M.  Swoop, 900 

4.  To  change  Single  Entry  Boolcs  to  Double  Entry.    Seepages  244  and  607. 

5.  To  change  commercial  firms  or  businesses  into  Corporations^  under  various 
conditions.    Seepages  51J2y  518^  522,  528,  547,  552  and  555. 

6.  To  admit  a  partner  at  the  time  the  boolcs  are  closed.    See  page  150. 

7.  To  admit  a  partner  without  closing  the  books.    Seepage  150. 

8.  To  retire  a  partner  without  closing  the  boolcs.    See  page  151. 


iww't  let  yooR  tools  or  yocr  mwd  orr  RtTsrr. 
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Railroad  Book-Keeping. 


In  the  Eailroad  Business  there  are  practically  three  sets  of  books^  viz: 

1.  A  set  of  Stock  Books,  embracing  a  Subscription  Book,  an  Installment 
Book,  an  Installment  Receipt  Book,  Certificate  of  Stock  Book,  Transfer  of  Stock 
Book,  and  Stock  Ledger.  These  books  are  the  same,  and  are  kept  the  same  as 
shown  on  pages  406  to  413  of  this  book. 

2.  A  set  or  number  of  Auxiliary  Books,  embracing  a  Construction  and  Equij)- 
ment  Book,  an  Oi)erating  Receipt  Book,  and  an  Operating  Expense  Book.  These 
books  have  special  rulings,  as  shown  in  the  following  forms. 

3.  The  General  Books  of  the  business,  which  are  substantially  the  same  as 
the  general  books  of  a  commercial  house.  ^ 

The  Opening  Entries  in  the  General  Cash  Book,  for  the  receipt  of  the  Install* 

ments  paid  on  Capital  Stock,  are  the  same,  in  form,  as  shown  on  page  417  of  this 

book. 

Note.— In  Railroad  Acconnting,  and  in  some  other  Hnes  of  Corporation  Bnainesa,  it  is  the 
general  cnstom  to  debit  the  Treasurer  for  all  cash  ''turned  over"  to  him,  and  to  credit  him  for  all 
checks  received  from  him  or  drawn  on  him. 

In  the  consolidation  of  Railroad  Companies,  the  property  should  be  inventoried 
at  its  real  value.    It  is  sometimes  inventoried  at  an  inflated  value. 

Preferred  Stock  is  often  issued  by  Bailroad  Companies,  for  reasons  given  on 
page  376. 

Bailroad  Companies  sometimes  Water  Stock,  as  explained  on  page  375.  On 
all  these  points  see  Statement  and  Conditions  No.  4,  pages  507  to  512  of  this  Book. 

The  accounts  in  the  General  Ledger  of  Bailroad  Books  are  closed  and  Divi- 
dends are  declared  in  the  same  manner  as  shown  in  the  Books  of  the  Cotton  Fac- 
tory,  on  pages  423  to  429.    See  "  closing  Ledger's,"  pages  54  to  72. 

Bailroad  Companies  have  a  great  variety  of  forms  which  differ  somewhat  in 
different  companies,  according  to  the  character  and  amount  of  traffic  and  the  busi- 
ness relations  and  connections  had  with  other  roatls. 


Tlia  OIOAKSTTB  U  BUAPXD  BOMBTBUfO  UKS  ▲  CARTRID6K.      IN  ITS  WORK  TDB  RB8RMBLAKCR  IB  MORS  IDSNTIOAL. 
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COISrSTRXJCTION^  A.ND 


Date 

•• 

Sept. 

2 

u 

3 

(( 

4 

»< 

7 

8 
9 

it 

11 
12 
15 

*t 
<< 

17 
18 

No. 
Vonchers. 


1 
2 
3 
4 


5 
6 

7 
8 
9 

10 
11 


What  Account 


Laud    -    -    - 

Surveying     - 

Construction 

lucideutals 
Grading   -    - 


Depots  -  - 
Koad   Building 

Bridges  -  - 
Tunnelling  • 
Locomotives 

Cars  -  -  - 
Fences      -    - 


For  What  Paid. 


W.  G.  Wuerpel,  Right  of  Way,  per  Dee<l,  May 
3,  1891 

W.  H.  Sanders,  one-half  month*s  Salary  to  Sept. 
1,  1891 

Picayune,  advertising     -        -       -        -        - 

P.  H.  Gnstrock,  excavating,  17,C00 
Cubic  yards,  «)18«^,  $3,150 
25%  discount  retained,       787  60 

Sully  &  Toledano,  freight  depot,  N.  O. 

U.  D.  Coleman  &  Bro.,  railroad  iron,  400  tons 
®$30 

David  Davis,  bridging  Silver  Creek  per  contract 

Beer  &,  Colouib,  tunnelling  Indian  11  ill 

Baldwin  Locomotive  Co.,  locomotive  and  tender 
"Mars" 

Stevenson  &  Co.,  12  freight  cars,  ®|750 

Martin  &  Co.,  275  rods,  <a)$1.50 


Depots. 


18,500 


00 


Rkmarks. — The  headings  of  the  various  money  columns  of  this  book  indicate  the  column  in 
The  footings  of  each  colunm  are  entered  iu  the  General  Cash  Book,  at  the  end  of  the  day, 
the  several  columns. 

NoTR.— Some  book-keepers  Jonmalize  all  Cash  Transactions  monthly,  and  use  no  General 

NoTK. — The  form  of  this  book  is  often  varied  according  to  the  ideas  of  the  book-keeper  and 

All  entries  in  this  book  are  ma<Ie  from  the  vonchers,  receipts,  bills,  etc.,  and  all  vouchers  are 

N.  B. — A  more  modern  and  a  better  way  of  using  this  book  is  as  follows ;— Post  directly  to 

respective  footings,  and  crediting  '*  CoHstruction  and  Equipment  Account*^  with  the  aggregate  loot- 

*  When  this  method  is  adopted,  then.  Cash  is  cre<lited  and  Construction  and  Equipment 

for  Constructi«m  and  Kquipmeut  should  be  kept  iu  the  General  Cash  Book,  and  the  footing  posted 

KoTE. — The  U.  S.  Interstate  Commerce  Commission  now  retxuires  Kailroad  Comx>auies  to  make 


o  P  E  R -A.  T I  :n"  G 


Datr 

Sept. 

'1 
3 
4 

9 

13 

16 

17 

18 

21 

29 

No. 
Vouchers. 


1 
2 
8 
4 
5 
6 
7 
8 
9 
10 


What  Account 


fuel     -    -     . 
Oil  and  Waste 
Incidental  Exp 
Station     -    - 
Track  ... 
Shop    -    -    - 
Buildings 
Cars     -    -    - 
Engines    -    - 
Trains       -    - 


For  What  Paid. 


W.  G.  Coyle  &  Co.,  coal  bill 

New  Orleans  Kail  way  Supply  Company,  oil  bill 

Simon  &  Levy,  oDice  stationery         -        -        .        -        . 

Watchman's  wages  for  month 

W.  H.  Johnston  &  Co.,  side  track  at  Miuden    • 

Cahn  (k,  Co.,  tools 

L.  Sincer,  painting  depot  at  New  Orleans         ... 
Rice,  Born  &  Co.,  bill  for  coolers       -        .        .        .        . 
Baldwin  Locomotive  Works,  repairing  cylinder  for  "Mars" 
A.  Fordesh,  salary  for  month  as  Passenger  Conductor     - 


Rkmarks.— The  headings  of  the  various  money  columns  of  this  book,  like  those  in  the  pre- 

Operating  Expenses. 

ITie  footing  of  each  column  is  entered  in  the  General  Cash  Book,  daily,  weekly  or  monthly, 
As  in  the  preceding  book  all  payments  are  ma<le  from  the  vouchers  which  are  numbered  from 
Note  1. — Some  book-keepers  Journalize  this  book  monthly,  and  keep  no  General  Cash  Book. 
NOTB  2. — The  form  of  this  book  is  varied  according  to  the  ideas  of  the  book-keeper  and  the 
N.  B.— A  more  modem  and  a  better  way  of  using  this  book  is  as  follows:— Post  directly  to 

pectlve  footings,  and  crediting  **  Vouchers''  AccohhV*  with  the  aggregate  footing  of  all  the  columns. 
By  this  method,  when  a  voucher  is  paid,  Cash  is  credited  and  *'  Vouchers^  Account**  debited — iu 
Note. — This  book  is  also  named  the  Distribution  Booh^  and  is  sometimes  ruled  with  30,  40  and 

headings. 

The  United  States  Interstate  Commerce  Commission  requires  Railroad  Companies  to  make 
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EQUIPMENT    BOOK 


September,  1891. 


Road 
Building. 


12,000 


00 


Grad- 
ing. 


2,362 


50 


Survey- 
ing. 


75 


00 


Lands. 


450100 


Bridi^es. 


1,500 


00 


Tunnel- 
ling. 


4,700 


00 


Iiocomo- 
tives. 


11,000  00 


Cars. 


Fences. 


9,000 


00 


412 


50 


Coistnctloi 
Iiicideitalt. 


42 


50 


which  to  enter  any  disbursement  of  Cash  for  Account  of  Construction  and  Equipment. 

week  or  month,  and  an  account  is  kept  in  the  General  Ledger  corresponding  with  the  headings  of 

Cash  Book. 

the  officers  of  the  railroad  company. 

numbered  as  they  are  paid,  from  one  upward,  and  filed  away  for  future  reference. 

the  Ledger,  debiting  accounts  corresponding  with  the  headings  of  the  several  columns  for  their 

ings  of  all  the  columns. 

Account  is  debited,  through  the  General  Cash  Book,  whenever  a  voucher  is  paid.    A  special  column 

at  the  end  of  the  month. 

returns  mid^r  28  different  headings,  for  Construction,  Equipments  and  Permanent  Improvements. 

1  !•!  i 

EXPENSE    BOOK. 

Septembeb,  1S91. 


Track.     1 

1 

Station. 

Shop. 

Trains. 

m^i. 

Cars. 

Buildings. 

Oil  and 
Waste. 

Fuel. 

Ucileital 
Expense. 

1 

45 

00 

210 

00 

375 

00 

175 

00 

300 

00 

i 

5J0 

00 

a-» 

00 

135 

00 

120 

00 

430 

00 

ceding  book,  indicate  the  column  in  which  to  enter  any  disbursement  of  Cash  on  account  of 

and  accounts  are  kept  in  the  General  Ledger  corresi>ondlng  with  the  heads  of  the  several  columns, 
one  upward  and  filed  away  for  future  reference. 

officers  of  the  railroad  company. 

the  Ledger,  debiting  accounts  corresponding  with  the  heads  of  the  several  columns  for  their  res- 

a  Vouchers'  column  in  the  Cash  Book  which  will  be  posted  at  the  close  of  each  month,  in  one  sum. 
more  columns  in  which  the  expenditures  for  operating  the  road  are  distributed  under  respective 

letoms  of  oi>erating  exjienses  under  46  difierent  headings. 
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OPEKATINGh   RECEIPT   BOOK. 


Operating  Receipts  of.... 





Railroad 

Co., 

for  September,  1891. 

Datk. 

Namk. 

Station. 

Mails. 

Passagks. 

Freight. 

Total. 

Sept. 

15 
.15 

U.  S-  Mail, 
L.  B.  Jones, 

Ulysses  to 

Hector. 
Avon, 

1825 

00 

32000 

127500 

it 

28 

K.  Gillis, 

Byron, 

16500 

262 

50 

.( 

30 

U.  S.  Mail, 

Holmes  to 

Whittier, 

2700 

00 

• 

i 

Remarks. — The  headings  of  the  varioas  columns  of  this  book,  as  in  the  two  preceding  books, 
explain  their  use. 

The  footing  of  each  column  is  entered  in  the  General  Cash  Book,  daily,  weekly  or  monthly, 
and  accounts  are  kept  in  the  General  Ledger,  corresponding  with  the  heads  of  the  several  columns. 

KoTB  1. — Some  Book-keepers  Journalize  this  book  monthly,  and  keep  no  General  Cash  Book. 

Note  2. — ^The  form  of  this  book  is  varied  according  to  the  ideas  of  the  Book-keeper  and  the 
Officers  of  the  Company. 


Form. 


—      ^Railroad  Company. 

Beport  of  Colleetions  and  Charge  Paid  on  Freight  Forwarded  from JStation^ 

fbr^ 189.... 


Prepaid  Colleclloi^s  on  Fraigl^t  Forwarded. 

Cash  Paid  and  Billed  Out  on  Freigljt  Forwarded. 

WAY-BILL. 

STATION.  TO 

AMOUNT  OF     ' 
PBEPAID. 

WAY-BILL. 

STATION  TO 

AMOUNT  OF 

Dato. 

No. 

Date. 

No. 

CHABOB8. 

1 

f 

The  following  Indorsement  is  printed  on  the  back  of  this  fonn. 


c 

<£ 

0   -1 

0 

^ 

i-H 

•fH 

c8  ,    i 

p: 

!  +  i 

i 

I 

I* 
1} 

a 


^    53 


If 

i: 

a 
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Form. 


Railroad  Company. 

^'^"^^  ^ " StaHon, "^  ^ 

REPORT  OF  SETTLEMENT  OF  CHARGES.  ACCOUNT  FREIGHT  TRANSFERS 

'^"'^' d';;'™^^"  ■'''■•;  ■;••:;";•"; ;•  f  ^•-'  ^'*  "^^^  IncluBive,  made  between  the  undereigncd,  viz\ 

yjEBiTS,  as  per  detail  helowy  Column  1,        -        .       .  f  * 


Credits,    ** 

it  n 

Balance  due.. 
Settled  hjf  Draft  Ko 


..J?.. 


Balance  due Railroad  Co., 

SeHUd  htf  Draft  JSo on 

We  hereby  certify  the  above  to  be  correct : 


..Ass't  Treasnr^y  , 


Bellrered  bj  the      Railroad  Co. 


'^o^T Railroad  Co. 

Agkxt E 


Prepaid  r  Tn 
Paid  Over      ^^ 


BeUrered  to  the Railroad  Co. 


StatlOD 


Wat-Bilii 


Date  I  No. 


CDosipee. 


Advaiict^d 
Charires 


Prepaid 
I  Collected 


The  foUowing  Indorsement  is  printed  on  the  Lack  of  this  form 

T«*!    -  - RAILROAD  CO. 

Settlkmext  No 

Charges  In  Transfer 

Station, 


n^,    V,  INSTRUCTIONS. 

?iTr'i?Jl"^_^"«**»«r  baUnce«  are  due  to  or  from 

buta  of  Chary^es  to  iodi- 


fnrm^r?*  "Tot«i;;  of  Yty-BIIl  05in  be  entered  on  tbis 
I.TT^iii J^**""'*^*! '.'^■J  ^  omitted,  otherwise  enter  detaU 
of  billlnj?.  as  proTided  for  within.  niUHt  be  clven. 

«^.I#iP*^™*?^..$?  i**'f  Compaiiv  are  made  in  Cash, 
oiih^*  **  ***®  ^^^  "Caah."  thua  ••  SetUed  by 

^^^ ronnecting  llnea  should  be  mule  weekly,  and  the  weeka 

JS9 -^^'llS'X^Ji^^  7th,  14th.  8h.t  and  la/t  days  of  mTth 

R tH*!?^ vi?*i?'  Nnmbera  sbonid  commence  at  each  Station 

^  ^l°! yJ]^  January  Ist.  and  run conHecullvely  throujrh  the 

r y  ear  all  in  same  series,  no  matter  with  whom  ^tdJL^^t^ 


M 

From 

To 

mth 

Draft  2io. 

"  i^mllde"  "*'"®  *^®*'  **®  matter  with  whom  MtUe^euta 

Mh^n  '^^'^^/w  Rettlementa  between  this  Company  and 
t^aCou^pin^  »tt^^^^^^ 

;!ii*)?K-J!?-S-*-_otber  than^nnectln.  ST s^cK     I::;rtrule:si|lS,£2ir.r^^^  -  ^<>^- 

AUDITOR'S   OFFICE. 

Received ^^g 

No,  " 


Form.. 


Andiior*8  No.. 


Railroad  Company. 

STATEMENT  OF  CAR  LOAD  FREIGHT  WEIGHED. 

..Station, 


CAR. 


INITIAL 


Way-Bill 


Date  I 


No. 


8TATI0X 
FROM 


..189.. 


STATION 
TO 


DESCRIP- 
TION OP 
FRKIGHT. 


Wright 

AS 

Billed. 


Weight  as  Reweighed. 
Grosa.   I   Tare,    i    Net. 


ry Agents  will  be  held  strictly  responsible  for  the  correctnftaa  of  f ^ 


report. 


A  man's  oonduct  18  AH  ixnax  to  uis  worth. 
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FREIQHT  RECEIVED 

The 

Record  of  Freight  Received  at - 


Whosk  CAft. 


Initial        No. 


CONSIGNEB   AND  MARKS. 


No. 

Pkgs. 


Articles. 


Form 


The 


Way-Bill  of  Freight  from 

When  the  Hates  charged  for  Transportation  are  less  than  Tariff,  the  number  of  Special,  authorizing  such 


Consignor. 


Marks. 


Cousignee  aud  Destination. 


Description  of  Articles. 


The  following  indorsement  is  printed  on  the  back  of  this  form  : 


m 
o 

PC4 


^ 


I 

a 

o 


» 


I 

g 


la 

1^ 


fe  =^ 


1  1 


I 


^      *  2  § 
00  c-S-fl  « 


Form 


The 


P9  ©;5<J^««'^ 

B    5>  "^  ^j  jC  *^ 

.2  leg's  •- 

iifllil 

hmyt 


Memorandum  of  Freight  Transferred  and  Delivered  to  the., 
this day  of. 


.18.. 


Way-bill. 

Car  HO. 
and  Imtial. 

Expense 
Bill  No. 

Whrrk  from 
AND  Consignor. 

CONSIONEK  and 

Destination. 

Marks 

Date. 

No. 

I  hereby  certify  transfer  to  have  been  made,  as  per  metnorandnm  above, 

Note. — A  Freight  Forwarding  Book  is  ruled  the  same  as  the  above  Form. 


TUB  riBST  STEP  TOWABD  USBrUL  KMOWLBDOB  16  TO  Bl  ABLB  TO   liBTBCT  PALSBHOOD 
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BOOK. 

Railroad  Company. 

station.  Month  of 189- 


Rate. 

R. 

R. 

[>U. 

R. 

R 

>u. 

Total 

1 

Total 

Weight. 

Proporti< 

Proportk 

Prepaid. 

Collect. 

Dklivered  to. 

Railroad  Company. 


to 

Rate,  must  he  »tated  in  the  Way- Bill.        Via.. 


^.189- 


No.  Bill 

No.  Car 

Whose  Car.. 


Weight. 


RATE. 

FUEIGHT. 

Charges. 

tumsh. 

Local 

Prepaih. 


Total 
To  Pay. 


Mbmokandum 

OP  Prepaid 

Beyond. 


Railroad  Company. 


Sheet  No.. 


Railway,  at Station^ 

in  good  order  and  condition  {unless  otherwise  noted)^  to  he  forwarded  as  indicated  hereunder. 


Articles. 

Weight. 

RATES. 

Freight. 

ClIAROES 

Total 

to 

Prepaid 

THromili. 

Local. 

I'AY. 

^ 

1 
1 

Aget 

it. 

1 

I'KinB  AND  lOMOBAXCB  ARE  I.HGI8TVOU8,   AND  MUTUALLY  BBOET  BAni  OTHRK. 
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FREIQHT    RECEIVED. 


DATE. 


FROM 


NO. 
W.  B. 


WEIOnT. 


FREIGHT. 


CHaips. 


Collectible 

at 
this  Stntion, 


Note— The  foUowiug  Indorsement  is  made  on  the  back  of  this  form, 


PKRPAll). 


Company's 
Freight 
Prepaid. 


I 


^    '-^    ^     ^ 

i  I  ^  -^ 


w  -c 


^ 


<; 


iS 

g 

;       •       •       ; 

H 

d 

Z 

D 

o 

; 

< 

o 

*       I       •       • 

Ik 

*  * 

o 

H 

I       •       •        • 

Z 
U 

^  1  ,  i 

S 
III 

to  coll 
to  coll 
prepal 

Bbit  ... 

1- 
(0 

p 

i  5  ^  :2 
fill 

h  S  fci  H 

Form. , 


OF 


MONTHLY   REPORT 
For  Freight  Bemaining  on  hand  at - 

Agents  will  enter  on  this  Keport  only  Manifests  for  Freight  actually  in  their  possession 
for  which  it  is  made. 


Bfapifesl  Dale. 

No.  of 
W.  B. 

Where  From  ai^d 
CongigQor. 

Coi^sigrnee  and 
Destination. 

IJarks. 

Articles. 

FreighL 

C^«rg«- 

1 

1 

1 

_ 

Note— This  Report  must  accompany  Monthly  Account  Current  Form  ,  and  total  of  the  '*To 

beCoUected'-      '  ...*--  -.       ,.     .  .^— 

rent. 

column  **Not  yet  Arrived.' 


«• — xuio  jveiruib  iiiusb  uucuuiiiuuy  i»iuiiiuiy  ./vccouub  L/Urreui  ronn  ,  auu  tuLUA  ux  luo       « v 

Uected  "  column  must  agree  exactly  with* amount  entered  as  credit  on  Monthly  Account  Cur- 
When  Manifests  are  entered,  the  Freight  for  which  has  not  arrived,  note  in  **  Date  of  Arrival " 

in  **Nf»f.  VAt.  ArrivAfI  " 


Form 


[Railroad. 


szarxppxrsTO-  ojeu^ibti. 


From  ^ 
To 


Shipped  bif  (he.. 


RAILROAD 


...189... 
CO.. 


subject  to  the  printed  tariff  rules  and  regulations  of  said  Railroad  Company  and  connecting  lineSf  ike  pad- 
ages  (contents  unknown)  mentioned  below. 


Marks  and  ConHij^nnientH 


Akticlks 


WEIf}ffR-Snb|Bct  to  Correciioi 


I 

NoTS—Afcents  will  see  that  Shi pplnflT  Order  and  Bill  of 
LadinfiT  correspond  in  every  particular:  will  require  ship- 
per to  sifirn  Order,  and  will  file  same  ffivinff  Bill  of  Lading 
properly  signed  to  shipper. 
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Shipper, 
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Google 


FREIQHT    FORWAHDED. 


TO 


NO. 
W.   11. 


WEIGHT. 


FREIGHT. 


Cbarses. 


Collectible 
Elsewhere. 


PREPAID. 


Company's 
Freight 
Prepaid. 


a    ^ 
ft  ^ 

2   o 

a  e  « 

2  ^  tJ 

o  o 


e 


o 

u 

o 
P3 


o 


o 

z 


•2      a 


'^ 


UNCOLLECTED    BILLS. 
- ~ day  of -. 


.189. 


Station,  on  the 

AT  THE  CLOSE  OP  MONTH,  OF  which  18  received  after  close  of  Month  on  Manifests  dated  in  Month 


Prepaid. 

Tob«  Collected 

Da(a  nf  Af 

•iual 

Data  Delivered. 

IF   UNDELIVBBED 

Say  Why. 

Jat9  of  Advic*  to 
Con8<gn«A. 

Dat*  of  Advic*  lo 
Billing  Station. 

1 

I  Certify  that  the  above  Statement  is  correct : 


..Agent. 


F'orm . 


.Railroad. 


SIZjZj     of     Ij.A.X>IITa-. 


Beceited  hy  ilie^ 


1S9.^ 

RAILROAD   CO., 


From   ,     ,        .  

fit  apparent  good  order,   the  packages  (contents  unknown)  mentioned  heloto,    io    be  forwarded   Ha 

Railroad  and  Connectingr  Lines, 

to subject ^to  prin  ted  tariff  rules 

and  regulations  of  the  company  and  connecting  lines » 

litis  Company  is  not  responsible  for  any  loss  or  damage  occurring  beyond  its  own  lines. 


Marks  and  CouHif^nments    | 


AUTlCtKS 


WElftHTS-SoMect  to  coneciioji 
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Claims  for  Overcharge.  Loss  or 
Dama«re  must  INVAlilABLY  be 
aooompanied  by  OKIGINAL  BILLS 
of  LADING  and  EXPKN8B  BILLS. 

Attach  to  them  bill  against  Ck>m- 
pany.  giving  particulars. 


FOBM- 


Ex.  Bill  No... 


..StaHon, 289,. 


M.. 


To  THE  KAILKOAD  COMPANY,  Db. 

For  Tranaportation  From.. 


IF.  B.  No.. 


Date.. 


..189.. 


Car  No ,  Initial.. 


Articlks. 


Weight. 


Ratb. 


Freight.    .Charges.      Total. 


Consignor  : 


Beceived  Payment 189.. 

Agent. 


FoBM  — . 


THE 


RAILROAD  COMPANY. 


Monthly  Statement  of  Account 

at 

....S 

tation^ 

189 

Debits. 

Credits. 

To  Balanck  prom  Last  Statk 
Freight  Charges, 
Advance  Charges, 
Ticket  Sales, 

MCNT 

By  Balance  fbom  List  State 

Miscellaneous, 

Advance  Charges  Paid, 

Cash  Remittance, 
Balance  (  Uncollected  Bills, 
cousiats  < 

of       (  Cash  on  hand, 

Balakob  to  Next  Statk 

UEMl 

Extra  Baggage, 

Storage, 

Miscellaneous, 

MKXT 

Total 

Balanci  to  Nkzt  Statk 

SIBKT 

Total 

DETAILS  OF  STORAGE  AND  MISCELLANEOUS  ITEMS. 


*Agents  mast  r^mit  daily  all  cash  on  hand,  with  the  exception  of  about  twenty  dollarK.  which  mny  bo 
held  for  change .  There  must  be  no  deviation  from  these  instructions  without  permission  of  the  Auditor, 
except  to  pay  advance  chargAs.  or  to  pay  vouchers  when  authorized  by  prop**r  persons.  Wh'^n  money  is 
held  to  pav  voneher^^  Agents  will  give,  on  the  back  of  this  Btatcfment,  name  of  person  anthorizing, 
namber  and  amount  of  eaolx  voucher  or  tlme-oheck,  and  name  of  payee.  When  held  to  pay  advance 
charges,  state  amount  to  be  paid,  to  whom  and  for  what. 

The  above  is  a  full  and  correct  Statement  of  all  business  at  this  Station.  *'  as  per  Reports  Rendered  •  ** 

Agent, 


FOBH . 

Monthly  Report  of  all  Ticket  Sales  at Station, 

For  Month  of. 189 


1 

Excess  Baggage  Collections. 

Destiia- 
noL 

NO. 

OB  Hand. 

Coinenc- 
ins  HO. 

Closim 
lo. 

lo. 
Soil 

Rate. 

Amonit 

Date. 

Destina- 
tion. 

Tag 
lo. 

Excess 

Wfl. 

Rate. 

ABonnt 
CoUected. 

Names 

of 
StaVns. 

1 

Total 

This  report  must  be  prepared  monthly,  and  accompany  the  other  monthly  returns  to  the 
Anditor,  on  or  before  the  third  day  of  the  succeeding  month,  and  must  show  all  tlie  Ticket  Sales 
and  Excess  Baggage,  and  commencing  and  closing  number  of  every  Ticket  on  hand  at  the  Station. 

MAirr  UMH  KXPXXD  Tn«  BARLY   PABT  OP  TIHIB  LIVKS  l!f   CONTRIBUTING  TO  MAKI  TUK  LATTKB  PART  MISXSABLX. 
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Form . 

Pay  Boll  for- 


The --- 

We,  l^«  undersigijed,  hereby  acknowledge  to  have  received  of  the Railroad  Conpa^y, 


No. 


1 
2 
3 

fete. 


Name. 


Occupation. 


Time. 


MO. 


Days. 


Rate   per 
Month. 


Rate  per 
Day. 


Total 
Amount. 


Correct  as  per  approved  Time  Rolls  on  file. 


Approved^ 


Approved, 


Clerk. 


Heoretary. 


SaperiQtendent. 


FoBM  — .  The Railroad  Co. 

igeifs  Beport  or  FreigM  " OTer,"  *  Slort,"  "Damaged,"  "Dnclaiieil,"  or  "BuW." 

No Station, ~ — 189 

Agent, ~ Station, 

By  Train  No Conductor -.bound. 

On J 189......Billed  from 

Consignor Consignee 

Marks ■ 


Way-bill. 


Date. 


No. 


Car  No. 

and 
Initial. 


Freight  as 
Billed. 


Weight 

AS 

Billed. 


Exceptions. 


Weiglit  as 
Rscsiiel 


RECEIVING  AGENT  WILL.  STATE 

Whether  car  was  left  or  taken  forward ~ 

Uow  doors  and  windows  were  fastened  on  its  arrival , - 

Xumbers  and  Initials  of  Seals 

//  damaged,  when,  where,  how,  and  to  what  extent ^ 

If  "  Over,"  give  Shipper^s  Brands,  and  all  other  information  necessary  to  enable  Forwarding  Agent  to  locate 

How  Conductor's  train  sheet  was  signed 

Jf  refused  or  unclaimed  why 

Remarks  : 

Deceiving  Agent ^ 

REPORT  OF  FORWARDING  AGENT. 

TFo*  car  checked  and  loaded  by  you  or  by  Shipper? 

In  what  condition  was  the  shipment  iohen  received  and  forwarded  f 

How  Loaded  f 

How  were  doors  and  windows  fastened  leaving  your  station? 

Give  Nos.  and  Initials  of  seals „ 

For  what  stations  did  ear  contain  freight? 

Remarks : 

Forwarding  Agent, 

BUPOBI  TBOV  MABKT.  BX  8DBB  OF  A  QOUBB  WOBBBIX  TO  TABBT. 
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Railroad  Company. 

t^a  lums  oppoiito  oar  respeetiTt  i^aipes  I9  fiill  for  services  herein  specified. 


-189- 


Board 

P.  &  F. 

Amount 

Date  op 

No. 

Biu^. 

Store. 

Due. 

Receipt. 

1 

2 

3 

Remarks. 


Witness. 


Audited^ 


Auditor^ 


Approved  and  authorized  U>  he  paid, 
Preeident. 


The 


Mr. 


FOBM  ^ 

Railroad  Company. 


..180.. 


Treasurer. 

^SW  ORZiBANB. 

I  enclose  herewith,  as  Cash  Collections  on 
Trains. 
Train  No Date 189  $ 

"        Date..... 189  $ 

"        Date 189  $ 

"        Date 189  » 

Total,    -    -    $ 


Conductor 
Conductors  must  remit  all  Cash  Collections  to 
Treasurer  immediately  after  the  close  of  eacli 
trip. 


Form  No — . 


Train  Xo,. 
DaU 


TIME  SLIP. 


..From.. 


Engine  Ko.. 
To.. 


Conductor 

Baggageman.. 
Brakeman 


Engineer.. 
Fireman.. 


. .  Conductor, 


Conductcfrs  will  fill  out  this  slip  at  end  of 
each  trip  and  forward  to  Superintendent's  office. 


Form  No . 

REMITTANCE    SLIP. 

Tie liailroad  Co. 

Station, 


.189.. 


,Esq., 

Treasurer. 
Please  credit  my  account  with  following  amount: 

Currency 

Vouchers ~ 


Total,  $.. 


.Agent. 


Form  No.  — . 

The liailroad  Co. 

REPORT  OF  CARS  HANDLED  BY 

.^ - -^ Condor, 


Date 


Car  No. 


Car 
Initial, 


From. 


To. 


NO  KIOASD  rftOM  KOBLI  MIXTW,      ONLY  TOB  BASK  BRLIKVB   WHAT  TnB  BA8B  OMLY   UTTBR. 
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COMPARATIVE    GENERAL 


June  30,  1890. 

ASSETS. 

June  30, 1891. 

Tear  ending  lime  30, 189L 

Item. 

Total. 

Item. 

Total. 

Increase. 

Decrease. 

. 

1 

Cost  of  Road 

J 

Coat  of  Equipment 

Stocks  of  otbor  Compa- 
nies owned 

Bonds  of  other  Companies 
owned 

Other  permanent  invest- 
ments  

Lands  owned 

% 

Cash  and  Current  Assets. 

Other  Assets: 
Material  and  Supplies, 

Sinking  Fund ; 

Sundl^es ' 

Profit  and  Loss ! 

_; 

Grand  Total 

_ 

Note. — ^The  United  States  Interstate  Commerce  Commission  requires  all  liailroad  Companie 


Fqpxxi. 


The Railroad  Co. 

AGENT'S   BAGGAGE   WAY-BILL. 


Delivered  to  Train  No.„.. 


.  Station. 


-. dav  of. 

i«o 

"^                                                                                                                                                      ''                                                                                                                                                               ' ..*w...... 

No.  of  C|}eck. 

FROM 

TO 

Descripuon  of  Baggage. 

Heceived  Baggage  as  specified  above. 


.Train  Baggageman. 


Note. — Train  Baggageman  will  sign  tbis  Way-Bill  and  return  it  with  his  other  reports  at  end 
of  trip  to  General  Baggage  Agent  at . 

Be  careful  to  examine  baggage,  and  if  any  discrepancies  in  Way-Bill,  or  .any, Baggage  found 
in  bad  order  not  already  noted  by- Agent,  report  same  on  back  of  this  Way-BiiL 
17  Do  not  alter  the  Agent's  Keport. 

l^^AM 

Form 


The -- Railroad  Co. 

STATION    AGENT'S   MANIFEST  OF   LOCAL   BAGGAGE 

Fo'-warded  from - JStation, 

By  Train  No 189.... 


No.  of  C^eck. 


FR019 


TO 


Description. 


Received  Baggage  checked  as  above. 


.  Train  Baggage  Master, 


▲  TOVXO   MAM    WITH  ▲  GOOD.  PRAOTIOAL   BDUCATIO.H   HAS  SBCUBSD  Till  BIGHT  09  WAT  TO  PBOePBBITT. 
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BALANCE    SHEET. 


June  30,  1890. 

LIABILITIES. 

June  30,  1891. 

Teare]ull]isliuie30,l89L 

Item. 

Total. 

Item. 

Total. 

Increase. 

Decrease. 

• 

CapitalStock 

Funded  Debt 

Current  Liabilities 

Accrned  interest  on  Fund- 
ed debt  not  yet  payable 

Profit  and  Loss 

Grand  Total 

J 

1 

_3 

to  make  annual  Balance  Sbeets  m  aocordance  with  the  above  form. 


go  §  Forx» 

||  f       The ~ -  Railroad  Co. 

sZTs  — ■• 

^^i  FREIGHT  DEPOT. 

•£->  ' 

>il  — - -■■'«'- 

•S  5  .2      ••" - 

■«  s  §  The  following  articles,  consigned  to  you  from 

••  •  7*     ...... .« Station,  have  arrived. 

•  ^  o 

^  g.  ^  -which  you  are  requested  to  remove  immediately : 


Jg-g 
vr  fo- 

£  Zee 

i,3- 


..30 
2^o 


If 


Goods  delivered  only  to  consignee,  or  upon  his  written  order  to  bearer. 
- Agent, 


Bx.  Bill  5o^ Car  No ~. Charges- 
Agent  THE ......RAILROAD, 

Deliver  ihe  above 

to  hearer 


Consignee. 


WB  KISS  8TXP   BY  8TBP,  BUT  FALL. WITH  AH  BVBB  INOBBASIVO  VBLOOITY. 
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CAPITAL   STOCK. 


Dbscriptiox. 

lo.  ol  sHaiBs 
aitnomrt. 

Par  Value 
of  Shares. 

Tdtal  9ar 
Talne 

Total  amount 
issued  and 

Dividends  declared 
during  year. 

aiinomrt. 

outstanding. 

Rate. 

Amount. 

Capital  Stock, 

Common, 
Preferred, 

- 

Total, 

OTE. — In  case  there  is  any  guaranteed  stock  it  must  be  specified. 


Manner   of  Payment   for 
Capital  Stock. 

U  ol  snares 

Jssaeil  DuriuK 

Year. 

CashBealizedoii 
Amoant  Issae4 
Banns  Tear. 

Total  10.  of 
snares  Issaed. 

Total  Cash 
Realized. 

Remarks. 

Issued  for  Cash, 

Common, 
Preferred,    . 

Issued  for  Construction, 
Common, 
Preferred, 

Issued  for  reorganization. 
Common, 
Preferred, 

Issued  for 

Total, 

NoTK.— The  United  States  Interstate  Commerce  Commission  requires  all  railroad  companies 
to  make  rei>orts  of  their  Capital  Stock,  according  to  the  above  F6rm. 


The  Railroad  Co. 

REPORT  OF  ANIMALS  KILLED  OR  INJURED. 

Superintendent, 

Dear  Sir: — The  following  AnimaU  were  killed,  or  injured  on  ihs  Section  No. 

Train  No ^Engine - bound ,  on  the «day  of 

1S9 ,  rljr. 

Kind  of  Animal 

Number  Killed 

Number  Injured ; 

Locality 

Eow  disposed  of 

Value  estimated  by  me : 

Owner^s  Name  and  Residence 

Owner's  Valuation  {if  ascertained) 

Name  of  person  owning  land  opposite  > 

point  where  accident  occurred,         S  

Name  of  person  having  a  right  to  use  land  > 

opposite  point  where  accident  occurred^      \  

Road  fenced  on  right,  left  or  both  sides  f 

Color ^Hour Age Distance  from  Track 

Nature  of  Injuries Nearest  Mile  Post 

Brands  or  Marks 


Date  at ISO.. 


..Section  Foreman, 
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Corporation  and  Joint  Stock  Company  Book-keeping. 


During  the  past  thirty  years  there  has  been  a  rapid  increase  of  Joint  Stock 
Companies  or  Business  Corporations  throughout  the  whole  country,  but  more 
especially  has  this  been  the  case  throughout  the  Southern  and  Western  States. 
And  to  encourage  the  concentration  of  capital  into  corporations,  and  also  to  facilitate 
the  oi>erations  of  the  business  that  is  carried  on  by  corporations,  the  Legislatures  of 
the  different  States  have  passed  acts,  permitting  the  organization  of  cor^wrations 
for  general  business  purposes,  with  certain  limited  liability  conditions.  Hence  has 
arisen  a*  demand  for  more  ef  tended  knowledge  on  Corporation  or  Joint  Stock  Book- 
keeping, on  Expert  Accounting,  and  for  authority  on  many  complex  transactions 
that  perplex  and  confound  the  general  book-keeper. 

As  a  Professional  Accountant,  we  are  consulted  daily,  personally,  and  by  cor- 
respondence, upon  various  questions,  simple,  compound,  and  complex,  pertaining  to 
Capital  Stock  Company  Book-keeping,  Partnership  Affairs  and  Expert  Accounting. 

To  supply  the  demand  for  this  knowledge,  we  present  herein  the  subject  of 
Corporation  Accounting  and  treat  the  same  in  a  far  more  practical  manner  and  to  a 
far  greater  extent  than  it  has  ever  before  been  treated  by  any  other  author. 

Our  elucidation  of  and  our  expert  work  on  this  subject  is  an  evolution  in  the 
science  of 'accounts  and  a  revelation  to  the  accounting  profession. 

DEFINITIONS. 

Note. — See  Index,  Elucidation  of  Different  Methods  of  Opening  Corporation  Books. 

A  Corporation  or  Incorporation,  is  a  body  politic  or  corporate,  formed  by 
the  union  of  individuals  and  authorized  by  law  to  act  as  a  single  person,  and 
endowed  with  the  capacity  of  peq)etual  succession,  inasmuch  as  the  death  of  any 
one  or  more  of  the  corporators  does  not  dissolve  the  corporation.  Corporations 
are,  in  law,  artificial  persons,  and  in  the  transaction  of  business  are  subject  to  the 
same  rules  and  responsibilities  as  natural  persons. 

Corporations,  as  above  defined,  had  their  origin  in  Rome,  but  they  have  been 
develoi)ed  or  evolved  to  great  fullness  and  ingenuity  by  the  laws  of  England  and  of 
the  United  States. 

In  the  United  States,  corporations  are  created  by  special  charter  of  the  Legis- 
lature, or  formed  by  voluntary  association  of  members  under  a  general  law.  The 
incidents  of  a  corjwration  are,  to  have  a  corx)orate  name  by  which  it  is  known  in 
the  law,  and  a  cori>orate  seal  under  which  its  business  in  general  is  transacted,  to 
have  capacity  to  hold  property  for  corporate  purx)oses,  to  sue  and  be  sued,  to  make 
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DEFINITION. 

by-laws  in  fortlierance  of  the  purposes  of  its  incorporation,  and  to  continue  in 
l>eri>etuity  unless  restricted  to  a  specified  period  of  time  by  its  charter.  The 
by-laws  of  a  corporation  must  be  reasonable  and  in  harmony  with  the  general  laws 
of  the  commonwealth. 

Manicipal  or  Public  Corporations  are  those  creating  cities,  towns,  etc.,  with 
specified  rights,  privileges,  resi)onsibilities,  etc. 

PriTate  Corporations  are  those  organized  for  some  private  or  special  puri>ose 
such  as  to  conduct  a  banking,  insurance,  manufacturing  or  railroad  business. 

Company.  This  word  has  several  meanings :  as  companion ;  fellowship ;  com- 
pany of  soldiers;  a  company  of  ladies  and  gentlemen;  an  association  of  i>erson3 
for  the  purpose  of  carrying  on  some  enterprise  for  the  common  benefit ;  a  firm,  as 
Jonies  &  Smith ;  a  cori>oration,  as  The  Sun  Mutual  Insurance  Co. ;  also  the  partners 
in  the  fiim  whose  names  are  not  mentioned,  as  H.  Jones  &  Co. 

Unlimited  Liability  Corporations  are  those  in  which  the  stockholders  are 
liable  in  aolidoj  for  the  obligations  of  the  company  in  case  of  its  failure.  Thus,  if 
an  unlimited  liability  company  having  $200,000  capital  should  fail,  owing  $500,000 
net  liabilities,  the  creditors  could  collect  the  whole  $500,000  from  any  stockholder 
who  was  worth  that  sum. 

Single  Liability  or  Limited  Liability  Corporations  are  those  in  which, 

according  to  their  Charters  or  Acts  of  Organization  and  the  general  laws  governing 

corx>orations,  the  stockholders  are  responsible  or  liable  only  for  the  amount  unpaid 

pn  their  subscriptions  or  shares.    Of  this  class  are  the  Limited  Partnership  Cor- 

I)orations  of  Louisiana,  as  are  also  other  classes  of  corporations  for  other  lines  of 

business  in  Louisiana  and  in  other  States. 

Note. — ^The  Limited  Partnership  Laws  of  all  the  States  of  the  Union,  except  Louisiana, 
require  that  one  or  more  of  the  partners  in  Limited  Companies  shall  be  responsible  like  commer- 
cial, trading  or  general  partners,  without  limit. 

Double  Liability  Corporations  are  those  in  which,  in  case  of  the  failure  of  the 
corporation,'*  the  stockholders  are  liable  or  resiwnsible  twice,  for  the  amount  of 
their  subscriptions*  All  United  States  National  Banks  are  cori>orations  of  double 
lidbility. 

THE  ANTIQUITY  AND  NECESSITY  OF  CORPORATIONS. 

Without  occupying  space  with  an  historical  account  of  Corporations  and  Joint 
Stock  Companies,  we  deem  it  proper  to  say  that  they  are  of  Roman  origin,  and 
are,  in  this  age  of  extensive  commerce  and  extended  business  relationships,  not 
only  a  convenience,  but,  like  Double  Entry  Book-keeping,  like  Bills  of  Exchange, 
like  Steam  and  Electricity,  and  like  a  hundred  other  modern  imiirovements  and 
inventions,  they  are  a  necessity. 

HOW  CORPORATIONS  ARE  FAVORED. 

In  reciprocation  of  the  ailvantages  secured  to  communities  by  the  combination 
of  capital  in  the  prosecution  of  great  enterprises,  and  in  order  to  lessen  the 
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embarrassmeuts  that  attend  commercial  partners  who  are  responsible  in  solidoj  to 
the  extent  of  their  whole  i)rivate  wealth  for  the  debts  of  the  partnership,  the  laws 
of  all  the  States  liave  extended  to  corporations  some  advantages  and  facilities  by 
which  they  possess  a  separate  legal  existence  apart  from  that  of  their  individual 
members,  and  by  which  the  responsibility  of  the  members  is  measurably  qualified 
and  reduced  in  contrast  with  commercial  partnerships^  yet,  while  all  the  States 
extend  to  corporations  many  advantages  and  privileges,  there  is  quite  a  diversity  of 
law  on  many  ]>oints  of  the  subject  in  the  different  States  of  the  Union.  The  Statutes 
of  the  different  States  relating  thereto,  not  only  differ  widely,  but  some  States  have 
€everal  Statutes,  each  of  which  gives  a  different  privilege  or  enjoins  a  different 
restriction  according  to  specified  conditions  of  organization,  and  of  the  purpose  or 
business  of  the  company. 

A  Joint  Stock  Company  is  defined  by  the  Century  Dictionary,  "  to  be  an  asso- 
ciation, the  property  or  capital  of  which  is  represented  by  stock  issued  in  shares  to 
the  members  respectively;  the  object  being  that  changes  in  membership  shall 
depend,  not  as  in  partnership,  u]K>n  the  consent  of  all  the  members,  but  upon  the 
transfer  of  shares,  which  any  member  may  make  without  the  consent  of  the  others, 
and  also  that  the  death  of  a  member  shall  not  dissolve  the  association,  as  in  case 
of  a  partnership,  his  right  being  simply  transferred  to  his  executors  or  administra- 
tors. Another  object  usually  if  not  always  involved,  is  the  rendering  of  the  power 
of  control  separable  from  the  right  of  ownership  by  vesting  the  management  in  a 
committee  or  officers  instead  of  leaving  it  as  in  the  case  of  a  partnership,  with 
each  member.  In  the  absence  of  any  statute,  the  liability  of  a  joint-stock  company 
and  its  members  and  its  means  of  enforcing  its  rights  as  to  third  persons,  are 
nevertheless  precisely  those  of  partners;  all  the  members  must  join  in  suing;  all 
are  liable  for  its  debts,  and  all  must  be  joined  when  sued ;  and  on  a  change  of 
membership  pending  a  suit,  a  corresponding  change  of  parties  may  be  required. 
To  obviate  these' inconveniences,  statutes  have  been  passetl  in  several  of  the  States 
allowing  such  associations  to  sue  and  be  sued  in  the  name  of.  the  President  or 
Treasurer.  In  resi)ect  to  internal  controversies,  the  courts,  even  without  the  aid 
of  statute,  follow  the  analogies  afforded  by  the  Law  of  Corporations  so  far  as  this 
can  be  done  without  conceding  to  unincorporated  associations  the  right  to  have  a 
common  seal,  and  to  have  succession  and  sue  and  be  sued  as  a  distinct  artificial 
person.  An  association  for  similar  objects,  but  having  the  express  sanction  of 
statute  for  its  organization  is  a  corporation.  In  both  classes  of  companies,  the 
members  contribute  to  the  capital.^ 

Joint  Stock  Companies  were  formerly  more  common  in  the  United  States  than 
they  are  at  the  present  time.  Corporations,  with  special  privileges,  may  now  be  so 
readily  formed,  under  the  laws  of  the  several  States,  as  to  make  them  preferable  to 
Joint  Stock  Companies. 

As  shown  above,  a  Joint  Stock  Company  is  more  than  a  partnership  and  less 
than  a  corporation.  It  is,  metaphorically,  the  connecting  link  in  the  chain  of 
evolution,  by  which  a  partnership  is  changed  into  a  corporation. 

Capital  Stock  is  the  nominal  or  par  amount  of  capital  authorized  by  the 
Charter  or  the  Act  creating  the  corporation.    This  is  termed  the  Authorized 
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Oapital.    The  Paid  in  OAPiTAii  is  the  amount  paid  on  the  Bubscribed  shares  by 
the  stockholders. 

NoTR  1. — Very  freqaentlyy  coriK>ration8  commence  bnsiness  T^hen  a  small  per  cent,  of  the 
capital  stock  has  been  paid  in.  And  in  some  cases  wtiere  a  part  only  of  the  stock  subscribed  ha» 
been  paid;  the  balance  dae  is  paid  by  Stock  Dividends,  from  the  profits  of  the  company. 

NoTR  2. — In  strictly  mutual  corporations  no  shares  are  subscribed  for,  and  the  capital  con- 
sists of  the  Net  Gain  of  the  company. 

The  New  York  Mutual  Life  Insurance  Company  is  of  this  class. 

Treasury  Stock  is,  first,  the  unsubscribed  authorized  stock  of  a  corporation 
at  the  time  it  commences  business.  Such  unsubscribed  stock  is  held  in  the 
Treasury  or  by  the  Treasurer,  and  is  therefore  called  Treasury  Stock.  It  is 
considered  an  asset,  to  be  sold  as  an  opportunity  may  offer. 

Treasury  Stock  is,  second,  the  unpaid  subscribed  stock  of  a  corporation. 

Treasury  Stock  is,  thibd,  the  stock  of  the  corporation  that  is  purchased 
by  the  company  from  some  stockholder,  during  the  business,  and  offered  for  sale  or 
held  as  an  investment. 

When  a  corporation  purchases  and  holds  its  own  stock,  it  virtually  reduces  it» 
capital,  and  a  reduction  of  capital  in  this  manner  is  not  in  accordance  with  law. 
Purchases  of  this  kind  are  generally  made  to  save  loss  from  some  debtor  or  to 
realize  a  profit  when  from  some  unwarranted  cause  the  stock  is  being  sacrificed  by 
the  holders. 

Treasury  Stock  is,  fourth,  the  stock  that  has  been  donated  to  the  Company 
by  the  stockholders  to  form  or  constitute  a  WoBKiNa  Capital  or  Operating^ 
Capital. 

Thus,  suppose  a  Mining  Company  is  organized  and  the  entire  capital  stock  is 
subscribed  and  paid  in,  and  that  the  whole  capital  is  then  invested  in  the  plant  or 
mine,  leaving  the  company  without  any  funds  to  conduct  its  business.  In  this 
case,  to  provide  a  WoRKiNa  Capital,  stockholders  give  pro  rata  to  the  Company 
a  specified  number  of  shares  to  be  put  on  the  market  and  sold. 

Stock  thus  received  by  the  company  is  called  Treasury  Stock  because  it 
belongs  to  the  Treasury.  When  it  is  received,  Treasury  Stock  is  debited  and 
Working  Capital  or  Operating  Capital,  or  Plant,  or  Mine,  or  Profit  and  Loss  is 
credited.    When  it  is  sold,  Cash  is  debited  and  Treasury  Stock  is  credited. 

Note. — The  ainoant  of  stock  given  to  the  company  "by  the  subscribers  as  a  Working  Capital, 
is  deducted  fi'om  their  account  in  the  Stock  Ledger  and  credited  to  Treasury  Stock  or  Working- 
Capital,  and  when  the  shares  are  resold,  Treasury  Stock  or  Working  Capital  in  the  Stock  Ledger,, 
is  uebited  and  the  purchasers  are  credited. 

EEMAEKS  ON  TEEASUET  STOCK. 

Eegarding  Treasury  Stock,  accountants  are  not  agreed  as  to  what  shall  con- 
stitute that  account. 

It  is  maintained  by  some  that  Capital  Stock  should  not  be  credited  unless 
some  resource  or  value  has  been  received  in  exchange  .therefor ;  and  that  unsub- 
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scribed  Stock  has  no  value.  Therefore,  Treasury  Stock  should  not  be  debited,  and 
Capital  Stock  should  not  be  credited  for  the  unsubscribed  stock.  The  first  part  of 
this  statement,  ^Hhat  Capital  Stock  should  not  be  credited  unless  some  resource 
or  value  has  been  received  in  exchange  therefor,''  is  on  general  principles  of 
Accounting  correct.  But  the  second  statement  ^^  that'  unsubscribed  stock  has  no 
value,''  is  not  unqualifiedly  correct.    Hence  the  error  of  the  conclusion. 

To  place  the  matter  clearly  before  our  readers  we  present  the  following  argu* 
ments  for  and  against  the  use  of  Treasury  Stock  account : 

First.  It  may  be  maintained  that  the  charter  or  the  act  that  organizes  and  brings 
into  being  the  Cori)oration  also  creates  value,  or  a  latent  value,  in  the  shares  of 
stock  authorized  to  be  issued  by  the  Company.  Hence  the  value  in  the  shares  pre- 
cedes the  act  of  subscription,  and  therefore,  if  it  is  desired,  the  principles  of 
accounts  and  the  logic  of  ethics  both  permit  the  debiting  of  Treasury  Stock,  or 
any  other  account  that  might  be  preferred  to  represent  unsubscribed  stock,  or 
stock  subscribed  but  not  paid  for,  and  the  crediting  of  Capital  Stock  for  the  nomi- 
nal or  par  value  of  all  the  authorized  shares. 

Second,  It  may  be  maintained  that  the  charter  of  the  company  creates  no 
value  in  the  shares;  that  it  simply  creates  a  corporate  body  with  legal  authority  to 
issue  stock  in  exchange  for  value ;  that  the  shares  are,  as  it  were,  loan  receipts  or 
certificates,  given  to  the  shareholders  as  evidence  of  value  received  from  them  to 
be  used  in  accordance  with  the  conditions  of  the  charter  of  the  company. 

Accepting  this  second  conclusion,  then  Treasury  Stock  may  be  debited  and 
Capital  Stock  credited  for  all  unpaid  subscribed  stock,  for  the  reason  that  the  same 
possesses  value,  in  as  much  as  the  subscribers  are  bound  for  the  amount  of  their 
respective  subscriptions,  and  their  personal  obligations  are  as  much  a  resource  as 
is  cash  or  real  estate. 

Again,  accepting  the  second  conclusion,  it  is  maintained  that  Treasury  Stock 
may  be  debited  and  Capital  Stock  credited  for  the  unsubscribed  shares,  on  the 
ground  that  the  company  itself  practically  assumes  the  unsubscribed  stock,  and 
holds  it  for  sale  or  revenue,  thus  giving  it  a  value. 

Thus  the  matter  of  Treasury  Stock  now  stands  before  accountants. 

As  to  the  question  whether  the  book-keeper  should,  on  the  opening  of  a  set  of 
Stock  Books,  credit  Capital  Stock  for  the  whole  authorized  capital,  though  it 
may  not  all  be  subscribed,  or  for  the  amount  subscribed,  or  for  the  amount  sub- 
scribed and  paid  for  only,  is  a  matter  of  method  and  convenience,  governed  by  the 
manner  in  which  subscriptions  are  paid,  rather  than  a  principle  of  accounts.  Cor- 
rect accounting  and  accurate  showings  of  the  business  are  maintained  in  Stock 
Book-keeping  independently  of  which  one  of  these  methods  of  making  the  opening 
entry,  is  adopted.  We  confess  that  we  can  see  no  good  objection  to  the  use  of 
Treasury  Stock  to  represent  either  unpaid  subscribed  or  unsubscribed  stock. 

The  Journal  or  Cash  Book,  in  which  the  entries  of  Treasury  Stock  are  made, 
explains  fully  the  status  thereof,  so  that  all  parties  interested  need  not  be  misin- 
formed in  relation  thereto. 

Yet,  if  it  is  desired,  Treasury  Stock  Accounts  may  be  used  to  represent 
only  such  stock  as  may  be  purchased  and  held — not  canceled — by  the  company. 
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Sttbsoribed  Tbkasitey  Stock  Aooount  or  Subsobiption  Aoooxtnt,  may  be 
used  to  represent  only  such  stock  as  is  subscribed  and  not  paid.  And  Donation 
Stock  Accotjnt  may  be  used  to  represent  only  such  stock  as  has  been  donated 
for  a  Working  or  OPEBATiNa  Capital.  But  it  may  be  argued  that  such 
subdivisions  are  of  no  practical  value,  for,  as  above  stated,  the  books  of  original 
entry  fully  explain  the  accounts,  whatever  name  they  bear,  and  ordinarily  they 
have  but  a  temporary  existence. 

So  very  few  accountants  have  given  much  attention  to  Stock  Book-keeping, 
and  the  brief  works  on  this  subject  by  most  of  the  authors  of  the  past  40  years  are 
so  limited,  and  in  some  cases,  so  replete  with  fictitious  and  absurd  accounts,  that 
"  confusion  confounded  '^  has  been  introduced  into  the  books  of  many  corporations. 
We  trust  our  efforts  may  make  clear  some  of  the  mysteries  that  now  perplex  the 
general  book-keeper. 

Working  Capital  or  Operating  Capital  is  a  specifle<l  sum  set  apart,  exclusive 
of  the  amount  invested  in  the  Plant  or  property,  for  the  purpose  of  carrying  on 
or  operating  the  biisiness  of  the  Corporation.  This  money  is  generally  received 
from  one  of  the  two  following  sources : 

1.  From  a  certain  number  of  shares  of  stock  which,  by  general  agreement  of 
the  stockholders,  are  appropriated  and  sold,  the  proceeds  of  which  are  used  as  a 
Working  and  Operating  Capital. 

2.  From  the  sale  of  stock  that  has  been  donated  to  the  Corporation  by  the 
stockholders.  This  occurs  in  cases  where  all  the  stock  has  been  subscribed  and 
paid  for,  and  the  whole  capital  has  been  invested  in  the  Plant  or  property ;  then 
to  raise  a  Working  or  Operating  Capital,  the  stockholders  donate  pro  rataj  a 
certain  number  of  shares  to  the  Corporation,  which  are  sold,  and  the  proceeds  used 
as  a  Working  Capital.    See  3d  Definition  of  Treasury  Steele. 

Working '  Capital  is  produced  by  law  in  California  and  some  other  mining 
States  by  assessments  upon  the  stockholders.  These  assessments  maybe  repeated 
at  the  pleasure  of  the  Board  of  Directors. 

Franchise  is  a  special  or  particular  privilege  granted  or  extended  to  a  party 
or  a  Corporation,  for  a  consideration,  by  the  general.  State,  or  municix)al  govern- 
ment. Thus,  a  City  Street  Railroad  Corporation  is  granted,  by  the  City,  the  spe- 
cial privilege  of  laying  its  tracks,  running  its  cars,  and  carrying  passengers  on 
certain  streets  for  a  specified  time,  and  for  a  specified  sum. 

Plant  is  the  machinery,  fixtures  and  tools  necessary  to  carry  on  any  trade  or 
mechanical  business.  A  Railway  Plant  includes  tools,  machinery,  locomotives^ 
trucks,  etc.,  for  building  and  working  railways. 

Plant)  in  a  more  general  business  sense,  includes  the  buildings  and  sometimes  * 
the  land,  as  well  as  the  machinery,  fixtures  and  tools. 

The  land  upon  which  a  Plant  is  located,  if  owned  by  the  Cori)oration  possess- 
ing the  Plant,  is  generally  classed  as  real  estate. 


AXT  rOOL  MAY  MBKT   WITU  GOOD  F^RTUNB.    BUT  TUI  W»B   XAJS  OXLT  WILL  PBOriT  BT  IT 

374 

Digitized  by 


Google 


DEFINITIONS. 

Bonus  is  a  premium  or  commission  given  for  a  loan  or  for  a  cbarteru^w  for 
some  privilege  granted  to  a  party  or  a  Coqwration.  The  premium  or  bonus  l^ay 
be  paid  in  money  or  in  stock  of  the  company. 

Rebate  is  a  discount  from  the  nominal  price  or  value.  Stocks  are  sometimeB 
sold  or  issued  at  a  certain  i>er  ceut.  rebate  oh  the  nominal  or  par  value. 

Watered  Stock  is  that  which  has  been  increased  above  the  authorized  capi- 
tal by  the  issuance  and  distribution  amoug  the  stockholders  of  new  stocky  for 
which  no  payment  is  or  will  be  made. 

When  these  Watered  Sharks  are  made  transferable,  the  act  of  watering  is 
violative  of  every  principle  of  ethics,  and  should  seome  for  the  parties  thereto  the 
judgment  of  a  Criminal  Court. 

When  the  Watered  Shakes  are  not  made  transferable,  then  the  transaction 
is  one  of  deception,  the  motive  for  which  will  appear  plain  when  we  consider  that 
the  charter  of  some  companies  requires  that  their  dividends  shall  not  exceed  a  cer- 
tain iier  cent,  on  the  Capital  Stock,  and  that  whenever  the  net  profits  of  the  com- 
pany are  sufftcient  to  produce  a  dividend  in  excess  of  the  specified  i>er  cent,  that 
the  company  shall  reduce  its  rates  of  tariff.  Hence,  to  avoid  this  reduction  of  its 
rates,  new  stock  is  issued  and  distributed  pro  rata  to  the  stockholders,  by  which 
means  the  capital  stock  is  increaseil,  and  the  rate  per  cent,  dividend  decreased  and 
kept  within  the  prescribed  limits,  and  the  company  is  thus  enabled  to  continue  its 
high  charges  and  heavy  profits. 

Stoek  is  often  watered  in  the  re-organization  of  a  railroad  or  the  consolidation 
of  different  railroads,  or  the  consolidation  of  other  corporations,  when  the  proi>erty 
or  plants  are  estimated  at  an  increased  valuation.  If  the  i)roperty  has  increased 
in  value  from  any  cause,  then  such  watering  might  be  honest,  though  it  is  not  the 
legal  way  to  increase  the  capital  stock  of  a  Corporation. 

KoTR. — The  watering  of  stock  has  been  indnl^ecl  In  by  some  of  tbe  leading  railway  companies  of 
the  country  and  by  other  corporations,  to  an  alarming  extent.  Ten  of  tbe  principal  American  railway 
companies  have  issued  npwards  of  $225,000,000  of  watered  stock.  This  vast  amount  does  not  repre- 
sent any  real  investment,  but  only  increased  earuin)]^,  and  hence,  with  the  reduction  of  freight  and 
passenger  transportation  charges,  which  the  competition  of  new  roads  now  building  and  to  be  built 
will  certainly  effect,  all  of  this  vast  sum  will  eveutually  prove  a  loss  to  the  hohlcrs.  For,  when 
the  iueouH*s  of  the  companies  are  reduced  to  their  normal  level  by  tlie  means  indicated,  the  entire 
issue  of  stock  will  in  lilce  manner  be  reduced  to  the  original  value  of  the  tirst  issue. 

We  can,  in  a  mensnre,  forgive,  if  we  cannot  justify,  the  vendor  of  watered  whiskey  or  mm, 
on  tbe  moral  plo<i  of  his  having  performed  a  philanthropic  act  by  Belling  a  less  poisonous  article 
when  waterea  tlian  when  pure,  but  no  jiistiOcation  whatever  can  be  offered  in  extenuation  of  the 
sin  itnd  crime  committed  by  watering  stock. 

If  the  capital  of  the  company  is  not  commensurate  with  the  workings  and  demands  of  the 
company,  the  cax>ital  stock  can  be  increased  in  a  legitimate  and  honest  manner. 

Clandestine  8tock,  is  first,  a  new  edition  of  stock  issued  without  public  notice 
and  placed  on  the  market  to  raise  money  to  cover  losses  or  expenses  of  which  the 
public  have  no  knowledge. 

KOTE.— ClaQdestine  Stock  has  also  been  issued  under  the  following  circumstances : 
The  market  value  of  stock  is  very  high,  and  the  company  issues  and  distributes  pro  raiay  at 
par,  to  the  stockholders  of  the  company,  a  certain  amount  of  new  stock.    This  new  stock  is  placed 
on  the  market,  and  the  full  market  value  of  the  original  stock  is  realize<l  before  the  fact  is  known 
that  it  is  Clandestine. 
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DEFINITIONS. 

The  Par  or  Nominal  Yalue  of  Stoek  is  tlie  sum  uameil  in  the  instrument 

or  certificate  of  stock. 

« 

When  stock  sells  for  more  than  the  original  or  par  value,  it  is  said  to  be  aiwve 
Par  or  at  a  Premium.    When  for  less,  it  is  below  Par  or  at  a  Discount. 

The  Market  Value  of  stocks  or  bonds  is  what  they  will  sell  for  in  open 
market.  In  the  case  of  stocks,  this  value  depends  upon  the  dividends  they  pay 
compared  with  the  current  rate  of  interest  in  the  money  market ;  and  in  the  case 
of  bonds,  the  market  value  depends  upon  the  degree  of  confidence  entertained  by 
capitalists  of  their  being  paid  at  maturity,  and  the  rate  of  interest  they  bear  com- 
pared with  the  current  rate  of  interest  in  the  money  market. 

The  success  of  inooi*porated  companies  has  much  to  do  with  the  market  value, 
and  the  sobriety,  industry,  fidelity,  and  capacity  of  the  oflBcers  and  directors  of 
companies  have  most  all  to  do  with  the  success  of  the  company. 

The  Intrinsic  or  Liquidation  value  of  stock  is  the  sum  that  each  share  would 
be  worth  in  case  the  corpoeation  went  into  liquidation;  or  it  is  the  quotient  of 
the  net  resources,  after  all  liabilities  are  paid,  divided  by  the  number  of  shares. 

Preferred  Stoek  is  stock,  issued  by  some  gobporations,  which  is  entitled  to 
an  extra  amount  of  interest  or  to  a  specified  per  cent,  dividend  out  of  the  profits, 
before  the  common  stock  dividend  Is  declared. 

The  circumstances  which  give  rise  to  preferred  stock  are  varied  and  are 
generally  based  upon  equity.  Thus  an  Insurance  Company  or  a  Manufacturing 
Co.  may  be  in  great  distress  for  money,  and  to  relieve  the  company,  certain  stock- 
holders may  advance  the  required  money,  for  which  preferred  stock  is  issued 
to  them  in  accordance  with  its  charter.  Again,  in  the  re-orgauization  of  railroads 
or  banks,  preferred  stock  may  be  issued  to  save  the  sacrifice  of  the  company's 
property,  or  to  obtain  the  means  to  carry  on  the  comp my's  business. 

Guaranteed  Stock  consists  of  shares  on  which  a  certain  amount  of  money  or 
interest  is  due,  payment  of  which  is  guaranteed,  thus  rendering  the  shares  espe- 
cially valuable. 

An  Installment  is  a  certain  per  centum  of  the  capital  stock  which  subscrib- 
ers are  required  to  pay  at  a  specified  time. 

An  Assessment  is  a  per  centum  tax  levied  and  collected  from  the  Stockholders 
to  make  up  losses  or  deficiencies. 

Gross  Earnings  are  the  total  receipts  of  the  company. 

Net  Earnings  or  Net  Profits  are  what  remains  after  all  expenses  are  deducted. 

A  Eeserve  Fund  or  Contingent  Fund  is  a  certain  portion  of  the  yearly 
profits  of  the  company,  reserv^ed  or  set  aside  for  the  purpose  of  creating  a  fund  to 
meet  unforeseen  emergencies  or  accidents. 

DIVIDENDS. 

A  Dividend  is  a  pro  rata  division  of  the  profits  or  a  portion  thereof,  among 
the  stockholders  of  a  Corporation. 
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DEFINITIONS, 

A  Cash  Diyidend  iu  a  certaiu  amount  of  the  profits  of  a  company  distributed 
in  cash  among  the  stockholders,  annually,  semi-annually,  or  quarterly. 

An  Installment  Diyidend  is  a  certain  amount  of  the  profits  of  a  company 
apportioned  to  the  stockholders  and  applied  to  the  payment  of  their  unpaid  sub- 
scriptions. An  installment  dividend  is  in  effect  the  paying  of  a  cash  dividend  aui 
the  collection  of  an  installment  of  equal  amount. 

A  Stock  Dividend  is  a  certain  amount  of  the  profits  of  a  company  api>or- 
tioned  to  the  stockholders  and  retained  by  the  company,  for  which  new  x)aid-up 
stock  is  issued  to  the  stockholders.  Or,  in  the  absence  of  a  profit,  it  may  be  addi- 
tional stock,  to  be  paid  out  of  the  capital  or  the  future  profits  of  the  company,  in 
which  latter  case,  it  is  equivalent  to  the  operation  of  "  watering  "  stock. 

A  Forced  Cash  Dividend,  or  a  Capital  Stock  Dividend,  or  a  Fictitious 
Dividend  is,  in  the  absence  of  a  profit  or  reserve  fund,  a  certain  per  cent,  of  the 
capital  of  the  company  distributed  among  the  stockholders. 

The  method  usually  adopted  is  to  place  an  inflated  value  on  the  real  estate, 
plant,  bonds,  personal  accounts,  or  other  resources  of  the  Corporation,  or  by 
charging  expense  and  repairs  to  the  property  accounts,  by  which  means  false 
profits  are  shown,  and  then  Forced  or  Fictitious  dividends  are  declared.  The  object 
of  a  forced  or  fictitious  dividend  is  deception,  and  the  result  dishonest.  For  by  it, 
the  public  are  led  to  believe  that  tbe  company  is  prosperous  when  it  is  not,  and 
hence  pay  more  for  the  stock  than  it  is  worth. 

In  this  connection  it  must  not  be  forgotten  that  sometimes,  from  unusual 
causes,  companies  do  not  make  a  yearly  or  semi-annual  profit,  and  then  they  declare 
a  dividend  from  a  portion  of  the  previous  gains  of  the  company,  which  have  been 
set  aside  under  the  head  of  Beserve  Fund  for  that  purpose.  A  dividend  of 
this  character  is  not  to  be  classed  as  a  forced  or  fictitious  dividend.  In  the  early 
history  of  railroads  and  some  other  companies,  forced  or  fictitious  dividends  were 
of  frequent  occurrence. 

A  Tmst  is  a  corporation  formed  by  large  dealers  in  a  certain  article,  whose  object 
is  to  control  the  market,  thereby  forcing  prices  above  the  level  established  by  free 
competition,  or  reducing  them  below  the  cost  to  produce  the  article  in  order  to  sup- 
press opposition.  Trusts,  sometimes,  fairly  and  honorably  reduce  prices,  by  reason 
of  an  extensive  trade,  of  buying  material  and  manufacturing  articles  in  large 
quantities  at  a  few  centers  of  trade,  etc. 

A  Syndicate  is  a  combination  of  Brokers,  Bankers  or  Capitalists,  who  under- 
take  to  place  large  loans  and  transact  other  financial  business. 

Collaterals  are  Securities,  Bills  Eeceivable,  Stocks,  Bonds,  etc.,  which  are 
pledged  and  placed  in  the  possession  of  an  obligee,  in  addition  to  the  principal 
security,  to  secure  the  payment  of  money  or  the  performance  of  an  obligation 
entered  into  by  the  obligor. 

Hypothecating  Stocks  and  Bonds  is  depositing  them  as  collateral  security  for 
money  borrowed  or  debts  contracted. 

Bonds  are  written  or  printed  obligations  of  Individuals,  Corporations,  Cities, 
States  or  Nations,  to  pay  a  specified  sum  of  money  at  a  certain  time.    Bonds 
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DEFINITION. 

generally  bear  a  fixed  rate  of  interest,  payable  annually,  semi-annually  or 
quarterly,  and  when  issued  by  individuals  or  incorporations  for  loans,  are  secured 
by  mortgages  upon  their  property. 

The  security  of  the  bonds  of  States  or  Nations,  usually  have  no  other  security 
than  the  confidence  of  the  people.  Bonds  are  issued  in  denominations  varying 
from  ten  dollars  to  fifty  thousand  dollars. 

Coupon  Bonds  are  those  ha\ing  Interest  Tickets  or  Coupons  attached, 
which  specify  the  interest  due  each  year,  half  year,  or  quarter,  and  which  are  cut 
off  as  they  are  paid,  and  held  as  receipts. 

Registered  Bonds  are  bonds  that  are  payable  to  the  order  of  the  holder  or 
owner,  and  consequently,  cannot  be  negotiated  without  assignment  duly  acknowl- 
edged. 

Bonds  are  known  as  First  Mortgage,  Second  Mortgage,  etc..  Consols,  Income, 
Sinking  Fund,  Adjustment,  etc.,  according  to  their  priority  of  lien,  the  class  of 
property  upon  which  they  are  secured  or  other  characteristics. 

Bonds  are  also  named  from  the  rate  of  interest  they  bear,  or  from  the  dates  at 
which  they  are  payable,  or  from  both.  Thus:  Louisiana  4's,  United  States  4'8  of 
1907,  New  Orleans  City  Premium  Bonds,  etc. 

A  Mortgage  is  a  conditional  conveyance  or  sale  of  real  or  personal  proi>erty, 
as  security  for  the  payment  of  a  debt,  or  for  the  performance  of  a  duty. 

The  written  instrument  is  termed  the  Mortgage,  and  is  property  or  resource 
to  the  holder. 

Forfeited  Stock  is  subscribed  stock  on  which  installments  may  or  may  not 
have  been  paid  and  on  which  the  subscriber  fails  to  pay  installments  when  called 
for.  Such  stock  is  forfeite<l  to  the  company  in  accordance  with  the  General  Law 
and  with  the  terms  of  the  Charter  or  Act  of  Incorporation. 

Deferred  Stock  is  stock  issued  by  a  company  which  does  not  entitle  the 
holder  to  share  in  the  profits  until  the  expiration  of  a  specified  time,  or  until  the 
occurrence  of  some  event,  as,  for  instance,  when  the  profits  are  sufQcient  to  pay 
an  annual  dividend  of  a  given  i)er  cent,  on  the  ordinary  or  regular  stock. 

Deferred  Bonds  are  those  issued  by  a  government  or  a  corporation,  entitling 
the  holder  to  a  gradually  increasing  rate  of  interest  up  to  a  specified  rate,  when 
they  are  converted  into  or  classed  as  active  bonds. 

Deferred  or  Reversionary  Annuity  is  one  that  does  not  begin  till  after  a 
certain  period  or  number  of  years,  or  till  the  decease  of  a  i)erson,  or  some  other 
future  event. 

Annuity  is  a  periodicnl  payment  of  money,  amounting  to  a  specified  sum  in 
each  year,  the  same  being  a  gift  or  a  consideration  of  a  gross  sum  received. 

Debenture*  1.  An  instrument  of  writing  generally  issued  by  a  public  officer  or 
a  corporation  acknowledging  a  debt.  2.  Usually  the  obligations  of  corporations  or 
large  moneyed  i)artner8hips  issued  in  a  convenient  form  of  certificate  or  bond  to. 
be  bought  and  sold  as  an  investment. 

When  the  debentures  are  secured  by  mortgage  they  are  usually  termed 
mortgage  debentures. 

Debenture  Bonds.  Formerly  a  corjwrate  bond  or  obligation  not  secured  by 
mortgage^ 
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Similarities  and  Dissimilarities  of  Partnerships  and  Corporations. 


Partnership  is  a  contract  whereby  two  or  more  persons  agree  to  combine  their 
proi)erty,  labor,  knowledge,  credit,  good  will,  or  skill,  (one  or  more  of  these)  for 
the  purpose  of  a  common  undertaking  and  the  acquisition  of  a  common  profit. 

The  partnership  or  business  is  called  Firm,  House,  Concern,  or  Company. 

The  money,  merchandise,  and  other  kind  of  property  that  is  contributed  or 
brought  into  the  partnership  by  the  members  thereof  are  called  Capital,  or  Capital 
Stock,  or  Capital  in  Trade. 

The  gains  and  losses  of  a  partnership  are  shared  most  generally  in  certain 
fractional  or  percentage  parts  agreed  upon  at  the  time  the  partnership  is  formed. 

In  determining  these  parts,  the  money  or  property  investment,  the  business 
experience,  the  skill,  the  commercial  standing  or  credit  of  each  partner,  and  the 
service  to  be  rendered  by  each,  are  all  considered  as  elements  in  fixing  the  respec- 
tive shares  of  gains  and  losses. 

Sometimes  one  partner  furnishes  the  money  capital  and  the  other  supplies  the 
business  knowledge  and  credit,  and  each  shares  the  gains  and  losses  equally.  In 
other  cases  in  which  the  business  knowledge  and  experience  are  about  equal  and 
the  monetary  capital  invested  is  unequal,  an  Account  Current  and  Interest  Account 
is  kept  with  each  partner,  and  the  gains  and  losses  are  divided  equiilly. 

In  a  Commercial  or  a  General  Partnership  in  which  no  agreement  has  been 

made  regarding  the  division  of  gains  and  losses,  they  will  be  divided  equally, 

by  law. 

Note. — See  Soul^'s  Partnerahip  and  Financial  Settlements  for  further  information  on  tliis 
flnbject. 

POD^TS  OF  RESEMBLANCE  AND  OF  DIFFERENCE  BETWEEN  PART- 
NERSHIPS  AND  CORPORATIONS. 

1.  A  Partnership  may  be  formed  by  two  or  more  persons  either  by  verbal  or 
written  agreement.  Whereas,  a  corporation  must  have  more  than  two  persons  and 
must  be  chartered  by  the  State,  Territory  or  Government  in  which  it  is  organized. 

2.  In  a  partnership,  some  of  the  partners  may  make  no  investments  of  money. 
Whereas,  in  a  corjwration,  every  member  must  hold  one  or  more  shares  of  the 
capital  stock,  for  which  he  has  given  consideration  or  passed  his  obligation. 

3.  In  a  partnership,  each  partner  is  responsible  to  third  parties  for  the  debts 
or  obligations  of  the  firm,  without  limit,  even  to  the  extent  of  all  his  private  prop- 
erty.  Whereas,  in  a  corporation,  each  stockholder  is  limited  in  his  responsibility 
to  the  shares  he  holds  or  to  double  the  par  value  of  his  shares  according  to  the 
Charter  of  the  Coq)oration  or  the  law  under  which  it  is  formed.  Holders  of 
National  Bank  Stock  are  liable  twice. 
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SIMILARITIES  AND  DISSIMILARITIES  OF  PARTNERSHIPS  AND  CORPORATIONS. 

4.  In  a  partnersliip,  each  partner  is  the  accredited  agent  of  the  firm,  and  as 
such  may  bind  the  firm  and  the  individual  members  thereof  without  limit.  Whereas, 
in  a  corporation,  a  stockholder  has  no  authority  to  act  for  the  corporation,  and 
can  make  no  contract  by  which  the  corporation  can  be  bound. 

5.  In  a  partnership,  the  business  is  managed  by  the  judgment  of  a  majority 
of  the  partners.  Whereas,  in  a  corporation,  the  business  is  managed  by  a  Board 
of  Directors  which  acts  through  an  officer,  a  President,  or  a  Manager,  who  is  the 
General  Agent  of  the  corporation,  and  in  his  official  capacity  signs  all  written 
contracts,  notes,  bills^  etc. 

6.  In  a  partnership,  the  profits  are  shared  by  the  partners  in  proportions 
previously  agreed  ui)on,  and  may  be  drawn  out  in  full  or  in  part,  or  credited  to 
their  respective  capital  accounts  as  the  partners  may  desire.  Whereas,  in  ,a  cor- 
poration, the  profits,  or  a  portion  thereof,  as  the  Board  of  Directors  may  determine, 
are  paid  to  the  stockholders  as  a  dividend  in  proportion  to  the  par  value  of  their 
respective  shares  of  stock  or  of  their  paid  up  subscriptions  on  said  shares.  When 
only  a  part  of  the  profits  is  divided  among  the  stockholders,  the  undivided  x)art 
is  passed  to  Reserve  Fund,  Surplus  Fund,  or  some  similar  account.    See  pp.  89  to  92. 

7.  In  a  partnership,  the  firm  is  dissolved  whenever  a  partner  leaves  the  firm 
from  any  cause,  and  if  the  firm  continues  with  the  remaining  partners  only  or  with 
others  admitted,  new  contracts  of  partnership  must  be  formed.  Whereas,  in  a 
corporation,  stockholders  may  sell  their  shares  and  retire  any  day,  and  new  stock- 
holders may  come  in  by  the  purchase  of  such  shares,  without,  in  any  manner, 
aflfecting  the  charter  or  the  life  of  the  corporation. 

The  element  of  "perpetual  succession'^  preserves  its  existence  regardless  of 
the  change  of  stockholders. 

8.  At  a  dissolution  of  a  partnership,  the  private  property  of  every  partner  is 
liable  for  the  debts  of  the  firm  in  case  the  partnership  property  is  not  sufficient  to 
pay  the  liabilities  of  the  firm.  Whereas,  at  the  dissolution  or  liquidation  of  an 
insolvent  cori>oration,  the  private  proi)erty  of  stockholders  is  not  liable  for  the 
debts*  of  the  corjwration. 

NoTK. — In  cane  stockholders  owe  any  nnpaid  balance  on  their  shares  of  stock,  they  would  be 
responsible  for  said  balance.  And  in  case  of  a  doable  liability  oompany  they  would  be  responsible 
the  second  time  for  the  par  of  their  stock,  or  for  such  a  per  cent,  thereof  as  may  be  necessary  to 
liquidate  the  indebtedness  of  the  company. 

9.  In  a  partnership,  the  partners  may  decrease  the  capital  at  their  pleasure, 
without  notice  to  the  public.  Whereas,  in  a  corporation,  the  capital  cannot  be 
reduced  without  proper  notice  to  the  public. 

10.  In  a  partnership  of  large  capital,  large  contributions  from  few  members 
must  be  made.  Whereas,  in  corporations,  a  large  capital  is  secured  by  small  con- 
tributions from  a  large  number  of  stockholders.  Thus  not  only  is  a  large  capital 
obtained  without  inconvenience  to  the  subscribers,  but  extensive  influences  are 
secured  for  carrying  on  great  enterprises  of  general  good,  beyond  the  ability  of 
partnerships  which  may  be  dissolved  any  day  by  the  death  or  the  withdrawal  of  a 
partner. 
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POINTS   OF   GENERAL   INFORMATION    REGARDING    CORPORATIONS 

IN  DIFFERENT  STATES. 

1.  The  least  number  of  persons  that  may  associate  in  corporations  varies  in 
different  states  from  2  to  25,  according  to  the  purpose  of  the  corporation.  In 
some  cases  all  or  a  majority  must  be  citizens  of  the  state  in  which  the  corporation 
is  formed. 

2.  In  the  certificate  of  organization  of  a  corporation,  the  following  points  are 
required  to  be  stated :  1.  The  name  of  the  corporation.  2.  The  object  or  purpose 
for  which  it  is  to  be  formed.  3.  The  apaount  and  description  of  capital  stock, 
general  and  preferred.  4.  The  number  of  shares  and  the  par  value  thereof.  5.  The 
location,  City,  County  and  State,  where  its  principal  business  office  is  to  be.  6. 
The  duration  or  life  of  the  company. 

In  addition  to  the  above,  in  some  states  the  terms  of  the  certificate  must  show 
the  number  of  directors,  and  the  names  and  post  office  addresses  of  the  directors  for 
the  first  year,  and  of  the  subscribers  with  the  number  of  shares  of  stock  which 
each  agrees  to  take  in  the  corporation. 

3.  In  all  the  states,  coqwrations  may  purchase  the  stocks  and  bonds  of  other 
corporations,  with  certain  restrictions  as  to  the  amount. 

As  a  general  rule  of  law,  corporations  are  not  allowed  to  purchase  their  own 
stock,  for  such  purchase  would  practically  reduce  the  capital  in  a  manner  not 
authorized  by  law.  But  to  save  loss  from  a  debtor,  and  to  realize  large  profits  on 
stock  that  is  sometimes  oflfered  at  a  sacrifice,  corporations  do  occasionally  purchase 
their  own  stock,  and  hold  the  same  as  Treasury  Stock,  or  in  the  name  of  its  own 
corx)oration  stock,  until  it  can  be  placed  on  the  market  at  satisfactory  figures.  No 
provision  governing  this  point  is  found  in  the  statutes  of  some  states. 

4.  In  some  states,  stock  issued  for  property  purchased,  is  required  to  have 
8tami>ed  upon  its  face  the  words,  "  issued  for  property  purchased.'^  And  such  stock 
must  be  reported  separately  in  all  the  statements  of  the  company. 

5.  In  most  of  the  states,  a  corporation  is  not  allowed  to  assume  a  name 
already  in  use ;  but  in  some  states,  there  is  no  law  forbidding  it.  In'  some  states, 
corporations  may  begin  business  as  soon  as  the  stock  is  subscribed. 

6.  In  some  states,  corporations  are  allowed  to  begin  business  when  10%  of 
the  capital  stock  is  paid  in.  In  special  corporations,  such  as  banks,-  deposit,  trust 
and  security  companies,  etc.,  a  much  larger  per  cent,  is  required,  and  in  some 
cases  the  whole  capital  mast  be  paid  in  before  business  can  be  commenced. 

7.  In  some  states,  dividends  are  declared  only  out  of  the  profits,  the  law 
requiring  that  there  must  be  no  impairment  of  the  capital  stock.  But  in  other 
states,  dividends  may  be  declared  "  out  of  other  sources  than  profits.^ 

8.  In  some  states,  corporations  may  make  assessments  upon  the  shares  of 
stock  and  if  the  same  are  not  paid  within  30  days  after  the  time  appointed,  the 
company  may  sell  the  stock  at  public  auction,  the  purchaser  to  pay  all  assessments. 
See  Statutes  of  Mass.  and  Utah. 

The  two  following  articles  are  extracts  from  one  of  the  general  forms  of  Articles 
of  Incorporation  for  the  State  of  Utah : 
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"  Sixteenth.  The  trustees  of  said  coiporation,  for  the  purpose  of  paying 
expenses,  conducting  the  business,  or  paying  the  debts  of  said  corporation,  may 
levy  and  collect  assessments  in  the  manner  and  form  and  to  the  extent  hereinafter 

provided,  but  no  one  assessment  shall  exceed  pep  cent,  of  the  atnount  of 

capital  stock  herein  provided  for,  nor  shall  the  whole  amount  of  the  assessment 
levied  and  to  be  levied,  in  the  aggregate,  during  the  life  of  this  corporation  as 

herein  provided,  exceed  the  amount  of ,  nor  shall  assessments  be  levied  oftener 

thj^n  once  in days.    And  no  assessment  shall  be  levied  until  the  working 

capital  hereby  provided  shall  have  been  exliausted.'^ 

*' Twenty-fifth,    Each  of  the  corporators,  parties  hereto,  hereby  agrees   to 

contribute,  and  does  contribute per  cent,  of  his  stock  to  the  corporation  for  a 

working  capital,  to  be  disposed  of  under  the  order  of  the  board  of  trustees.    And 

further,  that  none  of  the shares  of  the  capital  stock  of  the  cori)oration, 

standing  on  the  books  of  these  corporators,  i>arties  hereto,  individually,  shall  be 
delivered  to  said  corporators,  by  the  secretary,  nor  shall  the  secretary  receive  or 

accept  any  orders  for  the  delivery  or  transfer  of  said shares  of  capital  stock 

or  any  of  them,  until  said  working  capital  shall  have  been  entirely  disposed  of  j  at 

which  said  time  the  secretary  shall 'deliver  said shares  of  stock  to  these 

coq)orators,  as  the  books  of  the  corporation  shall  show  them  to  be  respectively 
entitled  to,  and  to  no  other  person  or  i>ersons  whatever,  except  in  case  of  death ;  in 
which  event  the  same  shall  be  delivered  by  the  secretary  to  the  lawful  successor  or 
representative  of  such  deceased  party.  Provided,  that  none  of  said  working 
capital  shall  be  assessable  for years  from  the day  of ,  A.  D.  189— .'^ 

9.  In  many  states  the  directors,  officers  and  stockholders  are  not  liable  for  the 
debts  and  contracts  of  a  coq>oration.  But  in  some  states,  they  are  liable  under  the 
following  cases : 

1.  *'For  making  or  consenting  to  a  dividend  when  the  corporation  is  or 
thereby  is  rendered  insolvent,  to  the  extent  of  such  dividend.  2.  For  debts  con- 
tracted between  the  time  of  making  or  assenting  to  a  loan  to  a  stockholder  and  the 
time  of  its  repayment,  to  the  extent  of  such  loan.  3.  When  the  debts  of  a  corpor- 
ation exceed  its  capital,  to  the  extent  of  such  excess  existing  at  the  time  of  the 
commencement  of  the  suit  against  the  corporation  ui)on  the  judgment  in  which  the 
suit  in  equity  to  enforce  such  liability  is  brought  as  hereinafter  provided.  The 
same  officers  and  also  the  treasurer  shall  be  so  liable.  4.  For  signing  any  state- 
ment filed  under  section  forty-eight,  when  the  property  mentioned  in  such  statement 
is  not  conveyed  and  taken  at  a  fair  valuation ;  but  only  the  officer  or  officers 
signing  the  same  shall  be  so  liable.  And  the  president,  directors,  and  other  officers 
shall  be  so  liable^  5.  For  signing  any  certificate  required  by  law  knowing  it  to  be 
false*,  but  only  the  officer  or  officers  knowing  thereof  shall  be  liable.'' 

"The  members  or  stockholders  shall  be  jointly  and  severally  liable  for  its  debts 
or  contracts  in  the  following  cases,  and  not  otherwise :  1.  For  such  as  may  be  con- 
tracted before  the  original  capital  is  fully  paid  in ;  but  only  those  stockholders  who 
have  not  paid  in  full  tlie  par  value  of  their  shares,  and  those  who  have  purchased 
such  shares  with  knowledge  of  the  fact,  shall  be  liable  for  such  debts.  2.  For  the 
payment  of  all  debts  existing  at  the  time  when  the  capital  is  reduced,  to  the  extent 
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of  the  sums  withdrawn  and  paid  to  stockholders.  3.  When  special  stock  is 
created,  the  general  stockholders  shall  be  liable  for  all  debts  and  contracts  until 
the  special  stock  is  fully  redeemed.  4.  For  all  sums  of  money  due  to  operatives 
for  services  rendered  within  six  months  before  demand  made  upon  the  corporation, 
and  its  neglect  or  refusal  to  make  payment.  Any  such  member  or  stockholder  who 
pays,  on  a  judgment  or  otherwise,  more  than  his  proportional  share  of  any  such 
debt,  shall  have  a  claim  for  contribution  against  the  other  members  or  stock- 
holders.^ 

In  some  states,  the  directors  or  trustees  are  liable  when  "  moneys  are  misap- 
propriated or  embezzled  by  any  officer  of  the  corporation  during  his  term  of  office 
and  the  corporation  becomes  insolvent,  the  directors  or  trustees  are  liable  to  the 
creditors  and  stockholders  for  the  money  so  misappropriated  or  embezzled.''  lu 
some  other  states,  directors  are  liable  under  some  other  specified  conditions. 

For  failure  to  make  annually  full  reports  of  assets  and  liabilities  and  of  the 
amount  of  the  capital  stock,  and  the  proportion  actually  issued,  the  directors  of  a 
coqwration,  in  some  of  the  states,  are  jointly  and  severally  liable  for  all  the  debts 
of  the  corporation  then  existing.  For  rendering  a  false  report  or  one  that  is  false 
in  any  material  representation,  all  directors  and  officers  signing  the  same  are 
jointly  and  severally  liable  for  the  amount  of  a  debt  contracted  upon  the  faith 
thereof,  or  damage  sustained  by  reason  thereof. 

In  most  states,  corx)orations  cannot  vote  on  their  own  stock.  But  in  some 
states,  they  can. 

In  most  states,  an  impression  of  a  seal  is  sufficient.  But  in  some  states,  an 
actual  seal  is  required. 

In  Ohio,  stockholders  are  liable  in  double  the  amount  of  stock  subscribed  or 
owned  by  them. 

The  laws  of  nearly  all  the  states  require  that  a  Minute  Book  shall  be  kept 
showing  the  transactions  of  the  directors  and  officers;  also  that  a  Stock  Book 
showing  the  names  and  residences  of  all  shareholders,  shall  be  kept  and  be  open 
at  all  times  to  the  inspection  of  stockholders.  Some  states  require  that  in  addition  to 
these  books,  regular  books  of  accounts  shall  be  kept  for  the  corporation  business. 

We  present  the  foregoing  general  information  regarding  corporation  laws  as  a 
caution  to  careless  or  indifferent  directors,  officers,  and  accountants  of  corporations. 

For  more  particular  information  pertaining  to  the  organization  of  corporations, 
see  the  Organization  Meetings,  Charter,  -By-Laws,  and  the  Books  of  the  New 
Orleans  Excelsior  Cotton  Factory,  here  following. 

For  more  general  information  regarding  the  Cori)oration  Laws,  Patents,  Trade- 
marks and  Copyrights,  of  the  several  states  and  of  Foreign  Nations,  see  the 
American  Corporation  Legal  Manual. 
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Limited  Partnerships  had  their  origin  in  the  Civil  Law  of  Eome,  were  thence 
introduced  into  France,  then  into  England,  and  subsequently  into  the  United 
States. 

LIMITED  PARTNERSHIP  LAW  OF  LOUISIANA. 

There  are  two  forms  of  Limited  Partnerships  in  Louisiana,  as  follows : 
1.    Partnerships  In  Commendam.    2.    Limited  Partnerships. 

1.  Partners  In  Commendam.  In  Louisiana,  a  Partner  In  Commendam  is 
one  who  contracts  with  some  house  or  firm,  either  commercial  or  ordinary,  which  is 
already  established,  to  invest  a  specified  amount  and  to  be  exempt  from  any  liability 
exceeding  the  sum  or  amount  invested  or  agreed  to  be  invested.  A  Partner  In 
Commendam  can  talie  no  part  in  the  business ;  and  the  business  must  not  be  carried 
on  in  the  name  of  such  partner,  though  it  may  be  used  after  the  firm  name,  with  the 
words.  Partner  In  Commendam.  The  violation  of  either  of  these  conditions  will 
make  the  Partner  In  Commendam  a  Commercial  Partner,  liable  without  limit 

2.  Limited.  Partnership.  Regarding  this  form  of  Limited  Partnership  we 
copy  the  Act  of  the  Ijegislature  of  Louisiana,  creating  the  same. 

(COPY). 

To  provide  for  the  formation  of  Corporations  for  certain  purposes,  limiting  the  capital  of  the 
same,  and  the  liability  of  the  stockholders  thereof. 

Section  1.  Be  it  enacted  pif  the  General  Assembly  of  the  State  of  Louisiana,  That  it  shall  be 
lawful  for  any  number  of  persons,  not  less  than  three,  npon  complying  with  the  provisions  of  the 
laws  of  this  State  governing  corporations  in  general,  to  form  themselves  into  and  constitute  a 
corporation  for  the  purpose  of  carrying  on  any  lawful  business  or  enterprise,  not  otherwise  specially 
provided  for,  and  not  inconsistent  with  the  Constitution  and  Laws  of  this  State;  provided,  that 
no  such  corporation  shall  engage  in  stock  Jobbing  business  of  any  kind ;  the  corporations  herein 
provided  for  to  have  a  capital  stock  of  not  less  than  five  thousand  dollars. 

Sec.  2.  The  word  **  limited"  shall  be  the  last  word  of  the  name  of  every  corporation  formed 
under  the  provisions  of  this  act ;  and  every  such  corporation  shall  paint  or  affix,  and  shall  keep 
painted  or  affixed,  its  name  on  the  outside  of  every  office  or  place  in  which  the  business  of  the 
corporation  is  carried  on,  in  a  conspicuous  position,  in  letters  easily  legible,  and  shall  have  its  full 
name  mentioned  in  legible  characters  in  all  notices,  advertisements  and  other  official  publications 
of  such  corporations,  and  in  all  bills  of  exchange,  promissory  notes,  checks,  orders  for  money,  bills 
of  lading,  invoices,  receipts,  Tetters  and  other  writings  used  in  the  transaction  of  the  business  of 
the  corporation ;  provided,  that  the  omission  of  the  word  "limited"  in  the  use  of  the  name  of  the 
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corporation  shall  render  each  and  every  person  participant  in  such  omission,  or  knowingly  acqniesc* 
'  ing  therein,  liable  for  any  indebtedness,  damage  or  liability  arising  therefrom. 

Sec.  3.  Be  it  further  enacted  etc.,  That  no  stockholder  of  such  corporations  shall  ever  be 
held  liable  or  responsible  for  the  contracts  or  faults  of  such  corporation  in  any  further  sum  than 
the  unpaid  balance  due  to  the  company  on  the  shares  owned  by  him ;  nor  shall  any  mere  informality 
in  organization  have  the  effect  of  rendering  a  charter  null  or  of  exposing  a  stockholder  to  any 
liability  beyond  the  amount  of  his  stock. 

Skc.  4.  Be  it  further  enacted  etc.,  That  all  laws  or  parts  of  laws  in  conflict  or  inconsist^Bnt 
with  the  provisions  of  this  act,  be  and  the  same  are  hereby  repealed. 

S.  P.  HENRY, 
Speaker  of  the  House  of  Representatives. 
JAMES  JEFFRIES, 
Lieutenant  Governor  and  President  of  the  Senate. 
•Approved :  June  29,  1888. 

FRANCIS  T.  NICHOLLS, 
Governor  of  the  State  of  Louisiana. 
A  true  copy  from  the  original : 
Jos.  Gkbelix, 

Assistant  Secretary  of  State. 

LIMITED  PARTNERSHIP  LAW  GENERALLY. 

In  the  other  states  of  tlie  Union,  outside  of  Louisiana,  ii  Limited  Partnership 
is  one  in  which  one  or  more  persons  shall  be  general  partners  and  who  shall  be 
jointly  and  separately  responsible,  without  limit,  for  the  debts  and  obligations  of  the 
partnership;  and  of  one  or  more  persons  who  shall  contribute  in  actual  cash 
payment  a  specified  sum  as  capital  to  the  common  stock,  who  shall  be  called 
special  partners,  and  who  shall  not  be  liable  for  the  debts  of  the  partnership  beyond 
the  fund  so  contributed  by  him  or  them  to  the  capital. 

The  names  of  Limited  Partners  must  not  appear  in  the  firm  name,,  neither 
must  they  take  any  active  part  in  the  managment  of  the  firm. 

The  general  partners  only  shall  be  authorized  to  transact  business  for  the 
partnership,  except  in  certain  specified  cases,  and  no  special  partner  shall  be 
authorized  to  sign  for  the  partnership  or  to  bind  the  same.  The  business  of  bank- 
ing, insurance  and  some  other  lines  of  business  are  generally  not  allowed  to  be 
conducted  by  limited  partnerships.  Such  is  the  Limited  Partnership  Law  of  the 
State  of  New  York,  January  1st,  1894,  and  the  Limited  Partnership  Laws  of  other 
common  law  states  are  similar  thereto. 

The  Partnership  in  Commendam  of  Louisiana,  the  only  Civil  Law  State, 
corresponds  very  closely  with  the  Limited  Partnerships  of  the  other  states. 

The  Certificate  or  Charter  of  Limited  Partnerships  must  be  duly  recorded  in 
the  oflBce  of  the  County  Clerk  or  in  the  Conveyance  Office. 


*  ^* 
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ELUCIDATION  OF  DIFFERENT  METHODS 

—  OF  — 

Opening  He  Books  of  Corporations  or  of  Capital  Stock  Companies. 


Preceding  the  presentation  of  Corporation  Books,  in  vhich  we  shall  show  in 
fWl  detail  and  in  complete  form  the  re^ar  work  of  Corporation  Accounting,  wtf 
here  present,  elucidate  and  discuss  different  methods  of  Opening  Corjwration  or 
Capital  Stock  Books,  under  various  conditions : 

CONDITION    1. 

How  to  open  the  books  when  the  Capital  Stock  Is  $100000,  all  of  which 
fs  subscribed  and  fully  paid  in  cash. 

CONDITION    2. 

How  to  open  the  books  when  the  Capital  Stock  Is  $100000  all  subscribed, 
and  20^  paid  In  cash,  and  80^  paid  in  separate  notes  of  the  sub- 
scribers, each  for  205^  of  the  subscription,  payable  in  2,  4,  6,  and  8 
months. 

CONDITION    3. 

How  to  open  the  books  when  the  Capital  Stock  is  $100000  all  subscribed, 
and  10%  only  is  paid  In  cash,  the  balance  to  be  paid  in  monthly  In- 
stallments of  Ten  Dollars. 

CONDITION    4. 

How  to  open  the  books  when  the  Capital  Stock  Is  lOOO  shares  of  $100 
each,  $60000  only  subscribed,  and  the  payments  are  25%  cash  or 
property,  and  the  balance  to  be  payable  in  quarterly  Installments 

of  25%. 

CONDITION    5. 

How  to  open  the  books  when  the  Capital  Stock  is  not  all  subscribed  and 
the  payments  are  to  be  made  In  various  ways,  viz :  Some  subscrib- 
ers pay  cash  in  full,  some  pay  cash  with  a  rebate,  some  pay  by  note, 
some  by  patent,  some  by  good  will,  some  by  real  estate  and  some 
by  plant,  as  per  the  following  statement: 

A.,  B.  and  C.  are  partners,  conducting  the  New  Orleans  Wire  and  Tin 
Works.  They  dissolve  the  partnership  and  form  a  corjwration  under  the  name  of 
the  New  Orleans  Wire  and  Tin  Works  Company,  with  a  capital  of  500  shares  at 
$100  per  share,  $50000.  The  corporation  is  to  purchase  the  property  of  A.,  B.  and 
C.  on  conditions  stated  below. 
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The  stock  is  subscribed  by  the  following  named  parties,  in  tbe  following 
amounts : 


A.  100  shares  at  $100,  -  -  $10000 

B.  100        ''     *'     100,  -  -  10000 

C.  100        "      "     100,  -  -  10000 

D.  100        "      "     100,  -  10000 


E.  oO  shares  at  $100,  $5000 

F.  25      "       "     100,        -        .  2500 

G.  25      *^       "     100,       .        -  2500 


The  proi>erty  of  the  old  firm  of  A.,  B.  and  C.  is  accepted  by  the  Company,  on 
the  subscription  account  of  A.,  B.  and  C.  each  one-third,  at  the  following  values: 

Real  Estate  on  which  the  works  are  located,  is  valued  at     -        -        -  $6000 

The  Plant  is  valued  at 3000 

The  Good  Will  is  valued  at 2000 

Stock  of  Merchandise  and  Material, 7000 


Tbtal, $18000 


Each  party's  J  interest  i^ $  6000 

For  the  balance  due  by  A.,  B.  and  C.  re8i)ectively,  they  give  the  company  their 
individual  notes  each  for  $4000.  D.  pays  for  his  stock  $3000  cash,  and  conveys  to 
the  corporation  a  patent  for  manipulating  wire  and  tin,  which  is  accepted  for  $7000. 
E.^  F.  and  G.  pay  for  their  shares  in  cash,  and  are  allowed  10%  rebate. 

Opening  Entries  and  Elncidation  of  Condition  !• 

In  this  case,  in  which  the  capital  is  all  subscribed  and  fully  paid  in  cash,  the 
opening  entry  should  be  made  in  the  Cash  Book,  as  follows: 

Dr. Cash.       Cash. Cr. 

To  Capital  Stock,  -        -        $100000 

For  amonnt  received  in  full  from 
RubBcribers,  as  per  Subscription 
Book. 

Bemabk  1. — In  some  cases  where  the  number  of  subscribers  is  small,  the 
Subscription  Book  and  the  Installment  Boo^  are  omitted.  In  such  a  case,  the 
entry  would  be  made  as  follows : 

Dr.  Cash.  Cash.  Cr. 


To  Capital  Stock,  -        -        $100000 

Received  from  the  foHowing 
named  parties  for  their  sub- 
scriptions, in  full : 
J.  Jones,  60  shares,  -  $.5000 
B.  Brown,  30  shares,  -  3000 
etc.,  etc. 

Bemabk  2. — As  a  rule,  it  is  not  correct  accounting  to  omit  or  do  away  with 
the  Subscription  Book.    This  book,  with  its  conditions  and  original  signatures  of 
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fhe  sabscriberSy  contains  the  contract  of  each  subscriber  with  the  corporation,  and 
iSf  hence,  one  of  the  most  important  books  of  the  corporation. 

If  this  book  is  not  kept,  a  sheet  of  paper  or  certificate  should  be  prepared, 
containing  the  conditions  and  promises  required  of  subscribers,  and  the  original 
signature  of  every  subscriber  should  be  signed  thereon. 

Eemark  3.— If  it  is  preferred,  the  opening  entry  may  be  made  in  the  Journal 
with  full  explanations,  and  the  cash  entered  in  the  amount  or  total  columu  of  the 
Cash  Book.  Or  cash  may  be  checked  in  the  Journal  and  then  entered  in  the 
sundries  column  of  the  Gash  Book  and  i>osted  regularly  to  the  Ledger. 

In  any  of  the  above  forms  of  opening  in  the  €)ash  Book  or  Journal,  a  Stock 
Ledger  must  be  opened  and  each  subscriber  credited  with  his  number  of  shares  of 
stock,  and  a  Certificate  of  Stock  issued  to  each. 

See  Stock  Ledger  and  Certificate  of  Stock  Book,  in  the  set  of  books  following 
these  elucidations. 

ELUCIDATION    OF    CONDITION    2. 


In  this  case,  where  the  capital  stock  is  all  subscribed  and  paid,  partly  in  cash 
and  partly  by  note,  the  opening  entry  may  be  made  either  in  the  Cash  Book  or 
Journal;  as  follows :  , 


1.     Cash  Book  Entry. 


Dr. 


Cash. 


Cash, 


Cr. 


To  Capital  Stock, 


$100000 


Received  from  subscribers,  as  per 
Subscription  Book,  20%  cash 
and  80^  notes,  as  per  opposite. 


By  Bills  Receivable,        -        -        $80000 

For  notes  of  subscrrbers 
at  2  mos.  for  20%  of  stock,  $20000 
at  4    **     **  20%  ••         20000 

ate    "     **  20%         "        20000 


at  8    " 
as  per  B. 


B. 


20% 


20000 


2.    Journal  Entry. 


Sundries  To  Capital  Stock, 


$100000 


For  1000  shares  at  |100  of  the  Capital  Stock  of  the Com- 

pany. 


VCash 


$20000 


For  20%  received  from  subscribers  to  the  Capital  Stock,  as  per 
lustallmeut  Book. 


$80000 


Bills  Receivable 

For  notes  of  the  subscribers  to  the  Capital  Stock  as  follows, 
per  B.  B. : 

Notes  at  2  months  for  20% $20000 

**      **  4        "        ♦'    20% 20000 

"      *'  6        *'        **   20% 20000 

"      '*  8        *'        *'   20% 20000 

NoTK. — When  this  entry  is  made,  enter  the  cash  item  in  the  sundries  column  of  the  Cash' 
Book,  debit  side,  and  check  same  in  the  Journal  and  in  the  Cash  Book. 

Bemark  1. — After  either  of  the  above  opening  entries  has  been  made,  each 
Bubscriber  is  to  be  credited  for  bis  stock  in  the  Stock  Ledger,  and  then  issued  a 
Certificate  of  Stock  for  his  shares. 
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ELUCIDATION    OF    CONDITION    3. 

In  this  case,  in  which  the  stock  is  all  subscribed  and  in  which  10%  is  ijaid  in 
cashy  and  the  remaining  90%  is  to  be  paid  in  monthly  cash  payments  of  $10  per 
share,  the  opening  entry  may  be  made  in  several  ways,  as  follows : 

First  Method — Cash  Book  Entry. 

Dr.  Cash.  Cash.  Cr. 


To  Capital  Stock    -        -        -        $10000 

For  10%  first  instaHment  on  Cap- 
ital Stock,  as  per  InstaUment    . 
Book. 

Remarks. — By  this  method,  which  is  the  same  as  we  use  in  the  opening  of 
the  Cotton  Factory  Books  which  follow  these  elucidations,  Capital  Stock  is  credited 
only  for  the  amount  paid  by  the  subscribers.  As  the  other  installments  are  paid, 
Cash  will  be  debited  and  Capital  Stock  will  be  credited. 

Each  subscriber  should  be  given  a  Certificate  Eeceipt  as  he  pays  the  install- 
ments, and  should  be  credited  in  the  Stock  Ledger  for  the  sum  paid.  See  Stock 
Ledger  in  the  set  of  books  following  these  elucidations. 

Second  Method-Journal  Entry. 

Sundries  To  Capital  Stock $100000 

For  1000  shares  at  $100,  of  the  Capital  Stock  of  the Com- 
pany which  is  or^nized  this  day,  and  the  stock  subscrihed 
for  as  per  Subscription  Book. 

VCash $10000 

For  first  installment  of  10^  paid  by  the  subscribers  as  per  In- 
stallment Book;  List  No.  1. 

Treasury  Stock  $90000 

For  90%"  due  by  subscribers  on  their  stock,  which  is  to  be  paid 
in  monthly  installments,  at  $10  per  share. 

Note. — Enter  the  cash  item  in  the  sundries  column  of  the  Cash  Book,  debit  side,  and  check 
the  same  in  the  Journal  and  in  the  Cash  Book. 

Eemabks. — In  this  entry,  we  have  debited  Treasury  Stock  for  the  unpaid  bal- 
ance on  the  stock  subscribed. 

The  reason  for  thus  debiting  Treasury  Stock  is,  that  this  amount  of  stock  is  in 
the  Treasury  and  is  there  held,  in  trust  as  it  were,  until  the  subscribers  pay  for  and 
take  possession  of  it.  Hereafter,  as  the  subscribers  make  payments  on  their  stock, 
Cash  will  be  debited  and  Treasury  Stock  credited. 

The  difference  between  Treasury  Stock  and  Capital  Stock  will  be  the  net  capi- 
tal of  the  company. 

In  place  of  Treasury  Stock  in  the  above  entry,  we  could,  with  equal  propriety, 
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debit  stockholders  and  argue  that  they  owe  this  sum  on  their  stock,  and  hence  the 
opening  of  this  account  to  show  the  amount  due  and  the  si>ecific  character  of  the 
Besource.    See  the  following  entry : 

Third  Metliod—Jourfial  Entry. 

Sundries  To  Cai)ital  Stock $100000 

For  1000  shares  at  $100  of  the  Capital  Stock  of  the Coni- 

pauy  which  is  organized  this  day,  aud  the  stock  suhscribed 
for  as  per  Subscriptiou  Book. 

VCp^h $10000 

For  first  installment  of  10^  paid  by  the  subscribers,  as  per  In- 
stallment Book,  List  No.  1. 

Stockholders $90000 

For  90%  due  by  subscribers  on  their  stock  which  is  to  be  paid 
in  monthly  installments,  at  $10  per  share. 

Note. — Enter  the  cash  item  in  the  sundries  column  of  the  Cash  Book,  debit  side,  and  check 
the  same  in  the  Journal  aud  in  the  Cash  Book. 

Eemabks. — In  this  entry,  in  place  of  Treasury  Stock,  we  have  oi>ened  and 
debited  Stockholders  Account. 

The  reason  for  debiting  stockholders  is,  that  the  stockholders  owe  this  amount 
on  their  stock,  and  hence,  this  account  is  opened  to  show  the  amount  due  by  them; 
also  to  show  the  si>ecilic  character  of  the  llesource.  Stockholders  Account,  in  this 
connection  aud  relationship,  is  certainly  more  descriptive  or  definitive  in  its 
character  than  Treasury  Stock,  and  it  is  hence  preferred  by  some  book-keepers. 
Both  methods  are  correct,  and  either  may  be  used  at  the  pleasure  of  the  book- 
keeper. 

When  Stockholders  Account  is  ox)ened,  and  subsequent  installments  are  paid. 
Cash  will  be  debited  and  Stockholders  Account  credited. 

As  shown  in  our  discussion  of  Treasury  Stock,  on  pages  373  and  373,  there 
are  several  kinds  of  Treasury  Stock,  viz:  1.  The  unsubscribed  authorized  capital 
stock  of  the  cori>oration.  2.  The  unpaid  subscribed  stock  of  the  coqwration.  3. 
Stock  of  the  corporation  that  is  purchased  by  the  company  during  business,  and 
offered  for  sale  like  any  other  stock,  or  held  as  an  investment  4.  Stock  that  has 
been  donated  to  the  coriK)ration  by  the  stockholders  to  form  or  constitute  a  Working 
or  Operating  Capital. 

To  avoid  confusion,  a  distinction  should  be  made  in  the  name  of  the  first  and 
second  forms  of  Treasury  Stock.  The  first  should  be  named  Unsubscribeil  Treasury 
Stock,  and  the  second  form  should  be  denominated  Subscribed  Treasury  Stock.  If 
these  si)ecific  titles  are  adopted,  then,  when  Unsubscribed  Treasuiy  Stock  is 
subscribed  for.  Subscribed  Treasury  Stock  would  be  debited,  and  Unsubscribed 
Treasury  Stock  would  be  credited,  in  order  to  show  in  these  accounts  the  true 
amount  of  subscribed  and  unsubscribed  stock.  And  when  payments  were  made  on 
Subscribed  Treasury  Stock,  the  account  would  be  credited  and  Cash,  or  the  other 
property  received,  would  be  debited. 

The  3d  and  4th  forms  of  Treasury   Stock  should   also  be   more  si>ecifically 
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named,  yiz  :   Tbe  tbird  form  should  be  named  Purchased  Treasury  Stock,  and 

the  4tb  form  should  be  titled  "WoRKiNa  or  Operating  Capital   Treasury 

Stock. 

At  present  there  is  no  uniform  method  with  book-ke^i>cr8  regarding  Treasury 

Stock.    We  trust  that  our  classificatious  as  above  giveu  will  meet  the  approbation 

of  the  profession. 

Note. — Generally  when  corporations  purchase  their  own  stock  to  re-sell  or  to  hold  as  an 
investment,  they  open  an  account  m  the  name  of  the  corporation  in  tlie  same  manner  as  if  the 
purchase  were  of  another  corporation,  thus:  Fourth  National  liank  Stock,  or  the  New  Orleans 
i^xcelsior  Cotton  Factory  Stock. 


ELUCIDATION  OF  CONDITION  4. 

In  this  case,  in  which  the  Capital  Stock  is  1000  shares  at  $100,  with  only 
$60000  subscribed  and  2o%  of  the  subscriptions  paid  in  cash,  the  Oi>ening  entry 
may  be  made  as  in  the  preceding  condition  in  several  ways,  as  follows : 

First  Methoil—Cdsh  Book  Entry. 

Dr.  Cash.  Cash.  Cr. 


To  Capital  Stock      -        -        -       $15000 

For   25%  on  $60000  snbscrihed 

stock  of  the Company,  as 

]»er  Installment  and  Subscrip- 
tion Books. 

Remarks. — This  method  is  the  same  as  the  first  method  in  the  third  elucidation, 
and  as  we  use  in  the  Cotton  Factory  Books,  following  this  work.  By  this  method 
Capital  Stock  is  credited  only  for  the  amount  paid  by  the  subscribers  on  their  stock. 
No  account  is  opened  for  Treasury  Stock  for  the  unsubscribed,  or  for  the  unpaid 
subscribed  stock. 

As  subsequent  i)ayment8  are  made  on  the  subscribed  stock,  and  as  new  sub- 
scriptions and  payments  are  made  for  the  stock  now  unsubscribed.  Cash  will  be 
debited  and  Capital  Stock  credited. 

Second  Method— Journal  Entry. 


Sundries  to  Capital  Stock $100000 

For  1000  shares  at  8100  of  the  Capital  Stock  of  the Com- 
pany, organized  on  the  1st  instant,  as  per  charter  executed 
before  Notary  Pnblic. 

VCash $15000 

For  25%  on  $60000  subscribed  stock  as  per  Installment  Book, 
page . 

Treasury  Stock $85000 

For  $40000  uimubscribed  stoclc, 
**      45000  uupaid  subscribed  stock. 
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Third  Method^ Journal  Entry. 

Sundries  To  Capital  Stock $100000 

(Explanation  as  above  in  second  method). 
VCash.    - $15000 

For  25^  on  $60000  subscribed  stock  as  per  Installment  Book. 
Subscfribed  Treasury  Stock $45000 

For  75%  unpaid  on  |IB000f)  subscribed  stock. 
Unsubscribed  Treasury  Stock $40000 

For  $40000  unsubscribed  stock. 

Bemabk. — When  subscriptions  are  made  for  IJii  subscribed  Treasury  Stock, 
Subscribed  Treasury  Stock  will  be  debited  and  Unsubscribed  Treasury  Stock 
credited.  And  when  payments  are  made  by  any  subscriber  after  the  opening 
entry  is  made,  Cash  or  the  property  received  will  be  debited,  and  Subscribed 
Treasury  Stock,  credited. 

Fourth  Method— Journal  Entry 

Sundries  To  Sundries 

Stockholders $60000 

For  600  shares  at  $100  of  the  Capital  Stock  of  Company, 

on  which  they  have  paid  2b%, 

Treasury  Stock $40000 

For  400  shares  at  $100  of  unsubscribed  stock  of Comi>any. 

v/Cash $15000 

For  25%  on  $60000  subscribed  stock. 

To  Capital  Stock $100000 

For  1000  shares  at  $100  of  the  Capital  Stock  of Company. 

To  Stockholders $15000 

For  2b%  paid  on  their  subscriptions,  as  per  Installment  Book. 

Bemabks. — When  subscriptions  are  made  for  the  Treasury  Stock,  stockholders 
will  be  debited  and  Treasury  Stock  credited.  And  when  payments  are  made  on 
subscriptions,  Cash  will  be  debited  and  stockholders  credited. 

Whatever  form  of  opening  entry  is  made,  the  subscribers  will  be  given  a  Cer- 
tificate Receipt  for  the  money  paid  on  account  of  stock,  and  will  be  credited  in  the 
Stock  Ledger  for  the  payment  and  for  the  stock  subscribed.  See  Stock  Ledger  in 
the  set  of  books  following  these  elucidations. 

Note. — Wlienever  cash  is  entered  in  the  Journal,  enter  the  same  in  the  sundries  column  of 
the  Cash  Book,  debit  side,  and  check  the  cash  item  in  both  books. 

Fifth  Method — Journal  Entry. 

Silndries  To  Sundries 

Stockholders  (or  Subscribers) $00000 

For  GOO  shares  at  $100  of  the  Capital  Stock  of  Company, 

on  which  they  have  paid  23)'^. 

Unsubscribed  Treasury  Stock $40000 

For  400  shares  at  $100  of  the  Capital  Stock  of  Company, 

unsubscribed. 

VCash $15000 

For  2!j%  pd.  on  $60000. 

(Conlinued  on  opposite  page.) 
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To  Capital  Stock $100000 

For  100  shares  at  $100  of  the  Capital  of Company. 

To  Stockholders  (or  Subscribers) $15000 

For  25%  paid  on  subscription. 
Bemark. — The  remarks  made  on  the  third  aud  fourth  methods  of  entry  as 
above,  apply  in  the  main  to  this  eutry. 

ELUCIDATION  OF  CONDITION  5. 

In  this  case,  as  in  the  preceding  cases,  the  opening  entry  may  be  made  in 
several  forms.    We  present  one  form  as  follows  : 

First  Fomv--Joumal  Bntry. 

Sundries  to  Capital  Stock $50000 

For  500  shares  at  $100  of  the  Capital  Stock  of  tbe  New  Orleans 
Wire  aud  Tin  Works  Co. 

VCash $12000 

For  amount  received  from  D.  $3000 

♦*  '*  '*     E.  $5000  — 10%=  4500 

'*  »*  "  "      F.    2500—10%=  2250 

"  "  *'      G.    2500  — 10>^=  2250 

Bills  Receivable 

For  A'h  Note,  per  B.  B. $4000 

'*    B'h      *^      »*    B.  B. 4000 

"    C's      *'      *'    B.  B. 4000 

Real  Estate,  bought  of  A.,  B.  and  C,  as  per  deed  before 

S.  S.  Levy,  Notary  Public, $6000 

Plant,    bought  of  A.,  B.  and  C,  as  per  bill  of  sale,        -        -  3000 

Good  AVill,      *'      A.,  B.  and  C,      ^        a        u             .        .  2OOO 

Merchandise,  ''      A,,  B.  and  C,      "        u        u             .        .  7000 

Patent,            "      D.,  as  per  bill  of  sale,         ....  7000 

Rebate, 1000 

For  10%  rebate  allowed  to  E.,  F.  and  G.,  on  their  stock,  for 
cash  payments. 

NoTK. — Enter  tlie  cash  in  the  sundfles  column  of  the  cash  book,  debit  side,  and  check  the 
cash  item  in  both  bool^s. 

Remarks. — When  this  entry  is  made,  then  Certificates  of  Stock  should  be 
issued  to  the  stockholders  and  credit  given  to  each  in  the  Stock  Ledger. 

A  question  might  arise  in  the  above  transaction  regarding  the  Rebate  allowed 
to  E.,  F.  and  G.  The  law  of  some  states,  in  certain  ki^ids  of  corporations,  requires 
that  the  entire  subscribed  capital  shall  be  paid  in  full.  And  again,  that  no  trans- 
action shall  be  made  by  which  the  capital  stock  is  reduced.  It  is  to  be  regretted 
that  the  Corporation  Statutes  of  all  states  do  not  fix  par  as  the  amount  that  shall 
be  received  for  all  stock. 

The  statutes  of  many  states  neither  fix  the  amount  for  which  shares  may  be 
issued  nor  the  valuation  of  property  for  which  stock  may  be  issued. 
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The  following  Bet  of  books  elucidates  iu  detail  the   preliminary   work    of 
organizing  the  Company,  the  Charter  of  the  Company,  the  By-Laws,  the  Subscrip 
tion  to  the  Stock,  the  Installment  Lists,  the  Certilicate  of  Stock,  the  Opening 
Entries,  the  General  Eoutine  of  the  Busihess,  the  Closing  of  the  Books,  and  the 
Declaring  of  a  Dividend 

THE  OPENING. 

The  Capital  Stock  of  the  company  is  contributed  in  two  installments  of  SO^J 
each,  as  shown  by  the  Installment  Book. 

In  this  set  of  books,  no  account  is  opened  with  Treasury  Stock.  Capital  Stock 
is  credited  only  for  the  capital  as  it  is  received  from  the  subscribers,  as  ][>er  the 
Installment  Book. 

This  is  a  method  of  opening  strictly  in  accordance   with  law  and  correct 

accounting,  and  is  preferred  by  many  business  men.    Treasury  Stock,  however, 

might  have  been  debited  for  the  SO^J^  unpaid  and  Capital  Stock  credited  therefor, 

in  the  opening  entry,  on  the  ground  that  Treasury  Stock  was  a  liesource,  the  same 

having  been  subscribed  and  being  owed  by  the  stockholders. 

Note. — Fonowing  this  set,  we  will  present  a  set  of  Corporation  Books  for  a  National  Bank, 
in  which  will  be  shown  the  entire  details  and  work  of  bank  book-keeping.  The  banking  set  of 
books  will  be  followed  by  the  most  extended  elncidation  and  discussion  on  Corporation  Book- 
keeping, and  the  expert  work  arising  in  connection  therewith|  ever  presented  to  the  accounting 
profession. 

THE  BOOKS. 

The  books  shown  in  this  set  are  the  Minute  Book,  the  Subscription  Book,  the 
Installment  Book,  the  Installment  Scrip  Book,  the  Certificate  of  Stock  Book,  the 
Transfer  of  Stock  Book,  the  Stock  Ledger,  the  Cotton  Book,  the  Time  Book,  the 
General  Cash  Book,  the  Journal,  the  Ledger,  and  the  Dividend  Book. 

A  few  of  the  auxiliary  books,  including  the  Weavers'  Account  Book,  and  the 
Production  Book,  have  been  omitted  in  order  to  give  more  space  to  the  full  presen- 
tation of  the  general  accounts,  and  to  show,  in  full,  the  most  important  books  for 
opening  and  conducting  the  business  of  corporations  or  capital  stock  companies. 

Pertaining  to  the  Cotton  Manufacturing  Business,  our  object  is  to  show  the 
general  character  of  the  business  rather  than  the  minute  details  of  the  different 
manufacturing  rooms. 

HOW  TO  ORGANIZE  CORPORATIONS. 

Preceding  the  organization  of  any  Capital  Stock  Company,  the  objects,  the 
utility,  and  the  probabilities  and  possibilities  of  its  success  are  discussed  by  those 
who  originate  the  idea  or  devise  the  plan  of  the  proposed  company.  Having 
decided  in  favor  of  its  organization,  they  solicit  other  parties  to  participate  with 
them,  and  proceed  to  draw  up  a  charter,  or  constitution,  or  articles  of  association, 
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CORPORATION  BOOKS  FOR  A  COTTON  FACTORY. 

and  when  this  is  consummated,  the  public  or  selected  parties  are  solicited  to  sub- 
scribe to  the  capital  stock  of  the  company. 

As  soon  as  all  of  the  stock,  or  such  a  part  thereof,  as  may  be  specified  by  the 
charter,  has  been  taken,  a  meeting  of  the  stockholders  is  held  and  directors  are 
elected  to  direct  and  manage  the  business  of  the  company  in  accordance  with  the 
charter,  or  the  articles  of  the  association.  Following  the  election  of  the  board  of 
directors,  an  election  for  President  is  held.  The  President  is  selected  from  the 
Board  of  Directors,  and  following  his  election,  the  other  officers  required  for  service  in 
the  company,  as  x>rovided  for  by  the  charter  or  by-laws,  are  either  elected  or 
api)ointed. 

A  record  of  the  proceedings  of  the  preliminary  organization  meetings  should 
be  kept,  and  all  proceedir.gs  of  the  board  of  directors  must  be  kept  in  a  regular 
Minute  Book  as  shown  below. 

MINUTE  BOOK. 

This  is  one  of  the  most  important  books  of  a  Corporation  or  Capital  Stock 
Company.  It  should  contain  a  complete  record  of  the  proceedings  of  the  directors, 
and  of  the  meetings  of  the  stockholders  of  the  corporation. 

It  is  generally  kept  by  the  Secretary,  Rexjording  Secretary,  or  Cashier,  and  is 
written  up  from  the  notes  taken  at  the  meetings.  It  should  contain  a  specific 
report  of  all  business  transacted,  resolutions  passed,  and  of  the  names  of  the 
members  present  at  each  meeting. 

It  should  contain  the  approval  or  disapproval  of  the  directors  of  the  work  or  v 
business  done  by  an  officer,  manager,  or  agent,  without  the  authority  of  the  Board 
of  Directors.     All  instructions  given  by  the  directors  to  any  officer,  manager,  or 
agent,  should.be  specifically  recorded. 

It  is  usual,  also,  to  record  the  more  important  resolutions  which  were  not 
passed,  especially  such  as  were  defeated  by  a  recorded  vote  of  ayes  and  nays. 

PRELIMINARY  MEETING  TO  ORGANIZE  A  COTTON  FACTORY  CORPORATION. 

Office  of  A.  L.  SOULfi, 

603  St.  Charles  Street. 

New  Orleans,  September  2,  1887. 

Pursuant  to  a  circular  request,  a  meeting  was  held  this  day  for  the  purpose  of 
organizing  a  corporation  to  conduct  f^  cotton  factory.  Tlie  following  named 
gentlemen  were  present:  A.  L.  Soul6,  R.  B.  King,  W.  J.  Webb,  J.  H.  Brown, 
Frank  Soul^,  W.  Kearny,  A.  S.  Blafier,  G.  A.  Modinger,  W.  E.  Hobson, 
M.  Schooler,  Jr.  and  H.  C.  Brinker. 

A.  L.  Sonl6  was  called  to  the  chair,  and  stated  the  objects  of  the  meeting, 
H.  C.  Brinker  was  elected  Secretary,  pro  tern. 

After  a  general  exchange  of  ideas  regarding  the  utility,  the  feasibility,  and 
the  probabilities  of  the  success  of  a  cotton  factory,  it  was  decided  to  ijrocee'd  with 
the  organization. 

On  resolution  of  Frank  Soule,  seconded  by  K.  B.  King,  the  following  points 
were  unanimously  adopted : 

1.  That  the  business  is  to  be  the  buying  of  cotton,  the  manufacturing  thereof 
into  fabrics  and  the  selling  of  the  manufactured  products. 
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2.  That  the  corporate  name  of  the  Company  is  to  be  The  New  Obleans 
Excelsior  Cotton  Factory  ;  its  domicile  to  be  in  New  Orleans,  La. 

3.  That  the  Capital  Stock  shall  be  $200,000,  divided  into  2000  shares  of  one 
hundred  dollars  each. 

The  following  resolntion  was  then  offered  by  Mr.  King,  and  seconded  by  Mr. 
Brown : 

Resolved,  Tbat  A.  L.  Soal^  be  and  is  hereby  instructed  to  prepare  a  draft  of  a  Charter,  in 
accordance  with  the  views  expressed  at  this  meeting,  and  a  Subscription  Book,  and  that  as  soon  as 
the  same  are  ready  a  meeting  to  organize  the  Company  shall  be  called  by  the  present  Chairman. 

Adopted. 

On  motion  the  meeting  then  adjonmed. 

H.  C.  Brinker,  Secretary,  pro  tern. 


Orgamzation  Meeting  of  The  New  Orleans  Excelsior  Cotton  Factory. 

Office  of  A.  L.  SOULE. 
New  Orleans,  September  7, 1887. 

At  a  meeting  held  tliis  day  in  the  interest  of  The  New  Orleans  Excelsior  Cot- 
ton Factory,  the  following  gentlemen  were  present :  A.  L.  Soul^,  E.  B.  King,  W. 
J.  Webb,  J.  H.  Brown,  Frank  Soul6,  W.  Kearny,  A.  S.  Blaflfer,  G.  A.  Modinger, 
W.  E.  Hobson,  M.  Schooler,  Jr.,  H.  C.  Brinker,  F.  H.  &  A.  M.  Odendahl  and  E. 
S.  Soul6. 

Mr.  A.  L.  Soul6  resumed  the  chair.  The  minntes  of  the  preceding  meeting 
were  read  and  adopted;  The  chair  then  state<l  that  in  compliance  with  the  instruc- 
tions received  at  the  prexjeding  meeting  he  had  had  prepared  a  Charter  for  the 
organization  of  The  New  Orleans  Excelsior  Cotton  Factory,  and  a  Subscrip- 
tion Book.  He  suggested  that  the  Secretary  read  the  Charter,  .and  if  it  was 
found  to  be  correct,  that  the  Subscription  Book  should  then  be  signed  and  that 
a  Board  of  Directors  be  elected. 

On  motion  of  W.  Kearny,  seconded  by  A.  S.  Blaffer,  the  Charter  was  read 
and  considered  seriatim  and  then  adopted  as  a  whole.  The  Subscription  Book 
was  then  signed  by  the  following  parties  and  for  the  following  number  oT  shares  as 
per  Subscription  Book,  page  1: 

E.  B.  King,  One  Hundred  Shares, 
W.  J.  Webb,  One  Hundred  Shares, 
J.  H.  Brown,  Fifty  Shares, 
M.  Schooler,  Jr.,  Two  Hundred  Shares, 
Frank  Soule,  One  Hundred  Fifty  Shares, 

E.  Spencer  Soul6,  Two  Hundred  Shares, 

F.  H.  &  A.  M.  Odendahl,  Two  Hundred  Fifty  Shares, 

G.  A.  Modinger,  One  Hundred  Shares, 
W.  Kearny,  One  Hundred  Fifty  Shares, 
W.  E.  Hobson,  Two  Hundred  Shares, 

A.  L.  Soul6  &  Co.,  F6ur  Hundred  Shares, 
A.  S.  Blafi'er,  One  Hundred  Shares. 
The  stock  having  b^en  subscribed,  Mr.  Hobson  moved  that  the  meeting  pro- 
ceed to  elect  five  Directors  as  per  the  terms  of  the  Charter.    This  motion  was 
seconded  by  Mr.  Brown  and  adopted. 

The  chair  appointed  Messrs.  Webb  and  Blaffer  as  judges  to  receive  and  count 
the  votes,  and  the  election  was  by  ballot. 
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The  following  is  the  report  of  the  Judges  of  election : 

We,  the  undersigned  judges  of  election,  do  herei)y  certify  the  following  to  be 
the  true  canvass  of  an  election  held  this  day  for  the  live  J^irectors  of  The  New 
Orleans  Excelsior  Cotton  Factory,  for  the  ensuing  liscal  year: 

A.  L.  Sould,       IGOO  votes.  F.  Soul6,  1400  votes. 

J.  H.  Brown,     3050    "  G.  A.  Modinger,    1200    " 

W.  E.  Hobson,   550    "  E.  B.  King,  700    '< 

W.Kearny,       1100    *« 
Messrs.  A.  L.  Sould,  J.  H.  Brown,  W.  Kearny,  F.  Souie  and  G.  A.  Modinge 
having  received  the  highest  number  of  votes,  are  duly  elected  Directors. 

\V.  J.  Webb,         \  i    i        i^  t^,    ^ 
A.  S.  Blaffer,     ]  •^"'^^^»  «^  Election. 
New  Orleans,  September  7, 1S87. 

The  stockholders  having  elected  a  Board  of  Directors,  the  meeting  then 
atyoumed,  and  a  meeting  of  the  Board  of  Directors  was  held  immediately  there- 
after. 

fl.  C.  Brinker, 

Secretary  jpro  teni. 


MEETING  OF  THE  BOARD  OP  DIRECTORS. 

Office  of  A.  L.  SOULE, 
New  Orleans,  September  7,  1887. 

Present — A.  L.  Soul^,  J.  H.  Brown,  W.  Kearny,  F.  Soule  and  G.  A.  Mw 
dinger. 

W.  Kearny,  by  request,  took  the  chair  and  called  the  board  to  order. 

n.  0.  Brinker  was,  on  motion,  elected  Secretary  2»'o  tern. 

The  chairman  then  stated  the  order  of  business  to  be  the  election  of  a  Presi^ 
dent,  a  Vice-President  and  a  Secretary. 

Messrs.  A.  L.  Son\6  and  J.  H.  Brown  were  then  placed  in  nomination  for  the 
office  of  President. 

The  chair  appointed  Messrs.  F.  Soul6  and  G.  A.  Modinger,  Tellers.  The 
Directors  voted  by  ballot  and  the  Tellers  announced  the  following  result: 

A.  L.  Soul6,  3  votes ;  J.  H.  Brown,  2  votes. 

The  chair  then  announced  to  the  Board  that  Mr.  A.  L.  Soule  was  duly  elected 
President  of  The  New  Orleans  Excelsior  Cotton  Factory,  for  the  fiscal  year  ensu- 
ing, and  invited  Mr.  8oul6  to  take  the  chair  and  assume  the  duties  of  the  office. 

Messrs.  J.  H.  Brown  and  W.  Kearny  were  then  nominated  for  Vice-President. 
Mr.  Kearny  thanked  the  Board  for  the  honor  of  the  nomination  and  withdrew  his 
name.  Mr.  Brown  being  the  only  candidate,  was  elected  by  acclamation,  and  the 
chair  made  report  accordingly. 

The  Board  then  proceeded  to  the  selection  of  a  Secretary  and  Book-keeper. 
Mr.  Soul6  nominated  Mr.  H.  C.  Brinker.  Mr.  Modinger  nominated  Mr.  F.  A. 
Golden. 

The  vote  was  taken  and  resulted  as  follows : 

H.  C  Brinker,  4  votes.        F.  A.  Golden,  1  vote. 

The  chair  annoonced  the  election  of  Mr.  Brinker  as  Secretary  and  Book- 
keeper. 

Mr.  Kearny  remarked  that  it  was  proper  and  usual  in  all  Corporations  to 
regulate  the  business  and  to  define  the  powers  and  functions  of  the  officers  by 
adopting  a  few  By-L.aws  5  he  therefore  offered  the  following  resolution  which  was 
seconded  by  Mr.  Brown. 
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Resolred,  That  a  coniinitteo  of  three  be  appointed  hy  the  chair  to  draft  a  Co4le  of  By  Laws,  io 
consonance  with  the  Charter  for  the  government  of  the  Board  of  J)jrector8  and  the  ofticers  ol  the 
Corporation. 

This  resolntion  was  adopted  and  the  chair  appoiuted  W.  Kearny,  J.  H.  Brown 
and  G.  A.  Modinger,  to  constitute  the  committee. 

The  Secretary  was  instrncted,  under  the  direction  of  the  President,  to  j>rocure 
the  requisite  books  of  accounts,  papers,  bhmks,  seal,  etc.,  and  to  open  anct  keeji 
the  books  strictly  in  accord  with  the  modern  methods  of  Double  Entry. 

The  following  resolution  was  offered  by  F.  Soul^  and  seconded  by  G.  A. 
Modinger : 

liesohedy  That  the  President,  Vice-President,  and  G.  A.  Modinger,  be  and  are  hereby  antbo- 
rized  and  empowered  to  negotiate  with  Mr.  J.  Newman,  and  to  agree  upon  the  terms,  for  the  par 
chase  of  his  Cotton  Factory,  which  is  now  in  process  of  erection  ;  also  to  fix  the  terms  with  H.  D. 
Coleman,  for  engines,  and  with  J.  S.  Lane,  for  machinery,  spinning  jennies,  looms,  etc  ,  necessary 
to  place  the  Factory  in  working  order. 

Adopted.  n.  C.  Brinker,  Secretary. 

Adjourned  to  meet  Sept.  15, 1887^ 


DIRECTORS'   MEETINa. 

Office  of  A.  L.  SOULE, 
New  Orleans,  September  15, 1887. 

The  following  named  members  of  the  Board  of  Directors  were  present :  A.  L. 
Soule,  J.  II.  Brown,  W.  Kearny  and  J".  Soule.  G,  A.  ]Slo4linger  was  absent  from 
the  city.    The  minutes  of  the  last  meeting  were  read  and  approved. 

Mr.  Brown  offered  the  folJowing  resolution  which  was  passed  : 

lieaolred,  That  the  Capital  Stock  of  the  Corporation  shall  he  paid  in  two  installments  of  50^ 
each  on  dates  as  follows : 

Theflrst  installment  of  50^  shall  he  paid  on  or  hefore  the  lOlh  of  Octoher,  1887,  and  the 
second  installment  of  bO%  shall  be  paid  on  or  before  the  10th  of  November  following. 

The  President  of  the  Board  reported  that  he  had  assisted  the  Secretary  in 
procuring  the  necessary  books  of  accounts,  commercial  papers,  etc.,  to  carry  on 
the  business  properly. 

BOARD    MEETING. 

A  resolution  was  passed  fixing  Mondays  as  the  days  on  which  the  regular 
meetings  of  the  Board  shall  be  heh(.  Special  meetings  may  be  called  by  the  Pres- 
ident. 

Kegarding  the  numerous  applications  from  engineers,  skilled  workmen,  and 
other  employes  for  employment  in  the  factory,  much  discussion  was  had,  and  the 
matter  was  p^tpone<l  for  further  consideration  at  the  next  meeting. 

H.  C.  Brinkeb,  Secretary. 

Adjourp«d. 
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Office  of  A.  L.  SOTJLE, 
New  Oblbans,  October  12, 1887. 

The  Board  was  called  to  order  by  the  President.  The  followiug  members 
answered  to  their  names:  A.  L.  Soul6,  J.  H.  Brown,  W.  Kearny,  F.  Soul6  and 
G,  A.  Modinger. 

The  minutes  of  the  previous  meeting  of  Sept.  15,  were  read  and  approved. 

The  President  made  the  following  statements : 

1.  That  $90,000  of  the  first  installment  had  been  paid,  for  which  installment 
receipts  had  been  given.    The  $10,000  unpaid  was  promised  on  the  20th  instant. 

2.  That  the  grounds  and  buildings  for  the  Cotton  Factory  had  been  pur- 
chased from  J.  Newman,  for  $48,500  cash.  Act  of  sale  before  L.  Gaster,  Notary 
Public. 

The  matter  of  employes  was  again  considered,  and  final  action  deferred  until 
the  next  meeting. 

/( was  resolved,  That  hereafter  the  Board  iiieetiugs  he  held  at  the  office  of  the  factory. 
On  motion  duly  Seconded,  the  Board  aiyoumed  to  meet  October  13th. 

H.  C.  Bbinkeb,  Secretary. 


Office  of  A.  L.  SOULE, 
New  Orleans,  October  13,  1887. 

The  Board  met  pursuant  to  acyonmment,  with  the*  following  named  members 
present :  A.  L.  Soul6,  J.  H.  Brown,  F.  Soul6,  K.  B.  King  and  G.  A.  Modinger. 

The  minutes  of  the  meeting  of  the  12th  inst.  were  read  and  adopted. 

It  was  moved  by  Mr.  Brown  and  seconded  by  Mr.  Modinger,  that  the  square 
of  ground  lying  directly  north  of  and  adjacent  to  the  cotton  factory  be  purchased 
as  an  investment  or  on  speculation  for  the  cotton  factory ;  the  price  not  to  exceed 
$7500. 

The  discussion  on  this  resolution  was  long  and  earnest,  and  was  engaged  in  by 
every  member  of  the  Board- 
Mr.  King  asked  that  the  vote  on  the  resolution  be  recorded  which  request  was 
agreed  to.    The  roll  was  then  called  and  resulted  as  follows : 

J.  H.  Brown,   aye.  A.  L.  Sould,  nay. 

F.  Sould,  *'  E.  B.  King,  *' 

G.  A.  Modinger,     " 

There  being  3  nays  and  2  ayes  the  resolution  was  declared  lost. 

Mr.  King  then  moved  for  a  reconsideration  of  the  vote,  which  motion,  on 
receiving  a  second,  was  tabled,  on  the  motion  of  Mr.  Modinger,  seconded  by  Mr, 
Soul6. 

The  matter  of  employes  for  the  factory  was  taken  up  and  after  being  thoroughly 
considered  the  employes  were  selected  and  the  Secretary  was  instructed  to  prepare 
a  list,  classified  and  alphabetically  arranged,  to  be  presented  at  the  next  meeting. 

The  Secretary  was  also  instructed  to  notify  the  employes  selected  and  have 
them  sign  contnicts  according  to  form  already  ])repared. 

Mr.  G.  A.  Modinger  offered  the  following  resolution: 

Sesolved,  That  the  salary  of  the  President  he  fixed  nt  $2500  per  anuiiiii  and  the  salary  of  the 
Secretary  he  fixed  at  $1500  per  auuum.    Thia  resoliitiou  was  secomled  by  Mr.  Kiug  and  mlopted. 
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'  New  Orleans,  December  28,  1887. 

A  special  meeting  of  the  Board  was  held  this  day,  the  followiu^  named  mem- 
bers being  present :  A.  L.  Sonld,  J.  H.  Brown,  F.  Soul^,  E.  B.  King  and  G.  A. 
Modinger. 

The  minutes  of  the  preceding  meeting  were  read  and  approved. 

Mr.  F.  Sool^  offered  the  following  resolutions : 

1.  Remdvedj  That,  in  coneideration  of  the  faithful  services  reudered  by  the  whole  corps  of 
employes  of  the  factory  $200  be  appropriated  for  a  New  Yearns  dinner  to  be  tendered  to  them  at  the 
St.  Charles  Hotel,  January  1, 1888,  at  4  P.  M. 

2.  Resolved,  That  in  recognition  of  the  efficient  services  and  constant  devotion  to  duty  on  the 
part  of  Mr.  H.  Denby,  foreman  of  the  carding  room,  Mrs.  J.  B.  Sloan,  forelady  of  the  spinning 
room.  Miss  J.  8.  Jones,  forelady  of  the  weaving  room.  Miss  Clara  Vclmout,  shorthand  aud  type- 
writer, aud  Mr.  J.  H.  Levy,  book-keeper,  $800  be  ai>propriated  ond  paid  to  the  above  named  parties 
as  New  Yearns  presents,  in  amounts  as  follows :  To  Mr.  H.  Denby,  $200 ;  Mrs.  J.  B.  Sloan,  $200 ; 
Miss  J.  8.  Jones,  $200 ;  Miss'Clara  Velmont,  $100 ;  and  Mr.  J.  H.  Levy,  $100. 

These  resolutions  were  seconded  by  Mr.  Brown,  and  after  some  discussion  in 
which  each  member  of  the  Board  expressed  some  pleasant  remarks  concerning  the 
merits  of  the  employes  whom  it  was  proposed  to  honor,  they  were  passed 
unanimously. 

By  resolution,  the  Secretary  was  instructed  to  close  the  books  December  31, 
and  present  a  statement  showing  the  gains  to  said  date. 

H.  C.  Bbinkeb,  Secretary. 
A(\journe<l. 

NoTK. — See  Cash  Book,  i>.age  417,  for  the  entries  resulting  from  the  above  resolutions. 


i^EW  Orleans,  December  31,  1887. 

Board  met  with  the  following  members  present:  A.  L.  SoiU^,  J.  H.  Brown^ 
F.  Soul6,  E.  B.  King  and  G.  A.  Modinger. 

The  minutes  of  the  preceding  meeting  were  read  and  approved. 

Mr.  King  presented  a  balance  sheet  that  had  been  prepared  by  the  Secretary,, 
showing  the  net  profits,  for  the  quarter  just  closed,  to  be  $17,260,43  5  and  offered 
the  following  resolution,  which  was  seconded  by  F.  Soul6. 

JieJtolred,  That  a  cash  dividend  of  6%  be  declared  payable  on  or  after  January  5,  1888,  and 
that  $5260.43  be  placed  to  the  credit  of  reserve  fund. 

Mr.  Modinger  moved  to  make  the  dividend  8%.  This  motion  failed  to  receive 
a  second,  aud  after  some  discussion,  the  motion  of  Mr.  King  was  put  and  carrieil. 

H.  C.  Brinker,  Secretary. 
Adjourned. 


UOUU  WOKIW  CU«T  MiTlllXO.  BUT  AKI  WOKTU  MVOII. 
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THE  NEW  ORLEANS  EXCELSIOR  COTTON  FACTORY^. 


n  li^  I  »■  J   *       t 


TTKITBD  STATES  OF  AMEBICA— ^A*E  6F  LD^nSIAlTA. 
FARI8H  OF  (mLEANS^OITV  iJJP  NEW  Ot^fiEANsi 


Bk  it  KXOWx,  That  on  this  second  day  of  the  month  of  September;  Iri  the  year  of  onr  Lord 
'6iie  thousand  eight  hundred  H^nd  eighty-seven/ and  of  the  Ihdependence  6f  the  tJnited  dtate8t>!r 
Ankiericii  the  one  hiindred  and  eleventh;  before  me,  Lonis  Gaster,  a  notary  pnUHo  in  and  'iW'1^ 
t^ari^h  of  Oceans,  State  of  X'oufsiana,  diily  commissioned  and  qUalified/hnd  In  presence  of  the  tH^ 
neSses  hereinafter  named  and  nndetsigned,  petsonally  came  and  appeared  the  petBOns  wholie  han/eii 
are  hereunto  subscribed,  wh6  severally  deelot^l  thitt  th^,  hy  these  ptesents,  do  form  themsi^lVet 
.i^nd  constitute  &  corporation  under  the  following  stipulations  and  agreements,  which  they  hereby 
lidopt  ad  th^ir  charter,  t6- wit :  * 

'     '   ^    "'    ■"  AKTICLft-I.  '  :.....'...     ...:. 

Th«  nan^e  of  the  cotporation  hereby  fbmiML  is  deeboed  to  be  *' Tj(If;  NEW,  ORLEANS 
WCi**W«  CPTTQN  EACTOKX-"  lU  domicile  sh^ll  be  in  ,th^  cUy  of  Ne^^  prjteans,  a^0  ji,f  f)^ 
biyfl  4^  fmi  w'^^  Emil|:ii^scnptioi^. and  de v.ifi^ i^s may  be  iieleoted  by  the,  J3Qa?d  o;C, pif e,<^^    , ,. , 

Th^;Fn^id^ty  0^4^.  th^  ej'^mt  of  Ws  inability  to, act  hy  reason  of.Ji^s  ab§^<}e,  qr^on^  9^t 
enqAe*  ^  .V4co-SPwWett*  i#  *erftby  decided  to  bft  the  p^rpon  upon  wb^ij^.  aJU  ci^tip^v  ^  9)^*^^ 
id^l^iv^fu^ftt^^jlie.i^^rved-  •.!'..; 

Said  company  shall  have  and  enjoy  succession  fat  ^  period. of  ninoi^-i^/n^  (9p^  ^<6^f^o^\ 
date  hereof;  and  it  shall  have  the  right  to  purchase,  hold,  mortgage  and  convey  property,  both 
real  and  personal.  '    '  '      '     /. 

-...;,    '..■..-       -'.,..      .     .   :.    .     .  AJflTICLEU.     ,,  ,       ^     _,     ^ 

.1  i  lauD  )obj6eta  and  pviK]pD«eii  ior  wiiioii.  this  corpo^atip^  i#  !9^ganii;ed|  ^4-  tl^iQ  x^^^fe  ^f  ^ 
taiiiies»itoib^  fiatnied  «»  b^  it  are.he])e}>y  deola^d.to.bo  t^  Vm?  flottpPf  jtc^maff^iXa^ture  ii  into  .^oods^ 
and  to  sell  the  manufactured  products,  and  for  said  purjioses  to  purchase  patent  rights,  in venti^^ 
iduiivpceiTeBienito in  maebliuayr;  laiid.  to  U06  and  apply  tMerfiimp  iu.t)|^  jnanvifKliurf  o^, cotton 
goocb^mnd  to.do  eMory.oUier  aojbaMdrthingyippor^aiiiing  tp,.QE  ^i^^iuneptefl  >^ith,.|4ie  ^u^^njn^v^ti^  <^ 

.'n--r^.:.    -    .-;'-.  -.     •    .  .-    ••  -    ARTICLE  ill.  ,,_  ,.^       _    '^    .  .!  .         '     ,,. 

'  The  eaplM  stock  of  tbi*  ««9perMiod  Is  hearehyi  fixed*  a*t  XWO  HUNDEfiD  T|D(>UdA^& 
(900,000)  DOLLARS,  repreaented  by  TWO  THOUSAND  6H)00>  BHABES  of  ON^  IIUNDsftKIXlOa) 
DOLLARS  each ;  payable  in  two  installment^  of  fifty  per  cent,  each  as  called  for  by  the  Board  of 
Directors ;  it  being  provided  that  ten  days  written  or  printed  notice  of  each  call  shall  be  delivered 
Id'^a^h  utibsdribcrat  hlg  resklenoe  or  plaoe  of  bi»i«eai,  ov  bb'asnito Jnmlby  maUiby  |thfi^<iretary. 
I>  "  TMs  (Dorporvtioo-  sholi  biKrethe  right  to.  oOiunenoe  businaaa  mi  90011  «0  0N6;  SI^WJ^J) 
MOtrSAKD  <l)00^0»D)Jt>OLLABS  worth  of  Stmik  shall  haviS  boe^.  attbM)tibe4  affid  4M^  Jn^mtoo^^ 
paid.  ,    ■  '  .  '■'•'■.',  .,,, 
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CHARTER. 

The  capital  stock  may  be  increased  to  an  aiiioaut  not  exceeding  FIVE  HUNDRED  THOU« 
SAND  (600,000)  DOLLARS,  in  the  manner  proTiaml  by  law ;  and  persons  holding  stock  shall  have 
the  right  to  subscribe  for  said  stock  in  proportion  to  the  number  of  shares  then  held  by  them ;  and 
which  shall  be  paid  for  within,  and  at  such  times,  and  in  such  maimer  as  the  Board  of  Directois 
inay  direct. 

If  any  installments  are  dne  upon  the  stock  of  this  company,  and  shall  not  be  paid  for  as  and 
when  called  for,  said  stock  shall  be  forfeited  to  the  company,  together  with  all  installments  paid 
thereon  without  any  legal  proceedings ;  and  the  same  shall  be  sold  in  such  manner  as  may  be  pro- 
▼idod  by  the  Board  of  Directors. 

ARTICLE  IV. 

All  the  corporate  i>owera  of  this  company  shall  be  Ycsted  in  and  exercised  by  a  Board  of 
Directors  to  consist  of  five  stockholders,  each  owning  at  least  fifty  (50)  shares  of  the  capital  stock 
of  the  company ;  said  Board  shall  have  full  power  to  purchase  property,  patent  rights,  inventions, 
machinery,  etc.,  and  to  have  constructed  buildings,  machinery  and  other  appurtenances  and  appli- 
ances necessary  for,  or  incidental  to  the  manufacture  of  cotton ;  and  to  sell  or  exchange  the  same ; 
to  make  and  establish  all  by-laws,  rules  and  regulations  for  the  management  of  the  business  of  the 
company ;  and  to  change,  alter  and  amend  the  same  at  pleasure. 

The  Board  shall  appoint  all  officers,  agents,  clerks  and  employees  as  it  deems  proi>er,  and  fix 
their  salaries ;  and  all  such  agents,  clerks,  etc.,  shall  hold  office  at  the  pleasure  of  the  Board. 

The  first  Board  of  Directors  shall  be  composed  of  A.  L.  SOULfi,  J.  II.  BROWN,  W.  KEARNY, 
F.  S0UL£,  and  G.  A.  MODINGER,  and  they  shall  hold  their  offices  nntil  the  second  Wednesday  of 
October,  1888,  or  until  their  successors  shall  have  been  duly  elected  and  qualified  ;  each  Board  of 
Directors  shall  select  one  of  their  number  as  President/who  shall  hold  office  until  his  successor 
^hall  have  been  elected  by  the  succeeding  Board  of  Directors ;  and  said  Board  shall  elect  a  Vice- 
President  and  a  Secretary,  who  shall  be  Treasurer,  and  who  shall  hold  office  during  the  pleasure  of 
the  Board. 

A  majority  of  the  directors  shall  constitute  a  quorum  for  the  transaction  of  all  business ;  all 
vacancies  in  said  Board  by  death,  resignation  or  other  cause,  shall  be  filled  by  the  remaining 
directors. 

On  the  second  Wednesday  of  October,  1888,  and  annually  thereafter,  an  election  of  directors 
■hall  be  held  at  the  office  of  the  company,  and  the  directors  then  elected  shall  hold  their  office  for 
the  ensuing  year  from  the  second  Wednesday  of  October  following,  or  until  their  successors  are 
elected  and  qualified.  A  majority  of  votes  cast,  counting  one  vote  for  each  share  of  stock  voted 
upon  either  in  i^erson  or  by  proxy,  shall  elect ;  nnd  all  elections  shall  be  by  ballot.  Fifteen  days' 
notice  of  all  elections  by  stockholders  shall  be  given  by  five  publications  thereof  during  said  time 
in  one  of  the  daily  newspapers  published  in  this  city. 

ARTICLE  V. 

This  charter  may  be  altered  or  amended,  or  this  corporation  dissolved  by  a  vote  of  three- 
fourths  of  the  stock  represented  at  a  general  meeting  of  the  stockholders  convened  for  that  pnr^ 
T^ose,  after  thirty  (30)  days'  notice  published  twice  a  week  in  one  of  the  daily  newspapers  of  this 

city. 

At  the  expiration  of  this  charter,  or  should  the  company  be  earlier  dissolved,  its  afiairs  shall 
be  liquidated  by  three  Commissioners  elected  by  the  Stockholders;  and  said  Commissioners  are 
hereby  vested  with  full  power  of  selling  any  and  all  assets  and  property,  both  real  and  personal,  of 
the  company,  and  of  conveying  full  and  complete  title  thereto,  and  with  full  power  and  authority 
to  do  and  perform  any  and  all  acts  necessary,  or  useful  and  proper  to  fully  and  completely  liquidate 
and  distribute  the  proceeds,  if  any,  amongst  the  stockholders. 

ARTICLE  VL 

No  stockholder  shall  ever  be  liable  or  responsible  for  any  of  the  contracta  or  faults  of  this 
corporation  in  any  further  sum  than  the  unpaid  balance  dne  to  the  company  on  the  shares  owned 
by  him ;  nor  shall  any  informality  in  the  organization  have  the  effect  of  rendering  this  charter  unll| 
or  of  exposing  a  stockholder  to  any  liability  beyond  the  amount  of  his  stock. 
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CHARTER. 

Thne  done  and  passed  in  mj  oi&oe  in  the  city  of  New  Orleans,  aforesaid,  the  day,  month  and 

year  first  aforesaid,  in  the  presence  of  B.  R.  Holmes  and  A.  T.  Kahu,  witnesses  of  lawful  age, 

residing  in  this  parish,  who  have  signed  their  names,  together  with  the  parties  hereto,  and  me, 

notary,  after  due  reading  of  the  whole. 

Original  signed : 

A.  L.  SOULE, 

J.  H.  BROWN, 

W.  KEARNY, 

F.  SOULfi, 

G.  A.  MODINGER. 

B.  R.   HOLHKS, 

A    T    Kaiin 

L.  GASTER,  Notary  Public. 


I,  the  undersigned.  Recorder  of  Mortgages,  in  and  for  the  parish  of  Orleans,  in  the  State  of 
Louisiana,  do  hereby  certify  that  the  above  and  foregoing  act  of  iucorx>oration  of  '"The  New 

Orleans  Excelsior  Cotton  Factory,"  was  this  day  recorded  in  my  office,  in  book ,  folio . 

\V.  O.  BARRETT, 

Recorder  of  Mortgages. 
Nkw  Orleans,  September  3,  1887. 


I,  L.  Gaster,  a  notary  public,  in  and  for  the  city  and  parish  of  Orleans,  duly  commissioned 
and  qualified,  do  hereby  certify  the  above  and  foregoing  to  be  a  true  and  correct  copy,  of  the 
original  act  extant  and  of  record  in  the  archives  of  my  office  and  of  the  certificate  of  recordation 
thereof. 

In  faith  whereof,  I  hereunto  set  my  hand  and  seal  this  third  day  of  September,  1887. 
(Signed)  L.  GASTER,  Notary  Public. 


-     ^/T^     -      ^- 
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The  New  Orleans  Excelsior  Cotton  Factory, 

Incorporated  S^tember  J2dy  1887. 


;  DIRECTORS. 

1.  The  nutiibetr  of  idir^tors  of  tbis  company  shall  be  five,  all  of  whom  shall  be 
elected  by  ballot  by  the  stockholders,  who  shall  atteud  in  person  or-  b^  pvo jy,  at 
the  annual  meeting  >f  the  company.  The  directors  shall  be  elected  to  serve  for  tiie 
term  of  obe  ^ar  or  until  their  successors  have  been  duly  elected  and  qualified. 

2.  Vacancies  in  the  Board  of  Directors  occurring  during  the  year  by  death, 
resignation,  or  other  cause,  shall  be  filled  by  the  remaining  directors  by  a  majority 
vote,  at  any  regular  meetmg  of  the  board,  or  at  any  special  meeting  called  for  the 

'  piiFpese  of  filling' such  vaQaneyv 

'5.  The  Board  6f  Directors  shall  meet  on  the  first  Tuesday  of  ev^ry  montii,  and 
whenever  called  tojrttherby  tlte  president  A  Majority  of  the  b6ard  '^all  iwiisti- 
tute  a  quorum  fbrthe  transactiou  of  business. 

OFFICERS. 

4.  The  officers  of  the  company  shall  be  a  President,  a  Vice-President, '  a 
Secretary,  and  a  Ti'easurer. 

5.  The  compensation  and  tenure  of  office  of  all  the  officers  of  the  company 
eh«Jl  be  fljced  and  (ktei;mined  by.tU©  Boawl  of  J)irector$, 

6.  The  Board  of  Directors,  iipmedia-tely  ^fter  each  ^Bwnnal  meeting,  .shall  elect, 
bjr  ballot^  the  oWoera  ojf  tilie  comi>aj«y  foy  the  ei^$uing.ye,a^,  ftuiLa  majority,  vojte, 
shall  be  necessary  for  the  election  of  each  of  said  officers. 

7.  Vaoatieies  among  tha  officers  may  be  filled  by >  a  im^fity  vote  of  tb«  direc* 
tors  at  any  reigttlar  meeting  or  at  any  special  meeting  called  for  that  purpose.. 

PRESIDENT. 

8.  The  President  must  be  elected  from  the  Board  of  Directors.  The  President 
shall  preside  at  all  meetings  of  the  Board  of  Directors,  and  shall  act  &^  tem]K>rary 
chairman  of,  and  call  to  order,  all  meetings  of  the  stockholders.  He  shall,  under 
the  control  of  the  directors  of  the  company,  have  the  general  management  of  its 
afEEiirs,  and  shall  x>erform  all  the  duties  incidental  to  his  office. 

VICE-PRESIDENT. 

9.  The  Vice-President  shall,  in  the  absence  or  incapacity  of  the  president, 
I)erform  the  duties  of  that  officer, 

SECRETARY. 

10.  The  Secretary  shall  keep  a  record,  in  proper  books  provided  for  that 
purpose,  of  all  the  meetings  and  proceedings  of  the  Board  of  Directors:  he  shall 
also  keep  the  minutes  of  the  stockholder^^  meetiijgs.  He  shall  record  all  votes  of 
the  company;  shall  keep  snch*othcc  records,  and  «ball  atteud  to  such  corresi)ond- 
ence  of  the  company  as  the  Board  of  Directors  shall  direct. 

11.  He  shall  record  all  transfers  of  stock  and  cancel  and  preserve  all  certifi- 
cates of  stock  transferred.  He  shall  attend  to  the  giving  and  serving  of  all  notices 
of  the  company,  and  shall,  in  general,  do  and  perform  all  the  duties  aiypertaining  to 
his  office. 

TREASURER. 

12.  The  Treasurer  shall  have  the  custody  of,  and  be  responsible  for,  all  fhnds 
of  the  company.    He  shall  deposit  in  the  name  of  the  company,  all  flinds  of  the 
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BY-LAWS. 

company  in  sucli  bank  or  banks  as  tlio  directors  may  designate,  and  shall,  when 
requested,  exhibit  his  books  and  accounts  to  any  director  at  the  office  of  the 
company  during  ordinary  business  hours.  He  shall  submit  at  each  annual  meeting 
of  tbe  stockholders,  a  cairijileteiattttejdeii^^^dis  ^oitoijl,  for  the  past  year,  with 
the  proper  vouchers.  He  shall  discharge  such  other  duties  as  shall  be  prescribed 
by  the  Board  of  Directors.  He  shall  &fMi>%h  a  Fidelity  Bond  to  the  company  in 
the  sum  of  Ten  Thousand  Dollars. 

13.  The  atniu^l  fneeting'of  .the  contpan^  sliaA.%€i  heM.  *at  thd  office  of  the 
company,  on  the  second  W^nesday  of  October,  of  each  year,  at  twelve  o'clock 
noon,  and  the  secretary  shall  send  through  the  jwst  office,  at  least  fifteen  days 
before  such  meeting,  a  notice  thereof,  addressed  to  each  stockholder,  at  his  last 
'klio1?tL  pobt  6ffi6e' JNddieiis;  Fifteen  days'  notice  6(f  all*  eleelwKUs  >by!  4B4<>dth0lders 
shall  also  be  given  by  five  pub^ic«^ti.oii9,  theyi^of, ; d^iriflg  said  time^,  in  ope  of  the 
daily  papers  published  in  this  city.  '   ' 

»  14.  '  Spctcial  meeting '6f  stockholders  may  be  called  by  the  Board  of  Directors 
^pon  fif^^ft  d»y«*  3M>tiQe  ^a.^fiQh.  9tock;hQ^del?  ,of  i?eoQ?cd,;6wch  nptjce  t^oi  .conUiu  a 
statement  of  tbe  business  to  be  transacted  at  such  meeting.  The  Board  di  Direc- 
tbt8  shitll  AJs6  call  ^  special  iheetfn^  of  j^tot-khcflderis  whenei^er  stocrfchAltl^rt 
;r0preaeiitii»g  miei^ihirdof  the  lOi^i^lAtockf  requ^sit  iti  iNo  btmo^ss^,  oth^r  ^\}m  itUa^ 
specified  in  the  call  for  the  meeting,  shall  be  transacted  at  a  ^pecial  meeting  of 
stockholders.  <-       m 

15.  At  all  meetings  of  stockholders,  a  majority  of  the  capital  stock  shall  be 
represented  ii*  person  or  by  proxy,  to  constitute  a  quorum. 

,-•,'.!  •'   '   '  ■  ■     SEAL.  ■  •    '  •."^<' 

16.  The  company  shall  have  a  common  seal,  consisting  of  a  circle  having  on 
it^  circumference  the  words  *'The  Ne\v  Orleans  Excelsior  Cotton  Factory*  Jnooi- 
;p«rrite(l  September  2,  l^SI,^  and  in  the  center  the  cut  of  a  power  kiob.  *  '.    ?  * ' 

!;*.:/   -,'•/:'■'  -"'-    '    J';'i)ivri)E^s.  */  "'    '' •  ' 

,-;Jl7»<,>  Dividends,  payal?!^  firpin  the.njBt  wofits  on  hand,  ^hallVbe  declared  and 
paid  at  such  time^  and  in  such  ^mouuiis  as  ("be  Board  of  direbtors  may  from  time  to 
time^Iesignate.  ,.  ,,,  -        . 

*   ^MI^PMBNTS.    '  ,  ,.  ."  ■/  j  \'] 

,18.  These  by-laws  may  be;  aJtered  or  amended  at  any  ^pnuial  or.  sji^ecipl  meeting 
of  stockholders  cs^Sed  in  oonfbiaiutQr  with  Jkrticle  IV,  of  the  chartjert  and  paragraph 
14  of  these- by-laws,  npoit  rv  lUajoirity.vote  of.  the  stockholders .  preaen^  at  ^uch 
meeting.  .     .   .  ,  -^  .  1 

..  OBDBR  OF  mrSINEBS.  t,  , 

19.  At  the  meetings  of  the  Board  tha  following  shall  be  the  regular  order  of 
business ; 

'*  2«  fieJadingeaads^prot'aAof  tlleitttimteAof  thapreyi^  ,.,.  < 

3.  RexK)rt8  of  1.  Secretary.    2.  Treasurer. 

.4.  .K^pprtpof  Coipmittees:  1.  Regular.    2.  Sx>ecial; 

'5:  Unfifnf shed  Business. 

6/  l^TeH^Biflinefes*: 

7.  Acljcmniment. 

PARLIAMENTARY. 

20.  In  all  questions  of  Parliamentary  action  Cushing's  Manual  shall  be 
accepted  as  authority. 

NoTK. — Any  additional  articles  that  may  be  desired  may  be  inserted,  and  any  changes  that 
the  natnre  of  the  business  warrants,  or  that  the  Directors  may  -wish  to  make  in  any  of  the  articles 
in  the  above  by-laws,  that  are  consistent  with  the  charter  and  the  law  of  the  state,  may  be  made. 


|IAK»  A  YIKTVI  or  TfMCmmXJ^ 
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SET     G-.-<I>raotioal). 


suBSCRiFTiojsr  boo:k. 


This  book  contains  the  names  of  the  sabscribers  to  the  Capital  Stock,  and  the 
number  of  shares  contracted  for  by  each  subscriber. 

Kew  Orleans,  October  1, 1887. 
We,  the  undersigned  subscribers  to  the  Charter  and  By-Laws  of  the  Nisw 
Orleans  Excelsior  Cotton  Factory,  do  hereby  subscribe  for  the  amount  of  the 
Capital  Stock  of  the  above-named  Factory,  set  opposite  to  our  respective  names  in 
this  Subscription  Book: 


PLACE 

date. 

NAMES. 

NUMBER  OF  SHARES. 

OF  BUSINESS. 

1887. 

Oct. 

1 

R.  B.King, 

One  Hundred  Shares, 

St  Joseph,  La. 

W.J.Webb, 

One  Hundred  Shares, 

Columbia,  La. 

J.  H.  Brown, 

Fifty  Shares, 

Mansfield,  La. 

M.  Scooler  Jr.,     - 

Two  Hundred  Shares, 

New  Orleans. 

Frank  Soul6, 

One  Hundred  Fifty  Shares, 

a           a 

R.  Spencer  SouW, 

Two  Hundred  Shares, 

((              u 

F.  H.  &  A.  M.  Odendahl,    - 

Two  Hundred  Fifty  Shares, 

44                u 

G.  A.  Modinger, 

One  Hun<lred  Shares, 

<i            a 

W.  Kearny, 

One  Hundred  Fifty  Shares, 

U                 i( 

W.  E.  Hobson,     - 

Two  Hundred  Shares, 

ik                u 

A.  L.  Soul6  &  Co., 

Four  Hun<lred  Shares, 

U                i( 

A.  S.  Blaffer, 

One  Hundred  Shares, 

u            u 

In  witness  to  the  foregoing  subscription,  and  to  the  signatures,  we,  the  under- 
signed, do  hereby  sign  our  names,  in  the  City  of  New  Orleans  and  State  of  Louisi- 

ana,  October  1,  1887. 

A.  L.  SOULT?,  President 
H.  C.  BRINKER,  Secretary. 


MARKIAOK,   WITH   PBACB,   IS  TBI  WOELP  ■  FAltADIBS;   WITU  STKITB,  TBIi  LIFl'S  rUICGATOKT. 
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SET    G.-(3f»ractical). 


ijsrsT^ZjjL2£jsjsrT  boo:k. 


This  Book  is  made  out  from  the  Subscription  Book. 

From  this  Book,  the  amounts  of  the  several  Installments  paid  in  are  trans- 
ferred  to  the  Cash  Book,  and  from  this  Book  also,  each  Subscriber  to  the  Capital 
Stock  is  credited  in  the  Stock  Ledger  with  the  number  of  his  Shares  of  Stock,  and 
for  the  Installments  paid  thereon. 


INSTALLMENT   LIST   No.    1. 

Subscription  to  the  Capital  Stock  of  The  New  Orleans  Excelsior  Cotton 
Factory.    First  Installment,  50%,  due  October  1  to  10, 1887. 


WHEN 

NAMES  OP 

ifo. 

AiiEniiit  of 

1^ 

AMOUNT 

RECEIVED. 

8UB8CKIBER8. 

snares. 
100 

lastailmeiiL 

S 

INTMST. 

RECEIVED. 

WHEN    DUE. 

Oct. 

10 

R.  B.  King,  -    .    -    . 
VV.J.Webb,    .    -    - 

nooo 

UO 

5000 

00 

Oct 

10 

10 

100 

r>ocK» 

00 

5000 

00 

10 

J.  11.  Brown,    -    -    - 

50 

2mn 

m 

2500 

00 

— 

10 

M.  Scooler  Jr.,      -    - 

200 

lU(HK) 

m 

10000 

00 

10 

Frank  Soul6,    -    -    - 

150 

7500 

m 

7500 

00 

10 

li.  Spencer  Soule, 

200 

KKKMI 

00 

10000 

00 

10 

F.H.&A.M.Odendahl, 

250 

ILMIIO 

00 

2 

12500 

00 

10 

G  A.  Modiuger,    -    - 

100 

mm 

00 

2 

5000 

<K) 

10 

W.  Kearny,      -    -    - 

150 

Tj*N) 

00 

2 

7500 

00 

20 

W.  E.  Hobson,      -     - 

200 

limm 

00 

2 

22 

22 

10022 

22 

k 

10 

A.  L.  Soul6  &  Co,,     - 

400 

^im\i) 

00 

2 

20000 

00, 

10 

A.  S.  Blatter,    -    -    - 

100 

mm 

m 

2 

22 

5000 

oo; 

11MI(HX» 

00 

22 

100022 

22  i 

1 
1 

• 

Memorandum  : 

Oct  10— Entered  in  Cash  Book, 
Oct  20—      do       do        do 


00000.00 
10022.22 

100022.22 


BNTY  ftUQOTS  AT  OTUKK8,   AND  M'OUMMI  UKB8XLF. 
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INSTALLMENT   LIST  AND   INSTALLMENT  SCRIP   BOOK. 


INSTALLMENT  LIST  Nq.  2. 


Babscription  to  the  Capital  Stock  of  The  I^ew  Orleans  Exgelsiob  Cotton 
Factory.    Second  Installment,  50%,  due  ^November  1  to  10, 1887. 


\    '   ,     V 

\ 

'    \ 

WHEN 
RKC'O. 

NAMES  OF  SUBSCKIBEItS. 

10. 01 

sitants 

Amount  of 
Mauients. 

c 

r 

c 

1 

IiteresL 

i-j — s^- 

Amouiit 
Heceivel 

Kqy. 

10 

lo 

«»;    ■■:    : 

IjM) 
100 

5000 
5000 

00 
00 

— r 

- 

J    .500000 
5000100 

.     1 

44 

10 

44 

1 .  , ' 

10 

J.  tr.  Brown,         :      '  .         '. 

50 

^60 

00 

1 

5300 

(M) 

'44' 

■it' 

[.;    • 

lift 

M- S!Q0QlQy.4ar.^     -1      "  ,       . 

200 

10000 

00 

I: 

.  .1-; 

'*■ ! 

10000  ool 

a 

M 

10 

FraukSoule, 

150 

750U 

00 

1 

7500 

00 

u 

44 

10 

R.  Spencer  Sonl6, 

F.  H.  &  A.  M.  Odendahl,    - 

200 

10000 

i)0 

1 

10000 

00 

'«;"' 

ii' 

10 

250 

12500 

00 

2 

12500 

00 

u 

44 

10 

G.  A.  Modinger, 

100 

5000 

00 

2 

5000 

00 

a 

44 

10 

W.  Kearny, 

150 

7500 

00 

2 

7500 

00 

a 

44 

10 

W.  E.  Hobson^\    -..    '- 

'200 

.lOOW 

00 

3 

\  ,   « 

10000 

00 

u 

44 

10 

A.  L.  Soul6  &  Co , 

400 

20000 

00 

2 

20000 

00 

a 

44 

iO 

A^S-Blafler,  .,  .       .       . 
Entered  in  Cash  Bo6t  1.     -' 

100 

5000 

00 

*> 

■  WOMO 

44 

100000 

00 

100000 

00 

>       i 

• 

""" 

• 

INSTAUiMJjlNT    SCBIP   BOOK. 


I  {  I )     .  I  I     ill  -^ 


Ustalliejit  scnp  U  1. 

NewOrlkans,  OctJO/ST. 

100  Shared. 
l8t  iMtallmentf  Si>^ 

$5000.       '    '    ' 


Beceived  the  Scrip, 

R.  B.  King. 


$3000.    ;  laOiShures. 

Received, /rom  R.  B.  KING,  Flrid  iTiousiiiid  fibttar*,  the 
$am€  being  FiFTY  J>oZtar#j)er  Share,  a^i  th^F\x^\  JjuBtpLllment 
on  One  Hatidnecl  Shares  of  Hie  Capital  Stock  of.    ;  , '    • 

— ^^V  J^enr  <^rlean»  l^xr^r^ior  ^oiUt^  jj[arf^ra.t>- 
T^ie  Haid  SJuires  are  reserved  and  set  apart  for  him  or  his 
assignSy  on  condition  of  the  fulfillment  of  the  terms  of  sub- 
scription. 

Ih  WrrjnBss  WiiiREor,  toe  hereto  enbecribe  our  namsa  in  ths  dt^  // 
New  Orleans,  State  qf  La.^  thU  lOth  day  of  October,  A,  D, 
One  Tfioueand  £igflt  iTMUBnM  vtiitf  Mlghty-Moven^ 
n.  C.  Brinker,  ,  ^.  L.  &0UL16, 

Secreim^    <■  ■         ''  ^  ■■     '    "     ''    '  J^hliidoni''  ' 


NoTE.—This  Book  shows  the  number  and  particulars  of  all  iDstallment  Receipts. 

When  the  Stock  is  all  paid  in.  these  receipts  ate  surrendered  and  Certificates  of  Stock  are  issued. 


▲  KK^BSSITOUS  UASt  Wll»  «IVS»  OOnhX  DWHUmt  rATft  LAtftJi  AOIM  CO  BX  LAUGUXO  AT. 
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CERTIFICATE    OF   STOCK   AND    TRANSFER   OI^   STOCK    BOOKS. 
CERTIFICATE    OF    STOCK    BOOK. 


m  lew  Ddeais  Excelsior 
COM  FactoiT. 


For  100  Shares,  issued  to 

Date,  Nov.  10/87. 

Received  the  Certificate, 
R.  B.  KiKO. 


I 

o 
w 


GapltiK  Stock 

9200 


200000. 


'^i^i?*^^^" 


Xo.  of  Shares  2000, 
of  $100  each. 

This  is  to  Certify,  that  IJ.  B.  laXG,  w  </*«  proprietor 
of  One  Hnndred  Shkres  of  Ono  Hundred  Dollars  each  in  tJie 
Cdpkal  Stock  of  l^he  New  OHMns  Excelsior  Cotton  Factory  # 
trim^istahlti^n  ^be  bookB  ef  the  said  Factory  by  him  or  his 
l^gal  representative  W  s%rr^d€r  of  this  certijU^ate. 

Ik  ^nsMss  Wii^KicoK^ge  hereto  sabseftb^ouf'hamMSn  (As  City  of 
yaw  Orleans,  StaUqfLa,,  thin  tOth  da^  ^  November,  A^ 
''■  ''2>*  0n4  Thousana^ght  Smtdred  iind  Elghfw^^vem^n 

H.  C.  Brinker,  •"'  A,  L.  SOULfe, 

ShdrtAar^.  President. 


NoTK.— When  the  Stock  U  sold  aud  trausferred.  the  old  Certificate  is  returned  aud  a  new  one 
is  issned. 


TRANSFER  OF  STOCK  BOOK. 


jfew  Orleans,  Hot.  25/87. 

K.  B.  KING 

TO 

P.  Av.  9mi;th. 

5tf  Shares  o/fich  ea,  5< 

Cancelled  I   leaned 

•        1'     •     I.  13  A 14. 


1 

■*-*■ 

^ 

\ 

1 

CO 

u. 

o 

a: 

UJ 

u. 

CO 

as, 

<"; 
OS 

H 

5000 

00 

o 

UJ 
bu 

' 

o: 

UJ 

50  d/*/-fr«^. 


,   .    New  C^x^eans,  Nov.  25 j  1887. 


Fob  Yalue  Regeiyed,  I  hereby  assign  and  trans- 
fer to  P.  W.  SMITH,  all  of  my  right j  titUy  and  interest 
in  Fifty  Shares  of  the  Capital  Stock  of  .  ^, 

^tandiiigin^i^^  nftm,^.  on  ihf  bppJc^  of^  tlic  said , Factory f 


E.  K.  S0UL6. 


R.  B.  KlKGh. 


iMhi!    ;\r\nt^ 


'"'■     "■    i"?"""^  ^^'"    ^''      f'--'^    ■'-    -'itMMMt    !..v    1    .rrtY" 


NoTK.— The  StodkhelAbP  fiWd  Up  n^rid  fclj^  the  Certrftcate  of  Tmubfibr  fbt  thoniinibflU  of  Bhnirei 

tr?vn^ferred,       ,        ,   - ,  ■    ,  .  .  ' 

.  .  Wheu^tock  18  transferred  Kv  an  Agent  or  Attorney,  hi»  Authority  (Power  of  jA^ttomey),  inu^t 

be  delivered  to,  and  retained  by  the  Factory.  ,«,,', 

All  transfers  ^feiock  lire  posted  iroin  thia book  to.  the  Stock  LertffOt. 


OBKAT  TAI.ICKtt«  AUK  LiKC  LlAKf  iMt^llfcRm  tt»B^-*lilKO  WffVB  OUT  OK  T1I«M, 
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CERTIFICATE   OF    STOCK    AND   TRANSFER   OF    STOCK    BOOKS. 


Stock 
Uaftr 

Fslto 


Transfer  No ^  ¥ 

Ntw  Orleans, 189    ^^ 


ANOTHER  FORM  OF  TRANSFER  OP  STOCK  BOOK. 

Tke  1 . 0.  Eiceldor  Cotton  Factory.  ^^  ^-^^^.^^tl^  .^.k^^^^t^  ^  ^  ^^ .«.  ^  ^^  ^^z^^z^^ 

New  Orleans,  La., 189 

For  Val««  RM«iv«4, hereby  sellj  aasign,  and 

transfer  unto _ - 

all rightj  title^  and  interest  in  and  to , 

Shares  of  the  Capital  Stock  of  the  1. 0.  Eicelslof  CottOD  Factorf, 
note  standing  in name  on  the  books  of  said  Corpo- 


Shares. 

No,  of  CertifieateK  lUtumed  and 
Cancelled: 

for 8hare».  <^|-^ 

for Shares.  ^cS 

for Shares,  **S 

No.  0/  Certificates  Isstted :       ^  k 

for Shares. 

for Shares. 

, /or, ......  ,Shares, 


ration  as  per  certificate    lierexcith  returned, 

WITNC88  : 


T^s-z^s-z^TT^  z^s-z^-z^/^7^y-z^z^s-z^  z^r"Z^r7^jrz^"z^  x^  i^x 


SET    G.-( Practical). 


stock:  LJEjnaKnt. 


This  Book  is  auxiliary  to  tbe  General  Ledger  and  is  devoted  exclusively  to  tb© 
Accounts  of  the  Stockholders  for  their  resi)ectives  Shares  of  Stock  in  the  Company. 

The  Accounts  herein  are  derived  originally  from  the  Installment  Book ;  and 
after  Sales  of  Stock  have  been  made  by  the  Stockholders,  from  the  Transfer  Book, 
which  serves  as  a  Journal  to  this  Ledger  by  showing  the  names  of  the  parties  to  be 
debited  and  to  l)e  credited. 

The  total  amount  of  stock  to  the  credit  of  the  Stockholders  in  this  book  must 
agree  with  the  credit  of  Capital  Stock  Account  in  the  General  Ledger. 

If  it  is  desired  to  keep  the  Stock  Ledger  in  balance,  then  open  an  account 
therein  with  Capital  Stock  and  debit  the  same  for  the  sum  of  the  credits  given  to 
the  Stockholders,  and  Treasury  Stock,  when  such  an  account  is  kept. 


FROMI8R8  MAKK  DEBTS,   AND  PKBTS  MAKR  PItOMISRS. 
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STOCK   LEDGER. 

B.  B.  King. 


1887 
Nov. 
Deo. 


50  Shares, 
dO  Shares, 

100 


1 

X 

5000 
5000 

00 

00 

00 

1887 
Oct. 
Nov. 

Dec. 

10 
10 

1 

10000 

100  Shares,  Ist  Instal. 
2d  lustal. 

100 


50  Shares, 


5000 
5000 


10000  00 
00 


5000 


00 
00 


W.  J.  Webb. 


1887 
Oct. 
Nov. 

10 
10 

100  Shares,  Ist  Instnl. 
2d  lustal. 

1 
2 

5000 
5000 

00 
00 

J.  H.  Broum. 


1887 
Oct. 
Nov. 


50  Shares,  1st  Instal. 
2d  Instal. 


2500 
2500 


00 
00 


M.  Scooler  Jr. 


1887 
Oct. 
Nov. 

10 
10 

200  Shares,  Ist  Instnl. 
2d  Instal. 

• 

1 
2 

10000 
10000 

00 
00 

Frank  Soule. 


1887 
Oct. 
Nov. 


150  Shares,  1st  Instnl. 
2d  Instal. 


7500 
7500 


00 
00 


B.  Spencer  Soule. 


1887 

Oct. 

10 

Nov. 

la 

200  Shares,  Ist  Instnl. 
2d  lutttul. 


10000 
10000 


00 
00 


lie  UKAK6  MI8KKY   BIST  THAT  IIIUES  IT  ilUQT. 
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STOCX   LM)GERv 


1887 

, 

pet. 

10 

' 

Koy, 

10 

250  Shares.  Ist  InstAl, 
2d  lustal. 


1^5f*ho 
12500,00 


G.  A.  JUodinger. 


* — I 


,1887 
Nov. 


100  Shares,  Ist  Instal. 
2d  Iiistal. 


5000 
5000 


00 
00 


W.  Khaniy. 


1887 
Oct. 


10 

ao 


150  Shares,  1st  Instal. 
2d  InsUl. 


7500 

7500 


00 
00 


W^  B.  Mohsmi. 


1$87 
Oct. 
Nov. 

20 
10 

'  '-    ■ 

'  ^     • 

^00  Shares,  Ist  Instal. 
2<l  lustal. 


lOOOOOO 
1000000 


A.  i.  SoMle  &  Co. 


1887 
Oct. 
Nov. 


400;  Shares,  Ist  Instal. 
2d  lustal. 


20000 


00 


2000000 


A.  S.  Blaffer. 


1887 
Ot 
Nov. 


lOQ  Shares,  Ist  Instal. 
2d  Instal. 


P.  ir.  SmWi.    ' 


900000 

dooooo 


1887 

Nov.    25  50  Shares, 


TUS  laTlOirS  WIIfL  lUR,  BUT  ENTT  MSYCB. 

4ia 


500000 
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STOCK  Book. 


ANOTHER    FORM    OF    STOCK    LEDGER. 

NoTK.— In  Corpqi^tia|i8>Tvt)ete  th^  transfer^  of  Ao^ute  nbtjiuiketovl^,  ihe  following 
Stock  Ledger  may  be  nsM  toad vWta<(i)r  '  *     ^    ? 


form  of 


DATE. 


Certificate 
No. 


Transfer 
No. 


To   Whom  i'UANSFRRRED. 


No.  of 
Shares 


No.  of 

Shares 

Transferr^. 


J      •  > 


Balauoeof 
Shares 
held. 


tna  ItfOH    IIA8   MAKT   HKADS  ^tTf  THO  ftRAIIfS. 

41S 
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SET    G.— (Practical). 


coTTojsr  sook:. 


This  Book  is  made  up  from  the  Cotton  Weighing  Book. 

The  amount  of  each  day's  purchases  is  transferred  to  the  Cash  Book. 


Kew  Orleans,  Kovember,  1887. 


DATE. 


12 


12 


FEOM  WHOM. 
BOUGHT. 


R.  L.  Alexander 


J.  Zaeiinger.«. 


Geo.  Ziegler... 

R.  Femandeis. 
A.  Kohn 


L.  J.  Denis. 


S.  F.  Moore, , 
P.  Fabacher. 


W.  8.  Matharau 

W.  H.  Rooney . . 
4  0.  G.  Leahy.... 


19 


C.  Labonp,.. 
L.  H.  Gamer. 


J.  A.  (yNiell.., 


lo. 


15 

20 

10 

5 

100 


60 

22 

6 

11 


75 

50 
15 


379 


8 

5 

20 

25 


82 

79 

2 


23 
41 


285 


MAKKS 


191 
191 
191 
191 
Z. 


G.  Z. 

G.Z. 

R  F. 

K. 


D. 

27 
F. 


CLASS. 


Ordinary . 
G.  Ord..., 
L.  Mid.... 

Mid 

Mid.  Fair. 


L.  Ord... 
G.Mid... 
L.  Ord... 
Ordinary. 


G.  Ord.. 

L.  Ord.. 
Mid.... 


WSMFair. .. 
W8ML.  Ord. 


R. 
X.X. 


C.  L. 
222 
222 


O.O. 

o.o. 


G.Ord. 
Mid... 


G.Ord... 

Mid 

Fair 


L.  Mid.., 
G.Ord.., 


Wbiobt. 


6822 
9341 
4685 
2364 
46827 


23511 
9913 

2840 
5006 


34204 

24014 
6793 


176320 


3420 

2458 

9411 

11839 


37842 

35827 

961 


10462 
18920 


131140 


PXICB. 


10^ 


7 
8J 


9} 

7 
10^ 


3249 


10 


9i 
lOi 

Hi 


10 
9 


Amount. 


545 
840 
445 
236 
4916 


6984 


1645 

1016 

198 

425 


3286 


1680 
713 


::< 


2394 


393 

159 

846 

1183 


2583 


3500 

3761 

110 


7372 


1046 
1702 


2749 


00 


Cash 
Fouo. 


.1 


TtieifARir% 
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This  Cash  Book,  like  the  General  Cash  Book  of  any  well  regulated  firm,  or 
business  house  of  any  character,  contains  the  receipts  and  disbursements  of  Cash, 
and  their  difference,  when  correctly  kept,  shows  the  amount  of  cash  on  hand. 

All  transactions  recorded  in  this  Book  are  posted  directly  to  the  Ledger. 

To  avoid  repeating  our  ex^ilanations  and  instructions  regarding  the  Cash,  the 
];>ostiug  of  the  footings  of  the  specially  named  columns  and  of  the  items  in  the 
Sundry  columns,  we  refer  to  pages  177  and  269 

To  save  Ledger  space  and  give  room  for  new  work,  viz  5  the  entries  resulting 
from  the  declaration  of  Dividends,  and  the  form  and  contents  of  Dividend  Books, 
we  have  debited  Expense  with  Labor,  Oil,  Bepairs,  Coal,  Starch,  Insurance,  etc* 
In  regular  business  we  would  advise  that  separate  accounts  be  kept  for  each  of 
these  items  of  Loss.  And  for  the  same  reasons,  we  have  credited  Cotton  with  the 
receipti^  of  all  the  products  of  Cotton.  If  it  is  desired  a  separate  account  may 
be  kept  with  each  kind  of  cotton  product. 
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I>r. 


Cash. 


Cotton.   Fo.  Sund*8.  Totau 


fiJV. 


:r. 


I  ii  rf  t 


'III    ^ 
*il|l 


Jh'> 


A  r>  i>  *,\      A^  V.  I 


'  CstlUin, 
^  OuUui^ 


'  *  '■"Am'fS-)h\->'/ 


»  'ftv  •-  \   \     .•«       •'»«.  T. 

•^    D.  Wi]ll4iiQiS         -        -       *       *    -t^jr^'    iJv»[I     -^I'li^l    &H^i 
"    H.  i>t'*  B^Mcs,  -       -       -       '       •..       -,       4       .,-,- 

•*     ^*      ^*       ^'        ^  a,       --*...     ^     , 

**  ii^  iW    ti     7\    U        tinner    J    l*#    •  t- 


■*     A-  plrtnuJi  i  Co., 

'*    CoUuDi  |«r  Balii*  fiuolc,  [it^  1, 


Til  B»Unrt» 


ftS^RS 


80,1 


10^00 


ISijd 


Tlfi^S 


't»»J 


m76i» 


^T 


s 


90  so 


lOWMXJ 


'HJ.^'Viil 


i^Mp&'itU 


n 


UM 


42 


)r.;T 


(KJ 


l^lffOO 


lUtTS 


ai^ffli 


10408^01 


l<Km22  2t 


ln0022  22 


U\^l 


fl 


Ki<'l 


ltd 
ll»j 


imn 


flniK^ 


■   I.I. 


mm 


lOtTSl 


5L\^{7»i 


r 
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Cash. 


Cr.       1 

Cotton.    Bxpbw.  Pp.    flirwp's. 


Oct. 


K^f. 


Dee. 


15 


By  Bxpenae,  G.  T.  Lalhrop^s  bllU  Blattonerj, 

•  Cotton  Factory,  

Paid  J  Mewnum.  for  groandsand  balldiiyrt  for  Ck>tU>n  Factory,  per  Act 
of  Sale  before  BC  Breeden,  Mouiry  Public. 
^  Ezpenae,  Pottaxe  Stampa  and  £a?ulope%  ..... 


Balane4  </  Ccuh  in  Bank  (Bed  InkX 


By  Cotton  Pactorr,  

Paid  J.  6  Lane  for  Machinery  and  Tools. 
"  Cotton  Factory,  

Paid  H.  I).  Co'eman  A  Bm.  for  Eoginea  and  FlttingSi 

**  Cotton,  per  Couon  Book,  page  1« 

•*  Cotton,       **  »•        "1,        ...... 

'•Cotton,       '*  •*»*!,.-.. 

**  Cotton,       "  "         *•     1, 


Expcnie,  Labor  per  Time-Boolu  of  Picker  and  Carding  Boom, 
*'  **  **  Bplnnlnff  Boom, 

Weaying  Boom, 


Cloth  Boom, 
Sandry  Employeea, 
"Expen*e:0U,$21;  r       *      —    "    *    '^~    ^       ' 
**  Expendts  Insnrance,  ,    ^     , 

**  Expeue,  Suudriea,  per  Petty  Expenise  Book, 


•*  *•  Sandry  Employeea, 

,  $21 :  Bepains  $67;  Coal,  <210;  Starch,  $15; 
nranoe,  with  Fell  St,  Co.,  Agts ,  on  $80000  mt  1 


per  et.  nei 


^  ]kaanc6  qf  (kuhin  Bank  (Bed  InkX 


By  Cotton,  per  Cotton  Book,  page  1, 

•^  <:otion,       **         •*         **       1, 

**  Exponae,  Labor,  per  Time-Book«  of  Picker  and  Carding  Boom, 


Spinning  Boom, 
Weaving  Itoom, 
C  oth  Boom, 
Sundry  Employees, 


**  CoUon,  per  Cotton  Rook,  page  1, 

**  Expense,  I.Abor,  per  Tim«-Books  of  Picker  and  Carding  Boom, 

»*  *♦  "  Spinning  Boom,       .       -       -       - 

•••*•»  Weaving  Boom,       .       -       -       - 

♦♦••»»  Cloth  Boom, 

******  Sundry  Employee*,  ... 

**  Profit  and  Loss,  Pd .  for  a  New  Year's  dinner  given  to  the  \ 

employees,  $200 

**  Profit  and  Loss,  Pd.  for  presents  givim  to  (hithAil  employees,       -         800 1 

(Per  resolution  of  DIrectorsper  Minute  Bouk,  page 
**  Expense,  Sundries. j>er  Petty  Expense  Book,      ...... 

*'  Expense,  OU.  $:)2;  Be1>alr^  $112;  Coal,  $£>20;  Starch,  $21;  -      - 

Per  BUIa  of  item  in  Involoe  File  Book. 
**  Expense,  Salary  of  President,  flromCct.  1  to  *Tan*y  1/88|  ^  $3600  per 
annum,  -.---_----__ 

**  Expense,  Salary  of  Secretary,  from  Cot.  1  to  Jan'y  1/8S,  (^  $150  per 
month,        _       -       - 


6034 


8249 
2894 


15014 


)3S8  96 
TW2T5 


2749 


**  Balanes,  in  Bank  (Bed  Ink), 


12706 


00 


71 


314 


15  70 


852 


61215 
48510 


827 


500  00 
813  0» 
80000 


27 


3507 


8«»275 
61150 
88710 
29670 

482  uO 

412  20 
68270 
61635 


320 
491 


68500 


90000 
45000 


6470 


50 


60 


20 


15 


20 


10 


14850000 


380  20 


4883020 
51192  02 


100022  22 


45251100 
2106^00 


16914  5$ 

3507  20 

85735  7$ 
7044127 

156177  08 


160COO 


12705  71 
6479  40 


20185 
81537 


101723 


09 
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THE  NEW  ORLEANS  EXCELSIOR  COTTON  FACTORY. 


■  In  this  Sales  Book,  we  have  entered  both  the  Credit  and  Cash  Sales.  The 
Credit  Sales  ai'e  extended  into  the  right  hand  column  and  posted  to  the  Ledger 
directly  from  this  book.  See  instructions  for  lasting  the  Sales  Book  page  l:J8.  The 
Cash  Sales  are  entered  in  the  first  column  only,  transfen^ed  to  the  Cash  Book  wsA 
thence  to  the  Ledger. 

With  a  view  to  save  space  in  the  Ledger,  we  have,  in  this  set,  credited  Cotton 
with  the  Sales  of  all  the  inwiucts  of  Cotton.  If  it  is  desired,  a  separate  Ledgw 
account  may  be  kept  for  each  of  the  differently  named  products,  such  as  Osna- 
oqrgs.  Sheetings,  Shillings,  Yarn,  Batting,  etc. 
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SALES   BOOK, 


ITbw  QbUEAKS,  Nov.  15,  1887. 


C.  1 


0.  1 


W.  A.  Crane, 
20  ps.  1100  yds.  Osnaburgs  'S)  10/, 
10  ps.  544  yds.  Sheetiug  ®  8/, 
15  ps.  800  yds.  Shirting  ^  9/, 
1 0  ps.  495  yds.  Drilling  ®  9|/,     - 
5  ps.  252  yds.  10  oz.  Duck  €)  11/, 
30  lbs.  Yam  ^  12/, 
50  lbs.  Twine  ^  12/,     - 
401bs.  Batting®  11/,  - 
5  ps.  255  yds.  Bagging  ®  10/, 

15    


2mos. 


A.  Jonas  &  Co.,  City.    2  mos. 

4  Cases  ea.  20  pes.  Shirting,  1112, 1132, 1083,  llOS^ 

=4435J  yds.  fa>  10/, 

5  ps.  248  yds.  8  oz.  Duck  ^  9/,    -        -        -        - 

15   


F.  A.  Golden,  Cash. 

2  Cases  ea.  20  pes.  Sheeting,  1092,  1121=2213  yds. 

(a)  10/,     -         .         .         .         . 
4  ps.  205  yds.  10  oz.  Duck  fa>  11/, 
0  Bales,  120  pes.  Osnaburgs,  6100  yds.  fa>  10/,     - 


10 


D.  Williams,  2  nios. 

2  Cases  ea.  30  i)cs.  Shirting,  1410«,  1391=2801.^  yds. 

(a>  10/, ^  '  - 

3  do.  ea.  20  pes.  DrUling,  892 «,  893, 8842=2670  yds. 

'©ISJ/, 

1  do.  25  pes.  Sheeting,  1192^  yds.  ©  11/,     - 


17 


J.  M.  But<5hee, 
1  Bale  3052  yds.  Osnaburgs  ^a)  10/, 


Cash. 


19 


n.  des  Bonles,  10  ds. 

5  Cases  ea.  30  pes.  Sheeting,  1501,   1487,   1490% 

1522,  1508^=7509  yds.  ®  IV, 

6  do.  ea.  20  pes.  Drill,  1074,  1102, 1123%  1109,  1085, 

1091=6584^  yds.  ®  10/,  .... 

Amount  carried  forward^     .... 


110 

43 

72 

47 

27 

3 

6 

4 

25 


443 

'2:2, 


221 

22 

610 


853 


280 

333 
131 


305 


825 
658 


20 


339  77 


465 


1484 


3035 


87 


08 


42 

14 
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SALES   BOOK. 


Kew  Orleans,  Nov.  19,  1887. 


C.  1 


C.  1 


C.  1 


C.  1 
2 


Amount  brought  forwardy 
19    


C.  Von  Kewenter, 
100  pes.  5122  yds.  Sheeting  ®  11/, 
75     "    3764     "    Drilling, 'S)  10/, 
200  lbs.  Twine  ®  12/,    - 
500   "    Vai-n,  ^12/     - 
100   "    Batting  ®  11/, 


Cash 


22 


W.  A.  Crane, 
12  Bales,  12152  yds.  Osnaburgs  ^  10/, 
2000  yds.  Bagging  ^  9/, 


10  ds. 


24 


C.  H.  Reynolds, 
1572  yds.  Shirting  ^  lO^J', 
2000    <*    Sheeting 'S)  Hi/, 
5000    "    DriU'SlO/,  . 


Cash. 


Less  5%,        .        •        •        • 
26 

A.  Jonas  &  Co., 
8000  yds.  Osnaburgs  ®  10/, 
10000  "    Drilling  ^  9J/, 


10  ds. 


28 

D.  Williams, 
6200  yds.  Sheeting  ®  llj/, 
5400    "    Drilling 'S)  10/, 

30 


10  ds. 


H.  des  Bordes, 
5001bs.  Batting®  11/, 
500    "    Twine 'S)  12/s?,   - 
200    "    Yarc  ^  12/,     - 


10  ds. 


30 

F.  A.  Golden, 
7200  yds.  Shirting  ®  10/, 
8400   "    Sheeting 'g)  lli^, 
2500    ^    Osnaburgs  ^  10/, 


Cash. 


30 


Henry  Lewis, 
410  lbs.  Scrapiugs  ®  3/, 


Cash. 


Amount  entered  to  the  Credit  of  Cotton, 


563 

376 

24 

60 

11 


1034 

1215 

180 


15: 

23000 


20 


500 


00 


887 
44 


842 

800 
95000 


713 


00 
54000 


55 


6000 
2400 


72000 


966 


25000 


193600 


12 


00 


00 


30 


8303514 
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17S0 


1253 


139 
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20 


00 


00 


00 


Google 


SALES    BOOK. 


New  Oeleans,  Dec.  3,  1887. 


C.  1 


C.  1 


W.  A.  Crane,  30  ds. 

5  Cases,  each  30  pes.  Shirting,  1608,  1545,  1593, 
1487, 1614=7847  yds.  ^  10/,  .        -        .   ' 

120  pes.  6107  yds.  Drilling  ®  11/, 

140  lbs.  Twine.  ®  12/, 

50  pes.  2610  yds.  Bagging,  ^  11/, 

— 5    


0.  H.  Eeynolds, 
90  pes.  4620  yds.  Drilling  ^  10/,  - 
110"    5574  «     Sheeting  ®9i, 
150  "    7714  «      Osnaburgs  ^  11/, 
75  lbs.  Batting  ^  12^. 
60  lbs.  Yam 'S)  13/,        -     ^- 

10  ' 


J.  M.  Bntchee, 
25  pes.  1381  yds.  8  oz.  Duck  ^  10/, 
2  Cases,  each  40  pes.  Drilling, 

2236 

2115 

4351  yds.  ®  13/, 

150  lbs.  Twine  ®  12A/, 
200    "    Yam®  13/,      - 

— 10    


C.  1 


A.  Jonas  &  Co., 
75  pes.  3815  yds.  Osnaburgs  fS)  11/, 
00    "    3170    «    Sheeting 'S)  9/, 
50    "    2643    «    10  oz.  Duck  ®  12/, 
95    «    4924    "    Shirting  ^  10/, 
36    "    1789    "    Drilling  <©  11/, 
75  lbs.  Yam  ®  12/, 
100  "    Twine  ^  12/,     - 
80    "    Batting 'S)  11/, 
24  Pes.  1270  yds.  Bagging  ^  10/, 


14 


C.  Von  Kewenter, 
8  Cases,  ea.  40  pes.  Sheeting, 

2018        2106 

2il2a      2054 

1985        2003« 

2230        2185=16694  yds.  ®  10/, 
120  pes.  6294  yds.  10  oz.  Duck  ^  12/, 
150   "    7835    "    Shirting  ®  li/, 
135    «    6970    Osnaburgs  ^2)  11 V, 


15 


Cash. 


Cash. 


10  ds. 


Cash. 


H.  des  Bordes, 
200  pes.  11122  yds.  10  oz.  Duck  ®  IIV. 
180    "    9230     "    Osnaburgs  ®  10/, 
150  lbs.  Yarn  ®  13/,     -        -        -        . 


20  ds. 


Amount  carried  forward^ 


VB  THAT  DO«  YOU  ▲  TERt  ILL  TUBM  WILL  MKTSE  ffOBOITB  TO». 
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784 

671 

16 

287 


46200 


529 

848 

9 

7 


1856 
138 


565 

18 
26 


748 

419 
285 
317 
492 
196 

9 
12 

8 
12 


87 
10 

63 
75 
00 


1669 
755 
861 
801 


4088 

1279 

923 

19 


48 

65 
30 
16 
40 
79 
00 
00 
80 
00 


1760 


3^ 


1868 


2221 


10 


53 


I  585o'oO 
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New  Orleans,  Dec.  15,  1887. 


C.  1 


C.  1 


Amount  brought  forwardy 
15    — 


F.  A.  Golden, 
12  Bales,  12162  yds.  Osnaburgs  ®  11/, 
20000  yds.  Bagging  ^  10/, 
500  pes.  26304  yds.  Sheeting  <S)  11/,      - 
250    "  .  13150  yds.  Drilling  0  10/, 
1000  lbs.  Batting  ®  11/, 
17    


Ga«h 


D.  Williams, 
300  pes.  16140  yds.  10  oz.  Duck  ®  12/, 
600    "    30400    "    Bagging  ^  10/,      - 
800  lbs.  Twine  ®  12/,            -   '     - 
18    


20  ds. 


A.  Jonas  &  Co  , 
800  pes.  42750  yds.  Shirting  ®  10/, 
500    '^    26245    *^    Drilling 'S)  11/, 
400    *<    22180    "     Sheeting  ®  10  Y, 


Less* 


7oj 


20 


W.  A.  Crane, 
lOOOlbs.  Yarn's  11/,    - 
1500    "  Twine  ^  12/, 
1800    "  Batting  ©  11/, 
30  pes.  1540  yds.  Bagging  ®  11/, 
50    "    2620    "    10  oz.  Duck  ®  12/, 
70    "    3742    "    Sheeting 'S)  11/, 
60    "    3005    "    Drilling 'S)  11/, 
24     


A.  Jonas  &  Co., 
40  pes.  2040  yds.  Shirting  ®  10/, 
20    "    1025    "    Osnaburgs  ^  12/, 
250  lbs.  Batting  <S)  12/, 
500    "    Twine  ^  12^, 
1000  yds.  Bagging  ^  11/,      - 
20    


T.  J.  Clarke, 
650  lbs.  Scrapings  ®  3/, 


Amount  entered  to  credit  of  Cotton. 


10  ds. 


20  ds. 


20  ds. 


Cash. 


1337 
2U00 
2900 
1315 
110 


7662 


1936 

3040 

96 


4275 

2886 
2328 


9490 
474 


110 
180 
198 
169 
314 
411 
340 


204 

123 

30 

60 

110 


19 


50 


5850  00 


5072 


9016 


31 


1723 


52^ 


22189 


80 


87 


00 


98 
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THE  NEW  ORLEANS  EXCELSIOR  COHON  FACTORY. 


Preparatory  to  the  declaration  of  the  quarterly  Dividend,  December  31, 1887, 
we  closed  all  the  accounts  of  this  Ledger,  except  Profit  and  Loss.  This  account 
was  closed  by  the  Entry  resulting  from  the  declaration  of  the  dividend  as  shown  in 
the  Journal,  page  428 

If  it  is  desired,  when  quarterly  or  semi-annual  dividends  are  declared,  such, 
accounts  only  as  show  gains  au(l  losses,  need  be  closed,  prior  to  making  the  divi- 
dend. In  fact  it  is  not  absolutely  necessary  to  close  any  of  the  accounts  prior  to 
declaring  the  quarterly  or  semi-annual  Dividends,  except  at  the  close  of  the  fiscal 
year.  The  approximate  gain  or  loss  can  be  easily  ascertained  from  the  condition  of 
the  accounts  and  the  approximate  value  of  cotton  and  material  on  hand,  and  a 
dividend  declared  without  closing  the  accounts.  The  Ledger  should  be  closed  at 
the  end  of  each  fiscal  year,  and  the  full  Journal  or  Cash  Book  Entry  made  to  close 
Profit  and  Loss,  and  credit  Dividend  No.  —  and  Reserve  Fund.  ' 

The  inventory  of  property,  the  closing  entries  that  are  original  on  the  face  of 
the  Ledger,  and  the  closing  lines  of  each  Ledger  account  should  be  written  in  red  ink. 
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Capital  Stock. 


18»7 

JDto.     31   Bdlanoej 


18«7 

X 

300000 

00 

Oct. 

4< 

Nov. 

10 
20 
10 

200000 

00 

1888 
Jan. 

1 

Balance, 


90000  00 

10000!  00 

100000  00 


200000 


I 
200000 


00 
00 


Interest. 


1887 

Dec     31    Ptvfit  and  L09a, 


2222 


1887 

Oct.     10  C. 


22  22 


Cotton  Factory. 


1887 
Oct. 

Nov. 

« 

10 
11 
12 

1 

c.     .      -   -   - 

c.  .   -   -   - 
c.   -   -   -   - 

1 

1 
1 

X 

00 
00 
00 

1887 
Dee. 

31 

• 

Inventorjff 

X 

114814 

00 

114814 

00 
00 

114814 

00 

1888 
Juu. 

luveutory, 

114814 

Cash. 


1887 
Oct. 
Nov. 
Deo. 


1888 
Jail. 


Balatice, 


18«7 

1 

100022 

22 

Oct. 

31 

1 

104985 

01 

Nov. 

30 

1 

31281 

82 

Dec. 

31 

«« 

u 

236289 

05 

X 

81637 

98 

c.  . 
c.  . 
c.     . 

Balance,    - 


I 


48830 
85735 
20185 
81537 


236289 


20 
76 
11 
98 

05 
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1887 
Oct. 
Nov. 
Dec. 

30 
30 
81 

C.   -   -   -   - 
C.   -   -   -   - 
C.  -   -   .   - 

1 
1 
1 

330 
3507 
6479 

20 
20 
40 

1887 
Veo. 

31 

Projii  and  Lo^s, 

3 

10316 

1 

1 

80 

10316 

80 

i  10316 

80 

Cotton. 


1887 
Kov. 
Dec. 


1888 
Jua. 


C.  -  -  - 
C.  -  -  - 
rrofii  and  Lo—y 


Iiivcntoiy, 


1887 

1 

15914 

56 

Kov. 

30 

1 

12705 

71 

(4 

SO 

3 

28555 

01 

Dec. 

31 
31 

31 

57175 

28 

X 

8052 

16 

c.     - 
s.  li. 

8.  B. 
C.     . 
luveniortff 


1 

4985 

2 

7572 

4 

22189 

1 

14375 

X 

8052 

57175 

1 

01 
34 
98 
79 
16 

28 


//•  des  hordes. 


1887 
Kov. 

Dec. 

19 
30 
15 

1 

S.  B. 
S.  B. 
S.  B. 

10  d8. 
10  ds. 
I^d8. 

1 
2 
3 

1 

X  ! 

1484  42 

139  00 

222r53 

1887 

Dec. 

** 

1 
10 
31 

C.   -   -   -   - 
C.   -    -    -    - 

JiaJancCj    -   -   - 

1 
1 
X 

1484 

139 

2221 

42 
00 
53 

3844 

95 

3844 

95 

1888 
Jan. 

Balance, 

2221 

53 

TF,  A.  Crane. 


1887 

1887 

""^ 

Kov. 

15 

S.  B. 

2  tno8. 

1 

339  77 

Die. 

3 

C   -   -   -   - 

1 

1395 

20 

** 

22 

S.  Ii, 

10  iU, 

2 

1395  20 

t< 

31 

liaJance,    -   -   - 

X 

3824 

01 

Dec. 

3 

S.  B. 

30  ds. 

3 

1760  37 

n 

20 

8.  B. 

20  dtt. 

4 

1723 

87 

5219 

21 

5219 

21 

1888 

Jan. 

1 

Balance,  - 

• 

X 

3824 

'.' 
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A.  Jonas  Jb  Co. 


1«87 
Nov. 

Dec. 


1888 
Jau, 


S.  B. 
S.  B. 
S.  B. 
S.  B, 
S.  B. 


Balance, 


2  mos. 
10  d«. 
10    ** 
10   " 
20    ** 


1 

2 
3 

4 
4 

X 

465 
1750 
1868 
9016 

627 

87 
00 
10 
31 
00 

28 

87 

1887 
Dec, 

it 

4i 

6 
20 
28 
81 

13627 

992 

Balance, 


1730100 
186810 


9016 


09287 


13627 


31 


28 


n.  Williams. 


1887 
Nov. 

44 

Dec. 

16 
28 
17 

1. 

S.  B.                 2  mos. 
S.  B.                 10  ds. 
S.  B.                 20  ** 

1 
2 
4 

X 

745 
125:} 
5072 

08 
00 
80 

1887 
Dec. 

it 

8 
31 

C.      -       -       -       - 
Balance, 

1 
1 
X 

1253 
5817 

00 

88 

1888 
Jau. 

7070 

88 

JJOIO 

88 

Balance, 

5817 

i 

Profit  and  Loss. 


JHvidend  No.  1. 


1887 
Dec. 

it 

31 
31 
31 

C.      -       -        -        - 

Expense, 

J.      -        -        -        * 

1 
2 
1 

looo'oo 
io3ig;«o 

17260[43 

1887 
Dec. 

It 

81 
31 

Interest    -        -        - 
Cotton      - 

1 
2 

1 

22 
28555 

2»>77 

22 
01 

2a577|23 

23 

I 

• 

18«7 
De<%       31   J. 


Reserve  Fund. 


1      1200000 


1887 
Dec.       31    J.       - 
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THE  NEW  ORLEANS  EXCELSIOR  COHON  FACTORY. 


New  Orleans,  Dec.  31, 1887. 


Inventory  of  property  belonging  to  The  New  Or- 
leans Excelsior  Cotton  Factory,  this  date. 

Cotton  Factory  and  Machinery,  valued  at  cost,  - 
Cotton,  value  of  the  list  on  hand  i)er  the  following 
statement: 


The  Production  Book  shows  that  464011  yards, 
weighing  159503  pounds,  have  been  manufactured ; 
also  that  10700  pounds  of  Yarn,  Batting,  etc.,  have 
been  manufactured,  making  a  total  of  170203 
pounds  of  manufactured  goods. 

The  average  loss  in  manufacturing  has  been 
17.7%,  which  gives  206808  pounds  of  raw  cotton 
used  in  manufacturing;  and  which  deducted  from 
307460  i>ounds  bought,  gives  100652  pounds  on 
hand,  including  that  which  is  on  the  Cards  and 
Spindles  and  in  the  Looms.  100652  lbs.  fa>  8/, 
average  price,  gives,  as  above,  $8052.16. 


114814 
8052 


122866 


00 
16* 
16 


Note  1. — In  actual  bnsiness  the  inventory  of  Cotton  x^oulcl  "he  taken  l)y  weighing  the  list  on 
hand,  and  valuini?  it  at  the  market  price ;  all  other  property  would  be  measured  or  itemized  and 
▼aiued  at  the  market  or  cost  price. 

Note  2. — The  17.7  per  cent,  loss  which  we  allowed  for  waste  in  manufacturing  is  the  actual 
loss,  by  reason  of  waste,  sand,  hulls,  etc.,  in  one  of  the  New  Orleans  Cotton  Factories. 

Note  3. — In  this  quarterly  statement  of  the  gains  and  losses  no  allowance  has  been  made  for 
the  wear  of  machinery  and  furniture,  or  for  the  value  of  stationery,  oil,  coal,  etc.,  on  hand.  \Vlien 
it  is  desired,  these  values  may  be  credited,  to  their  respective  accounts,  when  separately  kept,  or  to 
Expense,  when  expense  has  been  previously  charged  with  them,  as  we  have  done  in  this  set. 


BTKRT  AQB  CONFUTES  OLD  XKEOIUI  AND  BROST8  NEW. 
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OF 

THE  NEW  ORLEANS  EXCELSIOR  COHON  FACTORY. 


New  Orleans,  Dec.  31,  1887. 


Profit  and  Loss.    To  Suudries,       .        -        -        . 

To  Divideud  No.  1, 

"  Eeserve  Fund, 

This  entry  is  the  result  of  a  resolution  adopted  by 
the  Board  of  Directors  at  a  meeting  held  this  day, 
per  Minute  Book,  page  114,  wherein  they  declared  a 
quarterly  dividend  of  C^  on  the  Capital  Stock,  and 
placed  the  remaining  gain  to  the  Credit  of  Keserve 
Fund. 


17260 


43 


12000 
5200 


00 
43 


If  it  is  desired,  the  results  obtained  by  the  above  Journal  Entry,  may  be  accom- 
plished by  the  following  Cash  Book  Entries: 


CcLsTx  Soo'k. 


Dr. 


Cash. 


Cash. 


Cr. 


1887 
Dec. 


To  Dividend  No.  1, 

"  Keserve  Fund,  - 

per  resolution  of  Board 
of  Director  per  Minute 
Book,  page  114. 


1 

1887 

$1200000  1 

Dec. 

31 

5260 

43 

By  Profit  and  Loss, 

per  resolution  of  Board 
of  Directors,  per  Min- 
ute Book,  page  114. 


$17260 


Note.— This  Cash  Book  method  of  making  the  entries  consequent  upon  the  declaration  of 
Dividends,  is  a  new  method  and  as  it  dispenses  with  the  Journal  wo  present  it  for  the  consideration 
of  Accountants.  The  only  objection  urged  against  it  is,  the  impropriety  of  makins  any  entry  in 
the  Cash  Book  except  fur  the  actual  receipts  aud  disbursements  of  Cash.  But  we  fail  to  see  anv 
force  in  this  objection.  Many  of  the  most  progressive  Accountants  now  make  entries  in  the  Cash 
Book  for  transactions  in  which  there  are  no  receipts  ur  disbursements  of  Cash. 


Tiine   Book.. 

The  Time  Book  for  each  room  in  the  Factory,  is  the  same,  in  form,  as  the  one 
given  on  page  244,  and  hence  we  deem  it  unnecessary  to  occupy  more  si)ace  with 
these  books. 


RBBUKCS  OUOUT  KOT  TO  HAVB  ▲  GBAIIf  MOBB  OF  SALT  TUAN  OF  BUGAO. 
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THE  NEW  ORLEANS  EXCELSIOR  COTTON  FACTORY. 


Dividend  No.  1,  6%,  Declared  December  31,  1887. 


NAMES. 

10  Of 
SHARES. 

AMDUH!  OF 
STOCL 

% 
6 

mm  or 

LATE  PAIL. 

SIGNATURES. 

B.  B.  King,     .... 

50 

i 

,mKioii 

300 

00 

W.J.Webb,       .    -    . 

100 

lt»0<JU*K> 

0 

000 

00 

J.  H.  Brown,       -    -    - 

50 

5l>00j00 

0 

^oolool 

M.  Bcooler  Jr.,    ■    -    - 

200 

'     2000000^ 

0 

lliOIJ 

00 

Frank  Soul6,       -    -    - 
B.  Spencer  ooule,  -    - 

150 

iouou!  mi 

0 

1*00 

00 

200 

2000U|lMr 

0 

1:300 

00 

F.  H.  &  A.  M.  Odendabl, 

250 

250(I0'<>0 

a 

1500 

00 

G.  A.  Modinger,      -    - 

100 

10(HMl'0U 

(; 

000 

00 

W,  Kearny,    -    .    -    - 

150 

15tK)U|(K> 

0 

1*00 

00 

W,E.  Hobson,  ■    -    - 

200 

liCWh'UUOi 

0 

llitM) 

00 

A.  L.  Soul6  &  Co.,  -    - 

400 

40rHMUMI|)  ti  1 

2400 

00 

A.  S.  Blaffer,       -    -    - 

100 

KHlOiltM)!  Oj 

ooo 

00 

P.  W.  Smith,  -    -    -    - 

50 

501 K* 

00 
00 

^ 

:^m 

00 

2000 

liOOOlH* 

12000 

00 

Note  -When  Stockholders  draw  their  dividend,  the  date  is  entered  in  the  Date  column,  and 
the  sipature  of  each  is  written  iii  the  Signature  column,  opposite  to  the  amount  drawn  ' 

1  »  Av?  "g^rregate  of  divideiKU  paid  each  day.  is  charged  through  the  Cash  Book  to  *^ Dividend  No. 
1."    U  hen  all  the  dividends  are  paid,  •*  Dividcn<l  No  1,"  will  be  in  balance. 


A  TAVimB  AKD  A  LIAR  ABS  BAITII  Al  TUUTQ. 
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A  Sank  in  a  financial  sense,  is  an  institution  which  receives  and  deals  in 
money;  and  Bmiking  is  the  business,  private  or  corj[>orate,  of  receiving  and  dealing 
in  Money  and  Bills  of  Exchange. 

The  name  Bank  is  generally  believed  to  be  derived  from  Banco^  the  Italian 
name  for  bench,  table,  or  counter.  The  banker  was  originally  a  money  changer  and 
he  stood  in  the  market  places  and  supplied  such  different  kinds  of  money  a^  the 
traders  demanded.  When  a  banker  fiiiled  his  hancoy  or  table,  was  broken  by  the 
people  pr  carried  away  and  he  was  called  a  bankrupt.  Hence  the  meaning  of  bank- 
rupt is  broken  or  insolvent.  But  Mr.  McLeod  thinks  that  the  above  definition  is 
wrong.  In  his  Principles  of  Economic  Philosophy,  vol.  1,  page  547,  he  says: 
"  The  true  original  meaning  of  han4:o  is  a  heap  or  mound,  and  this  word  was  meta- 
phorically applied  to  signify  a  common  fund,  or  joint  stock,  formed  by  the  contri- 
butions of  a  multitude  of  persons." 

While  the  lending  of  money  and  the  charging  of  interest  for  its  use  is  a  cus^om 
of  remote  antiquity,  banking  in  it^  broader  sense  is  but  a  few  centuries  old. 

The  Bank  of  New  Ilium,  in  Mysia,  Asia  Minor,  which  was  supi)osed  to  be 
located  on  the  site  of  Ancient  Troy,  existed  in  the. 2d  century  before  Christ,  and 
borrowed  money  for  the  State  and  paid  10%  for  its  use;  but  of  this  Ancient  Bank 
we  have  no  specific  history. 

The  first  bank  in  Europe  wa«  the  Bank  of  Venice.  This  bank  was  organized 
in  1171,  under  the  following  circumstances:  The  republic  being  pressed  for  money 
to  carry  on  wars,  levied  forced  loans  from  its  citizeus,  at  diflereut  times,  in  1156, 
1480,  and  1510,  and  gave  them  in  return  perpetual  annuities  at  varying  rates  per 
cent.,  and  which  could  be  sold  and  transferred.  For  the  collection  of  these  forced 
loans  and  the  payment  of  the  interest  on  the  annuities,  a  Chamber  of  Loaos  waa 
organize<l,  which,  by  degrees,  evolved  in  1 171  into  the  Bank  of  Venice.  Tins  bank 
was  for  many  ages  the  admiration  of  Europe,  and  it  continued  in  existence  as  the 
chief  instrument  of  Venetian  finance  and  Venetian  commerce  until  the  overthrow 
of  the  republic  by  the  French  army,  in  1797. 

Others  of  the  first  European  banks  were  then  established  in  the  following 
order:  The  Bank  of  Genoa  was  projected  in  1345,  and  established  in  1407.  The 
Bank  of  Barcelona  was  established  in  1401.  In  Barcelona  the  system  of  negotiating 
Bills  of  Exchange  was  first  instituted  by  traders  aud  bankers.  The  Bank  of  Ams- 
tedam  was  founded  in  1609  with  restricted  pnvilegcs.  In  1G19  the  Bank  of  Ham- 
burg was  founded.  In  1635  the  Bank  of  Kotterdam,  and  in  1688  the  Bank  of 
Stockholm,  were  established.    The  Bank  of  England  was  established  in  1694,  when 
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William  and  Mary  occupied  the  throDC.     The  Bank  of  England  has  an  eventful  history,  and  is  to- 
day one  of  the  grandest  financial  institutions  on  the  globe.  « 

The  Bank  of  France,  now  the  Royal  Bank,  was  established  in  Paris  in  1716.  The  Royal  Bank 
of  Prussia  was  established  at  Berlin  in  1765,  and  the  National  Bank  of  Austria  was  founded  at 
Vienna  in  1816. 

BANKING  IN  THE  UNITED  STATES. 

.  In  1775  the  Continental  Congress  issued  and  put  in  circulation  $9,000,000  of  Continental  paper, 
and  from  time  to  time  during  the  Revolutionary  War  increased  the  issue  until  it  aggregated  $300,- 
000,000.  In  May,  1781,  a  plan  of  a  National  Bank  was  presented  to  Congress  by  Mr.  Morris,  of 
Pennsylvania,  and  in  December  following  Congress  passed  **an  ordinance  to  incorporate  the  sub- 
scribers to  the  Bank  of  North  America.**  This  bank  was  also  incorporated  by  the  State  of  Pennsyl- 
vania in  April,  1782.  It  h^  been  re-chartered  several  times,  and  now  exists  in  Philadelphia,  under 
the  national  system,  with  a  capital  of  $1,000,000. 

Feb.  8,  1791,  the  first  bank  of  the  United  States  was  incorporated  by  Congress  under  the  name 
and  style  of  ''The  President,  Directors,  and  Company  of  the  Bank  of  the  United  States.'*  Its  cap- 
ital was  $10,000,000,  and  its  charter  continued  till  March  4,  1811,  at  which  time  it  closed  a  prosper- 
ous financial  career. 

April  3,  1816,  the  second  bank  of  the  United  States  was  incorporated  under  the  title  oi  "The 
President,  Directors,  and  Company  of  the  Bank  of  the  United  States.**  Its  capital  was  $35,000,000. 
$7,000,000  of  the  stock  was  to  be  subscribed  by  the  United  States,  and  $28,000,000  by  individuals, 
companies,  or  corporations.  The  charter  was  to  extend  until  March  3,  1836.  This  bank  went  into 
operation  Jan  7,  1817,  and  at  the  expiration  of  its  charter  the  State  of  Pennsylvania  re-chartered  it 
with  the  same  capital,  the  Congress  of  the  United  States  having  refused  to  re-charter  it. 

The  bank  suspended  specie  oayments  in  1837  and  in  1839,  and  in  1840  it  suspended  and  went 
into  liquidation.  After  paying  its  obligations  there  remained  nothing  for  its  stockholders,  its  en- 
tire capital  of  $35,000,000  having  been  lost.  The  history  of  this  bank  is  a  memorable  one  in  the 
financial  and  economic  affairs  of  our  government. 

NA  TIONAL  BA  NKS. 

National  Banks  are  banks  organized  in  accordance  with  an  act  of  Congress. 

For  full  and  specific  information  regarding  the  organization  of  National  Banks,  see  the  **Na- 
tional  Bank  Act*'  and  the  ^'Instructions  Relative  to  the  Organization  and  Management  of  National 
Banks."  Copies  of  these  pamphlets  may  be  obtained  by  addressing  the  Comptroller  of  Currency, 
Washington,  D.  C. 

June  3,  1864,  the  Congress  of  the  United  States  passed  "an  act  to  provide  a  National  Currency 
secured  by  a  pledge  of  United  States  Bonds,  and  to  provide  for  the  circulation  and  redemption 
thereof." 

jfVie  leading  features  of  this  Act  make  it  to  the  bill  holder,  the  depositor,  and  the  general  cred- 
itor, the  safest  banking  system  ever  devised.  These  features  are:  1.  That  every  National  Bank 
shall,  before  commencing  business,  invest  sufficient  of  its  capital  in  United  States  Bonds,  so  that  it 
may  transfer  to  the  United  States  not  less  than  $30,000  and  not  less  than  one-third  of  its  Capital 
Stock  paid  in.  9.  That  the  bank  shall  be  entitled  to  receive  from  the  United  States  Comptroller  of 
Currency  circulating  notes  equal  in  amount  to  90  per  cent,  of  the  current  market  value  of  the 
bonds  transferred  to  the  United  States,  but  not  exceeding  90  per  cent,  of  the  par  value  of  said 
bonds.  This  condition  has  been  modified  by  subsequent  legislation,  so  as  to  give  National  Banks 
more  advantages  in  securing  circulatirg  notes.  This  modification  allows  (a)  banks  with  a  capital  of 
1150,000,  or  less,  to  deposit  bonds  in  amount  not  less  than  one-fourth  of  its  capital  stock,  (b) 
Banks  having  a  capital  of  more  than  $150,000  are  required  to  deposit  $50,000.  3.  That  these  circu- 
lating notes— bank  notes — shall  be  received  at  par  in  all  parts  of  the  Utaited  States,  in  payment  of 
all  dues  to  the  United  States  except  duties  on  imports,  interest  on  public  debt,  and  in  redemption 
of  the  National  Currency.  They  are  also  a  legal  tender  for  any  debt  or  liability  to  every  National 
Bank.  4.  That  all  National  Banks  located  in  sixteen  specified  large  cities  shall  at  all  times  have  on 
hand,  in  lawful  money  of  the  United  States,  an  amount  equal  to  at  least  95%  of  the  amount  of  its 
notes  in  circulation  and  its  deposits;  and  all  banks  in  small  cities  and  towns  shall  keep  a  reserve  of 
not  less  than  15%  of  its  circulating  notes  and  deposits.  5.  That  all  stockholders  shall  be  liable 
twice  for  the  amount  of  their  subscription;  i.  e.,  in  case  the  bank  fails  and  is  in  need  of  funds  to  pay 
its  liabilities,  each  shareholder  is  liable  a  second  time  for  a  sum  equal  to  the  par  value  of  his  stock. 

Interest  is  allowed  to  National  Banks  on  the  bonds  deposited  with  the  Comptroller  of  Currency. 

Tax  on  Circuijition.  National  Banks  are  required  to  pay  a  semi-annual  tax  on  the  average 
amount  of  its  notes  in  circulation.  This  tax  is  payable  to  the  United  States  treasurer  in  January 
and  July  of  each  year.  *  *  The  tax  on  circulation  is  i%  on  notes  secured  by  9%  gold  bonds,  and 
if^  on  notes  secured  by  all  other  classes  of  bonds. 

Redemption  Fund.  Every  National  Bank  is  required  to  have  at  all  times  a  deposit  in  the  treas- 
ury of  the  United  States,  a  sum  equal  to  five  per  cent,  of  its  circulation.  This  fund  is  to  be  held 
and  used  for  the  redemption  of  such  circulation. 
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Amoumt  or  Loans.  National  Banks  are  prohibited  from  loaning  to  anj  firm  or  individual  an 
imount  exceeding  one-tentli  of  their  capital. 

DnriDEKDs.  A  semi-anuual  dividend  of  as  much  of  the  profits  as  the  directors  may  deem  proper 
may  be  declared,  provided  that  before  doing  so  they  shall  carry  at  least  ten  per  ant,  of  the  previous 
six  months*  profits  to  the  surplus  fund,  until  such  surplus  shall  equal  twenty  pw  cent,  of  the  capital 
stoclc  of  the  bank. 

TRUST  BANKS  OR  TRUST  COMPANIES. 

This  class  of  Banks  and  Companies  is  organised  and  conducted  in  accordance  with  the  laws  of 
the  State  in  whk:h  the  companies  are  located.  They  have  more  privileges  and  a  wider  field  of  busi- 
ness than  the  regular  l>anks. 

In  addition  to  carrying  on  a  regular  banking  business,  they  possess  the  Savings  Bank  feature, 
and  are  authorised  to  act  as  agents,  depositaries,  guardians,  trustees,  etc.  They  may  be  appointed 
as  receivers,  administrators,  executors,  syndics,  etc.,  by  the  proper  courts  of  the  several  States  in 
which  they  are  organized. 

They  may  also,  in  most  States,  receive  and  hold  moneys  and  property  on  deposit  and  in  trust 
from  courts,  from  guardians,  assignees,  executors  and  trustees, on  such  terms  and  conditions  as  may 
be  agreed  upon. 

The  liability  of  stockholders,  and  the  regulations  regarding  dividends  and  reserve  funds,  are, 
generally,  about  the  same  as  are  prescribed  for  the  regular  banks. 

In  Louisiana  the  **Savings,  Safe  Deposit  and  Trust  Banking**  law  has  the  following  leading 
features:  (See  Act  No.  45.  1909.) 

1.  Any  number  of  persons,  not  less  than  five,  may  organize  and  constitute  themselves  a  corpo- 
ration, and  conduct  a  SAVINGS,  SAFE  DEPOSIT  AND  TRUST  BANKING  BUSINESS.  Shall 
have  a  paid-up  cash  capital  of  not  less  than  $100,0U0.  « 

8.  May  do  a  regular  banking  business  and  issue  notes. 

S.  May  purchase,  hold  and  sell  real  and  personal  property,  with  special  restrictions  regarding 
the  purchase  of  real  estate. 

4.  May  ^'accept  and  execute  trusts  or  agencies  of  any  and  every  description  which  may  be 
committed  or  transferred  with  their  consent  to  them  by  any  person  or  persons,  corporation,  board  or 
body,  public  or  private,  whomsoever,  or  by  any  court  of  the  State  of  Louisiana,  or  of  the  United 
States,  or  of  any  one  of  the  United  States.  And  such  banks  may  be  appointed  by  any  person  or  by 
any  court  of  this  or  any  other  State,  or  of  the  United  States,  executor,  administrator,  syndic,  re^ 
ceiver,  curator,  tutor,  trustee  or  assignee,  in  the  same  manner  and  to  the  same  extent  and  under 
the  same  conditions  that  natural  persons  may  be  so  appointed;  and  when  acting  in  such  capacity, 
they  shall  account,  shall  receive  compensation,  and  shall  l>e  subject  to  all  orders  or  decrees  made  by 
the  proper  tribunal  in  the  same  manner  and  to  the  same  extent  as  natural  persons  acting  in  similar 
capacity;  provided,  th%t  whenever  any  such  l>ank  shall  have  been  appointed  curator  of  an  interdict, 
or  tutor  of  a  minor,  by  any  court  or  person,  it  shall  have  only  the  care,  custody  and  administration 
of  the  property  of  such  interdict  or  minor,  and  the  care  and  custody  of  the  person  of  such  interdict 
or  minor  shall  be  confided  to  such  person  as  by  law  would  otherwise  be  entitled  to  the  curatorship 
or  tutorship,  and,  in  such  case,  the  commissions  allowed  by  law  shall  be  equally  divided  between 
such  bank  and  such  person  having  the  custody  of  the  person  of  such  interdict  or  minor;  provided, 
further,  that  the  designation  in  any  will  of  an  attorney  to  the  succession,  or  the  selection  of  an  at- 
torney by  the  surviving  spouse  or  heirs,  shall  be  binding  upon  such  bank.** 

5.  Money  or  other  property  deposited  in  said  l>anks  by  married  women,  or  minors  themselves, 
may  be  drawn  out  by  them  upon  their  own  order  or  sig^nature  without  other  authorization. 

6.  All  trust  banks  are  reauired  to  maintain  a  money  reserve  equal  in  amount  to  96%  of  the  ag- 
gregate amount  of  ita  demand  deposits,  and  S%  of  this  amount  must  be  kept  in  the  bank*s  vaults. 

7.  No  TRUST  BANK  has  the  ''authority  to  place  the  property  of  persons  or  estates  in  this 
State  out  of  commerce,  in  contravention  of  the  laws  of  inheritance  of  this  State,  or  of  the  prohibi- 
tions therein  contained  against  fidei  commissa  and  substitutions.*' 

STATE  BANKS. 

Space  will  permit  only  a  brief  statement  of  the  leading  systems  of  State  Banking  bejfbre  the  es- 
tablishment of  the  National  Banking  System  in  1864.  They  were  as  follows:  1.  The  Specie  Fund 
System.  9.  The  Suffolk  Bank  System.  3.  The  Safety  Fund  System.  4.  The  Free  Banking  Sys- 
tem. 

Hie  Specie  Fund  System  required  that  the  capital  of  banks  should  be  paid  in  specie,  and  that 
the  circulation  should  be  limited  to  a  certain  per  cent.— generally  76%  of  the  capital. 

The  8t{ffblk  Bank  Syntem  pertained  to  the  New  England  banks,  and  consisted  of  a  stipulated 
deposit,  in  the  Suffolk  Bank  of  Boston,  from  each  bank  in  New  England,  from  which  fund  the  bills 
of  all  New  England  banks  were  collected  and  redeemed. 

The  Safety  Fund  SyeUm  was  introduced  by  legislative  enactment  in  New  York  State  in  1890. 
This  system  required:  1.  That  each  bank  in  the  State  should  have  all  capital  paid  in  before  it  com- 
menced business;  2,  That  each  l>ank  should"contribute  annually  one-half  per  cent,  of  its  capital  to 
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a  common  fund  deposited  with  the  State  Treasurer  until  such  fund  amounted  to  three  per  cent,  of 
the  capital  of  each  bank.  This  fund  was  called  the  Bank  Fund^  and  was  used  to  pay  the  debts  of 
any  contributing  insolvent  bank.  In  case  the  fund  was  at  any  time  diminished  by  payments  from 
it,  the  banks  were  again  required  to  make  their  annual  one-half  per  cent,  contributions,  until  each 
had  in  the  fund  three  per  cent,  of  its  Capital  Stock.  In  Banking  parlance  this  fund  was  called  the 
Safety  Fund^  and  from  it  came  the  name,  the  Safety  Fund  System  of  Banking. 

The  Free  Banking  System,  This  system  of  banking  is  by  far  the  best  of  all  State  Systems,  and 
stands  second  only  to  the  United  States  National  System,  it  was  established  by  the  Legislature 
of  New  York  in  1838,  amended  by  the  same  in  1840,  1844,  and  1848,  and  now  possesses  the  follow- 
ing leading  advantages:  1.  That  all  persons  or  corporations  are  free  to  engage  in  banking  by  com- 
plying with  the  prescribed  rules  and  requirements.  Hence  the  name.  Free  Banking  System,  It  is 
no  monopoly,  but  is  open  to  all  who  can  give  the  required  security.  2.  That  the  capital  shall  be  in- 
vested in  New  York  State  Bonds  equal  to  6%,  and  deposited  with  the  Comptroller,  who  is  required 
to  issue  to  such  bank,  individual,  or  corporation  making  the  deposit,  an  equal  amount  of  bank  bills 
or  notes  for  circulation,  duly  numbered  and  countersigned  in  his  office. 

This  system  of  banking  worked  well  in  New  York,  became  very  popular,  and  was  introduced 
largely  in  the  States  of  the  West  and  South,  with  sometimes  slight  modifications  regarding  the 
bonds  or  securities  to  be  deposited  with  the  Comptroller,  as  the  basis  of  circulation. 

By  this  system  private  bankers  in  New  York  and  some  other  States  were  also  required  to  make 
deposits  of  securities  before  they  were  entitled  to  any  notes  for  circulation. 

By  comparison  of  these  different  systems,  which  have  been  evolved  through  necessity,  experi- 
ence, and  judgment,  we  see:  1.  That  the  Specie  Fund  System  protected  the  creditors  to  the  amount 
of  26%  of  the  capital  of  the  bank.  9.  That  the  Suffolk  Bank  System  protected  the  creditors  to  the 
amount  of  the  bank  bills  held  on  any  contributing  New  England  Bank.  3.  That  the  Safety  Fund 
System  protected  the  creditors  in  full;  but  that  by  this  system,  wisely  and  efficiently  managed, 
banks  were  obliged  to  suffer  so  unjustly  through  the  incapacity  and  sometimes  the  dishonesty  of 
other  banks  that  the  system  was  short-lived.  4.  That  the  Free  Banking  System  protected  the 
creditors  to  the  amount  of  the  capital  stock  of  the  bank.  6,  That  the  United  States  National  Bank 
System  protects  the  creditors  of  the  bank  (1)  to  the  amount  of  the  capital  stock  of  the  bank,  in  ad- 
dition to  the  amount  first  subscribed  and  paid;  and  (9)  to  the  amount  of  the  United  States  Bonds 
deposited  with  the  Comptroller  of  Currency,  which  is  ten  per  cent,  in  excess  of  the  circulation  of 
the  bank. 

These  are  the  chief  points  of  protection  secured  to  creditors  by  the  different  systems.  But  to 
determine  the  full  value  and  merit  of  any  system  of  banking,  many  other  elements  must  be  consid- 
ered than  those  here  presented.  The  interest,  advantages,  and  privileges  of  the  bank  are  to  be  con- 
sidered, as  well  as  the  convenience  of  the  public,  and  the  interest  and  protection  of  the  creditor. 
Volumes  have  been  written  and  many  laws  enacted  upon  these  subjects,  but  we  have  not  time  or 
space  to  discuss  them  in  this  connection. 

There  are  now  (January,  1906)  over  4000  National  Banks  and  about  the  same  number  of  State 
Banks  in  operation.  The  State  Banks  are  no  longer  banks  of  issue.  An  amendment  to  the  Na- 
tional Banking  System  in  1886  imposed  a  tax  of  ten  per  cent,  on  the  circulation  of  all  State  Banks, 
which  was  too  high  to  allow  any  profit  thereon,  and  resulted  in  the  withdrawal  of  all  State  Bank 
circulations. 

State  Banks,  like  Trust  Banks,  are  corporations  organized  according  to  the  laws  of  the  State 
in  which  they  are  located. 

1.  In  Louisiana  five,  or  more,  persons  may  form  a  corporation  for  banking  purposes.  They  are 
restricted  in  their  operations  to  a  regular  banking  business,  without  the  special  trust,  administrator 
and  syndic  features. 

9.  A  specified  amount  of  the  capital  must  be  paid  in  before  they  can  commence  Ji)usiness.  Hie 
capital  is  taxed  at  the  same  rate  as  other  personal  property  under  the  laws  of  the  State. 

3.  A  reserve.  A  specified  amount  of  money,  proportioned  to  the  amount  of  the  demand  de- 
posits, must  be  kept  on  hand.     This  is  generally  95%  of  the  demand  deposits. 

4.  They  are  permitted  to  lend  money  on  real  and  personal  property ;  to  purchase,  hold  and  sell 
real  estate  on  specified  conditions. 

6,  They  may  issue  circulating  notes  on  specified  conditions. 

6.  Before  declaring  dividends  they  are  required,  in  Louisiana  and  in  several  other  States,  to 
carry  a  specified  proportion  of  profits  to  Surplus  or  Reserve  Fund. 

.7.  No  loans  shall  be  made  by  the  bank  to  any  of  its  stockholders  on  a  pledge  of  its  own  stock. 

8.  Loans  may  be  made  to  individuals,  firms  or  corporations,  in  excess  of  10^  of  the  capital  of 
the  bank. 

SAVINGS  BANKS. 

Savings  Banks  are  Financial  Institutions  for  the  receipt  on  deposit  of  small  sums  of  money  fbr 
which  a  moderate  rate  of  interest  is  allowed  on  stated  conditions. 

A  savings  bank  furnishes  each  depositor  with  a  pass  book,  in  which  are  recorded  all  sums  de- 
posited and  all  sums  withdrawn.     This  book  contains  the  conditions  on  which  deposits  are  received. 
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and  interest  is  allowed  and  credited.    It  also  contains  the  interest  credited  to  the  depositor  at  the 
end  of  each  interest  term.    Such  interest  is  entered  in  red  ink. 

The  Depants  in  Savings  Banks  are  usually  paid  on  demand,  though  the  charter  of  the  bank  and 
the  conditions  of  deposit  give  the  institution  the  right  to  require  60  or  90  days  notice. 

PRIVATE  BANKS. 

Private  Banki  are  those  conducted  by  individuals  or  partners  without  incorporation.  Hiey  are 
very  numerous  in  the  several  States.  Many  of  them  are  managed  with  ability  and  probity,  and  are 
regarded  as  sound  and  safe,  and  worthy  of  confidence  and  crediL 

WILD  CAT  BANKS.* 

This  class  of  banks,  like  the  treacherous  wild  cats  of  a  century  ago,  is  now  nearly  extinct. 
From  1814  to  1860  they  flourished  and  foiled  with  varying  histories  as  to  ability,  integrity,  and  se- 
curity. In  hundreds  of  cases  the  securities  of  these  banks  were  worthless,  their  management  dis- 
honest, and  their  end  a  &ilure,  that  brought  loss  and  ruin  to  thousands  of  confiding  creditors,  de- 
positors, and  bill  holders. 

THE  UTILITY  OF  BANKING. 

While  the  advantages  of  banking  to  every  commercial  community  are  very  great,  especially  to 
the  borrowing  and  lending  classes,  it  must  be  remembered  that  banks  are  not  established  and  con- 
ducted .alone  for  the  good  of  the  public.  Though  they  do  a  large  measure  of  civilizing  and  chari- 
table work,  they  are  by  no  means  public  benevolent  institutions.  Like  all  business  enterprises, 
they  are  projected  and  conducted  by  their  owners  as  a  means  to  acquire  wealth. 

The  special  advantages  of  banking  may  be  summarised  as  follows: 

1.  They  serve  as  places  of  security  for  the  deposit  of  money.  9.  A  greater  profit  is  acquired  by 
the  owners  of  money  in  localities  where  banks  exist.  S.  The  demand  for  money  is  supplied  by 
banks  at  lower  rates  than  by  other  parties.  4.  Time  is  saved  in  paying  large  sums  by  checks  or 
bills  of  exchange,  there  being  no  money  to  count.  5.  There  is  less  danger  of  error  when  checks  are 
used  than  when  money  is  paid.  6.  Checks  are  evidence  of  payments  disputed.  7.  Checks,  or  the 
check  book,  constitute  a  good  record  of  a  business.  8.  A  depositor  of  a  bank  enjoys  better  oppor- 
tunities to  obtain  business  information,  is  in  good  company,  and  has  higher  credit  than  he  otherwise 
would  have.  9.  They  save  the  transmission  of  money  from  one  part  of  the  world  to  another,  thus 
avoiding  the  risk  of  loss  by  robbery  or  other  accident,  and  giving  tor  active  service  a  larg^  amount 
which  would  be  otherwise  locked  up  in  the  process  of  transportatioi^ 

Gilbert,  an  eminent  English  banker,  says  that  ^^banking  also  exercises  a  powerful  influence 
upon  the  morals  of  society.  It  tends  to  produce  honesty  and  punctuality  in  pecuniary  engpage- 
ments.  Bankers,  for  their  own  interest,  always  have  a  regard  to  the  moral  character  of  the  party 
with  whom  they  deal;  they  inquire  whether  be  be  honest  or  tricky,  inaustrious  or  idle,  prudent  or 
speculative,  thrifty  or  prodigal,  and  they  will  more  readily  make  advances  to  a  man  of  moderate 
property  and  good  morals  than  to  a  man  of  large  property,  but  of  inferior  reputation.  Thus  the  es- 
tablishment of  a  bank  in  any  place  immediately  advances  the  pecuniary  value  of  a  good  moral  char- 
acter. There  are  numerous  instances  of  persons  having  risen  from  obscurity  to  wealth  only  by 
means  of  their  moral  character,  and  the  confidence  which  that  character  produced  in  the  mind  of 
their  banker.  It  is  not  merely  by  way  of  loan  or  discount  that  a  banker  serves  such  a  person.  He 
also  speaks  well  of  him  to  those  persons  who  may  make  inquiries  respecting  him;  and  the  banker*s 
good  opinion  will  be  the  means  of  procuring  him  a  higher  degree  of  credit  with  the  parties  with 
whom  he  trades.  These  effects  are  easily  perceivable.  It  is  thus  that  bankers  perform  the  func- 
tions of  public  conservators  of  the  commercial  virtues.  From  motives  of  private  interest  they  en- 
courage the  industrious,  the  prudent,  the  punctual,  and  the  honest,  while  they  discountenance  the 
spendthrift  and  the  gambler,  the  liar  and  the  knave.  They  hold  out  inducements  to  uprightness, 
which  are  not  disregarded  by  even  the  most  abandoned.*' 

Advantages  Possessed  by  State  Banks.—lji  the  opinion  of  some  bankers,  State  Banks  possess  the 
following  advantages  over  National  Banks: 

1 .  They  are  not  examined  so  critically,  and  in  some  cases  are  not  required  to  make  as  full  re- 
turns to  State  officials  as  are  required  by  the  National  Bank  law.  Yet  the  numerous  requirements 
by  the  Government  strengthen  public  confidence  in  the  banks,  and  probably  the  majority  of  bank- 
ing officials  would  not  have  them  removed  or  lessened  if  they  could.  Not  all  think  so,  however; 
hence  some  banks  remain  under  the  shadow  of  the  State  instead  of  the  nation. 

•NoTBl.~Then»ine'*WildCai"  was  originally  applied  to  the  bankbllU  of  a  bankrupt  bank  in  one  of  the 
Western  SUtes,  upon  which  there  was  the  figure  of  a  wild  cat  or  panther. 

NoTB  2.~By  the  term  *'Wlld  Cat"  is  meant  unsafe,  nnsonnd,  unreliable,  werthless,  ete. 
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2.  There  is  another  advantage  w^hich  State  banks  claim  to  possess  over  their 
NationaJ  rivals.  They  can  certify  checks  in  excess  of  the  amomit  which  the  depos- 
itor may  have  at  the  moment  of  certifying.  The  National  banks  are  expressly  for- 
bidden to  do  this.  In  several  cases  they  disregarded  the  law,  bnt  the  Comptroller 
of  Currency  dealt  with  the  offenders  so  severely,  that  the  banks  which  were  the 
most  desirous  of  continuing  the  practice,  withdrew  and  reorganised  as  State  banks. 
The  institutions  that  withdrew  were  located  in  New  York  City,  and  they  maintained 
that  whatever  advantages  they  would  gain  if  they  contipued  to  exist  as  National 
banks  would  not  equal  their  losses  if  the  practice  of  over-certifying  could  not 
be  continued.  Wishing  to  continue  it  and  not  infringe  the  law,  they  became  State 
banks,  and  as  such,  could  continue  this  objectionable  practice  without  legal 
hindrance. 

A  private  banker  is  indei)endent  of  the  general  provisions  of  banking  laws  and 
conducts  his  business  on  his  own  plan  and  on  his  individual  credit  the  same  as  any 
other  business  man. 

The  regular  business  of  a  bank  is  to  receive  deposits,  loan  money,  collect 
money,  buy  and  sell  exchange,  and  under  the  rules  of  law,  issue  circulating  notes 
or  bills. 

The  main  sources  of  a  National  bank's  profit  are :  1.  The  interest  on  the  bonds 
deposited  with  the  United  States  Comptroller  of  the  Currency.  2.  The  interest  on 
its  circulation,  loaned.  3.  The  interest  on  its  deposit,  loaned.  4.  Dealings  in 
exchange. 

A  copy  of  the  National  Banking  Act  should  be  in  possession  of  every  National 
bank  as  well  as  several  other  works  treating  Banking. 

THE    ORGANIZATION    OF  BANKS. 

Banks  are  organized,  1st.  By  private  parties.  2d.  By  Joint  Stock,  or  Incor- 
X>orated  Companies,  according  to  the  laws  of  the  different  States.  3d.  By  Incor- 
porated Companies  chartered  by  the  General  Government  under  the  provisions  of 
the  National  Banking  Act,  which  requires  Shareholders  and  a  Board  ot  Directors. 

In  all  incorporated  banks  it  is  the  duty  of  the  shareholders  to  elect  the  Board 
of  Directors,  and  of  the  Board  of  Directors  to  elect  the  President,  Vice-President, 
and  Cashier,  and  generally  the  other  officers.  Sometimes,  however,  the  President 
is  permitted  to  appoint  the  subordinate  officers  and  the  employees. 

The  President  is  the  official  head  of  the  corporation  and  the  presiding  officer  of 
the  Board  of  Directors.    His  official  duties  are  numerous  and  onerous  and  demand 
fidelity  to  duty,  sound  judgment  of  men  and  finance,  and  the  bravery  and  honesty, 
to  dare  to  do  right  in  defiance  of  the  schemes  of  cliques,  the  influence  of  unjust 
oombinations,  or  the  temptations  of  wealth. 

The  IXrectors  are  the  law-making  authority  of  the  corporation,  under  its  char- 
ter. They  are  to  meet  once  a  week,  or  oftener,  according  to  the  exigencies  of  the 
business,  to  consider  the  character  of  the  paper  offered  for  discount,  and  to  consult 
and  direct  the  general  business  of  the  bank.  The  paper  offered  for  discount  is 
generally  placed  before  the  Directors,  and  they  decide  whether  to  accept  or  to 
decline  it.  The  mode  of  discounting,  however,  varies  in  different  banks.  Now, 
more  than  formerly,  the  acting  business  head,  the  President,  Vice-President,  or 
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Cashier  of  City  banks,  is  authorized  to  pass  on  the  paper  as  soon  as  it  is  offered 
for  discount ;  and  thus  customers  learn  without  delay,  whether  or  not  they  can  be 
accommodated. 

The  working  officers,  clerks,  and  employees  of  an  incorporated  bank  are  as 
follows :  A  President,  sometimes  a  Vice-President,  Cashier,  Keceiviug  Teller,  Pay- 
ing Teller,  General  Book-keeper,  Individual  Book-keeper,  Kote  Clerk,  Exchange 
Clerk,  Check  Clerk,  Kunner,  Porter,  Watchman,  and  sui.h  other  assistants  as  may 
be  necessary,  according  to  the  extent  of  the  business.  The  Bank  of  England  has 
about  900  clerks. 

The  Vice-Presidentj  in  the  absence  of  the  President,  takes  his  place  and  per- 
forms the  duties  of  his  office. 

Tlie  Cashier  ranks  next  to  the  President  and  Vice-President.  He  is  the  man- 
ager, with  the  advice  of  the  President,  of  the  internal  workings  of  the  bank.  He 
keeps  a  record  of  the  meetings  of  the  Directors  at  which  he  acts  as  Secretary.  The 
certificates  of  stock  issued  to  stockholders  are  signed  by  him  as  well  as  the  Presi- 
dent. He  also  signs  the  checks  and  drafts  drawn  on  other  banks,  and  the  bank 
bills  issued  by  the  bank  as  money.  All  Bills  Eeceivable  and  Dr&fts  that  are  sent 
away  for  collection  are  indorsed  by  him.  The  correspondence  of  the  bank  is  con- 
ducted in  the  name  of  the  Cashier  and  he  is  sometimes  the  chief  custodian  of  the 
funds  of  the  bank.  In  his  absence  the  President  alone  can  sign  officially.  The 
Cashier  is  generally  elected  by  the  Directors  and  gives  a  satisfactory  bond  for  the 
faithful  performance  of  the  duties  of  his  office. 

The  Paying  Teller  or  Ist  Teller.  Kext  to  the  Cashier  stands,  in  order  of  rank^ 
the  Paying  Teller.  To  him  is  committed,  by  some  banks,  the  entire  custody  and 
disbursement  of  the  funds  of  the  bank.  In  such  cases  he  pays  out  all  moneys,  cer- 
tifies checks,  and  signs,  with  the  President,  the  certificates  of  deposit. 

But  it  is  the  more  prudent  custom  of  many  banks  to  divide  the  responsibility 
of  the  funds  of  the  bank  between  the  Cashier  and  Paying  Teller;  and  sometimes 
also  between  the  Receiving  Teller.  In  many  banks  the  Cashier  makes  disburse- 
ments independently  of  the  Paying  Teller. 

The  Paying  Teller  should  be  expert  in  counting  money  and  in  determining  the 
genuiness  of  the  signatures  of  depositors  on  checks.  He,  like  the  Cashier,  gives  a 
bond  for  the  proper  discharge  of  his  official  duties. 

The  Receiving  Teller ,  or  M  Teller.  This  official  ranks  next  to  the  Paying  Teller^ 
He  receives  all  the  money  that  comes  into  the  bank,  though  it  may  be  first  paid  to 
the  Note.Clerk  or  some  other  officer,  and  enters  it  upon  his  cash  book.  At  the 
,  close  of  the  day  he  places  in  his  safe  drawer  the  balance  that  he  has  not  paid  over 
to  the  Paying  Teller  or  Cashier.  The  Receiving  Teller  should  be  rapid  and  accurate 
in  counting  money,  and  should  critically  examine  the  signatures,  endorsements, 
dates,  etc.  of  checks,  the  same  as  the  Paying  Teller.  He  is  also  required  to  give  a 
bond. 

The  Oeneral  BoohJceeper  is  the  chief  book-keeper  of  a  bank  and  has  charge  of 
all  the  accounts  except  those  of  the  depositors,  according  to  the  extent  of  the  busi- 
ness and  the  number  of  assistants  in  the  bank.  He  is  to  classify  the  general  results 
of  the  bank  and  render  all  statements  that  are  required  by  the  Directors  or  by  the 
regulations  of  the  bank.  He  has  also,  in  some  cases,  charge  of  the  Stock  Ledger 
and  Transfer  Books. 
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The  tndividual  BooJc-Jceeper.  The  Individual  Book-keei)er, — one  or  more, 
according  to  the  extent  of  the  business, — has  charge  of  the  accounts  with  the 
depositors.  He  should  write  a  neat  hand,  make  plain  figures,  and  be  rapid  and 
accurate  in  addition  and  subtraction. 

A  Foreign  Book-keeper  is  often  employed  in  large  banks  that  do  an  extensive 
foreign  business.  In  such  cases  he  has  the  special  charge  of  all  foreign  accounts, 
and  attends  to  the  corrcsi)ondence  and  rendering  of  all  required  statements  con- 
cerning the  foreign  business. 

The  Note  Clerk  receives  the  letters,  and  the  money  paid  for  the  matured  prom- 
issory notes  discounted  by  the  bank,  and  also  for  those  which  are  deposited  by  the 
owners  for  collection  and  credit,  when  they  are  paid.  The  first  of  these  are  called 
Bills  Discounte<l  and  the  second  Collection  Notes.  In  some  small  banks  the  Eeceiv- 
ing  Teller  often  performs  the  duty  of  the  Note  Clerk,  and  in  others  this  duty  is 
performed  by  the  Exchange  Clerk. 

The  Discount  Clerk  has  charge  of  all  papei  oflTered  and  accepted  for  discount. 
He  examines  the  filling  of  each  note  and  writes  m  pencil  on  the  back  the  maturity 
date,  and  then  enters  them  in  the  Discount  Register  or  Bills  Receivable  Book. 

TJie  Exchange  Clerk  attends  to  the  filling  of  exchanges,  and  such  other  duties 
as  may  be  required  of  him. 

Tlie  Check  Clerk  in  large  banks,  assorts  the  checks  and  enters  them  in  a  Check 
Register  or  Individual  Journal  for  the  purpose  of  proving  the  Teller's  cash. 

TAci^Mnner  is  the  messenger  of  the  bank,  and  attends  to  the  collection  of  drafts 
and  notes,  under  the  instruction  of  the  Note  Clerk  or  other  officer  of  the  bank. 

Tlie  Porter  is  the  janitor  of  the  bank.  He  keeps  the  bank  in  order,  and  assists 
the  clerks  in  taking  the  books  from  and  returning  them  to  the  vault.  He  also 
assists  in  handling  and  weighing  coin  and  conveys  valuable  packages  to  and  from 
the  Express  or  Post  Office. 

Tlie  Watchman  is  the  guardian  of  the  bank  at  night.  In  all  large  cities,  banks 
have  also  special  Police  officers  to  attend  to  the  bank  during  the  day  and  to  visit  it 
at  intervals  during  the  night. 

Tlie  Principal  Books,  The  number  of  books  used  in  a  bank  varies  according  to 
the  volume  of  business  transacted  by  the  bank ;  the  form  of  the  books  and  the 
routine  practiced  differ  largely  and  are  dependent  upon  the  extent  of  the  business 
and  the  knowledge  of  the  book-keeper,  regarding  new  methods  and  labor-saving 
forms  of  bank  accounting. 

For  the  puq)ose  of  illustrating  in  brief  space  the  general  subject  of  banking, 
we  have  given  in  this  set  the  books  that  are  best  adapted  to  the  requirements  of  a 
medium  National  bank  that  has  no  connection  with  a  clearing  house.  This  arrange- 
ment we  consider  the  best  for  a  sample  set,  as  it  is  applicable  to  the  greater  num- 
ber of  banks  and  especially  to  all  country  banking,  whether  joint,  stock  or  private. 

For  greater  clearness,  we  have  explained  the  uses  of  the  books  and  the  routine 
of  the  entries  resulting  from  the  transactions  recorded  in  them,  on  the  pages  where 
the  books  are  presented. 

The  days  on  which  business  is  transacted,  Sept.  10th  and  Oct.  10th,  are  repre- 
sented in  the  books  of  this  set  as  consecutive  days.  The  interval  between  the  dates 
IS  allowed  for  the  maturity  of  notes  and  bills  discounted  and  for  those  held  foe 
collection. 
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The  openiDg  entries  of  the  books  are  fully  shown,  and  the  first  day's  work  is 
written  up  and  posted  and  all  statements  are  ])resented. 

The  transactions  jor  the  necond  day,  October  10,  are  indicated  with  specific 
instructions  for  entering  them  in  the  books. 

KoTK. — In  Private  Banking  the  proprietor  or  proprietors  wonld  bo  credited  iritb  the  capital 
invested,  instead  of  Capital  Stock,  as  shown  in  the  Casn  Book  of  this  set. 

The  following  books  are  shown  in  this  set:  The  Subscription  Book,  Signa- 
ture Book,  DejTositor's  Pass  Book  and  Check  Book,  Receiving  Tcll**r's  Cash  BiK)k, 
Paying  Teller's  Cash  Book,  Individual  Bookkeeper's  Cr»-dit  Proof  Journal,  Indivi- 
dual Bookkeeper's  Debit  Proof  Journal,  Offering  Book,  Depositors' or  Individual 
Ledger,  Certiticjite  of  Deposit  Book,  New  Form  of  Depositors^  Ledger,  Certified 
Check  Book,  Discount  Kegister,  Collection  Register,  Discount  Register  Tickler, 
Collection  Register  Tickler,  Individual  Liabilities  Book,  Daily  Balance  Book  of 
General  Ledger,  Protest  Book,  Exchange  Sold  Register,  Correspondents'  Drafts 
Paid  Register,  Note  Clerk's  Cash  Book,  Exchange  Purchased,  General  Cash  Book 
of  the  College  National  Bank  of  New  Orleans,  and  Daily  Report  Book  of  the  con- 
dition of  the  College  National  Bank  at  the  close  of  business.  Bankers'  Interest  on 
Daily  Balances  is  also  shown.  An  Installment  Book,  Installment  Scrip  Book, 
Certificate  of  Stock  Book,  Transfer  of  Stock  Book,  and  Stock  Ledger,  are  shown 
on  pages  400  to  413,  and  Dividend  Book  page  429,  and  hence  are  omitted  in  this  set. 

Referring  to  the  remarks  concerning  the  organization  of  Joint  Stock  Companies 
and  Coriwrations,  on  pages  386  to  404,  we  proceed  to. open  this  set  by  i)resenting  the 

SUBSCRIPTION    BOOK 

OF  THE  COLLEGE  NATIONAL  BANK  OF  NEW  ORLEANS,  LA. 


I  Capital  stock  f  100000.]  New  Orleans,  September  1, 1887. 

We,  the  undersigned  subscribers  to  the  Charter  and  By-Laws  of  the  Colleob 
National  Bank  of  New  Orleans,  do  hereby  subscribe  for  the  amount  of  the 
Capital  Stock  of  the  above  named  Bank,  set  opposite  to  our  resi>ective  names  in 
this  Subscrii)tion  Book : 


Datk. 

NAMES. 

NUMBER    OF    SHARES. 

PLACE 
OF  BUSINESS. 

1887 
Sei>t. 

10 

B.  M.  Young,    .... 
A.  L.  CiiAPPUis, 
H.  Shepfard,    -       -       -       - 
E.  MUUGR,           -         -         -         - 
S.  Favm5, 

W.  J.   POITEVKXT,       - 

L.  A.  Lbvy,      -       .       .       - 
I.  L.  Jacobs,     .... 

€.  8KAL8,              .... 
J.  T.  O'QUINN,  -         -         -         - 

I.  Barxktt,       .       -       .       - 

One  Hundred  Shares     - 
Seveuty-Ove  Shares 
Oue  Hundred  Shares     - 
Ouo  Huudred  Shares     - 
One  Huudred  Fifty  Shares   - 
One  Hundred  Filly  Shares  - 

Fifty  Shares 

Seventy-five  Shares       .       -        . 
One  Hundred  Shares     ... 

Fifty  Shares 

Fifty  Shai-e4 

Morgan  City,  La. 
Uayue,  I..a. 
Caero,  Ter. 

«         tt 

New  Orleans. 

(1          tt 

tt         tt 

Washington,  La. 
Yazoo,  .Miss. 
Greenville,  La. 
Now  Orleans. 

NoiK. — Seei>age407  for  form  of  InstuUuieut  IkM>k,  Installment  Scrip  Book,  Certificate  of  Stock 
Book.  TrauHfor  of  Stock  Book,  and  Stock  Ledger. 


BOARD  OF  DIRECTORS: 

B.  M.  YouuR,        E.  Mup:«;e,  H.  Sheppard, 

A.  L.  Chappuis,    I.  Baniett,  S.  Favre, 

W.  J.  Poitevent. 


OFFICERS: 

B.  M.  YoUN'G,  President. 

n.  Shi£ppaiid,  Vice-President. 

A.  L.  Chappuih,  Cashier. 
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OPENING  TRANSACTIONS. 

Sept.  10.    The  Stockholders  havicg  ])aicl  their  eubscriptions  in  fhll,  amounting  to 
$100000,  and  all  i)rovi8ions  of  the  National  Banking  Law  having  been 
complied  with,  by  resolation  of  the  Directors  the  bank  commenced  busi- 
ness. 
Cash  Payments  were  made  as  follows : 

To  11  airs  Safe  &  Lock  Co.,  for  Burglar  proof  Safe,  $2000. 
To  F.  D.  Ross,  for  bank  Furniture  and  Fixtures,  $1800. 
To  Levi  Bro.^s,  for  books  and  stationery,  $250. 

To  New  Orleans  National  Bank,  for  800  U.S.  4%  Bonds,  at  $112j, $90000. 
These  bonds  were  remitted,  as  required  by  the  National  Bank  Law,  to  the 
Comptroller  of  the  Currency  at  Waishington,  D.  C.,and  for  which  the  bank  received 
from  said  officer,  in  accordance  vnth  the  National  Bank  Law,  90%  of  their  face  in 
circulating  Notes,  amounting  to  $72000.  Cash  was  paid  for  Expressage  on  the 
bonds  to  Washington  and  the  circidating  Notes  received,  $25.60. 

Having  receive<l  the  circulation  Notes,  the  bank  expressed  to  the  U.  S.  Treas- 
urer at  Washington,  D.  C,  acconling  to  another  irt-ovision  of  the  National  Banking 
Law,  5%  of  the  circulating  Notes  as  a  Kedemptiou  Fund,  which  is  $3000.  Express- 
age,  $7.50. 

NoTK. — ^To  al»brevinto  the  \Fork  of  opening  and  to  sliow  the  opening  entries  in  ft  coiineoted  fono, 
we  assniue  that  all  the  above  transactions  were  made  the  same  day. 
'    Directions. — Enter  all  tlio  above  transactions  in  the  General  Cash  Book. 

DAILY  TRANSACTIONS. 

Established  correspondence  with  the  City  National  Bank  of  New  York  City, 
the  Third  National  Bank  of  Chicago  and  the  Merchants^  National  Bank  of  Boston, 
by  remitting  to  each,  a  deiK)sit  of  $10000,  making  $30000.  Exchange  was  $2.00  per 
$1000  discount.    Gained  by  Exchange  $60.00. 

DiRKCTioNs. — Enter  the  a1>ovo  in  General  Cash  Book,  opening  an  aeconnt  with  each  bank. 

NoTP..— A  separate  Banker's  Ledger  is  sometimes  kept  for  the  transactions  with  banks.  When 
that  is  done  an  acconnt  with  ** banks"  only  is  kept  in  the  General  Cash  Book  and  General  Ledger. 
In  this  set  an  account  with  each  bank  is  kept  in  the  General  Ledger. 

DEPOSITS. 

Any  i)arty  who  desires  to  open  an  account  with  a  bank  as  a  I>epo8itor  most 
first  make  application  to  the  President  or  Cashier ;  and  if  his  application  is 
accepted  he  is  required  to  write  his  name,  occupation,  and  address  in  a  Signature 
Book,  of  which  the  following  is  a  general  form : 

Signatui*e   Book. 


DATE. 

NAME. 

RESIDENCE  OR  PLACE  OF  BUSINESS. 

OCCI:  RATION. 

Sept. 

10 

A.  G.  Brick, 

Comer  Canip  and  Common  Streets. 

Lawyer. 

NoTK. — There  are  many  parties  with  whom  Banks  do  not,  for  obvious  reasons,  desire  to  open 
accounts. 
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When  the  depositor  has  signed  his  name  in  the  Signature  Book,  (many  banks 
also  use  cards  for  the  signatures)  he  is  then  supplied  by  the  bank,  with  a  De^msitor's 
Pass  Book,  some  Deposit  Slix)S,  and  generally  a  Check  Book.  The  following  is  the 
form  of  the 


Acee. 


DEPOSIT  BY 

COLLEGE  HATIOHAL  BAHK  OF  H.  0. 

l^ew  Orleans,  Sept.  10,  1900. 


Deposit  Slip. 

When  making  a  deposit,  the  deposi- 
tor fills  out  the  Deposit  Slip  by  writing 
his  name  and  the  date  and  a  description 
of  items  making  up  his  deposit. 

This  Deposit  Slip,  with  the  funds  to 
be  deposited  and  the  Depositor's  Pass 
Book,  is  handed  to  the  Receiving  Teller, 
who  counts  the  money,  examines  the 
checks,  verifies  the  addition,  and  if 
all  is  correct,  enters  the  amount  in  the 
Depositor's  Pass  Book,  to  the  debit  of 
the  bank.  These  slips  are  the  bank's 
vouchers  for  the  transactions  and  are 
sometimes  used  as  posting  mediums  to 

the  Depositors'  Ledger.  Notk.— checks  are  considered  Uie  same  as  cash,  when 

making  deposits. 

The  Depositor's  Pass  Book  is  a  small  account  book ;  the  left  hand,  or  debit 
side  shows  the  deposits  made,  and  when  balanced,  the  right  hand,  or  credit  side, 
shows  the  money  drawn  on  checks,  and  the  difference,  if  any,  shows  the  balance 
the  Depositor  has  in  Bank. 

The  following  represents  the  Pass  Book  of  a  Depositor,  which  has  been  bal- 
anced.   The  Depositors'  Ledger  and  the  Depositors'  Checks  furnish  the  data 
required  to  balance  the  deposit  Pass  Books.    It  is  the  general  practice,  and  a  very 
prudent  one,  to  have  this  book  balanced  at  least  once  a  month. 
Dr.  College  National  Bank  in  Aeeouiit  with  A.  6.  Brice.  Cr. 


Notes  .    .    . 

DOLLS.      CT8. 

U.  S.  Treasury 

lUoO 

1 

00 

Silver   .     .    . 

10 
300 

00 

Oold 

00 

Checks*.  .     . 

2114 

50 

do     .  .    . 

560 

00 

4,434 

50 

1900 
Sept. 


Oct. 


Oct. 


Deposit, 


Discount,     - 
Exchange,     - 
Exchange,   - 

Collection,   - 
Deposit    - 


5IS500 
\        1.50 


10     Balance, 


4434  50 
1000100 

498  50 
5000 

99  75 

4985, 
2041  90 


^174  50, 
300880, 


UKK) 
Oct. 


10 


1790.00 
100.00 
322.00 


Balance, 

(red  ink.) 


60000 

50000 

9260 


421 


25000 

5000 

104000 


300880 


8174 


10 


50 


Note. — In  large  banks  the  check  list  is  made  in  type-written  characters  by  means  of  an  appa- 
ratus or  machine  called  an  Arithmometer.      This  machine  adds  the  check  list  as  it  typewrites  the 
check  amounts,  and  is  in  general  use  in  city  banks. 
Received  deposits  from  the  following^  parties : 

A.  G.  Brice,  $4434.50;  F.  L.  Kichardson,  $2714.00;  C.  F.  Bnck,  $2180.45;  J. 
C.  Batchelor,  M.  D.,  $1872.90,-  A.  J.  Scarborough,  $6300.00;  Louis  Graham 
deposits  $5000  on  a  demand  certificate  of  Deposit. 
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Directions.-  Make  the  Deposit  Slips  for  each  depositor  except  L.  Graham.  1.  Enter  the 
several  amounts  of  deposits,  iiicludinff  the  certificate  of  deposit  in  the  Receiving  Teller's  Cash 
Book.  2.  Kuter  the  amount  of  each  deposit  with  name  of  Depositor,  including  the  certificate  of 
deposit,  in  the  Individual  Bookkeeper's  Credit  Proof  Journal.  3.  Credit  the  regular  depositors  in 
Depositors'  Ledger  from  the  deposit  slips  column  of  the  Credit  Proof  Journal.  4.  Credit  '^Certi- 
ficate of  Deposit"  for  the  amount  deposited  by  Louis  Graham.  5.  Post  back  the  day's  deposits 
from  the  Depositors'  Ledger,  into  tlie  **rever8e  posting"  column  for  deposit  slips  of  the  Individual 
Bookkeeper's  Credit  Proof  Journal.  If  the  footings  of  the  two  columns  of  this  book  agree,  the 
work  is  correct. 

The  following  is  the  form  of  a  Certificate  of  Deposit : 
Certificate    of  Deposit. 


No.  1. 

X 

No.  1.                           College  National  Bank  of  New  Orleans. 

$5000. 

To  LOUIS  GRAHAM, 

Time :  On  demand. 

<&3 

New  Orleans,  Sept.  10, 1900. 
Louis  Oraham  has  deposited  in  this  Bank  Five 
Thousand  DollarSj  payable  to  his  order  on  the  return  of 
this  Certificate  properly  indorsed. 

A.  L.  CHAPPUIS, 

X 

96000.                                                                                     Cashier. 

Note. — These  Certificates  of  Deposit  are  printed  with  2,  4  or  6  on  a  page  and  are  hound  in  book 
form,  called  the  Certificate  of  Deposit  Register.  That  part  to  the  left  of  the  words  "Certificate  of 
Deposit"  is  called  the  stub,  stump,  or  margin,  and  remains  in  the  book  as  a  memorandum  of  the 
transaction. 

Sept.  10.    Keceived  remittances  from  the  following  banks,  which  desire  to  open 
accounts  as  correspondents: 

Third  National  Bank,  Chicago, $5000.00 

Dallas  City  Bank,  Dallas,  Texas, 3000.00 

Cotton  Bank  of  Shreveport,  Shreveport,  La.,        ....         2500.00 

Merchants'  National  Bank,  Boston,  Mass., 6000.00 

DiRECTiOKS. — Enter  in  General  Cash  Book,  crediting  the  remitting  banks  in  the  General 
Ledger. 

Sept.  10.    Made  the  following  discounts : 

To  C.  F.  Buck,  A.  Harris'  Note  of  Sept.  4,  1900,  at  90  days,  in  favor  of  S. 

Smith,  $9000.00. 
To  J.  Jones,  his  Note  indorsed  by  B.  Brown  and  H.  Lewis,  dated  Sept.  10, 

1900,  at  60  days,  $8500.00. 
To  A.  G.  Brice,  his  Note  of  Aug.  7,  1900,  at  2  months,  favor  of  himself,  in- 
dorsed by  H.  Hornor  for  $5000.00. 
To  F.  Soul^,  his  30  day  Draft  on  S.  Mann,  of  Chicago,  dated  Sept.  1,  1900. 
accepted  Sept.  6, 1900,  payable  in  Chicago,  indorsed  by  L.  Keiflfer,  $4000. 
Directions.— Make  each  Note  and  Draft  and  enter  in  Discount  Register,  aud   in  Discount 
Register  Tickler ;  mature  and  discount  each  hill.     See  Discount  Register  for  special  instructions 
in  relation  to  posting  this  hook. 

NoTK.— The  proceeds  of  Notes  and  Bills  discounted  are  also  credited  to  the  depositor  upon  his 
Bank  Pass  Book  or  Deposit  Book,  thus :  Sept.  10.  A.  Harris  (  ^000 

or  Discount  J      176        |8824 

Notes  and  Bills  left  for  collection  are  entered  in  the  margin  or  the  back  part  of  the  Depositor's 
Bank  Book,  thus :  Sept.  10,  J  Wood,  Chicago,  Sight  $400. 

Sold  Exchange  to  the  following  parties . 

To  H.  J.  Calvert,  No  1,  on  City  National  Bank,  N.  Y.,  for  $8000.00  at  $1.50 

per  M.  premium,  in  favor  of  W.  D.  Davis. 
To  J.  W.  Jeter,  No.  2,  on  same  bank  for  $6000.00  at  $1.50  per  M.  premidm, 

in  favor  of  W.  Mattes. 
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To  J.  M.  Butchee,  No.  1,  on  Merchants'  National  Bankof  Boston,  for  $5000.00 
at  $2.00  i>er  M.  premium,  in  favor  of  Robert  Donald. 

To  A.  J.  Scarborough,  No.   1,  on  Third  National   Bank  of  Chicago,    for 
$3u00.00  at  $1.00  per  M.  discount,  in  favor  of  Ory  Patout. 

DiRBCTiONS.— 1.  Fill  ^^Application  for  Exchange^'  blanks.  2.  Draw  exchange  for  amoniits 
sold.  3.  Enter  from  stubs  of  Draft  Book  the  record  of  the  Exchange  sold.  Write  same  in  ''Ex- 
change Sold  Register/'  which  see  for  fnrther  directions  and  pertinent  remarks. 

Form,  of  a  Banker's  Draft  or  a  Bill  of  Exchange. 


Sold  to  H.  J.  Calvert, 
In  favor  of  W.  D.  Davis, 
For  $8000. 

Bate,  $1.50  M.  Premium. 
On  City  National  Bank, 

New  York. 
No.  1. 


Exchange  for 
—$8000.— 


Neto  Orleansy  Sept,  10,  1900. 
Pay  to  the  order  of  W.  D.  Davis, 
EIGHT    THOUSAND  Dollars. 


To  City  National  Bank, 
No.  1.  New  York. 


!U 


A.  L,  CffAPPUIS, 

Cashier. 


Note.— Formerly  bankers  drew  their  Exchange  in  sets  of  tvro's.  for  Domestic  Exchange,  and 
in  sets  of  throe's  for  European  Exchange.  But  now,  the  mails  being  so  reliable,  banks  only  draw 
one  for  Domestic  Exchange,  holding  themselves  ready  to  supply  a  duplicate  if  required,  and  for 
the  same  reason  Foreign  or  European  Bills  are  now  drawn  in  sets  of  two's. 

Sept.  10.    Paid  Checks  as  follows  : 

A.  G.  Brice,  $7214.00;  P.  L.  Richardson,  $1400.00;  0.  F.  Buck,  $1000.00, 
$800.00,  $6100.00,  $250.00 ;  J.  O.  Batchelor,  M.  D.,  $340.0i) ;  A.  J.  Scar- 
borough,  $2000.00;  J.  Joues,  $8400.00;  Prank  Soul6,  $3800.00. 

Directions.—!.  Draw  all  the  checks.  2.  Enter  the  amonnts  of  checks  In  Paving  Teller^s 
Cash  Book.  3.  As^^ort  the  checks  alphabetically  and  enter  names  and  amounts  in  tne  check 
colnmn  of  the  Debit  Proof  Journal,  under  the  beading  of  Paying  Teller's  checkR.  4.  Debit  each 
depositor  for  the  amount  of  checks  drawn  and  check  same.  5.  Post  back  the  day's  checks  from 
the  Individual  Ledger,  into  the  *'  Reverse  Posting*'  column  of  the  Debit  Proof  Journal  and  add 
the  column.    It  must  agree  with  the  sum  of  the  check  column. 

See  Paying  Teller's  Cash  Book  and  Debit  Proof  Journal  for  remarks  on  these  books. 

Form  of  a  Depositor's  Check. 


CoUe^  Nalioi^al  Barjk  of  N.  0. 


Brought  forward,  f 
No.  1. 

K.  O.  Sept.  10,  1900, 
Henry  Blake, 

for 
City  Premium  Bonds, 


214 


00 


No.  1. 

New  Orleans,  Sept.  10, 1900. 

^^olUit 

'^niicnnl  l^Hitb  af  IJT-  ^. 

Pay  to  the  order  0/ HENRY    BLAKE, 

Seventy-twc 

►  Hundred  FotTbteen  Dollars. 

f7J214. 

C^.    (^  q^-u^. 

Note.— The  above  is  the  form  of  a  check  that  a  depositor  is  required  to  execute  when  he 
iesires  to  draw  his  money  from  a  bank. 

Three  or  more  are  generally  printed  on  a  page  and  for  convenience  bound  in  book  form.  The 
left  hand  part  is  called  the  stub  or  margin  of  the  check  and  should  show  the  date,  amonnt,  to  whom 
given,  and  on  what  account,  or  for  what  purpose.  Care  should  be  exercised  in  writing  the  signature 
of  the  checks;  it  should  be  as  nearly  as  possible  a  fac-simile  of  the  one  written  in  the  signature 
book.  Every  person  should  have  a  well  defined  signature.  All  parte  of  a  check  may  be  printed, 
except  the  signature,  which  must  be  written. 
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Beceived  for  collection  the  following  bills : 

No.  !•  from  Frank  Soul6,  his  draft  dated  Sept.  10,  at  sight,  on  J.  Wood, 
Chicago,  $400.00. 

No.  2,  from  S.  Tliompson,  his  draft  dated  Sept.  6,  30  ds.,  on  W.  Hine,  New 
York,  $500.00. 

No.  3,  from  F.  L.  Richardson,  his  draft  dated  Sept.  2,  5  ds.,  on  Smith  &  Bros., 
City,  $450.00. 

No.  4,  from  IT.  Williams,  his  draft  accepted  Sept.  5,  30  ds.,  on  T.  Maroney, 
Dallas,  Texas,  $1400.00. 

No.  5,  from  A.  J.  Scarborough,  Note  of  J.  Brown,  dated  Aug.  20, 1900,  at  90 
days,  for  $1000.(»0. 

Directions. — Enter  tbe  notes  and  bills  in  the  Collection  Register,  and  in  the  Collection 
Begister  Tickler.  Those  payable  in  foreign  cities  will  be  forwarded  to  correspondents  in  those 
cities.  When  the  bills  sent  to  other  places  for  collection  are  paid,  this  bank  will  be  advised  of  the 
fact  by  the  correspondent  bank.  Such  banks  will  then  be  debited  and  the  owners  or  depositors  of 
the  bills  will  be  credited  for  the  Net  Proceeds.  See  Note  Clerk's  Cash  Book  for  collection  of  bill 
No.  1,  favor  of  F.  Soul^,  collected  by  Third  National  Bank,  Chicago. 

The  proceeds  of  City  collections  are  entered  in  the  Note  Clerk's  Cash  book  and  the  owners  are 
credited  from  this  book.  In  case  the  owner  is  not  a  regular  deposiuu*  of  the  bank,  the  credit  is 
posted  to  the  '^Sundries  Account"  of  the  Depositors'  Ledger  or  to  Cashier's  Account. 

NoTE.—Snndries  Account,  or  more  generally  a  Cashier's  Account  is  kept  for  the  purpose  of 
entering  therein  various  debit  and  credit  items,  for  which  no  ledger  accounts  are  kept ;  thus, 
economizing  space  in  the  ledger,  and  saving  the  time  required  to  open  and  index  a  large  number  of 
unnecessary  accounts. 

This  account  is  sometimes  misuseid  by  carrying  thereto,  items  which  ought  to  be  shown  under 
their  proper  titles  in  the  General  Ledger. 

The  general  form  of  a  letter  transmitting  collections  is  ns  follows : 

College  National  Bank  of  New  Orleans, 
New  Orleans,  Sept  10, 1900. 
E.  H.  Clark,  Esq.,  Cashier, 
Chicago,  HI. 

Dear  Sir  :— We  inclose  for  collection  and  credit,  (or  remittance) 
Frank  Soul^,  on  J.  Wood,  Sight  «400.00. 

Very  truly, 

A.  L.  Chappuis,  Cashier. 

In  order  to  illustrate  how  the  eiitry  is  made  in  our  books  when  the  Chicago 
Bank  advises  us  of  the  collection  of  the  Frank  Soul6  draft,  we  will  assume  that  it 
has  been  collected  and  advice  received  as  follows : 

Third  National  Bank  op  Chicago,  ) 
Chicago,  Sept.  10, 1900.       ) 
A.  L.  Chappuis,  Cashier, 
HFetc  Orleans,  La, 

Dear  Sir  :— We  have  collected  and  i)assed  to  your  credit,  Frank  SouW, 
on  J.  Wood,  $400.00. 

Very  truly, 

E.  H.  Clark,  Cashier. 

DiRBcnoNS. — See  Note  Clerk's  Cash  Book  for  directions  how  to  write  up  this  collection  and 
also  that  for  account  of  F.  L.  Richardson. 

Paid  the  following  Drafts  on  us,  from  correspondent  banks. 

DallHR  City  Bank,  No.  1,  favor  of  G.  A.  Turner,  $300 ;  No.  2,  favor  of  Chas. 
C.  Parrar,  $400. 
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Cotton  Bank  of  Shreveport,  No.  1,  favor  of  Seymour  Simmons,  $250 ;  Mer- 

cbantb'  National  Bank  of  Boston,  No.  1,  favor  of  B.  F.  Timon,  $120U ;  Third 

National  Bank  of  Chicago,  No.  1,  favor  of  F.  F.  Chapman,  $500;  No.  2, 

favor  of  H.  H.  Landauer,  $1600. 

Directions  —1.  Enter  in  Paying  Teller's  Cash  Book  in  Banker's  checks  column.  2.  Enter  in 
Correspondents'  Drafts  Paid  Register,  which  see.  3.  Through  the  General  Cash  Book  debit 
drawee  banks  and  credit  Cash. 

The  Cashier  paid  Kent        -        - $100.00 

Directions.— Debit  Expense  through  the  General  Cash  Book. 

The  transacftions  of  the  day  close  here,  and  the  books  will  now  be  written  up. 
The  following  books  and  statements  will  be  prepared : 

1.    The  Depositors'  or  Individual  Balances.    2.  The  Individual  Liability  Book. 
3.  The  Daily  Trial  Balance  of  the  General  Ledger.    4.  The  Daily  Report 
Book. 
TRANSACTIONS  FOR  THE  SECOND  DAY,  OCTOBER  10,  1900. 
Received  deposits  from  the  following  parties  : 

F.  L.  Richardson,  $3140.00;  C.  F.  Buck,  $1080.00;  A.  G.  Brice,  $2400.00;  J.  C. 
Batchelor,  M.  D.,  $4500.00;    J.  C.  McCracken,  $2750.00;    A.  J.  Scarbo- 
rough, $3800.00;    J.   Jones,  $1612.00;  F.  Soul6,   $7870.00;   Henry  Ries 
deposits  $1200  on  a  Time  Certificate  of  Deposit  No.  2. 
Directions. — Make  the  Deposit  Slips  and  see  page  441  for  instmctions  how  to  write  up  deposits. 

Note. — In  the  deposit  of  F.  L.  Richardson  is  a  check  of  Frank  Sonl^,  on  this  bank,  for  $800. 
All  checks  of  this  kin<l,  i.  e.  checks  on  our  own  bank  that  are  received  on  deposit,  are  kept  on  file, 
until  the  Individual  Book-keeper  has  written  them  in  the  Debit  Proof  Journal.  They  are  then 
placed  in  the  Receiving  'J'eller's  drawer  and  at  the  close  of  the  day's  business  are  taken  charge  of 
by  the  Cashier  or  General  Book-keeper,  who,  through  the  General  Cash  Book,  debits  Depositors' 
Account  with  them. 

Paid  the  checks  of  the  following  depositors,  per  checks  on  file : 

J.Jones,  $400.00,  $350.00  and  $220.00;    J.  C.  McCracken,  $1340.00;   C.  F, 

Buck,  $500.00,  $1100.00;    F.  L.  Richardson.  $2100.00;    P.  Soul6,  $960.00; 

A,  G.  Brice,  $740.00;  A.  J.  Scarborough,  $1658.00. 

DiRKCTioxs. — Make  the  checks.     See  Instructions  given  on  page  442. 

The  Payiug  Teller  certified  checks  as  follows : 

For  A.  G.  Brice,  $1000 ;  and  for  J.  Jones,  $700. 

Make  the  checks  and  certify  them. 

NoTK. — The  Paying?  Teller  enters  all  Certified  Checks  in  a  small  Certified  Check  Book.  From 
this  book  the  depositor  is  debited  and  the  account,  ''Certified  Checks"  is  credited  in  the 
Depositors'  Ledger. 

When  a  certified  check  is  paid,  the  account  of  Certified  Checks  is  debited  in  the  same  manner 
as  depositors  ure  debited. 

The  Paying  Teller  has  cashed  a  ^'Cashier's"  check  for  $2167.75. 

DiKECTiONS. — 1.  Enter  in  Paying  Teller's  Cash  Book.  2.  See  Remarks  3  and  4,  under  Disconnt 
Register. 

The  following  not^s  and  bills  are  offered  for  discount :    (Discount  all  at  8%). 

By  C.  F.  Buck,  H.  J.  Calvert's  note  for  $2000,  dated  Sept.  18,  1900,  at  60  days, 

favor  of  F.  Kau.     Also  W.  W.  Weiss'  draft  on  J.  M.  Butchee,  favor  of 

Puul  Delaune  for  $1500,  at  90  days'from  Aug.  29,  1900,  accepted  Aug.  30, 

1900. 
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By  F.  L.  Richardson,  S.  C.  Hepler's  note  of  the  8th  inst.,  favor  W.  W.  Weiss, 

at  30  days,  for  $1850.  , 

By  New  Orleans  Base  Ball  Association,  its  own  note  to  its  own  order,  45  days 

from  Oct.  9th,  1900,  lor  $1000,  with  J.  P.  Failing  as  endorser,  (not accepted.) 
By  J.  C.  Batchelor,  M.  D.,  D.  R.  Graham's  note  of  the  9th  inst.,  favor  of  A.  W. 

Hyatt,  at  60  days,  for  $4110. 
By.  A.  G.  Brice,  B.  S.  BraswelFs  accepted  draft  at  60  days,  on  H.  A.  Spencer, 

Dallas,  Texas,  for  $25(»0,  favor  of  J.  Rice,  date  of  acceptance,  Oct.  2,  1900. 
By  Frank  Soul6,  N.  R.  Birdsong's  note  dated  Oct.  1,  1900,  favor  A.  Harris  at 

two  months,  for  $3200,  payable  in  Chicago,  III. 
By  V.  S.  Bennett,  his  own  note,  his  favor  dated  Oct.  10, 1900,  at  three  months, 

for  $2215  with  Premium  Bonds  as  collatteral  security. 

Note. — Credit  proceeds  of  Beunett's  discount  to  Cashier's  Account.  See  Notes  3  aud  4  under 
Discount  Register. 

Note.— Collaterals  left  with  a  bank  are  generally  recorded  .and  fully  described  in  a  book 
called  the  Collateral  Book.  No  special  form  of  book  is  required.  Any  plain  small  blank  book, 
ruled  or  unruled,  as  the  book-keeper  may  desire,  will  answer  the  purpose.  Some  banks  place  each 
collateral  note  with  the  collaterals  therefor  in  an  envelope,  and  endorse  thereon  a  brief  description 
of  the  note,  collaterals,  etc. 

Directions. — The  note  oflfered  by  the  New  Orleans  Base  Ball  Association  was  rejected.  All 
the  other  Notes  and  Bills  were  accepted  for  discount. 

Make  the  Notes  and  Bills  accepted  for  discount,  and  see  page  441  and  the  Discount  Register 
for  instructions  how  to  write  up  these  transactions. 

The  discounts  due  outside  of  the  City  will  be  sent  at  the  proper  time,  to  our  correspondents 
in  those  cities  or  nearest  to  same. 

Received  the  following  Notes  and  Bills  for  collection : 

From  A.  J.  Scarborough,  City,  his  Draft  on  H.  Jackson,  Shreveport,  La.,  for 

$1140,  at  30  days  from  Oct.  7. 
From  Duncan  Williams,  City,  his  Sight  Draft  on  Geo.  Lindsey,  New  York,  for 

$420. 
From  S.  Thompson,  City,  Note  of  E.  P.  Prophet,  dated  Sept.  15,  1900,  at  30 

days  for  $735. 

From  Merchants'  National  Bank  of 'Boston,  M.  J.  Long's  Draft  on  F.  Eyle,  at 
Sight,  for  $524,  and  Keiffer  Bros.  Draft,  on  A.  J.  Gould,  at  30  days,  from 
Sept.  17,  for  $1914. 

From  City  National  Bank  of  New  York : 

Note  of  H.  B.  Stocton,  at  60  days,  from  Aug.  12,  1900,  for  $6500,  in  favor  of 

J.  Smith,  payable  at  our  bank. 

Homes  &  Co.'s  Note,  at  30  days,  dated  Sept.  20, 1900,  for  $7100,  in  favor  of  W. 

H.  Simpson. 

From  F.  L.  Richardson  : 

Draft  of  H.  Green,  Jackson,  Miss.,  on  W.  Jones,  Shreveport,  La.,  favor  of 

F.  L.  Eichardson,  payable  90  days  after  July  20, 1900,  for  $3100. 

For  directions  how  to  write  up  these  transactions  see  previous  explanations  on 

page  443. 

Note.— Remit  A.  J.  Scarborough's  and  F.  L.  Richardson's  Drafts  to  the  Cotton  Bank  of  Shreve 
port  for  collection  and  remittance. 
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Remit  D.  William's  Draft  to  City  National  Bank  of  New  York,  for  collectioil 
and  credit. 

Collect  the  Draft  for  the  Merchants'  National  Bank.    Enter  in  Note  Clerk's 
Cash  Book,  and  credit  the  bank  through  the  General  Cash  Book.    Charge  25/. 
Note.— Enter  proceeds  in  Banker's  column  of  Note  Clerk's  Cash  Book. 

Sold  the  following  Sight  Drafts  or  Bills  of  Exchange  per  Draft  Book : 

On  City  National  Bank,  New  York. 

To  Henry  Wood,  No.  3,  $6300  at  $4  per  M.  premium. 
To  J.  Levy  &  Bro.,  No.  4,  $1730  at  $4  per  M.  premium. 
To  Simon  Levy  &  Co.,  No.  5.  $244  at  $4  i>er  M.  premium. 

Ou  ^Lerchants'  National  Bank,  Boston. 

To  A.  B.  Capp,  No.  2,  $7500  at  $3.50  per  M.  premium. 
To  Keiffer  &  Sons,  No.  3,  $9880  at  $3.25  per  M.  premium. 
To.  G.  H.  Braughn,  No.  4,  $2500  at  $3.00  per  M.  premium. 

On  Third  National  Bank,  Chicago. 

To  J.  L  Glover,  No.  2,  $1920  at  $1.00  per  M.  discount. 
To  J.  J.  Hawkins  &  Co.,  No.  3,  $8470  at  par. 

For  directions  how  to  write  ui)  these  transactions,  see  previous  explanatioDB  on 
page  442. 

Paid  the  following  Drafts  on  us,  from  correspondent  banks : 

Dallas  City  Bank,  No.  3,  favor  M.  Levy,  $762. 
''        '*        '-        *'    4,     ''      G.  H.  Good,  $820. 
'•        *«        *'        '•    5,     "  '  L.  James,  $200. 

Merchants'  National  Bank  of  Boston. 

*'  "  *'      No.  2,  favor  A.  L.  Sould,  $1300. 

"  *<  "        *'   3,      ''    H.  A.  Lewis,  $3600. 

Cotton  Bank,  Shreveport,  No.  2,  favor  I.  Jacobs,  $1400. 

Third  National  Bank  of  Chicago,  No.  3,  favor  M.  Nixon,  $530. 

*'  '<  ''       '<         **  '*   4,     "      P.  Dolan,  $715. 

''  '^  *^       '<         *^  "  5,     "      S.  Cahn,  $150. 

"  *'  "      *'         "  *^  6,     <'      \V.  Aiken  &  Co.,  $428. 

For  directions  how  to  write  up  these  transactions,  see  previous  explanations 
on  page  444. 

Mr.  A.  G.  Brice  deposited  with  the  bank  this  day,  for  safe  keeping,  a  tin  box, 
contents  unknown  to  the  bank. 

Directions.— No  entry  is  made  on  the  books  of  the  bank  for  special  deposits  of  this  kind. 

Note. — Articles  of  Value,  Bank  Boxes,  Packages,  etc.,  are  often  received  by  bankers  on  special 
deposit  for  safe  keeping.  In  cases  of  this  kind  there  is  a  tacit  understanding  (unless  there  is  a 
special  agreement  to  the  contrary)  that  such  deposits  are  at  the  risk  of  the  owners.  Some  banks 
give  no  receipt  for  these  special  deposits.  Othern  give  a  card  receipt  which  must  be  presented 
and  snrrendered  wlien  the  article  is  taken  from  the  bank. 
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'     BANKING. 

The  Note  of  A.  G.  Brice,  i^o.  3,  discounted  Sept.  10,  is  due  this  day  per  Dis- 
count  Tickler,  and  payable  at  our  bank.  Mr.  Brice  has  called  and  paid  the  amount 
of  the  note  to  Note  Clerk  with  his  check  on  our  bank. 

DiRBCTioNS.— Enter  amount  received  in  the  Bills  Receivable  column  of  the  Note  Clerk's  Cash 
Book  giving  No.  of  Discount.  In  ^'Credit  to"  column,  write,  ^'Bills  Receivable.''  In  the'^Remarks" 
column  write  **paid  by  Brice's  check  on  us." 

See  diTection  6  and  note  3,  under  Note  Clerk's  Cash  Book.' 

The  City  National  Bank  of  New  York,  has  advised  us  of  the  collection  of  bill 
No.  2,  of  S.  Thompson,  due  Oct.  8,  for  $500.  Collection  charges,  ours,  25/ ;  theirs, 
25/. 

The  Dallas  City  Bank  has  notified  us  of  the  payment  of  bill  No.  4,  of  H. 
Williams,  due  Oct.  8,  for  $1400.    Collection  charges,  ours,  45/ ;  theirs,  35/. 

Directions. — 1.  In  Paid  column  of  Collection  Register,  write  Pd.  after  those  drafts,  whose 
collection  has  been  made.    2.  In  Col.  Reg.  Tickler,  draw  a  red  line  through  the  records  of  same. 

3.  Enter  records  of  collections  in  Note  Clerk's  Cash  Book.    4.    Credit  both  items  to  Cashier's 
account.    5.  Debit  the  respective  banks  for  the  face  less  their  charge. 

This  morning's  mail  brought  us  a  letter  from  the  Third  National  Bank  of 
Chicago,  iuclosing  Note  No.  4,  of  S.  Maun,  and  the  protest  for  non-payment.  By 
our  Discount  Eegister  Tickler,  we  find  that  this  Note  was  due  the  9th  iust.,  and  by 
the  Discount  Eegister,  we  ascertain  that  it  was  discounted  for  the  account  of  P. 
Soul6.    The  Protest  charges  were  $3,  which  have  been  charged  to  our  account. 

F.  Soul6  would  be  immediately  notified  to  call  and  make  good  the  face  of  the 
discount  and  protest  fee. 

F.  Soule  has  called  and  *4ifted,''  with  his  own  check  on  our  bank,  the  Note  No, 

4,  of  S.  Mann,  which  was  this  day  returned  protested  from  Chicago. 

Face  of  Note  $4000,  and  protest  fee  $3. 

Directions.— 1.  Enter  in  Note  Clerk's  Cash  Book  in  Bills  Receivable  Column.  2.  In  "Corres- 
pondents' Charf^e"  coluuiu,  outer  the  procesfc  fee  with  a  remark  ou  same  in  the  **Kemark"  column. 
3.  Credit  the  Third  National  Bank  and  debit  Protest  charge  through  the  Gen'l  C.  B.  from  Protest 
Book.  4.  F.  Soul6  will  be  debited  from  his  check  through  the  Debit  Proof  Journal  and  Bill* 
Receivable,  and  Protest  charge  will  be  credited  through  the  Geu'l  C.  B. 

In  this  morning's  mail  we  received  a  letter  from  the  Cotton  Bauk  of  Shreve 
port,  containing  tke  following  remittances  to  be  credited  : 

1.  Check  of  C.  F.  Buck,  on  us,  for  $200. 

2.  "      of  F.  L.  Richardson,  on  us,  for  $150. 

Directions. — 1.  Enter  amounts  in  Banker's  column  of  Note  Clerk's  Cash  Book.  2.  Write 
name  of  bank  remitting  same  in  **  Credit  to"  column.  3.  Describe  transactions  in  *^  Remarks" 
oolomn. 

See  note  3  of  Note  Clerk's  Cash  Book. 
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Bonght  from  A.  J.  Scarborough  the  following  checks  : 

Dr.  G.  Tebault's  check  on  Third  National  of  Chicago  for  $770. 
E.  Lambert's  check  on  Merchants'  National  of  Boston  for  $440. 
Both  checks  bought  at  60/  M.  discount. 

Bought  from  A.  G.  Brice,  at  par  : 

E.  Waechter's  check  for  $1220,  on  the  Bank  of  Commerce,  Rochester,  N.  Y. 

DiRFXTiONs— 1.  Enter  in   *^  Exchange  Purchased  Book,"   which,  study  with  care. 

NoTK. — The  checks  on  the  Third  National  and  on  the  Merchant's  Kational,  would  be  remitted 
to  those  banks  to  be  placed  to  our  credit. 

NoTK. — The  check  on  the  Bank  of  Commerce  will  be  sent  to  that  bank  with  instructions  to 
remit  amount  less  their  charge,  to  City  National,  N.  Y.,  for  our  credit. 

See  Notes  1,  2  and  3,  under  Exchange  Purchased  Book. 

By  authority  of  the  Board  of  Directors  and  consonant  with  the  National  Bank- 
ing Law,  the  President  purchased,  at  auction,  a  building  for  a  Banking  House;  but 
immediately  after  the  purchase  he  was  offered  $6000  cash  profit  on  the  property, 
which  offer  was  accepted  by  a  resolution  of  the  Board,  and  the  deed  made  by  the 
auctioneer  to  the  party  that  paid  $6000. 

Direction.— 1.  Enter  the  $6000  in  the  General  Cash  Book  to  credit  of  Profit  and  Loss. 

The  Cashier  paid  rent  $100  and  salaries  $250  for  the  month. 

The  tranactions  of  the  day  now  close,  the  books  will  be  written  up,  and  tb^ 
following  statements  prepared: 

1.  The  Depositors'  or  Individual  Balances. 

2.  The  Individual  Liability  Book. 

3.  The  Daily  Trial  Balance  Book  of  the  General  Ledger. 

4.  The  Daily  Report  Book. 

NoTR. — The  student  should  remember  that  all  letters  should  be  answered  promptly  and  all 
papers  and  letters  carefully  and  promptly  filed. 

TRANSACTIONS  FOR  THE  THIRD  DAT,  NOVEMBER  10 : 

Note. — To  facilitate  the  -work  of  the  student  for  the  third  day's  operation  in  Banking,  we 
present  the  following  transactions  for  that  day. 

Received  deposits  from  the  following  parties : 

Temple  &  Hamilton,   $3804;    C.  F.  Buck,  $490.10;    J.  Jones,  $685;    F.  L. 

Richardson,  $1795.60;  A.  G.  Brice,  $3172.80. 

In  the  deposit  of  A.  G.  Brice  is  C.  F.  Buck's  check,  on  our  bank,  for  $180* 
See  Bemark  4,  under  Receiving  Teller's  Cash  Book. 

Paid  checks  as  follows : 

F.  Soul^,  $37.50,  $119.62;  A.  J.  Scarborough,  $163.50,  $430.20;  L.  Graham 
draws  out  his  Certificate  of  Deposit,  $5000.  Paid  A.  G.  Brice's  certified  check  for 
$1000,  also  J.  Jones,  for  $700. 

The  following  Notes  and  Bills  are  offered  for  discount : 

By  J.  Jones,  H.  Garland's  note  for  $4600,  dated  October  28, 1900,  at  30  days, 
favor  of  C.  Dreyfuss. 
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By  F.  Soul6,  C.  Barbe's  acceptance  of  November  2d,  favor  of  R.  Camara,  at 
30ds.,  for  $3740. 

By  A.  N.  Cook,  L.  Scbutz's  note  of  October  25tb,  favor  of  J.  B.  Hill,  at  60  ds., 
for  $2810.    Gave  Casbier's  cbeck  for  same. 

Received  tbe  following  Notes  and  Bills  for  collection  : 

From  M.  C.  McGee,  city,  bis  draft  on  S.  Plonsky,  Cbicago,  111.,  for  $250,  at  15 
ds.,  from  November  2d. 

From  Cotton  Bank  of  Sbreveport,  La.,  H.  L.  Knigbt^s  draft  on  Carl  Woeste,  at 
sigbt,  for  $385. 

From  C.  F.  Buck,  bis  draft  on  T.  V.  Wensel,  Jr.,  Vicksburg,  Miss.,  for  $870,  at 
15  days,  from  November  1st. 

Remit  C.  F.  Buck's  draft  to  First  National  Bank  of  Vicksburg,  for  collection 
and  remittance. 

CoUect  tbe  draft  remitted  by  tbe  Cotton  Bank  of  Sbreveport.    Cbarges  25/. 

Remit  M.  C.  McGee's  draft  to  Tliird  National  Bank  of  Cbicago,  for  collection 
and  credit. 

Purcbased  tbe  following  excbange : 

From  F.  L.  Ricbardson,  C.  Trolio's  cbeck  on  Wall  Street  Bank,  N.  Y.,  for 
$4700  at  75/.  per  M.  premium. 

From  A.  J.  Scarborougb,  W.  C.  Morvant's  cbeck  on  Boston  National  Bank, 
for  $3750,  at  50/.  per  M*  discount. 

From  J.  C.  Bat<5belor,  J.  C.  McKeralPs  cbeck  on  Illinois  State  Bank,  Chicago, 
for  $1980  at  pan 

Remit  all  of  above  to  your  correspondent  banks  in  tbe  respective  cities  for 
collection  and  credit. 

Note  l.-^Enter  above  in  Exchange  Parchase  Book  as  formerly  directed. 
Note  2. — See  Exchange  Purchase  Book  for  posting  directions. 

Collected  S.  C.  Kepler's  note  wbicb  was  discounted  by  F.  L.  Ricbardson  for 
$1850.  Send  notice  to  J.  Jones  tbat  bis  note  for  $8500,  will  be  due  on  tbe'12tb 
inst. 

Sold  tbe  following  sigbt  drafts  or  bills  of  excbange,  i>er  Draft  Book  : 
On  Mercbants'  National  Bank,  Boston, 

To  T.  P.  Wilson,  No.  5,  $4125,  at  25/.  per  M.  pr. 
On  Tbird  National  Bank,  Cbicago, 

To  C.  C.  Farrar,  No.  4,  $3600,  at  75/.  per  M.  pr. 
To  A.  G  Brice,  No.  5,  $1431,  at  $1.00  per  M.  pr. 

On  City  National  Bank,  New  York, 

To  H.  G.  Lea,  No.  6,  $4500,  at  $1.25  per  M.  pr. 
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Paid  tbe  following  drafts  on  us  from  Correspondent  Banks : 
Merchants'  National  Bank,  Boston, 

No.  4,  favor  of  Eads  Poitevent,  $3780. 

No.  5,  favor  of  Clovis  Gro,  $5000. 

City  National  Bank,  New  York, 

No.  1,  favor  of  Jq.s.  L.  Hyde,  $9000. 
No.  2,  favor  of  Reubin  Chauvin,  $3274. 

Cotton  Bank,  Shreveport, 

No.  3,  favor  of  J.  P.  Varnado,  $340. 

Paid  salaries  $250  for  the  month,  and  rent  $100. 

Paid  for  i)OStage,  $10,  for  coal,  $25,  for  electric  light,  $12.50,  for  stationery, 
$32.75. 

Donated  to  Sanitary  Association,  $50. 

W.  J.  Poitevent  transfers  to  J.  R.  Damonte,  Jr.,  Fifty  Shares  of  Stock. 

Make  all  instruments  and  enter  in  Stock  Ledger. 

Prepare  the  following  statements : 

1.  The  Depositors'  or  Individual  Balances. 

2.  The  Individual  Liability  Book. 

3.  The  Daily  Trial  Balance  Book  of  the  General  Ledger. 

4.  The  Daily  Report  Book. 

Close  the  books  and  declare  a  4%  Dividend,  by  order  of  the  Board  of  Direc- 
tors, in  the  same  manner  as  was  done  in  the  New  Orleans  Excelsior  Cotton  Factory, 
pages  42S  and  429. 

NoTK.— The  United  States  Banking  Law  requires,  for  public  safety,  that  until  the  Surplus  or 
Reserve  Fund  shall  equal  20%  of  the  bank's  capital  stock,  no  dividend  shall  be  paid  unless  at  least 
10%  of  the  past  six  months'  profits  shall  be  carried  to  the  Surplus.  Often  in  Corporations,  there 
are  more  profits  at  some  of  the  dividend  periods  than  the  Board  of  Directors  desire  to  distribute 
to  the  stockholders,  and  such  profits  are  credited  to  Reserve  Fund. 

Banks  generally  declare  dividends  semi-annually,  sometimes  quarterly. 

Note.— The  United  States  Government  charges  a  special  tax  to  all  National  Banks,  of  1%  a 
year  on  the  average  amount  of  circulation.    This  tax  is  paid  at  the  close  of  the  fiscal  year. 
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RECEIVING  TELLER'S  CASH  BOOK. 


1900 


Sept. 


10 


DKPOsiTons'  Names 


Brice,  A.  G. 

Batchelor,  J.  C. 

Buck,  C.  F. 

Certificate  of  Deposit,  (L.  Graham.) 
Richardson,  F.  L.     - 
Scarborough,  A.  J.  - 


Recapitulation  of  Deposits : 
Gold, 
Silver, 

Nickels  and  Cents,    - 
National  Bank  Notes, 
U.  S.  Treasury  Notes, 
Clearing  House  Checks, 
Checks  oil  us,     - 


Deposft 
Slips 


22 


$22501.85 


434 

872 
180 
000 
714 
300 
501 


50 
90 
45 
00 
00 
00 

85 


Remarks  on  above  book  and  on  the  Receiving  Teller's  duties : 

1.  This  book  is  written  up  from  the  deposit  slips  whenever  the  Teller  has  an  opportunity. 
The  names  may  be  entered  alphabetically  or  not,  according  to  the  time  at  the  Teller's  disposal. 

2.  When  the  Teller  has  written  up  the  deposit  tickets,  they  are  turned  over  to  the  Individual 
Book-keeper  or  Book-keepers  A  to  K,  L  to  P.,  etc.,  who  enter  them  alphabetically  in  their  respec- 
tive Credit  Proof  Journals. 

3.  At  the  close  of  banking  hours,  the  Receiving  Teller  makes  up  his  cash  and  his  settling 
ticket.  The  manner  of  doing  this  work  varies  in  different  banks,  and  as  it  is  not  necessary  for  a 
correct  understanding  of  the  principles  of  bank  book-keeping,  a  full  elucidation  is  omitted. 

4.  All  checks  of  our  depositors  received  on  deposit,  are  listed  as  "Checks  on  us,"  and  are 
kept  separate  from  ^11  other  checks.  These  checks  are  turned  over  to  the  Individual  Book-keepers 
who  write  them  in  their  Debit  Proof  Journals  under  the  heading,  "Receiving  Teller's  Checks.*' 
They  are  then  returned  to  the  Receiving  Teller  by  whom  they  are  turned  over  to  a  designated 
person  who  files  them  away. 

5.  Credit  Depositors'  account  for  amount  of  deposit  slips,  and  check  same. 
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PAYING  TELLER'S  CASH  BOOK. 


1900 


Sept. 


10 


Received  from  Cashier,      $50,000.00 
Amount  x)aicl  out,        ■         35,554.00 

Balance  on  hand,    -     -      $14,446.00 


Cleariug 

House 
Checks 


Note.  —  Debit  Depositors*  Account  ifor 
amount  of  Counter  Checks,  and  check 
same. 


Depositors* 
Counter 
Checks 


214 
400 
150 
340 
000 
400 
800 


V31 


304 


00 


Bankers* 

Checks 

Paid 


30000 
400  00 
250  00 
200'00 


500 
600 


4  250 


00 
00 


m 


Remarks. ~In  this  hook  the  Paying  Teller  writes  the  amounts  of  checks  paid.  Sometimes,  he 
writes  the  names  of  drawers.  The  checks  of  indiyidnal  depositors  are  then  turned  over  to  the 
Individual  Book-keepers  who  enter  them  alphabetically  in  their  respective  Debit  Proof  Journals, 
under  the  heading,  **  Paying  Teller's  Checks."  The  checks  are  then  returned  to  the  Paying  Teller 
who,  at  the  close  of  the  day's  business,  turns  them  over  to  a  designated  person  together  with  his 
settling  sheet  for  the  day. 

This  settling  sheet  contains  the  memoranda  of  the  amount  received  from  the  Cashier  at  the 
opening  of  the  day's  business,  returns  of  other  clerks,  and  the  balance  on  hand  at  the  close  of  the  day. 

In  the  "Clearing  House  Checks"  column,  the  Paying  Teller  enters  all  the  "Checks  on  us*^ 
that  have  been  received  through  the  daily  clearings.  These  checks  are  turned  over  to  the  Individ> 
ual  Book-keepers  who  list  them  under  the  heading,  "  Paying  Teller's  C.  H.  Checks"  in  their  Debit 
Proof  Journals. 

NoTK  1.— See  the  "Correspondents*  Drafts  Paid  Register"  page  466  for  the  proper  disposition 
and  posting  directions  for  amounts  entered  in  the  **  Bankers'  Checks"  column. 

NoTK  2.— Where  a  Bankers*  Ledger  is  used,  the  checks  of  these  banks  would  be  turned  over 
to  the  book-keeper  handling  the  Bankers*  Ledger  to  be  written  in  a  charge  book  and  then  debited 
to  the  respective  banks. 

Bankers*  Ledger  Account  would  be  debited  through  the  General  Cash  Book  for  the  footing  of 
such  checks. 

In  this  set,  the  Bankers*  Accounts  are  kept  in  the  General  Ledger. 
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Individual  Bookkeeper's  Credit  Proof  Journal 


Reverse   *|'     Reverse 


Posting  Note 
Clerk        ! 


399 
449 


849 


Posting 
Exch.  Bot. 


Reverse 

Posting 

Discounts 


824  00 


26 


379 
965 
973 

142 


Reverse 
Posting  De- 
posit Slips 


434 
872 
180 
000 


714 
300 


22 


501 


Brice,  A.  G.  -  - 
Batchelor,  J.  O.  - 
Buck,  C.  F. 


Certificate  of  Dep.  ) 
L.  Graham.  J 

Richardson,  F.  L. 
Scarborough,  A.  J.  ■ 


Depositors, 
Sept.  10,  1900. 


Ck. 


V 


Deposit 

Slips 


22 


434 

872 
180 

000 


714 
300 

501 


50 
90 
45 

00 


00 
00 

85 


Directions — 1.  Credit  each  depositor  from  the  "Deposit  Slips"  colnmn  and  check  same  as  each 
item  is  posted.  2.  Post  back  from  Individual  Ledger  to  the  Reverse  Posting  colnmn  for  **  Deposit 
Slips/'  all  amounts  previously  posted.    Both  columns  should  then  add  the  same. 

Remarks. — 1.  In  this  book  are  entered  by  the  Individual  Book-keeper  the  names  of  depositors 
alphabetically  arranged,  and  the  amount  of  each  deposit. 

2.  In  many  banks  this  book  is  ruled  -with  but  two  money  columns.  In  such  cases,  all  credits 
arising  from  discounts,  exchange  sold,  etc.,  would  be  written  in  this  book  and  then  posted  to  the 
Individual  Ledger.  These  credits  would  be  taken  by  the  Individual  Book-keeper  from  the  Discount 
Register,  Note  Clerk's  Cash  Book,  Exchange  Purchased  Book,  etc.,  or  else  these  credits  are  fur- 
nished to  him  by  the  clerks  handling  those  books.     See  Note  3,  under  Discount  Register. 

3.  In  this  set  we  have  recorded  only  the  credits  from  Deposit  Slips.  All  other  credits  being 
posted  to  the  Depositors'  Accounts  from  the  books  containing  the  original  entries. 

SPECIAL  POINTS  TO  BE  NOTED. 

1.  The  footings  of  the  Special  Reverse  Posting  columns  should  each  agree  with  the  footings  of 
the  respective  books  which  they  represent. 

2.  The  addition  of  the  footings  of  each  Special  Reverse  Posting  column  of  this  book  must  be 
the  same  aa  the  daily  credit  footing  of  the  '*Deposi tors' "  column  of  the  General  Cash  Book. 

3.  In  entering  credits  in  the  Individual  Ledger  from  the  various  sources  of  credit,  use  an 
abbreviation  indicating  the  source  of  the  credit :  as  Dep  ,  Ex.,  Col.,  Dis.,  etc. 


A  CLEAR  OONSOISNCX  18  A  GOOD  PILLOW. 
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Individual  Bookkeeper's  Debit  Proof  Journal 


Reverse 
Posting 


340 
214 
8!  150 
8400 
1400 
2  000 
d800 


99^ 


34 


00 


301 


00 


September  10,  1900. 


Faying  Teller^a  Checks : 
Batcbelor,  J.  r.    . 

Brice,  A.  G. 

Buck,  C.  F. 

Jones,  J. 

Richardson,  F.  L.  ... 

Scarborough,  A.  J.       - 

Soul^,  Frank         .... 

Exchange  Clerics  Checks 
Scarborough,  A.  J.       - 


Ck. 


V 
V 
V 
V 
V 
V 
V 


Checka 


7 
8 
8 
1 
2 
3 

81 


340 
214 
150 
400 
400 
000 
800 

804 


991 


34 


301 


00 
00 
00 
00 
00 
00 
00 

00 


00 


00 


Remarks.— In  this  book  are  entered,  in  alphabetical  order,  the  names  of  depositors  whose 
checks  have  conie  into  the  bank  through  its  various  departments.  The  checks  are  listed  under  the 
names  of  "Receiving  Teller's  Chocks,"  ** Paying  Teller's  Checks,"  "Note  Clerk's  Checks," 
"Exchange  Clerk's  Checks,"   "Cashier's  Checks,"  "Paying  Teller's  C.  H.  Checks",  etc. 

DIRECTIONS  FOR  POSTING  THIS  BOOK. 

1.  Debit  each  depositor  from  the  "  Checks  "  column.  2.  As  each  item  is  posted,  check  same. 
3.  When  all  the  "  Checks"  items  have  been  posted,  reverse  post  from  the  Depositors'  Ledger  the 
amounts  debited,  placing  same  in  the  "Reverse  Posting"  column,  opposite  name  of  depositor 
debited.    Both  columns  must  then  add  the  same  amount. 

iBfPORTANT  NoTK. — ^The  daily  footing  of  this  book  must  agree  with  the  footing  of  the  daily 
debit  of  the  Dex>ositor8'  columu  of  the  General  Cash  Book. 


BTRKTBODT'b  companion-    18  MOBODY*B  PSIWD. 
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OFFERING    BOOK. 


This  book,  when  used,  coutaina  a  description  of  all  notes  and  bills  that  are 
offered  for  discount. 

Many  of  the  large  banks,  in  which  the  President  or  Cashier  is  authorized  to 
accept  or  reject  paper  offered  for  discount,  have  dispensed  with  the  offering  book. 

When  the  offering  book  is  used,  all  paper  offered  for  discount  is  i)laced  before 
the  directors  and  they  decide  whether  to  accept  or  to  decline  it.  The  mode  of  dis- 
counting, however,  varies  iii  different  banks.  Now,  more  than  formerly,  the  acting 
business  head,  the  President,  Vice-President  or  Cashier  of  city  banks,  is  authorized 
to  pass  on  the  i)aper  as  soon  as  it  is  offered  for  discount,  and  thus  customers  learn 
without  delay  whether  or  not  they  can  be  accommodated. 

OfFerin;^    Book. 


No. 

Date 

1 

Sept. 

10 

2 

u 

10 

3 

u 

10 

4 

a 

10 

5 

a 

10 

Opferbd  By 


C.  F.  Buck, 
J.  Jones, 

W.  Wood, 

A.  G.  Brice, 
F.  Soul6, 


Indorsers 


S.  Smith, 
B,  Brown,  ) 
H.  Lewis,  J 
B.  Ball,  ) 
T.  Smoker,  J 
B[.  Horner, 
L.  Keiffer, 


Payablk  at 


Our  Bank, 


N.Y.City) 
Bank,      f 
Our  Bank, 
Chicago, 


Time 

to 

Run 


90 
60 

GO 

15 
30 


Amoant 


900000 


8500 


00 


960000 
500000 


4000 


00 


Av. 
Bal. 


Remarks 


Accepted. 

Declined. 
Accepted. 


Note. — In  the  average  balance  column  is  entered  the  average  daily  credit  balance  of  the  depositor 
who  offers  the  paper  for  discount. 


Individual  or  Depositors'  Daily  Balance  Book. 


J.  0.  Batchelor,    - 
A.  G.  Brice,    -    -    - 
0.  F.  Buck,     -    .    - 
Certificate  of  Deposit, 
J.  Jones,    -    -    -    - 
F.  L.  Richardson,     - 
A.  J.  Scarborough,  - 
Frank  Soul6,   -    -    - 


Sept.  10 


1532 
2186 
2S54 
5000 
J20 
1763 
1303 
573 


15213 
20 


15192 


50 


NOTE.~-Iu  this  book  ure  entered  the  dailv  balances  due  to  Depositors  as  shown  by  the  Depo8iiar$' 
or  Individnal  Ledger.  This  book  enables  the  Paying  Teller  to  see  readily  the  balance  due  each 
depositor  and  thus  avoid  overdrafts. 

The  red  ink  balance  which  is  here  indicated  by  italic  figures,  shows  an  overdraft  or  debit 
balance  and  it  is  not  added  with  the  credit  balances,  but  is  deducted  from  the  credit  amoant. 


A  OOOO   WORD  rOR  A  BAD  OKR  IS  WORTH  MITOH,  AND  COSTS   LITTLI. 
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DEPOSITORS'  OR  INDIVIDUAL  LEDGER. 


This  book  contains  the  accounts  of  all  the  depositors  of  tlie  bank.  The  aggre- 
gate balances  of  all  the  accounts  herein  must  agree  with  the  balance  of  Depositor' 
Account  in  the  General  Ledger. 

The  names  of  depositors  are  to  be  alphabetically  arranged. 

The  credits  of  this  Ledger  come  from,  1.  The  Credit  Journal.  2.  The  Discount 
Begister.  3.  The  Note  Clerk's  Cash  Book.    4    The  Exchange  Purchase  Book. 

The  debits  come  from,  1.  The  checks  paid  by  the  P.  T.  2.  The  checks  received 
by  the  11.  T.  on  deposit,  and  checks  received  through  other  departments  of  the  bank. 

All  of  these  checks  are  recorded  in  the  Individual  Book-keeper's  Debit  Proof 
Journal. 

By  reason  of  the  Credit  Balance  column,  the  Individual  or  Depositors'  Balance 
Book  may  be  dispensed  with.  But  to  show  the  form  of  this  book,  we  present  one, 
preceding  this  Ledger. 


J.  C.  Batchelor. 

Dr. 


Cr. 


Cr.  Bal. 


1900 
Sept.     10    Ck. 


340  00 


19()0 
Sept.      10     Dep. 


1872  90  I     1532 


90 


A.  G.  BHce. 


1900 
Sept. 


10 


Ck. 


7214 


00 


1900 
Sept. 


Dep. 
Disc. 


4434 
4965 


2186  06 

i 


C.  F.  Buck. 


1900 
Sept. 


8150  00 


1900 
&ept. 


Dep. 
Disc. 


TftlOKKKT  OOMB8  BAOK  TO  ITS  MA8TBR. 
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BANKING. 

Certificate  of  Deposit. 

\)Y. 


Cr.        Cr.  Bal. 


1900 
Sept.     10     L.  Graham,    -    -       5000  00      5000  00 


J.  Jones. 


1900 
Sept.     10    Ck. 


O.  D.  $20.89 


8400  00 


1900 
Sept. 


10 


Disc, 


8379 


11 


NoTK. — Here  we  have  an  overdraft.  Overdrafts  are  not  allowed,  but  neverthelesa  they  some- 
times occur.  The  effect  is  that  the  bank  loans  money  without  security,  without  consent,  and 
without  interest. 


F.  L.  Richardson. 


1900 
Sept. 


10 


Ck., 


1400 


00 


1900 
Sept. 


Dep., 
Col., 


2714 
449 


17t^ 


85 


A.  J.  Scarborough. 


1900 
Sept. 


Ck., 
Ck, 


2000 
2997 


1900 
Sept. 


10    Dep.,  - 


6300  00  I     1303  00 


Frank  Soule. 


1900 
Sept.     10 


Ck. 


1 

1900 

3800  00  1 

Sept. 

10 

n 

10 

Disc, 
Col., 


3973 
399 


573 


13 


GOD  MADK  US,  AND  WB  ADMIRK  OUSSBI.VX8. 
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New  Form  of  Depositors'  Ledger. 


NAMK3 

«• 

1 

4 

B 

1 

6 
9 

10 
U 
12 

Bulanrt^ 

September  lO.  1900. 

1     October  lO,  1900, 

j    DepwitM  1 

iChtickftitij 
Ihjtull     1 

Tutal 

10 
1 

EbbLHCe 

DeiicwItH 

Baichelo:,  1  C. 

1872 

90 

340 

DO 
00 

00 

i 

00 

00 
00 

oo: 

00 
00 

340 

00 

1532 

90 

- 

Y ^ 

BllCB,  L  G. 

4434 
ri  44*65 

5<J 
56 

45 

m 

00 

11 

00 
OG 

so 

7214 

7214 

00 
00 

00 
00 
00 
OO 

2' 

2186 

oe 

45 

Bua.  C,  F. 

! 

! 

2im 

118824 

^150 

8150 

3 
4 

5 

1    i 
7 

8 
9 

10 
U 
12 

2854 

CertillcaieofDwu 

5000 

1 

5000 

00 

~! 

Jones,  J. 

2714 
c    449 

S4IK> 

8400 
1400 

W 

s& 



HichardSQii,  F.  L. 

14(K) 

£997 
2tJ0O 

1763 

m 

MDorOB£ll,  L  I 

1 

fi30O 

4sm 

lyoa 

00 

— ' 

Mk,  F, 

- 

M  :i973 

'     1000 
2800 

3«00 

573 

13, 

- 

■ 

- 

- 

— 

1 

1 

1 
1 

13 

Forward, 

1      ; 
49493150 

34301 

00 

"     1 

15213 

1 

39 

1 
1 

f 

:B^Aitc« 

I>ff]KH|1t» 

Cb^iti  In 
Detail 

ToUl 

Checks 

!i 

BikiiCtt 

DefKMltl 

CbnckH  Hi 

Total 
Ch«vln 

MlSOmSFS  COMK   BY   Till  POUNP    AND  QO  AWAY   BT  TUB  OUKGX. 
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CERTIFIED  CHECK  BOOK. 


Datr 


Certifikd  for 


Ck.      Amount     When  Paid 


This  book  will  be  used  to  record  all  chocks  certified  by  the  bank. 

When  a  check  is  certified  (most  generally  by  the  Paying  Teller)  the  Individual 
Bookkeeper  posts  direct  from  this  book  to  the  Depositors^  Ledger,  debiting  each 
person  for  whom  a  check  was  certified  and  crediting  "  Certified  Checks  Account.'^ 

To  indicate  that  the  postings  were  made,  he  would  check  and  cross  check. 


JOURNAL. 


In  this  book  would  be  made  all  entries  that  could  not  be  conveniently  classed 
in  any  other  book. 

Note. — Many  Bank  Bookkeepers  record  in  and  post  throngh  the  Cash  Book  daily  transactions 
inyolving  no  cash,  and  which  in  other  lines  of  business  would  be  recorded  in  and  posted  from  the 
Journal. 

To  do  this  we  have  but  to  remember  that  the  debit  side  of  the  Cash  Book  gives  credits  in  the 
Ledger,  and  vice  versa. 


MUCH  WOULD  IIA.tr  MORR  AND  LOST  ALL. 
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DISCOUNT 


When 
Discouated 

Our 
No. 

DRAWER 

MAKER 

WHERB    PAYABLE 

DATE 

1900 
Sept. 

10 

1 
2 
3 
4 

F.  Soul^,      - 

A.  Harris, 
J.  Jones, 
A.  G.  Brice, 
S.  Mann, 

Canal  Bank, 
Our  Bank, 

Chicago,  111. 

1900 
Sept. 

Au|?. 
Sept. 

4 

10 

7 

6 

1900 
Oct. 

10 

5 

Directions  for  posting  the  Discount  Register  and  Remarks  on  same : 

1.  In  the  Depositort?  Ledger  credit  each  depositor  for  the  proceeds  of  his  discount,  using  the 
footings  of  the  respective  columns  are  entered  into  the  General  Cash  Book  as  follows :  footing  of 
the  footings  of  the  *' Interest  and  Discount'*  and  of  the  "Collection  and  Exchange"  columns 
footing  of  the  "  Proceeds"  column  is  entered  on  the  debit  side  of  the  Cash  Book  in  the  Depositors' 
Ledger  post  them  back  £Vom  the  Ledger  into  the  Reverse  Posting  column  for  Discounts  in  the 
and  the  footing  must  correspond  with  the  footing  of  the  "Proceeds"  column  of  the  Discount 

REMARKS.—The  Discount  Register  is  the  Bill  Book  of  the  Bank.  In  this  book  are  recorded 
lations  in  this  set,  interest  is  calculated  for  the  discount  day,  i.  e.,  the  day  upon  which  the  note 

Note  1. — It  is  customary  with  most  banks  to  charge  a  collection  fee  beside  the  discount 

Note  2. — Some  banks  require  the  Individual  Bookkeepers  to  enter  the  discount  credits  in  their 
Individual  Ledgers.     See  Remarks  2  and  3,  under  Individual  Bookkeeper's  Credit  Proof  Journal. 

Note  3.-^ When  a  person,  not  a  depositor,  makes  a  discount  at  the  bank,  the  proceeds  are 
party  making  the  discount,  receives  from  the  Cashier  a  Cashier's  check  on  the  bank  for  the  amount 

Note  4. — Such  checks  are  written  up  by  the  Individual  Bookkeeper  in  his  Debit  Proof  Journal 

KoTS  5.— Demand  Loans  are  usually  kept  in  a. separate  Begister  from  Time  Loans,  and  are  generally  secured  by 


COLLECTION 


When 
Received 

Our 
No. 

DRAWER 

MAKKR 

WHERE   PAYABLE 

I>ATB 

1900 

Sept. 

10 

1 

F.  Sould,     . 

J.  Wood,      - 

Chicasjo,  111., 

Sept. 

10 

2 

S.  Thompson,      - 

W.  lliuc,     - 

New  York  City,  - 

<( 

5 

3 

F.  L.  Richardson, 

Smith  Bros., 

Domestic,    -        -        - 

n 

9. 

4 

H.  Williams,      - 

T.  Maroney, 

Dallas,  Texas,     - 

i( 

5 

5 

J.  Brown,   -        -        - 

Canal  Bank,  City, 

Aug. 

20 

Oct. 

10 

6 
7 

Remarks.— In  this  book  are  recorded  and  fully  described,  the  notes  and  bills  or  other  forms 
Register.     From  this  book  the  items  are  entered  in  the  Collection  Register  Tickler. 

Note  1.— Some  banks  do  not  enter  collections  in  a  Tickler  but  refer  to  the  Col.  Reg.  daily  for 

Note  2. — Out  of  town  collections  are  often  sent  direct  to  some  bank  in  the  place  where  the 
bank  nearest  to  the  place  upon  which  drafts  are  drawn  with  instruction  to  collect  and  pass  to  our 

Note  3. — When  a  collection  has  been  made,  make  a  check  mark  i/  in  the  **Paid  "  column,  and 

See  Note  No.  1,  under  Note  Clerk's  Cash  Book. 


BEING  CM  TIIR  SK.\«   BAIL  ;  BKINO  O.N  TIIR  LAND,  8KTTLK. 
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REQ/STER. 


1  Days 

Rate 

ox 

TIME 

1  WHKNDUK 

to 

Dec. 



3-6 

1  Disc. 

•  0 

90  days, 

1 
88 

8 

60      •* 

Nov. 

9-12 

64 

8 

2  mos.y 

Oct. 

7-10 

31 

8 

30  days, 

Oct. 

i 

6-9 

30 

8 

lut. 

Di»c, 


1       I    ' 


no  00 

120^9 
34,441 


V^<ir»(M  3  00^358X10 


Exrh. 

! 

ProceetU 


8824  00 
8j379n 
4965156 
3'97H'33' 


v^mmpo 


TJCL 


Buck,  C.  F. 
J  ones,  J. 
Brice,  A.  G. 
Soul^,  Frank 


CREDITED  TO 


Fostum: 
cuecK 


V 
V 
V 


abbreviation  *'Difl."  and  check  each  item  when  posted.    2.  At  the  close  of  the  day's  business  the 

the  **  Face  "  column  is  entered  on  the  credit  side  of  the  Cash  Book  to  the  debit  of  Bills  Receivable ; 

would  be  entered  on  the  debit  side  of  the  Cash  Book  to  the  credit  of  the  respective  accounts;  the 

column  of  same,  to  the  credit  of  Depositors.    3.  Having  entered  all  the  credits  in  the  Depositors' 

Individual  Bookkeeper's  Credit  Journal.    Add  the  amounts  reverse  posted  to  the  Credit  Journal, 

Register. 

nil  the  notes  and  bills  which  have  been  accepted  for  discount  by  the  bank.     In  all  discount  calcu- 

wns  discounted. 

charjre  for  paper  discounted  by  the  bank  which  is  payable  out  of  the  cit^. 

Credit  Proof  Journal  from  the  Discount  Register,  and  then  post  from  this  Credit  Jonrnal  to  their 


credited  to  "  Cashier's  Account "  and  posted  to  such  an  account  in  the  Individual  Ledger, 
of  the  proceeds.     This  he  presents  to  the  Paying  Teller  who  pays  him  the  money, 
under  the  heading,  **  Paying  Teller's  Cashier's  Checks"  and  are  charged  to  Cashier's  Account, 
oollatcralii,  such  as  Btocks,  boDdft,  etc. 


The 


Sight, 
30  days, 
5  days, 
30  davs, 
90  days, 


WIIEX 

DITK 

Sept. 

10 

Oct. 

5-8 

Sept. 

7-10 

Oct. 

5-8 

Nov. 

18-21 

COLLECTED  FOR 


4oo;oo 

500,00, 

450,00! 

1400001 


F.  Soul^, 
S.  Thompson, 
F.  L.  Richardson,  - 
H.  Williams,     -     - 
100000   A.  J.  Scarborough, 


8EXT  TO 


3rd  Nat'l,  Chicago, 

City  Nat'l,  N.  Y., 

Domestic, 

Dallas  City,Dall  as, 

Domestic. 


REMARKS 


Sent  for  Col.  and  Cr. 
Sent  for  Col.  and  Cr. 


V 
V 
V 


of  indebtedness  left  with  the  bank  for  collection.     Many  banks  keep  a  Domestic  and  a  Foreign 

the  due  dates  of  collections. 

paper  is  payable  with  instructions  to  collect  and  remit  or  they  may  be  sent  to  our  correspondent 

credit. 

when  all  the  items  on  a  page  have  been  collected,  make  a  check  mark  V  &t  the  top  of  the  page. 


TO  LOVB  AND  BB   WISR  18  INOOMPATABLS. 
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DISCOUNT  REGISTER  TICKLER. 


OCTOBER. 


WHEN 
DUK 

xo. 

4 
3 

PAYOR                            OFFRRKR             ! 

1 

AMOUNT 

WHKX 
PAID 

REMARKS 

19U0 
Oct. 

9 
10 

S.  Mann, 
A.  G.  Brice, 

F.  Soul^, 
A.  G.  Brice, 

400o'oO 
500000 

1900 

Oct. 

it 

10 
10 

Protest  Charges,  $3 
Check  on  us. 

NOVEMBER. 


Nov. 


12 


2    J.  Jones, 


J.  Jones, 


8500  00 


DECEMBER. 


Dec. 


1    A.  Harris, 


C.  F.  Buck, 


9000  00 


Note. — This  book  is  a  memorandum  book  in  which  are  entered  in  the  month  in  which  they 
mature,  all  notes  and  bills  which  have  been  discounted.  It  is  designed  to  * '  tiokle  "  or  remind  the 
bank  officers  of  the  mouth  and  day  that  the  notes  and  bills  mature. 

The  entries  are  made  in  this  book  as  soon  as  they  have  been  recorded  in  the  Discount  Register. 

In  most  banks  the  above  record  of  notes  discounted,  would  not  be  of  sufficient  help  to  facili- 
tate the  collection  of  outstanding  notes.  They  therefore  arrange  their  records  by  classifying  the 
notes  discounted  under  the  name  of  the  day  and  the  date  of  the  month  on  which  they  mature. 

It  is  customary  for  banks  to  notify  all  payors  of  notes  held  by  the  bank  that  the  same  are  held 
by  them,  and  are  due  on  a  certain  date.  The  notices  are  sent  out  about  10  days  before  the  mator- 
ity  of  the  notes. 


ILL  WBBDS  ABB  NOT  UUBT  BT  TBB  TBOST. 
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COLLECTION  REGISTER  TICKLER. 


SEPTEMBEK. 


WHEN 
1>UK 

NO. 

3 

OWNER  OK  OFFERER. 

PAYOR. 

DATE. 

TIME. 

AMOUNT. 

1900 

Sept. 

7-10 

0 

F.  L.  Richardson, 

Smith  Bros., 

Sept. 

2 

5  days. 

450 

00 

OCTOBER. 


Oct. 


58 

5-8 


H.  Williams, 
S.  Thompson, 


T.  Maroney, 
W.  Hine, 


Sept.  I  5 

"      15 


30  days. 
30    ** 


1400 
500 


00 
00 


NOVEMBER. 


Nov.     18-21   5     A.  J.  Scarborough,  J.  Brown, 


Aug.      20 


90  days.  I      100000 


DECEMBER. 


Note. — Like  the  Discount  Register  Tickler,  this  book  is  to  remind  the  bank  officers  of  the 
maturity  of  the  paper  received  for  collection.  The  entries  herein  are  made  from  the  Collection 
Register  as  soon  as  they  are  properly  recorded  in  that  book. 
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INDIVIDUAL  LIABILITIES  BOOK. 


In  this  book  are  entered  the  names  of  Makers  and  Indorsers  to  notes  and  bills 
discounted  by  the  bank  and  the  date  of  payment  of  those  due  and  paid. 

This  is  an  important  book  of  reference  as  it  exhibits  in  what  capacity  and  to 
what  amount  the  principal  parties  to  the  obligation  are  responsible.  It  also  shows 
the  daily  or  weekly  average  balance  of  the  depositor  who  received  the  accom- 
modation ;  and  thus  it  supplies  the  data  by  which  the  merits  and  claims  of  depositor 
applicants  for  discount  favors  are  decided  by  the  officers  of  the  bank. 

The  names  should  be  alphabetically  arranged  and  indexed. 


C.  F. 

Buck. 

DATE  OF 
DISCOUNT 

OTHER  PARTIES 
LIABLE. 

HIS 
DISCOUNTS 

LIABLE  AS 
PAYOR. 

1  LIABLE  AS 
INDORSER. 

1     WHEN 
DUE. 

AVERAGE 
BALANCE. 

Remarks. 

1900 

Sept. 

10 

S.  Smith,    ) 
A.  Harris,  ) 

9000 

1 

00 

Dec. 

6 

A.  G.  Brice. 

1900 
Sept. 

10 

H.  Homor, 

1    5000 

00 

Oct. 

10 

eT.  Jones. 

1900 
Sept. 

10 

J.  Jones,        ) 
B.  Brown,      > 
H.  Lewis,      > 

8500 

00 

iNov. 

1 

Frank  Soule. 

1900 
Sept. 

10 

S.  Mann,     > 
L.  Keiffer,  ] 

4000  00 

Oct. 

9 

HE  WHO 

KBVBAL 

■TH  B 

IB  ssosn 

A 

r  MAX 
:64 

n-n  HIMI 

iBLr  A 

SLATS. 

D 

gitized  t 

3yVo 

ioogle 

DAILT  BALANCE  BOOK  0?  CimAl  LEDGEB. 


MONDAY,   sept: lOy  1900. 


Dr. 


Cu.      Kksourcks.  Liabilities. 


Bank  Furniture  and  Fixtures, 

Bills  Receivable, 

Capital  Stock,  -        -        -        - 

Cash, 

Circulation,       .        .        .        - 
City  National  Bank,  N.  Y., 
Cotton  Bank  of  Shreveport,     - 
Dallas  City  Bank,    - 
Depositors,        .... 

Expense, 

Interest  and  Discount,     - 
Merchants'  Nat.  Bank  of  Boston. 
Redemption  Fund,  - 
Third  National  Bank  of  Chicago 
Cr.  8.  4  %  Bonds,  (par)    - 
Premium  on  U.  S.  4  %  Bonds, 
Exchange  Account, 
Collection  Account, 


3800 

00 

3800 

00 

26500 

DO 

100000 

00 

26500 

00 

100000 

260442 

85 

193237 
72000 

10 
00 

67205 

75 

72000 

10000 

00 

14000 

00 

4000 

2J0 

00 

2500 

00 

2250 

700 

00 

3000 

00 

2300 

34301 

00 

49493 

50 

15192 

383 

10 

358 

00 

383 

10 

358 

11200 

00 

11000 

00 

200 

00 

3600 

00 

3600 

00 

12500 

00 

8000 

00 

4500 

00 

80000 

00 

80000 

00 

10000 

00 

10000 

00 

3 

00 

91 

00 
35 

88 

453679 

95 

453679 

95 

196188 

85 

196188 

00 

00 
00 
00 
00 
50 

00 


35 


85 


PROTEST    BOOK. 


DATB  OF 

disc't. 


FOR  WHOM  DISCOUNTED 


PAYOR 


WHBN 
DUB 


COSTS 


KOTK — In  this  book  is  entered  a  description  of  allj  notes  and  bills  discounted  by  the  bank, 
which  have  been  protested  for  non-payment. 


ArrBE  TUB  Aor  wisbimo  is  ix  tain. 
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JEJ:k: change  Sold 


Date 
Sold. 

No. 

BOUGHT  BY 

IX   FAVOR   OF 

DRAWEE   BANK. 

1900 
Sept. 

10 

1 
2 

1 
1 

H.  J.  Calvert, 
J.  \V.  Jeter, 

J.  M.  Butchee, 
A.  J.  Scarborough, 

UKCAPITULATION  : 

Exchange  sold. 
Premium,             $31. 
Discount,                3. 

W.  D.  Davis, 
W.  Mattes, 

Robt.  Donald, 
Ory  Patout, 

$22,000. 
28. 

City  Nat'l,  N.  Y., 
do 

Merchants'  Nat'l,  Boston, 
3rd  National,  Chicago, 

Cash,                          $31. 
C.  H.  CkK.,         $19,000. 
Cks.  on  ns,              2,997. 

$22,028. 

$22,028. 

Remarks — 1.  This  book  should  be  WTitten  np  from  the  stubs  in  the  Exchange  Book.  2.  For 
debited  at  the  close  of  theday  throu&;h  the  Genera]  Cash  Book  andtheamount  checked.  3.  Checks 
Bookkeeper  who  would  list  them  in  nis  Debit  Proof  Journal  under  the  heading  '*  Exchange  Clerk's 

Posting  Directions.— 1.  From  the  "Total"  column  credit  the  drawee  banks  through  the 
Exchange  Account  through  the  G.  C.  B.  and  check  same.    3.  Post  the  footing  of  "Discount" 


Bill   of  Exchange. 


No 

Sold  io 

Favor  of. 
BaU 


Face. 


Prei, 


ORXGhXI^T.A.z:.. 


No,. 


CoUeire  National  Bant  of  New  Orleans.  La. 

New  Orleans  J 190 

Pay  to  the  order  of  „ $ 


..Dollars^ 


To  SoulA  National  Bank, 
New  York. 


Cashier. 


Corresjponderits^ 


Date  of 
Draft 


1900 
Sept.  10 


No.  of 
Draft 


NAME  OF  DRAWER  BANK 


Dallas  City  Bank, 

Dallas,  Texas. 

3rd  National  Bank, 

Chicago,  111. 

Cotton  Bank, 

Shreveport,  La. 

Merchants'  National  Bank, 

Boston,  Mass. 


in  whose  favor  drawn 


Geo.  A.  Turner, 
Chas.  C.  Farrar. 

F.  F.  Chapman, 
H.  H.  Landauer. 

Seymour  Simmons. 
B.  F.  Timon. 


Directions  for  Writing  up  and  Posting  this  Book: 

1.  This  book  would  be  written  up  from  the  checks  cashed  by  the  Paying  Teller,  received  on 

2.  From  the  footings  in  the  **  Total "  column  the  drawer  banks  would  be  debited  through  the 

3.  All  Correspondents*  Checks  received  on  deposit  would  be  turned  over  by  the  Receiving 
Note. — The  element  of  time  has  not  been  considered  in  the  above  transactions. 


TURX  TOOR  TOKOUK  BBVEN  TIMKS  BSrORS  SPSAKTKG. 
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Register, 


RATE 


PruBiim    Biscout 


FACK 


TOTAL 


$1.50  M.  Pr 

11.50  M.  Pr. 

$2.  M.  Pr. 

$1.  M.  Die. 


isjoo 

BOO 
1000 


V  3100 


m 


A- 


y/    ;iOO 


SOOfiOO' 
6000  00, 

3IMMM>0' 


00(^00 


0(10 


'6%m 


00 


22000 


OOj  v' 

00 


City  National  Bank,  New  York. 

Merchants'  National  Bank,  Boston. 
3rd  National  Bank,  Chicago. 


the  amonnt  of  *' Checks  on  us"  recorded  in  the  recapitulation  ''Depositorn'"  column  would  be 
received  from  the  bank's  depositors  for  exchange  sold  them,  would  be  turned  over  to  the  Individual 
Checks''.    The  checks  would  then  be  returned  to  the  Exchange  Clerk. 

General  Cash  Book  and  check  same.  2.  Post  the  footing  of  *^  Premium"  column  to  the  credit  of 
column  to  the  debit  of  Exchange  Account  through  the  G.  C.  B.  and  check  same. 


DIRECTIONS  FOR  BILL  OF  EXCHANGE  ON  OPPOSITE  PAGE. 

When  a  large  Exchange  Business  is  done,  it  would  be  labor-saving  to  have  a  draft  book 
for  each  bank  on  which  Exchange  is  sold,  ruled  like  the  form  opposite. 

The  Daily  Postings  to  the  credit  of  the  drawee  banks,  and  to  the  debit  or  credit  of  Exchange 
Account  would  be  made  from  the  footings  of  each  column. 

The  recapitulation  would  be  made  in  a  separate  small  book  or  on  the  back  of  tbe  stub  to  the 
left. 


^jyrafts   ^aid   Stegister. 


FACK  OF 
DRAFTS 


30000 

40000, 

500001 
600 


|CK. 


70000 

210000 
250100 

20000 


1/  ! 

i 
t/ 

v\ 


Sept. 

Sept. 
Sept. 

Sept. 


deposit  by  the  Receiving  Teller,  or  received  from  the  other  banks. 
General  Cash  Book  and  amounts  checked. 
Teller  to  be  written  up  in  this  book. 


UK  TIIAX  WOULU  BAT  TIIK  KERNEL  MU8T  CRACK  THE  KL'T. 
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NOTE  CLERKS 


When  Collected  1;  r^.^  xr«       Bills  Receiv- 
er Paid          l!  ^^^^^^-        able,  Col. 

0«]let?tiim 

Our 
Cbiirgc 

1 

Correspon-  | 
dento  Charge 

Deposlton' 
Proceeds 

1900 
Sept. 

10 
10 

1      1 

3 

1 

5 
4 

000 
000 

00 
00 

400  OoJ 
4oOOO^ 

20 
15 

1 

1 
399:80 

449,85 

1/ 

8r>o(w'  ^ 

35 

25. 

00 

X/     849^5 

Oct. 

a 
It 
ii 

It 

10 
10 
10 
10 

10 

9 
3 
2 
4 

4 

524100 

Pro.  C. 
3 

Recapitalatiou  of  Note  Clerk's  Cash  for  Sept.  10. 

Cash  Received, 

Clearing  House  Checks  Received,  ... 

Checks  on  us,  received, 

Credit  Advices  from  Correspondents,  less  charges, 


S 

$450 

$400 


This  Recapitola- 
tiou  will  be  written 
>by  the  stmlent  be- 
tween the  records  of 
Sept.  10  and  Oct.  10. 


1850  J 
DiREcnoNB  POR  Posting  this  Book  : 

1.  Through  the  General  Cash  Book  credit  Collection  Account  for  the  footing  of  '*  Our  Charge'^ 

2.  Credit  ** Depositors'"  column  through  G.  C.  B.   for  the  footing  of  the  ** Depositors'  Pro- 

3.  Debit  3rd  National  Bank  through  G.  C.  B.,  and  place  a  check  mark  after  same.    Bank  i» 

4.  From  "  Bills  Receivable"  column  footing  of  same  will  be  credited  to  *'  Bills  Receivable" 

5.  From  "Bankers'  Proceeds"  column,  creditor  banks  will  be  credited  through  G.  C.  B.  and 

6.  Protest  fee  in  October  Record  will  be  posted  double,  to  Credit  of  3rd  National  Bank  and 

7.  The  Individual  Bookkeeper  will  post  from  the  **  Depositors'  Proceeds"  column  to  the 

8.  Reverse  post  items  entered  from  tne  Note  Clerk's  Cash  Book  to  the  various  depositors^ 
nal.    Footings  must  then  agree. 

Note  1. — In  Case  a  collection  is  made  for  one,  not  a  depositor  the  amount  would  be  credited  to- 

Note  2.— In  case  ''Checks  on  our  Bank"  were  received  in  settlement  of  collections  or  notes  or 

tulation  and  this  amount  charged  to  '^  Depositors'"  through  the  G.  C,  B.     Such  checks  would  bo 

then  charge  each  respective  Depositors'  Account.    They  would  then  be  returned  to  the  Note  Clerk. 


Oct.  10,  1900. 


XCHANQ 


our  no. 

DRAWKR 

KNDORSKR 

PAYOR 

WHERE  PAY. 

date 

1 

2 
3 

Dr.  G.  Tebault, 
R.  Tiambert, 

E.  Waechter, 

A.  J.  Scarborough, 
A.  J.  Scarborough, 

A.  G.  Brice, 

Third  National, 
Merchants'  National, 

B&nk  of  Commerce, 

Chicago, 
Boston, 

Rochester,  N.  Y. 

Oct. 

It 

tt 

5 

1 

Nov. 
4 

10,  1900 

Posting  Dirkctioxs. — 1.  Credit  **  Depositors' "column  throuj^h  the  General  Cash  Book  for 
''  Discount"  column.  3.  In  same  book  debit  Exchange  for  the  footing  of  the  "  Premium"  column, 
is  sent,  for  the  face  of  same  and  check.  5.  Credit  each  depositor  in  the  Depositors'  Ledger  for  the 
6.  Reverse  post  the  amounts  from  the  Depositors'  Ledger  to  the  Reverse  Posting  column  for 
Posting  column  must  add  the  same  as  the  **  Proceeds"  column  in  above  book. 

Note  1.—  Checks  on  interior  towns  and  cities  are  often  sent  to  drawee  banks  direct  with  in- 
This  is  done  to  save  delay.    Sometimes  checks  are  sent  direct  to  correspondent  banks  for  collection 

Note  2. — In  No.  3  above,  the  Bank  of  Commerce  would  be  credited  for  the  face  of  the  Ex- 
of  N.  Y. 

The  City  National  Bank  would  then  be  debited  and  also  Exchange  Account,  for  the  Rochester 
Cash  Book  or  the  Journal. 

Note.— This  book  is  called  in  some  banks  ''Exchange  Discounted."  In  large  banks  which 
in  this  book.  At  the  close  of  each  day,  the  gross  amount  received  is  debited  to  ''Exchange  Dis- 
of  Exchange  Account  respectively,  and  the  proceeds  column  is  posted  to  the  credit  of  the  various 


wsGSSsrrr  tbaohbb  svsn  thb  lamb  to  danok. 
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CASH  BOOK. 


Bankers' 
Proceeds 

CREDIT   TO 

DKBIT  TO 

RKMARKS 

^Soul^,  Frank 

3rd  Nat'l  Bank,  Chicago. 

V  Letter  of  advice  rec'd.  Our  acc*t  Cr. 

1  ! 

; 

^Richardson,  F.  L. 

"So  Correspondeiit's  Charge. 
Rec'd  Ck.  on  Canal  Bank. 

523 

75 

1 

/Mcht8'  Nat'lBk.,  Boston 
Bills  RecV. 

Depositors. 

Check  on  People's  Bank. 
Check  on  us. 

Bills  Rec'v. 

Depositors. 

Note  returned,  protested  by  3rd  N«t*l 
liank.  Chicago. witb$3 Protest.  Our 
acoonnt  haa  ueen  Dr.  with  same. 

Remarks. — This  book  is  written  up  from  the  receipts  over  the  counter,  from  the  Runner's  Col- 
lections, and  from  the  daily  mail  (remittances  and  credit  advices). 

From  this  book  the  Record  of  Collections  recorded  in  the  Col.  Reg.  should  be  marked  paid, 
and  the  record  in  the  Col.  Tickler  should  have  a  red  line  ruled  through  it. 


column  and  check  same, 
ceeds"  column  and  check  same. 

debited  for  amount  in  **  Face  of  Collection  "  column  since  they  made  no  charge, 
through  G.  C.  B.  and  checked, 
checked. 

to  the  Dr.  of  Protest  Chg.  through  G.  C.  B.    It  could  be  Journalized  if  desired, 
credit  of  each  depositor  and  check  same. 

credits  into  the  Reverse  Posting  column  for  this  book  in  the  Individual  Bookkeeper's  Credit  Jour- 
Cashier's  Account.    The  person  would  receive  a  Cashier's  Check  for  the  amount, 
in  remittances  from  other  banks  a  memorandum  of  same,  in  amount,  would  be  made  in  the  recapi- 
handed  over  to  the  Individual  Bookkeepers  who  would  list  them  in  their  Debit  Proof  Journals  and 


PURCHASED. 


AMOUNT 


V 


77000 
44000 


220 


00 


43000 


50^  Dis. 
50f  DiB. 


Par 


o^l 


PR*    1]  Proceetia 


im\m 

43tJ78 


00 


1220 
l/  2^429  38 


Ck. 


CRKDIT  TO 


A.  J.  Scarborough, 

f 


A.  G.  Brice, 


3rd  Nat'l 
Mercht«'  Nat'l 
Bank  of  Com. 
with  instruc- 
tions to  collect 
nnd  remit  pro 
ceeds  to  Citv 
National,  N.  Y. 
for  our  credit. 


DEBIT 


3rd  Nat'l. 
Merchts'  Nat'l 


Bank  of  Com. 


the  footing  of  the  '*  Proceeds"  column.  2.  In  same  book,  credit  Exchange  for  the  footing  of  the 
Check  each  amount  after  posting  to  G.  C.  B.  4.  In  same  book  debit  each  bank  to  which  Exchange 
proceeds  of  the  check  sold  by  him,  using  the  abbreviation,  *'£x."  Then  check  amounts  posted. 
Exchange  Bot.  in  the  Individual  Bookkeeper's  Credit  Proof  Journal.    The  footing  of  the  Reverse 

structions  to  remit  proceeds  to  one  of  our  correspondents  nearest  to  said  place.    See  No.  3  above. 

and  credit. 

change  remitted  them  on  receipt  of  their  advice,  that  they  had  remitted  proceeds  to  City  National 

Bank  would  probably  make  a  small  charge.    This  entry  could  be  made  through  either  the  General 

receive  many  foreign  checks,  all  items  which  are  not  sent  to  our  correspondents  are  entered  direct 
counted."  The  footings  of  the  Discount  and  Premium  columns  are  posted  to  the  Credit  and  Debit 
parties  selling  the  Exchange.    As  the  items  are  collected  * 'Exchange  Discounted"  receives  a  credit. 
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G-eneTol  CasK  Book,  of  the 

•  ♦  • 

In  this  book  is  entered  either  in  items  or  amounts  all  the  Cash  received  and 
It  also  contains  the  debit  and  credit  of  all  transactions  in  which  no  Cash  was 

business,  generally  entered  in  a  Journal )  but  in  the  banking  business  it  is  the 

See  Kemarks  on  Journal  page  459. 

DEPOSITORS    FO.      GENERAL        TOTAL 


1900 
Sept. 


10 


To  Capital  Stock, 

Amount  received  in  full  from  Subscribers, 
Per  Installment  Book. 
"   Circulation, 

Amoant  received  from  the  Comptroller 
of  the  Currency. 
"   Exchange, 

Amount  of  Discount  on  $80000  Exchange 
Bot 
**   Dallas  City  Bank, 

Amount  of  Deposit, 
"   Cotton  Bank  op  Shrrvepout, 

Amount  of  Deposit. 
"   Merchants'  National  Bank,  Boston, 

Amount  of  Deposit. 
"   Third  National  Bank,  Chicago, 

Amount  of  Deposit. 
"    City  National  Bank,  New  York, 

Per  Exchange  Sold  Register. 
•'   Merchants'  National  Bank,  Boston, 

Per  Exchange  Sold  Register. 
"   Third  National  Bank,  Chicago, 

Per  Exchange  Sold  Register. 
**   Interest  and  Discount, 

Per  Discount  Register. 
"   Exchange, 

Per  Exchange  Sold  Register, 
"    Collection  Account, 

Per  Note  Clerk's  Cash  Book. 
"   Depositors, 

R.  T.  C.  B., 

Discount  Register, 

Note  Cler^ 


$22501.85 

26142.00 

849.65 


49493 


49493 


50 


50 


10000000 


7200000 


6000 

300000 

250000 

6000001 

500000 

I 
1400000 

500000 

300o'oO 

35800 

3100 

35 


49493j50 


26044285 


26044285 


260442|85 


General   Ledger   of  the 


The  General  Ledger  is  not  shown  in  this  set  as  it  is  not  different  from  ordinary 
The  Trial  Balance  of  the  General  Ledger  for  the  first  days'  work,  is  given  in 
Postings  for  the  first  day. 


IT  18  THB  OLD  OOW'S  NOTION  THAT  BUR  NBVSB  WAS  ▲   CALF. 
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College  JSfatborhol  JBarhk.,  JSF.  O. 

••• 

paid  by  the  bank. 

received  or  paid  by  the  bank.    Such  non-cash  transactions  are  in  the  mercantile 

custom  of  most  bank  bookkeex>ers  to  enter  all  such  transactions  in  the  Cash  Book* 


DKPOSITORS     KXPKN8K      FO.      GRNKHAL 


Sept. 


10, 


By  Furniturr  and  Fixtures, 

Counters,  Desks,  etc.,  $1800 

Hairs  Burglar  Safe,  2000 

"  Expense, 

Levy  Bros,  for  books  and  stationery. 
"  U.  8.  4  %  Bonds, 

Bought  $80000  at  $112i,  which  are  depos- 
ited with  the  Comptroller  of  the  Cur- 
rency at  Washiugtouy  D.  C,  as  security 
for  circulation. 
"  Prkhium  on  U.  8.  4  %  Bonds, 
As  above. 

'<    EXPBNSE, 

Expressage  on  bonds. 
**  Redemption  Fund, 

Being  5  %  on  $72000  circulation  express- 
ed to  U.  8.  Treasurer  as  security  for 
the  redemption  of  circulating  notes. 
**  Expense, 

Expressage  on  above. 
"  City  National  Bank,  New  York, 
*'  Merchants*  National  Bank,  Boston, 
**  Third  National  Bank,  Chicago, 

For  Exchange  remitted  to  them 
which  to  honor  our  drafts. 
**  Bills  Rkckivable, 

Discount  Register. 
**  Third  National  Bank,  Chicago, 

Note  Clerk's  Cash  Book. 
"  Dallas  City  Bank^ 
**   Cotton  Bank^  Shreveport, 
'*  Merchants'  National  Bank,  Boston, 
"  Third  National  Bank,  Chicago, 

All  the  above  per  the  Correspondents* 
Drafts  Paid  Register. 

**  Expense, 

Rent  of  Bank, 
"  Depositors, 

1».  T.  C.  B  , 

Exchange  Sold  Register 
"  Exchange,  Exp., 


By  Balance^ 


with 


31304.00 
2997.00 


3430100 


34301  00 


250 


00 


25 


60 


50 


100 


00 


383 


10 


3800 


00 


8000000 


1000000 


360000 


1000000 
1000000 
lOOOokK) 


40000 

70000 

25000 

120000 

210000 


34301 
383 

193237 

67205 

280442 


00 
00 

10 

10 
75 

85 


College   National   Bank,  IST.   O. 

ledgers  used  in  Commercial  Houses. 

order  that  the  student  may  check  therefrom  the  correctness  of  his  General  Ledger 
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Report  of  tlae  Condition  of  th.e  College 

September 


Resourcse 


Notes  and  Bills  Discounted, 

Demand  Loans,       :        •        .        - 

Overdrafts  secured  and  unsecured, 

U.  S.  Bonds  to  secure  circulation, 

Premiums  on  U.  iS.  Bonds,    - 

Stocks,  Securities,  etc.,  - 

Bankiuf?  House  Furniture  and  Fixtures,     - 

Other  Real  Estate  and  Mortgages  owned,    - 

Due  from  National  Banks,  (not  reserve  agents), 

Due  from  State  Banks  and  Bankers,    - 

Due  from  approved  reserve  agents,    -    $ 

Exchange  for  Clearing  House,     - 
Notes  of  other  National  Banks,  - 
Pract.  Paper  Currency,  nickels  and  cents, 
Lawful  money  reserve  in  bank,  viz  : 

Specie, 

Legal  Tender  Notes, 


27700.00 

33000.00 

205.75 

2300.00 
4000.00 


Redemption  Fund  with  U.  S.  Treasurer, 
{pf^o  of  circulation). 


26500 

20 
80000 
10000 


3800  00' 
4700  00 


67205,75 
3600  00 


195826 


64 


This  book  is  written  up  i)rincipally  from  the  Daily  Trial  Balance  Book  of  the  Gen- 
ti&ed  checks,  are  obtained  from  the  Depositors'  Ledger.   Tlie  condition  of  the  cash  is 


BANKERS'  INTEREST  ON  DAILY  BALANCES. 


It  is  a  general  custom  with  most  bankers  to  balance  accounts  with  their  cor- 
respondents every  month,  or  every  3,  6  or  12  months,  allowing  interest  on  all 
credits,  and  charging  interest  on  all  debits,  and  bringing  the  balance  of  interest  to 
the  debit  or  credit  side  of  the  account,  as  the  case  may  be.  The  balance  of  interest 
thus  entered  and  brought  down  to  the  new  account,  will  subsequently  draw  interest 
the  same  as  any  other  item  in  the  account. 

But  in  addition  to  the  accounts  current  and  interest  accounts  with  their  cor- 
respondents, some  bankers  allow  interest  to  their  depositors  on  the  daily  balances 
of  their  respective  accounts.  To  elucidate  the  method  of  computing  interest  on 
such  balances,  as  well  as  the  interest  on  the  daily  balances  of  accounts  with  cor- 
respondents, we  present  the  following  examples : 

1.  What  is  the  balance  due  February  1, 1900,  to  a  depositor  on  the  following 
account,  at  5  per  cent,  interest  on  daily  balances,  counting  365  days  to  the  year  f 
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INTational  Bank  at  tte  Close  of  Business, 
lOth,  1900. 


-Lidbilities.- 


Oapital  Stock  i>$iid  in,  --.--- 

Surplus  Fund, 

Undivided  Profits,  less  expenses  and  taxes  paid. 
National  Bank  Notes  outstanding. 
Due  to  other  National  Banks,       -        .        .        . 
Due  to  State  Banks  and  Bankers, 

Dividends  unpaid, 

Individual  Deposits  subject  to  check,   -  $10213.39 
Demand  Certificates  of  Deposit,  -        -       5000.00 

Time  Certificates  of  Deposit,        -        -      

Certified  Checks, 

Cashier's  Checks  outstanding,      -        -      


Bills  Payable, 

Notes  and  Bills  Kediscounted, 


10000000 

6325 

7200000 

400000 

455000 


1521339 


195826 


64 


eral  Ledger.    The  particulars  concerning  overdrafts,  certificates  of  deposit  and  cer- 
fonnd  by  an  actual  count  of  it.   The  Cashier's  checks  are  obtained  from  the  Cashier. 


Dr. 


ALBEET  LEE  &  EDWAED  E.  SOULjfi. 

Interest  at  5%. 


Cr. 


1900 
Jan. 


Feb. 


1  To  Checks, 

2 

3 


u 

(( 

4i 

Balance, 


30000 
90000 
40000 

1  LOO  00 
80000 
500()0 
60000 
35000 

200000 

10000 

210,00 

7500 

290273 


10237  73 


1900 

Jan. 

1 

By 

2 

4( 

4 

U 

5 

U 

6 

U 

8 

U 

9 

U 

11 

ii 

15 

U 

17 

ii 

18 

ii 

u 

22 

ii 

24 

a 

(( 

27 

a 

Feb. 

1 

Inl 

By  Cash, 

a 


a 
a 
a 
a 
a 
ii 
a 
a 
a 
u 


1  teres t  to  date, 


120000 
80000 

102000 
75000 
50000 
90000 
20000 

100000 


400 
650 
150 
340 
220 


00 
00 
00 
00 
00 


210000 


10237 


73 


Note  -The  above  account  presents  the  figures  as  they  stand  on  the  Individual  Ledger  of  the 
'bank,  and  from  this  ledger  or  the  pass  book,  the  daily  balances  are  taken  and  arranged  on  a 
separate  sheet  of  paper,  in  a  statement  form  as  follows  : 
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FmsT  Operation. 

UN^ioi^  isr^Tioi>^^L  b^istk:,  isr.  o., 

la  account  with  A.  It.  &  B.  E.   SouL^. 
Interest  at  5%  to  Feb.  i,  ^S7. 


DR. 


OR. 


1 

900 

00 

2 

800 

00 

3 

400 

00 

4 

1420 

00 

6 

2170 

00 

6 

1570 

00 

7 

770 

00 

8 

1670 

00 

9 

1370 

00 

10 

1370 

00 

U 

2370 

00 

12 

2370 

00 

13. 

2370 

00 

14 

1770 

00 

15 

2170 

00 

16 

1820 

00 

17 

2470 

00 

18 

2620 

00 

19 

2620 

00 

20 

2620 

00 

21 

620 

00 

22 

960 

00 

23 

960 

00 

24 

1180 

00 

25 

1080 

00 

26 

1080 

00 

27 

3180 

00 

28 

2970 

00 

29 

2970 

00 

30 

2896 

00 

31 

2895 

00 

Total  daUy  bal. 

56430 

00 

Explanation, — xn  finding  the  daily  bal- 
ance we  observe  that,  on  the  1st  of  January, 
A.  L.&E.E.  Soul^  deposited-  -  $1200 
and  drew  out 300 


leaving  a  balance  of 

The  second  day  they  deposited 


$900 
800 


which  added  to  the  balance  of  the 

first  day  gives $1700 

of  this  amount  the:  drew  out  -        -        900 


leaving  a  balance  of  -  -  - 
On  the  3d  they  made  no  deposit  but 
drew  out 

leaving  on  deposit  .  -  -  - 
On  the  4th  they  deposited 

thus  producing  a  balance  of    • 


$800 

400 

$400 
1020 

$1420 


In  this  manner  we  continue  through  the 
month  and  find  a  total  daily  balance  of 
$56430.00  for  1  day  against  the  bank  and  in 
their  favor,  which  divided  by  7300,  the  5% 
interest  divisor  for  365  days  to  the  year, 
gives  $7.73  interest  due  to  the  depositors. 

Had  the  rate  of  interest  been  4  per  cent., 

we  would  have  first  found  the  interest  at  5 

per  cent ,  and  then  reduced  it  ^  of  itselfl 

Had  it  been  3  per  cent.,  we  would  have  found  the  interest  at  5  per  cent.,  and  then 

reduced  it  f  of  itself.    Had  it  been  6  per  cent.,  or  7  per  cent,  we  would  have  found 

it  at  5  per  cent,  and  then  increased  it  ^  for  6  per  cent,  and  \  for  7  per  cent. 

Or  to  find  the  interest  at  any  rate  per  cent.,  we  multiply  the  balance  of  the 
daily  balances  by  the  rate  and  divide  by  36500  when  366  days  are  counted  a  year, 
and  by  36000  when  360  days  are  counted  a  year. 
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THE   CLEARING   HOUSE. 


The  Clearing  House  is  the  child  of  progressive  and  extended  banking ;  and  so 
far  as  pertains  to  the  associate  work  of  bank  with  bank,  in  the  settlement  of  mutual 
claims  which  result  from  the  checks  of  their  respective  depositors,  there  has, 
perhaps,  been  no  improvement,  in  the  reciprocal  workings  of  banks,  of  greater 
practical  utility  than  the  Clearing  House. 

A  Clearing  House  means  a  place  or  office  where  bankers  clear  or  settle  the 
claims  that  each  holds  against  the  other,  by  the  payment  of  the  differences. 

To  establish  a  Clearing  House  a  number  of  banks  associate  themselves  together 
under  spexjified  conditions  and  rules  of  government  for  the  purpose  of  settling  daily, 
at  a  specified  time  and  place  the  mutual  claims  of  each  other,  which  arise  from  the 
receipt  of  checks  drawn  by  the  depositors  of  other  banks  of  their  association. 

The  officers  of  such  an  association  are  generally  a  President  or  Chairman,  a 
Secretary,  a  Treasurer,  and  a  Manager;  also,  a  Clearing  House  Committee 
appointed  by  the  banks  constituting  the  association.  There  are  sometimes  several 
other  committees. 

Before  the  establishment  of  Clearing  Houses,  each  banker  had  to  send  a  clerk* 
or  runner,  to  all  the  other  bankers  in  his  city  to  collect  the  checks  which  each  held 
on  the  others.  Hence  much  time  was  lost  and  great  risks  incurred  by  carrying 
large  sums  of  money. 

The  first  Clearing  House  was  established  in  London  in  1775.  The  Edinburgh 
bankers,  however,  claim  the  credit  of  founding  one  at  an  earlier  date.  But  of  this, 
English  authorities  are  silent. 

As  a  growth  of  American  banking  and  the  extension  of  payments  by  checks, 
New  York  gave  birth  to  the  second  Clearing  House,  in  1853. 

From  this  date.  Clearing  Houses  multiplied  rapidly  and  are  now  general 
throughout  the  civilized  world.  Boston  organized  one  in  1856;  Philadelphia,  Balti- 
more, and  Cleveland  in  1858;  Worcester  in  1861 ;  Chicago  in  1865 ;  and  other  cities 
at  later  dates. 

May  10, 1872,  the  Kew  Orleans  Clearing  House  Association  was  organized,  after 
the  repeated  efforts  of  its  present  Manager,  Mr.  Isaac  N.  Maynard,  and  a  few  banks 
that  realized  the  importance  of  having  some  place  to  expedite  the  morning 
Exchanges  between  them.  Several  banks  at  first  doubted  the  expediency  of  the 
movement,  but  after  it  went  into  operation,  the  wisdom  of  its  founders  was  attested, 
and  its  advantages  recognized,  from  the  day  the  first  Exchanges  were  made. 

The  New  Orleans  Clearing  House  Association  at  present,  September  12, 1887, 
consists  of  the  following  members: 

1.  Citizens'  Bank,  2.  Union  National  Bank,  3.  Louisiana  National  Bank, 

4.  State  National  Bank,  5.  Germania  National  Bank,         6.  New  Orleans  National  Banky 

7.  Hibernia  National  Bank,  8.  Canal  Bank,  9.  Mntaal  National  Bank, 

10.  People's  Bank,  11.  Whitney  National  Bank,  12.  Metropolitan  Bank, 

13.  Bank  of  Commerce. 
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The  officers  of  the  Association  for  1887  are  as  follows : 

PRESIDENT, 

JOS.  H.  06LESBT,  President  of  the  Louisiana  National  Bank. 

VICE-PRESIDENT, 

JOS.  C.  MORRIS,  President  of  the  Canal  Bank. 

COMMITTEE  OF  MANAGEMENT, 

CARL  KOHN,  President  of  the  Union  National  Bank,  New  Orleans^ 

J.  G.  DEVEREAUX,  Vice-President  of  the  Hibernia  National  Bank, 

A.  BALDWIN,  Prbsidbnt  of  the  New  Orleans  National  Bank. 

EX'OFFICIO, 

JOS.  H.  0GLE8BY  and  J.  C.  MORRIS. 

MANAGER, 

ISAAC  N.  MAYNARD. 

The  following  are  the  Kew  Orleans  Clearing  House  Regulations  and  list  of  fines: 

All  conversation  and  smoking  are  forbidden  daring  Exchanges, 

SCALE  OF  FINES. 

1.  All  errors  on  the  credit  side  of  the  messengers'  statement  (i.  e.  in  the  amonnt  brought) 

whether  of  footing  or  entry,  and  all  errors  causing  disagreement  between  the  entries 

on  envelopes  and  exchange  slips  or  check  tickets,  each    -....••    $3.00 

2.  Errors  in  making  the  debit  (i.  e.  amount  received)  entries  remaining  uncorrected  at  the 

expiration  of  twenty  minutes  from  commencing,  each      .......      a.ou 

S.    All  other  errors  remaining  uncorrected  at  the  expiration  of  twenty  minutes  fW>m  com- 
mencing, each        -..........----      1.00 

4.  Disorderly  conduct  of  messenger  at  the  Clearing  House  or  disregard  of  the  Manager's 

instruction,  each  offense       .............      1.00 

5.  Messengers  failing  to  attend  punctually  at  the  momiug  exchanges,  say  9  o'clock  a.  m. 

precisely,  each .-'-      2.00 

[Signed],  ISAAC  N.  MAYNARD, 

Manager, 

HOW  CLEARINGS  ARE  MADE. 

Through  the  courtesy  of  Mr.  Isaac  N.  Maynard,  the  Manager  of  the  New 
Orleans  Clearing  House,  we  have  on  several  occasions  witnessed  the  oi)eration  of 
Clearing,  and  from  him  have  learned  much  concerning  the  monetary  affairs  of  our 
city  and  country.  This  gentleman,  Mr.  Maynard,  is  not  only  the  Father  of  the  New 
Orleans  Clearing  House,  but  he  is  also  one  of  New  Orleans'  most  progressive  and 
public  spirited  citizens.  With  hjinds  and  pen  he  has  for  forty  years  labored  on  the 
plains  of  business,  in  the  fields  of  letters,  and  in  the  realms  of  the  muses,  to  advance 
our  commercial  relations,  to  elevate  the  standard  of  personal  and  business  integrity, 
and  to  inspire  the  public  mind  with  pure  and  generous  thought. 

The  following  description  of  the  operations  of  the  New  Orleans  Clearing  House 
was  mostly  written  by  Mr.  Maynard. 

The  form  and  manner  of  the  workings  of  the  New  Orleans  Clearing  House  may 
be  briefly  stated  as  follows: 

At  9  o'clock  A.  M.  sharp,  the  messengers  arrive  at  the  room  fitted  up  for  the 
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biudBess  at  ISo.  31  Camp  street.  In  this  room  is  a  long  desk  or.  table  divided  into 
compartments  for  each  bank,  and  numbered  from  No.  1  to  13  inclusive  (thirteen 
being  the  number  of  banks  at  present  constituting  the  Clearing  House  Association). 
Each  compartment  has  a  drawer  and  a  neat  oi)en  box  for  holding  papers.  Each 
messenger  brings  with  him  in  twelve  sealed  packages,  the  checks  received  by  his 
bank,  the  day  previous,  on  each  other  bank  belonging  to  the  Association,  and 
indorsed  on  the  back  of  each  envelope  is  the  total  of  the  checks  contained  therein. 
The  indorsement  is  as  follows : 

No.  1. 
CITIZENS'   BANK 

— ON— 

Germania  National  Bank,  No.  5. 


They  also  bring  with  them  a  "  Check  Ticket  ^  or  Exchange  Slip,  upon  which  is 
entered  the  amount  of  exchange  for  each  bank.    The  following  is  the  form  of  the 


Clieok    Ticket, 


No.  1. 


CITIZENS^   B^NK. 

Clearing  House  Exchanges^ 


JS^ 


No. 

Banks. 

Banks,  Dr. 

Banks,  Cr. 

1 

1 

2 

3 

4 

6 

6 

7 

8 

9 

10 

11 

12 

13 

Union  National  Bank, 
Louisiana  National  Bank, 
State  National  Bank, 
Gtermauia  National  Bank, 
New  Orleans  National  Bank, 
Hiberhia  National  Bank, 
Canal  Bank, 
Mutual  National  Bank, 
People's  Bank, 
Whitney  National  Bank, 
Metrox)olitan  Bank, 
Bank  of  Commerce, 

1 

2 

3 

4 

5   . 

C 

7 

8 

9 
10 
11 
12 
13 

Footings^ 

Balances^ 
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With  the  twelve  envelopes  in  their  hands,  tit  the  tap  of  the  Manager's  bell  at 
9  A.  M.  precisely,  the  messengers  move  in  regular  order  around  the  desk,  depositing 
the  envelopes  each  in  its  proper  place  as  they  advance,  so  that  all  the  envelopes 
for  each  bank  are  in  the  same  box.  On  returning  to  their  respective  desks  they 
find  the  same  number  of  envelopes  in  their  box,  provided  every  bank  has  an 
exchange  on  all  the  rest. 

The  totals  of  these  envelopes,  which  constitute  the  debits,  are  then  entered 
upon  the  Check  Ticket,  which  was  brought  in  by  each  messenger,  opposite  their 
credits,  and  footed;  if  the  credit  (the  amount  brought)  exceeds  the  debits  (the 
amount  taken)  the  bank.is  a  Creditor  of  the  Clearing  House  for  that  sum,  in  the 
General  Exchange;  but  if  the  debits  exceed  the  credits,  the  bank  is  a  debtor  to  the 
Clearing  House.  The  footings  of  the  Debits  and  of  the  Credits,  must  be  exactly 
equal,  if  the  work  is  correctly  done.  Having  made  a  transfer  of  these  debits,  on 
the  Check  Ticket,  each  messenger  now  enters  the  footings  of  the  debits  and  credits 
of  the  Check  Ticket  on  a  Balance  Ticket,  in  form  as  follows: 

Balance     Ticket. 


No,  1. 


New  Orleans  Clearing  House, 


CITIZENS'  BANK,  brought,  $ 
"  "  token,  $.. 


J88 


Debtor,  t «      ^.      Creditor,  $... 

49-  If  XrOT  COSBXOT  UPOBT  nOCXBIATlL?. 


The  Balance  Ticket  having  been  filled  and  signed,  the  Manager  sounds  his 
second  beil  when  the  messengers  advance  to  the  Manager's  desk  in  the  order  of 
Ko.  1  to  13,  and  hand  him  the  Balance  Tickets  showing  the  total  of  the  amounts 
brought  and  amounts  taken,  with  the  debit  or  credit  balance  as  the  case  may  be. 
The  Manager  notes  these  sums  on  a  slate  before  him,  which  is  ruled  with  debit  and 
credit  columns,  and  returns  the  Balance  Tickets  to  the  messengers. 

,The  Manager  now  foots  the  debit  and  credit  columns  of  the  balances,  on  his 
slate,  and  if  they  agree  exactly  the  work  of  clearing  is  finished.  The  correctness 
of  the  work  is  announced  by  the  Manager  and  another  tap  of  the  bell  dismisses  the 
messengers,  who  return  to  their  respective  banks,  taking  their  Balance  Tickets 
with  them  to  show  the  Cashier  how  he  stands  towards  the  Clearing  House  for  that 
day.    The  Exchange  is  seldom,  ii  ever,  over  ten  minutes'  duration,  frequently  less. 

When  the  Manager's  slate  debit  and  credit  balances  do  not  clieck,  then  each 
messenger  is  required  to  go  over  his  work. 

The  messengers  having  dispersed,  the  Check  Tickets  which  remain  on  their 
desks  are  collected  by  the  Manager's  clerk  and  entered  on  the  opposite  side  of  the 
Manager's  slate,  from  which  they  are  subsequently  copied  in  the  Clearing  Book,  as 
a  permanent  record  of  the  day's  work,  and  from  which  postings  are  made  to  the 
account  of  the  several  banks. 


TUB  WILL  n  TUB  BOCTX.  OP  TUB  WOBK. 
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BAKNING. 

From  these  debit  and  credit  balances  and  the  total  debits  and  credits  per  the 
Check  Tickets,  all  recorded  on  the  Manager's  slate,  he  now  arranges  the  form  ot 
payment  of  the  credit  balances,  and  draws  his  checks  on  the  Debtor  Banks  in  favor 
of  the  Creditor  Banks.  At  llj  A.  M.  the  Creditor  Banks  call  and  receive  the 
checks  of  the  Manager,  one  or  more,  for  the  amount  due  them. 

The  balances  paid  by  the  Manager  resulting  from  daily  or  yearly  clearings, 
usually  run  about  10%  of  the  total  exchanges.  Hence  in  a  year's  business,  of  say 
five  hundred  millions  of  dollars,  only  fifty  millions  of  dollars  are  actually  handled, 
whereas  under  the  old  system  every  dollar  of  the  five  hundred  millions  was 
collected  and  carried  in  the  streets  to  the  imminent  danger  of  loss  in  more  ways 
than  one. 

The  following  is  the  form  of  the  Manager's  check: 


CoOocbooo'> 


Pay. 


NEW  ORLEANS  CLEARING  HOUSE, 

18 

DISORDER, 


_  Dollars. 


To. 


Manager, 


UB  IS  LUOKT  WUO  FOEOBTS  WHAT  OAMNOT  BB  UB50BD. 
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Corporation  and  Partnership  Questions  and  our  Answers. 


Tbe  following  are  a  few  of  the  questions  presented  to  us  by  accountants,  with 
our  answers  thereto : 

Question  1. — How  to  treat  the  gain  iu  Corporation  Books,  when  no  dividend  is 
declared. 

Col.  Geo.  Soul6, 

Dear  Sir : 

The  firm  of  A.,  L.  and  Z.  are  doing  business  under  a  partnership  agreement. 
About  one  year  ago  they  purchased  another  plant  and  formed  the  same  into  a 
Stock  Company,  under  the  style  of  the  A.,  L.  and  Z.  Pottery  Company,  with  a  full 
paid  capital  of  $100,000,  70%  of  which  was  held  by  A.,  L.  and  Z.  It  was  found 
necessary  to  have  some  additional  buildings  and  also  some  more  working  capital. 
Money  was  advanced  by  the  firm  of  A.,  L.  and  Z.  from  time  to  time,  and  notes 
bearing  interest  were  given  to  said  firm  of  A.,  L.  and  Z.  Pottery  Company  for  the 
different  amounts  advanced.  The  improvements  and  the  expenses  have  all  been 
paid  for,  and  the  statement  of  the  resources  and  liabilities  shows  $20,000  excess  of 
resources  or  gain.  Should  the  capital  stock  be  increased  by  this  amount  or  could 
it  be  carried  as  surplus  t  In  either  case  I  presume  that  a  like  amount  of  the  notes 
given  to  A.,  L.  and  Z.  would  be  cancelled. 

Please  give  me  your  professional  opinion  regarding  the  proper  adjustment  of 
the  matter. 

Inclose  your  bill  with  your  answer,  and  1  will  remit  on  receipt. 

Yours  truly. 


answer  to  question  1. 

Me ^ 

Dear  Sir : 

As  I  understand  your  statement,  your  corporation  has  made  a  profit  of  $20,000. 
Capital  Stock  cannot  be  increased  for  the  gains  of  the  corporation,  except  by  a 
meeting  of  the  stockholders  held  in  accordance  with  legal  formalities,  after  due 
notice  has  been  given  j  and  no  notes  payable  can  be  cancelled  or  debited  until  they 
have  been  regularly  redeemed,  and  the  property  given  in  payment  thereof,  is 
credited. 

It  often  occurs  that  corporations  make  large  gains  and  yet  have  no  ready 
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CORPORATION    AND    PARTNERSHIP    QUESTIONS   AND    OUJl   ANSWERS, 

money  to  declare  dividends.  In  sach  cases  the  gain  is  in  other  property  than  cash. 
The  net  gains  standing  to  the  credit  of  Profit  and  Loss^  may  there  remain,  or  It 
may  be  transferred  to  Surplus  Account  or  to  Reserve  Fund  Account,  at  the  pleasure 
of  the  board. 

Until  a  dividend  is  declared,  all  gains  of  a  corporation  must  remain  to  the 
credit  of  Profit  and  Loss  or  to  the  Surplus  or  Reserve  Fund  Account. 

It  is  good  practice  to  transfer  from  Profit  and  Loss  to  Surplus  or  Reserve  Fund 
Account  all  undivided  gain  at  each  dividend  period,  or  at  the  close  of  each  fiscal 
year,  in  case  dividends  are  not  declared.  Profit  and  Loss  will  then  show  in  one 
sum  the  net  gain  or  loss  for  each  dividend  period  or  for  each  fiscal  year. 

See  Index,  Gash  Dividends,  and  Index,  Stock  and  Installment  Dividends,  of 
Soul6's  New  Science  and  Practice  of  Accounts  relating  to  these  topics. 

If  I  have  not  been  sufficiently  explicit  to  make  clear  to  you  the  points  involved, 
advise  me,  and  I  will  amplify  the  subject. 

'  Yours  truly, 

GEO.  SOTJLfi. 


Question  2. — Regarding  the  value  of  partially  paid  stock,  when  full  paid  stock 
is  at  a  discount. 

Col.  Geo.  Soul6, 

Dear  Sir : 
The  market  value  of  full  paid  stock  is  $75  per  share  of  $100  par  value.    What 
is  the  value  of  five  hundred  shares  on  which  $69  x)er  share  has  been  paid  t 


ANSWER  TO  QUESTION  2. 


100 


$ 
75 


The  following  statement  answers  this  question : 

The  reasoning  for  the  statement  is  as  follows :     Since  $100 
^^  of  full  paid  stock  is  worth  $75  in  the  market,  $1  of  full  paid 

500  stock  is  worth  the  lOOdth  part,  and  $69  ])aid  stock  is  worth 

"^  times  as  much ;  and  since  1  share  is  worth  this  result,  500 


$25875    Ans.  shares  are  worth  500  times  as  much. 

Question  3. — What  account  to  open  when  stock  isassued  full  paid  on  receipt  of 
10  per  cent. 

Geo.  Soul6,  Esq., 

Dear  Sir : 
A  company  is  incorporated  with  a  capital  of  $1,000,000;  10000  shares  at  $100 
I>er  share.  The  stock  is  all  subscribed  and  issued  to  the  subscribers  as  full  paid 
stock  on  receipt  of  $10  per  share.  Thus  producing  a  cash  capital  of  $100,000  while 
capital  stock  is  credited  with  $1,000,000.  What  account  should  be  opened  for  the 
$900,000,  and  would  that  account  show  an  asset  or  a  loss  t  And  how  should  such 
an  account  be  disposed  of  or  wiped  out  eventually  f 


WHO  LOSKTn  1118  DUB  OBTnrrR  HO  THANKS. 
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CORPORATION    AND    PARTNERSHIP    QUESTIONS    AND    OUR    ANSWERS. 

ANSWER  TO  QUESTION  3. 
Mr.   

To  represent  stock  as  full  paid  when  it  is  not,  is  irregular  and  non-ethical 
business  management  on  the  part  of  the  directors  of  the  corporation ;  for,  by  so 
doing,  the  general  public  are  thereby  deceived  regarding  the  true  capital  of  the 
corporation,  and  the  true  vahie  of  its  shares  of  stock.  It  is  to  be  regretted  that 
the  corporation  laws  of  all  States  and  Territories  do  not  fix  par  as  the  amount  that 
shall  be  received  for  all  stock.  At  present  the  statutes  of  many  states  neither  fix 
the  amount  for  which  shares  may  be  issued  nor  the  valuation  of  property  for  which 
stock  is  issued. 

But  without  ftirther  remarks  on  this  point,  we  will  proceed  to  the  accounting 
work  for  transactions  of  this  kind. 

The  most  appropriate  account  for  the  unpaid  i)ortion  of  stock  that  is  issued  as 
full  paid,  is  rebate  or  donations.  These  accounts  are  more  descriptive  of  the 
transaction  than  any  others,  and  hence  the  most  appropriate.  And  for  this  reason 
other  accounts  which  are  less  descriptive,  are  sometimes  preferred,  in  order  to 
cover  the  deceit. 

Whatever  name  may  be  given  to  the  account  representing  the  discount  or  the 
donated  part  of  the  stock,  the  same  is  a  false  asset  and  may  be  treated  as  follows, 
according  to  the  instruction  of  the  directors : 

1st.    It  may  be  left  on  the  book3  as  a  fictitious  account. 

2d.  It  may  be  reduced  from  time  to  time  by  phvcing  an  exaggerated  value 
upon  the  various  kinds  of  property.  This  would  be  deception  to  cover  deception 
and  would  place  a  low  moral  value  on  the  directors  who  would  be  guilty  of  such 
action. 

3d.  It  may  be  disposed  of  by  writing  a  certain  per  cent,  into  Profit  and  Loss, 
at  each  dividend  period;  or  annually  writing  off  a  certain  per  cent,  into  Reserve 
Fund,  thus  reducing  the  fictitious  resource  account.  This  is  the  only  proper  and 
equitable  method  of  treating  the  accounts  of  a  corporation  where  any  portion  of 
the  stock  has  been  donated  to  the  stockholders  and  where  Capital  Stock  has  been 
credited  with  the  amount  donated.    (See  elucidation,  page  391). 

Yours  truly,  GEO.  SOUUfi. 


Question  4. — Adjusting  Partner's  Salary  when  one  has  been  absent. 

Geo.  Soul6,  Esq., 

Dear  Sir : 

I  wish  light  upon  a  partnership  settlement,  based  upon  the  following  facts:  A.. 
B.  and  0.  commenced  business  two  years  ago  with  no  articles  of  agreement  ana 
with  no  understanding  as  to  the  division  of  the  gains  and  losses  of  the  business. 

A.  invested  $19,000;  13.  J13,000,  and  C.  $8000. 

A.  and  O.  both  gave  their  entire  time  to  the  business,  while  B.  was  absent  and 
rendered  no  service  to  the  business. 

How  should  the  gains  and  losses  be  divided  f  You  will  understand  that,  while 
A.  has  more  than  twice  as  much  capital  as  C,  C's  time  is  worth  as  much  as  A's, 
while  B.  puts  in  no  time  at  all. 

What  salary  should  A.  and  C.  receive  for  doing  the  business  while  B.  was 
absent  t  Should  not  A.  receive  more  salary  than  C.  because  he  has  a  much  larger 
capital  ? 

I  have  heard  of  your  works  on  Practical  Mathematics  and  Accounting  and 
have  all  confidence  in  your  judgment  on  matters  of  this  kind. 

Yours  respectfully, 


TOa  MILL  OAMNOT  OEIMD  WITH  TUB  WATIB  THAT  IS  PAST. 
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CORPORATION    AND    PARTNERSHIP    QUESTIONS    AND    OUR    ANSWERS. 

ANSWER  TO  QUESTION  4. 
Mb ^ 

Your  case  is  another  of  those  unfortunate  ones  where  i)artner8  neglect  to  do 
an  important  duty  to  themselves  when  commencing  business,  viz :  To  agree  upon 
the  division  of  gains  and  losses  and  the  comx^ensation  for  the  services  of  those 
partners  who  conduct  the  business. 

According  to  Commercial  Law  governing  Trading  or  Generjil  Partners,  each 
partner,  in  the  absence  of  any  agreement  to  the  contrary,  shall  share  equally  the 
gains  and  losses  of  the  business,  regardless  of  the  amount  of  capital  invest^  by 
each. 

The  capital  of  a  partnership  is  not  alone  the  money  or  property  invested,  but 
consists  as  well  of  the  credit,  knowledge,  skill  and  the  good- will  possessed  by  the 
respective  partners.  Hence  it  is  that  one  partner  who  has  a  small  money  invest- 
ment, frequently  receives  an  equal,  or  a  greater  share  of  the  profits,  than  another 
partner  who  has  a  much  larger  financial  investment.  Where  the  credit,  business 
knowledge,  skill  and  good- will  are  about  equal,  and  the  financial  investments  are 
unequal,  then  justice  would  require  an  account  current  and  interest  account  to  be 
kept  between  the  partners.  These  questions  should  be  considered  at  the  formation 
of  the  partnership. 

Regarding  the  salary  to  be  allowed  for  the  services  of  A.  and  C,  the  partners 
should  agree  ux)on  the  amount  to  be  allowed  to  each,  and  then  the  matter  would  be 
adjusted  by  debiting  Expense,  Salary  or  Profit  and  Loss,  and  crediting  A.  and  O, 
Or,  it  may  be  adjusted  through  the  Partners^  Accounts  the  same  as  Interest  on 
Capital.    See  Index,  Adjustment  of  Interest  on  Partners'  Accounts. 

Note. — The  majority  of  partners  can  decide  whether  or  not  to  allow  a  salary,  and  if  so,  how 
much. 

See  Soul^'s  Partnership  and  Financial  Settlements  for  extended  work  on  this 
subject.  Yours  truly,  GEO.  SOULfi. 

Question  5. — Settlement  with  a  broker  and  between  partners  in  a  joint 
speculation. 

New  Orleans,  July  8,  1894. 
Col.  Geo.  Souli^:, 

Dear  Sir : 

Agreeably  with  our  interview  this  day,  I  submit  to  you  the  following  statement 
for  settlement : 

Dec.  3, 1893,  A.,  and  B.  agreed  to  enter  into  a  joint  speculation,  each  J  in  the 
purchase  of  200  shares  of  factory  stock.  A.  is  to  advance  the  margins  and  to  settle 
with  the  broker  for  the  purchase  of  tlie  stock,  and  to  render  an  account  to  B. 

Accordingly,  Dec.  5,  A.  advanced  to  his  broker,  H.  Lee,  $2000,  and  Dec.  20  he 
advanced  $1000  more. 

Dec.  5,  the  broker  purchased  200  shares  of  factory  stock  at  93f ,  $18750.  Com- 
mission for  purchasing  at  J%,  $25. 

Dec.  22,  the  broker  collected  a  1J%  dividend  $300,  and  March  23,  1894,  he 
collected  a  second  1  J%  dividend  $300. 

May  6,  tlie  broker  rendered  his  account  to  A.,  which  A.  settled  on  the  8th  of 
May,  and  the  stock  was  delivered  to  him.  June  26,  A.  received  a  $300  dividend 
on  the  stock. 

June  30, 1804,  A.  rendered  his  account  to  B. 

Required:  1.  The  broker's  account  showing  the  balance  due  him  May  6th 
and  8th.    2.  The  account  of  A.,  showing  balance  due  him  by  B.  June  30,  1894. 

Yours  respectfully. 


ANSWER  TO  QUESTION  5,  (OX  NEXT  PAGE). 
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BROKERS    ACCOUNT. 


Two  Hundred  Shares  Stock  at  6% 


DATE. 


1893 

Dec. 

u 


May 
May 


To  Cash,  200  shares  ^  93^    ) 
**  Commission  ^  i  %  ) 

Less  Cr.  Interest 


Balance  Dr.  Interest 


To  Balance  due 

Interest  on  same  for  2  days  <S)  6% 


8 


Amount  due 


Amount. 


18775 


393 


19168 


15568 
5 


15573 


00 


18 


18 


37 


Dajs. 


152 


Interest. 


475 
82 


63 
45 


Date. 


1893 
Dec. 

May 


j^CCOXJN^T    OF    A.. 

A.  and  B.  each  J  in  account  with  A,  from  Dec 

Amonnt.        Pftyg.        Interewt 


June 


30 


To  Cash—  margin  to  broker 


paid  broker  as  per  his  account  - 


Total  Dr.  Interest 
Less  Cr.  Interest 


Balance  Dr.  Interest 


To  Balance 


REMARKS. 

A'si 

B'b  i  (B.  owes  A,  June  30) 


$9255.86 
9255.87 


$18511.73 
When  B.  pays  A.  $9255.87  then  A.  &  B.  will  each  own 
i  of  200  shares  of  stock  as  per  account  with  broker. 


i 
200000 

100000 

15573  37 


23836 


18811 


r3 


18511  73 


207 

192 

53 
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3: 

137 


238 


00 
00 
56 


56 
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broker's  account. 


per  a/n/num  to  May  6th,  1893. 


DATE. 


1893 

Bee.    I  5 

*«       20 

u 

1894 
Mar. 


May 


Cash 

44 


Dividend  1J% 


Total  Cr.  Interest 


By  Balance  due 


Amoet. 


2000 

1000 

300 

300 


3600 

15568 


19168 


18 


Dajs. 


152 
137 
135 

44 


IitensL 


50 

22 

6 


8li 


67 
83 
75 

20 
45 


5,  1893^  to  June  30j  1894^  '2)  6<fo  per  annum. 

Date. 


Amonnt       Dmys.       Interert. 


1894 

June  26 

*<      30 


By  Cash,  Dividend  1J% 
"   Balance 


30000      4 
1851173 


1881173 


20 
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CORPORATION    AND    PARTNERSHIP    QUESTIONS    AND    OUR    ANSWERS. 

Question  6. — Complex  Entry  in  Capital  Stock  Book-keeping. 
Col.  Geo.  Soul6, 

Pear  Sir : 

"  Herewith  I  band  you  the  facts  of  the  case  referred  to  in  my  previous  letter 
which  please  put  in  proper  form  and  return,  with  your  bill,  at  your  earliest 
convenience. 

"  A  Limited  Stock  Company  is  capitalized  at  $15000;  the  shares  are  $100  each, 
and  have  all  been  subscribed  and  paid  except  one  which  remains  as  treasury 
stock.  There  is  a  net  gain  now  to  the  credit  of  Profit  and  Loss  Account  of  $0000 
which  is  represented  mostly  by  new  improvements;  there  being  no  more  cash  on 
hand  than  is  really  needed  in  the  business.  Consequently  a  cash  dividend  cannot 
be  declared.  The  directors  have  therefore  decided  to  increase  the  capital  stock  of 
the  company  from  $15,000  to  $25,000,  and  then  to  declare  a  Stock  Dividend  to  the 
amount  of  $0000  to  cancel  the  credit  now  standing  to  Profit  and  Loss  Account,  and 
by  this  means  make  all  the  subscribed  stock  i)ar  value.  There  are  at  present  three 
stockholders,  as  follows : 

"A.,  who  owns  74  shares;  B.,  who  owns  58  shares;  C,  who  owns  17  shares; 
and  one  share  Treasury  Stock.  By  the  above  dividend,  60  shares  of  the  new  issue 
of  stock  are  to  be  divided  among  the  stockholders  and  the  remaining  40  shares  are 
to  be  classed  as  Treasury  Stock. 

"  What  1  desire,  is  the  proper  entries  to  declare  the  Stock  Dividend  and  to 
adjust  the  matter  among  the  stockholders.'' 

Yours  truly, 


ANSWER  TO  QUESTION  6. 

Mb 

I  submit  the  following  entry  and  directions  in  answer  to  the  facts  and  con- 
ditions named  in  your  transaction  of  increasing  capital  stock  through  a  stock 
dividend : 

Sundries  To  Capital  Stock $10000 

Profit  and  Loss $0000 

For  60  shares  of  increased  stock,  issued  to  the  present  stock- 
holders in  proportion  to  their  respective  present  shares  as 
follows : 

A.  74: ;  B.  58 ;  and  C.  17 ;  making  149  shares. 

A.  ^W  of  60  shares  =  29m  5  was  given  30,  excess  -^^  of  1  share. 

B.  ^^%  of  60  shares  =  2^-^^^ ;  was  given  23,  minus  -f^  of  1  share. 

C.  i^A  o^  ^^  shares  =    6||  J ;  was  given    7,  excess  -^^  of  1  share. 

60 
40 

100 

Treasury  Stock $4000 

For  40  shares  increased  stock  remaining  on  hand  unsubscribed. 
This  entry  results  from  a  resolution  of  the  stockholders   in   accordance   with 
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CORPORATION    AND    rARTNfeRSHIP    QUESTIONS    AND    OUR    ANSWERS. 

article of  the  charter,  as  per  Minnte  Book,  page .    By  the  resolntiou, 

capital  stock  was  increased  $10000.  60  shares  of  the  increased  capital  is  divided 
among  the  stockholders  in  proportion  to  the  shares  now  owned  by  each ;  the  said 
60  shares  thus  proportioned  among  them  are  to  be  paid  by  the  $G000  gain  now  to 
the  credit  of  Profit  and  Loss.  The  remaining  40  shares  are  to  be  placed  to 
Treasury  Stock. 

A.  and  C.  receiving  each  a  fraction  of  a  share  over  what  is  due  them,  pay, 
respectively  to  B.  who  receives  a  fraction  of  a  share  less  than  is  due  him,  the 
proper  value  of  the  par  of  said  stock.    Thus. 

A.  owes  B.  for  i\%  of  1  share    $20.13. 
C.  owes  B.  for  ^/^  of  1  share      15.44. 

B.  has  due  him  ^W-  of  1  share  $35.57. 

In  Stock  Ledger,  you  would  credit  each  stockholder  and  Treasury  Stock  for 

the  new  shares  issued. 

Note. — The  one  share  of  Treasury  Stock  does  not  participate  in  the  $6000  gain.  The  holders 
of  the  suhscrihed  stock  are  ethically  entitled  to  all  the  gain,  as  they  virtually  own  all  the 
property. 


Question  7. — Capital  Stock  given  full  paid  to  a  promoter  or  organizer  of  the 
company. 

Geo.  Soul6,  Esq., 

Dear  Sir : 
A  corporation  is  formed  and  1000  shares  of  $100  each  are  given,  full  paid  by 
the  corporation,  to  a  party  as  promoter.    What  account  should  be  opened  for  this 
stock  f    Shall  I  open  a  Promoter  Account  f 


ANSWER  TO  QUESTION  7. 

The  particular  name  that  is  to  be  given  to  the  account  depends  largely  upon 
the  facts  attending  the  transaction.  Was  it  given  for  a  privilege,  or  for  good-will 
or  for  a  patent  or  a  copyright!  If  so,  franchise,  good- will,  patent  or  copy- 
right, would  be  an  appropriate  name  for  the  account,  according  as  the  stock  was 
given  for  one  or  the  other.  If  the  stock  was  given  for  the  surrender  of  some 
claim,  or  for  some  special  influence,  or  service  rendered  or  to  be  rendered  to  the 
company,  then  BONUS  would  be  the  appropriate  account  to  open  for  the  1000  shares 
transferred  to  the  party,  and  for  which  no  property  value  was  received. 

The  entry  would  be  as  follows,  in  the  latter  case  : 

Bonus $100000 

To  Capital  Stock $100000 

For  1000  shares  at  $100  per  share  transferred  to full  paid 

for  (here  state  the  purpose)  as  per  resolution  of  the  Board 
per  Minute  Book  page, . 


Wl  NEVER  KXOW  TUB  WOBTll  OF  WATBB  TILL  THB  WILL  18  DRT. 
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CORPORATION    AND    PARTNERSHIP    QUESTIONS    AND    OUR    ANSWERS, 

Question  8. — Should  accounts  be  closed  in  tlie  Ledger  monthly  f 

Col.  Geo.  Soul]6, 

Dear  Sir : 

Should  accounts  be  closed  in  the  Ledger  monthly  as  payments  are  made  that 
just  balance  them  t 

ANSWER  TO  QUESTION  8. 

Mb 

Replying  to  yours  of  the  4th  inst.,  will  say,  that  when  rendering  accounts 
monthly  or  quarterly  during  the  year,  it  is  not  the  custom  of  the  best  accountants  to 
foot  and  rule  the  accounts  in  the  Ledger.  This  should  only  be  done  at  the  annual 
closing  of  the  books,  or  when  Accounts  Current  and  Interest  Accounts  are  made 
with  the  customers,  and  the  Journal  Entry  is  made  for  the  interest,  then  the 
account  should  be  closed,  ruled,  and  the  balance  brought  down.  When  rendering 
the  accounts  monthly  or  quarterly,  the  amounts  should  be  footed  in  the  Ledger  in 
pencil,  and  *^  acct.  rend,  to  date/'  noted  on  the  face  of  the  Ledger 

Herewith  I  hand  you  circular  of  my  Manual  on  Auditing. 

Yours  truly, 

GEO.  SOULfi. 


Question  9. — How  to  treat  Profit  and  Loss  when  it  shows  a  loss  in  Joint  Stock 
Books,  and  how  to  disi)ose  of  Surplus  Fund  Account. 

Col.  Geo.  SouLife, 

Dear  Sir : 

Herewith  I  hand  you  $10  and  a  few  interrogatories  on  Joint  Stock  Book-keeping 
as  follows : 

1.  What  disposition  is  made  of  Profit  and  Loss  when  it  shows  a  loss  on  Joint 
Stock  Co.  Books  f  I  understand,  in  case  of  a  gain,  it  is  transferred  to  Surplus 
Fund  Account ;  but  would  you  transfer  a  loss  to  the  same  account  f 

2.  Suppose  a  Joint  Stock  Co.  uses  all  its  money  as  fast  as  it  is  received  to 
pay  running  expenses  and  Bills  Payable,  which  they  have  issued  at  times  when 
funds  were  scarce,  and  then,  when  the  books  are  closed  and  a  large  gain  is  shown, 
there  is  no  money  on  hand  nor  property  in  which  the  gains  have  been  invested,  to 
declare  a  dividend,  though  Sur^ilus  Fund  Account  has  a  large  credit.  Kow  I  ask 
what  entry  will  ever  be  made  to  get  rid  of  the  liirge  credit  to  Surplus  Fund 
Account f    Or  is  this  account  to  stand  indefinitely  with  the  large  credit! 


QUICK  BBTURN^S  MAKK  Riril   MRBOHAiCTB. 
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CORPORATION    AND    PARTNERSHIP    QUESTIONS    AND    OUR    ANSWERS. 
ANSWER  TO  QUESTION  9. 


Mr. 


Eeplying  to  your  first  interrogatory,  will  say  that  iu  Joint  Stock  Co.  Books, 
when  Profit  and  Loss  shows  a  loss  before  a  Surplus  Fund  Account  lias  received  a 
credit,  Profit  and  Loss  should  not  be  closed  into  Surplus  Fund  Account.  In  such 
case,  the  loss  may  ^e  treated  by  one  of  the  following  methods:  1.  Let  the  loss 
remain  to  the  debit  of  Profit  and  Loss,  until  it  is  cancelled  by  the  gains  of  the 
corporation,  or  until  an  assessment  is  made  to  cover  such  loss,  as  is  sometimes 
done. 

2.  Open  an  Impairment  of  Capital  Account  and  write  the  loss  into  said 
account.  See  pages  90  and  91  of  Soule's  New  Science  and  Practice  of  Accounts, 
for  a  discussion  of  this  subject. 

3.  In  case  a  Surplus  Fund  Account  has  been  opened,  and  has  a  credit  equal 
to,  or  greater  than  the  loss  shown  by  Profit  and  Loss,  at  a  subseq^jent  dividend 
period,  or  at  the  close  of  a  succeeding  fiscal  year,  then,  in  such  case,  the  loss  may 
be  closed  into  Surplus  Fund  Account. 

Regarding  your  second  question,  will  say  that  you  are  in  error  when  you  say 
**  there  is  no  money  on  hand  nor  property  in  which  the  gains  have  been  investedy  to 
declare  a  dividendy^^  etc.  Your  error  is  contained  in  the  words  here  given  in  italics. 
There  can  be  no  net  gain  to  the  credit  of  Profit  and  Loss  or  to  Surplus  Fund 
Account,  unless  there  is  property  of  some  kind  on  hand  in  which  the  gain  has  been 
invested.  It  often  occurs  that  there  is  no.t  suflQcient  cash  on  hand,  nor  property 
that  can  be  conveniently  and  without  loss  converted  into  cash,  to  declare  a 
dividend.  In  all  such  cases  the  judgment  of  the  directors  would  i)robably  omit  or 
pass  a  dividend,  and  the  credit  to  Surplus  Fund  Account  would  remain,  and  the 
property  that  such  credit  represents  would  also  remain  iu  the  service  of  the 
company  until  the  finances  warranted  the  directors  in  declaring  a  dividend. 

The  larger  the  credit  to  Surplus  Fund  Account  the  healthier  and  wealthier  is 
the  corporation,  and  the  greater  is  the  intrinsic  or  liquidation  value  of  the  stock. 
When  it  is  desired  to  declare  a  dividend,  should  there  not  be  a  sufficient  credit  to 
Profit  and  Loss  to  make  the  dividend,  first  transfer  the  sum  needed  from  Surplus 
Fund  Account  to  Profit  and  Loss,  and  then  make  the  dividend  entry. 

To  your  last  inquiry,  "  what  entry  will  ever  be  made  to  get  rid  of  the  large 
credit  to  Surplus  Account,"  etc.    I  answer, 

1.  Transfer  the  account  to  Profit  and  Loss  and  distribute  the  same  in  one  or 
more  dividends. 

2.  Increase  the  Capital  Stock  of  the  company,  in  accordance  with  the  terms 
of  the  charter,  for  the  amount  of  the  Surplus  Fund  Account,  charge  the  account 
and  credit  Capital  Stock  therewith,  and  deliver  the  stock  to  the  stockholders  in 
proportion  to  their  respective  shares. 

3.  Allow  it  to  remain  until  the  liquidation  of  the  company,  when  it  and 
Capital  Stock  will  be  closed  by  distribution  to  the  Stockholders. 

Very  truly, 

GEO.  SOULfi.  ' 


TBirrinu  nor  all  in  onk  bottom. 
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UPERT  AVORK  IN  CAPITAL  STOCK  ANl)  CORPORATION  BOOK-KEEPING. 

STATEMENT  AND  CONDITIONS  No.  i. 


A  Corporation  is  formed  to  conduct  a  Manufacturing  Business,  The  corporate 
name  is  The  Peoples'  Book  and  Stationery  Manufacturing  Co.  The  capital  stock  is 
f  100,000.  Ten  per  cent,  of  the  subscription  is  to  be  paid  in  ca^sh  and  10  per  cent  is  to 
be  paid  every  thirty  days  thereafter  until  fully  paid.  Installment  receipts  are  to  be 
given  as  payments  are  made.  The  business  is  to  commence  on  receipt  of  the  first 
installment. 

What  are  the  Opening  Entries,  the  entries  on  receipt  of  the  first  and  sabse- 
quent  installments,  and  when  dividends  are  paid  f 

Points  shown  in  the  entries  of  Statement  and  Conditions  No.  1 :  1.  The 
direction  for  the  opening  entries  in  which  Cash  is  debited  and  Capital 
Steele  is  credited  only  for  installments  paid.  2.  Opening  entry  in  which 
Treasury  Stock  Account  is  opened  and  explained.  3.  Directions  for 
making  the  entries  when  subsequent  installments  are  paid,  and  when 
dividends  are  declared,  etc.  4.  Opening  entries  in  Journal  and  Cash 
Book,  or  in  Cash  Book  only,  in  which  Capital  Stock  is  credited  for  the  full 
amount  of  authorized  Capital  and  Treasury  Stock  is  debited  for  stock 
subscribed  but  not  paid  for.  6.  Opening  entry  showing  same  results  as 
in  3d  point,  when  a  part  only  of  the  capital  stock  is  subscril^ed.  6. 
Directions  for  making  the  entries  when  subsequent  installments  are 
paid,  whether  on  account  of  the  first  subscribed  stock  or  for  shares 
subscribed  after  the  opening  of  the  books.  7.  Remarks  on  Cash  Book 
and  Journal.  8.  How  to  declare  Installment  Dividends,  under  each 
method  of  opening.    9.  Variation  in  opening  entries. 

FIEST  METHOD. 

For  the  first  method  of  making  the  Opening  Entries,  for  the  form  and  manner 
of  keeping  Installment  Lists,  Installment  Scrip  or  Receipt  Book,  Certificate  of 
Stock  Book,  Transfer  of  Stock  Book,  Stock  Ledger,  Cash  Book,  Purchase  Book, 
Sales  Book,  Journal,  Ledger  and  Dividend  Book,  and  for  the  mariner  of  closing 
Stock  Books,  and  declaring  Dividends,  see  pages  406  to  429  of  this  work ;  also,  for 
a  Stock  Banking  Set,  see  pages  430  to  473  of  this  work. 

Note. —By  the  method  of  opening  as  shown  on  pages  389  and  391,  and  on  pages  406  to  429, 
Capital  Stock  is  credited  only  as  the  installments  are  received;  no  Treasury  Stock  account  being 
opened.    This  is  the  more  usual  method. 

INSTALLMENT  DIVIDEND  FOR  METHOD  No.  1. 

Suppose  at  the  close  of  six  months'  business  the  books  are  closed  and  profit  and 
loss  shows  a  net  gain  of  $13,000,  and  the  Board  of  Directors  resolve  to  declare  an 
Installment  Dividend  of  10%  in  place  of  the  Cash  Installment,  and  to  pass  $3000 
to  Keserve  Fund.    What  are  the  entries  in  the  Books  of  the  company  f 
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STATEMENT   AND    CONDITIONS   NO.    I. 

Journal  Entry. 

Profitand  Loss  To  Sundries  $13,000 

To  Capital  Stock $10,000 

"  Reserve  Fund 3,000 

lor  an  Installmeut  Dividend  of  10%  in  lien  of  tbe  7th  Cash 
Installment  as  per  resolution  of  the  Board  of  Directors 
per  Minute  Book,  page . 

After  the  above  entry  has  been  made  the  book-keeper  will  credit  each  sub- 
scriber in  the  Stock  Ledger,  and  give  to  each  an  Installment  Receipt. 

SECOND  METHOD 
Of  making  the  oi>ening  entries  for  Statement  and  Conditions  No.  1. 

Jauimal  Entry. 

SuDdries  to  Capital  Stock $100,000 

For  1000  Shares  at  $100  of  the  Stock  of  the  Peoples'  Book  and 
stationery  Manufacturing  Co. 

VCash $10,000 

For  First  Installment  of  10%  on  $100,000  of  Capital  Stock,  as 
above. 

Treasury  Stock $90,000 

For  90%  of  Capital  Stock  unpaid. 

N0TE8. — 1.  The  item  of  Cash  debit  may  be  posted  from  the  Journal,  and  then  carried  to  the 
Cash  Book  and  entered  in  the  total,  or  balance  column.  Or  it  may  be  chocked  in  the  Journal  and 
then  carried  to  the  sundries'  column  of  the  Cash  Book  and  also  checked  in  the  Cash  Book.  We 
prefer  the  latter  method,  so  that  aU  Cash  transactions,  as  far  as  practicable,  may  be  posted  from 
the  Cash  Book. 

2.  Check.    The  -/  (check)  signifies  that  the  item  of  debit  or  credit  checked,  is  not  to  be 

yosted  from  the  book  in  wnich  it  is  checked.  Thus,  in  this  case,  cash  is  not  to  be  debited  from  the 
ournal,  but  from  the  Cash  Book.  And  when  the  same  has  been  entered  in  the  Cash  Book  and 
checked.  Capital  Stock  is  not  to  be  credited  from  the  Cash  Book,  since  it  was  credited  from  the 
Journal. 

3.  The  Cash  item  is  entered  in  the  Journal,  on  opening  the  books,  merely  to  show  in  one 
entry  the  complete  statement  of  Resources  and  Liabilities  at  the  commencement  of  business. 
After  the  opening  entry,  no  regular  Cash  transactions  will  appear  in  the  Journal. 

If  it  is  preferred,  the  entry  may  be  made  in  the  Cash  Book,  thus  : 
Cash.  Cash. 


By  Treasury  Stock        -        -        $90,000 

For  90%  of  $100,000  Capital 
Stock  unpaid,  as  i>er  oppo- 
site entry. 


To  Capital  Stock         -        -        $100,000 

For  1000  Shares  at  $100  of  the 
stock  of  the  Peoples'  Book 
and  stationery  Manufac- 
turing Co.,  on  which  first 
Installment  of  10%  has  been 
paid. 

Again,  if  it  is  preferred,  the  $10,000  Cash  may  be  entered  in  the  Cash  Book 
and  the  $90,000  Treasury  Stock  may  be  entered  in  the  Journal. 

As  the  subsequent  Installments  are  paid.  Cash  will  be  debited  and  Treasury 
Stock  credited,  through  the  Cash  Book. 


LIBCRALITY   IS  NOT  GIVING  MUCU.   BUT  GIVING    WIRKLY. 
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STATEMENT   AND    CONDITIONS    NO.    I. 
INSTALLMENT  DIVIDEND  FOR  METHOD  No.  2. 

Suppose  at  the  close  of  six  mouths'  business  the  books  are  closed  aud  profit 
aud  loss  shows  a  net  gaiu  of  $13,000  aud  the  Board  of  Directors  resolve  to  declare 
an  Installment  Dividend  of  10%  in  place  of  the  Cash  Installment,  and  to  pass 
$3000  to  Reserve  Fund.    WTiat  are  the  entries  in  the  books  of  the  company  t 

Journal  Mntry. 

Profit  and  Loss  To  Sundries $13,000 

To  Treasury  Stock $10,000 

"  Reserve  Fund 3,000 

For  an  IiiHtallment  Dividend  of  \Q%  in  lien  of  the  7th  Cash 
Installment  as  per  resohitioD  of  the  Board  of  Direetors, 
per  Minute  Book,  page . 

After  the  above  entry  has  been  made,  the  book-keeper  will  credit  each  sub. 
scriber  in  the  Stock  Ledger,  and  give  to  each  an  Installment  Receipt. 

THIRD  METHOD 
Of  making  the  Opening  Entries  for  Statement  and  Conditions  No.  1. 

In  place  of  either  of  the  above  entries,  the  following  may  be  substituted : 

Journal  Entry. 

Treasury  Stock $100,000 

To  Capital  Stock $100,000 

For  1000  Shares  at  $100  of  the  Capital  Stock  of  the  Peoples' 
Book  and  Stationery  Manufacturing  Co. 

ENTRY,  IN  THE  CASH  BOOK,  FOB  THIRD  METHOD. 
Cash.  Cash. 


To  Treasury  Stock  -        ■        $10,000 

For  first  Installment  of  10% 
on  $100,000  Capital  Stock  of 
the  Peoples'  Book  and  sta- 
tionery Manufacturing  Co. 

Note.— Bv  the  second  and  third  methods  of  making  the  opening  entries,  aa  shown  Abore, 
Capital  Stock  ia  credited  with  the  whole  authorized  Capital,  when  the  books  are  opened. 

Some  acconntnnts  debit  ench  subscriber,  in  the  General  Ledger,  for  the  amonnt  of  his  sub- 
scription This  method  multiplies  work  for  no  practical  good.  The  subscriber  owes  the  corpora- 
tion *a8  soon  as  he  has  signed  the  Subscription  Book.  To  debit  him  in  the  General  Ledger  does  not 
increase  his  liability  to  the  company. 

The  Subscription  Book  shows  the  amount  subscribers  have  obligated  themselves  for,  and  the 
Stock  Ledger  shows  how  much  they  have  paid  on  said  obligations.  See  Statement  and  Conditiona 
No.  8. 
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STATEMENT   AND   CONDITIONS   NO.    I. 
INSTALLMENT  DIVIDEND  FOR  METHOD  No.  8. 

Snppose  at  the  close  of  six  months'  business  the  books  are  closed  and  Profit 
and  Loss  shows  a  net  gain  of  $13,000  and  the  Board  of  Directors  resolve  to  declare 
an  Installment  Dividend  of  10%  in  place  of  the  Cash  Installment,  and  to  pass 
$3000  to  Beserve  Fund.    What  are  the  entries  in  the  books  of  the  company  f 

Journal  Entry. 

Profit  and  Loss  To  Sundries $13,000 

To  Treasury  Stock $10,000 

"  Reserve  Fund 3,000 

For  an  InstallinoDt  Divideud  of  10%*  in  lien  of  the  7tli  Cash 
lustaliment  as  per  resolution  of  the  Board  of  Directors  per 
Minute  Book,  page . 

After  the  above  entry  has  been  made,  the  book-keeper  will  credit  each  sub- 
scriber in  the  Stock  Ledger,  and  give  to  each  an  Installment  Keceipt. 

FOURTH  METHOD 
Of  making  the  Opening  Entries  for  Statement  and  Conditions  No.  1. 

Journal  Entry. 

Subscription $100,000 

To  Capital  Stock $100,000 

For  1000  Shares  at  ilOO  of  the  Peoples^  Book  and  Stationery 
Mannfacturiug  Co. 

ENTRY  IN  THE  CASH  BOOK  FOR  THE  FOURTH  METHOD. 

Cash.  Cash. 


To  Sub^ription      -  $10,000 

For  first  Installment  of  10^^ 
on  CapiUl  Stock  of  $100,000 
of  the  Peoples'  Book  aud  St;*- 
tiouery    Mauufacturing   Co. 

As  the  other  Installments  fall  due  and  are  paid,  debit  Cash  and  credit  Sub- 
scription.   When  all  have  been  paid,  Subscription  Account  will  balance. 

On  receipt  of  the  Installments,  credit  each  Subscriber  in  the  Stock  Ledger, 
and  give  him  an  Installment  Receipt,  as  shown  on  page  255  of  this  Book.  When 
all  Installments  have  been  paid,  issue  to  each  Subscriber  a  Certificate  of  Stock. 

In  case  Notes  should  be  received  for  an  Installment,  debit  Bills  Receivable  and 
credit  Subscription. 

INSTALLMENT  DIVIDEND  FOR  METHOD  No.  4. 

Suppose  at  the  close  of  six  months'  business  the  books  are  closed  and  Profit 
and  Loss  shows  a  Net  Gain  of  tl3,000  and  the  Board  of  Directors  resolve  to 
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STATEMENT   AND    CONDITIONS    NO.     I. 

declare  an  lustallment  Dividend  of  10%  in  place  of  the  Cash  Installment,  and  to 
pasH  ^3000  to  Reserve  Fund.    What  are  the  entries  in  the  books  of  the  company  t 

Journal  Entry. 

Profit  and  Loss  to  Sundries $13,000 

To  Subscription $10,000 

"  Reserve  Fund 3,000 

For  an  iDstallment  Dividend  of  10%  in  lien  of  the  7th  Cash 
Installment  as  per  resolution  of  the  Board  of  Directors, 
per  Minute  Book,  page . 

After  the  above  entry  has  been  made,  the  book-keeper  will  credit  each  sub- 
scriber in  the  Stock  Ledger,  and  give  to  each  an  Installment  Receipt. 

REMARKS  ON  THE  JOURNAL  AND  THE  CASH  BOOK. 

The  Journal  should  be  used  only:  1.  For  the  opening  entries,  when  there 
are  Sundry  items  of  Assets  or  Liabilities  or  of  both.  2.  For  transactions  that 
contain  various  items  of  Debit  or  Credit  or  of  both  which  require  special  explana- 
tion ;  and  3.  For  such  other  transactions  as  will  not  class  in  the  other  books 
which  are  used  as  posting  mediums. 

Some  book-keepers  Journalize  all  Cash  transactions  either  separately  or  from 
the  Cash  Book,  daily,  weekly  or  monthly.  To  do  either  is  a  sinful  sacrifice  of  time 
and  labor,  and  proves  that  he  who  does  so  is  a  benighted  non-progressive  toiler  in 
the  fields  of  Accounts  5  that  he  lives  in  the  dark  ages  of  book-keeping ;  that  he 
knows  not  that  the  world  of  mind  moves,  and  that  the  Electric  Light  of  reason,  and 
the  inventive  genius  of  man,  have  evolved  the  science  of  Accounts  beyond  the 
primitive  time  and  labor-wasting  methods  of  the  17th  and  18th  centuries. 

All  purely  Cash  Transactions,  should  be  entered  in  the  Cash  Book,  and  be 
posted  directly  to  the  Ledger. 

The  function  of  the  Cash  Bopk,  when  kept  by  the  progressive  book-keeper,  is 
five-fold.  1.  It  shows  Cash  received.  2.  It  shows  Cash  paid  out.  3.  It  shows, 
in  the  difference  of  receipts  and  disbursements,  the  Cash  on  hand.  4.  The  debit 
side  serves  as  the  posting  medium  for  the  credit  of  all  parties  and  accounts  from 
whom  and  from  which  Cash  has  been  received.  5.  The  credit  side  serves  as  the 
posting  medium  to  debit  all  parties  and  accounts  to  whom  and  for  which  Cash  has 
been  paid. 

Variation  of  Statement  and  Conditions  No.  1. 


Suppose  that  only  $80,000  of  the  $100,000  of  the  authorized  Capital  had 
been  subscribed,  in  Transaction  No.  1,  and  that  all  the  other  conditions  remain  the 
same,  what  would  be  the  Opening  Entries  f 

The  first  method  would  be  the  same  as  shown  on  pages  406  to  42'^  of  this  work. 
The  installment  Lists  would  be  made  for  those  who  had  subscribed,  and  as  new 
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STATEMENT  AND    CONDITIONS   NO.    I. 

Bubscribers  were  received,  Installment  Lists  wonld  be  made  for  them,  for  1,  2,  3,  or 
more  installments  that  were  due,  or  as  might  be  agreed  upon  by  the  subscribers 
and  the  officers  of  the  Company.  When  the  installments  were  paid,  cash  would  be 
debited  and  Capital  Stock  would  be  credited. 

SECOND  METHOD 
In  the  Variation  of  Statement  and  Conditions  Ko.  1. 

Journal  Entry. 

Sundries  to  Capital  Stock         - $100,000 

VCash, $8000 

For  first  installment  of  lo;^^  on  $80,000  Subscribed  Capital. 
Treasury  Stock, $92,000 

For  90%  of  $80,000  Siibscri  bed  Capital  and  $20,000  Unsub- 
scribed Cax)ital. 

or  thus. 

Second  Journal  Entry. 

Sundries  to  Capital  Stock $100,000 

A/Cash $8000 

For  first  Installment  of  10%  on  $80,000  Subscribed  Capital. 

Treasury  Stock $72,000 

For  90%  of  $80,000  Subscribed  Capital. 

Ti'casury  Stock  Unsubscribed      - $20,000 

For  200  Shares  unsubscribed  Stoclv. 

Note  1.— Carry  the  item  of  Cash  debit  to  the  Sundries'  Column  of  the  Cash  Book,  and  check 
the  same  in  both  Journal  and  Cash  Book. 

NOTB  2— This  entry  could  be  made,  if  preferred,  in  the  Cash  Book,  or  in  Cash  Book  and 
Jonmal,  as  shown  in  the  preceding  entries. 

The  aboTe  entry  having  been  made,  then,  when  subsequent  installments  are  paid,  whether  on 
account  of  the  first  subscribed  Stock,  or  for  the  shares  that  were  unsubscribed  when  the  books  were 
ppened;  debit  Cash  and  credit  Treasury  Stock. 

It  is  sometimes  argued  that  no  account  should  be  debited  for  the  amount  of  Unsubscribed 
Stock.  (See  remarks  on  Treasury  Stock,  page  372).  If  it  is  preferred,  I'reasury  Stock,  in  the 
Opening  Entry  may  be  debited  for  only  the  90%"  of  the  unpaid  subscribed  Stock;  and  when  the 
nnsubscribed  Shares  are  subscribed,  Treasury  Stock  would  be  debited,  and  Capital  Stock  credited; 
and  when  the  Installments  are  paid,  Cash  would  be  debited  and  Treasury  Stock  credited. 
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STATEMENT  AND  CONDITIONS  No.  2. 


A  Corporation  is  organized  for  running  a  City  Railroad.  The  Capital  StoA 
is  f 500,000.  Fifty  per  cent,  is  paid  in  Cashy  25  per  cent,  is  paid  in  NotcSy  payable 
in  six  months  J  and  25  per  cent,  is  payable  in  cash  in  ninety  days.  The  Business  is  to 
commence  as  soon  as  the  50  per  cent.  Cash  has  been  paid.  A  Treasury  Stock  and  a 
Franchise  Account  are  to  be  opened. 

The  following  business  transactions  have  been  made : 

1.  An  installment  of  60%  Cash  and  25^V  In  Notes  has  been  received.  2. 
Buildings  for  Office,  Stables,  and  Car  Houses  have  been  erected 
which  cost  $24,000  Cash.  3.  $30,000  have  been  paid  for  38  Cars. 
4.  $25,000  for  Horses  and  Mules.  6.  $2,000  for  Harness.  6.  $800 
for  Office  Furniture.  7.  $300  for  Safe.  8.  $480  for  Stationery  and 
Books,  etc.  9.  $40,000  of  the  Notes  Receivable  have  been  discounted 
for  184  days,  at  6  per  cent.  Interest  and  Discount  $1,226.67.  10.  For 
the  privilegre  of  laying  trades  and  running  cars  through  the  streets  of 
the  City  for  25  years,  a  sum  of  $120,000  has  been  paid  to  the  City  In 
Cash.  11.  Seven  miles  of  traclc  have  been  constructed  at  a  cost  of 
$81,500,  which  has  been  paid  in  Cash.  12.  A  square  of  ground  on 
44th  Street,  bounded  by  Walnut,  Canal  and  Love  Streets,  has  been 
purchased  for  $15,000,  one-half  Cash  and  one-half  Note  at  one  year« 
iDearing  6  per  cent.  Interest.  ( Remarlcs  are  made  on  Franchise  Ac-< 
count). 

Wliat  are  tlie  entries  for  the  above  f 

FIRST     METHOD. 

Journal  Entry. 

Snndries  to  Capital  Stock $500,000 

VCash $250,000 

For  60%  on  5000  Sliures  ^t  $100. 

Bills  Receivable $125,000 

For  2^%  on  5000  Shares  at  $100,  payable  in  six  months,  hearing 
6  per  cent,  interest,  per  Bill  Book. 

Treasury  Stock $126,000 

For  25  per  cent,  on  5000  Shares  at  $100,  payable  in  ninety  days. 

Check  the  item  of  Cash  in  the  Journal,  then  tenter  the  same  in  the  Sundries^ 
column  of  the  Cash  Book,  and  also  check  it  in  the  Cash  Book.  See  remarks  ou 
CHECK  in  Statement  and  Conditions  No.  1. 
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STATEMENT  AND    CONDITIONS   NO    2. 


CASH  BOOK  ENTRIES. 

1.  Beeeipt  of  $250,000  on  account  of  Capital  Stock,  and  $40,000  for  Notes 
discounted.  2.  For  Disbursement  of  $24,000  for  buildings,  $30,000  for  cars, 
$26,000  for  Live  Stock,  $2,000  for  Harness,  $800  for  Office  Furniture,  $300  for  Safe, 
$480  for  Expense,  $1,22G.G7  for  Interest  and  Discount,  $120,000  for  Franchise  and 
$81,600  for  Construction  of  Track. 


Cash. 


Casli. 


To  Capital  Stock       -        -         a/$250,000 

For  50  per  cent,  on  $500,000, 
Bee  Journal  page  1. 

To  Bills  Eeceivable        -        -        $40,000 

Diaconnted  at  First  National 
Bank,  Notes  per  Bill  Book, 
for  184  ds.  at  6  per  cent. 


By  Eeal  Estate 


For  Buildings  erected  on 
grounds  for  Stables,  Car 
Houses,  Office,  etc.,  per  re- 
ceipts of  contractors. 


$24,000 


By  Cars 

$30,000 

H.  D.  Colemau  «&  Co.'s 

bill  for 

38  cars. 

By  Live  Stock 

$25,000 

A.  Levy»s  bill  for  129  bead  of 
mules  and  borses 

By  Harness 

$2,000 

F.  Gieffers'  bill. 

By  Office  Furniture 

$1,100 

$480 


B.  J.  Montgomery's  bill,  $800. 
A.  Roy's  bill  for  safe,  $300. 

By  Expense         .... 

A.  W.  Hyatt's  bill  for  Station- 
ery and  Books. 

By  Interest  and  Discount    •        $1,226.07 

On  Notes  discounted  per  oppo- 
site. 

By  Franchise        -        •        -        $120,000 

Paid  City  of —  for  tbe  privilege 
of  laying  tracks  ancl  running 
cars  through  the  City  for  25 
years,  per  act  before  H. 
Wood,  Notary  Public. 

By  Construction      -        -        -        $81,500 

For  cost  of  constructing  seven 
miles  of  track,  i>er  bills  of 
contractors. 


The  Cash  item  of  $250,000  to  Capital  Stock,  being  checked,  will  not  be  posted. 
Capital  Stock  was  credited  from  the  Journal. 
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STATEMENT   AND   CONDITIONS   NO.    2. 


Beal  Estate      •     ,  • 
To  Bills  Payable 


'    SECOND  METHOD. 
Journal  Entry  (for  buying  the  BeM  Estate). 

-        -        .        -        .        $7,500 


$7,500 


For  square  of  ground  on  44th  Street,  bounded  by  Walnut, 
Canal  and  Love  Streets,  bought  for  $15,000.  Paid  $7,500 
Cash  and  $7,500  Kote  at  one  year,  bearin<^  6  i»er  cent,  inter- 
est as  per  act  of  sale  before  11.  Wood,  Notary  Public. 

Cash  Entry  (for  buying  the  Eeal  Estate  by  the  Second  Method). 
Gash.  Casli. 


By  Eeal  Estate 

See  .Journal  page  1. 


$7,500 


If  it  is  preferred,  instead  of  ihaking  the  last  two  entries,  one  entry  may  be 
made  as  follows : 

Eeal  Estate  to  Sundries $15,000 

\/ToCash       ...        - $7,500 

To  Bills  Payable $7,500 

(Explanation  as  above.) 

If  this  entry  is  made,  carry  the  Cash  item  to  the  sundries'  column  of  the  Cash 
Book  and  check  the  same  in  both  Journal  and  Gash  Book.  See  remarks  on  check, 
page  436. 

Note  1. — Some  book-keepers  prefer,  in  mixed  transactions  of  this  kind,  to  credit  the  party 
from  whom  the  purchase  was  made  in  the  Journal,  for  the  cash  paid,  and  then  to  debit  him 
through  the  Cash  Book,  for  the  same.    The  result  is  the  same  by  either  method. 

2.  Ah  iacconnt  with  44th  Street  Station,  instead  of  Keal  Estate,  might  have  been  opened  for 
the  buildings  erected  ou  the  grounds  of  the  Company  and  also  for  the  cost  of  the  grounds;  and 
Horses  and  Mules  may  be  substituted  for  Live  Stock,  if  desired. 

3.  The  City  Councils  of  some  cities  demand  that  the  franchise  privilege  shall  be  paid  in 
advance.  This  seems  an  unjust  exaction.  For  by  it,  the  Company  loses  the  interest  on  the 
money,  and  the  entablishment  of  new  roads  may  reduce  the  value  of  the  franchise.  A  more 
Just  way  would  be  for  the  City  to  charge  annually  a  certain  per  cent,  of  the  gross  receipts  of  the 
Company.    This  would  be  equitable  to  both  parties. 

FORM   OF   CASH   BOOK. 

The  form  of  the  Cash  Book,  the  number  of  debit  and  credit  columns,  and  the 
accounts  they  represent  or  the.  headings  of  the  columns,  may  be  more  or  less  varied 
according  to  the  nature  of  the  business,  the  views  of  the  book-keeper  and  the  fre- 
quency in  which  Cash  is  disbursed  for  feed,  wages,  expense,  repairs,  etc. 

The  following  form  is  submitted  as  a  specimen : 

Cash.  Cash. 


h.f.    fASl.      bUMSS.     TOTAL. 


LF.      IVd 


W^gW.      Iip^BM.     B^ptif         PM<t. 


IT   19   WIgK    M>T   TO  BERK   A  BRlMSBT,   AMD  11UNS8T  NOT  TO    KBVXAL^IT. 
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•  STATEMENT  ANP   CONDITIONS   NO.    2. 

Note. — It  is  not  practicable  to  prescribe  the  forms  of  books  for  every  class  of  Joint  Stock 
Company  Business.  The  books  necessarily  vary  according  to  the  nature  of  the  business.  But  the 
principles  of  Accounting  and  the  chief  objects  to  be  attained  are  always  the  same,  which  are,  to 
record  specifically  the -transactions  in  as  brief  a  manuer  as  is  consistent  with  perfect  clearness  and 
accuracy,  and  that  will  facilitate  posting  or  transferring  to  the  greatest  extent. 


EEMARKS  ON  FRANCHISE  ACCOUNT. 

As  the  amount  paid  for  Franchise  is  an  expenditure  for  a  privilege  for  25  years, 
it  is  hence  a  Property  Account,  and  in  order  to  show  correct  annual,  semi-annual, 
or  quarterly  gains,  either  the  following  entry  should  be  made  before  declaring  a 
dividend,  or  the  account  should  be  inventoried  and  closed  into  Profit  and  Loss : 


Journal  Entry. 


Profit  and  Loss 

To  Franchise    - 


For  ^"^ir  or  jtV  or  1-^,71  part  of  amount  paid  for  Franchise.  The  -is  or  ^,r  or  jl-jt 
according  as  'dividends  are  declared  annually,  semi-annually,  or  qu»r- 
terly. 

If  this  entry  is  not  made,  then  Franchise  should  be  inventoried  before  each 
dividend  is  declared,  and  then  closed  into  Profit  and  Loss,  and  the  inventory 
value  brought  down. 


UAVIMO  BKKK  POOB  IB  NO  BlIAMB.   BUT  BBIKO    ASHMMXD  OV  IT.   IS. 
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STATEMENT  AND  CONDITIONS  No.  3. 


J.  Q.  Blanch  is  the  owner  of  a  Decorticating  Sarnie  Mill,  TJte  grounds  and 
buildings  of  which  are  valued  at  $8^000  ;  the  Plantj  consisting  of  ma^chinerifj  toolSj 
etc.y  is  valued  at  f  10,000.  Patent  for  Decorticating  is  valued  at  $5,000.  He  pro* 
poses  to  A,  By  Cy  and  i),  to  form  a  limited  Decorticating  Ramie  Company  on  the 
following  conditions : 

The  Capital  Stock  is  to  consist  of  750  shares  at  $100,  amounting  to  $75,000 ; 
of  which  J.  G.  Blanch  Is  to  receive  90  shares  i$9,000)y  for  the 
grounds,  110  shares  ($11,000),  for  the  plant,  and  60  shares  ($5,000), 
for  his  patent,  all  full  paid  stock.  Of  the  $50,000  stock  remaining 
he,  J.  G.  Blanch,  A,  B,  C,  and  D,  are  each  to  receive  for  services 
in  organizing  the  Company,  $10,000  full  paid  Stock  on  the  payment 
of  $10  per  Share.  They  are  then  to  give  or  donate  to  the  Company 
120  Shares,  pro  rata,  which  are  to  be  put  on  the  market  and  sold,  and 
the  proceeds  used  as  a  Working  or  Operating  Capital.  It  is  desired 
to  credit  Capital  Stock  with  the  full  nominal  or  par  value,  at  the  time 
the  books  are  opened. 
What  are  the  entries  t 

First  Jowmal  Entry. 

Sundries  to  Capital  Stock $76,000 

For  750  Shares  at  $100  of  the  Decorticating  Ramie  Mill  Com- 
pany, Limited. 

Real  Estate $9,000 

For  grounds  and  baildings  bonglit  of  J.  G.  Blanch,  per  deed, 
and  paid  for  with  90  Shares  of  Stock. 

Plant $11,000 

For  machinery,  tools,  eto.,  bought  of  J.  G.  Blanch  and  paid 
for  with  110  Shares  of  Stock. 

Patent $5,000 

For  decorticating  patent  bought  of  J.  G.  Blanch  and  paid  for 
with  50  Shares  of  Stock. 

^Cash $6,000 

For  $10  per  Share  on  500  Shares  issued,  full  paid,  to  J.  G. 
Blanch,  A,  B,  C,  and  D,  each  100  Shares,  rebated  to  them 
because  of  services  in  organizing  the  company. 

Bebate  and  Bonus •        $46,000 

For  rebate  and  bonus  allowed  the  organizers  of  the  company 
as  explained  in  the  debit  of  Cash. 

^OTE. Enter  the  Cash  item  in  the  Sundries'  column  of  the  ChhI:  Book  and  check  same  ijr 

Journal  and  Cash  Book. 
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Second  Journal  Entry. 


Treasury  Stock 

To  Working  Capital 


$12,000 


$12,000 


For  120  Shares  donated  to  the  company  by  J.  G.  Blanch,  56 
Shares,  and  A,  B,  C,  and  D,  each  16  Shares,  which  are  to  be 
sold  and  the  proceeds  used  as  a  Working  or  Operating 
Capital. 


When  these  entries  are  made,  issue  full  paid  Stock  to  the  Stockholders  and 
open  accounts  with  them  in  the  Stock  Ledger. 

When  the  Stockholders  donate  the  Stock  to  the  company,  transfer  the  shares, 

debit  each  Stockholder  in  the  Stock  Ledger  for  the  Shares  donated  and  credit 

Treasury  Stock  in  the  Stock  Ledger  for  the  same. 

Note. — The  Stock  Ledger  is  generally  kept  as  a  Sin|^le  Entry  Ledger.  If  it  is  desired  to 
keep  it  in  Doable  Entry  Form,  reserve  one  or  more  pages  lu  the  front  of  the  book,  and  open  * 
Capital  Stock  Accoaut  and  debit  the  same  with  each  lu8tallnient  paid  on  Capital  Stock. 

The  Books  being  opened  as  above,  the  company  sold  March  8,  20  Shares  of  the 

Treasury  Stock  at  par,  receiving  Cash  $3,000.    March  15,  sold  10  Shares  at  10  per 

cent,  discount,  received  $900  C^ash.    March  30,  sold  30  Shares  at  5  per  cent.  Pre* 

mium,  received  $3,150  Cash. 

What  are  the  entries  for  these  three  sales  t 

Cash  Book  Entries. 


Cash. 

Cash. 

Mar. 

8 

To  Treasury  Stock   -    -    $2,000 

Mar. 

15 

By  Working  Capital  -    -    $100 

a 

15 

For  20  Shares  sold  at  par. 

To  Treasury  Stock    -    -    $1,000 

For  10  Shares  sold  at  10 
per  cent,  discount. 

For  10  per  cent,  discount 
on  10  Shares  of  Treas- 
ury Stock,  per  oppo- 
site entry. 

i< 

30 

To  Treasury  Stock   -    -    $3,000 

Sold  30  Shares  at  5  per 
cent.  Premium. 

a 

30 

To  Working  Capital    -    -    $150 

1 

5  per  cent,  premium  on 
30  Shares  sold. 

Working  Capital,  when  created  as  shown  in  the  Second  Journal  Entry,  repre- 
sents on  the  Ledger  a  fictitious  liability  and  is,  hence,  a  gain.  But,  since  the 
proceeds  which  were  received  for  the  Stock  that  gave  credit  to  this  account,  or 
produced  this  gain,  are  to  be  retained  and  used  as  a  Working  Capital,  the  account 
must  not  be  closed  when  dividends  are  declared.  It  should  remain  a  permanent 
credit,  until  the  liquidation  of  the  company,  and  then  it  will  be  closed  into  Profit 
and  Loss. 

The  loss  or  gain  on  the  sale  of  Treasury  Stock,  belonging  to  Working  Capital, 
is  to  be  carried  to  Working  Capital  Account. 

When  the  Treasury  Stock  is  sold,  debit  Treasury  Stock  in  the  Stock  Ledger, 
and  credit  the  purchasers,  now  stockholders,  in  the  Stock  Ledger. 
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KEMAJiKS  ON  PASSING  TRANSACTIONS  IN  STOCK  TflBOUGH  THB 

JOFENAL. 


Some  book-keepers  claim  that  all  transactions  pertaining  to  Stock  should  pass 
through  the  Journal  in  order  to  be  therein  explained.  This  claim  seems  to  us  to  be 
tinctured  with  a  reverence  for  old  methods  tliat  should  have  no  place  in  the  minds 
of  progressive  Accountants.  It  certainly  has  no  merit,  for  explanations  can  be 
made  just  as  properly  in  the  Cash  Book  as  in  the  Journal.  When  information  is 
required  concerning  Capital  Stock,  the  Ledger  is  first  consulted,  and  by  the  dates 
reference  is  made  directly  to  the  book  of  original  entry,  where  a  full  explanation  is 
had.    And  the  Cash  Book  is  as  readily  referred  to  as  the  Journal. 
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The  operations  here  given  show  some  uou-ethical  evolutions  in  Stock  Coniiuuiy 
Business.    The  following  are  the  points  shown : 

1.  The  entries  to  Issue  Stock  for  Cash.  2.  The  entries  to  purchase 
Mines  and  Plant  for  Cash.  3.  The  entries  to  reduce  Capital  Stock 
under  various  conditions.  4.  The  entries  to  issue  Preferred  Stock. 
5.  The  entries  to  declare  Dividends  on  Preferred  Stock,  and  on  Reg- 
ular Stock.  6.  The  entries  to  Water  Stock  and  to  give  a  fictitious 
value  to  property.  7.  The  entry  to  reduce  Preferred  Stock,  to  Ordi- 
nary Stock. 

A  Mining  Company  was  formed  with  1500  Shares  at  |100,  making  $150,000 
Capital.    All  the  Shares  were  subscribed  and  paid  in  Cash. 

Two  Mines  and  a  Plant  were  then  bought  for  Cash.  Mine  Neptune  cost 
$30,000,  and  Mine  Orient  cost  $25,000.  The  Plant,  which  was  located  on  IMine 
Orient,  cost  $15,000. 

Business  was  then  carried  on  for  twelve  months  which  resulted  in  a  Net  Loss 
of  $47,500,  By  vote  of  the  Stockholders,  after  due  public  notice,  it  was  decided  to 
reduce  the  Capital  Stock  to  $100,000  and  to  pass  the  difference  between  the 
$47,500  Net  Loss  and  the  $50,000  reduced  Stock,  to  the  credit  of  Reserve  Fund. 

What  are  the  entries  Ipr  the  above  transactions  in  the  Stock  Books  and  in  the 
General  Books  t 

The  Entries  in  the  Stock  Books  may  be  varied  as  follows : 

1.  If  it  is  desired,  a  8ubscrii>tion  book  may  be  opened,  in  which  Subscribers 
should  record  their  names  and  the  number  of  Shares  subscribed.  Then,  since  the 
payments  for  Shares  are  made  in  Cash,  these  names  may  be  posted  directly  to  the 
Stock  Ledger,  or  they  may  be  transcribed  into  an  Installment  Book,  and  posted 
thence  to  the  Stock  Ledger.  Certificates  of  Stock  should  then  be  filled,  signed,  and 
delivered  to  the  Stockholders. 

2.  Since  the  subscriptions  to  Stock  are  paid  in  Cash,  the  Subscription  Book 
and  the  Installment  Book  may  be  omitted,  and  the  names  of  the  Subscribers  and 
the  number  of  Shares  subscribed  by  each,  entered  in  the  Cash  Book  or  Journal  in 
which  the  opening  entry  is  made. 
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ENTRIES  IN  THE  GENERAL  BOOKS. 


Opening  Entry  in  the  Cash  Book. 


Cash. 


Cash. 


To  Capital  Stock  -        -        -        $150,000 

For    ir^OO   Shares    ut    $100    per 

lustallraent  liook. 
(Or  if  I.  B.  ia  not  used,  explain 

thus:) 
For  J.  Jones  200  Shares  paid. 
"  S.Smith 250      -  " 

"  W.Wood  150      "         " 
etc. 


By  Xeptune  Miue  -        -        $30,000 

For  sura  paid  for  Neptune  as 
per  deed  hefore  A.  Hero,  N.  P. 

I>y  Orient  Mluo      -        .        -        $25,000 

(Explanation  as  ahovc). 

By  Plant        ....        $15,000 

For  Building:?,  Machinery  and 
Tools  on  Orient  Mine  as  per 
deed  before  A.  Hero,  N.  1*., 
dated  April  29, 1891. 

Note.— Some  book-keepers  prefer  to  make  the  Opening  Entry  for  the  Cash  received  for 
Capital  Stock  In  the  Journal.  Wo  do  not  favor  such  a  circuitous  methoil.  Wo  repeat  that  th« 
Journal  should  only  bo  used  for  such  transactions  as  will  not  class  in  other  books  of  original  entry. 

Journal  Entry  (for  reducing  the  Stock). 


Capital  Stock 

To  Profit  and  Loss 


$50,000 


$50,000 


For  500  Shares  at  $100  surrendered,  pro  rata,  by  the  Stock- 
holders  and  canceled  to  reduce  Capital  Stock,  according 
toavoteof  tlie  Stockholders  at  a  meeting  held  the  IGth 
inst.  per  Minute  Book,  pugo . 


Capital  Stock  having;  been  reduced,  the  old  Certificates  of  Stock  must  be 
canceled,  the  Stockholders  debited  in  the  Stock  Ledg^er  for  the  Shares  surrendered, 
and  new  Certificates  issued  for  the  value  of  Stock  still  owned  by  each  Subscriber, 


Entry  to  close  Profit  and  Loss  and  Creilit  Reserve  Fund  with  $2500. 


Profit  and  Loss 

To  Keserve  Fund 


$2500 


$2500 


For  balnnce  to  the  credit  of  Profit  and  Loss  and  transferred 
to  Keticrve  Fund  per  vote  of  tlie  Stockholders,  the  same 
being  the  dinerence  between  the  $n,r>00  Not  Lohs  of  the 
Company,  and  the  $r>0,0(>0  reduced  Capital  %vliieh  vaxn 
credited  to  Profit  find  Loss  when  the  Stockholders  sur- 
rendered 500  Shares  of  Stock. 

Note. — If  it  is  preferred,  one  resultant  entry  may  be  made  In  place  of  th«  above  two  Journal 
Entries.     We  prefer,  for  clearno«d,  to  make  two. 

The  reduction  of  Capital  Stock  under  various  conditions : 

1.  To  lleduce  Capital  Stock  and  return  the  par  value  to  the  Stockholders,  the 
entry  would  be  made  tlirough  the  Cash  Booky  debiting  Capital  iStock  and  crediting 
Cash. 
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2.  If  a  part  payment  was  made  to  the  Stockholders  in  Gash,  then  on  the  snr- 
render  of  their  reduced  Shares,  Capital  Stock  toould  he  dehitedy  and  Cash  and  Profit 
and  Loss  would  be  credited. 

3.  To  reduce  Capital  Stock  for  the  amount  of  unpaid  subscriptions  or  for  the 
unsubscribed  Stock  that  is  charged  to  Treasury  Stock,  the  entry  would  be : 

Capital  Stock $ 

To  Treasury  Stock $ 

(With  explanatioiiH.) 

PREFERRED    STOCK. 

After  the  reduction  of  Stock  as  shown  in  Journal  Entry  above,  the  Company 
continued  business  for  several  months  without,  practically,  any  gain  or  loss.  It 
was  then  decided  by  the  Stockholders,  at  a  general  meeting  thereof,  to  issue 
$50,000  of  Preferred  Stock  in  order  to  obtain  more  Working  Capital.  The  condi- 
tions being  that  said  Preferred  Stock  should  receive  annually  5  per  cent,  dividend 
of  the  gains  of  the  Company  before  the  regular  Stock  received  any  dividend.  2. 
That  after  such  dividend  to  the  Preferred  Stock,  then  in  case  there  were  remaining 
sufficient  gain  to  declare  a  general  dividend  of  2  per  cent,  or  more,  upon  the  whole 
Stock,  regular  and  preferred,  that  such  general  dividend  should  be  made  5  other- 
wise the  gain  less  than  2  per  cent,  should  remain  to  the  credit  of  Profit  and  Loss 
till  another  annual  preferred  dividend  was  made.  It  was  also  agreed  that  in  case 
the  annual  gain  was  not  equal  to  5  per  cent.,  but  more  than  1  per  cent.,  the  same 
should  be  divided  among  the  holders  of  the  Preferred  Stock. 

According  to  the  above  agreement,  $50,000  Preferred  Stock  was  placed  on  the 
market,  and  was  subscribed  and  paid  for  in  Cash,  the  greater  amount  being  taken 
by  the  old  Stockholders. 

At  the  close  of  the  year,  there  was  a  gain  of  $24,416.  A  Preferred  Stock  divi- 
dend of  5  per  cent,  and  a  general  dividend  of  12  per  cent,  were  declared. 

What  are  the  entries  in  the  Stock  books  and  in  the  General  Books  t 

For  entries  in  the  Stock  Books,  see  the  directions  above  where  the  first  Stock 
was  issued. 

Note.— Th6  Certificates  of  Stock  would  be  marked  Preferred  Stock. 

JEntry  in  the  Cash  3ook  (for  the  sale  of  the  Preferred  Stock). 
Cash.  Cash. 


To  Preferretl  Capital  Stock  -    -    $50,000 

For  r>00  ShftTOB  Preferred  Stock 
at  $100»  as  per  Minnte  Kook, 

En;;e ,  and  IiiDtaUmeut 
ook,  page . 

If  it  is  desired,  Capital  Stock  may  be  credited  with  the  Preferred  Stock  in  the 
General  Ledger.    "We  prefer  to  open  an  account  with  Preferred  Capital  Stock. 

The  Stock  Ledger  should  always  show  the  amount  of  Preferred  Stock,  whether 
or  not  the  amount  is  shown  in  the  General  Ledger. 

OOKTBIIT  MAKU  roOE  MBN  KiCfl  ;  l>l800IITXirT  1IAXB8  KICK  MBN  POOB. 

509 


Digitized  by 


Google 


STATEMENT   AND    CONDITIONS   NO.    4. 

Journal  Entry  (to  declare  a  dividend  on  tlie  Preferred  Stock  and  also  to  declare 
a  General  Dividend,  on  both  Preferred  and  Regular  Stock). 

Profit  and  Loss  To  Sundries     -        - $24,416 

To  Preferred  Stock  Dividend  No.  1 $2,600 

For  5  per  cent,  on  $50,G00  Preferred  Stock. 

To  Dividend  No.  1 $18,000 

For  12  per  cent,  on  $150,000  Preferred  and  Unpreferred  Stock. 

To  Reserve  Fund $3,916 

For  undivided  gain.    Thus  Entry  is  made  in  accordance  Tvith 

a  resolution  of  the  Board  of  Directors  as  per  page of 

the  Minute  Book 

KoTK.— These  dividends  must  be  entered  in  the  Dividend  Book.     For  th«  form  of  a  Dividend 
Book,  see  page  429  of  this  Bpok. 

WATERED    STOCK. 

After  the  above  dividend  was  declared,  the  market  value  of  the  Stock  rose  to 
high  figures,  and  it  was  voted  by  the  Stockholders  to  make  the  Preferred  Stock 
regular  Stock  and  to  Water  the  whole  by  issuing  and  distributing  jpro  raia^  among 
the  Stockholders  $50,000  of  full  paid  Stock ;  and  as  an  equivalent  therefor  to 
increase  2)ro  rata^  the  value  of  the  two  Mines,  Neptune  and  Orient-  • 

What  are  the  entries  t 

Journal  Entry  (to  Water  the  Stock  on  the  above  conditions). 

Sundries  to  Capital  Stock  .        - $50,000 

For  500  Shares  at  $100,  issued  to  Stockholders.    See  Minnte 
Book  page . 

Neptune  Mine $27,272.73 

For  J2D?S  of  $50,000  of  increase  of  value.    See  Minute  Book 
page . 

Orient  Mine $22,727.27 

For  HJ!o!?  of  $50,000  of  increase  of  value  for  lyhlcb  new  Stock 
iias  been  issued  as  per  Minute  Book,  page '•, 

When  this  entry  is  made,  fill,  sign  and  deliver  to  the  Stockholders,  pro  ratOf 
Certificates  of  Stock  for  the  $50,000,  and  post  the  same  to  the  Stock  Ledger. 

Note. — In  case  the  Mines,  Neptune  and  Orient,  had  not  been  increased  in  value,  when  the 
$50,000  Watered  Stock  was  issued,  the  Entry  could  have  been  as  follows  : 
Profit  and  Loss  to  Capital  Stock,  or 
Speculation  to  Capital  Stock,  or 
New  (Watered)  Stock  to  Capital  Stock,  or 
Keserve  Fund  to  Capital  Stock,  or 
Any  other  account  that  represents  no  value  may  be  debited. 
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MOTIVES  FOR  WATERING  STOCK. 

Stock  iH  often  Watered  uuder  the  following  circumstances :  The  Company  is 
allowed  by  the  terms  of  its  charter  to  make  certain  charges  for  service  or  goods 
until  the  dividends  exceed,  say  8  per  cent.,  when  it  is  required  to  reduce  its  rates 
or  to  pay  a  certain  per  cent,  of  its  gains  to  the  State.  Now  suppose  the  Capital  of 
the  Company  was  $500,000  and  the  gain  was,  say  $80,000,  which  is  16  per  cent,  on 
the  Capital.  Should  the  Company  declare  a  dividend  of  16  per  cent.,  then  by  the 
terms  of  its  charter,  it  would  be  compelled  to  reduce  its  rates  of  charges  or  to  pay 
the  State  a  specified  part  of  its  gain.  Hence  to  avoid  such  reduction,  the  Stock  is 
watered  $500,000,  thus  making  $1,000,000  on  which  8  per  cent,  dividend  is  declared. 
By  this,  the  Public  or  the  State  is  deceived  and  defrauded,  and  the  Company 
enriched. 

Journal  Entry  (to  reduce  the  Preferred  Stock  to  ordinary  Stock). 

Preferred  Capital  Stock $50,000 

To  Capital  Stock $50,000 

For  500  Shares  rednced  to  ordinary  Stock  per  resolution  of  the 
Board,  per  Minute  Book,  page . 
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How  to  change  the  books  of  a  Commercial  Partnership  into  a  Limited  Partner- 
ship Company  Setj  uith  full  instructions,  and  all  the  entries,  tchen  tlie  old  hooks  are 
used  ^  and  also,  tchen  a  new  set  is  opened. 

STATEMENT  AND  CONDITIONS. 

J.  W.  Lyman,  Jr.,  A.  T.  Kahn  and  R.  L.  Blaffer,  are  engaged  In  the  Manufac- 
turing Business,  and  have  decided  to  form  a  Stock  Company  with  a 
Capital  of  $50,000.  Each  partner  is  to  take  Stock  for  his  Net  Invest- 
ment in  the  business,  and  the  remainder  of  Stock  to  l^e  subscribed 
by  other  parties.  Subscriptions  are  to  be  paid  in  quarterly  install- 
ments of  25%.  Capital  Stock  is  to  be  credited  for  the  full  amount  of 
authorized  Capitd.1.  Accordingly,  the  Book-keeper  is  instructed  to 
make  the  necessary  changes  in  the  books,  (using  the  books  now 
kept  by  the  firm). 

FIRST  REQUIREMENTS. 

What  are  the  duties  of  the  Finn  and  of  the  Book-keeper,  and  what  are  the 
entries  to  be  made,  and  what  new  books  are  required  t 

Answer  1.  The  Firm  will  advertise  the  dissolution  and  prepare  the  charter  for 
the  Corporation. 

Answer  2.  Tlie  Book-keeper  will  close  the  Books,  divide  gains  and  losses 
according  to  Articles  of  Agreement,  and  bring  down  the  balances  of  all  Resource 
and  Liability  Accounts. 

These  balances,  we  will  assume,  are  as  follows : 


DEBIT  BALANCES 

Real  Estate      •    -  - 
Machinery  and  Tools 

Merchandise      -    •  - 

Material        .    .    -  - 

Gash  on  hand        -  • 

Bills  Receivable    -  - 

Personal  Accounts  - 


$10,000 
12,000 
10,000 
5,000 
6,000 
2,000 
3,000 

947,000 


CREDIT    BALANCES. 

J.  W,  Lyman,  Jr.,  (Partner) 
A.  T.  Kahn,  (Partner)  -  - 
R.  L.  Blaflfer,  (Partner)  -    . 


Bills  Payable      -    - 
Personal  Accounts 


$16,000 

10,000 

8^000 

7,000 
6,000 

$47,000 
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First  Journal  Entry. 

Having  the  balances  of  Besoorces  and  Liabilities^  the  book-keeper  will  thet* 
make  the  following  entry  in  the  Journal  of  the  old  Finn : 

Snodries  To  Capital  Stock $60,000 

J.  W.  Lyman,  Jr. $16,000 

For  160  Shares  of  Stock  as  per  Stock  Book. 
A.  T.  Kahn  $10,000 

For  100  Shares  of  Stock  as  per  Stock  Book. 
R.L.  Blaffer -        -    '    -        -  $8,000 

For  80  Shares  of  Stock  as  per  Stock  Book. 
Treasury  Stock $16,000 

For  160  Shares  ansubscrihed  Stock. 

Note  1. — This  entry  takes  the  accounts  of  the  partners  ont  of  the  General  Ledger ;  they  win 
now  be  credited  in  the  Stock  Ledger,  through  the  Certificate  of  Stock  Book,  for  their  respective 
shares  of  Stock.    All  other  accounts  of  the  old  Firm  remain  in  the  General  Ledger. 

2.  When  any  of  the  Treasury  Stock  is  subscribed  and  ^aid  for,  Cash  or  the  property 
receiTed  will  be  debited  and  Treasury  Stock  credited. 

8.  Some  Accountants  prefer,  when  the  Treasury  Stock  is  subscribed,  to  debit  Subscription 
or  the  parties  who  subscribea,  and  credit  Treasury  Stock  for  the  full  amount  subscribed  whether 
paid  for  in  part  or  in  full  ^  and  then  when  the  money  is  received  for  the  subscriptions,  to  debit 
Cash  and  credit  Subscription,  or  the  parties.  But  this  method  is  circumlocutionary  without  good 
reason  and  should  be  avoided. 

The  book-keeper  will  now  prepare  a  Subscription  Book,  an  Installment  Book, 
an  Installment  Eeceipt  Book,  a  Certificate  of  Stock  Book,  a  Transfer  of  Stock 
Book,  and  a  Stock  Ledger^ 

SECOND  REQUIREMENTS, 

From  the  above  Statement  and  Conditions,  accepting  the  Resources  at  their 
face  value  as  per  the  above  balances,  and  assuming  the  liabilities  of  the  old  Pir*ji, 
what  are  the  entries  to  open  a  New  Set  of  Books  for  the  Company,  crediting 
Capital  Stock  for  the  nominal  or  par  value  of  the  $50,000 1 

FIRST  ENTRY. 

Sundries  To  Sundries. 

Real  Estate        $10,000 

Machinery  and  Tools       -    -    -  12,000 

Merchandise 10,000 

Material 6,000 

VCash 6,000 

Bills  Receivable 2,000 

Personal  Accounts  (give  names)      3,000 

To  J.  W.  Lyman,  Jr.           ...  $16,000 

"  R.  L.  Blaffer           ....  8,000 

"  A.  T.  Kahn 10,000 

"  Bills  Payable         -        -        -  7,000 

"  Personal  Accounts  (give  names)  -  6,000 


OKIMK   1H>B1  NOT  DROWN   CAEE,  BUT  WATEM  IT,  AND  MAKES  IT  OEOW   rAlTEK. 
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STATEMENT   AND    CONDITIONS   NO.   .5. 

This  Entry  transfers  the  debits  and  credits  of  the  old  Firm  to  the  Ledger  of 
the  new  Company. 

NoTE.^Enter  the  Cash  item  of  debit  in  the  sundries  column  of  the  Cash  Book  and  check  the 
same  in  Journal  and  Cash  Book. 

SECOND  ENTRY. 

Sundries  To  Capital  Stock        ....  ....        $50,000 

J.  W.  Lyman,  Jr. $16,000 

For  160  Shares  of  Stock,  per  Subscription  Book. 
E.  L.  Blaflfer  $8,000 

For  80  Shares  of  Stock,  per  Subscription  Book. 
A.  T.  Kahn $io,000 

For  100  Shares  of  Stock,  per  Subscription  Book. 
Treasury  Stock $16,(K)0 

For  160  Shares  of  Stock,  unsubscribed. 

This  Entry  closes  the  accounts  of  the  old  partners,  and  opens  an  account  witl^ 
Capital  Stock,  and  with  Treasury  Stock. 

If  it  is  desired,  one  entry,  the  resultant  of  the  above  two  entries,  may  be 
made,  thus : 

RESULTANT  ENTRY. 

Sundries  To  Sundries. 

Real  Estate $10,000 

Machinery  and  Tools 12,000 

Merchandise 10,000 

Material       5,000 

-v/Cash 6,000 

Bills  Keceivable 2,000 

Personal  Accounts  (give  names)     -  3,000 

Treasury  Stock 16,000 

To  Capital  Stock         ....  $50,000 

"   Bills  Payable         ....  7,000 

"  Personal  Accounts  (give  names)  -  6,000 
(With  explanations.) 


'tis  ▲  LAUDABLB  AMBITIOII   THAT  AJMB  AT  BBI?(0   BSTTKB  THAN  Ult  HKIOnBOBS. 
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STATEMENT  AND  CONDITIONS  No.  6. 


The  following  points  are  shown  in  the  work  of  Statement  and  Conditions  No.  6 : 

1.  The  Opening  Entry  of  the  General  Books  of  a  Limited  Partnership 
Company,  independent  of  the  Subscription  and  Installment  Books. 
2.  Journal  and  Cash  Entries  when  the  Company  buys  stock  from  a 
Stockholder  at  a  premium.  3.  Entry  to  declare  a  dividend  when 
there  is  an  account  with  Treasury  Stock.  4.  Journal  Entry  to  credit 
Treasury  Stock  for  its  gain  through  Dividend.  5.  Cash  and  Journal 
Entries  to  sell  Treasury  Stock  at  a  premium.  6.  How  to  close 
Treasury  Stock  Account  before  declaring  a  dividend. 

A,  B,  0,  D,  and  E,  formed  a  Partnership  Company,  Limited.  Capital  Stock, 
600  Shares  at  $50,  f  25,000. 

A's  interest  is  200  Shares  at  $50,  =  $10,000,  for  which  he  paid  Gash. 

B's  interest  is  100  Shares  at  $50,  :=  f  5,000,  for  which  he  paid  $4,000  Cash 
and  Store  Furniture,  $1,000. 

C's  interest  is  100  Shares  at  $50,  =  $5,000,  for  which  he  paid  $3,000  Cash 
and  Merchandise,  $2,000. 

D's  interest  is  60  Shares  at  $50,  =:  $3,000,  for  which  he  paid  $3,000  Cash. 

E's  interest  is  40  Shares  at  $50,  =  $2,000,  for  which  he  paid  $1,000  Cash 
and  a  Fote  at  six  months,  bearing  6%  interest,  for  $1,000. 

The  Company  did  a  prosperous  business  and  at  the  end  of  six  months,  D  sold 
30  Shares  of  his  Stock  to  F,  for  $2,000,  who  is  admitted  a  partner ;  and  the  remain* 
ing  30  Shares  of  his  Stock  he  sold  to  the  Firm  for  $1,800,  payable  one-half  Cash 
and  one-half  in  Note  of  the  Firm,  at  twelve  months,  bearing  S%  interest. 

At  the  end  of  the  year,  the  books  are  closed ;  and  Profit  and  Loss  shows  the 
following  debit  and  credit  footings : 

Debit  $6,410.00  Credit  $14,170.50 

A  Dividend  of  25%  was  declared  and  Eeserve  Fund  credited  with  the  balance 
of  the  gain. 

After  the  Dividend  was  declared,  the  Company  sold  to  £  and  F  each  15  Shares 
of  the  Treasury  Stocl£  for  $85  per  Share ;  E  gave  his  individual  Note  for  60  days 
bearing  6%  interest,  and  F  paid  Cash. 


TOU  CAN  BVAB  TOUIt  OWN  PAULTB^  AlTD  WBY  MOT  A  PADLT  IK  TOOTI  WIVI? 
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STATEMENT   AND    CONDITIONS   NO.    6, 

WJiat  are  the  Entries  t 

Journal  Entry  (to  open  the  Books). 

Sundries  To  Capital  Stock $2S^00a 

For  500  Shares  at  $50,  owned  as  follows:  A,  200  Shares;  B, 
100  Shares ;  C,  100  Shares ;  D,  60  Shares ;  and  E,  40  Shares. 

VCash  - $21,000 

For  amount  received  ftt>m  A,  $10,000 

**  **  **     B,      4,000 

"  "  **     C,      3,000 

**  "  *»  **    D,      3,000 

**  "  **  "    E,      1,000 

Store  Furniture -        $1,000 

Per  Inventory  of  same,  received  from  B,  as  part  payment  for 
Stock. 

Merchandise $2,000 

Per  Inventorv  of  same  received  from  C  in  part  payment  for  his 
Shares  of  Stock. 

Bills  Receivable $1,000 

For  Note  at  six  months,  bearing  %%  interest,  received  from  £, 
in  part  payment  for  his  Stock. 

NoTK. — ^Enter  the  Cash  in  the  Cash  Book,  and  check  the  same  in  Journal  and  Cash  Book. 

Having  made  the  above  Entry,  issue  Certificates  of  Stock  to  each  of  the 
Partners  and  post  the  same  to  the  Stock  Ledger. 

Journal  Entry  (to  purchase  from  D,  30  Shares  of  Stock). 

Treasury  Stock  to  Sundries $1,800 

For  30  Shares  bought  f^om  D,  payable  one-half  Cash  and  one- 
half  Note  of  Company,  at  twelve  months,  at  ^%  interest. 

To  Bills  Payable $900 

For  Note  of  Company  as  above. 
VToCash $900 

For  Cash  payment  as  above. 

Note. — Enter  the  Cash  item  of  credit  in  the  Cash  Book,  and  check  the  same  in  the  Jonrnftl 
and  Cash  Book. 

If  it  is  preferred,  the  Cash  item  may  be  omitted  from  the  Journal  and  entered 
in  and  posted  from  the  Cash  Book. 

Cash  Book  Entry  (for  the  Cash  payment   on  Stock  bought  of  D). 
Cash.  Cash. 


By  Treasurer  Stock  -        V$900 

For  Cash  payment  on  30  Shares 
bonght  of  D,  who  retires 
from  the  Firm,  and  is  re- 
placed by  F,  who  purchased 
30  Shares  of  his  Stock. 


D02«>  JUP6B  or  MSK'ft  WXALTH  OB  PORT.  BT  naZB  IinrDAT  APTBABAXiai. 
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STATEMENT   AND    CONDITIONS   NO.    6. 

After  this  Entry  is  made,  cancel  the  Stock  of  D  j  also  debit  D  in  the  Transfer 
of  Stock  Book,  if  one  is  kept,  and  credit  F  and  Treasury  Stock  in  said  book,  and 
post  to  the  Stock  Ledger,  for  the  nominal  or  par  value  of  the  Shares. 

Ko  entry  in  the  general  books  is  required  for  tho  purchase  by  F  of  the  30 
Shares  of  Stock  from  D. 

Journal  Entry  (to  declare  the  Dividend  of  25%), 

Profit  and  Loss  To  Sundries $7,760.50 

To  Dividend  Ko.  1 '-        -.       -        .        -        $6,250.00 

For  25%  on  Capital. 
To  lieserve  Fund $1,510.50 

For  balance  to  close  Profit  and  Loss.  This  eulry  is  uiaile  in 
pursuance  of  a  resolution  of  the  Board  of  Directors  as 
shown  on  tho  Minuto  Book,  page . 

In  the  above  Dividend  No.  1,  Treasury  Stock  is  entitled  to  a  Dividend  on  30 
Shares  or  $1,500,  which,  at  25%,  is  $375.  This  $375  is  a  gain  and  belongs  to  the 
Company.  To  take  it  out  of  Dividend  and  place  it  properly  on  the  Books  the 
following  Journal  Entry  is  made : 

Dividend  Account  No.  1  -        .        .        t        .        -        .        $375 

To  Treasury  Stock $375 

For  2b%  Dividend  on  30  Shares  of  Stock  held  by  the  Company. 

Note. — In  the  above  Entry  some  book-keepers  mip^ht  prefer  to  carry  the  $375  gain  directly 
to  Protit  and  Loss,  instead  of  crediting  the  same  to  Treasury  8tock.  If  this  were  done,  then 
Treasury  Stock  would  not  show  the  correct  gaiii  or  loss  by  the  transactions  of  the  Comiiauy  with 
it.    Hence  wo  prefer  to  credit  Treasury  8tock  for  tho  gain. 

Journal  Entry  (to  sell  15  Shares  Treasury  Stock:  to  E). 

Bills  lieceivable $1,275 

To  Treasury  Stock $1,275 

For  15  Shares  Treasury  Stock  at  $85  ])er  Share  sold  to  E  for  his 
Note  at  60  days  bearing  6%  interest. 

Cash  Book  Entry  (to  sell  15  Shares  Treasury   Stock  to  F). 
Cash.  Cash. 


To  Treasury  Stock  -        -        $1,275 

For  15  Shares  of  Treasury 
Stock  at  $«5  per  Share  sold 
toF. 

Had  tlie  Company  not  sold  the  Treasury  Stock,  then,  when  the  books  were 
closed,  preparatory  to  declaring  the  next  Dividend,  Treasury  Stock  would  have 
been  credited  by  Inventory  for  the  value  of  tho  Stock  belonging  to  the  account  and 
closed  to  Profit  and  Loss  for  the  Net  Gain. 

The  Treasury  Stock  having  been  sold,  transfer  the  same  from  Treasury  Stock 
through  the  Transfer  of  Stock  Book  to  the  credit  of  E,  and  F,  in  the  Stock  Ledger, 


A  LOMO   LirB  MAT  HOT   BB  GOOD  BNOUOB.  BUT  A  OQOD  LIFB  18    LONO   BXOCQn. 
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STATEMENT  AND  CONDITIONS  No. 


The  Books  of  a  Moroantile  Firm  changed  to  a  Limited  Partnership  Com- 
pany Set,  and  the  Merchandise  and  Personal  Accounts  duo  the  Firm, 
received  in  payment  for  Stock.  All  the  Entries  are  shown.  Also 
an  Entry  when  Stock  is  subsequently  subscribed  and  paid  for. 

MEMORANDUM  (MADE   IN   THE    JOURNAL). 

Uew  Oeleans,  July  1,  1891. 

Messrs.  H.  E.  Ellis,  R.  Ricks,  N.  Newman  aud  A.  Miller,  have  this  day,  as  per 
charter,  organized  a  Limited  Partnership  Company  under  tlie  Corporate  name  of 
The  Ellis  Hardware  Company,  Limited,  with  its  domicile  in  the  City  of  New 
Orleans,  La. 

The  Capital  Stock  of  tlie  said  Company  is  300  shares  at  $100  per  share, 
amounting  to  $30,000. 

H.  E.  Ellis  subscribes  for  75  shares,  which  he  pays  in  Merchandise  from  his  old 
business  $G,500,  and  $1,000  due  him  by  J.  W.  Leech,  which  he  guarantees. 
R.  Ricks  subscribes  for  60  shares,  which  he  pays  in  Cash. 
N.  Newman      "  '^    50      "  "       "      "      "    Cash. 

A.  Miller  "  "    40      "  '<      "      «   J  "    Cash  and  i  note  at  30  days. 

Thus  making  225  Shares  of  subscribed  Stock  and  leaving  75  Shares  unsub- 
scribed. 

According  to  the  terms  of  the  Charter,  H.  E.  Ellis  is  to  be  the  first  President, 
and  R.  Ricks  is  to  be  the  first  Secretary  and  Treasurer. 

From  the  foregoing  statement,  tlie  following  Entry  is  made  to  open  the  hooJcs  rf 
the  netv  Company: 

Journal  Entry. 

Sundries  To  Capital  Stock $30,000 

Merchandise,  per  above  statement  and  Inventory  Book      •        $  6,500 
J.  W.  Leech,  per  above  statement         •        -        -        -    '    -  1,000 

-v/Cash,  per  above  statement 13,000 

Bills  Receivable,  per  above  statement         ....  2,000 

Treasury  Stock,  75  Shares  unsubscribed  Stock    -        -        -  7,500 


TO-MOBEOW  BVSRY  FAULT   18  TO   HB  AMBNDKD  ;  BUT  THAT  TO.MORROW    KBVBB  COMBS 
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STATEMENT   AND    CONDinONS    NO.    *J . 

Cash  Booh  Entry. 

Cash,  Cash. 


To  amount  received  for  Stock  -   -/$!  3,000 

Per   statement   and  entry  in 
Jonrual,  page  1. 

NoTK  1.— Enter  the  Cash  in  the  Sandrios'  colninn  of  the  Cash  Book,  an<I  the  Bills  RoceiTftble 
in  the  B.  B.    Chock  the  item  of  Cash  in  both  the  Cash  Book  and  Journal. 

NoTK  2.— 1.  Credit  each  Stockholder  in  the  Stock  Ledger,  through  the  Certificate  of  Stock 
Book,  for  the  shares  ho  holds.  2.  Credit  Treasury  Stock  in  the  Stock  Lodger  for  tlie  nnsubscribed 
Shares. 

Remarks. — Where  the  nnmher  of  Stockholders  is  small,  the  above  is  a  brief  and  simple  form 
oC  opening  tlie  Books  of  the  Company. 

Jaly  8, 1891,  Geo.  Hoflf  subscribed  and  paid  Cash  for  20  Shares  of  the  Unsub- 
scribed Stock. 

What  is  tlie  entry  to  be  made  t 

Cash  Boole  Entry. 

Cash.  Cash. 


To  Treasury  Stock  -        -        $2,000 

For  20  Shares  subscribed  and 
paid  for  by  Qeo.  HoiT. 

NoTK.— If  Treasury  Stock  or  some  other  account,  had  not  been  debited  for  tho  unsubscribed 
Stock,  at  the  time  the  Books  were  opened^  theUi  the  above  entry  would  have  been  Cash  to  Capital 
Stock. 


GLASS,  OaiXA,  AXn  ■SPUTATIOM,  AftB  XASILY  CBACK'D,  AND  MBVXB  WBLL  MBNIIKII. 
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STATEMENT  AND  CONDITIONS  No.  8. 


DECLARING    A   STOCK   ANJ)    CREDIT    DIVIDENJ),   UNDER    SPECIAL 
CONDITIONS,  FOR  A  LIMITED  PARTNERSHIP  COMPANY. 


A,  B,  &  C«  formed  a  Limited  Partnership  Company  for  the  purpose  of 
conduoting  a  Sash,  Blind  and  Cistern  Faotory  Business.  The  Capi- 
tal Stock  was  150  Shares  at  $100.  $15,000.  A  subscribed  for  50 
Shares,  $5,000;  B.  for  40  Shares,  $4,000;  and  C,  for  80  Shares, 
$3,000.  Each  shareholding  partner  paid  for  his  stock  in  the  Mate- 
rial, Lumber  and  other  Resources  of  a  former  ordinary  partnership 
existing  between  the  parties.  No  account  was  ever  opened  for  the 
$3,000  unsubscribed  stock.  One  year  after  the  organization  of  the 
Company,  the  books  showed  a  Net  Gain  of  $4,908.  It  is  desired  by 
the  members  of  the  Company  to  declare  a  dividend,  payable  In  the 
Unsubscribed  Stock,  as  far  as  it  will  go,  and  to  credit  each  partner 
for  his  respective  share  of  the  excess  or  remaining  gain. 

What  are  the  Entries  t 

OPERATIONS  TO  FIND  THE    RESPECTIVE    AMOUNTS    OF  GAIN  AND  OF  STOCK  DUE 

EACH  PARTNER. 


$12,000 


$4908  Gaiu 
100 


40.9%    Gain 


A  $5000  )  C  A  $2045  gain 

B  $4000  }  x40.9%'=  {  B  $16:56  gain 
C  $3000  )  (  C  $1227  gain 


or  by  proportion  thus : 
$12,000  :  4908 


5000  )     A  $2045 

:  :     4000  /  :  B  $1636 

3000  )      C  $1227 


I  $3000  Stock 
$12,000     100 


I      25%  ratio  of  Stock  due  each  partner. 

A  $5000  )  (  A  $1250  Sbare  of  Stock 

B  $4000  }  X25%=:  ^  B  $1000      

C$3000)  ^C    $750       **      "        ** 


or  by  proportion  tbns: 
$12,000  :  3000    : 


5000  )      A  $1250 
4000  >  :B$1000 


First  Journal   Entry. 


8000^  'c    $750 


$4008 


Profit  and  Loss  To  Sundries 

To  A,  for  40.9%  of  tbe  Gaiu 

"  B,  for  40.9%  of  the  Gaiu. 

"  C,  for  Lis  proportion  or  40.9%  of  tbe  Gaiu 

NOTK.— This  entry  credits  each  partner  or  stockholder  with  Imm  per  centnni  of  tbe  gahi 


$2045 
1636 
122r 


WUBN  OUT  OV  rAVUtt.   MOKB  KMOV 


;  WUSK  IK,  TUOU    POST  MOT  KNOW  TUTaXLT. 
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STATEMENT   AND    CONDITIONS   NO    8. 

Second  Journal  Entry. 

Sundries  To  Capital  Stock $3,000 

A,  for  25%  of  $5,000,  issued  to  him  in  Stock     -        -        $1,250 

B,  "    25%  of  $4,000,       "        '*      u     u      u  .         .  i^oOO 

C,  "  his  MU  proportional  Share  of  $3,000  Stock  issued 

to  him  in  part  payment  of  his  Gain  750 

Note. — This  entry  debits  each  partner  or  stockholder  with  his  per  centum  of  new  stodk 
reeelTed. 

In  place  of  the  two  entries  above,  the  following  resultant  entry  may  be 
made: 

Mesultant  Journal  Entry. 

Profit  and  Loss  To  Sundries $4,908 

To  Capital  Stock            $3,000 

"A 795 

"  B 636 

'•  O 477 

(With  explanations.) 

NoTR  1.— Since  the  Shares  are  $100  each,  A  and  C  woald  have  to  aj^ree  to  receive  respectively 
$50  less  and  $50  more  in  Stock  than  shown  hy  the  above  figures.  Thns  A  would  take  $1,300  and  0 
$700,  or  A  wonld  take  $1,200  and  C  $800. 

After  the  above  entries  have  been  made,  the  partners  should  be  credited  in  the 
Stock  Ledger,  if  one  is  kept,  for  the  Shares  of  Stock  issued  to  them. 

VARIATION  IN  MAKING  THE  DIVIDEND. 

If  it  had  been  desired  to  declare  a  Dividend  just  equal  to  the  Unissued  Stock 
and  to  place  the  rferaaining  Gain  to  the  credit  of  Eeserve  Fund,  the  following 
entries  would  accomplish  the  object : 

First  Journal  Entry. 

Profit  and  Loss  To  Sundries $4,908 

To  A $1,260 

"  B -        .  1,000 

"  C 750 

"  Reserve  Fund 1,908 

(With  explanations  as  above.) 

Second  Journal  Entry. 

Sundries  To  Capital  Stock $3,000 

A $1,250 

B 1,000 

C 750 

(With  explanations  as  above). 
Or,  in  place  of  the  above  two  entries,  thus : 

Resultant  Journal  Entry. 

Profit  and  Loss  To  Sundries -        $4,908 

To  Capital  Stock  - $3,000 

"  Reserve  Fund  - -  1,908 

(With  proper  explanations.) 


IF  TOUB  KICUK8  ABB  YOITRS.  WHY   DON'T  TOU  TAKB  TUBM   WITO   VOC  TO  TUB  OTUBB  WOBLO? 
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STATEMENT  AND  CONDITIONS  No.  9. 


TO   CHANGE   SINGLE   BNTEY   STOCK   BOOKS,   TO  DOUBLE   ENTRY, 
AND  TO  DECLARE  A  STOCK  DIVIDEND. 


A  Partnership  Company  styled  the  Chicago  Bart>ed  Wire  Mill  Company, 
Limited,  has  been  doing  business  for  one  year  and  has  had  the 
lx>oks  kept  by  the  Single  Entry  Method.  The  Capital  Stock  of  this 
Company  consists  of  i50  Shares  at  $1CX),  making  $15,000  Capital 
Stock.  112  Shares  of  this  Stock  are  held  by  the  following  named  par^ 
ties,  and  in  the  following  proportions:  W.  ^^llan  51  shares;  H.  Long 
7i  shares;  Mrs.  A.  Long  43i  shares  and  R.  S.  Ring  lO  shares.  38 
shares  are  unsubscribed. 

It  is  desired  to  open  a  new  set  of  books  according  to  the  principles  of  Double 
Entry,  and  then  to  declare  a  Stock  Dividend  from  the  Gain,  equal  to  the  Unsub- 
subscribed  Stock,  and  deliver  the  same  to  the  Stockholders  in  proportion  to  their 
present  interests. 

The  following  statement  was  made  May  1, 1891,  and  was  accepted  by  all  the 
Stocl^holders  : 

LIST  OF  THE  RESOURCES  AND  LIABILITIES  OF  TH?   CHICAGO  BARBED  WIRE  MILL 

COMPANY,   LIMITED. 


llESOURCES. 

Merchandise  as  per  account  of  Stock      ....  $4,866  18 

Office  Material,  Expense,   Stationery,  Feed,  Oil,  Belting, 

etc. 

Office  Furniture 

Machinery  and  Tools 

Buildings  valued  at 

Ten  Shares  of  Stock  m  Illinois  Furniture  and  Manufactur- 

ing  Company,  at  par— $10 

Live  Stock  and  Wagon  

Cash  on  hand  -        -        -        -     '  - 

Bills  Eeceivable,  per  B.  B. 

46  Personal  Accounts  due  the  Comi>any  as  per  old  Ledger 
Total  amount  of  Resources    ...        - 


193  13 

287  15 

9,359  la 

4,770  00 

100  00 

125  00 

1,424  8C 

642  00 

4,329  18 

(26,096  68 

IT  IS  TIIK  BTRUGGLB  ANU   NOT  TUB   ▲TTAIXMBNT  THAT   MBASCRBS  OlIABACTSB. 
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STATEMENT   AND   CONDITIONS   NO.    9. 

Amount  brought /orwardy (26,096  68 

Liabilities. 

112  Shares  of  Capital  Stock $11,200  00 

20  Personal  Accoants  due  by  the  Oompany  as  per  old 

Ledger 4,156  71 

Bills  f^ayable,  as  per  B.  B. 5,390  55 

Total  amount  of  Liabilities  ....  $20,747  26 

Difference  and  I^et  Gain  is $5,349  42 

From  the  foregoing  statement,  the  following  joubnai.  entry  is  made  to  open 
the  Double  Entry  Books  : 

Sundries  To  Sundries. 

Merchandise        - -  $4,866  18 

Office  Material            103  13 

Office  Furniture 287  15 

Machinery  and  Tools          ......  9^359  is 

Buildings 4,770  00 

Stock  in  the  Illinois  Furniture  and  Manufacturing  Oompany     100  00 

Live  Stock  and  Wagon 125  00 

Cash             1,424  86 

Bills  Receivable 042  00 

46  Personal  Accounts  (enter  all  names)           -        -        -  4,329  18 

Treiisury  Stock,  38  Shares  unsubscribed  3,800  00 

To  Capital  Stock $15,000  00 

^^  20  Personal  Accounts  (enter  all  names)        -        -  4,156  71 

"  Bills  Payable 5,390  55 

"  Profit  and  Loss 5,349  42 

Note. — Enter  the  Cash  in  the  Sundries  colamn  of  the  Cash  Book,  and  check  same  in  Journal 
and  Cash  Book.    Enter  Bills  Receivable  and  Bills  Payable  in  the  B.  B. 

Operation  indicated  to  distribute  proportionally  the  38  Shares,  or  the  $3,800 
of  unsubscribed  Stock,  among  the  Stockholders. 

5100  )     $1,730  35,  W.  Callan's  interest  in  new  stock. 
$11,200    :    3800    :    :      750  I   .        254  47,  H.  Long's           **         "      "        " 
4350  f  •     1,475  89,  Mrs.  A.  Long's  "         "     ''        '^ 
1000 )           339  29,  R.  S.  Ring's      "         **      ''        " 

$3,800  00 
Since  the  Shares  of  Stock  are  $100  each,  they  cannot  be  issued  in  the  irregular 
sums  due  to  each  Stockholder  ;  hence  it  is  agreed  by  them  to  receive  the  following 
number  of  Shares  each,  and  to  hold  one  Share  as  Company  Stock  : 
W.  Callan,       holds  51    Shares  and  receives  17  =  68  Shares,  his  present  interest. 
H.Long,  "        7J       "        "  "  2i=  10      ««         "  "  " 

Mrs.  A.  Long,    <*      43^       **        "  *<         14^=  08      "        her       "  '* 

B.  S.  Ring,  "      10        ''        *'  *'  3  =  13      '^        his        '<  " 

Total  subscribed  Shares        -        -        -  149 

Treasury  Stock  1  Share. 


I  U  TOUNO  KNODOn  WOO  OAt  HKALTH,  AlID  IIB  D  EICU  BMOUOU  WUO  UA&  MO  DBBTB 
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STATEMENT    AND    CONDITIONS    NO.   Q. 

Journal  Entry  (to  distribute  the  37  Shares  of  Unsubscribed  Stock  to  the 

Stockholders).  * 

Profit  and  Loss        -  ....---        $3,700 

To  Treasury  Stock         -        -        - -        •        $3,700 

For  Stock  Dividend  of  37  Shares  of  Treasury  Stock  delivered 
to  the  Stockholders  iu  proportion  to  their  present  Shares, 
as  shovru  by  the  above  computation  and  the  agreement  of 
the  Stockholders. 

Note.— The  foregoing  entries  being  made,  Certificates  of  Stock  should  be  issued  to  each 
Stockholder,  and  each  one  credited  with  the  same  in  the  Stock  Ledger.  Treasury  Stock  should 
also  be  credited  with  one  share  iu  the  Stock  Ledger. 

The  above  adjustment  leaves  one  share  of  Treasury  Stock  on  hand  in  which 
the  Stockholders  have  the  following  respective  interests : 
W.  Callan,        $1,730  35— $1,700  (17    shares)=$  30  35,  his  interest. 
H.  Long,  254  47—     250  (  2J      "     )=       4  47,  "         ^* 

Mrs.  A.  Long,    1,475  80—  1,450  (14^      »      )=     25  89,  her      " 
E.  S.  King,  339  29—     300  (  3        **      )=     39  29,  his       " 

$100  00 

On  this  showing  it  is  agreed  that  R.  S.  Ring  shall  purchase  the  one  share  of 
Treasury  Stock  at  par.  Accordingly  the  book-keeper  is  instructed  to  issue  to  R. 
S.  Ring  a  Certificate  of  Stock  for  one  share,  and  to  make  the  necessary  entries  in 
the  books. 

Note.— There  was  no  money  or  property  passed  among  the  stockholders  wlien  R.  S.  Ring 
bought  the  one  share  of  Treasury  Stock. 

What  are  the  entries  t 

1.  In  the  Stock  Ledger,  debit  Treasury  Stock  and  credit  R.  S.  Ring  for  one 
(1)  share. 

2.  In  the  JOURNAL,  make  the  following  resultant  entry : 

R.  S.  Ring $100 

To  Treasury  Stock $100 

(With  explanations). 

Considering  the  above  facts,  and  that  R.  S.  Ring  has  $39.29  interest  in  the 
one  (1)  share  of  Treasury  Stock,  this  is  a  very  puzzling  entry.  It  merits  the  atten^ 
tion  of  book-keepers. 


till  IIBAD8TEONO    MAN    18  MOT  ALWAYS  A  STBOMO-HBADBD   MAN. 
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STATEMENT  AND  CONDITIONS  No.  lo. 


Opening  entries  for  the  organization  of  a  Stock  Company  when  only  a  part  of 
the  Stock  Juis  been  subscribed  and  when  tJie  subscriptions  are  payable  in  instalbnents 
of  20% 

The  Capital  Stock  of  the  Company  is  $lCX)fOOO.    The  corporate  name  is 
The  City  Fiour  IVIills  of  St.  Louis. 


Jones 

has 

subscribed 

for  200 

Shares, 

$20,000  00 

Smith 

u 

120 

u 

12,000  00 

Brown 

u 

50 

it 

5,000  00 

Wood 

u 

50 

a 

5,000  00 

Lewis 

u 

50 

it 

5,000  00 

Jackson 

u 

30 

u 

3,000  00 

Cooper 

u 

25 

u 

2,500  00 

Martin 

a 

25 

a 

2,500  00 

Golden 

u 

20 

u 

2,000  00 

Hofeline 

u 

30        " 
600  Shares 

3,000  00 

(60,000  00 

FIRST  CONDITION. 

Presamiug  that  no  installment  has  been  paid,  what  are  the 'entries  in  the 
General  and  Stock  Books  T 

FIBST  METHOD,  FOB  FIBST  CONDITION. 

According  to  the  above  statement,  no  installment  payment  has  yet  been  made, 
and  hence  no  entry  is  required  in  the  General  Books. 

In  the  Stock  Books,  the  Subscription  Book  should  ?)e  signed,  and  the  Install- 
ment Book  should  be  prepared,  and  the  names  of  the  subscribers  entered  therein. 

SECOND  METHOD,  FOB  FIBST  CONDITION. 

Journal  Entry. 

Treasury  Stock $100,000 

For  1000  Shares  at  $100  of  the  Stock  of  The  City  Flonr  Mills 
of  8t.  Louis,  600  Shares  having  heen  subscribed  as  per 
Subscripiiou  Book,  and  400  Shares  remaining  unsubscribed. 

To  Capital  Stock $100,000 

For  1000  Shares  of  The  City  Flour  Mills  of  St.  Louis,  per 
charter. 

If  this  entry  is  made,  then,  when  lustallnieuts  are  paid.  Gash  will  be  debited 
and  Treasury  Stock  will  be  credited. 


ona  ouxcB  or  ruT-orr  will  makh  a  pouhd  or  ■■Gsn', 

525 

Digitized  by 


Google 


STATEMENT  AND    CONDITIONS   NO.    lO. 
THIRD  METHOD,  FOR  FIRST  CONDITION. 

Journal  Entry. 

Sundries  To  Capital  Stock $100,000 

For  1000  Shares  at  $100  of  tbe  Stock  of  The  City  Flour  Mills 
of  St.  Louis,  per  charter. 

Subscription $60,000 

For  600  Shares  of  above  Stock  which  have  been  subscribed. 
Treasury  Stock,  or  Unsubscribed  Treasury  Stock  $40,000 

For  400  Shares  of  above  Stock  which  remain  unsubscribed. 
If  this  entry  is  made,  then,  when  installments  are  paid,  Gash  will  be  debited 
and  Subscription  Account  will  receive  credit.     When  new  subscriptions  are  made, 
Subscription  Account  will  be  debited  and  Treasury  Stock  credited. 

SECOND  CONDITION,  FOR  STATEMENT  AND  CONDITIONS  NO.  10. 

Presuming  that  the  first  Installment  of  20%  has  been  paid,  what  are  the 
entries  to  open  the  General  Books  t 

FIRST  METHOD  UNDER  CONDITION  No.  2. 

ENTRY    TO    RBCEIYE    THE    20%    INSTAJLLMENT    ON    (60,000    SUBSCRIBED    STOCK. 

Cash  Book  Entry. 

Cash.  Cash. 


To  Capital  Stock    .        -        •        $12,000 

For  first^Installment  of  20^^  as 
per  iiistallmeiit  Book,  page 

When  this  entry  is  made.  Installment  Receipts  are  given,  and  each  subscriber 
is  credited  in  the  Stock  Ledger. 

By  this  method,  no  entry  is  made  for  the  unsubscribed  Stock,  or  for  the  unpaid 
subscribed  Stock,  except  to  enter  it  in  the  Subscription  Book.  And  Capital  Stock 
is  credited  only  with  the  amount  paid  in. 

SECOND  METHOD  UNDER  CONDITION  No.  2. 

Journal  Entry. 

Sundries  To  Capital  Stock        - $100,000 

For  1000  Shares  at  $100  of  Tbe  City  Flouring  Mills  ot  St.  Loais. 

V^Cash     - tl2,000 

For  first  Installment  of  20%  on  $60,000  Subscribed  Stock,  as 
per  Installment  Book,  page . 

Treasury  Stock $88,000 

For  80%  due  on  $60,000  Subscribed  Stock,  $48,000. 
For  400  Shares  unsubscribed  Stock,  $40,000. 


BDUCATION   MAKES  TUB  MAV,  BUT  00UBTB8T  AMD  Bi:tD!(B88  MAKB  TUB  3IA.'C:«BBB. 
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STATEMENT   AND    CONDITIONS    NO.    lO. 

By  this  method,  Capital  Stock  is  credited  for  the  full  amouut  of  authorized 
Capital,  and  Treasury  Stock  is  debited  for  the  amount  unpaid,  whether  subscribed 
or  unsubscribed. 

When  this  entry  has  been  made,  enter  the  Cash  item  in  the  Sundries  Column 
of  the  Cash  Book  and  check  same  in  both  Cash  Book  and  Journal.  Give  Install- 
ment Receipts,  and  credit  the  subscribers  in  the  Stock  Ledger,  for  the  Installment 
paid. 

When  subsequent  installments  are  paid,  either  on  the  Stock  now  subscribed  or 
that  which  may  be  hereafter  subscribed,  debit  Cash  and  credit  Treasury  Stock, 
through  the  Cash  Book.  Also  issue  Installment  Receipts  and  credit  the  Sub- 
scribers in  the  Stock  Ledger. 

THIRD  METHOD  UNDER  CONDITION  No.  2. 

Journal  Entry. 

Sundries  To  Capital  Stock  $100,000 

Stock  Ledger  Account $60,000 

For  600  Shares  of  Stock  subscribed,  per  Subscription  Book, 
page . 

Treasury  Stock $40,000 

For  400  Shares  of  Stock  unsubscribed. 

Cash  Boole  Entry  (for  the  receipt  of  the    First    Installment   of  20%   on 

Subscribed  Stock). 
Cash.  Cash. 


To  Stock  Ledger    -        -        -        $12,000 

For  first  Installment  of  20%, 
per  Installment  Book. 

Note  1.— If  the  entries  are  made  in  this  manner,  then,  when  new  Subscriptions  are  received, 
debit  Stock  Ledger  Account  and  credit  Treasury  Stock ;  and  when  installments  are  paid,  debit 
Cash  or  the  property  received,  and  credit  Stock  Ledger  Account.  When  all  the  subscribed  Stock 
.Is  paid,  stock  Ledger  Account,  in  the  General  Ledger,  will  balance. 

2.  In  all  cases  of  installments,  issue  Installment  Receipts  aud  credit  the  subscribers  in  the 
Stock  Ledger. 

3.  When  all  the  installments  are  paid,  then  issue  the  Certificates  of  Stock. 

FOURTH  METHOD   UNDER  CONDITlOi^  No.  2. 
Cash  Book. 


To  Capital  Stock  -        $100,000 


By  Treasury  Stock         -        -        $88,000 


For  80%*  due  on  $60,000  sub- 
scribed Stock=$48,000. 

For  400  Shares  of  unsubscribed 
Stock,  $40,000. 


For  1000  Shares  of  authorized 
Capital,  per  charter  of  The 
City  Flour  Mills,  of  St. 
Louis ;  on  which  one  install- 
ment of  20^  on  $60,000  has 
been  paid. 

The  same  results  are  produced  by  all  of  the  above  methods.  To  decide  which 
is  the  preferable  method,  we  must  consider  which  is  the  briefest  in  form,  the 
clearest  in  statement,  the  most  easily  posted,  and  the  most  expressive  in  Ledger 
Accounts.  Measured  by  these  points,  the  first  and  second  Methods  under  con- 
dition NO.  1,  and  the  first  and  second  Methods  under  condition  no.  2,  are 
about  equal,  and  are  preferable  to  the  other  Methods. 


LET  YOUK   DBBOB  RATUBK  TOAjr   TOUS  CEBBDB  TBLL  trUAT  YOU   BELIKVX. 
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STATEMENT  AND  CONDITIONS  No.  ii. 


TO  ORGANIZE  A  LIMITED  PARTNERSHIP  COMPANY,   AS  PER   THE 

FOLLOWING  CONDITIONS: 

New  Orleans,  April  1,  1891. 
The  Mercantile  House  of  Frank  Soule  has  this  day,  as  per  charter, 
formed  a  Limited  Partnership  Company  under  the  corporate  name  of 
THE  FRANK  SOULE  FURNITURE  CO.,  Limited,  with  Its  domicile  in 
the  City  of  New  Orleans,  La.  The  Capital  Stock  of  the  Company  Is 
to  consist  of  SCO  shares  at  $100  each,  amountingr  to  $30,000. 

The  Resources  and  Liabilities  of  the  house  of  F.  Soul^,  on  this  date,  as  shown 
by  his  single  entry  books  and  the  account  of  stock,  are  as  follows : 

Resources. 

Merchandise,  per  accoant  of  stock $60,400 

Cash  on  hand 15,200 

Office  and  Store  Furniture 1,800 

Horses  and  Wagons 1,200 

Personal  accounts,  citj  and  country,  per  old  Ledger  ...  13,700 

Bills  Receivable,  per  B.  B. 3,000 

Total  Resources $95,300 

Liabilities. 

Personal  accounts,  per  old  Ledger         -        -        -        -        -        -  $8,000 

Bills  Payable,  per  B.  B. 8,000 

$17,000 

In  the  new  company,  Frank  Soul6  subscribes  for  250  shares,  $25,000,  which  he 
pays  as  follows : 

Cash $5,200 

Office  and  Store  Furniture       ....  1,800 

Horses  and  Wagons 1,200 

Bills  Receivable,  which  he  guarantees    -        -  3,000 

Merchandise 13,800=$25,000 

C.  O.  Elmer     subscribes  for  25  shares,  $2,500 

A.  Koppel              "           "    15      "  1,500 

W.  A.  Collins        "            "    10      "  1,000 

For  which,  each  gives  his  individual  note  in  favor  of  the  firm  bearing  6%  inter- 
est, payable  one  year  after  date. 


BB  WOO  KNOWS  HIMSBLr  BCVT.  WTSBMt  BIMMLP  LBAST. 
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STATEMENT   AND    CONDITIONS    NO.    II. 

It  is  agreed  that  the  new  firm  shall  purchase  the  stock  of  merchandise  belong 
iug  to  F.  Soul^y  on  account.  The  total  invoice  is  960,400.  The  amount  paid  for 
stock  is  $13,800  ;  the  remainder  is  $46,600.  It  is  also  agreed  that  the  personal 
accounts  due  the  old  house  of  P.  Soul6  shall  be  collected  by  the  new  company  and 
creditjed  to  F.  Soul6;  and  that  the  new  company  shall  liquidate  the  personal  and 
Bills  Payable  liabilities  of  the  old  house  of  F.  Soul6  and  charge  the  same  to  him. 

P.  Soul6  retains  for  other  investments  $10,000  of  the  Cash  of  the  old  firm. 

From  the  foregoing  statement,  the  following  entry  is  made,  which  opens  the 
books  of  The  Prank  Soul6  Furniture  Company,  Limited : 

Journal  Entry. 

Sundries  To  Capital  Stock  $30,000 

V'Cash $5,200 

OflBce  end  Store  Furniture 1,800 

Horses  and  Wagons 1,200 

Bills  Eeceivable,  per  B.  B. 3,000 

"            "           Note  of  C.  O.  Elmer                   -        -        -  2,500 

"            "               "     "    A.Koppel    -        ...        -  1,500 

"            "               "     "    W.A.Collins;    ....  1,000 

Merchandise,  per  Stock  Book 13,800 

Note.— Enter  the  Cash  item  in  the  Sundries  Column  of  the  Cash  Book  and  check  the  same 
Id  Joornal  and  Cash  Book. 

Journal  Entry  (to  buy  the  Stock  of  Merchandise    belonging  to   the   old 

house  of  P.  Soul6). 

Merchandise $46,600 

To  F.  Soul6 $46,600 

For  the  remahider  of  his  stock   as   per  Stock  Book. 

The  total  amount  as  above  was        ...        $60,400 
The  amount  of  Merchandise  paid  on  account  of  Shares 

in  the  Company  was     -        -        -        ...         13,800 

Amount  bought  by  the  Company  is  •        $46,600 

Note.— -When  the  above  entries  will  have  been  made,  issue  to  each  subscriber  certificates  of 
stock  for  the  number  of  shares  he  has  subscribed. 

When  any  of  the  parties  who  owe  the  old  house  of  F.  Soul6  pay  their  indebt- 
edness, enter  the  same  in  the  books  of  the  old  house,  and  at  the  same  time  pass  the 
amount  through  the  Cash  Book  to  the  credit  of  P.  Soul^,  in  the  books  of  the  com- 
pany 5  and  when  any  of  the  personal  or  bHls  payable  liabilities  of  the  old  house  are 
paid,  enter  the  same  in  the  books  of  the  old  house,  as  if  no  company  had  been 
formed,  and  at  the  same  time  debit  F.  Soul6  for  the  amount,  in  the  books  of  the 
company. 

LIQUIDATION^  ACCOUNT. 

If  it  is  preferred,  an  account  for  Liquidation  may  be  opened,  and  all  receipts 
and  disbursements  on  account  of  the  old  house  of  P.  Soul6  may  be  credited  and 
debited  to  Liquidation  account:  and  then  at  the  close  of  each  month  Liquidation 
account  should  be  closed  into  the  account  of  P.  Soul6. 


BM1LX8  AKB  TUB  LANGCAGB  OF  LOTK. 
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STATEMENT  AND  CONDITIONS  No.  12. 


A,  B,  C,  D,  and  E,  organize  a  Real  Estate  Corporation  with  a  capital  of 
$1,000,000  — 10,000  shares  of  $100.  Each  party  subscribes  for  2000 
shares,  for  which  he  pays  in  cash  $1  per  share;  $99  per  share  be- 
ing allowed  for  services  or  genius  in  organizing  the  Company. 

What  is  the  opening  entry  t 

Journal  Entry. 

Sundries  To  Capital  Stock $1,000,000 

For  10,000  shares;  of  $100  issued  to  the  stockholders,  full  paid, 
on  receipt  of  $1  per  share. 

VCash $10,000 

For  $1  per  share  on  10,000  shares. 

Bonus    and    Eebate,  or    Speculation    or    Contingency,  or 

Expectancy  990,000 

For  99%  discount  on  10,000  shares  of  $100 j  the  same  being 
allowed  to  the  subscribers  for  services  m  organizing  the 
Company. 

Note  1. — Enter  the  cash  item  in  the  sundries  column  of  the  Cash  Book,  and  check  the 
same  in  Journal  and  Cash  Book. 

2.  Issue  to  each  subscriber  full  paid  certificates  of  stock  and  credit  them  for  the  same  in  the 
Stock  Ledger. 

After  the  above  company  had  been  organized  and  the  stock  issued  full  paid  to 
the  stockholders,  they  opened  a  magnificent  office,  advertised  eloquently,  promised 
liberally,  joined  amoral  society,  *'  unloaded"  several  hundred  shares  of  their  stock 
ou  the  market,  then  abandoned  the  company,  and  removed  to  Honduras  to  organ- 
ize a  Mining  Company. 

What  prayers  should  be  said  for  such  organizers  of  such  companies,  and  what 
laws  are  required  to  secure  justice  in  the  organization  and  management  of  corpo- 
rations t    We  leave  the  reader  to  answer.    See  remarks  on  Auditors. 


IT  0O8T8  MOEB  TO  BBTEMQB  1NJUBIB8  THAN  TO  BBAB  TBBM. 
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STATEMENT  AND  CONDITIONS  No.  13. 


The  Neptune  Brewing  Company  with  $1,000,000  Capital  Stock,  the  Mer- 
cury Brewing  Company  with  $500,000  Capital  Stock,  and  the  Venus 
Brewing  Company  with  $400,000  Capital  Stock,  agree  to  consolidate 
and  form  The  Consolidated  Brewing  Company  of  Cincinnati.  The 
new  company  is  to  purchase  ail  the  property  of  the  oid  companies  at 
an  appraised  value,  and  issue  in  payment  full  paid  Stock  of  the 
Consolidated  Company,  as  per  statement  below.  The  liabilities  of  the 
old  companies  are  to  be  liquidated  by  themselves. 

The  appraised  value  of  the  property  of  the  old  companies  is  as  follows : 


Real  Estate  and 
Buildings. 

Plant  or 
Machinery. 

Cash. 

Bills 
Receivable. 

Live  Stock 

AND 

Wagons. 

Opfi CE 
FuRia- 

TURK. 

Total. 

Neptune  -    $680,000 
Mercury  -      327,000 
Venus-    -      126,000 

$390,000 

160,000 

71,000 

$15,000 
3,000 
1,000 

$10,000 
6,000 

$4,000 
3,000 
1,500 

$1,000 

1,000 

500 

$1,100,000 
500,000 
200,000 

Total  appraised  value  of  property 


$1,800,000 


For  this  valuation  of  property^  the  Consolidated  Brewing  Company  issued 
$2^000^000  of  Stock,  tchich  is  divided  pro  rata  among  the  old  Companies  on  the 
baMs  of  their  appraised  valtie. 

What  are  the  entries  in  the  Books  of  the  Consolidated  Brewing  Company  t 


OPERATION  TO  FIND  THE  AMOUNT  OF  STOCK  DUE  TO  EACH  OLD  COMPANY. 

jLppraised  value  of  property  bought  as  above $1,800,000 

Capital  Stock  issued  by  the  Consolidated  Brewing  Company    -        -  2,000,000 

Excess  of  issue  over  appraised  value (200,000 

$1,800,000  :  $200,000  :  :  100  :  11 J  %  increase. 

New  Stock 
Par  Value.         Appraised  Value.         Percentage  to  be 

Increase.  Received. 

Neptnne,    $1,000,000       $1,100,000  +  lli%  =  $122,222  22  =  $1,222,222  22 
Mercury,         500,000  500,000  +  11^%  =      55,555  56  =       555,555  56 

Venns,  400,000  200,000  +  lli%  =      22,222  22  =       222,222  22 


$1,900,000       $1,800,000 


$200,000  00       $2,000,000  00 


mi.B  FOLKS  BATE  THK  MOST  LABOX. 
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STATEMENT   AND    CONDITIONS   NO    1 3. 

Journal  Entry. 

SuBdries  To  Capital  Stock $2,000,000 

For  20,000  Shares  at  $100  of  Consolidated  Brewing  Company 
Stock,  issued  and  delivered  full  paid  for  the  property  of 
the  Breweries  Neptune,  Mercury  and  Venus.  (Continue 
explanation,  making  reference  to  deeds  and  Minute  Book). 


Neptune  Brewing  Company,  for  12,222  Shares    -    $1,222,200  f  22.22     Excess 

of  the  above  Stock. 
Mercury  Brewing  Company,  for    5,556  Shares    -        555,600 

of  the  above  Stock. 
Venus  Brewing    Company,  for    2,222  Shares    -         222,200 

of  the  above  Stock.  

20,000  Shares. 


44.44        and 
22.22  Deficiency. 


Note. — As  the  Shares  are  issued  only  in  even  hundreds  of  dollars,  Neptone  and  Venus  Com- 
panies have  each  received  $22.22  less  than'  it  is  entitled  to,  and  Mercury  Company  has  received 
$44.44  more  than  it  is  entitled  to.  Hence  Mercury  Company  will  pay  $44.44,  which  will  be  trans- 
ferred to  Companies  Neptune  and  Venus,  each  one-half. 

After  this  entry  is  made,  then,  to  show  the  cost  of  each  kind  of  property  com- 
posing the  different  companies  purchased,  the  following  entries  should  be  made : 

Jowmal  Entry  (showing  the  appraised  value  of  the  properties  consolidated, 
and  also  the  opening  of  a  Bonus  Account). 

Sundries  To  Sundries : 

Real  Estate  of  Neptune  Brewing  Company        -        -        -  $680,000 

Plant  of  Neptune  Brewing  Company        ....  390,000 

Real  Estate  of  Mercury  Brewing  Company        -        -        -  327,000 

Plant  of  Mercury  Brewing  Company        ....  160,000 

Real  Estate  of  Venus  Brewing  Company            -        -        -  126,000 

Plant  of  Venus  Brewing  Company 71,000 

V'Cash 19,000 

Bills  Receivable,  in  old  Companies 16,000 

Live  Stock  and  Wagons,  in  old  Companies        -        -        •  8,500 

Office  Furniture,  in  old  Companies 2,500 

Bonus  Account 200,000 

To  Neptune  Brewing  Company $1,222,200 

'*   Mercury  Brewing  Company  -        - 555,600 

<*  Venus  Brewing  Company 222,200 

(With  explanations). 

If  it  is  desired  to  increase  the  properties  of  the  three  companies  to  the  extent 
of  the  $200,000  excess  of  stock  issued,  in  place  of  opening  an  account  for  Bonus, 
then  the  following  operation  and  entry  will  be  made : 


UOPB  IS  ▲  GOOD  BBR4KPA8T  BUT  A  BAD    8UPPKR. 
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STATEMENT   AND    CONDITIONS   NO.    1 3. 

OPERATION  TO  ITISTRIBUTE  THE  BONUS  OF  $200,000  BETWEEN  THE  VALUES  OF  THE 
REAL  ESTATE  AND  PLANTS  OF  THE  THREE  OLD  COMPANIES. 


Value  of  the  Real  Estate  and  Buildings  of  Neptune 

Brewing  Co. 

,  as 

above,  is 

- 

$680,000 

u     Plant 

<  ( 

it 

390,000 

'*        **     Real  Estate  and  Buildings  **   Mercury 

i( 

It 

327,000 

"     Plant                                      **          ** 

'* 

tt 

160,000 

'*        **     Real  Estate  and  Buildings  '^    Venus 

»♦ 

tt 

126,000 

u     Plant 

'* 

it 

71,000 

Note. — Then  the  following  statement  gives  the  rate  per  cent,  increase : 
1,754,000  :  200,000  :  :  100  :  11.4025,  the  %. 


$1,754,000 


Real  Estate,  Neptune  Brewing  Company, 
Plant,  Neptune  Brewing  Company, 
Real  Estate,  Mercury  Brewing  Company, 
Plant,  Mercury  Brewing  Company, 
Real  Estate,  Venus  Brewing  Company,  • 
Plant,  Venus  Brewing  Company,    - 


$680,000H-11.4025%=$77,537=$757,537 
390,000+11.4025%=  44,470=  434,470 
327,000+11.4025%=  37,286=  364,286 
160,000+11.4025%=  18,244=  178,244 
126,000+11.4025%=  14,367=  140,367 
71,000+11.4025%=    8,096=    79,096 

$1,954,000 


Journal  Entry  (showing  the  increased  or  inflated  value  of  the  properties> 

Sundries  To  Sundries: 

Real  Estate  of  Neptune  Brewing  Company         -        -        $757,537 
Plant  of  Neptune  Brewing  Company   -        .        -        -  434,470 

Real  Estate  of  Mercury  Brewing  Company         -        -  364,286 

Plant  of  Mercury  Brewing  Company  -        •        -  178,244 

Real  Estate  of  Venus  Brewing  Company    -        -        -  140,367 

Plant  of  Venus  Brewing  Company       ...        -  79,096 

\/Cash 19,000 

Bills  Receivable,  in  old  Companies       -        -        -        -  16,000 

Live  Stock  and  Wagons,  in  old  Companies  -  8,500 

Office  Furniture,  in  old  Companies       .        .        -        .  2,500 

To  Neptune  Brewing  Company $1,2^2,200 

"  Mercury  Brewing  Company  555,600 

**  Venus  Brewing  Company 222,200 

(With  explanations). 

Note  1.— In  this  Entry,  we  apportioned  the  $200,000  of  Stock  Bonus  to  the  Real  Estate, 
Buildings  and  Plant.  If  it  is  desired.  Live  Stock,  Wagons  and  Office  Furniture  may  be  included 
in  the  apportionment.  But  we  think  it  preferable  to  place  the  increase  of  value,  to  cover  the  bonus, 
on  the  property  that  is  the  least  perishalile. 

Mote  2. — Enter  the  Cash  item  in  the  sundries  column  of  the  Cash  Book  and  check  the  same 
in  Cash  Book  and  Journal. 

In  the  above  transaction,  the  Venus  Brewing  Company  had  issued  $400,000 
Capital  Stock  ;  the  intrinsic  or  appraised  value  of  the  Stock  of  the  Company  was 
(200,000 ;  for  this  intrinsic  value  of  the  property,  after  the  liabilities  were  paid,  the 
Venus  Brewing  Company  received  $222,200  in  Stock  of  the  Consolidated  Brewing 
Company  of  Cincinnati,  and  $22.22  in  Cash. 


IT    IS   LB88  PAINFUL  TO   LBABN   IN  TOUTH  THAN  TO  BK  lONOBANT  IN  AGS. 
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STATEMENT   AND    CONDITIONS   NO.    1 3. 

The  Ledger  Accounts  of  the  Venus  Brewing  Company  at  the  time  of  consoli- 
dation were  as  follows : 

Dr.  Cr. 


Beal  Estate  and  Buildings 
Plant  or  Machinery    •    - 

Cash 

Live  Stock  and  Wagons 
OflQce  Furniture      -    •    - 


$250,000  Capital  Stock $400,000 

247,000  Bills  Payable 50,000 

1,000  Personal  Accounts      -    -    -        51,000 

1,800 

1,200 


$501,000  $501,000 

What  is  the  entry  to  consolidate  the  Company,  as  per  the  above  figures  t 
What  are  the  entries  to  liquidate  the  affairs  of  the  Company  with  the  stock  of  the 
Consolidated  Brewing  Company  t 

Jaumal  Entry  (to  sell  its  entire  Resources  for  Stock  in  the  Consolidated 

Brewing  Company). 

First  Journal  Entry. 

Sundries  To  Sundries : 

Consolidated  Brewing  Company  Stock,  2222  Shares       •    $222,200  00 

Profit  and  Loss 301,000  00 

For  Loss  on  sale  of  Real  Estate  and  Bnildings,  $124,000. 
For  Loss  on  sale  of  Plant,  $176,000. 
For  Loss  on  sale  of  Live  Stock  and  Waj^ons,  $300. 
For  Loss  on  sale  of  OflSce  Furniture,  $700. 

VCash 22  22 

Received  from  Consolidated  Company   -  

To  Real  Estate  and  Buildings,  cost     -  250,000  00  $250,000  00 

Sold  to  Consolidated  Brewing  Company  - 126,000  00 

Loss 124,000  00 

To  Plant,  cost 247,000  00  247,000  00 

Sold  to  Consolidated  Brewing  Company  -  71,000  00 

Loss 176,000  00 

To  Live  Stock  and  Wagons,  cost  -  1,800  00  1,800  00 

Sold  to  Consolidated  Brewing  Company  -  1,500  00 


Loss 300  00 

To  Office  Furniture,  cost  -        -  1,200  00  1,200  00 

Sold  to  Consolidated  Brewing  Company  500  00 


Loss 700  00 

\/To  Cash,  transferred  to  Consolidated  Brewing  Co.        -         ■        ■  1,000  00 

To  Profit  and  Loss  -        - 22,222  22 

For  lli^^  on  $200,000  excess  of  capital  issued. 

Note. — This  entry  closes  all  the  property  acconnts,  Real  Estate  and  Buildings,  Plant,  etc., 

>  lo« 


and  passes  into  Profit  and  Loss  all  the  losses  on  the  same. 


JUOOB  NOT  or  MBit    Oft  THIK08   AT  FIBST  SIGHT. 
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STATEMENT   AND    CONDITIONS    NO.    1 3. 

Or  in  place  of  the  above  Entry,  the  following  Entry  may  be  made : 

Journal  Entry. 

Sundries  To  Sundries : 

Consolidated  Brewing  Company  Stock        -        -        -        $222,200  00 

\/Cash 22  22 

To  Beal  Estate  and  Buildings        ....  $126,000  00 

"  Plant 71,000  00 

"  Live  Stock  and  Wagons  .        .        .        .  1,500  00 

"  Office  Furniture 500  00 

"    \/Cash 1,000  00 

^<  Profit  and  Loss         -        -  -      -        -        -        -  22,222  22 

(With  explanations). 

Note. — This  entry  credits  the  property  accoants  with  the  Net  Sales  only.    Each  property 
account  in  the  Ledger  will  now  be  closed  into  Profit  and  Loss. 


Journal   Entry   (to   pay   its   Notes   and   its   Creditors   with   Consolidated 

Brewing  Company  Stock). 


Sundries  To  Sundries : 
Bills  Payable 


$50,000 


For  $5000  redeemed  with  Consolidated  Brewing  Company  Stock 
at  par,  $5000. 

For  $45,000  redeemed  with  Consolidated  Brewing  Company 
Stock  at  10%  discount  on  the  Consolidated  Brewing  Com- 
pany Stock=$&0,000. 


Personal  Accounts 


51,000 


For  $51,000  paid  with  Consolidated  Brewing  Company  Stock 
at  120%=$42,500  Consolidated  Brewing  Company  Stock. 

To  Consolidated  Brewing  Company  Stock 

For  $55,000  to  redeem  Bills  Payable. 
For  $42,500  to  pay  Personal  Accounts. 


$97,600 


To  Profit  and  Loss 


For  20%  gain  on  $42,500  Stock=$8,500, 
Less  10%  loss  on   50,000     "    =  5,000. 


3,500 


The  Liabilities  of  the  Company  to  its  creditors  being  now  paid,  it  only  remains 
to  apportion  the  1247  Shares  of  Consolidated  Brewing  Company  Stock,  and  the 
$22.22  Cash,  among  the  Stockholders  in  exchange  for  the  4000  Shares  of  the 
Venus  Brewing  Company  Stock. 

Withont  showing  all  the  details  of  this  work,  the  following  entry  presents  the 
debits  and  credits  to  adjust  the  matter  and  to  close  the  books  of  the  Venus  Brew- 
ing Company : 


LIPS  18  HAL7  BPXlfT  BBPOBB  WB  KNOW  WHAT  IT  W. 
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STATEMENT   AND    CONDITIONS   NO    I3. 

Journal  Entry. 

Capital  Stock  to  Sundries  -        -        -        .       ^        .      $400,000 

To  Consolidated  Brewing  Company  Stock        -        -  $124,700  00 

For  1247  Shares  delivered  to  the  holders  as  per  niemoraudnm 
stateiueut  showu  iu  the  Minute  Book. 

x/ToCash        .        - 22  22 

For  amouut  distribated. 

To  Profit  and  Loss      ...  ...  275,277  78 

For  balance  to  close  Profit  and  Loss  for  Loss  sostained  by  the 
Veuus  Brewing  .Conipauy. 

Note. — If  the  Stockholders  had  desired,  the  Consolidated  Brewing  Company  Stock  could 
have  been  sold  and  the  proceeds  distributed  among  them  in  place  of  the  Htock.  All  the  accounts 
are  now  closed  and  the  Venus  Brewing  Company  ceases  to  exidt|  and  its  former  pro])erty  becomes  a 
part  of  the  Consolidated  Brewing  Company. 

Supposing  the  market  valae  of  the  Consolidated  Brewing  Company  to  be  $120 
per  Share,  what  percentage  did  the  Stockholders  receive  of  the  Venus  Brewing 
Company  Stock  and  what  percentage  did  they  lose  t 

OPERATION  TO  FIND  THE  STOCKHOLDER'S  PERCENTAGE  LOSS. 

1247  Shares  at  $120=           -         $149,640  00 
Cash 22  22 


Total  Ket  Resources      -        •        $149,602  22 

$400,000  :  $149,662.22  :  :  100  :  37.4155+the  %  received. 
100%— 37.4155=62.5845%  loss. 


A'<    APT  gt't>TATIO\    IS  AS  OOOD  AS  AN  ORIUIMAL  UKMAKK, 
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STATEMENT  AND  CONDITIONS  No.  14. 


A  PECULIAR  TRANSACTION^  IN  REDUCING  CAPITAL  STOCK. 


The  Southern  Clock  Company  of  New  Orleans,  organized  with  a  Capital 
of  $75,000,  750  shares  at  $100  each.  650  shares  were  declared 
fully  paid  and  issued  in  part  payment  of  Patent  Right  valued  at 
$70,000.  100  shares  were  subscribed  and  paid  for.  This  gave  the 
Company  $10,000  in  cash. 

The  Southern  Clock  Company  of  New  Orleans,  purchased  from  the  National 
Clock  Company  of  New  York,  the  Patent  Rights  for  the  State  of  Louisiana  for 
$70,000,  which  was  paid  as  follows  : 

650  shares  fully  paid  stock  of  $100  each        -        -        -        $65,000 
Cash 5,000 

$70,000 
Capital  Stock  Acct.  was  credited  with  $65,000  issue  of  the  fully  paid  stock. 
Patent  Rights  Acct.  was  debited  with  amount  of  stock  thus  used      -    $65,000 
Patent  Rights  Acct.  was  debited  through  the  Cash  Book  with    -        -        5,000 

$70,000 

After  a  lapse  of  years,  it  was  deemed  advisable  to  reduce  the  Capital  Stock 
from  $75,000  to  $30,000.  This  was  done  by  declaring  the  value  of  each  share  of 
stock  to  be  $40  instead  of  $100. 

The  value  of  750  shares  of  original  at  $100  was        ....        $75,000 
The  value  of  750  shares  of  reduced  at  $40 30,000 


Reduction  in  value $45,000 

What  are  the  proper  entries  t 

First  Entry^ixn  Cash  Book)  to  receive  the  money  for  100  Shares  of  Stock. 


To  Capital  Stock    -        -        -        $10,000 

For  100  Shares  subscribed  and 
paid  by  the  following  named 

Sarties :  II.  Jones,  40  Shares  ; 
.  Smith,  20  Shares;  W. 
Wood,  25  Shares  ;  L.  Lewis, 
15  Shares. 


TIIK  PUBLIC   MIMn  IS  KDUCATBD  QI7I0RLT   BT   BrKNTS— SLOWLY    BY    ARUUMBXTS. 
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STATEMENT   AND    CONDITIONS    NO.    1 4. 

Second  Entry— {ui  Journal)  to  purchase  the  Patent  Bight. 
Patent  Eights  To  Sundries $70,000 

Boa«:ht  of  the  New  York  National  Clock  Company  the  Patent 
for  the  State  of  Louisiana  for  $70,000,  per  M.  B., 


page 

To  Capital  Stock (65,000 

For  65  Shares  of  the  Stock  of  the  Southern  Clock  Company  of 
New  Orleans,  which  is  declared  fully  paid  and  issued  to 
the  N.  Y.  N.  Clock  Company  on  account  of  Patent  Right. 

VTo  Cash 5,000 

Paid  N.  Y.  N.  Clock  Company  for  balance  due  for  Patent  Right. 
See  Minute  Book,  page . 

Note. — Enter  the  item  of  Cash  in  the  Sundries  column  of  the  Cash  Book,  and  check  same 
in  the  Journal  and  the  Cash  Book.    Thus : 


Cash  Book. 

By  Patent  Eight      -        -        -     \/$5,000 
See  Journal,  page  1. 

Note. — All  entries  in  this  work  are  made  upon  the  presumption  that  the  Cash  Book  is  Posted 
—not  Journalized. 

Journal  Entry  (to  reduce  Capital  Stock  and  Patent  Eight  60%,  or  from  $100 

to  $40  per  Share). 

Capital  Stock  To  Sundries $45,000 

For  60%"  reduction  of  Capital  Stock,  or  from  $100  to  $40  per 
Share.  750  Shares  at  $40=$30,000.  $75,000— $30,000:^ 
$45,000  reduction. 

To  Patent  Eight $42,000 

For  60%  reduction  of  its  cost  $70,000,  or  of  a  reduction  of  700 
Shares  at  $100=$70,000,  to  700  Shares  at  $40=$28,000. 
$70,000-$28,000=$42,000  reduction. 

To  Profit  and  Loss 3,000 

For  Gain  on  50  Shares  of  Capital  Stock  which  were  sold  and 
the  money  retained  in  the  treasury,  i,  e.,  not  paid  out  for 
Patent  Right,  and  now  reduced  60%,  or  from  $100  to  $40 
per  Share.  50  Shares  at  $100=:$5,000.  50  Shares  at  $40= 
$2,000.  $5,000— $2,000=$3,000  Gain.  It  is  evident  that  as 
these  50  Shares  sold  for $5,000  in  the  first  Cash  Sale  of  100 
Shares  for  $10,000,  and  are  now  reduced  in  value  to  $2,000 
that  the  Company  ha«  gained  the  $3,000.  The  other  50 
Shares  that  sold  for  Cash  were  reduced  in  the  above  credit 
to  Patent  Right.  The  above  Entry  is  made  in  accordance 
with  a  resolution  of  the  Stockholders  an  shown  by  the 
Minute  Book,  page . 


QRATITUDB  IS  TUB  MBMOBT  OF  TUB  UBAKT. 
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STATEMENT  AND  CONDITIONS  No.  15. 


POINTS  SHOWN  ARE:  1.    ENTRIES  TO  ISSUE  AND  PLACE  BONDS  ON 

THE  MARKET  AT  PAR,  PREMIUM  AND  DISCOUNT.    2.    ENTRY 

TO  EFFECT  A  LOAN  ON  A  MORTGAGE  AND  PAY  THE 

INTEREST  IN  ADVANCE. 


The  California  Paper  Manufacturing  Company,  through  its  Board  of 
Directors,  issued  and  placed  on  the  market  $100,000  of  6  per  cent. 
30  year  Coupon  Bonds,  secured  by  special  mortgage  on  its  Real 
Estate  and  Plant. 

The  Bonds  were  sold  as  follows : 

May  Ij  1891 J  f  40,000  at  90%.    June  2y  189 1^  $25,000  at  par.    July  14,  1891, 
$35,000  at  10%  premium. 

What  are  the  entries  for  the  sale  of  the  Bonds  t 

Cash  Book  Entries. 

Cash.  Cash. 


1891. 

1891. 

May  1,  To  Bond  % 

$40,000 

May  1,  By  Profit  and  Loss 

$4,000 

For  $40,000  sold  at  90%. 

For  10%  discount  on  $40,000 

June  2,  To  Bond  % 

25,000 

bonds. 

For  $25,000  placed  at  par. 

July  14,  To  Bond  %     - 

35,000 

For  $35,000   bonds  placccl 

at 

10%  picmium. 

July  14,  To  Profit  and  Loss  - 

3,500 

For  10%  preminm  on  $35,000 
bondtt. 

The  Mortgage  executed  to  protect  the  above  issue  of  bonds  was  made  for 
$100,000.    What  entry  should  be  made  in  the  books  for  the  mortgage  t 

Answer.  No  entry  is  required  on  the  books  for  the  mortgage.  Bond  account 
shows  the  liabilities,  and  the  minute  book  shows  the  particulars. 


Ti>   BB   WOMA^tLY   IS  TUB  OKBATnT  CHARM   OP   WOMAN. 
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STATEMENT   AND    CONDITIONS   NO    l5; 

Suppose  the  above  company,  instead  of  issuing  bonds,  liad  effected  a  loan  of 
$100,000,  and  as  security  therefor  had  given  a  mortgage  on  its  real  estate  and  plant 
for  $100,000,  for  10  years  at  6%  interest,  payable  in  advance. 

What  would  have  been  the  entries  in  the  books  t 

Cash  Book  Entry. 


Cash. 


Cash. 


To  Mortgage 


$100,000 


To  secure  loan  of  |100,000  for 
10  years  <S>  6%,  payable  in 
ailvuuce. 


By  Interest  and  Discount        -        $6,000 

For  1  year's  interest  on  1^100,000 
mortgage  at  C%. 


PBOVIDK  ros  TRB  WOUT,  Tni  BUT  VILL  SATB  ITSRtr. 
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STATEMENT  AND  CONDITIONS  No.  i6. 


ENTRY  TO  REDUCE  THE  CAPITAL  STOCK  OF  A  BANK. 


The  Miners*  Bank  of  Colorado  has  a  Capital  of  $1,000,000.  Through 
adverse  speculations  in  Mines,  it  has  lost  $300,000.  Its  stock- 
holders resolve  to  reduce  its  Capital  to  $500,000  and  to  confine  its 
business  to  the  regruiar  lines  of  banking. 

What  entries  are  to  be  made  in  the  books  t 

FIRST  METHOD.— JOURNAL  ENTRY. 


Capital  Stock  To  Sundries $500,000 

For  $500,000  redaction  of  Stock  as  per  minate  book,  page . 

To  Profit  and  Loss 

For  20%  loss  to  date  as  shown  by  the  books. 

To  Stockholders 

For  2')'^^  retame<l  to  Stockholders  upon  th^  surrender  of  50%" 
oi'  their  stock. 


$300,000 
200,000 


As  payments  of  cash  are  made  to  the  stockholders,  credit  cash  and  debit  Stock- 
holders account  through  the  Cash  Book.  When  all  have  been  paid,  Stockholders 
account  in  the  Ledger  \rill  balance. 

Fifty  per  cent,  of  the  old  certificates  of  stock  must  be  taken  up  and  cancelled. 
Or  all  the  old  certificates  may  be  called  in  and  new  stock  issued. 

SECOND  METHOD  (of  making  the  entry  to  reduce  the  Capital  Stock), 

Cash  Book  Entry. 

Ciish.  Cash. 


To  Profit  and  Loss 


$300,000 


For  30%  loss  on  Cajiital  Stock 
per  statement  in  minute 
book)  paj;e . 


To  Stockholders 


200,000 


By  Capital  Stock 


$500,000 


For  50%^  rednction  of  Stock, 
per  minute  book,  page  . 


For  20%^  rednction  of  Stock  to 
be  returned  to  them  on  the 
surrender  of  50%  of  their 
stock. 

As  payments  of  the  20%  are  made  to  the  stockholders,  debit  Stockholders 
account  and  credit  cash  through  the  Cash  Book,  as  in  the  first  nffethod. 


TOUNO   MAM  I  WDBftB  18  YOUB  MABK  OH  TUB  MlKBTBBITrH  CEMTUBT? 
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STATEMENT  AND  CONDITIONS  No.  17. 


POINTS  SHOWN  AEE :  TO  LEVY  AND  COLLECT  AN  ASSESSMENT,  TO 

MAKE  UP  DEFICIENCIES  AND  TO  SUPPLY  A 

WOEKING  CAPITAL. 


The  Olive  Branch  Mining  Company  of  Bisbee,  Arizona,  wishing  to  cover 
losses  amounting  to  $200,000,  and  to  produce  a  Working  Capital 
of  $800,000,  levies  a  Cash  Assessment  of  20  per  cent,  on  Its 
Capital  Stock  of  $5,000,000  =  $1,000,000  of  assessment. 

What  entry  should  be  made  when  this  assessment  is  collected  t 

Cash  Book  Mntry. 

Cash.  Cash. 


To  Profit  and  Loss        -        -        $200,000 

For  amount  to  cover  losnes,  the 
same  beiug  a  part  of  the  2i>% 
assessuient  as  per  minute 
book,  page . 

To  Working  Capital    -        -  800,000 

The  same  being  the  excess, 
over  losses,  of  a  2^%  assess- 
ment as  per  minute  book, 
page . 

One  year  after  the  collection  of  this  first  assessment,  $750,000  of  the  $800,000 
Working  Capital  had  been  lost  and  a  second  assessment  of  10%  was  levied  to 
supply  more  Working  Capital. 

What  are  the  entries  f 

Journal  Entiry  (to  close  Profit  and  Loss  Account). 

Working  Capital $750,000 

To  Profit  and  Loss $750,000 

For  amount  of  loss  the  past  year  as  shown  by  the  books. 

Cash  Entry  (to  collect  the  10%   Working  Capital). 
Cash.  Cash. 


To  Working  Capital    ■        -        $500,000 

For  10%  assessment  to  supply 
a  Working  Capital,  per  min- 
ute book,  page . 


BHOBT  KB0K0NINO8  MAKK  LONO  FBIBNOS. 
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STATEMENT   AND    CONDITIONS    NO.    1 7. 


Shortly  after  the  collection  of  the  10%  assessment,  $200,000  of  the  money  was 
paid  for  an  extension  to  the  Mine. 


What  is  the  entry  ? 


Cash. 


Ca8h  Book  Entry. 


Cash. 


By  Working  Capital    -        -        $200,000 

For  ftmoant  withdrawn  from 
W.  C  aud  used  to  purchase 
exteusiou  of  laud  to  Olive 
Branch  Mine,  per  minute 
l>ook|  page . 


Journal  Entry. 


Olive  Branch  Mine 
To  Profit  and  Loss 


$200,000 


For  amount  of  cash  taken  from  Working  Capital  Account  and 
used  in  the  purchase  of  10  acres  01  mining  laud  adjacent 
to  OUve  Branch  Mine. 


$200,000 


If  preferred,  Olive  Branch  Mine  may  be  debited  through  the  Cash  Book,  and 
Working  Capital  may  be  debited  through  the  Journal,  or  the  entries  may  both  be 
made  through  the  Cash  Book  as  follows : 


Ca8h  Book  Entries. 


Cash. 


Cash. 


To  Profit  and  Loss 


$200,000 


(With  explanations  as  in  the 
above  Journal  Entry). 


By  Working  Capital  -  -  $200,000 
(With  explanations  as  above). 

By  Olive  Branch  Mine        -  200,000 

(With  explanations). 


It  will  be  observed,  since  the  Company  gave  no  value  for  the  Cash  received  for 
assessments,  that,  sooner  or  later.  Profit  and  Loss  must  receive  credit  therefor. 
This  credit  should  be  given  to  Profit  and  Loss  whenever  Working  Capital  is  used 
for  other  purposes,  and  also  when  the  losses  are  determined  by  the  closing  of  the 
books.    See  Second  Journal  Entry  preceding. 


,    LIFB    18  LIKS  ▲  OITT    FULL  Or  CROOKED  BTKBBTS. 
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STATEMENT  AND  CONDITIONS  No.  i8. 


1.  To  allow  for  the  Increase  or  Decrease  in  the  value  of  Property  before 
declaring  a  Dividend.  2.  To  Reduce  the  value  of  Property  before 
declaring  a  Dividend.  3.  To  allow  for  the  Decrease  in  the  value  of 
Stoclcs  or  Bonds  before  declaring  a  Dividend. 

1.  TO  ALLOW  FOR  THE  INCREASE  OR  DECREASE  IN  THE  VALUE  OF  PROPERTY 

BEFORE  DECLARING  A  DIVIDEND. 

The  real  Estate  held  by  a  Corporation  has  fairly  increased  in  value  $5,(i00 
since  the  last  Dividend.    How  is  this  to  be  shown  on  the  books  f 

FIRST  METHOD. 

Make  a  new  Inventory  for  the  present  worth,  and  then  proceed  in  the  regular 
manner  to  credit  the  account  by  Inventory,  and  close  it  to  Profit  and  Loss,  and 
bring  the  Inventory  value  down. 

SECOND  METHOD. 
Journal  Entry. 

Real  Estate $5,000 

To  Profit  and  Loss  -        -        -        -        •        -        -  $5,000 

For  increase  in  value  since  the  last  Dividend  was  declared. 

Note. — When  this  Entry  is  made,  close  the  Real  Estate  By  Balance  and  bring  the  balance 
down. 

2.    TO  REDUCE  THE  VALUE  OF  PROPERTY  BEFORE  DECLARING  A  DIVIDEND. 

Suppose  a  Plant  to  have  decreased  in  value  since  the  last  dividend  was 
declared.    What  would  be  the  entry  t 

Journal  Entry. 

Profit  and  Loss $3,000 

To  Plant $3,000 

For  depreciation  of  Plant  since  the  last  Dividend 

AVhen  this  Entry  is  made,  close  the  Plant  By  Balance  and  bring  the  balance 
down. 

Note. — If  preferred,  the  first  method  above  may  be  applied  here. 


TIIK   RAKKST   ATTAIJfMlST  19  TO  OEOW    OLD  IIArPILT    AMD  OSACXrULLT  . 

544 

Digitized  by 


Google 


STATEMENT   AND    CONDITIONS   NO.    1 8. 

3.    TO  ALLOW  FOR  THE  DECREASE  IN  THE  VALUE   OF  STOCKS   OR   BONDS   BEFORE 

DECLARING  A  DIVIDEND. 

The  Fourth  Kational  Bank  Stock  held  bj  a  company  has  decreased  from  150 
to  125=25  points  per  share,  since  the  last  Dividend. 

The  company  holds  200  shares  of  $100  par. 

What  Entry  should  be  made  in  the  Books  before  declaring  the  Dividend,  or 
before  making  a  public  statement  showing  the  true  financial  standing  of  the 
company  t 

FIRST  METHOD. 

Profit  and  Loss  Old  Account $5,000 

To  Profit  and  Loss  New  Account  ...        -         '  $5,000 

For  150—126=25  per  cent,  decrease  in  yalae  on  the  par  of  200 
shares  at  |100=$20,000  of  Fourth  National  Bank  Stock 
held  by  the  company. 

Note. — Post  the  Profit  and  Loss  Old  Aoconnt,  then  close  the  Books.  After  the  Books  have 
been  closed,  then  post  Profit  and  Loss  New  Account. 

SECOND  METHOD. 

Profit  and  Loss $5,000 

To  Fourth  National  Bank  Stock    -        -  •        -  $5,000 

(With  explanations  as  in  first  method). 

Remarks. — The  importance  of  making  entries  of  this  character  is  very  great.  Accnrate 
gains  and  losses,  and  correct  and  honest  statements  of  the  financial  standing  of  Corporations  or  of 
Mercantile  firms  cannot  be  rendered,  unless  these  or  similar  entries  are  made.  See  Sonld's  New 
Science  and  Practice  of  Accounts,  pages  60  to  63  for  the  entries  to  allow  for  doubtful  and  worthless 
debts,  accrued  interest,  etc. 

The  United  States  Banking  Law  reqnires  that  National  Banks  shall  correctly  value  their 
property,  real  estate,  bonds,  personal  accounts,  etc.,  when  they  declare  their  semi-annual  dividends. 
Accordingly,  when  the  values  of  the  property  of  the  National  Banks,  either  increase  or  decrease 
during  the  interim  of  declaring  semi-annual  dividends,  similar  entries  to  the  above  should  be  made. 

It  is  unfortunate  for  Justice  that  the  Laws  of  many  States  of  the  Union  do  not  require  all 
corporations  to  accurately  value  their  property  when  dividends  are  declared  or  public  statements 
are  made.  The  silence  of  the  law  on  many  points  concerning  corporations,  particularly  on  the  matter 
of  requiring  a  strict  investigation  of  their  financial  affairs,  by  legally  appointed  auditors,  often 
results  in  serious  and  unjust  irregularities  in  their  management,  and  in  loss  to  their  stockholders 
and  to  the  public. 

The  better  regulation  of  corporations  is  a  subject  that  should  receive  the  profoundest  thought 
of  State  Legislatures,  and  the  earnest  and  ethical  consideration  of  business  men  of  all  classes. 


WOBDB  8POKBN  YANISn,  WOKOS  WKITTKM   BBMAIK. 
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STATEMENT  AND  CONDITIONS  No.  19. 


When  should  Expenditures  be  Charged  to  the  Cost  of  Property  and  when 
should  they  be  Charged  to  Expense  or  Profit  and  Loss? 

REMARKS  ON   THE   ABOVE. 

If  expenditures  for  repairs  and  renewals,  or  for  taxes  and  insurance  are  charged 
to  Property  Accounts,  in  a  manner  to  augment  their  value,  then;  until  the  Property 
to  which  such  expenditures  have  been  charged  is  correctly  inventoried,  the  books 
are  made  to  show  a  false  resource  and  therefore  a  false  gain. 

If,  on  the  other  hand,  expenditures  for  permanent  additions  and  extensions,  or 
for  new  material  and  structures  are  charged  to  Expense  or  any  other  kindred 
account,  then,  until  the  Property  account  to  which  such  expenditures  should  have 
been  charged  is  correctly  inventoried,  the  books  are  made  to  show  a  false  expense 
or  loss. 

Thus  we  see  that  to  determine  to  what  account  to  charge  certain  expenditures 
is  a  difficult  question,  and  demands  the  critical  attention  of  the  book-keeper. 

THE  FOLLOWING  STATEMENT,  ADJUSTING  ENTRY  AND  EXPLANATIONS,  WILL  REN- 
DER THE  MATTER  CLEAR: 

In  an  Incorporation,  the  cost  of  Real  Estate  was  charged  with  repairs  and 
taxes  $4000,  and  the  cost  of  Plant  was  charged  with  repairs  and  renewals  $3000* 

Charges  of  this  kind,  as  above  stated,  whether  made  wilfully  or  through  inad- 
vertence, show  a  false  Resource  and  a  false  Gain. 

What  is  the  adjusting  entry  to  correct  the  above  erroneous  charge! 

Journal  Entry. 

Expense  (or  Profit  and  Loss)  To  Sundries      ....        (7,000 

To  Real  Estate $4,000 

For  repairs  and  taxes  erroneously  charged  thereto. 

To  Plant 3,000 

For  repairs  and  renewals  erroneously  charged  thereto. 

From  the  foregoing,  it  is  clear  that  expenditures  to  maintain  property  in  its 
purchased  or  market  value  are  chargeable  to  Expense  or  Repairs  Account,  and  that 
expenditures  which  have  increased  the  purchased  or  market  value  of  property  are 
chargeable  to  the  property  as  increased  cost. 

Note. — When  it  is  desired  to  show  the  gain  or  loss  on  real  estate  or  on  other  property,  the 
same  may  be  charged  with  all  expenditures  thereon  and  credited  with  all  sales  aud  revenues.  And 
then  when  dividends  are  declared  or  the  books  closed,  it  will  be  credited  by  inventory  at  market 
value  and  closed  into  Profit  and  Loss. 


POWSB  U  HOT  OORnUOBO  BUT  FOB  001  PUBUO  OOOB. 
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CONDITIONS    QO. 


TO  CONVERT  A  COMMERCIAL  PARTNERSHIP  INTO  A  LIMITED  STOCK  COMPANY. 

The  mercantile  house  of  T.  A.  Dees  &  Co.,  (T.  A.  Dees  &  C.  Miller),  agrees  to  ibrm  a 
Limited  Partnership  Company,  under  the  corporate  name  of  T.  A.  Dees  Stationery  Company 
Limited. 

With  this  object  in  view,  T.  A.  Dees  sells  six  thousand  dollars  of  his  net  interest  in  the 
property  of  the  old  house  to  the  following  named  parties,  and  in  payment  secures  their  promissory 
not«s  heariug  4%  interest. 

1.     To  A.  Weise  $3000.    2.     R.  D.  T.  Sherwood  $3000. 

The  interests  thus  purchased  by  these  parties  are  to* be  invested  in  the  stock  of  the  limited 
company  at  par. 

The  merchandise  and  property  of  the  firm  of  T.  A.  Dees  &  Co.,  being  valued  at  figures 
satisfactory  to  all  parties,  the  books  are  closed  upon  such  valuation,  and  from  them  the  following 
statement  is  made  as  the  first  step  to  change  the  books  into  a  Stock  Company  Set : 


KK80URCE8. 

Cash 

Mdse. 

Personal  Accounts,  accepted  by  T. 

A.  Dees  Stationer}'  Co.,  Ltd. 
Doubtful  Accounts  not  aooepted  by 

the  new  Company     -       .       .       - 
Error  in  Trial  Bajance  of  the  old 

firm  which  they  admit  cannot  be 

found 


I  5000.00 
80000.00 

16000.00 


$6000.00 


1200.00 
$7200.00 


LIAniLITIES, 
Bills  Payable,  per  B.  B. 
Personal  AccouutM.  Foreign 
Personal  Accounts,  City 
Loan  Account 
T.  A.  Dees'  Net  Capt.  per  Old 

Ledger  .... 

Less  his  }  of  Doubtful  Accounu    -    $0000  \ 
Lees  his  I  of  Error  in  T.  B.   -       -      1200  3 


Three-fourths  of 
T.  A.  Dees'  Net  Capt.  before 

the  sale  of  $6000,  as  above 
C.  Miller's  Net  Capt.  per  Old 

Ledf^er  .... 

Less  his  i  of  Doubtful  Acconuts 
Less  his  i  of  Error  in  T.  B. 

One-fourth  of 
C.  Miller's  Net  Capital 


$10000  > 
2000J 


$71200 


$2000.00 


12000.00 
10000.00 


$7200  =  5400 


$13000 
$6000? 
12005 

$7200  =  1800 


65800.00 


11200.00 


$101000.00 

Net  Capital 


$101000.00 

T.  A*  Dees'  Net  Capital  $65800,  less  a  reduction  of  $6000,  sold  as  above,  =  $59800, 
after  the  sale. 

On  the  basis  of  the  foregoing  statement  and  accounts,  a  Limited  Partnership  Co.  is  organized 
under  the  name  of  T.  A.  Dees  Stationery  Co.,  Limited,  as  per  Charter,  before  W.  H.  Fuller,  N.  P., 
with  its  domicil  in  the  City  of  New  Orleans,  La.  The  Capital  Stock  of  the  said  Company  as 
shown  by  the  Charter  is  Six  Hundred  Shares  of  One  Hundred  Dollars  each,  making  $60000. 

Of  this  Stock  and  Capital,  T.  A.  Dees  subscribes  for  440  Shares  $44000;  C.  Miller  subscribes 
for  100  shares  $10000 ;  A.  Weise  subscribes  for  30  shares  $3000 ;  R.  D.  T.  Sherwood  subscribes  for 
30  shares  $3000. 

According  to  the  terms  of  the  Charter,  T.  A.  Dees  is  to  be  the  first  President  of  the  said 
Company,  C.  Miller  is  to  be  the  first  Vice-President,  and  R.  D.  T.  Sherwood  is  to  be  the  first 
Secretary  and  Treasurer  of  the  said  Company. 

The  T.  A.  Dees  Stationery  Co.,  Limited,  assumes  the  liabilities  of  the  old  firm  as  above 
itemized,  amounting  to  $24000,  and  it  receives  from  each  and  all  of  the  aforesaid  subscribers  to 
the  capital  stock  of  the  Company  so  much  of  the  aforesaid  Resources  as  will  pay  for  their 
respective  shares  of  stock.  The  balance  or  excess  of  Resources  over  and  above  what  is  necessary 
to  liquidate  the  liabilities  of  the  old  firm  and  the  stock  subscribed,  the  same  being  thfc  property 
of  T.  A.  Dees  and  C.  Miller,  is  purchased  by  the  T.  A.  Dees  Stationery  Co.,  Limited,  at  tne  price 
and  value  above  given. 

From  the  foregoing  statement,  the  following  Journal  Entry  is  made  to  open  the  books  of  the 
T.  A.  Dees  Stationery  Co.,  Limited: 

Cash  

Mdse. 

Personal  Accounts  (names  given) 

To  Capital  Stock  

"  Bills  Payable,  per  B.  B. 

*'  Personal  Accounts  (names  given) 

•*  Loan  Account  

T.  A.  Dees $59800.00) 


$  5000.00 
80000.00 
16000.00 


$60000.00 
2000.00 
12000.00 
10000.00 


Lees  his  subscription 


44000.00  j 


15800.00 


$11200.00  ) 
).0O5 


To  C.Miller  

Less  his  subscription 10000.00  5  1200.00 

Kemarks.— 1.  The  notes  received  by  T.  A.  Dees,  for  the  sale  of  $6000  of  his  capital,  are  his  private  property,  and  if 
used  in  the  Limited  Partnership  must  be  credited  to  him.  2.  Whatever  may  be  collected  of  the  $6000  Doubtful  Accounts 
will  be  credited  to  Liquidation  Account,  and  at  the  close  of  each  year  Liquioation  Account  will  be  closed  three-fourths  to 
T.  A.  Dees  and  one-fourth  to  C.  Miller.  3.  Should  Kesources  be  discovered  for  the  $1200  diiTerence  in  Trial  Balance,  or 
ftir  any  part  thereof,  the  same  vrili  be  divided  three-fourths  to  T.  A.  Dees  and  one-fourth  to  C.   Miller. 

■  us  WUO  OAN   PLAKT  OOUBAOB  IN  TUE  IlUJf^lI  SOUL,   IS  TUX  BSST  PUTSIOIAM. 
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STATEMENT  AND  CONDITIONS  No.  2I. 


FORFEITED    STOCK,    AND     THE     ENTRIES    TO    BE    MADE    WHEN 
FORFEITED  AND  WHEN  SOLD. 


FoBFEiTED  Stook  is  Subscribed  stock  on  which  installments  may  or  may 
not  have  been  paid,  and  on  which  the  subscriber  fails  to  pay  installments  when 
called  for.  Such  stock  is  forfeited  to  the  company  according  to  the  terms  of  the 
Charter. 

Sometimes  the  Charter  of  the  company  requires  that  such  stock  shall  be  sold 
for  the  account  of  the  subscriber,  and  that  he  shall  be  held  liable  for  the  discount 
or  paid  the  premium,  according  as  it  sells  for  less  or  more  than  the  par  of  the 
unpaid  balance. 

Again,  the  Charters  of  other  Companies,  like  Article  3  of  the  Charter  on 
page  432y  provide  that,  <^if  any  installments  are  due  upon  the  stock  of  this  Com- 
pany, and  shall  not  be  paid  for  as  and  when  called  for,  said  stock  shall  be  forfeited 
to  the  Company,  together  with  all  installments  paid  thereon  without  any  legal  pro- 
ceedings ;  and  the  same  shall  be  sold  in  such  a  manner  as  may  be  provided  by  the 
Board  of  Directors.^' 

First  Statement  and  Conditions. 

J.  Jones  subscribed  for  10  shares  of  stock  in  a  company  at  (100,  and  paid 
two  installments  of  10%  each. 

Failing  to  pay  other  installments,  his  stock  and  the  installments  already 
paid,  wer6  forfeited  to  the  Company,  and  subsequently  sold  to  S.  Smith,  at  $90  per 
share,  he  taking  the  place  of  J.  Jones  as  a  subscriber  and  pajdng  three  install- 
ments of  10  fo  each. 

On  the  books  of  the  Company,  no  Treasury  Stock  Account  was  opened  and 
Capital  Stock  was  credited  only  for  the  installments  paid. 

fToumal  JEnt7*y — ^To  receive  the  forfeited  stock. 

Capital  Stock $200  00 

To  Profit  and  Loss $200  00 

For  10  shares  forfeited  by  J.  Joues,  on  which  two  10^ 
installments  have  been  paid. 

NoTK— Cancel  J.  Jones'  aoconnt  in  Stock  Ledger. 


A  riOTUBB  IS  ▲  POBSI   WITIIOVT  WOBIM. 
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STATEMENT   AND    CONDITIONS    NO.    2T. 

Cash  JEntry— To  sell  the  stock  to  S.  Smith  at  $90  per  share,  and  receive  three 

installments  of  10%  each. 

Cash.  Cash. 


To  Capital  Stock 

For  3  installments  of  10^^  ou  10  shares 
of  Stock  forfeited  by  J.  Jones  and 
purchased  by  S.  Smith  at  $90  per 
share         -        -  -        -        $300 

10%  discount  on  $1000  -  100 


(400 


By  Profit  and  Loss 

Ten  per  cent,   discount  on  10  shares 
bought  by  S.  Smith  at  $90  per  share. 


$100 


Note — Had  the  stock  been  sold  at  a  premium,  Cash  would  have  been  debited  and  Profit  and 
Loss  credited  for  the  same. 

Note— Credit  S.  Smith  in  Stock  Lodger  for  $400. 

Second  Statement  and  Conditions. 

J.  Jones  subscribed  for  10  shares  of  Stock  in  a  company  at  $100,  and  paid 
two  installments  of  10%  each. 

Failing  to  pay  other  installments,  his  stock  and  the  installments  paid  were 
forfeited  to  the  company,  and  subsequently  sold  to  S.  Smith  at  $90  per  share,  he  to 
take  the  place  of  J.  Jones  as  a  regular  subscriber  and  to  pay  three  installments  of 
10%  each.  When  the  books  were  opened,  Cai)ital  Stock  was  credited  for  the  full 
issue,  and  Treasury  Stock  was  debited  for  the  90%  unpaid  on  the  shares ;  and  when 
the  second  installment  of  10%  was  paid.  Cash  was  debited  and  Treasury  Stock 
credited. 

Journal  Entry — To  receive  the  forfeited  stock  of  J.  Jones. 
$200  00 


Treasury  Stock 

To  Profit  and  Loss 


$200  00 


For  10  shares  forfeited  by  J.  Jones,  on  which  two  10^ 
installments  have  been  paid. 

Note — Cancel  J.  Jones'  acoonnt  in  Stock  Ledger. 

Cash   JEntry — To  sell  to  S.  Smith  at  90%  the  stock  forfeited  by  J.  Jones,  and  to 
receive  three  installments  of  10%  eacli. 

Cash.  Cash. 


To  Treasury  Stock   - 

For  3  installments  of  10%  on  10  shares 
of  stock  forfeited  by  J.  Jones  and 
sold  to  S.  Smith  at  $90  per  share  $300 
Ten  per  ct.  discount  on  $1000         100 


$400 


By  Profit  and  Loss    -        -        -        $100 

Ten  per  ct.  discount  on  10  shares  sold  to 
S.  Smith  at  90  per  ct. 


Note  1— Credit  S.  Smith  in  Stock  Ledger,  $400. 

Note  2 — Had  the  stock  been  sold  at  10  per  ct.  premium,  Cash  would  have  been  debited  and 
Profit  and  Loss  credited  for  the  same. 

By  the  above  entry,  the  loss  on  Treasury  Stock  is  a<^justed  through  Profit 
and  Loss  account  instead  of  Treasury  Stock. 


▲  onriL  DBOAL  IS  BamcB  than  ▲  kitdb  qbaht. 
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STATEMENT  AND    CONDITIONS    NO,    21. 

If  preferred,  the  following  entries  may  be  made  instead  of  the  ones  above: 

Journal  Entry. 

Sundries  to  Treasury  Stotjk $400 

S.  Smith $300 

Biseount  100 

[With  explanations  as  above]. 

Then,  in  Cash  Book,  as  follows  : 

Cash.  Cash. 


To  S.  Smith         ....        $300 


Again,  if  preferred,  the  entry  may  be  made  as  follows: 
Cash.  Cash. 


To  Treasury  Stock     -        -        -        $300 
[With  explanations]. 

By  this  form  of  entry,  Treasury  Stock  account  will  show  the  loss  of  $100. 
See  Statement  and  Conditions  No.  6. 

Third  Statement  and  Conditions. 

J.  Jones  subscribed  for  10  shares  of  Stock  in  a  company  at  $100,  and  paid 
four  installments  of  10%  each. 

Failing  to  pay  the  six  other  installments,  his  stock  and  the  installments  paid 
were  forfeited  to  the  company.  The  stock  was  subsequently  sold  to  S.  Smith  for 
$900;  he  i)aying  Cash  $500  and  his  Note  bearing  8%  interest  for  ninety  days  for 
$400. 

No  Treasury  Stock,  or  personal  Accounts  have  been  opened,  and  Capital 
Stock  has  been  credited  only  for  the  installments  paid. 

Jmimal  Entry — ^^Vhen  the  stock  is  declared  forfeited. 

Capital  Stock $400 

To  Profit  and  Loss $400 

[With  explanations  as  above]. 

Journal  Entry — ^When  the  stock  is  sold  to  S.  Smith. 

Sundries  to  Capital  Stock $1000 

Bills  Receivable $400 

VCash 500 

Profit  and  Loss 100 

[With  explanations  as  above]. 

KoTK  1. — Enter  the  Cash  in  the  Sundries  Column  of  the  Cash  Book,  and  check  the  item  in 
both  the  Cash  Book  and  Journal.  *' 

NoTK  2. — If  preferred,  the  Cash  item  may  be  omitted  from  the  Journal  Entry,  and  entered 
and  posted  from  the  Cash  Book. 


KZTXft   COASm  ▲  LIE.      Lrr  it  ALOHS  AITD  it  will  bun  ITSXLr  TO  SXATII. 
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STATEMENT   AND    CONDITIONS   NO.    21. 

FoTjiiTH  Statement  and  Conditions. 

J.  Jones  subscribed  for  10  shares  of  Stock  in  a  company  at  (100  and  paid 
four  installments  of  10^  each. 

Failing  to  pay  the  six  otkeE  installments,  his  stock  and  the  installments  paid 
were  forfeited  to  the  company.  The  stock  was  subsequently  sold  to  S.  Smith  for 
$900;  ho  paying  Cash  $500  and  his  Note,  bearing  8%  interest  for  90  ds.  for  $400. 

When  the  books  were  oi)ened,  Treasury  Stock  was  debited  for  all  unpaid 
stock  and  Capital  Stock  was  credited  for  the  total  authorized  capital. 

Journal  Entry — When  the  stock  was  forfeited. 

Treasury  Stock  $400 

To  Profit  and  Loss  $400 

[With  explaiuitions  as  above]. 

Journal  Entry — ^\Vhen  the  stock  is  sold  to  S.  Smith. 

Bills  Receivable $400 

-v/Cash 500 

Profit  and  Loss  100 

To  Treasury  Stock $1000 

[With  exxtlaiiatious  as  al»ove]. 
NoTR. — See  Notes  concerning  the  item  of  Cash  in  the  preceding  entries. 

Fifth  Statement  and  Conditions. 

J.  Jones  subscribed  for  10  shares  of  Stock  in  a  company  at  $100  and  paid 
four  installments  of  10%  each. 

Failing  to  pay  the  six  other  installments,  the  stock  (but  not  the  installments 
paid)  was  forfeited  and  sold  to  S.  Smith  for  $900;  he  paying  cash  $500  and  his 
90  day  note  bearing  8%  interest  for  $400. 

When  the  books  were  oi)ened,  Treasury  Stock  was  debited  for  all  unpaid 
stock,  and  Capital  Stock  was  credited  for  the  total  authorized  capital. 

Journal  Entry — For  the  forfeited  stock  and  the  sale  thereof  to  S.  Smith. 

Bills  Eeceivable $400 

VCash 500 

J.  Jones 100 

To  Treasury  Stock $600 

To  J.  Jones -        -  400 

[With  explanations  as  above]. 

or  thus : 

Bills  Eeceivable $400 

v'Cash 500 

To  Treasury  Stock •  $600 

"  J.Jones        -        -        -        -        •        •  $400)  oah 

"   Leas  Loss  on  Stock      -        ...  100  J  ^^ 

[AVith  explanations  as  above]. 


TUB  VAY  TO  FAMK  IS  LIKK  TUB  WAT  TO  niAYKN,   TIIROUOII  MUCH    TnillULATlOM. 
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STATEMENT  AND  CONDITIONS  No.  22. 


TO   CHANGE  A   MERCANTILE    HOUSE     TO    A    LIMITED     PARTNER- 
SHIP COMPANY,  SHOWING  THE  FOLLOWING  POINTS : 

1.  The  sale  of  an  interest  in  the  Net  Worth  of  the  Mercantile  House  to 

the  parties  who  are  to  become  stoclcholders  in  the  Limited  Co. 

2.  To  determine  the  Net  Worth  of  the  old  house. 

3.  The  subscrilsers  to  the  Steele  of  the  Limited  Co.  pay  for  the  same  in 

the  property  of  the  old  Mercantile  House. 

4.  The  Limited  Company  purchases  of  the  stockholders,  on  time,  the 

property,  merchandise,  personal  accounts,  etc.,  owned  by  them  in 
excess  of  the  amount  paid  for  stock. 
6.    The  Limited  Company  is  to  Liquidate  the  affairs  of  the  former  House. 

6.  The  Journal  Entry  to  open  the  books  of  the  Limited  Company. 

7.  How  to  treat  the  Liquidation  Accounts. 


The  Mercantile  House  of  0.  E.  Cady  agrees  to  form  a  Limited  Partnership 
Company  with  A.  F.  Meyer  and  N.  D.  Mitchell,  under  the  corporate  name  of  C.  E. 
Cady  &  Co.,  Limited. 

With  this  object  in  view,  C.  E.  Cady  sells  to  A.  F.  Meyer  and  N.  D.  Mitchell, 
each,  one-flfth  of  the  net  resources  of  his  business, — Merchandise,  Cash,  Personal 
Accounts,  and  all  other  property — and  in  payment  therefor  receives  their  individ- 
ual notes  bearing  5%  interest. 

The  following  statement  shows  the  face  and  the  estimated  value  of  the 
Eesources,  the  Liabilities,^the  Net  Value  of  the  house  of  C.  E.  Cady,  the  one-flfth 
interest  sold  to  A.  F.  Meyer,  and  the  one-flfth  sold  to  N.  D.  Mitchell : 

BESOUBGES  : 

Mdse.  per  Inventory  at  market  value 

Cash  on  hand      ....  ... 

Office  and  Store  Furniture  -        -  -        ■ 

Horses,  Wagon  and  Harness 

Bills  Receivable,  per  Bill  Book,  guaranteed  by  C.  E. 
Cady 

A^nount  carried  forward , 


GOOD  OBDBR   18  TUB  rOUNDATlON   OK  ALL  GOOD  miNGS 
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STATEMENT   AND    CONDITIONS   NO.    22. 


Amount  brought  forward^ (57561  50 

PERSONAi.  accounts: 


City  Accounts,  Class  'No.  1 
Less  5fo  estimated  loss 


City  Accounts,  Class  No.  2 
Less  2ofc  estimated  Joss 

City  Accounts,  Class  No.  3 
Less  50  fo  estimated  loss 


Country  Accounts,  Class  No.  1 
Less  10%  estimated  loss   . 


Country  Accounts,  Class  No.  2    - 
Less  25%  estimated  loss 


Country  Accounts,  Class  No.  3 
Less  50%  estimated  loss    . 


$4200  00 
210  00 


$2400  50 
600  13 


$1810  46 
905  23 


$8451  00 
845  10 


$5014  10 
1253  53 


$1408  05 
704  03 


Country  Accounts,  Class  No.  4,  or  worthless 
Estimated  value  of  Personal  Accounts 
Estimated  value  of  Eesources 


$3990  00 


1800  37 


905  23 


7605  90 


3760  57 


704  02 


LIABILITIES  : 

Bills  Payable,  per  Bill  Book  .        .        .        . 

Personal  Accounts,  City  and  Foreign   - 


Total  Liabilities 


18766.09 

3100  00 
2841  00 

$76327  59 

5941  00 

14077  32 
14077  32 

42231  95 

$70386  59 

^70386  59 

$70386  59 

Net  value  of  the  business  or  house  of  C.  E.  Cady 
A.  F.  Meyer's  cost  for  one-fifth  interest  is 
N.  D.  Mitchell's  cost  for  one-fifth  interest  is 
C.  E.  Cady's  three-fifths  interest  in  the  net  value  of  the 
Resources  is  ....  -        . 


We  hereby  accept  and  approve  the  foregoing  statement. 

C.  E.  Cady, 
A.  F.  Meyer, 
N.  D.  Mitchell. 
After  the  above  purchase  by  A.  F.  Meyer  and  N.  D.  Mitchell,  a  Limited 
Partnership  Company,  is  organized  under  the  corporate  name  of  C.  E.  Cady  &  Co., 
Limited,  as  per  Charter  before  A.  Hero,  Notary  Public,  with  its  domicile  in  the 
City  of  New  Orleans,  La. 


Tim  WA8TBD  18  XXI8TKNOB  ;  UBSD  IS  LITl. 
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STATEMENT   AND    CONDITIONS    NO.    22. 

The  Capital  Stock  of  the  CompaDy,  as  shown  by  the  Charter  is  200  shares  of 
$100  each,  amounting  to  ($20000)  Twenty  Thousand  Dollars. 
C.  E.  Cady  subscribes  for  120  shares  of  the  said  stock. 
A.  F.  Meyer        "        *'        40  "  ^* 

K  D.  Mitchell    "        "        40  "  '* 

According  to  the  terms  of  the  Charter,  C.  E.  Cady  is  to  be  the  first  Presi- 
dent of  the  said  Company,  A.  F.  Meyer  is  to  be  the  first  Vice-President  of  the 
said  Company,  and  N.  D.  Mitchell  is  to  be  the  first  Secretary  and  Treasurer  of  the 
said  Comi)any. 

The  C.  E.  Cady  &  Co.,  Limited,  receives  in  payment  for  the  stock  subscribed 
by  the  above  named  subscribers  the  Cash,  Merchandise  and  other  property  owned 
by  them,  as  per  the  foregoing  statement;  and  it  also  purchases  from  each  sub- 
scriber his  remaining  or  surplus  interest  in  the  said  property  owned  by  the  sub- 
scribers. 

The  C.  E.  Cady  &  Co.,  Limited,  is  to  liquidate  the  affairs  of  the  old  house  of 
C.  B.  Cady,  and  should  there  be  realized  on  the  Personal  Accounts  more  than  is 
herein  estimated,  the  same  is  to  be  credited  to  C.  E.  Cady. 

From  the  foregoing  statement,  the  following  Journal  Entry  is  made  to  open 
the  books  of  C.  E.  Cady  &  Co.,  Limited: 
Sundries  to  Sundries. 

Mdse. $48210  00 

VCash 4401  50 

Office  and  Store  Furniture         ....  2300  00 

Horses,  Wagon  and  Harness      ....  650  00 

Bills  Eeceivable, 2000  00 

Liquidation  of  Personal  Accounts,  Dr.  -  18766  09 

To  Capital  Stock       -        .        .        ,        .  $20000  00 

"  Bills  Payable 3100  00 

"  Liquidation  of  Personal  Accounts,  Cr.  2841  00 

To  0.  E.  Cady  42231  95 

Less  amount  paid  for  Stock    -        -        -      12000  00 

30231  95 

"  A.  F.  Meyer $14077  32 

Less  amount  paid  for  Stock   -        -        -        4000  00 

10077  32 

^*  K  D.  Mitchell $14077  32 

Less  amount  paid  for  Stock     -  -      4000  00 

10077  32 

Note. — Enter  the  Cash  item  in  the  sundries  column  of  t^e  Cash  Book  and  check  the  same  in 
the  Journal  and  the  Cash  Book. 

When  cash  is  paid  to  a  creditor  of  the  old  house  of  C.  E.  Cady,  debit  Liqui- 
dation or  Personal  Accounts,  Cr.  through  the  Cash  Book,  and  post  the  same  to  the 
debit  of  the  creditor  in  the  old  books. 

When  all  creditors  shall  have  been  paid,  Liquidation  of  Personal  Accounts, 
Cr.  will  balance. 

When  cash  is  received  from  a  debtor  of  the  old  house  of  C.  E.  Cady,  credit 
Liquidation  of  Personal  Accounts,  Dr.,  through  the  Cash  Book,  and  post  the  same 
to  the  credit  of  the  debtor  in  the  old  books. 

Should  Liquidation  of  Personal  Accounts,  Dr.  ever  have  an  excess  of  credit, 
which  will  occur  in  case  the  payments  exceed  the  estimated  value  of  the  Personal 
Accounts  at  the  time  the  Company  was  formed,  such  excess  of  credit  will  be 
credited  to  O.  E.  Cady,  through  the  Journal. 

Should  the  payments  or  collections  of  this  account  not  equal  the  debit, 
when  all  has  been  collected  that  can  be,  the  excess  of  debit  will  be  closed  to  Profit 
and  Loss,  through  the  Journal. 


TBUa  MVBIT  IS    LU»  A  BIVIR,  TBS 
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STATEMENT  AND  CONDITIONS  No.  2^. 


TO  COIJTEBT  A  COMMERCIAL  PARTNERSHIP  INTO  A  JOINT  STOCK 

COMPANY. 

STATEMENT    OP  FACTS. 


Henry  and  James  are  the  owners  of  a  Pai>er  Factory  which  is  valued  at  its 
cost,  $140000. 

They  now  propose,  in  order  to  avoid  the  responsibility  of  commercial  partners 
to  third  parties,  in  case  of  serious  adverse  business  of  the  Factory,  to  form  a  Joint 
Stock  Company  of  1500  shares  at  $100  each,  amounting  to  $150000.  Henry  has 
$100000  and  James  has  $40000  invested  in  the  factory,  for  which  they  will  accept 
stock  at  par  and  thus  leave  $10000  to  be  subscribed  by  other  parties. 

Accordingly,  a  charter  is  secured  and  subscriptions  received  as  follows : 


$100000 
40000 
2000 
2000 
2000 
2000 
1000 
1000 


Henry 

1000  g 

Shares 

\  ^ 

IK 

James 

400 

a 

fw 

u 

A 

20 

u 

^ 

u 

B 

20 

ik 

fa) 

a 

0 

20 

u 

® 

a 

D 

20 

u 

® 

u 

B 

10 

a 

^ 

a 

F 

10 

^ 

u 

1500  Shares 

$150000 


The  Grounds  and  Buildings  cost  and  are  debited 
"  Machinery  *^  is         " 

**  Wagons,  Horses/and  Harness  are  " 

*<  Patent  Right  Privilege  is         '^ 

Amount  to  the  debit  ot  Fa3tcry  Account  Is 


$110,000 

26,000 

3,000 

1,000 

$140,000 
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STATEMENT   AND    CONDITIONS    NO.    23. 

In  the  books  of  the  Company,  it  is  desired  to  open  an  account  with  each  class 
of  property  constituting  the  Factory. 

What  are  the  necessary  preliminary  acts  to  be  performed  by  the  book-keeper, 
and  what  are  the  entries  to  open  correctly  the  books  of  the  Factory  as  a  Corpora- 
tion or  Joint  Stock  Company  t 

DIRECTIONS  ASB  ENTKIBS. 

The  book-keeper  will  first  prepare  a  Subscription  Book,  an  Installment  List 
Book,  a  Certificate  of  Stock  Book,  a  Transfer  of  Stock  Book,  and  a  Stock  Ledger, 
all  according  to  forms  shown  on  pages  406  to  410.  Having  made  the  proper  records 
in  these  books,  he  will  then  make  the  following  entries  in  the  books  of  the 
Corporation : 

Entry  1st,  to  credit  Capital  Stock  and  debit  the  subscribers. 

Sundries  To  Capital  Stock $150000 

Henry,  1000  Shares,  per  Subscription  Book    -        -        -    $100000 
James,    400      *^         "            '^               "...        40OOO 
A,  B,  and  others,  giving  each  name  which  is  here  omitted 
to  save  space -        -        10000 

Entry  2ud,  to  purchase  and  debit  the  Factory  and  credit  the  parties— eiibscrlbers-- from 
-whom  it  was  bought. 

Paper  Factory  To  Sundries $140000 

To  Henry, $100000 

For  amount  of  his  interest  in  the  Paper  Factory  accepted  by  the  Com- 
pany in  payment  of  his  1000  Shares  of  Stoclsy  per  Minute  Book, 
page . 

To  James, $40000 

(Mal£e  same  explanation  here  as  above  for  Henry). 

Entry  3rd,  to  close  Factory  Ac($ount  and  to  open  accounts  with  the  items  of  projierty 
constituting  the  Factory. 

Sundries  To  Paper  Factory $140000 

Factory  Grounds  and  Buildings       ....  $110000 

Factory  Machinery    - 26000 

Factory  Wagons,  Horses,  and  Harness    -        -        -  3000 

Factory  Patent  Eight  Privilege       -        -        .        ,  1000 

Kqtb  1.— By  sobatiiating,  in  this  entry,  Henry  and  James  m  oreditt  in  place  of  Paper 
Factory,  it  would  render  £ntry  2nd  nnnecettary.  We  hare  made  them  separate  to  ihow  how  to 
keep  the  Factory  account,  or  the  accounts  of  the  different  properties  constituting  the  Factory. 

NOTK  2.— When  the  subscribers,  A,  B,  and  others,  pay  their  subscriptions,  they  will  receire 
credit  through  the  Cash  Book  and  Cash  will  be  debited. 
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STATEMENT    AND    CONDITIONS    NO.    23. 

If  it  is  preferred,  the  following  entries  may  be  made  in  place  of  the  above 
three: 

First   Entry. 

Sundries  to  Capital  Stock $140000 

Ground  and  Buildings $110000 

Machinery 26000 

Wagons,  Horses,  and  Harness 3000 

Patent  Eight  Privilege 1000 

(With  proper  explanations). 

Second  Entry, 

Sundries  to  Capital  Stock         -    , $10000 

A,  B,  etc. $10000 

(With  i)roper  explanations). 

Note. — We  consider  tLat  the  first  three  entries  give  a  much  more  comprehensive  opening 
than  the  last  two. 


STATEMENT  AND  CONDITIONS  No.  24. 


The  following  statement  is  submitted  and  the  Opening  Entries  required : 

An  Incorporation  Is  organized  with  a  Capital  Stock  of  750  shares  at  $100 
per  share,  $75000.  250  shares  are  given  to  the  organizers  for  ser- 
vices rendered  and  rights  granted  to  the  Corporation.  500  shares  are 
subscribed  and  paid  for  at  50^  of  their  face  value.  Cash  received  for 
the  500  shares,  $25000.  It  Is  required  to  credit  Capital  Stock  with  the 
full  $75000. 

What  are  the  Opening  Entries  in  the  Cash  Book  and  Journal  t 


Cash  Book  Entry. 


Dr. 


Cash. 


Cash. 


Cr. 


To  Capital  Stock 


$25000 


The  same  being  the  proceeds  of  500 
shares  subscribed  and  paid  for  at  50c. 
on  the  dollar. 
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STATEMENT   ND    CONDITIONS   NO.    24. 

Journal  JEntry. 


Stock  Eebate  and  Bonus 

To  Capital  Stock 


$50000 


$50000 


The  same  being  Ist,  50^  Rebate  allowed  to  the  sabscribers  of  500  shares 
of  $100  each  amounting  to  $50000,  50^  of  which  is         -        $25000 

2d.    A  bonus  of  250  shares  allowed  and  delivered  to for  services 

rendered  mid  rights  granted  to  the  Company. 
250  shares  at  $100,  amounts  to  $25000.    Thus  making  $50000  for  Stock 

Rebate  and  Bonus. 

The  above  entry  results  from  a  resolution  of  the  Board  of  Directors, 
as  per  Minute  Book  page . 

Or,  if  preferred,  the  entries  may  be  made  thus : 


Cash  Book. 


Dr. 


Cash. 


Cash. 


Cr. 


To  Capital  Stock, 


$50000    By  Stock  Rebate  &  Bonus,     - 
(Rebate  on  500  Shares). 
(With  full  explanations  as  above). 


$35000 


Jouimal. 

Stock  liebate  and  Bonus (25000 

To  Capital  Stock (25000 

(Rebate  and  Bonus  on  250  Shares). 

(With  full  explanations  as  above). 

Or  this  last  Entry  in  the  Journal  may  be  made  in  the  Cash  Book,  thus : 


To  Capital  Stock,  -        -        $25000 

(Rebate  and  Bonus  on  250  shares,  etc). 


By  Stock  Ercbate  and  Bonus,  $25000 

(Rebate  and  Bonus  on  250  shares,  etc). 


Note. — We  here  use  the  title  ''Stock  Rebate  and  Bonus,"  as  it  is  more  descriptive  than  the 
title  Rebate  and  Bonus. 

ADJUSTMENT  OF  CAPITAL. 

A  father  and  son  are  partners  in  business.  The  father  desires  to  give  his  son 
enough  of  his  Capital  to  make  the  net  Capital  of  each  equal. 

Tiie  father's  account  is  Dr.  $800,  Cr.  $20000.  The  Son's  account  is  Dr.  $500, 
Cr.  $8000. 

What  is  the  entry  to  carry  out  tlie  father's  wish  t 

Answer.    Father $5850 

To  Sou $5850 
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The  Liquidation  of  Corporations. 


When  a  Corporation  resolves  to  close  its  afifairs  and  discontinue  business, 
LIQUIDATORS  or  COMMISSIONERS  are  elected  by  the  Board  of  Directors  or  the 
stockholders,  and  fully  empowered  to  do  whatever  may  be  required  to  liquidate  and 
distribute  the  proceeds,  if  any,  among  the  stockholders.  See  Article  5,  paragraph 
2  of  Charter,  page  402,  of  this  book. 

RECEIVER. 

Sometimes  a  Corporation  becomes  so  embarrassingly  involved,  financially,  that 
its  affairs  are  brought  into  Court,  and  a  Receiver  is  appointed  who  gives  bond, 
receives  and  holds  in  trust  the  property  which  is  the  subject  of  litigation,  pending 
the  suit.  In  some  cases,  the  receiver  is  authorized  and  empowered  to  take  charge 
of  the  estate  and  effects  of  a  Corjioration,  and  to  do  all  things  necessary  to  liqui- 
date and  wind  up  its  affairs. 

When  Commissioners  are  api)oiuted  by  the  Directors  or  Stockholders,  and 
when  Receivers  are  appointed  by  the  Court  to  liquidate  the  affairs  of  a  Corporation, 
the  functions  of  the  Directors  cease. 

Commissioners  make  reports  of  their  official  action  to  the  stockholders. 

A  Receiver  makes  his  reports  to  the  Court  that  appointed  him,  and  receives  his 
pay  by  order  of  the  Court. 

Receivers,  and  Commissioners  of  Liquidation,  like  Auditors,  shotdd  be  thor- 
oughly scientific  Accountants. 

AUDITOR. 

An  Auditor  is  a  person  appointed  and  authorized  to  audit,  i.  e.,  to  examine 
accounts,  books  and  monetary  statements  of  Corporations,  to  compare  the  charges 
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LIQUIDATION    OF     CORPORATIONS — AUDITORS. 

with  the  vouchers,  and  to  attest  with  his  certificate  and  signature  the  accuracy  of 
the  financial  affairs  of  the  Corporation. 

Note.— The  laws   of  England   empower  Auditors  to  examine  the  parties  and  witnesses, 
allow  or  reject  charges  and  to  revise  balances. 

An  Auditor  holds  a  very  important  position  and  he  should  be  a  thoroughly 
scientific  Accountant ;  not  merely  a  superficial  book-keeper.  It  requires  compara- 
tively but  very  little  knowledge  of  accounts  to  keep  ordinary  books.  But  it 
requires  much  study  to  achieve  the  title  of  Accountant,  and  but  few  book-keepers 
ever  attain  to  that  high  degree.  No  person  who  is  not  proficient  in  the  Science  and 
Practice  of  Accounts,  should  ever  be  so  unjust  to  others  as  to  accept  the  position 
of  an  Auditor. 

An  Auditor  is  the  critical  representative  of  the  stockholders,  the  reviewer  of 
the  work  of  the  financial  oflBcers,  and  the  supervisor  of  the  Board  of  Directors,  in 
case  they  have  neglected  their  duties  or  intentionally  prepared  erroneous  Accounts 
or  Statements  to  be  presented  to  their  Stockholders. 

This  latter  function  of  the  Auditor  is  generally,  in  this  country,  curtailed  by 
the  Board  of  Directors.  In  England,  where  more  experience  and  more  corporation 
ethics  prevail,  the  function  of  the  Auditor  extends  even  beyond  what  we  have  here 
indicated. 

Auditors  should  be  supplied  with  a  list  of  all  the  Books  kept  by  the  Company, 
with  all  financial  Statements,  with  the  Balance  Sheet  showing  the  Eesources  and 
Liabilities  of  the  Company,  and  with  all  vouchers,  instruments  and  accounts  relat- 
ing thereto. 

He  should  have  access  to  the  Books  and  Accounts  of  the  Company  at  all 
reasonable  times,  and  to  assist  him  in  making  his  investigations,  he  should  have  the 
right  to  consult  with  the  Directors  or  any  other  Officers  of  the  Company. 

It  may  seem  at  first  thought  that  this  is  too  great  an  authority  to  invest  with  an 
Auditor.  But  from  an  experience  of  46  years  as  an  Accountant  and  Auditor,  we 
not  only  think,  but  know,  that  the  protection  of  the  Shareholders,  as  well  as  fair 
dealing  with  the  public  depend,  in  a  large  measure,  upon  the  strict  and  efficient 
auditing  of  the  Accounts  of  a  large  per  cent,  of  Corporations.  From  all  parts  of 
our  country,  evidence  is  being  constantly  produced  of  the  incompetency,  the  mis- 
management, the  misrepresentation,  and  the  misstatements  of  the  Directories  or 
management  of  Corporations.  Hence,  in  strict  justice  to  the  honestly  conducted 
corporations,  as  well  as  to  the  shareholders  of  the  others,  we  hold  that  the  quali- 
fications and  the  functions  of  Auditors  should  be  increased. 


THE  FOLLOWING  SPECIAL  POINTS   SHOULD  BE  CRITICALLY 
INVESTIGATED  BY  AUDITORS. 

1.  The  value  of  the  personal  debts  and  Bills  Receivable,  are  they  good, 
doubtful  or  worthless  t 

The  usual  manner  of  auditing  personal  accounts  is  to  compare  the  Ledger  debit 
balance  of  each  personal  account  with  the  amount  shown  in  the  Statement  or  Bal- 
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AUDITING   ACCOUNTS AUDITORS, 

ance  Sheet.  This  is  a  very  unsatisfactory  way  of  auditing,  for  it  does  not  fully 
protect  the  shareholder.  Many  of  the  accounts  may  be  worthless  or  doubtful,  and 
otners  may  have  been  paid  and  no  credit  given.  By  such  an  examination,  the 
Auditor  can  only  certify  that  the  Statement  or  Balance  Sheet  agrees  with  the 
books. 

In  ordinary  cases,  it  is  perhaps  no  concern  of  the  Auditor  whether  the  accounts 
are  good  or  bad.  He  may  relegate  that  question  to  the  decision  of  the  directors. 
But  where  it  is  important  to  have  accurate  results  and  the  whole  truth  (and  when 
in  accounting  is  this  not  the  caset)  then,  with  or  without  the  aid  of  the  directors,  the 
Auditor  should  consider  these  matters  and  determine  the  true  vnluo  of  the  accounts 
by  confidential  correspondence  or  investigation 

Regarding  the  Bills  Receivable,  he  should  see  whether  they  have  been  dis- 
counted or  are  on  hand ;  and  if  on  hand  and  overdue,  whether  or  not  they  have 
been  paid,  on  receipts,  and  no  credit  given. 

2.  Does  the  Company  owe  the  personal  and  Bills  Payable,  liabilities  shown  by 
the  books  t 

Regarding  this  class  of  liabilities,  the  Auditor  should  be  very  critical  and  ascer- 
tain if  there  are  any  outstanding  accounts  or  bills  that  have  not  been  credited  in 
the  books  or  statement.  The  directors  should  aid  him  in  this  matter  by  certifying 
to  him  the  accuracy  of  the  books  or  statement  on  this  point. 

3.  Are  the  Goods  or  other  Property  correctly  valued  t 

This  point  should  be  carefully  examined  whenever  any  statement  is  made  show- 
ing gains  and  losses  or  before  declaring  dividends. 

The  Auditor  should  see  that  all  stocks  and  bonds  are  inventoried  at  their 
market  value.  When  merchandise,  material,  real  estate,  plant,  etc.  ar^  inventoried, 
he  should  be  present  with  a  competent  appraiser  to  work  in  concert  with  the  ofScers 
appointed  by  the  company,  to  "  take  stock." 

4.  Are  the  Bonds,  Mortgages  and  Bills  Receivable  shown  by  the  books  on 
hand,  or  have  they  been  hypothecated  or  pledged  t 

5.  Are  the  Collaterals,  which  were  received  to  protect  loans,  on  hand  or  have 
they  been  wrongly  disposed  oft 

6.  Are  the  Bank  Balances  correct,  or  do  they  agree  with  the  Check  Book 
balances  t 

7.  Are  the  Mortgages  and  Bills  Payable  all  credited  t 

Lastly,  the  Auditor  should  be  careful  to  discriminate  between  charges  which 
should  be  charged  to  the  value  of  a  Property  Account  and  those  which  should  be 
charged  to  Expense  or  some  other  account  representing  Profit  and  Loss.*   ' 
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PART    THIRD. 


Practical  Business  Miscellany 

AND 

EXPERT  ACCOUNTING. 


Under  this  title,  we  shall  present  many  topics  pertaining  to  Pra<;tieal  and 
Expert  Accounting,  which  are  worthy  of  the  thoughtful  attention  of  all  accountants 
who  aspire  to  pre-eminence  in  their  i^rofession.  Many  of  the  transactions  or  settle- 
ments here  iiresented,  have  beea  submitted  to  us  for  adjustment  by  business  men 
and  book-keepers,  during  our  46  years'  experience  as  an  exi)ert  Accounti^nt  and 
teacher  of  Conmiercial  Sciences.  This  fact  proves  the  practical  character  of  them, 
and  as  we  have  changeil  the  names  and  dates  so  as  to  render  them  unrecognizable, 
no  professional  confidence  is  violated  in  giving  them  to  the  i)ublic. 

THE  BOOK-KEEPER. 

The  professional  Book-keeper  should  be  an  honest  person,  of  good  aildress,  of 
at  least  fair  English  scholarship,  and  of  industrious  and  temi>erate  habits.  He 
should  be  master  of  the  science  and  i)ractice  of  book-keeping,  be  familiar  with  all 
commercial  instruments  of  writing,  contracts,  etc.,  and  know  the  laws  governing 
trade,  insurance,  principal  and  agents,  common  carriers,  partnerships,  and  incorpora- 
tions. He  should  also  be  capable  of  TVTiting  a  grammatical  letter  in  x)lain  and  neat 
penmanshii),  and  with  correct  orthography, 

THE  ACCOUNTANT. 

In  addition  to  the  qualifications  of  the  book-keeper  as  above  specified,  the 
accountant,  who  ranks  superior  to  the  book-keei>er,  should  possess  a  thorough 
knowledge  of  Higher  Practical  Mathematics,  Partnership  Settlements,  Political 
Economy,  Commercial  Law,  Commercial  Ethics,  and  Expert  Accounting. 

Often,  in  the  adjustment  of  complex  business  affairs,  the  Accountant  has  use 
for,  and  must  apply  in  combination,  the  sciences  of  Book-keeping  and  Practical 
Mathematics,  with  Business  Laws  and  the  principles  of  Ethics.  Without  this 
knowledge,  justice,  in  many  cases,  could  not  be  rendered  between  man  and  man. 

THE  DUTY  OF  A  BOOK-KEEPER  ON  TAKING  CHAEGE  OF  A  SET 

OF  BOOKS. 

1.  Give  the  metho<l  by  which  the  books  have  been  kept,  carefhl  attention.  2. 
See  what  books  are  used  as  books  of  original  entry,  and  whether  they  are  used  as 
posting  mediums  or  are  journalized.  3.  See  what  auxiliary  books  are  used  and 
whether  ledger  accounts  are  kept  with  the  banks  in  which  deposits  are  made.    4. 
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PRACTICAL     MISCELLANY. 

See  tliat  tlie  books  are  in  balance.  5.  See  that  the  casli  on  Land  agrees  with  the 
balance  shown  by  the  books.  G.  Have  the  bank  pass-book  balanced,  and  should 
there  be  any  discrepancy  between  cash  on  hand  and  the  balance  shown  by  the 
pass-book,  see  whether  the  unpaid  checks  would  make  up  the  difference.  If  they 
do  not,  a  careful  comparison  of  the  various  deposits  and  checks  must  be  made.  7. 
See  that  the  Bills  llcceivable  on  hand  agree  with  the  Bill  Book  and  the  Ledger 
Account  of  Bills  iteceivable.  8.  Give  due  notice  to  payors  of  the  near  maturity  of 
Bills  Receivable,  and  note  whether  any  Bills  Payable  are  due  or  will  mature  in  a 
few  days,  and  make  report  thereof  to  the  firm.  0.  See  if  the  Bonds  on  hand,  or 
special  deposits,  if  any,  agree  with  the  records  of  tliem.  10.  If  the  books  are  kept 
by  double  ent^y  and  do  not  balance,  the  advice  of  the  firm  will  be  solicited  and 
when  given  will  direct  the  actions  of  the  book-keeper.  The  firm  will  direct  one  of 
three  courses,  viz:  1.  Search  for  the  error.  2.  Force  a  balance  by  entering  the 
"out  of  balance''  amount  in  Profit  and  Loss.  3.  Make  a  statement  of  the  resources 
and  liabilities  and  open  a  new  set  of  books.  11.  If  the  form,  or  the  method  of 
keeping  the  books,  as  kept  by  the  preceding  book-keeper  is  such  as  requires 
unnecessary  work,  or  is  unscientific,  then,  after  you  have  proven  your  competency, 
report  the  matter  to  the  firm,  in  a  very  courteous  way,  with  suggestions  of  improve- 
ment and  abide  cheerfully  by  their  advice  in  the  matter.  Young  accountants 
should  remember  that  old  business  men  are  often  opposed  to  changing  the  methods 
which  they  have  long  been  accustomed  to,  for  others  that  they  know  less  of,  unless 
the  advantages  of  the  change  are  made  clear  to  them.  12.  On  taking  charge  of  a 
single  entry  set  of  books,  the  first  duty  is  to  prepare  a  statement  of  Resources  and 
Liabilities  and  convert  the  Single  Entry  Set  into  a  Set  of  Double  Entry,  as  shown 
in  Set  D.  Practical,  page  244. 

THE  DUTY  OF  THE  BOOK-KEEPER  OX  LEAVING  CHARGE  OF  A  SET 

OP   BOOKS. 

1.  Write  the  books  up  to  date  of  leaving  and  submit  a  Trial  Balance  of  them 
to  the  firm.  2.  Have  the  bank  pass-book  balanced  and  show  the  firm  that  the  cash 
on  hand  agrees  with  the  balance  shown  by  the  books.  3.  Show  the  firm  that  the 
Bills  Receivable  and  the  Bonds  on  hand  agree  with  the  book  records  of  them. 

Duty  to  the  firm  and  the  preservation  of  the  book-keeper's  reputation  for  com- 
petency, honesty,  and  honorable  dealing,  demand  that  this  be  done. 

HOW  [NOVITIATE  BUSINESS  MEN  SHOULD  EXAMINE  THEIR  BOOKS 
AND  WATCH  THEIR  BUSINESS. 

There  are  many  business  men  of  acute  minds,  of  excellent  business  judgment 
and  of  good  financial  talent,  whose  business  experience  and  knowledge  of  human 
nature  are  limited  and  whose  knowledge  of  book-keeping  is  a  minus  quantity.  To 
all  such  we  offer  the  following  suggestions : 
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PRACTICAL     MISCELLANY. 

1.     Trial  Balance. 

They  sliould  uuderstand  at  the  outset  tLat  a  trial  balance^  wbich  balances,  does 
not  prove  tbe  correctness  of  the  books.  It  proves  only  that  the  Leilger  is  in 
balance.  Every  account  in  tlie  Ledger  may  be  wrong,  and  every  detail  may  contain 
a  fraud,  and  yet  the  Trial  Balance  may  show  the  Ledger  to  be  in  balance. 

2.     The  Ethical  Standing  of  the  Book-keeper, 

Prudent  business  men  should  make  it  their  business  to  know  the  ethical 
standing  of  their  book-keepers,  and  the  company  they  keep  as  well  as  their 
competency.  If  book-keei>ers  patronize  turf  exchanges,  pool  rooms,  or  the  palaces 
of  vice,  or  engage  in  speculations,  they  should  be  promptly  investigated  and  their 
conduct  should  be  audited  and  adjusted  by  the  strict  rules  of  ethics. 

3.     Observation  Statements. 

All  business  men  should  direct  the  book-keeper  to  make  a  weekly  or  a  monthly 
approximate  statement  of  the  gains  and  losses  of  the  business.    In  a  merchandis- 
ing business,  this  would  be  done  somewhat  as  follows:    Find  the  gain  on  sales  of 
merchandise,  on  real  estate,  for  rents,  on  bank  and  insurance  stocks  for  dividends 
declared  or  partially  earned  and  on  other  items  of  investment,  if  any.    In  case  no 
cost  column  is  kept  for  Mdsc.,  in  the  sales  book,  the  gain  may  be  approximately 
found  by  multiplying  the  amount  of  sales  by  100  and  dividing  this  product  by  100 
plus  the  gain  per  cent  or  minus  the  loss  per  cent  on  the  sales.      The  quotient  thus 
obtained  is  the  cost  of  the  goods  sold.    Then,  the  diftcrence  between  this  quotient 
and  the  amount  of  the  goods  sold,  will  be  the  gain  or  loss,  according  as  there  was 
a  gain  or  a  loss  per  cent  on  the  sales.    (See  page  600  for  an  operation  of  this  kind). 
To  the  gnin  thus  obtained,  should  be  added  all  other  items  of  gain  from  other 

sourc-es  of  the  business. 

Having  found  the  total  approximate  gains,  then  calculate  the  loss  in  rent^ 

salaries,  insurance,  advertising,  license,  taxes,  etc.,  and  take  the  difference  between 

the  gains  and  losses.    Then  having  the  net  gain  or  loss  for  the  week,  month, 

quarter,  or  other  period  of  time,  find  the  gain  per  cent  on  the  different  lines  of 

business.    With  these  facts,  compound  judgment  and  mature  delibenition  to  tbe 

end  that  tbe  business  may  be  properly  managed  or  directed. 

This  work  may  be  termed  taking  observations  to  determine  the  financial 

latitude  and  longitude  of  the  business.    If  they  are  not  often  taken,  the  ship  of 

business  is  not  safe  from  the  winds  of  adversity  or  from  the  rocks  of  bankruptcy. 

i.     Statements  of  Sales. 

Business  men  should  consult  comparative  statements  of  sales,  of  gains,  of 
expenses,  of  salaries,  of  advertising,  etc.,  for  corresiwnding  months  in  difi'erent 
years,  and  use  the  results  to  the  best  advantage  in  managing  tlieir .  present 
business. 
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5.    Dailtf  Couiuel  with  the  Bill  Bool's  and  the  Cash  Book. 

Busiuess  men  should  consult  daily  the  Bills  lieceivable  and  Bills  Payable 
Books  and  the  Cash  Book,  and  in  connection  thereTrith  consider  the  collections  and 
the  obligations  maturing.  Then  in  case  there  is  a  jirobable  shortage  of  cash  to 
meet  matured  or  maturing  obligations,  they  must,  by  discounting  bills  receivable, 
by  discounting  their  own  notes  with  collaterals,  or  by  some  other  means,  provide 
the  necessary  funds  to  protect  the  honor  of  the  house. 

In  ease  there  is  a  surplus  of  cash,  then  payments  or  remittances  may  be  made 
on  accounts  that  bear  interest  or  that  are  not  yet  due,  and  thus  make  a  gain  by 
lessening  interest  bearing  debts,  or  by  receiving  interest  on  money  j)aidon  accounts 
not  yet  due. 

6*.     Guarding  Against  Errors^  Incompetency  and  Fraud, 

a.  Bu^ness  men  should  often  inquire  at  the  bank  to  see  if  the  bank  balance 
agrees  with  the  check  book  balance,  allowing  for  the  unpaid  checks. 

b.  They  should  often  add  several  columns  of  the  cash  book,  to  see  whether  or 
not  the  footings  are  forced,  and  whether  the  transfers  of  footings  from  page  to 
page  are  correct. 

c.  They  shoidd  often  compare  the  items  of  payments  in  the  cash  book,  with 
the  bills  paid,  and  the  items  of  receipts  in  the  cash  book  with  the  receipt  book. 

d.  They  should  often  note  whether  the  notes  and  negotiable  bonds,  shown  by 
the  books,  are  in  the  safe  or  bank  box. 

e.  They  should  often  note  whether  the  invoices  in  the  invoice  book  are  genuine 
or  false,  and  whether  the  remittances  are  made  to  bona  fide  creditors. 

f.  They  should  notice  the  daily  cash  sales  and  see  that  the  correct  amount  is 
entered  in  the  cash  book. 

g.  When  Petty  Cash  Books  are  kept,  they  should  often  examine  them  to  see 
that  amounts  have  not  been  entered  more  than  once;  that  the  books  do  not  contain 
items  which  have  been  entered  in  the  general  cash  book;  that  the  additions  nre 
correct ;  and  that  all  transfers  to  the  general  cash  book  are  correct. 

N.  B. — The  use  of  petty  cash  books  givfts  many  opportunities  for  embezzle- 
ment, by  non-ethical  book-keepers. 

h.  Tliey  should  verify  all  Trial  Balances,  and  see  that  the  footings  of  the 
leading  accounts  in  the  Ledger  such  as  mdj^e.,  cash,  etc.,  correspond  with  the 
amounts  of  these  accounts  in  the  trial  balance. 

i.  They  should  see  if  the  book-keeper  has  cliarged  his  ledger  account  with  th% 
cash  charged  to  himself  in  the  cash  book.  Fraud  has  been  practiced  by  book- 
keepers by  posting  to  merchandise  or  expense,  or  some  other  representative  account, 
the  items  charged  to  themselves  in  the  cash  book. 

j.  When  Time  Books  or  Pay-Bolls  aie  kept,  the  transfers  from  them  to  the 
cash  book  should  be  inspected. 
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7.    How  Fraud  and  Embezzlement  are  Practiced  by  the  Dishonest  Book-leeper. 

a.  By  collecting  money  from  debtors,  and  crediting  their  accounts  in  tbe 
ledger,  but  omitting  to  enter  the  collections  in  .the  cash  book.  Then  when  the 
trial  balance  is  taken  to  force  a  balance,  or  to  preserve  the  equilibrium  of  the 
ledger  he  may  omit  to  credit  the  payor,  or  he  may  make  counter-adjusting  errors  in 
the  addition  of  merchandise  or  some  other  account.  These  are  difficult  errors  to 
discover. 

b.  By  crediting  cash  twice  on  different  pages,  for  the  same  disbursement 

c.  By  crediting  cash  by  bills  payable  for  a  note  j>reviously  paid,  or  when  no 
note  is  paid. 

Note. — All   notes  paid  sliould  have  the  signature  cancelled  and  then  be  filed  away  as 
Touchers,  as  are  other  receipts. 

d.  By  making  the  footing  of  the  debit  of  cash  10,  100,  or  1000  less  than  the 
true  amount,  or  by  adding  to  the  credit  side  10,  100,  or  1000  more  than  the  true 
amount. 

Errors  thus  made  in  the  debit  and  credit  footings  of  cash  are  sometimes 
"doctored^  by  making  an  error  in  the  addition  or  in  the  insertion  of  tlie  same 
amount  on  the  opposite  side  of  some  other  account,  generally  merchandise. 

e.  By  crediting  cash  with  larger  sums  than  were  paid  out. 

f.  By  collecting  accounts  that  have  been  charged  to  suspense  account  or  to 
profit  and  loss,  and  making  no  entry  therefor. 

g.  Fraud  is  sometimes  covered  by  placing  the  units',  tens'  and  hundretls'  figures 
of  different  numbers  so  irregularly  in  the  money  column  as  to  make  it  very 
difficult  to  add  them  correctly.  To  guard  against  this  liability  to  commit  fraud, 
as  well-  as  to  fsicilitate  the  work,  unit-lined  books  should  be  used. 

8.    Duty  of  Employers  to  Employes. 

Every  business  man,  when  making  contracts  of  service  with  his  employes, 
should  agree  to  pay  them  a  liberal  salary,  one  that  will  fully  compensate  for  their 
knowledge,  their  fidelity,  and  their  integrity.  The  good  book  tells  us  that  **Tlie 
laborer  is  worthy  of  his  reward,''  and  if  he  does  not  receive  it  by  contract,  he  may 
take  it  by  theft,  and  quote,  "  Thdu  shalt  not  muzzle  the  mouth  of  the  ox  that 
treadeth  out  the  corn."  Certain  it  is  that  many  reason  this  way,  from  dire  neces- 
sity, the  result  of  the  starvation  or  stealing  salaries  paid  by  violators  of  the  Golden 
Rule— by  avaricious  and  heartless  emiiloyers. 

In  such  cases  it  is  an  unsettled  question  as  to  which  is  the  greater  ethical 
criminal,  an  employer  who  receives  services  for  which  he  does  not  give  full  value, 
'or  for  an  employ^  to  take  or  steal  full  pay  for  services  rendered,  but  for  which  lie 
has  not  contracted  t 

If  an  employer  cannot  afford  to  pay  a  fair  salary  for  services  rendered,  he 
should  do  his  own  work.  Unjust  advantage  is  too  often  taken  of  employes,  with 
the  excuse  "our  business  will  not  waj-rant  a  higher  salary." 
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9,     What  Employers  and  Ewi^Un^is  Shatdd  Not  Do, 

No  employer  sliould  ever  preach  Lonesty,  and  practice  fraud  before  an  employ^. 
Kor  should  he  ever  ask  an  employ^  to  do  a  dishonorable  or  dishonest  act.  And 
lio  employe  should  ever  record  a  false  entry  or  render  a  false  statement  for  his 
employer. 

Both  should  remember, 

**  Oh !  what  a  tangled  web  we  weave 
When  rtrst  we  practice  to  deceive." 

And  further,  it  is  the  duty  of  man  to  be  honest,  whether  he  gains  or  loses* 
10,     Watchfubi€88  over  the  Bookleeper. 

Such  of  the  above  suggestions  as  relate  to  the  competency,  accuracy  and 
fidelity  of  the  book-keeper,  are  necessary  iu  this  age  to  protect  business  men  from 
the  irregularities,  misappropriations,  and  defalcations  of  non-ethical  book-keepers 
who  patronize  the  turf  exchanges,  the  salons  of  vice,  and  other  gambling  and 
disreputable  places. 

Strictly  faithful,  competent  and  ethical  book-keepers  make  no  objection  to 
having  their  work  inspected  and  tested,  and  their  characters  investigated  by  their 
employers.  Such  inspection,  tests  and  investigations,  when  the  results  are  satis- 
factory, inspire  business  meu  with  confidence  iu  their  book-keepers;  and  wheu  the 
results  are  unsatisfactory,  it  effects  the  displacement  of  the  incompetent,  the 
unworthy  and  the  dishonest,  and  gives  place  to  the  meritorious  and  truthful — to 
those  who  hold  honor  and  integrity  as  the  most  brilliant  adornments  of  human 
character. 

Shakespeare  tells  us  that  ^^  to  be  honest  as  the  world  goes,  is  to  be  one  man 
])icked  out  of  ten  thousand'\  Tbe  bookkeeper  should  be  that  one  man.  And  such 
a  man,  properly  qualified  iu  business  sciences,  should  receive  compensation 
commensurate  with  his  merits. 

BANK  ACCOUNT. 

To  keep  an  account  with  a  bank  for  the  money  dex>osited  is  an  antiquated 
custom  and  a  i)ositive  evidence  of  a  non-progressive  book-keeper.  When  it  is 
kept,  then  the  bank  is  debited  and  cash  credited  for  all  deposits  made;  and  cash  or 
the  party  to  whom  or  the  account  for  which  cash  was  paid  is  debited^  and  the  bank 
is  credited  with  all  amounts  drawn  out. 

To  keep  this  account,  useless  entries  and  postings  are  made,  which  add  labor 
to  the  book-keeper  and  increase  the  liability  to  error  by  multiplying  the  number  of 
entries.  When  the  daily  deposits  are  made  the  bank  or  banks  receiving  the 
deposit  must  be  debited  and  cash  credited;  and  when  deposits  are  made  in  a  half 
dozen  or  more  banks,  as  is  often  the  case,  the  extra  and  useless  work  is  consider- 
able, and  no  practical  gootl  results  therefrom.    Moreover,  when  this  account  is  kept 
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then,  whenever  Cash  payments  are  made  by  check,  two  entries  must  be  made  in 
the  Cash  Book,  thus: 

Dr.  Cash.     '  Cash.  Cr. 


To Bank  for  Check  $500.00 

Paid  to  J.  Joues. 


By  J.  Jones    -        -        -        -        $i>00.00 
Check  No. on Bank. 


NoTK.— Casb  may  bo  dehiteil  m  one  amount  for  all  cash  drawn  on  a  bank  during  tbo  day. 

In  case  the  Journal  is  used  instead  of  the  Cash  Book,  for  tlie  cash  ]>ayments 
made,  then  the  entry  would  be  made  as  follows : 

J,  Jones -        -        $500.00 

To Bank $500.00 

Note.— One  Journal  entry  may  be  made  for  all  check  ]iaymcnts  maile  during  the  d;iy 

When  no  Ledger  account  is  kept  with  a  deposit  bank,  the  money  therein  is 
shown  by  the  Bank  Pass  Book  and  the  Check  Book.  The  bank  pass-book  shows 
by  date,  the  amounts  of  daily  dei>osit  or  discount,  and  these  amounts  should  be 
transferred  daily  to  the  Check  Book,  where  the  difference  between  the  total  amount 
of  the  deposits  and  the  total  amount  of  checks  drawn  will  be  the  exact  amount  of 
cash  remaining  in  bank. 

To  our  mind  it  is  just  as  useless  and  absurd  to  open  a  Ledger  account  with 
banks  for  money  deposited  with  them,  as  it  would  be  to  debit  i\\u\  credit  our  ]>ocket 
book,  desk  drawer,  or  safe,  when  we  place  money  therein  and  take  it  therefrnm.* 

Note.— When  a  bank  account  is  ovenirawn  and  not  immediately  paid,  then  an  aceouut 
should  be  opened  with  the  bank,  for  the  ovenlraft. 

i 

WHEN  TO  INDORSE  FOR  FRIENDS. 

Tliere  are  probably  few  questions  of  greater  financial  import  than  the  one  at 
the  head  of  this  article.  Through  the  unceasing  evolutions  of  credit  business, 
there  are  always  some  business  men  who  need,  and  who  solicit  from  their  fellow- 
men,  the  favor  of  a  gratuitous  indorsement  of  their  commercial  paper.  The  favor 
is  solicited  on  various  grounds:  Friendship,  relationship,  political  associations, 
religious  sympathies,  recii)rocal  business  favors,  etc.,  and  it  is  often  difficult  and 
sometimes  almost  im])ossibIe  for  the  party  importuned  to  decline  the  favor,  even 
when  judgment  prompts  a  decimation. 

The  following  rule  would  be  a  safe  one  to  adopt  regarding  indorsements  for 
friends : 

Not  to  indorse  for  friend 8 J  vnless  the  indorsor  can  pay  the  obligation  at  its 
maturity  icithont  detriment  to  his  own  htisiness,  or  without  jeopardizing  the  rights  of 
his  oicn  creditors^  or  those  dependent  upon  him  for  support, 
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The  following  rule  >vould  be  less  safe  but  faivly  prudent,  for  small  obligations: 

Not  to  indorse  for  friends  unless  the  indorsing  party  has  an  unqualified  belief  «» 
the  ability  of  tlie  accommodated  party  to  pay  the*  obligation  at  Hs  maturity. 

Tbe  plains  of  business  are  strewn  witb  the  wrecks  of  thousands  of  unfortunate 
business  men  wlio  Lave  been  brought  into  the  abyss  of  financial  destruction 
through  indorsements  for  friends. 

Jn  many  cases,  these  ruinous  indorsements  were  considered  merely  as  courtesies 
without  ilnancial  responsibility. 

To  aid  business  men  to  be  governed  by  business  judgment  rather  than  friendly 
sympathy  in  the  matter  of  granting  indorsements,  we  recommend  that  every  part- 
nership insert  a  clause  in  the  Articles  of  Agreement,  providing  that  no  partner 
shall  indorse  for  another  party,  without  the  written  consent  of  all  the  other 
l)artners. 

This  provision  wonUl  enable  the  importuned  member  of  a  firm  more  gracefully 

to  decline  to  indorse,  for  he  coukl  oifer  as  a  reason  that  his  i)artner8,  acting  alone 

ui)on  business  principles,  unintiuenced  by  favor  or  afi'ection,  refuse  to  give  their 

assent. 

XoTK. — TLo  principles  of  business  or  tlie  rules  governing  indorsements  for  friends  should  also 
govern  lu  cases  of  accommodation  notes  and  acceptauces. 

FAILUKES  UNFORTUNATE  AND  FKATJDULENT. 

However  prudently  business  may  be  conducted,  failures  will  sometimes  occur. 
The  wisdom  of  man  is  not  sufficient  to  guard  against  failure  in  all  cases. 

When  an  honest  and  sagacious  business  man  fails,  he  should  bravely  and 
truthfully  render  a  true  statement  of  his  entire  business  affairs,  place  every  dollar 
of  his  wealth  at  the  disposal  of  his  creditors,  and  with  them  take  counsel  and  join 
in  action  for  the  mutual  good  and  for  an  ethical  and  honorable  settlement  or 
distribution. 

When  a  debtor  fails,  justice  demands  that  a  critical  examination  shall  be  made 
of  his  affairs,  and  if  the  failure  was  fraudulent,  he  should  suffer  all  the  legal  punish- 
ment due  to  detected  dishonesty,  and  all  the  censure  that  conscientious  minds  can 
direct  against  him.  But  if  the  failure  though  unfortunate  was  not  fraudulent,  he 
should  receive  courteous,  kindly  and  liberal  treatment  in  his  financial  misfortune. 
In  the  language  of  Br.  Johnson,  the  creditor  should  never  forget  that  he  has 
*' shared  in  the  guilt  of  improper  trust;  that  he  suffered  the  debt  to  be  contracted 
with  the  hope  of  advantage  to  himself;  that  he  proportioned  the  profit  to  his  own 
opinion  of  the  hazard,  and  that  there  is  no  reason  why  one  should  punish  another 
for  a  contract  in  which  both  concurred." 

ACCOUNTS  WITH  BRANCH  HOUSES. 

Merchandising  honses  or  manufacturing  establishments,  which  have  Branch 
Houses,  should  keep  accounts  with  them  the  same  as  they  keep  accounts  with  other 
houses  or  corporations.  The  Branch  Houses  shonld  bo  debited  for  all  goods 
supplied,  money  advanced,  and  notes  or  acceptances  given  by  the  .Parent  House. 
The  Branch  Houses  should  be  credited  for  all  goods  and  money  received  from,  and 
for  all  drafts  drawn  on  them. 
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Brancli  Houses  should  keep  .accounts  with  the  Pareut  House  as  they  do 
with  any  other  firm  or  house. 

At  the  close  of  the  fiscal  year,  or  whenever  the  books  of  the  Parent  House  are 
closed,  the  Branch  Houses  should  also  close  their  books,  aud  credit  the  Pai^ent 
House  with  the  net  gain,  or  debit  it  with  the  net  loss.  They  shoidd  then  render  a 
statement  or  balance  sheet  to  the  Parent  House  on  receipt  of  which  the  Parent 
House  will  make  the  proper  corresi)onding  entry  regarding  the  gain  or  loss  of  the 
Branch  Houses. 

When  a  Branch  House  buys  goo<ls  on  account  and  sends  the  bills  to  the  Parent 
House  for  payment,  such  Branch  House  should  debit  Merchandise  and  credit  the 
Parent  House.  In  case  the  Branch  House  has  debited  merchandise  and  credited 
the  parties  from  whom  it  purchased  and  the  Parent  House  pays  the  bill,  then  the 
Branch  House  should  debit  such  parties  and  credit  the  Parent  House;  and  the 
Parent  House  should  debit  the  Branch  House  and  credit  the  cash  or  other  proi>erty 
given  in  payment. 

Some  firms  have  several  Branch  Houses  in  different  sections  of  the  country. 
Each  and  all  of  them  should  be  treated  by  the  Parent  House,  and  each  and  all 
should  treat  the  Parent  House,  as  herein  directed.  Any  other  method  will  lead 
to  confusion  sooner  or  later. 

ASSOCIATE  OR  JOINT  PARTNERSHIP  HOUSES. 

It  sometimes  occurs  that  two  or  more  partners  open  Associate  Houses  iu 
different  cities  and  that  different  partners  take  charge  of  the  several  houses  under 
a  separate  firm  name.  Thus,  supi>ose  J.  Jones,  S.  Smith  and  B.  Brown,  agree  to 
be  Commercial  or  Trading  Partners  and  to  open  three  Houses,  one  in  New  Orleans, 
one  in  Chicago,  and  one  in  New  York,  on  the  following  conditions:  J.  Jones  to 
conduct  the  New  Orleans  House  under  the  name  of  Jones,  Smith  &  Brown, 
S.  Smith  to  conduct  the  Chicago  House,  under  the  firm  name  of  Smith,  Jones  &  Brown 
and  Brown  to  conduct  the  New  York  House  under  the  firm  name  of  Brown,  Jones 
&  Smith.  Each  partner  is  to  share  i  of  the  gam  and  loss  of  his  own  house  and  J 
of  each  of  the  otiiers.     Each  to  invest  $50,000  in  the  house  he  conducts. 

In  such  a  case,  each  partner  should  oi>en  books  for  his  respective  house  and 
])lace  of  business  and  credit  himself  for  the  capital  he  invested  iu  the  business. 
Tlte  books  of  each  house  should  be  kept  precisely  tiie  same  in  all  their  transactions 
of  buying  and  selling,  receiving  and  paying,  with  each  other,  as  though  the  three 
h(mses  were  in  no  way  associated  in  Gains  and  Losses  or  in  business  interests. 

Annually  when  the  books  are  closed,  each  house  should  adjust  and  pass  to  the 
a<5count  of  each  partner,  his  respective  share  of  the  gain  or  loss,  in  the  same 
manner  as  if  there  were  but  one  house,  and  then  advise  the  other  associate  houses 
of  the  fact. 

The  partner  of  each  house  on  receipt  of  this  information,  should  debit  the 
other  associate  houses  for  the  respective  4  Net  Gain  reported  and  credit  the  capital 
account  of  himself  iu  his  own  house,  the  said  gain  being  an  additional  investment. 

This  increased  investment  may  remain  in  the  houses  that  produced  it  or  it  may 
be  withdrawn  like  any  other  credit,  according  to  the  Judgment  of  the  partners* 
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COUNTER  AND  CROSS  ENTRIES. 

A  counter  entry  is  one  that  counters,  cancels,  or  annuls,  some  previous  entry. 
Thus,  to  illustrate,  suppose  it  is  desired  to  debit  Jones  and  credit  Merchandise 
$100;  but  through  error  the  following  entry  is  made: 

Smith  $100 

To  Merchaiulise $100 

To  correct  this  error  a  counter  entry  is  made,  thus : 

Merchandise $100 

To  Smith  $100 

and  following  this  counter  entry  the  correct  entry  would  be  made,  thus: 

Jones $100 

ToMdse. $100 

A  Cross  Entry  is  one  that  adjusts  or  corrects  an  error  that  has  been  made  in 
some  other  entry.  Thus,  in  the  above  error  the  cross  entry  to  correct  the  error 
would  be  as  follows : 

Jones      -        -        - $100 

To  Smith $100 

An  Adjusting  Entry  is  either  an  entry  that  corrects  some  error  la  accounts,  or 
that  adjusts  or  sets  forth  the  respective  debit  and  credit  interests  of  different  parties 
in  some  financial  business  transaction  in  which  they  are  concerned. 

THE  ADMISSION  OF  A  NEW  PARTNER  INTO  A  COMMERCIAL  FIRM. 

There  are  many  reasons  for  admitting  new  partners  in  commercial  houses.  1. 
Some  partners  are  admitted  for  their  money  or  proi)erty  investment.  2.  Some  for 
the  Unancial  credit  tbey  can  command.  3.  Some  for  their  business  experience  and 
sagacity.  4.  Some  for  their  knowledge  and  skill.  5.  Others  for  their  good  will  or 
the  patronage  they  can  influence. 

There  are  also  many  ways  of  admitting  partners.  1.  Some  are  admitted  to  a 
fixed  interest  in  the  gains  and  losses,  by  making  a  specified  Cash  or  property 
investment.  2.  Some,  by  paying  to  the  old  members  of  the  firm,  in  Cash  or  other- 
wise, a  specified  price  for  a  specified  share  or  interest  in  the  gains  and  losses.  3. 
By  paying  to  the  members  of  the  finn,  a  specified  sum  for  a  certain  part  or  share 
of  their  respective  interests  in  the  business.  4.  By  paying  to  the  firm,  a  specified 
sum  for  J,  J,  J,  or  some  other  agreed  upon  share  or  interest  in  the  Net  Stock  or 
Capital  of  the  firm  and  for  a  specified  share  of  the  gains  and  losses  of  the  new  firm. 

There  are  also  other  if  ays  of  admitting  new  partners,  but  these  are  the  most 
general  and  we  shall  briefly  consider  the  entries  to  be  made  under  th«  four  cases 
named. 

In  the  first  case,  where  a  specified  Cash  investment  was  made  for  a  certain 
share  in  the  gains  and  losses,  Cash  would  be  debited  and  the  party  credited  for  the 
amount  invested. 

(n  the  2d  case,  where  a  specified  bonus  of  Cash  or  Note  payment  was  made  to 
the  members  of  the  old  firm  for  a  certain  interest  in  the  gains  and  losses,  no  entry 
should  be  made  in  the  books  for  the  Cash  or  Notes  received  by  the  old  members, 
unless  they  would  make  an  investment  of  the  same  in  the  firm.  They  sold  only  an 
interest  of  their  resi)ective  interests  in  the  gains  and  losses  of  the  business,  and 
the- only  thing  necessary  to  be  done  is  to  divide  the  amount  received  between  the 
old  partners,  or  invest  it  to  their  respective  credits  in  proportion  to  the  interest* 
sold,  and  then  to  draw  new  articles  of  agreement  specifying  each  partner's  interest. 
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To  illustrate,  let  us  suppose  that  Jones  and  Smith  are  partners,  Jones  §  and 
Smith  ^  in  pjains  and  losses,  and  that  Brown  is  admitted  as  a  pailner  with  4  inter- 
est in  the  gains  and  losses  of  the  business,  on  the  payment  of  a  bonus  of  $10000 
Cash,  and  that  Jones  and  Smith  sell  to  Brown  the  J  interest  in  proportion  to  their 
respective  shares,  §  and  i,  and  invest  the  same  in  the  business.  What  is  the 
entry,  and  what  are  the  respective  interests  of  the  three  partners  in  the  new  firmt 
The  Cash  entry,  in  Journal  form,  is  as  follows: 

Cash  To  Sundries, $10000 

To  Jones,  his  §  of  $10000 $0666.67 

"Smith,"    iofaiOoOO $3333.33 

The  partners'  resijective  interests  are  now  as  follows : 

Jones  4,  Smith  |,  and  Brown  J  of  the  gains  and  losses  of  the  new  business. 

In  the  3d  case,  the  old  partners  who  sold  shoidd  be  debited  each  for  the  pro- 
jwrtions  sold  and  the  new  partner  credited  for  the  amount  bought. 

To  illustrate  this,  we  will  again  suppose  that  Jones  and  Smith  are  partners, 
Jones  %  and  Smith  J  in  gains  and  losses,  and  that  Brown  pays  to  Jones  and  Smith 
$12000  for  a  partnership  and  ^  interest  in  the  gains  and  losses,  and  that  they  seU 
the  i  interest  in  proportion  to  their  present  shares. 

What  is  the  entry,  and  what  is  the  respective  interest  of  each  partner  in  the 
gains  Und  losses! 

The  entry  is  as  follows  : 

Sundries  To  Brown, $12000 

Jones^  his  §  of  $12000  $8000 

Simith,  his  J  of  $12000 $4000 

The  partners'  interests  are,  Jones  ij  Smith  |,  and  Brown  g.  Should  Jones  and 
Smith  invest  this  money  in  the  firm.  Cash  would  be  debited  and  they  credited. 

In  the  4th  case,  where  a  specified  amount  was  i)aid  for  an  interest  or  owner- 
ship of  a  certain  i)art  of  the  whole  Capital  of  a  firm,  the  amount  paid  for  the  inter- 
est should  l)e  divided  between  the  old  partners  in  proportion  to  the  net  capital  of 
each;  and  then  the  amount  of  the  interest  sold  should  be  credited  to  the  pur- 
chaser and  the  old  partners  debited  for  the  same  in  proportion  to  their  respective 
net  (capital. 

To  illustrate  this,  we  will  supx>ose  Soul6  and  Weiss  to  compose  a  firm  that  sells 
to  IlaiTis  4  of  the  net  capital  of  their  firm  for  $30000  Cash;  and  that,  while  they 
are  now,  Soul6  J  and  Weiss  J  in  gains  and  losses,  in  the  new  firm  the  interests  will 
be  Soul6  J,  Weiss  J,  and  Harris  J. 

We  wll  further  sui)pose  that  the  books  have  been  closed  and  exhibit  the  follow 
ing  statement  of  accounts: 

SouL]6.  Weiss.  Cash.  Mdse. 


100000 


Bills  Kecv. 


10000 


0000 


Bills  Pay. 


00000 


H.  Kent. 


10000 


5000 


6000 
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This  exhibit  shows  the  Xet  Resources  to  be  $110000,  ^  of  wliich  is  $27500. 
For  this  $27500  and  a  partnership  with  ^  interest  in  gains  and  losses,  Harris  pays 
♦30000.  This  $30000,  divided  between  Soule  and  Weiss,  in  proportion  to  their  Xet 
Capital,  gives  Soule  $27272.73,  and  Weiss  $2727.27. 

The  $27500  beiug  the  J  of  the  !Net  Capital  purchased  by  Harris,  must  be 
credited  to  him,  and  Soul6  and  Weiss  debited  for  the  same  in  i)roi)ortion  to  their 
respective  ^et  Capital.    The  following  is  the  adjusting  entry : 

Sundries  To  Harris, $27500 

Soul6,  his  proportion,      -        -        -        $25000 
Weiss,  his  proportion,       -        -        -  2500 

Articles  of  Agreement  should  be  drawn  by  the  new  firm  specifying  the  invest- 
ments, interests  in  gains  and  losses,  whether  interest  is  to  be  allowe<l  on  the  part- 
ners' investments  and  charged  on  their  withdrawals,  etc.,  etc.  See  Articles  of 
Agreement  page  614. 

Should  Soul6  and  Weiss  invest  the  money  received  for  the  sale  of  their  J  Net 
Cai)ital,  cash  would  be  debited  and  they  credited  in  the  usual  manner. 

A  party/  desiring  to  purchase  an  interest  in  any  business  should  carefully 
examine  the  accounts  and  the  gooils  in  stock.  He  shoidd  give  close  attention 
to  the  loss  and  gain  accounts  and  to  the  personal  accounts  due  the  firm.  He  should 
have  an  account  of  stock  taken  in  the  presence  of  some  i)erson  who  is  thoroughly 
informed  on  the  value  of  the  line  of  goods  or  material  in  which  the  house  deals. 

QUESTIONS  TERTAINING  TO  THE   ADMISSION  OF   NEW   TARTNERS. 

Jones  is  doing  business,  and  admits  Smith  as  a  partner,  with  i  interest  in  gains 
and  losses.    Smith  invests  $5000  cash. 
What  is  the  correct  entry  ! 

Jones  is  doing  business,  and  on  closing  his  books  he  finds  his  net  capital  to  be 
$23200.  Smith  i)ropo8es  to  pay  him  $5000  cash  for  ^  interest  in  the  business,  i.  e., 
in  all  the  Resources,  and  for  J  interest  in  gains  and  losses  of  the  new  firm :  interest 
to  be  8  ix?r  cent,  on  net  investments.  This  i)roi)osition  Jones  accepts.  He  receives 
the  money  from  Smith,  signs  the  Articles  of  Agreement,  and  instructs  the  book- 
keeper to  make  the  proper  entry. 

WTuit  is  that  entry  t 

Suppose,  in  the  above  case,  that  Smith  had  offered  $12000  for  a  partnership 
with  i  interest  in  the  gains  and  losses,  and  that  Jones  hiul  accepted,  received  the 
money,  and  invested  the  same  as  additional  capital. 

What  would  have  been  the  correct  entries  ! 

X  is  doing  business,  and  at  the  beginning  of  the  year  Y,  his  book-keeper,  i)ay8 
him  in  advance  $4000  for  i  of  the  net  gain  during  the  year.  The  net  gain  at  the 
close  of  the  year  is  $15000,  of  which  Y  is  paid  i. 

W^hat  are  the  entries  f 
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A.  and  B.  are  doing  business  each  ^  in  gains  and  losses.  B's  net  investment  is 
$9000.  The  estimated  gain  to  date  is  $6000.  But  as  B.  desires  to  retire  from  busi- 
ness, he  proposes  to  take  $10500  cash  for  his  capital  and  gain.  A.  accepts  his 
offer,  pays  the  money  out  of  his  private  funds,  dissolves  the  partnership,  and  closes 
B's  account. 

What  were  tlie  correct  entries  and  what  was  done  to  dissolve  the  partnership! 

DOES  EXPENSE  ACCOUNT  EVER  SHOW  A  RESOURCE  ! 

Yes.  Expense  %  shows  a  Resource  whenever  there  is  on  hand  any  kind  of 
property,  stationery,  postage  stamps,  etc.,  which  were  charged  to  expense  when 
they  were  purchased.  And  also,  when  there  is  any  unexpired  rent,  insurance, 
salaries,  etc.,  which  have  been  charged  to  exi)ense.  When  closing  the  books  or 
rendering  statements  to  show  the  gain  or  loss,  or  the  Financial  Standing  of  a 
person  or  firm,  an  Inventory  should  be  made  of  all  these  things  and  credited  to 
Expense,  By  Inventory^  or  through  the  entry  of, 

Expense,  New  %,  Dr. 

To  Expense,  Old  %,  Cr.  (See  page  77). 

DOES  DISCOUNT  AND  INTEREST  ACCOUNT  EVER  SHOW  A  RESOURCE 

OR  LIABILITY! 

Yes.  As  the  account  is  generally  kept  it  may,  and  often  does,  show  both  a 
Jlesource  and  a  Liability.  See  page  70  for  a  full  answer  and  explanation  of  this 
question. 

TO  OPEN  AN  ACCOUNT  WITH  AN  ESTATE  IN  THE  BOOKS  OF  A  FIRM. 

The  duty  of  taking  charge  of  the  financial  affairs  of  an  estate  frequently 
devolves  upon  business  men  of  all  classes,  and  to  show  briefly  how  the  accounts 
may  be  kept  in  the  regular  books  of  the  Executor,  we  present  the  following  entry 
and  remarks : 

ENTRY  FOR  THE  ESTATE  OF  HENRY  WOOD. 

Sundries  To  Sundries. 

Cash,  amount  received        - $2000 

Real  Estate,  No.  80  Magazine  St.,  N.  O.,  valued  at  -        -        -        14000 

Germania  National  Bank  Stock,  50  shares  at  $120  ...  6000 

Bills  Receivable,  P.  Pond's  Note  as  per  bill  book  ...  6000 

J.  Smith,  amount  due  - 2000 

City  6%  Bonds  $4000  face,  at  $105 4200 

To  Estate  of  Wm.  Wood $24200 

*«  W.Lamb,  due  him 4000 

**  Bills  Payable,  per  B.  B. 5000 

This  entry  results  from  the  following  facts,  viz :  Henry  Jones,  a  partner  of  the  firm,  having 
accepted  the  appointment  of  Administrator  of  the  Estate  of  Wm.  Wood,  deceased,  was  this  day, 
per  order  of  the  Honorable  2d  District  Court,  put  in  possession  of  the  Resources,  and  is  charged 
with  the  liquidation  aud  management  of  the  said  Estate.  The  Inventory  of  the  property  and 
Liabilities  of  the  said  Estate  are  as  shown  in  the  above  entry. 

Having  made  the  above  entry  and  explanation,  all  transactions  concerning  tbe 
said  Estate  will  be  entered  in  the  books  in  the  regular  manner.    Cash  received 
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from  or  paid  for,  any  property  of  the  Estate  will  be  credited  or  charged  to  such 
proi)erty.  An  account  should  be  kept  with  each  heir  and  e^ich  should  be  charged 
with  all  money  paid  to  or  for  his  or  her  account.  At  the  close  of  each  fiscal  year, 
all  the  accounts  of  the  Estate  should  be  closed  in  the  regular  manner  into  the  Estate 
of  Wm.  Wood,  and  the  balance  of  Estate  account  brought  down.  This  closing  may 
be  done  independently  of  the  closing  of  the  books  of  the  firm. 

TO    ESTABIJSH    A    FACTORY    OR     MILL     IX     CONNECTION    WITH 
THE    BUSINESS    OF    A    FIRM. 

Merchants  sometimes  desire  to  establish  a  Faetory,  Mill,  or  Shop  in  connection 
with  their  regular  business  and  have  the  accounts  kept  in  the  general  books. 

In  cases  of  this  kind,  oi>en  an  account  with  the  Factory  or  Mill  and  debit  it 
for  all  that  is  paid  for  its  construction.  Then  when  business  is  commenced  debit  it 
for  all  goods  delivered,  money  paid,  and  obligations  assumed  on  account  of  it,  and 
credit  it  for  all  goods  or  money  received  from  it. 

In  case  the  establishment  was  a  saw  mill,  accounts  would  be  oi>ened  for  logs, 
lumber,  slabs,  laths,  labor,  etc.,  all  of  which  would  be  closed  into  Saw  Mill  Account 
when  the  books  were  closed. 

A  DIFFICULT  JOURNAL  ENTRY. 

Smith,  Jones,  and  Brown  are  commercial  i)€artners.  Smith  J,  and  Jones  and 
Brown  ^  each  in  gam  and  loss.  In  the  regular  course  of  business.  Smith,  without 
consulting  Jones  and  Btown,  sells  $1800  worth  of  merchandise,  and  receives  a  note 
for  the  same  at  4  months,  which  the  book-keeper  entered  in  the  book  in  tlie  regular 
manner.  Jones  and  Brown,  on  learning  of  the  transaction,  disapproved  of  it  on  the 
ground  that  the  maker  of  the  note  is  an  irresi>onsible  person,  and  proi>oscd  to 
Smith  to  sell  to  him  their  resi)ective  interests  at  25  i)er  cent,  discount,  to 
which  proposition  Smith  agreed.  Jones  and  Brown  then  endorsed  the  note  over  to 
Smith,  who  leaves  it  in  the  business,  and  the  book-keei>er  is  instructed  to  make  the 
necessary  entry. 

What  is  the  correct  resultant  entry  t 

Ans. 

Sundries  To  Smith, $225 

JoneA, $112.50 

Bmwn,       .        -.  112.50 

Statement  of  the  several  entries  which,  when  the  debits  and  credits  are  cancelled 
to  the  lowest  amounts,  give  the  rcsuUant  entity. 

Ist  Entry  on  receiving  the  note. 

Bills  Receivable $1800 

To  Merchandise $1800 

2nd  Estry.  "wlien  Jones  ami  Hrovru  eacb  take  from  the  bubiness  $450  worth  of  pro^ierty  to  Bell  to 
Smith  at  25^  uiacoiuit. 

Sundries  To  Bills  Receivable $900 

Jones $450 

Brown         ...  450 
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3rd  Entry,  irhcn  Jones  an<l  Brown  sell  to  Smitb  at  a  disconnt  of  25%  the  property,  Bills 
Receivable,  taken  out  of  the  bubiues8. 

Smith  To  Sumlries $075 

"  Jones  $a37.50 

"  Brown  337.50 

4tli  Entry,  when  Smith  invests  and  guarantees  the  $900  worth  of  property  bought  for  $675. 

Bills  lleceivablo    ....  ....        $000 

To  Smith  ....  .        .  $90C 

Note. — If  it  is  preferred  the  whole  note  may  be  taken  ont  of  the  firm  by  the  partners,  before 
making  the  sale  to  Smith,  and  the  other  entries  made  to  eorresiH>ud. 

Without  making  the  above  entries  the  proper  debits  and  cre^lits  may  bo  deter- 
mined by  the  following  process  of  reasoning: 

Jones  and  Browit  fearing  they  may  lose  8450  each  at  the  maturity  of  the  note 
now  agree  with  their  partner,  Smith,  to  allow  him  $112,50  each,  {"25%  of  $450)  if 
he  will  secure  them  against  this  anticipated  loss  of  8450  each.  In  considei^ation  of 
the  $112.50  from  each,  Smith  agrees  or  guarantees  to  protect  them  against  the 
anticipate<1  loss,  and  hence  each  owes  him  $112.50. 

Note. — In  case  the  note  proves  worthless,  Smith  will  be  debited  and  Bills  Receivable  credited. 

TRIVATE  OR  CURRENT  ACCOUNTS. 

Private  or  Current  Accounts  are  often  kept  with  the  proprietor  or  with  each 
partner  of  a  firm.  When  such  accounts  are  kept,  they  should  be  debited  with  all 
Money,  goods,  or  other  property  drawn  out  of  the  business,  by  the  proprietor  or 
the  partner^  during  the  year,  and  when  the  books  are  closed,  the  gain  or  loss  of  the 
proprietor,  or  the  respective  share  of  each  partner,  should  be  transferred  to  the 
private  or  current  account^  and  then  this  account  should  be  closed  into  the  capital  or 
stock  account  of  the  proprietor  or  of  each  partner. 

When  Accounts  Current  and  Interest  Accounts  are  kept  with  the  partners,  the 
a(^usting  entries  for  the  interest  should  be  posted  to  the  private  or  current  account^ 
before  it  is  closed  into  the  capital  account. 

SUNDRY  DEBTORS  AND  SUNDRY  CREDITORS  ACCOUNTS. 

Ledger  Accounts  of  this  character  are  frequently  opened  for  such  parties  as 
have  but  few  transactions  with  the  firm.  When  they  are  kept,  each  Debtor  or 
Creditor  is  given,  for  each  transaction,  but  one  line  of  Ledger  space  for  a  debit  and 
its  corresi)onding  credit,  or  for  a  credit  and  its  corresponding  debit. 

REVIVING  EXTINCT  OR  DEAD  ACCOUNTS. 

WTien  an  account  has  been  closed  into  Profit  and  Loss  as  worthless,  and  the 
same  is  subsequent!}  paid,  the  account  should  be  re-opened  by  a  Journal  entry  and 
then  credited  in  the  regular  manner.  This  should  be  done  in  order  that  such 
acoount^  may  show  the  payments  made  thereon  and  thus  render  justice  to  dilatory 
payiug  debtors  who  prove  themselves  honest  by  paying  accounts  which  had  been 
con8:dered  worthless. 
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PETTY  LEDGERS. 

When  the  accounts  in  the  Petty  Ledger  are  kept  as  Memorandum  Accounts, 
L  e.,  where  the  purchasers  have  not  been  debited  in  the  regular  books,  and  merchan- 
dise has  not  l>een  credited  for  such  sales,  the  total  amount  of  uiipaid  accounts  in  the 
Petty  Ledger,  at  the  time  when  the  books  are  closed,  must  be  credited  to  merchan- 
dise in  the  General  Ledger. 

The  following  entry  should  be  made  to  effect  this  credit: 


Merchandise,  Kew  %      -        -        - 

To  Merchandise,  Old  %  ... 

For  amount  of  sales  shown  by  the  Petty  Ledger 


$ 


When  this  entry  has  been  made,  post  the  Old  %,  the  credit  on^y,  and  after  Mer. 
ehandise  has  been  closed  into  Profit  and  Loss  then  post  the  New  %  i>art,  the  debit. 

Where  the  Petty  Ledger  is  kept  as  a  part  of  the  General  Ledger,  or  where  mer- 
chandise has  been  credited  for  all  accounts  posted  into  the  Petty  Ledger,  no  entry 
is  requireil  at  the  time  of  closing  the  books. 

Upon  all  the  topics  mentioned  iinder  the  head  of  Practical  Miscellany,  take 
notes  of  the  Lectures  given  thereon. 

PRIVATE  LEDGERS. 

Private  Ledgers  are  sometimes  kept  with  a  view  to  keep  secret  the  Capital  or 
Stock  Accounts  of  the  Partners.  When  these  are  kept,  the  opening  entry  and  the 
yearly  closing  entries  for  the  division  of  the  Loss  or  Gain  are  the  only  entries  to  post 
into  them.  Where  the  Private  Led«fer  is  kept^  the  opening  entry  showing  the 
Investments  of  the  partners  should  also  be  made  m  a  private  Journal  or  Cash  Book. 

When  the  Trial  Balance  is  taken  from  the  General  Ledger,  the  aggregate  debit 
or  cre<lit  of  the  Private  Ledger  is  added  thereto,  and  by  this  means  the  partners' 
Capital  Accounts  can  only  be  known  to  those  who  have  access  to  the  Private  Books. 

ITEW  ACCOiraTS  TO  OLD  AND  OLD  ACCOUNTS  TO  NEW. 

The  entries  of  New  Accounts  to  Old  and  of  Old  Accounts  to  New,  belong  to 
the  highest  branches  of  Accounts  and  are  of  very  important  practical  value.  For 
examples  of  the  practical  application  of  this  class  of  entries,  not  presented  in  any 
other  work,  see  pages  60  to  63  of  this  book. 

REBATE  AND  RETURNED  MERCHANDISE. 

This  is  an  important  Account,  and  is  not  presented  by  any  other  author.  It 
also  belongs  to  the  higher  departments  of  Book-Keeping  and  should  be  understood 
by  all  who  aspire  to  proficiency  in  the  Science  of  Accounts.  For  a  full  illustration 
of  this  account,  see  pages  107, 108,  and  170  of  this  Book. 

MERCHANDISB-DRAYAGE. 

This  is  another  new  Account,  and  it  is  made  necessary  by  reason  of  the  regula- 
tions of  some  Insurance  Companies,  pertaining  to  the  adjustment  of  Fire  losses  on 
goods.    For  a  discussion  of  this  subject,  see  pages  182  and  183. 
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PRACTICAL    MISCELLANY. 

HOW  TO  AVOID  ERRORS  IN  BOOKS  OP  ACCOUNT. 

To  avoifl  errors  in  b6oks  of  account,  the  book-keeper  should  keep  his  mind 
clear,  and  concentrate  it  upon  his  work.  He  should  make  plain  figures  and  set 
them  in  vertical  columns  with  units,  tens,  etc.,  exactly  where  they  should  be.^  He 
should  verify  all  additions  and  extensions,  compare  each  item  i)osted  with  Itself  in 
the  posting  book,  looking  carefully  for  tran8X)ositions,  and  adopt  the  reverse  i)osting 
method,  or  the  check  figure  system  which  we  present  on  the"  fourth  page  following. 

HOW  TO  DETECT  ERRORS  IN  BOOKS  OF  ACCOUNT. 

The  detection  of  errors  in  books  of  account  concerns  all  book-keei>er8,  for^ 
since  "to  err  is  human,"  all  are  liable  to  make  mistakes,  and  when  made,  they  should 
be  found.  We  shall  here  limit  our  instructions  to  the  finding  of  errors  in  the  Trial 
Balance. 

The  1st  step  is  to  check  the  transfer  of  the  footings  of  the  Ledger  accounts 
with  the  Trial  Balance.  2.  Ascertain  the  exact  amount  of  the  error,  and  then 
inspect  the  Ledger  items  and  see  if  such  an  amount  has  been  omitted  or  posted 
twice.  3.  Divide  the  amount  of  error  by  2  and  see  if  one-half  of  it  has  been  posted 
to  the  side,  debit  or  credit,  that  is  in  excess.  4.  If  the  error  is  still  undiscovered, 
a  little  experimenting  with  some  of  the  curious  mathematical  properties  of  9,  which 
we  shall  explain  a  little  further  on,  may  be  here  indulged  in.  But  should  the 
application  of  the  figure  9  tests  fail  to  reveal  the  error  then:  6.  Re-add  all 
the  Ledger  accounts,  all  the  books  used  as  posting  mediums,  and  the  Trial  Balance. 
6.  Check  in  regular  order  all  the  postings  made  since  taking  the  last  correct  Trial 
Balance,  and  at  the  same  time  look  carefully  in  each  item  of  posting  for,  1,  a  trans- 
position or  transplacement  of  figures;  2,  the  posting  of  dollars  as  cents  or  of  cents 
as  dollars ;  3.  the  omission  or  substitution  of  any  figure  in  the  item  posted. 

7.  Having  finished  checking,  then  examine  each  i>osting  in  the  Ledger  to  see 
if  all  are  check-marked.  If  any  are  not  check-marked,  ascertain  the  cause;  it  may 
be  the  error.  8,  Next,  ascertain  the  total  footings  of  the  debits  and  the  credits 
respectively,  of  all  the  accounts  in  the  Ledger,  closed  and  unclosed,  for  the  month 
or  the  time  since  the  last  correct  Trial  Balance  icas  taken^  and  compare  the  same  with 
the  aggregate  lootings  of  the  debits  and  the  credits  of  the  books  of  original  entry^ 
or  of  all  the  books  used  as  posting  mediums.  These  footings  should  agree.  To 
ascertain  the  aggregate  amount  oi  all  the  books  used  as  posting  mediimis,  the  fol- 
lowing statement  should  be  made: 


^o 


Invoice  Book,  total  debit  footings  and  corresponding  credit  items. 
Sales  Book,  debit  items  and  total  credit  items,    -        -      .  - 
Cash  Book,  total  debit  and  corresponding  credit  items, 
do     do,    total  credit  and  corresponding  debit  items. 
Journal,  total  debits  and  credits,    -        -        -        - 

$127444  $127444 
The  Ledger  accounts  in  the  Trial  Balance  should  foot  the  same  as  the  aggregate 

debits  and  credits  of  these  books. 

Should  all  this  work  prove  fruitless  and  the  error  still  remain  undiscovered, 

then,  9th,  all  the  examination  work  is  to  be  repeated  with  greater  care.    Every  time 
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PRACTICAL   MISCELLANY. 

examination  vork  is  repeated,  more  care  should  be  bestowed  upon  it  than  was 
given  to  it  on  the  preceding  examination. 

10.  In  place  of  repeating  the  examination,  or  next  in  order  thereafter,  re-posting 
may  be  resorted  to  as  the  last  method.  When  repostiug  is  resolved  upon,  all  the 
books  should  be  re-posted  into  another  Ledger  and  then  the  items  and  the  footings 
of  the  accounts  compared  with  those  of  the  first  posting. 


THE  PKOPEETIES  OF  9  APPLIED  TO  THE   DETECTION  OF  EEEORS 

m    TRIAL    BALANCES. 


GENERAL    PRINCIPLES. 

1.  The  sum  of  the  figures  in  all  errors  made  by  the  transposition  of  figures  is 
always  a  nine  or  a  multiple  of  9,  and  hence  the  error  is  divisible  by  9,  99,  999,  etc., 
according  to  the  number  of  figures  in  the  error. 

Note. — ^Tbis  fact,  howeyer,  is  not  positive  proof  that  the  error  did  occur  by  a  transposition  of 
fignres.    It  may  have  occurred  in  several  other  ways. 

2.  When  a  transposition  has  been  made  between  any  two  consecutive  figures^ 
then  to  divide  the  error  by  9  will  give  a  quotient  that  expresses  the  difi:erence 
between  the  figures  transposed. 

Thus,  if  863  be  written  836,  the  error  would  be  27  less.  This  divided  by  9 
gives  a  quotient  of  3,  which  is  the  difference  between  the  tens  figure  in  the  original 
number  and  the  tens  substituted  by  the  transposition. 

3.  When  the  difference  caused  by  a  transposition  contains  naughts  the 
difference  between  the  figures  transposed  is  found  by  dividing  by  90,  900,  etc., 
according  to  the  number  of  naughts  on  the  right  of  the  error. 

Thus,  if  863  be  written  683,  the  error  is  180,  which,  divided  by  90  gives  2, 
which  is  the  difference  between  the  hundreds  figure  transposed.  If  47342  be  written 
43742,  the  difference  would  be  3600,  which,  divided  by  900,  would  give  4  as  the  dif- 
ference between  the  thousands  figure  transposed. 

4.  When  three  consecutive  figures  are  transposed,  then  the  middle  figure  of 
the  error,  when  there  are  three  significant  figures,  will  generally  be  a  9,  and  the  first 
and  third  will  add  9.    Thus,  863  written  368,  the  difference  would  be  495. 

In  such  cases,  the  9  is  cancelled  and  the  remaining  figures  are  divided  by  9, 
which,  iu'this  case,  gives  5,  which  shows  the  difference  between  the  first  and  third 
figures  transi>osed. 

Note  1. — Sometimes  the  difference  between  three  transposed  fignres  contains  but  two  fignres. 
Thns,  213  written  312,  the  difference  is  but  99.  In  this  case  we  may  divide  by  99,  or  caucel  the  tens 
9  and  divide  the  remaining  nine  by  9,  which  in  either  case  gives  1,  which  is  the  difference  between 
the  first  and  third  figures  transposed. 

Note  2. — In  cases  where  the  right  hand  figure  or  figures  of  an  amount  has,  or  have  not  been 
transposed,  there  will  be  as  mauy  naughts  on  the  right  cf  the  error  as  there  were  figures  not  trans- 
posed. In  such  cases  the  naughts  in  the  error  are  igiiorei  and  we  proceed  as  directed  by  cancelling 
the  middle  9,  or  in  case  of  99,  cancelling  the  ten»  9,  or  dividing  by  99.    Thus,  if  1247  were  written 
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4217,  the  error  would  be  2970.  Here  we  ignore  the  0,  cancel  the  9,  diyfde  the  27  by  9  and  prodnce  3, 
which  is  the  difference  between  the  first  aud  third  figures  transposed.  Or  thus,  2314  written  1324, 
gives  an  error  of  990.  Here  we  ignore  the  0,  divide  the  99  by  99  aud  produce  1,  which  is  the  differ- 
euce  between  the  first  aud  third  figures  transposed. 

To  illustrate  more  clearly  the  manner  of  applying  this  property  of  9  to  the 
detection  of  errors,  we  present  the  following  statement  of  figures  and  practical 
examples : 


IiTOlce,  Sales, 

OR 

TRANSFERS  REPRESENTING  POSTINGS.            I| 

1 

1 

2 

3                   4          1 

nmu  lefiin. 

342 

75 

342 

75 

342 

75 

342 

75 

2236 
1602 

15 
40 

22ff5 
1602 

15 
40 

2236 
W02 

15 
40 

2236 
1602 

15 
40 

342 

75 

536 

57 

536 

75 

536 

75 

635 

75 

2236 

15 

4361 

64 

4361 

64 

4361 

64 

4361 

64 

1002 

40 

536 

75 

9079 

51 

9106 

69 

13579 

69 

9178 

69 

4361 

64 

9079 

69 

9079 

69 

9079 

69 

9079 

69 

$9079 

69 

Errors 

18/? 

27 

00 

4500 

00 

99 

00 

Note.— By  oliserving  the  Ibotin^  of  the  posting  medium,  and  the  footings  of  columns  1,  2,  3, 
and  4,  various  errors  are  seen,  all  of  which  result  from  some  transposition  of  figures.  The  errors 
ore  iudicated  by  the  italic  figures. 

Example  1.— In  column  1,  there  is  an  error  of  18^.  This  we  see  is  a  multiple  of  nine,  because 
the  sum  of  the  figures  in  the  error  is  divisible  by  9,  and  hence  the  error  may  have  been  tlie  result 
of  a  transposition  of  the  units  and  tens  figures.  Dividing  the  18  by  9,  we  obtain  a  quotient  of  2* 
which  is  the  difference  between  the  figures  transposed.  We  now  commence  at  the  bottom  of 
the  cents  column  in  Di^ posting  medium  oook  and  look  for  any  figure  in  the  tenM  column  that  is  2 
larger  than  the  unit  on  its  right.  The  first  is  64,  which  is  correctly  posted.  The  second  is  75, 
which  we  find  was  posted  57  and  is  the  error. 

Example  2.  —  In  column  2,  we  have  an  error  of  2700^  or  $27.  This  is  a  multiple  of  9  and 
being  divided  by  900,  or  ignoring  the  cents,  by  9,  gives  3,  which  is  the  difference  in  the  ikauBondt 
figure,  or  by  not  considering  the  cents,  the  tens  figure,  transposed.  We  now  commence,  as  before, 
at  the  items  in  the  book  posted,  and  look  for  a  tens  of  dollar  figure  which  is  3  smaller,  (smaller 
because  the  error  is  in  excess)  than  its  right  hand  companion.  We  first  come  to  36  in  536.75,  which 
we  find  is  posted  correctly.  Next  we  come  to  36  in  2236.15,  which  we  find  is  posted  2263.15 
and  is  the  error. 

Example  3.— In  column  3,  we  find  an  error  of  4500  not  including  the  cents.  This  is  a  mul- 
tiple of  9  and  dividing  it  by  900  we  obtain  5,  which  is  the  difference  between  the  thousands  figure 
transposed.  We  now  commence  in  the  book  from  which  the  postings  were  made,  and  look  for  a 
thousands  figure  which  is  5  smaller  than  the  figure  on  its  right  hand. 

The  first  we  find  is  16,  in  $1602.40.  By  looking  at  the  posting,  we  find  that  this  amount  waa 
posted  $6102.40,  and  is  the  error. 

Example  4.— In  column  4,  we  find  an  error  of  9900^,  or  ignoring  the  cents,  of  |99.  This  we 
divide  by  99,  as  previously  directed  in  General  Principles  No.  4  of  notes,  and  thus  produce  1  as  th» 
difference  between  the  first  and  third  figures  transposed.  We  now  commence  as  l>efore  in  the  post* 
iug  medium  book,  and  look  for  a  Aundreda  dollar  figure  which  is  1  smaller  th.in  the  second  figure 
from  it  toward  the  right.  The  first  is  5  in  $536.75.  By  referring  to  the  posting  in  column  4,  we 
find  that  it  was  erroneously  posted  and  is  the  error. 
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TBANSPLACEMENT  OP  FIGURES. 

In  posting  or  transferring  figures  from  one  location  to  another,  dollars  maj  be  posted  or  trans- 
ferred as  cents,  or  cents  as  dollars— or  any  amount  may  be  transferred  as  10,  100,  1000,  etc.,  times 
as  much  or  tV»  ihif  Wim»  etc.,  less,  than  the  true  amount. 

In  all  cases  of  this  kind,  the  errors  produced  by  the  transplaoement  may  be  found  by  apply- 
ing the  pioperties  of  9,  in  a  different  manner  from  that  in  case  of  a  transposition. 

To  find  errors  made  by  transplacement,  it  is  necessary  to  know :  1.  Whether  the  error  is  a 
multiple  of  9,99,999,  etc.,  which  is  determined  by  adding  together  the  figures  of  the  erior.  2. 
Whether  the  transplacement  has  been  an  increase  or  a  decrease  by  10, 100,  1000,  etc.  This  must  be 
known  in  order  to  determine  the  divisor  for  the  error.  The  Divisor  will  be  as  many  9's  as  the 
increase  or  decrease  was  by  10, 100,  1000,  etc.  Thus,  an  increase  or  decrease  by  10  would  give  9  as 
a  divisor :  by  100,  99,  etc.  . 

EXAMPLES. 

1.  340  transferred  as  34  gives  an  error  of  306.  By  adding  the  figures  in  the  error,  we  see  that 
it  is  a  multiple  of  9,  and  hence  it  may  be  (in  this  case  is)  the  result  of  a  transplacement.  And  as 
the  error  is  a  decrease  of  10,  we  divide  it  by  9  and  produce  84,  the  number  that  was  erroneously 
transferred,  or  ^  of  the  true  number. 

2.  340  transferred  as  3400  gives  an  error  of  3060.  This  being  a  multiple  of  9  and  an  increase 
by  10,  we  divide  it  by  9  and  produce  340,  the  original  or  true  number. 

KoTB. — It  will  be  observed  that  when  the  error  results  from  an  increasing  transplaoement, 
then  the  ouotient  obtained  by  dividing  by  9, 99,  etc.,  is  the  original  or  true  number.  But  when  the 
error  results  from  a  decreasing  transplacement,  then  the  quotient  obtained  bv  dividing  by  9,  99, 
«tc.,  is  the  number  erroneously  transferred  and  is  Vvy  -riut  ®^*»  ^^  the  true  number. 

3.  $24  posted  as  24^  gives  an  error  of  $23.76.  This  being  a  multiple  of  9  and  a  decrease  by 
100,  we  divide  it  by  99  and  thus  produce  24^,  which  is  the  erroneous  transfer  of  the  true  number. 

Note. — In  this  example,  the  real  number  to  have  been  transferred  or  posted  was  2400 ;  but  it 
was  decreased  by  100  and  24  transferred. 

4.  35^  posted  as  $35  gives  an  error  of  $34.65.  This  being  a  multiple  of  9,  and  the  increase  in 
the  error  being  by  100,  we  divide  the  error  by  99  and  produce  3of,  the  original  or  true  number. 

Note.— In  this  example,  the  real  number  to  have  been  transferred  or  posted  was  35 ;  but  it 
was  increased  by  100  and  3500  transferred. 

5.  $6.50  posted  as  $65  gives  an  error  of  $58.50.  5850  divided  by  9  gives  650,  the  original 
number  posted. 

6.  $6.50  posted  as  $650  gives  an  error  of  $643.50.  64350  divided  by  99  gives  650  or  $6.50,  the 
true  amount. 

7.  $246.50  transferred  as  $246500.00,  gives  an  error  of  246,253.50,  which  divided  by  999  gives 
$246.50  as  the  original  number. 

8.  324  transferred  as  3240000  gives  an  error  of  3239676,  which  divided  by  9999  gives  324,  the 
original  number. 
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Locating  Errors 


Throughout  all  nature,  the  invisible  forces  of  evolution  are  changing  all  things 
from  lower  to  higher  forms  of  existence.  And  in  the  realm  of  accounts,  the 
evolution  of  thought,  compounded  with  the  mutations  and  demands  of  business, 
has  produced  new  and  abridged  methods  of  accounting,  and  of  ingenious  checks 
and  tests  whereby  the  accuracy  of  the  work  may  be  known  daily. 

Of  all  the  important  improvements  made  in  accounting  during  the  current 
century,  there  are  perhaps  none  of  greater  value  than  the  different  methods  of 
locating  errors  and  of  proving  daily  the  correctness  of  the  Ledger.  So  far  as  can 
be  learned  from  the  literature  of  book-keeping,  the  first  idea  and  the  first  method 
of  locating  errors  and  of  daily  proving  the  correctness  of  the  Ledger,  originated 
with  Mr.  E.  T.  Jones,  of  Bristol,  Eng.,  who,  in  1796,  introduced  in  the  Journal  in 
his  treatise  on  book-keeping,  two  columns,  one  for  the  debit  items  and  one  for  the 
credit  items. 

Note. — ^Preyions  to  this  date,  Journals  had  but  one  money  column,  from  which  Trere  posted 
both  the  debit  and  the  credit  items,  and  all  the  transactions  of  the  house  were  passed  through  the 
Journal.  By  the  Jones'  system  the  debit  and  credit  columns  were  added  respectively  and  carried 
forward;  the  items  of  debit  and  credit  were  posted  daily,  and  at  the  close  of  each  day's  business 
the  Ledger  accounts  were  footed  aud  aggregated,  and  the  daily  aggregated  result  was  compared 
with  the  daily  footings  of  the  Journal.  If  they  agreed  or  checked,  tne  posting  was  considered 
correct.  If  they  did  not  check,  the  error  was  thus  located  in  the  postings,  additions,  or  transfers 
of  that  day.  But  this  method  has  served  its  purpose  in  the  cause  of  debits  and  credits  and  is 
now  entombed  in  the  cemetery  of  oblivion,  save  by  that  plodding  and  fossilized  class  of  book- 
keepers who  will  probably  '*  shuffle  off  this  mortal  coiP'  without  ever  knowing  that  the  world  of 
accounts  moves.  ^ 

The  modem  progressive  method  of  usinff  the  Invoice,  Sales,  and  Cash  Books  as  posting 
mediums,  and  of  using  the  Journal  only  for  such  transactions  as  will  not  class  in  the  other  books 
of  original  entry,  demands  other  methods  of  daily  proof  of  the  correctness  of  the  Le<lger  aud  of 
locating  errors,  when  made.  Various  methods  have  been  devised  and  applied;  the  Reverse 
Posting  Method,  in  its  different  forms,  is  the  most  generally  favored. 

REVERSE  POSTE^G.— J'tr^e  Method. 

This  method  consists  in  having  what  is  called  a  Test  or  Reverse  Posting  Book, 
ruled  with  debit  and  credit  money  columns,  and  two  packages  of  pink  slips  of 
paper  about  one  and  a  half  inches  wide.  One  of  these  packages  has  ^^  credit^ 
printed  on  the  ends,  and  the  other  is  blank,  which  signifies  debiU  With  the  Test 
or  Reverse  Posting  Book  and  these  slips,  by  his  side,  the  book-keeper  proceeds  to 
post  his  books;  and  as  he  posts  the  items  into  the  Ledger,  he  places  therein,  where 
the  posting  was  made,  one  of  the  pink  slips,  debit  or  credit,  as  the  case  may  be, 
leaving  the  end  projecting  so  as  to  be  easily  seen.  When  he  has  completed  the 
posting  of  each  book — Invoice,  Sales,  Cash,  or  other  book  as  the  case  may  be,  he 
then  takes  the  Test  or  Reverse  Posting  Book  and  posts  into  it  the  items  just  posted 
into  the  Ledger.  He  then  foots  the  postings  in  the  Test  or  Reverse  Posting  Book 
and  compares  the  footing  with*  the  footing  of  the  Sales  Book  or  other  book  just 
posted,  and  if  the  two  footings  agree,  he  concludes  that  the  posting  has  been 
correctly  performed.  In  case  the  two  footings  do  not  agree,  the  error  is  located  in 
such  posting  book,  and  is  then  searched  for.  In  this  manner,  the  book-keeper 
proceeds  until  all  the  books  have  been  x>osted  and  tested  by  this  reverse  x>o8ting^ 
method.  And  since  the  footings  of  the  books  of  original  entry  correspond  with 
the  footings  of  the  Test  or  Reverse  Posting  Book,  the  natural  conclusion  is  that 
the  Ledger  is  in  balance,  and  hence  the  Trial  Balance  may  be  dispensed  with  until 
the  close  of  the  fiscal  year,  when  the  books  are  closed.  This  method  is  now  about 
obsolete. 
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EBVERSB  POSTING,— Second  Method. 
THE  TEST  BOOK  AND  REVERSE  POSTING  ELUCIDATED. 


lu  this  second  method,  tlie  pink  slips  of  paper  used  in  tlie  first  method  are 
dispensed  with  and  the  Reverse  Posting  is  done  in  a  Test  or  Reverse  Posting  Book 
at  the  same  time  the  items  are  posted  in  the  Ledger. 

We  here  present  a  new  form  of  Test  Book  by  which  the  reverse  posting  is 
classified  according  to  the  books  used  as  posting  mediums.  By  this  form  are  shown 
the  daily  purchases  and  sales,  the  receipts  and  disbursements  of  cash,  and  the 
debits  and  credits  of  the  miscellaneous  tr^ipsactions  in  the  Journal. 

When  opening  the  Ledger,  it  should  be  arranged  in  Divisions,  and  the  accounts 
classified  as  follows : 

1.  Capital  Account  Division. 

2.  Loss  and  Gain  Account  Division. 

3.  Accounts  Receivable  Di\'ision,  (Persons  and  Notes  Receivable). 

4.  Accounts  Payable  Division,  (Persons  and  Kotes  Payable). 

By  this  arrangement  the  reverse  posting  is  facilitated  and,  if  desired,  the 
result  of  each  division  may  be  daily  aggregated  and  the  approximate  standing  of 
the  business  may  be  readily  determined. 

In  order  to  better  elucidate  the  manner  of  proving  the  correctness  of  the 
Ledger  by  the  Reverse  Posting  Method  we  present,  in  brief,  the  transactions  of  the 
Invoice  Book,  Sales  Book,  Cash  Book,  and  Journal,  for  three  days'  business, 
representing  a  month.  These  transactions,  when  i)osted  into  the  Ledger,  will  be, 
by  reverse  posting,  entered  into  the  proper  columns  of  the  Daily  Test  or  Reverse 
Posting  Book,  footed,  and  the  amounts -checked  with  the  footings  of  the  books  used 
as  }>osting  mediums. 


INVOICE    BOOK. 

Sept.  1.      Invoice  bot.  of  Jones. . . .        $500 
**  *'  *'  Smith....  400 

**  '*         **         Brown...  600 


Sept.  2,       Invoice  bou'^bt  of  Jones.. 

••       **  Smith. 

"  "  "       "  Brown. 


Sept.  30.    Invoice  bought  of  Jones.. 

"  Smith.. 

*•  "  "       **  Brown. 

»*  "  **       **  Knox .. 


$1500|/ 

350 
270 
800 

$2d20|/ 


200 
800 
400 
500 

$4320i/i/ 


Sept.  1. 


Sept.  2. 


Sept.  30. 


SALES    BOOK. 

Sola  Mdse.  to  Wood 

**        **            Henry.... 

"        "            Soule 

**        *»            Harris.... 

$300 
250 
400 
720 

Sold  Milse.  to  Wood 

Henry.... 

**        '*             Sonl*» 

Harris.... 

$1670i/ 
450 
640 
130 
560 

Sold  Mdse.  to  Wood 

Henry.... 

Sonl6 

Harris.... 

$34601/ 

400 
350 
580 
260 

$5040i/i/ 
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CASH    BOOK. 


Cr, 


Sept.  1. 

ToW.R.  Hudson, 

invedtineut... 

« 

"Heory 

ti 

"Sonl^ 

u 

<<  Mdee.  (posted 
at  the  close  of 

the  month). . . 

Sept.  2. 

To  Henry 

$8000 
100 
340 


$300 


Sept.  SO. 


$200      $8340)/ 
50 
200 

"  Harris 140 

"  Mdse 100 

$300  $8730i/ 

ToHenrv 100 

"Harris 200 

"Wood 300 

'<Mdse $150 


$450     $8330 
450 


$8780i/i/ 


Sept.  1.  By  Expense  (posted 
at  the  close  of 
the  month ) ....  $50 

"  **   Mdse.  do.  do...  $70 

"  "   Jones $300 

"  "   Brown 400 

"  "   Hudson 100 

$70  $50      8U0v/ 

Sept.  2.    By  Expense 25 

^*           "   Jones 200 

"           "    Brown 160 

"           "    Smith 380 

"  "   Mdse 100 

$170  $75  $1530^ 

Sept.  30.  By  Jones 250 

«           ♦*    Brown K»0 

"            "    Smith 420 

"           "    Expense 80 

"  "    Mdse 20 

$190  $105  $2350 
105 
190 

$2645t/V 

N  AL. 


JOUR 


Jouea, 


Bills  Recv., 


Bills  Recv., 


Bank  Stock, 


Brown, 


-  September  1  — 
To  Bills  Pay., 

1     

To  Harris, 


2 


To  Henry, 
"  Soul6, 

2    - 

To  Harris, 


30 


To  Bank,  Stock, 
"  H.  Hamlin, 


200 

500 
700 

175 
340 


1215 


410 


1625  00  V 


00 


00 


OOV 
00 

00 


00  v^ 
00 


200 


500 


00 


00 


70000V 


100 
75 

340 


1215 


00 
00 

00 


oov 


350100 
6000 


1625  00  V 


When  the  above  books  are  poHted  place  the  Posting  Book  on  the  left  and  the  Daily  Test  or 
Reverse  Posting  Book  on  the  right  of  the  Ledger,  and  as  soon  as  each  item  is  posted  transfer  it 
from  the  Ledger  to  the  proper  column  of  the  Test  and  Reverse  Posting  Book.  Then,  as  the  posting 
of  each  book  is  finished,  for  the  day  or  -week,  or  month,  here  for  the  day,  add  the  column  of  the 
Te&t  or  Reverse  Posting  Book  and  see  if  the  footing  checks  the  footing  of  the  book  jnst  posted.  If 
it  does  the  Ledger  is  considered  correct.  If  it  does  not  then  there  is  an  error  and  the  posting  most 
be  revised. 

Now,  presuming  that  the  debits  and  credits  of  the  above  books  had  been  regnlarly  posted  into 
a  Ledger,  we  will  enter  them,  day  by  day,  in  the  Daily  Test  or  Reverse  Posting  Book,  in  the  some 
manner  as  if  taken  from  the  Ledger  postings. 

NoTR.— We  omit  the  Ledger  knowing  that  any.  book-keeper  can  comprehend  the  work  without 
seeing  the  Ledger. 

us  CJLMHOT  UK  A   FKIKKD  TU  ANT  OKI  WliU  IS  IIU  UWN    BNBMV.  " 
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The  Monthly  Total  columns  of  this  book 
show  the  aggregate  amount  of  business 
transacted  during  the  month,  and  the  foot- 
ings of  these  columns  are  the  same  as  the  foot* 
ings  of  the  Trial  Balance  at  the  close  of  the 
month,  Tvhen  no  balanced  Ledger  accounts 
have  been  omitted.  The  monthly  totals  for 
each  succeeding  month  may  be  added  to  the 
preceding  amounts  and  thus  the  result  -will 
always  be  the  same  as  the  aggregate  debit 
and  credit  of  the  Ledger,  or  of  the  Trial 
Balance,  less  the  sum  of  the  balanced  Ledger 
accounts  which  are  omitted  from  the  Triul 
Balance.  This  correspondence  or  sameness 
of  monthly  totals  and  trial  balance  is  of 
no  special  significance  or  value,  and,  as  it 
requires  considerable  labor  to  keep  the  sum 
of  the  balanced  Ledger  accounts,  it  may  be 
disregarded.  The  agreement  or  sameness  of 
the  footings  of  the  various  columns  of  the 
Keverse  Posting  Book  with  the  footings  of 
the  corresponding  columns  of  the  respective 
Posting  Mediums,  is  quite  sufficient  to  prove 
the  correctness  of  the  Ledger  or  to  locate  an 
error,  i  f  one  has  been  made. 

If  it  is  desired  to  have  these  columns  show 
the  total  debits  and  credits  of  the  Ledger, 
less  the  balanced  accounts,  then  when  the 
books  are  closed  and  the  balances  of  resources 
and  liabilities  are  brought  down,  the  sum  of 
each  should  be  entered  in  the  Monthly  Total 
Columns. 

Should  there  be  other  books  used  as  post- 
ing mediums,  then  a  column  for  such  books 
would  be  arranged  in  the  Daily  Test  or  Re- 
verse Posting  Book. 

The  footings  of  the  several  columns  of  thjs 
book,  which  are  made  up  of  items  from  the 
Posting  Mediums,  may  be,  if  desired,  entered 
and  footed  daily,  in  the  column  headed, 
Monthly  Totals. 


Sept. 


Sept 


Date. 


1887 
Sept. 


30 


Mdse. 


L.P. 

I.  B. 

L.F. 
Cr. 

S.  B. 

Creditt. 

Debiti. 

600 
400 

600 

00 
00 

00 

300 
250 
400 
720 

00 
00 
00 
00 

1500 

350 
270 
800 

oov 

00 
00 
00 

1670 
450 
640 
130 

560 

oov 
00 
00 
00 

2920 

200 
300 
400 
500 

oov 

00 
00 
00 
00 

00 

3450 
400 
350 
580 
260 

oov 

00 
00 
00 
00 

Dr. 

4320 

4320 
Mdse. 

oov 
00^ 

5040 

5040 
Cash 

oov 
oov 

^o  wun>  OAir  bo  msm  amy  oood  who  btbxjw  fob  mo  rosv. 

686 


Digitized  by 


Google 


REVERSE   ROSTING   BOOK. 


L.F. 
Dr. 

Cash  Rook. 

L.F. 

Journal. 

Monthly  Totals. 

Smitl.  l>r. 

L.P. 

1 

Cr. 

Sit  lid.  Cr. 

Vr. 

Vr. 

300 
400 
100 

00 
00 
00 

8000 
100 
240 

00 
00 
00 

200 
600 

00 
00 

20000 
500  00 

1625 
9780 

2645 

5040 
4320 

00 
00 

00 

00 
00 

00 

1625 
9780 

2645 

5040 
4320 

700 

175 
340 

OOV 

00 
00 

700 

100 

75 

340 

00/ 

00 
00 
00 

800 

200 
150 
380 

oov 

00 
00 
00 

8340 

50 
200 
140 

00 
00 
00 

1530 

250 
150 
420 
105 

190 

00^ 

00 
00 
00 
00 

00 

oov 
oov 

8730 

100 
L'OO 
3(HI 
450 

oov 

00 
00 
00 
00 

1215 
410 

OOV 
00 

OOV 

1215 

350 
60 

OOV 

00 
00 

OOV 

1025 

1625 

00 
00 

9780 
2045 

oov 
oov 

00 

2645 

9780 
Cash 

00 
00 

23410 

23410 

00 
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REVERSE  POSTING.— Tftfrd  Method. 

Tills  method  dispenses  with  the  pink  slips  of  the  first,  and  sabstitutes  the 
Reverse  Posting  Proof  Sheets  and  a  Recapitulation*  Book,  or  Check  Ledger  for  the 
Daily  Test  or  Reverse  Posting  Book  of  the  Second  Method,  By  reason  of  these 
changes,  this  method  is  more  easily  applied  to  a  large  business  than  the  second 
method. 


FORM  OF  THE  REVERSE  POSTING  SLIPS. 


SALES  BOOK  PROOF   SHEET   OR   REVERSE 
POSTINQ  SHEET. 


INVOICE  PROOF  SHEET  OR  REVERSE  POSTINQ 
SHEET. 


lUmi. 

It«mB. 

Items, 

I  tern  A, 

F. 

300 

00 

SI50 

00 

250 

m 

100 

00 

400 

00 

350 

00 

720 

00 

580 
260 

00 
00 

1€?0 

00 

5040 

m 

^/V 

4rjO 

00 

oto 

m 

130 

tJO 

&G0 

QO 
00 

V 

^450 

ItemB. 


500  00 
400  00 
GOO  00 

150o\oO 
050,00 
270,00 
SOO'OO 


SD20  00 


Items 

Items 

F. 

2920 

00 

200 

00 

300 

00 

400 

00 

V      500 

00 

VV 

4S20 

00 

V 

CASH  BOOK  PROOF  SHEET  OR  REVERSE  POSTING  SHEET. 


Debit. 


Credit. 


Items. 


8000 
100 
240 


8540 

50 

200 

140 

87S0 


Items. 


97S0 


V 


Items. 


M. 


Items. 


Items. 


Items. 


153000 
25000 
15000 
42000 
10500 
19000 


2645\00 


Items. 


Ex. 
M. 


Items. 
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JOURNAL  PROOF  SHEET  OR  REVERSE  POSTING  SHEET. 


Debit 

Ckkdit. 

Items.    1 

1 

Items. 

Items. 

Items.       I 

Items. 

Items. 

Items. 

Items. 

200 
500 

oo' 

00 

00 
00 
00 

_| 

00^ 
00. 

V 
V 

1 

I 

i 

j 

200  00 
500|00 

V 

V 
V 

700 
175 
340 

700 

100 

75 

340 

1215 

350 

60 

00 

oo; 

00 
00 

00 

oo; 
oo; 

1215 
410 

1625 

1625 

oo\ 

NoTK  1. — These  Proof  or  Reverse  Posting  Sheets  may  have  more  or  fewer  money  colntuns, 
ftiiil  folio  aud  date  columns,  according  to  the  preference  of  the  book-keeper. 

In  extensive  houses  where  an  Invoice  Book,  a  City  Invoice  Book,  or  where  several  Sales  Books 
are  used,  a  separate  Proof  Sheefr  would  be  used  for  each.  ^ 

NoTB  2.— The  daily  footings  of  the  items  on  the  Proof  Sheet  should  be  entered  m  red  ink,  or 
back  hand  figures,  so  they  may  be  readily  distinguished  from  the  posted  items,  in  case  there  is  an 
error  to  discover. 


DIRECTIONS  FOR  USING  THE  PROOF  SHEETS. 

1.  Place  in  each  Posting  Book  its  respective  Proof  Sheet. 

2.  When  the  Posting  Book  contains  debit  items,  as  the  Sales  Book,  place  the 
same  to  the  left  of  the  Ledger,  and  the  Proof  Sheet  to  the  right  hand  side  of  the 
Ledger;  then  as  each  item  is  posted  in  the  Ledger,  transfer  the  same  at  once  from 
the  Ledger  to  the  Proof  Sheet. 

3.  Having  entered  the  posted  item  on  the  Proof  Sheet,  look  back  to  the 
Ledger  and  see  if  the  items  check. 

4.  When  you  have  finished  x>osting  a  book  or  finished  posting  for  the  day, 
then  add  respectively  the  Posting  Book,  and  the  items  transferred  or  reverse- 
posted  to  the  Proof  Sheet,  and  see  if  the  respective  amounts  check  or  agree.  If 
they  do,  the  work  of  i)08ting  and  adding  is  correct.  When  the  amounts  do  not 
check,  an  error  has  been  made  aud  is  located  in  the  postings  made,  or  in  the 
transfers  or  in  the  addition,  all  of  which  should  then  bo  verified  or  checked  over. 

5.  In  this  manner,  post  all  the  Posting  Books  daily,  if  possible,  or  as  time 
will  i>erinit,  and  make  the  daily  or  weekly  footings  m  red  ink. 

6.  Add  each  successive  day's  i)osting8  on  the  respective  Proof  Sheets  to  the 
sum  of  the  items  previously  x>osted  during  the  month,  and  at  the  close  of  the 
month,  transfer  the  respective  total  daily  footings  for  the  month  to  the  monthly 
Recapitulation  Proof  Sheet  or  Proof  Book,  and  aggregate  the  respective  debit  and 
credit  items. 

7.  Then  enter  in  the  Proof  Sheet  or  Book,  in  addition  to  the  items  from  the 
Posting  Proof  Sheets:    1.  The  monthly  purchases  of  merchandise  and  the  total 
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JIISSBOKOIflNO  IS  NO  PA.TMBNT. 


580 


Digitized  by 


Google 


LOCATING    ERRORS. 

monthly  receipts  of  casb.  2.  The  total  monthly  sales  of  merchandise,  and  the  total 
monthly  payments  of  cash.  Then  foot  the  debit  and  credit  items  resi>ective]y,  and 
if  the  work  is  correct,  they  will  check  as  shown  below. 

Note. — When  post! ug  debit  items  in  the  Ledger,  the  Posting  Book  should  he  placed  to  the 
left  of  the  Ledger;  and  when  posting  credit  items  in  tbe  Ledger,  the  Posting  U<m>1(  should  be 
placed  to  the  right  of  the  Ledger.  This  arrangement  of  tbe  books  facilitates  posting  and  reduces 
the  liability  of  errors. 


FORM  OF  RECAPITULATION  PROOF  BOOK. 


MONTHLY    EECAPITULATION    PROOF    BOOK. 


D  EB  ITS. 


Sales  Book. 


5()40 


00 


Cash  Book. 


264500 
Mdse.  Dr. 
Cash   D[r. 


JODRNAL. 


1625 
per  I.  B. 
perC.B. 


00 


C  R  ED  I  TS. 


Invoice  Book 


4320 


00 


Cash  Book. 


9780 
Mdse.  C 
Cash    C 


JODH.VAL. 


1625 
per  S.  B 
perC.B 


00 


Total. 


Sept.  1894 


Tbe  figares  used  in  this  tbird  method  of  Keverse  Posting  are  the  same  as  those 
used  in  the  second  method. 

NoTR  1.— Sbonld  there  be  any  other  books  used  as  posting  medinmSy  then  this  RecApitnla- 
tion  Book  would  have  columns  therefor. 

NoTB  2.~In  houses  of  limited  business,  where  only  one  Ledger  is  used,  the  acconnts  shonld 
be  classified  as  stated  in  method  No.  2,  and  such  sectional  divisions  way  be  treated  as  directed  for 
the  General  Ledger,  Invoice  Ledger,  and  Sales  Ledgers,  in  the  Article  on  Higher  Accounting, 
page  206. 

LOCATING  ERRORS  BY  THE  CHECK  OR  KEY  FIGURE  SYSTEM. 

This  method  has  great  value  in  proving  the  correctness  of  postings,  of  footings 
of  accounts,  or  trial  balances,  of  transferring  numbers,  and  in  proving  the  opera- 
tions of  addition,  subtraction,  multiplication,  and  division,  and  is  regarded  by  many 
as  being  superior  to  the  Reverse  Posting  Method  of  Locating  Errors. 

It  involves  one  of  the  properties  of  9's  and  ll's,  and  is  based  upon  the  applica- 
tion of  the  excess  of  9's  or  ll's,  in  a  number  which  is  called  by  accountants,  the 
check  or  key  figure. 

To  apply  the  principle  to  posting  or  the  transferring  of  numbers,  cast  out  of 
the  number  to  be  posted  the  9's  or  ll's  and  note  the  excess,  which  is  named  the 
CUECK  figure.  Then  post  or  transfer  the  number,  and  from  the  posted  or  trans- 
ferred number  cast  out  the  9'8  or  ll's,  and  if  the  second  check  figure  checks  the 
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first,  tbe  posting  or  transfer  is  correct,  so  far  as  the  proi)erty  of  ^s  or  ll's  can 
determine. 

Note  1.— The  following  errors  are  not  detected  by  casting  out  the  9'8  or  bv  the  nine  check 
figure  method :  1.  When  figures  have  been  transposed.  2»  When  the  value  of  one  figure  is  as 
much  too  trreat  as  that  of  another  is  too  small.  3.  When  a  figure  or  figures  have  been  omitted 
and  other  figures  having  the  same  sum  have  been  substituted.    4.  When  9  or  S's  have  been  omitted. 

NoTB  2.— The  following  errors  are  not  detected  by  casting  out  the  ll*s,  or  by  the  eleven 
check  fiffure  method :  1.  When  alternate  figures,  i.  e,  figures  in  the  odd,  or  figures  in  the  even 
places,  have  been  transposed,  thus,  234567  =  3  excess ;  then  234765  =  3  excess ;  or  236547  =  3 
excess.  2.  When  two  figures  of  tbe  same  unit  value  in  the  odd  and  even  places  have  been 
transposed  for  two  other  contiguous  figures,  whose  value  is  the  same  but  different  from  the  value 
of  the  other  two,  thus,  335644  =  1  excess ;  then  445633  =  1  excess,  or  564433  =  1  excess.  3.  When 
figures  of  the  same  unit  value  in  the  odd  and  even  places  have  been  omitted,  thus,  45567  =  5 
excess ;  then  467  =  5  excess. 

By  the  foregoing,  we  see  that  the  method  of  proof  by  casting  out  the  ll's,  is 
more  reliable  than  the  method  by  casting  out  the  9's. 

See  Soul^'s  Philosophic  and  Practical  Mathematics  for  a  full  discussion  of  the 
properties  of  9'8  and  ll's. 

THE  DISCOVERER  OF  THE  SYSTEM   OF   VERIFYING  POSTED  OR   TRANSFERRED 
NUMBERS  BY  THE  CHECK  FIGURES. 

The  peculiar  properties  of  9's  and  ll's  have  been  known  and  used  to  pfrove 
numerical  operations  for  many  centuries ;  yet  the  application  of  one  of  these  pro- 
perties, that  of  verifying  numbers  when  x)osted  or  transferred,  is  of  quite  recent 
date.  The  honor  of  making  the  first  application  of  this  property  belongs  to  Mr. 
Henry  Goldman,  of  Chicago,  Illinois,  who  treats  the  subject  with  some  special 
points  of  advantage,  in  a  well- written  Manual  titled,  "Goldman's  Advanced  Sys- 
tem for  Locating  Errors." 

THE  MANNER  OF  FINDING  THE  EXCESS  OF  ELEVENS  OR  THE  ELEVEN  CHECK 

FIGURE. 

The  operation  of  finding  the  11  check  or  key  figure  of  numbers,  constitutes  one 
of  the  leading  features  of  the  method.  It  may  be  found  by  a  number  of  ways, 
three  of  which  are  as  follows: 

First  method.    By  dividing  the  number  by  11. 

Second  method.  By  casting  the  ll's  out  of  the  sum  of  the  figures  in  the  odd 
places,  then  casting  the  ll's  out  of  the  sum  of  the  figures  in  the  even  places,  and 
subtracting  the  excess  of  ll's  in  the  even  places  from  the  excess  of  ll's  in  the  odd 
places.  In  case  the  excess  of  the  sum  of  figures  in  the  odd  places  is  less  than 
the  excess  of  the  sum  of  the  figures  in  the  even  places,  increase  the  odd  excess  by 
11  and  then  subtract. 

Third  method.  From  the  sum  of  the  figures  in  the  odd  places,  subtract  the 
sum  of  the  figures  in  the  even  places.  In  case  the  first  sum  is  less  than  the  second, 
add  11  or  some  multiple  of  11  to  the  first  sum  and  then  subtract  5  or  when  the  first 
sum  is  less  than  the  second,  subtract  11  or  some  multiple  of  11  from  the  second 
sum,  and  then  take  the  remainder  from  the  first  sum. 

This  third  method  is  preferable  to  all  others,  and  should  be  used  to  the  exclu- 
sion of  the  others. 

EXERCISES  IN  FINDING  THE  CHECK  OR  KEY  FIGURE. 

Find  the  check  or  key  figures  of  the  following  numbers : 
1.    64752.    Sura  of  figures  in  odd  places,  15.    Sum  of  figures  in  even  places, 
9.    9  from  15  =  6,  check  figure. 
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2.  134001.     Sum  of  figures  in  odd  places,  4.    Sum  of  figures  iu  even  placeSt 

14.    14  fVom  (4  +  11)  =  1,  cbeck  figure.    Or,  (14  — 11)  » 
3  from  4  =  1  check  figure. 

3.  47.     Mentally  think  4  from  7,    3,  check  figare. 

4.  62.      Mentally  think  5  from  13,  8,  check  figure. 
6.          368.      Mentally  think  6  from  11,  6,  check  figure. 

6.  103.      Mentally  think  0  from  15,  6,  check  figure. 

Note  1.— When  there  is  no  sum  in  the  figares  of  the  KVKK  places,  then  ad<l  thereto  11  or 
some  multiple  of  11.  Thus  in  709;  0  =  sum  of  rvkn  place  Offures;  16  =  sum  of  odd  place 
iigures;  then  11  from  16  =  5  the  chrck  figure.  Or  thus,  iu  201  j  0  =  sum  of  kven  place  figures, 
and  3  =  sum  of  odd  place  figures,  and  as  the  sum  is  lean  than  11  it  is  hence  the  cnRCK  figure.  Or 
the  cni:cK  figure  may  he  obtained  as  above  by  taking  11  from  14  =  3. 

Note.  2. — When  there  is  no  sum  in  the  figures  of  the  odd  places,  then  add  thereto  11  or  some 
mnltiple  of  11.  Thus  in  9060,  15  =  sum  of  even  place  figures,  and  0  =  sum  of  odd  place  figures; 
then  15  from  22  (a  multiple  of  11)  gives  7,  the  chrck  figure.  Or  thus,  in  2030,  5  =  sum  of  even 
place  figures,  and  0  =  sum  of  odd  place  figures ;  then  5  from  11  =  6,  the  check  figure. 

7.  507.      Mentally  think  0  from  12, 1  from  2,  1,  check  figuie,  or  mentally 

think  11  from  12,  1,  check  figare. 

8.  20008.     Mentally  think  0  from  19, 1  from  9,  8,  check  figure,  or  mentally 

think  11  from  19,  8,  check  figure. 
0.  50.      Mentally  think  5  from  11,  6,  check  figure. 

10.  7060.      Mentally  think  13  ftt)m  22,  9,  check  figare,  or  mentally  think  2 

from  11,  9,  check  figure. 

11.  345G7.      Mentally  think  7,  12,  15,  and  6,  10,  5,  check  figure. 

12.  $  7428.95  Mentally  think  5, 13, 17,  and  9, 11, 18,  7  from  17, 10,  check  figure. 

13.  $20000.00  Mentally  think  0,  0,  0,  2,  0,  0,  0,  2,  check  figare,  or  mentally 

think  0  frx)m  2,  2,  check  figare. 

14.  $52978.10  Mentally  think  0,  8, 17,  22;  and  1,  8, 10,  from  22,  12;   1  from  2, 

1,  check  figure;  or  mentally  think  0,  8,  17,  22  and  1,  8,  10, 

from  11, 1  check  figure. 
Mentally  think  0  from  3,  3,  check  figure. 
Mentally  think  0  from  7,  7,  check  figure. 
Mentally  think  4  from  11,  7,  check  figure. 
$1112.03  Mentally  think  8  from  17,  9,  check  figure. 


15. 

$300. 

16. 

$205. 

17. 

$4000. 

18. 

$1112.6: 

19. 

$  123.50 

20. 

98.14 

21. 

569.88 

22. 

5104.05 

23. 

$  28079.15 

24. 

7000.5.90 

25. 

81023.67 

26. 

429562.41 

27. 

$  427.42 

28. 

900.00 

29. 

1602.10' 

30. 

.75 

By  a  few  days  practice  like  the  above,  the  Check  Figure  can  be  seen  almost 
instantly^ 
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APPLICATION  OF  THE  ELEVEN  CHECK  FIGURE  METHOD  OF  LOCATING  ERRORS  AND 
OF  PROVING  TRANSFERS  AND  POSTINGS. 

Supx>ose  $1478.65  is  to  Lo  posted,  tlie  check  figure  is  3.     The  amount  is  then  posted  $1487.65, 
the  CHECK  figure  is  1,  which  shows  an  error  in  posting. 

Again  $1478.65  is  transferred  $148.65.     The  check  figure  of  the  first  amount  is  3,  and  of  the 
second  amount  it  is  4,  which  shows  an  error  in  the  transfer. 

POST  OR  TRANSFER  THE  FOLLOWING  ITEMS: 

POSTING  MEDIUMS.  LEDGER  ACCOUNTS. 


INVOICE  BOOK, 


1804. 

Aug. 

2 

10 

H.  C.Ay<^fR'k,  <Inv.) 
A.  Elmwr,  (luvoifiu) 

-7- 
2 

7 

io| 
1 ' 

141052 
68410 

2094^62 

1894. 


SALES  BOOK, 


A(ig. 


J,  Oti«,  (Sunda) 
E,  Hinih,(  "  > 
A.L.oaoiii,(  '') 


'L.  I 

CO 

4 

3 

38415 

5 

S 

1491 6e 

6 
7 

7 

917J25 

mmm 

JOURNAL, 


Bills  Receivable 
J.  Otia. 

(Ex.) 


Ck.j 
Fig 


2.5000 


25000 


V.  HVLSE. 


Aug 


2  C.  B. 


Aug 


10  C.  B. 


Aug 


Aug 


31  S.  B. 


23^ 


I'Aiifi 


C.B. 


H.  C,  AYCOCK. 


8  1240  00 


Aug 


21.  B. 


A,  ELMER, 


575  00'  Li 


I 


J,  OTIS, 


10  T.  B. 


701251 


MERCHANDISE, 


Aug  31 1.  B.         10  2094;62|  Aug  31  S.  B.         17  2703  08 


BILLS  RECEIVABLE, 


6 '5000  00 


1,0 


1410  52 


Aug    4  S.  B.         1   3    384  15|{  Aug    6' J.  1    8    250  00 


E,    HIRSH, 


19  S.  B.         17  1041  68   Aug  22|C.  B.        2I1O  2100  00 


A,  L,  ODOM. 


,1'      M 

Aug    6  J.  1    3  2500  00 
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2      Dr. 

Dftto. 


Cash  Book. 


Ck. 


If  dse.  Fo.  Fig.  SoniU.    TotaL        Bate. 


Cr.      3 

Ck. 
McUe.     Exp.    Fo.  Fig.  Sondi. 


Aug. 


To  V.  Hulse, 

(Invest). 

"  E.  Hirsh, 

on  acc't. 


6500000 
1  120000 


Aug. 


H.  C.  Aycock, 
on  ncc't. 

A.  Elmer, 
on  acc't. 


124000 
57500 


I 

BiBECTiONS. — 1.  Before  posting  any  item,  note  and  write  tlie  check  figure  in 
tbe  Check  Figure  column  of  the  Posting  Book,  opposite  the  item  to  be  posted. 

2.  Then  i)ost  the  item  into  the  Ledger,  and  from  the  item  now  posted,  note 
and  write  the  check  figure  in  the  Check  Figure  column  of  the  Ledger,  opposite  the 
item  i)osted. 

3.  Compare  the  Check  Figures  of  the  Posting  Book  and  the  Ledger,  and  see  if 
they  are  the  same.  If  they  agree,  the  lasting  is  correct.  If  they  are  not  the 
same,  an  error  has  been  made  and  it  has  been  located  in  this  x)osting. 

REMARKS  ON  THE  ABOYE  POSTING. 

In  the  first  item  posted  from  the  I.  B.  the  Check  Figures  (10)  check,  ahd  the 
posting  is  correct.  In  the  second  item  posted  from  the  I.  B.  the  Check  Figures  do 
not  check,  and  hence  an  error  has  been  made,  which,  on  inspection,  is  found  to  be 
a  transposition  of  84. 

In  the  second  and  third  x)ostings  from  the  Sales  Book,  and  in  the  fii'st  posting 
from  the  Journal,  the  Check  Figures  do  not  check,  and  the  errors  are  readily  seen. 

In  the  above  manner,  all  postings  and  transfers  may  be  proved. 

For  further  work  on  the  application  of  the  properties  of  9  and  11,  to  the 
detection  of  errors  in  Trial  Balances,  Transfers,  Postings,  etc.,  see  Soule's  Philo- 
sophic Practical  Mathematics. 

APPLICATION  OF  THE  ABOVE  PRINCIPLE  TO  PROVE  THE  ADDITION 
OF  ACCOUNTS  OR  OF  TRIAL  BALANCES. 


ACCOUNT. 

$4301.50  =  0, 

Check  Figure^ 

138.25  =  9, 

527.93  =  4, 

402.15  =  4, 

108.00  =  9, 

2370.50  =  0, 

" 

=  26  =  4 


Explanation, — The  sum  of  the  check  figrores  of 
each  number  added  is  26;  and  the  check  figure 
of  this  is  4,  Avhich  is  the  same  as  the  check  figure 
in  the  total  footing,  and  hence  the  addition  is 
correct. 


$7968.33  =  4,  Check  Figure. 
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To  prove  Subtraction  by  tlie  Check  Figure  System,  subtract  tbe  check  figure 
of  the  subtraheud  from  the  check  figure  of  the  minuend  and  the  difference  will  be 
the  same  as  the  check  figure  of  the  remainder  or  answer. 


182  =  6 
To  prove  Multiplication,  by  the  Check  Figure  System,  multiply  the  check  figure 
of  the  multiplier  by  that  of  the  multiplicand,  and  flud  the  check  figure  of  the 
result  which  should  be  the  same  as  the  check  figure  of  the  product 

Thus,  424  =  G 
125 


Sr2}«x4=24= 


53,000  =  2 
To  prove  Division,  by  the  Check  Figure  System :  1,  Find  the  check  figure  of 
the  dividend,  divisor,  quotient  and  remainder.  2.  Multiply  together  the  check 
figures  of  the  divisor  and  quotient  and  fiud  the  check  figure  of  the  product.  3. 
Add  to  this  the  check  figure  of  the  remainder  and  find  the  check  figure  of  the  Snm^ 
which  should  be  the  same  as  the  check  figure  of  the  dividend.  Thus,  643  -7- 15. 
Opeeation:  15  =  4)643  =  5^ 


42  =  9  U  X  0  =  36  =  3,  check  figure. 

Eemainder  13  =  2J  3  +  2  ==  5  which,  being  less  than  11,  is 

the  check  figure  of  the  sum,  and  thus 

checks  the  check  figure  of  the  dividend. 

To  use  the  Check  Figure  System  to  advantage  in  accounts,  the  check  figure 

should  be  written  to  the  left  of  the  dollar  column  in  the  book  from  which,  and  also 

in  the  book  to  which,  the  number  is  posted ;  then,  when  the  columns  or  accounts 

are  added,  the  check  figure  proof  can  be  very  quickly  made. 

A  NEW  METHOD  OF  PROVING  THE  ADDITION  OF  ACCOUNTS,  TRIAL 
BALANCES,  Etc.,  BY  THE  CHECK  FIGURE  OF  NINE. 

The  following  method  is  the  easiest  and  most  rapid  known  for  finding  the  Check 
Figure  of  9,  and  of  applying  it  to  proving  the  addition  of  Accounts,  Trial  Balances, 
and  the  four  fundamental  operations  of  numbers. 

It  is  original  with  the  author  of  this  work,  and  is  now  published  for  the  first 
time. 

Add  the  following  account  and  prove  by  the  9  check  figure  system : 

$16409.10  Explanation. —B J  this  method,  we  add  horizon- 

8014  55  tally  tne  figures  iu  all  numbers  as  units  =  111; 

TCkp'fMi  *^^^  *^^  these  figures  as  units  =  3  the^  check  fiaj- 

^^H>.UU  ^re  of  all  the  numbers.     Then  add  the  figures  in 

1400.00  the  sum  as  units  =  21,  whicl^  add  as  uuits  =  3,  the 

73.25  check  figure  of  the  sum. 

623.44=111  =  3,  check  figure  ,.     '^}^  addition  of  the  several  sums  is  to  be  con. 

Of  all'the  numbers.  tmnedas^long as  any succeed^^^ 


} 


$27221.34  s=  21  =  3,  check  figure  The  check  figure  of  all  the  numbers,  and  the 

of  the  sum.  check  figure  of  the  sum  being  equal,  proves  the 

work  as  far  as  the  method  can. 
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ANOTHER  METHOD  OF  PERFORMING  THE  SAME  OPERATION. 

Add  the  foUowiug  numbers  aud  prove  by  tbe  9  check  figure  system: 

$10409.10  =  21  =  3 

8014.55  =  23  =  5  Explanation, ^Bj   this    method,    we 

796.00  =  22  =  4  add    horizoutally     the    figures    of  each 

1400.00  =  5  number  as  uuits  and  then  add  the  figures 

fjo'or  oo  A  ®^  *^®  result,  when  it  has  more  than  one 

Koo  7*?  ""  1  o  ~  ^  figure.     The  results  are  the  check  fij^ures 

5J3.44  =  18  =  9  of  each  number.    Then  add  the   check 


figures  aud  the  sum  of  the  same,  and 

30  =  3,  check  figure  of      J?"^  produce  3  a^  the  check  figure  of  all 

iwi  "6"*'^  vx      ^jj^  numbers.    Then  add  the  tigures  of 

-  ^^^       „  ai*  the  numbers.  the  sum  of  all  the  numbers  as  units,  and 

$2  <  221.34  =  21  =  3,  check  figure  of  the      also  add  this  sum  which  gives  3,    the 

sum.  check  figure. 

This  principle  applies  also  to  proving  subtraction,  multiplication  and  division. 

PAETNERSHIP  SETTLEMENTS  AND  COMPLEX  ACCOUNTS. 

What  Quadratics  is  to  Algebra,  what  Differential  Calculus  is  to  Mathematics, 
what  the  Supreme  Court  is  to  our  System  of  Jurisprudence,  Partnership  Settle- 
ments is  to  the  Science  of  Accounts. 

By  Partnership  Settlements,  we  mean:  1.  The  finding  and  the  adjustment  of 
the  financial  standing  of  Partners  at  the  close  of  the  business,  t.  a.,  finding  what  is 
the  monetary  interest  or  net  capital,  or  the  net  insolvency  of  each  Partner  in  the 
business,  at  the  time  the  statement  is  made,  and  the  adjustment  thereof,  on  tbe 
books  or  among  the  Partners. 

2.  The  finding  and  the  adjustment  of  the  unsettled  financial  affairs  of  business 
men  who  are  not  partners,  but  who  have  had  business  transactions  with  each  other, 
which  involve  monetary  debits  and  credits. 

The  adjustment  of  these  relationships,  under  all  the  multitudinous  conditions 
which  arise  among  business  men,  requires  on  the  part  of  the  accountant  a  clear 
mind,  skill  in  accounts,  thoroughness  in  Practical  Mathematics,  and  an  intimate 
acquaintance  with  the  principles  of  Commercial  Law,  Business  Customs,  and  Com- 
mercial Ethics.  His  attention  should  be  given,  first,  to  the  Account  Current,  or  the 
monetary  debit  and  credit  standing  of  each  partner,  or  of  each  party  in  interest; 
and  secondly,  to  the  law  governing  the  business  of  the  parties  modified  by  the  spe- 
cial contracts  entered  into  by  them.  Where  no  specific  contracts  were  made,  and 
where  law  or  business  custom  does  not  cover  the  case,  equity  must  be  applied,  and 
strict  justice  between  man  and  man  must  be  rendered. 

The  imperative  necessity  for  partnership  settlements  is  of  frequent  occurrence. 
In  the  regular  course  of  business,  it  should  be  made  as  often  as  once  a  year.  When- 
ever a  new  partner  is  admitted,  or  an  old  partner  retires,  and  whenever  a  change  of 
interest  or  share  in  the  gains  and  losses  of  the  business  takes  place  between  part- 
ners, and  at  the  final  dissolution  of  the  firm,  partnership  settlements  must,  injustice 
to  all  parties,  be  made.  See  Sould's  Philosophic  Practical  Mathematics,  and  Soul^'s 
Partnership  Settlements,  for  extended  work  on  this  subject  See  also  pages  607  to 
614,  of  this  book. 
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C,  O.  J>.  SALES. 

When  goods  are  sliipped  C.  O.  D.  (collect  on  delivery),  they  may  be  charged 
to  the  purchaser  or  to  a  0.  O.  D.  Account.  Some  book-keepers  charge  the  Express 
Co.  by  which  they  were  shipped.  Our  preference  is  to  charge  all  C.  O.  D,  goods  to 
a  C.  O.  D.  Account,  thereby  avoiding  the  opening  of  many  personal  accounts. 

M.  O.  D.  SALES. 

Large  houses  sometimes  desire  to  know  the  annual  sales  of  goods  sold  on 
orders  receive<l  by  mail.  To  show  this,  they  arrange  a  Mail  Order  Department,  and 
all  goods  sold  on  orders  received  through  the  mails  are  entered  in  a  special  Sales 
Book  and  credited  to  M.  O.  D.  Account  This  account  is  closed  into  merchandise 
when  the  books  are  closed,  or  gains  and  losses  are  declared. 

APPROBATION  SALES. 

In  some  lines  of  business,  goods  are  frequently  sent  out  on  approval  or 
api)robation  orders,  t.  e.  they  are  sent  to  the  exi>ected  buyer  with  the  agreement 
that  in  case  he  is  not  pleased  with  the  goods  on  inspection  thereof,  he  will  have  the 
privilege  of  returning  the  same,  or  such  part  thfereof,  as  he  may  not  wish  to 
purchase. 

When  goods  are  thus  sent  out,  they  may  be  treated  by  either  of  the  following 
methods : 

1.  They  may  be  entered  in  an  Approbation  Sales  BooJcy  and  no  farther  entry  of 
the  same  made  until  advice  is  received  of  their  purchase,  or  until  they  are 
returned.  If  purchased,  the  transaction  should  then  be  entered  in  the  Eegular 
Sales  Book  and  take  the  regular  course  of  sales.  If  returned,  the  goods  should  be 
replaced  in  stock  and  a  note  made  of  the  fact  in  the  Approbation  Sales  Book. 

2.  When  the  goods  are  shipped,  an  approbation  account  may  be  opened  and 
debited  for  the  amount,  and  merchandise  credited.  Then  when  payment  is  received 
Cash  is  debited  and  Approbation  Account  credited.  In  case  the  goods  are 
returned.  Merchandise  or  Eebate  and  Returned  Mdse.  would  be  debited,  and  Appro- 
bation Account  credited. 

A  memorandum  bill  should  accompany  all  goods  shipped  On  approbation. 

NoTK. — If  it  is  preferred  "where  tlie  bosinesa  of  tliis  kind  is  very  limited,  the  parties  to 
whom  the  goods  are  sent  may  be  debited,  instead  of  ap2>robation  account. 

TO  CARRY  ACCOUNTS  FORWARD  TO  NEW  PAGES  AND  TO  NEW 

LEDGERS, 

When  forwarding  accounts  to  new  pages  in  the  same  Ledger,  or  to  a  new 
Ledger,  during  the  business  year,  the  total  debit  and  credit  footings  should  be 
carried  forward,  instead  of  the  balances  between  the  debit  and  credit  sides.  This 
is  especially  necessary  with  merchandise  and  similar  property  accounts  in  order 
that  the  total  cost  and  sales  may  be  shown  by  the  account.    This  is  requisite  to 
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determine  the  loss,  in  case  of  fire.    See  <' Account  of  Stock,*^  page  106,    and 

Merchandise  Account,  page  113. 

When  the  books  are  closed  at  the  end  of  the  business  year,  then  only  the 

balances  and  inventories  are  carried  forward. 

Note. — BiHs  Receivable  and  BiHs  Payable  Accounts  sbould  not  be  carried  forward,  bat  con* 
tinned.    See  remarks  on  these  accounts,  page  Q9. 

PETTY  CASH  BOOK. 

A  Petty  Cash  Book  is  often  kept  to  record  i)ayment8  of  sundry  items  of 
expense,  thus  omitting  them  from  the  General  Cash  Book. 

There  are  several  methods  of  keeping  the  Petty  Cash  Book,  for  which  see 
pages  184  and  188. 

CASH  SALES  BOOK. 

Many  business  men  keep  a  Cash  Sales  Book  in  which  is  entered  all  cash  sales 
made  to  unknown  i)artie8  or  to  parties  who  have  no  Ledger  Accounts  with  the 
house  or  firm.  For  an  elucidation  of  different  methods  of  keeping  this  book,  see 
pages  150,  209,  210  and  256. 

BLOTTER  CASH  BOOK. 

A  Blotter  Cash  Book  is  sometimes  kept  in  which  all  cash  transactions  are 
recorded  in  pencil  and  then  transferred  to  the  General  Cash  Book.  It  is  unwise  to 
keep  such  a  book :  1.  On  account  of  the  liability  to  make  errors  when  copying  in 
the  General  Cash  Book.  2.  The  books  of  original  entry  are  the  chief  books  of 
value  in  law,  and  also  for  reliable  reference.  3.  Pencil  blotters  are  not  preser\'ed 
like  other  books. 

BOOKS    OP    ORIGINAL   ENTRY,    ORIGINAL    ENTRY    JOURNAL    AND 

POSTING  MEDIUMS. 

For  a  definition  of  these  books,  see  pages  151,  152,  and  169. 

STOCK  BOOK. 

See  Index  Stock  Book  for  an  explanation  of  the  functions,  and  one  of  the 
various  forms  of  this  book. 

A  RECEIPT  AND  A  RELEASE. 

A  receipt  is  evidence  of  a  payment  and  is  open  to  evidence  to  explain  and  to 
contradict  it.  But  a  release  gives  up  some  right  or  claim  and  is  in  the  nature  of  a 
contract,  and  therefore  cannot  be  contradicted  by  evidence,  except  on  the  ground 
of  fraud. 
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A  GENERAL  RELEASE. 


Know  all  mkx  by  these  prbsents.  That  I,  E.  E.  Soul^,  of  New  Orleans,  La.,  for  and  in 
consideration  of  the  som  of  Five  Hundred  Dollars  to  me  paid  l>y  Henry  Jones  of  Shreveport,  La., 
have  remised,  released,  and  forever  discharged,  and  by  these  presents  do,  for  me,  my  heirs, 
executors,  and  administrators,  remise,  release,  and  forever  discharge  the  said  Henry  Jones,  his 
heirs,  executors,  and  aclministrators,  of,  and  from  all,  and  all  manner  of  action  and  actions,  cause 
and  causes  of  action,  suits,  debts,  dues,  sum  and  sums  of  money,  accounts,  reckonings,  bonds,  bills, 
specialities,  covenants,  contracts,  controversies,  agreements,  promises,  variances,  damages, 
judgments,  extents,  executions,  claims,  and  demands  whatsoever,  in  law  and  in  equity,  which, 
against  the  said  Henry  Jones,  I  ever  had,  now  have,  or  which  I,  my  executors  or  administrators 
hereafter  can,  shall,  or  may  have,  for,  upon,  or  by  reason  of,  any  matter,  cause,  op  thing 
whatsoever,  from  the  beginning  of  the  world  to  the  day  of  the  date  of  these  presents. 

In  Witness  Whereof,  1  have  hereunto  set  my  hand  and  seal,  this  twenty-first  day  of  March, 
A.  D.  1894. 

E.  E.  SOULfi. 
Wn  nesses  : 


A  SPECIAL  RELEASE. 

I,  Frank  Soul^,  of  New  Orleans,  La.,  for  and  in  consideration  of  the  sum  of  One  Hundred 
Dollars  to  me  paid  by  M.  E.  Cutter,  do  hereby  release  him  from  all  debts,  promises,  claims  and 
demands  which  I  ever  had  against  him  as  a  lessee  or  tenant  of  my  farm  in  Pike  County,  Miss. 

In  Witness  Whereof,  I  hereby  sign  my  name  and  aflftx  my  seal,  this  twenty-first  day  of 
March,  A.  D.  1894. 

FRANK  S0UL16.  [L.8.] 
Witnesses  : 


Note. — There  are  various  forms  of  Release,  for  which  see  Parsons'  Laws  of  Business. 
PAGING  THE  BOOKS  BEFORE  POSTING. 

It  is  the  practice  of  many  book-keepers,  preparatory  to  posting:,  to  enter  the 
Ledger  page  from  the  Index  book,  in  the  folio  column  opposite  each  name  or 
account  in  all  the  books  to  be  x)08ted.  The  page  figures  are  generally  written  iu 
red  ink  to  make  them  more  conspicuous.  The  i)osting  is  then  proceeded  with  and 
a  check  mark  ( V )  is  placed  at  each  Ledger  page  number  as  soon  as  the  item  is 
posted. 

This  method  facilitates  posting,  as  it  saves  the  constant  reference  to  the  Index 
Book,  and  further  the  writing  of  the  Ledger  pages  from  the  Index  Book  may  be 
performed  by  an  assistant. 

CITY  INVOICE  BOOK. 

Houses  whose  city  purchases  are  numerous,  sometimes  keep  a  City  Invoice 
Book  in  which  are  entered  .ill  bills  purchased  in  the  city.  If  desired,  these  invoices 
may  be  kept  on  file  until  the  end  of  the  month,  and  then  entered  in  the  City 
Invoice  Book,  in  a  classified  form,  L  e.  the  bills  of  each  house  are  aggregated  and 
posted  in  one  sura  or  separately  as  preferred.    See  pages  153, 161  and  1C2. 
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PAST  DUE  ACCOUNT  STATEMENT. 

At  the  close  of  each  month  the  bookkeeper  should  make  and  place  on  the  desk  of  the  Pro- 
prietor, or  the  Managing  Partner,  a  list  of  all  accounts  that  are  past  due.  This  statement  should 
show  the  time  that  each  is  past  due,  and  the  excuse  or  reason,  if  any,  assigned  by  the  debtor  for 
its  non-payment.    Such  statements  enable  the  house  to  keep  its  business  well  in  hand. 

FINDING  THE  LOSS  OF  MERCHANDISE  DESTROYED   BY  FIRE  AND  ADJUSTING   THE 
LOSS  WITH  THE  INSURANCE  COMPANIES  CARRYING  THE   RISKS. 

To  find  the  loss  of  Mdse.  by  fire,  is  a  far  more  difficult  question  than  is  supposed  by  one  man 
in  a  thousand. 

To  elucidate  this  matter,  let  us  assume  the  following  conditions : 

1.  That  Jones  &.  Smith  carry  $90,000  insurance  on  Mdse.  in  12  Companies. 

2.  That  their  entire  stock  is  destroyed  by  fire. 

3.  That  their  Double  Entry  Ledger,  with  all  purchases  and  sales  posted  to  date  of  fire, 
shows  Mdse.  Account  debited  $486,500,  and  credited  $467,450. 

From  these  assumed  facts  -what  has  been  the  loss  and  what  does  Insurance  Co.  A.  owe,  which 
carried  a  policy  of  $8000  on  the  stock  T 

The  first  step  in  a  case  of  this  kind  is  to  read  your  policies  and  notify  the  Underwriters  of 
all  the  known  facts  of  the  fire.  2.  To  consult  with  them  regarding  your  loss,  exhibiting  all  books 
and  papers  pertinent  thereto.  When  the  Underwriters  are  satisfied  that  all  is  fair,  then  the  ques- 
tion of  GAIN  or  LOSS  per  cent,  on  the  sales  of  goods  must  be  determined.  And  the  solution  to  this 
question  is  the  golden  key  that  opens  the  treasury  of  the  Underwriters  carrying  the  risks.  No 
correct  adjustment  of  loss  can  be  made  before  this  question  is  solved. 

It  is  to  the  interest  of  Jones  &,  Smith,  to  show  a  large  gain  per  cent,  on  sales ;  and  it  is  to  the 
interest  of  the  Insurance  Companies  to  show  a  small  gain  per  cent,  on  sales. 

If  an  agreement  cannot  be  renched  by  the  two  parties  in  interest,  from  the  general  accounts, 
then  an  average  gain  per  cent,  must  be  determined  by  listing  the  cost  and  sales  of  a  number  of  the 
leading  lines  of  goods,  thus  : 


Cost. 

1.50 
2.75 
.15 
•    18. 

Sales. 

4.80 

.30 

1.65 

3.00 

.18 

21.00 

Statemen 
ga 

26.62 

t  to  find  average            Statement  to  find  cost  of  sales  of 
n  per  cent.                              Mdse.  based  on  an  average 

4.31                                                 gain  of  16.19%. 

100 

100                                        116.19      467450.00 

16.19%  Gain.                                  $402315.17  cost  of  sales. 

$26.62 

$30.93 

Total  cost  of  Mdse.     $486500.00 
Cost  of  Sales      *'          402315.17 

Net  Gain 

$  4.31 

Loss  by  fire  $  84184.83 

In  the  above  statement  of  cost  and  sales,  to  abridge  the  work,  we  limited  the  statement  to 
six  items.  In  practice,  fifty  to  onk  hundred  should  be  used.  In  the  selection  of  the  items  lies 
the  great  difficulty,  ^he  Underwriters  insisting  on  items  upon  which  a  small  gain  was  realized, 
and  Jones  &  Smith  insisting  on  items  upon  which  a  large  gain  was  realized.  A  nice  discrimina- 
tion is  required  in  making  this  statement  to  render  justice  to  both  parties.  The  author  hereof  in 
behalf  of  his  client,  had  nine  sittings  of  two  hours  each,  with  Insurance  Adjusters,  in  a  vain 
efibrt  to  make  a  statement  of  cost  and  sales,  from  which  the  average  gain  per  cent,  should  be 
accepted. 

Where  the  parties  in  interest  fail  to  agree  upon  this  point,  arbitration  of  the  question  seems 
to  our  mind  to  be  the  most  ethical  and  reasonable. 

The  following  statement  shows  the  amount  of  loss  due  from  the  Insurance  Company  having 
a  risk  of  $8000. 

Total  amount  insured,  $90000.  Total  amount  lost,  $84184.83.  Hence  the  Company  owes 
HhlU^  of  $8000  =  $7483.10. 
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INSURING  GOODS. 

Basiness  prudence  demands  thnt  nierclmntti  and  maunfacturers  should  give  carefnl  attention 
to  their  stock  of  goods  and  to  the  amount  of  insurance  covering  the  same,  adding  or  cancelling 
policies  so  as  to  keep  fully  protected  and  losing  nothing  by  over-insnrance.  A  careful  record 
sliouhl  be  kept  of  the  date  the  policies  expire,  and  daily  inspection  should  be  made  thereof. 

The  insured  should  also  note  with  care  all  the  special  clauses  and  conditions  imposed  by  his 
policy.  The  Lightening,  the  Avernge,  the  Foundation  and  the  16%  or  more  Co-Insurance  clauses 
should  be  thoroughly  understood  when  the  policy  is  written. 

Points  to  be  Specially  Obserred  in  the  Mdse.  Insurance. 

When  considering  merchandise  account  and  the  statement  of  costs  and  sales,  due  regard 
must  be  given  to  the  following  elements  <»n  Purchases  and  Sales : 

(1).  Trade  Discounts.  (2).  Cash  Discounts.  (3).  Rebates.  (4).  Time  Purchases  and  Time 
Sales. 

The  merchandise  returned  to  sellers,  and  the  merchandise  re-purchased  from  purchasers,  if 
entered  in  merchandise  account,  nmst  be  eliminated  therefrom.  After  considering  all  these  ele-. 
meuts,  and  finding  the  loss,  then  the  question  of  depreciation  and  appreciation  of  the  goods  lost 
is  to  be  considered,  in  order  to  find  the  cash  value  of  the  goods,  which  the  policy  of  insurance 
covers. 

It  is  the  custom  of  Insurance  Companies,  when  adjusting  fire  losses,  to  allow  i%  discount 
for  each  dO  days,  on  time  purchases  and  on  time  sales.    This  is  equal  to  6%  interest. 

VALUED  POLICIES  ON  IMMOVABLE  PROPERTY. 

The  Valued  Policy  Insurance  Law  of  Louisiana,  enacted  in  1900,  requires  that  the  insurance 
On  immovable  property  shall  be  the  value  assessed  or  appraised  *'by  the  insurer,  or  as  by  him  per- 
mitted to  be  assessed  at  the  time  of  the  issuance  of  the  policy,''  and  that  this  value  * 'shall  be 
conclusively  taken  to  be  the  true  value  of  the  property  at  the  time  of  the  issuance  of  the  policy, 
and  the  true  value  of  the  property  at  the  time  of  damage  or  destruction.'' 

On  this  value.  Insurers  are  obliged  to  adjust  the  loss.  The  law,  however,  gives  the  insurers 
the  right  to  restore  the  damage  or  to  replace  the  property  destroyed  if  they  prefer  to  do  so, 
instead  of  making  payment  therefor. 

By  this  law  the  adjustments  of  loss  are  easily  and  expeditiously  made,  and  the  vexatious 
contentions  so  often  made  by  the  insurers  under  the  former  law,  are  obviated. 

TAKING  STOCK  OR  INVENTORYING  GOODS. 

When  "  taking  Htock,"  or  inventorying  goods  and  other  property  preparatory  to  .closing  the 
books  and  declaring  the  gains  and  losses  at  the  close  of  the  fiscal  year,  or,  in  case  of  a  corpora- 
tion, at  a  dividend  period,  the  current  market  value  should  be  placed  upon  the  goods  and  all  other 
property,  stocks,  bonds,  etc. 

Note.— In  the  case  of  stocks  and  bonds  which  have  an  unstable  value  and  a  wide  margin  of  fluctuation,  the  average 
weekly  or  monthly  value  is  sometimes  placed  upon  them.  Circumstances,  judgment  and  ethics  are  the  proper  factors  to 
govern  such  cases. 

In  the  case  of  merchandise,  instead  of  listing  every  article  at  the  current  market  value, 
with  allowances  for  depreciation  on  account  of  damage,  out  of  fashion  or  style,  the  inventory  is 
often  taken  on  difl'erent  lines  of  goods,  at  the  original  invoice  price,  and  then  a  specified  per  cent, 
reduction  or  addition  is  made  thereto,  according  to  the  present  market  price  of  such  lines  of  goods; 
allowances  being  made  also  for  damage,  old  stock,  etc. 

In  some  cases  of  unimproved  real  property,  it  is  often  difficult  to  determine  its  market  value. 
Whether  it  is  worth  the  original  cost,  more  or  less,  plus  taxes,  is  a  question  to  be  decided  by  the 
facts  attending  the  case,  and  the  judgment  of  the  appraisers. 

See  Analysis  of  Accounts,  page  78. 

For  Inventorying  Patent,  Leasehold,  Trade-Mark,  Copyright,  Franchise  and  Good  Will,  see 
pages  88  to  94. 
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FORMS    OF    TIME    AND    PAY   ROLL   BOOKS. 

4 


FIRST  FORM.— FOR  WEEKLY  SETTLEMENTS. 

Time  Sook  for  the  week  ending^ 


J89 


Namks 


M 

T 

\V 

T 

F 

S 

ToUl| 
Time. 

per  day 

Total 
Amount 

Amount 
Due. 

Amount 
Paid. 

1 

RemaihvS. 


SECOND  FORM.— FOR  BI-WEEKLY  SETTLEMENTS. 

Time  Book  for  2  weeks  ending 189 


Names. 


s 

M 

T 

W 

T 

F 

S 

s 

M 

T 

W 

T 

F 

S 

No.  of 
Days 

Anit, 
per  day 

Total 
Amount 

1 

1 

RE.MAKKS 


THIRD  FORM.— FOR  MONTHLY  SETTLEMENTS. 

Time,  for  IJie  Month  of. 189 


>i'tuur.a« 


i  J  I  I  I  I  I  I  I    I    I    I    I    I    I    I    »    I    I    I    f    M    I    I    I    1    I    I    1    I'  'l->^ta] .  WifiB 
I  Z\\  4.-J  fl  T  tt  B  J(l  U 12 13  U 15  Ifl  17  le  IS  20  21  22  25  '1^^&  2fl  27  2fl  2050  31  ^t\.  \>X     iH^r 


IMI 


I  I  I  M  I  I 


I 


Aiiit 
f*J<l. 


Anil^ 
Due. 


I  TtttAl 
Aiwt. 


Piijritwttit 


For  other  forniH,  see  pages  300  ami  342,  of  this  book. 

DIFFERENT    FORMS    OF   LEDOERS. 


1894. 


Oct. 


5  CofTee,  Sl.OO;  8  Sugar,  45c.;  3  Rice,  15c. 
3  Tea,  $1.95;  2  Hnni,  30c.;  1  gall.  MolasBes,  70c. 
40  Flour,  $1.60;  6  Grits.  42c.;  3  Butter,  82c. 


15 
29 
94 

1 
2 
2 

60 
95I 

84 

1 

Nov. 

3 

Cash 

73 

7 

38 


Date. 

ITEM. 

Fo. 
107 

"'  1 

Cr. 

Fo. 
36 

Date. 

ITEM. 

1894 
Nov. 

2 

S.  B.        -        -        -        - 

325 

70. 

325 

70 

Nov. 

3 

C.  B. 

For  other  forms  of  Ledgers,  see  pages  114,  115,  and  116. 
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OPENING  ENTRIES  FOR  MINING  BOOKS. 

mt  9     m 

OPENING   ENTRIES    OF  A  MINING  SET  OF  BOOKS,  FROM  THE    FOLLOWING   FACTS 

AND    CONDITIONS. 
Note. — lu  Miuing  Corporations  the  i^ar  value  of  the  shares  is,  as  a  rule,  $1.00. 

A,  B,  C,  D,  and  E,  have  located  a  mine  at  Boulder,  Colo.,  known  as  the  New 
Orleans  Mine,  and  have  organized,  under  the  Laws  of  the  State,  a  Corporation  to 
be  known  as  the  New  Orleans  Mining  Co.,  with  1000000  shares  of  $1.00  each, 
making  $1000000.  Each  party  interested  has  subscribed  for  200000  shares,  all  of 
which  are  full  paid,  in  consideration  of  their  respective  J  interests  in  the  prQi>erty 
of  the  mine. 

OPENING  ENTRY  FOR  THE  ABOVE  STATEMENT. 

New  Orleans  Miniuj^  Co., $1000000.00 

To  Capital  Stock, $1000000.00 

For  1000000  shares  of  Mining  Stock  at  $1.00  per  share  as  per 
statement  preceding  this  entry. 

Immediately  after  the  organization  of  the  Company,  the  subscribers  donate 
thereto  as  Treasury  Stock,  50000  shares  each,  making  250000  shares,  the  same  to 
be  sold  at  20/  per  share  to  produce  a  Working  Capital.  These  shares  are  to  be 
considered  as  Preferred  Stock,  which  is  to  receive  all  dividends  declared,  until  the 
purchasers  thereof  shall  have  received  the  full  amount  paid  therefor. 

ENTRY  FOR  THE  ABOVE  DONATION  OF  STOCK. 

Treasury  Stock, -        -        $250000.00 

To  Working  Capital, •  $250000.00 

For  250000  shares  of  stock  donated  to  the  Company  hy . 

(Give  full  explanations).   . 

The  above  Treasury  Stock  was  sold  to  sundry  parties  at  20/  per  share,  and 
cash  was  received  to  the  amount  of  $50000.00. 

ENTRY  FOR  THE. SALE  OF  THE  TREASURY  STOCK. 

l/  Cash, $50000.00 

Working  Capital, 200000.00 

To  Treasury  Stock, $250000.00 

For  250000  shares  of  Treasury  Stock  ^  20<i^.     (Give  full  explana- 
tions). 
NoTE,r-Enter  the  Cash  in  the  C.  B.  and  check  the  same  in  the  Journal  and  C.  B. 

ENTRY  FOR  THE  PREFERRED  STOCK. 
After  the  donation  and  the  sal©  of  the  Treasury  Stock  the  following  entry 
should  be  made. 

Capital  stock, $250000.00 

To  Preferred  Stock, $250000.00 

For  250000  shares  of  stock  donated  and  sold  to  produce  a  Workinj^ 
Capital,  and  which  is  to  receive  all  the  dividends  declared  until 
20%  thereof  has  heen  paid  to  the  preferred  shareholders,  at 
which  time  it  will  cease  to  be  Preferred  Stock,  and  will  be  writ- 
ten into  Capital  Stock  by  a  counter  entry  and  become  Common 
Capital  Stock. 

Note.— Certificates  of  Stock  will  be  issued  to  the  stockholders  for  their  respective  shares,  and 
accounts  opened  in  the  Stock  Ledger,  as  explained  on  pages  408  to  412. 
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PRACTICAL    MISCELLANY. 

STATEMENT    OF    FACTS     Al^D    CONDITIONS    FROM    WHICH    IT    IS 

DESIRED  TO  OPEN  A  CORPORATION  SET  OP  BOOKS 

FOR    THE    MINING    BUSINESS. 

American  Falls,  Idaho,  October  1,  1900. 

1.  J.  Doe  and  R.  Roe,  both  of  this  city  and  State,  are  the  owners,  each  one-half,  of  Mining 
Property  and  Water-rights,  valued  at  $500000. 

2.  They  agree  to  organize  a  Company  under  the  corporate  name  of  the  Bonanza  Mining  Com- 
pany, on  the  following  conditions : 

3.  To  incorporate  with  500000  shares  of  stock  at  $1.00  per  share,  of  which  each  party  shall 
subscribe  for  250000  shares,  and  in  payment  therefor,  shall  transfer  to  the  Corporation  his  right, 
title  and  interest  in  the  Mining  Property  and  in  the  Water-rights  owned  by  him. 

Note.— Deed  of  sale  is  to  be  made. 

4.  For  the  purpose  of  effecting  the  Corporation,  and  in  compensation  for  services  rendered  in 
the  organization  thereof,  J.  Doe  and  R.  Roe  transfer,  in  equal  parts,  to  A,  B,  C,  and  D,  each  100 
shares  of  stock  owned  by  them,  thus  making  the  following  list  of  stockholders  with  the  following 
number  of  shares  respectively,  to  incorporate  the  Company : 

J.  Doe,  250000  shares,  less  200  shares  paid  to  A,  B,  C,  &.  D,  equals       -     249800  shares. 
R.  Roe,  250000      "        *'     200  '*  **  *'  **  -     249800      '* 

A,  100  shares ;  B,  100  shares ;  C,  100  shares ;  D,  100  shares  ;      "  -  400      '* 

Total  number  of  shares,        - 500000 

5.  In  the  organization  of  the  Company,  50000  shares  are  donated  to  the  Company,  in  equal 
parts,  by  J.  Doe  and  R.  Roe,  and  sold  to  X,  at  30c.  per  share,  making  $15000  cash ;  500  shares  are 
also  donated  to  the  Company  by  the  same  parties  in  equal  parts,  and  paid  to  Y,  for  makingthe  sale 
of  the  50000  shares.  Thus  50500  shares  were  given  for  $15000  cash,  which  is  paid  into  the  Treasury 
of  the  Company  as  a  Working  Capital. 

6.  The  shareholders*  and  the  shares  of  each  are  now  as  follows : 

J.  Doe,  249800-25250 224550  shares 

R.  Roe,  249800-25250 224550      ** 

A,  lOOshares;  B,  lOOshares;  C,  lOOshares;  D,  lOOshares;  X, 50000 shares;  Y, 500 shares=50900     " 

500000       " 

OPENING  ENTRY. 

From  the  foregoing  facts  and  statements,  the  following  entry  is  made  to  open  the  books  of  the 

Company  : 

Sundries  To  Sundries: 
Mining  Property  and  Water-rights,        -        -        -        -        $500000 
ns  per  paragraphs  1  and  3,  above. 

l/Cash, 15000 

as  per  paragraph  5,  above. 

To  Capital  Stock, 500000 

as  per  paragraph  3,  above. 

*'  Working  Capital, 15000      . 

as  per  paragraph  5,  above. 

NoTK.  1.— Enter  the  cash  in  the  C.  B.  and  check  the  same  in  the  Journal  and  Cash  Book. 

NoTK  2.— Make  proper  entries  in  Stock  Ledger  and  issue  Certificates  of  Stock  to  the  stock- 
holders. 

Remarks.— If  the  Mining  Property  and  Water-rights  consist  of  different  lines  of  property, 
such  as  Real  Estate,  Plant,  Mill,  Machinery,  Flumes,  etc.,  the  same  may  be  specified  in  paragraph 
No.  1,  above,  and  entered  separately  in  the  Journal.  Or,  from  the  entry  as  it  now  is,  a  statement 
may  be  made,  specifying  the  lines  of  properties  and  the  values  thereof,  and  from  such  statement  a 
distributing  entry  may  be  made  debiting  the  different  kinds  of  property  and  crediting  Mining; 
and  Water-rights*  properties.    For  similar  examples,  see  pages  374  and  494  to  559. 
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DIVISION    OF    GAINS    AND    LOSSES. 

DIVISIO]^    OF    GAINS    AND    LOSSES,  . 

In  the  divisioD  of  gains  and  losses  between  or  among  partners,  several  elements  must  be  con- 
sidered, and  among  them  the  following:  1.  The  financial  capital  invested  by  each  partner. 
2.  The  credit  commanded  by  each  partner.  3.  The  reputation,  the  skill  or  the  experience  pos- 
sessed by  each  partner  and  nsed  in  behalf  of  the  firm.  4.  The  patronage  that  each  partner  is 
likely  to  influence,  command  or  secure. 

These  elements  should  all  be  considered  by  the  partners,  and  the  respective  ju-oportions  or 
percentages  of  the  gains  and  losses  shonld  be  agreed  upon  before  entering  into  business,  or  execut- 
ing the  articles  of  partnership  agreement. 

KoTB— Hogardhig  the  relative  value  of  capital  and  experience,  aee  page  22  of  Sonle's  Manual  of  Anditing. 
In  some  cases,  one  partner  supplies  the  financial  capital  or  the  capital  and  the  credit,  and  the 
other,  the  experience  and  the  knowledge  of  the  business,  and  each  shares  equally  in  the  gains 
and  losses. 

Ill  other  cases  in  which  the  financial  investments  are  unequal,  but  in  which  the  various  other 
elements  of  business  knowledge,  as  experience,  credit,  etc.,  are  about  equal,  an  Account  Current 
and  Interest  Account  is  kept  with  each  partner  to  adjust  the  inequality  of  capital  then  the  gains 
and  losses  are  divided  equally. 

Accounts  Current  and  Interest  Accounts  should  be  kept  in  all  cases  of  this  kind  and  thus  the 
inequality  of  investments  is  ethically  adjusted  at  the  current  rate  of  interest  in  the  money 
market.  (See  page  612).  As  before  stated,  the  question  is  one  that  the  partners  should  determine 
before  engaging  in  business.  Often,  when  this  is  not  done,  very  unpleasant  disagreements  follow 
or  a  suit  at  law  is  the  result. 

In  a  General,  Trading,  or  Commercial  partnership,  in  which  the  partners  have  failed  to  agree 
upon  the  proportions  that  each  shall  share  in  the  gains  and  losses,  the  law  will  divide  the  same 
equally. 

ADJUSTMENTS  TO  BE  MADE  WHEN  PARTNERS  DO  NOT  FULFILL 
THEIR  PARTNERSHIP  CONTRACTS. 

1.  When  one  or  more  of  the  partners  do  not  invest  the  sum  agreed  upon,  the  adjustment  of 
the  matter,  the  interest  on  the  capital  not  invested,  should  be  made  through  interest  or  through 
the  Account  Current  and  Interest  Account. 

2.  When  one  or  more  of  the  partners  do  not  render  the  services  agreed  to  be  given  to  tln^ 
firm,  the  matter  shonld  be  adjusted  by  having  the  partners  agree,  by  majority  vote  or  arbitration, 
upon  the  value  that  the  nnrendered  services  would  have  been  to  the  house.  The  following  it*  one 
of  the  forms  of  adjusting  entry : 

^  To  Profit  and  Loss, $ «.. 

with  explanations. 

Or, 

X-»»"---"-        9 

To  His  Partners,  -------        $ 

as  shown  in  Accounts  Current  and  Interest  Accounts,  on  page  612. 

For  elucidations  of  Admitting  Partners,  Making  the  Entries,  etc.,  see  pages  150  and  571  to  575. 

For  elucidations  of  Dividing  Profits  and  Adjusting  Partnership  Afiairs,  Making  the  Entries, 
etc.,  see  pages  607  to  611,  and  pages  656  to  667. 

For  extended  work  on  Partnership  Settlements  and  Complex  Adjustments,  etc.,  see  pages  803 
tc  883,  Soul^'s  Philosophic  Practical  Mathematics. 
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PRACTICAL    MISCELLANY, 

MUmClPAL  ACCOUNTING, 

While  there  are  no  iie\r  principles  of  book-keeping  in  Municipal  Accounting, 
the  system  contains^  like  that  of  banking,  manufacturing,  and  other  lines  of  busi- 
ness, some  points  or  individualities  of  accounting,  i)eculiar  to  itself.  Loss  and  gain, 
in  the  sense  in  which  it  is  kept  by  business  men,  has  no  place  in  Municipal  Book- 
keeping. The  chief  opeiations  consist  in  the  collection  of  cash  from  various  sources 
of  income  and  revenue  and  the  disbursement  of  the  same  for  the  various  expenses 
and  obligations  of  the  corporation.  The  Annual  Balance  Sheet,  when  rendered, 
shows  or  should  show  the  receipt  and  disbursements  in  detail  and  aggregate,  and 
the  Kesources  and  Liabilities  of  the  Corporation,  The  charters  of  some  municipal 
corporations  do  not  require  annual  balance  sheets  to  be  rendered.  This  we  con- 
sider a  serious  omission.  All  municipal  coi*i)orations  should  be  required  to  keep 
Double  Entry  Books,  and  to  publish  annually  a  complete  Balance  Sheet. 

When  such  Balance  Sheets  or  Statements  are  prepared  and  published,  an 
imi>ortant  question  arises  as  to  what  is  the  value  of  the  municipal  property  t 

The  City  Hall,  School  Buildings,  Court  Buildings,  Public  Library,  Parks, 
Markets,  Water  Works,  Wharves,  Sewers,  Street  Improvements,  Bridges,  Reform 
Prisons,  Jails,  etc.,  etc.,  are  property  of  the  City,  and  their  value  should  be  shown 
in  the  Annual  Balance  Sheet.  City  Officials,  Accountants  and  Political  Economists 
differ  in  opinion  regarding  th6  value  of  non-revenue-producing,  and  non-salable 
City  or  Town  Property. 

Some  think  it  should  be  the  real  or  intrinsic  value  of  the  property,  whether  the 
municipality  paid  all  or  a  part  of  the  cost  to  produce  it.  It  often  occurs  that  the 
public,  through  donations,  contributions  or  a  frontage  tax,  pay  jointly  with  the 
municipality,  for  nmnicipal  property  and  improvements.  In  such  cases  we  think 
the  value  ])laced  uiwn  the  proi>erty  by  the  municipalij:y,  should  be  limited  to  the 
amount  paid  by  it. 

City  property,  as  above  named,  being  unsalable,  cannot  have  a  market  value, 
but  being  of  pubHc  utility  its  nominal  value  would  seem  to  be  what  it  really  cost  the 
municipality. 

Bepairs  made  to  public  property  to  keep  it  in  a  serviceable  condition  should  not 
augment  its  value,  except  such  repairs  or  additions  as  render  the  property  more 
valuable  than  what  it  first  cost  5  and  revenues  received  from  municipal  projierty 
should  not  lessen  its  value. 

The  annual  depreciation  or  augmentation  of  Municipal  Property  need  not  be 
adjusted  by  '*  writing  off^  or  *'  writing  on  ^  entries,  or  noted  in  the  Annual  Balance 
Sheet  as  a  municipality,  has  no  loss  and  gain  account. 

Old  prox>erty  replaced  by  new  should  be  charged  only  with  the  amount 
expended  in  excess  of  the  first  cost. 

Property  that  has  ceased  to  be  of  use  and  value,  should  not  be  included  in  the 
Annual  Balance  Sheets  of  Municipal  Corporations. 

AN  IMPORTANT  PRACTICAL  QUESTION  IN  INTEREST. 

Jones  has  a  note  of  $4000  in  bank  which  falls  due  Aug.  19,  1894.  It  is  agreed 
that  he  shall  give  the  bank  $2000  cash  and  a  new  90-day  note  for  what  may  be  due. 
The  bank  is  to  deduct  the  interest  or  discount  on  the  new  note  at  8%  for  94  days, 
from  the  $2000  cash  paid,  apply  the  remainder  on  the  $4000  due,  and  take  the  new 
note  for  the  balance.  What  is  the  interest  on  the  new  note,  how  much  will  the  cash 
pay  on  the  old  note,  and  what  is  the  face  of  the  new  note  t 

Ans.    $42.67  is  the  interest  on  the  new  note ;  $1957.33  is  the  amount  paid 
on  the  old  note  5  $2042.67  is  the  face  of  the  new  note. 
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PRACTICAL  MISCELLANY. 

OPENING  ENTRY  TO  CHANGE  SINGLE  ENTRY  BOOKS  TO  DOUBLE  ENTRY,  AND  USE 

THE  SINGLE  ENTRY  LEDGER. 

A.  S.  Blaffer  aud  P.  Birba  are  Commercial  Partners,  equal  iu  Gains  and  Losses.  They  are 
keeping  their  books  by  the  Single  Entry  System,  but  desire  to  chance  them  to  the  Double  Entry 
System,  and  use  the  present  Single  Entry  Ledger.  The  following  formula  of  work  accomplishes 
the  desired  object : 

New  Orleans,  May  1,  1887. 

For  the  purpose  of  changing  our  Books  from  Single  Entry  to  Double  Entry,  we  make  the 
following  Abstract  of  our  Commercial  affairs  this  date : 


ITEMS. 


Mdse.  per  Stock  Book 

Cash  on  hand  and  in  Bank '    . 

Bills  Receivable,  Nos.  1,  2,  3  aud  4      , 

Canal  Bank  Stock 

Bills  Payable,  Nos.  1  and  2 

Our   Resources   and    Liabilities  shown  by  our   Single  Entry 

Ledger,  are  as  follows : 
A.  S.  Blaffer*8  Account      -------- 

P.  Birbu's  Account    ------  -. 

231  Personal  Accounts        ---....-  Dr. 

67  Personal  Accounts Cr. 

Total  amount  of  Resources     .--... 


Total  amount  of  Liabilities 


Net  Gain  to  date 
A.  S.  Blalfer's  i  Net  Gain  is 
P.  Birba's  i  Net  Gain  is    - 
Approved : 


A. 
P. 


S.  Blaffer, 
Birba. 


RESOURCES. 


17,000 
7,800 
2,500 
1,000 


1,150 
1,800 
9,100 


LIABILITIES. 


1,850 


8,600 
12,000 

4,400 


26,750 


6,800 
6^800 


00 


00 
00 

00 


00 


00 
00 


From  the  foregoing  statement,  the  following  Journal  Entry  is  ma<le,    which  converts  the 
Single  Entry  Ledger  into  a  Double  Entry  Ledger  : 

.First  Form  of  Entry.  Second  Form  of  Entry. 


Sundries  To  Sundries. 
A.  S.  Blaffer,  (ani't  posted)     •    -      1,150 
P.  Birba,  (am't  posted)      -    -    -      1,800 
231  Personal  Accounts,  (posted)  •      9,100 
Mdse.  per  Inventory       .    .    -    .    17,000 

Cash  on  hand 7,800 

Bills  Receivable 2,500 

Canal  Bank  Stock 1,000 

To  A.  S.  Blaffer,  (ani't  posted)  -  8,500 

'*  P.  Birba,  (am't  posted)  -    -  12,000 

**  67  Personal  Acc'ts,  (posted)  4,400 

"  P.  &  L.,  Net  gain  to  date    -  13,600 

"  Bills  Payable      -'..-.  1,850 


Sundries  To  Sundries. 
A.  S.  Blaffer,  (am't  posted)      -    -      1,150 
P.  Birba,  (am't  posted)  -    -    -    -      1,800 
231  Personal  Accounts  (posted)  -      9,100 
Mdse.  per  Inventory       -    -    .    -    17,000 

Cash  on  hand 7,800 

Bills  Keceivable 2,500 

Canal  Bank  Stock  -----  1,000 
To  A.  S.  Blaffer,  (am't  posted) 
"  "  "  **  i  net  gain  - 
**  P.  Birba,  (am't  posted)  -  - 
«'  '*  **  i  net  gain  -  - 
**  67  Personal  Acc'ts,  (posted) 
"  Bills  Payable 


8,500 
6,800 
12,000 
6,800 
4,400 
1,850 


Note. — The  debits  and  credits,  in  either  of  the  forms  of  entry,  that  are  marked  '-^postedj** 
nmst  not  be  reposted, 

PARTNERSHIP  SETTLEMENT. 

The  following  statement  is  submitted  for  final  settlement : 

A.  &  B.  were  Commercial  Partners  ecjnal  in  gains  and  losses;  no  interest  to  be  allowed  on 
InYestments.    Oct.  1/82,  A.  invested  $8000,  aud  B.  $5000. 

May  the  first,  1883,  the  firm  was  dissolved,  an<l  from  an  incorrectly  kept  set  of  books,  the 
following  facts  and  flexures  were  taken  by  tbe  p.irtners  and  8ubniitte<l  for  settlement : 

A.  nas  a  net  dei)it  of  $2100;  B.  a  net  credit  of  $3500 ;  cash  on  hand  $3400  ;  10  shares  of  Bank 
Stock,  market  value  $1100 ;  Expense  Account  is  debited  $5100 ;  Profit  and  Loss  is  debited  $3000  and 
credited  $500.    The  firm  owe  on  a  Note,  $2000,  and  interest  on  same,  $G0. 

Approved,  A. 

B. 

What  is  the  correct  settlement  of  the  partnership  affairs  of  this  firm  ? 
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PRACTICAL    MISCELLANY. 
FORMULA  OF  SETTLEMENT. 


Statement  showing  the  Resources  and  Liabilities,  the  Net  Gain,  the  condition 
of  the  Piirtners*  Acctonnts,  and  tlie  final  settlement  of  the  Commercial  firm  of  A.  & 
B.,  based  upon  a  statement  of  facts  approved  by  them,  Mfvy  1, 1887. 


RESOURCES: 

A's  Net  Withdrawals    - 

Cash  on  hand 

Bank  Stock,  Market  value     • 

Total  Amount  of  Resources 
liabilities: 
B's  Net  Investment 
Bills  Payable 


fa<;e  82000  > 
Int.  due        -        60 1 


Total  amount  of  Liabilities    - 

Net  Gain  of  the  firm 

DIVISION  OP  gain: 


A's  J  Net  Gain 
B^s  I  Net  Gain 


A's  Net  Insolvency: 
A's  Net  Withdrawals    • 
A's  J  Net  Gain,  deducted 


A's  Present  Net  Insolvency 

B's  Net  Capital: 
B's  Net  Investment 
B's  i  Net  Gain  added    - 


B's  Present  Net  Capital 
Net  Capital  of  firm 


final  settlement: 
In  final  settlement  A.  must  pay  to  B.,  out  of  his 
private  funds,  or  give  his  individual  note  for 

B,  must  receive  the  Cash 

and  the  Bank  Stock 


making  a  total  of 
B.  must  thee  pay  the  note 
and  interest  on  same 


B.  will  then  have,  as  above,  a  net  capital  of 


2100 


3400  <X) 


1100 


3500 
2060 


520 

520 


00 


00 


210000 
52000 


3500 
520 


00 
00 


158000 


3400 
1100 


2000 
60 


660000 


556000 


104000 


104000 


1580 


402000 


2440 


6080 


u 


206000 


402000 


00 


00 


00 


New  Orleans,  May  1, 1887. 


(See  Note  on  following  page). 


Geo.  SouLfi, 

AcooutUant. 
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PRACTICAL    MISCELLANY. 


NoTi?. — NoTitiate  acconntants,  and  business  men  who  are  not  versed  in  Accounts,  often  contend 
that  the  various  items  of  loss  and  c^in,  as  shown  in  tho  foregoing  statement  of  **  Facts  and  Figures*' 
submitted  for  scttlemeiit,  should  be  included  in  the  Settlement  Statement — i.  e.,  the  statement  as 
above,  of  Resources  and  Liabilities. 

Without  undertaking,  in  this  connection,  to  teach  those  who  hold  this  view,  a  knowledj?e  of  the 
8cieuce  of  Accounts,  by  the  aid  of  which  they  would  be  enabled  to  see  their  error,  we  will  repeat 
that  there  arc  two  metbods  of  determining  the  Gain  or  Loss  of  a  business,  viz: 

1.  By  classifying  the  miins  and  losses,  and  taking  the  difference  of  tlieir  aggregates. 

2.  By  classifying  tbe  Kesources  and  Liabilities,  and  taking  the  difference  of  their  aggregates. 
In  the  second  method,  the  partueiV  InceatmentB  are  classed  us  UabUities,  and  their  wUhdraivats  as 
reitoura'S, 

Tbe  first  method  can  be  used  only  where  the  books  have  been  correctly'  kept  by  Double  Entry. 
The  second  method  may  be  used  under  all  circumstances,  where  it  is  possible  to  find  the  resources 
and  liabilities. 

Wben  the  second  method  is  used,  no  item  of  Gain  or  Loss  can  be  includefl— no  thing  but  resources 
and  riabilitie9, 

Tbe  various  items  or  siims  of  Loss  and  Gain  are  in  reality  represente<l  in  the  list  of  Resources 
and  Liabilities.  For  a  loss  is  the  result  of  a  Beaource  disposed  o/,  without  receiving  property  value 
therefor,  and  hence  is  absent  from  the  list,  and  thus  the  amount  of  resources  is  decreased^  and  the  loss 
is  coiTespondingly  increased.  And  a  gain  is  the  result  of  a  Besatirce  received^  without  giving  property 
value  therefor,  and  hence  \b  present  to  increase  the  list,  and  thereby  augments  the  gain. 

A  DIFFICULT  PARTNERSHIP  ADJUSTMENT. 

A  and  Z  bought  merchandise  to  the  amount  of  $800,  of  -which  sum  A  paid  $500, 
and  Z  paid  $300. 

Soon  after  they  sold  to  G  J  of  the  whole  stock  for  $400.  How  much  of  the 
$400  must  A  and  Z  receive  respectively  in  order  to  constitute  each,  A,  Z  and  G,  ^ 
owner  of  the  goods  t  Ans.    A,  $350.    Z,  $60. 

Capital  Am*t  of  Inv'ce  Ani't  of  Inv'ce. 

contribnt-ed.  each  ret'd.  each  sells. 

FIRST  OPERATION.      A,  $500  —         $266J         r=  $233^ 

Z,    $300  —        $266|        ^  33^ 


i  of  800 


$266|  amount  of  In.  sold. 


«2CC* 

Statement  to  find  amount  due  A. 

Statement  to  find  amount  due  Z. 

$ 

$ 

400 

400 

800 

3 

800 

3 

3 

700 

3 

100 

$350 

Ans. 

$50     Ans. 

SECOND  0 

PERATION. 

Statement  to  find 
amount  due  A. 

Statement  to  find 
amount  due  Z. 

Am't           Part 

Port 

Part 

$ 

i 

)iai«l.          owned. 

ret'd. 

sold. 

400 

400 

A,  $.100     =     8    — 

•A    = 

A 

8 

24 

8 

24 

Z,  $300    =    i    — 

A     = 

A 

24 

7 

24 

J  of 

)2(iT 

A 

$350 

$50 

PARTNERSHIP  SETTLEMENT. 

The  following  facts  and  figures  are  submitted  by  the  members  of  a  Commer- 
cial Firm  for  ailjustment: 

Jones  and  Smith  are  Commercial  Partners.  January  1, 1887,  Jones  invested 
$20000,  and  Smith  $5000.  The  business  was  continued  until  January  1,  1888. 
During  the  business,  each  partner  devoted  his  services  to  the  business  and  neither 
drew  out,  nor  added  to,  his  capital.  There  was  no  agreement  regarding  their  re- 
spective shares  of  gain  or  loss.  January  1, 1888,  a  dissolution  took  place,  and  after 
the  goods  were  sold,  the  liabilities  to  third  parties  paid,  and  the  resources  collected, 
there  was  cash  iu  Bank  $35000. 

Acconling  to  law,  custom,  and  equity,  what  is  the  amount  due  each  partner  t 
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STATEMENT    OF    SETTLEMENT. 

Statement  of  the  Resources  and  Liabilities,  Net  Gain,  Interest  on  Inveatmentp. 
and  the  Partners'  Net  Capital,  of  the  Commercial  firm  of  Jones  and  Smith,  Janu- 
ary 1,  1888: 


resources: 
Cash  on  hand, 

LIABILITIES: 

Jones'  Net  Investment 
Smith*s  Net  Investment 


Total  Liabilities 


Net  Gain  of  the  firm 
Jones'  i  Net  Gain 
Smith's  i  Net  Gain 


partners'  interest  accoxtnt: 
Jones'  Investment,  $20000.    1  y.  'S)  S% 
Smith's        do.  $5000.    1  y.  ®  8% 

Balance  of  Int.  favor  of  Jones,    - 
Smith's  i  Debit  of  interest  is 
Jones*   I  Credit"        "       is        -        - 


JONES'  NET  CAPITAL  AT  CLOSING : 

Jones'  Net  Investment  as  above  - 
**     J  Net  Gain  as  above 
"      i  Credit  of  Int.  -        -        - 


Jones'  Present  Net  Capital  .        -        -        - 
smith's  net  capital  at  closing: 
Smith's  Net  Investment  as  above 

*^       J  Gain  as  above        -        .        .        - 


u 
u 


Total  Investment  and  Gain 
J  debit  of  interest  deducted 


"       Present  Net  Capital 
Total  Net  Capital  of  firm  at  closing 


20000 


500000 


00 


500000 
500000 


1000000 


1600 
400 


600 
600 


1200 


20000 
5000 


60000 


5000 
5000 


1000000 


600 


00 


35000 


2500000 


1000000 


10000 


00 


1200 


1200 


25600 


9400 


35000 


00 


OO 


00 


00 


00 
00 


New  Orleans,  Jan'y  1, 1888. 


Geo.  Soule,  Accountant. 


Note  —According  to  law  and  cnstom,  Commercial  Partners,  in  the  absence  of  any  agreement 
nertainini  to  tlio  division  of  the  gains  and  losses,  share  the  same  eaually.  And  in  accordance  ivitU 
equity,  if  no  agreement  is  made  to  the  contrary,  interest  is  allowed  on  the  investments  and  with- 

*^^'ithont*entering  npon  a  discussion  of  these  matters,  at  this  time,  we  will  say  that  the  capital 
of  a  Commercial  firm  is  in  effect  borrowed  from  the  partners,  and  that  each  partner  owes  the  firm 
of  which  he  is  a  member  for  aU  withdrawals  and  for  the  interest  thereon,  unless  otherwise  agreed. 
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WATERING  STOCK,  CASH    DIVIDENDS,    INSTALLMENT    DIVIDENDS, 
STOCK  DIVIDENDS,.  AND  FORCED  CASH  DIVIDENDS. 

For  a  discussion  of  these  topics,  especially  of  the  sin  of  Watering  Stock,  see 
Sonl^'s  Philosophic  Work  on  Practical  Mathematics.  We  have  room  here  only  for 
a  few  of  the  problems  which  arise  in  connection  with  the  subject. 

A  capitalist  subscribed  $25000  stock  in  a  bank,  the  capital  stock  of  which  is 
$1000000,  but  only  50  per  cent,  paid  in.  A  cash  dividend  of  10  i)er  cent,  on  the  par 
value  is  declared  and  paid.    What  amount  of  money  does  the  capitalist  receivet 

^Ans.    $2500. 
Supposing  in  the  above  example,  that  an  installment  dividend  of  10  i>er  cent, 
had  been  declared  and  credited  to  the  stockholders  on  their  unpaid  stock,  and  that 
the  market  value  of  the  stock  before  the  declaration  of  the  dividend  was  $00,  what 
would  be  the  market  value  of  the  stock  after  the  dividend  had  been  declared  t 

Ans.  $72. 
$ 
60 
OPEEATION  STATEMENT.       60     60 

$72  Ans. 
Supx>osing  again  that  the  stock,  with  50  per  cent  paid,  was  wprth  in  the  mar- 
ket 60  per  cent,  of  its  par,  and  that  a  stock  dividend  of  10  per  cent,  be  declared  and 
delivered  to  the  stockholders,  what  would  then  be  the  value  of  the  stock  f 

Ans.  54^%. 

OPERATION  STATEMENT. 
$ 


55 


$ 

60 
50 


110 


or 


$54^    Ans. 


120 
100 


$109iif  value  of  par  4-  2  = 
$54/r    Ans. 


8upx)osing  again  that  the  stock,  with  50  i)er  cent,  paid,  was  worth  in  the  mar- 
ket 60  x>er  cent,  of  its  par,  and  that  2k  f weed  di\idend  of  10  x>er  cent,  be  declared  and 
paid  to  the  stockholders,  what  would  then  be  the  value  of  the  stock  t 

Ans.  54%. 


50 


The  paid  up  capital  stock  of  a  newly  incorporated  company  is  $300000.  The 
business  of  the  company  gives  evidence  of  very  large  profits,  and  as  a  consequence 
the  market  value  of  the  stock  is  high,  say  $220  i>er  share,  and  the  demand  greater 
than  the  supply.    The  stockholders  therefore,  in  order  to  supply  this  demand  and 


opera: 

rioN 

STATEMENT. 

$ 

$ 

120 

60 

100 

90 

45. 

or 

$108  value  of  $100  par  4-  2 

$54  =  64^0 

Ans. 

2 

$54  =  54%    Ans. 
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enrich  themselves,  clandestinely  resolve  to  ^^tcater  the  stoch^^  to  the  extout  of 
$200000.  Accordingly  they  issue  and  divide  pro  rata  between  tlic  stockholders 
$200000  new  stock,  thus  increasing  the  capital  to' $500000,  What  wonld  bo  the 
market  value  of  the  stock  after  it  was  thus  "  watered"  f  Ans.  $132. 

OPERATION  STATEMENT. 


8100    original  stock  worth  $220. 
(y(j^  watered  stock. 


$160'^  l)resent  stock. 

$ 
220 


100 

$132    Ans. 


OP 


$300000  original  stock. 
200(HH)  watered  stock. 


$500000  present  stock. 

$ 

220 
500000  300000 


$132  Ans. 


ADJUSTMENT    OF    INTEREST    ON   PARTNERS'    ACCOUNTS. 

J.  M.  Bracey,  T.  A.  Hammons,  and  T.  G.  Mackie  are  partners.  They  share 
gains  and  losses  equally,  and  by  the  conditions  of  the  partnershi]),  an  account 
current  and  intei^est  aecount  is  to  be  kept  with  each  partner,  at  8  per  cent.;  i.  e., 
interest  at  8  per  cent,  is  to  be  allowed  on  the  investments,  and  charged  on  the 
withdrawals  of  each  partner,  by  which  means  the  investments  of  each  partner  are 
equalized. 

At  the  end  of  the  year,  when  they  wish  to  close  their  books,  it  is  found  that 
there  is  interest  on  the  debits  and  credits  of  the  i)artners'  accounts,  as  follows: 

Dr.  Cr.  Net  Cr. 

J.  M.  Bracey,  $750.00  $2350.00   =   $1600.00 

T.  A.  Hammons,  515.50  1740.00  =      1224.50 

T.G.  Mackie,  160.75  641.20  =       480.45 


Total  credit  of  interest        -        ■        •     $3304.95 
What  is  the  correct  Journal  Entry  to  be  made  in  the  books  of  the  firm,  in 
order  to  i>roi)erly  adjust  the  interest  between  the  partners  1 

OPBIIATION. 

Amount  of  credit  interest        •        -        $3304.95 


J.  M.  Bracey, 
T.  A.  Hammons, 
T.  G.  Mackie, 

Each  partner's  J  of  which  is             -        $1101.65 

Dr.                                       Cr.                      Dr. 
$1101.65                        $1600.00     = 

1101.65                         1224.50    = 

1101.65                           480.45     =    $621.20 

Cr. 
$498.35 

122.85 

From  these  figures,  the  following  entry  is  made : 
T.  G.  Mackie  To  Sundries, 

To  J.  M.  Bracey, 
To  T.  A.  Hammons, 


$621.20 
$621.20 


$621.20 


$498.35 
122.85 


The  above  entry  is  the  only  correct  and  proper  entry  that  can  be  made  to 
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^nst  the  interest  that  accrues  on  the  partners'  investments.  But  the  general  way 
of  adjusting  partnership  interest  of  this  kind  is  by  passing  it  through  profit  and 
loss  account.    This  is  done  by  the  following  entry : 


Interest  (or  Profit  and  Loss) 


To  Sundries, 
To  J.  M.  Bracey, 
To  T.  A.  Hammons, 
To  T.  G.  Mackie, 


$3304.95 


$1600.00 

1224.50 

480.45 


This  entry  produces  the  same  result,  so  far  as  the  partners  are  concerned,  a43 
the  correct  entry,  but  by  it  a  false  loss  is  represented,  and  hence  it  is  not  a  proper 
entry  to  make. 

It  is  clear  to  any  accountant  that  no  loss  can  be  sustained  by  a  firm  unless  the 
capital  of  that  firm  is  thereby  decreased,  and  it  is  also  clear  that  while  partnership 
interest  effects  changes  In  the  investment*  of  the  different  members  of  the  firm,  it 
dbes  not  decrease  the  capital  of  the  firm,  and  therefore  no  loss  has  occurred  by  rea- 
son of  partnership  interest,  and  consequently  the  books  should  not  represent  a  loss. 
It  is  a  sorrowful  fact,  not  generally  known,  that  some  merchants  of  reputed  res- 
pectability, for  the  purpose  of  showing  small  profits  in  their  business,  and  thereby 
avoid  paying  their  full  share  of  income  taxes,  charge  their  interest  accounts  with 
12, 15,  or  20  per  cent,  interest  on  capital,  fuid  their  expense  account  with  partners' 
salaries,  sufficiently  large,  to  absorb  nearly  all  of  the  gain. 

This  practice  has  been  indulged  in  to  such  an  extent  by  the  non-observers  of 
the  principles  of  ethics,  as  to  bring  disgrace  upon  many  honorable  merchants. 


2.  J.  D.  Merriman,  doing  businsss  in  Corpus  Christi,  Texas,  had  his  store  and 
goods  burned.  His  books  were  also  destroyed,  but  from  a  trial  balance,  taken  the 
day  that  the  fire  occurred  and  preserved  by  being  at  his  residence,  the  face  of  the 
Ledger  is  shown  to  be  as  follows : 


J.  D.  Merriman, 

To  Merchandise, 

Cash, 

Bills  Receivable, 

Bills  Payable, 

Intei-est, 

M.  &  T.  R.  K  Stock,   - 

Exi)ense, 

Tersonal  accounts  due. 

Personal  accounts  owing. 


Dr. 

Cr. 

$  1200 

$14400 

32600 

24800 

60524 

47215 

ICOO 

600 

1100 

3100 

120 

50 

1000 

780 

4500 

3259 

$03424 

$93424 

His  goods  were  fully  insured,  and  in  settling  with  the  Insurance  Company,  it 
Ti'HS  agreed,  after  thorough  investigation  and  close  figuring,  to  allow  35  per  coat. 
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gain  on  the  sales  of  merchandise.  The  B.  E.  Stock  is  valned  at  cost.  Making  an 
allowance  of  10  per  cent,  on  the  i>ersonal  accounts  due,  for  doubtful  debts,  what 
was  the  net  gain  of  J.  D.  Merrlman  during  business,  and  what  is  his  present  net 
capital!  Ans.  $  5120.G3,  gain, 

18329.63,  capital. 

3.  Four  mechanics,  W,  X,  T,  and  Z,  form  a  partnership  for  carrying  on  their 
trade.  They  are  to  share  gains  and  losses  as  follows :  W  |,  X  |,  Y  |,  and  Z,  J. 
They  have  agreed  that  for  all  lost  time  they  shall  be  charged  respectively  as  fol- 
lows :  W  $4  i>er  day,  X  and  Y  each  $3.50  per  day,  and  Z  $3  per  day.  At  the  end 
of  the  first  year  it  is  found  that  they  have  lost  time  respectively  as  follows :  W  42 
days,  X  31  days,  Y  53  days,  Z  27  days. 

What  is  the  correct  entry  on  the  books  of  the  Ann  to  equitably  adjust  the  mat- 
ter between  the  partners  ! 
Ans. 
Sundries  To  Sundries, 

Y,  '  ♦49.75 

Z,  13.12 

To  W,  $35.02 

To  X,  27.25 

4.  X,  Y,  and  Z  are  partners.  X  J,  Y  J,  and  Z  J  interest  in  gains  and  losses. 
In  closing  business,  after  all  the  property  has  been  divided,  it  is  found  that  X78 
account  has  $500  excess  of  debit,  and  that  Y's  account  has  $150  excess  of  debit. 

What  settlement  is  necessary  to  properly  adjust  the  matter  between  the  part- 
ners f  Ans.  X  must  pay  to  Y  $12.50,  and  to  Z  $162.50. 

PARTNERSHIP    AST)    ARTICLES    OF    AGREEMENT. 

Partnership  is  defined  by  writers  on  Commercial  Law  to  be  .*^  the  result  of  u 
contract  whereby  two  or  more  persons  agree  to  combine  their  property,  labor,  or 
skill  for  the  purx>ose  of  a  common  undertaking,  and  the  acquisition  of  a  common 
profit.'* 

The  members  composing  the  partnership  are  called  afimiy  housej  or  concern. 

The  money,  merchandise,  or  other  kind  of  property  that  is  contributed  or 
brought  into  the  copartnership  by  the  members  thereof,  is  called  capital  stock  or 
capital  in  trade. 

Partnershii)s  may  be  formed  by  three  different  methods: 

1st.  By  articles  formally  executed  and  delivered.  2d.  By  a  verbal  agree- 
ment.   3d.  By  the  acts  of  the  parties. 

When  a  contract  of  partnership  is  evidenced  by  written  articles,  which,  under 
all  circumstances,  should  be  done,  great  care  should  be  taken  to  express  clearly  all 
of  the  provisions,  stipulations,  and  terms  that  the  parties  desire  enforced  against 
their  copartners. 

The  following  is  the  most  usual  form  for  written  instruments  of  Partnership 
Agreement,  or  of  Articles  of  Copartnership : 
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AETICLES    OF    PAETNERSHIP    AGREEMENT    BETWEEN    C.    H.    REY- 
NOLDS, H.  J.  CALVERT,  AND  F.  A.  GOLDEN. 

Articles  of  Partnership  made  and  entered  into  this  first  day  of  January,  a.  d.  1894,  between 
C.  H.  Reynolds,  H.  J.  Calvkkt,  and  F.  A.  Golden,  all  of  the  City  of  New  Orleans  and  State  of 
Louisiana,  Witnesseth :  That  the  said  parties  hereto,  having  mutual  confidence  in  each  other,  do 
hereby  form  with  each  other  a  Partnership  Agreement  on  the  terms  and  conditions  following,  that 
is  to  say : 

Ist.  The  partnership  shall  be  for  carrying  on  the  Grocery,  Western  Produce  and  General. 
Commission  liusiness,  from  the  first  day  of  January,  a.  d.  1894,  for  the  term  of  three  years,  thence 
ensuing  with  the  condition  that  any  party  may  be  at  liberty  to  dissolve  the  partnership  at  the 
expiration  of  each  and  every  six  months,  from  the  period  of  its  commencement,  by  serving  upon  the 
others,  at  least  thi;ee  months  previous  to  such  expiration,  a  written  notice  specifying  that  the  dis- 
solution will  take  place  at  such  time. 

2d.  That  said  partnership  shall  be  conducted  and  carried  on  under  the  partnership  name, 
style  and  firm  of  Reynolds,  Calvert  &  Co.,  and  the  place  of  business  shall  be  in  the  City  of 
New  Orleans,  State  of  Louisiana. 

3d.  That  the  said  C.  H.  Reynolds  shall  contribute  to  the  capital  of  said  partnership  twenty 
thousand  dollars  legal  currency.  That  H.  J.  Calvert  shall  contribute  to  the  capital  of  the  part- 
nership fifteen  thousand  dollars  legal  currency.  That  F.  A.  Golden  shall  contribute  to  the  capital 
of  said  partnership  ten  thousand  dollars  legal  currency. 

These  investments,  by  the  respective  parties  to  the  said  partnership,  shall  constitute  the 
capital  of  said  partnership,  for  the  prosecution  of  the  said  business.  But  each  partner  is  entitled 
to  draw  out  of  the  profits  or  capital  of  said  business,  for  his  own  separate  use,  a  sum  not  exceeding 
one  hundred  and  fifty  dollars  per  month,  while  the  said  partnership  continues. 

4th.  It  is  agreed  that  the  gains  and  losses  shall  be  shared  equally,  i.  e.  one-third  each  by 
each  partner ;  and  that  an  interest  account  shall  be  kept  with  each  partner. 

5th.  That  each  of  the  parties  hereto  shall  diligently  employ  his  time  and  capacity  in  the 
business  of  said  partnership,  and  be  faithful  to  the  others  in  all  transactions  relating  to  the  same ; 
and  that  none  will,  without  the  written  consent  of  the  others,  employ  either  the  capital  or  credit 
of  the  partnership  in  any  other  than  partnership  business. 

6th.  That  in  all  matters  respecting  the  transactions  of  the  partnership  and  the  management 
of  the  business,  the  expressed  opinion  of  the  majority  of  the  parties  to  this  agreement  shall  govern 
and  be  binding  on  all  of  said  parties ;  and  in  cases  of  difficulty  they  shall  have  power  to  settle  up 
or  sell  the  concern. 

7th.  That  the  books  of  account  shall  be  kept  according  to  the  principles  of  Double  Entry 
by  the  said  firm,  and  correct  entries  made  therein  of  all  moneys,  goods,  efi*ects,  debts,  sales,  pur- 
chases, receipts,  payments,  and  all  other  transactions  of  the  said  partnership. 

8th.  That  none  of  the  partners,  during  the  continuance  of  this  partnership,  shall  assume 
any  liability  for  another  or  others,  by  means  of  indorsing  or  of  becoming  guarantor  or  surety,  with- 
out first  obtaining  the  written  consent  of  the  other  parties  thereto,  nor  shall  any  partner  lend  any 
of  the  funds  of  the  partnership  without  such  consent  of  each  of  the  other  partners. 

9th.  That  at  the  expiration  of  each  and  every  year,  from  the  commencement  of  this  partner- 
ship, an  account  of  stock,  effects,  credits,  debits,  and  all  partnership  transactions  shall  be  taken, 
the  books  balanced,  and  the  not  gain  or  loss  carried  to  the  respective  partners^  accounts,  according 
to  article  four  of  this  agreement. 

10th.  That  at  the  close  of  the  partnership  from  whatever  cause,  the  parties  hereto  agree  to 
make  a  true,  just  and  final  account  of  all  things,  truly  adjust  the  same,  and  after  all  the  partner- 
ship business  is  adjusted,  that  they  will  equitably  settle  with  each  other,  according  to  the  condi- 
tions of  this  agreement. 

In  Testimony  Whereof,  the  parties  to  these  presents  have  hereunto  sot  their  hands  and  seal, 
the  day  and  year  first  above  written.  c^'^/ 

C.  II.  REYNOLDS,  V^l 

Witness  :  ^ 

W.  H.  Fuller,  IT.  J.  CALVERT,  |ij^| 

^•«-^^"«'  F.  A.  GOLDEN.  {Z^\ 

D.J.  Murphy.  ^ — ' 

Note. — See  Sould's  Partnership  Settlements  or  Soule's  Philosophic  Practical  Mathematics,  for 
extended  information  on  the  subject  of  Partnerships. 
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By  artiole  4,  of  the  above  written  eyidenoe  of  partnenhip  agieemeut,  we  aee  that  altbou^h 
the  inveetments  by  tbe  difierent  partners  are  not  the  same,  the  gains  and  losses  are  to  be  shared 
equally,  and  that  an  interest  account  is  to  be  kept.  The  keeping  of  an  interest  account  between 
the  partners,  at  tbe  same  rate  per  cent.,  is  in  effect  equalizing  tbe  capital  of  the  different  partners, 
i.  e.,  it  remunerates  tbe  partners  having  tbe  excess  of  capital,  out  of  the  priyate  fhnds  or  the  indi 
Tidual  gain  of  tbe  partners  who  have  tbe  least  capital. 

In  determiuingthe  respective  interests  of  partners  in  the  gain  and  loss  of  a  business,  due 
regard  must  be  paid  to  tbe  excess  of  head  capital,  or  business  capacity ;  to  tbe  business  repntattou 
or  goo<l-wiIl  enjoyed  by  tbe  different  partners,  and  the  service  to  be  performed  by  each,  aa  well  as 
a  doe  consideration  of  the  money  or  property  investments. 

Any  otbor  articles  or  clauses  not  inconsistent  with  established  law,  that  the  partners  desire, 
may  be  inserted  in  articles  of  copartnership. 

In  all  partnership  contracts,  each  partner  should  have  and  carefully  preserve  a  copy  of  tbe 
Articles  of  Copartnership. 

COMMERCIAL  AND  LEGAL  FORMS  OR  BUSINESS  INSTRUMENTS  OP  WRITING. 

Many  of  tbe  most  useful  of  these  instruments  are  presented  on  the  following  pages: 
Receipts,  page  26.  Bills  of  Latling  for  Steamboat  and  Railroad,  pages  27  and  28.  Dray  ReceiptSy 
page  28.  Promissory  Notes,  pages  29  to  34.  Bills  of  Exchange,  Drafts  and  Checks,  35  to  36.  Due 
Bills,  page  36.  Contract  of  Service,  page  37.  General  Power  of  Attorney,  page  87.  Contract  of 
Sale,  pages  38  and  39.  Notice  of  Formation  of  a  Partnership,  page  38.  Circular  Letter,  announc- 
ing a  change  in  a  Firm,  page  38.  Notice  of  Dissolution  of  Partnership,  page  38.  Landlord's 
Notice  to  a  Tenant  to  Vacate  House,  page  39.  Tenant's  Notice  to  Landlord  of  Intention  to  Vacate 
and  Deliver  Premises,  page  39.  Notice  of  Transfer  of  a  Debtor*s  Claim,  page  39.  Bond  for  the 
Faithful  Performance  of  Duty,  page  39.    Bills  and  Invoices,  page  40. 

Other  Commercial  Forms  of  Instruments  for  the  Joint  Stock  Company  Business  are  shown 
on  pages  408,  409,  and  442. 

INSTRUMENT  OF  PROTEST. 
STATE  OF  LOUISIANA, 


J 


Parish  of  Orleans. 

by  this  pubuc  instrument  op  protest 
Bb  IT  KNOWN,  That  on  this  25th  day  of  July,  in  the  year  One  Thouss  ^d  Eight  Hundred  and 
Eighty-Seyen,  at  tbe  request  of  Mr.  J.  Moses,  Cashier  of  tbe  Germania  National  Bank,  of  New 
Orleans,  holder  of  the  original  note,  whereof  a  true  copy  is  on  the  reverse  hereof  written,  I,  Louis 
Weil,  a  Notary  Public  in  and  for  the  Parish  of  Orleans,  State  of  Louisiana  aforesaid,  duly  com- 
missioned and  sworn,  did  through  my  lawful  deputy,  James  G.  Davis,  present  said  note  to  the 
maker,  Mr.  Henry  Smith,  at  his  place  of  business,  144  Camp  Street,  in  this  City,  demanded  pay- 
ment thereof,  and  was  by  him  answered  that  he  could  not  then  pay  the  same. 

Whereupon,  I,  the  said  Notary,  at  the  request  aforesaid,  did  PROTEST,  and  by  these  Pres- 
ents do  Publicly  and  Solemnly  Protest,  as  well  against  tbe  drawer  or  maker  of  the  said  note,  as 
against  all  others  whom  it  doth  or  may  concern,  for  all  exchange,  re-exchange,  damages,  costs, 
charges,  and  interest  suffered  or  to  be  suffered,  for  want  of  Payment  of  said  note. 

Thus  done  and  Protested,  in  the  presence  of  Messrs.  L.  B.  Keiffer  and  Gbo.  H.  Miller. 
hoth  of  this  city,  competent  witnesses,  who  have  signed  their  names  as  such,  with  me,  tbe  said 
Notary. 

Original  Signed:    Lexard  B.  Kkiffer, 
Geo.  H.  Miller. 

LOUIS  WEIL,  Xoiarjf  Public 
A  true  Copy  of  the  Original  Act  of  Protest  of  Record  in  my  office. 

In  Testimony  Whereof,  I  grant  these  presents  under  my  signature,  and  the 
impress  of  my  Seal  of  Office,  at  the  city  of  Now  Orleans,  on  the  day 
and  year  first  above  written. 

LOUIS  WEIL,  Notary  PMic. 

IP  EVIL   BB  SAID  "'*  TUSB.  AND  IT  IB  TBI7B.   OOEBBOT  IT,   ir  IT   Bl  A   LIB,   LAUOO   AT  IT. 
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SPECIAL  POWERS  OF  ATTORNEY. 


POWER  OF  ATTORNBT  TO  SELL  AND  DELIVER  MOVABLB  PROPESTT. 

Know  all  Men  bt  these  Presents,  That  T,  the  undersigned,  for  value  received,  do  hereby 
irrevocably  constitute  and  appoint  J.  L.  Coke  to  be  my  true  and  lawful  attorney,  for  me  and  in 
my  name  and  behalf,  to  sell,  transfer,  and  deliver  unto  W.  T.  Braun,  or  any  other  person  or 
persons,  the  Cotton,  Com,  and  Live  Stock  of  all  kinds,  belonging  to  me  on  my  Plantation  in  Pike 
Coonty,  Mississippi. 

And  further,  one  or  more  persons  under  him  to  substitute  with  like  power. 

Jn  1Viine89  Whereof,  I  have  hereunto  set  my  hand,  this  25th  day  of  November,  A.  D.  1887. 
Witnesses:  B.  B.  KING. 

J.  H.  O'Leart,  , 

J.  J.  Arberrt. 


POWER   OP    ATTORNEY   TO    SELL    SHARES    OF    STOCK,    WITH    APPOINTMENT,    BT 

ATTORNEY,  OR  SUBSTITUTE. 
Know  all  Men  by  these  Presents,  That,  for  value  received,  I,  W.  J.  Webb,  of  New 
Orleans,  La.,  do  hereby  make,  constitute,  and  appoint  irrevocably,  L.  Stern,  my  true  and  lawful 
attorney,  (with  power  of  substitution),  for  and  in  my  name  and  on  my  behalf,  to  sell,  assigu,  and 
transfer  nnto  W.  [L.  Weil,  100  Shares  of  the  Capital  Stock  of  The  New  Orleans  Excelsior  Cotton  Fac- 
tory, now  standing  in  my  name,  on  the  books  of  said  Factory. 

And  my  said  attorney  is  hereby  fully  empowered  to  make  and  pass  all  necessary  acts  for  the 
said  assignment  and  transfer. 

Witness  my  hand,  December  1,  A.  D.,  1887 
Signed  and  Delivered  in  the  Presence  of  W.  J.  WEBB. 

H.  B.  Vaughan. 
T.  J.  Russell. 

For  value  received,  I  appoint,  irrevocably,  H.  M.  Young,  as  my  subtitute,  with  all  the  pow- 
ers  above  given  to  me. 

Witness  my  hand,  December  20,  A.  D.,  1887. 
Signed  and  Delivered  in  the  Presence  of  L.  STERN. 

W.  P.  Smith, 

P.  C.   WiDBMAN. 


POWER  OP  ATTORNEY  TO  SUBSCRIBE  FOR   STOCK. 

Know  all  Men  by  these  Presents,  That  I,  the  undersigned,  do  hereby  irrevocably  con- 
stitute aud  appoint  J.  B.  Alexander,  to  be  my  true  and  lawful  attorney,  for  me  and  in  my  name 
and  behalf,  to  subscribe  for  150  Shares  in  the  Capital  Stock  of  The  Neto  Orleans  Excelsior  Cotton 
Factory. 

In  Witness  Whereof,  I  have  hereunto  signed  my  name,  the  10th  day  of  October,  A.  D.,  1887. 
Witnesses  present :  .  W.  K.  HOBSON. 

J.  D.  Mbrkiman, 
G.  W.  Long. 


PROXY,  OR  POWER  OF  ATTORNEY  TO  VOTE. 

Know  all  Men  by  these  Presents,  That  I,  Edward  Everett  Soul£,  of  New  Orleans, 
State  of  Louisiana,  do  hereby  appoint  W.  W.  Weiss,  to  be  my  substitute  aud  proxy^  for  me,  and 
in  my  name  and  behalf,  to  vote  at  any  election  of  directors  or  other  officers,  aud  at  any  meeting  of 
the  Stockholders  of  The  New  Orleans  Excelsior  CoHon  Factory,  as  fully  as  I  might  or  could  do,  were 
I  personally  present. 

In  Witness  Whereof  I  have  hereunto  signed  my  name,  this  20tli  day  of  December,  A.  D.,  1887. 
Witnesses :  EDWARD  EVERETT  S0UL£. 

T.  J.  Clarke, 
A.  8.  Blaffer. 
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A  SHORT  FORM  OF  MORTGAGE. 

This  indenture,  made  this  I6th  day  of  May,  1887,  between  Frank  Peters,  of  Baton  Ronge,  La^ 
and  Wm.  Smith,  of  New  Orleans,  La. 

WITNESSETH,  that  the  said  Frank  Peters,  in  consideration  of  Five  Hundred  Dollars  lent  to 
him  by  the  said  Wm.  Smith,  and  for  which  he  acknowledges  himself  indebted,  does  by  these  pres- 
ents, grant  unto  the  said  Wm.  Smith  a  mortgage  upon  the  following  described  real  estate,  viz  : 

HoQse  and  ground  located  at  216  Magazine  Street,  in  the  City  of  New  Orleans*  La. 

This  mortgage  is  granted  to  secure  the  punctual  payment  of  the  aforesaid  Five  Hundred 
Dollars,  on  the  16th  day  of  May,  1887,  together  with  interest  thereon  at  the  rate  of  8  per  cent,  per 
annum,  from  the  16th  day  of  May,  1887. 

In  witness  whereof  we  have  hereunto  signed  our  names  and  affixed  our  seals,  in  the  presence 
of  H.  Dees  and  S.  Loomis,  competent  witnesses. 

Done  at  the  City  of  Baton  Rouge,  on  the  day  and  date  first  above  written, 

H.  Dees,     )  nru  FRANK  PETERS, 

S.  LooMis.  {  ^»'''^«»«»-  WM.  SMITH. 

Note.— In  Louisiana  no  seals  are  required. 

FORM  OF  AN  OLOGRAPHIC  WILL. 

I,  William  B.  Brown,  of  the  City  of  New  Orleans,  La.,  bom  in  Rochester,  N.  Y.,  July  4, 
1830,  make  this  my  last  Will  and  Testament,  hereby  revoking  all  former  Wills  made  by  me  at  any 
time. 

FirBt,  I  give  and  bequeath  to  my  mother,  now  by  second  marriage,  Mrs.  Mary  C.  Smith,  if 
living  at  the  time  of  my  death,  Five  Thousand  Dollars. 

Seoondy  I  give  and  bequeath  to  George  Hoff,  my  faithful  book-keeper,  Five  Thousand  Dollars. 

Third,  I  give  and  bequeath  to  Catherine  Schneider,  my  faithful  nurse.  Three  Thousand 
Dollars. 

Fourthf  I  give  and  bequeath  to  the  Conference  of  Charities  of  New  Orleans,  La.,  Two 
Thousand  Dollars. 

-^i/'^,  I  give  and  bequeath  to  the  New  Orleans  Society  to  Prevent  the  use  of  Tobacco  by 
Minors,  Two  Thousand  Dollars. 

Sixth,  I  give  and  bequeath  to  the  Non-Sectaiian  Educational  Society,  Ten  Thousand  Dollars. 

Seventh,  I  give  and  bequeath  the  residue  of  my  property,  real  and  personal,  of  which  I  may 
have  a  right  to  dispose,  to  my  children,  iu  eqaal  shares. 

Eighth,  I  nominate  and  appoint  my  sons,  James  and  Henry  Biown,  of  New  Orleans,  La.,  as 
the  executors  of  this,  laylast  Will  and  Testament,  with  seizin  of  my  Estate,  without  bond. 

Thus  written,  dated  and  signed  entirely  by  my  own  hand,  at  Now  Orleans,  La.,  on  this  16th 
day  of  April,  1891.  WILLIAM  B.  BROWN. 

Note.— In  Louisiana  the  Wife  is  an  equal  owner,  with  her  husband,  of  all  community 
property. 


LEASE. 

George  C.  Hoflf,  of  the  City  of  New  Orleans,  hereby  leases  to  A.  F.  Mayer,  also  of  the  City  of 
New  Orleans,  the  four-story  brick  store,  known  as  No.  116  Magazine  street,  between  Poydras  and 
Gravier  streets,  together  with  all  the  improvements  situated  thereon,  for  the  term  of  thirty-six 
months,  commencing  on  the  first  day  of  January,  1887,  and  ending  on  the  thirty -first  day  of  Decem- 
ber, 1889,  at  the  rate  of  three  hundred  dollars  per  month,  payable  on  the  first  day  of  each  and  every 
month,  as  evidenced  by  thirty-six  rent  notes  made  by  the  lessee  to  the  order  of  George  C.  Hoff  (in 
accordance  with  the  terms  of  this  contract,  and  accepted  by  the  Lessee).  It  is  a  condition  of  this 
Lease  that  the  said  Lessee  shall  have  the  privilege  of  releasing  the  said  store  at  the  expiration  of 
this  lease  for  three  years  longer  at  the  then  current  rate  of  rent  for  stores  of  like  convenience, 
capacity  and  favorable  location. 

^    It  is  also  a  condition  of  this  Lease  that  the  said  Lessee  shall  not  make  any  changes  in  the 
partitions  and  office  rooms  of  the  said  store. 

Tlie  said  store  and  appurtenances,  including  the  locks,  keys  and  other  fastenings,  are  now  m 
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good  order,  and  which  the  Lessee  obligates  himself  to  keep  in  like  good  order  during  the  term  of 
this  lease ;  to  keep  the  chimneys  and  privies  clean,  and  to  comply  with  all  other  City  Ordinances  at 
his  own  expense.  The  Lessee  further  binds  himself  to  make  no  alteration  to  said  premises  ;  to  put 
nothing  therein  which  would  forfeit  the  insurance ;  to  make  no  sub-lease  or  rent  by  the  month  (in 
whole  or  in  part),  or  to  use  the  premises  for  any  other  purpose  than  that  therein  contemplated^ 
without  the  written  consent  of  the  Lessor ;  and  at  the  end  of  this  lease  to  return,  without  farther 
notice,  the  said  store  and  appurtenances  to  the  Lessor ;  in  like  good  order  as  received,  the  nsnal  decay^ 
wear  and  tear  only  excepted.  Should  the  Lessee  at  any  time  fail  to  pay  the  rent  punctually  at 
maturity,  as  herein  stipulated,  the  rent  for  the  whole  unexpired  term  of  this  lease,  shall,  without 
putting  said  Lessee  in  default,  at  once  become  due  and  exigible;  and  in  case  of  suit  the  Lessee 
shall  pay  an  additional  sum  of  ten  per  cent,  on  the  amount  so  due  and  exigible,  as  counsel  fees. 
And  should  the  Lessee  in  any  manner  violate  any  one  of  the  conditions  of  this  lease,  the  Lessor 
hereby  expressly  reserves  to  himself  the  right  of  canceling  it. 

And  now  come  W.  H.  Ward  and  David  Davis,  who  hereby  make  themselves  parties  to  this 
contract  of  lease,  and  obligate  themselves  with  the  Lessee  iit  $olidOf  for  the  faithful  compliance  with 
all  the  conditions  on  the  part  of  the  Lessee  to  be  performed. 

Signed  and  dated  in  the  City  of  New  Orleans,  in  the  State  of  Louisiana, 
on  the  first  day  of  December,  1886. 
Witnetseth  :  GEORGE  C.  HOFF, 

D.  L.  Cromwell,  A.  F.  MAYER, 

C.  N.  Simmons.  W.  H.  \VARD, 

DAVID  DAVIS. 


PERCENT,    EXCHANGE,    AND   INTEREST    PROBLEMS. 

What  is  the  cost  of  a  Bill  of  Exchange  for  $18000,  exchange  at  $2  per  thousand 
premium!  Ans.  $18036. 


What  amount  of  bill  can  be  bought  for  $18000,  exchange  at  $2  per  M.  discount  f 

Ans.  $ . 

OPERATION  INDICATED. 
1000  18000  X  1000 

998    18000  or  

998 


What  amount  of  bill  can  be  bought  for  $15000,  exchange  $2.50  per  thousand 
premium,  paying  an  agent  1%  commission  for  buying.  Ans.  $ . 


101 
1002.50 


100 

15000 

1000.00 


OPERATION   INDICATED. 
101 


or 


100 
15000 


1002.50 


$14851.49 


1000 
14851.49 


TO  DISCOXJNT  NOTES  THAT  BEAR  INTEREST. 

$4500.  New  Orleans,  June  4,  1886. 

1.  Four  months  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of 
O'Neil,  Sullivan  &  Co.,  Foui'  Thousand  Five  Hundred  Dollars,  with  six  per  cent, 
interest.  W.  B.  McCRACKEN. 
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When  does  this  note  mature  f    If  discounted  tbe  day  it  was  drawn  by  a  note 
broker  at  8  per  cent.,  what  proceeds  would  the  holder  receive  f 

Aus.    It  matures  October  4/7, 1886. 
The  proceeds  are  $4463.67. 
OPERATION. 

To  And  the  amoiint  or  yaltie  of  tho  note  at 
matoritj. 

^00  Bxplamaiion.— In  this  problen,   we  flnt  flad 


] 


60 


123 


— — ^  the  amount  or  yaloe  of  tbe  note  at  mataritj. 
$92.25=int.  for  4  mos.  and  3  days 

P*ace  atG%.  "^^^  ^^  ^^  hy  calculating  and  adding  to  the 

4500.00=:face  of  note  added.  ^       ..xv      .    x._  ^ 

^__^^ face  of  the  note,  the  6  per  cent,  interest  that  it 

$4592.25= value  of  note  at  maturity.  ^^  ^^  ^  ^^^^hs  and  3  da.>'..    This  work  gives 

OPERATION.  „g  $4592.25  as  the  vahie  of  the  note  when  It 
Isconnt  the  matarity  vnlne  of  the  note  and 

find  the  proceeds.  matares;    hence  it  is    clear   that   this    is    the 


45 


$ 
$4592.25  amount  to  be  discounted.    We  then  discount  the 


126 


$4592.25  according  to  business  custom   for  tlie 

frno  or  "^"^V'  ^^  discOUUt.  ^^^^^  unexpired  time,  including  3  days  of  grace 

4592.25=value  of  note  at  j  f  s        ^        a 


$4463.07= proceeds  of  note  the  day 
it  was  discounted 


maturity,     and  discount  day,  at  the  specified  8^. 


TO  MATURE  AND  DISCOUNT  NOTES,  WHEN    DRAWN    IN    MONTHS- 

$2540.80.  New  Obleat^s,  December  18,  1886. 

2.    Two  months  after  date,  for  value  received,  I  promise  to  pay  to  the  order  of 
Frank  Draxler,  Two  Thousand  Five  Hundred  Forty  and  -^J^  Dollars. 

A.  D.  HOFELINE. 

When  does  this  note  mature!    What  are  the  proceeds,  if  discounted  the  day 
it  was  drawn  at  9  per  cent!  Ans.    It  matures  February  18  '21, 1887. 

The  net  proceeds  are  $2498.88. 


OPERATION. 

$ 

2^ 
40 


25.40.80  Explanation, — In   maturing  this  note  in 

QQ  accordance  yith  law  we  count  the  months,  bat 

in  discounting  in   accordance  with  business 

$41.9232  discount.  custom  we  count  the  actual  number  of  days  in 

the  two  months  and  add  thereto  3  days  of  grace 

5^2498.88  proceeds.  and  discount  day. 


UAVB  MO  rKlS^CDS  TOtT  DARB  KOT  BKUfO  UOMX. 
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PRACTICAL    MISCELLANY. 

A  DIFFICULT  INTEREST  PROBLEM. 

A  merchant  borrows  $50000  for  five  years  at  10%  and  agrees  to  pay  the 
principal  and  interest  in  5  equal  annual  installments.  What  are  the  yearly  pay- 
ments 1  Ans.  $13189.87. 
OPERATION.  Explanation, — By  the  conditions  of  the  problem,  we 
A-A  Anr\  .  *Q  TO/ircATA  i  61Q1QO  c  I  obscrve  that  the  $50000  is  the  present  worth  of  an 
f  jU.UUU-rf  O.i  JU^«t><t>-|-  =«ioLby.5i  +a„uuity.  the  time  beingS  years  and  the  rate  per  cent. 

10.  Hence,  as  the  present  worth  of  $1.  multiplied  by 
the  annuity,  would  give  the  full  present  worth,  it  is  clear  that  if  we  divide  the  given  pretent  worth 
(150000)  by  the  present  worth  of. SI,  for  the  given  time  and  rate  per  cent.,  the  quotient  will  be  the 
required  annuity.  The  present  worth  of  an  annuity  of  $1  for  five  years  at  10%  is  3.79078676  -f 
and  $50000  divided  by  3.79078676-f-  gives  $13189.87  as  the  yearly  payment. 

The  present  worth  of  an  annuity  of  $1  may  be  obtained  from  Annuity  Tables,  or  produced  by 
the  operation  of  Compound  Interest. 

Toproduce  it  by  compound  interest,  we  first  find  the  amount  of  an  annuity  of  $1  for  five  years  at 

r#.i-. .1^1 jj.__  A^  Mr*^*        which  is  the  first  payment  of  $1  audits  compound  interest 

for  four  years. 

which  is  the  second  payment  of  $1  and  its  compound  inter* 

est  for  three  years. 

which  is  the  third  payment  of  $1  ancl  its  compound  interest 

for  two  years. 

which  is  the/ourth  payment  of  $1  audits  compound  interest 

for  one  year. 

which  i«  the^/<^  payment  of  $1. 


10%.  This  we  do  by  adding  $1.4641 
plus  $1.3310 
plus  $1.2100 
plus  $1.1000 
plus  $1.0000 


$6.1051  This  total  sum  is  the  amount  of  an  annuity  of  $1  for 

five  years  at  10%"  and  to  find  the  present  worth  of  the  same,  we  divide  it  bv  the  compound  amount 
of  $1  for  five  years  at  10%,  which  is  $1.6105100;  thus,  6.1051— $1.61051 =$3. 79078676+. 


"CASH    ISOTES,^ 
Or^  Notes  and  Drafts  which,  when  Discounted,  will  Produce  a  Specified  Sum. 
1.    For  what  snm  mast  a  60  day  note  be  drawn,  so  that  when  discounted  at  8  per 


cent.,  the  proceeds  will  be  $8872  f 

FIBST  OPSBATION*    $100  note  assumed. 

$  $ 


Ans.  $9000, 


9^^ 


W0  2O 
64 

1280 


887.20 


$1.42$  interest. 
100.00  note  assumed. 


100 

9 

8872.00 

$9000,  Ans. 


$98.57^  proceeds. 


SECOND  OPERATION. 
$4500  note  assumed. 
$64  int.  for  64  ds.  at  S% 

$4436  proceeds,  cash. 


4436 


4500 

8872 

$9000.    Ans. 


Explanation, — In  this  solntion,  which  we  much  prefer  to 
the  first,  in  order  to  save  time  and  labor,  we  assume  the  %% 
inteiost  divisor  to  represent  the  face  of  the  note.  We  assume 
the  interest  divisor  for  the  reason  that  the  interest  thereon  is 
always  as  many  dollars  as  we  have  days.  Hence  to  protluoe 
the  required  relationship  numbers  representing  note  and  pro- 
ceeds, we  have  hnt  to  subtract  the  days  from  the  interest 
divisor.  Having  produced  these  nnmbers  we  reason  thus4 
Since  $4436  cash  require  $4500  note,  $1  cash  will  require  the 
4436th  part  and  $8872  will  require  8872  times  as  much. 


BS  WHO  UATH  MM  WXtMX  OITBS  11 IM  MOM  klUaOM  VOB  AlfUIOUTT. 
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PRACTICAL   MISCELLANY. 

2.    What  must  be  the  face  of  a  note  to  net  or  produce  $1777.95,  when  dis- 


counted at  7%  for  63  days! 

OPERATION. 

$36000=note  assumed. 

441=:int.  for  63  ds.  'S)  7%. 


$ 


35559 


$35559=proceeds. 


36000 
1777.95 


$1800    Ans. 


Ans.  $1800. 

'ExplanaHan, — ^There  being  no  7 
%  Interest  Divisor,  we  assme  as 
tne  face  of  the  note  the  1%  Inter- 
est Divisor  and  then  multiply  the 
interest  at  1%,  which  is  $to  (as 
many  dollars  as  there  are  days) 
hy  7,  the  rate  %  and  thns  obtam 


$441  interest.    The  statement  is  then  made  as  in  the  preceding  examples. 

Note.— Whenever  there  is  no  interest  divisor  for  the  rate  j^  ffiven,  the  interest  divisor  for  lf{ 
Bhould  be  assumed  and  the  interest  found  thereon  as  above,  or,  if  preferred,  by  assuming  100. 

"CASH  NOTES'^ 
With  Interest)  Commission,  and  Brolcerage  Combined. 

1.  A  customer  desires  to  obtain  from  a  bank  $8000  on  his  90  day  note.  In 
conformity  with  bank  custom,  which  prudence  and  safety  demand,  he  is  required  to 
have  one  or  more  indorsers  on  the  note,  and  as  his  correspondent  I  indorse  and 
negotiate  the  note  for  him.  The  rate  of  bank  discount  is  8% ;  I  charge  2^%  com- 
mission for  indorsing,  and  ifo  brokerage  for  negotiating.  What  must  be  the  face  of 
the  notet  Ans.  $8406.80. 

OPERATION. 

Face  of  note  assumed,        '- $4500. 

Int.  on  same  for  94  ds.  at  8%     -       -        -        -        -        -        -    $  94. 

Com."    "     ®2J% 112.50 

Brok."    ''     ^  i% 11.25 217.75 

Cash  value,  or  proceeds  of  the  assumed  note.  .     $4282.25 


$ 


4282.25 


4500=note  assumed. 
8000.00 


$8406.80,  Ans. 


.Erplana^ioM.— In  this  solution,  for  reasons  given  in  the 
second  solution  of  the  first  problem  of  **Cash  Notes,''  we 
assume  the  S%  Interest  Divisor  as  the  face  of  the  required 
note,  and  from  it  we  deduct  the  interest,  commission  and 
brokerage,  and  thus  produce  the  necessary  relationship  num- 
bers, as  explained  in  the  first  solution  with  which  we  make 
the  proportional  statement,  the  result  of  which  gives  the  cor- 
rect answer. 


PROBLEMS    IN    ENQLISH    MONEY. 


TABLE  OP  ENGLISH  MONEY. 

4  Farthings 

(far 

)=      1  Penny, d. 

£    8.      d.     far. 

12  Pence 

=      1  Shilling, s. 

1=20=240=960 

=  C   1  Sovereign,       ....  sov. 

1=  12=  48 

20  Shillings 

=  }             or              .... 
(    1  Pound, 

l=s    4 

21  Shillings 

=      1  Guinea. 

The  Qiiinea  is  not  coined  j  the  term  is  only  used  in  trade. 

Urm  U  MOT  BO  boost  but  TOAT  THZBK  18  ALWAYS  TIMI  BMOUOfl  FOB  OOVBTIBT. 
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PRACTICAL   MISCELLANY. 

The  Monetary  Unit  of  Great  Britain  is  the  Pound  Sterling  which  is  a  gold  coin 
weighing  123.274  grains,  ^  pure.    It  is  equivalent  to  $4.8665  CJ.  S.  money. 

Note.— For  exchange  pnrposes  between  the  United  States  and  England,  the  Ponnd  Sterling  ia 
valued  by  Bankers  at  $4.86^  and  the  rate  of  Exchange  is  qnoted  in  dollars  and  cents,  $4.86^,  more 
or  Jess,  according  as  premium  is  charged  or  discount  is  allowed. 

What  is  the  interest  on  £50  12s.  Od.  for  93  days  at  6  per  cent.,  allowing  365 
days  to  the  year  f  Ans.  15s.  6d. 


OPERATION. 


128.  6d.  =  JC0.625 
12 


240)  150  (.625 


365 


£ 

.50.625 
6 
93 


15s.  6d.,  Ans. 

Note.— Shillings  and  pence  may  be  reduced  to  the  decimal  of  a  pound  by  the  following  short 
process : 

Multiply  the  shillings  by  .05  and  the  pence  by  .004^  and   add  the  results 
together.    Thus : 


12s. 
.05 


6d.  12s.  6d. 

.004^     or  thus,     5  (hundredths)  4^  (thousandths) 


.60  +  .025=i:.625.  .60  (hundred's  +  25  (thousandths)         =£.625. 

The  above  multipliers  are  produced  Mius : 

Since  20s.=cCl.,  U.=z£-:k^  or  .05  of  a  £. 
Since  240d.=JCl,  Id  =£^U  or  .0044  of  a  £. 
In  like  manner  the  decimal  of  a  farthing  would  be  £oi(iy  or  .001^  of  a  £. 


What  is  the  interest  on  £3199  4s.  4^d.,  at  6  per  cent,  for  63  days,  allowing  360 

Ans.  £33  lis.  lid. 


days  to  the  year  f 

What  is  4  per  cent,  of  £5860  16s.  7d.  f 


Ans.  £234  8s.  8d. 


FIRST  OPERATION. 


JC58.60  . 

16. 

.07(1. 

£234.40 
20 

.64 

.28 

8s.  .64 
12 

7d.  .96 
What  is  3i  per  cent,  of  £78  4s.  lOd.t 


SECOND     OPERATION. 

£58.60  .16s.  .07d. 

4% 

£234.43    6    4 
20 


8s.  66 
12 


7d.  96. 

Ans.  £2  14s.   9d. 


rLOWBBS  ON  THS  OOFriK  CAST  MO  FaAOEANCS  BAGKWABO  OVBS  TUC  WXABY  DAYS. 
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PRACTICAL    MISCELLANY. 

A  merchant  imi>orte(l  uu  invoice  of  English  goods,  amounting  to  £12400  2s.  8d« 
The  importation  duty  is  40  i)er  cent  What  is  the  cost  of  the  invoice  in  United 
Suites  currency,  including  the  duty  but  no  other  imx)orting  charges  f 

Ans.  $844a3.35. 
OPERATIOX  INDICATED. 
£12400.13^3 
4.3065 


$60345.25        cost  of  invoice. 
24138.10        =r40%  duty  on  cost 


$84483.35        imiK)rting  cost 

ENGLISH     EXCHANGE. 

To  Reduce  the  English  Monetary  Unit  to  tJuit  of  the  United  States. 

What  is  the  gold  cost  of  a  bill  of  exchange  on  London  for  £5000 ;  exchange 
4.37it  Ans.  $24375. 

OPERATION. 
£50(K)  J?xpfann/ioM. —Since  the  rate  of  exchange  is  the 

A  ft*"!. 

^  excliange  vahie  of  £1,  It  is  clear  that  by  multiply* 

24^^000  injf  the  rate  by  the  number  of  pounds  we  will  obtain 

2500 

-  the  cost. 


$24375.00    Ans. 

What  will  JC1486.  lis.  8d.  cost  in  currency  exchange  at  4.85.},  and  gold  at  12J% 
premium!  Ans.  $8119.53. 

*  To  Reduce  the  United  States  Monetary  Unit  to  English. 

What  amount  of  English  Exchange  can  I  buy  for  $24375  j  the  rate  of  exchange 
being  4.87it  Ans.  X5000. 

OPERATION.  SxplanatUm.'^ince  the  rate  of  exchange  is  the 
4.875)  $24375.000  (^5000  Ans.          ^^^^  ^,j^  ^^^  exchange  equivalent  of  £1.  Ster- 
^^ '  ^  ling,  it  is  evident  that  we  may  buy  as  many  ponndt 
as  $24375.  is  tunes  equal  to  $4.87|. 

What  amount  of  English  Exchange  can  be  bought  for  $40250.65,  the  rate  of 
exchange  being  5.32 1  Ans.  £7565.  188.  3c». 

OPERATION.  $40250.05^5.32=jC7565.9116. 

20 


s.  18.  2320 
12 


d.  2.  784 


TUM  rOV XDATIOX  Of  OOMBWIO  UAPPINSM  M  WATta  IH  TUS  TUTIUB  •»  WOMMU, 
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PRACTICAL   MISCELLANY. 
COMPUTATIONS  OP  PBEIGHT  IN  ENGLISH  MONEY. 

What  is  the  freight  and  primage  on  68  bales  cotton,  weighing  31416  pounds,  at 
Ud.  per  pound;  primage  5  per  o^ntl  Ans.    £122  14s.  4id.,  freight. 

£6  2s.  9d.,  primage. 

OPERATION. 


31416 

£122  14s.  4id.    amount  of  freight 
5  %    rate  of  primage. 

16)  471240 

jC6.13  .11  .lOJi     amount  of  primage 
20 

12)    29462.5d 

28.71 

20)     2^i      ■ 

»4i(L 

12 

jei22 

»148. 

8(1.62^ 

What  is  the  freight  and  primage  in  United  States  currency  on  25000  bushels  of 
com  from  New  Orleans  to  Liveri>ool,  at  24s.  per  imperial  quarter  of  480  pounds , 
primage  5  per  cent,  and  exchange  4.86  gold  10%  premium t  Ans.  $10646.55 


SOLUTION  STATEMENT. 


24 

480 

56 

25000 

100 

106 

20 

4.86 

100 

110 

$19646.55    Ana. 

To  Find  tJte  Purchase  Price  of  Articles  to  Fill  the  Orders  of  English  Merchants^  at  a 
Specified  PricCy  Free  of  all  Charges  when  Discharged  in  British  Ports. 

A  Liverpool  correspondent  instructs  me  to  purchase  and  ship  to  him  7200  cen- 
tals of  white  wheat  on  condition  that  the  total  cost,  inclucyng  all  ex];)enses  for  pur* 
diasing,  shipping,  etc.,  shall  not  exceed  lis.  8d.  per  cental  when  placed  on  the 
dock  at  Liverpool.  The  freight  is  25s.  per  imperial  quarter,  shipping  expenses  and 
commission  for  purchasing  estimated  at  9  per  cent ;  exchange  6.45.  What  is  the 
maximum  i)rice  to  be  paid  per  bushel  t  Ans.    963/. 

SOLUTION. 

Statement  to  find  the  freight  ou  1  Cental. 

8.  STATEMENT 


24  i^a 


L'O 

125 

~6 

12 


(5s.  2.id.  freight  on  1  cental. 


24)60 


lis.  8  d.  Liveri)ool  price  per  cental. 
5    2i  freight  expenses. 


6s.  5.id.=775d  to  pjiy  for  wheat  and 
remaining  charges. 


To  fliMl  the  pnrcbasi 

ng  price 

of  \vlU3Ut. 

D. 

2 

ir>5 

100 

60 

240 

5.45 

109 

100 

06^/. 

Ans. 

TUE  roUMVXTION  OP  POUTICXL  ilAPPnCKB  18  COXFIDX^tCB  IN  TUS  IKTXOBITY  OP  UATf . 
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PRACTICAL    MISCELLANY. 

FRENCH    EXCHANGE. 


TABLE  OF  FRENCH  MONEY. 

f^.  do.  ct.   in. 

20  Millimes  (iil)=1  Centime ct.         -        •        -        •        -        l=10a:100«1000 

10  Centimes       =1  Decime dc. Is  10s  100 

10  Decimes        si  Franc fr.  -        •  -  Is    10 

The  Monetaiy  unit  of  France  is  the  Siver  Franc,  Tvhich  equals  19.3  cents.  U.  S- 
money. 

NOTS. — In  ExcbaDge  traoBactions  between  the  United  States  and  France,  the  rate  of  exchanee 
'm  the  variable  number  of  franca  and  centimes  allowed  for  1  dollar.  The  basis  for  the  rate  is  5 Jo 
francs  for  $1.  This  rate  is  the  par  of  Exchange,  and  is  quoted  more  or  less  as  xiremium  is  declared  or 
discoont  is  allowed. 

To  Convert  United  States  Money  into  Francs, 
What  is  the  equivalent  value  in  Arancs  of  $5000,  exchange  5.15 J  f  Ans.  Fr.  25776, 

OPERATION. 
Fr.  5.15^  exch.  value  of  $1.  Explanation. — As  the  rate  of  exchange  is  the  number 

5000  of  francs  and  centimes  given  for  $1,  and  as  the  rate  is 

...  here  fr.  5.15^,  it  is  clear  that  for  $5000  we  can  buy  6000 

2575000  times  the  fr.  5.15} ;  we  see  therefore  that  we  have  but  to 

2500  multiply  the  rate  of  exchange  by  dollars  to  convert 

..^^.,^_  francs  to  dollars. 


Fr.  25775.00    Ans. 

What  amount  of  exchange  can  I  buy  for  $1410.60^  exchange  at  4.46|t 

Ans.    Fr.  6280.6065. 

OPERATION. 

$1410.60  x4.454=Fr.  6280.6965    Ans. 

To  Convert  French  Money  into  United  States  Dollars. 
What  is  the  equivalent  value  in  dollars  of  fr.  25775,  exchange  5.15}  f   Ans.  $5000. 

OPERATION. 

6.155=6.155)  25775.000  ($5000    Ans. 
What  is  the  cost  of  fr.  50500.40},  exchange  fr.  4.05|t  Ans.    $12446.18. 

INTEREST  ON  FRENCH  CURRENCY. 

What  is  the  interest  on  fr.  55620.25,  for  73  days  at  4  i)er  cent,  f 

-fljis.     Fr.  444.96 

OPERATION. 

Fr. 
556.20.25 
4 
73 


365 


Fr.  444.9620    Ans. 


KSVEft  TURX   ▲  BLX88INO  ABOUKO  TO  (EB  VTllCmKB  IT  HAS  ▲  DABK  BIOS  TO  IT. 
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GERMAN   EXCHANGE. 


TABLE  OP  GERMAN  MONEY. 

100  pf^nige,  marked  Pf.,  make  1  mark,  marked  EM. 

The  Sionetary  unit  of  Germany  is  the  (Reich'smark)  ^^Markj^  which  is  equal  to 
23.8  cents  IT.  S.  money. 

Note.— Id  exc^nge  transactions  with  the  German  Empire,  for  convenience,  bankers  base  the 
rate  of  exchange  up<m  the  equivalent  value  of  4  marks  expressed  in  dollars  and  cents. 

The  exchange  nar  ^  4  marks  is  95^^.  The  rate  of  exchange  is  95i  more  or  less,  according  aa 
premium  is  charged  or  d]||Count  is  allowed. 

To  Convert  Oermcm  Money  into  an  ExcMnge  Equivalent  of  U.  8.  Dollars. 
What  is  the  gold  cost  of  15000  marks,  exchange  at  94 1  Ans.    $3525. 

OPERATION. 

/ 

94  Expifmatian, — The  rate  of  exchange  being  the  price  of  4  marks,  we 

1  iiOOO  reason  thus,  since  4  marks  equal  94  cents,  1  mark  is  equal  to  the  4th  part, 

^^^  and  15000  marks,  15000  times  as  much. 


$3525.00  Ans. 

Beceiyed  instructions  f^om  a  correspondent  to  purchase  German  exchange  to 
the  amount  of  4189  marks  and  45  pfennigs.     Exchange  is  107^.    What  is  the  costt 

Ans.    $1125.91* 


OPERATION.  2 

4 


2.15 
4189.45 


$1125.9145+ 
To  Convert  U.  8.  Dollars  into  an  Exchange  Equivalent  of  Marks. 

What  amount  of  German  marks  can  be  bought  for  $10000  gold,  exchange  being 
961  Ans.    41666.67  marks, 

or  41666.  marks  and  67  pfennigs. 

OPERATION. 

Marks. 

4  Eacplanaiion. — In  this  problem  we  reason  thus.    Since  96  cents 

Qfl   1  nnnn  aa  hny  4  marks  1  cent  will  buy  the  96th  part  and  10000.00  cents,  will 

W   lUUW.W  buy  10000.00  times  fts  many. 

41666.66§  marks. 

Invested  $1260.55  currency  in  German  exchange  at  105^  what  is  the  face  of  the 
bill!  Ans.    4790.69  Ms. 

A  merchant  invested  for  a  correspondent  $5000.  currency,  in  German  exchange. 
The  rate  of  exchange  was  104;  he  charged  1%  commission  on  the  currency  invested. 
What  amount  of  marks  did  he  buy  t  Ans.    19040.37  Ms. 

FIRST  OPERATION. 

$ 


101 

1.04 


100 

5000.00 

4 


19040.37  Ms.  Ans. 
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A  PEACTICAL  PEOBLEM  WHICH  OFTEN  DECEIVES  BUSINESS  MjfllT. 
A.  and  B.  are  two  inerchants ;  they  desire  to  barter  rice  aud  sugar.  A.  has 
rice,  market  value  6/  per  i)ound ;  and  B.  has  sugar,  market  value  8/  per  pouud. 
At  the  time  of  the  exchange  or  barter,  A.  suggests  to  B.  that  iu  order  to  influence 
the  market  reports,  he  will  jdace  his  rice  at  7/  per  pound  and  that  B.  shall 
advance  his  sugar  accordingly.  B.  accepts  the  prox>osition.  What  should  be  the 
exchange  price  of  B's  sugar  !  Ans.  9J/  per  i>ound. 

FIRST    OPERATION. 


7/  =  exchange  value  of 

A's  rice. 

6/  =  market   value    of 

—  same. 

1/  =  the    increase    on 

same. 


6/  +  1^  =  7/  =  exchange 
value  of  A's  rice. 


1  =  gain. 
100 

168%  gain. 


SECOND    OPERATION. 

/ 

1  =  gam  on  6/. 

8 


8/  =  market   value    of 

B's  sugar, 
li/  =  16|%  gain. 

94/  =  exchange  value. 


S/  +  lJ/  =  9i<=    exchange 
value  of  B's  sugar. 


1  J/  gain  on  8/. 

Suppose,  in  the  above  problem,  that  B.  had  proposed  to  reduce  his  sugar  1/ 
per  pound,  and  that  A.  should  reduce  his  rice  accordingly.  What  would  be  the 
exchange  price  of  A's  rice!  Ans.  6J/. 

Suppose,  in  the  above  problem  that  A.  and  B.  had  each  raised  1/  on  the 
market  value  of  their  rice  and  sugar,  how  much  %  would  B.  have  lost,  and  what 
%  would  A.  have  gained  f  Ans.  B.  would  have  lost  34%. 


A. 

Operation  to  find  B's  %  loss : 

9J/  =  correct  exchange  value,  as  above. 

9  /  =  incorrect  exchange  value,  as  supposed. 

J/  =  loss  by  incorrect  exchange  value. 

Ol>eratiou  to  find  A's  %  gain : 

7/ 


3 

28 


gained  3^%. 


1  =  loss. 

3 

100 

34%  loss.    Ans. 


9/  =  B's  selling  price. 
6 

G^ff  =  price  A.  should 
have  sold  for  when 
B.  sold  for  9/. 


=  A's  incorrect  selling 
price. 
6J^  =  A's  correct    selling 

price. 

J/  ==  A's  gain  by  selling 
at  7/. 


4 

27 


1  =  gain. 

4 

100 

3f8%  gain,   Ans. 


EXPLANATION  FOB  SECOND  OPERATION. 

8/  B's  market  value  +  1/  =  9/,  B's  selling  price;  then  since  8/  sell  for  9/, 
1/  will  sell  for  the  J  i)art,  and  6/,  A's  market  value,  will  sell  for  6  times  as  many, 
which  is  63 p"  5  then  since  A.  really  sold  for  7/,  when  he  should  have  sold  for  6f/, 
he  gained  7/  —  65/,  =  ^/;  and  if  63/  gain  J/,  1/  will  gain  the  6|  or  V"  part,  and 
100/  will  gain  100  times  as  much,  which  is  3}^/  or  %. 
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BRAZILIAN   EXCHANGE. 


Exchangre  on  Rio  Janeiro. . 

The  money  of  accouut  of  Brazil  is  the  reisy  1000  of  which  make  a  milrets. 

The  Intbinsio  value  of  the  Milreis  in  United  States  money  is  54.6  cents. 

The  exchange  value  is  54.6  cents  for  1000  reis^  more  or  less  according  as 
premium  or  discount  is  declared^ 

In  the  notation  of  accounts,  the  milreis  are  separated  from  the  reis  by  a  sign 
thus  0,  or  thus  9y  called  cifrao;  and  the  milreis  from  the  million  by  a  colon  thus : 

Bs.  4 :  500  $  200^  is  read  four  thousand  five  hundred  milreis,  two  hundred  reis. 

Note— The  French  Metric  System  of  Weights  and  Measures  is  the  standard,  and  has  been 
pomipnlsory  in  Brazil,  since  1872.  Bnt  the  ancient  weights  and  measures  are  still  partly  employed 
br  business  men.    The  old  Libra  =s  1.012  lbs.  avoirdnpois,  and  the  arroba  a  32.38  lbs.  avoirdupois. 

EXAMPLES. 
To  convert  Brazilian  money  to  the  exchange  equivalent  of  United  States  dollars. 

1.  What  is  Rs.  2  :  430  $  360  worth,  exchange  at  55J  f        Ans.    $1348.86. 

OPERATION. 
Bs.  2430.360  x55J=$1348.8498. 

2.  What  will  Rs.  467  $  000,  Brazilian  exchange  cost,  exchange  53i  f 

Ans.     1249.85. 

To  convert  United  States  dollars  to  tlie  excliange  equivalent  of  Brazilian  Money, 

1.    How  many  milreis  can  be  purchased  for  92400,  exchange  at  51 1       ' 

Ans.    Bs.  4  :  705  $  882  +. 

1000 
2400.00 


OPERATION.  .51 


Bs.  4  :  705  $  882 


2.    Invested  $20000  in  exchange  on  Bio  Janeiro,  exchange  at  52J.    What  is 
the  face  of  the  bill  f  Ans.    Bs.  38  :  095  $  238. 

Exchange  on  Brazil  in  English  Money. 

Note — The  most  of  the  excbaDge  on  Brazil  by  United  States  Bankers  and  Merchants  is  drawn 
in  Pounds,  Shillings^  and  Pence. 

TO  REDUCE  BRAZILIAN  MONEY  TO  ENGLISH. 

PROBLEMS. 

1.    An  invoice  of  coffee  amounted  to  Es.  77  :  426  $  100,  excliange  at  21§d. 
per  milreis,  or  per  1000  reis.    What  was  the  face  of  the  bill  in  Sterliiio:  f 

Ans.     jCG976.8s.  3d. 

Rs.  77  :  426  $  100  x  210d.  =  1674339.4md. 


OPERATION. 


12 
20 


1674339.4135(1. 
139528s.3d. 


JC6976.8S. 


ui>oD  Aonon  nrKOBLB  us, 
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2.    What  is  the  face  of  a  bill  for  Bs.  62  :  418  $  610  exchange  at  2^d  f 

Ads.    £6274.78.5d. 

TO  REDUCE  U.  S.  MONEY  TO  ENGLISH. 

1.    What  is  the  face  of  a  bill  for  $27646.98  exchange  at  $4.85  f 

Ans.    J&5700.8S.2& 

4.85)$27646.98(£5700.4082 

20 

OPERATION  

8.1640 
12 


1.968 

2.    An  invoice  of  coffee  amonnts  to  $8490.16.    What  is  the  face  of  a  ster- 
ling bill  for  the  amount,  exchange  at  4.86  f  Ans.    £1746.18s.lld. 


IMPORTING  COFFEE  FROM  BRAZIL. 

To  elucidate  the  exchange  and  computation  work  of  importing  coffee,  we 
present  below  an  Invoice  of  CofTee,  imported  from  O.  Sinnott  &  Co.,  of  Rio  de 
Janeiro,  by  J.  M.  Butchee  &  Co.  of  New  Orleans,  with  the  statement  of  account 
and  the  account  Current  and  Interest  account. 

The  Rio  de  Janeiro  house  of  C.  Sinnott  &  Co.  has  a  correspondent  house  in 
New  Orleans,  under  the  firm  name  of  R.  Soul6  &  Co.,  and  these  two  houses  are 
branches  of  Sinnott  &  Soul6  of  London,  England. 

When  the  coffee  is  purchased,  the  house  in  Rio  de  Janeiro  draws  a  draft  on 
the  London  house  for  the  amount  due  as  per  the  statement  of  account.  The  branch 
house  in  New  Orleans  receives  the  remittances  and  forwards  the  same  to  the  Lon- 
don house  which  keeps  the  accounts  with  J.  M.  Butchee  &  Co.,  the  New  Orleans 
firm  that  imports  the  coffee,  and  renders  the  account  current  and  interest  account 
to  the  said  importers  through  its  New  Orleans  branch  house. 

All  of  the  following  instruments  or  statements  are  exact  copies,  names  and 
date  excepted,  of  the  instruments  resulting  from  the  transactions  of  importing 
4000  bags  of  coffee  by  a  firm  in  New  Orleans  : 


WB  ARK  TUB  SONS  OF  OL'B  OWN   DBSDft. 
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INVOICE. 


Invoice  of  4000  bags  Coffee  shipped  by  C.  SINNOTT  <t  CO. 

on  board  the  British  Steamer  '*  Plato," 

forNKW  Orleans, 

Messrs.  J.  M.  BUTCHEE  &  CO., 

the  order  of  Messrs.  R.  SOULE  &  CO. 


for  account  and  risk  of 
and  consigned  to 


F400 
B 

G  600 
B 
H483 

i 
4000  bags  of  60  kilos  ^  =  16337.64  arrs.  '®  3  $  840  p.  '® 

62,736 

540 

B 

J  450 
3 

Duty  on  Custom  House  valuation  of  290  reis  p.  kilo       -        -        | 

K522 
B 

on  240,000  kilos  =  R8.  69:600,000'®  11%     .... 

7656 

000 

N545 

Difference  of  79  rs.  per  Kilo  =  Rs.  18,960,000  ®  4% 

758 

400 

O  600 
B 

Capatazias  60  rs.  p.  bag              

240 

000 

P  500 

Brokerage  50  rs.      " 

200 

000 

4000  bags  ^  700  rs.  p.  bag 

2800 

000 

Mending  bags,  &c. 

28 

800 

Fire  Insurance 

25 

090 

Consular  Certificate - 

9 

000 

Negro  hire 

Commission  for  purchasing  ^  2\% 

Shipped  against  cable  order  dated  2d  Feb.,  1891,  from  New  York.| 

840 

710 

12,558 

000 

Rs. 
Rs. 

75,294 
1,882 

540 
360 

77,176 

$900 

Rio  DK  Janeiro,  27  February,  1891. 

C.  SINNOTT  4-  CO. 

Note  l.—A  kilo  is  the  French  unit  of  wei;?ht  and  equals  2.2046  Avoirdupois  pounds. 
Note  2.— The  Arroba  is  the  Brazilian  unit  of  weight  and  is  equal  .to  32.38  Avoirdupois  pounds. 
Note  3.— 14.69  Kilos  are  equal  to  one  Arroba.    Hence  to  reduce  Kiloa  to  Arrobas  divide  the 
Kilos  by  14.69. 
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Statement  effall  cost  of  Invoice  of  Coffee  per  ^^Flato.^ 


J.  M.  BUTOHEE  &  00.^ 


In  account  with  C.  SINlfOTT  &  CO. 


1891 

Feby. 


27 


To  Invoice  Cost  of  4000  bags  of  Coflfee,  per  "  Plato," 
to  New  Orleans,  ------ 

To  Propo.  of  cost  of  Cablegrams  -        -        . 

'^  Stamps  on  drafts  ...--. 

"  Bill  Brokerage,  -ft^  on  Rs.  77  :  426  $  100  - 

Rs. 
By  our  draft  ®  90   d/st.   on    Sinnott  &  SouW,  Lon- 
don, exchange  21fd.  =  £6976.8.3     -        -        - 

Rs. 


Cost   on  board  including  .freight  of  40^  and  5%  per 
bag  =  6.78^  per  ft. 

E.  4-  O.  E. 

Rio  dk  Janeiro,  Feby.  27,  1891. 

C-  SINNOTT  tf  CO. 


Note  1. — It  is  the  custom  to  charge  brokerage  on  the  amount  invested  plus  the  brokerage. 
Note  2.— Sometimes  the  statement  of  tbe  full  cost  is  made  at  the  end  of  the  Invoice. 


77 :  176 

18 

88 

145 


900 
000 
030 
170 


77:426 


77 :  426 


100 
Rs. 


100 


77 :  4J6 


100 


77:426 


100 
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Exchangre  on   Portugral. 
The  monetary  unit  of  Portugal  is  the  Milbeis,  the  intrinsic  and  Custom- 
l»«se  value  of  which  is  $1.08.    (53Jd). 

Dm^^xchange  value  is  (1.08  more  or  less  according  as  premium  or  discount 
is  declared.  Th«^<^perations  of  exchange  are  the  same  in  form  as  those  in  Brazilian 
exchange. 

The  Monetary  table  Is  tis  follows ; 

1  Milreis  =  2J  CT»sa<los  =  25  reals  =  1000  Reis. 
1  "        «  10    "      =    400    " 

1    i<      _      40    u 

The  Almude  of  Lisbon  =  3.7  gallons.  The  Almuae-of  Oporto  =  5.6  gallons. 
The  exchange  value  of  the  Portugal  Milreis  is  (1.08  more  or  le^  according  as  a 
premium  is  charged  or  a  discount  allowed. 

Exchange  on   Honduras     Costa    Rica,    Guatemala,    Niparagrua,    Salvador 

and  CoiombisL. 

The  monetary  unit  of  all  these  countries  is  the  silver  Peso,  or  dollar  of  lOO 
Centavos,  the  value  of  which  is,  January  1,  1891,  77.1  cents  United  States  gold. 
This  value  of  the  silver  Peso,  is  determined  by  the  value  of  silver  at  the  United 
States  Mints. 

The  rate  of  exchange  is  the  Cents  charged  for  a  peso,  and  varies  according 
to  the  general  principles  of  exchange,  the  political  and  civil  conditions  of  these 
countries  and  the  facilities  of  trade  between  them  and  the  United  States. 

Exchange  on   Peru,  Chili   and   Ecuador. 

The  monetary  unit  of  Peru  is  the  silver  Sol,  valued  at,  January  1, 1891, 
71.1  cents  gold. 

The  monetary  unit  of  Ecuador  is  the  silver  Sucr6,  the  value  of  which  is,  Jan- 
uary 1, 1891,  77.1  cents  gold. 

The  monetary  unit  of  Chili  is  the  gold  and  silver  Peso  of  100  Centavos, 
valued  at  91.2  cents  gold. 

The  rate  of  the  exchange  is  the  cents  charged  for  a  Sol  or  Peso,  or  Sucre. 
See  remarks  above  on  Honduras  exchange. 

Exchange  on  Mexico  and  the  Argentine  Republic. 

The  monetary  unit  of  Mexico  is  the  silver  Peso  or  Dollar  of  100  Centavos, 
the  value  of  which  is,  January  1,  1891,  83.7  cents  gold.  The  gold  dollar  or  peso  of 
Mexico,  is  worth  98.3  cents. 

The  monetary  unit  of  Argentine  Republic  is  the  gold  and  silver  Peso  of  100 
Centesimos,  the  intrinsic  value  of  which  is  96.5  cents  gold. 

Cuban  Exchange. 

The  monetary  unit  of  Cuba  is  the  gold  and  silver  Peso  of  100  Centesimos, 
the  intrinsic  value  of  which  is  92.6  cents. 

The  rate  of  exchange  is  the  cents  charged  for  a  Peso. 


l.BARN    WISDOM   BY  TUB  rOI.LIBS  «*K  OTIIKRA. 
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AUSTRIAN   EXCHANGE. 

Exchange  on  Vienna. 

In  the  Kingdom  of  Austria-Hungary  silver  is  the  monetary  standard  and  the 
Florin  or  Gulden,  which  is  divided  into  100  Kreutzers,  is  the  Monetaby  Unit. 

Note.— The  old  Florin  ooiitaiued  only  60  Kreutzers. 

The  intrinsic  value  of  the  four  Florin  gold  piece  of  Austria,  which  is  the 
smallest  gold  coin  issued,  is  worth  $1,929  cents  which  gives  48^  cents  the  value  of 
one  Florin  gold. 

The  Customhouse  value  of  the  silver  Florin  in  United  States  gold,  is  Janu* 
ary  1, 1891,  38.1  cents.  At  this  value  the  United  States  Customhouse  estimates 
merchandise  imported  from  Austria.  This  value  of  the  Austrian  silver  Florin 
varies  in  the  United  States,  according  to  the  cost  or  worth  of  silver  at  the  United 
States  Mint. 

The  exchange  value  of  the  Florin  varies  according  to  the  premium  or  discount 
declared,  and  according  to  the  value  of  silver  in  the  United  States. 

Note. — The  Metric  System  of  Weights  ^nd  Measures  is  compulsory  in  Austria-Hungary. 

PROBLEMS. 
To  convert  Austrian  money  to  the  exchange  equivalent  of  United  States  dollars. 

1.    What  is  the  cost  of  1480.45  Florins,  exchange  at  41^  cents  f 

Ans.    $614.39. 

opbbation.        F1.  1480.45 

41i 


$614.3867J  Ans. 

2.    Bought  5862.70  Florins,  exchange  45,  and  paid  5%  commission.    What 
was  the  cost  f  Ans.    $2651.41. 

To  convert  United  States  dollars  to  the  exchange  equivalent  of  Austrian  money. 

1.    How  many  Florins  can  be  purchased  for  $9703.45,  exchange  at  48J  cents  f 

Ans.    FL  20007.11+. 

OPEBATION. 

I  9703.45 
.485)$9703.450(F1.  20007.11+  Ans.        or  thus :        97  |  2 


9 


Invested  through  a  broker  $20000  in  Florins,  exchange  40  cents,  broker- 


age i%.    What  was  the  face  of  the  bill  f  Ans.    Fl.  49875.30. 


UB  WUO  CAN   PLAKT  COURAUB  IN  Till  HUMAN  80UL.  18  TJIB  BRST  PMT810IAN. 
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RUSSIAN     EXCHANGE 


Exchangre  on  6t.  Petersburg. 

The  money  of  account  of  Eussia  is  the  Buble  of  100  Kopecks. 

The  silver  ruble  is  the  legal  unit  and  it  contains  17.9961  grams,  and  is  worth 
about  77  cents. 

The  United  States  Customhouse  value  is  January  1, 1891,  61.7  cents  gold. 

The  exchange  value  is  75  cents  more  or  less  according  to  the  premium  or 
discount  declared. 

Russia  has  an  Imperial  gold  coin  worth  97.718,  and  half  Impebial  gold 
coin  worth  $3,859. 

Paper  rubles  are  in  general  circulation  in  Eussia  and  their  value  is  much 
below  that  of  the  silver  ruble. 

Since  the  reign  of  Peter  the  Great,  ten  changes  have  been  made  in  the 
weights  and  fineness  of  Bussian  silver  coin. 

KoTK. — In  Russia  the  Julian  calendar,  or  old  style,  is  still  retained.  This  calendar  is  now, 
and  till  the  year  1900  will  remain,  12  da^^s  later  than  the  new  style,  and  in  leap  years  13  days  later. 
Thus,  January  15  in  the  United  States,  is  January  3d  in  Russia.  From  the  year  1900  to  2000,  the 
difference  will  be  13  days,  and  in  leap  years  14  days.  This  dcTiation  commences  March  1,  each 
year. 

PROBLEMS. 
To  convert  Bussian  money  to  the  exchange  equivalent  of  United  States  dollars. 

1.  What  is  the  exchange,  equivalent  or  cost  of  940  rubles,  28  kopecks, 
exchange  at  69J  t  Ans.    $651.14. 

OPERATION.        940  rubles,  28  kopecks  =  940.28  rubles. 

69J 

$651.1439 

2.  What  cost  31428.65  rubles,  exchange  at  73J,  brokerage  for  buying  J%  f 

Ans.     $23157.81. 

To  convert  United  States  dollars  into  an  excliange  equivalent  of  Russian  Rubles. 

1.  What  amount  of  exchange  on  St.  Petersburg  can  I  buy  for  $846.10, 
exchange  at  70  !  Ans.    1208.71  rubles. 

OPERATION.  846.10^  70=1208.71^. 

2.  Invested  $5000  in  exchange  on  Moscow  at  68.  What  was  the  face  of  the 
bill!  Ans.    7352.94  rubles. 

OPERATION.  $5000^68=7352.94+. 


JAPANESE    EXCHANGE. 


The  monetary  unit  of  Japan  is  the  gold  Yen  or  Dollar  which  contains  100 
sens.  It  is  worth  intrinsically  99.7  cents  gold.  The  value  of  the  silver  Yen  is 
83.1  cents  gold.    The  gold  coins  consist  of  20,  10,  5,  2,  and  1  Yen  pieces.    The 
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silver  coins  are  1  Ten  and  50,  20, 10  and  5  Sen  pieces.  The  copper  coins  are  2 
Sens,  1,  J  and  -h  Sen  pieces.  Paper  currency  is  in  general  circulation,  of  which 
there  are  various  denominations,  corresponding  to  those  in  coins. 

The  rate  of  exchange  is  the  Cents  charged  for  a  Ten  which  varies  accord* 
ing  to  the  general  principles  governing  exchange. 

Note. — TJie  metallic  valne  of  silver  in  foreign  coins  depends  ni>on  the  mint  market  value  of 
sHrer  in  the  United  States. 

PROBLEMS. 

1.  What  cost  a  bill  on  Tokio,  for  T.  2530.40,  exchange  at  98^/.  ! 

Ans.     $2492.44. 
OPERATION.  2530.40  X  98  J=2491.4440. 

2.  How  many  Tens  can  be  bought  for  95000,  exchange  at  91.02^  f 

Ans.    4878.04+yens. 
OPERATION.  $5000  4-  1.02i  =  4878.04  +  yens. 

3.  An  invoice  of  silk  goods  imported  from  Tokohama,  amounts  to  4210.60 
'Tens.    If  the  Customhouse  value  is  99.7  cents  per  yen  and  the  rate  of  exchange  is 

$1,  what  is  the  importing  cost  of  the  goods,  and  what  is  the  cost  of  the  bill  of 
exchange,  to  remit  in  payment  of  the  invoice  1 

Ans.     $4197.97    cost  of  goods. 
4210.60     cost  of  bill. 
OPERATION.  4210.60  X  99.7/. =84197.96820 

4210.60x11.      =  4210.60 

4.  The  United  States  Duty  on  the  above  invoice  is  50%  ad  valorem.  Sup- 
posing the  freight  and  insurance  to  be  10%  on  the  invoice,  what  would  be  the  total 
cost  to  the  importer  1  Ans.    $6716.75. 

Note. — Commercial  Students  sbonld  make  the  Journal  and  Cash  Book  entries  fbr  all  the 
transactions  m  the  above  3d  and  4th  problems.  See  Soul^'s  New  Science  and  Practice  of  Accounts, 
pages  1^,  214  to  217,  for  the  proper  entries. 

Exchange  on  Sweden,  Norway  and  Denmark. 

The  monetary  Unit  of  Sweden,  Norway  and  Denmark,  is  the  gold  Krona  or 
Crown  of  100  ore,  the  intrinsic  value  of  which  is  26.8  cents  gold. 

There  is  so  little  trade  between  these  countries  and  the  United  States  that 
our  banks  and  merchants  have  no  regular  rate  of  exchange  for  bills  on  them. 


CHINESE    EXCHANGE, 


The  money  of  account  in  China  consists  of  the  Tael,  Mack,  C andarine  and 
Gash.  The  only  official  coinage  of  China  is  the  copper  Cash,  of  which  about  1600 
to  1700  equal  1  Haikwan  or  Customs  tael. 

Large  payments  are  made  by  weight  of  silver  bullion,  the  standard  or  unit 
of  weight  being  the  Liang  or  Tael.    Hence  the  Tael  is  a  unit  of  weight  rather 
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than  a  monetary  unit.    By  treaty,  it  is  equal  in  weight  to  IJ  ounces  avoirdupois, 
and  an  Haikwan  Tael  is  this  weight  of  pure  silver. 

The  following  is  the  table  of  weight : 

10  8ze  =  1  Hu. 

10  Hu  =1  Hao. 

10  Hoo  =  1  Li  (nominal  cash). 

10  Li  =1  Fun  (Candaren). 

10  Full  =  1  Tsien  (Mace). 

10  Tsien  =  1  Liang  (Tael)  1^  oz.  avoirdupois  l>y  treaty. 

16  Liang  =  1  Kin  (Catty)  Hlbs.  '*  '*        *' 

100  Kin  =  1  Tan  (Picul)  133i  lbs.         *♦  •♦        *' 

Note. — The  Chinese  standards  of  weight  and  length  vary  throughout  the  Empire. 

The  intrinsic  value  of  the  silver  Tael  of  Shanghai  is  $1,139  gold ;  and  taat 

of  Haikwan  or  Customs,  is  $1.27  gold.    , 

Note. — By  an  Imperial  decree,  issued  in  1890,  the  Silver  Dollar  coined  at  the  new  Canton 
Mint  is  made  current  all  over  the  Empire.  This  dollar  is  equal  in  value  to  the  United  States  and 
Mexican  Silver  Dollar  and  to  the  Silver  Yen  of  Japan. 

The  rate  of  exchange  is  the  variable  Dollar  and  (3ents  charged  for  a  Takl. 

PROBLEMS. 

1.  What  is  the  cost  of  a  bill  for  2400  Taels,  exchange  at  $1.14 1 

Ans.    $2736. 
OPERATION.  2400  X  $1.14  =  $2736. 

2.  What  cost  1650  taels  840  cash^  exchange  at  $1.18 1 

Ans.    1947.09. 
OPERATION. 
1650.840  at  $1.18  =  $1947.9912 

3.  Invested  $3000  in  taels,  exchange  at  $1.15.     What  was  the  amount 
bought  t 

OPERATION.  Ans.    2608.695  taels, 

or  2608  taels  and  695  cash, 
$3000.4- 1.15=:s2608.695+ taels.  or  2608  taels,  6  mace,  9  candarine 

and  5  cash. 


MARKING    GOODS. 

To  Mark  Goods  at  a  Given  Gain  or  Loss  Per  Cent. 

1.    Bought  butter  at  25c.  per  pound.    At  what  price  must  it  be  sold  to  gain  25  per  o«nt  f 

Ans.    81^0. 
25 

OPERATION. 


25%  =  ^  =  i 


6i  =  25%  gain. 

31ic.    Ans. 
2.    Bought  cheese  at  15c.  per  pound.    At  what  price  must  it  be  sold  to  lose  10  per  cent  f 


OPERATION.  10%  =  ,i,«i=^ 


Ans.    13ic. 

15 
1.5  =  10%  loss. 


13.5c.,  or  13ic.,  Ans. 

Note. — When  the  per  cent,  gain  or  loss  is  an  aliquot  part  of  100,  all  we  have  to  do,  when 
marking  goods,  is  to  add  to  or  subtract  from  the  cost,  such  a  part  of  itself  as  the  rate  x>er  cent,  is 
part  of  100. 

PRACTICAL  OPERATIONS  IN  MARKING  GOODS. 

In  marking  goods,  it  is  the  custom  of  most  merchants  to  use  a  private  mark,  either  of  arbi- 
trary characters  or  letters  instead  of  figures,  to  show  the  cost  and  selling  price,  or,  as  some         "^ 
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goods,  to  Bhow  the  costi  the  wholesale  and  retail  pirice.    If  letters  are  used,  any  word  or  phraeo 
that  contains  10  different  letters  may  be  selected. 

Any  of  the  following  words  or  phrases  may  be  adopted  for  a  Marking  word  or  Key  word  : 

Cash  Profit.  Regulation.  Importance  Black  Horse.  Hard  Moneys. 

Now  be  sharp.         Washington.  My  Wife's  Hat.    Dont  be  lazy.  Brick  House. 

Buy  for  Cash.         Com  Basket.         Purchasing.  God  help  us.  X.       Lord  Save  it. 

To  illustrate  the  work,  we  will  select  the  words"  Cash  Profit,"  and  with  the  ten  lettersi 
represent  the  ten  figures  as  follows  : 

1234   567890 

CASH    PKOFIT 

To  avoid  the  repetition  of  any  letter  or  character,  an  extra  letter  or  character  called  a  "  Re- 
peater," is  used.    By  this  means,  the  uninitiated  are  less  likely  to  discover  the  key  word  or  mark. 
With  the  above  key  word  and  1  as  a  repeater,  what  is  the  mark  for  the  cost  and  selling  price 
of  goods  that  cost  $18.60,  on  which  20%"  gain  is  required  f  Ans.    o  F  R  t  cost. 

Ans.    ▲  L  s  A  selling  price. 
Instead  of  using  one  mark,  as  above,  for  cost  and  selling  price,  it  is  the  custom  of  mauy  mer- 
chants to  use  two  different  marks,  one  for  cost  and  one  for  seliiug  price. 

To  illustrate  this  work  we  will  use  the  above  mark.  Cash  Profit^  for  the  selling  price  mark,  and 
select  the  word  Regulation  for  the  cost  price  mark.    Our  marks  then  stand  as  follows : 
Cost  Price  Mark.  Selling  Price  Mark, 

1234567890  1234  567890 

REGULATION  CASH  PROFIT 

With  these  k^y  words  and  b  as  a  repeater,  what  is  the  mark  for  the  cost  and  selling  price  of 
goods  that  cost  50c.  per  yard  and  are  held  for  sale  at  a  gain  of  10  per  cent.t 

Ans.     L  N  cost. 
Ans.    P  B  selling  price. 
Note. — To  distinguish  dollars  from  cents,  some  use  the  dollar  or  cent  mark,  some  the  decimal 

Soint,  others  fill  the  cent  places  with  the  letter  representing  0  and  the  repeater,  and  some  make  no 
esignation  of  either  in  the  mark,  but  consider  the  mark  as  all  cents. 

Instead  of  using  words  for  marks,,  many  merchants  use  characters.    Any  ten  characters  may 
be  selected  to  represent  the  ten  figures.    The  following  double  cross  is  frequently  used,  thus : 

2 1 3     -^ith  0  as  the  .      «     «     ,      ^     «     ^     «     «     /. 

TiT    tenth  charac.  1      2     3     4     5     6     7     8     9     0 

jULDDcnnro 


1 


5|6 
8{9 


ter  and  X  as 
a  repeater. 


The  double  cross  may 
be  used  in  many  ways, 
thus : 


8 


4|6  7|8 

2|7  6|l 

9|l  514 


With  Buy  for  Caekf  as  a  cost  mark,  using  d  as  the  repeater,  and  with  the  characters  shown 
in  the  first  double  cross  above  as  the  mark  for  the  selling  price,  mark  the  cost  and  selliug  price  of 
the  following  articles,  at  the  gain  or  loss  i>er  cent,  given : 

Cost  $2.50  ®  20%  gain,  mark,  ^-|-j 
"        .18  ^  25%  gain,  mark, 
"    24.00  ®  12i%  gain,  mark. 


Cost  $  4.40  f&  10%  loss,  mark,  -^-^ 
"      65.00  <9  40%  loss,  mark, 
"  .15  ®  33i%  loss,  mark, 


TRADE    DISCOUNTS. 

Trade  DtBcounts  are  allowances  or  rebates  made  by  merchants,  manufacturers  and  other  classes 
of  business  men  from  their  regular  marked  or  liet  prices. 

It  is  customary  for  many  classes  of  business  men  to  hskYe  fixed  price  lists  of  their  goods  based 
on  the  highest  market  rate,  and  when  the  market  declines,  instead  of  changing  the  fixed  price  list, 
they  allow  a  discount  or  a  series  of  discounts  from  the  list  prices.  These  discounts  will  be  shown 
in  the  problems  following. 

Merchants  and  Manufacturers  also  frequently  allow  certain  discounts  or  rebates  from  the 
retail  price,  proportioned  to  the  amount  of  the  bill  sold. 

Some  lines  of  goods  are  sold  at  '*Time  Prices,"  conditioned  on  certain  discounts  if  paid 
prior  to  the  time  specified.  These  terms  and  conditions  are  often  printed  un  the  ^'  Bill  Heads,"  and 
read  as  follows :  **  Terms  4  months,  or  30  days  less  5  per  cent.";  or  **  terms  90  days  or  2  per  cent,  dis- 
count in  30  days,  or  3  per  cent,  discount  in  10  days,"  etc. 

In  many  cases,  where  goods  are  sold  on  Time  prices^  the  rate  per  cent,  allowed  is  a  matter  to 
be  agreed  upon  by  the  parties,  and  is  generally  5  per  cent.,  10  per  cent.,  or  25  i)er  cent.,  according 
to  the  length  of  time  that  the  bill  is  paid  before  due,  the  hazard  of  the  credit,  the  profit  realized 
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on  the  Bale  of  the  ^oocls,  tne  necessities  of  the  parties  for  money,  and  the  rate  of  interest  at  which 
money  can  be  obtained  at  the  hank. 

The  discount  is  allowed  on  the  face  of  the  bill  or  invoice  without  regard  to  time,  notwith- 
standing that  time  and  the  rate  of  interest  on  money  had  something  to  do  with  the  rate  of  discount. 

With  a  view  to  give  a  better  understanding  of  this  system  of  discounting,  we  will  state  that, 

1%  disconnt  on  bills  maturing  in  30  days  is  equal  to  12  per  cent,  interest. 
2%  discount  on  bills  maturing  in  30  days  is  equal  to  24  per  cent,  interest. 
3%  discount  on  bills  maturing  in  60  days  is  equal  to  18  per  cent,  interest. 
5^  discount  on  bills  maturing  in  3  months  is  equal  to  20  per  cent,  interest. 
5%  discount  on  bills  maturing  in  4  months  is  equal  to  15  per  cent,  interest. 
5^  disconnt  on  bills  matnring  in  6  montln  is  equal  to  10  per  cent,  interest. 
6%  discount  on  bills  maturing  in  12  months  is  equal  to  5  per  cent,  interest. 

Where  no  rate  of  discounts  has  been  agreed  upon  and  the  bills  are  paid  before  maturity, 
business  men  usually  allow  and  deduct  from  the  face  of  the  bill  the  current  rate  of  interest  for  the 
time  the  bill  was  paid  before  due. 

PROBLEMS. 


1.     A  bill  of  goods  at  list  price  amounts  to  $462.50. 
what  is  the  net  amount  * 

$462,500 

OI'K  RATION'.  2ol.£r»0 


A  discount  of  15  per  cent,  is  allowed; 
Ans.    $393.12^. 

$462.50 
69.371 


$69.3750  Disconnt.  $393.12^  Answer. 

NoTK. — To  find  15  x>er  cent,  multiply  by  10  and  add  }  of  the  product 

2.  An  invoice  of  merchandise  at  regular  list  prices  amounts  to  $3480.    What  is  the  net 
amount,  the  series  of  trade  discounts  being  25  per  cent.,  10  per  cent,  and  5  per  cent.f 

Ans.    $2231.55. 

OPKRATION. 

$3480  =  lint  price. 
870  =  25%  discount. 

$2610 
261  =  lO;^  discount. 

$2349 

117.45  =  5%  discount. 

$2231.55  =■  net  amount. 

In  this  manner,  the  single  or  equivalent  discount  may  be  found  in  any  series. 

3.  In  the  above  problems,  what  s!ufi;le  discount  on  the  list  price  is  equivalent  to  the  series  ot 
25  per  cent.,  10  per  cent,  and  5  per  cent.T  Ans.    35|%. 

riRST  OPERATION. 

$100  —  list  price.  Discounts. 

25  =  25  jTcr  cent,  discount  —    25 


Sxplanaiion, — From  the  list  price,  we  first  deduct  the  25  per 
cent,  discount,  and  from  the  successive  remainders  the  other  per 
cents  are  deducted. 

The  order  in  which  the  series  of  discounts  is  deducted 
does  not  change  the  result. 


75 
7.50  =  10  per  cent,  discount  —  7.50 


67.50 
3.3750  =  5  per  cent,  discount — 3.375 


$  64.1250  =  net  price. 
100.         =  list  price,  as  above. 


35.875%=  352; 


Explanation, — We  first  assume  $100  as  the 
list  price,  and  then  deduct  therefrom  the  25  per 
cent,  discount ;  then  from  the  remainder  $75 
deduct  10  per  cent,  discount;  then  from  the 
second  remainder  $07  50  deduct  5  per  cent,  dis- 
count, which  leaves  a  net  price  of  64^.  This 
subtracted  from  the  assumed  $100  list  price, 
gives  $05J  discount,  which  being  on  the  hundred, 
is  35}  per  cent,  discount.  Or,  by  adding  the 
several  discounts  as  shown  in  the  operation,  we 
also  obtain  35}  per  cent,  discount 


35.875  per  cent.  =  equivalent  single  discount. 

A  series  of  any  number  of  discounts,  may  be  worked  in  the  same  manner. 

SKCOXD  OPERATIOX. 

100  —  25%  =  .75  C     Then  75  x  90  X  85  =  .641!:::0  of  100,  or  64.125  per  cent. 
100  —  lO;^  =  .90  <  and  ICO  —  64.125  =  35.875  per  cent,  the  single  equivalent 
100  —   5;^  =  .95  (  disconnt. 
A  series  of  any  number  of  discounts  may  be  worked  in  the  same  manner. 
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A  PUZZLING  PROBLEM. 

A  nest  of  five  tubs  cost  $3.00.  What  should  be  the  selling  price  of  each  tub, 
to  gaiu  33J%  on  cost? 

Operation  by  Assumed  Ratios  op  Value,  to  Obtain  One  of  Many 

Answers. 

$3.00  cost  +  33J%  =  $4.00,  selling  price  for  the  nest  of  5  tubs.  2^  +  3/  + 
5<r  +  8^  +  12/  =  30/,  which  is  the  sum  of  the  assumed  ratio  of  values.  Then  the 
following  proportional  statements  give  the  respective  value  of  each  tub : 


Fint  or  smaUest  tub.    Second  tab. 


Third  tab. 


Foarth  tab. 


Fifth  tab. 


30 


2< 
4.00 


30 


3/ 
4.00 


30 


5/ 
4.00 


30 


8/ 
4.00 


30 


12/ 
4.00 


26§/,  Ans.         40/,  Ans.  66§/,  Ans.  $1.06§,  Ans.  $1.60,  Ans. 

Practically,  where  the  nickel  is  the  smallest  coin  used  in  trade,  the  prices  would 
be  as  follows: 

1st  tub,  25/5  2d  tub,  40/ j  3d  tub,  65/;  4th  tub,  $1.10 j  5th  tub,  $1.60. 

Note.— Other  ratios  of  yalae  may  be  assamed  according  to  the  Judgment  of  the  calculator.  Or, 
if  it  is  deemed  proper,  the  prices  may  be  made  proportional  to  the  capacity  or  volume  or  the  diam- 
eter of  the  respective  tubs. 

What  must  be  the  selling  price  per  box  of  a  nest  of  7  boxes  which  cost  $16, 
the  gain  %  being  25  T 


ANALYSIS    OF    A    BANK    STATEMENT.  * 


KEPORT   OF  THE   CONDITION  OF  THE   SOULlfe  COLLEGE  NATIONAL  BANK  OP  NEW 

ORLEANS,  JULY  1,  1887. 

RESOURCES: 

Loans  and  Discounts $1560541.25 

United  States  Bonds 556000.00 

Dae  firom  National  Banks 61720.00 

Stocks  and  other  Securities 105009.26 

Real  Estate 221380.00 

Bank  Furniture  and  Fixtures 12010.3S 

Legal  Teuder  and  U.  S.  Notes,  including  Fractional  Currency        -  915721.45 

Gold  Coin 61200.00 

Exchange  for  Clearing  Honse 162040.27 

Redemption  Fund  with  U.  S.  Treasurer 22500.00 

$3678122.61 

Taxes  Paid 7843.06 

Current  expenses 23630.71 

31473.77 

$3709596.38 
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LIABILITIES: 


Capital  Stock 
Reserve  Fuud 
Circalatioii  oiitstaDding 
Dividends  unpaid 
Individual  deposits 
Due  to  Banks  and  Bankers 


Exchange 
Interest 
Discount 
Profit  and  Loss 


$800000.00 

58462.12 

450000.00 

8400.00 

2180329.43 

110900.87 


40208.09 

2687L11 

28324.62 

6100.14 


$3608092.42 


$  101503.96 


$3709596.38 
FRANK   SOCLfi,  Cashier. 

The  foregoing  statement  is  for  6  months  business ;  what  has  been  the  net  gain,  the  gain  per  cent 
on  Capital  and  I&serve  Fund,  and  the  gain  per  cent  per  annum  f  The  Bank,  through  its  directors, 
declares  a  semi-annual  dividend  of  8  l>er  ct.  on  the  capital  stock  and  passes  the  remainder  of  the 
gain  to  the  credit  of  Reserve  Fund.  Now,  if  the  current  rate  of  interest  in  the  money  market  is  12 
per  ct.,  M'hat  is  the  market  value  of  the  Bank  Stock,  the  shares  being  $100  par,  and  Tvhat  is  the  tn- 
trineic  value  of  the  stock,  ba«ed  npon  the  foregoing  figures  f 

Ans.  $70030.19  net  gain.      8.1576-f  per  ct.  gain.      I6.3152+per  ct.  gain  per  annum. 
$135.96  market  value  of  stock.  $108.0615-f  intrinsic  value  of  stock. 

SOLUTION. 


First  Operation  to  Find  the  Net  Gain. 

Resotirces $3678122.61 

Liabilities $3608092.42 


Second  Operation  to  Find  the  Net  Gain. 

Total  Gain $101503.96 

Total  Loss 81473.77 


Net  Gain $70030.19  Net  Gain $70030.19 

<  Operation  to  Find  the  Gain  per  cent  and  the  Gain  per  cent  per  annum. 

The  Capita]  Stock  is--.  .-...- 

**    Reserve  Fuud  is  --------- 


**    Aggregate  Capital  is- 
which,  according  to  the  question,  is  the  amount  to  measure  the  gain  with. 

70030.19 
858462.12    100 


$800000 

58462.12 

$858462.12 


8.1576-|-i>er  ct.  gain  for  6  months. 
2 


16.3152-t-i)er  ct.  gain  per  annum. 
Operation  to  Find  tub  Market  Value  of  the  Stock. 


100 
8.1576 


or  thus, 


1100 
12    16.3152 


$135.96  market  value.  |  $135.96  market  value. 

OpEitATiON  to  Find  the  Intrinsic  Value  of  the  Stock. 

The  Net  Gain  as  al>ove  is  -------- 

From  which  we  deduct  8  per  ct.  dividend  on  $800000  Capital  Stock 


And  obtain  for  the  Reserve  Fund 

To  which  we  add  the  previous  Reserve  Fund 

And  obtain  the  present  amount  of  Reserve  Fund 
To  this  we  add  the  Capital  Stock 


$70030  1£ 
64000.00 

$6030.19 
$58462.12 

$64492.31 
800000.00 

$864492.31 


And  obtain  the  Net  Resources  of  the  Bank    ---,-. 

This  $864492.31  divided  by  8000,  the  number  of  shares,  gives  $108.0615+  as  the  tn/Hit«t'o  ralfife  of 
the  stock. 
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PRACTICAL     MISCELLANY. 

ABBREVIATING    ACCOUNTS    IN    THE     GENERAL    LEDGER    AND 
ABRIDGING  THE  WORK  OF  THE  GENERAL  BOOKKEEPER. 

In  large  houses,  where  purchases  are  made  from  several  hundred  creditors 
and  sales  are  made  to  several  hundred  or  thousand  debtors,  it  is  necessary  to  keep 
several  special  or  auxiliary  Ledgers,  in  addition  to  the  General  Ledger. 

These  special  or  auxiliary  Ledgers  are  generally  named  according  to  the 
functions  they  perform,  or  the. manner  in  which  they  are  used.  Thus,  where  goods 
are  purchased  from  many  creditors,  the  Invoice  Book  would  be  posted  into  a  spe- 
cial Ledger  named  the  Invoiob  Ledgbb  or  Cbeditobs'  LiIdgeb.  And  where 
sales  are  made  to  several  thousand  debtors,  the  Sales  Books  would  be  posted  into 
Special  Ledgers  named  Sales  Ledger  A.  to  M.  and  N.  to  Z ;  or  Sales  Ledger  No. 
1,  2,  etc. ;  or  Debtors^  Ledger  No.  1,  2,  etc. ;  or  Petty  Ledger ;  or  City  Ledger, 
Country  Ledger,  Texas  Ledger,  Illinois  Ledger,  etc.  , 

When  these  Special  Ledgers  are  posted  by  the  Book-keeper  or  his  Assistant, 
the  correctness  of  the  work  should  be  proved  daily  by  the  Reverse  Posting  Method 
as  explained  on  preceding  pages. 

Special  Ledgers  kept  in  this  manner  are  but  parts  or  sections  of  the  Gen> 
eral  Ledger,  and  when  the  Trial  Balance  is  taken,  the  footings  of  the  Special  Led- 
gers must  be  included  therein. 


EVOLUTION    OF,  OB   THE   MANNBB   OP   USING   THE   ABOVE  SPEOIAL.  LEDaEBS  BY 

WHIOH    THE    WOBK    OF    THE    GENEBAL    BOOK-KEEPBB 

IS    ABBIDGED. 

Prom  the  foregoing  special  Ledgers,  Book-keepers  have  evolved  the  follow- 
ing method  of  treating  them : 

1.  Open  an  account  in  the  General  Ledger  with  each  Special  Ledger,  and  at 
the  close  of  every  month,  debit  or  credit  each  Special  Ledger  Account  with  the 
amount  posted  therein  from  the  Sales  Book  or  Invoice  Book. 

2.  Open  Special  Columns  in  the  Cash  Book  for  each  Special  Ledger,  and 
enter  therein  all  money  received  from  and  paid  to  parties  having  accounts  in  the 
respective  Special  Ledgers.  ' 

3.  All  money  thus  received  and  paid  will  be  posted  to  the  debit  or  credit, 
as  the  case  may  be,  of  the  personal  accounts  in  the  respective  Special  Ledgers. 

4.  The  footings  of  the  special  columns  for  the  Si>ecial  Ledgers  in  the  Cash 
Book  will  be  posted  at  the  end  of  each  month  to  the  debit  or  credit,  as  the  case 
may  be,  of  the  Special  Ledger  Accounts  in  the  Gbnebal  Ledoeb. 

Note — The  postings  of  the  items  in  the  Special  Ledfers  maj  be  performed  by  Assistants, 
day  by  day  as  tlie  pa3rment8  are  made^  and  thus  the  QeneraT  Book-keeper  will  be  enabled  to  com- 
mand more  time  for  other  and  more  difficult  or  higher  duties. 

To  elucidate  the  foregoing  system,  we  present  the  following  formul»  of 
entries,  the  Special  Ledger  Accounts  and  the  Cash  Book  special  column  ruling : 
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(1).    Journal  Entry  for  goods  bought. 

Mdse. $4^000 

To  Invoice  Ledger  Account $48000 

For  amount  of  purchases  posted  to  Invoice  Ledger  during 
January,  1892. 

Note. — If  preferred,  this  Journal  Entr^  may.  be  omitted,  and  the  postings  may  be  made 
directly  to  the  General  Ledger,  from  the  Invoice  Book. 


(2).    Journal  Entry  for  goods  sold. 


Sales  Ledger  A  to  M 
Sales  Ledger  K  to  Z 
To  Merchandise 


$11500 
8200 


$19700 


For  amount  of  j^oods  sold  and  posted  to  Sales  Ledgers  during 
January,  18" 


NOTB— If  preferred,*  this  Journal  Entry  may  be  omitted  and  the  postings  may  be  made 
directly  to  the  General  Ledger  from  the  Sales  Books,  which  would  be  designated  by  letters  the 
same  as  the  Sales  Ledgers. 

CASH  BOOK, 


Db. 

( 

Ob. 

3al8B   j 

Sales 
N  voZ. 

Cash 

1 

SiiQdfl. 

Total 

-3 

Inv 

Led. 

Eip 

Sunds, 

Remark  1. — When  Cash  is  received  from  parties  who  have  accounts  in  the  Sales  Ledgers,  it 
is  entered  in  the  proper  Sales  Ledger  Column,  and,  as  above  stated,  the  items  will  be  posted  to  the 
credit  of  the  parties  making  the  payment,  in  the  proper  Sales  Ledgers,  and  the  monthly  footings  of 
the  columns  posted  to  the  credit  of  the  respective  Sales  Ledger  Accounts  in  the  General  Ledger. 

Remark  2. — When  Cash  is  paid  to  parties  having  accounts  in  the  Invoice  Ledger,  it  is 
entered  in  the  Invoice  Ledger  Column  and  the  items  will  be  posted  to  the  debit  of  the  parties  to 
whom  it  was  paid,  in  the  Invoice  Ledger. 

Remark  3. — The  monthly  footings  of  the  Special  Ledger  Columns,  and  also  the  footings  of 
all  other  specif  columns  in  the  Cash  Book,  will  be  posted  in  the  General  Ledger  to  the  debit  or 
credit  as  the  case  may  be,  of  the  accounts  indicated  by  the  headings  of  the  columns. 

ENTRIES  FOR  MISCELLANEOUS  TRAJISAOTIONS  WITH  PARTIES  HAVING  ACCOUNTS 
IN  THE  SALES  AND  INVOICE  LEDGERS. 

(1).    J.  Jones,  who  has  an  account  in  Sales  Ledger  A  to  M,  gives  his  note  at 
90  days  for  $2000. 

Journal  Entry. 

Bills  Receivable $2000  00 

To  Sales  Ledger  A  to  M $2000  00 

(To  J.  Jones— Ledger  A  to  M       -  $2000  00) 

For  his  note,  our  favor,  at  60  days. 

Note.— Credit  J.  Jones  in  the  Sales  Ledger  for  the  $2000.  If  desired,  a  special  celomn  mfty 
be  ruled  in  the  Journal  for  the  Special  Ledger  Accounts. 
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(2).    The  house  gives  its  note  at  60  days,  for  $5000,  to  S.  Smith  &  Co.,  who 
have  an  accoont  in  the  Invoice  Ledger. 

Journal  Entry. 

Invoice  Ledger  Account $5000  00 

(S.  Smith  &  Co.— Invoice  Ledger  -        -      $5000  00) 

To  Bills  Payable  $5000  00 

For  onr  note,  their  favor,  at  60  clays. 
NoTK. — Debit  S.  Smith  &  Co.  in  the  Invoice  Ledger. 

(3).    The  house  allowed  J.  Jones  $32  for  freight  paid  on  goods  shipped 
to  him. 

Journal  Entry. 

Bebate  and  Beturned  Mdse.  (or  Mdse.)        ....  $32  00 

To  Sales  Ledger  A  to  M  $32  00 

(To  J.  Jones,  Ledger  A  to  M         -        -        $32  00) 
Allowed  J.  Jones  freight  on  bill  of  the inst. 

Note. — Credit  J.  Jones  in  the  Sales  Ledger. 

Remark. — A  similar  entry  -would  have  been  made  if  Mdse.  had  been  returned,  or  if  a  disconnt 
on  Mdse.  had  been  allowed. 

(4).    S.  Smith  &  Co.  allow  the  house  a  discount  of  5%  on  an  invoice  of  $6215. 

Journal  Entry. 

Invoice  Ledger  Account -  $310  75 

(S.  Smith  &  Co.  Inv.  Ledger        -        -        -        $310.75) 

To  Rebate  and  Returned  Mdse.  (or  Mdse.)        -  $310  75 

For  5%  disconnt  allowed  by  S.  Smith  &.  Co.,  on  invoice  of 
the  10th  inst.,  $6215. 

Note.  —Debit  S.  Smith  &  Co.  in  the  Invoice  Ledger.  < 

Remark. — A  similar  entry  wonld  have  been  made  in  case  Mdse.  had  been  returned  to  S.  Smith 
&  Co.y  or  if  S.  Smith  &,  Co.  had  allowed  the  house  the  amount  of  freight  bills  paid. 

GENERAL  LEDGER  ACCOUNTS  REPRESENTING  THE  SPECIAL  LEDGERS. 

Invoice  Ledger^  {or  Sundry  Creditors^  Ledger). 
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Sales  Ledger  A  to  M,  {or  Debtors^  Ledger). 


Sales  Ledger  N  to  Z,  {or  I>ebtors?  Ledger). 


NoTK. — The  Balances  of  these  Acconnts  representing  the  Special  Ledgers  will,  wh^u  the  work 
is  correct,  agree  with  or  check  the  balances  shown  by  the  special  Ledgers. 

Remarks. — By  the  foregoing  method,  the  acconntiug  labor  of  large  houses  is  distributed 
among  several  book-keepers ;  and  errors,  when  made,  are  more  easily  located,  since  the  balance  of 
each  Special  Ledger  Account  in  the  General  Ledger  mnst  agree  with  or  check  the  respective  bal- 
ances of  the  various  Sales  Ledgers  themselves.  If  the  balances  do  not  agree,  then  that  Sales 
Ledger,  whose  balance  does  not  check  with  the  balance  of  its  Sales  Ledger  Account  in  the  General 
Ledger,  must  contain  the  error.  The  same  method  of  locating  errors  applies  to  the  Invoice  Led- 
gers. 

In  cases  where  there  are  several  Sales  Ledgers,  the  receipts  from  parties  having  accounts  in 
any  and  all  of  them  may  be  entered  in  one  Special  Column  of  the  Cash  Book.  When  this  method 
is  adopted,  then  the  balance  of  Sales  Ledger  Account  in  the  General  Ledger  would  be  the  same  as 
the  aggregate  balance  of  all  the  Sales  Ledgers. 


BBBATB  AND  RETUENED  MERCHANDISE,  OR  DISCOUNTS  ALLOWED 

ON  MERCHANDISE  BOUGHT  OR  SOLD  AND  MERCHANDISE 

RETURNED  TO  THE   SELLER. 

The  entry  most  generally  made  for  Mdse.  returned  or  for  rebate  or  discount 
on  sales  is  to  r^debit  or  r^redit  Mdse.  according  as  the  Mdse.  is  returned  to  the 
firm,  or  by  the  firm  returned  to  others ;  or  as  the  rebate  or  discount  is  received  or 
allowed. 

But  to  redebit  or  recredit  Mdse.  destroys  the  ratio  of  Cost  and  Sales  of 
Mdse.,  so  that  when  all  is  sold,  the  true  gain  or  loss  per  cent,  can  not  be  told.  Or, 
in  case  of  loss  by  fire,  the  correct  amount  of  loss  can  not  be  determined,  though 
the  actual  or  accepted  gain  or  loss  per  cent,  on  sales  is  known.  Hence  the  entry 
should  not  be  made  in  that  way. 

An  account  with  Rebate  and  Returned  Mdse.  should  be  opened  and  all  trans- 
actions of  returned  Mdse.  or  rebate  on  sales  or  purchases  should  be  entered  therein^ 
and  when  the  books  are  closed  this  account  should  be  closed  in  red  ink  to  Mdse., 
and  the  debit  amount  deducted  from  the  aggregate  credit  of  Mdse.  and  the  credit 
amount  deducted  from  the  aggregate  debit  of  Mdse. 
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When  this  is  done,  Mdse.  Account  will  show  the  true  amounts  of  purchases 
and  sales,  and  will  then  be  closed  in  the  regular  manner. 

The  following  accounts  elucidate  the  manner  of  closing  Eebate  and  Returned 
Mdse.  and  also  Merchandise  Account: 

Merchandise. 


1892 
Jane 


July 


2 
3 
4 
6 
7 

30 


LB. 

I.  B.  -    -    -    -    - 

LB. 

LB. 

LB. 

TotolCost   -    -    - 
LesB  B.  4-  R.  Mdse, 

Net  Cost  -    - 
Profit  and  Loss  -    - 


1     Inventory 


1 

1 
1 

2 

2 

LS 
LS 

2300 

t.;oo 

1450 
14582 

00 

oo 

ISO 
10 
10 

80 
00 

60 

77 

1892 
June 

2 
8 
4 
6 
8 
8 
9 

30 

It 

21421 

120 

21301 

it 

U2 

mm 

57 
23 

\\m2 

S.  B. 
S.  B. 
S.  B. 
S.  B. 
S.  B. 
S.  B. 
S.  B. 


Total  Sales  ... 
Less  R.  4r  It*  Mdse, 

Net  Sales      .    -    - 
Inventory      -    -    - 


LfS 


LS 


40000 


887 
487 
1778 
3584 
1757 
3027 


50 
50 
48 
77 
49 
10 


11922 
257 


11665 


1004^23 


21707 


84 
50 


34 


57 


Mebate  and  Returned  Merchandise. 


1892 
June 


6 

7 
,10 


J.  -  -  - 
C.  B.  -  - 
Mdse.  l)r 


1892 

1 

220 

00 

Jane 

12 

2 

37 

50 

SO 

L2 

ISO 

00 

377 

50 

' 

J.  .  -   . 

Mdse.  Cr, 


120100 
S57  50 


377 


50 


SALES    ON    COKDITIOI^AL    PEICES,    OR    SALES    WITH    BISCOXJNT 

PRIVILEGES. 

It  is  the  custom  of  many  houses  to  make  Sales  on  Conditional  prices,  t.  e* 
when  goods  are  sold,  the  price  is  made  conditional  on  the  time  of  payment.  Thus, 
a  sale  is  made  for  $500  payable  in  00  days,  less  8%  and  2J%  for  cash,  6%  for 
30  days,  2J%  for  CO  days. 

In  such  sales,  where  the  Cash  is  not  paid  at  the  time  of  sale,  Mdse.  is 
credited  for  the  whole  $500.  But  if  Cash  is  paid  when  the  sale  is  made,  Mdse. 
may  be  credited  for  $500  and  Rebate  and  Returned  Mdse.  debited  for  the  8%  and 
the  2J%  discount  which  is  $51.50,  or,  Mdse.  may  be  credited  for  the  Ket  sale  only, 
which  is  $448.50. 
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Ify  in  the  above  case,  payment  had  been  made  within  30  days,  the  following 
woald  be  the  entries  in  the  Gash  Book : 

Cash.  Cash. 


To  A.  B. $500  I  By  Eebate  and  Returned  Mdse.    -    $30 

Some  book-keepers  charge  Mdse.  Account  with  the  rebate  allowed  on  goods. 
This  should  not  be  done  for  reasons  given  above  in  Rebate  and  Returned  Mdse. 

Again  other  book-keepers  charge  such  allowances  to  Discount,  and  in  sup* 
port  of  their  entry  argue  that  as  Bisoount  and  Mdss.  are  both  closed  into  Profit 
and  Loss,  the  result  is  the  same. 

In  this  they  make  a  serious  error.  For  though  the  result  of  the  loss  and' 
gain  is  the  same,  the  results  shown  by  Mdse.  and  Discount  accounts  are  false,  in  as 
much  as  neither  account  shows  the  true  gain  or  loss  thereon.  By  so  doing,  Mdse. 
would  show  a  false  gain  and  Discount  would  show  a  false  loss. 

Each  property  account  in  the  Ledger  should  show  its  exact  cost  and  sales, 
and  each  account  showing  gain  or  loss  should  show  the  exact  amount  thereof. 

The  necessity  of  some  method  to  show  the  exact  amount  of  gain  or  loss 
resulting  from  each  property  account,  led  to  the  invention  of  Double  Entry  Book- 
keeping. To  determine  these  points,  now  constitutes  the  prime  function  of 
Accounting,  and  this  fact  should  not  be  overlooked  by  novitiate  Book-keepers. 


AN    ABRIDGED     OR    CONTRACTED    METHOD    OF     MAKING     CASH 
ENTRIES    FOR    DISCOUNTS    ALLOWED    ON    BILLS. 

In  extensive  houses,  very  often  fifty  or  more  parties  per  day,  pay  bills  on 
which  a  discount  is  allowed.  This  would  require  fifty  entries  and  lines  on  the 
credit  of  the  Cash  Book  for  Rebate  and  Returned  Mdse.  To  abridge  these  entries, 
rule  a  special  column  for  Rebate  and  Returned  Mdse.  on  the  debit  side  of  the  Cash 
Book,  and  enter  therein  the  discount  allowed  on  each  bill.  Then  at  the  close  of 
the  day  or  month,  add  this  column  and  credit  Cash  :  By  Rebate  and  Returned 
Mdse.,  for  the  sum.  I^  this  entry  is  made  daily,  a  special  column  for  Rebate  and 
Returned  Mdse.  should  be  ruled  on  the  credit  side  of  the  Cash  Book  and  the 
amount  entered  therein  and  the  footing  posted  at  the  close  of  the  month. 

Note. — The  R  d&  R.  Mdse.  Colamn  on  the  debit  side  of  the  Cash  Cook  is  used  only  to  aggre- 
gate the  discounts  allowed,  and  is  treated  independently  of  all  other  columns  on  the  debit  side. 

The  book-keeper  should  remember  that  evolution  and  labor-saving  methods 
in  book-keeping  depend  upon  the  classification  of  books,  the  arrangement  of  spe- 
cial columns  therein  in  which  items  of  the  same  character  may  be  classified,  and 
the  posting  of  classified  aggregates  from  books  of  original  entry  instead  of  jour- 
nalizing and  posting  items.  The  Science  of  Accounts  is  perfect  and  nothing  more 
is  desired  or  can  be  invented  on  that  point.  But  forms  of  books  and  methods  of 
arranging  their  relationship  to  each  other,  and  prescribing  the  function  that  each 
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shall  perform  separately  and  colleotivelyy  are  without  limit.  And  herein  is  where 
the  modem  book-keeper,  with  fully  developed  faculties  of  constructiveness,  order, 
causality  and  ideality,  will  excel.  On  the  other  side,  the  book-keeper,  with  these 
faculties  of  the  mind  only  fairly  developed,  will  be  non-progressive,  non-inventive, 
non-methodical,  and  generally  pedantic,  holding  to  the  old  forms  that  belonged  to 
the  dark  ages  of  book-keeping. 


THE  SALES  SHEET  OR  ORDER  SHEET  SYSTEM  OF  TREATING  SALES. 

This  system  is  one  of  the  most  convenient  and  best  labor-saving  systems  yet 
introduced  into  modem  book-keeping,  for  treating  the  sales. 

Note. — It  is  not  a  system  of  Book-keeping^  as  some  assert.    It  is  ouly  a  method  of  treating  the 
8aUs  when  keeping  books  by  either  the  Single  or  the  Doable  Entry  System. 

In  this  system,  the  following  form  of  Sales  Sheets  is  used : 

SALES  OR  ORDER  SHEET, 


Date  Sold 

No JOHN  GAUCHE'S  SONS. 

Sold  to 

Salesman 

Folio 

Date  BUled 

Terms 

Street  and  Number ^ „ 

Remarks 

^ 

c 

^ 

Ledger 

a: 

^5 

Check. 

Quai^tity. 

Price. 

Extension. 

Salesipen  musl  i)ot  um 
1       il^ese  columns. 

1 

i ,.: I 

1 
1 ■ 1 

' \ 

)§ 

1 

1 

1 

11 

j                   Amount  Forwarded, 

1 

1 

Note. — The  size  of  and  the  number  of  lines  on  a  shee>  are  points  to  be  decided  by  the  firm. 


Fifty  or  one  hundred  of  these  Sales  Sheets  or  Order  Sheets,  with  serial  num- 
bers, are  placed  in  self-binders,  and  each  salesman  is  supplied  with  a  book  which 
is  numbered  and  inscribed  with  his  name.  All  sales  made  are  written  on  these 
sheets,  and  at  the  close  of  the  day,  after  each  sale  has  been  checked  by  the  exam- 
iner, and  the  goods  have  been  delivered  by  the  delivery  department,  or  shipped  by 
the  shipping  clerk,  they  are  then  carried  to  the  oflBce  and  taken  out  of  the  several 
bindings  of  the  salesmen  and  bound  into  one  self-binding  book.  Prom  this  Sales 
Book,  made  up  of  the  daily  Sales  Sheets,  the  postings  are  made  directly  to  the 
Ledger,  or  to  the  Sales  or  Debtors^  Ledger,  or  Ledger  A  to  M  or  N  to  Z,  or  Texas 
Ledger,  etc.,  when  such  Ledgers  are  kept,  as  explained  on  a  preceding  page. 

The  total  daily  sales  are  extended  into  the  right  hand  column,  which  is  added 
and  carried  forward  to  the  close  of  the  month,  when  Merchandise  is  credited  for 
the  aggregate  sales  during  the  month. 

Note. — The  Sales  Sheets  or  Order  Sheets  may  he  bonnd  in  Sales  Books  A  to  M,  N  to  Z,  or 
Texas  Sales  Book,  etc.,  to  correspond  with  the  Ledgers. 
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COPYING   BILLS   OR   ORDERS  IN  THE  SALES  BOOKS. 

Some  houses^  instead  of  using  Sales  Sheets  as  above,  or  instead  of  having 
Entry  Clerks  to  enter  the  sales  in  the  Sales  Books,  have  Bill  Clerks  who  make  the 
bills  in  copying  ink  (sometimes  on  the  type- writer)  and  then  take  press  copies  of 
them  in  the  Sales  Books,  which  are  used  as  posting  mediums. 

CHECK  SYSTEM  OF  TREATING  CASH  SALES. 
By  this  system  each  salesman  is  supplied  with  a  package  or  book  cdntaining 
50  or  100  tickets,  with  serial  numbers,  and  in  form  as  follows : 


Date 

Kr'dhu 

'^ 

M 

AddrPMM 

ffModeliD^r^ 

Sold  by 

Am't  ReoM 

In  the  book  containing  these  50  or  100  tickets,  there  is  a  corresponding 
number  of  blank  tickets  and  a  carbon  transfer  sheet.  And  as  the  articles  sold 
are  written  on  the  tickets,  the  same  is  duplicated  by  the  carbon  sheet  on  the  blank 
tickets.  The  purchaser  is  given  the  duplicate  Sales  Ticket,  and  the  original  is 
retained  and  summarized  on  another  sheet  or  card,  which  is  attached  to  each  book 
of  tickets,  and  which  is  in  form  as  follows : 


Salesman  No 

Id.  Sales.    CASH. 


Date., 


CHARGR. 


TOTALS. 


1 

" 

2 

3 

DESTROY  NO  CHECKS.         Every  Check  must  be  accounted  for. 
'  NOTB. — ^The  immbers  extend  fh>m  1  to  50,  or  to  100,  according  to  the  number  of  tickets  in 
Ibe  book. 

In  many  houses,  there  are  two  sets  of  Cash  Ticket  Books,  so  that  the  books 
which  are  used  on  one  day  may  be  left  in  the  Checking  Department,  or  on  the 
examiner's  desk,  to  be  checked  the  next  day.  Sometimes  these  books  are  marked 
odd  and  even,  sometimes  with  the  days  of  the  week,  and  sometimes  the  cover  color 
of  those  used  on  the  even  and  odd  days  of  the  week  is  diflferent. 

Note. — Regarding  these  various  little  details,  houses  differ  according  to  the  ideas  of  the 
Book-keoper  or  the  Proprietors,  and  upon  the  extent  and  character  of  the  business. 


BYXBT  ONB  001IFLAUI8  OP  UI8  MXMOET.  AVD  NO  OlfS  OF  HIS  JUDOMSNT. 

651 

Digitized  by 


Google 


PRACTICAL   MISCELLANY, 

LABOR    TICKET    SYSTEM. 

Many  planters  who  carry  on  a  General  Merchandising  Business  in  connection 
with  the  plantation,  pay  all  laborers  daily  or  weekly,  in  tickets,  which  are  payable 
at  the  store  in  Cash  or  Merchandise,  as  they  may  elect. 

This  system  obviates  the  necessity  of  keeping  regular  accounts  with  laborers. 
The  Time  Book  is  the  only  book  necessary  to  be  kept  with  the  laborers.  When  the 
tickets  are  redeemed  at  the  store,  Labor  Account  is  debited. 


SUSPENSE  ACCOUNT,  OR  SUSPENDED  LIST  OR  PAST  DUB 
ACCOUNT,  OR  DOUBTFUL  DEBT  ACCOUNT. 

In  almost  every  line  of  business  that  has  been  in  operation  a  year  or  more, 
there  will  be  found  on  the  books  of  the  house,  some  accounts  of  doubtful  value. 
On  page  58,  we  elucidated  the  manner  of  treating  such  accounts,  when  closing 
the  books.  Apart  from  making  the  entry  allowing  a  certain  per  cent,  loss  on  the 
doubtful,  debts,  it  is  the  custom  of  many  business  men  to  classify  or  collect 
together  all  doubtful  debts  under  one  of  the  above  headings  in  the  back  of  the 
Ledger,  for  more  easy  reference.    • 

When  this  is  done,  each  doubtful  account  should  be  closed  in  red  ink  on  the 
face  of  the  Ledger,  "JBy  Suspense  Account j^^  and  Suspense  Account  should  be 
debited  to  A,  B,  etc.  And  when  any  doubtful  debtor  pays,  Suspense  Account 
should  be  credited  on  the  same  line  on  which  his  name  is  written. 

The  following  elucidates  this  account : 

Suspense  Account. 


1892 
Jan. 


J.  Jones, 
S.  Smith, 
VV.  Wood, 


1892 

106 

80 

00 

Feb. 

8 

207 

174 

00 

320 

58 

10 

24 

Cash      - 
Cash  $20, 


56 


80 


00 


NoTK. — When  the  true  value  of  the  business  is  desired,  the  Suspense  Acconnt  must  be  esti- 
mated, and  when  the  books  are  closed,  an  entry  should  be  made  of  the  estimated  loss  per  cent,  as 
shown  under  the  head  of  Closing  Ledgers, 


SUNDRY  DEBTORS'  AND  SUNDRY  CREDITORS'  ACCOUNTS. 

In  houses  where  only  one  Ledger  is  kept,  accounts  of  this  character  are 

frequently  opened,  and  the  accounts  with  Debtors  and  Creditors  who  have  but  few 

transactions  with  the  house  are  kept  therein.    Each  Debtor  or  Creditor  is  given 

one  line  of  Ledger  space  for  each  debit  or  credit  item,  and  the  payment  therefor, 

when  made. 

(continued). 
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The  following  elucidates  these  accounts : 

Sundry  Debtors. 


Jau. 


4  'A.  B. 
16  C.  D. 
31   E.  F. 


u 

23 

40 

Mar. 

1 

28 

115 

00 

103 

4 

10 

Feb. 

3 

Cash 
Cash 


Sundry   Creditors. 


23j 

4 


40: 
10 


Jan. 


28 


Cash- 


Jan. 

5 

13 

16 

50 

14 
28 

J.  K. 
H.  L. 
M.  S. 


10 

50 

17 

16 

1!0 

204 

00 
50 
00 


BALANCryG  CASH,  SHOET  CASH,  AND  EXCESS  OF  CASH. 

The  general  principles  of  debit  and  credit  maintain  in  the  Cash  Book  trans- 
actions as  in  the  Journal.  On  the  left  hand  or  debit  side  all  receipts  are  entered 
and  on  the  right  hand  or  credit  side  all  payments  are  entered.  The  diiierence 
between  the  two  sides  must  agree  with  the  Cash  on  hand.  At  the  close  of  each 
day's  business  the  debit  and  credit  sides  of  Cash  should  be  separately  footed  in, 
pencil  figures,  the  difference  taken  and  verified  by  the  Cash  on  hand.  If  they  do 
Qot  agree,  immediate  investigation  should  be  made  and  if  the  error  cannot  be  found 
the  proper  entry  must  be  made  to  make  them  agree.  This  entry  is  to  debit  the 
Cashier  with  the  "  Short  Cash ''  if  short,  or  to  credit  Mdse.  or  Profit  and  Loss  with 
the  excess,  if  an  excess,  thus : 

Gash.  Cash. 


May 


To  Profit  and  Loss      -  . 
For  excess  of  Cash  this  day. 


$10  00 


May 


29 


By  A.  B.  (Cashier),    -        -        $15  00 
For  Short  Cash  this  day. 


The  Cashier  or  Book-keeper  who  has  the  sole  charge  of  the  Cash  is  res- 
ponsible for  all  Short  Cash,  but  he  is  never  entitled  to  the  Excess  of  Cash  j 
and  he  compromises  his  honesty  if  he  does  not  make  these  entries  whenever  Cash 
is  short  or  in  excess. 

Some  Cashiers  take  from  their  pockets  the  amount  of  cash  that  is  short  and 
place  the  same  in  the  drawer  or  safe,  thus  making  g6od  the  shortage.  This  act  is 
wrong  and  fraudulent  and  should  never  be  practiced.    For  by  so  doing,  the  books 
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appear  right  when  they  are  wrongs  and  the  work  of  the  Cashier  or  Book-keeper 
seems  correct  when  it  is  incorrect.  Thus  the  books  show  a  falsehood,  and  the 
Cashier  or  Book-keeper  adds  lying  to  his  inaccuracy.  If  at  any  time  after  these 
entries  shall  have  been  made,  the  error  or  omission  should  be  discoveted,  then  make 
a  counter  entry,  to  adjust  the  matter. 

The  Cash  Book  should  be  regularly  balanced  and  ruled  at  the  close  of  each 
month. 

Note. — Eu tries  are  not  to  be  made  for  the  few  cents  that  Cash  is  short  or  over,  which  resolt 
from  making  change  or  paying  bills  in  localities  where  5^  is  the  smallest  coin  used. 


EBASURBS  AND  THE  CORRECTION  OF  ERRONEOUS  POSTINGS. 

Erasures  should  never  be  made  in  the  quantity,  grade,  or  price  of  articles  or 
in  conditions  of  contracts,  in  the  books  of  original  entry,  or  in  Commercial  Instru- 
ments  of  writing.  In  erroneous  extensions,  footings  and  postings,  erasures  may  be 
tolerated  to  a  limited  extent.  But  where  it  is  often  required,  it  is  proof  that  the 
book-keeper  is  careless  or  incompetent,  or  both,  and  that  the  house  is  in  need  of  a 
better  book-keeper. 

Errors  of  posting  may  be  corrected  :  1.  By  ruling  red  lines  through  the 
erroneous  amount  and  then  posting  the  correct  sum.  2.  By  making  a  counter 
posting  of  the  erroneous  sum  and  then  posting  the  correct  sum.  3.  By  erasing, 
or  making  naughts  of  the  erroneous  amount  and  then  posting  the  correct  sum. 
The  first  is  the  best  method. 

Corrections  in  quantity,  price,  conditions,  etc.,  should  be  made  in  written 
explanations  or  by  re- writing  the  erroneous  statement. 


PLACING  LEDGER  FOLIOS  BEFORE  POSTING. 

It  is  the  custom  of  some  book-keepers  to  take  the  Index  Books  before  post- 
ing, and  write  the  Ledger  folios  of  the  debits  and  credits  of  all  the  books  to  be 
posted,  and  then  proceed  to  post  each  item  or  amount,  and  then  check  it. 


A  STOCK  BOOK  AND  A  STOCK  BOOKKEEPER. 

A  Stock  Book  is  kept  in  many  lines  of  business,  in  which  is  entered,  under 
diflferent  heads  showing  the  various  classes  or  lines  of  goods,  all  goods  bought  and 
all  goods  sold. 

The  party  who  keeps  this  book  is  called  the  Stock  Book-keepsb. 

By  means  of  this  book,  the  stock  on  hand  of  the  different  classes  of  goods  is 
readily  shown,  thus  enabling  €he  merchant  to  know  when  to  order  new  invoices. 

As  new  goods  are  received,  they  are  entered  in  this  book,  from  the  invoices^ 
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giving  particulars — from  whom  bought,  quantity  and  quality  of  the  goods.  And 
as  these  goods  are  sold,  the  sales  are  entered  herein  from  the  Sales  Book. 

It  is  the  custom  of  some  merchants,  when  closing  their  books^  to  ^^take  stock" 
from  this  book.  This  should  never  be  done,  for  the  Stock  Book  is  seldom,  if  ever, 
kept  with  sufficient  care  to  show  more  then  approximate  results,  for  the  whole 
stock ;  and  moreover,  losses  by  theft  or  by  error  in  delivering  goods,  would  not  be 
allowed  for  by  taking  stock  in  this  manner. 

In  case  of  loss  by  fire,  the  stock  book  might  be  of  service  in  determining  the 
loss.  But  then  the  per  cent,  gain  on  sales  would  probably  be  a  more  reliable  method 
of  determining  the  loss,  where  the  books  are  kept  by  Double  Entry. 

The  only  way  to  determine  the  actual  value  of  the  stock  on  hand,  when  the 
books  are  to  be  closed,  is  to  take  an  inventory  of  the  goods  at  the  market  value,  as 
stated  on  page  51. 

INDEXING  BY  TOWNS. 

Some  book-keepers,  in  large  houses,  index  the  Ledger  alphabetically  by  the 
towns  in  which  their  customers  reside,  as  well  as  by  names  of  the  persons.  When 
this  is  done,  a  few  pages  are  left  after  each  town  or  city  for  new  customers.  This 
manner  of  indexing  facilitates  posting  very  much. 


INDEXING  ALPHABETICALLY. 

Some  book-keepers,  in  business  where  the  accounts  are  numerous,  index  the 
Ledger  alphabetically  leaving  several  pages  for  each  letter. 


THE  PRUDENCE  OF  DISCOUNTING  NOTES  BEFORE  MATURITY. 

It  is  wise  for  business  meu  who  hold  notes,  to  discount  them  or  to  deposit 
them  iu  bank  for  collection,  a  few  days  before  they  fall  due.  By  so  doing  tbe 
duty  of  collecting  is  placed  upon  the  bank,  and  a  notice  from  the  bank  to  tbe 
maker,  stating  the  date  when  it  falls  due,  will  be  given  more  prompt  attention  than 
a  notice  from  the  original  holder.  And,  moreover,  when  notes  are  discounted  or 
sold  before  maturity,  the  question  of  want  of  consideration  which  the  maker 
might  urge  against  the  original  payee,  ceases. 

Peesonal  Account  Ticexee,  sometimes  cjllled  Accounts  Receivable  Book 

This  book  is,  like  the  Discount  and  Collection  Register  Ticklers,  described 
on  pages  462  and  463,  a  memorandum  book  in  which  are  entered,  in  the  month  iu 
which  they  mature,  all  personal  accounts.  The  entries  are  made  daily  from  the 
Sales  Book,  and  when  payments  are  made  they  are  entered  daily  from  the  Cash 
Book  in  the  "  when  paid  "  column. 

The  following  is  an  approved  Form  for  a  Personal  Account  Tickler  : 

JANUARY,  189U 
When  due.  Name  of  Debtor.  Araonnt.      When  Paid.  Remarks. 


Jany. 


H.  J.  Smith, 
P.  A.  Marsh 


5400 
1410 


00 
00 


Jany. 


15 


FEBRUARY,   1891, 


Feby. 


25 


£.  Qiientia 


680 


CO 


Note  1. — Some  book-keepers  rule  a  red  line  through  the  name  and  amount,  when  tbe  pay- 
ment is  made. 

Note  2. — These  Ticklers  or  Auxiliary  Books  are  kept  in  various  forms  according  to  the  char- 
acter of  the  business  and  the  ideas  of  the  book-keeper. 
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PARTNERSHIP   SETTLEMENTS. 

A  firm  sold  goods  at  70%  discount  on  list  price,  the  net  sales  amounting 

to  $200,000.    The  net  gain  on  the  sales  was  $60000.    They  now  wish  to  allow  75% 

discount  ou  list  price  and  increase  the  sales  so  as  to  produce  the  same  amount  of 

gain.    What  will  be  the  amount  of  net  sales,  the  amount  of  list  price,  and  the  cost  t 

Ans.  $375,000  net  sales.    $1,500,000  list  price.    $315,000  cost 

OPEBATION. 

1.  Find  the  list  price  of  $200,000  net  sales  at  70%  discount.  30  :  100 :  :  200,000  :  |666,666|  = 
the  list  price. 

2.  1666,6661  list  price~70X  =  $200,000  net  sales,  giving  a  gain  of  $60000,  and  a  cost  of 
$140,000. 

3.  $666,6661  list  price— 75%  =  |166,666|  net  sales,  —  $140,000  cost  =  $26666|  gain. 
Having  now  produced  the  gain,  $26666|,  that  would  have  been  realized  on  the  net  sales  of 

$166,666}  at  a  discount  of  75%  on  list  price,  we  divide  the  gain  that  is  required,  whatever  it  may  be, 
in  this  case  $60000,  by  the  amount  of  gain  realized,  in  this  case  $26666|,  and  in  the  quotient  we  have 
the  ratio  between  the  gain  realized  and  the  gain  required.  Thus,  to  further  elucidate,  $60000  -r 
$26666f  =  2i;  which  shows  that  the  gain  reaUzed  at  75%  discount  ($26666|)  is  but  2^  part  of  the 
gain  required  ($60000).  It  also  shows  that  the  net  sales  which  produced  the  $26666|  gain,  are  but 
2i  part  of  the  net  sales  required  to  give  2^  times  as  much  gain.    Hkncb  we  multiply  the  $166,666| 

'  NET  SALES  BY  2^  AND  PRODUCE  $375,000,  THE  NET  SALES  REQUIRED. 

Now,  since  the  net  sales  are  only  25%  of  the  list  price,  therefore  4  times  the  net  sales  will  be 
the  list  price,  which  is  $375,000  X  4  =  $1,500,000  or,  thus :  100  —  75%  =  25,  and  th^  25  :  100 : : 
$375,000 :  $1,500,000. 

PROOF. 
$1,500,000  list  price  —  75%  =  $375,000  net  sales  —  $60000  gain  ss  $315,000  cost. 

SECOND  PROOF. 

$140,000  cost  gained  $60000  =  42f  %. 
$315,000  cost  gained  $60000  =  19,4%. 

42?%  -7-  19J^%  =  2^  which  is  the  ratio  between  the  gain  when  70%  discount  was  allowed  and 
the  gain  when  75%  discount  was  allowed,  as  shown  above. 

J.  Jones,  a  mercliant  in  New  Orleans,  has  a  branch  store  in  the  country. 
He  places  in  charge  of  said  store,  H.  Smith,  at  a  salary  of  $600.  At  the  time  Smith 
took  charge,  the  books  showed  the  following  accounts :  Goods  on  hand,  $2100 ; 
cash,  $50  J  bills  receivable,  $130 ;  personal  accounts  receivable,  $340  j  bills  payable, 
$620.    The  rent  of  the  store  was  $20  per  month. 

At  the  end  of  the  year,  Jones  examines  the  business  and  finds  good^  in  stock, 
$1800;  goods  bought,  $4500 ;  goods  sold,  $6300;  expenses  paid,  $72;  rent  paid,  $50; 
salary  paid,  $250;  bills  receivable  in  safe,  $300;  bills  payable,  outstanding,  $750; 
l>ersonal  accounts  receivable,  $840 ;  personal  accounts  payable,  $120.  Eeceived  for 
interest,  $36;  for  running  a  post  ojQice,  $180;  for  other  services,  $24.  Paid  the 
proprietor,  cash,  $300. 
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Bequired,  1.  The  net  gain,  allowing  10%  of  the  bills  receivBble  and  personal 
accounts  receivable  for  bad  debts.  2.  The  present  worth  of  the  country  house. 
3.  The  correct  cash  balance.  Ans.  $714  jiet  gain. 

$2414  present  worth. 
$998  cash  on  hand. 
The  above  problem  was  presented  to  us  with  a  request  to  supply  the  required 
answers. 

The  following  are  our  solutions : 

FIBST  SOLUTION. 
1.    OPERATION   TO    FIND   NET   INVESTMENT   OF   J.    JONES. 

J.   JONES. 


To  biUs  payable 
•'  cash  arawn 
To  balance,  net  inveetment 


I  620 

900 
1700 


12620 


ByMdse.                  |2100 

"  cash 60 

"  bills  receivable 130 

"  personal  accounts  receiyable    -       -  840 

^2620 


2.    OPERATION   TO   FIND    CASH   BALANCE. 

#    J.  Jones,  Branch  Store. 


To  Mdse.  at  opening     .  -       -       -       -  $2100 

"      **     parchased        -       -       -       -  4500 

'*  cash,  for  expenses      ...       -  72 

"      "     "  rent 60 

"       "     "   salary 250 

''  personal  accounts  receivable  at  closing  840 

**  bills  receiyable  at  closing  ...  800 

Total  debits    ! $8112 


By  net  investment           ....  $1700 

*'  Mdse.  sales 6300 

''  bills  pavable  at  dosinff     ...  750 

''  personal  accounts  at  closing     >       -  120 

**  interest  received        ....  SQ 

*^  post  office  salary        ....  1^ 

*'  service,  cash 24 

Total  credits $9110 

•'    debits 8112 

Cash  balance |  998 


3.    OPERATION  TO  FIND  THE  NET  GAIN  AND  THE  NET  WORTH  OP  THE  BUSINESS. 

Resources.  Liabilities. 


Cash  on  hand   - 
Mdse.  "    '«       -       - 
Bills  receivable 
Less  10%  -       - 

Personal  accounts    - 
Less  10% 

Total  resources 
**      liabilities 


$300} 
30  i 
840 
84  i 


Net  gain 


1800 
270 

756 

$3824 
3110 

$  714 


Bills  payable*  - 
Personal  accounts 
Due  for  rent 


salary 
J.  Jones'  net  investment 


Total  liabilities 


I  750 

120 

190 

350 

1700 


tsiio 


J.  Jones'  net  investment 
J.  Jones'  net  gain 


J.  Jones'  net  worth 


$1700 
714 

$2414 


Explanation^, — In  problems  where  the  conditions  of  the  business  are  fi^iven  at  the  opening  and 
at  the  closing,  the  correct  cosh  balance  may  be  determined  as  follows :  1.  Open  an  account  with 
the  proprietor  and  find  his  net  investment  by  crediting  his  account  with  the  casn  and  all  other  pro- 
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perty  advanced  on  commencinff  or  daring  the  business ;  and  then  debiting  the  same  with  all  liabili- 
ties at  commencing,  and  for  all  withdrawals  during  the  business,  as  shown  in  the  first  operation 
above. 

2.  Open  an  account  with  the  Branch  Store  and  debit  the  same  with  the  balance  of  all  real 
accounts  except  cash  which  is  not  known,  and  also  with  the  total  of  the  representative  or  loss  and 
gain  accounts,  such  as  merchandise,  real  estate,  expense,  rent,  salary,  etc.  Then  credit  the  Branch 
Store  account  as  follows :  Ist. — ^With  the  proprietor's  net  investment  as  shown  in  the  account  first 
opened  with  him.  2d. — Credit  it  with  the  credit  balances  of  all  real  accaunte,  and  with  the  totals 
of  all  representative  aooaunte,  such  as  merchandise,  interest,  etc.  When  this  has  been  done,  take  the 
difference  between  the  aggregate  debits  and  the  aggregate  credits,  and  the  same  will  be  the  correct 
cash  balance,  as  shown  in  the  ox>eration.  Now,  having  the  cash  balance,  to  find  the  net  gain  and 
the  net  capital  make  the  usual  statement  of  resources  and  liabilities  as  shown  in  the  third  ojiera- 
tion.    See  articles  45  and  46,  and  problem  4,  pp.  9  and  10. 

Note. — ^In  case  of  partnershii>s,  first  open  accounts  with  each  partner  and  find  the  net  invest- 
ment, as  above. 

SECOND  SOLUTION. 

J.   JONES. 


To  bills  payable 
"  cash  drawn 
To  balance  net  capital 


$  620 

300 

S414 


$3334 


By  Mdse.  ...        - 

**  cash  -        .        -        - 

"  bills  receivable 
"  personal  accounts  receivable 
**  net  gain  from  P.  and  L. 


$2100 

50 

130 

714 

$3334 


Merchandise. 


To  inventory  at  conuueuciug 
"  purchases    -        -        - 
To  profit  and  loee 


$2100 
4500 
1500 

$8100 


By  sales    -        -       - 
"  inventory  at  dotting 


$6300 
1800 


$8100 


CASH 


To  amount  on  hand  at  commencing 
"  interest  -  -  -  -  - 
"  P.  O.  receipts  -  -  -  -, 
**  sundries  -  -  -  -  - 
"  Mdse.  sales  -        -        - 

Less  increase  P.  acct's  recv.  $500  >        r*^f. 
"  *'        on  bills      "        170  J       ^'" 


$  50 

36 

180 

24 

5630 


S5920 


By  expenses      -       -        - 
**  rent,  paid  on  account 
"  salary     "    "        " 
"  J.  Jones "    "        " 
**  Mdse.  purchases    - 

Less  increase  on  bills  pay. 
"         **        P.  accVs  pay. 


Dy  balance  on  hand 


$4500) 


I    72 

50 
250 
300 

4250 

$4922 
99S 

$5920 


Bills   Receivable. 


Dr.  at  commencing 
"    at  closing     - 


increase  during  business 


$130 
300 


$170 
60S 
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Personal    Accounts    Receivable. 


Dr.  at  commeuciug    - 
"  atclosiDg     -       - 

"  increase  dariu*;  business 


$340 
840 


$500 

Bills   Payable. 


Cr.  at  coiumeuciii<; $620 

"  at  closing 750 


**  increase  daring  business 


$130 


OPERATION  TO  FIND  THE  NET  GAIN  BY  THE  RESOURCE  AND  LIABILITY  METHOD. 

Resources   and   Liabilities. 


Mdse.  inventory  at  closing 
Cash,  at  closing 
Bills  receivable  at  closing  - 
Less  10%  for  bad  debts 
Personal  accounts  at  closing 
Less  10%  for  bad  debts 

Total  resources 
**     liabilities 

Net  gain 

J.  Jones'  net  investment 

"         "  capital 


$300> 

'   30^ 

840/ 

84 


$1800 
998 

270 
756 

$3824 
3110 

$  714 

1700 

$2414 


Due  for  rent       -       -       -        -       -       -  $  190 

**     salary            350 

Bills  payable              750 

PerHonal  accounts      -----  120 

J.  Jones'  net  investment  -        -        -        -  1700 


Total  liabilities 


$3110 


OPERATION  TO  FIND  THE  NET  GAIN  BY  THE  LOSS  AND  GAIN  METHOD. 

Profit    and    Loss. 


To  rent $  240 

"  salary  of  clerk 600 

'  expenses      ------  72 

f)Q^  InflH  nn  nAraonnl  Acnonntft  -  84 

30 


"  10%  loss  on  personal  accounts 
"  10^  loss  on  bills  receivable 


Total  loss 


$1026 


By  Mdse.  - 
'*  interest 
"  P.  O.  salary 
"  sundry  services 


Total  gain 
"     loss 


$1500 

36 

180 

24 


$1740 
1026 

$  714 


Net  gain 

Note. — This  form  of  statement  can  be  made  only  in  cases  where  all  the  items  of  gain  and  loss 
are  given,  or  -where  they  can  be  found  from  the  facts  presented.    See  articles  45  and  46. 

Explanation. — In  this  solution  we  have  opened  accounts  with  the  business  man,  and  with  the 
resources  and  liabilities,  and  thus  show  the  details  of  the  business  more  fully  than  were  shown  by 
the  first  solution.  In  the  solution,  we  have  shown  the  two  methods  of  determining  the  gains  of  a 
business,  and  two  methods  of  showing  the  proprietor's  net  capital  or  net  worth. '  See  arts.  45  and  46. 

THIRD  METHOD  OF  SOLUTION. 

The  problem  may  be  solved  by  first  finding  the  net  gain  of  the  business  as  shown  in  the  second 
solution  by  the  loss  and  gain  method.  Then,  having  the  net  gain,  make  the  resource  and  liability 
statement  as  shown  in  the  second  solution,  except  the  item  of  cash,  which  is  yet  unknown.  This 
statement  will  give  resources  $2826  and  liabilities  $3110.  Then  since  there  was  a  gain  of  $714,  it  is 
evident,  from  the  principles  given  in  articles  45  and  46,  that  the  resources  must  exceed  the  liabili- 
ties by  that  sum,  f714,  which  would  make  the  aggregate  of  the  resources  $3110  -f-  $714  =  $3824. 
Then,  since  the  resources  with  the  item  of  cash  omitted,  amount  only  to  $2826,  therefore  the  differ- 
ence between  83824  and  $2826,  which  is  $998,  must  be  the  correct  cash  balance.  Having  the  cash 
balance  and  the  net  gain,  it  remains  only  to  add  the  net  gain  to  the  proprietor's  net  investment 
and  thus  produce  his  net  worth  at  closing. 
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S.  Hicks  established  a  branch  store  in  a  country  town  and  placed  W. 
Wood  in  charge,  at  a  salary  of  |40  per  month,  and  a  commission  of  10%  of  the 
profits.  Kent  of  store  was  $360  per  year,  and  salary  of  assistant  clerk  $35  per 
month.  S  Hicks  placed  in  the  store  merchandise  amounting  to  $2210,  and 
handed  W  Wood  $100  for  account  of  the  business.  At  the  expiration  of  six- 
teen  months,  Mr.  Wood  having  become  dissipated  and  untrustworthy,  a  settle- 
ment was  made.  From  the  irregularly  kept  books  and  the  inventory  of  goods, 
the  following  facts  were  learned:  Merchandise  on  hand,  $3440;  bills  receivable 
on  hand,  $3100;  personal  accounts  due  the  house,  $1050;  three  shares  of  leather 
factory  stock,  $270;  bills  payable  outstanding,  $4820;  personal  accounts  pay- 
able, $2300,  not  including  the  clerks' salaries.  Cash  on  hand,  $1280;  paid  on 
account  of  rent,  $400;  paid  assistant  clerk  on  account  of  salary,  $350;  paid  S. 
Hicks,  $1200;  W.  Wood  drew  $900.  What  has  been  the  gain  of  the  business? 
What  is  the  net  capital  of  S.  Hicka?  What  is  the  condition  of  W.  Wood's  ac- 
count? Ans.  1.  Net  gain,  $1040.     2.  S.  Hicks'  net  capital,  $2046. 

3.  W.  Wood  owes  S.  Hicks,  $156. 

SOLUTION. 
OPERATION  TO  FIND  S.  HICKS'  NET  INVESTAIENT. 

S.    HICKS. 


To  cash,  drawn  out 
To  balance  net  investment 


$1200 
1120 


$2310 


By  Mdse.  iDvested 
"  cash  " 


$2210 
100 

$2310 


OPERATION  TO  FIND  THE  NET  GAIN  OF  THE  BUSINESS. 

Resources.  Liabilities, 


Mdse.  on  hand $3440 

Bills  receiyahle        -       -       •       ...  3100 

Personal  accounts  receivable          -       -  1050 

Leather  factory  stock      ....  270 

Cash  on  hand 1280 

W.Wood »00)  9^ 

Less  salary,  16  months     -       -       -     640  J  ^^ 

Total  resonrces          ....  $9400 

Total  liabilities          ....  8360 

Net  gain     ......  $1040 


S.  Hicks'  net  investment 
Bills  payable    - 

Personal  accounts  - 
Due  for  rent 

Less  amount  paid  - 

Assistant's  salary  - 

Less  amount  paid  - 


Total  liabilities 


$1110 
4820 
2300 

80 
50 


$8360 


OPERATIOX    TO    FIND    THE    BALANCE    OF 

w.  wood's  account. 

W.  Wood,  salary  16  months  ^  $40     $640  > 
"        10%  of  $1040  profit      -        104  J 
Total  amount  due  ...  ^44 

W.  Wood  has  drawn      ....  900 

"       owes  S.  Hicks       ...  $156 


OPERATION    TO    FIND    S.  HICKS'    NET 
CAPITAL. 

S.  Hicks'  net  investment         ... 
"        90%  of  $1040  profit  - 


$1110 
936 


S.  Hicks'  net  capital 


$2046 


Jones  of  Kew  Orleans,  employs  A.  to  conduct  his  branch  house  at  New 
Iberia,  which  had  been  in  operation  for  a  year,  and  the  books  showed  at  the  last 
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closing  the  following  results,  viz:  Cash  on  hand,  $600  j  Lldse.,  $2000;.  bills  receiv- 
able, $1600;  personal  accounts  receivable,  $900,  and  bills  payable,  $700;  and  per- 
sonal accounts  payable,  $1300. 

The  agent  manages  the  business  for  another  year,  and  presents  the  following 
statement  of  the  Ledger  accounts  at  the  closing  of  the  current  year,  except  the 
cash  account  not  given.  Mdse.  Dr.,  $15000 ;  Or.,  $14000;  balance  on  hand,  $2400; 
real  estate  on  hand,  $1500;  biUs  receivable,  $1200;  personal  accounts  receivable, 
$1000;  interest  account  Dr.,  $80;  bills  payable  account  Or.,  $2000;  x>ersonal  accounts 
payable,  $1600;  commission  account  Or.,  $50.  What  was  the  cash  balance,  net 
gain,  and  present  worth  t  Ans.  cash,  $1870.    Net  gain,  $1370. 

Proprietor's  net  worth,  $4370. 
OPERATION  TO  FIND  THE  NET  INVESTMENT. 

Jones'   Account. 


Bills  payable      -        -        . 
Personal  accoants  payable 


Total  debit 


•700 
1300 


$2000 


Cash I  500 

Mdse. 2000 

Bills  receivable 1600 

Personal  accoants  receivable  -       -       -  900 

Total  Cr. |5000 

"Dr. 2000 

Net  investment $8000 


OPERATION  TO  FIND  THE  CASH  BALANCE. 

Branch   Account. 


Mdse.  Dr. $15000 

Real  estate      -       -       -        -       -       -  1500 

Bills  receivable 1200 

Personal  accounts  receivable        -        -  1000 

Interest  and  dlseonut     -       -       -       -  80 


Total 
To  cash  balance 


$18780 
1870 


Mdse.  Cr.  -  -  -  - 
Bills  payable  ... 

Personal  accoants  payable  - 
Commissions  .  -  -  - 
Proprietor's  net  Inveatment 


$20650 
OPERATION  TO  FIND  THE  NET  GAIN. 

Resources.  Liabilities. 


$14000 

2000 

1000 

60 

3000 


$20650 


Cash  as  above 

Real  estate      -        -        -        - 

Bills  receivable 

Personal  accounts  receivable 

Mdse.  on  hand        ... 


$1870 
1500 
1200 
1000 
2400 


Total  resonrces 


7970 


Proprietj)r'8  net  investment 
Bills  payable  ... 

Personal  accoants  payable    - 


Total  liabilities 
"     resources 


Net  gain 


$3000 
2000 
1600 

$6600 
7970 

$1370 


OPERATION  TO  FIND  THE  NET  AVORTH. 


Jones'  net  investment 
Junes'  net  gain      - 

Jones'  net  worth 


$3000 
1370 

$4370 


Explanation. — ^This  problem  may  be  solved  in  the  same  manner  as  shown  in  the  several  solntions 
of  problem  40,  and  of  problem  41.     Bat  to  abridge  and  simplify  the  work,  we  have  solved  it  by 
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another  raotbod  based  on  the  ultimate  results  of  tbe  accounts,  which  method  is  applicable  to  all 
similar  problems. 

The  following  directions  render  this  method  clear: 

1st.  Open  an  account  for  the  proprietor,  and  credit  the  same  with  the  cash,  merchandise,  per- 
sonal accounts  receivable,  bills-  receivable  and  all  other  proi)erty,  furnished  at  commen<;lug,  and 
with  auv  other  advances  made  during  the  bdsiness.  Then  debit  tbe  account  with  the  bills  payable, 
persoUal  accounts  payable,  and  an^'  other  obligations  due  on  commencing,  and  for  any  withdrawals 
during  the  business.    The  balance  of  his  account  will  be  his  net  investment. 

2d.  Open  an  account  with  the  branch  house  and  debit  the  same, /?r»^,  with  the  debit  balances 
of  all  the  real  accounts,  except  cash,  which  is  not  known ;  eecondy  with  the  totals  of  all  the  property 
and  representative  accounts..  Then  credit  tbe  branch  house  account  first,  with  the  proprietors  net 
investment;  second^  with  the  credit  balances  of  all  real  accounts;  and  third,  for  tne  totidsof  all 
property  and  representative  accounts. 

The  sum  of  all  the  debits,  subtracted  from  the  sum  of  all  the  credits,  should  be  the  balance  of 
cash  on  hand. 

3d.  Make  a  statement  of  clI  the  given  net  resources  including  cash,  and  of  nil  the  given  net 
liabilities,  including  the  xiroprietor's  net  investment.  Their  difiference  will  be  the  net  gain  of  tbo 
business. 

Note. — If  allowances  are  to  be  made  for  doubtful  debts,  unpaid  expenses,  rents,  salaries,  etc, 
for  which  no  entries  have  been  ma<1e,  and  for  licenses,  taxes,  insurance,  etc.,  tbat  have  been  paid, 
but  whose  time  has  not  expired,  make  the  necessary  adjusting  entries  in  the  list  of  resources  and 
liabilities 

A.  M.  Perdue,  a  merchant  in  Pine  Bluff,  Arkansas,  engages  M.  J.  Mul- 
ler  to  take  charge  of  his  branch  store  at  Linnwood.  The  following  assets  and  liabil- 
ities are  shown  by  a  statement  made  the  day  M.  J.  Muller  assumed  charge :  Gash, 
$275  J  merchandise  in  stock,  $2990;  bills  receivable,  $180;  personal  accounts  Or., 
$340:  bills  payable,  $210.  For  conducting  the  business,  M.  J.  Muller  is  to  receive 
$40  x)er  month ;  rent  of  store  is  to  be  $20  x>er  month*  At  the  end  of  fifteen  months, 
Perdue  wishes  to  sell  out  his  business,  and  on  investigating  his  affairs,  finds  tbe 
following  state  of  things:  Insurance  paid,  $162.50;  sundry  expenses  paid,  $135; 
one  Jefferson  Co.  bond  ($100),  worth  $90;  merchandise  bought,  $3450;  merchandise 
sold,  $5905 ;  merchandise  on  hand,  $3245 ;  rent  paid,  $300 ;  salary  paid,  $500 ;  per- 
sonal accounts  Dr.,  $475 ;  i>er8onal  accounts  Cr.,  $375 ;  bills  receivable,  $325 ;  bills 
payable,  $290;  paid  interest  and  discount,  $12.50;  received  interest  and  discount, 
$10.  Perdue  has  drawn  out  $200.  He  cancels  his  i)olicy  of  insurance  and  is 
allowed  $55,  return  premiums.  Find  gain  of  business,  present  net  capital  of  A.  M. 
Perdue,  and  cash  on  hand  f  Ans.  Ca^h  on  hand,  $890.    'Set  gain,  $1566. 

Net  capital,  $4260. 


First  Operation 


Perdue's   Account. 


Personal  accounts  payable 
Bills  payable 
Withdrawal     -        -        - 


Total  debit 


I  340 
210 
200 


Cash 

Merchandise     - 
Bills  receivable 

Total  credit 
"      debit 


$750 
662 


$275 

2990 

180 

$3445 
750 


Net  investment 
Net  gain  as  below 

Net  capital  at  closing 


15^ 
$4260 
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Branch    Account. 


Insurance  paid $  162.50 

Sancli'y  expenses  paid     -        -        -        -  135.00 

Jefferson  Co.  bond          .        .        -        -  90.00 

Mdse.  bongbt 3450.00 

Rent  paid 300,00 

Salary  paid 500.00 

Mdse.  at  commencing     ....  2990.00 

Personal  accounts  receivable         -        -  475.00 

Bills  receivable 325.00 

Interest  and  discount     .        .        -        .  12.50 

Total ^40.00 

T0  cash  balance 890.00 

$9330.00 

Eesonrces. 


Insurance  returned 

-        -    $    55.00 

Mercbandise            ... 

-        -      5905.00 

Personal  accounts  Cr.    - 

-        -        375.00 

Bills  payable           ... 

290.00 

Interest   

-        -         10.00 

Perdue's  net  investment 

►        -      2695.00 

19330.00 


Liabilities. 


Caah  as  above 

Mdse.  on  band 

Personal  accounts  receivable 

Jefferson  Co.  bond  - 

Bills  receivable 


I  890 

3245 

475 

90 

325 


Total  resources 
Less  liabilities 


$5025 
3460 


Net  gain 


$1565 


Perdue's  net  investment 
Bills  pavable  .        .        - 

Personal  accounts  payable    - 
Salary  due  -       -       - 


Total  liabilities 


290 
375 
100 


$3460 


Second  Operation  by  the  Detailed  Account  Method. 


Perdtu?8  Capital  Account. 


Witbdrawal    - 
Net  capital 


$200 
4260 

$4460 


Investment 
Gain    -    -    • 


.  $2895 
-  1565 


$4460 


Merchandise. 


At  commencing  -  $2990 
Bought  -  -  -  -  3450 
Profit  and  loss  -    -    S710 


$9150 


Sold  -  - 
Inventory 


$5905 
3245 


$91.50 


Cash. 

On  band     -    -    -    $  275 
Insurance  returned      55 
Interest  received    -      10 
Rec'd    from   Mdse. 
sales       -    -    -    -5195 

Expenses  paid     $  135.00 
Kent  paid      -    -    300.00 
Perdue  withdrew  200.00 
Insurance  paid       1G2.50 
Salary  paid    -    -    500.00 
Mdse.  paid    -        3*15.00 
Interest  paid      -      12.50 
Balance  on  hand     890.00 

$.5545 

$5545.00 

Operation  to  find  Cash   Received   and 
Paid  on  Account  op  Merchandise. 

Merchandise. 


Mdse.  bought  $3450 

Pd.  by  bills  pay.  $80 
Due  on  personal 
accounts     -       35 

—    115 


Paid  in  cash 


$3345 


Mdse.  sold       -    • 
RecVl  bills  rec.  $145" 

"     bond       -    90 
Personal  acct's 

due     -    -    -    475 

—    710 


Received  cash 


$5195 


Bills  Payable. 


On  commencing 
**  closing    -     - 


Increase 


$210 
290 

$  80. 


I7it.  and  Bis^t. 


Paid  $12.50 


Rec'd     $10 


Rent. 


Insurance, 


Pd.  $162.50 


RetM      $55 


$300 
Salary. 


Paid 
Due 


$500 
100 


Bond. 


$90 


Expense. 


$135 
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PARTNERSHIP    SRTTLEMENTS. 


BiUs  Receivable.          | 

Perianal  Aooounts  Cr. 

Ou  coiiimeuc'g  |180 
At  olosing     -      325 

Increase    -    $145 

Ou  commenc'g  $340 
"  closing    -      375 

Increase    -    $  45 

Perianal  AooowUm  Dr. 


Profit  and  Loss. 


Rent  -  .  $300.00 
Salary  -  -  600.00 
Interest   -       -      12.50 

$162.50  > 
Insurance  55.50  ^  107.50 
Expenses      -        135.00 
Perdues  gain       1566.00 


$2720.00 


Mdse.  gain    >    $2710.00 
Interest         -         10.00 


$2720.00 


On  closing    -    $475 


Resources  and  Liabilities, 


Cash  -  -  $  890 
Mdse.  -  -  3245 
Bills  receivable  325 
Bond        -        -  90 

Personal  accounts     475 


$5025 


Perdue'snetinv. 

Bills  payable  290 

Personal  accts.  Cr.  375 

Salary  due       -  100 

$3400 
Xet  gain        -  1565 

95025 


A  Temperance  town  placed  in  the  hands  of  a  druggist,  who  is  to  act  as 
agent,  liquor  amounting  to  $415  and  cash  $50.  The  agency  continued  fifteen 
months.  On  settlement,  it  was  found  that  the  agent  had  purchased  goods  amount- 
ing to  $4600 }  sold  goods  $5810,  and  had  on  hand,  which  he  turned  over  to  the  town 
authorities,  goods  amounting  to  $1005.50.  The  agent  was  to  receive  a  salary  of  $20 
per  month  and  10^  of  the  gross  profits.  What  does  the  agent  owe  the  townf 
What  was  the  net  gain  of  the  town  f  Ans.  1.  Agent  owes  the  town  $779.05. 

2.  Net  gain  of  the  town  is  $1320.45. 

First  Operation  to  find  tlie  Balance  Due  the  Town. 
Druggist. 


Dr. 


Ck. 


To  merohandiHe $  415.00 

"  cash 50.00 

**  gain  on  sales 1800.50 


12265.50 


n.v  merchandise  retnmed   - 
**  15  months'  salary    - 
"  10%  of  profits 


Dg  balance  due  town 


|10(K^.50 
SOO.OO 
180.05 

11485.55 

779.95 

t226oM 


Second  Operation  to  find  the  Balance  Due  the  Town. 
Druggist. 


To  cash,  at  commencing     - 
**     **     merchandise  sales 


$    50.00 
6810.00 


$5860.00 


By  cash,  merchandise  bonght 
**  15  months'  salary   - 
"  lO^of  profits 

By  balance  due  ike  town 


$4600.00 
300.00 
180.(6 

779.95 

$5860.00 


OPERATION  TO  FIND  THE  GAIN  ON  MERCHANDISE. 

Merchandise. 


Merchandise  on  commencing 
**  purchased    - 


$415 
4600 


Total  cost 


$5015 


Merchandise  sales 

**  inventory 

Sales  and  inventory    - 
Total  cost 


Gain  on  merchandise 


$5810.00 
1005.50 

$6815.50 
6015.00 

tmm    II 

$1800.50 
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PARTNERSHIP    SETTLEMENTS. 
OPEBAnOX  TO  SHOW  TOWN'S  NET  GAIN. 

Profit   and   Loss. 


Salary    ----'- 
10^  commission  ou  gross  gain 
Town's  net  gain      -        .        - 


1300.00 

180.05 

1320.45 

$1800.50 


Gaiu  ou  mercliaudise    - 


$1800.50 


$1800.50 


Explanation. — ^Tbe  above  problem,  like  problem  39,  merits  the  critical  attention  of  the 
accountant.  The  oi)erations  are  made  so  oxpl i cit  that  we  deem  an  extended  explanation  unnecessary, 
for  those  familiar  with  accounts.  Parties  who  are  not  familiar  with  accounts  are  not  ex]>ected  to 
comprehend  the  work. 


A.,  B.  and  0.  bought  a  lot  of  merchandise  on  speculation  for  $3000.  A. 
paid  (1500,  B.  paid  $900  and  C.  paid  $600.  It  was  agreed  that  each  one^s  interest  in 
the  goods  should  be  in  proi^rtion  to  the  amount  of  money  invested.  They  then  sold 
to  D.  one-fourth  interest  in  the  goods  for  $1800,  and  A.,  B.  and  C.  agreed  to  so  adjust 
the  matter  that  each  of  them  should  be  one-third  owner  in  the  remainder  of  the 
goods.    Wliat  was  the  financial  adjustment  between  A.,  B.  and  C.  f 

Ans.  O.  paid  $360.    A.  received  $1800. 
B.  received  $360. 

SOLUTION. 


OPERATION  TO  FIXD    TUB  INTEREST  SOLD  TO  D.j 
TUB    INTEREST    THAT    A.    AND    B.   SOLD    RE- 
SPECTIVELY AND  THE  ADDITIONAL  INTER- 
EST BOUGHT  BY  C. 


Amount 
pidd. 

A.    $1500 

Interest          Interest         Interest     Interest 
owned.          retained.         sold  by     bought 
-•A.&B.       byC. 

B.        900 

A      -      iVSr      =      tJtj 

C.        600 

A               1%      =                    jh 

$3000 

i» 

J8^    4 

=  tVb  =  the  interest  sold  to  D. 

JD  —  ^  =  Vft  =  int.  retained  by  A.,  B.  &  C- 
^  —    3    =  -ftft  =  intofA.,B.  AC.  respectively 


OPERATION  TO  FIXD  WHAT  C.  MUST  PAY  FOR  yfe 

AT  THE  RATB  OF  $1800    FOR   i    INTEREST  IN 

$3000,  IN  ORDER  TO  OWN  1%  OR  ^  INT. 

IN  THE  REMAININO  GOODS. 


120 


$1800 

4 

6 


$360 
or  thus : 
i  :  tSit  : :  $1800  :  $860. 


OPERATION  TO  FIND  THE  AMOUNT  OF  MONEY  DUE  A.   AND  B.   RESPECTIVELY   FOR 
THE  INTERESTS  SOLD  TO  D.  AND  C. 


Amount  received  from  D. 
Amount  received  from  C. 

Total  amount  receive<l  is 


$1800 
360 

$2160 


which  is  to  be  divided  between  A.  and  B.  in  pro- 
portion to  the  interest  each  sold. 


A.  sold  as  above 

B.  sold  as  above  - 

Total  interest  sold 


36 
120 


$2160 
120 
30 

$1800 


B. 


36 
120 


$2160 
120 
6 
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PARTNERSHIP    SETTLEMENTS. 

A  manufacturing  corporation  has  an  agency  in  a  distant  city,  for  the 
sale  of  its  goods.  At  the  close  of  the  year,  December  31st,  1891,  the  agency  showed 
the  following  inventory  or  statement : 

Merchandise  in  stock' -        -  $256,897.00 

Accounts  receivable 102,105.00 

Cash  on  hand 2,220.40 

Store  fixtures 4,500.00 

13^,722.40 
December  31st,  1892,  the  agency  presented  the  following  resource  statement : 

Merchandise  in  store $238,305.00 

Accounts  receivable 110,300.00 

Cash             3,515.15 

Store  fixtures 4,200.00 

$356,320.15 

During  the  fiscal  year,  the  agency  received  from  the  manufacturing  company 
for  expenses  $30000.  and  remitted  to  the  company  $285,427.  The  sales  of  goods  for 
the  year  were  $452,512.  Allowing  the  exi>ense  of  the  business  and  the  loss  on  sales 
for  bad  debts  to  be  equal  to  18  J  %  of  the  sales,  what  has  been  the  net  gain  of  the 
agency  f  ^i^s.  $161,178.75. 

OPERATION 


Agency  at. 


To  Mdse.  Dec.  31,  1891           -        -  $256,897.00 

*  *  accounts  receivable,  Dec.  31, 1891  102, 105.00 

.*  cash            -        -      ^        -        -  2,220.40 

**  store  fixtures    -        -        -        -  4,500.00 


casli  receive<l  from  Mfg.  Co, 


$365,722.40 
30,000.00 


$395,722.40 


By  Mdse.  Dec.  31,  1892           -        -  $238,3(^.00 

**  accounts  receivable,  Dec.  31,  1892  110,300.00 

*'  cash            3,516.15 

"  store  fixtures     -        -        -        .  4,200.00 


Expenses  and  loss,  18J%  on  $452,512  = 
Net  gain  of  Agency 


**  cash  remitted  to  Mfg.  Co. 


Gain 


$356,320.15 
285,427.00 

1641,747.15 
395,722.40 

$246,024.75 
84,846.00 

$161,178.75 


Manufacturing  Company  Account  at  the  Agency. 


To  net  inventory,  Dec.  31,  1892  - 

**  cash  remitted    -        -        -  - 

Total  debit        .        -        -  . 

"      credit      -        -        -  - 


Net  debit  -        -        - 

Less  exi>en8e  as  above    - 

Net  debit  .        -        - 


$356,320.15 
285,427.00 

$641,747.15 
395,722.40 

$246,024.75 
84,846.00 


$161,178.75 


By  net  inventory,  Dec.  31,  1891    -        $365,722.40 
*'  cash  received     -        -        -        -  30,000.00 

Total  credit      -        -        -        -        $395,722.40 
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Department  Book-Keeping. 


Department  Book-keeping  is  a  system  by  which  accounts  are  kept  with  many 
or  all  the  diiferent  lines  of  goods  handled,  or  with  the  different  departments  into 
which  the  goods  may  be  classed  by  the  house,  so  that  the  separate  gain  or  loss  on 
each  may  be  found. 

The  importance  of  Department  Book-keeping  in  this  age  of  close  profits  is  very 
great.  Without  it  the  most  prudent  business  managers  may  give  too  much  attention 
and  investment  to  departments  or  lines  of  goods  which  are  relatively  unremunera- 
tive,  and  not  enough  attention  to  those  which  produce  a  much  larger  x)er  cent,  profit. 

There  are  two  systems  or  methods  of  keeping  Department  Books :  The  first 
method  is  to  dispense  with  a  general  merchandise  account  and  to  open  accounts 
with  each  line  or  goods  or  with  each  department  into  whicli  the  goods  may  be 
classed. 

The  first  method  is  so  identical  with  commercial  book-keeping  where  accounts 
are  kept  with  different  lines  of  property-merchandise,  real  estate,  bank  stock,  etc,, 
that  an  elucidation  thereof,  in  this  connection,  is  unnecessary. 

The  second  method  is  to  have  auxiliary  books  into  which  the  purchases,  sales, 
and  postings  of  the  different  lines  or  departments  of  goods  are  collated,  so  that 
with  the  inventory  of  such  goods  the  gain  or  loss  in  each  department  may  at  any 
time  be  determined. 

The  auxiliary  books  for  the  second  method  would  embrace  a  Sales  Book  for 
each  department,  a  Distribution  or  Abstract  Invoice-Journal,  a  Distribution  or 
Abstract  Sales  Book,  a  Department  Ledger,  and  a  Stock  Book. 

The  Distribution  Invoice-Journal  would  be  ruled  with  special  columns  for  each 
department  and  would  receive  its  entries  from  the  invoices.  The  monthly  footings 
of  the  special  columns  would  be  posted  to  the  Department  Ledger. 

The  Distribution  Sales  Book  would  be  ruled  with  si>ecial  columns  for  each 
department  and  would  receive  its  entries  from  the  Sales  Books  of  the  several 
departments. 

The  Self-binding  Sales  Sheet  Sales  Books  or  Order  Blanks,  described  on 
pages  205  and  206,  the  Cash  Check  System  of  sales,  and  the  abstra<;t  Card  of  Cash 
Sales,  described  on  pages  209  and  210,  could  be  used  in  each  department.  In 
addition  hereto,  a  Credit  Check  for  the  return  of  goods,  and  an  Exchange  Check 
for  the  exchange  of  goods,  would  be  required.  The  following  is  the  usual  form  for 
these  two  instruments : 


CREDIT  CHECK. 


Name^ 


EXCHANGE  CHECK. 


CREDIT. 


Nkw  Oulkaxs, 189.. 


Mr.. 


Kesideuce 

Salesman Department.. 


Nkw  Oklkaxs, 189.. 

Exchanged  by 


Approved  hy 


MBX   XltR  >OT  BO  X.VV.VI  IN   PROMrF  ACTIOX  AS  IN   HASTY  JUDOMBNT. 
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DEPARTMENT   BOOK-KEEPING. 

The  following  is  a  good  form  for  the  Distribution  or  Abstract  Invoice- Journal : 
IHstribution  or  Abstract  Invoice-Jaumal. 


Bats. 


Number 

of 
iDvoioe. 


I.  B. 


Kbxaucs. 


DEPARTMENTS. 

i)omeA-     Dreiw     rut,-  I    Ho-     I  Under-    p,i„„^      GowU    j>^_.  GmnIii 

tics.      GooiU     °"*'*-    Riory.     wear.     ^">^»*-     Ret'il.   "^'^    Exchanffwl. 


NoTB  1. — This  book  will  be  ruled  with  as  many  special  columns  as  there  are  Department 
Accounts. 

NoTB  2. — ^The  footing  of  each  Department  Column  is  posted  to  the  debit  of  the  corrtspond- 
ing  Department  Account  in  the  Department  Ledger. 

NoTB  S.^Each  Department  may  be  designated  by  letters  of  the  Alphabet,  A,  B,  C,  etc.;  each 
letter  standing  for  some  one  department. 

NoTB  4.— Goodsreiumed  to  the  Sellers  fVom  any  of  the  Departments  before  the  posting  of 
the  footings  of  the  Department  ColumuS|  will  be  deducted  from  such  column  or  columns,  at  the 
end  of  the  month. 

NoTB  5.— Goods  returned  affcer  the  posting  of  the  footings  of  the  Department  Columns  wiU 
be  noted  in  the  Abstract  Invoice-Journal  and  acgusted  in  the  Department  Ledger  and  in  the  Stock 
Book. 

Department  Sales  Book.     (Cash  and  Credit). 


Remarks. 


Date. 

'DomeeticH. 

Drem 
GocmU. 

SUks. 

Hoaioiy. 

TJuder- 
wcar. 

Glovee. 

GoocU 
Returned 

Dept. 

GomUs 

Ex- 

changed 

Total 

1. 

Note  1. — This  book  will  be  ruled  with  as  many  special  columns  as  there  are  Department 
Accounts. 

Note  2. — The  footing  of  each  Department  Column  is  posted  to  the  credit  of  the  corresjiond- 
ing  Department  Account  in  the  Department  Ledger. 

Note  3. — Goods  returned  from  any  of  the  Departments  before  the  posting  of  the  footings  of 
the  Department  Columns,  will  be  deducted  from  the  footings  of  such  Department  Columns,  at  the 
end  of  the  month.    They  will  also  be  re-entered  in  the  Stock  Book. 

Note  4. — Goods  returned  after  the  posting  of  the  Department  Columns,  are  re-entere<I  in  the 
Distributing  Invoice  Book  and  in  the  Stock  Book. 

Note  5. — Goods  exchanged  before  the  posting  of  the  footings  of  the  Department  Columns, 
will  be  deducted  from  the  Department  Column  of  the  class  returned  and  added  to  the  Column  of 
the  class  of  goods  given  in  exchange. 

Note  6. — Goods  exchanged  after  the  posting  of  the  footings  of  the  Department  Columns 
will  be  re-entered  in  the  Distributing  Invoice  Book,  and  the  goods  given  in  exchange  are  entered 
in  the  Department  Sales  Book.    Then  the  Department  Stock  Books  will  be  adjusted  accordingly. 

THE  DEPAETMENT  LEDGEE. 

This  Ledger  contains  the  accounts  with  each  Department  of  goods,  and  from 
the  same  and  the  Stock  Book,  the  approximate  monthly  gain  or  loss  of  each  depart- 
ment can  be  determined.  The  accurate  gain  or  loss  of  each  department  would 
require  an  exact  inventorying  of  the  goods  of  each  department. 

SALESMEN'S  EECOED  BOOK. 

Some  houses  keep  a  Eecord  Book  in  which  are  aggregated  the  weekly  sales 
of  each  salesman.  By  this  means,  the  sales  value  of  each  clerk  is  approximately 
determined  and  the  compensation  for  services  is  regulated  accordingly,  due  allow- 
ance being  made  for  the  department  in  which  he  is  engaged  and  for  the  demand 
for  the  goods  he  sells. 


kS  APT  QUOTATION   18  AS  nOOI»  AS   AS  ORIOIXAL   KBMARK. 
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A  NEW  METHOD  OP  DEPARTMENT  ACCOUNTS. 
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Another  and  a  Simpler  and  More  Popnlar  Method  of  Department  Accounts. 


Many  large  houses  use  tlie  following  method  for  their  Department  Accounts : 

1.  All  merchandise  purchased  is  debited  through  the  Invoice  Book,  regardless 
of  the  department  to  which  it  belongs, 

2.  Each  Department  Account  is  then  debited  for  the  cost  of  the  merchandise 
belonging  thereto,  and  merchandise  is  credited  therefor. 

To  show  the  form  of  entry  for  the  second  step,  we  will  suppose  that  one  invoice 
contains  merchandise  that  is  not  classed  in  any  department,  to  the  amount  of 
$1G50 1  merchandise  belonging  to  the  Carpet  Department,  $1200 ;  and  Merchandise 
belonging  to  the  Shoe  Department,  $1750^  while  another  Invoice  of  $2200  belongs 
wholly  to  the  Gent's  Furnishing  Department. 

From  these  i>resumed  facts,  the  following  Journal  Entry  would  be  made : 

DR.  CB. 

Carpet  Department  $1200 

Shoe  Department 1750 

Gent's  Fiimisliing  Department  --.--._  2200 

Mdse. $5150 

3.  Cash  and  Charged  Sales  Books,  iu  form  as  explained  on  pages  205,  206, 
209  and  210,  are  used  in  each  department. 

4.  The  daily  cash  sales  of  each  department  are  entered  iu  the  General  Cash 
Book,  in  special  columns  provided  for  the  several  departments,  and  each  depart- 
ment is  credited  monthly  for  the  footing  of  its  respective  column. 

Merchandise  is  credited  for  the  cash  sales  of  merchandise  not  included  in  the 
special  department  columns. 

5.  The  charged  sales  of  all  merchandise  are  posted  to  the  credit  of  merchan- 
dise, and  at  the  end  of  the  month  merchandise  is  debited  for  the  aggregate  sales 
made  in  the  several  departments  and  each  department  is  credited  for  the  charged 
sales  made  therein  during  the  month. 

To  elucidate  the  form  of  entry  to  debit  merchandise  and  credit  the  -various 
departments,  let  us  supi>ose  that  the  charged  sales  books  show  sales  as  follows: 
Shoe  Dept.,  $800;  Carpet  Dept,  $500;  Gent's  Furnishing  Dept.,  $600;  Book 
Dept.,  $450.    Merchandise  not  in  departments,  $7000. 
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DEPARTMENT   BOOK  •KEEPING. 

The  Distributing  Journal  Entry,  resulting  from  these  supposed  facts  would  be 
as  follows : 

DR.  CR. 

Mdse. $2350 

Shoe  Department $800 

Carpet  Department   • 500 

Gent's  Furnishing  Department         -        -        -  600 

Book  Department      ......  450 

6.  Each  department  is  charged  through  the  Cash  Book,  and  cash  is  credited 
for  the  salaries  of  the  department  salesmen. 

7.  Each  department  is  also  charged  by  a  Distributing  Journal  Entry,  and 
expense  is  credited  for  a  proportion  of  the  expense  for  rent,  sulvertising,  insurance, 
etc. 

If  desired,  the  following  variation  may  be  made  in  the  1st  and  5th  points  of 
the  above  methods : 

1.  When  Invoices  are  received,  debit  merchandise  only  for  the  goods  that  do 
not  class  in  the  departments,  and  debit  each  department  for  the  goods  belonging 
thereto. 

2.  When  posting  the  Charged  Sales  Books,  credit  merchandise  only  for  the 
goods  that  do  not  class  in  the  departments,  and  credit  each  department  for  the 
goods  belonging  thereto. 

By  this  variation,  the  two  counter  entries  made  above  with  merchandise  would 
be  avoided,  but  extra  labor  would  be  required  in  entering  and  posting  the  charged 
sales. 


Merchandise  BnyiDg  and  Hercbandise  Selling  Acconnts. 


It  is  the  practice  of  some  accoantants  to  keep  two  accounts  with  Merchandise— one  for  the  pur-  ' 
chase  and  the  other  for  the  sale  of  merchandise.  This  method  has  some  advantages,  and  when  it  is 
used  the  Buying,  or,  as  it  is  sometimes  called,  the  Purchase  Account,  is  charged  with  the  cost  of 
all  merchandise  bought,  together  with  the  fpeight  and  also  with  the  drayage,  when  it  is  desired  to 
show  the  "floor"  cost  of  the  goods.  It  is  credited  with  all  rebates  allowed  to  the  firm  and  all  goods 
returned  by  the  firm,  and  the  difiPerence  is  the  net  cost. 

Merchandise  Selling  Account,  or,  as  it  is  sometimes  called.  Sales  Account,  is  credited  with  all 
sales,  and  charged  with  all  rebates  or  discounts  allowed  to  customers  and  all  goods  returned  by  cus- 
tomers; such  charges  being  deducted  from  the  g^ss  sales,  will  gfive,  in  the  remainder,  the  net  or 
true  sales  of  merchandise. 

When  the  books  are  closed,  or  when  the  gains  and  losses  of  the  business  are  determined,  the 
cost  of  the  goods  on  hand  must  first  be  determined,  and  credited  to  Buying  Acct.  Then  find  the 
difiPerence  between  the  Dr.  and  Cr.  of  Buying  Acct.,  and  make  the  following  entry : 

Merchandise  Selling  Account $ 

To  Merchandise  Buying  Account $ 

For  cost  of  sales 

Merchandise  Selling  will  thus  be  charged  with  the  cost  of  sales,  and  closed  into  Profit  and  Loss. 

Merchandise  Buying  will  be  credited  with  the  cost  of  sales,  and  ruled.  Inventory  will  then  be 
brought  below  the  ruling,  and  carried  to  the  opposite  side  of  the  Merchandise  Buying  Account. 

When  Merchandise  Buying  and  Merchandise  Selling  Accounts  are  kept  as  herein  explained, 
there  is  no  necessity  for  keeping  an  account  with  Rebate  and  Returned  Merchandise,  as  explained 
on  pages  83,  113,  647,  and  648.  (See  page  600  for  finding  cost  of  sales  and  inventory  in  case  of  a 
fire  loss.) 
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COST  OR  FACTORY  BOOK-KEEPING. 


Cost  or  Factory  Book-keeping  is  a  system  of  accouuting  adapted  to  the  factory 
and  mining  businesses,  and  by  it,  the  prime  and  full  cost,  and  if  desired,  the 
approximate  distribution  cost,  of  every  article  manufactured  or  of  the  products 
taken  from  the  mine  is  shown  in  the  Cost  Books. 

The  progress  of  civilisation,  the  discoveries  in  science  and  the  invention  of 
machinery,  and  the  adaptation  and  utilization  thereof  in  the  various  lines  of  indus- 
trial art  and  of  professional  life,  have  evolutionized  old  methods  of  business  and 
given  rise  to  sharper  competition  and  smaller  profits.  And  as  a  consequence 
thereof,  the  need  for  more  explicit  methods  for  factory  accounting  has  arisen. 

There  has  been  but  little  literature  presented  to  the  public  on  this  branch  of 
accounting.  This  results  perhaps  from  the  fact  that  the  need  for  it  was  not 
urgently  felt  until  within  the  past  half  century.  Until  within  this  period  the 
•results  shown  by  the  loss  and  gain  accounts  of  the  general  commercial  books  were 
iaccepted  and  the  business  was  managed  by  the  accounting  light  thereof,  and  such 
additional  aid  as  was  obtainable  from  memorandum  data  concerning  the  business. 

It  is  not  our  purpose  to  treat  this  branch  of  accounting  at  any  length  in  this 
connection.  Our  aim  is  merely  to  invite  attention  to  it  and  to  show  to  those  who 
have  given  the  subject  no  thought,  its  leading  features. 

Eegarding  the  method  of  cost  accounting  to  be  adopted  for  different  factories 
and  mines,  that  must  be  to  a  large  extent  left  to  the  judgment  of  the  managers 
and  to  the  book-keei>ers  who  are  in  possession  of  all  the  facts  and  circumstances  of 
the  business  to  be  carried  on. 

The  books  used  for  cost  accounts  are  largely  auxiliary  to,  or  independent 
of  the  general  books  of  the  business  and  are  written  up  mainly  from  a  system  of 
"  Orders,''  from  pay  rolls^  and  from  other  sources  of  expense. 

A  Cost  Book  is  kept  in  which  each  order  for  goods  is  entered  and  sufficient 
space  is  given  for  all  items  of  its  cost. 

The  following  analysis  shows  the  elements  involved  in  the  cost  of  manufactured 
products : 

1.  Material. 

2.  Labor. 

3.  Percentage  of  expense,  including  wages  of  employes  and  foremen,  rent, 
taxes,  gas,  insurance,  depreciation  of  plant,  apparatus,  waste,  oil,  etc. 

4.  In  addition  to  the  above  elements  of  cost  of  production,  there  is  an 
INBTRECT  EXPENSE  of  distribution  as  follows : 

Salaries  of  officers  and  employes,  advertising,  interest,  worthless  debts,  etc. 

Note. — The  percentage  of  expense  mnst  be  approximated  by  preyions  statistics  of  the 
business  J  by  consiaering  wliat  part  of  the  \vhole  vrork  done  each  Job  or  order  is,  for  a  eertain 
period  or  time,  and  what  snch  a  part  of  the  general  expense  is  for  such  period  of  time.  Or,  from 
the  data  of  the  previous  business,  approximate  the  percentage  of  the  general  expenses  to  the  cost 
of  material  and  labor. 
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COST    OR    FACTORY    BOOK-KEEPING. 

The  daily,  weekly  or  monthly  wages  paid  on  the  various  orders  or  jobs  are 
posted  to  the  cost  of  the  several  orders  in  the  Cost  Book,  and  as  the  orders  are 
completed  or  at  the  periodic  times  of  payment  the  total  of  snch  payments  are 
credited  to  a  General  Ledger  Account  in  the  Cost  Book.  This  account  must  agree 
with  the  wages  account  in  the  General  Ledger. 

To  elucidate  cost  accounting  briefly,  without  giving  the  full  details,  we  i)jcseiit 
the  following  transactions  and  show  their  ledger  results : 

1.  W.  D.  Cambre,  commences  business  as  a  manufai^turer  of  patent  refrigera- 
tors, and  invests  $5000  cash. 

2.  Eented  store  and  factory,  and  paid  for  furniture  $300,  and  for  tools  and 
machinery  $1500. 

3.  Bought  materials  for  cash  as  per  invoices  $2500. 

4.  Sent  to  the  factory  an  order  No.  1,  to  manufacture  100  patent  refrigerators 
and  furnished  material  to  the  amount  of  $200. 

5.  The  factory  returned  100  patent  refrigerators  which  cost,  as  per  Cost 
Book,  $6.88  each.    Total  $6SS. 

6.  Paid  labor  per  pay  rolls  $375. 

Factory  Cost  Book. 

Order  No.  1.     100  Patent  Refrigerators. 


To  Material,  give  items      -  -  $200 

To  Labor,  (specify  Pay  llolls)  -  375 

To  Exx)ense,  percentage     -  -  113 

Cost  of  100  Refrigerators  -  $688 
Cost  of  1  Refrigerator  $G.88 


By  Factory, 

100  Refrigerators     -        -        $688 


$688 


NoTK. — The  Cost  Book  may  be  ruled  with  special  colnnins  for  material,  labor,  etc.,  as  may 
be  desired. 

JDistrihvtinf/  Journal  Entry  for  Cost  Book  Orders. 

Stock,  (Stores,  Goods,  iVIdse.) ^^%S 

Material $200 

Wages 375 

Factory,  per  cent.  Expense        -        -        -        -        .  113 

Note. — If  preferred,  tlie^Jouriial  Entry  may  bo  omitted  and  the  posting  made  directly  from 
tbe  Cost  Book. 
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COST   OR    FACTORY    BOOK-KEEPING. 


The  following  are  the  Ledger  Accounts  resulting  from  the  foregoing  transac- 
tions, and  from  tl\jB  Distributing  Entry  from  the  Cost  Book : 


W.  I>.  Cambre. 


By  Cash 


$5000 


Cash. 


To  W.  D.  Cambre 


$5000 


By  C.  B.,  Store  Furniture        -  $  300 

By  C.  B.,  Tools  and  Machinery  1500 

By  C.  B.,  Material             -        -  2500 

By  CB.,  Wages       -        .        -  375 


To  Cash 


Store  Furniture. 


$300 


To  Cash 


Tools  and  Machinery. 


$1500 


Material. 


To  Cash 


$2500 


By  Factory,  Order  No.  1 


$200 


Factory. 


To  Material 


$200 


By  Cost  Book 


$200 


Stock.    (Stores^  Goods^  Mdse.) 


To  Factory  Cost  Book 


$688 


Wages. 


To  Cash 


$375 


By  Cost  Book,  Pay  Boll 


$375 


GOOD  ORDBR  It  TUM  rOUMOATIOK  Or  ALL  GOOD  TniMGS. 
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PERPETUAL    LEDGER. 

Fdctary  per  cent.  JExpense. 


By  Cost  Book     ....        $113 


Any  material  not  used  in  tlie  factory  would  be  returned  and  re-entered  in 
Material  Account. 

Factory  per  cent,  expense  will  be  written  into  expense,  when  the  books  are 
closed. 

Any  stock  purchased  in  a  saleable  condition,  without  the  need  of  going  to  the 
Factory,  would  be  entered  directly  to  stock. 


PEEPETUAL  LEDGER. 


The  Perpetual  Ledger  is  the  latest  improved  form  of  Ledger  and  it  possesses 
advantages  for  many  lines  of  business,  not  possessed  by  any  other  fonn. 

This  Ledger  is  made  up  of  removable  sheets  made  strong  at  the  binding  side 
with  linen  and  the  sheets  are  bound  in  a  self-binder.  By  this  means  when  a  page 
is  fiill  a  new  sheet  may  be  inserted  or  the  old  sheets  may  be  taken  out  and  placed 
in  another  self-binder  and  new  sheets  inserted.  Inactive  or  dead  accounts  may  be 
taken  out  and  thus  the  Ledger  will  contain  only  active  or  live  accounts.  By  this 
Ledger  the  accounts  can  be  kept  in  alphabetical  order,  and  the  same  pages  retained 
for  each  account. 
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UECHNICAL  TERMS  USED  BY  BANKERS  AlfD  BROXEBS. 


Banker,  the  proprietor  of  a  bank ;  one  who  deals 
iu  money,  and  negotiates  bills  of  exchange. 

Broker,  one  wbo  receives  and  executes  orders  for 
otber  parties. 

Factor  or  CommUaion  Merchanif  one  who  sells  goods 
on  commission. 

Jobber  or  Merclmnt,  one  who  deals  in  Stocks  or 
Merchandise  on  his  own  account. 

Staa  or  Outsider,  oae  who  does  business  outside  of 
the  exchange. 

Bear,  is  an  operator  who  is  "  Short  of  Stocks/' or 
who  wishes  to  purchase  stocks ;  and  hence  one 
who  labors  to  decrease  or  depress  the  price  that 
he  may  buy  or  **  fill "  at  lower  rates. 

The  .term  is  also  applied  to  all  parties  who 
wish  to  purchase  goods.  The  name  is  derived 
from  the  nature  of  the  bear  to  pull  things  down 
with  his  paws. 

Bull,  is  an  operator  who  is  'Mong  of  stocks,"  or 
who  wishes  to  sell  stocks;  hence  one  who 
labors  to  advance  or  inflate  the  prices. 

The  term  is  also  applied  to  all  parties  who 
have  goods  to  sell.  The  name  is  derived  from 
the  nature  or  character  of  the  bull  to  throw 
things  up  with  his  horns. 

^ture  Sales  or  Seller's  or  Buyer* s  Option,  the 
privilege  given  to  either  party  of  delivering 
the  Stock  at  any  time  within  the  blank  days 
specified. 

Cash  Sales,  to  be  delivered  and  paid  for  the  same 
day  before  2  P.  M.,  if  sold  before  1  P.  M.,  and 
before  3  P.  M  ,  if  made  after  1  p.  m. 

A  Regular  Sale,  payable  the  next  day  before  2 
P.  M. 

Selling  Short,  selling  what  yon  hnve  not  got  in 
the  hope  of  buying  for  less  before  called  upon 
for  a  delivery. 

Long  of  Stocks,  buying  and  holding  the  same  in 
the  hope  of  arise. 

Short  of  Stocks,  means  that  yon  have  sold  that 
which  you  do  not  possess  in  the  hope  of  buying 
at  lower  prices  and  thus  realizing  a  profit. 

A  Wash  Sale,  a  sham  transaction  between  two 
brokers  for  the  purpose  of  causing  an  advance 
or  decline  iu  jirices. 

Wash  sales  are  not  allowed  iu  well  managed 
exchanges. 

To  make  a  Turn,  sell  for  Cash  and  then  buy  it 
back  on  regular  sale. 

Milking  or  Lowering,  lowering  prices  to  induce 
holders  to  sell,  and  then  the  clique  step  in  an«l 
buy. 

Salting  Povm,  saving  wh«t  you  have  made. 

Busy  Bees,  a  clique  or  several  parties  working 
together  with  some  special  object  in  view  to 
iunuence  prices. 

To  Fill  or  to  Cover,  buying  Stock  or  Merchandise 
to  fill  contract  of  sbort  sales. 

To  Unload  or  to  Get  Out,  to  sell  Stock  or  Merchan- 
dise that  is  burdensome,  either  at  a  gain  or  a 
loss. 

Lame  Duck,  one  who  has  lost  heavily  or  has  been 
badly  crippled,  but  who  has  not  failed. 

Dead  Duck,  one  who  is  unable  to  fulfill  his  con- 
tracts and  fails. 

Opening  Day,  the  first  day  that  the  books  are 
opened  after  a  dividend  has  been  declared. 

Settling  Day,  a  day  that  the  things  bought  or  sold 
are  delivered  or  paid  for,  or  a  day  that  the  con- 
tract matured. 


Contango,  the  postponement  of  settling  day. 

Point,  one  of  any  unit  or  measure  of  price,  either 
iucreiise  or  decrease. 

Black  List,  a  record  kept  of  members  of  the  ex- 
change or  customers  of  banks  who  violate  their 
contriicts. 

A  Put  Contract,  a  contract  by  which  yon  have  the 
right  to  put  or  sell  to  vour  broker,  One  Hun- 
dred Shares  of  specified  stock  at  a  fixed  price 
during  thirty  days.  For  this  contract  yon  pay 
your  Brokur$106.25. 

A  Call  Contract,  a  contract  by  which  yon  have 
the  right  to  call  or  buy  from  your  Broker  One 
Hundred  Shares  of  specified  stock  at  a  ^xed 
price,  during  thirty  days.  For  this  contract 
you  pay  your  Broker  $10&25. 

A  Spread,  is  a  contract  by  which  you  have  the 
right  to  put  to,  or  to  call  from  your  Broker, 
One  Hundred  Shares  of  specified  stock  at  a 
fixed  price,  in  thirty  days.  For  this  contract 
you  will  pay  your  Broker  $212.50. 

Note. — A  Straddle  is  where  a  dealer  is 
"long"  of  one  option  and  "short''  of  another. 
He  has  thus  straddled  the  market.  Also  where 
a  dealer  buys  for  future  delivery  in  one 
market  and  sells  in  another, 

S,  S,  10,  SO,  etc,  mean  that  the  Seller  has  three^ 
ten,  thirty,  etc.,  days  iu  which  to  deli  vet 
Stocks  or  Merchandise  bought. 

B.  S,  10,  to,  SO,  etc,,  mean  that  the  Buyer  has 
three,  ten,  twenty,  thirty,  etc.,  days  in  which 
to  receive  Stocks  or  Merchandise  bought. 

Ex,  Dividend,  means  that  the  sale  is  made  with 
the  dividend  off. 

C,  means  a  cash  transaction. 
B.,  means  a  regular  sale. 

P.  F.,  means  preferred  stock. 

O,  T.  D.,  means  guaranteed. 

Ex,  Coup,,  means  without  coupons  or  interest. 

B.  4"  ^^l-y  means  that  the  buyer  is  to  receive  the 
interest  on  the  Stocks  bought. 

B,  Flat,  means  that  the  buyer  is  not  to  reoeive 
the  interest. 

b,  0,,  between  calls,  means  that  the  sale  was 
made  between  the  first  and  second  call  of  the 
stock,  there  being  two  or  more  calls  each  day. 

Comer,  is  an  operation  by  several  jobbers  or 
operators — "longs" — who  form  a  clique  to  buy 
and  hold  stocks  or  merchandise  tbns  producinfl^ 
a  scarcity  in  the  market,  which  results  in  high 
prices,  and  a  loss  to  the  "  Shorts "  or  others 
who  are  obliged  to  buy,  and  are  hence 
cornered. 

Spread  Eagle,  is  the  operation  of  a  broker  who 
sells  a  given  quantity  of  stocks  on  time,  say, 
60,  and  buys  the  same  quantity  at  a  lower 

Erice,  say,  60.  If  both  contracts  run  60  days 
e  will  make  the  difference ;  but  if  he  is  com- 
pelled to  deliver  by  buyer  or  seller  before  the 
full  time  he  may  suffer  loss. 
Bucket  or  Curbstone  Brokers,  are  brokers  who  are 
not  members  of  the  stock  exchange  and  though 
some  of  them  are  men  of  honor,  many  are  lame 
ducks  and  some  are  only  speculators  without 
capital ;  they  are  not  governed  by  as  strict 
rules  and  do  not  abide  by  the  strict  letter  of 
the  law  as  do  members  of  the  exchange. 
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COMMERCIAL    WORDS   AND    PHRASES   IN    GENERAL   USE. 


AecepU  to  acknowledge  by  signature,  or  agree  to 
perform,  according  to  the  expressed  terms. 

Accfptancef  a  formal  agreement  by  signature,  to 
pay  a  draft  or  bill  accoixling  to  its  terms ;  the 
conmion  title  given  to  bills  after  tbey  have 
been  accepted. 

Acceptance  for  honor,  an  acceptance  made  after  a 
bill  has  been  protested  for  non-acceptance,  for 
the  honor  of  the  drawer  or  any  endorser. 

Accommodation,  the  loan  of  money  or  of  name, 
without  any  other  consideration  than  favor. 

Accommodation  Paper,  notes  or  bills  drawn  to  be 
discounted,  and  not  founded  on  actual  sale  of 
goods  or  bona  fide  indebtedness. 

Accountant,  one  skilled  in  accounts;  a  book- 
keeper. 

Account.  See  page  21  for  a  full  definition  of 
Accounts,  Accounts  Corrent,  etc. 

Account  Sales,  a  detailed  statement  rendered  by  a 
commission  merchant  to  his  principal,  showing 
the  sales  of  certain  goo<ls,  the  expenses  attend- 
ing the  same,  and  the  difference  or  net  proceeds. 

Acknowledge,  to  admit;  as  by  letter  to  admit  the 
receipt  of  money  or  goods ;  or  by  signature  to 
certify  to  the  genuineness  of  a  deed  or  mort- 
gage. 

Adjust,  to  put  in  order  for  settlement. 

Ad  valorem,  according  to  the  value.  Ad  valorem 
duties  are  an  impost  of  a  certain  percentage  on 
the  cost  or  value  of  the  article  imported. 
Specific  duties  are  levied  upon  the  quantity, 
measurement  or  weight;  at  so  many  cents  or 
dollars  per  gallon,  yard,  or  pound,  as  the  case 
may  be. 

Adtance,  money  paid  before  goods  are  delivered ; 
increase  of  value  in  merchandise:  moneys  or 
acceptances  firom  the  commission  merchant  to 
the  consignor  before  the  goods  are  disposed  of. 

Adventure,  an  enterprise  or  hazard ;  goods  shipped 
to  be  sold  on  account  and  risk  of  the  shippers. 

Adventure4n'Co.^  goods  sent  to  be  sold  on  joint 
account  of  the  shippers  and  the  consignee. 

Advice,  information  communicated  by  letter: 
usually  the  announcement  of  goods  shipped,  or 
bills  sent  for  acceptance. 

Agent,  an  actor ;  one  who  is  commissioned  to  do 
business  for  another.  The  acts  of  an  agent, 
when  within  the  scope  of  his  authority,  are  as 
binding  as  those  of  the  principal  for  whom  he 
acts. 

Amount,  the  sum  total;  the  aggregate.  Crross 
amount  is  the  total  without  deduction ;  net 
amount,  the  total  less  reduction. 

Answer,  to  be  responsible  for;  to  discharge  a 
debt  or  obligation;  to  reply  to  a  letter  or 
query. 

Application,  making  a  reqnest;  the  formal  pre- 
liminary process  for  obtaining  insurance. 

Appraise,  to  set  a  price  upon ;  to  value. 


Appraisement,  valuation  of  merchandise  or  othei 
property. 

Appraiser,  one  who  sets  a  value  npon  goods;  a 
government  official  whose  duty  it  is  to  examine 
and  report  the  dutiable  values  of  imported 
merchandise. 

Arbitration,  a  method  of  settling  differences  in 
mercantile  affairs  by  referring  the  matter  in 
dispute  to  two  or  more  disinterested  parties. 

Article,  a  clause  in  a  contract ;  a  distinct  part  of 
an  agreement  in  writing;  a  particular  com- 
modity, as  an  article  of  merchandise. 

Articles  of  Copartnership,  the  text  of  a  copartner- 
ship contract. 

Assets,  resources ;  the  property  or  effects  of  a  per- 
son or  a  concern,  in  contradistinction  to  liabil- 
ities. 

Assume,  to  undertake  or  promise  to  perform  any 
specified  service. 

Attachment,  a  legal  process  by  which  property  in 
the  hands  of  a  party  not  the  debtor  may  bo 
attached  for  the  payment  of  a  debt. 

Attorney,  an  agent;  the  authority  under  which 
an  attorney  acts  is  usually  in  writing,  and 
under  seal— called  a  power  of  attorney. 

Audit,  to  examine  and  verify  accounts. 

Balance,  scales  for  weighing ;  amount  remaining 
due  on  settlement ;  the  difference  between  the 
debit  and  credit  sides  of  an  account. 

Balance  of  Trade,  the  difference  between  the 
value  of  the  exports  and  imports  of  a  country. 

Bal^ince  Account,  an  account  used  to  contain  the 
balances  of  resources  and  liabilities,  compris- 
ing an  epitomized  statement  of  the  condition 
of  a  business. 

Balance  Sheet,  a  statement  in  condensed  form 
showing  the  condition  and  progress  of  busi- 


Bank-halance,  amount  on  deposit  at  bank,  sub- 
ject to  draft. 

Bank-hook,  the  book  of  a  depositor  in  which  the 
separate  deposits  are  written  by  the  receiving 
teller,  and  which  serves  as  the  dealer's  voucher. 

Bill  of  Lading,  a  written  instrument  signed  by 
the  proper  officer  of  a  vessel  acknowledging 
the  receipt  of  certain  packages  or  quantities 
of  goods,  and  promising  to  deliver  the  same 
**in  like  good  order,"  at  the  place  directed— 
dangers  of  the  sea  excepted. 

Bills  Payable,  our  notes  or  drafts  issued  and  to 
be  paid. 

Bills  Receivable,  other  people's  notes  or  drafts  in 
our  possession. 

Bottomry  bond,  a  contract  in  the  nature  of  a 
mortgage  upon  a  ship  securing  repayment  of 
money  advanced  to  the  master  or  owner  who 
really  pledges  the  bottom  of  his  ship  as  security. 
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COMMERCIAL   WORDS   AND    PHRASES   IN   GENERAL   USE. 


Ca8\,  money ;  the  medium  of  exchange,  covering 
usually  gold,  silver,  bank  notes,  sight  drafts, 
checks,  etc. 

CkukUr,  one  who  has  charge  of  money,  and  snper- 
intends  the  receipts  and  payments. 

Certified  Cheeky  a  check  which  has  been  certified 
by  the  bank  upon  which  it  is  draA^Ti  making 
the  bank  absolutely  responsible  for  its  pay- 
ment. 

Charter,  an  agreement  by  which  a  vessel  is  hired 
by  the  owner  to  another  party. 

Charter-party,  a  contract  of  aflVeightment  in 
writing  between  the  owner  or  master  of  a  ship 
and  the  freight-er,  securing  the  use  of  the  ship 
for  a  certain  voyage  n])on  certain  conditions. 

Check  (or  Cheque),  an  order  on  a  bank  for  money 
drawn  by  one  who  has  funds  on  deposit. 

Clearing  House,  a  kind  of  banking  exchange  for 
the  convenience  of  daily  settlements  between 
banks. 

Clerical  error,  an  error  in  calculation  or  other 
accidental  error  on  books  or  documents. 

Commercial  Paper,  bills  of  exchange,  drafts  or 
promissory  notes  given  in  the  course  of  trade. 

Confidential  Creditor,  a  creditor  who  from  the 
)>ecuiiar  character  of  his  claim  is  preferred 
over  the  ordinary  creditor  in  the  fullness  of 
payment. 

Consignee,  the  i>er80u  to  whom  articles  of  mer- 
chandise are  consigned  and  sent. 

Consignment,  goods  con8igne<l  to  a  correspondent 
or  to  be  sold  on  account  of  the  sender. 

Consignor,  the  party  who  consigns  or  transmits 
goods. 

Correspondent,  one  who  carries  on  commercial 
intercourse  with  another  by  letter. 

Coupon,  an  interest  certificate  which  is  cut  off 
when  payment  is  made. 

Credit,  the  opposite  of  debit ;  what  is  due  to  an- 
other ;  the  time  for  the  payment  of  goods  sold ; 
reputation ;  pecuniary  integrity. 

Creditor,  one  to  whom  something  is  owing. 

Credit  System,  the  practice  of  selling  goods  on 
time. 

Current,  passing  freely  fh>m  hand  to  hand,  as 
currency ;  now  running. 

Cutom-house  entry,  a  statement  made  in  writing 
to  the  collector  of  the  district  where  the 
owners  are  consignees  of  goods. 

Customs,  taxes  or  revenue  duties  levied  on  goods 
exported  or  imported. 

Debit,  a  term  used  in  book-keeping  to  express 
the  left-hand  side  of  a  ledger. 

Debt,  that  which  one  jierson  owes  another. 

Debtor,  one  who  owes. 

Discpunt,  an  allowance  for  prompt  payment  on  a 
bill  or  debt  not  due;  sum  paid  by  way  of 


interest  for  the  advance  of  money. 

Duties,  a  tax  levied  by  the  government  on  im- 
I>orted  goods ;  money  paid  to  the  government 
on  imports  and  exports. 

Emibesgling,  fraudulently  appropriating  money 
or  goods  intrusted  to  his  cnarge  by  a  clerk  or 
employ^. 

Endorse  or  Indorse,  to  transfer  by  writing  ones' 
name  on  the  back ;  as  on  notes  or  bills  of  ex- 
change.   To  guarantee  payment. 

Endorsee,  the  i>ersou  in  whose  fiavor  an  endorse- 
ment is  made. 

Endorser,  one  who  writes  his  name  on  the  back 
of  a  note  or  bill  of  exchange,  thus  becoming 
liable  therefor. 

Entry,  the  record  of  any  business  transaction, 
the  lodgement  of  a  ship's  paper  in  the  custom- 
house on  arrival  at  a  i>ort  of  entry. 

Exchange,  the  place  where  merchants  of  a  city 
meet  to  transact  business;  a  term  used  to 
designate  that  kind  of  mercantile  transactions 
by  which  merchants  pay  debts  to  distant 
creditors  without  transmitting  money. 

Excise,  taxes  or  duties  on  articles  produced  and 
consumed  at  home;  internal  revenue  tax. 

Exhibit,  a  transcript  of  ledger  balances ,  a  written 
statement  of  the  aflfairs  of  a  merchant. 

Face,  the  exact  amount  expressed  on  a  bill  or 
other  mercantile  paper,  without  addition  for 
interest  or  reduction  for  discount. 

Factor,  a  commission  merchant;  an  agent  em- 
ployed to  transact  business  for  another. 

Failure,  suspension  of  payment;  inability  to 
meet  mercantile  engagements. 

Gain,  profit ;  increase  in  wealth. 

Good-tcill,  the  interest  which  attaches  to  an 
established  business,  and  which  is  supposed 
to  inhere  in  it,  whoever  may  be  its  proprietor. 
The  good-^oill  of  a  business  is  often  as  much  a 
matter  of  purchase  and  sale  as  any  other  com- 
modity. Its  value  depends  upon  the  pro- 
babilitv  that  force  of  habit  or  other  cause  will 
induce  its  former  patrons  to  continue  theit 
patronage. 

Guarantee,  he  to  whom  a  guarantee  is  made. 

Guarantor,  one  who  makes  or  gives  a  guaranty | 
one  who  ouga^es  to  secure  another  in  aor 
right  or  x>ossession. 

Guaranty,  an  undertaking  to  answer  for  thaXMj* 
ment  of  a  debt  or  the  performance  of  a  eon- 
tract  or  duty  of  another  in  case  of  the  iailuis 
of  such  other  to  pay  or  to  )>erform. 

Impost,  a  duty  or  tax  levied  by  government  on 
goods  imported. 

Insolvency,  the  condition  of  bankruptcy. 

Insolvent,  not  having  sufficient  estate  to  pay 
one's  debts. 
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COMMERCIAL    WORDS   AND    PHRASES    IN    GENERAL    USE. 


Imtallment,  a  part  of  a  sum  of  money  paid  or  to 
be  paid  at  a  particular  time. 

Intereaty  a  share  iu  a  bnsiuess  or  iu  its  profits ;  a 
sum  paid  for  the  use  of  mouey ;  literally,  the 
use  of  numey. 

Invoicey  a  written  account  or  bill  of  merchandise 
bought ;  a  bill  of  items. 

Involvedy  embarrassed  by  debts. 

JoinUsiockf  a  stock  or  fund  formed  by  the  union 
of  several  shares  from  diitereut  persons. 

JoinUstock  company^  an  association  of  partners 
or  stockholdoi^s,  whose  interests  are  represented 
by  the  stock  or  shares  they  individually  hold. 

Letter  of  attorney^  a  writing  by  which  one  person 
authorizes  another  to  act  in  his  stead;  com- 
monly called  power  of  attorney. 

Letter  of  credit^  a  letter  authorizing  credit  to  a 
certain  amount  of  money  to  be  given  to  the 
bearer. 

Liahilittff  a  legal  claim  against  a  person. 

License^  legal  permission  to  do  a  certain  act,  such 
as  selling  goods,  etc. 

Live  stock,  a  general  name  for  the  domestic 
animals  of  a  farm. 

Manifest^  list  of  a  ship's  cargo. 

Money  market,  the  condition  which  regulates  the 
value  in  which  the  various  moneys  of  account 
are  held. 

Money  of  account,  the  denomination  in  which  ac- 
counts are  kept  in  any  country  or  locality ;  the 
standard  by  which,  values  are  measured. 

Mortgage,  the  transfer  of  property  to  secure  the 
payment  of  a  debt. 

Negotiable,  transferable  by  endorsement  or  assign- 
ment to  another  person. 

Negotiable  paper y  notes,  drafts,  or  other  written 
obligations  which  are  transferable  and  pass 
reamly  fh>m  hand  to  hand. 

Net,  the  exact  amount  or  weight  without  the 
bag,  box,  or  covering. 

Net  proceeds,  the  actual  return  after  deducting 
all  charges  and  expenses. 

Net  profits,  the  clear  gain,  or  result  after  deduct- 
ing the  losses  from  the  gains. 

Open  account,  a  running  or  unsettled  account 
with  an  individual  firm. 

Open  policy,  an  insurance  policy  covering  unde- 
fined risks,  which  provides  that  its  terms  shall 
be  inmle  definite  by  subsequent  endorsements 
or  additions. 

Pi'ocurafion,  the  instrument  by  which  one  person 
is  empowered  to  transact  the  affairs  of  another ; 
a  power  of  attorney. 


Promissory  note,  a  written  promise  to  pay  to  a 
person  named  at  a  specified  time  a  certain  snm 
of  money  unconditionally. 

Pro  rata,  a  proportional  distribution. 

Protest,  a  formal  notice  to  the  sureties  of  a  note 
or  draft,  stating  that  the  same  was  not  paid  at 
maturity;  or  to  the  drawer  of  a  draft  stating 
that  the  same  was  not  accepted  upon  present- 
ment. 

Eeceipt,  a  written  acknowledgement  of  having 
received  money  or  some  other  valuable  consid- 
eration. 

Resources^  any  species  of  property  having  financial 
value. 

Rebate,  a  discount  allowed  for  overcharge  or  for 
the  payment  of  a  debt  beforp  it  matures. 

Salvage,  a  compensation  allowed  to  ]>ersons  who 
volimtarily  assist  in  saving  a  ship  or  her  cargo 
from  peril. 

Shipment,  goods  shipped ;  the  act  of  loading  ft 
.  vessel  for  a  voyage. 

Shipped,  delivered  to  a  vessel,  railroad,  canal-boat 
or  any  common  carrier  for  transportation. 

Signature,  the  name  of  a  person  written  by  him- 
self. 

Speculator,  one  who  buys  goods,  stocks,  or  land 
expecting  to  hold  them  until  they  advance  in 
price ;  an  irregular  dealer. 

Stock  in  trade,  the  propertv  of  a  merchant  which 
is  actually  employed  in  his  business ;  the  goodi 
kept  for  sale. 

Stoppage  in  transitu,  the  seller  of  goods  npon 
credit  resuming  possession  after  their  shipment 
before  they  get  into  the  actual  possession  of 
the  buyer. 

Stores,  the  supplies  of  a  ship  or  family ;  as  prori- 
sions,  etc. 

Surety,  a  person  who  binds  himself  to  pay  a  sum 
of  money  or  perform  some  act  in  case  of  the 
failure  of  another  to  do  so. 

Transship,  to  transfer  merchandise  from  one  con- 
veyance to  another. 

Underwriter,  one  who  insures  a  vessel  or  cargo 
or  any  property  or  life;  so  called  because  he 
under-writes  his  name  to  the  conditions  of  a 
policy. 

Valuation,  the  estiinate<l  worth  of  a  thing. 

Vouchers,  receipts,  memoranda,  entries  or  docu- 
ments the  production  of  which  establish  a  fact. 

Wares,  merchandise  of  any  kind. 

Way-bill,  a  document  containing  a  list  and 
description  of  goods  sent  by  a  common  carrier 
by  land. 

Wharfage,  money  paid  for  the  use  of  a  wharf. 
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Punctuation  and  Letter  Writing. 


Punctuation  (Latin  punctum^  a  point)  is  the  art  of  pointing  or  marking  with 
points,  a  writing  or  discourse,  into  sentences  and  clauses,  by  which  to  show  the  rela- 
tion and  dependence  of  its  several  parts. 

Punctuation  is  based  upon  grammatical  analysis,  and  requires  as  a  precedent 
condition,  a  thorough  knowledge  of  grammar.  It  constitutes  a  part  of  all  written 
composition  and  is  hence  of  great  importance  to  all  men  of  business,  of  letters, 
and  of  all  occupations  and  professions. 

The  interpretation  of  laws  and  of  contracts  involving  titles  and  obligations, 
amounting  to  Hundreds  of  Thousands  of  Dollars,  has  often  been  decided  by  the 
location  of  a  comma* 

Serious  or  ludicrous  meaning  is  frequently  given  to  language  by  reason  of  im- 
proper punctuation. 

We  present  a  few  illustrations  of  the  above  facts; 

i»   In  the  law  practice  of  John  Qaincy  Adams,  one  case  inyolTing  950,000  was  decided  in  favor  of 
his  client  beoanse  of  the  position  of  a  coniniii. 

2.  Among  the  toasts  drunk  at  a  puhUc  dinner  was  this :  "  Vroman — without  her,  man  would  b» 
a  savage."    It  was  printed,  the  next  day  thus :    **  Woman  without  her  man,  would  be  a  savage.'' 

3.  The  XLIId  Congress  passed  a  tariff  act  which  provided  that  fruit-plants  and  certain  othel 
articles  should  be  admitted  free  of  duty ;  in  engrossing  or  printing  the  act,  a  comma  was  inserted, 
purposely  or  by  accident,  between  '*  fruit"  and  "plants."  Accordingly  all  fruits  and  plants  were 
put  upon  tlie  free  list ;  and  this  error  cost  the  Government  about  two  million  doUars.  A  special  act 
of  Congress  was  required  to  get  rid  of  the  comma. 

4.  The  following  is  another  example  where  the  Court  of  Appeals  of  the  State  of  Texaa  in  1886 
decided  in  favor  of  the  defendants,  for  no  other  reason  than  the  omission  of  a  comma.  Article  683 
of  the  Penal  Code  of  that  State,  and  the  one  under  which  the  defendants  were  arraigned,  read:  ''If 
any  person  shaU  wilfully  and  mischievously  injure  or  destroy  any  growing  fruit,  com,  grain,  or 
other  agricultural  product  or  property  real  or  personal,"  etc. 

The  defendants,  two  members  of  the  Knights  of  Labor,  were  charged  during  the  South- Western 
strike  in  Texas  with  disabling  an  engine  of  the  Missouri  Pacific  Railroad.  The  Court,  in  rendering 
its  decision,  stated  that  the  absence  of  a  comma  after  the  words  "  agricultural  product*^  denoted  that 
the  ^^ property  real  or  personal"  meant  ** agriculturaV  property,  and  hence  could  not  convict  the 
defendants. 
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PRACTICAL   MISCELLANY. 


IMPROPERLY  PUNCTUATED. 

**  Every  lady  in  the  laud 
Has  tweuty  nails  ai)ou  each  hand 
Five  and  twenty  on  hands  and  feet 
This  is  true  without  deceit " 

<'  I  said  he  was  a  liar ;  it  is  true,  and  I  am 
sorry  for  it." 

"The  prisoner  said  the  wituess  was  a 
convicted  thief." 


CORRECTLY  PL^CTUATED. 

"  Every  lady  in  the  laud 
Has  tweuty  nails,  ui)ou  each  hand 
Five,  and  tweuty  ou  hands  and  feet. 
This  is  true  witliout  deceit." 

"I  said  he  was  a  liar  it  is  true«  and  I  am 
son-y  for  it." 

"The  prisoner,  said  the  witness,  Avas  a 
couvicted  thief." 


SCENES  AT  THE  EXPOSITION. 


'  I  saw  a  pigeon  making  bread ; 
I  saw  a  girl  composed  of  thread ; 
I  saw  a  towel  oue  mile  stjuare ; 
I  saw  a  meadow  in  the  air ; 
I  saw  a  rocket  walk  a  mile ; 
I  saw  a  pouy  make  a  file ; 
1  saw  a  blacksmith  iu  a  box ; 
I  saw  an  oi*auge  kill  au  ox ; 
I  saw  a  butcher  made  of  steel ; 
1  saw  a  pen-knife  dance  a  reel ; 
I  saw  a  sailor  twelve  feet  high; 
I  saw  a  ladder  in  a  pie; 
I  saw  au  apple  lly  away : 
I  saw  a  Btiarrow  makiug  hay ; 
I  saw  a  farmer  like  a  dog ; 
I  saw  a  puppy  mixing  grog ; 
I  saw  throe  men  who  saw  these  too ; 
And  will  confirm  what  I  tell  you." 


"  I  saw  a.  pigeon  ;  making  bread, 
I  saw  a  girl ;  composed  of  thre»ad, 
I  saw  a  towel ;  one  mile  square, 
I  saw  a  meadow ;  iu  the  air, 
I  saw  a  rocket;  walk  a  mile, 
I  saw  a  pouy ;  make  a  file, 
I  saw  a  blacksmith ;  iu  a  bos, 
I  saw  an  orange ;  kill  au  ox, 
I  saw  a  butcher :  made  of  steel, 
I  saw  apeu-kuiie;  dauce  a  reel, 
I  saw  a  sailor;  twelve  feet  high, 
I  saw  a  ladder ;  in  a  pie, 
I  saw  an  apple ;  fly  away, 
I  saw  a  sparrow ;  making  hay, 
I  saw  a  farmer;  like  a  dog, 
I  saw  a  puppy ;  mixing  grog, 
I  saw  three  men,  who  saw  these,  too, 
And  will  confirm  what  I  tell  you." 


The  Principal  marks  of  Punctuation  are  the  following : 

THE  PERIOD  (.)  . 

1.  A  period  should  close  every  complete  declarative  (affirmative  or  negative) 
or  impemtive  sentence;  as,  "A  rolling  stone  gathers  no  moss.'^ — "Go  to  the  ant, 
thou  sluggard." 

2.  A  i>eriod  is  used  after  every  abbreviation ;  as, "  G.  Washington." — "  C.  O.  D." 

3.  A  period  is  used  after  a  title  or  heading,  and  after  an  address  and  a  signa- 
ture; as,  "Milton's  Paradise  Lost."— "Chapter  III."— "S.M.  Todd,  Magazine  St., 
U .  O.,  La." 

THE  COLON  (:) . 

1.  Wheh  a  compound  sentence  contains  a  series  of  distinct  i)ropositions,  and 
concludes  with  a  member  on  which  they  all  depend,  that  member  is  preceded  by  a 
colon ;  as,  "  That  the  diamond  should  be  made  of  the  same  material  as  coal ;  that 
water  should  be  chiefly  composed  of  an  inflammable  substance ;  that  acids  should 
be  almost  all  formed  of  different  kinds  of  air,  and  that  one  of  those  acids,  whose 
strength  can  dissolve  almost  any  of  the  metals,  should  be  made  of  the  self-same 
ingredients  as  the  common  air  we  breathe:  these,  surely,  are  things  to  excite  the 
wonder  of  any  reflecting  mind." 

2.  A  quotation  introduced  by  thus,  thisy  these^  as  follows^  or  some  other  expres- 
sion of  simiLar  import,  should  be  preceded  by  a  colon;  as,  "  j^a  died  uttering  tJiese 
words :  *  I  still  live,^ " 

3.  Iu  a  compound  sentence  when  the  introductory  member  is  followed  by  some 
remark  or  illustration  that  is  not  introduced  by  a  conjunction,  it  is  separated  by  a 
colon;  as,  "  No  man  should  be  too  positive :  the  wisest  are  often  deceived." 
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4,  Ye8  and  no  shonld  be  followed  by  the  colon,  when  there  comes  after  them, 
a  statement  in  continnation  or  rei>etition  of  the  answer;  as,  "  Is  it  wise  to  live  be- 
yond our  means  t    2^o :  it  is  not  wise,^ 

THE  SBMIOOLON  (;) 

1.  The  members  of  a  complex,  or  of  a  com]K)und  sentence,  which  are  them- 
selyes  subdivided  by  commas,  are  separated  by  the  semicolon }  as,^*When  Columbus 
had  landed,  he  prostrated  himself;  and,  having  erected  a  crucifix,  he  took  posses- 
sion of  the  country  in  the  name  of  Spain.^ 

2.  In  compound  sentences,  members  introduced  by  conjunctions  of  the  But- 
type  and  of  the  Hence-type  are  preceded  by  the  semicolon.  But  if  the  conjunction 
is  omitted,  the  colon  is  used  (see  Colon,  Rule  III)  j  as,  "Apply  yourself  to  study; 
for  you  will  then  achieve  success.'' 

3.  The  connectives  to  tcity  namely,  and  as,  introducing  an  example,  are  pre- 
ceded by  the  semicolon;  as,  ^^ There  are  three  cases;  namely,  the  nominative, 
the  possessive,  and  the  objective.'' 

4.  When  no  coi\iunction  is  used  between  the  parts  of  a  compound  sentence, 
they  should  be  separated  by  the  semicolon;  as,  ^^j^verjfthing  has  its  time  to  flourish; 
every  tiling  grows  old  /  everything  passes  atcayP 

5.  Successive  clauses  having  a  common  dependence  should  be  separated  by 
the  semicolon ;  bb,  ^^1/  I  had  adopted  a  lad  ;  if  I  had  educated  him  ;  (/",  latery  I  had 
started  him  in  business :  I  confess  I  should  look  for  some  gratitude.^ 

6.  A  semicolon  should  precede  an  enumeration  in  which  the  items  are  sepa. 
rated  by  commas;  as,  ^^  Tliere  are  three  genders ;  the  mascuHnCy  thefeminincy  and  the 
neuter.^ 

THE  COMMA  (,) . 

1.  Every  omission  of  andj  or,  or  nor,  slbould  be  indicated  by  a  comma;  as, 
^  Washington  vras  hrave,  honest,  sagacious,  self-saorifioingj^ — ^^A  dying  man  cares  not 
for  pomp  or  luxury,  palace  or  estate,  silver  or  gold. 

2.  Three  or  more  words  used  in  the  same  way  are  generally  separated  by  com- 
mas; as,  "The  lofty,  majestic,  snow-capped  Himalayas  extend  across  Asia." 

3.  Pairs  of  words  of  the  same  part  of  speech  are  separated  from  other  pairs 
in  the  same  series  by  commas;  as,  "Truth  is  fair  and  artless,  simple  and  sincere, 
uniform  and  consistent." 

4.  Nouns  m  apposition,  when  accompanied  by  modifying  words  or  phrases,  are 
separated  from  the  rest  of  the  sentence  by  commas;  as,  "Homer,  the  greatest  poet 
of  antiquity,  is  said  to  have  been  blind." 

•^^*  A  single  appositional  noun  unaccompanied  by  adjuncts  is  not  usually  sepa- 
rated by  a  comma  from  the  noun  it  explains;  thus  we  write,  "The  Poet  Homer," 
"Paul  the  Apostle."  But  the  reason  of  the  omission  in  these  cases  seems  to  be 
that  the  appositional  noun  has  come  to  be,  in  a  manner,  part  of  the  name.  When 
an  appositional  noun  is  not  closely  associated  with  the  name  (as,  for  instance,  when 
it  is  preceded  by  the  indefinite  article)  the  comma  is  used  even  when  the  noun  is 
unqualified;  thus,  "John  Heavyside,  a  blacksmith,  was  drowned  last  nighti." 
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6.  The  noun  of  address  is  set  oflf  by  a  coTnma,  or  by  commas;  as,  "My  son, 
forget  not  my  law";  "Tell  me,  my  friend,  all  tlie  circumstances.'^ 

6.  In  a  succession  of  phrases  or  clauses,  each  phrase  or  clause  should  be  set 
oflf  by  commas,  unless  they  are  in  pairs,  connected  by  conjunctions;  as,  "They  came 
on  the  third  day,  by  the  direction  of  the  peasants,  to  the  hermit's  cell";  "Wash- 
ington fought  in  New  York  and  in  New  Jersey,  during  the  years  1776  and  1777^^; 
"When  public  bodies  are  to  be  addressed  on  momentous  occasions,  when  great 
interests  are  at  stake  and  strong  passions  excited,  nothing  is  valuable  in  speech," 
etc. 

7.  An  atyective  phrase  is  generally  set  oflf  by  a  comma;  or,  if  parenthetical, 
by  two;  as,  "Having  completed  their  arrangements  for  the  work  of  the  morrow, 
they  retired  to  snatch  a  few  hours'  repose'';  "The  Indian  monarch,  stunned  and 
bewildered,  saw  his  faithful  subjects  falling  around  him.''  But  if  the  phrase  is 
restrictive^  no  comma  is  required;  as,  "A  city  set  on  a  hill  cannot  be  hid." 

8.  Adverbial  phrases  on  which  any  stress  is  laid,  either  by  transposition  or 
otherwise,  and  adverbs  having  the  force  of  phrases  (Aotrerer,  thertfore^  indeedy  etc.), 
are  generally  separated  firom  the  rest  of  the  sentence  by  c<mimas;  as,  "  In  spite  of 
all  difl&culties,  they  resolved  to  make  the  attempt";  <<They  resolved,  in  spite  of  all 
diflBculties,  to  make  the  attempt";  "  In  truth,  I  am  wearied  of  his  importunities"; 
"  I  am,  in  truth,  wearied  of  his  importunities";  "The  signal  being  given,  the  fleet 
weighed  anchor." 

9.  Adverbial  clauses,  esi)ecially  when  they  introduce  a  sentence,  are  generally 
set  oflf  by  the  comma;  as,  "  While  the  world  lasts,  fashion  will  continue  to  lead  it 
by  the  nose  " ;  "As  my  heart  was  entirely  subdued  by  the  captivating  strains  I  had 
heard,  I  fell  down  at  his  feet." 

10.  Acyective  clauses  are  set  oflE  firom  their  principals  by  commas,  except 
when  they  are  restrictive;  as,  "  iTanklin*  who  became  a  great  statesman  and  philo- 
sopher, was  in  youth,  a  i)Oor  printer's  boy"  j  "  The  friar  pointed  to  the  book  that 
he  held." 

11.  A  noun  clause  used  as  the  subject  of  a  verb  must  be  separated  from  that 
verb  by  a  comma ;  as,  "That  the  soul  is  immortal,  was  believed  by  Socrates." 

12.  Parenthetical  clauses  are  to  be  set  oflf  by  commas ;  as,  "  The  project,  it  is 
certain,  will  succeed." 

13.  The  members  of  a  compound  sentence,  whether  full  or  contracted,  are 
generally  separated  by  commas,  and  always  when  there  are  more  than  two;  as, 
"  On  these  trees  they  placed  large  stones,  and  then  covered  the  whole  with  damp 
earth";  "The rich  and  the  poor,  the  high  and  the  low,  the  old  and  the  young, 
were  alike  subjected  to  the  vengeance  of  the  conqueror." 

14.  In  contracted  compound  sentences,  the  omissions  within  the  propositions 
are  indicated  by  commas ;  as,  "  To  err  is  human ;  to  forgive,  divine." 

15.  The  comma  may  be  used  in  introducing  a  quotation  not  suflftciently  formal 
to  be  introduced  by  the  colon ;  as,  "  Lawrence  said,  *  Don*t  give  up  the  ship.'" 

16.  The  words  as,  namely^  and  to  witj  introducing  an  example,  should  be  fol- 
lowed by  a  comma;  as,  "There  are  three  cases;  namely,  the  nominative,  possessive, 
and  objective." 
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17.  Yes  and  wo,  when  followed  by  a  word  of  address,  shoald  be  followed  by  a 
comma ;  as,  "No,  slr.'^ 

18.  The  introductory  words  votedy  resolved^  orderedy  shonld  be  followed  by  a 
comma;  as,  "Voted,  To  appoint  Mr.  William  Kich,  commissioner.'^ 

19.  The  several  parts  of  a  date  should  be  separated  by  commas;  bAj4J^ Fulton 
St.y  Broohlyny  N.  T.,  Aug.  5, 1885. 

20.  A  word  emphatically  repeated  should  be  set  off  by  the  comma;  as,  "-A&/ 
IfeSy  yeSy  yesP — "  floppy y  happy  childJiood  ! '' 

21.  A  comma  should  be  used  when  necessary  to  make  the  sense  clearer,  or 
to  prevent  ambiguity ;  as,  "  He  tcho  teacheSy  often  learns  tnore  than  his  pupils.^ 

THE    INTEEROGATION   POINT    (t). 

The  interrogation  i>oint  is  placed  after  every  question ;  as^  "  Who  will  be  the 
next  President  t " 

THE  EXCLAMATION  POINT  ( ! ). 

The  exclamation  i>oint  is  placed  after  words  and  sentences  that  ex^iress  some 
emotion ;  as,  "  Alas  I  ^    "  How  are  the  mighty  fallen !  ^ 

THE    DASH    (— ). 

1.  The  dash  is  used  to  indicate  that  what  comes  after  it  is  a  statement  of 
the  particulars  of  what  has  gone  before ;  as,  "  We  caught  four  fish, — a  trout,  a 
salmon,  a  mackei*el,  and  a  blue-fish'';  also,  to  mark  that  what  comes  after  it  is  a 
general  statement,  or  summing  up  of  particulars  preceding  it ;  as,  "  He  was  witty, 
learned,  industrious,  plausible, — everything  but  honesf 

2.  Hesitation  or  an  interruption  should  be  indicated  by  the  dash ;  as,  ^^I  would 
do  ity  hut — hut^to  say  the  truth — I  am  a/raid.^ — "TAe  slave  revealed — ^tlie  slave 
revealed  nothingy^  interrupted  tlie  Tdng.^ 

3.  The  omission  of  the  whole  or  a  part  of  a  name  or  date  should  be  indicated 
by  the  dash ;  as,  "  On  the  morning  of  a  bright  summer  day  in  tlie  year  18 — ,  a  solitary 
traveler  was  approaching  the  village  of ^ 

4.  Dashes  are  sometimes  used  instead  of  the  usual  signs  of  parenthesis,  to 
inclose  parenthetical  expressions;  as,  "The  smile  of  a  child — always  so  ready 
where  there  is  no  distress — is  like  an  oi>euiug  of  the  sky.'' 

5.  The  dash  is  used  to  mark  an  abrupt  or  unexi>ected  tuni  in  a  sentence ;  as, 

"  And  one— o*er  ber  the  myrtle  showers 
Its  lojives,  by  soft  winds  fanned.'' 

THE  PARENTHESIS  OR  CURVES  ( ). 

Tlie  Parenthesis  is  used  to  inclose  some  explanatory  word  or  phrase  introduced 
into  the  nnMdle  of  a  sentence,  but  eutirely  independent  in  construction;  as,  "The 
vapor  of  water  (steam)  \\\}0xv  cooling  becomes  a  liquid." 

**  Tlio  bliss  of  man  (conbl  ])ride  thnt  blessing  find) 
Is  not  to  act  or  think  beyond  mankind.'' 
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THE    HYPHEN    (  -  )• 

The  hyphen  is  often  used  in  separating  the  parts  of  conipound  words;  as, 
"State-prison^^  also  at  the  end  of  a  line  to  show  that  a  word  is  not  completed. 

QUOTATION  MAKKS  (<^  ^) . 

1.  Every  quotation  should  be  inclosed  by  quotation  marks;  as,  Virgil  aaysj 
*'  Labor  conquers  all  things.^^ 

2.  A  quotation  within  another  should  be  inclosed  by  single  quotation  marks; 
as,  He  saidy  ^^  I  felt  like  making  a  hitter  reply^  hut  renienibered  the  words :  ^A  soft 
anstcer  tumeth  away  tcrath.^  ^^ 

THE  APOSTROPHE  (') . 

1.  The  ai)Ostrophe  denotes  the  omission  of  a  letter  or  letters ,  as,  ycmVe  for 
you  are;  IHl  for  I  Kill;  o*er  for  over;  tho^  tor  though. 

2.  The  possessive  case  of  a  noun,  either  singular  or  plural,  is  formed  by  writ- 
ing an  apostrophe  after  the  nominative  and  an  s  after  the  apostrophe,  if  euphony 
l)ennits ;  as,  fwaw,  man's  ;  meuy  me^i^s  ;  lady^  lady's  /  ladieSy  ladief  /  fox^  foafs  ;  foxeSy 
foxef? ;  oxy  oa?s  ;  oxeny  oxen^s. 

3.  Tlio  i>lural  of  a  letter,  figure,  or  sign,  or  of  a  word  used  without  regard  to 
its  meaning,  is  formed  by  adding  an  apostrophe  and  an  «;  as,  four  fs  ;  two  +  ^s; 
tJie  why's  and  wJiere/ore's. 

THE  CARET  (y^)  . 

The  caret  is  used  to  indicate  that  one  or  more  letters  or  words  have  been 
omitted  and  afterward  interlined. 

CAPITALS. 

A  capital  letter  should  begin  — 

1.  The  first  word  of  every  sentence. 

2.  The  first  word  of  every  line  of  poetry. 

3.  The  first  word  of  every  direct  quotation. 

4.  The  first  word  after  the  introductory  words  Ordered y  Votedy  Resolved^  etcy 
**  Orderedy  Tliat  this  shall  be  entered  on  the  minutes.^ 

5.  All  proi)er  nouns,  and  a(\jectives  derived  from  them. 

G.    S^ames  of  things  used  as  persons ;  as,  ^^  The  Brook  said  to  the  Mountain,''  eto. 

7.  Names  of  the  days  of  the  week,  and  of  the  months  of  the  year  j  but  not  of 
the  seasons. 

8.  All  words  used  as  titles,  or  particular  names. 

9.  Names  of  the  Supremo  Being,  and  generally  a  personal  pronoun  that  refers 
to  Him. 

10.  The  pronoun  J,  the  interjection  0,  and  single  letters  forming  abbreviations 
should  be  capitals. 

11.  Every  lino  in  the  date,  address,  subscription,  and  su];)erscription  of  a  letter 
should  begin  with  a  capital. 

12.  Leading  subjects  of  a  discourse  may  be  distinguished  by  the  use  of  capitals^ 
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CAUTIONS  AGAINST  IMPEOPEB  PUNCTUATION. 

1.  Do  not  use  two  periods  in  the  same  place.  Write  Wilmingtonj  Del.  Do  not 
write  Wilmiruftonj  Del., 

2.  j3o  not  use  both  period  and  apostrophe  to  indicate  the  same  abbreviation  j 
thus,  for  department,  do  not  write  depH.^  but  dqfH  or  dept. 

Note. — Contractionn  like  oer,  e'en,  e'er,  etc..  which  are  pronounoed  diffeiently  from  the  vrordt 
which  they  represent,  are  always  marked  by  the  apostrophe. 

3.  Do  not  employ  an  exclamation  point  after  0,  which  is  properly  used  only 
in  an  address.  Punctuate  thus:  ^^0  Father  of  Merotesy  have  compassion  on  thy 
people.^ — "  0,  give  us  thy^  blessing.^ 

4.  Do  not  use  a  hyphen  between  parts  that  are  not  syllables ;  a  word  may  be 
divided  between  syllables  only. 

5.  Do  not  separate  words  in  apposition  by  commas^  when  they  may  justly  be 
considered  parts  of  one  comi>ound  name;  as.  Tlie  Tliames  River;  Edward  BiMer; 
King  John, 

6.  A  restrictive  danse  should  not  be  separated  by  a  comma  from  the  word 
on  which  it  depends;  as,  ^^  T  lie  person  who  sold  me  the  muslin  has  a  si4>re  in  Hew 
York.^ — ^^  An  elm  tree  now  stands  where  the  treaty  was  madeJ^ 

7.  Avoid  over-punctuation ;  a  comma  may  firequently  be  omitted  where  required 
by  a  rule,  if  the  parts  are  short  and  closely  related;  thus,  ^^He  is  more  nice  tlum 
wiscj^  is  better  than  "Ifo  is  more  niccj  than  wiseJ* 

8.  Do  not  separate  two  words  used  in  the  same  way  by  a  comma,  unless  the 
connective  is  omitted ;  as,  ^^The  lofty  and  m^'estio  Himalayas  extend  across  Asia''; 
**  California  produces  wine  and  wooF;  **  He  was  a  brave,  bold  man." 

To  this  there  are  two  exceptions,  viz : 

1.  When  two  words  connected  by  or  mean  the  same  thing,  they  should  be 
separated  by  a  comma;  thus,  ^Hhe  bed,  or  channel,  of  the  river."  So,  also^ 
«  Heenan,  alias  the  Benica  Boy." 

2.  In  the  case  of  two  words  joined  by  way  of  contrast,  a  comma  is  placed  after 
the  first  5  thus,  "  He  is  i>oor,  but  honest";  <^ Though  deep,  yet  clear." 


LETTER  WRITING. 


The  subject  of  Letter  Writing  merits  the  kindest  and  most  earnest  considera- 
tion of  every  young  man  or  lady  who  aspires  to  honors  in  business,  in  literature,  or 
in  society.  Through  the  medium  of  letters,  the  exchange  of  thought  may^be  car- 
ried on  across  Oceans  and  Continents,  and  thus  pleasure  and  business,  science  and 
humanity,  civilization  and  morality,  may  be  advanced  upon  all  the  plains  of  human 
action. 

To  be  able  to  express  thought  with  the  i)en  gracefully  and  forcibly,  a  knowl- 
edge  of  orthography,  grammar,  punctuation,  rhetoric,  and  logic,  must  be  combined 
with  good  sense  and  a  fair  knowledge  of  the  subject  under  discussion.  Then,  in 
the  execution  of  the  work,  good  penmanship  and  correct  forms  of  letters  axe 
also  necessary.    There  is  as  much  fashion,  and  often  more  good  sense,  in  the 
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prescribed  forms  of  letters,  as  there  is  in  bonnets  or  hats  or  shoes.  Therefore, 
considering  these  things,  we  give  a  few  x>^f?6S  ^  ^^  subject.  The  classification 
of  the  letters  and  the  definitions  of  their  parts  are  in  accordance  with  those  of 
Westlake's  ^<  How  to  Write  Letters,''  which  we  consider  the  standard,  and  to  which 
we  give  credit. 

The  punctuation,  which  we  gave  at  some  length,  on  account  of  its  general 
importance  and  the  student's  general  neglect  thereof,  was  largely  modeled  from 
Swinton's  excellent  work  on  Composition,  and  from  other  standard  works. 

A  Letter  is  a  prose  composition  addressed  to  some  person  or  persons. 

The  Orammar  of  Letters  is  the  art  of  expressing  thought  in  letters  grammat- 
ically. 

The  Rlietoric  of  Letters  is  the  art  of  expressing  thought  and  feeling  in  letters 
with  clearness,  force,  and  elegance. 

Importance  of  Letter  Writing.  1.  It  is  a  social  obligation.  Man  is  naturally  ? 
social  being  5  and  this  very  nature  demands  of  him  that  his  friendly  and  other 
social  ties  shall  be  preserved.  In  many  cases  this  can  be  done  by  means  of  letters 
only. 

2.  It  is  indispensable  in  business.  A  great  amount  of  business  carried  on 
must  be  done  by  means  of  letters. 

To  be  able  to  write  a  good  letter  redounds  greatly  to  one's  advantage  in  any 
occupation. 

3.  It  promotes  intellectual  culture.  Letter-writing  is  one  of  the  most  useful 
exercises  in  English  composition.  It  is  equally  suitable  for  persons  of  all  stations 
in  life.  The  letters  of  distinguished  men  and  women  form  one  of  the  most  distinct 
and  valuable  departments  of  literature.  Many  authors,  now  in  their ^tombs,  would 
have  been  forgotten  long  ago  but  for  their  admirable  correspondence. 

Cldssification  of  Letters.—Jn  general,  letters  may  be  divided  into  two  classes:  1. 
Private,  or  Personal ;  2.    Public,  or  Open. 

1.  Private  Letters  are  intended  for  those  only  to  whom  they  are  addressed. 
They  may  be  divided  into  four  classes, — Social,  Business,  Miscellaneous,  and  Postal 
Cards. 

Social  Letters  include  all  letters  of  sentiment. 

Business  Letters  are  naturally  letters  on  business  matters. 

Miscellaneous  Letters  include  all  letters  not  elsewhere  classified. 

Postal  Cards  are  card-letters. 

iSmaZ  Zef^«  are  themselves  divided  into  1.  Family;  2.  Friendship;  3.  Intro- 
ductory. 

Business  Letters  are  also  divided,  and  are  of  two  kinds.  Personal  and  Official. 

Personal  Business  Letters  are  those  written  on  private  business. 

Official  Business  Letters  are  those  written  on  public  business,  to  or  by  persona 
holding  public  offices. 

•    2.    Public  Letters  are  merely  letters  in  form.    They  are  addressed  to  individuals 
but  are  essays  intended  for  the  public. 
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PRACTICAL    MISCELLANY. 

Materials  necessary  for  letter- writing  consist  of  pai)er,  pen,  envdoi)e,  and  ink, 
all  of  which  should  be  of  good  quality.  Good  taste  decides  the  size  and  color  of 
paper  and  envelo];>e  and  the  color  of  inks. 

The  Structure  of  Letters  embraces  1.  Heading^  2.  Introduction;  3.  Body;  4. 
Conclusion;  5.  Su];)erscriptiou. 

The  Heading  consists  of  the  Place  and  the  Date.  The  place  is  the  name  of  the 
city  or  town  from  which  the  letter  is  written.  The  date  consists  of  the  month,  the 
day  of  the  month,  and  the  year. 

The  Introduetion  consists  of  the  address  and  the  salutation.  In  familiar  let- 
ters the  salutation  only. 

The  address  consists  of  the  person's  name  and  title,  and  his  residence.  The 
salutation  is  the  term  in  which  a  letter  is  introduced. 

The  Body  of  the  letter  is  the  communication  itself.  It  often  begins  directly 
under  the  end  of  the  salutation.  A  margin  should  be  left  on  the  left-hand  side  of 
each  page,  and  varies  in  width  according  to  the  size  of  the  paper.  Letters  should 
be  divided  into  paragraphs  if  the  thoughts  expressed  are  different  or  have  no  con- 
nection.   Letters  should  be  written  in  a  legible  hand. 

The  Conclusion  consists  of  the  complimentary  closing,  the  signature  or  sub. 
scription,  and  sometimes  the  address  of  the  person  written  to.  The  complimentary 
closing  is  a  phrase  used  at  the  end  of  a  letter.  The  words  used  vary  according  to 
circumstances,  but  they  should  never  express  less  respect,  esteem,  or  affection  than 
was  expressed  in  the  salutation.  Every  letter  should  be  signed.  Signature  and 
subscription  mean  the  same  thing. 

The  Superscription^  or  Outside  Address,  is  the  address  put  on  the  envelope. 
It  consists  of  the  name  and  title  of  the  person  and  his  residence.    It' should  be 

wiitten  on  lines  parallel  to  the  upper  and  lower  edges  of  the  envelope.    See  the 

sample  forms  on  the  pages  following. 
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MODEL    LETTER    FORMS. 


Ho*  1.    Business  Form. 


10- 


Hfo.  2. 

Bos 

lines 

8  Form. 

1 

2 

^ 

4  — 

y 

-5 

• 

6 

7— 

g 

9_- 

EXPLAKAIIOH  OF  MoDEL  No.  1. 

In  this  form,  line  1  indicAtes  th» 
place  for  the  heading.  The  heading, 
may  occupy  two  or  more  lines  when 
the  paper  is  narrow.  Line  2  iudioatet 
the  place  for  the  name  and  title.  Line* 
3  indicates  the  place  for  the  residency 
(City  and  Statu).  Line  4  indicate* 
the  place  for  the  salutation — Sir,  DewT 
Sir,  or  Gentlemen.  The  name  and 
title,  residence,  and  salutation  consti- 
tute the  introduction  of  the  letter. 
Line  5  indicates  the  beginning  of  the 
body  of  the  letter.  The  iiguro  6  indi- 
cates the  margin,  which  should  be 
one-half  to  one  and  a  half  inches,  ac- 
conling  to  the  size  of  the  paper.  Fig- 
ure 7  indicates  a  new  paragraph  in 
the  body  of  the  letter.  Lines  8  and  0 
indicate  the  places  for  the  compli- 
mentary closing,  when  two  lines  are 
used.  Line  10  shows  the  place  for  the 
signature,  or  subscription. 

It  will  be  observed  that  each  of 
the  lines  3,  4,  and  5,  and  9  and  10  be- 
gin a  short  distance  to  the  rfght  of 
the  preceding  line.  This  distance 
should  be  such  that  the  angle  formed 
by  a  line  drawn  through  the  com- 
mencement letters  of  these  lines  to  tlie 
horizontal  line  of  the  writing,  will  be 
about  30  degrees. 

Model  Ko.  2. 

In  this  model,  line  4,  the  saluta- 
tion line,  commences  directly  under 
line  2,  and  that  figure  5  shows  that  the 
body  of  the  letter  commences  on  the 
bdme  line  as  the  salutation.  It  will 
also  be  observed  that  line  4  in  Model 
1,  is  followed  by  a  colon ;  while  line  4 
in  Model  2,  is  followed  by  a  comma  and 
a  dash.  Both  are  correct.  The  punc- 
tuation at  this  point  varies  greatly, 
according  to  the  taste  of  the  writer. 
Line  4  also  commences  at  a  vertical 
point  below  liue  2.  This  form  is 
preferred  by  many  instead  of  the  form 
in  Mo<lel  1.  When  the  paper  is  small, 
it  is  the  better  form.  The  remaining 
lines  are  the  same  as  in  No.  1,  save 
that  there  are  but  two  lines  for  the 
conclusion. 


LIPB  IH  llAUr  8PBMT  BSroRS  O^fB  KJIOWS  A^UAT  LIFB  IS. 


689 


Digitized  by 


Google 


PRACTICAL    MISCELLANY. 

Model  Forms  of  Headings,  Introductions,  and  Conclusions. 


Model  1. 

New  Orleans,  Aug.  19,  1887. 
Me.  James  Wood, 

Saint  LouiSj  Mo. 
Dear  Sir: 

Yours  of  the  18th  lust, 
covering  a  sight  check,  etc 
I  remain, 


Model  8.— Note  Sheet. 


Jeanebette,  La., 
July  5,  1887. 
Mb.  Fbank  Soul£, 

New  Orleans,  La. 
Dear  Sir: 

In  my  haste  to  leave  your  city,  etc. 
Yours  truly, 


Respectfully  yours, 
H.  J.  Smith. 

L.  Boas. 

Model  2. 

Model  4.--Socha  Form. 

372  Texas  Street, 
Shbevepoet  La.,  Sept  3, 1887. 

Richmond,  Va.,  July  3, 1887. 
Dear  Friend  James, 

Jules  Dreyfus,  Esq., 
14ChartresSt., 

New  Orleansj  La. 
Dear  Sir,— -I  have  the  honor  to  acknowl- 
edge the  receipt,  etc. 

Very  truly  yours, 

G.  S.  Spencer. 

After  a  pleasant  ride 
of  twenty-three  hours,  etc. 

Sincerely  yours, 

Mary  Faithful. 

J'or  a  full  presentation  of  all  points  pertaining  to  Letter  Writing,  we  refer  the 
learner  to  Westlake's  *^How  to  Write  Letters.^ 


MODKL  No  1. 


Models  of  Superscriptions  or  Envelope  Addresses. 


I 

£Lo..A.i.0.4>..«JSS 

po-o-o-o-o^  g 

STAMP.    1 

(^^.  Ja.^r^    Qf-^c/, 

&.^^^k. 

(%- 

1 

The  find  line  of  the 
superscription  should  oc- 
cupy the  middle  of  the 
envelope,  from  top  to 
bottom  and  from  the 
right  to  the  left  side.  The 
%econA  line  should  com- 
mence farther  to  the 
right  than  the  commenc- 
ing i)oint  of  the  flrs*  line, 
and  the  third  line  f&.ther 
in  the  same  direction 
than  the  second  line.  Each  line  should  stand  alone  and  the  distance  that  eacli  sue 
cceding  line  occupies  to  the  right  of  the  commencing  point  of  the  preceding  line 
should  be  such  that  a  line  drawn  through  the  initial  letter  of  each  line  of  super- 
scription will  form,  with  the  horizontal  line  of  the  writing,  an  angle  of  about  30 
degrees.    The  space  between  the  lines  should  be  equal. 
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\ 

si. 

14  Chartres  Street. 

PRACTICAL    MISCELLANY. 
MoDKL  No.  2.  

When  the  street  and 
number  of  the  city,  or 
the  county  in  which  the 
Post  Office  is  located,  is 
given,  the,  same  should 
be  written  on  the  lower 
left  hand  corner. 

POINTS  TO  BE  OBSERVED  BY  CORRESPONDENTS. 

1.  Date  and  %\gn  plainly  every  letter  written. 

2.  A  lady,  w)ien  writing  to  a  stranger^  should  sign  her  name  with  the  Miss  or 
Mrs.    There  is  no  indelicacy  in  thus  signing.    But  should  the  writer's  modesty  con 
elude  there  is,  then  she  should  inclose  the  title  in  curves;  thus :  (Miss)  or  (Mrs.) 

3.  When  answering  business  letters,  give  the  date  of  the  letter  to  which  yon 
are  replying. 

4.  When  writing  to  a  lady  of  equal  social  position,  it  is  not  improper  to 
address  her  as  Dear  Miss  or  Dear  Madam.  If  the  lady  addressed  is  of  superior 
social  position,  then  good  taste  and  etiquette  would  probably  forbid  the  use  of  the 
word  Dear. 

5.  Select  paper  of  small,  medium,  or  large  size,  and  of  medium  or  wide  space 
between  the  lines,  according  as  your  hand  writing  is  small,  medium,  or  large. 

HOW  TO  FOLD  A  LETTER. 

1.  Place  the  letter  before  you  on  the  desk  with  the  heading  farthest  from  you. 
2.  Fold  the  bottom  up  until  you  produce  a  length  from  the  top  down  to  the  fold  a 
little  less  than  the  length  of  the  envelope  in  which  it  is  to  be  placed.  3.  Turn  it  to 
the  right  and  fold  the  bottom  (formerly  the  right  side)  up,  to  nearly  the  width  of  the 
envelope  or  about  one-third  of  the  width  of  the  paper.  4.  Fold  the  top,  (originally 
the  left  side)  down  so  as  to  give  a  width  a  little  less  than  the  width  of  the  envelope. 

When  folded,  insert  it  in  the  envelope  by  placing  the  last  fold  in  first  so  that 
the  open  end  of  the  paper  will  be  from  you. 

When  sealing  the  envelope,  place  it  so  that  you  will  turn  the  fold  down  or 
toward  you;  and  then  to  address  it,  turn  it  endwise  to  the  right,  and  you  will  have 
it  "  right  side  up  ^  for  addressing.  Business  letter  paper  should  be  a  little  less  than 
twice  as  long  and  nearly  three  times  as  wide  as  the  envelope  used. 

Some  business  men  use  what  is  called  official  envelopes,  which  are  as  long  as 
the  paper  is  wide.  When  this  is  used,  the  letter  should  be  folded  parallel  with  the 
writing,  so  as  just  to  fill  the  envelope. 
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LETTERS. 


A  large  number  of  business  letters  are  presented  on  the  following  pages: 


119, 


120,  231  and  233. 

Letters   of 
New  Orleans,  December  9,  1887. 
S.  S.  Packard,  Esq.,  New  York. 

Dear  Sir — This  will  introduce  to  you  Mr. 
W.  II.  Reynolds,  of  the  Commercial  Firm  of  W. 
H.  Reynolds  &  Co.,  New  Orleans.  Mr.  Reynolds 
visits  yonr  city  for  the  purpose  of  purchasing 
goods,  and  we  commend  bim  to  you  as  a  gentle- 
man of  bigb  moral  character,  first  class  business 
attainments,  and  fully  responsible  for  whatever 
contracts  he  may  wish  to  effect. 

Any  attention  or  favor  that  you  may  render 
Mr.  Reynolds,  will  be  highly  appreciated  by  him 
and  cheerfully  reciprocated  by. 
Yours  truly, 

GEO.  SOUL*  &,  CO. 


New  Orleans,  Sept.  9/87. 
Mr.  H.  E.  Baskervill, 
Ithaca,  X.  T, 

Dear  Henry,— 

It  gives  me  much  pleasure  to 
introduce  to  you,  the  bearer  of  this  note,  my 
highly  esteeme<l  friend,  Mr.  Walter  Van  Ben- 
tkuysen.  He  visits  Ithaca  for  the  purpose  of 
availing  himself  of  the  great  advantages  of  Cor- 
nell University. 

Mr.  VanBentbuysen  is  of  an  agreeable  nature, 
a  close  student,  and  a  i>erfect  gentleman.  Hav- 
ing these  qualities  he  cannot  fail  to  make  a 
worthy  member  of  our  Fraternity.  Trusting 
that  you  will  do  all  in  your  power  to  assist  him, 
I  am,  as  ever, 

Yours  in  the  bonds, 

ALBERT  L.  SOUL*. 

Letters   of 
New  Orleans,  Aug.  23d,  1887. 

Messrs.  H.  Hamlin  &  Co., 
CorpuB  Christif  Tex. 
Gentlemen  : 

In  reply  to  the  inclosed  adver- 
tisement which  appeared  in  this  evening's  Cliron- 
icle,  I  respectfully  offer  my  services. 

I  have  just  arrived  ftom  Glasgow,  Scotland, 
in  which  city  I  have  had  considerable  experience 
in  the  work  you  require  done.  I  inclose  unques- 
tionable testimonials  as  to  character,  industry, 
and  trustworthiness  from  some  of  the  leading 
houses  of  my  native  city. 

Trusting  that  my  application  may  be  looked 
upon  favorably,  and  that  I  may  receive  an  early 
reply,  I  am, 

Yours  very  respectfully, 

H.  McGUIGIN. 


Inti-oduction. 

SOUlJrS  COMMERCIAL  COLLEGE. 

New  Orleans,  August  25, 1887. 
Mr.  Jonathan  J<ines, 
St,  Louis f  Mo, 

Dear  Sir:— Permft  me  ta  Introduce 
to  yon  the  bearer  hereof,  Mr.  Antonio  (Gonzales,  a 
graduate  of  this  Institution,  who  Tiaits  your  city 
for  the  purpose  of  seeking  employment  as  book- 
keeper, or  in  some  commercial  capacity. 

It  gives  me  pleasure  to  assure  you  that  Mr. 

G.  is  a  young  man  of  high  social  standing,  good 

education,  strict  integrity,  and  superior  ability. 

Any  assistance  which  you  may  be  pleased  to 

render  him,  I  shall  esteem  as  a  personal  favor. 

Very  truly  yours, 

GEO.  SOJTLL 


Ithaca,  N.  Y.,  Deo.  20/86. 
Dear  Jim, — 

This  letter  will  introduce  to  you  my  dear  old 
college  friend,  John  Glover.  H«  will  spend  th# 
holidays  in  New  York,  and  I  think  he  will  gain  a 
better  idea  of  the  great  metropolis  under  your 
kind  direction  than  in  any  other  way.  He  is  a 
brother  in  Zeta  Psi  and  you  will  find  him  a  most 
noble  and  congenial  fellow. 

Any  favors  extended  to  him  will  be 
appreciated  accordingly  by. 

Your  affectionate  brother, 

RALPH  GORSLINE. 
James  Jennings  McCosra,  Jr., 
New  York  City. 

Application. 

New  Orleans,  Aug.  7^87. 
Dear  Sir,— 

In  reply  to  your  advertisement  in  yesterday'^ 
Picayune,  for  an  expert  book-keeper,  I  beg  ta 
offer  you  my  services. 

I  am  a  full  course  graduate  of  Soultf  College,, 
have  had  four  years  successful  experience  as  an 
accotmtant,  and  am  confident  as  to  my  capa- 
bilities to  fill  the  position. 

Col.  Soul^,  and  Messrs.  Jones,  Brown  &,  Co.^ 
my  last  employers,  permit  me  to  refer  to  them 
for  any  testimonials  of  character  or  aMlity 
which  you  may  require. 

I  have  the  honor  to  remain, 

Yours  very  respectfully, 
H.  CASH. 
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LETTERS  OF  APPLICATION— CcmttiwkJd. 


New  Orlkaxs,  Aug.  23,  1887. 
Hb.  Ulric  Bettison, 

Supt.  of  Pnblic  Schools, 
New  Orleans,  La. 
Dear  Sir: 

In  reply  to  your  ailvertisement  in  to-day's 
Pioaynne  for  a  teacher,  I  beg  to  offer  my  services 
for  the  position  of  principal  of  oae  of  yonr  schools. 
I  hold  a  first  class  certificate  of  the  highest 
grade,  am  a  graduate  i)t  the  Oswego  Normal 
School,  New  York,  and  Cornell  University,  and 
have  had  three  years'  experience  in  teaching. 

I  inclose  testimonials  from  my  several  em- 
ployers, which  I  trust  will  prove  satisfactory  to 
you.  Should  yon  be  inclined  to  look  favorably 
upon  my  application,  I  shall  be  pleased  to  call 
upon  you  at  your  convenience. 

Respectfully  yours, 

AUG.  L.  CHAPPUIS, 
840  Camp  Street. 


PiiiLADELPJiiA,  Penn., 

Feb'y  1,  1887. 
Mk.  Jules  L.  Denis, 

£ditor  New  York  Pioneer,^ 

Learning  of  your  need  for  an  increased 
corps  of  reporters  on  your  valuable  pai)er,  I 
hereby  offer  my  services  to  your  kindly  consid- 
eration. 

My  experience  dates  back  ten  years,  during 
which  time  I  have  met  with  success  on  the  staffs 
of  such  papers  as  the  Philadelphia  Record,  Bal- 
timore Sun,  and  Boston  Herald.  I  respectfully 
refer  yon  to  the  City  Editors  of  the  above  papers 
for  assurances  of  my  ability  to  discharge  the 
duties  of  a  city  reporter  on  the  N.  Y.  Pioneer. 
Awaiting  your  decision  in  the  matter, 
I  remain, 

Your  obedient  servant, 

ARCHIE  HARRIS. 


Letters   of  Comraendation. 


New  Orleans,  Aug.  13,  1887. 
To  Whom  It  May  Concern: 

The  bearer  hereof  Mr.  H.  F.  Fuller,  being 
about  to  leave  our  employ,  we  take  pleasure  in 
testifying  to  his  merits  as  a  salesman,  in  which 
capacity  he  served  us.  He  has  been  with  us 
during  the  past  eight  years,  during  which  time 
he  has  invariably  discharged  his  duties  with 
skill  and  ability.  He  was  very  punctual  at  his 
work,  was  courteous  to  our  customers,  and 
reliable  in  his  accounts.  By  his  care  and  atten- 
tion to  our  out-of-town  trade,  he  made  himself 
specially  valuable.  He  bears  a  good  character 
as  a  gentleman  as  well  as  a  man  of  business. 
Very  truly, 

MALLETT  &  FRANKFORD. 


New  Orleans,  April  3,  1887. 
Mr.  Qeo.  B.  Muse,  having  been  in  our  employ 
for  nearly  two  years,  in  the  capacity  of  Cashier 
and  Book-keeper,  and  having  fedthfuUy  dis- 
charged the  duties  of  the  position,  we  therefore 
take  pleasure  in  giving  this  testimony  in  his 
flavor.  He  is  an  exemplary  young  man,  rapid 
penman,  accurate  accountant,  and  trustworthy 
clerk.  He  loaves  our  house  voluntarily  with  a 
view  to  advance  his  interests,  and  he  has  our  best 
wishes  for  his  success  and  happiness. 
Very  respectfuUy, 

SOULE,  SPENCER  &  CO. 


OFFICE  OF 

SauU^a  Cimw^erckU  College  and  Literary  Inetitute. 

New  Orleans,  May  2,  1887. 
To  THE  Educational  Public: 

This  is  to  certify  that  the  bearer  hereof,  Mr. 
Albert  Jonas,  has  had  charge  of  one  of  the 
EngUsh  Departments  of  our  school  since  October 
1, 1882,  and  that  he  has  governed  the  class  and 
conducted  the  work  of  the  department  to  opr 
entire  satisfaction. 

Mr.  Jonas  is  a  thorough  scholar — a  graduate 
of  Cornell  University —  a  pains-taking,  conscien- 
tious teacher;  an  earnest,  fedtlifu^  cheerful, 
educational  worker  and  a  temperate,  agreeable, 
trustworthy  gentleman.  He  proposes,  at  the 
close  of  his  engagement  with  us,  to  seek  fortune 
and  fame  in  the  educational  fields  of  the  far 
West,  and  we  take  pleasure  in  commending  him 
to  the  favorable  <v>nsideration  of  all  who  are 
interested  in  the  cause  of  education. 
Very  truly, 

GEO.  SOULfi. 

Office  of  Soule's  College. 

Nfw  Orleans,  May  14, 1883. 
To  Whom  It  May  Concern: 

From  a  personal  acquaintance  with  the 
bearer  hereof,  Miss  Lizzie  King,  I  take  pleasure 
in  beariug  testimony  to  her  nigh  aud  refined 
moral  and  social  worth,  and  to  her  accomplish- 
meuts  in  the  fields  of  Literature  aud  Science. 
Aside  fh>m  her  superior  oualifications  as  a  gen- 
eral teacher,  she  is  specially  proficient  in  Dniw- 
iug,  and  possesses  a  rare  capacity  to  impart 
Instruction  in  this  nsefiil  art. 

I  cheerfully  commend  Miss  King  to  the  kindly 
consideration  of  all  e<incational  co-laborers,  and 
to  the  full  confidence  of  those  who  may  wish  to 
receive  instruction  from  a  faithful  and  efficient 
teacher.  Very  respectfully, 

GEO.  SOULJfi. 


VBO  DOB  TUO  MUCH  OmN  DOBS  LITTLB. 
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LETTERS  OF  COMMENDATION— Con «mi«rf. 


Nkw  Orleans,  May  14/1887. 
To  TiiK  Business  Public: 

I  take  pleasure  in  certifyiug  that  the  bearer 
hereof,  Mr.  R.  W.  Abbott,  is  personally  known  to 
me  as  an  honest,  tempenite,  industrious,  and  moral 
young  man.  He  is  physically  and  mentally 
strong,  has  studious  habits,  a  pleasing  address, 
and  au  agreeable  disposition.  He  has  had  the 
advantages  of  a  full  Literary  course  of  study 
and  a  thorough  Commercial  education,  with 
strict  parental  training  of  the  old  school  kind. 
He  has  been  reared  in  refined  society,  possesses 
modesty  and  politeness  combine<l  with  gooil 
sense,  and  is  neither  too  lazy  nor  ashamed  to 
work  with  hands  or  bruin. 

He  now  desires  employment,  where,  by 
industry  and  strict  fidelity  to  duty,  he  may 
advance  the  interests  of  his  employers,  and  pro- 
mote his  own  welfare.  I  cheerfully  commend 
him  to  the  business  public. 

Very  truly, 

GEO.  SOULfi. 

Letters   of 

Marquette,  Mich.,  Sept.  7/87. 
Kr-  J.  F.  Brace, 
Learemcorthf  Kan, 
Dear  Jim,— 

In  reading  the  account  of  the  late 
terrible  railroad  accident  at  Chatsworth,  III.,  it 
was  with  smluess  that  I  saw  the  name  of  our  old 
Friuja  fVieud,  8.  T.  King,  among  the  killed.  I 
have  often  looked  npon  his  smiling,  genial  coun- 
tenance in  our  <»ld  group  picture  and  thought 
what  a  promising  future  he  had.  Thus  to  have 
him  taken  away  in  the  bright  dawn  of  manhood 
is  sa<l  indeed. 

May  the  Father  of  all  mercies  sustain  his  af- 
flicted parents  is  the  siucere  wish  of. 
Yours  trulv, 

HIRAM  S.  BRONSON. 

ILxioXTowx,  Penn., 

Mar.  9,  1887. 
My  Dear  Friend:— 

Your  great  grief  overpowers  me.  My  feeble 
brain  will  not  allow  my  heart  to  express  the 
words  it  so  longs  to  utter.  Your  angel  wife  was 
to  me  ever  nu  afiectiouate  friend,  and  my  own 
feelings  need  the  nourishment  and  encourage- 
ment that  I  now  would  fain  offer  to  you.  May 
the  haven  of  rest  where  her  spirit  now  lives,  be 
an  ever-sust^Miing  source  to  you  in  your  dee]> 
atfliction,  and  may  Our  Heavenly  Father  bless 
yon  and  comfort  von  In  your  hours  of  sorrow. 
With  all  my  lieart, 

Vour  sympathizing  friend, 

\VM.  W.  PARSHALL. 


OFFICK  OF 

Soule's  Commercial  College  and  Liierarif  InaHtuie, 
New  Orleans,  Sept.  26,  1882. 
Messrs.  G.  W.  &  E.  E.  Buvingkr, 
Dayloiiy  Ohio, 

Gentlemen: -Your  samples  of 
Book  Rests  have  been  received.  I  regard  them 
as  the  most  valuable  little  invention  of  the  age, 
for  the  purpose  intended,  and  that  purpose  is 
most  humane  for  the  rising  millions  of  our  coon- 
try. 

The  habitual  stooping  posture  of  school 
children  and  college  students,  in  their  seats, 
diminishes  the  action  of  the  heart,  impedes  the 
circulation  of  the  blood,  interrupts  the  process 
of  digestion,  prevents  perfect  respiration,  gives 
an  abnormal  position  to  the  spine,  and  produces 
permanent  injury  to  the  lungs,  stomach,  spleen, 
kidneys,  and  other  internal  organs  of  the  body. 

Your  Book  Rest  obviates,  to  a  great  extent, 
the  stoope<l  position,  and  if  generaliy  introduced 
into  the  schools  and  colleges  throughout  the 
land,  it  would  annually  save  the  health  and  lives 
of  thousands  of  America's  rising  generation. 

Send  me  12  doxen  No.  2's ;  6  dozen  No.  4%  or 
Scholar's  Companion  and  Rest  Combined,  and  1 
dozen  No.  5's. 

Yours  truly, 

GEO.  SOULE. 

Condolence. 

The  following  letter  was  written  by  Tliomas 
Jeflerson  to  John  Adams,  on  the  occasion  of  the 
death  of  Mrs.  Adams,  and  is  considered  one  of 
the  best  models  that  the  literature  of  condolence 

affords : 

Monticello,  Nov.  13,  1818. 
The  public  papers,  my  dear  friend,  announce 
the  fatal  event  of  which  your  letter  of  October 
the,  20th  had  given  me  ominous  foreboding. 
Tried  myself  in  the  school  of  affliction,  by  the  loss 
of  every  form  of  connection  which  can  rive  the 
human  heart,  I  know  well,  and  feel  what  yon  have 
lost,  what  you  have  suffered,  are  suffering,  and 
yet  have  to  endure.  The  same  trials  have  taught 
me  that  for  ills  so  immeasurable,  time  and  silence 
are  the  only  medicine.  I  will  not,  therefore,  by 
useless  condolence,  open  afresh  the  sluices  of 
your  grief,  nor,  although  mingling  sincerely  my 
tears  with  yours,  will  I  say  a  word  more  where 
words  are  vain,  but  that  it  is  of  some  comfort  to 
us  both  that  the  time  is  not  very  distant  at 
which  we  are  to  deposit  in  the  same  cerement, 
our  sorrows  and  su tiering  IkmUcs,  and  to  ascend 
in  essence  to  an  ecstatic  meeting,  with  the  friends 
we  have  loved  and  lost,  and  whom  we  shall  still 
love  and  never  lose  again.  Gml  bless  you  and 
support  you  under  your  heavy  affliction. 

TII    JEFFERSON. 


TUOUUU  TUB  SPCAKBtt    BK   A    FOOL,    LRT  TUB  UBABEB   BK   WlbB. 
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I^ietter   of  InqniTTy   and    Replies. 


Kkw  Orleans,  March  4,  1887. 
Mks.  M.  Solomon, 

Dear  Friend : 

Bridget  OTlaherty  has  applied 
to  me  for  the  situatiou  of  Cook,  and  refers  to 
you  for  couimeudatiou.    Please  advise  me  M  to 
her  worthiness,  and  ver;  much  cFhllge, 
Tonr  sincere  friend, 

HELEN  P.  YERGER. 

Ax  IIXVAVOIJABLK  REPLY. 

New  Orleans,  March  4/87. 
Mrs.  H.  p.  Yerger, 

Dear  Friend: 

In  reply  to  yonr  note  of  inquiry 
ooncemiug  Bridget  O'FIaherty,  I  regret  to  say 


that  I  cannot  recommend  her.    She  is  dishonesl^ 
untruthful,  and  intemperate. 
Yours  truly, 

MARY  SOLOMON. 

A  Favorable  Reply. 

New  Orleans,  March  4,  1887. 
Mrs.  H.  p.  Yerger, 

Dear  Friend : 

In  reply  to  your  note  of  in- 
quiry regarding  Bridget  OTlaherty,  I  take  pleas- 
ure in  saying  that  she  is  an  excellent  cook, 
and  a  good  moral  girl— faithful,  industrious, 
cheerful,  polite,  and  honest. 

Respectfully  yonr  friend, 

MARY  SOLOMON. 


Letters   of  Congratulation. 


Ravenna,  Ohio,  Sept.  2/87. 
Mb.  Cscil  D.  Gregg, 
ChtcagOf  llUy 

Dear  Cecil, — 

To-day's  mail  hrought 
me  the  cards  advising  me  of  your  approaching 
marriage.  Yon  have  my  earnest  congratulations 
on  the  consummation  of  the  crowning  event  in 
man's  life.  That  the  clouds  of  a<lversity  may 
never  darken  your  matrimonial  voyage,  is  the 
sincere  wish  of 

Yours  sincerely 

II.  M.  ROBINSON. 

Chicago,  111.,  June  25/87. 
My  Dear  Eajinest, — 

I  have  Just  learned  of  your  very  successful 
graduation  at  Cornell  last  week,  and  you  cannot 
imagine  how  happy  I  am  to  hear  such  good  news. 


Accept  my  heartiest  congratulations  upon  your 
well-earned  victory  in  the  great  fields  of  educa- 
tion, for  I  know  full  well  with  what  character- 
istic earnestness  yon  have  pursued  your  studies 
through  a  long  four  years'  siege. 

The  great  institution  that  has  so  lately  hon- 
ored you  with  her  approval  of  your  eflforts,  will 
in  turn  he  honored  by  you.  Men  of  education 
are  the  greatest  boon  to  the  prosperity  of  a  firee 
country  like  ours,  and  the  liberal  American  doc- 
trines preached  at  Cornell  will  find  in  yon  a  most 
worthy  exponent. 

May  your  future  years  be  crowned  with  as 
much  glory  as  your  college  life,  is  the  sincere 
wish  of 

Your  true  ft-iend, 

EDWARD  EVERETT  SOULlfc. 
Ernest  E.  Johnsox, 

Coschocton,  Ohio. 


Letters   Accompanying   Presents. 


Troy,  N.  Y.,  Sept.  20/87. 
Dr.  Eiroy  M.  A^'ERY, 

Cleveland^  Ohio, 

Dear  Doctor, — 

Accept  this  accom- 
panying volume  as  a  token  of  the  heartfelt 
thanks  from  the  brothers  of  the  Psi  chapter  for 
the  many  kindnesses  shown  us  by  yourself  on 
your  recent  visit  to  Ithaca. 

Trusting  that  its  acceptance  will  give  yon  as 
much  pleasure  as  is  given  ns  in  presenting  it, 
we  are, 

Sincerely  yours, 

R.  H.  GORSLINE,  > 


L.  J.  GOEITER. 

P.  L.  VAN  ALSTY^E,  S 


Com. 


Nashville,  Teun.,  Jan'y  1,  1887. 
Miss  Annie  Gordon, 

75  Main  Street, 

Dear  Miss, — 

Please  accept  these  few 
volumes  as  a  small  token  of  my  appreciation  of 
yonr  merits  as  an  authoress,  and  of  your  many 
sterling  qualities  as  a  lady  and  a  friend. 

May  the  New  Year  bring  to  yon  increased 
happiness  and  Joy,  and  may  the  future  years 
render  yon  as  able  to  espouse  the  cause  of  free- 
dom and  humanity  with  the  same  success  that 
yon  have  in  the  past. 

Very  truly. 

Your  friend, 

E.  E.  APPRECIATION. 


MOBS  AKS  DROWNBO   IN  TnS   BOWL  THAN    IN  TUB  8BA, 
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Invitation  to  a  Dinner  Party. 


Mr.  Corlett  preseats  hia  sincere  regards  to 
Mr.  Bobinson  and  requests  the  pleasure  of  bis 
company  to  dinner,  on  Monday  evening  (29tb) 
at  6  o'clock.  Mr.  Corlett  expects  to  entertain, 
also,  the  Yale  boys. 

No. Prytania  St.,  Aug.  18,  1887. 

Answer  Accepting. 
Mr.  Robinson  presents  his  compliments  to 


Mr.  Corlett  and  accepts  with  pleasure,  his  court- 
eous iuTitation  for  Monday  evening. 

No. St.  Charles  Ave.,  Aug.  19/87, 

Answer  Declining. 

Mr.  Robinson  regrets  that  a  previous  engage- 
ment will  prevent  his  acceptance  of  Mr.  Corlett's 
kind  invitation  for  Monday  evening. 

No. St.  Charles  Ave.,  Aug.  19/87. 


MISCELLANEOUS  BUSINESS  LETTERS. 


Order  for  an  Invoice  of  Ooode, 

New  Orleans,  March  17/87. 
liiL  H.  M.  Young, 

New  York,  N.  T. 
Dear  Sir: 

The  goods  bought  of  yon  in 
Jannarylast  gave  general  satisfoction,  and  we 
now  desire  to  keep  a  full  assortment  of  your 
goods.  Therefore,  please  ship  us,  per  first 
steamer,  Morgan  Line:  20  doz.  Children's  Buff 
Silver  Tip  Balmorals,  sewed ;  20  doz.  Children's 
Goat  Fancy  Union  Tip  Polish,  sowed;  20  doz. 
Children*s  Silver  Tip  Polkas,  sewed;  10  doz. 
Ladies'  Imitation,  Calf,  piuk  lined;  10  doz. 
Children's  Lasting  Sewed  Congress,  low  heels; 
20  doz.  Ladies'  Lasting  Silk  Gore  Congress  Best; 
20  doz.  Boys'  Wax  Brogans,  No.  2;  20  doz.  Boys' 
Buff  Congress. 

We  will  remit  the  amount  of  invoice  on  re- 
ceipt of  goods. 

Very  re«pectfully, 

J.  B.  CLIFTON  &  CO. 

Reply  to  an  Order  for  Goode, 

New  York,  March  22/87. 
Messrs.  J.  B.  Clifton  &  Co., 
Xeio  OrleanSf  La, 
Dear  Sirs: 

Herewith  I  hand  you  an  in- 
voice of  the  articles  ordered  by  you  in  your  favor 
of  the  17th  instant.  The  goods  have  been  shipped, 
in  acconlance  with  your  instructions,  i>er  Steamer 
Louisiana,  Morgan  Line. 

Thanking  you  for  the  confidence  which  yon 
appear  disposed  to  place  in  ine,  and  assuring  yon 
that  I  shall  be  most  happy  to  receive  a  continu- 
ance of  your  favors,  I  remain, 

Yours  faithfully, 

n.  M.  YOUNG. 


Acknowledgement  of  Beceipt  of  Goode, 

New  Okleams,  March  90/87. 
Mr.  H.  M.  Young, 

New  York,  N.  T. 
Dear  Sir  : 

The  goods  ordered  on  the  17Ui 
instant  were  this  day  received  in  good  order. 
The  quality  and  finish  of  the  goods  give  entire 
satisfaction. 

Herewith  we  inclose  Germania  National 
Bank's  Sight  Check  for  the  amount  of  Invoice^ 
Three  Huwlred  Twenty-five  Dollars. 

Thanking  you  for  your  promptness  and  care 
in  filling  our  order,  we  remain, 
Yours  truly, 

J.  B.  CLIFTON  &  CO. 

A  Letter  of  Inqnirg. 

New  Orleans,  March  30/87. 
Mr.  H.  M.  Young, 

New  York,  N,  Y. 
Dear  Sir: 

On  the  17th  instant  we  mailed 
yon  an  order  for  an  invoice  of  goods,  ajul  np  to 
the  present  time  we  have  received  no  answer 
tiiereto.  Uave  you  rocei  ved  our  letter,  and  if  so^ 
why  have  you  declined  to  reply  f 

Awaiting  your  explanations,  we  remain^ 
Yours  truly, 

J.  B.  CLIFTON  A  CO. 

A  Second  Order  for  an  Invoice  of  Goode, 

New  Orleans,  April  16/87. 
Mr.  W.  L.*McConnico, 
St.  Louis,  Mo, 
Dear  Sir: 

Please  send  us,  per  express, 
twenty   (20)  dozen  Men's  Straw  flats,  of  the 
same  quality  and  style  as  befoie  ordered,  and 
draw  ou  us  at  sight  for  the  amount. 
Very  truly, 

J.  B.  CLIFTON  &  CO. 


JEALOUSY  IS  A  PAIN   WHICH  KAGBRLY  BKEKS  WHAT  CAUSES  PAIN. 
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Letter  of  Credit. 
New  Cleans,  July  21, 1887. 

Messrs.  J.  E.  Soule  dt  Co.,  > 
Pkiladelphia,  Fa.  S 

Gentlemen,— Please  deliver  to  H. 
B.  Stevens  &  Co.,  merchandise  not  exceeding  the 
smn  of  Ten  Thousand  Dollars,  and  we  will  be- 
come responsible  to  you  for  the  payment  of  the 
same,  in  case  they  ihil  to  make  payment  therefor. 
You  will  please  notify  us  of  the  amount  for 
which  yon  may  give  them  credit,  and  if  default 
should  be  made  in  the  pajrment,  advise  us  of  it 
immediately. 

Yours  very  truly, 

J.  C.  TALLEY  Sc  CO. 


A  Letter  Inelosing  a  Hemittanoe. 

New  Orleans,  Sept.  9, 1887. 
8.  Grunewald  &,  Co.,  > 
Baeton,  Mass.         ) 

Gentlemen,— Herewith  we  hand 
you  for  credit  Soul^  College  Bank  check  on  the 
Fourth  National  Bank  of  Boston,  for  Six  Thous- 
and Two  Hundred  Ninety-three  and  -ffy  Dollars. 
Be  pleased  to  acknowledge  receipt  of  same, 
and  oblige. 

Yours  truly, 

H.  E.  HALLER. 


A  Letter  Aehnowledging  the  Beoeipt  of  Money. 

New  OiiLEANS,  Oct.  6, 1887. 
Messrs.  H.  C.  &  L.  P.  Spencer,  ) 
Waaliinfjkmf  D.  C.  S 

Gentlemen,— Yours  of  the  12th  inst., 
covering  a  Sight  Draft  on  the  Germania  National 
Bank  ibr  Eight  Hundred  Dollars,  has  been  re- 
ceived. 

Thanking  yon  for  the  remittance,  we  remain. 
Yours  very  respectftLlly, 

JOS.  McELBOY,  Jr.  &  CO. 

A  Letter  Urging  the  Payment  of  Money  Due. 
New  Orleans,  Nov.  6, 1887. 
Mr.  L.  J.  Martin,     > 
OUy-  S 

Dear  Sir,— Inclosed  herewith  yoa 
will  find  a  statement  of  your  account,  showing 
a  balance  in  our  favor  of  Three  Hundred  Dollars. 
Trusting  that  an  immediate  settlement  of  this 
balance  will  cause  you  no  inconvenience. 
We  remain,  yours  respectfully, 

A.  G.  MAYLIE  &  CO. 


A  Letter  to  the  City  Council. 

New  Orleans,  Jan'y  15, 1887. 
To  the  ijonorable  the  City  Council  ) 

ot  t^e  Ciiy  of  New  Orleans,  U.  ) 

Honorable  Sirs, — ^I  desire  to 
erect  a  small  steam  engine  in  the  rear  portion 
of  my  Printing  Establishment,  No.  33  Natchez 
Street,  in  this  City,  and  request  your  i>ermission 
to  do  so. 

Trusting  to  receive  a  favorable  reply  at  your 
earliest  convenience,  I  am, 

Yours  very  respectftilly, 

S.  S.  LESSLIE,  Jr. 

A  Letter  Inclosing  Bill  for  Goods  Shipped. 

St.  Louis,  Aug.  22, 1887. 
COL.  Geo.  Soul£, 

New  Orleans,  La. 

Dear  Sir  :~Inclo6ed  please  find  bill 
for  Stenographs,  this  day  shipi>ed  to  you  by 
Southern  Express. 

Trusting  that  they  will  arrive  in  good  order, 
and  awaiting  your  further  orders,  I  remain. 
Yours  truly, 

U.  S.  STENOGKAPH  CO., 
H.  C.  Wright, 

General  Manager. 

Notice  of  Business  Difficulties. 

New  Orleans,  Aug.  23, 1887. 
Mr.  Byrnes  H.  Young, 
Morgan  Ciiy,  La. 
Dear  Sir: 

We  are  under  the  necessity  of 
informing  you  that,  owing  to  a  series  of  misfor- 
tunes during  the  last  few  months,  we  find  it  is 
not  in  our  jMwer  to  meet  our  engagements,  and 
have  couseqxiently  decided  to  submit  our  af- 
fairs to  the  inspei^on  of  our  princii>al  creditors. 
A  meeting  of  oui^  creditors  will  be  held  at 
our  office  on  Thursday  the  16th  inst.,  to  which 
you  are  respectfully  invited. 
Very  truly, 

HOWARD  PACKWOOD  &,  CO. 

Notice  of  Error  in  Jcooicat 

New  Orleans,  Aug.  23, 1887. 
Mr.  Joseph  McGintie, 
St.  LouiSf  Mo. 
Dear  Sir: 

We  beg  to  call  your  attention 
to  an  error  in  your  last  Invoice,  by  which  yoa 
charge  us  with  $23.50  more  than  the  Invoice 
actually  amounts  to.    Please  correct  same,  and 

oblige, 

Yours  respectfully, 

LEHMAN,  ABRAMS  &  CO. 


A  SINGLE  PXNNY   PAIBLT  GOT  18  WOBTU   A  TUOTWAKD  THAT  AEB  KOT. 
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IteqveBifor  Money, 
New  Orleans,  Aug.  23,  1887. 
My  Dear  Harris: 

A  (lifiappoiutment  in  the  receipt  of  8ome 
money  due,  hns  embarrassed  mo  considerably. 
If  yon  can  let  roe  have  about  $200.00  for  ten  days, 
witbont  in  any  way  entrenching  on  your  own 
convenience,  yon  will  do  uie  a  great  favor  to  for- 
ward the  same  by  return  mail.  You  may  depend 
upon  its  being  reimbursed  with  the  strictest 
punctuality. 

Yours  most  sincerely, 

U.  C.  WILLTAMS. 

A  LeUtr  BequevUmg,  Ciremlan  of  Jnformation, 
WooDViLLE,  Miss.,  Aug.  4,  1887. 
Col.  Geo.  SouLfc, 

President  of  SouU  Business  College, 
2iew  Orleans,  La, 
DearSir: 

Please  send  me  by  return 
mail  a  copy  of  your  last  circular.  I  design  at- 
tending your  Commercial  School  this  Fall,  and 
wish  to  obtain  correct  information  concerning 
your  terms,  courses  of  study,  cost  of  boanl,  etc. 
By  complying  with  this  request,  yon  will 
oblige. 

Yours  very  respectfully, 

JAMES.  S.  HAWKINS. 

An  Order  for  a  Book. 
Montgomery,  Ala.,  Aug.  25, 1887. 
Col.  Geo.  Soul£:, 

President  of  Soule  Business  College, 
Neto  Orleans,  La, 
Dear  Sir: 

Inclosed  I  hand  you  a 
-Money  Order  for  S5.00,  for  which  please  mail  to 
my  address  a  copy  of  Sould's  Science  and  Prac- 
tice of  Accounts. 

Respectfully  yours, 

R.  J.  KENNEDY. 

An  Order  for  an  Invoice  of  Books, 

McCoMB  City,  Aug.  21, 1887. 
Col.  Geo.  Soule, 

President  of  Soule  Business  College, 
Xvw  Orleans,  La, 
Dear  Sir: 

Please  send  to  me,  by 
Southern  Express,  at  your  earliest  convenience, 
the  following: 

1  doz.  Soul^'s  Philosophic  Drill  Problems, 
3    '*    Soulo's  Rapid  and  Contracted  System 
of  Handling  Numbers, 


1  doz.  Soul^'s  Gems  of  Business  Problems, 
1     ''    Sould's     Intermediate       Philosophic 

Arithmetics, 
1  doz.  Sool^'s  Philosophic,  Conmiercial,  and 

Exchange  Calculators, 
6  doz.  Soul^'s  Science  and  Practice  of  Ac 

counts, 
1  Hammond  Tyi^e-Wrlter, 
1  Stenograph,   or    Short-hand  Writing   Ma< 

chine. 
When  expressed,  please  notify  me  by  kM«, 
with  inclosed  Invoiiaa. 

Bespectfhlly  yewrs, 

».  HEIDENREICH. 


A  Notice  of  Shipment  of  Goods, 

New  Orleans,  August  24,  1887 
Mr.  B.  Heidenreich, 

MeComb  City,  Miss, 
Dear  Sir  : 

I  have  this  day  shipped  to  your 
address,  per  Southern  Express,  the  books  and 
Machines  ordered  in  yours  of  the  21st  inst.  In- 
closed you  will  find  an  Invoice  of  the  same, 
amounting  to  $357.40. 

Trusting  that  they  may  arrive  in  good  con- 
dition and  prove  satisfactory,  and  soliciting  your 
further  orders, 
lam, 

Yours  truly, 

GEO.  SOTTUfe, 
per  CM. 


Notice  of  Damage  to  an  Invoice  of  Goods, 

New  Orleans,  Oct.  12/87. 
Messrs.  C.  W.  Maybin  &  Co., 
Chicago,  Ills, 

Gentlemen,— 

The  goods  ordered  from  yon  on 
the  1st  inst.,  were  this  day  received.  We  regret 
that,  owing  to  the  greatly  inferior  quality  of  the 
goods,  we  cannot  accept  them.  Wo  have  always 
carried  the  very  best  grade  of  stock,  and  we  feel 
that  to  offer  to  our  patrons,  any  such  qnality  of 
goods  as  that  which  you  shipped  us,  would  only 
result  to  our  discredit. 

Awaiting  your  orders  respecting  the  disposal 
of  the  invoice. 

We  are, 

Yours  truly, 

H.  C.  BALDER  dt  CO. 


WUO   19  ALWAYS   PBTINO   IKTO  OTUBIt  MBK*8  APTAIRS,    LEADS  A  DAMQBBOUB  LIFB, 

698 


Digitized  by 


Google 


PRACTICAL    MISCELLANY. 


Xotice  to  the  Public  of  the  Opening  of  a  Busine$9 
Firm. 
New  Orleans,  Sept.  1/87. 
To  THE  Public  : 

The  nndersigned  beg  leave  to  inform  their 
friends  and  the  public  in  general,  that  they  have 
formefl  a  co-partnership  under  the  firm  name  of 
Harris,  Loeb  &  Co.,  fbr  the  purpose  of  can-yiue 
on  a  Wholesale  Dry  Goods  business  <®  Nos.  iT, 
19,  21,  and  23  Magazine  St. 

In  soliciting  the  patronage  of  our  friends 
and  the  general  public,  -we  desire  to  assure  them 
that  in  the  prosecution  of  onr  business,  it  shall 
be  our  aim  to  offer  to  them  the  very  best  grade  of 
goods  at  the  lowest  rates  which  the  market  will 
permit;  and  that  we  shall  at  all  times  endeavor 
to  secure  the  very  latest  productions  of  the 
Northern  and  Eastern  manufactories  and  the 
most  direct  European  Importations. 

We  take  pleasure  in  extendi ujp^  to  all  whom  it 
may  concern  a  moift  cordial  invitation  to  visit 
onr  establishment  and  examine  our   stock   of 
goods,  and  feel  confident  in  stating  that  they 
can  do  so  at  an;^  time  with  the  assurance  of  being 
cheerfully  received  and  of  commanding  our  most 
earnest  attention. 
Very  respectfully,      ARCHIBALD  HARRIS, 
JULIUS  8.  LOEB, 
DUNCAN  C.  WILLIAMS. 

Letter  incloeing  an  Account  Current  and  In.  Account. 

New  Orleans,  Sept.  6, 1887. 
Mr.  S.  B.  Hicks, 

Shreveportf  La. 
Dear  Sir: 

Herewith  we  hand  you  Ac- 
count C*urrent  and  Interest  Account,  showing  a 
balance  of  interest  in  your  favor,  $231.14,  and  a 
balance  of  account  in  our  favor  of  $4687.25.  Be 
pleased  to  make  your  books  conform,  and  oblige, 
Youis  truly,     EDMOND  H.  RIVAS  &  CO. 

Letter  Asking  Permission  to  Refer. 

New  Orleans,  Aug.  27/87. 
Messrs.  J.  B.  Caldwell  &  Co., 
City. 
Gentlemen, — I  shall  leave  the  city  shortly 
to  seek  employment  in  one  of  the  cities  of  the 
Far  West,  and  realize  the  advantage  of  having 
a  number  of  good,  reliable  references  for  the  con- 
summation of  Buco  an  undertaking. 

In  the  belief  that  during  the  three  years  of 
my  employment  in  your  firm  I  faithfully  dis- 
ouargea  all  the  duties  abslgned  to  me  in  a  satis- 
factory manner,  I  beg  permission  to  use  your 
name  for  reference,  in  seeking  a  ]M>sition. 

Trusting  that  It  may  be  your  pleasure  to 
grant  my  request, 

I  am,  yours  most  respectftilly, 

H.  C.  JASTREM. 

Letter  Granting  Permission  to  Befer. 

New  Orleans,  Aug.  29/87. 
Dear  Mr.  Jastrem, 

In  answer  to  your  request  of  the  27th  inst., 
it  gives  us  pleasure  to  state  that  we  most  cheer- 
fally  grant  you  the  use  of  our  name  among  your 
references 


Your  various  duties,  while  in  our  employ, 
were  always  faithfully  and  cheerfully  performed, 
and  your  integrity  and  gentlemanly  bearing  oi 
such  a  character  as  to  command  the  respect  and 
esteem  of  ourselves  and  your  associate  employees. 

We  shall  be  pleased  at  all  times  to  answer 
any  inquiries  respectiufi^  your  efficiency  and 
worth,  and  entertain  the  hope  that  in  your  new 
fieid  of  labor  you  will  win  the  success  which  you 
so  worthily  merit. 

Very  sincerely, 

J.  B.  CALDWELL  &  CO. 


Letter  Jiefasing  Permission  to  Befer. 

New  Orleans,  Aug.  29/87. 
Mr.  H.  C.  Jastrem, 

City. 
Dear  Sir, — We  sincerely  regret  that  you 
have  solicited  the  use  of  our  name  among  your 
references,  as  we  shall  be  compelled  to  refuse 
your  request,  though  conscious  that  it  will 
wound  your  feelings. 

It  is  true  that  your  services  to  us  during  the 
first  two  vears  of  your  employ  were  cheerfully 
and  faithnilly  performed,  but  we  are  soiTy  to 
state  that,  during  your  last  year  with  us,  they 
were  characterized  by  general  carelessness, 
irregularity,  and  such  marked  inditTerence  as  to 
warrant  us  in  declining  to  allow  the  use  of  our 
name  as  one  of  your  references. 

It  may  seem  ungracious,  perhaps  to  refer  to 
past  weaknessess,  but,  we  assure  vou,  it  is  only 
m  justice  to  ourselves  and  other  nnsiness  firms, 
and  we  could  not,  therefore,  change  our  refusal 
until  satisfied  that  your  former  faults  have  been 
carefully  corrected. 

Believe  us  that  we  wish  you  success  in  your 
present  undertaking,  and  that  the  perusal  of  this 
letter  can  be  no  more  painful  to  you  than  the 
writmg  has  l>een  to  us. 

Yours  very  truly, 

J.  B.  CALDWELL  &  CO. 

Letter  Anstoering  Inquiry  About  an  Applicant. 
New  Orleans,  Sept.  5/87. 
Messrs.  S.  T.  Damon  Sl  Co., 

Kansas  Cilyf  Mo. 
Gentlemen, — 

Yours  of  the  1st  instant  is  received. 
We  greatly  regret  that  we  cannot  commend 
Mr.  Python  to  your  favorable  consideration. 

In  Justice  to  Mr.  Python  we  must  state  that 
he  is  an  accountant  cf  no  common  abilities  and 
a  geutleman  of  pleasing  manners  and  amiable 
dispostion.  Up  to  the  present  time  he  has  always 
been  strictlv  nonest,  but  of  late,  has  become 
addicted  to  tue  gambling  vice,  and  therefore  we 
could  not  vouch  for  his  coniiaued.  integrity. 

Owing  to  the  value  of  his  cronection  with 
onr  firm,  we  made  re]>eated  efibrts  for  his  reform 
before  using  harsh  measures  with  him,  but  all 
proved  of  no  avail  and  we  were  consequently 
compelled  to  di9nii«t8  him  fixim  our  employ. 

vV'o  trust  that  you  will  regard  this  explana- 
tion as  confidential,  and  beg  to  be, 
Yours  very  respectfully, 

T.  S.  WHITERAM  &  CO. 


A  BAD  OOMPBO>ll8l  IS  BBTTBE  TUAN  A  GOOD  LAW-eOTT. 
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Bequest  for  the  Character  and  Standing 
of  a  House, 
New  Orleans,  January  2, 1895. 
Messrs.  J.  F.  Mang  &  Co., 

Chicago^  Hl.y 
GENTLEM£N,~We  Shall  feel  greatly  obliged 
by  your  favoring  ua,  in  confidence,  with  your 
opinion  as  to  the  character  and  the  financial 
standing  of  Mr.  W.  B.  Moorman,  of  your  city, 
and  stating  whether  he  may  be'  considered 
reliable  and  trustworthy  in  the  course  of  busi- 
ness to  the  extent  $10,000.00. 

Thanking  you  in  anticipation,  we  remain, 
Yours  truly, 

MARKS  &  MICKLES. 


Advice  Regarding  the  Sale  of  Stock,  etc. 
Xew  Orleans,  January  3, 1896. 
Messrs.  Herwig  &  Lee, 

New  Yorky 
Gentlemen, — 

In  pursuance  of  your  telegram  of  this 
day,  we  have  sold  for  your  account  twenty 
thousand  La.  4's  at  96%,  and  covered  your 
outstanding  shorts.  Until  we  hear  further 
from  you,  we  shall  consider  all  your  pcevloui 
orders  cancelled. 

Yours  truly, 
T.  T.  BABB,  £LM£B  Jk  COPE. 


MBRCT  IS  THK  CROWN  OP  JUSTICE  ANb  THE  ORKATSST  XTTRIBUTB  OF  HEAVEN. 
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Since  the  publication  of  the  Revised  and  Enlarged  Edition  of  the  New  Science 
and  Practice  of  Accounts,  in  which  we  briefly  presented  the  Voucher  System  of 
Bookkeeping,  we  have  had  so  many  inquiries  from  Bookkeei)ers  concerning  the 
details  of  the  system  and  the  manner  of  making  various  entries  where  the  system 
is  used,  that  we  herein  present  a  more  extended  elucidation  and  treatment  of  the 
Voucher  System,  so  that  it  may  be  clearly  understood  by  all  who  may  desire  to 
introduce  it. 

The  Yoneher  System  of  Bookkeeping  is  a  system  of  keeping  accounts  wherein 
vouchers  are  kept  for  all  purchases  and  expenditures  of  the  business.  To  facilitate 
the  operation  of  this  system,  a  Voucher  Record  Book  is  kept  with  numerous  special 
columns  according  to  the  nature  of  the  business. 

A  Yoneher  is  a  book,  paper  or  docament,  which  serves  to  vouch  the  trath  of  accoants. 

The  General  Books  in  the  Voucher  System,  are  the  same  as  the  books  in  gen- 
eral use  for  Double  Entry  Bookkeeping.  The  Voucher  Record  Book  is  the  only 
book  that  differs  in  form  and  in  function. 

The  ruling  of  the  Toucher  Record  Book  and  other  matters  of  detail,  are 
determined  largely  by  the  nature  of  the  business  and  the  judgment  of  the  Book- 
keeper. For  no  two  lines  of  business  have  the  same  needs,  and  no  two  Bookkeepers 
liave  equal  constructive  ability  in  designing  forms  of  books,  and  in  devising 
accounting  methods  of  treating  business  transactions. 

The  use  of  this  system  is  now  limited  mostly  to  the  manufacturing  lines  of 
business.  It  may,  however,  be  applied  to  any  line  of  business ;  but  the  many  labor- 
saving  methods  now  utilized  by  progressive  Accountants  for  keeping  the  books  of 
a  Merchandising  Business,  will  most  likely  exclude  the  system  to  a  great  extent,  at 
least,  from  the  Merchandising  lines  of  Business. 

HOW  AND  WHEN  TO  USE  THE  VOUCHER  RECORD  BOOK. 

^fter  a  purchase  has  been  made,  and  the  bill  rendered  and  the  goods  checked 
by  the  proper  person,  the  bill  is  turned  over  to  the  BcK)kkeeper.  He  then  makes 
out  a  "  Voucher,'^  see  Voucher  No.  1,  either  abstracting  the  original  Invoice  or 
attaching  same  to  the  "  Voucher  ^  and  enters  the  same  in  **  Voucher  Record  Book  ^ 
according  to  Headings  of  Columns. 

TRANSACTIONS  AND  THE  ELUCIDATIONS  THEREOF. 

1. — Dec.  10, 1900.    The  firm  purchased  Lubricating  Oil  amounting  to  $95.60 

on  30  days  time,  5%  discount  in  five  days. 

Directions. — Enter  the  description  of  the  purchase  in  the  first  five  coliinnis  nnd  the  amount 
in  the  •*  Oil  and  Starch  "  and  in  the  **  Sundry  Creditors"  columns  of  the  Voucher  Record  Book. 


WIIKX  TUB  JUDOMSMT  16  WBAK,  TUB  PRBJUDICB  18  STRONG. 
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2.— Dec.  14, 1900.    The  payment  for  the  above  purchase  was  made  this  day, 
and  hence  the  Company  is  entitled  to  the  5%  discount. 

Directions. — Enter  the $90.72 cash  paid  in  the  ''Cash  and  Checks*'  colamn.  Then  enter  in 
red  ink  the  $4.78  discount,  writing  same  in  the  'rDiscounf  column  and  also  in  the  **Oil  and 
Starch '' column.    Then  fill  the  "  When  and  How  Paid"  column. 

NoTR  1. — The  Italic  figures  in  the  Voucher  Record  Book,  indicate  Red  Ink. 

Note  2. — Immediately  upon  entering  this  payment  in  the  Voucher  Record  Book,  turn  to  the 
General  Cash  Book,  and  on  the  credit  side  write  Dec.  14,  Voucher  No.  1,  (Record  Oil  Co.,)  Oil,  $90.72. 
Place  the  amount  in  the  column  headed  *'  Sundry  Creditors." 

VOUCHER   No.   1. 

The  following  is  the  Voucher  for  the  purchase  and  the  payment  of  the  Lubri- 
cating Oil : 

Voucher  No,  1 . 

NEW  mum  EXCELSIOR  COTTON  FACTORT, 

MAKUFACTUBBB8  OF 


Jeans,  Awning  Stripes,  Sheeting,  Etc. 

NEW  ORLEANS,   LA. 


To  RECORD  OIL  CO., 

:N'ew  Orleans,  La. 


For  bill  of  items  hereto  attached  or  abstracted 



Attach  bill  of  Record  Oil  Co.  to  tbis  Voacher  Form  in  most  convenient  way. 

^ 

f90.7J2, 

Received,  Dec.  14, 1900,  from  New  Orleans  Excelsior  Cotton  PaxDtory, 

Ninety  and f^^  Dollars, 

RECORD  OIL  CO., 
Please  date  and  sign  this  Voucher  and  return  without  delay.  Per „^,.,^, 
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Remarks  on  the  entry  of  payment  for  the  Lubricating  Oil : 

In  order  that  Oil  and  Starch  shall  be  debited  for  the  net  cost  onlv,  and  in  order  that ''  Sundry 
Creditors  "  may  be  credited  for  the  net  amount  of  purchases,  we  have  adopted  tlie  method  of 
-writing  in  red  ink,  above  the  amount  in  the  special  column,  the  amount  of  discount,  and  placing  the 
amount  at  the  same  time  in  the  *'  Discount  ^'  column,  in  red  ink.  When  footing  the  special  columns 
(at  the  close  of  the  month)  in  which  discounts  have  been  entered  in  red,  the  items  in  black  ink 
will  first  be  added.  Then  the  items  in  red  ink  will  be  added  and  the  sum  written  in  red  ink  on 
the  same  line  with  '*  Less  Discount. '^  The  red  ink  footings  are  then  deducted  from  the  black  ink 
footings  and  the  differences  will  be  the  amounts  to  enter  to  the  debit  of  the  respective  Special 
Column  Accounts  in  the  General  Ledger.  {Continued), 
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At  the  close  of  the  montb,  the  "Sundry  Creditors"  and  the  **  Discount"  columns  are  also 
footed.  Then  write  the  amount  of  the  Discount  column  below  the  footing  of  the  "  Sundry 
Creditors  "  column,  make  a  subtraction  and  the  difference  will  be  the  amount  to  enter  to  the  credit 
of  Sundry  Creditors  in  the  General  Ledger. 

The  above  method  will  be  found  simple,  practical  and  labor-saving,  where  a  discount  for  pay- 
ment within  a  specified  time  was  taken  advantage  of,  without  having  anticipated  doing  so  at  the 
time  of  entering  the  purchase  in  the  Voucher  Record  Book. 

3. — Dec.  11.  A  purcliase  of  Fuel  was  made  from  W.  G.  Coyle  &  Co.,  amount- 
ing to  «372. 

DiKECTiONS. —Enter  the  amount  in  the  "  Fuel,"  and  in  the  "Sundry  Creditors"  columns  of  the 
Voucher  Record  Book. 

4. — Dec.  11.  Payment  was  made  of  the  amount  due  W.  6.  Coyle  &  Co.  for 
Fuel. 

Directions.— In  the  Voucher  Record  Book  make  the  entry  of  the  payment  in  the  columns 
headed  respectively :  **  When  and  How  Paid  "  and  "  Cash  and  Checks."  Then,  immediately  upon 
entering  the  record  in  "  Cash  and  Checks"  column,  go  to  the  General  Cash  Book  and  on  the  Credit 
side  write  Dec.  11,  by  Voucher  No.  2,  (W.  G.  Coyle  &  Co.,)  Coal,  ^72,  and  write  the  amount  in 
the  "  Sundry  Creditors  "  column. 

6. — Dec.  12.    A  purchase  of  Cotton  was  made  for  Cash,  from  Walmsley  &  Co. 

Directions. — The  entries  for  the  purchase  and  payment  of  the  Cotton  are  made  in  the  same 
manner  as  explained  in  the  preceding  transaction  for  the  purchase  and  payment  of  Fuel  which  are 
fully  shown  in  the  Voucher  Record  Book. 

6. — Dec.  13.    A  bill  was  received  from  A.  D.  Hofeline  for  Advertising  Calen- 
dars, amounting  to  $500.    Terms,  10  days,  with  2%  oflf  in  5  days. 
This  bill  was  paid  on  the  15th,  less  2%. 

Directions.— 1.  Charge  ** Advertising"  and  credit  "Sundry  Creditors"  each  $500  in  the 
Voucher  Record  Book.  2.  Enter  the  $10  discount  in  red  ink,  in  the  '*  Ad."  and  in  the  **Discount" 
columns.  3.  Enter  the  $490  check  paid  in  the  "Cash  and  Checks"  column.  Then,  through  the 
General  Cash  Book,  credit  Cash  and  debit  "  Sundry  Creditors,"  by  writing  the  $490  in  the  Sundry 
Creditors  column  as  explained  in  transaction  of  December  11. 

7. — Dec.  13.    Purchased  from  J.  T.  Hardie  &  Co.,  Cotton,  amounting  to  $1 465.75. 

Directions.— Enter  the  amount  in  the  "Cotton"  column  and  in  the  "Sundry  Creditors" 
column  of  the  Voucher  Record  Book. 

8.— Dec.  14.  Paid  J.  T.  Hardie  &  Co.  by  check,  $1000,  and  by  Sight  Draft,  on 
A.  Jones  &  Co.,  for  $465.75. 

Directions.— Make  the  entry  for  the  check  payment  in  the  same  manner  as  explained  for  the 
check  payments  previonsly  made.  Then  enter  the  amount  of  the  draft  in  the  column,  **  Other 
than  Cash  or  Check,"  and  also  in  the  credit  of  **  Sundries  "  column. 

From  the  *•  Sundries"  column,  the  firm  of  A.  Jones  6c  Co.  will  be  credited  In  the  General 
Ledger  for  the  amount  of  draft  drawn  on  them. 

NoTK. — For  this  kind  of  transaction,  we  might  have  placed  a  Ledger  Folio  column  between 
the  two  extreme  right  hand  columns,  and  posted  the  amount  to  the  credit  of  A.  Jones  &  Co.,  with- 
out having  entered  it  in  the  "  Sundries  "  column.  However,  the  '*  Sundries"  column  is  better  for 
certain  transactions  as  will  be  seen  later.    See  Remarks  under  trausaction  Tfith  Benson  Sl  Son. 
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VOUCHER   No.  8. 


Toucher  Ko.  0. 

NEW  ORLEANS  EXCELSIOR  COTTON  FACTORT, 

MAMUrACTUBBBS  OF 

JFeans^  Awning  Stripes,  Sheeting,  Etc. 

NEW  ORLEANS,  LA. 


To  JNO.  T.  HAEDIE  &  CO., 

New  Orleans,  La. 


1900 
Dec. 


13 


For  bill  of  items  hereto  annexed  or  abstracted  ; 
40  bales  19,641  lbs.  M.  Cotton,      -        -        -        - 
22      •*      10,749  '*    O.         **  .... 


Note — This  bill  \h  &h»trucUn\  to  show  form. 


1 
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.... 

.... 

fl465.75. 

Received,  Dec.  14, 1900 j  from  New  Orleans  Excelsior  Cotton  PaxDtory, 

One  Thousand Dollars^ 

and  S/D  ou  A.  Jones  &  Co.,  for  Four  Hundred  Sixty-Jive  and  Vy\r  Dollars,  amonnt- 
ing  in  all  to  Fourteen  Hundred  Sixty  five  and  ^  Dollars. 

JNO.  T.  HARDIE  A  CO., 
Please  date  and  sign  this  Voucher  and  retoni  without  delay.  Per «...^ 
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9. — Dec,  14.    Insurance  was  effected  with  Fell  &  Johnson  for  Insurance  on  the 

Factory.    Amount  of  preuiium  was  (882.15.     This  premium  was  paid  Dec.  15. 

By  referring  to  the  Voucher  Record  Book,  the  entry  will  be  clearly  understood  by  the  light  of 
proTious  explanations. 

10.— Dec.  15.    Received  Searcy  &  PfaflTs  bill  for  Bill  Heads,  etc.,  *28.10. 

Direction. — Treat  this  bill  in  the  same  manner  as  the  transaction  of  the  12th  inst.,  by  enter- 
ing in  **  General  Expense"  and  in  •* Sundry  Creditors"  columns. 

11. — Dec.  15.  Paid  for  wages  as  follows :  For  Picking  and  Carding,  $305;  for 
Spinning,  $568.10 ,  for  Weaving,  $362.70 ;  for  Cloth  Labor,  $275.50;  for  General 
Labor,  $89.75 ;  for  Foremen,  $90.    Total,  $1691.05. 

Note. — The  amounts  charged  to  each  account  are  obtained  from  the  pay-rolls  fornished  by  tbo 
foremen  of  the  respective  departments.    The  pay-rolls  are  treated  as  invoices. 

Directions.— Enter  the  amount  of  each  class  of  wages  in  the  special  column  ruled  therefor 
in  the  Voucher  Record  Book.  Then  enter  the  aggregate  amount  in  the  *'  Sundry  Creditors"  and  in 
the  "Cash  and  Checks^'  columns. 
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VOUCHER   SYSTEM   OF   BOOKKEEPING. 
VOUCHER  No.  8. 


Toucher  No.  8. 

NEW  ORLEANS  EICELSIOR  COTTON  FACTOBT, 

MAKUFACTUBBB8  OF 

Jeans,  Awning  Stripes,  Sheeting,  Etc. 

NEW  ORLEANS,  LA. 


To  PAT  ROLLS, 

Fob  Week  Dec.  10-15,  1900. 


AtUch  Pay  Rolls  to  this  form 


$1691M. 

Received,  Dec.  15, 1900,  from  New  Orleans  Excelsior  Cotton  Pax3tory, 
Sixteen  Hundred  ninety-one ^^  DollatSj 


Cashier. 
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12. — Dec.  18.    Received  J.  Lees  &  Co.'s  bill  for  Repairing  Engines,  $32. 
DiREcnoNS.—Enter  the  amount  in  the  **  Repairs  to  Machinery'^  and  in  the  *^  Sundry  Credi 
tors  "  columns. 

13.—  Dec.  19.  Paid  J.  Lees  &  Co.,  per  check  for  bill  of  the  18th  inst.,  for 
Bepairing  Engines,  (32. 

Directions. —Enter same  in  the  ''Cash  and  Check"  column  and  fill  the  "When  and  How 
Paid  "  column. 

14. — Dec.  20.  Purchased  from  J.  P.  Richardson  &  Co.,  Cotton,  amounting  to 
♦1872.20.     Dec.  21.    Paid  Cash,  $1500,  and  "  Contrary,'^  1372.20. 

NoTK.— By  **  Contrary"  is  meant  the  indebtedness  of  the  party  to  the  Factory,  which  amount 
is  allowed  in  payment  and  deducted  from  the  bill. 

In  the  present  case  as  would  be  shown  by  the  Sales  Book  and  General  Ledger,  J.  P.  Richard* 
son  Sl  Co.  owe  the  Factory  for  Sheeting,  $372.20.  This  amount  is  deducted  from  their  bill  against 
the  Factory,  and  a  check  is  given  for  the  balance,  and  the  Company's  receipt  is  given  for  bill 
against  the  firm.     See  Voucher  No.  10. 

Directions.— The  check  payment  in  the  transaction  is  entered  in  the  usual  manner.  The 
"Contra"  part  is  entered  in  tne  column  ** Other  than  Checks  or  Cash."  and  also  in  the  Cr.  "Sun- 
dries" column.  From  the  "Sundries"  column,  J.  P.  Richardson  &  Co.  is  credited  in  the  General 
Ledger. 

Note.— If  we  had  the  Voucher  Book  ruled  as  previously  sngfjestetl,  (in  Note  to  Voucher  No.  5,) 
wo  could  have  omitted  writing  amount  in  the  "  Sundries"  column,  and  posted  same  from  "Other 
than  Checks  or  Cash"  column. 
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VOUCHER   No.   10. 
Voucher  No.  10. 

NEW  OEEANS  EICELSIOB  COTTON  FiCTORT, 

MANUFACTUBEBS  OF 

Jeans^  Awning  Stripes,  Sheeting,  Etc. 

NEW  ORLEANS,  LA. 


To  J.  P.  RICHARDSON  &  CO., 

New  Orleans,  La. 


For  bill  of  items  hereto  attached  or  abstracted : 


Attach  J.  P.  Richardson  &  Co/s  Bill  to  this  Form- 


Inciose  with  this  form  and  remittance  a  receipt  for  Three  Hundred  Beventy- 
two  and  -ft^,;  Dollars,  for  amount  of  previous  purchase. 


$1872 


20 


$1872.20. 

Received,  Dec.  2ij  iDOOj  front  New  Orleans  Excelsior  Cotton  Faotory, 
Fifteen  Hundred  Dollars  Ca^hj  and  receipted  bill  for  Three  Hundred  Seventy-two 

and  T^  DollarSj  our  debit  account  with  tbem. 

J.  P.  RICHARDSON  &  CO., 
Please  date  and  sign  this  Voucher  and  return  without  delay.  Per ~..... 
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15.— Dec.  21.  Purchased  from  Benson  &  Son,  Drays  amounting  to  $300.  Paid 
for  the  same  Cash,  $100,  Check,  $200. 

Directions. — Enter  the  amount  $300  in  the  Dr.  *' Sundries"  column,  in  the  "Sundry  Credi- 
tors" column  and  in  the  '^  Cash  and  Checks"  column.    See  Voucher  Record  Book. 

Remarks. — The  footing  of  the  ''  Other  thau  Cash  and  Checks"  column  is  to  be  posted  to  the 
debit  of  **  Sundry  Creditors"  account  in  the  General  Ledger.  The  object  of  using  the  **  Sundries" 
column,  rather  than  the  **  Otherthan  Cash  and  Checks  "  column,  is  to  avoidthe  writing  of  amounts 
which  should  not  be  footed  with  the  other  amounts  in  this  column,  or  if  they  had  been  written 
and  footed  with  the  other  amounts  to  avoid  the  6ubtraction>of  their  sum  from  the  footing  of  the 
*'  Other  than  Cash  and  Checks  "  column.  For  this  Purchase  and  Voucher,  '*  Drays"  Account  will 
be  debited  foi  $300  in  the  General  Ledger. 

16.— Dec.  21.  Paid  for  Machinery  and  Tools  purchased  from  Columbia  Manu- 
facturing Co.  on  the  19th  inst.,  amounting  to  $7500.  The  payment  was  made  one- 
half  in  cash,  and  one-half  in  the  firm's  note  drawn  for  tliree  months. 

Directions. — Enter  the  Cash  payment  in  the  "  Cash  and  Checks  "  column.  Then  enter  the 
Note  in  the  Cr.  *' Sundries"  and  in  the  *'  Other  than  Cash  and  Checks"  columns.  Then  enter  the 
total  amount  paid  in  the  '* Tools  and  Machinery"  and  in  the  *'  Sundry  Creditors"  columns. 

From  the  '*  Sundries"  column,  Bills  Payable  will  be  credited  in  the  General  Ledger. 

Note. — See  Note  to  transaction  No.  8,  referring  to  the  payment  made  to  J.  T.  Hardie  &  Co., 
for  another  way  of  posting  this  item. 
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17.— Dec.  21.    Paid  Searcy  &  PfaflF,  per  check,  amount  of  bill  of  the  15,  $28.10. 

DiRKCTioxs.— Enter  the  same  in  the  "  Cash  and  Checks"  column,  and  fill  the  "  When  and  How 
Paid  "  columus. 

18.— Dec.  21.  Paid  for  the  Purchase  of  Machinery  and  Tools  purchased  from 
Johnson's  Foundry,  for  $500.  The  payment  was  made  as  follows:  Gash,  $52.40^ 
E.  B.  Cope's  Fote  held  by  the  Factory  for  $450,  less  discount  for  24  ds.,  at  8%, 
$2.40.    Value  of  K^ote,  $447.60. 

DiRRcnoNS. —Enter  the  Cash  paid  in  the  ''  Cash  and  Checks  "  column.  Enter  the  face  of  the 
Note  in  the  Cr.  ''  Sundries  "  column.  Enter  the  proceeds  of  the  Note  in  the  *'  Other  than  Cash  or 
Checks '' column.    Enter  the  discount  in  the  Dr.  **  Sundries'*  column. 

From  the  *' Sundries"  column.  Bills  Receivable  will  be  credited  for  its  face  in  the  General 
Ledger,  and  Interest  and  Discount  will  be  debited  in  the  General  Ledger. 

VOUCHER  No.  13. 

Tonoher  No.  13. 

NEW  ORLEANS  EICELSIOR  COTTON  FiCTOST, 


MANUFACTCmBBS  OF 

Jeans,  Awning  Stripes,  Sheeting,  Etc. 

NEW  ORLEANS,  LA. 


To  JOHNSON'S  FOUNDRY, 

New  Orleans,  La. 


For  bill  of  items  hereto  attached  or  abstracted  : 


Attach  Johnson's  Foundry  Bill  to  this  Form. 


$500 


00 


$500.00. 

Received,  Dec.  21^  1900^  from  New  Orleans  Excelsior  Cotton  Factory, 

M/tyTwo  and ^^o%  Bollarsj 

and  E.  B.  Cope's  Note  for  Four  Hundred  Fifty  DollarSj  Twenty-three  (23)  days 
before  due ;  discounted  ^  8%  for  24  days,  amounting  in  all  to  Five  Hundred  Dollars. 

JOHNSON'S   FOUNDRY, 
Please  date  and  sigu  this  Voucher  aud  returu  without  delay.  E.  RobbrtSi  Cashier. 
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With  the  above  transactions  we  conclude  the  month's  business,  and  foot  and  post  the  Vonoher 
Record  Book. 

All  the  special  acconnt  columns,  except  '' Discount "  and  ''  Sundries''  will  be  footed,  and  the 
amounts  postal  to  the  Debit  or  Credit  of  the  respective  accounts  in  the  General  Ledger.  All  the 
columns  from  Tools  and  Machinery  to  Foremen,  both  inclusive,  will  be  posted  to  the  Debit  of 
those  accounts  in  the  General  Ledger.  The  footings  of  "  Sundry  Creditors  "  column  will  be  posted 
to  the  Credit  of  "  Sundry  Creditors"  in  the  General  Ledger. 
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Th©  footing  of  "Other  than  Cash  or  Check"  colamn  will  be  posted  to  the  Debit  of  "Sundry 
CfeditoTs''  in  the  General  Ledger.  The  footing  of  the  *'  Cash  and  Checks"  colamn  is  posted  from 
the  General  Cash  Book  to  the  Debit  of  "  Sundry  Creditors  "  in  the  General  Ledger. 

Rkmaqk. — The  object  of  having  the  lines  numbered  in  several  places  is  that  the  eye  may 
readily  follow  on  the  line  without  the  chance  of  writing  on  different  lines. 

PRESUMPTIVE  ENTRIES  AND  REMARKS. 

How  to  make  entries  in  the  Voucher  Record  Book  and  Cash  Book  when  remitting  Bills  of 
Exchange  bought  at  a  premium  or  a  discount.  1.  Suppose  we  owed  a  Creditor  $800  and  that  we 
should  buy  a  Bill  of  Exchange  on  his  City  or  on  N.  Y.,  at  80^  a  thousand  discount.    Discount  64^. 

Passing  the  explanation  for  making  the  entry  in  the  Voucher  Record  Book  up  to  the  time  of 
payment  which  would  be  the  same  as  in  the  transactions  of  Dec.  11th  and  12th,  we  come  direct  to 
the  manner  of  treating  same  when  payment  is  made. 

In  the  **  Cash  and  Checks"  column,  enter  the  amount  of  the  check  drawn  for  the  payment  of 
the  Bill  of  Exchange,  $799.36.  Turn  to  the  General  Cash  Book  and  on  the  Credit  side  under  date 
of  Dec,  —  write,  By  Voucher  No.  —  (with  name  of  person)  and  place  the  amount  ($800,)  in  the 
"Sundry  Creditors"  column.  Then  on  the  Debit  side  of  General  Cash  Book  write,  To  Exchange, 
64^  placing  same  in  Exchange  column.  2.  Suppose  that  we  owed  another  Creditor,  ($1000)  and  that 
in  remitting  a  Bill  of  Exchange  to  him  wo  had  to  pay  $1  per  M.  premium. 

In  this  case,  enter  the  amount  of  the  check  drawn  in  payment  of  the  Bill  of  Exchange,  ($1001) 
in  the  ''Cash  and  Checks  "  column.  Then  turn  to  the  General  Cash  Book  and  on  the  Credit  side, 
write  under  date  of  Dec.  —  By  Voucher  No.  —  (with  explanation)  writing  the  amount  ($1000)  in 
the  "  Sundry  Creditors  "  column.  Then  immediately  below  this  record,  write.  By  Exchange,  placing 
the  amount  $1.00  in  the  Exchange  column,  if  one  is  ruled,  or  in  the  Sundries  column,  if  there  is  no 
Exchange  column. 

Some  Arms  use  vouchers  as  checks,  by  endorsing  thereon  an  order  for  their  payment  by  their 
bankers  when  properly  receipted. 

In  filling  Vonchers,  we  think  it  better  practice  to  attach  the  original  bill  to  the  voucher 
farm,  instead  of  making  a  copy  of  same  on  the  voucher  form.  By  this  practice,  we  avoid  many 
errors  that  would  be  likely  to  creep  in,  and  also  avoid  any  possible  altering  of  the  original  bill. 
We  whould  also  advise,  that  when  an  original  bill  is  attached  to  a  voucher  form,  that  it  be 
oanoelled  in  some  simple  way  to  prevent  its  being  used  a  second  time. 

Note  1. — When  it  is  desired  to  make  payment,  the  Check,  Cash,  or  whatever  is  given  for  pay- 
ment of  the  bill,  is  remitted  with  the  Voucher  to  the  seller.  We  then  enter  up  the  When  Paid 
portion  of  the  Voucher  Record  in  the  proper  manner.  The  seller,  upon  receiving  payment  and  the 
Voucher,  signs  and  dates  the  receipt  form,  which  is  part  of  the  Voucher,  and  returns  the  Voucher 
to  the  hou8e.  The  Bookkeeper  then  folds  the  Voucher  so  that  the  back,  on  which  is  entered  a  full 
record  of  what  is  within,  is  exposed  to  view,  and  files  it  away  in  its  proper  case  for  future  refer- 
ence should  he  desire  it. 

Note  2. — There  should  be  thirteen  cases  provided  for  the  proper  filing  of  Vouchers :  One  case 
for  keeping  unpaid  Vouchers,  and  twelve  cases,  one  for  each  month,  for  the  purpose  of  filing  away 
paid  Vouchers. 

Note  3. — A  folio  column  might  be  ruled  between  the  columns  ''  Cash  and  Checks"  and  **  Other 
than  Cash  and  Checks"  and  used  as  indicated  in  Note  to  explanations  on  Vouchers  Nos.  5,  10  and 
12. 
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ALPHABETICAL  INDEX. 


A^bbreviating  accoimtB  in  general  ledger^  644. 
Abbreviations,  25. 
Abridging  work  of— 

general  B.-K.,  644. 
Abridged  method  of— 

entering  discounts,  649. 
Abstract  Invoice  Book,  247-249. 
Abstract  Book,  cotton,  346,  347. 
Abstract  Statement, 

to  open  new  sets  of  books,  244. 
Accept,  677. 
Acceptance,  677. 

for  honor,  33,  677. 
Accommodation  Paper,  34,  677. 
Accounts,  bank,  567. 

def.  of,  21. 

current,  21,  67,  576. 

current  and  interest,  21,  218,  633-643. 

analysis  of,  68-71,  76-93. 

complex,  596. 

classification  in  ledger,  583. 

classes  of,  63. 

consignment,  41,  87,  109. 

elucidated,  22  and  23. 

forwarding,  597. 

ioint  stock,  expert  work  in,  494-561. 

liquidation,  529. 

int.  on  partners*,  612. 

merchandise-drayage,  82,  182,  183. 

merchandise  in  Co.,  41,  87,  109. 

municipal,  606. 

names  of,  41. 

''new"  to  **old',"  62. 

''old"  to  "new,"  62. 

private,  67,  576. 

receipt  on,  26. 

reviving  dead,  576. 

shipment,  41,  87,  108. 

stock,  51,  76. 

with  branch  houses,  569. 

with  estates,  574. 

forwarded  to  new  PAges  or  new  books,  597. 
Accountant,  def.  of,  562. 

initiatory  work  of,  48. 
Accounting,  expert, 

in  joint  stock  companies,  494-561. 

general,  561-680. 

treatise  on,  201-212. 
Account  Sales,  345. 

for  Sot  F,  121. 

for  Commission,  232,  234. 

equation  of,  268. 
Accrued  Interest,  100. 
Act,  for  formation  of  corporations,  384. 
Addition,  proof  of,  by  check  ligure,  594,  595. 
Address,  to  beginners,  10-13. 
Adjustment  of  interest  on  partners'  accounts,  612. 

of  losses  by  fire,  600. 
Admission  of  new  partner,  571-574. 151. 
Advance,  677, 
Advantage  of  Banking,  434. 


Advertising  Acct.,  analysis  of,  87,  88. 

Adventure  m  Co.  Accounts,  41,  87,  108. 

Advice  to  book-keepers  and  business  men,  10-13. 

Ad  valorem,  677. 

Agent,  677. 

Agent  Acct.,  analysis  of,  88. 

Agent  Expense  Account,  analysis  of,  86. 

Amount,  677. 

Analysis  of  Accounts,  68-71  and  76-93. 

of  Bank  Statement,  641. 
Annual  Interest,  note  with,  30. 
Annuity,  deferred,  378. 
Answers  to  corporation  and  partnership  queft- 

tions,  484  to  493. 
Apostrophe,  rules  for,  685. 
Application,  for  exchange,  472. 

letters  of,  692. 

of  properties  of  9  and  11,  579-596. 
Appraiser.  677. 
Approbation  Sales,  497. 
Arbitration,  677. 

Argentine  Kepublic,  exchange  with,  634. 
Arrangement  of  Ledger,  583. 
Articles  of  Agreement,  614-616. 
Assessment,  376. 
Assets,  def.  of,  23,  677. 
Attachment,  677. 
Attorney,  form  of  general  power  of,  37. 

special  power  of,  617. 

(a)  To  sell  and  deliver  movable  property. 

(6)  To  sell  shares  of  stock. 

(o)  To  subscribe  for  stock. 

(d)  To  vote. 
Attorney  Acct.,  88. 
Auditors,  559-561. 
Authorized  Capital,  371. 
Austrian  Exchange,  635. 
Automatic  Binder,  cut  of,  205. 
Auxiliary  Ledgers,  644-647. 
Avoiding  Errors,  578. 


B.  3,  676. 
B.  Flat,  676. 
Balancing  Cash,  653. 
Balance  Account,  71,  79. 
Balance  Ticket,  481. 

of  trade,  677. 
Balances,  bringing  down,  66. 

cash,  643. 

trial,  58,  118,  291. 

errors  in  trial,  582. 

second  trial,  66. 

interest  on  daily,.  473-477. 
Balance  Sheets,  67,  72,  73. 

condensed,  74. 
Bank  Account,  567. 

boxes,  446. 

statement,  analysis  of,  641. 

statement,  472. 
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Bank  Stock  Acconnt^  analysis  of^  78. 
Bankers,  terms  used  by,  676. 
Banking  Set,  490-483. 
Banking,  advantages  of,  434. 

free  system  of,  432. 

in  the  United  States,  431. 

history  of,  430. 

principal  books  of,  438,  451-472. 

safety  fund  system  of  432. 

specie  fund  system  of,  432. 

Suffock  system,  432. 

utility  of,  433. 
Banks;  430. 

natiounl,  431,  432. 

officers  aud  employes  of,  436,  437. 

opening  transactions  of,  439. 

organization  of,  435. 

state  and  private,  432,  433. 

state,  advantages  of,  434,  435. 
Bear,  676. 

Beginners,  words  to,  10-13. 
Bill  Books,  def.  of,  20. 

form  of,  158,  190,  276. 
.  Bills  Recv.  changed  to  Bills  Pay.,  34. 
Bills  Recv.,  analysis  of,  69. 
Bills  Payable,  analysis  of,  69. 
Bill  of  Exchange,  35,  36,  442. 

Lading,  railroad,  28,  413. 

Lading,  river,  27,  344. 
Bills  and  Invoices,  40. 

due,  5  forms,  36. 
Binder,  cut  of  automatic,  205. 
Black  List,  676. 
Blank  Indorsement,  32,  33. 
Blotter  Cash  Book,  598. 
Boarders'  Ledger,  318. 

Boarding  Houses,  book-keeping  for,  318-32^. 
Body  of  a  letter,  688. 
Bonds,  39,  78,  377,  378.589. 

coupon,  378. 

registered,  378i. 

bottomry,  677. 

for  faithful  performance  of  duty,  39. 
Bonus  Account,  93. 
Book,  bill,  def.  of,  20;  form  of,  158, 159, 190,  273. 

cash,  def.  of,  20. 

day,  def  of,  19. 

invoice,  def.  of,  20:  form  of,  153,  162. 

inventory,  def.  of,  20. 

letter,  def.  of,  20. 

sales,  def.  of,  20;  form  of,  154,  165,  251-418. 

stock,  def.  of,  20 ;  form  of,  155. 

abstract  invoice,  form  of,  247-249. 

cash,  form  of,  178,  186,   207,   216,  270,  322, 
342,  415,  502. 

cash  sales,  form  of  petty,  156,  184,  188,  256. 

certificate  of  stock,  form  of,  409. 

cotton,  form  of,  414. 

cotton  abstract,  346. 

cotton  account  sales,  ibrm  of,  348. 

cotton  receipt  and  forwarding,  form  of,  240, 

opening  of,  351-352.603. 

cotton  Journal,  346. 

cotton  ledger,  form  of,  345. 

cotton  sales,  form  of,  344. 

daily  balance,  form  of,  471. 

depositors'  daily  balance,  form  of,  454. 

depositors'  pass,  form  of,  440. 

dividend,  form  of,  429. 


Book,  individual  liabilities,  form  of,  464. 
installment,  form  of,  407. 
installment  scrip,  form  of,  408. 

inventory,  form  of.  431. 

minute,  form  of,  395-400 

offering,  form  of,  455. 

paying  teller's  cash,  form  of,  453. 

protest,  form  of,  471. 

purchase,  form  of,  226. 

receiving  teller's  cash,  form  of,  451. 

receiving  aud  forwarding,  form  of,  240,  341. 

reverse  posting,  form  of,  586. 

shipping,  form  of.  240.  241. 

signature,  form  of,  439. 
Docks  of  Original  Entry,  151.  ■ 

posting  medium,  151. 

city  invoice,  161. 

bank  pass  and  check,  175. 

subscription,  form  of,  406,  438. 

test,  form  of;  586. 

time,  form  of,  300,  602. 

transfer  of  stock,  form  of,  409,  410. 

trial  balance,  form  of,  339. 

opened  from  an  abstract,  of  old  books,  245. 
Hook-keeper,  def  of,  562. 

duty  on  taking  charge  of  set  of  books,  568. 

duty  of  leaving  set  of  books,  563. 

foreign,  437. 

general,  436. 

individual,  437. 
Book-keeping,  department,  667-671. 

factory  or  cost,  672-675. 

voucher  system,  701  to  710. 
Book-keeping  for  banking  business,  430-483. 

for  carpentry  or  mechanical  business,  295-300 

for  commission,  213-235. 

for  cotton  factorage  bu8ine8S.*344-352. 

for  cotton  factory  business,  :i94-429. 

for  country  merchandising.  236-241. 

for  hotels  and  boarding  houses,  318-323. 

for  foreign  and  domestic 'merchandising  and 
commission  business,  242-294. 

for  lawyers,  308-312. 

for  merchandising,  160-200. 

for  physicians,  313-317. 

for  plantation  or  farm  businesek  301-307. 

for  railroading  business,  353-368. 

for  steamboating  business,  340-343. 

def.  of,  19. 

def.  of  double  entry,  19. 

def  of  single  entry,  19. 

history  of,  14-18. 

remarks  on  practical  double  entry,  127. 

single  entry,  332-338. 
Bottomry  Bond,  677. 
Boxes,  bank,  446. 
Boxing,  164. 

Branch  Houses,  accounts  with,  569. 
Brazilian  Exchange,  629. 

in  English  money,  629. 
Brazil,  importing  coffee  from,  630. 
Brazilian  invoice  of  coffee,  631, 
Bringing  down  balances,  6(j. 
Brokerage,  on  cash  notes,  622. 
Brokerage  Acct.,  analysis  of,  85. 
Brokers,  terms  used  by,  676* 
Building  Account,  analysis  of,  79. 
Bull,  676. 
Buying  and  Selling  Accounts,  6a. 
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finginess,  def.  of,  23. 

letters,  (>»6-4»99. 

object  of,  23. 

liractice  Bet,  132-159. 

transactions,  def.,  21. 
Busy  Bees,  676. 
By  and  To,  in  ledger,  54. 

in  cash  book,  147. 
By-Laws  of  Corporations,  404,  405. 

Call  Contract*,  676. 

list,  814,  315. 
Capital,  def.  of,  23. 

net,  def.  of,  ^,  62. 

working,  874. 

authorized,  371. 

operating,  374. 

paid  in,  372. 

stock,  371. 

stock  acct.,  analysis  of,  89. 

stock  company,  369. 

stock  dividend,  877. 
Capitals,  rules  for,  635,  685. 
Caret,  rules  for,  685. 
Carpentry  Business,  295-^00. 
Case  Book,  308. 

form  of,  312. 
Cash  Account,  analysis  of,  65,  68. 
Cash  Book,  def.  of,  20. 

for  banking,  465-467. 

for  commission,  215^217. 

for  merchandising,  177-183. 

for  foreign  merchandising,  269-273. 

for  factory,  415-417. 

for  hotels,  322,  323. 

for  lawyers,  310,  311. 

for  physicians,  316,  317. 

for  payiuij^  teller,  453. 

for  receiving  teller,  451. 

for  single  entry,  334. 

for  steamboat,  342. 

blotter,  598. 

functions  of,  131. 

petty,  156,  184,  188,  256. 

remarks  on,  157,  177, 182,  188, 186,  207,  269. 

special  ruling  in,  645. 

used  for  Journal,  428,  4C5. 
Cash  Balances,  643. 
Cash  Discounts  on  Bills,  649. 

dividends,  877,  611. 

dividends  forced,  377,  Cll. 

notes,  621. 

notes  with  int.,  com.  and  brokerage,  622. 

sales,  how  entered,  209. 

sales,  how  found,  185. 

short,  653. 

transactions,  172-174. 
Cashier,  436. 
Casting  out  9*8,  579-581. 

ll's,  591-595. 
Cautions,  against  improper  punctuation,  686. 
Certificate  of  Deposit,  form  of,  441. 
Pertificate  of  8tock  Book,  409. 

receipt,  27. 
Certified  Checks,  85,  678. 
Check,  clerk,  437. 

marks,  451,  453.  460. 

ticket,  for  clearing  house,  480. 


Check  figure,  839,  590,  596 

managers',  482. 

system  of  cash  sales,  209,  651. 
Checks,  35,  678. 

certified,  85. 

domestic,  442. 
Charges  Acct.,  analysis  of,  83. 

''old  account "  and  *' new  account,"  62. 
Charter,  form  of,  401-403. 
Charter  Party,  678. 
Chilian  Exchange,  634. 
Chinese  Exchange,  637. 
City  Invoice  Book,  161,  599. 
Clandestine  Stock,  875. 
Classes  of  Accounts,  63. 
Classification  of  Accounts  in  Ledger,  583. 

letters,  687. 
Clearing  House,  478-482. 
ClericalError,  678. 
Clerk,  check,  437. 

discount,  437. 

exchange,  437. 

note,  437. 
Closing  Books,  58-71. 

higher  work  of,  61,  62.  760-784. 

object  of,  63. 

special  instructions  for,  64-67. 
C.  O.  D.  Sales,  597. 
Coal  and  Coke  Account,  84. 
Coifee,  importing,  630. 
Coffee,  statement  of  cost  of,  632. 
Collaterals.  877. 

Collateral  Note,  form  of,  29.  200. 
Collecting  Dividends,  429. 
Collection  Bejgrister,  460,  461. 

register  tickler,  463. 
Colon,  rules  for,  681. 
Colombia,  exchange  with,  634. 
Columnar  Day-Book  Journal,  324-331. 
Comma,  rules  for,  682. 
Commendation,  letters  of.  693. 
Commercial  Forms  and  Instruments,  26-39,  614 

619. 
Commercial  Law  Questions,  126, 197,  198. 

signs  and  abbreviations,  25. 

words  and  phrases,  676-679 
Commission  Account,  analysis  of,  84,  85. 

**  old  account"  and  **uew  account,"  62. 

on  cash  notes,  622. 

sales  account.  87. 

sales  ledger,  220-223  and  261-268. 

set  of  books  illustrated,  213-235-727. 
Company,  def.  of,  870. 

Joint  stock,  371. 
Comparison  bet.  single  and  double  entry,  19. 

of  banking  systems,  432. 
Complex  Accounts,  596.  750-784. 
Computation  of  Freight  in  English  money,  626, 
Conclusion  of  a  Letter,  688,  690. 
Conditional  Indorsement,  S3. 
Conditional  Prices,  sales  on,  648. 
Condolence,  letters  of,  694. 
Congratulation,  letters  of,  695. 
Consignment  Accounts,  41,  87,  109. 
Consignee,  def.  of,  678. 
Consignor,  def.  of,  678. 

Consolidation  of  Stock  CompanieH,  531-536. 
Contango,  676. 
Contingent  Fund,  92. _^ 
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Contract  of  Service,  36,  87. 

of  service,  bv  letter,  87. 

of  sale,  38,  39. 

of  lien,  349-352. 

of  mortgage,  618. 

call,  676. 

put,  676. 
Controversies  with  Ins.  Companies,  182, 183. 
Convert, 

partnership  to  stock  company,  512,  555. 

single  to  double  entry,  607. 

$  to  £'s  624. 

$  to  francs,  626. 

$  to  marks,  627. 

$  to  reis,  629. 
Copying  Bills,  651. 
Copyright  Acct.,  analysis  of,  88. 
Comer,  676. 

Corporation  and  Joint  Stock  Company  Book- 
keeping, 369-482. 
Corporations,  act  for  formation  of,  384. 

antiauity  and  necessity  of,  370. 

definition  and  facts,  369. 

double  liability,  370. 

how  favored,  370. 

limited  liability,  370. 

liquidation  of,  559. 

questions  and  answers,  484-493. 

unlimited  liability,  370. 
Correction  of  Erroneous  Postings,  654. 
Correspondents,  points  for,  691. 
Correspondents,  def.  of,  678. 
Costa  Uica,  exchange  with,  634. 
Cost  Book-keeping,  672-675. 
Cost  of  Merchandise,  what  is,  182,  183,  600. 
Cotton  Factory  Books,  394-429. 
Cotton  Account  Sales,  348. 
Cotton  Factorage  Hooks,  forms  for,  344-352. 

book,  buying,  414 

book,  form  of,  receipt  and  forwarding,  240, 

Contingent  Fund,  376. 
Counter  Entries,  571. 

Country  Merchandising,  purchasing  and  ship- 
ping set,  235-241. 
Conpon,  678. 

bonds,  378. 
Credit,  def  of,  24,  678. 
Creditor,  def  of;  24,  41. 

confidential,  678. 
Creditors'  Ledger  Acct ,  212,  644. 

accounts,  sundry,  652. 
Crops,  form  of  deed  of  trust  on,  351. 
Crops,  form  of  lien  on,  349. 
Cross  Entries,  571. 
Cnban  Exchange,  634. 

Current  and  Eventual  Interest,  note  with,  30. 
Customs,  678. 
Customhouse  Entry,  678. 

Jjaily  Balances,  interest  on,  473-477. 
Daily  Balance  Book,  depositors',  454. 

of  ledger,  471. 
Daily  Counsel  with  Cash  Book  and  Bill  Books, 

565. 
Daily  Proof  of  Correctness  of  Ledger,  211,  C83. 

test  or  reverse  posting  book,  585, 

transartions  in  banking,  439. 


Dash,  rules  for,  684. 
Day  Book,  19,  48. 

Set  A,  50,  51. 

Set  B,  94,  95. 

Set  C,  96,  97. 

Set  D,  98,  99,  100. 

Set  E,  100,  101. 

Set  F,  102-100 

Set  G,  123,  124. 
Day  Book  Journal,  295-299,  302.  335. 
Day  Book  Journal,  columnar,  324-33L 
Day,  discount,  33. 

opening,  676. 

settling,  676. 
Dead  Duck,  676. 

accounts,  reviving,  576. 
Debenture,  378. 

bonds,  378. 
Debit,  def.  of,  24,  676. 
Debtor,  def.  of,  24,  41. 
Debtors'  Ledger  Acct.,  212,  644. 

accounts,  sundry,  652. 
Debts,  notice  of  transfer  of,  39. 
Debts,  worthless  and  doubtful,  60. 
Deck  Passage  Book,  341. 
Deed  of  Trust,  form  of,  351. 
Deferred  Annuity,  378. 

bonds,  378. 

stock,  378. 
Definition,  18.  Depreciation  Fund,  91. 
Demand  Note,  35. 
Denmark  Exchange,  637. 
Department  Book-keeping,  667-671. 
Deposits,  439 
Deposit,  certificate  of,  441. 

slips,  440. 
Depositors'  Daily  Balance  Book,  454. 

check,  442. 

ledger,  456. 

pass  book,  440. 
Detecting  Errors,  578-595. 
Different  Classes  of  Accounts,  63. 

methods  of  keeping  an  Invoice  Book,  247. 

methods  of  forming  partnership,  614. 
Difi9cult  Interest  Problem,  621. 

journal  entry,  575. 

partnership  nd^justment.  609. 
Directions,  for  using  proof  sheets,   in  reverse 

posting,  589. 
Directions,  for  working  Set  A,  49. 

for  working  Set  B,  94. 

for  working  Set  C,  96. 

for  working  Set  D,  98. 

for  working  Set  E,  100. 

for  working  Set  F,  102. 

for  working  Set  G,  123. 

for  working  banking,  439-450. 

for  working  commission,  213. 

for  working  country  merchandise,  236-239. 

for  working  farming,  305-307, 

for    foreign    merchandise    and    commission 
combined,  242,  292-294. 

for  working  merchandising,  160, 161,  192-196. 

for  writing  bank  pass  book  and  check  book, 
175. 
Directors,  435. 

meeting,  m  inn  ten  of,  397-400. 
Discharging  Book,  341. 
Discount,  678. 
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Disoonnt  Dar,  83. 

clerk,  437. 

notes,  that  bear  interest,  619. 

register,  460-461. 

register  tickler,  462. 
Discounts,  trade,  639. 

on  bills,  649. 

on  merchandise,  647. 
Discounting  notes,  619. 

prudence  of,  ^. 
Discount  and  Interest,  when  a  resource  and  wheu 

a  liability,  70,  574. 
Discussion  on  Treasury  Stock,  372-374. 
Dissimilarities  of  Partnerships  and  Stock  Com- 
panies, 379. 
Dissolution  of  Partnership,  notice  of,  38. 
Dividend  Acct.,  analysis  of,  89. 
Dividend,  376. 

books,  429. 

capital  stock,  377. 

cash,  377,  611. 

declared  in  Journal  and  cash  book>  428. 

entry  for,  494, 

entry  for  credit,  520. 

entry  for  stock,  520,  522. 

fictitious,  377. 

forced  cash,  377,  611. 

installment,  377,  611. 

stock,  377,  611. 
Division,  of  gains  and  losses,  610. 

proof  of,  595.  , 

Domestic  Bills,  36. 

checks,  451. 
Donation  Stock  Account,  374. 
Doubtful  Debts,  60. 

importance  of  considering,  61. 
Double  Entry,  single  entry  chiiniced  to,  607. 
Double  Liability  Corporations,  370. 
Doubtful  Debt  Accounts,  652. 

entry  for,  60. 
Drafts,  35,  36. 

bankers',  442. 
Dray  Receipt,  28. 
Drayage,  164. 

merchandise-drayage,  82,  182  and  183,  577. 
Due  Bills,  five  forms,  36. 
Duty,  bond  for  performance  of,  39. 

cash  entry  for,  271-273. 

on  taking  charge  of  a  set  of  books,  562. 

on  leaving  a  set  of  books,  563. 

of  employers  to  employes,  666. 
Duties,  678. 

£amings,  gross,  376. 

net,  376. 
Education,  18. 

moral,  18. 

mental,  18. 

physical,  18. 

technical,  18. 
Effects,  def.  of,  23. 
Elucidation  of  Different  Methods  of  Opening. 

Corporation  Books,  386-393. 
Employ <«H  of  Banks.  430,  437. 
Employes'  Ledger,  304,  318. 
English  Money,  622. 


Entries  to  open  books,  750-784. 
Entiy,  def.  of  journal,  151. 

def.  of  double,  19. 

customhouse,  678. 

difficult  journal,  675. 

original,  151. 

single,  def.  of,  19. 

single  set,  332-338. 

to  change  single  entry  to  double,  607. 
Entries,  counter  and  cross,  571. 

for  accrued  interest,  62. 

for  duty,  271. 

for  freight,  271. 

for  remitting  foreign  exchange,  271-273. 

for  worthless  and  doubtful  debts,  60,  61. 
Entries  in  Stock  Company    Book-keeping,    to 
allow  for  increase  and  decrease  iu  prop- 
erty, 544-546. 

to  buy  stock  from  a  stockholder,  515. 

to  change  single  entry  stock  books  to  double 
entry,  522,  607. 

to  change  commercial  partnership  to  limited 
company,  512-514,  518,  528-552. 

to  change  commercial  partnership  to  joint 
stock  company,  555.  760-780. 

to  consolidate  corporations,  531-536. 

to  declare  dividends  of  various  kinds,  494, 
607,  515. 

to  effect  loan  on  a  mortgage,  539. 

to  issue  preferred  stock,  507. 

to  issue  stock  for  cash,  507. 

to  levy  an  assessment,  542. 

to  open  limited  partnership  company,  515* 

t^  organize  limited  stock  company,  504,  628. 

to  organize  stock  company,  494,  500,  525- 
530,  557. 

to  place  bonds  on  the  market  at  par,  pre* 
mium  and  discount,  539. 

to  purchase  mines  and  plant  for  cash,  507* 
511. 

to  reduce  capital  stock,  507,  537,  541. 

to  reduce  preferred  stock  to  ordinary  stock, 
507. 

to  sell  forfeited  stock,  548. 

to  sell  treasury  stock,  515. 

to  water  stock,  507. 
Equation  of  Account  Sales,  268. 

method,  account  current  and  interest  ac- 
count, 643. 
Erasures,  654. 
Errors,  locating  of,  582. 

correcting  m  posting,  593. 

how  to  avoid  and  detect,  578-595. 
Establish  factory  or  mill  in  connection  with 

firm,  575. 
Estate  Accounts,  to  open  in  farm's  books,  574. 
Ethical  Standing  of  Book-keeper,  564. 
Evolution  of  Special  Ledgers,  614-647. 
Examination  of  Books,  6^-567. 
Excess  of  Cash,  653. 
Excess  of  11*8,  to  find,  591. 
Ex-coupon,  678. 
Ex-dividend,  678. 
Excise,  678. 

Exclamation  Point,  rules  for,  C84. 
Exercises,  in  determining  deliits  nnd  credits, 

practically,  128-130. 

in  jonmaiizing,  126. 

in  making  entries  in  cash  book,  131. 
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Exhibit,  678. 

Expense  Acconnt,  analysis  of,  70,  77. 

when  a  resooroe,  574. 
Expenses,  traveling  or  a^ent,  analysis  of,  86. 
Expert  Accounting,  in  joint  stock  companies, 

494-562. 
Expert  Accounting,  general,  562-675. 
Express  Account,  analysis  of,  82. 
Extinct  Accounts,  reviving,  576. 
Extension  of  notes,  34. 
Exchange  Account,  analysis  of,  84. 
Exchange,  678. 

appu  cation  for,  472. 

hiUs  of.  85,  86 

clerk,  437. 
Exchange  with  Argentine  Iwepublic,  634- 

with  Austria,  63o, 

with  Brazil,  629. 

with  Cuba,  634. 

with  China,  637. 

with  Colombia,  634. 

with  Costa  Kica,  634. 

with  Chili,  634. 

with  Denmark,  637. 

with  England,  622. 

with  Equador.  634. 

with  France,  626. 

with  Guatemala,  634^ 

with  Germany,  627. 

with  Huudurns,  634. 

with  Japan,  630. 

with  Mexico,  634. 

with  Norway,  637. 

with  Nicaragua,  634. 

with  Portugal,  634. 

with  Peru,  634. 

with  Russia,  636. 

with  Sweden,  637. 

with  Salvador,  634. 
Exchange  with  Belgium,  Finland,  Greece,  Italy, 
Spain  and  Switzerbiud,  are  the  same  as 
French  Exchange,  626. 

Face,  678. 

Factor,  678. 

Factory  Book-keeping,  672-675. 

Failure,  678. 

unfortunate  and  fraudulent,  5C0. 
Farm  Businens,  301-307. 
Fictitious  Dividend,  377. 
Figure,  check,  591-595. 339, 

pencil,  in  trial  balances,  58. 
Figures,  trausplaced,  581. 
Finding  Cash  Sales  of  Day,  185. 
Fire  Losses  Adjusted,  600.  349    350, 
First  Indorser,  29,  80. 
Foreign  Book-keeper,  437. 

merchandising  and  commission,  242-294. 
Forfeited  Stock,  378,  548. 
Forms,  commercial,  26-39,  616-619. 
Form  of  Acct.  Sales,  121,  232. 

of  abstract  cotton  book,  346,  347. 

of  bank  pass  book,  440. 

of  cose  book,  312. 

of  cash  sales  tickets,  210. 

of  charter,  401-403. 

of  certiftcate  of  deposit,  441. 

of  certificate  of  stock  book,  409. 


Form  of  coUection  register,  460. 

of  collection  register  tickler,  463. 

of  cotton  Journal,  346,  847. 

of  daily  balance  book,  471. 

of  daily  test  or  reverse  posting  book,  585. 

of  day  book  Journal,  295-299,  802,  324-331. 

of  department  sales  book,  668,  669. 

of  depositors'  ledger,  456459. 

of  discount  register,  460. 

of  discount  register  tickler,  462. 

of  distribq,tiou  Journal,  6G8. 

of  distribution  invoice  book,  669. 

of  dividend  book,  429. 

of  hotel  cash  book,  322,  323. 

of  individual  liabilities  book,  4C4« 

of  installment  book,  407. 

of  installment  scrip  book,  408. 

of  inventory  book,  427. 

of  Journals,  152. 

of  journal-cash  book  for  lawyers,  310. 

of  journal-cash  book  for  physicians,  S16b 

of  laborers'  ledger,  804. 

of  ledgers,  112-117,  602. 

of  lien  on  crops  in  La.,  349,  350. 

of  lien  on  crops  in  Miss.,  351,  352. 

of  offering  book,  455. 

of  protest  book,  471. 

of  paying  teller's  cash  book,  453. 

of  paying  teller's  proof  Journal,  454. 

of  petty  cash  books,  156,  184,  188,  256. 

of  recapitulation  proof  book,  590. 

of  receivmg  tellers  cash  book,  451. 

of  receiving  teller's  proof  Journal,  452. 

of  release,  599. 

of  rent  ledger,  812. 

of  sales  or  order  sheet,  205. 

of  stock  ledger,  410-413. 

of  subscription  book,  406, 438. 

of  time  and  pay  roll  books,  300,  342,  602. 

of  transfer  of  stock  book,  409,  410. 

of  voucher  record  book,  709, 
Formula  of  Partnership  Settlement,  608,  610. 
Forwarding  Book,  240,  241. 

accounts  to  new  pages  or  ledgers,  697. 
Fractional  System,  Joint  accounts,  109,  125,  132, 
Franchise,  874. 

account,  analysis  of,  93,  503. 
Free  Banking  System,  4G2. 
Freight  Account,  analysis  of,  82. 

book,  342. 

in  English  money,  625. 
French  Exchange,  626. 

Fuel,  coal,  coke  and  wood  acct.,  analysis  o^  84. 
Fuel  Uook,  341. 
Full  Indorsement,  32,  33. 

receipt  in,  26. 
Functions  of  Cash  Book,  131. 
Fund,  reserve  or  contingent,  analysis  of,  89,  80^ 
91. 

redemption,  analysis  of,  91,  92. 
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Gain,  net,  def.  of,  24. 

German  Ezchaugc,  GZl, 

General,  book-keei)er,  duties  of,  in  bank,  436. 

cash  book,  of  oimk,  465. 

ledger,  of  bank,  468. 

power  of  attorney,  37. 

release,  599. 
General  Information  of  Corporations  in  different 

States,  381-383. 
Goods,  marking,  638. 

Good- will  Acct.,  analysis  of,  92,  678.387  393. 
Goods,  inventoryiup,  601. 
Grammar  of  Letters,  687. 
Gross  Earnings,  376. 
G.  T.  D.,  676. 
Guarantee,  678. 
Guarantor,  678. 
Guarantor,  note  with,  31. 
Guaranty,  678. 
Guaranteed  Stock,  376. 
Guarding  Against   Errors,    Incompetency    and 

Fraud,  665. 
Guatemala,  exchange  with,  634. 
Guests'  Ledger,  318. 

Harness,  Horses  and  Wagons,  Acct.,  80. 
Heading  of  a  Letter,  688. 
Higher  Accounting,  treatise  on,  201-212. 
Higher  Work  of  Closing  Ledgers,  61,  62. 
History,  of  book-keeping,  14-18. 

clearinghouse,  4/8. 
Honduras,  exchange  with,  634. 
Hotels,  book-keeping  for,  318-323. 
How  to  Avoid  Errors,  678. 

clearingrs  are  made,  479. 

corporations  are  favored,  370. 

fraud  is  practiced,  666. 

to  declare  dividends,  428. 

to  detect  errors,  678-595. 

to  examine  books,  663-568. 

to  find  cash  sales,  185. 

to  find  ffains  and  losses,  609. 

to  find  inventory,  by  per  cent.,  600. 

to  fold  letters,  691. 

to  loumalize,  43-48. 

to  indorse  notes,  checks,  etc.,  33. 

to  open  a  bank  account,  439. 

to  organize  corporations,  394-400. 

to  rule  a  balance  sheet,  73. 

to  treat  adventure  accounts,  87,  108, 125. 

to  take  trial  balance,  68. 

to  treat  consignment  accounts,  87,  109, 125. 

to  treat  Joint  accounts,  87,  109,  125. 

to  treat  shipment  accounts,  87, 108. 

to  use  special  ledgers,  644-647. 
Hyphen,  rules  for  use  of,  685. 
Hypothecating  Stocks  and  Bonds,  377. 

Importance  of  Letter  Writing,  687. 

Importing  Coffee  from  Brazil,  630. 

Importing  Set,  242-294. 

Impost,  678. 

Improper  Punctuation,  686. 

Incorporation,  369. 


Index,  701  and  following, 
for  set  A,  54. 
for  foreign  merchandise,  278. 

Indexing  Alphabetically,  655. 

by  "towns,  655. 
Individual  Book-k^per,  487. 

daily  balance  book,  454. 

law  docket,  308. 

law  docket,  form  of,  312. 

ledger,  456-459. 

liabilities  book,  464. 

note,  29. 
Indorse,  678. 
Judorser,  678. 
Indorser,  first,  29,  32. 

note  with  first,  30. 
Indorsements,  defs.  and  forms,  32,  33. 

(a)  blank. 

(b)  conditional, 
(o)  full. 

(rf)  qualified. 

(e)  restrictive. 

(/)  with  protest  waived. 

receipts  as,  26. 
Indorsing  for  I'riends,  568. 
Initiatory  Work  of  the  Accountant,  48. 
Inquiry,  letters  of,  695. 
Insolvency,  def.  of,  24. 

net,  64. 
Installment,  376. 
Installment  Dividends,  377,  611. 

lists,  407,  408. 

noto,  35. 

scrip  book,)  408. 
Instructions  for  Closing  Ledger,  64-71. 
Instruments,  commercial,  26-39,  615-619. 

of  protest,  616. 
Insurance,  182-183. 
Insurance  Account,  analysis  of,  81. 
Insurance  Losses,  adjustment  of,  600. 349, 
Insuring  Goods,  601. 
Inventorying  Goods,  601. 

stocks  and  bonds,  545. 
Interest  Account,  '*new"  and  "old,"  62. 

account  current,  21,  218,  633,  643. 
Interest  Divisor,  622. 

problem,  difficult,  621. 
Interest,  on  partners'  accounts,  612. 

important  practical  question,  606. 

notes  bearing,  30. 

on  daily  balances,  473-477. 

receivable  and  payable  account,  70. 
Interest  and  Discount  Account,  analysis  of,  70. 

when  a  liability,  70,  674. 

when  a  resource,  70,  574. 
Interrogation  Point,  rules  for,  684. 
Intervals,  between  dates,  483. 
Intrinsic  Value  of  Foreign  Money,  274. 

of  stock,  376. 
Introduction,  14-18. 

letters  of,  692. 

of  a  letter.  688. 
Introductory  Business  Practice  Set,  132-159. 
Inventory,  59. 

book,  def.  of,  20. 

book,  form  of.  427. 

to  find,  by  per  cent.,  101,  106,  600. 
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Inventorying  Goods,  601. 69.  784, 
Invitation,  to  a  dinner  party,  696. 
Investmeut,  def.  of,  23. 

average,  def.  of,  23. 

net,  def.  of,  23. 
Invoices,  40.  Investment  Fund,  92. 
Invoices.  Brazilian,  631. 

foreign,  247. 
Invoice  Book,  def.  of,  20. 

abstract,  247-249. 

city,  599. 

form  of,  153,  162. 

ontward,  251. 

remarks  on,  153,  161,  204. 
Invoice  Ledger,  644. 
Invoice  Ledger  Acconnt,  644. 
Invoice  and  Sales  Ledger,  for  commission.  219- 
223. 

Japanese  Exchange,  636. 

Joint  Accounts,  41,  87,  109,  125,  132, 

and  separate  note,  29. 

note,  29. 

partnership  houses,  570. 
Joint  Stock,  679. 

company,  371. 

book-keeping,  369-482. 
Journal,  def.  of,  20. 

laws,  42. 

laws,  reasons  for,  42. 

for  set  A,  52,  53. 

for  set  F,  107-111. 

for  business  practice  set,  152. 

for  merchandising,  169-171. 

for  commission,  224. 

for  foreign  business,  243-246. 

for  cotton  factory,  428. 

distribution,  668. 

entry,  definition  of,  151. 

entry,  difficult,  575, 

cash  book  used  for,  428,  465. 

paying  teller^s  proof,  454. 

receiving  tellers  proof,  452. 

remarks  on,  152, 169,  210. 

day  book,  for  carpentry,  296. 

day  book,  for  farming,  302. 

day  book,  for  single  entry,  335. 
Journal  Cash  Book,  for  lawyers,  308,  310. 
Journal  Cash  Book,  for  physicians,  316,  817. 
Journalizing,  20,  43. 

names  of  accounts  in,  41. 

fully  elucidated,  43-47. 
Judgment  Note,  32. 

IVey  Figure  System  of  Locating  Errors,  590. 

Labor  Aoct.,  analysis  of,  81. 

Labor  Ticket  System,  652. 

Laborers'  Ledger,  304. 

Lame  Duck,  676. 

Landlord,  notice  of,  to  tenant,  39. 

notice  to,  by  tenant,  39. 
Law  Questions,  126,  197,  198. 
Laws  of  Accounts,  with  reasons,  41,  42. 
Lawyers,  book-keeping  for,  308-312. 


Lease,  form  of,  618. 
Lease  Acct.,  anal^'^sis  of,  81. 
Leasehold  Account,  analysis  of,  93. 
Ledger,  def.  of,  20. 

arrangement  of  accounts  in,  583. 

different  forms  of,  112-117. 602, 

bankers,  note  on,  439. 

boarders*,  318. 

closing  the,  58-71. 

cotton,  345. 

daily  balance  book  of,  471. 

daily  proof  of,  211,  583. 

department,  668. 

depositors',  456. 

for  set  A,  54-57,  67-71. 

for  set  F,  112-117. 

for  commission,  227-230. 

for  factory,  423-426. 

for  foreign  set,  278-291. 

form  of  commission  sales,  261-268. 

form  of  invoice  and  sales,  219-223. 

general  bankers*,  468. 

guests',  318. 

higher  work  of  olosing,  61,  62 

individual,  456. 

invoice,  644. 

laborers'  304. 

object  or  closing,  63. 

patients',  314. 

perpetual,  675. 

petty,  577. 

placmg  folios  of,  599. 

private,  577. 

rent,  308. 

rent,  form  of,  312. 

sales,  204-207,  212,  644. 

sectional  division  of,  211. 

single  entry,  337. 

special,  644-647.602. 

special  instructions  for  closing,  64«71. 

stock,  410-413. 
Letter  Book,  def.  of,  20. 
Letters  for  Set  F,  119,  120. 

for  review,  198. 

for  commission,  231,  233. 

how  to  fold,  691. 

of  application,  692. 

of  commendation,  693. 

of  condolence,  694. 

of  congratulation,  695. 

of  inquiry,  605. 

of  introduction,  692. 

accompanying  presents,  695. 

of  miscellaneous  business,  696* 

private,  687. 

public,  687. 
Letter  Writing,  686-699. 

importance  of,  687. 
Liabilities,  23,  609. 

License  Account,  analysis  of,  82.  • 

Lien  on  Crops,  form  of,  349-352. 
Limited  Corporations,  act  for  formation  o^  384. 

liability  corporations,  370. 
Liquidation  Account,  529. 

of  corporations,  659. 

value  of  stock,  376. 
Live  Stock  Account,  301,  679. 
Loan  Account,  analysis  of,  85. 
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Locating  Errors,  582-596. 

Loug  of  Stocks,  676. 

Loss,  net,  def.  of,  24. 

Loss  and  Gain  Account,  71,  78. 

Lumber  Manufacturing  Books,  282-294, 

jVLachinery  and  Tools  Acct.,  analysis  of,  80. 
Market  Value  of  Stock,  376. 
Marking  Goods,  638. 
Married  Women,  note  of,  31. 
Maturing  Kotes.  drawn  in  months,  620. 
Managers  Check,  482. 
Manifest,  definition  of,  679. 
form  of  steamboat,  341. 
Maxims,  foot  of  each  page. 
Mercantile  House  Changed  to  Limited  Partner- 
ship Company,  552-554. 
Merchandise  Account,  analysis  of,  68. 
what  is  its  cost  f  182,  183,  600. 
company  accounts,  41,  87,  109. 
company  accounts,    whole    and    fractional 

systems,  125. 
order  payable  in,  35. 

rebate  and  returned,  83,  107,  113,  577,  647. 
receipt  for,  27. 

drayace  account,  82,  182  and  183,  577. 
Merchandising  Set,  160-200. 
country,  235-241. 
foreign  and  domestic,  242-294. 
produce,  132-159. 
Merchandise,  inventory  of,  600. 
Mechanical  Business,  2i95-300. 
Method  of  Obtaining  Check  Figure,  591,  595. 
Methods  Relating  to  Agents,  86. 
Merchandise  Buying  and  Selling  Account,  671. 
Minute  Book,  895. 
Minutes  of  Meeting. 

(a)  to  organize  corporation,  395. 
lb)  orgamzation,  396. 
(c)  board  of  directors,  397-400. 
Milking,  676. 

Miscellaneous  Business  Letters,  696. 
Miscellany,  562-699.  760-784. 
Missouri,  note  in,  31. 
M.  O.  D.  Sales,  597. 

Model  Forms  of  Headings,  introductions  and 
conclusions,  689. 
of  superscriptions,  690. 
Monetary  Table,  274. 
Money,  def.  of,  21. 

converting  foreign,  622-638. 
Mortgage,  def.  of,  378. 
form  of,  618. 
note,  30. 
Motives  for  Watering  Stock,  511. 
Multiplication,  prool  of,  595. 
Municipal  Corporations,  370. 
Municipal  Accounting,  606. 

JMames,  applied  to  dif.  kinds  of  prop.,  41, 

misspelled  in  checks,  etc.,  33. 
National  Banks,  431. 

opening  transactions,  439. 
.  banking  law,  439,  472,  545. 
Negotiable,  679. 


Ne 


paper,  C79. 
Varietur,  30. 


New  Accounts  to  Old,  and  Old  Accounts  to  New, 

62,  577. 
Net,  679. 
Net  Capital,  23,  64,  295. 

earnings,  376. 

^ain,  24. 

investment,  23. 

insolvency,  64. 

loss,  24. 

proceeds,  679. 
Nicaragua,  exchange  with,  634. 
Nominal  Value  of  Stock,  376. 
Non-acceptance,  protest  for,  36. 
Non-payment,  protest  for,  32,  36. 
Norwegian  Exchange,  637. 
Note,  clerk,  437. 
Notes,  cash,  621. 

discounted,  bearing  interest,  619. 

indorsements  on,  32,  33. 

maturity  of,  drawn  in  months,  620. 

renewals  or  extensions  of,  34. 

promissory,  29-32. 

19  forms,  including  individual,  joint,  joint 
and  separate,  collateral,  mortgage,  unne- 
gotiable,  judgment,  signed  by  cross, 
married  woman,  installment,  demand, 
etc.,  29-35. 
Notice  of  ChanjB^e  in  Firm,  38. 

of  dissolution  of  partnership,  38. 

of  formation  of  partnership,  38. 

of  protest,  32,  616. 

of  transfer  of  debt  or  claim,  39. 

to  vacate  and  deliver  premises,  39. 

Observation  Statements,  564. 

Obtaining  Cheek  Figure,  591,  595. 

Offering  Book,  455. 

Office  I  ixtnres,  analysis  of,  80. 

Officers  of  Banks,  436. 

Old  Accounts  to  New,   and  New  Accounts  to 

Old,  62,  577. 
Open  an  Account  with  an  Estate,  574. 

new  set  of  books,  244.  openinff  of,  351-  603. 

policy,  679.  r-      e     »  t 

Opening  Day,  676. 

Opening  Entry,  to  change  single  entrv  to  dou- 
ble, 607.  351.  760-784. 

transactions,  for  national  banks,  439. 
Opening  Corporation  Books,  386-393. 

five  conditions : 

(1)  capital  fully  paid. 

(2)  capital  paid  in  notes  and  cash. 

(3)  capital  paid  partly  and  in  installments. 

(4)  capital  paid  in  property  and  in  install- 
ments. 

(5)  capital  paid  in  various  ways. 
Operating  Capital,  374. 

Option,  buyer's  or  seller's,  676. 

Order,  payable  in  merchandise,  35. 

Order  Sheet  System  of  Treating  Sales,  650. 

Order  Holder,  cnt  of,  206. 

Order  Sheet,  form  of,  205. 

Organization  of  Banks,  435. 

Original  Entry  Books,  151. 

Overdraft,  454,  457. 

Outward  Invoice  Book,  251. 
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Paging  Books  before  Posting,  599. 

J>.  F.,  676. 

Paper,  accommodation,  84,  677. 

Par  of  Exchange^  626,  627. 

of  stock,  376. 
Parent  House,  569,  570. 
Parenthesis,  mles  for,  684. 
Parties  to  B.  E.,  35. 

to  notes,  29. 
Particular  Service  of  Balance  Sheets,  67. 
Partners'  accounts,  stock  and  private,  7G. 
Partners,  admission  of  new,   on  special  coik:!- 
tions,  571.— Ketiriug,  152. 

accounts,  interest  on,  612. 
Partnership,  articles  of,  615. 

def.  of,  379. 

limited,  384. 

notice  of  change  in,  38. 

notice  of  dissolution,  38. 

notice  of  formation,  38. 
'  settlements,  questions,  199,  607-610,  &"S6-Ci:3. 

to  convert  to  stock  company,  555. 
Partnership  Questions  and  Answers,  484-403. 
]^assage  Book,  342. 
Past  Due  Account  Statement,  600. 
Patent  Acct.,  analysis  of,  88. 
Paying  Teller,  436.    „      ^   „     ^^^ 
^cMh  book,  453.  Pay  Bolls,  602. 

proof  journal,  454. 
Payment  for  Honor,  33. 
Pencil  Figures  in  Trial  Balance,  53. 
Per  pro,  or  p.  p.,  38. 
Period,  rules  for,  681. 


,  69,  77. 


Perpetual  Ledger,  675. 
Personal  Accounts,  analysis  of. 

Dr.,  74. 

Cr.,  74. 
Personal  Account  Tickler,  600. 
Peruvian  Exchange,  634. 
Petty  Ledgers,  577. 

cash  book,  156,  184,  188,  256. 
Physicians,  books  for,  313-317. 
Plant,  874.  ,      ^  ^^ 

Plant  Acct.,  analysis  of,  88. 
Plantation  Business,  301-307. 
Points,  676. 
Points,  for  correspondents,  691. 

to  be  investigated  by  auditors,  660. 
Political  Economy  Questions,  200. 
Portage  Book,  342. 
Porter,  437. 

Portuguese  Exchange,  634. 
Posting,  53,  54. 

of  cash  book,  131. 

reverse,  582. 

reverse,  fully  elucidated,  683-590. 
Posting  Medium  Book,  151. 
Powers  of  Attorney,  general,  37. 

special,  617. 

(tt)  to  sell  and  deliver  movable  property. 

(6)  to  sell  shares  of  stock. 

f  0)  to  subscribe  for  stock. 

(d)  to  vote. 
Practical  Course,  127. 

exercises  in  cash  book,  131.         ^^  ^„- 

exercises  in  debits  and  credits,  128-130. 

miscellany,  562-699.  ^      ,     «oo 

Practical  Operations  m  Marking  Goods,  638. 
Preface,  2-8. 


Preferred  Stock,  373,  509. 
Presentation,  letter  of,  695. 
President,  435. 

vice,  436. 
Principal  Books  of  Banking,  438,  451-472. 
Private  Accounts,  67,  76,  576. 

banks,  432. 

ledgers,  577. 

letters.  687. 
Problem,  difficult  interest,  621. 

in  En^^lish  money,  622. 

practical,  628. 

puzzling,  641. 

per  cent.,  interest  and  exchange,  619. 
Proance  Merchandising  Business,  132-159. 
Profit,  sources  of  national  banks,  435. 
Profit  and  Loss  Account,  analysis  of,  71,  73,  79. 

branches  of,  46. 
Promissory  Notes.  19  forms,  including  Individ* 
nal,  joint,  joint  and  separate,   collateral, 
mortgage,  nnnegotiable,  judgment,  etc., 
29-35. 
Proof  of  Addition,  by  check  figure,  594,  595. 

of  subtraction,  check  figure,  595. 

of  multiplication,  check  figure,  5^. 

of  lod^r  daily,  211,  583. 

of  division,  check  figure,  595. 

of  transfers,  check  ngnre,  593. 
Proof  Journal,  paying  teller's,  454. 

receiving  teller's,  452. 

of  correctness,  shown  by  trial  balance,  53. 
Properties  of  9,  679-581. 
Properties  of  11,  590. 

Properties  of  9  and  11,  application  of,  579-596. 
Property,  receipt  for,  27. 
Property  Unsold,  59. 
Proprietor's  Account,  68,  76. 
Protest,  679. 

book.  471. 
Protest,  Instrument  of,  616. 

notice  of,  82. 

non-acceptance,  36. 

non-payment,  31,  36. 

waived  in  indorsement,  33. 
Proxy,  617. 
Punctuation,  680-686. 
Purchase  Book,  225,  226. 
Put  Contracts,  676. 

Qualified  Indorsement,  33. 

Questions  and  Answers  about  Corporations  and 

Partnerships,  484-493. 
Question,  important  interest,  606. 

pertaining  to  admission  of  new  partners^ 

571-574. 
review,  75, 122,  126, 196-200,  294. 
Quotation  Marks,  rule  for  use,  6^* 

R,676. 

Railroad  Bill  of  Lading,  28. 

book-keeping  and  forms  of  books,  353-368. 
Ratio  of  Cost  and  Sales  of  Merchandise,  600. 
Ileal  Accounts,  63.        ,     .      ^  ^^ 
Real  Estate  Acct.,  analysis  of,  78. 
Reasons,  for  journal  laws,  42. 

Rebate'  and  Returned  Merchandise  Acot^    8^ 
107, 113,  647. 
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Receipt  and  Kelease,  difference  between,  598. 
Receipts,  nine  kinds,  26,  27. 

dray,  28. 
Receiver,  559. 
Receiving  Teller.  436. 
cash  book,  461. 
proof  Journal,  452. 
and  forwarding  book,  240,  241. 
Redemption  Fund  Acct.,  analysis  of,  91,  92. 
Reducing  Capital  Stock,  608,  537,  541. 

preferred  to  ordinary  stock,  511. 
Register,  collection,  460,  461. 

discount,  460,  461. 

discount  tickler,  462. 

collection  tickler,  463. 

hotel,  819. 

visiting  and  office,  314. 
Registered  Bonds,  878. 
Regulations  for  Clearing-house,  479. 
Release,  forms  of,  699. 
Remarks  on  Abstract  Invoice  Book,  247. 

on  accommodation  paper,  34. 

on  account,  current  and  interest  accounts, 
633.  ' 

on  auditors,  559. 

on  bill  books,  157,  189,  210,  211,  275. 

©n  cash  book,  157,  177,  182,   183,   186,  207, 
269,322,415,498.        '        '        '         '         ' 

on  check,  495. 

on  collection  register,  460. 

on  columnar  day  book-journal,  324. 

on  commission  sales  ledger,  261. 

on  condensed  balance  sheet,  74. 

on  corporations,  381. 

on  cost  book-keeping,  672. 

on  day  book-Journal,  295,  301. 

on  department  book-keeping,  667. 

on  depositors'  daily  balance  book,  454. 

on  depositors'  ledger,  456. 

on  determining  gains  and  losses,  609. 

on  dividend  books,  429. 

on  different  accounts,  68-71,  and  76-93. 

on  entries,  176. 

on  expenditures,  646. 

on  franchise  account,  603. 

on  guests'  ledger,  818. 

on  individual  liabilities  book,  464. 

on  indorsements,  82,  83. 

on  installment  books,  407. 

on  inventory  books,  427, 

on  invoice  books,  153. 161,  204. 

on  invoice  ledger,  212. 

on  Joint  acct.,  125. 

on  loumal,  152, 169,  210,  243,  498. 

on  ledger,  114, 115,  116. 

on  notes,  32. 

on  offering  book,  455. 

on  partnership  settlemehts,  596. 

on  passing  transactions  in  stock  through 
the  Journal.  606. 

en  paying  teller's  cash  book,  453. 

on  paying  teller's  proof -Journal,  454. 

on  practical  double  entry  book-keeping,  127. 

on  property  unsold,  59. 

•n  protesting  notes  and  drafts,  32,  36. 

•n  purchase  book,  225. 

on  receiving  teller's  cash  book,  451. 

•n  receiving  teller's  proof  journal,  452. 

on  rent  ledger,  808, 


Remarks  on  reverse  posting  book,  586. 

on  sales  book,  164,  164,  204.  260,  418. 

on  sales  ledger,  204-207,  212. 

on  stock  book,  165. 

on  stock  ledger,  410. 

on  treasury  stock,  372. 

on  voucher  system,  603. 

on  worthless  and  doubtful  debts,  60. 

to  the  student,  127. 
Remitting  Foreign  Exchange,  271-278 
Renewals  of  Notes.  84. 
Rent  Ledger,  808,  812. 
Rent  Acct.,  analysis  of,  81. 
Rent,  receipt  for,  26. 
Repairs  and  Renewals,  80. 
Representative  Accounts,  63. 
Reserve  Fund  Acct.,  analysis  of,  89,  90,  91. 
Resources,  23,  619,  679. 
Restrictive  Indorsements,  33. 
Reverse  Posting,  682. 
Reverse  Posting,  fully  elucidated,  583-590, 
Review  Questions,  75,  122,  126,  196-200,  294. 
Reviving  Dead  Accounts,  676. 
Rhetoric  of  Letters,  687. 
Rules,  against  improper  punctuation,  686. 

for  use  of  apostrophe,  685. 

for  use  of  capitals,  685. 

for  use  of  caret,  685. 

for  use  of  colon,  681. 

for  use  of  comma,  CKi2. 

for  use  of  dash,  684. 

for  use  of  exclamation,  684. 

for  use  of  hyphen,  685. 

for  use  of  interrogation  point,  684, 

for  use  of  parenthesis,  6o4. 

for  use  of  period,  681. 

for  use  of  quotation  marks,  686. 

for  use  of  semi-colon,  682. 
Ruling  Balance  Sheets,  73. 
Runner  of  Bank,  437. 
Russian  Exchange,  636. 
Retiring  a  Partner,  162. 

S  3,  676. 

Safety*Fund  System  of  Banking,  482. 
Salary  Acct.,  analysis  of,  81. 
Sales,  C.  O.  I).,  697. 

M.  O.  D.,  697. 
Sales,  approbation,  697. 

check  system  cash,  209. 

regular,  676. 

wash,  676. 

with  discount  privileges,  648. 
Sales  Book,  def .  of,  20. 
Sales  Book,  department,  668. 

for  business  practice  set,  154. 

for  factory,  418-422. 

for  foreign  set,  251-256 

for  meronandising,  164-168. 

for  cash,  256-260. 
Sales  Ledgers,  204-207,  212,  644. 
Sales  Ledger  Account.  644. 
Sales  Sheet  System  of  Treating  Sales,  660. 

form  of,  206. 

book,  cut  of,  206. 
Salesmen's  Record  Book,  668. 
Salting  Down,  676. 
Salvador,  exchange  with,  634. 
Salvage,  679. 
Selling  Account,  671. 
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Scientific  Sets.  A,  49-75;  B,  94-95;  C,  96-97;  D, 
98-99;  E,  100-101:  F,  102-122;  G,  123-125. 
Second  Trial  Balance,  66. 
Celling  Short,  676.    Selling  Account,  671. 
Semi-colon,  rules  for,  682. 
Sententious  Sayings,  foot  of  each  page. 
Service,  contract  of.  36,  87. 

contract  of,  hy  letters,  37. 
Set  of  Domestic  B.  £.,  36. 
Settling  Day,  676. 

Seven  Column  Day  Book-Journal,  328. 
Shares,  watered,  375. 
Shipment  Accounts,  41. 
Shipment  Acct.,  analysis  of,  87,  108. 
Shipping  Book.  240,  241. 
Short  Cash.  653. 

of  stocks,  676. 
Signature,  442,  679. 

hook,  439. 
Signs,  commercial,  25. 
Sight  Bill,  35. 
Similarities  Between  Partnerships  and  Cori>ora- 

tions,  379. 
Single  Entrv  Set,  332-338. 

changed  to  douhle,  522,  607. 

faults  of,  19. 

statement  of,  338.  Sinking  Fund,  91. 
Slips,  deposit,  440. 
Slips,  reverse  posting,  582, 
Social  Letters,  687. 

Sources  of  National  Bank's  profit,  435. 
Special  Advantages  of  Banking,  434. 
Special  Instructions  for  Closing  Ledgers,  64-71. 

powers  of  attorney.  617. 
Special  Ledger  Accounts,  644-647. 
Special  Partnership  Transactions,  125. 
Special  Points  for  Auditors,  560. 
Special  Release,  599. 
Specie  Fund  System  of  Banking,  432. 
Stag,  676. 
State  Banks,  432. 

hanks,  advantages  of,  434. 
Statement,  hank,  4*^. 

hank,  analysis  of,  641. 

of  invoice  of  coffee,  632. 

ohservation,  564. 

of  sales,  564. 

opening,  for  single  entry,  332. 

past  due  account,  600. 

single  entry,  338. 
Steamboat  Book-keeping,  340-343. 
Stock,  51,  375. 

hook,  20,  654. 
Stock  Book,  form  of,  155. 
Stock  Book-keeper,  654. 

clandestine,  375. 

capital,  analysis  of,  89. 

company,  act  for.  384. 

company,  capital,  371. 

dividends,  377,  611. 

deferred,  378. 

dividend  on,  510. 

entry  for  sale  of  preferred,  509. 

forfeited,  378.  548. 

guaranteed,  376. 
ypothecating,  377. 
ledger,  410-413. 
power  of  attorney  to  sell,  617. 
power  of  attorney  to  subscribe  for,  617. 


Stock,  preferred,  370,  509. 

taking,  601. 

treasury,  372-374. 

unsubscribed,  499,  519. 

watering,  375,  510,  611. 
Stoppase  in  Transitu,  679. 
Store  I*iiruiture  Acct.,  analysis  of,  80. 
Straddle  or  Spread,  676. 
Student,  remarks  to,  10-13, 127. 
Subscribed  Treasury  Stock  Account,  374. 
Subscription  Account,  374,  526. 
Subscription  Book,  406,  438. 
Subtraction,  proof  of,  595. 
Suffolk  Bank  System,  432. 
Sundries,  46. 
Sundries  to  Sundries,  47. 
Sundry  Debtors  and  Creditors  Accounts,  576^ 

652. 
Superscription  of  a  Letter,  688,  690. 
Sureties,  679. 
Surety,  note  with,  31. 
Surplus  Acct.,  analysis  of,  89,  90,  91. 
Suspense  Account,  652. 
Swedish  Exchange,  637. 
Syndicate,  377. 
System  of  Treating  Sales,  check,  651. 

labor  ticket,  652. 


X  able,  English  money,  622. 

French  money,  626. 

German  money,  627. 

monetary,  274. 

time,  483. 
Taking  Stock,  601. 
Taxes  Account,  analysis  of,  82. 
Technical  Terms,  used  by  bankers  and 

676-679. 
Teller,  paying,  436. 

paying  cash  book,  453. 

paying  proof  Journal,  454. 

receiving,  436. 

receiving  cash  book,  451. 

receiving  proof  Journal.  4.52. 
Tenant's  notice  to  Landlord,  39. 
Test,  trial  balance  as  a,  58. 
Test  Book,  585. 

Third  Party,  receipt  through,  26. 
Ticket,  balance,  481. 

check,  480. 
Tickler,  collection  register,  463. 

discount  register,  462. 

of  personal  accounts,  655. 
Time  Bill,  35. 

book,  300,  602. 

table,  483. 
To,  in  journal,  43. 
To  and  By,  in  cash  book,  147. 
To  and  By,  in  ledger,  54. 
Trade  Discounts,  639. 
Trade  Mark  Account,  analysis  o^  92. 
Transactions,  business,  21. 

cash,  172-174. 
Transfer  of  Stock  Book,  409. 
Transferring,  to  prove,  593. 

to  new  accounts,  597. 
Transplacement  of  Figures,  58L 
Transship,  679. 
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ftayeUng  Expenses  Aoct.,  analysis  of,  86. 
TreamiTy  Stock,  372^4. 

entry  to  seU,  505,  517. 
Treatment  of  Cash,  131. 
Treatment  of  Accommodation  Paper,  34« 
Trial  Balance,  5^  118,  291,  564. 

book,  339. 

eirors  in,  582* 

proving  addition  of,  594. 

second,  66. 
Tni8t,377, 

form  €i  deed  of,  on  crops,  SSL 

U  nderwriter,  679. 

Undivided  Profits  Account,  analysis  ot,  89, 90, 91. 

Unnegotiable  Note,  30. 

Unlimited  Liability  corporations,  370L 

Unsnbscribed  Stock,  499,  519. 

Uselessness,  of  Keeping  ''Bank  Aoeoonf  in 

Ledger,  567. 
Using  Special  Ledgers,  644-647. 
UtUily  of  Banking,  433. 

V  aloation,  679. 
Value,  def:  of,  21. 

0£  foreign  mone^,  274. 

of  stock,  intrinsic  or  liquidation,  876L 

of  stock,  market,  376. 

of  stock,  par  or  nominal,  376. 
Vice-President,  436. 
Vote,  power  of  attorney  to,  617. 
Vouchers,  679. 

Voucher  System  of  Book-keeping,  701  to  711. 
Vacate  Premises,  39. 


Vv  ages  Acct.,  analysis  oi;  8L 

ledger,  304,  318. 
Waive,  protest,  83. 
Waiver,  with  Judgment  note,  S2. 
Wares,  679. 
Wash  Sale,  676. 

Watchfhlnees  Over  Book-keeper,  M7. 
Watchman,  437. 
Watered  Shares,  875. 
Watering  Stock,  875,  611. 

entry  for,  510. 

motives  for,  511. 
Waybill,  679. 

Ways  of  Admitting  New  Partnen^  871. 
Wealth,  defl  of,  2L 

object  of,  23.     . 
Wharfage.  679. 

What  is  the  Cost  of  Merchandise,  182, 183,  600. 
What  is  Journalizing,  43. 
Will,  form  of,  olographic,  618. 
Whole  System,  merchandise  company  i 

110, 125, 132. 
Withdrawals,  609. 
Wood  Account,  84. 

Words  and  Phrases,  in  general  use,  676-639. 
Working  Capital,  374.542. 
Worth,  present,  23. 
Worthless  Debts.  60,  6L 
Write,  receipt  by  one  who  cannot,  27. 
Writing,  letter,  A86-099. 

letter,  importance  of,  687. 


723 


Digitized  by 


Google 


8 

T 
U 
V 


SUPPLEMENTAL  INDEX 

To  Expert  Acconnting  in  Stock  Company  Book-keeping. 


ElucidaHan  of  Five  Different  Methods  of  Opening  the  Books  of 
Corporations,  or  of  Capital  Stock  Companies.— 386^94. 


Statement  and  Conditions  No.  I.    494  to  500. 

A  corporation  for  mannfactiiring  business*  10)^  of  sabscriptlon  to  be  paid  in  cash  and  lOfi 
every  30  days  thereafter,  nntil  Ailly  paid.  Installment  receipts  are  to  be  given  as  payments 
are  made.  Business  to  commence  on  receipt  of  first  installment.  Opening  entries  sliown. 
Also  entries  on  receipt  of  installments,  and  when  dividends  are  paid*    Four  methods  shown. 

Statement  and  Conditions  No.  2.   500  to  504. 

Corporation  for  running  city  railroad,  50^  paid  in  cash,  25^  in  notes,  payable  in  six  months, 
and  25)^  payable  in  ninety  days.  A  treasury  stock  and  a  franchise  account  are  to  be  opened. 
Entries  shown. 

Statement  and  Conditions  No.  8.   504  to  507. 

Changing  decorticating  ramie  mill  into  a  limited  decorticating  ramie  company  on  certain  eon- 
ditions.  The  organizers  receive  full  paid  stock  at  10^^  for  services  rendered.  Then  they  donate 
shares  which  are  sold  to  the  public  and  the  proceeds  used  as  a  working  or  oi>erating  capitaL 
Capital  stock  to  be  credited  for  ftill  value,  when  the  books  are  opened.    Entries  shown. 

Statement  and  Conditions  No.  4,   507  to  612. 

1.  Entries  to  issue  stock  for  cash.  2.  Entries  to  purchase  mines  and  plant  for  cash.  8.  Entries 
to  reduce  capital  stock  under  various  conditions.  4.  Entries  to  issue  preferred  stock.  5. 
Entries  to  declare  dividends  on  preferred  stock,  and  on  regular  stock.  6.  Entries  to  water 
stocky  and  give  a  fictitious  value  to  property.  7.  Entry  to  reduce  preferred  stock  to  ordinary 
stock. 

Statement  and  Conditions  No.  5.    512  to  515. 

How  to  change  the  books  of  a  commercial  partnership  into  a  limited  partnership  company  set, 
with  fall  instructions,  and  all  the  entries,  when  the  old  books  are  used;  and  also,  when  a  new 
set  is  opened. 

Statement  and  Conditions  No.  6.    515  to  518. 

1.  Opening  entry  of  general  books  of  a  limited  partnership  company,  independently  of  the 
subscription  and  Installment  books.  2.  Journal  and  cash  entries  when  tiie  company  buys  stock 
from  a  stockholder  at  a  premium.  3.  Entry  to  declare  a  dividend  when  there  Is  an  account 
with  treasury  stock.  4.  Journal  entry  to  credit  treasury  stock  for  its  gain  through  dividend. 
5.  Cash  and  journal  entries  to  sell  treasury  stock  at  a  premium.  6.  How  to  close  treasury 
stock  account  before  declaring  a  dividend. 


A  rLOWBft  TBLU  WUBftS  THB  BUN  HAS  UHBD  TUB  aABVH, 
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STOCK    COMPANY   BOOK-KEEPING, 

Statement  and  Conditions  No.  7,   518  to  520. 

The  books  of  a  mercantile  £rm  changed  to  a  limited  partnership  company  set,  and  the  mer- 
chandise and  personal  accounts  due  the  firm,  received  in  payment  for  stock.  All  the  entries 
are  shown.    Also,  an  entry  when  stock  is  subsequently  subscribed  and  paid  for. 

Statement  and  Conditions  No.  8.    520  to  522. 

Declaring  a  stock  and  credit  dividend,  under  special  conditions,  for  a  limited  partnership 
company. 

Statement  and  Conditions  No.  9.    522  to  525. 

To  change  single  entry  books  to  double  entry,  and  to  declare  a  stock  dividend. 

Statement  and  Conditions  No.  lO.    525  to  528. 

Opening  entries  for,  the  organization  of  a  stock  company  when  only  a  part  of  the  stock  hai 
been  subscribed,  and  when  the  subscriptions  are  payable  in  installments  of  20f^» 

Statement  and  Conditions  No.  11.    528  to  530. 

To  organize  a  limited  partnership  company,  undcrr  certain  conditions. 

Statement  and  Conditions  No.  12.  530. 

A,  B,  C,  D,  and  £,  organize  a  real  estate  corporation.  Each  party  subscribes  for  200  shares  fox 
which  he  pays  in  cash  $1  per  share ;  $99  per  share  being  allowed  for  services  or  genius  in  organ- 
izing  the  company.    Opening  entry  shown. 

Statement  and  Conditions  No.  13.    531  to  537. 

Consolidation  of  three  brewing  companies.  The  new  company  purchases  all  the  property  of 
the  old  companies  at  an  appraised  value,  and  issues  in  payment  full  paid  stock  of  the  consoli- 
dated company.  The  liabilities  of  the  old  companies  are  to  be  liquidated  by  themselves.  All 
entries  shown. 

Statement  and  Conditions  No.  14.    587  to  539. 
A  peculiar  transaction  in  reducing  capital  stock. 

Statement  and  Conditions  No.  16.   539  to  541. 

1.  Entries  to  issue  and  place  bonds  on  the  market  at  par,  premium  and  discoimt. 

2.  Entry  to  effect  a  loan  on  a  mortgage  and  pay  the  interest  in  advance. 

Statement  and  Conditions  No.  16.    &41. 

Entry  to  reduce  the  capital  stock  of  a  bank.    Two  methods. 

Statement  and  Conditions  No.  17.    542  to  544. 

Entry  to  levy  and  collect  an  assessment,  to  make  up  deficiencies  and  to  supply  a  working 
capital. 

Statement  and  Conditions  No.  18.   544  to  546. 

1.  To  allow  for  the  increase  or  decrease  in  the  value  of  property  before  declaring  a  dividend. 

2.  To  reduce  the  value  of  property  before  declaring  a  dividend. 

8.    To  allow  for  the  decrease  in  the  value  of  stocks  or  bonds  before  declaring  a  dividend. 

Statement  and  Conditions  No.  19.    546. 

When  should  expenditures  be  charged  to  the  cost  of  property  and  when  should  they  be  charged 
to  expense  or  profit  and  loss  f 
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STOCK    COMPANY    BOOK-KEEPING. 

Statement  and  Conditions  No.  20.    547. 

To  oonyeit  a  commercial  partnership  into  a  limited  stock  coAipany. 

Statement  and  Conditions  No.  21.    548  to  552. 

Forfeited  stock  and  the  entries  to  be  made  when  forfeited  and  when  sold.    Five  statementu  and 
conditions. 

Statement  and  Conditions  No.  22.    552  to  555. 

To  change  a  mercantile  honse  into  a  limited  partnership,  showing  seven  points. 

Statement  and  Conditions  No.  23.    555  to  557. 

To  convert  a  commercial  partnership  into  a  joint  stock  company. 

Statement  and  Conditions  No.  24.    557  to  559. 

Capital  stock  credited  for  full  authorized  capital,  when  one-third  of  the  shares  is  to  be  given  to 
organizers  for  rights  and  services,  and  50%  of  balance  is  paid  in. 

The  Liquidation  of  Corporations.    559  to  561. 
Points  for  receivers  and  auditors. 
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SET  BB.  PRACTICAL-COMMISSION  BUSINESS. 


In  this  set  a  Batter  and  Cheese,  Poultry,  Fruit  and  Produce  Commission 
Business  will  be  conducted  by  two  partners,  as  per  the  opening  entry  in  the  Cash 
Book.    Both  partners  are  to  be  active  and  share  the  gains  and  losses  equally. 

In  the  commission  line  of  business,  accountants  differ  widely  in  the  form 
and  manner  of  keeping  the  books. 

This  diversity  of  form  and  manner  results  largely  from  the  different  charac- 
ter of  the  various  lines  of  Commission  Business,  each  of  which  has  its  peculiar 
list  of  charges,  and  requires  a  different  form  to  record  the  sales. 

Such  is  the  case  with  Flour,  Sugar,  Cotton,  Grain,  Live  Stock,  Lumber,  etc. 

In  this  set  the  following  principal  books  will  be  used :  Keceiving  Book, 
Commission  Sales  Ledger,  Sales  Book,  Cash  Book,  Journal,  Abstract  Account 
Sales  Journal,  Charges  Book,  and  Ledger. 

NoTB  TO  Student. — Before  proceeding  wjth  the  transactions  of  the  set,  it  would  be  well 
to  trace  a  consignment  from  the  time  it  is  shipped,  until  it  is  sold,  the  account  sales  rendered  and 
the  proceeds  remitted  to  the  shipper. 

ORDER  OR  MANNER  OP  WORKING  THIS  SET. 

The  first  intimation  we  have  that  goods  have  been  shipped  to  us  for  sale  on 
commission  is  the  receipt  of  a  letter  from  the  shipper,  which  letter  generally  con- 
tains a  B./L.  for  the  goods.  This  bill  of  lading  is  placed  in  a  bill  of  lading  binder, 
and  is  checked  when  goods  have  been  received. 

On  receipt  of  the  goods  at  destination  we  receive  from  the  common  carrier 
a  notice  to  call  for  the  goods.  At  the  same  time  a  freight  notice  is  left.  On  pay- 
ment of  freight,  goods  are  delivered  into  our  care  or  possession.^ 

When  the  goods  are  received  at  the  store  the  receiving  clerk  makes  record 
thereof  in  the  Receiving  Book,  giving  the  number  of  the  consignment,  the  date  the 
goods  were  received,  the  name  of  shipper,  the  list  of  articles,  the  amount  of  freight 
paid,  and  any  remarks  about  the  goods  that  may' be  necessary. 

From  the  Receiving  Book  the  general  bookkeeper  also  opens  an  account  in 
his  Oommission  Sales  Ledger  giving  each  record  the  same  number  as  contained  in 
the  Receiving  Book.  The  freight  paid  he  also  enters  in  his  Oommission  Sales 
Ledger. 

In  large  houses  two  Receiving  Books  maybe  used — a  Monday,  Wednesday, 
Friday,  and  a  Tuesday,  Thursday,  Saturday  book.  This  is  to  facilitate  the  work 
of  the  bookkeepers  and  of  the  receiving  clerks,  and  enable  them  to  carry  on  their 
work  without  delay. 

The  packages  of  goods  on  receipt  are  numbered  with  the  consignment  num- 
ber as  recorded  in  the  Receiving  Book. 

When  sales  are  made,  the  consignment  numbers  which  the  packages  bear 
are  placed  to  the  left  of  the  articles  in  the  Sales  Book,  to  identify  them  as  belong- 
ing  to  that  consignment. 
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2  SET  BB.  PRACTICAL — COMMISSION  BUSINESS. 

When  goods  are  sold  in  car  lots  direct  from  railroad  yard,  this  nambering 
of  packages  is  not  necessary  to  identify  the  sale  with  the  consignment. 

Having  received  and  properly  recorded  the  varions  consignments,  the  goods 
are  now  ready  to  be  sold. 

When  sales  are  made,  they  are  entered  in  a  bound  sales  book,  or  on  loose 
sale  sheets,  which  are  afterward  placed  in  a  binder,  thus  making  a  Sales  Book. 
Each  lot  of  goods  sold  has  the  consignment  number  placed  opposite  the  articles 
sold,  so  as  to  keep  correct  records  of  whose  goods  are  sold. 

A  bill  for  the  goods  sold  is  then  made  out  and  the  sales  book  or  loose  sale 
sheets  can  then  be  turned  over  to  the  bookkeeper  for  proper  entry  into  his  Com- 
.  mission  Sales  Ledger  or  Consignment  Ledger. 

If  sales  are  made  for  cash,  it  would  be  well  to  make  out  a  cash  sale  slip 
from  the  sales  book  record  and  turn  same  over  with  the  cash  to  the  bookkeeper. 
Where  loose  sale  sheets  are  used,  the  cash  sale  sheets  should  be  of  a  different 
color  from  the  credit  sale  sheets. 

In  this  set  all  sales,  whether  for  cash  or  on  account,  will  be  entered  in  the 
Sales  Book.  The  footings  of  cash  sales  are  entered  in  the  left  hand  money  column, 
and  the  footings  of  sales  on  account  are  entered  in  tlie  right  hand  money  column. 

When  all  the  goods  belonging  to  any  one  consignment  shall  have  been  sold, 
an  account  sales  is  made  out  showing  sales  and  all  charges,  including  commission, 
for  selling.  This  account  sales  is  made  from  the  Commission  Sales  Ledger.  The 
Account  Sales  is  sent  to  the  shipper  of  the  goods  with  a  check  for  the  net  proceeds. 
A  letter-press  copy  of  the  Account  Sales  is  generally  taken,  from  which  copy  the 
Abstract  Account  Sales  Journal  is  written  up. 

This  book,  the  Abstract  Account  Sales  Journal,  varies  in  number  and  head. 
ing  of  columns  according  to  the  kind  of  commission  business  conducted.  See 
pages  226  to  231,  240,  and  344  to  347,  of  New  Science  and  Practice  of  Accounts. 

The  above  routine  is  followed  with  each  different  consignment. 

MEMORANDA  OF  TRANSACTIONS  AND  DIRECTIONS  FOB  WORKING 

SET  BB. 

May  10.  W.  H.  Jones  and  J.  W.  Falvey  have  formed  a  partnership,  equal 
in  gains  and  losses,  for  the  purpose  of  conducting  a  Butter  and  Cheese,  Poultry, 
Fruit  and  Produce  Commission  business,  at  Nos.  248  and  250  Poydras  Street, 
New  Orleans.     Each  partner  contributes  $0000  cash. 

Direction.— Credit  each  partner  in  the  Cash  Book.     See  page  20. 

May  13.  Engaged  R.  L.  Pittard  as  bookkeeper,  at  $80  a  month ;  M.  Messou> 
nier  as  clerk,  at  $50  a  mouth,  and  Miss  Mary  Mannering  as  stenographer,  at  $8  a 
week.    Engaged  Tom  Harris  as  warehouseman  at  $45  a  month. 

Directions  — Make  contracts  of  services  with  Pittard,  Messonnier  and 
Miss  Mannering. 

Paid  for  one  month's  rent  to  June  10,  $80. 

Paid  for  license,  $40;  for  books  and  stationery,  $55. 

Paid  for  safe,  $300;  for  Remington  type  writer,  $100. 

Paid  for  postage,  $7.50;  for  advertising,  $25. 

Paid  for  office  fnrniture,  $200. 

Direction. — Enter  in  Cash  Book,  charging  proper  accounts.    See  page  21. 
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SET  BB,  PRACTICAL — COMMISSION  BUSINESS.  3 

Mat  16. 

Eeceived  letter  from  Gbas.  E.  Sprott,  Port  Oibson,  Miss.,  advising  ns  of  an 
express  shipment  of  20  coops  of  chickens,  each  containing  2  dozen:  from  G.  T. 
Bee,  Osyka,  Miss.,  containing  B./L.  for  40  bbls.  Early  Potatoes,  15  bbls.  Onions 
and  50  boxes  Tomatoes ;  from  B.  O.  Balzarette,  Boyce,  La.,  containing  B./L.  for  15 
cases,  75  doz..  Eggs,  and  50  Watermelons. 

Directions. — The  Bills  of  Lading  should  be  made  out  and  filed  in  a  binder; 
alsO|  the  Express  BilL 

May  17. 

Eeceived  letter  from  Geo.  Goodrum,  Houma,  La.,  advising  us  of  an  express 
shipment  of  5  coops,  J  doz.  ea..  Turkeys,  and  12  coops,  1  doz.  ea.,  Ducks  5  from  E.  C. 
Ward,  Canton,  Miss.,  B./L.  for  75  boxes  Peaches,  50  boxes  Tomatoes,  45  boxes 
Cucumbers;  from  Thomas Mc Michael,  Amite,  La.,  B./L.  for  50  bbls.  Sweet  Pota- 
toes. 

Direction. — The  Bills  of  Lading  should  be  treated  as  before  directed. 

We  have  this  day  received  the  following  goods  for  sale  on  commission : 
(Consgt.  1).    20  coops,  40  doz.,  Chickens,  from  Chas.  E.  Sprott,  Port  Gibson,  Miss., 
via  American  Express. 

40  bbls.  Early  Potatoes  )  -       n  T  Bee  > 

mf^natrt  ^\      ^^  cascs,  75  doz.,  Eggs  )  from  B.  O.  Balzarette,  >  via  T.  &  P.  R.  R. 
^i^onsgc.  •)}.     ^  Watermelons  ]  Boyce,  La.  f  Car  No.  1227. 

Directions. — Enter  in  Receiving  Book,  see  page  13,  and  also  enter  in 
Commission  Sales  Ledger.    See  page  14. 

Check  Bill  of  Lading  with  goods  to  see  if  ever3rthing  called  for  is  received. 

Paid  express  charges  on  Consgt.  No.  1,  $14;  freight  on  Consgt.  No.  2,  $14, 
and  freight  on  Consgt.  Na  3,  $6.50. 

Directions. — Enter  charges  paid  in  Receiving  Book.  See  page  13.  In 
Commission  Sales  Ledger.    See  page  14,  and  in  Cash  Book,  see  page  21. 

Sold  to  St.  Charles  Hotel  Co.,  for  cash  : 

15  cases,  75  doz..  Eggs,  (Consgt.  No.  3),  ^  26/. 
10  boxes  Tomatoes,  (Consgt.  No.  2),  ®  75/. 

5  coops,  10  doz.,  Chickens,  (Consgt.  No.  1),  ^  $3. 

Sold  to  P.  Blum,  at  5  days : 

16  bbls.  Onions,  (Consgt.  No.  2),  ^  $4.10. 
25    '*      Potatoes,  (    do.    do.    ),  ^    3.80. 

Directions. — Enter  both  sales  in  the  Sales  Book.  See  page  18.  Enter 
in  Commission  Sales  Ledger.  See  page  14.  Enter  cash  received  in  Cash  Book. 
See  page  20. 

Paid  for  Chicken  Feed,  $5.50.     See  C.  B.  page  21. 


May  19. 


Received  the  following  goods  for  sale  on  commission  : 
(Consgt.  No.  4).     50  bbls.  Sweet  Potatoes,  Thos.  McMichael,  Amite,  La.,  via  I.  C. 
R.  R..  Car  No.  12820. 
Paid  $20  freight  on  same.    Drayage  dne,  $5.00. 
Direction. — Treat  as  instracted  for  Consgts.  Nos.  1,  2  and  3. 
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4  SET  BB.  PRACTICAL— COMMISSION  BUSSINE96. 

Sold  to  Gosuiopolitau  Hotel,  for  cash: 

15  coops,  30  doz.,  Gbickens,  (Oonsgt.  NOr  1),  ^  $3.10. 
15  boxes  Tomatoes,  (Consgt.  No.  2),  <g)  80/. 
60  Watermelons,  (Consgt  No.  3),  ^  25/. 
DiBECTiONS. — Enter  in  Sales  Book,  Commission  Sales  Ledger  and  Cash 
Book. 

The  Commission  Sales  Ledger  now  shows  that  Consgts.  Nos.  1  and  3  are 
sold  out.  The  following  charges  will  be  entered  in  the  Charges  Book  and  then 
from  there  to  the  Commission  Sales  Ledger :  Feed  for  chickens,  70/,  returning 
ooops,  expressage,  $3.00,  (Consgt.  No.  1).  Paid  tbe  expressage.  See  C.  B.,  p.  21. 
From  the  Commission  Sales  Ledger  fill  out  the  accounts  of  sale.  See  pp.  14  and  15. 
From  the  accounts  of  sale  write  up  tlie  Abstract  Acct.  Sales  Journal.    See  p.  36. 

NoTK. — Sometimes  it  is  not  desired  to  carry  accounts  on  the  General  Ledger  for  all  shippers. 
Hence  checks  will  be  mailed  to  all  parties  with  whom  we  keep  uo  Ledger  accounts,  at  the  same 
time  that  the  account  sales  are  mailed  to  them. 

Bemit  firm's  check  to  Chas.  E.  Sprott,  for  amount  of  his  proceeds. 

DiBECTiON. — Charge  Sundry  Consignors  in  Cash  Book,  which  see  page  21. 
Note. — In  some  lines  of  commission  bnsiness  where  the  terms  of  sale  are  10  ds.  or  1%  dis- 
count in  3  to  5  ds.,  it  is  customary  when  remitting  cash  to  the  shippers,  at  the  some  time  that  the 
account  sales  are  mailed,  to  charge  1%  discount  for  the  remittance. 

May  20. 

(Consgt.  No.  5).    Beceived  from  Oeo.  Ooodrum,  Houma,  La.,  5  coops,  i  doz.  each. 

Turkeys,  and  12  coops,  1  doz.  each.  Ducks. 
(Consgt.  No.  6).    Beceived  from  B.  C.  Ward,  Canton,  Miss.,  75  boxes  Peaches,  50 
boxes  Tomatoes,  45  boxes  Cucumbers. 
Pd.  express  on  inv.  from  Geo.  Goodrum,  $10.50,  drayage  due  on  same,  $1.50. 
Pd.  freight  on  E.  C.  Ward's  invoice,  $27,  drayage  due,  $3.25. 

DntEGTiONS. — Enter  iu  Receiving  Book,  Commission  Sales  Ledger,  Charges 
Book,  and  Cash  Book,  as  has  been  done  before. 

Beceived  Bill  of  Lading  from  H.  S.  Fugate,  Hazlehurst,  Miss.,  for  50  crates 
Cabbages ;  from  K.  B.  Sims,  St.  Louis,  Mo.,  Bill  Lading  for  450  bbls.  Flour,  100 
bales  Hay,  2000  sacks  Yellow  Corn. 

Bills -of  Lading  will  be  filed  in  B./L.  Binder. 
Sold  to  A.  Palmisano  &  Co.,  for  cash  : 

75  bxs.  Peaches,  (Consgt.  No.  6),  $1.50. 
20    "    Tomatoes,  (    do.    do.     ),      .90. 
45    "    Cucumbers,  ( do.    do.     ),   2.20. 
Sold  to  Denechaud  Hotel,  for  cash : 

2  coops,  ^  doz.  ea.,  Turkeys,  (Congst  No.  5),  $12.00  doz. 
10  bxs.  Tomatoes,  (    do.    do.  6),  .95 

2  bbls.  Sweet  Potatoes,  (    do.    do.  4),        2.80 
Sold  to  Hebrew  Orphans'  Home,  for  cash : 

6  coops,  1  doz,  ea..  Ducks,     (Congst.  No.  5),  $  3.15  doz. 

3  44      J    <4      4.    Turkeys,  (     do.        No.  5),    12.25    *' 
20  bxs.  Tomatoes,  (    do.       No.  6),       .90 

DiEEOTiONS.— Enter  in  Sales  Book,  Commission  Sales  Ledger  and  Cash 
Book,  as  previously  explained. 

Consgt.  No.  6  is  sold  out.  Enter  charges  from  Charges  Book  to  Com.  Sales 
Ledger,  if  same  has  not  been  done.  Make  out  Account  Sales  and  enter  record  in 
Abstract  Account  Sales  Journal,  placing  amount  due  in  Sundry  Consignors' 
oolumn. 

Remit  check  to  R.  C.  Ward.    Enter  in  C.  B.  charging  Sundry  Consignors. 

Pd.  Miss  Mannering  $8  for  one  week's  salary. 
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May  21. 

(Consgt.  No.  7).    Eeoeived  from  H.  S.  Fugate,  Hazlehorst,  Miss.,  50  crates  Cab- 
bages. 
Paid  freight,  $5,  due  for  drayage,  $2. 

Directions. — Enter  as  before  in  Keceiving  Book,  Com.  Sales  Ledger, 
Charges  Book  and  Cash  Book. 

Received  Bill  of  Lading  from  E.  O.  Giordano,  Myrtle  Grove,  La.,  for  100 
bbls.  Onions;  from  T.  B.  Cauniugham,  Sugarland,  Tex.,  Bill  Lading  for  100  bbls. 
Head  Bice. 

Sold  to  J.  H.  Keyser,  (a)  10  ds. } 

48  bbls.  Sweet  Potatoes,      (Consgt.  No.  4),  $2.87J. 
50  crates  Cabbages,  (    do       No.  7),    1.90. 

6  coops,  1  doz.  ea.,  Dacks  (    do       ISio.  5),    3.25. 
Sold  to  J.  H«  King,  for  cash : 

15  bbls.  Early  Potatoes,  (Consgt  No.  2),   $3.76. 
25  bxs.  Tomatoes,  (     do     No.  2),        .80. 

Directions.— Enter  in  Sales  Book,  Com.  Sales  Ledger,  and  Cash  Book. 
We  now  note  that  with  the  above  sales  Consignments  Nos.  2,  4,  5  and  7^  are 
closed  out.    Charge  for  feed,  70/  and  returned  packages,  $2.10.    (Consgt.  No.  5). 
Enter  in  Charges  Book  and  Commission  Sales  Ledger. 

DiBEOTiONS.— Make  account  sales  for  each  Consignment  and  enter  records 
in  Abstract  Account  Sales  Journal.  Enter  proceeds  of  sales  4,  6  and  7  in  Sundry 
Consignors'  column. 

Bemit  checks  to  Thos.  McMichael,  Geo.  Goodrum  and  H.  S.  Fugate,  and 
charge  Sundry  Consignors  through  C.  B. 

May  22. 

(Consgt.  No.  8).    Beceived  from  E.  O.  Giordano,  Myrtle  Grove,  La.,  100  bbls. 
Onions. 

Bill  Lading  would  be  checked  and  each  barrel  marked  with  the  Consign- 
ment number. 

Paid  freight,  $20,  due  for  drayage,  $6. 

Directions. — Enter  in  Beceiving  Book,  Commission  Sales  Ledger,  Charges 
Book  and  Cash  Book. 

P.  Blum  has  paid  the  amount  due  by  him.    Enter  in  C.  B. 

Paid  for  truck  for  handling  goods,  $8.50 ;  for  a  scale,  $75.  Enter  in  C.  B. 
charging  proper  accounts. 

Beceived  Bill  Lading  from  P.  P.  Bouvy,  Elgin,  111.,  for  100  tubs  Creamery 
Butter,  6000  lbs.;  60  boxes  Cheese,  1000  lbs.  ^. 

Sold  to  A.  W.  Bosworth,  6  ds. : 

50  bbls.  Onions,  (Consgt.  No.  8),  at  $3.80. 

Direction. — Enter  in  Sales  Book  and  Commission  Sales  Ledger. 

May  23. 

(Consgt.  No.  9).     Beceived  from  T.  B.  Cunningham,  100  bbls.  Head  Bice.    Paid 
freight,  $48.60,  due  for  drayage,  $15. 

DiBBCTiON.  Enter  in  Seceiving  Book,  Com.  Sales  Ledger,  Charges  Book 
and  Cash  Book. 

Sold  to  L.  B.  Marais,  for  cash  : 

50  bbls.  Ouions,  (Consgt.  No.  8),  $3.70. 

Directions.— Enter  in  Sales  Book,  Com.  Sales  Ledger  and  Cash  Book. 

Consgt.  No.  8  is  now  closed.  Make  Account  Sales,  write  up  Abstract 
Account  Sales  Journal,  and  remit  proceeds  to  E.  O.  Giordano.  Enter  remittance 
in  Cash  Book  in  Sundry  Consignors'  column. 
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May  24. 

R.  L,  Pittard  has  drawn  $10,  Tom  Harris,  warehouseman,  has  drawn  #10, 
and  M.  Messouuier  has  drawn  $10.    Enter  in  Cash  Book. 
(Oonsgt.  No.  10).    Received  from  R.  B.  Sims,  St.  Louis,  Mo.,  450  bbls.  Flour,  100 
bales  Hay,  2000  sacks  Yellow  Com.    Paid  freight,  $525  5  drayage  due, 
$190. 
Had  the  hay  hauled  to  our  store,  and  the  flour  and  corn  we  had  stored  in 
the  Lafayette  warehouse. 

Directions. — Enter  in  Receiving  Book,  Commission  Sales  Ledger,  Charges 
Book,  and  Cash  Book. 

Each  partner  has  drawn  for  personal  use,  $20.    Enter  in  C.  B, 
C.  T.  Bee  has  drawn  on  us  at  sight,  in  favor  of  E.  L.  Barber,  for  $75.    Paid 
draft.    Enter  in  C.  B. 

May  26. 

(Consgt.  No.  11).    Received  from  P.  P.  Bouvy,  Elgin,  111.,  100  tubs  Butter,  6000 
lbs.,  50  boxes  Cheese,  1000  lbs.     Paid  freight,  $21.60  5  drayage  due,  $4.50, 
Had  the  butter  and  cheese  placed  in  cold  storage. 
DiEECTiONS. — Enter  in  Receiving  Book,  Commission  Sales  Ledger,  Charges 
Book,  and  Cash  Book. 

Sold  to  B.  H.  Evans,  at  10  ds.,  less  1%  iu  5  ds.: 

50  bbls.  Head  Rice,  (Consgt.  IJo.  9),  $4.50. 
Sold  to  L.  Tyrone,  at  10  ds.,  less  1%  in  5  ds.: 

50  bbls.  Head  Rice,  (Consgt.  Ko.  9),  $4.60. 
Sold  to  J.  C.  Mobley,  5  ds.: 

200  bbls.  Flour,  (Consgt.  No.  10),  $3.90. 
100  bales  Hay,  7500  lbs.,  (Consgt.  No.  10),  $18.50  ton. 
Sold  to  A.  C.  Longino,  for  cash  : 

1000  sacks  Yellow  Corn,  140,000  lbs.,  Consgt.  No.  10),  G3^  bu. 
DiEECTiON. — Enter  in  Sales  Book,  Com.  Sales  Ledger,  and  Cash  Book. 
Consgt.  No.  9  is  now  closed  out. 

Directions.— Make  out  Account  Sales,  charging  1%  dis.  in  addition  to 
insurance  of  $1.62  and  other  charges.    Enter  in  Abstract  Account  Sales  Journal. 

May  27. 


Paid  Miss  Mannering  for  one  week's  salary,  $8. 
(Consgt.  No.  12).     Keceived  from  F.  Bergeron,  Houma,  La.,  10  coops,  30  doz.,  Spring 
Chickens. 
Paid  expressage,  $10.50. 
Directions. — Enter  in  lieceiving  Book,  Commission  Sales  Ledger,  and 
Cash  Book. 

Sold  to  E.  E.  Williamson,  for  cash : 

25  boxes  Cheese,  500  lbs.,  (Consgt.  No.  11),  12Jf . 
25  tubs  Butter,  1500    *'      (      do        do      ),    21/. 
Sold  to  C.  T.  Gordon,  10  ds.: 

25  tubs  Butter,  1500  lbs.,  (Consgt.  No.  11),  22/. 
10  boxes  Cheese,  200   "    (     do        do     ),  13/, 
Sold  to  Ernest  Lucky,  10  ds.: 

150  bbls.  Flour,  (Consgt.  No.  10),  $3.90. 
500  sks.  Yellow  Corn,  70,000  lbs.,  (Consgt.  No.  10),  63/  bu. 
Directions. — Enter  in  Sales  Book,  Commission  Sales  Ledger,  and  Cash 
Book. 

B.  B.  Sims  has  drawn  at  10  ds.  sight,  in  favor  of  L.  B.  Maginnis,  for  $750, 
Accepted  draft. 

A.  W.  Bosworth  pays  amount  due  by  him. 
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May  28. 

Sold  to  J.  n.  SSmitb,  5  ds.: 

15  boxes  Cheese,  300  lbs.,  (Consgt.  No.  11),  13/. 
25  tubs  Butter,  1500    '*      (      do        do      ),  22^/. 
Sold  to  N.  L.  Galloway,  for  cash  : 

50  bbls.  Flour,  (Consgt.  No.  10),  $3.85. 
Sold  to  Imperial  Hotel,  for  cash  : 

5  coops,  15  doz.,  Spring  Chickens,  (Consgt.  No.  12),  $3.50. 
DiBECTiON. — Enter  in  Sales  Book,  Com.  Sales  Ledger,  and  Cash  Book. 

May  29. 

T.  B.  Cunningham  has  drawn  on  us  at  sight,  through  Canal  Bank,  for  $340* 
Paid  draft. 

Sold  to  Joe  Wilczinski,  5  ds.: 

50  bbls.  Flour,  (Consgt.  No.  10),  $3.95. 

500  sacks  Yellow  Corn,  70,000  lbs.,  (Consgt.  No.  10),  63/  bu. 
Sold  to  Herman  Blum,  for  cash : 

25  tubs  butter,  1500  lbs.,  (Consgt.  No.  11),  23/. 
Sold  to  St.  Charles  Hotel  Co.,  for  cash  : 

5  coops,  15  doz..  Spring  Chickens,  (Consgt.  No.  12),  $3.50. 
Directions. — Enter  in  Sales  Book,  Com.  Sales  Ledger,  and  Cash  Book. 
With  the  above  sales,  Consgts.  Nos.  10,  II  and  12  are  closed. 

The  following  charges  are  due  on  Consgt.  No.  10 :  Storage  and  Labor,  $12.50 ; 
Mending,  $1.40 ;  Insurance,  $3.70. 

On  Consgt.  No.  11 :   Storage,  $5;  Insurance,  $1.50. 
Ou  Consgt.  No.  12 :  Peed,  55ff'y  Keturned  Packages,  $1.75. 
Directions. — Enter  in    Charges    Book    and  Commission   Sales    Ledger. 
Calculate  2^%  on  all,  then  make  Account  Sales  and  enter  records  in  Abstract 
Account  Sales  Journal.    Enter  proceeds  of  Bergeron's  consgt.  in  Sundry  Con- 
signors' column.    Eemit  him  check. 

May  30. 

Paid  Hibertiia  Bank  and  Trust  Co.,  $500  for  P.  P.  Bouvy's  sight  draft 
on  us. 

(Consgt.  No.  13).    Received  by  American  Express  from  Rae  Penniman,  Hammond, 
La.,  50  crates,  200  doz.  boxes  Strawberries.     Paid  express  charges,  $30. 
Directions — Enter  in  Receiving  Book,  Com.  Sales  Ledger,  and  Cash  Book. 
Sold  to  Cosmopolitan  Hotel,  for  cash  : 

10  crates,  40  doz.  boxes  Strawberries,  (Consgt.  No.  13),  9/. 
Sold  to  Imperial  Hotel,  for  cash : 

5  crates,  20  doz.  boxes  Strawberries,  (Consgt.  No.  13),  9/, 
Sold  to  Geo.  Taquiiio,  10  ds.: 

35  crates,  140  doz.  boxes  Strawberries,  (Consgt.  No.  13),  8J/. 
DiEECTiONS. — Enter  in  Sales  Book,  Com.  Sales  Ledger,  and  Cash  Book. 
Consgt.  No.  13  is  now  closed.    Render  Account  Sales,  enter  record   in 
Abstract  Account  Sales  Journal,  and  remit  check  to  Rae  Penniman. 

May  31. 

Collected  from  J.  H.  Keyser,  for  amount  due. 
*'        ''        B.  H.  Evans,  '^        *' 

"        -'        L.  Tyrone.  ''        •< 

"        '^        J.  C.  Mobley,        ''        '^ 

Note. — B.  H.  Evaus  and  L.  Tyrone  are  each  entitled  to  1%  dia.  for  payment.      Credit  them 
in  full  and  charge  Cdnsgt.  discouDt  through  the  Cash  Book. 
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Paid,  per  cbarges  book,  for  drayage,  $227. 25 ;  for  packages  returned,  $3.85; 
for  insurance,  $6.82:  for  storage  aud  labor,  $17.50;  for  raeuding,  $1.40. 

Make  ectry  tlirough  Journal,  crediting  B.  L.  Pittard.  M.  Messonnier  and 
Tom  Harris,  for  H  month's  salary.    Pay  them  the  balances  due  them. 

Each  partner  has  drawn  for  personal  use,  $25. 

Remitted  to  P.  P.  Bouvy,  Chicago  Exchange  for  $550,  bot.  at  85/  M.  pre 
mium. 

Charge  Bouvy  for  face  of  exchange,  plus  cost  of  same. 

R.  B.  Sims  has  instructed  us  to  invest  $3000  in  X.  Y.  Exchange,  for  his  acct. 
N.  T.  Exchange  is  at  $1.25  M.  discount.  (The  gain,  through  exchange  being  at  a 
discount,  belongs  to  B.  B.  Sims). 

Foot  and  rule  books,  and  post  footings  to  General  Ledger. 

Take  Trial  Balance.  Continue  business  during  the  month  of  June  accord- 
ing to  memoranda  of  transactions  furnished. 

June  2. 

Paid  Miss  Mannering,  stenographer,  $10  for  week^s  salary. 
(Consgt.  No.  14).    Received  from  R.  C.  Rhymes,  Alto,  La.,  per  M.  V.  B.  R.,  75 
boxes  Ray  Peaches.    Paid  freight,  $11.25. 

(Consgt.  No.  15).    Received  from  L.  E.  Lampton,  Columbia,  Miss.,  per  Southern 
Express :   20  coops,  40  doz..  Chickens.    Paid  express  charges,  $15. 

(Consgt.  No.  16).    Received  from  V.  J.  Erath,  Jr.,  New  Iberia,  La.,  per  S.  P.  R.  R.: 
25  bbls.  Potatoes,  50  boxes  Tomatoes,  10  bbls.  Onions.    Paid  freight, 
$17.40.    Drayage  due,  $4.75. 
Paid  T.  B.  Cunningham  balance  due  him,  $. .. 

June  3. 

J.  H.  Smith  pays  the  amount  due,  8 

Sold  to  P.  Blum,  10  ds.: 

25  boxes  Ray  Peaches,         (Consgt.  No.  14),  $1.20. 

5  bbls.  Onions,  (      do      No.  16),    3.30. 
10  coops,  20  doz.,  Chickens,  (     do      No.  15),    4.00. 

Sold  to  Bdw.  Hymel,  for  cash : 

I  coop,  2  doz.,  Chickens,  (Consgt.  No.  15),    $4.25. 

6  boxes  Ray  Peaches,  (      do      No.  14),     1.25. 
10  boxes  Tomatoes,  (      do      No.  16),      .95. 

June  4. 

Collected  amount  due  from  Joe  Wilczinski,  $ 

(Consgt.  No.  17).    Received  from  P.  P.  Bouvy,  Elgin,  111.,  per  L  C.  R.  R.,  75  half 
tubs  El^in  Butter,  2250  lbs.,  50  boxes  American  Cbeese,  1500  lbs. 
Paid  freight,  $12.50,  and  refrigerating  charges,  $7.50. 
Had  butter  and  cheese  placed  in  c  »ld  storage.     Drayage  due,  $6.75. 
Sold  to  E.  Lucky,  <S)  5  ds.: 

45  boxes  Ray  Peaches,  (Consgt.  No.  14),  $1.15. 

9  coops,  18  doz.,  Cbickens,  (      do      No.  15),    4.15. 

Consgts.  Nos.  14  and  15  are  now  closed. 

The  following  charges  are  due  on  Consgt.  No.  15 :  Feed  for  chickens,  $1.69; 
returning  coops,  $3. 

Render  Account  Sales.    Enter  record  in  Abstract  Account  Sales  Journal. 

Remit  checks  to  L.  E.  Lampton  and  R.  C.  Rhymes. 
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June  5. 

Sold  to  St.  Charles  Hotel  Co.,  for  cash  : 

6  half  tubs  Elgin  Butter,  150  lbs.,  (Consgt.  No.  17),  26J/. 

5  bbls.  Potatoes,  (Consgt.  No.  16),  $2.85. 
Sold  to  B.  H.  Evans,  'S)  30  ds.: 

5  bbls.  Onions,      (Consgt.  No.  16),  $3.25. 

20  bbls.  Potatoes,  (      do     No.  16),    2.80. 

June  6. 

C.  T.  Gordon  and  Ernest  Lucky  have  paid  the  amounts  due  by  them. 
(Consgt.  No.  18).    Eeceived  from  Paul  Kurzweg,  per  Wells  Fargo  Express,  from 
Plaquemine,  La.: 

25  cases,  250  doz.,  Creole  Eggs. 
5  coops,  1       "    ea.,  Pekin  Ducks. 
Paid  expressage,  $9.00. 
Sold  to  P.  C.  Kolmaii,  10  ds.: 

40  boxes  Tomatoes,  (Consgt.  No.  16),  97i^. 
5  coops,  5  doz.,  Pekin  Ducks,  (Consgt.  No.  18),  $4.83^. 
Consgt.  No.  16  is  now  closed.    Bender  Account  Sales.    Enter  in  Abstract 
Account  Sales  Journal.    Place  proceeds  in  Net  Proceeds  column. 

June  7. 

Sold  to  E.  N.  Folse,  5  ds.: 

40  half  tubs  Butter,  1200  lbs.,  (Consgt.  No.  17),  26/. 
20  boxes  American  Cheese,  600  lbs.,  (Consgt.  No.  17),  11|/. 
Sold  to  Martin  Guedon,  for  cash : 

15  cases,  150  doz.,  Creole  Eggs,  (Consgt.  No.  18\  23^/. 
Paid  for  returning  5  coops  to  Paul  Kurzweg,  $1.00,  (Consgt.  No.  18).  Sublet 
the  two  upper  floors  of  store  to  J.  S.  Voorhies,  at  $50  per  month.    Received  one 
month's  reut  in  advance,  $50. 

B.  B.  Sims  has  advised  us  to  remit  him  balance  due  in  St.  Louis  Exohange. 
Price  of  exchange,  75/  M.  premium.    Sims  loses  exchange. 
Sold  to  V.  J.  Kurzweg,  for  cash : 

30  boxes  American  Cheese,  900  lbs.,  (Consgt.  No.  17),  llj/. 

June  9. 

(Consgt.  No.  19).    Beceived  from  M.  C.  Cargill,  Buston,  La.,  per  M.  V.  B.  B.,  35 
crates  Cabbages,  50  bbls.  Cantaloupes. 
Paid  freight  $14.20 ;  dray  age  due,  $6.30. 
Sold  lo  J.  E.  Hutchins,  10  ds.: 

10  cases,  100  doz.,  Creole  Eggs,  (Consgt.  No.  18),  24/. 
Consgt.  No.  18  is  now  closed.    Charge  for  feed  for  ducks,  $1.26.    Make 
Account  Sales.    Enter  in  Abstract  Account  Sales  Journal.    Bemit  check  for  net 
proceeds. 

Paid  salary  of  stenographer  for  one  week,  $10. 

Geo.  Taquino  and  Ernest  Lucky  have  paid  the  amounts  due  by  them. 

Paid  firm's  acceptance  of  May  27. 

June  10. 

Paid  rent  to  July  10,  $80, 
(Consgt.  No.  20).    Beceived  from  B.  Toups,  Lafourche,  La.,  per  S.  P.  B,  B.,  40  bbls. 
Onions,  15  boxes  Cucumbers,  45  sacks  Bough  Bice, 
Paid  freight,  $7.25  j  drayage  due,  $4.60. 
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Sold  to  Imperial  Hotel,  for  cash : 

5  half  tubs,  160  lbs.,  Elgin  Butter,  (Consgt.  No.  17),       .26. 

5  bbls.  Cantaloupes,  (         do  19),  $3.75. 

Sold  to  Denecbaud  Hotel,  for  cash : 

6  half  tubs,  160  lbs.  Elgin  Butter,  (Consgt.  No.  17),       .26. 

2  crates  Cabbages,  (         do  19),  $1.75. 

3  bbls.  Cantaloupes,  (         do         19),    3.76. 

June  11. 

Sold  to  W.  G.  Eather,  6  ds.: 

20  half  tubs  Elgin  Butter,  600  lbs.,  (Consgt.  No.  17),  26/. 

Consgt.  No.  17  is  now  closed.  Make  Account  Sales.  Charge  for  storage, 
$8.60;  for  insurance,  $2.10.  Enter  Record  in  Abstract  Account  Sales  Journal  in 
Net  Proceeds  column. 

JUNB  12. 

E.  N.  Folse  pays  amount  due  by  him. 
Sold  to  St.  Charles  Hotel  Co.,  for  Cash : 

16  bbls.  Cantaloupes,  (Consgt.  No.  19),  $3.70. 

3  crates  Cabbages,    (          do        19),  1.72. 

6  bbls.  Onions,           (          do        20),  3.26. 

6  lK)xes  Cucumbers,  (          do        20),  2.12J 

June  13. 

P.  Blum  pays  the  amount  due,  $. . . . 

P.  P.  Bouvy  has  drawn  on  us  at  sight  through  Metropolitan  Bank  for  $400. 

Each  partner  has  drawn  on  account,  $40. 

Paid  gas  bill  to  June  10,  $3.80. 

June  14. 

B,  L.  Pittard  has  drawn  on  account,  $26. 
M.  Messonnier  has  drawn  on  account,  $12.60. 
Tom  Harris  has  drawn  on  account,  $20. 
Sold  to  J.  Levy,  for  cash : 

45  sacks  Rough  Rice,  (Consgt.  No.  20),  $2.27j. 

June  16. 

(Consgt.  :No.  21).    Received  from  R.  B.  Sims,  St.  Louis,  per  L  C.  R.  R.,  300  bbls. 
Flour,  200  bales  Hay,  1200  sacks  Yellow  Corn. 
Paid  freight,  $376 ;  drayage  due,  $165. 
B.  H.  Evans  pays  the  amount  due. 

June  17 

Paid  Miss  Mannering,  stenographer,  for  one  week's  salary,  $10. 

F.  C.  Eolman  has  paid  amount  due,  $ . . . . 
W.  O.  Rather  has  paid  amount  due,  $  • . . . 
Sold  to  G^o.  Taquino,  10  ds : 

36  bbls  Onions,  (Consgt.  No.  20),  $3.20. 

27    "     Cantaloupes,    (         do         19),    3  65. 
30  crates  Cabbages,     (         do         19),    1.65. 

Consgt.  No.  19  is  now  closed.  Make  Account  Sales.  Write  up  Abstract 
Account  Sales  Journal.    Remit  check  for  proceeds. 
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June  18. 

Sold  to  C.  D.  Lancaster,  30  ds.  1^%  10  ds.: 

200  bbls.  Flour,  (Oonsgt  No.  21),  $3.65. 

100  bales  Hay,  7600  lbs.,  (Oonsgt.  No.  21),  $17.40. 
Sold  to  Geo.  G.  Williamson,  10  ds.: 

10  boxes  Cucumbers,  (Consgt.  No.  20),  $2.25. 
Consgt^  No.  20  is  now  closed.    Make  Account  Sales.    Enter  in  Abstract 
Account  Sales  Journal.    Keniit  check  for  proceeds. 

June  19. 


J.  E.  Hutchins  pays  the  amount  due,  $ . . . . 
(Consgt.  No.  22).    Beceived  from  J.  P,  Wall,  Tangipahoa,  La.,  per  I.  C.  R.  R.,  30 
bbls.  Sweet  Potatoes. 
Paid  freight,  $5.75 ;  drayage  due,  $2.50. 
(Consgt.  No.  23).    Received  from  C.  T.  Bee,  Osyka,  Miss.,  per  I.  C.  R.  B.,  50  bbls. 
Potatoes,  30  boxes  Tomatoes. 
Paid  freight,  $14.50 ;  due  for  drayage,  $6.50. 
Sold  to  J.  H.  Smith,  5  ds.: 

lOU  bbls.  Flour,  (Consgt.  No.  21),  $3.68. 
Sold  to  A.  W.  Bosworth,  5  ds.: 

100  bales  Hay,  7500  lbs.,  (Consgt.  No.  21),  $17.50. 
Sold  to  J.  H.  Keyser,  10  ds.: 

1000  sacks  Yellow  Com,  140000  lbs.,  (Consgt.  No.  21),  65)!f: 

June  21. 


W.  H.  Jones  has  drawn  for  personal  use,  $20. 
(Consgt.  No.  24).    Received  from  Jesse  Hutchins,  Areola,  Miss.,  per  M.  V.  R.  B., 
25  coops,  50  doz..  Chickens. 
Paid  expressage,  $6  80. 

JUNB  23. 

Sold  to  H.  Goepel,  for  cash : 

200  sacks  Yellow  Corn,  28000  lbs.,  (Consgt.  No.  21),  66/. 
Consgt.  No*  21  is  now  closed.    Charges  due  on  same ;  storage,  $5.40 ;  insur* 
ance,  $4.80 ;  mending,  $1.15;  1^%  discount  on  sale  to  Lancaster,  $. . . . 
Make  Account  Sales.    Enter  in  Abstract  Account  Sales  Journal. 
Paid  Miss  Mannering,  stenographer,  week's  salary,  $10. 

June  24. 


Sold  to  J.  Levy,  for  cash : 

25  coops,  50  doz..  Chickens,  (Consgt.  No.  24),  $3.90, 
Consgt.  No.  24  is  now  closed.    Charges  on  same ;  feed,  $1.30;   returning 
packages,  $4.00. 

Make  Account  Sales.    Enter  in  Abstract  Account  Sales  Journal.    Remit 
check  for  proceeds. 

June  25. 

Sold  to  F.  0.  Kolmau,  5  ds.: 

30  boxes  Tomatoes,  (Consgt.  No.  23),  $1.15. 
Sold  to  B.  N.  Folse,  5  ds.: 

15  bbls.  Sweet  Potatoes,  (Consgt.  No.  22^,  $3.10. 
J.  H.  Smith  and  A.  W.  Bosworth  have  paid  amounts  due. 
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— -.  June  26. 

C.  D.  Lancaster  has  paid  for  amount  due,  less  1  J%  discount.    Charge  Con- 
signment Discount  for  the  1^%  allowed. 

June  27. 


Geo.  Taquino  has  paid  amount  due,  $ 

K.  B.  Sims  has  drawn  on  us  at  sight  for  the  amount  due  on  Consgt.  No.  21. 
Paid  same  to  Canal  Bank. 

Sold  to  H.  B.  May,  for  cash : 

15  bbls.  Sweet  Potatoes^  (Consgt.  No.  22),  rS)  $3.00. 
'   25    **    Potatoes,  (        do  23),         3.25. 

Consgt.  No.  22  is  now  closed.  Make  Account  Sales.  Enter  in  Abstract 
Account  Sales  Journal.    Bemit  check  for  proceeds. 

June  28. 

Geo.  G.  Williamson  pays  amount  due. 
Sold  to  Wm.  Higgins,  for  cash  : 

25  bbls.  Potatoes,  (Consgt.  No.  23),  $3.30. 
Consgt.  No  23  is  now  closed.    Make  Account  Sales  and  enter  in  Abstract 
Account  Sales  Journal. 

June  30. 

F.  C.  Kolman  and  E.  N.  Folse  pay  the  amounts  due  by  them.  J.  H.  Key- 
ser  pays  amount  due. 

Paid  stenographer,  Miss  Mann^ringfor  week's  salary,  $10. 

Paid  B.  L.  Pittard,  M,  Messonnier,  and  Tom  Harris,  balances  due  them. 

Each  partner  has  drawn  for  his  own  use,  $25.    Pay  all  unpaid  charges  due. 

Foot  and  rule  books.  Post.  Take  Trial  Balance.  Close  Ledger.  Bender 
Balance  Sheets. 
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RECEIVING    BOOK. 
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GOODS 

CON8OT. 

CAR  OK 

KXI'HKbtt 

RKC'D. 

NO. 

BOAT. 

ARTICLK8. 

8HIPPKR. 

AND 
FRKIGHT. 

REMARKS. 

May 

17 

1 

Expre8s 
M.V.K.R. 

I.  C. 

20  coops,  40  doz., 

Chickens. 

Chas.  E.  Sprott, 
Port  GibHon, 
Miss. 

.      14 

00 

May 

17 

2 

8640 
T.  it  P. 

40  bbls.  Potatoes. 
15     "     Onions. 
50  bxt.  Tomatoes. 

C.  T.  Bee, 

^Osyka,  Miss. 

14 

00 

May 

17 

3 

1227 

15  cases,  75  doz., 

B.  0.  Balzarette, 

650l 

^g&^' 

Boyce,  La. 

50  Watermelons. 

I.  C. 

May 

19 

4 

12820 

50  bbls,  Sweet 

Potatoes. 

Thos.  McMichael, 

Amite.  La. 

20 

00 

1 

In  this  book  ire  make  the  first  record  of  a  consignment.  It  is  variously  rnled  according  to 
t^e  natare  of  the  business  and  the  kind  of  information  it  is  desired  to  obtain  from  this  book. 

The  above  form  is  one  that  is  in  common  use 

When  a  consignment  is  received  a  record  is  made  sho^ng  date  received,  number  of  consign- 
ment, common  carrier,  articles,  name  of  shipper  and  freight  and  express  charges.  In  the  remarks 
column  would  be  entered  anything  pertaining  to  the  condition  of  the  goods  or  packages  at  the 
time  of  their  receipt. 

All  packages  of  goods  belon^ng  to  any  numbered  consignment  have  stenciled  or  marked 
upon  them  the  number  of  the  consignment. 

CHARGES    BOOK. 


CONSOT.  NO. 


May 


4 
1 
1 
5 
6 
7 
5 
8 
» 


ITKM8  OF  CUARQKS. 


Drayage, 

Packages  returned,  -        -        -        - 
Feed,  .-.-.. 

Drayage,    -        -      .  - 

**  ...... 

<<  ...... 

Feed,  70c.,  Returned  Packages,  $2.10, 
Drayage,  


cu. 

1/ 

AMOUNTS. 

R 

00 

V 

3 

00 

1/ 

70 

V 

1 

50 

V 

3 

25 

V 

2 

00 

V 

2 

80 

V 

6 

00 

V 

15 

00 

REMARKS. 


Prtid. 


This  book  is  written  up  from  bills  presented  or  from  memoranda  furnished  by  the  parties 
performing  the  various  services. 

From  this  book  the  various  charges  are  entered  in  the  Consgt.  Ledger  a^inst  the  proper 
Consgt.  Record,  and  the  items  are  checked.  If  any  are  paid  for  in  cash  at  the  time  the  record  of 
charge  is  made,  write  paid  in  the  Remarks  column. 

Freight  and  Express  charges  are  not  entered  in  this  book. 
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COMMISSION    SALES    OR 


May 


May 


May 


May 


17 


17 


CHAS.  E.  SPROTT, 

Contfl^.  No.  1 : 

20  coops,  40  doz.y  ChiokenSy    .... 

Paid  expressage, 

Feed, 

Ezpressage  on  20  coops  returned,  ^  loc., 
CommiBsion  <®  2^%,    .... 
Net  Proceeds 


14 

00 
70 

1 

3 

00 

1 

S 

08 

102 

22 

123 

00 

19 


21 


CHAS.  T.  BEE. 

Conifft.  No.  2 : 

40  bbls.  Early  Pototoes, 

15    **      Onions.        .        .        . 

50  boxes  Tomatoes.  .        .        . 

Paid  freiffbt, 

Commission  ^  2i%,    . 

Net  Proceeds, 


B.  O.  BALZARETTE, 

Consgt.  No.  3: 

15  cases,  75  doz.,  Eggs,    - 
50  Watermelons,       ... 
Paid  frei^bt, 
Commission  2^% 
Net  Proceeds, 


THOS.  McMICHAEL, 

Consgt.  No.  4 : 

50  bbls.  Sweet  Potatoes; 
Paid  freight, 
Drayaf^e  due, 
Commission  ^  2\%y    - 
Net  Proceeds, 


11 

6 

231 


252 


6 

50 

78 

23 

97 

31 

25 

20 

00 

5 

00 

3 

59 

115 

01 

143 

eo 

The  Consgt.  Ledger  is  used  for  tbe  purpose  of  keeping  an  exact  record  of  each  consignment. 
The  left  hand  records  are  obtained  from  the  Receiving  Book,  and  the  Charges  Book.  The  right 
hand  records  are  taken  fkom  the  Sales  Book  or  Sales  Sheets.  From  this  book  the  Aooonnt  Salet 
are  made. 
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CONSIGNMENT    LEDGER- 


May 


May 


May 


Port  Gibson,  Miss. 

5  coops,  10  doz..  ChickeiiBy  (cash)  $3.00, 
15      •'       30     **  *'(*')  3.10, 


OsYKA,  Miss. 

17 

10  boxes  Tomatoes,  cash, 

75 

15  bbls.  Onions,  10  ds., 

.    $4.10 

25      **    Early  Potatoes.  10  ds..      - 

380 

19 

15  boxes  Tomatoes,  cash. 

.80 

21 

15  bbls.  Early  Potatoes,  cash. 

3.75 

25  boxes  Tomatoes,  cash, 

.80 

15  cases,  75  doz., 
50  Watermelons,  casl 


BoYCK,  La. 


,  cash, 


May 


.25 
.25 


Amitb,  La. 

2  bbls.  Sweet  Potatoes,  cash,        -    $2.80 
48    *'      Sweet  Potatoes,  10  ds.,     •      2.87} 


30 


123  00 


18 
12 


3125 


^5 


7 

50 

61 

50 

95 

00 

12 

00 

56 

25 

20 

00 

— 

252 

25 

I 

5 
138 

60 
00 

143 

60 
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ABSTRACT    ACCOUNT 


DATK 

ACCOUNT 

SALES. 


May 


CON8GT. 
KO. 


1 

3 
6 
2 
4 

5 
7 
8 
9 
10 


CONSIGNOR. 


Chas.  E.  Sprott, 
B.  O.  Balzarette, 
R.  C.  Ward,       - 
Chas.  T.  Bee,    - 
Thos.  McMichaely 
Geo.  GoodruiQi 
H.  S.  Fugate,    - 
E.  O.  Giordano, 
T.  B.  Canningham, 
R.  B.  Sims, 


ACCOUNT 
SALK    NO. 


1 

2 

3 

4 

.5 

6 

7 

.    8 

9 

10 

11 

12 

13 


GROSS 
SALES. 


12300 


45500 


4974 


38 


FKBIGUT 
RXP.  A   I 

dray'gk 


1400 


stor'gk, 

LABOR  Jt, 

mrnd'g. 


6360 
71500 


13 


90 


Jane  ,       -       •  .  . 

This  book  is  made  up  from  the  Acconnt  Sales.    It  is  variously  headed  and  has  more  or  less 
Science  and  Practice  of  Accounts  for  other  forms. 

The  footings  of  the  yarlons  columns  are  posted  monthly.  The  footing  of  the  ''  Gross  Sales' 
''Sundry  Consignors,''  are  posted  to  the  credit  of  the  respective  accounts  in  the  Ledger.  From 
will  be  credited. 
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s 

A 

LES 

JOURNAL. 

ixsur'ck. 

FKKD. 

CONG8T. 

DISCOUNT. 

PACKAOKS 
RKTUKX*D. 

COM. 

8UXDRY 

consig'rs 

NET 
PROCEEDS. 

L.y. 

REMARKS. 

1 

3 

1 

62 
70 

70 

1 
1 

4 

1 

55 

3 

00 

3 

} 

1 

11 
124 

08 

38 
36 

10222 

1 

1 

373 
4117 

85 
42 

1 
1 

_ 

_ 

1 

colnmns,  according  to  the  nature  of  the  business  conducted.    3ee  pages  228  230-346  347,  of  New 

column  is  posted  to  the  debit  of  Commission  Sales.    All  the  other  columns  up  to  ^and  including 
the  **  Net  Proceeds"  column  each  consignor  with  whom  a  General  Ledger  account  is  to  be  kept, 
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SALES    BOOK. 

New  Orleans,  May  17,  '02. 


CON. 
NO. 

FO. 

KXT'XSIONS 

CA8H  8ALK8 

CK.  SALRS. 

3 

2 

1 

C.B. 

St.  Charles  Hotel  Co., 

15  oases,  75  doz.,  Eggs, 
10  boxes  Tomatoes, 
5  coops,  10  doz.,  Chickens, 

-    cash. 

.25 

-        -        .75 

.    $3.00 

1875 

7i50 

30,00 

5625 

—  17  — 

^! 

P.  Blum, 

15  bbls.,  Onions. 

25      *'      Potatoes,      - 

City,  10  ds. 

-        $4.10 

3.80 

6150 
9500 

156 

50 

—  19  — 

1 

2 
3 

C.B, 

Cosmopolitan  Hotel, 

15  coops,  30  doz..  Chickens, 
15  boxes  Tomatoes,    - 
50  Watermelons, 

—  20  — 

cash. 

.        $3.10 

.80 

^5 

93 
12 
12 

00 
00 
50 

117 

50 

•1 

Palmisano  &  Co.,      - 
75  boxes  Peaches, 
20      •*     Tomatoes,    - 
45      "      Cucnmbers, 

—  20  — 

City,  cash. 

.       $1.50 

.90 

2.20 

99 

.50 
00 
00 

229 

50 

5 
6 
4 

Denechand  Hotel,      -        -        - 
2  coops,  1  doz,,  Turkeys, 
10  boxes  Tomatoes,     - 
2  bbls.  S.  Potatoes,  - 

—  20  — 

cash. 

.      $12.00 

.95 

2.80 

12 
9 
5 

no 

.50 
60 

27 

10 

6 

C.B. 

Hebrew  Orphans'  Home. 

6  coops,  6  doz  ,  Ducks.     - 
3      **       li    **    Turkeys, 
20  boxes  Tomatoes,    - 

—  21  — 

cash. 

3.15 

12  25 

.90 

18 
18 
18 

90 
38 
00 

.5.5 
311 

28 

88 

• 

4 
7 
5 

J.  H.  Keyser,      ...        - 
48  bbls.  8.  Potatoes, 
50  crates  Cabbages, 
6  coops,  6  doz.,  Ducks,     - 

—  21  — 

City,  10  ds. 
-        $2,871 
1.90 
3.25 

188 
95 
19 

00 
00 
50 

252 

50 

2| 

C.B. 

J.  H.  King,        .... 
15  bbls.  Early  Potatoes,    - 
25  boxfts  Tomatoes,    - 

—  22  — 

cash. 

-        $3.75 

.80 

56 
20 

25 

00 

1 

76 

25 

8 

A.  W.  Bosworth, 
50  bbls  Onions, 

Amount  forwarded. 

5dB. 
.        $3.80 

i 

190 
599 

00 
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-»a-o.  X- 


AccouNT    Salks    hy    JONES    &    FALVEY, 
•/   K08.  248and250roydra8  Street,  New  Orleans,  La., 
Received  per    Ambrican    Exprbss,    B,    L.    dated    May  15, 
for  account  and  risk  of  CHAS.    E.   SPROTT,  Port  Gibson,  M Us. 


May 

17 
19 

5  coops,  10  doz.,  chickens,             $3.00 
15  coops,  30  doz.,  chickens,               3.10 

3000 

9300 

123 

00 

1 

1 

■■■'  1 

.rHARHF^  • 

14 

00 

Freight ExnreeM ^14.00 

Conegt,  J)U 
Draga^tt 

tot 

,,  Storage 

Feed,. 

70e.      Labor 

70 

Fire  1 

mMurt 

11100 

Mending.., 
Commission 

Betumed  Packages.... fS. 00 

\  ^  21^ 

3 
3 

00 
08 

20 

78 

■ 

-    fl0g.9t 


NkwOrlbanh,  May  19,  1902. 

JONES  &  FALVEY, 

per  Pittanl. 
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1902 
May 


CASH. 


10 

It 

17 
19 
20 
21 


To  W.  H.  Jones, 

Cash  investment. 
*' J.  W.  Falvey,       .-.-..- 

Cash  investment. 
"  Commission  Sales, 

Cash  Sales  per  S.  B.,  (or  Sales  Sheets). 
**  Commission  Sales,       - 

Cash  Sales  per  S.  B. 
**  Commission  Sales,       ------ 

Ciish  Sales  per  S.  B. 
"  Commission  Sales,       ------ 

Cash  Sales  per  S.  B. 
"  PaulBlura  -        -        -        -        -        - 

•    Paid  bill  of  17th. 


COM. 
SALKS 


56 
117 

311 
76 


SI  NDja^a 


SOOCHX) 


1 56  JO 


TOTAL. 
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CASH 


1902 
May 


14 
14 

14 

17 
19 
17 
19 
19 
20 
20 
20 
21 

22 

99 


By  Eipeoae,  ^        -        ,        _        ^        _        . 

Kent  from  May  10  to  June  10. 
"  Eipeiiae,  -        -        * 

Licenst^,  $40;   bookfl»  etc.,  $53^ 

Stftiiips.  $7,50;  julvertitiement,  $25. 
**  Store  anil  Office  Fuvuiture,  _        -        . 

Saftf,  $;^tJi);  a*^akB,  etc.,  $200. 

Typewriicir,  JjlOO, 
"  Freight  and  Kxpretw,     -        _        -        ^        , 

Oa  Consgte.  1,  2  and  3. 
"  Froigbt  find  Kx:pr©sa,     -        -        ,        _        _ 

CoTiat't.  4. 
''  Feed,       -        -        ^        -        ...        , 

Corn^  etc.,  for  chiokenn,  etc. 
*'  Packairea  Returned^ 

ConBgt.  1. 
**  Sundry  CoiiHignorB^        -        .        -        .        . 

Cliiis.  E.  Sprott. 
"  Freight  and  Express,     -        -        -        _        i 

ConagtH.  5  and  G. 
"  Suudry  CoTiftignorfl, 

R.  C.  Ward.         -        -        ,        .        , 
**  Freight  and  Express,     -        -        .        .        _ 

Cousfft.  7. 
'^  Saudry  ConfliffnorM.         ^         _         .         _         ^ 

Gef>,  Good  mm.  $52.26 ;  K,  S.  Fngato, 
$H5,62j  Thos,MoMiohaol,  ^115.01, 
"  Freight  aud.  Exprej^s^    -        *        -        -        - 

Gonsgt.  8. 
**  Store  and  Office  Fnrnitnre,  .        -        .        > 

Trucks,  |*!.50;  eoalea,  |75. 


CON- 


102 
220 

252 


Freight, 
Kvpr<?«a 


34  50 


SO 


00 


a? 


20 


511 


00 


00 


FO. 


80 
127 


CO 


50 


Sunda. 


660 


00 


50 

00 


Ki 


:jO 
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DATE  SOLD 

May  21,  1902. 


TKKMS 

10  days. 


PALVEY    &    JONES, 

NEW  ORLEANS. 
No.  2.  Salesman,  Messonnikk. 

Sold  to  J.  H.  KEYSER, 
Town  and  State,  City. 
Street  Address,    215  S.  Front  St. 


LKDOBR  FOLIO 


Ck. 

Con. 
No. 

Quan- 
tity. 

Price. 

Exten- 
sion. 

Total. 

V 
V 
V 

4 
7 
5 

1  '' 

50 
6 

bbls.  Sweet  Potatoes,      -        .        -        , 

crates  Cabbages,     -        -        -                 j 

coops,  1  doz.  ea.,  Ducks, 

1 

2  87i 
190 

3  25 

13800 
95p0 
1950 

252 

50 

.... 

Remarks  on  the  Sales  Book. — In  this  set  we  shall  make  nse  of  a  regularly  bound  Sales 
Book  in  which  to  record  all  sales. 

Cash  sales  will  be  extended  into  the  proper  column  and  carried  daily  to  the  Caah  Book. 
Credit  sales  will  be  entered  in  a  special  column  from  which  the  parties  will  be  debited  daily,  and 
the  footing  of  the  column  posted  monthly  to  the  credit  of  Commission  Sales. 

Many  houses  prefer  the  loose  sale  sheet  system.  Each  sale  being  made  on  a  separate  sheet 
and  then  nil  the  sheets  being  placed  in  a  binder.  See  form  of  sales  sheets  and  binder,  page  205^ 
New  Science  and  Practice  of  Accounts. 
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REVIEW  SET  A.  A. 


This  Bet  represents  a  wholesale  grocery  basiDess.  The  basiness  is 
supposed  to  have  been  conducted  by  R.  W.  Allen,  but  having  been  approached 
by  Messrs.  W.  A.  Burt,  Jr.,  and  A.  K.  Godbold,  they  forma  partnership. 

R.  W.  Allen  is  to  invest  the  Resources  and  Liabilities  of  his  present 
business  after  the  books  have  been  properly  closed.  R.  W.  Allen  is  to  share 
one-half  of  the  gains  and  losses. 

W.  A.  Burt,  Jr.  9  invests  $30000  in  cash  and  is  to  share  one-fourth  of  the 
gains  and  losses. 

A.  E.  Godbold  invests  $25000  in  cash  and  is  to  share  one-fourth  of  the 
gains  and  losses. 

An  interest  account  (8>  6%  is  to  be  kept  with  the  partners.  A  Merchan- 
dise Buying  Account  and  a  Merchandise  Selling  Account  are  to  be  opened. 

A  new  set  of  books  is  to  be  used  and  all  of  R.  W.  Allen's  debtor  and 
creditor  (personal)  accounts  are  to  be  carried  to  the  new  ledger  in  lutnp  sums 
under  the  title  of  Liquidation  of  Personal  Accounts  Cr.  and  Liquidation 
of  Personal  Accounts  Dr. 

The  following  is  a  list  of  the  Resources  and  Liabilities  of  R.  W.  Allen's 
books  after  they  have  been  properly  closed  on  July  31,  190 — : 

RESOURCES:  LIABILITIES: 

Cash t  12870  50      Personal  Accts.,  Cr.,  (10) $    9750 

Mdse;  (per  Inv.,) 46925  75      Bills  Payable,  (4) 13400  40 

Bills  Recv.,  (6) 7645  87      R,  W.  Allen's  netcapital 104117  33 

Personal  Accts.  Dr. ;  (90) 14795  60 

Real  Estote 35000 

Store  Furniture  and  Fixtures 6950 

Office  Furniture  and  Fixtures 9180 

Insurance 990 

Loan  Account 750 


$197967  79 


$  197967  79 


LIST  OF  PERSONAL  ACCTS.  Da. 

J.  E.  Dicharry  St  Bro., $  475  80 

Willie  Daniel, 46  59 

E.  Ellis, 1979  65 

A.  E.  Dalrymple, 397  50 

T.  C.  Lyon, 9764  90 

Sam  J.   Levy, 749  36 

G.  J.   Lucky, 584  79 

C.  B.  Maginnls, 1965  33 

T.  J.  Hopkins, 1178  65 

Stafford  Herbert, 930  98 

B.  F.  Johns, 1975  45 

R.  B.  Lampton 567  95 

C.  L.  Munson 694  53 

B.  B.  Hooker, 390 

J.  S.  Giieno, 1900 

H.  C.  Hess 145 

N.  C.  Clark 80 

H.  L.  Gauthier, 990 

Guy  Braswell 310 

VirgUBarton 317  59 


•  14795  60 


LIST  OF  PERSONAL  ACCTS.  Cm- 
Lee  M.  Cissna, $  9100 

C.  N.  Cameron, 750 

Kelly  Bros, 990  40 

J.    Cook, 565  30 

R,  M.  Farrell, 1187  95 

Geo.  Caster, 1350 

N.  Davis, 869  70 

Sidney  Peltier 1068  90 

J.  H.  Pelhara, 146  15 

R.  Renter, 800 


9    9750 


LIST  AND  MATURITIES  OF  BILLS 
PAYABLE. 

Due  Augfust  14 $  3400 

••        ••         90 9700 

"    Sept.  5 5976 

••         ••  15 9094  40 
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$  13400  ^ 
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LIST    AND    MATURITIES    OF    BILLS    RECEIVABLE. 

t>\i&  Aug.  11,  $487.69;  Due  Aug.  23,  $392  25;  Due  Aug.  26,  $1486.70; 
Due  Sept.  9,  $2453.90;  Due  Sept.  14.  $987.60;  Due  Sept.  26.  $1837.73. 

A.  D.  Metculf  is  engaged  as  bookkeeper,  at  a  salary  of  $100  a  month. 
C.  L.  Causey  is  engaged  as  an  assistant  bookkeeper,  at  a  salary  of  $60  a  month. 
J.  C.  Clausen  is  engaged  as  a  salesman,  at  $90  a  month,  and  S.  S.  Birdsong  and 
Thos.  J.  Crichton  are  engaged  as  salesmen,  at  $65  a  month  each.  Miss  Isabella 
Loyson  is  engaged  as  stenographer,  at  a  weekly  salary  of  $12.50.  The  porter 
is  to  receive  $9  a  week,  payable  every  two  weeks. 

Make  correct  opening  entry  for  the  above  partnership,  through  the 
Journal.  List  Bills  Receivable  and  Bills  Payable  accounts  in  Journal  entry 
by  separate  amounts/ 

Memoranda  op  Transactions  tor  the  Month  or  August,  19 — . 

The  student  will  make  all  cash  and  Jourpal  entries  on  loose  paper  in  ink 
with  full  and  proper  explanations,  one  week  at  a  time,  and  have  same  corrected. 

All  notes  and  drafts  for  August  and  September  are  to  be  made  and  en. 
tered  in  the  Bill  Book.  Properly  indorse  all  notes  and  drafts  discounted.  All 
sales  enter  in  detail  in  the  Sales  Book  and  post.  All  invoices  enter  in  abstract 
form  on  a  sheet  of  journal  paper  and  paste  in  the  Invoice  Book.  When  several 
amounts  occur,  use  the  list  the  instructor  has  told  you  to  work  by.  All 
exchange  quotations  are  for  $1000. 

Aug.  1.    SelltoG.  C.  McLaurin,  30ds.,l>4%  in  10  ds.,  $670,  ($540). 

$620.     Sell  to  L.  J.  Guice  for  his  30  day  note.  $542.70.   ($756),  $618.     J.  E. 

Dicharry  &  Bro.,  (debtors  of  old  firm)  pay  in  full.      Paid  electric  light  bill. 

$7.62.    Paid  Lee  M.  Cissna  on  acct..  $1000,  (creditor  of  old  firm).     Cash  sales, 

$487.90. 

Aug.  2.  Sell  to  J.  D.  Priestly,  Canton,  Miss.,  30  ds.  net,  $725,  ($598.40), 
$672.80.  Paid  draya^e  on  above  shipment,  $14.20.  Sell  to  F.  E.  Manning, 
for  20  day  draft  on  P.  &  A.  Hirsch,  $635.  ($480).  $572.50.  Paid  J.  Cook 
(creditor  of  old  firm)  in  full.  Paid  taxes  on  store.  22  mills  on  $25000  assessment. 
Paid  license,  $300.     Cash  sales,  $624.80. 

Aug.  3.    B.  B.  Hooker  and  H.  C.  Hess  (debtors  of  the  old  firm)  have 

Said  in  full.     Paid  J.  H.  Pelham  (creditor  of  old  firm)  in  full.     Sell  to  J.   M. 
:and  for  20  day  5%  cash  note,  $368.50,  ($524),  $475.90.    Cash  sales,  $1020. 

Aug.  4.  Remitted  N.  Y.  exchange  to  Kelley  Bros.,  (creditor  of  old 
firm)  bought  at  35c  premium.  Remitted  St.  Louis  exchange  to  R.  M.  Farrel, 
(•Toditor  of  old  firm)  bought  at  65c  discount.  Sell  to  B.  F.  Johns,  30  ds.,  2% 
5  (Is.,  $928.60.  ($847.85),  $892.  R.  B.  Lampton  (debtor  of  old  firm)  has  given 
us  a  S  D  on  R.  Renter  (creditor  of  old  firm)  for  amt.  due  by  him.  R.  Renter 
nccopts  the  draft  on  firm's  account.  Sell  to  E.  G.  Horn,  30  ds.,  $520,  ($790), 
$648.20.     Cash  sales,  $468.90. 

Aug.  5.  B.  F.  Johns  settles  amt.  due  old  firm.  G.  C.  McLaurin  pays 
on  account  $380,  ($365),  $372.50.  Each  partner  has  drawn  $50.  Sell  to  F.  C. 
Taylor,  30  ds.  $285,  ($460),  $378.  Sell  to  J.  A.  Jones,  30  ds..  $722.80,  ($652.40). 
$695.  Receive  invoice  from  Kelly  Bros.,  Cincinnati,  O.,  $15468.92.  Terms 
}4  cash,  H  note  30  ds.,  balance  60  ds.  credit.  Remitted  N.  Y.  exchange  bought 
at  30c  premium.  Paid  drayage  on  above  $136.  Paid  freight,  $270.  Cash 
sales,  $970.  ,^52 
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Aug.  6.  J  D.  Priestley  has  retarned  damaged  goods  to  the  amount  of 
$50,  ($45)  $52.50.  C.  B.  Maginnis,  S.  J.  Levy  and  E.  Ellis  (debtors  of  the  old 
firm),  have  paid  in  full.  Paid  Lee  M.  Cissna  balance  due  by  old  firm,  $1100. 
Paid  R.  Renter,  (creditor  of  old  firm)  $232.05.  Sell  to  E.  J.  Hymel,  $527.90 
($650)  $593.60.  Sell  to  El  H.  Fairchild,  $200  ($350)  $295.  Paid  for  stationery, 
$17.80;  for  signs,  $160;  paid  stenographer,  $12.50.    Cash  sales,  $1,287.40. 

Aug.  8.  B.  F.  Johns  pays  for  bill  of  Aug.  4.  A.  E.  Dalrymple  (debtor 
of  old  firm)  pays  in  full  with  30  day  6%  cash  note.  Paid  C.  N.  Cameron  and 
S,  Peltier,  (creditors  of  old  firm).  S.  Herbert  and  T.  J.  Hopkins  (debtors  of 
old  firm)  pay  in  full.  Sell  to  Thos.  Duffy,  80  ds.,  2%  10  ds.,  $760,  ($580) 
$658.20.    Discounted  note  for  $1837.73  at  5%  at  Canal  Bank.    Cash  sales,  $395. 

Aug.  9.  E.  G.  Horn  pays  on  account,  $350,  ($420)  $395.  J.  D.  Priestley 
has  paid  on  account,  $300  ($225)  $280,  at  2%  discount  on  debt  cash  settles.  F. 
C.  Taylor  pays  $150,  ($190)  $215,  in  small  change,  which  is  received  at  l}i% 
discount.  A.  D.  Metcalf  has  drawn  $25  and  C.  L.  Causey  $15.  Paid  for  adver- 
tising $16.80.  Sell  to  C.  F.  Breaux,  30  ds.,  $487,  ($520)  $497.60.  Cash  sales, 
$322.10. 

Aug.  10.  6.  C.  McLaurin  pays  balance  in  full  for  Dill  of  Aug.  1,  (calca- 
ate  discount  on  whole  bill).  Received  invoice  from  L.  Cissna,  amounting  to 
$3867.  Terms:  30  days,  5%  10  days.  Sell  to  R.  C.  Bolton,  20  ds.,  1%  5ds.,$475, 
($560),  $498.30.    Paid  for  stamps,  $6.    Cash  sales,  $527.85. 

Aug.  11.  Collected  Bills  Receivable  due  to-day.  Paid  balance  due  to 
Kelly  Bros.,  for  bill  of  August  5,  with  exchange  bought  at  60/^  premium,  they 
to  allow  us  3H%  discount  on  the  balance  due.  Returned  damaged  goods  to 
Lee  M.  Cissna  amounting  to  $140,  ($127.50)  $135.  J.  S.  Gueno  and  N.  C.  Clark 
(debtors  of  old  firm)  have  paid  in  full.  Sell  to*  C.  L.  Munson  $381.60,  ($397) 
$412.50.    Cash  sales,  $431.70. 

Aug.  12.  Received  invoice  from  R.  Renter  for  $2450.  Paid  him  on  ac- 
count, $1000.  Gave  him  also  a  10-day  Sight  Draft  on  E.  J.  Hymel  for  $400. 
J.  C.  Clausen,  S.  S.  Birdsong  and  Thos.  J.  Crichton,  have  each  drawn  $20. 
Sell  to  R.  W.  Allen,  bill  of  groceries  for  family  use,  $68.20,  ($49.60),  $55.  J. 
A.  Jones  has  paid  on  account,  $300  ($290),  $320. 

Aug.  13.  W.  Daniel  and  T.  C.  Lyon  (debtors  of  old  firm)  have  paid  in 
full.  Paid  stenographer,  $12.50.  R.  C.  Bolton  has  paid  in  full  for  invoice  of 
10th.    Sell  to  E.  Ellis,  30  ds.,  $475,  ($490)  $487.50.     Cash  sales,  $417.90. 

Aug.  15.  Paid  firm's  note  due  August  14.  Each  partner  has  drawn  $40. 
Sell  to  G.  C.  McLaurin,  30  ds.,  1%  5  ds.,  $825,  ($867),  $340.  Paid  porter  for 
two  weeks,  $18.  Donated  $50  of  groceries  to  Touro  Infirmary.  Cash  sales, 
$285.40. 

Aug.  16.  Thos.  Duffy  has  paid  in  full  for  invoice  of  8th  inst.  F.  C. 
Taylor  pays  in  full  for  invoice  of  5th  inst.  Sell  to  A.  T.  Firth  $365.25, 
($412.50).  $382.10;  to  J.  M.  Hand  $420,  ($437),  $429.60,  and  to  C.  R.  Carver 
$290,  ($321.40),  $315.    Cash  sales,  $247.50.  ^^^.^ 
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Aug.  17,  V.  Barton  (debtor  of  old  firm)  has  paid  in  full.  E.  H.  Fair- 
child  has  given  us  a  20  day  draft  on  H.  C.  Hess  for  $190,  ($212),  $195.  Sell  to 
J.  D.  Priestley,  Canton,  Miss.,  $525.10,  ($642),  $538.  Charge  drayage,  $7.50 
and  freight,  $15.60.     E.  J.  Hyrael  pays  balance  due.    Cash  sales,  $390. 

Aug.  18.  Receive  invoice  from  Geo.  Caster,  Chicago,  111.,  amounting  to 
$6852.  Terms  K  cash.  K  30  ds.  credit,  K  60  ds.  credit.  Kemit  Chicago  ex- 
change bought  at  50/^  discount.  Paid  freight  $460,  paid  drayage  $295.  Sell  to 
R.  C.  Bolton,  30  ds.,  Ij4%  10  ds.,  $268  ($415)  $390.  Sell  to  E.  J.  Hymel  $400, 
($420)  $412.50.     Cash  sales,  $239.40. 

Aug.  19.  Paid  N.  Davis  (creditor  of  old  firm)  in  full.  Remitted  N.  Y. 
exchange  bought  at  45/^  premium.  E.  G.  Horn  has  failed  and  settled  at  7592?. 
Received  j4  cash  and  h  30  day  note  with  E.  L.  Berry  hill,  first  indorser.  Paid 
one  year's  dues  to  N.  O.  Progressive  Union,  $12.  Sell  to  F.  C.  Taylor  $470, 
($535)  $516.75.     Received  from  E.  Ellis  on  account,  $150  ($165)  $157.80. 

Aug.  20.  Paid  note  of  old  firm  due  to-day.  Paid  stenographer,  $12.50. 
Sen  to  F.  E.  Manning  $436,  ($475)  $452.20.  Paid  L.  Cissna  for  balance  of  last 
invoice,  he  allowing  us  5%  discount.  Received  from  J.  D.  Priestley,  on 
account,  $280,  ($295)  $287.50;  from  J.  A.  Jones  $250,  ($262.50)  $270.    Sell  to 

B.  F.  Johns  $417.50,  ($468.40)  $450.     Received  from  C.   L.   Munson,   10-day 
Sight  Draft  on  G.  L.  Odom  for  $100,  ($115)  $110.     Cash  sales,  $1272.50. 

Aug.  22.  C.  L.  Munson  pays  amount  due  old  firm.  Receive  invoice 
from  N.  Davis,  N.  Y.,  amounting  to  $4620.  Terms  }(  cash,  K  note  at  30  days, 
balance  60  days.  Remitted  N.  Y.  exchange  bought  at  25/^  premium.  Paid 
freight,  $275;  paid  drayage,  $190.     Sell  to  Thos.  Duffy  $365,  ($410)  $390.50. 

C.  R.  Carver  pays  on  account  $125,  ($140)  $135.    Cash  sales,  $362.70. 

Aug.  23.  Collect  note  due  to-day.  A.  T.  Firth  pays  on  account  $250, 
($268)  $260.  Sell  to  H.  D.  Gibbs  $600,  ($650)  $635.  Sell  to  G.  Ferrer,  30  ds., 
2%  10  ds.  $742,  ($750)  $748.  Paid  for  blank  books,  $48.50;  paid  insurance  on 
new  stock,  $120. 

Aug.  24.  Guy  Braswell  (debtor  of  old  firm)  has  paid  in  full.  Disc'ted 
note  for  $2453.90  at  6  %,  at  Peoples  Bank.  J.  M.  Hand  has  paid  on  account 
$290,  ($315)  $305,  at  2%  discount  on  amount  of  debt  cash  pays.  C.  F.  Breaux 
pays  on  account  $300,  ($317)  $310.50.  Sell  to  E.  H.  Fairchild  $268.20,  ($315.15) 
$301.     Cash  sales,  $476.32. 

Aug.  25.  Sell  to  W.  A.  Burt,  Jr.,  for  family  use,  $48.60,  ($57.75)  $52.50. 
Collect  draft  received  from  F.  E.  Manning.  J.  M.  Hand  gives  us  his  20  day 
note  for  $75  ($85)  $90.  E.  J.  Hymel  gives  his  30  day  note  for  $30<»,  ($307.50) 
$310.     Received  from  Thos.  Duffy  $250,  ($257.50)  $260.     Cash  sales,  $328.40. 

Aug.  26.  Collect  note  due  to-day.  C.  L.  Munson  has  paid  on  account, 
$200,  ($212)  $207.50,  at  2%  discount  on  debt  cash  will  pay.  Collect  J.  M. 
Hand's  note  due  to-day.  Sell  to  L.  J.  Guice  $572,  ($590)  $585.  Paid  for  ad- 
vertising, $14.60.  Donated  $20  to  Poydras  Asylum.  Paid  for  ice,  $3.60.  Paid 
for  goods  to  fill  order,  $18.75. 
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Aug.  27.  H.  L.  Gauthier  (debtor  of  old  firm)  has  paid  in  full.  Paid 
stenographer,  $12.50.  G.  Ferrer  has  paid  in  full  for  invoice  of  23d.  H.  D. 
Gibbs  has  paid  on  account  $275,  ($287.50)  $280.  Received  30  day  note  from 
B.  F.  Johns  for  $300,  ($307.50)  $305.     Cash  sales.  $495  60. 

Aug.  29.  Receive  invoice  from  J.  H.  Pelham  for  $3865.  Paid  freight, 
$220,  paid  drayage,  $95.  Sell  to  J.  H.  Gwin  $390,  ($483.20)  $460.  Received 
on  account  from  G.  C.  McLaurin  $500,  ($490)  $510.  F.  C.  Taylor  gives  us  a 
10  day  Sight  Draft  on  J.  B.  Eaton  for  $270,  ($265)  $280. 

Aug.  30.  Paid  J.  H.  Pelham  on  account,  at  3%  discount  on  debt  cash 
pays  $2000,  ($1990)  $1950.  Remitted  exchange  bought  at  25/^  discount.  Dis- 
counted J.  M.  Hand's  note  of  the  25th,  at  6%.  R.  C.  Bolton  pays  on  account 
$150,  ($165)  $155.  Sell  to  F.  J.  Dauterive  $627.50,  ($650)  $629.  Received  from 
auctioneer  for  selling  damaged  goods,  $165. 

Aug.  31.  Paid  balance  of  salaries  to  office  employees  and  salesmen. 
Paid  porter.  $18.  Each  partner  has  drawn  $100.  Discounted  E.  J.  HymeVs 
note  of  25th,  at  5%.  Sell  to  L.  J.  Bauer  $379,  ($427)  $390.  Sell  to  M.  A. 
Tamara  $596,  ($624)  $617.20.  Terms  30  ds.,  IH  %  10  ds,  L.  J.  Guice  pays  on 
account  $200,  ($215)  $210.  E.  H.  Fairchild  pays  on  account  $120,  ($125) 
$122.50.    Cash  sales,  $987.60.     Pay  for  a  Standard  adding  machine,  $185. 

Post  all  books,  take  a  trial  balance  and  have  it  verified;  have  all  notes 
and  drafts  written  and  entered  in  Bill  Book. 


Memoranda  of  Transactions  for  Sbpteiibbr,  190  . 

Sept.  1.  Discount  at  People's  Bank  (cb  6%  note  for  $987.60.  G.  C.  Mc- 
Laurin pays  in  full,  and  is  allowed  2%  discount.  Sell  to  G.  Ferrer  $680,  ($720) 
$697.50.  Sell  to  T.  C.  Lyon  $1100,  ($1160)  $1200.  Buy  $5000  Little  Rock  R.  R. 
5%  bonds  (3>  96^  and  brokerage  H%.     Cash  sales,  $628.90. 

Sept.  2.  Pay  Geo.  Caster  in  full  for  balance  due  by  old  firm.  Repiit 
him  exchange  bought  at  70/^  discount.  Collect  note  due  to-day.  Sell  to  W. 
Daniel  $760,  ($842)  $795.  Sell  to  S.  J.  Levy  $720,  ($787.50)  $755.  Cash  sales, 
$1465.85. 

Sept.  3.  G.  J.  Lucky  (debtor  of  old  firm)  pays  balance  due.  Collect 
note  due  to-day.  Pay  stenographer,  $12.50;  pay  electric  light  bill,  $6.45;  pay 
for  ice,  $2.50.    Pay  R.  Renter  in  full  less  2H%  discount.    Cash  sales,  $395.10. 

Sept.  5.  Pay  note  due  to-day.  Sell  to  C.  B.  Maginnis  $580,  ($756.40) 
$690.  E.  J.  Hymel  pays  balance  due.  Receive  invoice  from  Kelly  Bros,  for 
$5487.90.  Terms  K  cash,  K  note  30  days,  balance  60  days.  Remit  exchange 
bought  at  45/^  premium.  C.  F.  Breaux  gives  us  his  30  day  note  for  balance  due. 
R.  C.  Bolton  assumes  the  amount  due  by  J.  M.  Hand. 

Sept.  6.  Each  partner  has  drawn  $25.  Sell  to  T.  J.  Hopkins  $692.50, 
($720)  $706.40.  B.  F.  Johns  gives  us  his  20  day  draft  on  F.  C.  Kolman  for  bal- 
ance due.  E.  H.  Fairchild  has  failed  and  settled  at  65/^  on  the  dollar.  Re- 
ceived }{  cash,  J^  in  30  day  accepted  draft  on  S.  D.  Hall,  and  }4  in  30  day  note 
with  G.  L.  Odom  surety.     Cash  sales,  $382.55. 

Sept.  7.  Pay  firm's  note  due  to-day.  Sell  to  Virgil  Barton  $497.10, 
($512)  $506.    Sell  to  J.   D.   Priestley,   Canton,   Miss.,  $385,  ($410.50)  $397. 
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Charge  drayage  and  freight,  $10.50.    Pay  for  letter  heads  and  postal  cards, 
tl2.50.    J.  A.  Jones  pays  on  account  $150,  ($67.25)  $58.50. 

Sept.  8.  T.  C.  Lyon  has  paid  on  account  $500,  ($625)  $600.  Remit  ex- 
change to  Geo.  Caster  for  $2500,  ($2475)  $2600  bought  at  35/  discount.  N. 
Davis  has  drawn  on  the  firm  at  20  days  sight,  in  his  own  favor  for  $1000,  ($950) 
$1050.    Accept  the  draft.    L.  J.  Guice  pays  balance  due.    Cash  sales,  $642.70. 

Sept.  9.  Collect  note  due  to-day.  Sell  to  G.  C.  McLaurin  $375,  ($315) 
$295.80  F.  J.  Dauterive  has  given  us  a  30  day  6%  cash  note  equal  to  $500, 
($525)  $512.50.  L.  J.  Bauer  has  paid  us  on  account  $250,  ($278.50)  $262.50. 
E.  Ellis  has  returned  $75,  ($68.50)  $72.25  of  damaged  goods.  Cash  sales, 
$565.10. 

Sept.  10.  Collect  note  due  to-day.  Pay  stenographer,  $12.50.  A.  D. 
Metcalf  has  drawn  $30.  C.  L.  Causey  has  drawn  $20.  Received  a  $1  counter- 
feit. A.  T.  Firth  has  paid  on  account  $100,  ($120)  $117.50.  Sell  to  C.  L.  Mun- 
son  $186,  ($225)  $215.  Receive  invoice  from  N.  Davis  for  $1248.  Pay  freight, 
$60,  and  drayage,  $27.    Cash  sales,  $367.42. 

Sept.  12.  Sell  to  E.  J.  Hymel  $648.25,  ($730)  $692.70.  Receive  cash  in- 
voice from  LaPlace  &  Fils,  Bordeaux,  France,  for  6246.25  fr.  Pay  freight, 
$237.50.  Pay  duty  at  25%.  Pay  drayage,  $35.  Remit  exchange  bought  at  5.15. 
J.  H.  Gwin  pays  on  account  $200,  ($218)  $215. 

Sept.  13.  J.  H.  Pelham  draws  on  us  at  sight  through  the  Whitney  Na- 
tional Bank  for  $750,  ($787.50)  $765.  Pay  draft.  Sell  to  L.  J.  Guice  $396.50, 
($450)  $422.75.  C.  R.  Carver  pays  balance  due,  in  small  change  at  2%  discount. 
E.  G.  Horn  pays  amount  firm  lost  by  his  failure.    Cash  sales,  $176.50. 

Sept.  14.  Collect  note  due  on  11th  inst.,  and  interest  on  same  (a>  8%. 
Discount  C.  F.  Breaux's  note  at  Canal  Bank  at  6%.  Pay  for  stamps  $4.50. 
Give  to  the  Charity  Organization  $25.  M.  A.  Tamara  pays  on  account  $500, 
($535)  $517.50,  at  3%  discount  on  amount  of  debt  cash  settles.  Cash  sales, 
$319.85. 

Sept.  15.  Pay  note  due  to  day.  Sell  to  C.  F.  Breaux  $397,  ($486) 
$477.50.  Draw  on  L.  J.  Bauer  at  20  days  in  firm's  favor  for  balance  due. 
Draft  is  accepted.  Discount  above  draft  at  People's  Bank  @  7%.  Sell  to  F. 
E.  Manning  $265,  ($342)  $295.    Cash  sales,  $179.80. 

Sept.  16.  J.  C.  Clausen,  S.  S.  Birdsong  and  Thos.  J.  Crichton  draw  $25 
each.  Receive  invoice  from  S.  Peltier,  Buffalo,  N.  Y.,  for  $3425.60.  Terms 
H  cash,  j4  note  at  30  dayo.  Remit  New  York  exchange  bought  at  25/  premium. 
C.  B.  Maginnis  has  paid  $250,  ($267.50)  $270  on  account.  Pay  freight  on  goods 
received,  $250.    Pay  drayage  on  same,  $75.    Cash  sales,  $750.20. 

Sept.  17.  Pay  stenographer,  $12.50.  Pay  porter,  $18.  T.  J.  Hopkins 
pays  $400,  ($437.50)  $425  on  account  at  3%  discount  on  debt  cash  settles.  V. 
Barton  gives  us  his  30  day  draft  on  Robt.  Holmes  for  $300,  ($327.50)  $312.70. 
Sell  to  E.  J.  Hymel  $275,  ($410)  $387.50.    Cash  sales,  $450. 

Sept.  19.  Sell  to  B.  F.  Johns  $469.45,  ($574)  $542.40.  Sell  to  J.  M. 
Hand  $375.10.  ($468)  $437.25.  L.  J.  Guice  has  paid  on  account  $175,  ($194) 
$187.50.  F.  E.  Manning  han  given  us  a  note  at  30  days  for  $500,  ($517.50)  $520. 
Remit  exchange  to  J.  H.  Pelham  for  $500,  ($489)  $520  bought  at  45c.  discount. 
Cash  sales,  $280.  .^gg 
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Sept.  20.  Sell  to  C.  R.  Carver  $567.40,  ($625)  $592.80.  Accept  Kelly 
Bros.  10  day  sight  draft,  favor  of  E.  H.  Fairchild  for  $725,  ($742.50)  $736.  C. 
L.  Munson  pays  on  account  $155,  ($175)  $168.50.  G.  Ferrer  pays  on  account 
$450,  ($497.50)  $485. 

Sept.  2L  Collect  note  due  to-day.  Sell  to  L.  J.  Bauer  $372.25,  ($420) 
$397.  Receive  invoice  from  R.  Renter  for  $1620.  H.  D.  Gibbs  pays  on  account 
$150,  ($198.50)  $162.50.  C.  F.  Breaux  claims  $40,  ($37.50)  $43.50  rebate  on  ac- 
count of  damage.  Allow  his  claim.  Discount  F.  J.  Dauterive's  note  at  Peo- 
ple's Bank  (cb  6(fc.     Cash  sales,  $175.40. 

Sept.  22.  Sellto  A.  T.  Firth  $263.  ($350.80)  $318.75.  A.  Eldridge  has 
paid  the  amount  loaned  him  on  July  10th.  (See  Loan  Acct.)  Collect  interest 
to  date  at  8%.  Sell  to  E.  G.  Horn  $120,  ($140)  $133.20.  Receive  $50,  ($76) 
$65  on  account  from  E.  G.  Horn.    Cash  sales,  $237.85. 

Sept.  23.  Remit  New  York  exchange  to  N.  Davis  for  $1800,  ($1600) 
$1775,  bought  at  35/^  premium.  Return  $150,  ($128.70)  $145.50  of  damaged 
goods  to  R.  Reuter.  Sell  to  V.  Barton  $210,  ($297.50)  $278.40.  Discount  Bar- 
ton's  note  at  Canal  Bank  at  5%.  F.  C.  .Taylor  pays  $150,  ($165)  $162.50  in 
small  change,  which  we  take  at  3%  discount. 

Sept.  24.  Pay  note  due  to-day.  Pay  stenographer,  $12.50.  Discount 
F.  E.  Manning's  note  of  19th  inst.  at  Canal  Bank  at  6%.  E.  J.  Hymel  gives  us 
a  sight-draft  on  C.  F.  Breaux  for  $29(»,  ($315)  $307.50.  Collect  same.  T.  C. 
Lyon  pays  on  account  $300,  ($327.50)  $318.75.  Sell  to  Thos.  Duffy  $95,  ($145) 
$127.25.    Cash  sales,  $465.70. 

Sept.  26.  Discount  note  of  27th  ult.  at  6%  at  People's  Bank.  Sell 
$3000  Little  Rock  Railway  5%  bonds  at  $98%  net.  Remit  exchange  to  Geo. 
Caster  for  $1400,  ($1390)  $1470  bought  at  25/^  discount.  Buy  125  shares  Nash- 
ville Railway  preferred  stock  at  $69>^  net.  W.  Daniel  pays  on  account  $420) 
($475)  $457.50. 

Sept.  27.  E.  H.  Fairchild  pays  amount  firm  lost  by  his  failure.  Receive 
from  Lee  M.  Cissna  invoice  for  $872.80.  E.  J.  Hymel  pays  on  account  $200, 
($248.50)  $237.25.  T.  J.  Hopkins,  pays  on  account  $200,  ($228)  $217.40.  Pay 
R.  Renter  on  account  $1000,  ($975)  $1125.  Pay  Lee  M.  Cissna  on  account  $500, 
($475)  $540.     Cash  sales.  $362. 

Sept.  28.  Discount  draft  received  from  B.  F.  Johns  at  6%  at  Canal 
Bank.  J.  D.  Priestley  has  paid  $800,  ($850)  $825.  G.  C.  McLauriu  pays  $250, 
($287.50)  $275.    Sell  to  E.  H.  Fairchild  $95.60,  ($108.10)  $106.    Cash  sales,  $178. 

Sept.  29.     Receive  invoice  from  S.  Peltier  for  $1250.    Pay  freight,  $126; 

Say  drayage,  $37.50.  A.  D.  Metcalf  draws  $50,  C.  L.  Causey  draws  $25,  Thos. 
.  Crichton  draws  $20.    Pay  for  stamps,  $6.40. 

Sept.  30.  Pay  porter,  $18.  Pay  stenographer*  $12.50.  Each  partner 
draws  $120.     Credit  each  employee  with  his  month's  salary. 

Post  all  books  and  take  a  trial  balance,  and  have  same  verified.  Close 
all  accounts  except  the  partners'  accounts,  charges  account  and  profit  and  loss 
account. 

Take  a  second  trial  balance.  Make  account  current  and  interest  account 
with  each  partner  at  6%.  Make  entry  to  adjust  unpaid  charges.  Make  entry 
for  bad  debts  by  allowing  h%  estimated  loss  on  gross  sales.  Close  profit  and 
loss  account  to  the  partners'  accounts.  Make  balance  sheets.  Have  all  your 
books  inspected. 
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AUDITING  AND  ADJUSTING  ENTRIES  WHEN  CLOSING  LEDGERS. 

(1)  A  firm  purohaaes  as  an  investment  $30,000,  City  5%  Bonds  at  120. 
These  bonds  mature  in  twelve  years,  at  which  time  they  will  be  paid  at  par. 
How  shonld  the  transaction  be  treated  in  the  books? 

Answer.  Debit  City  5%  Bonds  for  $30,000  and  debit  Investment  Premium 
$6000.  Then  annually,  as  the  $1500  annual  interest  is  collected,  credit  Invest- 
ment Premium  for  1-12  of  the  $6000=»  $500;  and  credit  Bond  Interest,  or  In- 
come from  Investment,  for  the  $1000  remainder  of  the  $1500. 

Note.— It  will  be  observed  that  as  the  bonds  cost  190,  the  income  is  not  really  3%,  but 
(5xl00)-(-120™4  1-6%.  Hence  there  is  a  loss  of  interest  on  the  premium  which  decreases  year  by 
year  as  the  annual  interest  is  paid. 

The  general  manner  of  treating  transactions  of  this  character  is  to  debit 
City  5%  Bonds  with  the  cost,  $36,000.  Then,  when  the  annual  interest  is  re- 
ceived, to  credit  the  account  for  the  $1500. 

(2)  When  closing  books,  how  should  merchandise,  real  estate  and  machin- 
ery be  inventoried? 

Ans.  1.  As  a  general  rule,  based  on  justice,  merchandise  should  be  inven- 
toried at  its  market  value.  (See  pages  60,  78,  and  607.)  When  this  method  is 
adopted,  should  there  be  a  material  difference  between  the  market  value  and 
the  cost,  so  as  to  produce  a  considerable  increase  or  decrease  of  the  gain  or 
loss,  then  this  fact  should  be  clearly  stated  in  the  balance  sheet  or  in  the  reve- 
nue statement. 

Some  accountants  and  business  men  adopt  the  following  method : 

'When  the  cost  price  of  merchandise  is  equal  to  or  below  the  regular  mar- 
ket price,  then  it  is  inventoried  at  cost.  When  the  cost  price  is  above  the  reg- 
ular market  price,  then  it  is  inventoried  at  the  market  price. 

2.  To  inventory  real  estate,  machinery,  tools,  store  furniture,  stocks  and 
bonds,  etc.,  see  pages  78  to  93,  and  282. 

(For  Inventorying  Patent,  Leasehold,  Trade-Mark,  Copyright,  Franchise 
and  Good  Will,  see  pages  88  to  94.) 

(3)  How  should  manufactured  goods,  raw  material,  and  partially  manufac- 
tured goods,  be  inventoried? 

Ans.  1.  Manufactured  goods  should  be  inventoried  at  the  cost  of  all  the 
raw  materials  used,  plus  the  labor  and  other  expenses  to  manufacture,  and  a 
percentage  of  the  expense  for  the  general  management.  (See  pages  672  and 
673.) 

2.  To  determine  the  inventory  of  partially  manufactured  goods,  include 
the  cost  of  materials  used,  the  cost  of  labor  expended  upon  it,  and  a  propor- 
tion, or  a  percentage,  of  the  rent  of  factory,  etc. 

3.  Raw  material  should  be  inventoried  at  its  market  value,  plus  the  ex- 
penses to  place  it  in  the  warehouse  or  store. 

Note  — Some  business  men  value  raw  material  at  cost,  if  same  be  less  than  the  market  yalue; 
but  if  the  cost  is  more  than  the  market  value,  then  it  is  inventoried  at  market  value. 


(4)  Adjustment  of  Accrued  Interest. 

For  a  full  elucidation  of  the  adjustment  of  accrued  interest  on  bonds,  bills 
receivable,  bills  payable,  open  accounts,  etc.,  see  pages  60  to  63,  and  page  73. 


(5)  Adjustment  of  Partnership  Interest. 

For  a  full  elucidation  «)f  adjusting  the  interest  on  partners'  accounts,  see 
pages  610  to  613. 
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THE   FOLLOWING  ACCOUNTS  WERE   IN   A 
BOOKKEEPER'S  LEDGER. 


Mdse. 


I.  B.  18300 


S.  B.   13600 


R.  R.  Charges 


215. 


Cotton  Account 


1677.90 


849.60 


Proprietor 


165. 


10000. 


R.  and  R.  Mdse. 


J.  450 

C.  B.  380. 

Shipment  to  Mobile 

397.80 

241.75 

Country  Produce 

687.10 

564.85 

P.  and  L. 

179. 


645. 


The  bookkeeper  closed  Shipment  to  Mobile,  Cotton,  and  Country  Produce  into  P.  and  L. 
without  regard  to  any  inventory.  R.  R.  Charges  were  also  charged  into  P  and  L.  Investigation 
showed  inventories,  as  follows: 

Shipment  to  Mobile  $985,  Cotton  $1194.10,  Country  Produce  $128.25. 

Inventory  of  Mdse.  to  be  calculated  at  33i  %  gain. 

The  balance  of  P.  and  L.  account,  according  to  thp  above  bookkeeper's  method  of  work 
was  $2424.90. 


What  Journal  entry  should  be  made  to  correct  the  errors  without  making  any  erasures  in  the 
Ledger?  

NATIONAL  PLUMBING  SUPPLY  CO.,  Inc., 

4I9-2I-23-25  BROAD  STREET,  NEW  ORLEANS,  LA. 

SALESMAN. 


SOLD  TO.. 


OUAK- 

PRICK 

EXTEN-    1 
SI  ON       ' 

TOTAL 

TITY 

2 

Lengths,  5"  Pipe,  40'— 7" 
70—5 

1 

45 

58 

85 

1 

16 

77 

6 

2"  Pipe,  113—1" 

36 

40 

71 

4 

f"  Pipe,  70'— 5" 

IH 

8 

10 

12 

V  Pipe.  23ri0" 
70— lo 

16i 

38 

96 

23 

50 

4 

5"  Threads, 

150 

6 

00 

70 

1 

80 

i 

49 

07 

Form  of  Sales  Sheet  for  the  sale  of  iron  pipe  showing  discounts  allowed  to  the  buyer. 
Many  firms  not  wishing  the  customer  to  know  what  discounts  were  taken  off,  render  the  cus- 
tomer a  bill  showing  the  net  cost  of  the  pipe,  etc,  by  the  hundred. 

Below  we  present  form  of  customer's  bill  made  from  the  above  sales  sheet. 


2  Lengths  5"  Pipe  40'— 7'' 
6         '*        2"  Pipe  113'— 1" 
4         ••         f"Pipe70'-5" 
12         "         1"  Pipe  231'— 10" 
4  5"  Threads 


$41.32 

16 

77 

9.72 

10 

99 

3.10 

2 

19 

4.45 

10 

32 

45.00 

1 

80 

42 

07 


The  $41.32  is  obtained  by  taking  off  70  and  5%  from  $145.  asking  price  for  100  feet.     The  same 
process  of  working  is  used  for  the  other  items. 
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PRACTICAL   PROBLEMS,    SETTLEMENTS    AND    ENTRIES    IN    HIGHER 
ACCOUNTING  AND  IN  CORPORATION   BOOK-KEEPING. 


A. 


TO  DETERMINE  THE  GAIN  OR  LOSS  FROM  SINGLE  ENTRY  BOOKS.   TO  CHANGE 
THE  BOOKS  FROM  SINGLE  TO  DOtTBLE  ENTRY  TO  ADMIT  A  NEW 
PARTNER,  AND  TO  CHANGE  PARTNERSHIP  BOOKS  TO 
CORPORATION  OR  JOINT  STOCK  BOOKS. 


First  Condition, 

Jones,  Smith  &  Brown,  commenced  business  as  Commercial  or  Trading  partners  one  year 
ago,  and  kept  their  books  by  Single  Entry.  Their  respective  Cash  investments  were  as  follows; 
Jones  $30000,  Smith  $20000,  and  Brown  $10000.  The  Gains  and  Losses  are  to  be  shared  as  follows.. 
Jones  i,  Smith  i,  and  Brown  ^. 

They  now,  at  the  close  of  the  fiscal  year,  desire  to  change  their  books  to  the  Doable  Entry 
System  and  engage  yon  to  make  the  change.  They  also  admit  Jackson  as  a  member  of  the  firm. 
Jackson  is  to  invest  $30000  Cash.  The  Gains  and  Losses  of  the  new  firm  will  be  shared  eqaally,  i 
each.  Their  Single  Entry  Books  and  an  Inventory  of  property  show  the  Partners*  Accounts  at 
closing  and  the  following  list  of  Resources  and  Liabilities : 

Jones'  net  credit  $22000 ;  Smith's  net  credit  $8000  ]  Brown's  net  credit  $9000 ;  Mdse.  per  Stock 
Book  $40582;  Cash  $7200;  Bills  Receivable  per  B.  B.  $18421;  Personal  Accounts  due  $35910;  Office 
and  Store  Furniture  $3350 ;  Horses,  Wagons  and  Harness  $780 ;  Stationery  and  Postage  Stamps  on 
hand  $63 ;  Good  Will  bought  of  their  predecessors,  for  $1000 ;  advertising  amount  paid  for 
unexpired  contracts,  $520;  Insurance  paid  in  advance  for  2d  year  $600. 

They  owe  on  Bills  Payable  as  per  B.  B.  -  -  $32400 

a       a      "  Personal  Accounts,  -  -  -  40310 

Make  a  full  introductory  or  opening  statement  showing  the  Resources  and  Liabilities  in 
classified  form,  the  gain  or  loss  of  the  old  business,  each  partner's  present  account  and  the  opening 
Journal  Entry  in  a  set  of  new  books,  for  the  new  firm.  (See  page  607«  Soui^'s  New  Science  and 
Practice  of  Accounts). 

Second  Condition,  changing  Partnership  Books  to  Corporation  Books. 

Jf.  At  the  close  of  the  first  fiscal  year  of  Jones,  Smith,  Brown  &  Jackson,  the  books  were 
closed  and  the  following  is  the  face  of  the  Ledger  or  the  Trial  Balance,  with  the  gains  and  looses 
divided,  and  the  balances  of  all  accounts  brought  down : 

Dr,  Cr. 

Jones, $25460 

Smith, 11205 

Brown,                 ..-.-.-..  13020 

Jackson.              ----.--..  35000 

Mdse.  Inventory, $54300 

Cash, 16288 

Bills  Receivable, 21340 

Bank  Stock,       -----.-..  9200 

Insurance  Stock,           .---.-.-  1830 

Office  and  Store  Furniture      -------  341O 

City  4%  l^onds, -            -  10200 

Goodwill, 1000 

Gas  Deposit,      ---------  25 

Elevator,             .-...----  2115 

Bills  Payable, 28500 

Personal  Accounts  Dr.              ...----  48523 

Personal  Accounts  Cr.              -------  55046 

7g0  $168231  $168231 
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By  matnal  agreement,  the  firm  is  now  dissolved  and  a  corporation  is  formed  nnder  the  nam 
of  "The  Nkw  Orlkans  Hardware  Co./'  with  a  capital  of  $75000  divided  into  750  shares  of  $100 
each.    Of  the  capital  stock  the  partners  of  the  old  firm  sabscrihe  as  follows: 

Jones,  200  shares,  ......  $20000 

Smith,  100      •*  10000 

Brown.  100      **  10000 

Jackson,  300      "  30000 

700  $70000 

These  shares  are  to  be  paid  for  in  the  property  of  the  old  firm. 

The  corporation  purchased  all  the  remaining  property  of  the  old  firm  and  assumed  all  the 
outstanding  obligations. 

Thompson  subscribes  for  30  shares  of  the  stock  of  the  corporation  and  pays  one-half  in  cash 
and  one-half  by  note.  The  remaining  20  shares  are  held  by  the  Company.  The  excess  of  each 
partner's  net  capital  is  to  be  credited  to  his  personal  account. 

Required  1.  The  Entries  in  the  books  of  the  old  firm,  which  are  to  be  used  by  the  corpora- 
tion, changing  them  from  Partnership  to  Corporation  Books.  , 

Required  f .  The  Entry  in  the  Partnership  Books  and  in  the  Cor}>oration  Books,  when  new 
books  are  used  by  the  corporation. 

PROBLEM  O. 

€.     TRIAL  BALANCE  OP  COMMERCIAL  FIRM  OP  A.  L.  SOULll:,  JUST  PREVIOUS  TO 

CLOSING  OF  BOOKS. 

A.  L.  Soul^,  (proprietor),  ..---.- 

Cash,  -..-..--.. 

Mdse.         .-.-.-.--. 
Bills  Receivable,  ....---. 

Personal  Accounts,  (10)  due,     ------- 

Bills  Payable, 

Personal  Accounts,  (5)  due,       ...---- 
Expense,  .....-.-- 

Canal  Bank  Stock,  ....-..- 

Interest  and  Discount,  ..-.--- 


$  198.50 

$7250.00 

3475. 

1180.00 

6000. 

3900.00 

2200. 

1400. 

750.00 

2800.00 

650. 

3087.50 

160.00 

19.00 

$16030.00 

$16030.00 

The  Inventory  is  as  follows : 

Mdse.  $3000,  Bank  Stock,  $3087.50. 

A  note  for  $125  is  worthless. 

It  is  desired  to  form  a  limited  partnership  with  a  capital  of  $15000,  (160  shares  of  $100  each), 
A.  L.  SouU,  subscribes  for  80  shares,  and  pays  for  his  stock  ttom  his  interest  in  the  old  firm,  the 
Company  to  buy  the  surplus  if  any.  Wm.  Bohne  subscribes  for  40  shares,  paying  50  per  cent  cash 
and  balance  in  two  installments  of  25  per  cent,  at  3  and  6  months.  Arthur  Hart  subscribes  for  20 
shares,  paying  i  cash  and  f  with  his  note.  E.  Kerwin  subscribes  for  10  shares,  paying  cash  for 
same. 

Required  proper  entries  to  open  a  new  set  of  books.  (Capital  Stock  Account  to  be  credited 
for  full  amount). 

PROBLEM  D. 

i>.  R.  Jenkins  and  W.  Watson,  secure  from  the  City  Council  a  franchise  for  operating  a 
ferry  for  a  term  of  25  years.    The  franchise  cost  $15000. 

They  organize  a  Stock  Company  for  the  purpose  of  engaging  in  the  business  of  ferrying. 
The  company  is  capitalized  at  $50000,  divided  into  500  shares  of  $100  each. 

The  Company  is  to  buy  the  franchise  from  Jenkins  and  Watson,  issuing  frill  paid  stock  to 
the  amount  of  its  cost  in  equal  portions. 

For  their  services  in  organizing  the  company  and  selling  the  franchise  at  cost,  they  are  to 
receive  each  an  additional  $10000  of  full  paid  stock.  The  remainder  of  the  shares  is  to  be  paid 
for  in  cash  in  one  payment  and  is  purchased  by  the  following  named  parties : 

B.  Fisher,  40  shares;  H.  Aron,  75  shares;  B.  Bryan,  25  shares;  H.  Henry,  10  shares. 

Required  the  Opening  Entry.  „g- 
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PROBLEM  £. 

A.  Brown  and  H.  Williams,  are  partners,  carrying  on  a  Dairy  Business.    At  the  closing  of  the 
books,  the  following  were  the  Resources  and  Liabilities: 

RESOURCES. 

Dairy  Building,  Inventory,*    --------  $6500 

Horses,  Wagons  and  Harness,             -------  1850 

Tubs,  Crocks  and  Cans,            --------  750 

Jersey  Cattle,  50  head  and  82  calyes,             ------  8100 

Personal  Accounts,  due  (63),                -------  2360 

Feed,  per  Inventory,     ---------  725 

Cash  in  Bank,    ----------  3275 

Land  Account,  60  acres  at  $30,            .--.--.  1800 


LIABILITIES. 

A.  Brown's  Net  Capital,         .-------  $10250 

H.  Williams'  Net  Capital, 9810 

Personal  Accounts,  due  (28),             -------  3600 

Bills  Payable, 1700 


$25360.00 


$25360.00 

They  agree  with  £.  Preston  and  £.  McNamara,  to  form  a  limited  company  for  the  purpose  oi 
expanding  the  business. 

The  Capital  of  the  new  Company  is  to  be  $35000,  divided  in  to  350  shares  of  $100  each.  £. 
Preston  subscribes  for  40  shares,  and  pays  cash  for  same.  £.  McNamara  subscribes  for  75  shares,  foi 
which  he  pays  i  cash  and  i  with  a  9  month  note  (secured  by  collaterals).  A.  Brown  subscribes  foi 
125  shares,  which  he  pays  for  by  transferring  his  interest  in  the  partnership,  and  cash  for  balance 
due  on  shares.  H.  Williams  subscribes  for  95  shares,  which  he  pays  for  with  his  interest  in  the 
partnership.    Amount  over  value  of  shares  to  stand  to  his  personal  account. 

(1).  Make  entry  to  convert  the  books  into  the  Corporation  Books,  using  an  entire  new  set 
of  Books. 

(2).  Make  such  entry  as  would  be  necessary  if  the  books  of  the  partnership  were  to  be 
continued  in  use. 


762 

Digitized  by  VjOOQIC 


KEY    TO    THE    REVIEW    TRANSACTIONS    OF    THE    INTRODUCTORY 

BUSINESS  PRACTICE  SET. 


Key  to  Review  Transaction  No,  1. 

Since  the  size  of  the  paper  is  28x24  inches,  and  the  size  of  the  circular  page  is  12x7 
inches,  hence  each  pheet,  when  folded  twice  lengthwise  and  once  the  shorter  way,  makes  one 
circular  of  16  pages. 

4800  circulars  of  one  sheet  each  =  4800  sheets  -f-  480  =  10  reams. 

10  reams  X  40  lbs.  =  400  lbs.  X  8ic.  =  $34.00. 

16  pp.  at  12.25  =  |36.    4800  copies  at  l^c.  =  $60.    |34  -f  $36  -f  $60  =  $130. 

Entry. 

Br.  Cash.  *  Cash.  Cr. 


By  Advertising, 


$130 


For  4800  16  pp.  circulars  printed 
by  L.  Graham  Sl  Son. 


Key  to  Jteview  Transaction  Xo.  2. 


Mdse.  (or  Barbed  Wire), 
To  Bills  Payable, 


$54.31 


2 
105 


9 
12 

5280 
2 

$54.31. 


(with  explanation). 


$54.31 


Key  to  Review  Transaction  No.  S, 

2600 
72    60 


Dr. 


Cash. 


Cash. 


Cr. 


To  BiUs  Receivable, 

(Explanation). 


$2600 


By  Interest  and  Discount, 

(Explanation). 


$21.67 


I  100 
90    5000 


97;60)$5555.56(56+ 

practically  57  shares. 
100 


Or, 


Key  to  Review  Transaction  No.  4, 

$97.50 
9.75  =  10% 


45 


$87.75)5000.00(57  shares. 
100 


50.00 
90 


$100.00  Interest  and  Discount. 


$5700 


$5700 


Dr. 


Cash. 


Cash. 


Cr. 


To  Bills  Payable, 


$5000 


(Explanation). 


By  Interest  and  Discount, 

(Explanation). 


$100 


NoTR  1. — For  the  form  of  a  Collateral  Note,  see  page  29,  of  Reference  Book. 
Note  2.— For  an  explanation  (»f  the  calculation  to  allow  margins  on  Collateral  Notes,  see 
page  958,  of  Sonl^'s  Philosophic  Practical  Mathematics. 

Note  3. — For  the  form  of  a  Special  Power  of  Attorney,  see  page  617  of  Reference  Book. 
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Dr. 


Key  to  Jieview  Transaction  Xo,  5. 
Caeh.  Cash. 


Cr. 


To  Profit  and  Loss, 


f47 


Amount  found, 

Paid  for  advertising  same, 


$50 
3 


Key  to  Review  TransaotioH  Xo,  6. 
1.  The  Loss  was  $15  and  the  shoes.    2.  The  merchant  must  sustain  the  loss.    3.   The  entries 
are  as  follows : 

Dr.  Cash.  Cash.  Cr. 


To  Mdse. 


$5.00 


By  Profit  and  Loss, 


$20.00 


Key  to  Review  'Transaction  Xo.  7. 
According  to  a  decision  of  the  Supreme  Court  of  Massachusetts,  the  Janitor  is  entitled  to 
the  money. 


Dr. 

Cash. 

Key  to  Review  Transaction  No.  8. 

Cash. 

Cr. 

To  J.  Brown, 

- 

$2417.50 

By  Commission  or  Collection  Fees,     - 

$120.88 

Dr. 


Key  to  Review  Transaction  Xo.  9. 
Cash.  Cash. 


Cr. 


To  S.  A.  Lynch, 


Dr. 


$670.00 


By  Rebate  and  Returned  Mdse. 


Key  to  Review  Transaction  Xo.  10. 
Cash.  Cash. 


$58.77 


Cr. 


To  Thad.  Harvey,  .        .        -        -  '    $194.50 

Paid  in  nickels  and  cents  at  Z%  discount. 
To  Exchange  on  $200.52  nickels,  -  $6.02 


Ke:y  to  Review  Ti'ansaotiou  Xo.  11. 


6800 
60    123 

$6800  +  $139.40  =  $6939.40 

•124.91               45 

$6814.49 

Cash. 

6939.40 

81 

$139.40 
Dr.                                     Cash. 

$124.91 

Cr. 

To  Bills  Receivable, 
**  Interest  and  Discount, 
Less,            -        -        - 

-        -        $6800.00 
$139.40 ) 
124.91  (        14.49 

• 

Dr.                                     Cash. 

Key  to  Review  Tmnsaction  Xo.  1£, 

Cash. 

Cr. 

To  Exchange, 

-        -        $12.00 

By  W.  Harney, 

- 

-        $400C 

Dr.                                      Cash. 

Key  to  Revieiv  Transaction  Xo.  IS, 

Cash. 

Cr. 

By  F.  G.  Schmitt, 

$4000  invested  at , 
Face  of  BiU,  $4015 

13  per  M. 
J.04 

-        -        $400C 
discount. 
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KEY  TO  THE  RENEWAL  OF  NOTES. 


Key  to  First  Condition, 


Journal  Form. 


Interest  and  Disoount, 
To  Cash, 


$42.67 


$42.67 


Or  thns : 


Bills  Payable, 
Interest  and  Discount, 
To  Bills  Payable, 
"  Cash,    - 


$3000.00 
42.67 


$3000.00 
42.67 


Dr. 


Cash  Book  Form. 

Cash.  Cnsh. 


Cr, 


By  Int.  &  Dis.       $42.67 
(Explanation). 


Key  to  Second  Condition, 


Journal  Form. 


Bills  Payable,        -        -        -        $3000.00 
Interest  and  Discount,  -  43.29 

To  Bills  Payable,      - 


$3043.29 


Cash  Book  Form, 


Dr. 


Cash. 


Cash. 


Cr. 


To  Bills  Pay.     $3043.29 


By  Bills  Pay.     $3000.00 
''  Int.  &  Dis.         43.29 


14500 
4436    2000 


Key  to  Third  Condition, 

OPERATION. 

$3000  —  $1000  =  $2000. 
$1000 
28.85 


I  $2028.^5 
Journal  Form. 


$971.15 


Bills  Payable, 

Interest  and  Discount, 
To  Bills  Payable, 
**  Cash,     - 
*'  Cash,     - 


$3000 
28.85 

$971.15  > 
28.85$ 


$2028.85 
1000. 


$3000 
971.15 

$2028.85 
Cash  Book  Form. 


Dr. 


Cash. 


Caah. 


Cr. 


To  Bills  Pay.     $2028.85 


By  Bills  Pay.     $3000. 
••  Int.  &  DU.         28.85 


Remarks. — Whenever  any  cash  item  of  debit  or  credit  is  entered  in  the  Journal,  in  sets  in 
which  a  Cash  Book  is  kept,  such  item  must  be  checked  thus,  i/,  then  entered  in  the  Cash  Book, 
Sundries  Column,  and  also  checked  in  Cash  Book,  with  the  explanation  of,  see  Journal  page . 


Key  to  Fourth  Condition. 

OPERATION. 

$3000  -  $1000  =  $2000. 


45 


2000 
64 


Joomal  Form. 


Bills  Payable, 
Interest  and  Discount; 
To  Bills  Payable, 

"  Cash, 

"  Cash, 


$3000 
28.44 

$2000 

44  (    1028.44 


$1000 
28. 


Dr. 


$28.44 

Cash  Book  Form. 

Cash.  Cash. 


Cr. 


To  Bills  Pay.     $2000.00 


By  Bills  Pay.     $3000.00 
*•  Int.  &.  Dis.         28.44 


Note. — See  remarks  in  Third  Condition  above. 

EXPLANATIONS  TO  ENTRIES. 

We  have  omitted  explanations  to  most  of  the  entries  in  order  to  save  space.  The  student 
should  be  taught  to  remember  that  all  entries  should  be  so  clearly  explained  as  to  make  the 
trftDsaotiou  intelligible  to  any  other  book-keeper. 
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KEY   TO   PROBLEM  A. 

New  Orleans,  Judb  1,  1896. 
Jones,  Smith  A,  Brown  are  Commeroial  or  Trading  Partners,  Jones  i  and  Smith  and  Brown 
each  i  interest  in  Gains  and  Losses.    Their  books  have  been  kept  by  Single  Entry  but  they  now 
wish  them  converted  into  a  set  of  Double  Entry,  and  to  accomplish  this  result  the  following 
statement  or  abstract  of  the  business  is  made : 


Mdse.  as  per  Inventory  Book, 

Cash  in  Bank, 

Bills  Receivable,  per  B.  B.     - 

Personal  Accounts  Due, 

Office  and  Store  Furniture, 

Horses,  Wagons  and  Harness, 

Stationery  and  Postage  Stamps, 

Goodwill, 

Advertising,     - 

Insurance, 


RESOURCES. 


Total  Resouroety 


Jones'  Net  Investment, 
Smith's  Net  Investment, 
Brown's  Net  Investment, 
Bills  Pavable  per  B.  B. 
Personal  Accouniba  Payable, 


UABILITJBS. 


140582 

7200 

18421 

35910 

3350 

780 

63 

1000 

520 

600 


$22000 

8000 

9000 

32400 

40310 


$1084^ 


Jones'  i      Net  Loss, 
Smith's  i       '*       ** 
Brown's  i     "       " 


Total  Liabilities, 
Net  Loss, 


$111710 
$3284 


$3284 


$20358 


$7179 


$8179 
30000 

$65716 


Jones'  Net  Investment,            -           •            •            •            •         «,  -  -  •  $22000 

"      i  Net  Loss, -  1642 

Jones'  Present  Net  Capital, 

Smith's  Net  Investment,         ........  $8000 

i  Net  Loss, 821 

Smith's  Present  Net  Capital, 
Brown's  Net  Investment, 
"       i  Net  Loss,    - 

Brown's  Present  Net  Capital, 
Jackson's  Net  Capital, 

Present  Net  Capital  of  Firm, 

From  the  foregoing  statement,  the  following  Jonmal  Entry  is  made  to  open  the  books  by 
Double  Entry : 

Sundries       To        Sundries. 

Mdse. $40582 

i/Cash, 37200 

Bills  Receivable, 18421 

Personal  Accounts,  Dr.,  (give  names),        ......  35910 

Office  and  Store  Furniture,  .......  3350 

Horses,  Wagons  and  Harness,  .......  780 

Stationery  and  Postage  Stamps,       .......  63 

Goodwill, 1000 

Advertising,      ..........  520 

Insurance,         ..-....-..  600 

To  Jones,  ........  20358 

**  Smith, 7179 

'*  Brown,  ........  8179 

**  Jackson  ---.....  30000 

"  Bills  Payable,  .......  32400 

**  Personal  Accounts,  Cr.,  (give  names),      ....  40310 
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KEY  TO  PROBLEM  B,  OR  SECOND  CONDITION. 

This  entry  changes  the  books  from  a  Partnership  to  a  Corporation  Set,  retaining  tke 
Partnership  Books : 

Sundries  To  Capital  Stock,    ........  $75000 

Jones,     -           -           -           -           -           ...           -           .           -            -  $20000 

Smith, 10000 

Brown,              ..-.-.--..  loooo 

Jackson,            ---.---...  30000 

Cash,      -----------  1500 

Bills  Receivable,         -----.-..  1500 

Treasury  Stock,           ---------  20OO 

This  entry  results  f^om  the  dissolution  of  the  firm  of  Jones,  Smith,  Brown  A  Jackson,  and 
the  formation  of  a  Stock  Company  or  Corporation,  which  purchased  the  entire  assets  and  assumed 
all  obligations  of  the  old  firm  as  snown  by  the  Ledger  Accounts. 

The  Capital  Stock  of  the  Corporation,  the  subscribers  thereto,  and  the  payments  made 
therefor,  are  as  follows :  (These  facts  being  shown  in  the  transaction  they  are  hence  here  omitted). 


Ist  Entry  in  the  Partnership  Books  when  the  Corporation  uses  new  books : 

The  New  Orleans  Hardware  Co.,  To  Sundries,     ----- 

''  Mdse.  -  .  -  . 

**  Cash,  -  .  -  - 

''  Bills  Receivable, 
"  Bank  Stock, 
*'  Insurance  Stock, 
'<  Office  and  Store  Furniture, 
'^  City  4  per  cent  Bonds, 
•*  Good  WiU, 
**  Gas  Deposit, 

"  Elevator,     -  -  -  . 

*'  Personal  Aooounts,  Dr.     - 


$168231 


$54300 

16288 

21340 

9200 

1880 

3410 

10200 

1000 

25 

2115 

48528 


2d  Entry  in  the  Partnership  Books : 

Sundries  To  the  New  Orleans  Hardware  Co., 
JoneH, 


Smith,  ------.-- 

Brown.  _---..--. 

Jackson,  ---..-.-. 

Bills  Payable,  .-.-.-.. 

Personal  Accounts,  Cr.,  (give  names),         .  .  -  -  . 

The  two  entries  above  close  all  accounts  in  the  Partnership  Books. 


$25460 
11205 
13020 
35000 
28500 
56046 


$168231 


ENTRY  IN  CORPORATION  BOOKS, 


Sundries        To        Sundries. 


Mdse.  -  .  -  - 

Cash,  16288+1500    - 

Bills  Receivable  per  B.  B. 

Bills  Receivable  per  B.  B. 

Bank  Stock, 

Insurance  Stock,     .  -  - 

Office  and  Store  Furniture, 

City  4  per  cent  Bonds, 

Goodwill. 

Gas  Deposit, 

Elevator,       .  -  -  - 

Personal  Accounts,  Dr.,  (give  names). 

Treasury  Stock, 


$54^00 

17788 

21840 

1500 

9200 

1830 

8410 

10200 

1000 

25 

2115 

48523 

2000 


To  Jones,        -  ...  - 

"  Smith, 

"  Brown,       .  -  -  - 

**  Jackson,  -  -  . 

"  Bills  Payable,      - 

*'  Capital  Stock,      -  -  -  . 

"  Personal  Accounts,  Cr.,  (give  names), 

(with  ftill  explanation). 
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KEY  TO  PROBLEM  0. 

let  operation  to  find  the  gain  or  lost  of  the  old  firm  in  order  to  determine  A.  L.  Sool^'s  net 
worth : 

RB80URCK8. 

Cash  on  hand  and  in  Bank,  -  -  -  -'-  •  -  -  •  $2295. 

Mdse.  as  per  Inventory,  ..-.-.--  3000. 

Bank  Stock,  per  Inventory,  -  --  -  -  -  -  -  -  3087.50 

Bills  Receivable,  per  B.  B. 2075.00 

Personal  Accounts,  (10)  dne,  ........  1400.00 

Total  Resooroes,  .......  $11857.50 

LLABILITIES. 

A.  L.  Sonl^s  Net  Investment,  --...-..  $7051.50 

Bills  Payable,  per  B.  B.  -  -  -  -  -  -  -  -  -  750.00 

Personal  Accounts,  (5)  dne,     .----.---  2800.00 

Total  Liabilities, $10601.50 

Net  Gain,  being  excess  of  Resources  over  Liabilities,        ....      ^^ 1256.00 

A.  L.  Sould's  Net  Investment,  ........  $7051.50 

A.  L.  SouW's  Net  Gain, -  -  -  1256.00 

A.  L.  Soul^'s  Present  Net  Worth, $8307.50 

2d  operation  to  make  Opening  Entry  in  new  Books : 

Sundries       To       Sundries. 

Cash,  $2295.+$d666.67= $5961.67 

Mdse.  -       ■ 3000. 

Bills  Receivable,  $2075.+$1333.83=  ......  3408.33 

Personal  Accounts,  (names),  .......  1400. 

Canal  Bank  Stock, 8087.50 

Subscription  Account,  or  Subscribed  Stock,       .....  2000. 

Capital  Stock, $15000.00 

Bills  Payable, 750. 

Personal  Accounts,  (names),  .....  2800. 

A.  L.  SouW, 307.50 

(with  explanation). 

KEY  TO  PROBLEM  D. 

Sundries  To  Capital  Stock, $50000 

Cash, $15000 

t^anchise, 15000 

Bonus  or  Commission,             ........  20000 

(with  full  explanation). 

KEY  TO  PROBLEM  E. 
*       Journal  Entry  to  be  made  in  the  New  Books  if  a  new  set  of  books  is  to  be  used : 

Sundries       To       Sundries. 

Dairy  Building,             .........  $6500 

Horses,  Wagons  and  Harness,             .......  1850 

Tubs,  Crocks  and  Cans,           .--.-...  750 

Cattle  Account,            ..---....  8100 

Personal  Accounts  due,  (names  would  be  written),           ....  2360 

Feed  Account.               .........  725 

l/  Cash,  $3275.-h$10000= 13275 

Land  Account,               .........  I8OO 

Bills  Receivable, 3750 

Treasury  Stock,  or  Unsubscribed  Stock,       ......  1500 

Capital  Stock, $35000 

Bills  Payable, 1700 

Personal  Accounts,  (names  would  be  written),          ...  3600 

H.  Williams,         .--.....  310 
(with  full  explanation). 
Journal  Entry  to  be  made  in  the  Old  Books  if  the  old  firm's  books  are  to  be  used: 

Sundries  To  Capital  Stock, $33000 

A.  Brown, $10250 

H.Williams, 9500 

Bills  Receivable,          .---.-.-.  3750 

Treasury  Stock,  or  Unsubscribed  Stock,                .....  I500 

v'Cash, ...  10000 

(with  full  explanation). 
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PRACTICAL  MISCELLANY  IN  ACCOUNTING. 


The  following  statemeuts  of  facts  and  the  entries  resulting  there&om  should 
be  carefully  studied  by  every  student  of  accounting. 

N.  B.— For  further  work  of  this  character,  see  pages  150,  151,  244,  612,  618,  671,  603,  604, 607^- 

No.  1. 

New  Orleans,  May  16, 1906. 

H.  A.  Brown  and  J.  B.  Stephens  have  this  day  formed  a  partnership  equal 
in  gains  and  losses. 

H.  A.  Brown  invests  as  follows :  $4000  cash ;  a  claim  against  D.  W.  Springer, 
which  he  guarantees  for  $800 ;  note  of  J.  Stone,  dated  May  1, 1900,  at  60  days  for 
$1300.    Cash  value.  May  16th,  $1287. 

H.  A.  Brown  owes  J.  Thompson  $690,  which  the  new  firm  is  to  assume. 

J.  B.  Stephens  invests  $2700  dash ;  30  shares  Teutonia  Bank  and  Trust  Go. 
stock  at  $125 ;  $4500  Little  Kock  Bail  way  5^  bonds  at  99^.  He  owes  a  note  for 
$875  which  the  new  firm  is  to  assume. 

From  the  above  statement  of  facts,  the  following  Journal  entry  would  be 
made  to  open  the  books : 

Cash, $6700  00 

D.  W.  Springer,      ....  800  00 

Bills  Receivable,    ....  1300  00 

Teatonia  Bank  and  Trust  Co.  stock,      3730  00 

Little  Rock  Railroad  b%  bonds,  4477  60 

H.  A.  Brown,  ...        -  690  00 

J.  B.  Stevens,  ....  875  00 

H.  A.  Brown,  ....  $  6093  60 
J.  B.  Stevens,  ...  -  10927  50 
J.  Thompson,        .        .        .        .  690  00 

Bills  Payable,       ....  875  00 

Interest  and  Discount,         -        -  13  00 

KoTK  1. — If  preferred,  the  indebtedness  of  each  partner  may  be  deducted  from  his  invest- 
ment, and  the  net  investment  of  each  stated  in  the  opening  entry. 

Note  2. — Check  tlie  cash  item  and  enter  same  in  General  Cash  Book. 

No.J2. 

Bobt.  Jones,  who  has  been  doing  business  as  a  merchant,  and  who  has  been 

Keeping  books  by  the  single  entry  system,  is  desirous  of  opening  a  double  entry 

set  .of  dooIls,  and  to  continue  in  use  his  present  ledger. 

NoTB. — The  first  thin^  to  be  done  in  this  problem  is  to  make  a  preface  and  a  full  statement 
of  the  resources  and  liabilities  in  the  Journal. 

RESOURCES. 

Cash,  $1975.20;    Mdse.,  per  iiiv.,   $3742.95;    Bilk  Eeceivable,   $1865.20. 
Interest  on  notes  to  date,  $49.75 ;  Personal  accounts  due  per  Ledger,  $2844. 
Total  Resources  of  the  business,  $10477.10. 
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LIABILITIES. 

Eobt.  Jollies^  net  credit^  $5000  j  Bills  Payable,  $1450;  Perdonal  Accts., 
owing  per  Ledger,  $17G0.    Total  Liabilities  of  the  business,  $8210.00. 

The  resources  being  in  excess,  the  difference  shows  a  gain  of  $31^07.10. 

From  the  above  statement  of  facts,  the  following  entry  is  made  to  open  the 

books  on  the  double  entry  i>lan  : 

Cash, $1975  20 

Mdse., 3742  95 

Bills  Keceivable, 1865  20 

Interest  and  Discount,  ....  49  75 

l/Personal  Accounts,  Dr.,         -      '  -        -        -  2844  00 

V^  Kobt.  Jones'  invest. $5000  00 

Robt.  Jones'  gain,  -        ...        -        2267  10 

mils  Payable, 1450  00 

•/  Personal  Accounts  Cr.,  -        -        -        .        1760  00 

The  items  checked  will  not  be  posted  because  they  are  already  on  the  Led- 
ger.   All  the  unchecked  items  must  be  posted.    Enter  the  cash  item  in  C.  B. 

Note. — For  the  form  of  preface  to  statements  of  tliis  character  and  further  elucidation 
thereof,  see  pages  244  and  607. 

No.  3. 

R.  F.  Riley  and  W.  E.  Hester,  who  have  been  conducting  separate  busi- 
nesses, have  this  day  formed  a  partnership,  equal  in  gains  and  losses,  and  merged 
their  businesses  in  one  firm. 

The  resources  and  liabilities  of  R.  F.  Riley,  are  agreed  upon  as  follows : 

BESOUBGES. 

Cash,' $1860  00 

Merchandise  per  In  v.,            -        -        -        -  3960  00 

Personal  Accounts,  Dr.,  (Guaranteed)           -  1700  00 

Bills  Receivable,  (guaranteed)      ...  900  00 

Total  Resources, $8420  00 

LIABILITIES. 

Personal  Accounts  Cr.,  ...        -        $2160  00 

BiUs  Payable, 1800  00 

R.  F.  Riley's  net  capital,       ....  4460  00 

Total  Liabilities, $8420  00 

The  resources  and  liabilities  of  W.  E.  Hester,  are  agreed  upon  as  follows : 

RESOURCES. 

Cash, $3260  00 

Merchandise  per  Inv.,  ...        -  7120  00 

Personal  Accounts,  Dr..        -        -     ♦^     -  4750  00 

Less  o^Q, 

Real  Estate, 4900  00 

Bills  Keceivable,  (guaranteed)      -        -        -  800  00 

Total  Resources, -        -        .       $29880  00 

LIABILITIES. 

Personal  Accounts  Cr.,  ....        $4600  00 

Bills  Payable. 3200  00 

W.  E.  Hester^s  net  capital,  -        -        -        13030  00 

Total  Liabilities, -    $20830  00 
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It  is  desired  that  a  new  set  of  books  be  kept  aud  that  the  new  firm  liquidate 
the  old  businesses  without  bringing  the  separate  i)ersonal  accounts  ujwn  the  new 
Ledger. 

From  the  above  facts,  the  following  opening  entry  would  be  made : 

Cash, $  5120  00 

Merchandise,  -        -  -        -        .       11080  00 

$4750 

Personal  Accts.  in  Liquidation,  Dr.,    noo    -         6450  00 

Bills  Keceivable, 1700  00 

Real  Estate,  4900  00 

W.  E.  Hester,         -        -        -        -        -  $13030  00 

B.  F.  Riley,  -        -        -        -        -        -      4460  00 

Bills  Payable, 5000  00 

Personal  Accounts  in  Liquidation,  Or.,  6760' 00 

Note  1. — Check  the  item  of  cash  and  enter  same  in  Cash  Book. 

Note  2. — When  any  customer  of  either  of  the  old  firms  pays  anything  on  his  account,  he 
-would  be  credited  on  the  old  firm's  Ledsrer.  The  amount  paid  would  be  entered  on  the  Cash  Book 
in  a  special  column  on  the  Dr.  side  headed  "  Personal  Accounts  in  Liquidation,  Dr."  The  footing 
of  this  column  would  be  posted  monthly  to  the  credit  of  this  account  on  the  new  Ledger. 

Note  3. — Any  losses  arising  from  collecting  the  notes  or  personal  accounts  of  Riley's  busi- 
ness are  to  be  charged  to  him.  Any  losses  exceeding  $250  in  collecting  the  personal  accounts  of 
Hester's  business  are  to  be  charged  to  Loss  and  Gain,  as  the  firm  accepted  these  accounts  as  worth 
$4750.  On  the  credit  side  of  the  Cash  Book  a  special  column  headed  **  Personal  Accounts  in 
Liquidation,  Cr.,"  would  be  needed.  ' 

Note  4. — If  the  Personal  Accounts  in  Liquidation  be  few  in  number,  no  special  column  in 
the  Cash  Book  would  be  needed.  The  collections  and  payments  could  be  entered  in  the  Sundries 
column  and  the  items  posted  separately. 

No.  4. 
Henry  Strack  has  this  day  bought  out  the  firm  of  J.  O.  Hubert,  Jr.,  whose 
resources  and  liabilities  after  closing  his  books,  are  as  follows : 

Resources.  Liabilities. 

Cash, $3620.      Bills  Payable, $2050. 

Merchandise,  per  Inv.  -        -        -         7940.      Personal  Accts.  Cr.       -        -        _        .         4175. 

Bills  Receivable  (good)        -        -        -  970.      J.  O.  Hubert,  Jr.,  -        -        .        .        11405* 

Personal  Accts.  Dr.,  book  Talne,         -         5100. 

$17630.  $17630. 


In  buying  out  H6bert,  Strack  has  agreed  to  value  the  "  Good  Will  ^  of  the 
house  at  $2000,  and  the  Personal  Accounts,  Dr.,  at  $4700.  For  the  business  as 
stated  above  he  offers  Hubert  $12250  cash,  which  offer  is  accepted. 

1.  What  is  the  Journal  entry  to  open  a  new  set  of  books,  not  carrying  over 
personal  accounts  separately  T 

2.  What  entry  to  make  continuing  in  use  the  books  of  the  old  firm  t 

Statement  to  determine  the  Loss  or  Oain  of  Strack: 

Propkkty  Bought.  Liabilities  Paid  and  Invkstmknt. 

Cash, »3620.      Bills  Payable, $2050. 

Mdse.,             7940.      Personal  Accts., 4175. 

Bills  ReoY., 970.  Cash  Investment,         -        .        -        -          12250. 

Personal  Accts., 4700. 

Goodwill,             2000.                                                                               

Total, $19230  Total, $18476. 

$19230  —  $18475  =  $755  gain  by  Strack. 
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From  the  above  statement  of  facts  and  agreements^  the  following  would  be 
made  to  ox)en  a  new  set  of  books : 

l/Cash, $3620  00 

MdM.  per  Inv.,               -        -        - .      -        -  7940  00 

Bills  Recv., 970  00 

Personal  Accts.  in  Liq.^  Dr.,         -        -        -  4700  00 

Good  Wai, 2000  00 

Bills  Payable,         -  -        -                .      $2050  00 

Personal  Accts.  in  Liq.,  Cr.,        -       -  4175  00 

Hy.  struck,  j^°,^-*-  ♦^gj           -      13005  00 

2.  From  the  above  statement  of  facts,  the  following .  entry  is  made  contin- 
uing in  use  the  old  books  of  J.  O.  Hubert,  Jr. : 

J.  O.  Hubert,  Jr., $11405  00 

Good  Will, 2000  00 

Discount  on  Personal  Accts.,  Dr.,        -       $400  00 
Hy.Strack,    {  ^"^I^'T *".''  ^^^???   }         13005  00 

No.  5. 

J.  W.  Thames  and  Cleveland  Stein  have  been  doing  business  as  partners 
equal  in  gains  and  losses.  Stein  has  died,  and  in  order  to  settle  his  estate  the 
books  have  been  ordered  closed  by  the  court. 

From  a  Trial  Balance  taken  on  the  day  Stein  died,  the  following  accounts 
are  found  on  the  Ledger : 

J.W.Thames, $  870  $23500 

Cleveland  Stein,    -   -   .   -  *  .   .  960  14500 

Cash,      38900  29900 

Mdse., 68700  63450 

Profit  and  Loss, 400  1700 

Personal  Accts.,  Dr.,            21600 

Personal  Accts.,  Cr., 13680 

Bills  Receivable, 8760 

Bills  Payable, 6742 

Expense, 2150 

Exchange, 295  321 

Interest  and  Discount, 380  160 

Reb.  and  Ret'd  Mdse., 1020  642 

Mdse.-Drayage,             -       -       -        -        -       -  560 

$144595  $144595 

The  following  agreements  are  made :  (a)  To  allow  |%  on  gross  sales  for  bad 
debts;  (b)  to  determine  inventory  of  merchandise  on  a  basis  of  25%  gain  on  sales 
and  from  inventory  thus  found  to  deduct  6%  for  depreciation. 

It  is  required  to  make  a  Balance  Sheet  showing  Stein's  interest  in  the 
business. 

Step  1. — To  allow  for  bad  debts  the  following  entry  would  be  made  through 
the  Journal : 

Profit  and  Loss  (old  account),        -        -        $400.87 

To  Profit  and  Loss  (new  account),         -        $400.87 
For  \%  estimated  losses  on  sales. 

Step  2, — To  determine  the  inventory,  proceeVi  as  follows :  1.  Charge  mer- 
chandise with  the  Drayage.    2.    Subtract  the  debit  of  R.  and  R.  Mdse.  from  the 
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credit  side  of  Mdse.  and  the  credit  of  B.  and  B.  Mdse.  from  the  debit  side  of  Mdse. 
3.  Divide  the  net  credit  of  Mdse.  by  125,  carrying  the  division  two  places,  thus 
finding  cost  of  sales  at  25%  gain.  4.  Subtract  this  result  from  the  net  debit  of 
Merchandise.  5.  From  this  remainder  deduct  5%  and  you  Will  obtain  the  inven- 
tory of  Mdse.  which  should  be  $25340.30. 

From  the  above  facts  and  trial  balance,  the  following  Balance  Sheet  would 
result : 

Balance  Sheet  showing  the  Resources  and  Liabilities,  Gains  and  Losses  and  the  part- 
ners' respective  interests^  on 19 

RESOURCBS. 

Cash, $  9000  00 

Mdse.,            ...                ...  25340  30 

Personal  Ace ts.,  Dr.,             ....  2160000 

Bills  Receivable,           8760  00 

Total  Resources, $64700  30 

LIABILITIES. 

J.  W.  Thames'  net  Investment,            -        -  $22630  00 

Cleveland  Stein's  net  investment,       -  13540  00 

Bills  Payable, 6742  00 

Personal  Accts.,  Cr., 13680  00 

Profit  and  Loss,  (new  acot.)        -        -        -  400  87 

Total  Liabilities,  $56992  87 

Net  Gain  of  bnsiness, $7707  43 

CLASSIFIED  GAINS  AND  LOSSES. 

.  GAINS. 

Mdse.,     -        .  • $9152  30 

Profit  and  Loss,  (old  acct.)            ...  899  13 

Exchange 26  00 

Total  Gains, $10077  43 

'     LOSSES. 
Expense,         .-..-.-        $2150  00 

Interest  and  Discount,  ....  220  00 

Total  Losses, $2370  00 

Net  Gain  as  above. $7707  43 

partners'  interests. 

J.  W.  Thames'  net  invest.,  -        -        -       $22630  00 

J.  W.  Thames'  i  net  gain,  •        -        -  3853  72 

J.  W.  Thames'  net  worth,  -        - $26483  72 

Cleveland  Stein's  net  investment,      -        -        $13540  00 
Cleveland  Stein's  ^  net  gain,  -        -  3853  71 

Cleveland  Stein's  net  worth,  - $17393  71 
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No.  6. 
.    Harvey  Brown,  a  paper  bag  manufacturer,  has  just  had  his  books  closed 
preparatory  to  changing  his  business  into  a  Limited  Co.    His  liesources  and  Lia- 
bilities are  as  follows : 

Resources.  Liabilitiks. 

Cash, $5320      Bills  Payable,       -        -        -        -        -        $  3000 

Real  Estate,  7500      Pers.  Accounts, 1500 

Madhiuery, 5000      Mortgage  Payable,       -        -        -        -  2500 

Paper  Bags,  (Inv.)  ...       -         4200      Harvey  Brown's  net  wortb,         -        -         21820 

Paper  Stock, 2700 

Bills  Receivable,             ....  1800 

Pers.  Accounts, 2300 


$28820  $28820 

A  limited  company  is  formed  with  a  capital  stock  of  $40000,  divided  into 
400  shares  of  $100  each.  Brown  subscribes  for  218  shares  and  pays  for  same  with 
his  net  worth  in  the  old  business. 

A.  G.  Hubert  subscribes  for  50  shares  and  pays  cash. 
T.  R.  McDonald  "  **  40  "  "  pays  cash. 
C.  F.  Breaux  '*        '•    35       "        "    pays  cash. 

J.  8.  Gueno  "        "50       **        *'    pays  cash. 

Unsubscribed  Stock,  7       '* 

(a)  Make  proper  entry  as  if  old  books  of  business  are  to  be  used. 

(b)  Make  proper  entry  as  if  a  new  set  of  books  is  to  be  used  and  none  of 
the  personal  accounts  on  old  books  are  to  be  transferred  to  the  new  Ledger  except 
in  a  lump  sum. 

Entry  to  be  made  to  open  new  books  for  the  Limited  Co.: 

Cash,  •- $22820 

Real  Estate, 7500 

Machinery,  .-...--  5000 

Paper  Bags, 4200 

Paper  Stock, 2700 

Bills  Receivable, 1800 

Persoual  Accounts  in  Liquidation,  Dr.,  -  2300 

Treasury  Stock, 700 

Capital  Stock,  ......        $40000 

Mortgage  Payable,  -        -        -        .        .  2500 

Bills  Payable,  8000 

Harvey  Brown,  --.--.  20 

Persoual  Accts.  in  Liquidation,  Cr.,        -        -  1500 

Entry  to  be  made  continuing  in  use  the  old  books  of  Harvey  Brown. 

Cash,         ....--.-  $17500 

Harvey  Brown, 21800 

Treasury  Stock, 700 

Capital  Stock, *    -         $40000 

Note. — Each  of  these  entries  should  have  preface  similar  to  those  shown  on  pp.  244  and  607. 

No.  7. 
Make  entries  for  the  following  transactions  : 

Paid  Sam.  Rosenbaum  for  F.  W.  Bossault's  10-day  draft  on  me  for  $1000. 
accepted  two  days  ago. 

Discount  allowed  for  8  ds.  at  6%. 
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No.  8. 
Bot.  of  Numa  Lorio,  Mdse.  amounting  to  $17500. 
Paid  Cash,  $0000, 
Order  on  W.  J.  Poupart  for  $5000. 
Our  account  against  Li  in,  $3000. 

Our  90-diiy  note  for  balance,  $ . 

No.  9. 
Sold  to  J.  G.  Klein,  at  J%  ])remium,  our  S/D.  on  H.  L.  Grandpre  of  N.  Y., 
for  $1600.    Paid  $500  cash  and  balance  in  30  day  S%  cash  note. 

No.  10. 

March  6,  1906,  sold  to  S.  &  J.  Goldman,  J.  D.  McGovern's  note  due  April  18, 
1906,  for  $4(»00.     Disct.  at  6  % . 

Also  Joseph  Carey's  draft  on  F.  F.  Laiche  accepted  in  my  favor  for  $2000 
due  March  10, 1906.    Discount  at  6%. 

Received  in  payment:  L.  J.  Lee's  10-day  draft  in  favor  of  M.  J.  L.  Scully, 
accepted  by  me  on  Feb.  27th,  for  $3000^  Disct.  at  5%.  Also  J.  B.  Stouse's  sight 
draft  on  me  for  $1800.    Balance  paid  in  cash. 

No.  11. 

Wm.  Cenac  owes  me  $1580.  A.  E.  Harding  Jr.,  has  assumed  same  and  he 
pays 

Cash,  $900. 

His  account  against  me  for  $400  and  balance  to  be  paid  in  15  days. 

No.  1J2. 

^  Sold  to  A.  E.  Harding,  Jr.,  iny  draft  on  E.  Long,  al  20  days  sight  for  $1000. 
Disct.  for  20  days  at  5%.  Received  in  jmyment  cash,  $500,  and  his  15-day  note  for 
balance,  including  the  balance  due  in  preceding  transaction. 

No.  13. 

W.  Landry  has  given  us,  to  be  credited  to  his  account,  our  note,  now  due,  for 
$120,  originally  in  favor  of  E.  W.  Allen. 

No.  14. 
Through  error,  we  paid  $4.50  too  much  on  an  expense  bill  and  the  amount 
has  been  returned  to  us. 

No.  15. 

F.  Cristina  has  paid  his  rent  by  giving  his  receipted  bill  for  wood  and  coal 
for  $20  and  $7.50  in  cash. 

No  16. 

E.  Singletary  has  renewed  his  note  of  $150  and  accrued  interest  of  $12, 
with  a  new  20-day  6%  cash  note. 

No.  17. 

Sold  to  E.  Langhoff  goods  amounting  to  $250.  Eeceived  in  payment  Smith 
&  Co.'s  ;iote  for  $200  due  in  20  days.    Discount  at  6%.    Rec'd  cash  for  the  balance. 
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No.  18. 


We  have  taken  np  our  note  of  $1750  by  giving  $1000  cash  and  a  new  CO-day 
8%  cash  note  for  the  balance. 

No.  19. 

We  have  been  notified  that  Seymour  &  Co.  of  St.  Louis,  has  drawn  against 
Williams  Bros,  of  Chicago,  per  our  letter,  a  sight  draft  for  $290  and  exchange,  and 
that  same  has  been  paid.    Exchange  was  25/. 

No.  20. 

E.  Egler  has  increased  his  investment  by  transferring  to  t"he  firm  A.  C. 
Durr^s  note  for  $900  and  accrued  interest  of  $75.  He  guarantees  the  note  and 
interest. 

No.  21. 

Paid  J.  W.  Hymel  for  his  invoice  of  $800  by  indorsing  to  him  his  own  note 
now  due  in  favor  of  "W.  K.  Bernard  for  $600,  and  sight  draft  for  balance  drawn 
on  G.  Alpizar. 

No.  22. 

Thieves  broke  into  the  store  and  stole  $20  cash,  $50  of  merchandise  and  $5 
postal  cards. 

No.  23. 

We  have  collected  6  mos.  interest  on  $18500  of  Nashville  E.  R.  5%  Bonds 
which  belong  to  the  firm. 

No.  24. 

We  have  received  from  our  landlord  $160  being  amount  of  damage  to  Mdsc 
from  his  neglect  to  repair  the  roof  of  our  building. 

No.  25. 

Would  you  make  an  entry  for  checking  out  $1000  from  one  bank  and 
redepositing  same  in  another  bank  t 

No.  26. 

B.  C.  Kolman  retires  from  the  firm  of  Stewart,  Kolman  &  Co.  His  present 
net  credit  is  $11180.  It  is  agreed  that  Kolman's  share  of  the  estimated  profits  to 
date  is  $2100.    He  is  paid  $7500  in  cash  and  note  bearing  8%  interest  for  balance. 

No.  27. 

The  Merchants^  National  Bank  has  presented  to  us  for  payment  L,  W 
Smith's  note,  which  we  indorsed.    Face  of  note  $900,  protest  fee  $3.00. 

No.  28. 

We  have  bought  of  V.  J.  Baab,  25  shares  of  Crescent  Paving  Co.  stock  at 
$77^.  With  amount  due  he  takes  up  his  note  of  $1500  and  interest  $145.  Paid  liim 
cash  for  for  the  balance. 

No.  29. 

Donated  to  Industrial  Home  a  bill  of  groceries  amounting  to  $25. 

No.  30. 

In  a  runaway  one  of  our  delivery  wagon*  horses  valued  at  $175  was  killed, 
and  the  wagon  damaged  $50. 

No.  31. 

The  Teutonia  Bank  and  Trust  Co.  notify  us  that  Jones  &  Co.'s  check  for 
$170  deposited  by  us  has  been  returned,  n.f.    Gave  them  our  check  for  same. 
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PRACTICAL  MISCELLANY. 
PAETNERSHIP  SETTLEMENT  PROBLEM. 

January  1,  '06,  Jones  engaged  Smith  as  bookkeeper,  on  the  following  condi- 
tions: 

1.  A  fixed  salary  of  $45  per  month. 

2.  Monthly  statements  are  to  be  made  showing  the  monthly  profits  of  the 
business,  and  if  the  sales  are  found  to  be  as  much  as  $1000  per  month.  Smith  is  to 
Bhare  in  the  profits,  in  the  following  manner: 

3.  If  the  sales  average  $1000  per  month  and  15%  is  cleared,  Smith  is  to 
receive  12%  of  the  net  profits. 

4.  If  the  sales  average  $1200  per  month  and  17%  is  cleared,  Smith  is  to 
receive  16%  of  the  net  profits. 

5.  If  the  sales  average  $1300  and  19%  is  cleared.  Smith  is  to  receive  20% 
of  the  net  profits. 

6.  The  sales  during  the  time  aforesaid,  must  average  as  much  as  $1000 
per  month  or  Smith  will  be  entitled  to  nothiug  but  his  fixed  salary.  The  percentage 
must  be  made  exclusive  of  the  Louisiana  Lumber  Co.'s  charge  of  5%,  and  will  be 
arrived  at  in  the  following  manner,  to-wit :  From  the  amount  that  the  business 
shows  as  a  profit,  is  to  be  deducted  Smith's  salary  of  $45.00  per  month,  the  above 
mentioned  5%  and  all  other  expenses  of  operating  the  business.  Then  on  the 
remainder  of  profit,  the  percentage  earned  will  be  calculated. 

July  11, 1906,  the  business  was  closed,  and  a  statement  of  the  books  showed 
the  following  facts  and  figures : 

Inventory  of  Merchandise,  July  1,  1906,           .       -        -        .        ^  4294.66 
Purchases  to  July  11,  1906, 9562.42 

Total, $13857.08 

Sales  to  July  11,  1906, $12048.66 

Inventory  July  11,  1906, 4684.28 

General  expenses  of  the  bnsiness,      - 415.00 

Discounts  paid  on  orders  from  Louisiana  Lumber  Co.,    -        -  554.70 

Paid  Bookkeeper  ou  accouut  of  salary, 270.00 

What  is  the  balance  due  to  Smith  on  final  settlement  July  11^  '06 1 
Answer.    $61.50^  balance  of  salary.    $236.15^  share  of  profits. 

SOLUTION. 

Total  cost  of  Merchandise. $13857.08 

Less  Inventory  at  close  of  business, 4684.28 

Cost  of  Sales, $9172.80 

Amount  of  merchandise  sales, 12048.56 

Gaiu  ou  merchandise, $2875.76 

LossRS  OR  Expenses. 

Sundry  expenses,         .....         $415.20 
Discounts  paid  to  La.  Lumber  Co.,  -  554.70 

Smith's  salary  for  7H  months,  -        -  331.50 

Total  Losses  or  Expenses, 1301.40 

Net  profit,  $1574.36 


777 


Digitized  by 


Google 


PRACTICAL     MISCELLANY. 
STATEMENT  TO  FIND  THE  PEECBNT  GAIN  ON  THE  COST  OP  THE  SALES. 

($1574.36xl00)-:-9172.80=17.16S^.  As  this  gain  is  in  excess  of  17^,  aad  the  sales  have 
averaged  over  $1200  per  month,  therefore,  according  to  condition  4  of  the  agreement,  Smith  is 
entitled  to  receive  15%  of  the  net  profit. 

STATEMENT  SHOWING  AMOUNT  DUE  TO  SMITH. 

^1574.36X15%= $236.15   . 

7H  months  salary  at  $45,       ....      $331.50 

Less  amount  paid, 270.00  61.50 

Amount  dne  to  Smith, $297.  ^ 


PRACTICAL  ACCOUNTING. 

The  following  memoraudum  exhibit  of  the  Arm  of  Jones  &  Bobinson,  and 
the  Statement  of  Accounts  entitled  **  Statement  of  Affairs"  and  "Deficiency 
Account — Jones  and  Kobinson,''  are  taken  from  "The  American  Accoantaut's 
Manual." 

The  "  Statement  of  Aflfairs  "  and  the  "  Deficiency  Account,"  as  presented  in 
this  Manual,  are  worked  out  in  accordance  with  the  English  system,  and  seem  to 
us,  to  be  unnecessarily  circumlocutionary  and  complicated. 

Following  the  English  method  of  work  given  in  the  Manual,  we  present  a 
solution  which  is  far  simpler,  and  more  concise,  in  form  and  detaiL 

The  following  is  from  the  American  Accountants'  Manual : 

"Q.  !•  Jones  &  Robinson,  merchants,  are  unable  to  meet  their  obligations. 
From  their  books  and  the  testimony  of  the  insolvent  debtors  the  following  state- 
ment of  their  condition  is  ascertained : 

Cash  on  hand, -.•  $5,500  00 

Debtors :    $1,000  good  ;  $600  douhtful,  but  estimnted  to  produce  $200 ;  $1,000  bad,  2,600  00 

Property,  estimated  to  produce  $9,000, 14,000  00 

Bills  receivable,  good, - 4,250  00 

Other  securities  :    $3,3000  jdedgad  with  partially  secured  creditors ;  remainder  held 

by  fully  secured  creditors, 28,000  00 

JoneSj  drawings, 9,000  00 

Robinson,  drawings, 8,400  00 

Sundry  losses, -  13,500  00 

Trade  expenses, ^ 7,400  00 

Creditors,  unsecured, •-...  25,000  00 

Creditors,  partially  secured, 23,900  00 

Creditors,  fully  secured, 17,000  00 

Preferential  claims ;  wages,  salaries  and  taxes,             700  00 

Jones,  capital             10,000  00 

Robinson,  capital 16,050  00 

"  Prepare  a  statement  of  aflfairs,  showing  the  liabilities  and  assets  with 
respect  to  their  realization ;  also  a  deficiency  account  showing  such  of  the  above 
stated  particulars  as  would  account  for  the  deficiency  shown  by  the  statement  of 
aftairs.^ 
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OUR  SOLUTION  OF  THE  PRECEDING  PROBLEM. 

Statement  No,  1, 

STATEMENT  OF  AFFAIRS  OF  JONES  &  ROBINSON. 

December  15, 1906, 

Book  Valuk.    Liquidation  Valuk. 
ASSETS. 

Cash, $5500  00  .$5500  00 

lidBe.y  per  Inventory.  Schedule  A,  -         14000  00  9000  00 

(Depreciation,  $5000). 
Sundry  Debtors,  per  Sohednle  B,  -        -       2600  00 

Good,  1000  00 

Doubtfal,     I  600 )  -        -  200  00 

Worthless,      1000  ( 
Estimated  loss,  $1400. 

Bills  Receivable,  per  Schedule  C,         -        -        4250  00  4250  00 

Securities  in  hands  of  creditors,  per 

Schedule  D, 28000  00  28000  00 

Crs.  partly  secured,      -    $  3000. 

Crs.  fully  secured,       -      25000. 

Total  assets,  not  including  partners' 

withdrawals,  -        -        -        $54350  00  $47950  00 

LIABILITIES,  EXCLUSIVE  OP  PARTNERS'  INVESTMENTS. 

Creditors,  unsecured,  per  Schedule  E,    -        -  $25000  00 

do.    ,  partly  secured,        "        F,      -        -  23900  00 

do.     ,  fully  secured,           "        G,      -        -  17000  00 

Preferred,  Crs.  for  wages,  salaries,  taxes,  etc.,  700  00 

Total  Liabilities,  not  including  part- 
ners' investments,  -        -        -  66600  00 
Estimated  value  of  assets  as  above,    -       -  47950  00 

Deficiency  to  general  creditors.  -        -  $18650  00 

Investment  of  Jones,  -        -        -        -        $10000  00 

Withdrawals  of  Jones,      -        -        -        -  9000  00 

Net  capital  of  Jones    -        -        -        -  "  1000  00 

Investment  of  Robinson,    -        -        -        -         16050  00 
Withdrawals  of  Robinson,         -        -        -  8i00  00 

Ket  capital  of  Robinson,      -        -        -  7650  00 

Total  loss  of  the  business,  -        -  $27300  00 

Statement  No.  2. 

ITEMS    OP    LOSSES. 
Estimated  depreciation  on  Mdse.  or  Prop.,      $  5000  00 
Estimated  loss  Personal  accounts,  Dr.,  -  1400  00 

Sundry  Losses,  per  opening  statement,    -  13500  00 

Trade  expenses, 7400  00 

Total  Losses  as  above,  .        -        .  27300  00 

Statement  No.  3, 

Value  of  securities, 28000  00 

Securities  in  hands  of  Creditors,  to  whom 

is  due,  $23900.        -       -  -        -  3000  00 

Securities  in  hands  of  Creditors,  to  whom 

is  due  $17000,  ....         2500000 

$28000  00  $28000  00 

Securities  available  in  Liquidation, 

$25000~$17000, 8000  00 
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INSURANCE  ADJUSTMENT  PROBLEM. 

A  merchant  holds  policies  of  insuraQce,  as  follows:  On  goods  in  store  and  a4jacent  warehouse, 
$100,000;  on  store  fomiture,  $8,000;  on  machinery,  $10,000.  The  policies  contain  the  7S%  Co-In- 
surance Clause  andthe  Iron  Safe  Clause. 

A  fire  occurs,  for  which  the  merchant  is  in  no  way  responsible,  and  the  following  loss  is  sus- 
tained, as  shown  below: 

In  adjusting  the  loss,  after  due  consideration  and  investigation,  the  following  points  are  agreed 
to  by  the  merchant  and  the  adjusters  representing  the  Insurance  Companies: 

1.  That  goods  to  the  amount  of  $6i5,500,  cost  price,  were  saved  in  the  warehouse  adjoining  the 
store. 

2.  That  machinery  of  sound  value  was  saved  to  the  .amount  of  $4,000. 

3.  That  10^'  discount  shall  be  allowed  for  wear  on  store  furniture. 

4.  That  the  deductions  for  rebates,  discounts,  and  for  returned  merchandise  bought  and  sold, 
shall  be  $3,400  from  the  debit  of  merchandise  and  $9,100  from  the  credit  of  merchandise. 

5.  That  20%  gain  has  been  made  on  the  sales  of  merchandise. 

6.  That  the  inward  freight,  insurance  and  drayage  charged  to  merchandise  be  considered  as 
cost  of  goods. 

7.  That  6%  discount  be  allowed  for  depreciation  on  goods  lost  by  fire. 

6.  That  the  Iron  Safe  Clause  has  been  complied  with  as  to  inventories,  purchases,  and  sales  of 
g^oods,  and  in  keeping  the  books  according  to  the  requirements  of  the  Iron  Safe  Clause. 

9.  That  the  following  figures,  shown  by  the  books,  as  audited,  are  accepted  as  the  basis  of  this 
acyustment:  Dr.  Cr. 

Merchandise  account,  face  of  ledger $457,300  $366,580 

Less  discount,  rebates,  etc.,  as  a^«ed — 5,400  g,100 

Net  cost  and  sales  of  merchandise $451,900  $366,480 

Store  furniture,  cost 8,750 

Machinery,  cost 14,500 

From  the  above  Hcts  and  figures,  what  amount  do  the  insurance  companies  owe  the  merchant? 

Note. — The  subject  of  insurance  is  one  of  universal  importance.     Considering  the  hazards 

which  threaten  property  and  the  uncertainty  of  human  life,  prudence,  wisdom,  regard  for  financial 

obligations,  and  affections  for  family,  demand  that  every  man  should  insure  both  his  property  and 

his  life. 

•  The  a4justment  of  losses,  under  the  various  conditions  of  policies,  is  also  a  subject  that  con- 
cerns every  household  and  every  business  man  of  every  class.  The  solution  of  this  problem  will 
elucidate  several  important  points  in  the  adjustment  of  fire  losses. 

(See  Soule*s  Philosophic  Practical  Mathematics  for  an  extended  elucidation  of  various  Insur- 
ance Adjustments,  contained  in  no  other  work.) 

SOLUTION   OF  THE  ABOVE   PROBLEM. 

1.  ADJUSTMENT  OF  LOSS  ON  MERCHANDISE. 

Total  cost  of  merchandise,  as  audited.    (See  problem) — $451,900 

The  cost  of  $366,480  sales  of  merchandise  at  20%  gain,  is  $366,480X5-6 »... 305,400 

Cost  of  merchandise  at  time  of  fire $146,500 

Cost  of  merchandise  saved  of  sound  value 66,500 

Cost  of  merchandise  lost  by  fire  is $  80,000 

Less  S%  for  depreciation 4,000 

Cash  value  of  merchandise  at  time  of  fire  is „ $  76,000 

Then,   $146,500  costX75^:=$109,875=:  Amount  to  be  insured  under  the  7S%  Co-insurance 

Clause.     Then,  $109,875— $100,000,   amount  insureds$9875  amount  of  Co-insurance;  and  $100,- 

000+$9875=$109,875=the  sum  or  insurance  that  is  to  pay  the  $76,000  loss. 

Hence,  as  $109,875:76,000  II  100,000:$69,1 69.51,  net  amount  due  on  policies. 

2.  ADJUSTMENT  OF  LOSS  ON  STORE  FURNITURE. 
Cost  of  store  furniture  $8,700X75%'=$6,525=samount  to  be  insured  under  the  75^  Co-lnsuraoce 
Clause.     As  the  furniture  was  insured  for  $8,000,  there  is,  hence,  no  co-insurance  on  this  item. 

Amount  of  furniture  lost  by  fire  is $8,700 

Less  10%  discount  for  wear 870 

Net  amount  due  on  policies „ ..$7,830 

3.  ADJUSTMENT  OF  LOSS  ON  MACHINERY. 
Cost  of  machinery,  $14,500X75^— $10,875»amount  to   be  insured   under  the  Co-insurance 

Clause.    The  amount  insured  was  $10,000;  hence  $10,875 — $10,000=>$875,  amount  of  Co-insurance. 

Then,  $10,000+875=$10,875=the  sum  of  insurance  that  must  pay  the  loss. 

Then  the  cost  of  machinery  was „ ^$14,500 

Sound  value  of  machinery  after  the  fire,  as  agreed 4.000 

Loss  by  fire .$10,500 

Less  10%  depreciation ^...     1,050 

Cash  value  of  the  machinery  burned  at  time  of  fire  is $  9,450 

Then,  as  $10,875:9450.*:  10,000:8, 689:65,  n«<af7umn^  due  on  policy.     Then,  $69,169.51   merchan- 

dise+$7,830  furniture+$8,689.65  machinery =$85,689. 16»toto;  amount  due  the  merchant  on  his  pM- 

cies. 
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This  book  should  be  returned  to  the 
Library  on  or  before  the  last  date 
stamped  beh>w. 

A  fine  is  incurred  by  retaining  it 
beyond  this  time. 

Please  return  promptly. 


MAY  1  7  2006 
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